AJIMUHUCTPALIUS 3BABOMCKOI'O CEJILCKOTI'O IOCEJIEHUS
CJIABSIHCKOI'O PAMOHA

MOCTAHOBJIEHHUE

or Ab. /1 ROF 7 N 6%
nocesiok 3aboickuii
0o YTBEPKACHHH AIMHHUCTPATHBHOI'O PerJiaMeHTa NMpeaoCTaB/JICHUSA
MYHHUIHNAJAbHOH YCJYIH «YBeIOMHUTe/IbHAs perHCTpalus TPyA0BOIro 10ropopa
C paGOTOJ.IaTeJleM-(bHClH‘leCKHM JIHIIOM, HE¢ ABJ/ISIOINHUMCH HHAUBHAYAJ/IbHBIM
NpeaAnpuHHUHMaTEeJ1eM»

B nensx peanuzauunu ®@enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3
«O0 opraHu3alMU NPENOCTaBIEHUs IOCYAApCTBEHHBIX U MYHHMLMIIAIBHBIX YCIIyI»,
PYKOBOACTBYSICh ¥YcTaBoM 3ab0icKoro ceabckoro noceneHus CraBsSHCKOro paifoHa,
NOCTAaHOBIAIW:

1. YTBepauTh aAMHUHHCTPATUBHBIM pEraMeHT IPeIOCTaBICHUs] MYHULUIIATb-
HOM ycIIyru «YBeIOMUTENbHAs perucTpalus TpyI0BOro JoroBopa ¢ paboronarenem-
(GU3MYECKUM JIUIIOM, HE SBISIOIIMMCS WHAUBUIYAJIbHBIM IpPEANPHUHUMATEIEM» CO-
IJIAaCHO NMPHJIOKEHUIO K HACTOSIIEMY ITOCTaHOBJICHHIO.

2. Ilpu3HaTh yTpaTUBILIUMHU CHITY:

MOCTAaHOBJICHHE aaIMHUHHUCTpalMu 3aboiickoro cenbckoro mnoceneHuss CraBsH-
ckoro paiioHa ot 24 nexabps 2018 roga Ne 146 «O6 yTBep)xaeHUM aIMUHUCTPATHUB-
HOT'O perjiaMeHTa MpeJOoCTaBIeHUs] MYHULUIIAIBHON YCIyrH «YBeAOMUTENbHAs pe-
THCTpalMsl TPYJOBOro JOroBopa ¢ paboroaaresneM-(HU3UUECKUM JIULOM, HE SIBJISIO-
IIUMCSl UHAWBUIYaIbHBIM NpeANpUHUMATEIEM»;

MIOCTAHOBJIEHHE aIMHUHHUCTpauuu 3aboiickoro cenbckoro mnocenaeHus CraBsH-
ckoro paiona ot 25 asrycra 2020 roga Ne 92 «O BHECEHHH U3MEHEHHS B IIOCTAHOB-
JleHHe aAMUHHCTpanuu 3aboiickoro cenbckoro noceneHuss CnaBsHCKOro paioHa OT
24 nexabpst 2018 roga Ne 146 «OO6 yTBep)KAeHUH aJIMUHUCTPATUBHOIO perjaMeHTa
NpeA0CTaBICHUs] MyHHLUIIAIBHOMN YCIIyTH «YBeIOMHUTENIbHAs PETUCTpalLUs TPy A0BO-
ro JoroBopa ¢ paboronatenemM-(pU3HUECKUM JIULOM, He SBISIOLIMMCS UHAWBUIYallb-
HBIM NpeATNPUHUMATENIEM.

3. O6wmemy otaeny (UekmeHneBa) oOHapoIOBaTh HACTOALLEE ITOCTAHOBIEHHE B
YCTaHOBJIEHHOM TOPSIIKE U pa3MECTUTh Ha OQUIIMATIBHOM CaiTe aMUHUCTpaLUU 3a-
Oorickoro cenbckoro moceneHus CraBsHCKOro paiioHa B HMH(OPMAIMOHHO-
TeJIEKOMMYHHUKALMOHHOHU ceTu «HTepHEeT».

4. KoHTpoJb 3a BBIMOJHEHHWEM HACTOSILEr0 IMOCTAHOBJIEHHUS BO3JIOKUTH Ha
HayaJbHHKa OOIIEro OT/e/Ia aIMUHUCTpauu 3abokcKkoro cenabckoro rocenenus Cra-
BsiHCKoro pationa H.A. UekmeHesy.
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5. TocTaHOBIEHHE BCTyINaeT B CHIy Ha CIeIyIOLIUH eHb nocie ero oduuu-
aJIbHOr0 0OHApPOIOBAHMUS.

I'maBa 3a00icKOro ceabCKoro
nocenenuss CnaBsHCKOro paoHa C.B. lllectonanos



[MPHJIOKEHHUE

VYTBEPXJIEH
MOCTAHOBIEHHEM aJAMHHHCTPALIMH
3a00#CKOro CebCKOro
nocenexus CnaBsHCKOro paioHa
or 26.11.2021 r. Ne 162

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTABIeHHA MyHHUHMNAIbHOMN YCAYTH
«YBe1OMHTe/IbHASE PErHCTPALIMS TPYAOBOT0 A10r0Bopa ¢ paboroaaresiem-
pH3HUeCKHM JIHLIOM, He SBJSIIOIHMCS HHAHBHAY AJbHbIM
npeanpHHHMAaTe eM»

1. O6mme noJioxKeHust

1.1. AZIMHHHMCTPATHBHbIH PErJaMeHT NPeaOCTaBIEHHS MYHHLMNAILHOH yCayrH
«YBEIOMUTENbHAS  PErMcTpaLMs  TPyJAOBOro jgorosopa ¢  pabortozatenem-
(U3MYECKUM JHMLOM, HE SBAAIOLIMMCS HHAMBHIYAJAbHbIM MpeanpUHUMATEIEM»
(nanee — AJIMMHHMCTPATHBHBIN perjameHT) pa3paboTaH B UEISX MOBbILICHUS
KayeCcTBA  MCMOMHEHUSs M JOCTYMHOCTH  pe3yJbTaTOB  MpPeJOCTaBACHHs
MYHHUMNAILHON YCAYTH, cO37aHMs KOMQOPTHBIX YCIOBMH Ul mosyvatenei
MYHHLMNAILHON YCAYrH «YBeIOMHUTE/IbHAS PEerucTpauus TPYJOBOro I0roBopa ¢
paboronareneM-QU3MYECKAM  JTMLOM, HE  SBASAIOIUMMCS  MHIAWBHAYAlbHbIM
npeanpuHuMmaresemM» (ganee — MyHuUUMNanbHas ycayra) M ONpenensieT CPoKH H
NOCJIE10BATENBHOCTD NeHCTBHI (aZIMHHHCTPATUBHbIX npouenyp) npH
npeaocTaBieHUH MyHHUMNATBHOMH yCTyTH.

1.2. Onucanue 3asBUTENCH, HMEIOIMX NPAaBO Ha MoiyyeHHe MyHHUMNATBHOM
ycayru.

[Monyyatensmm MyHUUMTANBHOW ycnyrd (nanee — 3asBUTENAMM) SBISIOTCS
pabotonarenn — ¢u3MueCKMe JMUA, HE  SABIAIOLLMECS HMHIMBHIAYabHBIMH
npeanpHHUMATENIAMH.

B cayuae cmeptu 3asBMTENSs WIM OTCYTCTBMS CBEIEHMH O MecTe ero
npeObiBaHUA B TEYEHHE [BYX MECALEB, B MHbIX CJIyyasX, HE [O3BOJISIOLIMX
NPOJOJIKATL TPYJOBbIE OTHOLIEHHUS W HCKIKOYAKOLIMX BO3MOXKHOCTH PErMCTpaLUH
(bakTa npekpalleHus TPYJOBOrO JOrOBOPAa B COOTBETCTBMM C Ha3BAHHBIM MYHKTOM
HACTOALLEr0 AAMHHUCTPATUBHOIO PErjiaMeHTa, 3asBUTE/IEM s perucTpauuu dakra
NpeKpalleHus TPYA0BOrO JOroBOpa MMEET MpaBO BbICTYNaTh (PM3HUECKOE JIMLO —
pabOTHHMK, B Cllyyae, €CNM JaHHbIA TPYAOBOH 10roBOp Oblil 3aperucTpUpOBaH B
aZIMMHHCTpauMy 3a60iCcKOro cesibekoro noceneHns CaaBsHCKOro paioHa.

3asBUTENb MMEET npaBO OOPAaTUTLCH B MHOTOQYHKUHOHAIbHbLIH LEHTP
Mpe0CTaBACHHA FOCYIapCTBEHHBIX U MyHHUMNAIbHBIX Ycayr KpacHonapckoro kpas
C €IMHBIM 3anpoCOM Ha MOJYYEHHE Cpa3y HECKOJIbKHX FOCYNapCTBEHHBIX M (MJIH)
MYHULHNAIbHBIX YCIYT (1a/1ee — KOMIJIEKCHBIN 3anpoc).
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1.3. Tlopanok nonyyeHus WHOOPMAUMH  3asABUTEIAMM [0  BOMpPOCAM
NpeaOoCTaBIeHHs  MYHHUMMAJbHOW  YCAYrH M YCIYr, KOTOpble  SABISAKOTCS
HEOOXOAUMBIMH M 00A3aTe/IbHBIMH /IS MPEIOCTABACHUS MYHULMMAILHON YCIyTH,
CBEJEHHI O XO/€ MPeI0CTABIEHUS YKa3aHHbIX YCIYT, B TOM YMC/e Ha OQHLHAILHOM
caifiTe, a TaKKe C  HCMOIb3OBaHWEM  (perepanbHOM  rOCyIapCTBEHHOM
HH(OPMALHOHHON cHcTeMbl «ENMHBIN MOPTa rocyaapCTBEHHBIX U MYHHUMMIATBHbIX
yeayr (pyHkumit)» (gosuslugi.ru) (zanee — EauHbiii mopran rocyiapcTBEHHbBIX H
MYHHUUMNANBHBIX yeayr (pyHkumii)), [Toprasia rocy1apCTBEHHBIX H MYHHLIMIATbHbIX
yeayr (pynkumit) KpacHonapekoro kpas (pgu.krasnodar.ru) (nanee — PeruoHanbHbiit
noprain).

Hudopmupopatue 0 NpeaoCTaBAEHHH MyHuumunanbHoM ycnyru
OCYLIECTBIIACTCA:

- B MHOroyHKUHOHANBHBIX UEHTPAaX MPEAOCTABACHHUS TOCYIAPCTBEHHBIX M
MyHuUMnanbHbIX yeayr Kpacnoaapcekoro kpas (nainee — MOLL);

- HeMnoCpeICTBEHHO B aAMHHHUCTpaLMH 3abOHCKOro CeabCKOro MocefeHus
CnaBsHCKOro paioHa (aanee — AJIMHHHCTPALIUS );

- ¢ ucnonb3oBaHHeM EAMHOro moprana rocylapcTBEHHBIX W MYHHUMNAIbHBIX
yeayr (pyHkumii), PernonanbHoro moprana. OCyiecTBASETCS MOCPEACTBOM CETH
HurepHer;

- TOCPEACTBOM pa3MellleHHss B HHOOPMALMOHHO-TETEKOMMYHHKALIMOHHBIX
ceTsx oOwero noab3oBaHus (B ToM uucie B cetd MHrepHer), nybaukauuu B
CpeacTBaX MaccoBOW HMH(opMmaumu, H3AaHWS WHPOPMALMOHHBIX Marepuaion
(6powtop, OyKI€TOB M T.1.);

- mocpeactBoM EauHoro GecniatHoro MHorokaHaibHoro Homepa 8-800-1000-
900 (noHeaenbHUK-naTHUUA ¢ 9-00 1o 18-00).

HudopmupoBanne o xone npeaoctaBaeHHs MyHMUMNANbHON  ycayru
OCYLIECTBIIACTCS:

- B MOLL;

- HEMOCPEACTBEHHO B AIMHHUCTPALIMH;

- ¢ Wcnonb3oBaHWeM EaMHOro moprana rocyaapcTBEHHBIX M MYHMLMNAIbHBIX
yenyr (dyHkuwii), PervonansHoro noprana. OcCylUecTBASETCS MOCPEACTBOM CETH
HurepHer.

[Topsinok uHbopmupoBanus cotpyasnkamu MOL] B HacToslieM persiameHTe
YCTaHaB/IMBAETCAd HAa OCHOBAHMM COMNALUCHWA O  B3aWMONEHCTBUM  MEKIy
rocyJapCTBEHHbIM  ABTOHOMHBIM  YUpPE€KIEHHEM KpacHonapckoro Kpas
«MHOroQyHKUHOHAIBHBI ~ LEHTP  MPEAOCTaBIEHHS  FOCYdapCTBEHHBIX W
MyHHUMNaNbHbIX ycayr KpacHomapckoro kpas» M aaMHHMCTpauueit 3aboickoro
cenbckoro  noceneHus  CnaesHckoro paiioHa (manee — Cornawenuwe o
B3aUMO/ICHCTBUH).

Undopmaums, npenocrapisemas rpakaaHaMm o MyHMLUMNATBHON yciyre,
ABJISAETCS OTKPBITOH M 001IE0CTYMHOM.

OCHOBHBIMH TPeOOBAHUAMH K HHOOPMUPOBAHHIO MPaXKIaH SABISIOTCSA:

- IOCTOBEPHOCTb MpeaocTaBIseMoi HHopMaLmu;

- 4eTKOCTb B M3JI0KEHHH HHpOpMaLIHK;



- MONHOTa HHPOPMALIHHK;

- HAMIAAHOCTHL HOPM MpeaocTaBaseMoi HHbopMaLny;

- y100CTBO M AOCTYIHOCTb MOTY4eHUS HHPOPMALIUH;

- OMepaTUBHOCTb MPeJOCTaBICHUS HHPOpMALIMK.

HHdopmupoBaHue rpakaaH OpraHu3yeTcs CleaylonM 00pazom:

- HHAMBHAYaIbHOE HHPOPMUPOBAHHE;

- ny6nmuHoe MHPOPMUPOBAHUE.

HndopmupoBaHue npoBoautcs B popme:

- YCTHOrO MH(OPMHUPOBAHHS;

- MUCbMEHHOTO HHPOPMHUPOBAHHS.

HHanBuayanbHOe yCTHOE  MHPOPMHPOBAHHWE rpasklaH  OCYLIECTBAAETCA
corpyauukamu M®L[ w cneunanucrtaMu AJMHUHHMCTPALMM, OTBETCTBEHHBIMH 32
npenoctaBieHue MyHHUMNANBLHON yCiyru (aajee — CHeLHaluCT AJMHHUCTPALIMH)
npu oOpallueH!H rpakaaH 3a HHdopmaLmei:

- NP JIMYHOM OOpaLIeHHH;

- no TeneoHy.

COTpyAHHK, OCYLIECTBIAIOUIMA WHAMBHIyalbHOE YCTHOE HHGPOPMHpPOBAHHME,
JOJUKEH TMPUHATH BCe HEOOXOAMMbIE Mepbl Ul Ja4yd MOJHOrO OTBETAa Ha
MOCTaB/ICHHbIE BOMPOCHI, @ B C/iyyae HEOOXOAMMOCTH C MNPHBJICUEHHEM APYrHMX
CMeUMaNMCTOB. Bpems OXHMAAHUS TpaxaaH NpH  WHIWMBHAYAIbHOM  YCTHOM
MHGOPMHUPOBAHUM He MOXKeT rpeBbiate 15 MuHyT. MHauBuayanbHOe yCTHOe
MHPOPMHPOBAHHE KaXKIOr0 TpakJaHMHA COTPYAHMK OCyLIeCTBIseT He Oonee 15
MUHYT.

B ciywae ecnu A MOArOTOBKM OTBeTa TPeOYeTCs MPOAOIKUTEIbHOE BpeMs,
COTPYIHHK, OCYLIECTBISIOWMI YCTHOE HMH(POPMUPOBAHHE, MOKET MPELIOKHTh
rpaXaaHUHy OOpaTUTbCS 3a HeoOXoAMMOH HH(OpMauHed B MHCbMEHHOM BMIE,
yepe3 Murtepher, aud0 Ha3HauMTBL Apyroe yaoOHOE 1Is rpakIaHHHA BpeMs A
YCTHOTO HHPOPMHUPOBAHHSL.

3BOHKHM OT IpaxkaaH Mo BOMpocy HHGOPMUPOBAHUS O MOPsAKE MPELOCTABICHHUA
MyHHUMTIANBHOM yCiIyrd NPUHMMAIOTCS B COOTBETCTBUM ¢ rpadukom padotsl MXDLL,
a TaK)Ke HEMOCPelCTBEHHO AJMMHHUCTpauuH. PazroBop He N0/MKEH MPOAOIKATLCS
6onee 15 MUHYT.

OO053aHHOCTH 10/HKHOCTHBIX JIML TPH OTBETE Ha Tesle(OHHbIE 3BOHKH, YCTHBIE H
MUCbMEHHBIE OOpaLLEHHUS IPaXKaaH UM OpraHU3aLMid.

COTpyAHHK, OCYIIECTBIAIOLWMI NPUEM H KOHCY/IbTHPOBaHHE (N0 TesieoHy Han
JHYHO), JOJDKEH KOPPEKTHO M BHHUMATEIbHO OTHOCHTBCS K rPaKAaHaM, HE YHHKas
MX YeCTH M A0CTOMHCTBA. [Ipu MHPOpMHMPOBaHMHM O TMOpsAAKE NPENOCTABICHHS
MyHuuMnanbHOM ycayrn no  TenehoHy COTPYAHHMK, CHSAB TPYOKY, JO/KEH
NpeacTaBHTbCA: Ha3BaTb (aMMIMIO, HMMs, OTYECTBO, JOJ/UKHOCTb, Ha3BaHHE
YUPEKAEHHA UM HAUMEHOBAHHE OpraHa.

B koHue HHOOPMHPOBAHHA COTPYIHHMK, OCYLIECTBAIOIIMA TNpHEM H
KOHCY/JbTHPOBAHHE, JO/KEH KPAaTKO [OABECTH HMTOr pa3roBopa M MEPEUHC/IMTH
NEHCTBHUS, KOTOpbIE HAZO MPEANPUHUMATH (KTO MMEHHO, KOrAa M YTO JOJIKEH
caenarh).
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WHauBuayanbHOE MUCbMEHHOE WHOOPMUPOBAaHHE MPH OOPALUEHHH rpa)KaaH B
M®Ll, a Takke HEMOCPEACTBEHHO B AJMHMHUCTPALMIO OCYIUECTBIAETCA TMYyTEM
MOYTOBBIX OTIPABIIEHHH.

OtBeT HampaBiseTcs B NUCbMEHHOM BHJE€ WM MO 37€KTPOHHOM mnoute (B
3aBHCHMOCTH OT Crocoba I0CTaBKH OTBETA, YKA3aHHOTO B MUCbMEHHOM OOpaLIEHUH,
UK criocoba oGpauieHns 3aMHTEPECOBAHHOTO JIMLIA 33 HHpOpMaLHeii).

[My6auyHoe ycTHOe HWHOOPMHUPOBAHHE OCYLUECTBIAETCS C MPHUBICYEHHEM
cpeacTB MaccoBoii HHdopmauuu, paamo (nanee — CMH).

[TyGauyHoe  MHUCbMEHHOe  WHGOPMHUPOBaHME  OCYLUECTBISETCS  MyTeM
nyGaukaunu uHpopmaunontsix Mmatepranos B CMU, pazmeuieHnu Ha opuLMaIbHOM
Wurephet-caiite Aamunuctpaunu (adm-zaboyskoe.ru).

MO®L[  ocyuwecTissior  MHGOPMHUpOBaHWE  3asBUTENed O  mopsake
npeaocTaBieHuss  MyHHLMMaAbHOH — yciyrM, B TOM  YHCJ€  MOCPEACTBOM
KOMIUIEKCHOTO 3anpoca, B M®LL, o xoie BBIMOIHEHHs 3anpoca O MpeaoCTaBIEHHH
MyHHLMNATBHOH YCIYrH, KOMIUIEKCHOIO 3ampoca, a TaKkKe MO MHBbIM BOMpOcaM,
CBA3aHHBIM  C  MpeaocTaBieHHeM — MyHHUMMAibHOM  YCIyrH, a  TakKke
KOHCY/IbTUPOBAHHE 3asBUTENEH O MOopsiake MpeaocTaBieHus MyHHLMNANbHOH
yeinyru B MOLL v yepe3s noprasibi rocy1apCTBEHHbIX M MYHHLIMIIAIBHBIX YCIYT, B TOM
uyucne nyrem oGopyaoBanus B MLl paGoumx MecT, MpelHa3HAYEHHbIX 1A
obecrnieueHuss  J0CTyna K  MH()OPMALMOHHO-TENEKOMMYHHKALLMOHHOH — CeTH
«HHTEepHET.

1.4. Topsnok, Gpopma, MeCTO pa3MelLeHUsI U CrIOCOObI MOy4YeHHs CIpaBOYHOM
uHbOpPMALIMK, B TOM YHCIIE HA CTEHAAX B MECTAX MPEIOCTaBIEHUS MyHHIIUNATbHON
YCJIYTH M YCIyr, KOTOpble SBISIOTCS HEOOXOAMMBIMH W 00S3aTeNbHbIMH JUis
Mpe0CTaBIeHHs MYHHLUMNAIbHOM YCIYTH, U B MHOrOQYHKLHOHAIbHOM LEHTpE
NpeaoCTaBIeHUs FOCY1aPCTBEHHBIX H MYHHLMMATIBHBIX YCIYT.

Ha EauHom noprasie rocyaapcTBEHHbIX H MYHHLMHMNAIbHBIX YCayr (DyHKLMI)

(gosuslugi.ru/structure/2340200010000893962), PeruoHaibHOM nopraie
(pgu.krasnodar.ru/structure/detail.php?orgiD=160214)  pa3mewmaercs cieayrouias
uHopmaLus:

1) Mecro HaxokaeHus M rpadukud padoTbl OpraHa, MpeaOCTaBIAIOLIETO
MYHHUHMMAIbHYIO YCIYry, ero CTPYKTYPHbIX MOApA3JeeHHi, MperocTaBsoILHX
MYHULMOATbHYIO YCAYry, TOCYJapCTBEHHBbIX W MYHHUMNAAbHBIX OpPraHOB H
opraHu3aumii, odpalleHHe B KOTOpbie HEOOXOANMO s MOMYYeHHS MYHHULMNAIbHOM
yciayru;

2) cnpaBoyHble  TenedoOHbl  CTPYKTYPHBIX  MOApa3ieneHui  opraHa,
MPEeOCTABISIOEr0 MYHULUMMANbHYIO YCIYry, OpraHu3alud, y4acTBYIOLUMX B
Npe10CTaBICHHH MYHHULIMMTATBHON YCITYTH;

3) ampeca 3/1€KTPOHHOM Mo4Thl W (Mau) Gopmbi 0OpaTHOH CBA3M OpraHa,
MPeaoCTaBIAIOLIEr0 MYHHLUMNANBHYIO YCyry, B ceTH «MHTepHeT»;

4)  HCuepnbIBAKOIUMA  MepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX Ul
npeaocTaBieHuss MyHHLMNANBHOH YCIyru, TpeOGoBaHHA K OOPMIIEHHIO YKa3aHHbBIX
JOKYMEHTOB, @ TaKkKe MepeyeHb [AOKYMEHTOB, KOTOpbie 3aABUTE/lb BIpaBe
TMpPeACTaBUTh MO COOCTBEHHOW HHULIMATHUBE;



5) Kpyr 3asBUTENEH;

6) cpok npeaocTasieHHss MyHHLMNATBHOMH YCIYTH;

7)  pe3ynbTaThl  MpeaocTaBieHWs ~ MyHHUMNAIbHOM  yCiyrd,  MOPSIAOK
MPEACTaBAEHUS  JOKyMEHTA,  ABIAIOLIEroCs  pe3yjJbTaTOM  MpPEeaOCTaB/IEHHUS
MyHUUMNanbHON yCayru;

8) pasmep rocyaapcTBeHHOH MOLUTHHBI, B3MMAeMoW 3a MpeaocTaBlieHHe
MyHHUMNAaNbHOM yCuyru;

9) ucuepnbIBAIOLIMIT MepeyeHb OCHOBAHMI /LISl PUOCTAHOBIEHHUS MJIH OTKa3a B
npenocTaBieHHn MyHHLIMMALHOM yCayru;

10) o npaBe 3asBuTeas Ha nocyaebHoe (BHecyaeOHOe) 0OxanoBaHHe ASHCTBH
(6e3neficTBUA) M peLICHHH, MPUHATHIX (OCYLUECTBIAEMbIX) B XOA€ MPEAOCTABICHHS
MyHUUMNanbHOI yeuyru;

11) dopmbl 3asBreHuil (yBeAOMJICHHI, COOOLIEHHI), MCIOb3YEMble MPH
npenocTaBaeHut MyHUUMNATBHON yCyrH.

Mudopmauns Ha EnquHom noprasne rocy1apcTBEHHbIX H MyHHUHMAIBHBIX YCITyT
(byukumit), PervoHanbHOM noprane O MOPSAAKE M CPOKaxX MPeAOCTABICHUS
MyHHUMNANbHON YCyrH HAa OCHOBAaHWM CBEIEHWH, COAepKaLUMXCs B (eaepanbHoOM
roCy1apCTBEHHOM HHPOPMALIMOHHO cucreme «®DenepanbHblit peecTp
rocyJapCcTBEHHBIX W MYHHUMNAIBHBIX yeayr (GyHkuuii)» (nanee — denepanbHblii
peecTp), pernoHaabHOH rocyaapcTBeHHOW HHPOpMaUMOHHON cucTeme «Peectp
rocynapcTBeHHbIX ycayr (¢dyHkumit) KpacHomapckoro kpasi», MpeaocTaBisercs
3asABUTENO OECrIaTHO.

Jloctyn &k uHpOpMauMH O CpOKax M TOpsiaKe [MPeaoCTaBIeHHs YCIyrH
ocyuiecTBaseTcs 0e3 BbIMOMHEHUS 3asBUTENIeM KakuX-TMOO TpeGoBaHMi, B TOM
uucie Oe3 MCroNb30BaHUS MPOrPaMMHOrO o0ecreueHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEeICTBa 3asiBUTENS TpeOyeT 3aKI0UYeHHs JTHLUEH3HOHHOTO WKW MHOTO
cornaleHus c npasoodiazarenem NporpaMMHOro obecrneyeHus,
Npe1yCMaTPHUBAIOLIETO B3UMAHHKE MUIAThl, PErHCTPALIMIO HITH AaBTOPH3ALMIO 3asBUTES
WJIM NIPEIOCTABIEHUE UM MEPCOHABHBIX JAHHBIX.

Ha uHpOpMaLMOHHBIX CTEHIAaX B MOMEIUECHHH, NPEIHA3HAYCHHOM [UIs npHeMa
NOKYMEHTOB [Uli MpenoctaBieHds MyHuuunanbHo yciayru, u HHTepHer-caiite
AZIMHHHCTpALIMK, pa3MeLlaeTcs caeayroLas HHhpopMaLus:

- BbIIEPKKH W3 3aKOHOJATEIbHbIX W WHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
COAEpKAIUMX HOPMbI, PEryIHPYIOLIHE AEATENBHOCTb MO OKa3aHHI0 MyHHUMNATbHOM
YCIyTH;

- TEKCT AIMMHHUCTPATHBHOIO PErJIAMEHTA C MPUJIOKEHUAMH (MOJTHAsA BEPCHSA Ha
MuTtepHer-caiite u u3BaeueHHs Ha HHPOPMAUMOHHBIX CTEH/AX);

- KpaTKoe ONUCaH1e NopsaKa MpeaoCTaBIeHHs YCIYTH;

- MepeYHH JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTaBICHH MyHHUHNANbHON
YCIyrH, U TpeGOBaHMS, NPEABABIISEMbIE K ITHM IOKYMEHTAM;

- oOpa3ubi 0hOpMIEHHS [IOKYMEHTOB, HEOOXOAHWMBIX Ul TpPeaoCTaBIeHHs
MyHuuMnanbHoi ycnyru;

- MecTopacrnojokeHue, rpapuk (pexum) paboTsl, HoMepa TesedoHOB, aapeca
HHTepHET-CaiTOB M 3JEKTPOHHOM MOYThI OPraHOB, B KOTOPBHIX 3aABMTEM MOTYT
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NOYYHTb JOKYMEHTbI, HEOOX0ANMBIE A/1si MYHHUMNAIBHON YCIIYrH;

- OCHOBAHHMs OTKa3a B NPE1OCTABIEHHH MyHHUMMATIBHON YCAYTH;

- CXEMbl pa3MelleHHs KaOWHETOB JO/MKHOCTHBIX JIML, B  KOTOPBIX
npeaocrasiseTcs MyHuunnanbHas yciyra.

B npenocraBneHMH MYHHUMNAAbHOH YCIyrH MOryT YydactBoBath ML,
Uudopmauns o mectoHaxokaeHun u rpaduke paboThbl, CrpaBOYHBIX TenedoHax,
obuumnaneHbix  caiitax ~ M®Ll  pasmeuraercs Ha  Eaunom  noprane
MHOrO(YHKLUHOHANBHBIX ~ UEHTPOB  MPEJOCTABICHHS  FOCYIApCTBEHHBIX W
MyHHUMNaAbHbIX  ycayr  KpacHomapckoro  kpas B MHOOpMaLMOHHO-
TEJIEKOMMYHHKALMOHHON ceTH «MHTepHeT (nanee — Eauubiii nopran MOL[ KK) —
e-mfc.ru.

II. CranaapT npeaocTaB/IeHHSI MyHHUMNAIbHON YCAYTH

2.1.  HaumeHoBaHMe MyHHUMNANBHON  ycayru —  «YBeIOMHTE/bHASA
PErHCTpaUMs TPYAOBOrO J0roBopa ¢ paborozaresieM-QU3HYECKUM JIMLOM, He
ABANOLIMMCS HHAMBHIYATbHBIM NPEANPHHUMATETEM).

2.2. HanmeHoBanue opraHa, npeaocTaBasowero MyHHLUMIATbHYIO YCayry.

MyHuuMnanbHas ycayra npeaocrapisiercs AJIAMHUHUCTpaLUei.

B npenocraBnenn MyHHLMNATBHON YCTYTH yHacTBYIOT:

- MOLL

3asaBuTeENb (MPEICTABUTENL 3aABMTE/IS) HE3aBUCHMO OT €ro MecTa KHTe/bCTBa
WM MecTa mpeObiBaHMs (Wi (QU3HYECKUX JIML, BKJIKOYAs HMHIAMBHAYAlbHbIX
npeanpuHUMartesnei) 1M60 MecTa HaXOXKACHHS (WIS FOPHANYECKHX JTHLL) HMEET NpaBo
Ha oOpawmenne B 060i no ero BeiGopy M®PLL B mnpenenax Tepputopuu
KpacHonapckoro kpas ana npenoctaBieHus emy MyHHUMMAAbHOW YCIayrd Mo
IKCTEPPUTOPHAIILHOMY MPHHLIUITY.

[IpenocraBnenne MynuunnanbHoit yeayru B M®LL no skcTepputopraisHoMy
MPUHUMIY OCYIUECTBISAETCA HA OCHOBAHMM COMIAILCHWI O B3aMMOIEHCTBHH,
3aK/IKOYEHHBIX  YMOJHOMOYEHHbIM MHOFOQYHKUMOHANbHBIM ~ LEHTPOM ¢
(denepanbHbIMH  OpraHaMH HWCTOJIHMTE/IBHON BJIACTH, OpraHaMH BHEGHKETHBIX
(GoHIOB, OpraHOM HCTONHHTENbHOM BracTH KpacHomapckoro kpasi, opraHamu
MECTHOro camoynpasiedns B KpacHonapckom kpae.

2.3. PesyabTat npenocraBieHus MyHHUNNATbHON YCIYTH:

- 3aperMCTPUpPOBAHHbIE 10rOBOPa C OTMETKOH O PErucTpaudu B KypHase
perucTpauny TpyAOBbIX J0TOBOPOB;

- TPY/I0BO# JI0rOBOP ¢ OTMETKOH (haKTa MpeKpalleHHs TpyA0BOro 10roBopa;

- yBeOMJIeHHE 00 OTKa3e B NpeaoCcTaBieHnH MyHHUMNANbHON yCllyTH.

IMpouenypa npeaocTaBieHMs yCAyrd 3aBeplUaeTcs MyTeM  NOJyYeHus
3aABUTENIEM:

- 3aperMCTPUPOBAHHBIX JOrOBOPOB C OTMETKOH O PErucTpauMu B KypHalle
perucTpaunH TpyaoBbIX 10rOBOPOB

- TPYAOBOrO I0r0BOpa ¢ OTMETKO# (hakTa npekpalieHHs TPy10BOro J10roBopa;

- yBeIoMJIeHHUs 00 OTKa3e B MpeaocTaBleHHH MyHHUMNATBLHON YCITyTH.

Pe3ynbrat npenocTaBaeHMs MYyHHUMNAABHOH YCAyrd mo BbIOOpY 3asBHTEs



MOKeT ObITb MpeacTaBieH B popMe 10KYMEHTa Ha OyMakHOM HOCHTeJIE, a TaKke B
MHBIX (opmax, ykasaHHbIX B MyHKTe 3.2.4 HacToslero AIMUHHCTPAaTHBHOIO
pernameHTa.

Pesyabrar NpPeaOCTaBIEHHS MyHHuMnanbHON yClyru no
SKCTEPPUTOPHATIBHOMY MPHHUMAY B BHAE JEKTPOHHBIX JOKYMEHTOB H (MJH)
3/EKTPOHHBIX O0Pa3oB AOKYMEHTOB 3aBepAETCS YMOJHOMOYEHHBIM J0JHKHOCTHBIM
JULOM AJMHHHMCTpaUMH. 3adBUTENb (MPEACTABHTENb 3asABUTENA) IS MOJYYEHHA
pe3yabTata MpeaocTaBieHHs MyHHUMNAIbHOH yciayrd Ha OyMmMamHOM HOCHTEnNe
MMEET NMpaBo 0OPaTHTHCS HEMOCPEACTBEHHO B A IMHHHCTPALIHIO.

2.4. Cpok npenoctaieHnsi MyHHUMNATBHON YCAYrH, B TOM YHCJIE C YYETOM
HEOOXOAUMOCTH OOpalleHHst B OpPraHM3allMM, Y4acTBYIOLUIME B TMPENOCTABIEHHH
MyHHUHMNATBHOM YCIIyTH, cpok MPHOCTAHOBJIEHHA npenocTaBIeHHUs
MyHHUMNANIBHOM yCIYyrH B Clyyae, €CJIH BO3MOXHOCTb MPHOCTAHOBIEHHA
npeaycMoTpeHa 3akoHoaaTtenbcTBOM Poccuiickoit  ®enepauuu, CpoK Bbiaauu
(HanpaBjeHHs)  JOKYMEHTOB,  SABJIAIOLIMXCS  Pe3y/]bTaTOM  MpPEAOCTaBlIEHHUS
MyHHUHNANBHOM YCIYTH.

MyHuuunaneHas ycayra npeaoctaBisercss B TeueHue 5 paGounx aHeit co aHs
MOCTYIUICHHS 3asABICHUS B A IMHHHUCTPALIHIO.

Cpok Bblaa4yu (HanpaBi€HHA) [AOKYMEHTOB, SABJSIOLIMXCA  Pe3y/bTaToM
npenocTaBieHus MyHHLIMNATBLHON YCiIyru, cocTaBaseT 2 pabounx aHs.

2.5. HopmaruBHble MNpaBOBbIC aKTbl, PEryJUPYIOLIHE MPEIOCTaBICHHE
MyHuuMnansHo# yenyru.

ITepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PErYJMPYIOUIMX MPEAOCTaBICHHE
MyHHUMNANBHON YCIYrH, pa3MellleH Ha OQHLHAILHOM caiTe AJAMHHHCTpaLWH
(slavyansk.ru/article/a-2161.html), B ®eaepansrom peectpe u Ha EanHom moprane
rocy1apCTBEHHbIX " MYHHLHMATbHBIX yeayr (pynkumii)
(gosuslugi.ru/structure/2340200010000893962), Ha  PernonanbHOM noprajie
(pgu.krasnodar.ru/structure/detail.php?orgiD=160214).

2.6. UcuepnbiBatolmii nepedeHb 10KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOMATEJAbHBIMM MM  WHBIMH HOPMAaTHBHBIMM [PAaBOBbIMH aKTaMH s
npeaocTaBieHns MyHHUNNAILHOH yCyru:

B cayuae, ecm
3 JIOKYMEHT. NOATBEPHKAAIOUINI MOJTHOMOUYHS Po— oOpaiuaercs
MPEACTABUTE IS 3AsABHTEA NpeACTaBUTE b
3aABUTENA
Kask abiit 3x3emMIuisp
JI0J1KEH ObITh
” MPOHYMEPOBaH.
4 | Tpynosoit 10rosop 2 sk3emupa ROHYMED
POLLIMT U 3aBEPEH
MO/MKCHIO 3aABHTEIA
Ha MPOILIMBKE
Jlas peructpauny (hakTa NpeKkpaieHns TPYI0BOro 10roBopa:
| |3asBieHue OpHIHHA1 i S emaORRE S |
) pabote
OpuruHai Hin
n Ha/UIeKALIIM
JIOKYMEHT. y10CTOBEPSIOLIHI THYHOCTD
2 obpazom J17 CHSTHS KOTIHH
3asABUTES ([IPEACTABUTEIIS 3aABHTEIA )
3aBepeHHasn
KOIUSA
5 Ecm obpamaercs
JIOKYMEHT. MOATBEPHIAIOUIHI 0. THOMOYHS p
3 = OpHIHHAI NpPeACTaBUTE b
TPEICTABUTE. IS 3aABHTES
3asABUTEIS
Oniit Panee
4 | TpyaoBoit 1010BO| - | 3apErUCTPUPOBAHHDBIH B
P IK3ESMILIAP
AAMHUHHCTPALMHU

ﬂOK_VMCHTbI. MPEI0CTABJIACMbBIC B PAMKAX MCKBCIOMCTBCHHOI'O B3aUMOICHCTBHA, HE

NPEAYCMOTPEHBI

Ne Tun J0KymeHTa
n/;] HaumenoBanme 10KyMeHTa (opurunan, [Tpumeuatne
KOIHs )
1 2 3 4

IIOK)'M&HTH , IPE10CTAB/IACMBIC 3aABHTCIICM!

J11s perucTpauum Tpy10BOro J10roBopa:

| ﬂ."l)l HMCII0/Ib30BAHUS B

1 [3asBieHune OpHIHHAN
pabotre
Opurunan nim
. HaJUTeKAIIUM
+ | JlOKYMEHT, yA0CTOBEPAIOLIHIT THUHOCTE
21 obpazom JU1s CHATHSA KOTTUH
3asBUTE/A (IPEACTABHTE IS 3aABUTEIA)
3aBepEHHAA
KOMuUst

[Mpu oOpalleHnH ¢ KOMIUIEKCHBIM 3aMpocoM 3asiBUTE/Ib OJTHOBPEMEHHO C HHM
nogaer B M®L cBeaeHns, JOKYMEHTbI H (MiIM) HHOOPMALMIO, MPELYCMOTPEHHbIE
HOPMATHBHBIMH MPABOBbIMH aKTaMH, PErYJIUPYIOLUMMH OTHOLLIEHHS, BOSHHKAKOLIHKE B
CBSI3M C MPEIOCTABICHHEM YKAa3aHHBIX B KOMIIEKCHOM 3aMpOCe rocy1apCTBEHHbBIX H
(MM) MYHMUMNAIBHBIX YCAYT, 33 MCKJIKOYEHHEM JIOKYMEHTOB, HAa KOTOpbi€
pacnpocTpaHsieTcs TpedoBaHHe nmyHkTa 2 yacTu | ctatbu 7 PenepanbHOro 3akoHa ot
27 wona 2010 roma Ne  210-d3 «O0 opraHu3auMM  NpeOCTaB/IEHUA
roCyaapCcTBEHHbIX M MYHMUMMAAbHBIX YCIyr», a TaKkKe CBEICHHH, JOKYMEHTOB W
(1) MHGOPMALIMH, KOTOPBIE Y 3asBUTEISA OTCYTCTBYIOT M J0JKHbI ObITh MOY4€EHbI
Mo pe3y/ibTaTaM MpPeJOCTABICHUS 3aABUTE/II0 MHBIX YKAa3aHHbIX B KOMIIEKCHOM
3anpoce rocyIapCTBEHHbIX W (MM) MYHULIMNATbHBIX ycayr. CBEACHHS, TOKYMEHTbI
v (uaM) uHpOpMALHIO, HEOOXOAMMbIE IS MPEeJOCTaBIEHHS TIOCYJapCTBEHHBIX H
(MM) MYHMUMMATLHBIX YCIYT, YKa3aHHbBIX B KOMIUIEKCHOM 3aMpoce, H NMony4yaemble B
OpraHM3alMsAX M Yy YMNOJHOMOYEHHBIX B COOTBETCTBHM C 3aKOHOJATENbCTBOM
Poccuiickoit  ®eaepauuu SKCMepToB B pe3y/ibTaTe OKa3zaHMs YCAYr, KOTOpbi€
ABIAIOTCS  HEOOXOAMMBIMH M o0s3aTe/ibHBIMU A1 NPENOCTaBlIEHHs
rOCyAapcTBEHHbIX M MYHHUMMAIbHBIX YCAyr, 3asBuTenbs noxaetr B MOLL
OHOBPEMEHHO C KOMIUIEKCHBIM 3aMpOCOM CaMOCTOATEIbHO.

OpraH, npenocTaBasownii MyHHLMNANBHYIO YCAYTY, HE BIIpaBe:
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1) TpeGoBaTh OT 3asBUTENS NPEIOCTABICHHS AOKYMEHTOB W HHOOpMALMK WIH
OCYIIECTBJIEHUS JE€HCTBHHA, MPENOCTABIEHHE MJH OCYLUECTBIEHHE KOTOPbIX HE
Mpe1yCMOTPEHO HOPMATHBHLIMHU MPABOBBIMH aKTAMH, PEryJIHUPYIOLIMMU OTHOLUEHHS,
BO3HMKAIOLIHE B CBA3M C MpelocTaBieHHeM MyHHUMNAILHON YCIYIH;

2) TtpeGoBaTh OT 3asBMTEJNIsi MPEAOCTABJIECHHS IOKYMEHTOB M HHpoOpmaLmu,
KOTOpbIE ~ HAXOAATCA B PAacMOpPSKEHWH  OPraHoB,  MPEAOCTABJSAIOLIMX
MyHHUHMNaNbHbIE YCTYTH, MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOyNpaB/eHHUs, OpPraHu3alMii, B COOTBETCTBMH C HOPMATHBHBIMM MPABOBbIMH
aktamu Poccuiickoit denepaunn, HOPMaTHBHBIMM MPABOBBIMH AKTaMH CyOBEKTOB
Poccuiickoii ®eaepauun, MyHHUHNATbHBIMU PABOBBIMH aKTaMMU;

3) TpeGoBaTh OT 3asABUTE/SI COBEPLUEHHS MHBIX AEHCTBHI, KPOME MPOXOMKIEHHA
HIEHTHOUKALMK U aQyTEHTH()HUKALNKM B COOTBETCTBUM C HOPMATHBHBLIMH MPaBOBBIMH
aktamu Poccuiickoii deaepauuu, ykasaHus UM NPHEMa, @ TAKKe MPEeJOCTaBIEHHUS
CBEIEHWH, HEOOXOAMMBIX /IS pacyeTa MUIMTEJbHOCTH BPEMEHHOrO HHTEpBaa,
KOTOpbIi HEOOX0AMMO 3a6pOHHPOBATH A5 NPHEMA;

4) TpeGoBaTh OT 3asABMTEsIS MPEJOCTABJIECHHS JOKYMEHTOB, MOATBEPXKIAIOLINX
BHECEHHE 3aABMTEJIEM I1AThl 32 NPeAoCTaBieHHe MYHHLIMNAABHON YCIyTH;

5) oTka3biBaTh B MPHEME 3ampoca U MHbIX JOKYMEHTOB, HEOOXOAMMBIX A
npenocTaBaeHus MyHHUHMAIBHON YCIyru, B Clyyae, €CiM 3anpoc M JOKYMEHTHI,
HeoOXonMMble NI MpeaocTaBieHus MyHUUMNANbHOW — YCAYrH, MOJaHbl B
COOTBETCTBMM ¢ HHpopmaumed O cpokax M MOpAAKE MpPeaoCTaBACHHS
MyHuuMnanbHOM ycayru, onyOaMKoBaHHOH Ha EAMHOM nopTasne rocyaapcTBEHHbIX
M MyHHUMNABHBIX Yeayr (GyHkuwmit), PernonanbHom noprase;

6) oTka3biBaTh B MpeaOCTaBAEHHH MyHMUMNAIbHOW YCAYrM B Ciy4ae, €ciu
3anpoc U IOKYMEHTBI, HEOOXOAMMbIE U1 NpeaocTaBleHHs MyHHUMNANbHOR yCayru,
noaaHbl B COOTBETCTBHM C HMH(poOpMauueil 0 cpokax M MOPsIKe MpeaocTaBIeHUs
MyHHUHMATBLHON YCayTH, onyOnnkoBaHHOH Ha EanHOM mopTajie rocyaapCTBEHHbBIX
¥ MyHHUMTTBHBIX Yeayr (yHkumit), PernonanbHom noprasne;

7) TtpeGoBath npu  npeaocTaBaeHMM ~ MyHHUMOAJIBHOM  ycayru  no
IKCTEPPUTOPHAILHOMY TMPHHLMIY OT 3asgBUTENA (MPEACTABUTENs 3asBUTENA) WM
M®ILl npenocTaBieHHs AOKYMEHTOB Ha OyMaXHbIX HOCHTENAX, €CIIH HHOE He
npeaycMoTpeHo  (enepaibHbIM  3aKOHOJATENbCTBOM,  PErIAMEHTHPYIOIMM
MPeNOCTABAEHHE MYHHLIMMAIBHBIX YCIYT;

8) TpeGoBaTh OT 3asBUTEsIl MpPEACTABICHMS JOKYMEHTOB M HHpOpMaUKH,
OTCYTCTBHE M (WIM) HEIOCTOBEPHOCTb KOTOPbIX HE  YKa3blBaqUCh MPH
NepBOHAYaIbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX /Ul MPEAOCTaBIEHHS
MYHHULMMNAIBHON YyCIyrH, W00 B NPeOCTaBICHWM MYHMUMMAIbHOH yCayru, 3a
MCKITIOYEHHEM CJIeIYIOILHX CTyYaeB:

a) u3MeHeHue TpeOOBaHMM HOPMATHBHBLIX MPABOBBIX AKTOB, KacaloLIMXCH
NpefoCTaBAeHH MYHMUMNAIBHOW  YCayrH, TMocje MepBOHAYAIbHOH  noaayu
3asABJICHHUS O MPEJOCTABICHHH MYHHLIMMAIbHOMN YCIYTH;

6) Hanuune owKMGOK B 3asBACHHH O NPEJIOCTABICHUH MYHULIMNAILHON YCIIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJEM TMOC/iEe MEPBOHAYAIBHOIO OTKa3a B NpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHHA MyHHUMINAILHON yciuyru, n1ubo B
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NPeNOCTABIEHUH MYHULMNATLHON YCIYrM M HE BK/IIOYEHHBIX B MpPeACTABIEHHbIH
paHee KOMIUIEKT I0KYMEHTOB;

B) HCTEUEHHE CPOKa ACHCTBUA JOKYMEHTOB WM H3MeHeHHne nHdOopMauuu nocne
NEepBOHAYAIbHOrO  OTKa3a B MpPUEME  JOKYMEHTOB,  HEOOXOAMMBIX i
Npe0CTaBIEHH MYHULIMNATBLHON YCYrH, TMO0 B NPeJOCTABICHHH MYyHHLMNAIbHON
YCIyTH;

r) BbIABIEHHE JOKYMEHTaJbHO MOATBEPKAEHHOrO (dakta (Mpu3HAKOB)
OWHOOYHOrO WM MPOTHBONPABHOIO AeHCTBUS (6e31eiCTBHS) AO/HKHOCTHOTO Il
OpraHa,  NpelOoCTABIAIOWEr0O  MYHUUMNAIbHYIO  YCAYTY,  MYHHUHMMAABbHOIO
cayskallero, paboTHHKa MHOrOQYHKUHOHAILHOTO LEHTPA, pabOTHHUKA OpraHu3aLmH,
npeaycMOTpeHHOH vacTeto 1.1 ctaten 16 denepanbHoro 3akoHa ot 27 urons 2010
rona Ne210-®3 «O6 opraHu3aumM MNpeIOCTABICHHS [OCYAAPCTBEHHBIX H
MYHHLMIAIbHBIX YCAYr», MPH MEPBOHAYATLHOM OTKa3e B MpHEME JNOKYMEHTOB,
HEOOXOMMMbIX  JUIS  MPeJOCTABACHHS  MYHHUMNAIbHOW  ycayru, Jubo B
NPEeN0CTaBIEHHH MYHULIMNATBHON YC/TyrH, O UM B MUCbMEHHOM BH/E 3a MOAMHUCHIO
PYKOBOMTEJIA OpraHa, Npe10CTaB/IAOLIEr0 MyHHUMNAIbHYIO YCIyTy, PYKOBOAMTENS
MHOrOYHKUMOHAJIBHOrO  LEHTPa MpPH MEPBOHAYAILHOM OTKase B [pueMe
JIOKYMEHTOB, HEOOXOAMMBIX /s MPEIOCTAaBICHUS MYHHUHMAIBHOW yCiuyr, nu6o
PYKOBOAMTENA  OpPraHu3alMHd, NpeayCMOTPeHHOW 4acTtbto 1.1  cratbu 16
®denepanbHoro 3akoHa ot 27 wmions 2010 roga Ne210-d3 «O6 opranusauuu
NPeAOCTABIEHHA TOCYAAPCTBEHHBIX W MYHMLMMAIBHBIX YCJAYr», YBEIOMIAETCSH
3afBUTETh, @ TAKIKE NPUHOCATCS H3BMHEHMS 3a 10CTAB/EHHBIE HeY100CTBa.

9) TpeGoBaTb OT 3asABUTENA MpPEJOCTABICHHS HA OyMaKHOM HOCHTEsE
JOKYMEHTOB M HHPOpPMALIMH, SEKTPOHHBIE 00pa3bl KOTOPbIX paHee ObLTH 3aBepeHbl
B COOTBETCTBHH € MyHKTOM 7.2 yacTu 1 ctatbu 16 denepanbHoOro 3akona ot 27 urons
2010 roma Ne 210-®3 «OO6 opraHu3alMM NPEIOCTABICHUSA TOCYIAPCTBEHHBIX M
MYHHLMMAIbHBIX YCIY», 33 UCK/IIOUEHHEM CIyuYaeB, €C/IH HAHECEHWEe OTMETOK Ha
TaKMe JIOKYMEHTBl JM00 HX HW3BATHE SABASETCA HEOOXOAMMBIM  YC/IOBHEM
MPeAOCTABICHUS MYHHUMNAIBHON YCIAYTM, W MHBIX CJy4aeB, YCTAHOBJIEHHbIX
(enepanbHbIMH 3aKOHAMM.

Konuu 10KyMeHTOB, yKa3aHHbIX B HACTOSLLEM MYHKTE, MPEACTaBIAIOTCA BMECTE
C MOUTHHHUKAMH, KOTOpPbIE M0C/e CBEPKH BO3BPALLAIOTCH 3asBUTEHO.

3asBlieHWE M MpWJaraemble K HEMY [OKYMEHTbl, OOS3aHHOCTb 110
NPEIOCTABICHUIO KOTOPbIX BO3JIOKE€HA Ha 3aiBUTENA, MOryT ObITb MOAAHbI
3aBUTEJIEM HEMOCPEICTBEHHO TMYHO B AZIMMHUCTPALMIO WM yepe3 MDLL

C ucnonb3oBaHueM PervoHanbHOro noprana MpeACTABISIOTCS 3asBIEHHE M
JIOKYMEHTBI, HEOOXONAMMBIE /1A MPEeOCTaBAECHUS YCAYrH, B opMe eKTPOHHBIX
JIOKYMEHTOB.

3asBUTENb BIpaBe OTO3BaTh CBOE 3asB/IEHHE HA JIIOOOH CTAaAMHM PacCMOTPEHHMS,
COrlacoBaHMUS MJIM TMOArOTOBKH JOKYMEHTa AJIMMHHCTpauuel, OOpaTHBIIHCH ¢
COOTBETCTBYIOLMM 3asBJICHUEM B AIMHHHUCTpauuto, 1160 B MDLI.

[lpenocraBneHne MyHMUHNANBLHON yCiyrH B ynpexaaroiieM (MpoakTHBHOM)
peKMMe B COOTBETCTBHHM C YacThio | cTaTbu 7.3 denepanbHOro 3akoHa ot 27 uiosis
2010 roma Ne 210-®3 «O0 opraHM3auMW NPeNOCTABACHUS TOCYAAPCTBEHHBIX H
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MYHHUHMAIbHBIX YCIyr» HE OCYLUECTBASETCS.

2.7. UcuepnbiBaloLIKii NepeyeHb OCHOBAHUH /LI OTKa3a B MPHEME JOKYMEHTOB,
HEOOXOAUMBIX /IS MpeaoCcTaBIeHHst MyHULMNATbHON YCITyTH.

B npueme 10KyMEHTOB MOXKeT ObITb OTKa3aHO Ha CJEAYIOIHMX OCHOBAHHAX:

- HE MpeIoCTaB/IEHHE BCEro HeOOXOAMMOro MakeTa J0KYMEHTOB, YKa3aHHOIO B
nyHKTe 2.6 HacTosALero AIMHHHCTPATHBHOTO PErJaMeHTa;

- HECOOTBETCTBHME XOTS Obl OJHOrO W3 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
HaCTOAIIEro AJAMHMHMCTPAaTHBHOIO perjamMeHTa, no ¢opme WIM COAEPIKAHHIO
TpeGOoBaHHAM AEHCTBYIOLLErO 3aKOHOAATE/IbCTBA, @ TAKXKE COAEPKAHHE B JOKYMEHTE
HEOTrOBOPEHHBIX MPHIMHMCOK M HCMPABIEHHH, KPOME Clly4aeB, KOrjaa NOMyLIEHHbIE
HapyLIEHUs MOTYT ObITh YCTPAHEHbI OPraHaMK M OpPraHU3alMsAMH, Y4acTBYIOLUMMH B
npouecce OKa3aHHs MyHHULMNANbHBIX YCIYT;

- OTCYTCTBHE B 3asBJEHHHU CBEICHHH O 3asBUTEJIE;

- ofpauieHue 3asBUTENs 00  OKa3aHMM  MYHHLMMAJbHOH  YCIyrH,
NPeOCTaB/IEHHE KOTOPO# HE OCYLIECTBISETCS OPraHOM, YKa3aHHbIM B Mojapasiene
2.2 HacTosALWero AIMMHUCTPATUBHOIO PerylaMeHTa.

Ortka3 B npuemMe 10KYMEHTOB /il MpeaocTaBleHs MyHHUMNanbHOH yCayru He
NpensATCTBYeT  MOBTOPHOMY  OOpAlEHHIO  MOC/ie  YCTPAHEHWS  MPHUYHHBbI,
NOCITyKUBLIEH OCHOBAHHEM /IS OTKa3a.

2.7.1. OcHoBaHus ans OTKa3a B MNpHEME K PacCMOTPEHHIO 3asiBIEHHA O
npenocTaBleHH MyHHUUMNAALHONW YCIYrH, MOAAHHOTO B 3/EKTPOHHOM BHIE C
ucrnosib3oBaHueM PernoHanbHOro noprana:

- HecoOuoaeHHe B COOTBETCTBHH cO ctatheil |11 Peaepanbroro 3akona «O06
371€KTPOHHOH MOAMMCH» YCTAHOBJCHHBIX YCIOBHH MPU3HAHUSA NEHCTBHTEIBHOCTH
YCUJICHHON KBaTM(ULUMPOBAHHOM 3EKTPOHHOH MOAMMCH, KOTOPOH MOAMUCaHb
JIOKYMEHTBI, MO0 BHA 3/IEKTPOHHOH MOANMUCH HE COOTBETCTBYET BM/Y, KOTOPbIH
onpenenseTcs B COOTBETCTBHH ¢ 4acThio 2 cTaThi 21.1 deaepanbHOro 3akoHa ot 27
ntons 2010 roga Ne 210-®3 «O6 opraHH3alWH MPe10CTABAEHHA rOCY/1apCTBEHHbBIX U
MYHHLHMMATbHBIX YCITYI»;

- 3aABUTEIb-(PU3NYECKOE JIMLIO HCIONB30BAT NPOCTYIO 3JIEKTPOHHYIO MOAMHCH,
Npu BblAaye KJIHOYa KOTOPOH JMYHOCTh (PU3HUECKOro JMua He Oblla yCTaHOBIEHA
NP JTHYHOM NpHEME.

2.8. HcuepnbiBalolimii rnepeveHb OCHOBAHMI 1 MPHOCTAHOBIEHHA B
npenocTaBIeHU MyHHLIMNAIBHOM YCIyTH.

[MpenocrapieHne MyHHLUMNAILHOH YCIYrH MOXKET ObITh MPHOCTAHOBJIEHO MpH
MOCTYIUIEHHH OT  3asBUTE/Ii MHCbMEHHOrO 3asB/EHHS O MPHOCTAHOBIEHHH
npenocTaBieHuss MyHHUHMNAABLHON YCITyTH.

2.9. B npenoctaBneHud MyHHUMNAIBHOH YCIyrH MOXeET ObITh OTKa3aHO Ha
CIeIYIOLIMX OCHOBAHHAX:

- obpalieHHe HeHaLIeKallero JT1ua;

- HE Mpel0CTaBICHHE JOKYMEHTOB B COOTBETCTBHM C MYHKTOM 2.6 HACTOSILLETO
AZIMHHHUCTPATHBHOTO PEr/IaMeHTa;

- ofOpawenue 3asBuUTENs 00  OKAa3aHMM  MYHHLMNAJILHOH  YCIIYTH,
MPENOCTaBIEHNE KOTOPOH HE OCYLIECTBISETCS OPraHOM, YKa3aHHbIM B Moapasjesne
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2.2 HacTOALLEr0 AIMMHHCTPATUBHOTO PErjlaMEHTa.

Orkaz B MpeaocTaBleHMH MyHHUMNAIbHON  yCayrH  JOMKEH  ObITh
MOTHBHPOBAHHBIM, O(OPMJIEHHBIM B TIHCbMEHHOM BHJE, COAEPKATh PEKOMEHIALNMH
no  JanbHEHWWM  JEHCTBUAM  3asBUTENS, HEOOXOAMMBIM [ MOJy4YEHHs
3anpaiiBaemMoil MyHHUHNAIbHOM yetyru. [TpuumHbI 0TKa3a J0KHBI ObITh YKa3aHbl
TaKWM 00pa3om, 4TOOBI 3asBUTENIO, He 00NanaolieMy CrelHalbHbIMH 3HAHUAMH B
obnacTu npasa, ObUIO SCHO 6€3 10MOTHUTENbHBIX PA3bACHEHHH, HA OCHOBAHHH KaKHX
MpaBOBbIX HOPM H KaKHe NEHCTBHUA OH N0JKE€H COBEPIUHMTH B LIEIAX YCTPAHEHHS ITHX
MPUYHH.

OTka3 B npenocTaBieHHH MyHHUHMNATBHOH YCAYrM HE MNpensTcTBYeT
MOBTOPHOMY OOpalLEHHIO MOCIE YCTPAHEHHUS TMPHUUYMHBI, MOCTYKUBIIEH OCHOBAHHEM
JUTS OTKA3a.

2.10. IMepeyeHb ycayr, KOTOpbie SABISIOTCS HEOOXOAMMBIMU M 00s3aTeIbHBIMH
JUIS Npe1ocTaBieHnss MyHHUMNAanbHOMH YCITyTH.

Ycayru, HeoOXoanMble U 00s3aTesbHble A1 NPeAoCTaBIeHHs MyHHUMNAIbHO#H
YCIIyTH, OTCYTCTBYIOT.

2.11. INopsaaok, pasmep M OCHOBAaHHS B3HMAaHHWS rOCYJapCTBEHHON MOLLIMHBI
WIH MHOM MIaThl, B3UMAEMOH 3a MPe10CTaB/IeHHE MYHHLIMNATBHOH yCIyrH.

[ocynapcTBeHHas  MOUUIMHA WM MHas  iata 3a  MPeJoCTaBieHHE
MyHHUMNANBHOI YCYTH HE B3UMAETCH.

2.12. MakcuManbHblli CpPOK O0XKMJAHUS B OYepeaM NpH [ojaye 3anpoca o
npeaocTaBieHUH  MyHHUMMANbHOW  ycayrM, — YCAYrH,  MpeaocTaBiseMoi
OpraHu3auMei, yyacTByIOLEH B npeaocTaBieHUH MyHHUMNATBHOH YCAYrH, H MpU
MOJy4eHUH pe3yabTaTa Npe10CTaBAEHUS TAKUX YCIYT.

MakcumanbHOe Bpemsi OXHMIAHHUS B OYEpPEAM NMPH Mojaye JOKYMEHTOB /Ui
npeaocTaBieHns MyHHUMTNATBHOM YCITYTH He 10JDKHO NpeBbiaTh 1S MUHYT.

MakcumanbHOe BpeMs OXHMIAHMA B O4YEpPeaM Ul MNOJY4YEHHs pe3ysbTara
npenocTaBieHUss MyHHLHNATIBHOMN YCIyTH HE JOJIKHO MpPEBbIIATh 15 MUHYT.

2.13. Cpok M MOpAaOK perucTpauMu 3amnpoca 3asBUTEIs O NpPeAOCTaBICHHM
MyHHUHMNATBHON YCIYTH M YCIYTH, MPEJOCTaBASEMON OpraHu3alre, yuacTByoLIeH
B NpeaocTaBieHMd MyHULUMNANbHOH YCAYrH, B TOM YHC/IE B 2IEKTPOHHOI dopme.

Ha ocxoanun Corsaiienuss 0 B3aMMOAEHCTBMM MPH MOCTYIUIEHHH (MOAayM)
sasaenns B MOLL, cneunanuct M®LL peructpupyer ero B 31eKTpOHHOH OGase
JaHHBIX W mepeaaer B OOwMi oTaen ¢ MCMOnb30BaHHEM HHOOPMALMOHHO-
TEIEKOMMYHHKALMOHHbIX TEXHOMIOTHIT M0 3aLUMILEHHBIM KaHAIaM CBSA3H.

B caydae, ecnu 18 MOJyYeHHs MYHMUMMANbHBIX YCAYr, YKa3aHHbIX B
KOMIJIEKCHOM 3anpoce, TpeOyroTcs CBeAeHHs, AOKYMEHTbI M (Miu) uHbopmauwus,
KOTOpble MOryT ObITh nosydeHbl M®PLL Tonbko MO pe3ynbTaraM MpeaocTaBIeHHUS
MHBIX YKa3aHHbIX B KOMIUIEKCHOM 3ampoce roCydapCTBEHHbIX W (MJH)
MYHHLMMAJbHBIX YCIIYT, HaMpaBieHHe 3asBAeHUI U JOKYMEHTOB B A IMMHHCTpALHIO
ocyutectBasercs M®L[ He nozaHee onHoro paboyero AHs, CASAYIOLUEro 3a IHEM
nony4enus MOL] Takux cBeaeHu i, 10KyMeHTOB U (niu) nHdopmaunu. B ykazanHoM
cllyyae TeYeHHe MPeIyCMOTPEHHBIX 3aKOHOIATE/NIbCTBOM CPOKOB MPEAOCTABICHHS
MYHHULHMNATbHBIX YCJIYT, YKa3aHHbIX B KOMIJIEKCHOM 3anpoce, HAYMHAETCS He paHee
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[HS TMOJIyYeHUs 3adBA€HUH M HEOOXOAMMbBIX CBEIEHHH, IOKYMEHTOB W (M)
HHOpMaAUMK AIMHHHCTPALHE.

Perncrpauus 3asBieHHs, NMOCTYNMBIUErO B AJIMMHHCTPALMIO, HE3aBHCHMO OT
€nocoba ero 10CTaBKM OCYLUECTBIIAETCS B A€Hb MOCTYIUIEHUS OOpalleHus 3asBUTEs
B MOpPS/KE, YCTAHOBJIEHHOM MpaBWIAMH JEJONMPOM3BOACTBA AJIMHHUCTpAUMHK (B
clydyae, €C/AHM MpeaocTaBieHO B (HOpMe 3IIEKTPOHHOrO NOKYMEHTA, JOMKHOCTHOE
MU0 AJIMHHHCTPALUMKU NPEIBAPUTE/IbHO PAaCNeyaTbiBAET €ro U NPHIOKEHHBIE K HEMY
JNOKYMEHTbI). Perucrtpaums 3asBieHHs, MOCTYMUBLIEr0 B AJIMHHHUCTPALMIO B
BBIXO/IHO# (HepaGouMii WK MPa3aHUYHBII) JeHb, OCYLLECTBIISETCS B NEPBbIi 32 HUM
paGounii neHsb. [lpu perucTpaumu 3asBIEHHIO MPUCBAWBAETCS COOTBETCTBYHOLUHIA
BXOJALUMH HOMED.

2.14. TpeGoBaHusi K MOMELIEHWSM, B  KOTOPHIX  MpPEIOCTABIAETCS
MyHnHumnnaneHas ycayra, K 3ajy OXKMAAHMs, MECTaM /Ul 3arOIHEHHsS 3anNpoCcoB O
NpeoCTaBIeHUn  MyHHUMNAIbHOM  yClIyrH, HWHGOPMALMOHHBIM  CTEHAAM ¢
obpa3uaMM WX 3aMOJHEHHS MW [EpPeYyHeM [JOKYMEHTOB, HEOOXOAWMBIX 175
NpeOCTaBICHHs KaxaA0H MYHULMNAILHOH YC/IYrH, pa3sMeLleHHIO U OpOPMIEHHIO
BU3ya/lbHOM, TEKCTOBOH W MYJIbTHMEAMHHOW HHpOpMauUMM O  MoOpsIKe
NPEeIOCTABIEHUS TaKOW YCAYrM, B TOM YMcC/ie K 00eCreYeHHIO JOCTYMHOCTH I
MHBAJIM/IOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit
®denepauuu O COLUAIBHOMN 3aLMTE HHBAJIWIOB.

2.14.1. Tlpuém rpakaaH QIS MPeIOCTABICHHS YCIYrH OCYIUECTBIAETCS B
CrMEUMAIbHO BBIAEJEHHOM s 3THX Lened nomeuieHun. [TomeweHus, B KOTOPbIX
npeaocrasiaserca MyHuUMnaabHas yciayra, JO/KHbI COOTBETCTBOBATb CAHMTapHO-
TMTMEHHYECKHMM MPAaBUIaM M HOPMaTHBAM, MpaBWJIaM MOKapHOH Oe30MacHOCTH,
GesonacHocTn Tpyaa. [TomeuieHnst 06OpyayIOTCA CHCTEMAaMH KOHIAWLIHOHHPOBAHUS
(OxMaXK1€HUA M HarpeBaHMs) U BEHTWIMPOBAHHMS BO3QYyXa, CPEACTBAMH OMOBEILEHHS
0 BO3HHKHOBEHHH YpEe3BbIYaiHON cHTyauHu. Ha BUAHOM MecTe pa3MelarTcs CXeMbl
pasMeLUeHHs  CPeACTB  MNOXKApOTYLIeHMs M MyTed  JBaKkyauuu  JHoaeH.
[peaycmatpuBaercs  o0OpyaOBaHHE — JOCTYMHOrO — MecTa  OOLIECTBEHHOTO
N0JIb30BaHHA (Tyaser).

2.14.2. MecTta 0XMAaHUS [OKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUAM
IS 3aABHTENEH M ONTUMANbHBIM  YCJIOBUAM  paboThl  CMELMAIHCTOB,
NpeaoCTaBIAOWMX MYHHUMNATBHYIO YCAYTY.

Jns  okuoaHus  3asBUTENAMM  MPUEMA, 3aMOJHEHHS HEOOXOAMMBIX 1A
nony4eHus MyHHLMNANIBHON YCYrH IOKYMEHTOB B A IMMHHUCTpauuu, 1160 B MDLL,
OTBOAATCA  MecTa, OOOpYJIOBaHHbIE CTYJIbSAMH, CTOJAMH  (CTOHKaMu) s
BO3MOKHOCTH O(OPMIIEHHS JOKYMEHTOB, OOECrevynBalOTCs py4ykamu, OnaHKamu
NOKYMeHTOB. Konu4ecTBO MeCT OKHIaHHA ONpeaesercs MCXoas M3 (PaKTHYECKOH
Harpy3ku U BO3MOKHOCTH MX Pa3MELLEHHS B MOMELLEHHH.

2.14.3. PabGouee Mmecto creunanucta W paborHuka MO®LL obopyayercs
NEePCOHANbHBIM ~ KOMMBIOTEPOM €  BO3MOXKHOCTBIO JOCTYyNMa K HEOOXOAMMbIM
MHOOPMALIHOHHBIM CHCTEMaM, MeYaTalOLNM U CKAHUPYIOLIHM YCTPONCTBAMH.

2.14.4. ITomeuieHne oGopyayeTcs BXOAOM Ui CBOGOAHOrO A0OCTYMA rpakaaH B
MOMELLEHHE.
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Bxon B mometuenue obopyayerca HHGOPMALMOHHONH BbIBECKOM, colepkaliei
vHpOpMauM 00 AIMHUHUCTPAUWM: HAWMEHOBAHWE M PEkKHUM padoThi, a Takke
yaoOHOH JleCTHHLEH ¢ MNOpYYHAMH, TMaHAycaMu /Ui OecnpensitCTBEHHOro
nepeBHKEHHUS IpaXkaaH.

Mecta npenocrapiesns MyHHUMMANBLHOH YciayrH OOGOpYAYHOTCS € yYeTOM
TpeGOBaHUi IOCTYNMHOCTH [UIi MHBAIMIAOB B COOTBETCTBHH C JEHCTBYHOLIMM
3akoHozaatebcTBOM Poccuiickoit denepaunu o couManbHOM 3alluuTe HHBAIWAOB, B
TOM yHC/e 00eCneynBatOTCA:

ycioBus  uld OecnpensTCTBEHHOro 1OCTyna K OObEKTY, Ha KOTOPOM
OpraHM30BaHO MPEAOCTABIEHHE YCAYr, K MeCTaM OTAbIXa M MPeAOCTABISEMbIM
yciayram;

BO3MOKHOCTb CAMOCTOSTENIbHOrO MepeBHKEHHS MO TEPPUTOPUH 00bEKTa, Ha
KOTOPOM OPraHW30BaHO MPEIOCTAaBIECHHE YCYT, BXOAA B TaKOH OOBEKT U BbIXO/AA U3
HEro, Mocajaku B TPAHCMOPTHOE CPEACTBO M BbICAAKM M3 HEro, B TOM 4HCIE C
MCMOJTb30BAHUEM KPECIa-KOIACKH;

COMPOBOKIEHUE MHBAAMIOB, WMEIOLIMX CTOMKHME paccTpoiicTBa (yHKUMH
3pEHHUs U CAMOCTOATE/ILHOTO NMEPeIBHKEHHS, U OKa3aHHE UM MOMOLLM Ha 00bekTe, Ha
KOTOPOM OPraHM30BaHO NPEAOCTaBIECHHE YCIyT;

Ha/lekallee pasMelleHde oOOpYIOBaHMS M HOcHTesell  MHGbOpMaLHH,
HEeOOXOIMMbIX 11 obecnieyeHuss OeCrpensTCTBEHHOrO AOCTYNa HWHBAIMIOB K
00beKTY M MPEeIOCTaBASEMbIM  YCJIYyraM ¢ y4eTOM  OrpPaHHYEHMH  MX
KU3HECATEIbHOCTH;

ayonupoBaHHe HEOOXONMMOH I8 MHBAJIMAOB 3BYKOBOW M 3pUTE/bHOM
uHpOpMaLMK, a TaKKe HaAMWCeH, 3HAKOB M WHOM TEKCTOBOH M rpaduueckoii
MHOPMALMK 3HAKAMH, BbITIONHEHHBIMU peabeHO-ToYeUHbIM wwpudTOM Bpaiins,
JIOMYCK CypaonepeBoaYMKa H TH(IOCY ponepeBOAYHKa;

JOMYCK Ha OOBEKT, Ha KOTOPOM OPraHMW30BaHO MPEIOCTABACHHE YCIyr, COOaKH-
NPOBOJAHMKA MPH HAIHYHM JOKYMEHTA, MOATBEPKIAIOLIEr0 €€ CreuHalbHOe
o0y4yeHue M BblIaBaeMoOro no ¢opMe M B MOPSAKE, KOTOPbIE OINpeaesstoTes
(enepaibHbIM OPraHOM HCMOIHUTENbHOH BJIACTH, OCYILECTBAAIOWNM QYHKUHH MO
BbIpaboTKE M peanu3aluMH rocyIapcTBEHHON MOJMTHKH W HOPMATHBHO-MPABOBOMY
peryaMpoBaHuio B cepe COUMATbHON 3aIUMUThI HAaceeHUS;

OKa3zaHWe pabOTHHKaMM OpraHa (OpraHM3alMH), MPeJOCTaBIAIOLIErO YCIyrH
HACeJEeHHIO, TMOMOLIM HHBAIMAaM B NPEOJONCHUH 0apbepoB, MELUAKIKMX
NOJIYYEHUIO UMM YCJTYT HapaBHE C APYTUMH JIMLAMH.

2.14.5. BusyanbHas, TeKcTOBas W MyJbTHMeAMitHas HHOOpPMALHS O MOpsAAKE
npeaocTaBaeHus MyHHUMNANbHON YCIyrH pa3MellaeTcs Ha HHPOPMALHOHHOM
creHae B rnomeuwieHHdn MOLL u AaMMHMCTpauuMu [Uid OKMIOAHMS W TpHeMa
3asBUTENEH, a Takke Ha EQuHOM moprane rocylapcTBEHHbIX W MYHMUMMATbHBIX
yeayr (byHkuui) uau Ha PernonansHom noprase.

HHdopMaLMOHHBIE CTEH/Ibl PA3MELLAIOTCSA HA BUIHOM, I0CTYTHOM MeCTe.

Odopmierne HHOOPMALMOHHBIX JIHCTOB OCYLIECTBISETCH yAOOHBIM  UIA
yrenus wpudrom — Times New Roman, popmar nucta A4; TEeKCT — NpONUCHbIE
OykBbl, pazmepom wpudra Ne 14 — oObIuHbIA, HAWMEHOBAHHE — 3araaBHbIe OYKBbI,
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pa3mepom wpudTa No 14 — xupHblIid, mons — | cMm, BKpYroByto. TeKkCTbl MaTepuanos
JO/DKHBI ObITh HameyaTaHbl Oe3 HcnpaBieHuil, Haubonee BakHas HMHQopmauus
BblaeseTCA KUPHBIM wpndTom. [pr odhopmaeHnn HHOOPMAUHOHHBIX MaTEepHAIoB
B BHAE 0Opa3LOB 3asBIEHMI Ha nopyyeHue MyHHUMMNATIBHOW YCAYyru, nepeyHen
NOKYMEHTOB TpeOoBaHusi K pasmepy wpupTa ¥ dopmary aucta MOryt ObiTh
CHHIKEHBI.

HHpopmauoHHble  CTEHIbl  JO/KHBI  COAEPXAKaTb  aKTyallbHyl0 W
MCUEPIBIBAIOLLYK HHPOPMALMIO, HEOOXOAMMYIO I NoayuyeHus MyHHUMNATbHON
YCJIyTH, B TOM YHCJIE: O MepeyHe J0KyMEHTOB, HEOOXOAMMBIX Ui MPEI0CTABIECHHS
MyHHUHMNANbHON YCIyrH, CpoKax MpeaoCTaBIeHUs YCIAyrd, NOpsaKe 00XKaloBaHHMs
aevicTBuii (6e3nefcTBUA), a TakkKe PEIIEHUAX AJIMHHUCTPALMHM, MYHHUHNATbHBIX
cnywauwmnx, M®LL, padorHukoB M®Ll, wuHpopmauMoo O MpeayCMOTPEHHO#
3aKoHoaatenbcTBOM Poccuiickoii denepauun OTBETCTBEHHOCTH IOIKHOCTHBIX JIHL
Anmunuctpauuu, pabotHukoB M®L], o pexume padotbl, 0 TeseOHHBIX HOMEpax
AZMHHHCTpPaLMHK U apyroi nHdopmaun, a Takoke Gopm 3asBieHHUi ¢ oOpa3uaMu UX
3aro/IHEHHS.

2.14.6. Ha TtepputopMM, mpuieraloiled K 34aHUIO, TA€ OpraHu3OBaHO
npeaoctaBieHne MyHHUMNAIBHOM yeayru AaMuHucTpauuu 1 MOLL, pacnonaraercs
GecniaTHas MapKoBKa A1 aBTOMOOMIBHOTO TPAHCMOPTA MOCETHTENEH, B TOM YHCIIE
npenycMaTpuBaiouias He MeHee 10 MPOLEHTOB MECT (HO HE MEHee OJHOro MecTa)
JUTA CMEUHAIbHBIX aBTOTPAHCMOPTHBIX CPEACTB HHBAIMIOB, KOTOPbIE HE JO/IKHbBI
3aHMMaThb  HMHBIC  TPAHCMOPTHbIE  CPEACTBA, 33  MCK/IIOYEHHEM  CITyyaes,
Npe1lyCMOTPEHHBIX MPABUIIAMH JOPOKHOTO JABHKEHHS.

Bxon B nomeuieHrne M®LL u BbIXxoa U3 HEro 060PYA0BAHO COOTBETCTBYHOLIHMH
yKa3aTeJsiMH C aBTOHOMHBIMH HCTOYHMKaMH Oecriepe0OHHOro MHUTaHHUsA, a Takke
JIECTHULAMH C MOPYYHAMH W MaHIyCaMHu U1 NepeaBHKEHUS IeTCKMX U WHBATHIAHBIX
KOJIACOK.

B nomeutennn M®LI opranu3oBaH OecriaTHbli TyaneT A1 NOCETUTENeH, B TOM
YuClie TyaseT, NpeaHa3HaYeHHbIN U1 HHBATH/IOB.

2.15. Tloka3aTenu OOCTYNMHOCTH M KayecTBa MyHMUMMAIbHOH YC/yrH, B TOM
4yMcie KOMMYECTBO B3aMMOAEHCTBHH 3asABMTENS C JO/KHOCTHBIMM JIHLUAMH TPH
npeaocTaBieHHn MyHULMNANbHOR YCAYTH M UX NPOAOIKHTEBHOCTb, BO3MOKHOCTh
nosiyyeHus MHopMauMu o Xoxe npeaocTaBieHns MyHHMUMNATLHOH YCIYTH, B TOM
4UCcie C  HCMONB30BAaHHEM HMH(POPMALUMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTb IM00 HEBO3MOXKHOCTB MosyueHnuss MyHuumMnanbHoi yeayru B MOLL (B
TOM YHUCJIE B MOJHOM 00beMe), MOCPEACTBOM KOMILIEKCHOTO 3anpoca.

AIMHHHUCTpALU MOCPEICTBOM HEYKOCHHMTEJIBHOTO COOMIOAEHHS  CPOKOB
npeaocTaBieHHs MyHHUMNANBHOW YCAyrH, a TakkKe MOpsaKa MPenoCTaBIeHUs
MyHHUMNANbHOH  YCIYTH, YCTAHOBAEHHBIX HACTOALUMM  AJMHHHUCTPATHBHBIM
perjaMeHToM, o0ecrneyuBaeT  KayecTBO M JOCTYMHOCTb  MPENOCTaB/ICHHS
MyHHUMNANBHO# YCTyTH.

[Noka3zarensMu JOCTYMHOCTH M KayecTBa MpeaocTaBieHUs MyHHLMNANLHOM
YCJIyTH, B TOM YHCJIE B JIEKTPOHHOM BHJIE, ABJISKOTCA:

- MoJTy4YeHHe 3asBHTEIEM MOJHOH, aKTyalbHOW M JI0CTOBEPHOH HH(POPMALMHU O
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nopsiike NpeaocTaBleHHd MyHHLMNAIbHOH YCIYrH;

- MOJIyYeHHe 3asiBUTEJIEM MOJIHOM, aKTYa/lbHOH W JOCTOBEPHOH HHGpOPMALMH O
Xoje npeaocTaBieHus MyHHUMNATBHOM YCIyrH;

- JOCTYMHOCTh OOpalieHHs 3a mpeaocTaBieHHeM MyHHUMNANbHOW YCAYTH, B
TOM YMC/l€ Af JMU C OrPaHUYEHHBIMH (QHU3HYECKHMMHU BO3MOKHOCTAMH. [lns
0o0CyKHBaHUs 3asBUTENIEH C OrpaHWYEHHbIMH (H3HYECKUMH BO3MOKHOCTAMH
nomereHne o6opyayeTcs NaHayCcamMH, CrelHaIbHbIMU OrPAKACHHAMH U MEPHIAMH,
obecnieynBaeTcs OecrnpensTCTBEHHOE TMEPEIBHKEHHE M Pa3BOPOT HHBATHIHBIX
KOJIAICOK;

- KOJIMYECTBO B3aUMOICHCTBMH 3asABHUTENA C AOKHOCTHBIMU JIMLAMM [PH
npeaocTaBieHUH MyHHLMNAIBHOM YCIYTH U HX MPOAOTIKHUTETbHOCTD;

- BO3MOXHOCTb nosydeHuss MyHuuMnanbHoOi ycnyru B aobom MOL[ B
npeaenax Tepputopun KpacHonapckoro Kpas BHE 3aBMCHMOCTH OT  MecTa
npeObIBaHHs (ans usuyecknx U, BKJIIOYas WHAMBUIYATbHbIX
npeanpuHumarenei) aub0 MecTa HaxokAEHHA (WIS IOPUAMYECKMX JML) B
COOTBETCTBHH C AEHCTBHEM IKCTEPPUTOPHATBHOIO MPHHLHIA;

- BO3MOKHOCTB M0/1a4H KOMTUIEKCHOTO 3arpoca B 1to6om M®LL;

- YCIIOBHS OXKHIAHUSA MPUEMa;

- 000CHOBAHHOCTH OTKA30B B MPE10CTaBIeHUH MyHHLMNANBHON YCyTH;

- BBIMOJIHEHHE TPeOOBaHHI, YCTAHOB/IEHHbBIX 3aKOHOATEIbCTBOM, B TOM uHC/Ie
OTCYTCTBHE M30bITOUHBIX AZAIMUHUCTPATHBHBIX 1€HCTBHIA;

- YCTaHOBJEHHE MEPCOHANBHONH OTBETCTBEHHOCTH [OKHOCTHBIX JIMLL 34
cobnoaeHune TpeGoBaHHi aAMMHHCTPATHBHOIO PErJIaMEHTa MO KakIOMY AEHCTBHIO
(aAMHHUCTPATHBHOM MpPOLIEAYPe) NPH NMPeI0CTaBIeHHH MYHHLMNANBHON YCIIyTH:

- npenoctaBieHHe  MyHHUMNanbHOW  YCAYrH B COOTBETCTBHH  C
YCTAHOBIEHHBIMH HACTOSILUMM AJMMHHUCTPATHBHBIM PErJIAMEHTOM TMOPAAKOM W
CPOKaMH;

- OTCyTCTBME OOOCHOBAHHbIX »ajo0 pelwieHus W aeiicTBus (Oe3nercTBHA)
AIMHHHCTPALIUH, €€ JOKHOCTHOIO JIMLA, MyHHLMNATBHOrO CYKaLIEro.

B3aumoneiictBue 3asBUTENCH ¢ JOKHOCTHBIMH JMLAMH AJIMWUHUCTPAUUH NPH
npeaocTaBleHnd MyHHUMNANBHOH YCIYyrH OCYLIECTBASETCS ABa pa3a — MpH
npeacTaBieHUH 3asBiCHUS M JIOKYMEHTOB, HEOOXOAMMBIX AIs MpPeaoCTaBleHUs
MyHuumunaneHoOW  ycayru (B Clydae  HEMOCPEIACTBEHHOro  oOpalleHHs B
AIMHHMCTPAUMIO), a Takke TNpH MOJYYEHHWH pe3yjbTaTa MpeaocTaBIeHHs
MyHHUMNANBHOH YCIIyTH.

B cnyuae obpatuenus 3asBUTENS 3a npeaocTaBieHneM MyHHLMNATBHONH yCiyru
B 2JEKTPOHHON (opMe W BbidOpe 3asBHTENEM crocoda Momy4yeHus pe3ysbTara
npeaocTaBieHuss MyHUUHNATBHOH yCyru:

- B AIMHHHUCTPALIMU, TO B3aUMOIEHCTBHE 3asABUTENS C IOKHOCTHBIMH JIHLAMH
AIMHHHCTPALIMH OCYILECTBSETCA OIMH pa3 — MPH MOJYUEHHH pe3y/bTaTa;

- B DJIEKTPOHHOM BHIE, TO B3aUMOJCHCTBHE 3asBHUTENA C JOJKHOCTHBIMH
AMUAMH AJZIMMHUCTpALIMM He Tpedyercs.

[Tpo0OIKUTEIBHOCTD ONHOTO B3aMMOJEHCTBHUS 3asBUTENA C JOJKHOCTHBIM
JAMUOM AZIMHHHCTPALIMH HE MPeBbILAET |15 MUHYT.
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C wucnonb3oBaHueM EQMHOro moprana rocyaapcTBEHHbBIX W MYHMUMMAIbHBIX
yenyr  (dyHkumii), PerdoHanbHOro noprana 3asBUTENO  MPEIOCTaBISETCS
BO3MOKHOCTb OCYLUECTBJISTE MOHHTOPMHT XOJa MpeaocTaBieHuss MyHHUMMATIBHON
YCIYTH.

3asBuTENb MMEET MpaBo 0OpaTuThes B MDLL B tensax nonayueHus HHGopmMauuu
0 XO/e NpeaoCTaBieHHs KOHKPETHOH MYHMUMNAIBHONH YCIyru, YKa3aHHOW B
KOMIUIEKCHOM 3anpoce, MM O FOTOBHOCTH JOKYMEHTOB, ABJISIOILUMXCA Pe3yabTaToM
Npe10CTaBACHUS KOHKPETHOM MYHHUMNANILHON YCIyrH, YKa3aHHOH B KOMIUIEKCHOM
3anpoce. Yka3aHHas uHdopmauus npenocrasasercs MOLL:

- B XOJ/I€ TMYHOTO NpUeMa 3asBUTES;

- no TeneoHy;

- 110 JIEKTPOHHOM MoYTe.

B ciyuae oGpauwienns 3asButens B MOL] ¢ 3anpocom o Xoze npeaocTaBieHUs
KOHKPETHOH MYHMLMIMATbHOH YCJIYrH, YKa3aHHOH B KOMIUIEKCHOM 3arpoce, WJIH O
FOTOBHOCTH JOKYMEHTOB, ABJISFOLLMXCS PE3yJIbTATOM MNPENOCTABIEHHS KOHKPETHOMH
MYHHLMNAIBHOH YCIYrH, YKa3aHHOHW B KOMIUIEKCHOM 3ampoce, [OCpeacTBOM
JNIEKTPOHHOH mnouThl, M®L] 00s3aH HanpaBUTH OTBET 3asABUTENIO0 HE MO3/HEe
padouero aHs, cieayrowero 3a aHem nosyyeHus MOL] ykazanHoro 3anpoca.

2.16. Hueie TpeGoBaHMSA, B TOM 4HCJIE YUYMTHIBAIOLUIME OCOOEHHOCTH
Npea0CTaBICHHS MYHHUMNAIBHOM YCAYTH MO 3KCTEPPUTOPHATBHOMY MPUHUMMY (B
ciy4ae, eciM MYHMUMMAIbHAS YC/Iyra MpeJocTaBaseTcsi M0 IKCTEPPUTOPHATBLHOMY
NPUHUMIY) W OCOOEHHOCTH  mnpenocTaBieHHs MyHHUMNANBHOW  yCIyru B
J/IEKTPOHHOM opme.

2.16.1. J1ns nonyyeHus MyHHUHMNIAIBHOM yCIyrH 3asBUTENSIM NPeIOCTABIALTCS
BO3MOKHOCTb MOJATh 3asiBJAEHWE O MpPeJOoCTaBIeHHH MyHHUMNANIBLHOW YCAYrH H
JIOKYMEHTbI (ComepKaliMecsi B HUX CBEIeHHs ), HEOOXOAMMbIE I MPea0CTaBIECHHS
MyHuumMnaneHoit  ycnyru, B (GOpMe JIeKTPOHHBIX [JOKYMEHTOB MOCPEICTBOM
PernonanbHoro noprana.

[Tpu obpaiieHun B S1eKTPOHHON (opme 3a nosyuyeHueM MyHHUHMMATbHO#M
YCIyrH MocpeacTBOM PerHoHabHOro noprana 3asB/ieH!e U KakIAblil MpuiaraeMblit K
HEMY JIOKYMEHT MOAMMCHIBAKOTCA 3asBUTE/IEM NMPOCTOMH I€KTPOHHOH MOAMUCHIO.

B cnydae ofpalueHus npeacTaBUTeNs 3asBUTENS JOKYMEHT, YAOCTOBEPAIOLUMIA
MOJHOMOYMS  MpEACTABUTENS  3asABUTENs Ha oOpallleHHe 3a  MOJyueHHEM
MyHHUMNANTBHOR yCayTH:

- BbIJIAaHHbIH OpraHu3auMeil, yI0CTOBEPSeTCs YCHJICHHON KBATHHLMPOBAHHOM
3JIEKTPOHHON MOAMHUCHIO MPABOMOYHOTO JOIKHOCTHOTO JIHLIA OPraHH3aLInK;

- BbUIAHHbIH  (M3MYECKMM  JIMUOM,  YIAOCTOBEPAETCS  YCHJICHHOH
KBa/M(pULIHPOBAHHOMN IEKTPOHHOM MOAMUCHIO HOTapUyca.

B cnywae ecnim s nonydeHus MyHMUMNANbHOH YCIyrH YCTaHOB/IEHA
BO3MOXHOCTb ~ MOJA4U  JIOKYMEHTOB, TMOAMMCAHHBIX MPOCTOH  31EKTPOHHO#
NOANMCBLIO, 1A TMOAMHCAHHUA TAKMX JOKYMEHTOB JOMYCKAeTCs MCMOAb30BaHHE
YCHJICHHOH KBaTH(ULMPOBAHHOH 3JIEKTPOHHOMN MOAMHCH.

3asBieHHE W TpWiIaraeMble K HeMy JIOKYMEHTbI, MOCTYMMBIUHE B
AZIMMHHCTPALMIO B  JJIEKTPOHHON  (opMe, paccMaTpuBalOTCs B MOPSAJKe,
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YCTAHOBJIEHHOM Pa3/Ie/iOM 3 HACTOSALIErO perjiaMeHTa.

2.16.2. Ha oduumanbHom caiite AIMHHUCTPaUMH B HHOOPMALIHOHHO-
TEeJIeKOMMYHHKAUHOHHOM ceTH «MHTepHe™ 1 EauHOM noprasie rocy1apcTBeHHbIX U
MyHHUHMANbHBIX — ycayr  (GyHkuuii) (PervoHansHOM — mopTane)  3asBUTENO
Npe10CTABIAETCA BO3MOKHOCTH KOMHUPOBaHHs (GopMbl 3asBieHUs (npuioxkeHus Ne |
K HacTOSLIEMY PErJaMEHTY) A1 AaTbHEHLIEro ero 3anojHeHUs B YIEKTPOHHOM BH/E
M pacreyaTkH.

2.16.3. Tlpuem 3asBrenuii 0 npegocTaBieHHn MyHUUMNATBHON yeayrd B MOLL,
KOMHMPOBAHHE M CKAHWPOBAHHE JOKYMEHTOB, MpPEIYCMOTPEHHBIX MyHKTamu 1-7, 9,
9.1 u 18 vactu 6 cratbu 7 ®enepanbHoro 3akona Ne 210-®3 «O6 opranuzauuu
MPeOCTaBIEHH IrOCYAapPCTBEHHBIX U MYHHULMNAIBHBIX YCAYT», HHOOPMUPOBAHHE H
KOHCYJIbTUPOBAHHUE 3asBUTENEH O MOpAAKE NpeaocTaBaeHus MyHHUMNANLHOM
YCIIyrH, O XOJI€ PacCMOTPEHHs 3arpocoB O MpPeaoCcTaBleHUH MyHHUHMNAILHON
yCIyrd, a TaKKe MO MHbIM BOMPOCaM, CBS3aHHBIM C  MPEIOCTABJIEHHEM
MynuumunaneHoii ycayru, B M®L ocyiiectsastores 6ecrniaTHo.

Ilpu npenoctaBneHud MyHHUMNANLHOH YCIYrH MO SKCTEPPUTOPHATILHOMY
npuHuuny MO®OL[ npu  oOpauieHuu 3asBuTens (MpeaCTAaBUTENs  3aABUTENs)
OCYIIECTB/AIOT CO3JaHHE INIEKTPOHHBIX O0pa3oB 3asfBIEHHUS M JAOKYMEHTOB,
NpeACTaBIsSEMbIX 3asgBUTENEM (MPEACTABUTENEM 3aABUTENA) U HEOOXOAMMBIX /s
npeaocTaBieHs MyHUUMNAIbHOW YCIYrH B COOTBETCTBHM C aAMHHHCTPATHBHBIM
perjaaMeHToOM MpeaocTaBAeHHs MYHULMMAIBHOW YCIYTH, U MX 3aBEPEHHE C LEJIbIO
HanpaeaeHus B A IMUHUCTPALMIO.

[lpu obpawenuu 3asurens B M®L| ¢ kommiekcHsiM 3ampocom M®IL]
OCYLIECTB/IAET COCTAaB/IE€HHE HA OCHOBAHWH KOMILIEKCHOrO 3amnpoca 3asBjeHWi Ha
NPeJOCTaBICHUE KOHKPETHBIX MYHULIMMATbHbBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM
3anpoce, MOAMMCAHME TaKHUX 3asAB/ICHMH M CKperuieHHe UX neuatbto MOLL,
($opMHpPOBaHHE  KOMIUIEKTOB  [AOKYMEHTOB, HEOOXOAMMBIX [ MOJy4YEeHHs
MYHHUMNATbHBIX  YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3amnpoce (yKa3aHHble
KOMILIEKTbI OKYMEHTOB (OPMHUPYIOTCS M3 YHMCa JOKYMEHTOB, CBEJEHHH W (MiH)
vHpopMaLMK, nNpeacTaBieHHbIX 3agBuTeneM B MO®LL npu  olpawenun ¢
KOMIUIEKCHBIM 3aMpocoM, a TakkKe JOKYMEHTOB, CBeIeHHH M (Win) uHbopmaunu,
nonyyeHHbix  M®L[  camocTosTe/NIbBHO B MOpAAKE  MEXKBEIOMCTBEHHOrO
B3aMMOJIEHCTBHSA, @ TAKXKE BCJIEACTBUE MONYHYEHHS PE3y/IbTaTOB rOCYIAPCTBEHHbBIX
(MJIH) MYHMUMMATBHBIX YCAYT, YKa3aHHBIX B KOMIJIEKCHOM 3aMpoce M HEOOXOAMMbIX
AJISL ONTYYEHHUS MHBIX FOCYIAPCTBEHHBIX M (MJIH) MYHHLMIAIBHBIX YCIYT, YKA3aHHbIX
B KOMIUIEKCHOM 3ampoce), HanpaBieHHe YKa3aHHbIX 3asBAE€HUH M KOMIIEKTOB
JOKYMEHTOB B A IMHHHCTPALIHIO.

2.16.4. Tlpu npenocrapienuu yciayru B M®LL npuem v Bbiaaya A0KyMEHTOB
ocyuiecTBasercs cotpyaHukamu MLl JIns  ucnosHeHUs MakeT A0KYMEHTOB
nepesaeTcsi HeMOCPEACTBEHHO B AJIMMHUCTPALHIO, B COOTBETCTBHH C 3aK/IHOYEHHBIM
COrIALICHHEM O B3aUMOJCHCTBMHU M MYHKTOM 3.3 HAaCTOSALLETO perjlaMeHTa.

2.16.5. IlpueM NOKYMEHTOB OT 3asBMTENs, BblAaua 3asABUTENIIO pe3y/bTara
npefocTaBieHHs MyHMUMNANbHOW  ycilyrW, a Takke HHpOpMHpoBaHHe H
KOHCYJIbTUPOBAHWE 3asBUTENEH ocyluecTBasercs cneuuainctaMu MOL[ B neHb
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obpalueHus 3asABUTENs B MOPAAKE SJIEKTPOHHOH oO4epead, B TOM 4HMC/IE MO
npeaBapUTeIbHON 3anucH (Ha onpeaeseHHOe BPEMS M 1aTy) HENMPEPbIBHO B TEUEHHE
pabouero aHs, B COOTBETCTBUH ¢ rpadukom padorst MOLIL

[Ipu npueme KOMILIEKCHOrO 3ampoca y 3asBuTens paboTHuku M®LL o6s3aHb!
npoMHMOpPMHUPOBaTE €ro 000 BCEX rOCYNapCTBEHHBIX M (MJIM) MYHHLMMAIbHBIX
yciyrax, yciayrax, KOTOpble SBSIOTCS HEOOXOAMMBIMH M 00A3aTe/IbHbIMH 1S
Mpe10CTaBAeHUs rOCYAaPCTBEHHBIX H MYHULMNATBbHBIX YCIYT, MOJYyYEHHE KOTOPbIX
HEOOXOAUMO AN MOMYHYEHU MYHHLMIAJIbHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM
3anpoce.

2.16.6. B cektope wuHpOpMHUpOBaHMS W OxuaaHWs creuuanuct MOL]
OCYILECTB/ISET OPraHU3aUHOHHYIO W KOHCYJIbTALMOHHYIO MOMOUIb TpakaaHaM,
obpatusiumcs B MOLL 1 nonyuenns MyHHUMNANbHOH yCIyrH.

2.16.7. OOGcnyxupanue 3asButeneii M®DLL ocyiecTBisercs ¢ MOMOLIbIO
J/IEKTPOHHOH CHCTEMbl YMpABIEHHA OuYepenblo, KOTOpas TMpeaHa3HayeHa Juis
perucTpalny 3asBUTENEH B OYEpEeIM; YueTa 3asBHTE/IeH B OYEPEAHM; YNpaBJIeHHUS
OTZAE/bHBIMH OYEpeIsIMH B 3aBUCHMOCTH OT BHIOB YCJyr; OTOOpa)ce€HHs cTaryca
ouepe/ln; NpeaBapUTeNbHON 3anucu 3asBuTens. CHCTEMa YNpaBlEHHA OYEPEIbIO
BKJIFOYaeT B ce0si CMCTEMY roIOCOBOTO W BH3YalbHOrO MH(GOPMHUPOBAHHSA, MYyJbThbI
OrepaTopos.

1. CocTaB, noc./ie10BaTe/IbHOCTH H CPOKH BbINOJTHEHHUS
AAMHHHCTPATHBHBIX NpoUeayp, TPeOOBAHHS K MOPSIIKY HX BbITIOJIHEHHS,
B TOM 4MCJIe 0COOEHHOCTH BBINOJHEHHSI AAMHHHCTPATHBHBIX MPoLeAyp B

3JIeKTPOHHOI (opme, a TaK#ke 0COOeHHOCTH BbINOJTHEHHS

AAMHHHCTPATHBHBIX MPOLEAYP B MHOIOYHKLIMOHAIbHBIX LEHTPax

3.1. CocTaB, Noc/ie10BaTEALHOCTb H CPOKH BbINOJTHEHHSA
AAMHHHCTPATHBHBIX NpoLeayp, TPeOOBAHUS K MOPAAKY HX BbINIOJIHEHHS
npu npeaocTaBieHHH MyHHUMNAIBHON YCJIYIH B AIMHHHCTPALIHH

3.1.1. IpenoctaBieHne MyHHUMNANBHOH yCayrH B AIMHHUCTPALIMH BKJIFOYAET
B cesl crieyolne aAMHHUCTPATHBHBIE MPOLIEAYPbI:

- MPUEM W PErucTpauus 3asBIEeHUS U JOKYMEHTOB;

- PacCMOTpEHHUE 3asBJICHHUS, TPUHATHE PELUEHHUS M MOATOTOBKA I0OKYMEHTOB;

- BblJIa4a 3asBUTE/IIO pe3ysibTaTa npeaocTaBieHus MyHHLUHMNAIbHON YCIYTH.

3.1.2. AamunuctpaTtuBHas npouenypa «Ilpuem W peructpaums 3asBieHHS H
JIOKYMEHTOBY.

OcHoBaHMeM /Ul Havana MpouUedypbl SBASETCS MOJaya 3asBJICHUS HAa MMA
rnaBbl  3aboickoro cenbckoro mnocesneHus ClaBSHCKOro paioHa  COrJIacHO
MPHIOKEHNIO AMHHUCTPATHBHOIO perjaMeHTa ¢ MPUJIOKEHHEM JTOKYMEHTOB
COrNacHO MyHKTY 2.6  Hactosuwero AJMHHHCTPaTHBHOIO  perjameHTa B
AIMHHHUCTPALHIO.

B uensx npenoctaBaeHus MyHULMMAAbHOH YCIYrH OCYIUECTBJSETCA NpUEM
3asiBUTEEN MO Mpe1BapUTEIbHOMN 3aMHCH.

3anuch Ha NpueM B A IMHHUCTPALIHIO MPOBOIMTCS MOCPEACTBOM OPHLHATBHOTO

caifTa.

3asBUTEIO MPEIOCTABIAETCS BOZMOKHOCTb 3alUCH B JIH0Oble CBOOOAHBIE 115
npueMa 1aTy W BpeMs B MpelesiaX YCTAHOBIEHHOro B AIMHHHMCTpauUMu rpaduka
npHema 3asBUTEEH.

AIMHHHMCTpaUMs He BMpaBe TpeOOBaTh OT 3asBUTENS COBEPILUEHHS HHbBIX
NEHCTBUH, KpPOME TNpPOXOKAECHHA MAEHTMOHKAUMM M ayTeHTHQHKALMKH B
COOTBETCTBMHM C HOPMAaTHBHBIMM nNpaBoBbiMM akTamu Poccuiickoit ®denepaunmu,
yKa3aHuA LEIM MpHeMa, a TakKe MPeAOCTaB/ICHHs CBEACHHH, HEOOXONMMBIX 1s
pacueta  AJAMTEIbHOCTH  BPEMEHHONO  WHTEpBala, KOTOpbIi  HeoOXoaumo
3a0pOHMPOBATH /LTS MpHEMa.

[Tpu AnuHOM OOpaleHHH CIEUHATUCT A IMUHUCTPALIMH:

- vH}pOpMHpYeT 3asBUTENIC O nopsiake npenoctaBieHus MyHHUMNAAbHOM
YCIyTH;

- YCTaHaB/MBAET JIMYHOCTb 3aABHUTENS TOCPEICTBOM MNPEABABICHUS UM
nacrnopra rpakaanuHa Poccuiickoit  ®eaepauuu  aMO0  HHOrMO  IOKYMEHTAa,
YAOCTOBEPSIOLLErO JIMYHOCTh, B COOTBETCTBMM C 3aKOHOZATe1bCTBOM Poccuiickoi
denepauMu  MAM  MOCPEACTBOM  MACHTUPUKAUMM W ayTeHTHQUKALMH ¢
MCMOIb30BaHHEM HHAOPMALMOHHbBIX TEXHOIOTHi, NMPeIyCMOTPEHHbIX uacTbio 18
cratbu 14.1 ®enepanbHoro 3akoua ot 27 wmtoas 2006 roma Ne 149-d3 «O6
uHpopMaurH, UHOOPMALIMOHHBIX TEXHOJOTUAX M O 3almre MHbOpMauuu» (npu
HATHYUH TEXHHYECKOH BO3MOXKHOCTH);

- MPOBEPSAET JOKYMEHT, YI0CTOBEPSIOLINIA MOJTHOMOUYMS MPEICTABUTEIS, €CIH C
3asBJEHHEM OOpaLlaeTcsl MpeACTaBUTE b 3asBUTENA (3asBUTENEH );

- NpH  OTCYTCTBHM OG(OPMIICHHOrO 3asBlAECHHMS y 3asdBUTENs MW  TpH
HEMpaBUILHOM (HEKOPPEKTHOM) €ro 3anojHeHWH MpeaTaraeT 3aHOBO 3aMoIHUTh
YCTAQHOBJIEHHYIO (opMy 3asBAEHHMS (COrJIaCHO MPHJIOKEHHUIO K HACTOALIEMY
persiaMeHTy), MOMOTaeT B €ro 3aNOHEHHH;

- MpoBepsAeT HajlH4Me BCeX HEOOXOAMMBIX JOKYMEHTOB /IS MPeAOCTaBIEHHS
MyHHUHMATBLHON yCyrH, B COOTBETCTBHHU C MYHKTOM 2.6 HAaCTOSLLErO periamMeHTa;

- MpH YCTAHOBNEHHH (AKTOB, YKa3aHHbBIX B MyHKTe 2.7, yBEIOMIIAET 3asABUTE/IS
O HAJMYHH MPENATCTBHI B MPHEME JOKYMEHTOB, HEOOXOAMMBIX TSl MPEAOCTaBICHUS
MyHHUMNANBHONH  YCAyrd, OOBSCHSET 3aABUTENIO COJAEPIKAHHE  BbISBACHHBIX
HEJOCTATKOB B MpPEACTABIEHHBIX JOKYMEHTaX M MpeanaraeT NpHHATL MEpbl MO HX
YCTPaHEHHIO;

- €ClIM HENOCTaTKH, TPENsATCTBYIOLUNWE TPHEMY [OOKYMEHTOB, AOMYCTHMO
YCTPAHHUTh B XOJ1€ MPHEMA, OHH YCTPAHSIOTCS He3aMeLUTUTENIbHO;

- C/IMYAET KOMUM JOKYMEHTOB C MX OPMTHHAJIAMH, NOC/E YEro HHkKe PeKBH3HUTA
nokymenTa «[loanuck», nmpocraBiaseT 3aBepuTebHYI Haanuck: «Komus BepHay;
JO/KHOCTb  JIMLA, 3aBEPUBLUErO  KOMMIO  JOKYMEHTa; JIHYHYIO  MOJAMKCH;
pacluMppoBKY MNOAMMCH (MHHUMAbI, (amMuIus); 1aTy 3aBepeHus; neyatb. [lpu
3aBEPEHUH KOMHI JOKYMEHTOB, OObEM KOTOpBIX MPEBBILLACT OAHH JIMCT 3aBepseT
OTAENBHO KAX/IbIA JHCT KOMHUHM TaKHM ke CrocoOOM, HCK/IHOYEHHUS COCTaBISAIOT
Clly4aH, KOrJla BEpHOCTb KOMHHM MPEACTABACHHOTO JOKYMEHTa 3aCBUAETEbCTBOBAHA
B HOTapHaJbHOM MOPSIKE.



21

Crneunanuct AIMHUHHCTPALIMK B JKYPHAJIE YYeTa M PEerMCTpaLuy JenaeT 3afn1ch
O npHeMe 3asBJEHUS W AOKYMEHTOB, MPOCTABAAET PErHCTPALHOHHBIN HOMEp, AaTy
NPHHATHA M CBOIO MOAMWCH HA KOMWM 3asBIEHHA, BbIAAET 3aABHTENIO PACTIUCKY
YCTaHOBJIEHHOH (OPMBI B MOMYYEHHH OT 3asABHTENS JOKYMEHTOB C YKa3aHMEM HX
nepeyHs, 1aThl U BPEMEHH MX MOMYYeHHS.

OO6wmit MakCMMasbHbIi CPOK MpPHEMA JOKYMEHTOB HE MOXET MpeBbiath 15
MHHYT.

Cpok npuema U perucTpaLiu 3asBieHUA U TOKYMEHTOB — | paboumii 1eHb.

Peructpauuns 3asBieHHs, MOCTYNMBILETO B AJIMHHHCTPAUMIO, HE3ABUCHMO OT
cnoco6a  ero  J10CTaBKM  OCYIUIECTBASETCS B CHCTEME  JJEKTPOHHOrO
JIOKyMeHTooOOpoTa  cneuuanucrom  OOwero  otaena,  OCYLIECTBISIOLMM
PErMCTPaLIMIO BXOAsSLIEH KOPPECNOHAEHUMH, B AeHb ero mnoctyrmieHus. [lpu
PErMCTPALIMK 3a8BICHHUIO MPUCBAHBAETCA COOTBETCTBYIOUIMI BXOAALIMK HOMEP.

KpHuTepusMu NPUHATHA peLIEHUS ABIAIOTCA:

- oOpatenue 3a nosyyeHneM MyHHLMNATBLHON YCIYrH HaUTeXKAILEro JTMLa;

- NPeIoCTaBjeHHe B MOJHOM 00beMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AZIMMHUCTPAaTHBHOTO PEr/IaMeHTa;

- JIOCTOBEPHOCTb MOJAHHBIX [OKYMEHTOB, YKa3aHHbIX B mnyHkre 2.6
AZIMMHUCTPAaTHBHOTO PErJiaMeHTa.

Pe3yabTaToM aAMHHUCTPATHBHOMN MPOLEYpPbI SBIACTCH:

- NIpHEM 3asBCHUS H IOKYMEHTOB Ha nosyyeHne MyHHUHNIATBHOMH yCayrH.

Cnoco6 dukcauun pelynbrarta BbIMOTHEHHS aIMHHUCTPATHBHOW MPOUEIYPHI —
BHECEHHE B CHCTEMY IEKTPOHHOrO J0KYMEHTO000pOTa.

3.1.3. AamunuctpatuBHas npoueaypa «PaccMoTpeHue 3asBiA€HHS, NMPUHATHE
pelIeH!s ¥ MOArOTOBKA IOKYMEHTOB).

OcHoBanWeM 1 Hayana MpoUeypbl ABSETCA  3aPErHCTPHPOBAHHOE
CTIELHATHCTOM AIMHHHCTPALIMH 3asBICHHUE.

[puHATBIE JOKYMEHTHI NepejaloTcs OO0WMM oTaenoM riaBe 3aboiickoro
cenbckoro nocesnenus ClaBAHCKOrO paioHa, KOTOPbI BH3MPYET 3asBlCHHE M
nepeaaeT €ro B MOpAAKE EIONMpPOM3BOACTBA CMEUMATHCTY AIMHHMCTPALMU s
MCTIOTHEHHA.

Cneumanuct AJMMHUCTPAlUMM pPaccMaTpHBAeT MOCTYMUBIIEE 3asBJICHHE M
NPUHHMAET pEeLIeHHE:

- 0 NpeAoCTaBieHHH MYHHUMNANBHON YCIYTH;

- 00 oTka3e B npenocTaBieHn MyHHUUNNATBHON YCIYTH.

B cnyuae orkasza B mpenoctaBieHun MyHuuunanabHol ycayru, Cneumanucr
AJZIMMHHCTPaLMHK MOArOTABIMBAET YBEJOMJIEHHE 00 OTKa3e C yKa3aHHEM MpPUUYMH
OoTKa3a M HampariseT ero riaaBe 3aboiickoro cenbckoro nocesneHuss CraBsHCKOro
paiioHa /Ui cornacoBaHus M noanucanus. [loanucaHHoe ysenomienue o0 oTkase
PErHCTPUpPYETCS W MNepenaeTcs CreuManucty AIMHHUCTPALUMK IS  BPYHYCHHS
3asABHTEIHO.

B cnyuae pewenus npenoctaBieHus MyHuuunaneHo ycayrn Cneumanucr
AJIMUHUCTpALIMK:

- PErucCTpUpyeT [0rOBOpa, MAeJaeT OTMETKY O PpEerucTpaund B IKypHaje
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PErMCTpaLMK TPYAOBbIX AOFOBOPOB, TMOO

- CTaBMUT OTMETKY O MpEeKpalleHHH Ha TPYAOBOM [OTOBOpe, B KypHale
NpEeKpaILEHHs TPYA0BbIX 10rOBOPOB.

Pe3yabTaTtoM MCMOHEHHs aIMHHMCTPATHBHON MPOLENYPb MO PACCMOTPEHHIO
3aspieHns  CneuvanucToM AIMMHHMCTpaUMH W (QOPMHPOBAHHMIO  pe3ysbTaTa
MyHHUMNANbHOH yCyrH, B COOTBETCTBHM C 3amMpOCOM 3asiBUTENS ABISKOTCA
MOArOTOBJIEHHBIE K BbIIAYE 3aABUTEIHO:

- 3aperucTPMpPOBAaHHBIE OrOBOpPAa C OTMETKOW O PErMcTpauuM B KypHaie
PEruCTpaLUMHu TPYAOBbIX I0rOBOPOB;

- TPYAOBOii I0rOBOp € OTMETKO# (haKTa NpeKpalleHus TPYI0BOrO 10roBOpa;

- yBeJoMJIeHHe 00 OTKa3e B MpeaoCTaBIeHHH MyHULMTIAIBLHON YCAYTH.

Cnocod ¢ukcaumu pe3yabTaTa BbIMOTHEHHS AIMHHHCTPATHBHOMN MPOLEAYPbI:

- BHECEHHE B JKYPHAJI PeruCTpalMK/NPEKPaLLEHHs TPYAOBbIX A0TOBOPOB.

Kputepuu npHHATHS pelueHmii:

- COOTBETCTBHE NPEICTABACHHBIX JOKYMEHTOB YCTAHOBICHHBIM TPEOOBAHHAM.

CpoK aZIMMHHCTPATHBHON nMpoueaypbl — 2 paboumnx aHA.

UcnonHenue 1aHHOH  aAMWHUCTPATHBHOW  MpOUEAYPbl  BO3JIOKEHO Ha
Cneunanucta AJIMHHUCTPALHK.

3.1.4. AnamuuuctpatuBHas mnpoueaypa «Beizaua 3asBuTeno pesyabTtata
npeaocTaBieHuss MyHHLHNANLHON yCayru».

IOpuanyeckum dakToM,  cayKawlMM  OCHOBAHMEM I Havana
aJIMHHUCTPATHBHOM  MPOLEAYPbl, ABASETCH  HATMYHE  3aPerHMCTPUPOBAHHBIX
JOTOBOPOB € OTMETKOW O PErucTpalMM B JKypHale peruCTpalMH TPYAOBbIX
JIOrOBOPOB; TPYIOBOIO JIOrOBOpa ¢ OTMETKOi B KypHasle MPeKpallieHHs TPYyIaOBbIX
JIOTOBOPOB MM YBEAOMJIEHHs 00 OTKase B NpeaoCTaBlIeHMH MyHULHMNATLHOMN
YCIYTH.

Cneumanuct AIMHHHCTPALMH B COOTBETCTBHHU C BBIOOPOM 3asiBUTEA CHOCOOA
NOAYYeHUs  pe3yibTaTa MpeaoCTaBAeHHAs MyHMUMNANbHOM  VCAYIM  Bbiaaer
(HanpasiiseT) pe3y/bTaT NpelocTaBieHus MyHHUMNAABHON YCIyru.

B caysae eciu  3asBuTens  BbIOpan cnoco0 MONYuYeHMSs  pe3yJbTara
npenocTaBieHus MyHMUMNANbHOW YCAYTH HAa aapec 3JeKTPOHHOM MOYTHI, TO
Crneunanuct AIMMHMCTPALMM  HAMpapifeT 3asBHTENI0  3apPerMCTPHPOBAHHbIE
JI0roBOpa € OTMETKOH O pEerucTpaluu B IKypHale PpEerucCTpaluH TPYAOBBIX
JIOrOBOPOB; TPY/JOBOH JOTOBOP C OTMETKOH B KYpHAle MNPEKpaleHHs TPYIAOBBIX
JI0TOBOPOB MM YBEIOMJIEHHE 00 OTKa3e B MPe10CTaBIeHHH MyHHUMNANBHOM ycayru
B bopme 3NEKTPOHHOrO JIOKYMEHTa, MOANUCAHHOIO YCHIICHHOMH
KBATHGHLUMPOBAHHOMH 3JIEKTPOHHOMN MOAMMUCHIO, MO aAPeCy NEKTPOHHOM MOYTHI.

B cnysae ecnu  3asBuTens  BbIOpan Ccnoco0  Mony4yeHHs  pesysbTaTa
npeaocTaBieHus  MyHHUUMNANBHOW  yCAYrM  MOYTOBBIM  OTMPABIEHHEM, TO
Cneunanuct AIMMHMCTpaUMH O0ECreyuBaeT HanpaBlieHHE 3aperHCTPHPOBAHHBIX
JIOrOBOPOB C OTMETKOM O PpEerucTpauuMu B JKYPHalIe PEerMcTpaldH TPYAOBbIX
JI0TOBOPOB; TPYJIOBOIO 10roBOpa ¢ OTMETKOW B KypHale MPEKPALIEHHs TPYAOBbIX
JIOTOBOPOB MJTH YBEIOMJICHHs 00 OTKa3e B Npe1ocTaBieHHH MyHHUMNANLHONM yCuyru
MOYTOBBIM OTIMPABICHHEM 3aABUTEITIO.
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B cayyae ecnum 3agBuTenb BbiOpan  crnoco® MOMydYEHMs  pe3yJbTara
npenocTaieHuss MyHULMMANbHOM yCIyrd NOCPEICTBOM BbIAa4u B AIMHHHCTPALIMH,
T0 CneuHanucT AIMHHHCTPALIMH:

1) yBenomasier 3asBuTens no TenedOHy MM HHBIM JOCTYMHBIM CMOCOOOM O
HEOOXOAMMOCTH MNPHOBITE I MONY4YEHHS! MOATOTOBAEHHBIX JOKYMEHTOB H
COTJIaCOBBIBAET BPEMsi COBEPILEHHUS JAHHOTO JEHCTBUSA;

2) npoBepseT AOKYMEHT, YAOCTOBEPSIIOLUMH JIMYHOCTb 3asiBUTEIS HJM €ro
NpeaCTaBUTENS;

3) npoBepseT HaJlMyME COOTBETCTBYIOLUMX MOJHOMOUYHMI Ha MOJyYeHHe
MyHHUMNANIBHONH YCAYTH, €ClH 3a MOJyYeHHWeM pe3y/bTata yciyrd oOpaiuaercs
NpeACTaBUTE b 3asBUTEIA,

4) BblIaeT 3aABUTENIO 3aperHCTPUPOBAHHBIE JOroBOPa C OTMETKOH O
PErUCTpaUuMK B XKYPHAJIE PErucTpaLMH TPYAOBBIX J0MOBOPOB; TPYAOBOH 10roBOp ¢
OTMETKOH B jJKypHaje MpeKpalleH!s TPYIOBbIX AOFOBOPOB WJIM yBeAOMJeHHE 00
OTKa3e B NpeaocTaBieHHH MyHHLHMNATBHON YCITYTH.

HcnonHeHue [aHHOM  aIMMHHMCTPATMBHOW  MpOLEAYpPbl  BO3JIOKEHO  Ha
CrieunanucTa, OTBETCTBEHHOTO 3a Bblayy 1OKYMEHTOB.

KpuTepuu npuHATHS pellieHUs — HaJM4yMe 3aperHCTPUPOBAHHBIX JOrOBOPOB C
OTMETKOH O PEerHCTpaLMK B AKYpHaJe perucTPaLuH TPYIAOBbIX 10FOBOPOB; TPY/10BOroO
JIOroBOpa C OTMETKO B JKypHajle TMpeKpalleHWsl TPYAOBbIX JIOrOBOPOB WM
yBeaoMeHUs 00 OTKa3e B npeaocTaBieHH MyHHUMNAIBHOM| yCayry.

Cpok aZAMHHHCTPAaTHBHOMN npouenypbl — 2 pabounx aHS.

Pe3ynbrar  aAMMHMCTpaTMBHOW  Mpoueaypbl  —  BblAaya  3aABHMTENO
3aperMCTPUPOBAHHLIX JOrOBOPOB C OTMETKOM O PpErucTpauud B KypHale
PEruCTpaLMK TPYIOBBIX J0rOBOPOB; TPYAOBOrO J0TOBOpPa C OTMETKOM B XKypHale
MpeKpalleHus TPYAOBbIX J0MOBOPOB MM YBEIOMJICHHMS 00 OTKase B MPeJ10CTaBIEHHH
MyHUUMnNanbHON yCayru.

Cnocobom dukcaumn pe3yabTaTa BbIMOJIHEHHS AIMHHUCTPATHBHON MpPOLELypbl
ABJISETCA POCMHMCH 3asBHTENs O TMOJYYEHHH pe3yabTaTta MpeaoCTaBICHHS
MyHHUHNANbHOH YCITYTH.

3.2. CocTaB, M0c/1€10BaTeIbHOCTb H CPOKH BbINOJTHEHHS
AAMHHHCTPATHBHBIX NPOLIEAYP, TPeOOBAHHS K MOPSIAKY HX BbINOJIHEHUs
NpH npeaocTaBJeHHH MyHHUHNIAJILHOH YCJIYTH B 3JIeKTPOHHO# dopme

3.2.1. IlpenoctaBneHre MyHHUHNATBHONH YCAYrH B JJIEKTPOHHOWH ¢opme
BKJIIOUAET B ced clieyrouire aIMMHUCTPATHBHBIE NMPOLIELYpbI:

- IPUEM U PErMCTPALIHs 3asBICHUS U TOKYMEHTOB;

- PacCMOTpEHHE 3asABICHHUS, PHHATHE PEIICHHUs H MOATOTOBKA JOKYMEHTOB;

- BbI/1a4a 3asBUTE/IIO pPe3yJibTaTa NpeaocTaBieH!s MyHHUHMNAIbHON YCIYTH;

- OCYILIECTBJIEHHE OLEHKH KauecTBa MpeaocTaBieHus MyHHUHNATbHON YCIYTH.

3.2.2. AamuHucTpaTuBHas npouenypa «[Ipuem u perucrpauus 3asBiE€HUS W
JIOKYMEHTOB).

OcHOBaHWEM Ul Hayasa MpoLeAypbl SABISETCA MoJaya 3asABICHUS Ha UM
rnaBel  3aboiickoro cenbckoro mnoceneHus CHaBSHCKOro paiOHa  COrJacHO
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NPHIOKEHUIO AJMHHHCTPAaTUBHOTO pPErJaMEHTa C [PHJIOKEHHEM [OKYMEHTOB
COracHO MyHKTY 2.6 HacToAlEro AJAMHHHUCTPATUBHOINO PErjIaMEHTa, B TOM YHC/Ie
JOKYMEHTOB ¥ MHGOPMALIMK, NeKTPOHHbIE 00pa3bl KOTOPbIX paHee ObLIU 3aBEPEHbI
B COOTBETCTBHM C mnyHKToM 7.2 wactu | cratbu 16 «OO opraHusauuu
NPEeJOCTaBIEHUS T[OCYJAPCTBEHHBIX M MYHUUMMAIBHBIX YCAYD», MOCPEACTBOM
PernonanbHoro noprana.

[lpu npenocrasieHn MyHMUMNANBHON yCiayrd B 3/eKTPOHHOH (dopme
MAEHTHOHUKAUNS W ayTeHTHOHKALMSA MOKET OCYLUECTBAATHCA MOCPEACTBOM (MpH
HAJTMYHH TEXHHUYECKON BO3MOKHOCTH):

1) enuHOi cHCTeMbl HMICHTUGHUKAUMH W AYTEHTHQHUKALMM WK HHBIX
rocy1apcTBEHHbIX HMH(POPMALMOHHBIX CHCTEM, €CIM TaKHe TOCYNapCTBEHHbIE
MHpOpMaLMOHHbIE CcHCTeMbl B ycTaHoBieHHOM [IpaButensctBom Poccuiickoit
denepaurn  nopsake O0OECNEYMBAIOT B3aUMOJCHCTBME C €IMHOM  CHCTEMOM
HaeHTHOUKAUMKH W ayTeHTHQUKALMHK, NPH YCIOBHM COBMAAEHHSA CBEACHHH O
(H3HYECKOM JIHLIE B YKa3aHHBIX HHYOPMALIHOHHBIX CHCTEMAX;

2) eQMHOM CHCTeMbl MAEGHTHQHUKALUMM W ayTeHTHOUKAUMH M  €IHHOM
MH(POPMALIHOHHON CHCTEMbI MEPCOHATBHBIX IaHHbIX, o0ecneyunBaroLled oopadoTKy,
BK/TIOUasi cOOp M XpaHeHHe, OHOMETPHUYECKHUX MEPCOHAIbHBIX JAHHBIX, HX MPOBEPKY
M nepeaady HMHGPOPMALMH O CTEMEHH WX COOTBETCTBHA MPENOCTABIEHHBIM
OHOMETPHYECKHM MEPCOHATbHBIM IaHHBIM (U3HUYECKOrO JHLA.

Ha ExuHom nopranie rocy1apcTBEHHbIX M MyHHUMNANbHBIX YCayr (hyHKuUHMit),
PernonansHOM moprane pa3meinatrorcesi 0Opasiibl 3aMoJHEHHS TEKTPOHHOH (GopMbl
3asAB/ICHHS.

®dopmMHUpOBaHHE  3asBJCHMS  3asBUTEIEM  OCYIUECTBJIAETCS  MOCPEACTBOM
3aMoJHeHHs J/eKTPOHHOH (opmbl 3asBreHus Ha PeruoHanbHoM noprane 06e3
HEOOXOIHMMOCTH IOMOJHHTEIbHOM MOJA4H 3asBICHUS B KaKOH-IMO0 HHOM dopme.

dopmaTHo-IOrHuecKas npoBepka c(hOpMHPOBAHHOTO 3asBICHUS
OCYLIECTBAETCA AaBTOMATHUYECKH MOC/Ie 3aMOHEHHUS 3aABHTEIEM KaXKI0ro M3 nosiei
3NeKTPOHHO#I (opmbl 3asgBaeHHs. [1pH BbISBIEHHH HEKOPPEKTHO 3aMOJHEHHOIO MO
3NeKTPOHHOMN GOpPMBI 3aABIEHHS 3asiBUTEb YBEIOMIAETCA O XapakTepe BblsBIEHHOM
OWHKOKH M MOpALKE ee yCTPaHeHHs MOCPEACTBOM HH(POPMALMOHHOTO COOOLIEHHS
HEMOCPEACTBEHHO B JIEKTPOHHOH (hopMe 3asBIEHHS.

[Tpu hopmMupoBaHUH 3asBICHHUS 3aABUTEIO 0OeCreyrBaeTcs:

a) BO3MOXHOCTb KOMHPOBAHWA U COXPAHEHHs 3aAB/ICHUSI U HHBIX JOKYMEHTOB,
yKa3aHHbIX B NyHkTe 2.6 HacToslero AJIMHHUCTPAaTHBHOIO pErjaMeHTa,
HEeOOXOAMMBIX UISl peaocTaBieHus MyHHLUMNATLHON YCYTH;

6) BO3MOXHOCTb 3aMOSHEHNUsT HECKOJILKMMH 3asBUTEIAMH OJHON 3/1€KTPOHHON
(bopmbl 3asBlIeHUs NpH OOpaleH!H 3a YCJIyramMmu, NMpeanoiaralouMMHU HanpaeaeHHe
COBMECTHOTO 3asiB/IEHHSI HECKOJIbKHMHU 3as BUTE/IAMH;

B) BO3MOXHOCTb TleyaTH Ha OyMaXHOM HOCHTEJE KOMHUH JIeKTPOHHOH (opmbl
3asBJICHUS;

I) COXpaHeHHe paHee BBEICHHbBIX B 3JEKTPOHHYIO (OPMY 3asABAEHHUS 3HAYECHHH B
000N MOMEHT MO JKEJAHHIO [0/1b30BaTesl, B TOM YMC/IE MPH BO3HUKHOBEHMH
ouwnMGOK BBOA M BO3BpATe [UIS MOBTOPHOTO BBOJA 3HAYEHHH B YIEKTPOHHYIO (hopmy



3asBJICHHS;

1) 3anojiHEHHE MNONeH 3IEKTPOHHON (OpMbI 3asBIEHHS [0 Hayajla BBOJA
CBEIEHMH 3asBUTENIEM C HCMOJIb30BAHHEM CBENEHHI, pa3MeLeHHbIX B (eaepaibHOM
rocy1apcTBeHHON HHpopMauHoHHOH cucteme «EnnHas cuctema uaeHTHUKALUM U
ayTeHTHOHMKaUMM B MHppacTpykType, obecneuuBarouiedn  HHGOPMALMOHHO-
TEXHONOTHYECKOE B3aMMOACHCTBHE MH(POPMALMOHHBIX CHCTEM, MCMOIb3YEMbIX IS
MpelOCTaBICHHA TOCYIapCTBEHHBIX M MYHMUMNANbHBIX YCIYr B 3JEKTPOHHOI
dopme» (nanee — eauHas cuctema MAEHTHOUKAUMM M ayTeHTHHKAUMH), H
CBeleHMH, onyOaukoBaHHbIX Ha EaMHOM  noprane  rocynaapcTBEHHBIX M
MyHHLMNANbHBIX yeuyr (pyHkuuit), PeruoHanbHOM moprane B 4acTH, Kacarouleics
CBE/IEHHUH, OTCYTCTBYIOLIMX B €IMHOH CHCTEME MACHTH(DHKALMH H ayTeHTH(DHKALMK;

€) BO3MOXHOCTb BEPHYTbCH Ha JI000H W3 JTAroB 3anoJHEHHs SJIEKTPOHHOM
dopmei 3asBieHns Oe3 noTepH paHee BBEICHHONW HHPOPMALIMK;

) BO3MOKHOCTb [10CTYMNa 3asBUTENs Ha EanHOM moprane rocyaapcTBEHHbIX M
MYHHLMNATBHBIX ycayr (pyHkumit), PernoHanbHOM mopTaie K paHee MoJaHHBIM UM
3asiBICHUSIM B TeUEHHE HE MEHEee OIHOrO roja, a TakkKe YaCTHYHO CHOPMHUPOBAHHBIX
3asiBJICHUI — B TEUEHHE HE MEHEe 3 MeCsLEeB.

3asBiieHHe M KaiIbIH NMPHIAraeMbii K HEMY [AOKYMEHT MOIMHUCHIBACTCA TEM
BM/OM 3JIEKTPOHHOH MOAMHMCH, KOTOPbIH yCTaHOB/IEH MyHKTOM 2.16.1 HacTosuero
AZIMMHUCTPATHBHOTO perjiaMeHTa.

[lpu ycnewHo# ornpaske 3asB/ICHHIO NPUCBAUBACTCS YHUKAIbHbIH HOMEP, MO
KOTOPOMY B JIM4HOM KkaOuWHeTe 3asBuTeNs rnocpeacTBoM Eaunoro mnoprana
roCylapCTBEHHbIX W MYHHUMNANbHbIX yeuyr (dyHkuuii), PernonansHoro nopraia
3asBUTEMNO OyaeT mnpeacTaBieHa WHPOPMALMs O XOAE BbIMOJHEHHS YKA3aHHOTrO
3asBJICHUA.

CcdopMHpOBaHHOE M MOAMMUCAHHOE 3asBIEHHE W WHBIE JOKYMEHTBI, YKa3aHHbIE
nyHkre 2.6 HacToslero AJIMHHHUCTPATHBHOIO perjamMeHTa, HeOOXOAHMMbBIE s
npenocTaBaeHus MyHHUMNAIBHON YC/IYTH, Hanpapifiorcs B AJMHHMCTPALHIO
nocpeactsoM PernonanpHoro noprana.

AMHHHMCTpauKsa oOecrieuMBaeT MpUEM JOKYMEHTOB, HEOOXOAMMBIX UiA
npenocTaBieHus MyHMUMNAIbHON YCIYTH, M PerucTpauuio 3asBieHus 0Oe3
HEOOXOMMOCTH TMOBTOPHOTO MpEACTaBACHUS 3aABUTE/IEM TAaKHUX [JOKYMEHTOB Ha
OyMaxKHOM HOCHTEE.

Ilpu monyueHUH NOKYMEHTOB M 3asiBIEHHS B 3JEKTPOHHOM BHIE M BbIABICHHA
¢dakToB, ykaszaHHbIX B myHkTe 2.7.]1 Hacrtosuwero pernamenrta, Cneuuanuct
AZIMMHHUCTpALMKH B TeuyeHHe 3 (Tpex) KaJeHIapHbIX IHEH CO HA 3aBepLUEHHS
NpoBeICHUS NPOBEPKH NMPUHHMAET pelleHHe 00 OTKase B MPHEME K PaCCMOTPEHHIO
oOpalieHust 3a nony4yeHHeM MyHHLMNATbHONH YCIYTM M HanpasiseT 3asBHTEIHO
yBEJOMJIEHHE 00 3TOM B 3/E€KTPOHHOH (opme C yka3aHueM MyHKTOB crtaTbd |1
®DenepanbHoro 3akoHa «OO0  SIEKTPOHHOH MOAMUCH», KOTOpPbIE  TMOCIYKHIIH
OCHOBAaHHMEM JUIi MNPHHATHA  yKa3aHHOro peiueHus. Takoe —yBerOMJICHHE
MOANMCHIBAETCS KBATHULUMPOBAHHON moanuceio Cneuuaniucra AIMUHUCTPALMK H
Hamnpae/iseTcs B JIMUHbIH kaOuHeT 3asBuTens Ha PernonansHom noprane. [Tocae
NOJIYYeHHS YBEJOM/ICHHS 3aABUTE/Ib BIPaBe OOPATHTHCA MOBTOPHO ¢ OOpaLleHHeM 0O
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MpeNOCTaBIEHUH YCIYrH, YCTPAHHB HAapYLUEHHS, KOTOPbIE MOCTYKHJIM OCHOBAaHHEM
JUIS OTKa3a B PHEMe K PACCMOTPEHHIO NMEPBUUHOTO OOpaLueHHS.

[TpenocraBnenne MyHHUMNANBHOH yClyrH HAauMHAETCH C MOMEHTA mpuema u
perucTpauny  AJIMHHHUCTPaUHMEH SIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Wis
npeaocTaBieHnss MyHHULMNATIBHON YCIIYyrH, a TakkKe MOJYYeHHsl B YCTAHOBIEHHOM
nopsake uHpopmaunu 06 onnate MyHHUMNATBHON YCAyrH 3asBuTeleM (3a
MCKJIIOYEHHEeM  Cllyyasi, €ciM I8 Hayajda [poueaypbl  MpeaoCTaBiIeHUA
MyHHUMNANBLHON YCAYTH B COOTBETCTBHH C 3aKOHOAATE/bCTBOM Tpedyercs JMuHas
ABKa).

OOWMi MaKCUMaJIbHBIA CPOK MpHEMa JOKYMEHTOB HE MOXET MnpeBbiliath 15
MHHYT.

CpoK rnpueMa W perucTpaLnu 3asBiIeHUs U TOKYMEHTOB — | pabouuii aeHs.

PerucTpauns 3asBieHHs, NOCTYNMMUBLIErO B AIMHHHUCTPALIMIO, HE3aBUCHMO OT
cnocoba  ero  J10CTaBKM  OCYLLECTBIISETCA B CHCTEME  JJIEKTPOHHOrO
JOKyMeHTooOopoTa  cneunanuctom  OOwero  oraena,  OCYLUECTBISIOLIMM
PETUCTPALIMIO BXOAALUEH KOPPECMOHAEHUMH, B A€Hb €ro NOCTYIJIEHHs (B ciyuae,
€CIM MpPeocTaBieH0 B (GOpMe SIEKTPOHHOTO JOKYMEHTa, JOJKHOCTHOE MU0
AIMWHHUCTPALIMK TMPEABAPUTEILHO PACMEyaThiBAET €r0 U MNPHIOKEHHBIE K HeMy
nokymeHTol). [lpu peructpaumu 3asBieHMIO NPUCBAHWBAETCS COOTBETCTBYIOLIMIH
BXOASALLUMHA HOMED.

KpurepusiMu npuHATUS peLICHUA ABISIOTCS:

- oOpatueHue 3a nosiyyeHHeM MyHHULMNANBLHONH YCIYrH HaUIeKallero Jinia;

- NPeOCTaB/IeHHE B MOJHOM O00beMe JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6
AZIMHHUCTPATHBHOIO PErjlaMeHTa;

- JIOCTOBEPHOCTb TMOJAHHBIX [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AJIMHHUCTPATUBHOIO perjiaMeHTa.

Pe3yabTaToM aIMHHUCTPATUBHOM MPOLEYpPbl ABAACTCS:

- TIpUEM 3asAB/IEHUS U JOKYMEHTOB Ha 1nojly4eHne MyHHLMNAIbHON YCIyTH;

- yBelOMJIeHHe 00 OTKa3e B MpUeMe 3asABJICHHS U JOKYMEHTOB ¢ 00OCHOBaHHEM
MPUYHH OTKa3a.

Cnoco6 ¢uKkcaunn pe3ysbTaTa BbINOJIHEHHS aAMHHUCTPATHBHON NPOLEaYpb —
BHECEHHE B CHCTEMY 3JIEKTPOHHOIO JOKYMEHTO000pOTA.

3.2.3. AamuHucTpaTHBHasA npouenypa «PaccmoTpeHue 3asBiieHHUs, MpPUHATHE
peleHHs U NOAroTOBKA JOKYMEHTOBY.

OcHOBaHMEM /Ul Hauaja MpOUEIypbl  SABAAETCA  3aperHMCTPUPOBAHHOE
CMEeUHATUCTOM A IMUHUCTPALIMK 3asiBIICHHE.

[TpuHATbIE [OKYMEHTBI MepesaioTcs OOWMM oTaeqoM riaBe 3aboiickoro
cenbckoro mocesieHus ClaBsAHCKOro paioHa, KOTOpbiif BH3MpYET 3asBlieHHE W
nepesaeT ero B MOpPAAKE AENONPOM3BONACTBA CMELMATUCTY AJMMHMCTPALMH ISt
MCTIONTHEHHUS.

[Mocne npunaTHa 3asBieHus CrieuuanncToM AIMHHUCTPAUMH 3asBJICHUIO B
NMYHOM KaOuHeTe 3asiBUTeNss Ha PervoHanbHOM nopraje NMpPUCBAMBAeTCs CTAaTyC
«Peructpauus 3asBUTENIS U IPUEM JOKYMEHTOBY.

Crneunanuct AAMMHHCTPALMKM PAcCMaTpHBAeT MOCTYMNHBILEE 3asBlCHHE U
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NPUHHUMAET peLIeHHE!

- 0 NpeaocTaBieHnH MyHULIMTNIATBHON YCITyTH;

- 00 oTka3e B npenocTaBieHHH MyHHUMNATBHOMN YCITyTH.

B cnyuae oTkasa B npeaoctaBieHud MyHuuunaneHoi ycayru, Cneuuanucr
AZIMMHHCTPaLMK TMOATOTABIMBAET yBEAOMIIEHHE 00 OTKa3e C yKa3aHHEM NPHYHH
OTKa3a W HampaBsiseT ero raaee 3aboiickoro cenbckoro nocenenus CiaBAHCKOro
paiioHa a1 cornacoBaHus W noanucanus. IloanucaHHoe yBenomieHue 00 OTKase
PErMCTPUPYETCA W MNEpEAaeTCs CHEeUMaTUCTy AIMWHUCTPAUMH s  Bpy4YEHHs
3asBUTEHO.

B cayuae pewenus npenoctaBieHus MyHuuunaabHol ycayru Cneunanucr
AIMHMHHCTpPAUMHK:

- PperucTpupyeT 1OroBOopa, AelaeT OTMETKY O perucTpauuu B IKypHae
PerucTpauMu TPyAOBBIX JOFOBOPOB, THO0

- CTaBUT OTMETKY O TMpeKpalleHWH Ha TPYJAOBOM JOrOBOpE, B i KypHaje
MpeKpaLleH s TPYA0BbIX 10rOBOPOB.

Pe3yabTaToM MCNOMHEHHS aIAMHHHCTPATHBHOHM MPOUEAYpbl MO PACCMOTPEHHIO
3asBieHus  CrieudanucTom  AJMMHHUCTpaLMM M (OPMHMpPOBAHHMIO  pe3ynbTaTa
MyHHUMNANbHOH yCyrH, B COOTBETCTBHH C 3alpocoM 3asBUTENA ABISIOTCA
MOArOTOBJEHHBIE K Bbl1aue 3asBHTE/O:

- 3aperucTpUMpOBaHHbIE OrOBOpa C OTMETKOW O PpEerucTpauuH B KypHaje
perucTpaLMu TPYAOBbIX JOrOBOPOB;

- TPYJOBO#i 10rOBOp ¢ OTMETKOH (hakTa npekpauieHus Tpya0BOro 10roBopa:

- yBesloM/IeHHe 00 OTKa3e B MpefocTaBIeHnH MyHUIIMNANbHOH YCITyTH.

Cnoco6 dukcaunu pe3ysbTaTa BbIMOJHEHHS aAMHUHUCTPATHBHON MPOLIEYPbi:

- BHECEHHUE B JKYPHAl pErHCTPALMU/MIPEKPaLLEHHUs TPYIO0BbIX J10rOBOPOB.

Kpurepuu npuHATHS peLIEHH:

- COOTBETCTBHE MPEICTABIEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHHAM.

Cpok aAMMHUCTPATHBHOM Npoueaypbl — 2 pabouux AHs.

HcnonHenue JaHHOW — aJIMMHHMCTPAaTHMBHOM  NpOUELYpbl  BO3JIOKEHO  Ha
Crieunanucta AJIMMHUCTPALIMH.

3.2.4. AnmuHucTpaTMBHas npoueaypa «Bbigaua 3asBuTento pesynabTara
npenocTaBieHuss MyHHUHNATBHOR yCayruy.

Opuauueckum  dakToM,  Caykallum OCHOBaHHEM i Havasua
aJIMMHUCTPAaTHBHOH  MPOLEAYPbI,  SABIAAETCH  HAJIMYHE  3aPErHCTPHPOBAHHBIX
JIOTOBOPOB C OTMETKOH O pEerucTpalMH B JKypHaJle pPerucTpauud TPYIOBbIX
JIOTOBOPOB; TPYAOBOrO JOrOBOpAa ¢ OTMETKOH B KypHase MpeKpalleHHs TPYIOBbIX
JOTOBOPOB WJIM YBEAOMJIEHMs 00 OTKase B MpeaoCTaBieHHH MyHHUMNANbHOM
YCITYTH.

Pesynbrar npenocraBneHus MyHHUHNAIBHONH yC/IyrH 3asBUTEb MO €T0 BbIOOPY
BIIPaBe MOJTY4HTh!

- B (GopMe 3JIEKTPOHHOrO [OKYMEHTa, MOAMHCAHHOIO YMOJHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIMLIOM € HCMOJIb30BAaHHEM  YCHJIEHHOH  KBaIM(HUHMPOBAHHOH
3/IEKTPOHHOM TMOAMMUCH;

- Ha OyMakHOM HOCHMTesle, MOATBEPKIAIOLIErO COAEPKAHUE IIEKTPOHHOTO
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JOKYMEHTa, HanpapaeHHOro AaMuHucTpauuei, 8 MOLL

BO3MOKHOCTb MONyuYeHHs pe3y]bTaTa MpeaoCTaBieHHs Ycayru B ¢dopme
3MEKTPOHHOTO JOKYMEHTA WM IOKyMEHTa Ha OyMaKHOM HOCHTelle obecneynBaeTcs
3afBUTENO B TEYEHHWE CpoKa  AEHCTBMA  pesysbTaTta  MpPelOCTaB/IECHHS
MyHHUHTaNTBHON YCTyTH.

3asiBuTeNt0 oOecrneuuBaeTcss JOCTYN K pe3y/bTaTy MpeaoCTaBleHUs YCIyrH,
NoJy4eHHOMY B (oOpMe 3JIeKTPOHHOro [oKymMeHTa, Ha Eamnom noprane
roCyJapCTBEHHbIX U MYHHLMMNAIbHBIX ycayr ((yHkumii), PernoHansHoM noprane B
TEYEHHE CpOKa, YCTAHOBJEHHOro 3aKoHojatesbcTBOM Poccuiickon ®denepauuu.
3asBUTENIO MPEAOCTABAETCA BO3MOXKHOCTb COXPAHEHHMS 3JIEKTPOHHOIO JO0KYMEHTA,
ABJIAIOLIErOCA ~ Pe3y.1bTaTOM  NPENOCTABACHHA  YCAYTM MW TMOAMHCAHHOIO
YMOJTHOMOUYEHHBIM  JIOJUKHOCTHBIM  JIMLIOM € HCIMOJIb30BAHUEM  YCHJIEHHOH
KBaTM(PULUMPOBAHHON SAEKTPOHHON MOAMMCH, Ha CBOMX TEXHHYECKMX CPEACTBAX. a
TaKKe BO3MOXKHOCTb HaNpaB/IeHHS TAKOrO 3JEKTPOHHOIO AOKYMEHTa B HHbIE OpraHbl
(opraHu3zauum).

YBenomneHnue o 3aBepLLIEHHH BbITOJHEHHUS AIMHHHCTpaLIMEN
NpelyCMOTPEHHBIX HACTOSLIMM pa3ae/ioM IEACTBHUI HanpaBlIdeTCs 3asBUTENIHO B
CpPOK, He TpeBbllAOWMI  0aHOro  paboyero 1OHS  MOCAE€  3aBEpLUCHUA
COOTBETCTBYIOLLErO JACHCTBHA, C HCMOJAb30BaHWMEM cpeacTB Eamnoro noprana
roCyapCTBEHHBIX H MYHHLIMNAIBHBIX YCIyr (pyHkumii), PernoHanbHoro noprana.

3.2.4.1. B ciyyae BbiOOpa 3asBUTENIEM MOJTYYEHHUs pe3yabTaTa NMpeaoCTaBAeHHS
MyHHUMNATBLHOW yCyrH B (pOpME  3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
YMNOTHOMOUYEHHBIM  O/UKHOCTHBIM ~ JIMLOM € MCMOJb30BAHHEM  YCHJIEHHOMH
KBaAU(HLUMPOBAHHOMN NEKTPOHHOMN MOAMHUCH.

Cneurasict  AIMMHMCTpaLMHK NPUKPEIUISeT  3IEKTPOHHBIN obpa3
3aperMCTPHPOBAHHBIX JIOrOBOPOB C OTMETKOH O PpEerucTpauud B KypHale
perucTpauMu TPYAOBbIX AOFOBOPOB; TPYAOBOrO N0rOBOPa ¢ OTMETKOW B XKypHaje
MPEKPALLEHHUS TPYIO0BbIX JOrOBOPOB HIIM YBEAOMJIEHHS 00 OTKa3e B Mpel10CTaBICHHH
MyHHUMNANbHON YCAYTM B aBTOMATH3MPOBAHHOH HMH(OPMALUMOHHONH cHcTeme
«Enunbiii uentp yenyr» (nanee — AUC «EnuHblil ueHTp yciyr») U nepeHanpasiiseT
YMOTHOMOYEHHOMY  JO/DKHOCTHOMY — JIMLY A MOAMMCAHMA  YCHUJIEHHOMH
KBaJIH(PULUMPOBAHHON IEKTPOHHOMN MOAMUCHIO.

[Tocne noanucanus pe3yabTarT mnpeaocTaBieHus MyHHUHMNATILHOA yCayru
otoOpaxaercs B JMYHOM KaOuHere 3asButens Ha EaumHom  noprane
rOCYapCTBEHHBIX H MYHHLIMMAIbHBIX Yeiyr (GyHKumii), PernonansHom noprase.

VYBeOMIeHHE O Bblaaue pe3y/ibTaTa NpeaocTaBieHuss MyHHUMNATbHOH yCayrH
MOCTYNaeT Ha 3JIEKTPOHHYIO MOYTY 3asBHUTENA M B JIMUHbIA KaOuHer Ha EamHom
nopraje rocy1apcTBEHHbIX M MyHHUMNATbHBIX ycuyr (pyHkunid) u PernonanbHom
noprane.

HcnonHeHne  1aHHOH  aAMMHMCTPAaTMBHONW  MpPOUEAYPbl  BO3JIOKEHO  Ha
CMeLHaIuCTa, OTBETCTBEHHOrO 3a BbLAAYY JOKYMEHTOB.

CnocoboM ¢dukcalmu pe3yabTaTa BbIMOTHEHHS aAMHHUCTPATHBHOMH MpoLe1ypbl
aBisgeTcs pukcauus coObiTHs B MCTOpUM BbinoiaHeHus aena B AUC «Eausblii ueHTp
yeayr».
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3.2.4.2. B cayuae BbIOOpa 3asBUTE/IEM MOAYYEHHS pe3ybTaTa MpeaocTaBieHUs
MyHUUMNANbHOH yeayrH Ha OyMaKHOM HOCHTENe, MOATBEP/KAAIOILEro COAepKaHHe
3NEKTPOHHOrO J0KYMEHTa, HanpaB/ieHHOro A AMHHUCTpauuei, B MOLL.

Cneunanuct AIMHUHHCTpaUWK B TeyeHHe | (0aHOro) paGouero AHS C MOMEHTa
dopmupoBaHus pe3yibTaTa MyHHLUMNATBHONH YCIYrH NPHKPEIUISET SJIEKTPOHHbIH
00pa3 3aperucTpUpPOBAHHBIX JOMOBOPOB C OTMETKOH O pEerucTpauuu B KypHale
perucTpauMu TPYAOBBIX JOrOBOPOB; TPYAOBOrO AOrOBOpPa C OTMETKOH B jKypHase
npeKpalleHns TPYIOBbIX JOrOBOPOB WM yBEAOM/IEHHS 00 OTKa3e B NPe10CTaBIEHHH
Mynuunnansioit ycayru B AUC «Enusbiii UeHTp yciyr», NepeHanpaBiser
YMOJTHOMOYEHHOMY ~ JO/UKHOCTHOMY — JIMLY U8 MOANMMCAHUA  YCHJIEHHOI
KBAJTH(UUHPOBAHHOMN 3/IEKTPOHHOM MOANMKUCHIO U HanpasieHus B MOLL.

Cneuunanuct MOLI:

1) obecneunBaeT NpoBepKY ACHCTBUTEIIBHOCTH 3JIEKTPOHHOM MOAMMCH JMUa,
NOANMCABLIETO IEKTPOHHbIH JOKYMEHT, mnojyudeHHblit M®LL no pesynbTary
npeaocTaBaeHus MyHHLHNATBHOM YyCayrd AIMHHUCTpaLIHEH;

2) pacrieyaTbiBaeT IEKTPOHHbIH 10KYMEHT, nojiy4yeHHbiii M®L] no pesysnbrary
npeaoctaBaeHns MyHHUMNANBHON ycayrH AJMMHUCTpauMei (nasnee — SK3eMsp
3IEKTPOHHOrO 10KYMEHTa Ha OyMa)KHOM HOCHTENE);

3) olecneuuBaeT 3aBepeHME OJK3EMIUIApPAa IIEKTPOHHONO [OKYMEHTa Ha
OyMakHOM HOCHTE/E ¢ UCTOoNb30BaHueM neyatu MOLL;

4) yBenomusieT 3agBUTeNs MO TeaepOHY MM MHBIM JOCTYMHBIM COcoOOM O
HEOOXOAMMOCTH MpPUOBIT /IS MOJNy4YeHHst [MOATOTOBIEHHBIX [IOKYMEHTOB M
COracoBbIBAET BPEMS COBEPLUCHHS JaHHOTO ACHCTBHSA;

5) npoBepseT NOKYMEHT, YAOCTOBEPAIOWIMHA JMYHOCTb 3asABHUTENS WM €ro
npeaCTaBUTENs

6) mnpoBepseT HaJIMuMe COOTBETCTBYIOLIMX MOJHOMOUMH Ha MOJyvYeHHe
MyHHLMNATIBHOM YCJIYTH, €C/IM 3a MOJyYeHHeM pe3yabTarta YCayru oOpatuaercs
npeiCTaBUTe b 3asABUTENS;

7) nenaer OTMETKY B PacCMHUCKe O MOJYYEHHH JOKYMEHTOB;

8) BbizaeT 3ajABUTENIO JK3EMIUIAP IEKTPOHHONO AOKyMEHTa Ha OyMakHOM
HOcHTEe.

3asBUTEIb  MOKET MNOTpPedOBaTh BMECTE C 3K3EMIUIAPOM  3JIEKTPOHHOrO
JOKYMEHTa Ha OyMakHOM HOCHMTEE MPEAOCTaBHTb €MY JK3EMIIAP JJEKTPOHHOrO
JOKYMEHTa TyTeM €ro 3amucH Ha CbEMHbIH HOCHTEIb HHOOPMAUMH MM
Hanpap/IeHUs YK3EMILIAPA IEKTPOHHOrO IOKYMEHTA MO 3JEKTPOHHOI noyTe B aapec
sasButenda. [Ipy 3anucH Ha CbeMHbIH HOCHTENb WHPOPMAUMM WM HAMNpaBACHUH
3K3eMIUIApa AEKTPOHHOIO 1OKYMEHTA, Ha OCHOBE KOTOPOrO COCTaBJIEH IK3EMIUIAP
3AEKTPOHHOIO JOKYMEHTa Ha OyMaXKHOM HOCHMTEse, MO IEKTPOHHOH mnoute
MIEHTHYHOCTb  TAKOTO  JK3EMIIApPAa 3JEKTPOHHOrO  JOKYMEHTa  JK3eMIspy
31EKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTENIE 3aBepAEeTCS YNOJHOMOYEHHBIM
corpyaHukom M®Ll ¢ wucnosb3oBaHHEM  YCHJIEHHOM — KBAJIM(HULIMPOBAHHOI
3JIEKTPOHHON MOAMMUCH.

HcnonHenne  NaHHOM — aAMHMHMCTPaTHMBHOW  MpOLEAYPbl  BO3JIOKEHO  Ha
crieunanucra M®OLL,
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CnocoboM (uKcaunu pe3ynbTara BbINOJTHEHHS! AAMHHHCTPATHBHON MPOLIEYPbI
ABJASETCA POCMHCH 3aABUTES O MOTYYEHHH pe3y/bTara.

Kputepun npuHATHS peleHHs — HAIMYHE 3aperHCTPUPOBAHHBIX JIOTOBOPOB C
OTMETKOM O PETMCTPALMH B KYpHale PErMCTPALMK TPYIOBbIX A10TOBOPOB; TPYAOBOIO
JIOrOBOpa € OTMETKOW B JKYpHale TMpPEKpalleHHs TPYIOBbIX IOrOBOPOB HJIH
yBeoMIIeHHs 006 OTKa3e B npeaocTaBieHHH MyHHLMNATBHON yCIyTH.

Cpok aZAMMHUCTPATHBHOI Mpoueaypsl — 2 pabo4uX aHS.

Pe3ynbTaT  aAMMHUCTPAaTHBHOW  MpOUeAypbl  —  BblAa4ya  3asABHUTENIO
3apErHCTPHPOBAHHBIX JIOTOBOPOB € OTMETKOH O pPEerucTpauMH B KypHae
PETUCTpALIMKH TPYAOBBIX J0rOBOPOB; TPYAOBOrO JI0rOBOPA C OTMETKOH B KypHasie
NpeKpalleHns TPYAOBbIX J0rOBOPOB HJIH YBEIOMIIEHHS 00 OTKa3e B MPEI0CTaBIEHUH
MyHHUMNATBHOM yCayTH.

3.2.5. AamuHucTpaTuBHas npoueaypa «OcCylUeCTB/I€HHE OLEHKH KayecTra
npeaocTaBieHus MyHHUHMIATBHOH YCayTu».

OcHOBaHHeM /UTS Havyala aAMMHUCTPATUBHON MPOLEAYPbI SBISETCH OKOHYaHHE
npeaocTapieHus MyHULMNANbHOH YCIYTH 3asBUTENIIO B Cllyyae MOJAYM 3ampoca o
npeaocTaBieHHn MyHHLMNAIBLHONM YCIYTH B 31€KTPOHHOH dopme ¢ PernoHanbHoro
noprasa.

3asBuTen0 obecrneynBaeTcs BO3MOKHOCTb OLUEHHTb AOCTYMHOCTb M KayeCTBO
MyHUUMNANBHON yCIyrH MyTeM MPOXOAKIEHHS OMPOCHOrO MOAYJS B JIHUHOM
kabuHeTe Ha PernoHanbHOM noprase.

Kputepuem npuHATHS pelieHHsi NO NaHHOH AIMMHHCTPATHBHOH mnpoueaype
ABISETCA COTlacHe 3afBMTENS OCYLUECTBHTb OLEHKY IOCTYMHOCTH M KayecTsa
MyHHUMNAIBHOM YCIYTH C HCTIONIb30BaHHEM CpelcTB PernoHanbHOro noprana.

Pe3yabTaToM aIMUHHCTPATHBHOH NPOLEAYPbl ABASETCA OLEHKA AOCTYIMHOCTH U
kayecTBa MyHHLIMNAIBHOMN yCyrd Ha PernonansHoM noprase.

Crniocobom ¢ukcaumu pesyabTaTa aJAMHHUCTPATHBHOMH MpPOLEAYpPbi ABISETCA
yBeJIOMJIEHHe 00  OCYIUECTBIEHHMM  OUEHKH  JOCTYMHOCTH M KayecTsa
MyHHUMNANBHOHN YCIYTH B THYHOM KaOuHeTe Ha PernoHansHoM noprase.

3.3. CocTaB, noc/1€10BaTe/IbHOCTh H CPOKH BbINIOJTHEHHS
AIMHHHCTPATHBHBIX NPOUENYP, TPeGOBAHUS K NOPSAAKY HX BbIMOIHEHHS!
npu npegocraBjieHun MynnuunaabHoi yeayru 8 M®I

3.3.1. Ilpenocrapnenne MyuuuunanbHoi ycayru B MOL] Bkmouaer B cebs
clieyroumMe aAMMHUCTPATHBHBIE MPOLIEAYPbI:

- NpuéM W PerucTpauMs 3asBIEHHA W JOKYMEHTOB, TMepegaya HUX B
AZIMMHUCTPALMIO;

- pacCMOTpEHHE 3asBIEHHS, MPUHATHE PEILEHUS H MOATOTOBKA 10KYMEHTOB;

- HanpasieHue AxamuHucTpauueii B MODL] pesynbraTa npenoctasieHus
MyHHUMNANbHON YCIYTH;

- BblJ1a4a 3aABUTEJIIO Pe3y/ibTaTa MnpeaocTaBieHns MyHHUMNATBHON yCIyru.

[Mopsinok  neitctBuii  cotpyaHukoB M®DLL onpenensiercs Ha OCHOBaHUM
CornaiueHus 0 B3aMMOAEHCTBHH.

3.3.2. AamunucTpaTuBHas npoueaypa «[lpuem W perucTpauusi 3asBieHus U
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JIOKYMEHTOB, Nepeaaya uX B AJIMUHHUCTPALIMION.

OcHOBaHMEM JUIS Hayajla Mpouedypbl AB/ISETCA MOjJaya 3asBICHUA HAa HUMA
rnaBel  3aboiickoro cesnbckoro moceneHus CnaBsHCKOro paioHa COrIacHoO
NPUJIOKEHHIO AIMHHUCTPAaTUBHOIO pErjlaMeHTa C MPUJIOKEHHEM JIOKYMEHTOB
COIJIaCHO MyHKTY 2.6 HacTOALLEro AJAMHHHCTPATHBHOrO periameHTa B MOLL

B uensx npenocraneHus MyHHUMNAAbHOWH YCIYTH OCYLUECTBIAETCS MPHEM
3asBHTE/IEH MO NpeBapUTENbHON 3anuCH.

3anuch Ha npuem B ML nposoautcs nocpeactsom PernoHanbHOro noprana,
Enunoro noprana M®L KK.

3asABUTENIO MPEAOCTABIISETCS BO3MOKHOCTb 3aMUCH B JIt0Oble CBOOOAHBIE s
npueMa 1aty ¥ Bpems B mpeaenax ycraHosieHHoro B M®ILL rpaduka npuema
3asBUTENEH.

M®L] He BnpaBe TpeGOBaTh OT 3afBUTE/S COBEPLICHUS HHBIX ACHCTBHI, Kpome
NPOXOXKAEHUSA  MICHTHDUKAUMM M ayTeHTMPHKAUMH B  COOTBETCTBHM ¢
HOPMaTHBHBIMHM MpaBOBbIMH akTaMu Poccuiickoit deaepaumu, ykazaHus LeJH
npueMa, a TakKe [MpPeIOCTaBAeHHs CBEIEHHH, HeoOXOAMMBIX 11 pacuyeTa
JUTHTENbHOCTH BPEMEHHOTrO MHTEpBasia, KOTOPbI HEOOXOAMMO 3a0pOHHPOBATH IS
npuema.

[Mpu auuHom oOpaweHun cneunannct MOLL oTBeTCTBEHHBI 3a npHeMm
3asBACHUA:

- uHbOpMHUpYeT 3asBHTENEH O MOpsAAKe MpenocTaBaeHns MyHUUMNATBHOM
YCIyru;

- YCTAaHABIMBAET JIMYHOCTL 3aSBUTE/S HA OCHOBAHMM Macnopra rpaxJaHWHa
Poccuiickoit ®enepauMn W HMHBIX JOKYMEHTOB, YIOCTOBEPAIOUIMX JIHYHOCTb
3asBUTENA, B COOTBETCTBHHM C 3aKoHodaTtenbcTBoM Poccuiickoit denepaunu audo
YCTaHaBAMBAET  JIMYHOCTb  3asBUTENA,  NPOBOAMT  €ro  MICHTHPHKALHIO,
ayTEeHTU(OUKALHMIO C HCMOb30BAaHMEM HHOOPMALMOHHBIX CHCTEM, YKa3aHHBIX B
yactax 10 u 11 crareu 7 ®enepanvHoro 3akoHa Ne 210-d3 «O6 opranusaunu
NPEeIOCTABACHHS TOCYJAPCTBEHHBIX M MYHHUMITAIbHBIX YCAyr» (MpH HaTHYWH
TEXHHUYECKOH BO3MOKHOCTH);

- MpOBEPSET JOKYMEHT, YAOCTOBEPSIOLUMI MOJTHOMOYHS MPEACTABUTENS, ECH C
3asiBleHHeM oOpallaeTcs npeACTaBUTE b 3asBUTENS (3asiBUTENEH);

- MpH OTCYTCTBHM O(DOPMICHHOTO 3asBlACHHS Yy 3asABMTENS MM [PH
HEMpaBHJIbHOM (HEKOPPEKTHOM) €ro 3amoJIHEHHM TMpeAIaraeT 3aHOBO 3aMOHHUTh
YCTaHOBICHHYIO (GOpMy 3asiBieHHs (COrMACHO TMPWIOKEHHIO K HacTOALLEMY
periamMeHTy), TMOMOraeT B €ro 3afMojHEeHHH, B TOM UHMCJe [MOCPEACTBOM
ABTOMATH3MPOBAHHBIX HHPOPMALMOHHBIX cucTeM MOLL;

- MpoBepsieT HaJlMyhe BCceX HEOOXOIMMBIX JOKYMEHTOB IS MpPeloCTaBIeHUS
MyHHUHMNANBHON YC/IyTH, B COOTBETCTBHH C MYHKTOM 2.6 HACTOALLErO perjiamMeHTa
COOTBETCTBHE KOMHI MPEACTABIAEMbIX JOKYMEHTOB (3a HCKJIIOYEHHEM HOTapHAIbHO
3aBEPEHHbBIX) HX OPHIHHANAM;

- MPH YCTAHOBJIEHUHU (AKTOB, YKa3aHHbIX B MyHKTe 2.7, yBeOMIIAET 3asBUTENS
O HAJIMYUH MPENATCTBUI B MPUEME JOKYMEHTOB, HEOOXOAUMBIX /11 NPEAOCTABICHHS
MyHHUMMALHON  yC/IyrH, OOBACHSET 3asBHTENIO  COAEPIKAHHE  BbIABIEHHbBIX
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HEJI0CTaTKOB B MPECTAaBACHHBIX AOKYMEHTaX M MpeasiaraeT MPHHATb MEpbl MO MX
YCTPAHEHHIO;

- €CM HENOCTaTKH, NpEMATCTBYIOIIHWE NPHEMY IOKYMEHTOB, JAOMYCTHMO
YCTPaHMTD B XOJI€ MPHUEMA, OHH YCTPAHSIOTCS HE3aMeUTUTEIbHO;

- OCYyLIECTBIIAET KOMHUpOBaHHE (CKaHHMpOBaHHE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHKkTamMu 1-7, 9, 9.1 u 18 vactu 6 crareu 7 denepanbHOro
3akoHa ot 27 wmwons 2010 roga Ne 210-d3 «O6 opraHuzaunu npeaocTaBieHHs
rOCYAapCTBEHHbIX M MYHMUMNAIBHBIX yCayr» (aajnee — AOKYMEHTBI JIHUHOIO
XpaHEeHHs ) U MPeICTaBAEHHBIX 3asBHTENEM (NPEICTaBUTENEM 3asBUTENA), B Clyyae,
€C/IH 3asBUTENb (MPEACTABUTENb 3asBUTENA) CAMOCTOATENBHO HE NMPEACTaBUI KOMUH
JOKYMEHTOB JIHYHOrO XpaHEHHs, a B COOTBETCTBHH C aJAMMHHMCTPAaTHBHBIM
pernamMeHToOM MpeaocTaBieHus MyHMUMNATbHOW YCIYrH Ul €€ MNpeaoCTaBaeHHs
HE00X0MMa KOMHUS AOKYMEHTA JTUYHOrO XPaHEHHM (3a MCKIIOYEHHEM Cllyyasi, Koraa
B COOTBETCTBUM C HOPMATHBHbIM [PABOBbIM aKTOM [UIS NPEAOCTABIEHHS
MyHHLHMNaTBHO#H yeayru HeoOX0AUMO npeabsBieHHE HOTapHaIbHO
YAOCTOBEPEHHON KOMUH JTOKYMEHTa TMYHOrO XpaHEeHHs);

- (opMHpYeT IMeKTPOHHbIE HOKYMEHTbI M (MJIM) I/eKTPOHHbIE 00pasbl
3asBJICHUs, JOKYMEHTOB, MPHHSITBIX OT 3asBUTENs (MPEACTABUTENA 3asBUTENA),
KOMHH TOKYMEHTOB JIMYHOFO XPAHEHHMA, MPHUHATBLIX OT 3asBUTENS (MpeacTaBUTE/s
3asBUTENs ), OOecneynBas UX 3aBepeHHe IEKTPOHHOH MOAMMCHIO B YCTAHOBICHHOM
nops/Ke;

- C HCMOJb30BaHHEM HHGMOPMALIMOHHO-TETEKOMMYHHKALMOHHbBIX TEXHOJIOTHI
MO 3alUMLIEHHBIM KaHalaM CBS3W HAMpaBseT J/1EKTPOHHbIE NOKYMEHTbI M (MJH)
JMEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBIEHHOM MOpsAKe
INEKTPOHHON MOAMMUCHIO  YMOJTHOMOYEHHOrO JIOKHOCTHOro auua MOL[, B
AZIMMHHUCTpPALHIO.

Cneunanuct MOL] aBTOMaTH4eCKM PErUCTPUPYET 3anpoc (3adBlICHHE) B
JNEKTPOHHOM ©0a3e /JaHHBIX M BbIAAET PACMUCKY B MOJYYEHHH JOKYMEHTOB
3aABUTEIO.

B ciyuae npenocraBieHus MyHHUHNAIBHON YCIYrH B COCTaBE KOMIUIEKCHOTO
3anpoca coTpyaHuk M®LL:

- WHGOpMHUpYET 3asBUTeNeH O MOpAdKe NpeaocTaBieHHs MyHHUMNANbHOI
YCIYTH;

- COCTaB/IseT Ha OCHOBAaHMM KOMIUIEKCHOrO 3ampoca 3asBieHHe Ha
npenocTaBieHHe MyHUUHNATbHON YCITyIH;

- MOAMUCBIBAET JAHHOE 3asBJIIEHHE U CKPEIUISeT ero neyatsio MOLL;

- (opMupyeT KOMIUIEKT [JOKYMEHTOB, HEOOXOAMMBIX UIA  MONyYEHHS
MyHHUHMNAIBHOH YCayrH (yKa3aHHbIE KOMIUIEKTbI JAOKYMEHTOB (GOpMHpYHOTCS M3
YKclia J0KyMEHTOB, CBEeCHHI U (MiIH) HHPOPMALIMK, NPEICTABACHHbIX 3asBUTEIEM B
M®L] npu oOpaiueHnH ¢ KOMIUIEKCHBIM 3allpOCOM, a TaKKe J0KYMEHTOB, CBEIEHHI
M (unm) uHpopmauuu, noaydyeHHeix MODLL camocToATeNbHO B nopsake
MeKBE€IOMCTBEHHOTO B3aUMOIEHCTBHUS, @ TAK)KE BCJIEICTBUE MOTYUYEHHUS Pe3y/IbTaTOB
rOCYJIapCTBEHHBIX M (WJIM) MYHHLMMAIbHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM
3anpoce M HEOOXOAMMbIX IS MOJy4eHHs WHBIX TOCYAAapCTBEHHbIX W (MJH)
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MYHHUUMNANBHBIX YCAYT, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce);

- HanpaBAseT 3/EKTPOHHbIE [JOKYMEHTbI M (WJIHM) OSJEKTPOHHble 00pasbl
JIOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJIECHHOM TMOPAAKE 3JEKTPOHHON MOAMHCHIO
YNOJHOMOYEHHOrO  AO/KHOCTHOro Jjuua MOPL[ B AamuHucTpauuio ¢
MCMO/Ib30BAaHHEM  MH(OPMALIMOHHO-TEIEKOMMYHHKALHOHHBIX  TEXHOJNOTHH 110
3aLUMILEHHBIM KaHaJIaM CBSA3H.

[Tpu oTCcyTCTBMM TeXHHYECKOH BO3MOXHOCTH MOLL, B TOM uucne mnpu
OTCYTCTBHM BO3MOXKHOCTH BBIMONHUTE TpeGoBaHus k dopmary daiina nokymeHTa B
JNIEKTPOHHOM ~ BME, 3asBIEHHE W MHble JOKYMEHTbl, HEOOXOAMMBIE JUIA
npenocTasaeHust MyHUUMNANBbHON ycayru, HanpasastoTcs MOL] B AaMunucTpaumio
Ha OYMa’)KHbIX HOCHTEISX.

Hanpasienne MOPL] 3asBneHnii ¥ NOKYMEHTOB B AJIMHHHCTPALMIO
OCYUIECTBJIACTCS HE MO3[4Hee OJHOro paboyero [Hs, CACAYIOLIEro 3a JHeM
MOJTy4eHHUs KOMIUIEKCHOTO 3anpoca.

OO6wmMi MaKCHMaJIbHBIA CPOK MpHeMa JOKYMEHTOB HE MOXKET npeBbllarh 15
MHUHYT.

Creunanuct M®L HeceT OTBETCTBEHHOCTD 3a MOJHOTY ¢hOPMHUPOBAHHOTO UM
nakera J0KyMEHTOB, MepeaBaeMoro B AIMHHUCTPALIMIO.

AZIMHHHUCTpaLMs 0OecreynBaeT NPUEM U PaCCMOTPEHHE MOayueHHbIX 0T M®L]
B JJIEKTPOHHOH (opMe IOKYMEHTOB W WHGPOpMAUMH, MOAMNUCAHHBIX YCHICHHOM
KBaTM(HUIUHUPOBAHHOMN SJIEKTPOHHOMN MOAMMCHIO, HEOOXOAMMBIX /IS MPEAOCTABIEHHS
MyHuumnansHoit ycnyru, 6e3 mony4yeHus TakMX NOKYMEHTOB M MHMOpMauuu Ha
GyMaXkHOM HOCHTENE, eCIH MHOE He NMPeIyCMOTPeHO (eaepaibHbIM 3aKOHOM.

Peructpauus 3asBieHUs, MOCTYNUBILErO B AJAMHHHCTPALMIO, HE3aBHCHMO OT
cnocoba  ero  J0CTaBKH  OCYIIECTBIAETCS B CHCTEME  3JIEKTPOHHOrO
JI0OKyMeHTOOOOpoTa  cneunanuctom  OGwero  oraena,  OCYLUECTBAAIOLIMM
PerucTpalmio BXOAALIEH KOPPECNOHACHUHMH, B JEHb €ro NocTyljieHus (B ciyuae,
€C/IM NpeNOCTaBaeHO B (OpMe 3/IEKTPOHHOrO JAOKYMEHTA, JO/KHOCTHOE JIMLO
AZIMHHHUCTPAUMH TMpPEIBAPUTENILHO PACTIEYATHIBAET €r0 W MPHIOKEHHbIE K HEMY
nokymeHTbl). [lpu perucTpaumu 3asBiCHHIO MPUCBAMBAETCS COOTBETCTBYIOLUMH
BXOJALUMI HOMEP.

INpenocraBnenre MyHHUMMANIBHOH YCTYIH HAaYyMHAETCH C MOMEHTA MpHeMa W
PerucTpauMi AJIMHHHCTPALMEN JJIEKTPOHHBIX JIOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), HEOOXOAUMBIX [UTS MPeI0CTaBlIeHU MyHHLIMMATbHON YCAYTH.

Cpok npuema M perMcTpalmm 3asBleHUS U JOKYMEHTOB B AIMHHUCTpaunu — |
pabouuii 1eHb.

KpurtepusiMu npuHATHS peLeHHs ABASIOTCS:

- oOpauueHue 3a nosyyeHueM MyHHLMNAIBHON yCayrH HaAIeKALIero JILA;

- MPeIOoCTaBleHHEe B MOJHOM 00beMe JOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.6
AJIMMHHCTPaTHBHOTO PErIaMEHTa;

- JOCTOBEPHOCTb MOJAHHBIX [JOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6
AJIMMHHCTPATHBHOTO PErjaMeHTa.

Pe3ynbTaToM aaAMHHUCTPATUBHON MPOLEY bl ABASETCS:

- NpHEM 3asBJICHUsA U JOKYMEHTOB Ha MojyuyeHne MyHHUMNAAbHON! yCiyTH;
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- yBeJoMIeHHe 00 OTKase B npueMe 3asBIeHUsS U JOKYMEHTOB ¢ 0DOCHOBaHHEM
NPUYHH OTKa3a.

Crioco6 ¢duKcalMu pe3ynbTaTa BbIMOIHEHHS AAMUHUCTPATUBHON MPOLELYpbl —
BHECEHHE B CHCTEMY SJIEKTPOHHOIO 10KYMEHTOO0OpOTA.

3.3.3. AamuHucTpaTHBHas mpouenaypa «PaccMoTpeHHe 3asBieHHs, MPUHATHE
peLeHUs U MOArOTOBKA A0KYMEHTOBY.

OcHoBaHHeM ISl HAayala MpoUEypbl ABIAETCH 3aperHCTPUPOBAHHOE OOLIMM
OTZIE/IOM 3asB/ICHHE.

[TpuHaTbIE 1OKYMEHTHI mepenaroTcss oOWMM OTaenoM riase 3aboickoro
cenbekoro noceneHus ChaBAHCKOrO paiioHa, KOTOpbIH BH3MpYeT 3asBlieHHE M
nepeaeT e€ro B MOpsAKe AeJONPOU3BOACTBA CMEUHATUCTY AIMHHUCTPALMM /s
MCTIOJIHEHH .

Crneuuanuct AJMMHHCTPALMH PAcCMATPHBAET MOCTYNHBLLIEE 3asBICHHE M
NPUHUMAET pelleHHe:

- 0 MpeoCTaBIeHnH MyHHUMNANIBHO#M yCyru;

- 00 oTKa3se B Npe0CTaBAEHHH MyHHLMIATBHON YCITYTH.

B cnyyae orkaza B mpeaocraBneHnu MyHuuMnanbHo# ycnyru, Cneumanuct
AMUHHCTPAUMHU MOATrOTABAMBAET yBEAOMJEHHE 00 OTKa3e C YyKa3aHHeM MpPUYUH
OTKa3a M HanpaBiseT ero rnaee 3aboiickoro cenbckoro nocenenus CnaBsHCKOro
paiioHa a1 cornacopaHusa M noanucanus. [loanucaHHoe yBeaomiieHHe 00 OTKase
PErucTpupyeTcs W repelaeTcs ChneuHalinucTy AIMMHUCTPAUMH s BpYYeHHs
3asBUTEJTHO.

B cnyyae pewienns npenocrtaBieHus MyHuuunansHoit ycayru Cneumanucr
AJIMMHHCTpALMK:

- PErucTpHpyeT J0roBOpa, JeJaeT OTMETKY O PperucTpaluuu B KypHaie
perucTpaunu TpYIOBbIX 10TOBOPOB, JTHOO

- CTaBUT OTMETKY O TMpEKpalleHHH Ha TPYAOBOM JOrOBOpE, B HKypHase
MPEKPaLIECHHS TPYAOBbIX 10TOBOPOB.

Pe3y/bTaToM MCMONHEHHs aJAMHHHUCTPATHBHONH MPOLEAYPhl MO PACCMOTPEHHIO
3aspieHns  CneunanucTom  AIMHMHMCTPauMM W (GOPMHUPOBAHMIO  pe3y/bTaTa
MyHUUHNANBHOH YCAYrH, B COOTBETCTBHM C 3alpocoM 3asBUTENs SBISIOTCSA
MOArOTOB/ICHHbIE K BbIZaye 3asBUTENIO:

- 3aperucTPUpOBAHHbIE 0rOBOPA C OTMETKOH O pPEerucTpauuMu B KypHase
perucTpaunH TpyaoBbIX 10rOBOPOB;

- TPYJOBOIi IOrOBOP € OTMETKOM (hakTa npekpaiiueHus Tpya0BOroO A0roBopa;

- yBeloM/ieHHe 00 OTKa3e B NpeaocTaBIeHHH MyHHLHNANbHON yCyTH.

Cnoco6 ¢puKcaumu pe3yabTaTta BbINOTHEHHS aAMHHHCTPATUBHOM MPOLEIypbI:

- BHECEHHE B JKYPHAJI PErUCTPaLMK/MPEeKPaLeHHs TPYIOBbIX JOrOBOPOB.

Kputepuu npuHATHS peLUeHHI:

- COOTBETCTBHE MPEICTABIEHHbIX JOKYMEHTOB YCTAHOBJIECHHBIM TPeOOBaHHUSM.

Cpok aZIIMMHHCTPATUBHOM npoueaypbl — 1 pabouunit aeHs.

HcnonHenne NaHHOM — aJIMMHMCTPAaTHBHOH  MPOUEAYPbl  BO3MOKEHO Ha
Cneuuanucta AAMHUHHCTPALIMH.

3.3.4. AnmuuuctpaTuBHas npoueaypa «HanpaBnenue AQMUHHCTpauuel B
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M®IL] pe3ynbraTa npeaocrasieHust MyHHUHNATBHOH YCaYTH».

FOpuanyeckum taxTom, CiyKaluM OCHOBAHUEM s Havana
aJIMHHUCTPAaTHBHOM  MpoLeAypbi, SABASETCS  HAJIMYHE  3aPErMCTPUPOBAHHBIX
JIOTOBOPOB C OTMETKOW O pEerucTpauMd B JKypHale perucTpauuu TpYAOBbIX
JIOTOBOPOB; TPYAOBOrO J0TOBOPa C OTMETKOW B JKypHaje MPEKPaLIECHHs TPYIOBbIX
JIOTOBOPOB WJIM yBEeAOMJEHHs OO0 OTka3se B NpeaocTaBlieHHH MyHHUHMNATbHON
YCJIyru.

Crneunanuct AJIMHHUCTPaUMM B TeueHHe | (oaHoro) paGoyero AHS ¢ MOMEHTa
¢dopmupoBaHus pe3ynbTata MyYHULMNAIBHONH YCAYTM HanpaeiseT —pe3ysbTaT
npenoctasieHus ycayru B M®Ll B cOOTBETCTBMHM ¢ COMJIALIEHHEM O
B3aHMOIEHCTBHH.

Pe3ynbTaToM aAMHHHCTPATHBHOIN MpOLEaypbl ABISETCA HanpasieHne B MDL]
pesysbTara npeaocraBieHus MyHULIMNATBHON YCAYTH.

Cnocobom ¢ukcaumMu pesysnbTata aIMMHUCTPATHBHOW MPOLEAYPbI SBIAIOTCA
chopmupoBaHHbIe (aiibl, NOATBEpP/KAAOLIHE HAKT OTNPABKH WJIH HHBIE JOKYMEHTI,
noaTeBepkaaroLiMe HakT nepeaayn I10KYMEHTOB.

Kputepuu npuHATHS pelleHHii:

- TOTOBHOCTB K Bblaue pe3y/ibTaTa npeaocTaBieHnss MyHHUHMNAAbHON YCAYTH.

Cpok aAMHHHCTPATHBHOM Npoueaypsl — | pabounii AeHb.

HcnonHeHue 1aHHOM — aAMMHMCTPATHBHOM  MpoUedypbl  BO3JIOKEHO  Ha
Crneunanucta AIMHHHCTpPALIMH.

3.3.5. AnamuHucTpatMBHas npoueaypa «Bbinaua 3asBuTento pesyabrara
npenocraBieHus MyHUUHMNANBLHOH YCAYrH».

IOpuaudeckum  dakToM,  CaykKaluMm OCHOBaHHEM  [Uis Havana
aJIMMHUCTPAaTHBHOH mnpouenypsl, aBaserca nonayuyeHue MOL[ ot AnmunucTpaunu
pe3ynbTaTa npeaocTaBieHus MyHULMNATBHONR YCIyTH.

Cneuunanuct MOLL:

1) yBenomsseT 3asiBUTeNs MO TeledOHY WM MHBIM JOCTYMHBIM CMOCOOOM O
HEOOXOAMMOCTH MNpUOBITH A MOMY4eHHs MOArOTOBJEHHBIX JOKYMEHTOB M
COrJIaCOBBLIBAET BPEMS COBEPLUEHHUS 1aHHOTO NEHCTBHS;

2) mpoBepsieT NOKYMEHT, YAOCTOBEPSIOLLUMI JTHYHOCTb 3aABUTENS WM €ro
NpeACTaBUTENA;

3) mpoBepseT HaAMYHE COOTBETCTBYIOLUMX MOJHOMOYWH Ha MoOiyyeHHe
MyHHUMNAAbHOM yC/yrH, ecid 3a MOoJy4YyeHHWeM pe3ysabTata yciayrd olpariuaercs
NpeACTaBUTE/b 3asBUTEIA;

4) nenaeT OTMETKY B pacricKe O MOMy4eHHH JOKYMEHTOB;

5) BbIOAET 3aABMTENIO 3apPErHCTPUPOBAHHBIE [OroBOpa C OTMETKOH O
PErMCTPaLMHU B KYPHaJle PerMCTpalMi TPYAOBLIX J0rOBOPOB. TPYAOBOH 10rOBOp €
OTMETKOH B JKypHaje NpeKpalleHUs TPYJOBBIX JOrOBOPOB MM YBEAOMJIEHHE 00
OTKa3e B MPeJ0CTaBAeHHH MyHULHMMATbHON yCiyrH.

HcnonHeHne  1aHHOW — aIAMHHUCTPATHBHOM  MPOLEAYPbl  BO3JIOXKEHO Ha
cneumanicra MOLL

Kpurepuu npuHATHS pelueHHs — sBKAa HAUIEKALIEro JHLA U MOdyYeHHs
pe3ysbTaTa npeaocTaBieHus MyHHLMNATbHON YCIyTH.
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Cpok aZIMHHHCTPATHBHOH npoueaypbl — 2 paboumx AHS.

Pe3ynbrar aqMHMHMCTPAaTMBHOW MpOUEAYpPbl — BbiJauya 3agBUTE/IO pe3ysibTara
npeaocTaBaeH|ss MyHHLMNATBHON YCITyTH.

Cniocobom rkcauun pe3yibTaTa BbIMOJTHEHUS aAMUHUCTPATHBHONH NpoLeaypbl
SBJSETCA POCMHCH 3aABUTENA O MOJyYEHHH pe3ysbTaTa.

3.4. UcnipaB/ieHHe 10MYyHIEHHbIX ONMEYaTOK H OIIHOOK B BbIJAHHBIX B
pe3y.bTaTe npeaocTaBaeHuss MyHHLHNAIBHON YCIYIH JOKYMEHTAX

OcHOBaHHMEM /15 Hayana aJAMWHUCTPATHBHON MpOUEdypbl MO HCMPaBIEHHUIO
JOMYLIEHHbIX OMeYyaTok M ownboK (nanee — TexHuyeckas ownOKa) B BbIAaHHBIX B
pelyibTaTte MpeaoCcTaBAeHUs MyHHUMNAIbHON  yCAyrd  3aperucTpUpPOBAHHBIX
JIOTOBOpPAaxX € OTMETKOH O perucTpaudd B JKypHajle perucTpauMd TPYIOBbIX
JIOTOBOPOB; TPYAOBOM IOrOBOpe € OTMETKOH B )KypHalle MpeKpalleHHs TPYAOBbIX
JIOTOBOPOB WJIM YBEIOMJIEHWM OO0 OTKasze B MpeaocTaBieHMH MyHUUMNanibHON
yciyrH (anee — BbIAAaHHBIA B pe3yJibTaTe MpeaocTaBieHHs MyHHIMNANBHO! yCayru
JIOKYMEHT) SIBASIETCS MOJy4eHHE AJMHHHCTpaLWel 3asBieHHs 00 MHCrpaBieHHUH
TEXHHYECKOH OLIMOKH.

[Tpu oOpawennu 00 wucnpasieHud TexHuueckod OWMOKKH  3asABUTEDb
npeacTaBIseT:

- 3asBieHue 00 ucrpasieHUH TeXHHYECKON OLMOKHU;

- OKYMEHTbI, MOATBEP)KAAMIWE HAJIWuMe B BbIZAHHOM B pe3yjbTare
npeaocTaBieHHs MyHHUMNATBHON yC1yru 10KyMeHTe TeXHHYECKON OLIMOKH.

3asBneHue 00 MCMpaBIeHUM TeXHUYECKOW OLIMOKH MOJAETCs 3asBUTENEM B
AIMMHMCTPALMIO MO MOYTEe, MO 3JIEKTPOHHOH mnoyrte, JMOO HEMOCpeaCTBEHHO
nepeaaercs B AJIMHUHUCTPALMIO.

3asBieHue 00 wucnpaBaeHuM  TexHM4Yeckod  OWMOKM  perucTpupyercs
cneudanucroM OOwero oraena B J€Hb €ro MOCTYIUIEHHS W HampasiseTcs B
YCTaHOB/IEHHOM TMopsake rnaBe 3aboickoro cenbckoro nocesneHus CraBsSHCKOro
paiioHa.

3asBneHre ¢ pesomouueit rnaBbl  3a00HCKOrO  CeJILCKOrO  MocesieHus
CnaBsHCKOro paiioHa B TMOpsAKE JeJONPOM3BOACTBA MOCTYMAET CHELUHATUCTY
AZIMMHUCTPALMKU TS HCTIOTHEHHUS .

Cneunanuct  AIMMHMCTPaUMM  TPOBEPSET MOCTYMHMBLUEE 3asBIeHHE 00
vcnpaeneHnn TexHuyecko# omwnOku Ha npeaMer Hannuus TexHuuyeckoi onOKH B
BbIJIAHHOM B pe3yJibTaTe NpeaocTaBieH|ss MyHHUMMIATbLHON YCIyrH JOKYMEHTe.

Kputeprem MpUHATUS pelIEHUs MO HMCNpaBieHHI0 TexXHUUYecKoi OwuOkK B
BbIJAHHOM B pe3yjbTaTe MNpeaOoCTaBAeHHs MyHHUHMNAIbHOH YCIYrH IOKyMeHTe
AB/ISIETCS HATMYHME ONEYATKH U (HJIH) OLIMOKH.

B cnydyae Hanuuus TexHuueckod OIWMOKH B BBIAAHHOM B pe3yJbTaTe
npenocTaBieHs MyHUUNNATbHOH YCIYTH JOKYMEHTE CMIELHaNUCT AAMHHUCTPALIUU
yetpanser TexHuueckyro OwWMOKY MNyTeM MOArOTOBKM  3apPEerHCTPUPOBAHHBIX
JIOTOBOPOB C OTMETKOW O PpEerucTpalud B JKypHajde pErucTpauluu TpPyAOBbIX
JIOTOBOPOB; TPYAOBOrO J0rOBOPa C OTMETKOH B JKypHale MPeKpalleHHs TPYAOBbIX
JIOTOBOPOB MJIH YBEIOMJIEHHs 00 OTKa3e B Npe1ocTaBIeHHH MyHULHMMANBHON YCIYTH
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B COOTBETCTBHH ¢ MyHKTOM 3.1.3. HacTOsALIEro AIMUHHCTPATHBHOTO PerjiaMeHTa.

B cayuae orcyrctBus TexHuueckoil OWMOKM B BBIIAHHOM B pe3yJbTare
NpeaocTaBAeHHss MyHHUMNANBHOH yCayrd JOKYMEHTE CelHalucT AIMHHUCTPAUMH
rOTOBUT yBenoMmJeHHe 00 ortcyTcTBMM TexHHueckoi OwWHOKH B BbIAAHHOM B
pesysbTate npeaocTaBieHns MyHHUNNATBHON YCITYTH JOKYMEHTE.

Cneunanuct AIMHHHMCTpPALMM nepelaeT yBeIOMJeHHE 00 OTCYTCTBHH
Texunueckoii olIMOKK B BbIZIAHHOM B pe3yJibTaTe MpeaocTaBieHns MyHULMNATbHON
YCIYrH [OKYMEHTE Ha TMOAMHCH riaBe 3aboicKOro CcesibCcKOro MoceneHus
CraBsiHCKOro paiioHa.

['naBa 3aboiickoro cenbckoro nocesnenus CIaBSHCKOro paioHa MOANMMCbIBAET
yBeIOM/IeHHe 00 OTCYTCTBHM TexHWuyeckoi OWMOKH B BbIIAHHOM B pe3y/bTare
npeaocTaBAeHUss MyHULMNATbHOM YCIIyrH JOKYMEHTE.

Crneunanuct AAMHHUCTpPALMK MOANMUCAHHOE I1aBOH 3ab0iCKOro CenbcKoro
nocenenuss CnaBgHCKOro paitoHa yBenomsieHHe 00 OTCcyTCcTBHM TeXHHuecKoit
OWMOKH B BbIAAHHOM B pe3ysbTaTe MPEAOCTaBleHUS MyHHUUHNANbHOH YCIyrH
AokymenTe nepenaet B O0wumii oTaen 415 perucTpally U HanpaB/ieHUs 3aBUTETIO.

MakcuMasbHbIH CPOK BBITIOIHEHHs AEHCTBHA NO McnpaBiaeHUO TeXHUuyeckoi
OWMWOKH B BBbIAAHHOM B pe3y/ibTaTe MPEAOCTaBICHUS MyHHLMNANbHOH YCayru
JOKYMeHTe, 100 MOAroTOBKH yBEIOMJIEHHS 00 OTCYTCTBHH TeXHHUYECKOH olHOKH B
BbIZIAHHOM B pe3ynbTaTe MpeaocTaBieHns MyHULMNAAbHONR yCiyrH JOKYMEHTE He
MOXET MpeBbllIaTh NATH pabouyMx AHEH C AaThl PEruCTpaunM 3asBieHUs 00
ucnpapaeHun TexHuueckon ouoKH.

Pe3yibTaToM BBINOJHEHUS aZIMHHHCTPATHBHON MPOLEIYPbI ABISETCA:

a) B ciyyae Hanuuyus TexHuyeckod OIIMOKM B BbIJAHHOM B pe3yjbTare
NpeaocTaBieHus MyHHUMNANIBHON yCAyrM [JOKYMEHTE — 3aperMcTpMpOBAHHbIE
JIOrOBOpa ¢ OTMETKOH O perucTpaulud B JKypHale perucTpauud TpyJOBbIX
JIOTOBOPOB; TPYJOBOM J0TOBOP C OTMETKOH B JKypHajle MpPEeKpalleHHs TPYI0BbIX
JIOTOBOPOB MJIM yBEIOMJEHHE 00 OTKaze B MpPenoCTaBIeHHH MyHHUMNATbHOM
yeayru;

6) B cayuae orcytcTBHs TexHuueckoil OWIMOKH B BbIIAHHOM B pe3ysibTaTe
npenoctaBieHus MyHUUMNAAbHON yClIyrH [OOKyMeHTe — yBeJomsieHue 00
orcytcTBUM TexHuueckoit OwMOKHM B BbIAAHHOM B pe3yjbTaTe MPelOCTaBICHUS
MyHHUHNANBHOM YCITIyrH 10OKyMEHTe.

CrnocoGoM ¢uKcaunn pe3ysibrata aAMHHHUCTPATUBHOM MPOLEAYPbl CIYXKHT
pOCMHCh 3asABUTENA O MOJYYEHHH pE3y/bTaTa BbIMOAHEHUS aIMHHUCTPATHBHON

npouenypbl.
IV. ®opMbI KOHTPO.IA 32 HCTIOJIHEHHEM AIMHHHCTPATHBHOIO PerjiaMeHTa

4.1. Tlopsaok OCyLIECTBAEHHS TEeKYIIEro KOHTPOAs 3a COOMIOJEHUEM W
HCIOJIHEHHEM OTBETCTBEHHBIMU JOKHOCTHBIMHU JIMLAMH TMOJOKEHUH PErjameHTa u
MHBIX HOPMATMBHBIX [pPaBOBbIX aKTOB, YCTaHABIMBAKOLIMX TpeOOBaHHA K
Npe1oCTaBIeHHI0O MyHHLMNAABbHOM yC/IyTH, @ TAKXKE NPUHATHEM UMH PELICHHIA.

Texkywuit KOHTPOAL 3a COOMOAEHHEM  MOC/IEIOBATEILHOCTH  ICHCTBHIA,
ONpeNeNeHHbIX  aIMMHUCTPATUBHBIMKH  MpPOLEAYpAMH MO  MPEAOCTABIEHHIO
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MyHHUMNATBHOH YCyrH, M TMPHHSATHEM pELUEHHH OCYLIECTBIISETCS MOCTOSHHO
HEMoCPeACTBEHHO raBoii 3abolickoro cenbckoro nocesnenus ClaBsSHCKOrO paioHa
nyTeM MpOBEIEHHS  TMPOBEPOK  COOMOJEHHS W WCMOJHEHUS  MOJOKEHHH
aJIMMHMCTPATHBHOIO PETJIAMEHTA, HHBIX HOPMATHBHBIX MPABOBBIX AKTOB.

4.2. Tlopanok ¥ MEpHOAMYHOCTb OCYLIECTBJEHHS MJIAHOBBIX M BHEMJIAHOBBIX
MPOBEPOK MOJHOTHI M KAuecTBa MpeaocTaBAeHHs MyHMUMNATbHOW YCIyrd, B TOM
yucsie MOpAAOK U (OPMbI KOHTPOJA 33 MOJHOTOW M KauyecTBOM MpeI0CTaB/IEHHMS
MyHHUHMNANBHOM yCayTH.

KOHTpo/ib MOMHOTBI M KayecTBa MNpeaocTaBaeHHs MyHHUMNANBHOH yCyru
BKJIIOYaeT B ce0sf MNpoBeleHHE TIUIAHOBBIX W BHEMJIAHOBBIX TPOBEPOK, B LEAX
NpeyNpexaeHns, BbIABIEHHA H YCTPAaHEHWS HapyWEHWH TMpaB 3asBUTENs MpPH
npeaocTaBleHUH MyHHUMNANBbHON YCIIyTH.

[TnaHoBble M BHEMIAHOBbIE MPOBEPKH MOT'YT MPOBOAMTHCA riaBoi 3aboiickoro
cenbckoro noceneHus CnaBsHCKOrO paioHa, YMOJHOMOYEHHBIM I0MKHOCTHBIM
JMUOM  AJIMMHHCTpPALMK,  KypUPYIOUIMM  COOTBETCTBYIOLIEE  CTPYKTYpHOE
noapasjeneHue AJAMHHUCTPALIMH, YEPe3 KOTOPOE MPEeAOCTABIAETCS MyHHLUMMAIbHAS
yenyra.

IIpu npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBS3aHHbIE C
NPeNOCTaBIEHHEM YCJIYyrH B LEJOM (KOMMJIEKCHAas MpoBepka), MO0 OTaebHbie
BOMPOCHI (TeMaTHUYECKas MpOBEpKa).

B xoae niiaHOBBIX W BHEMJIAHOBBIX MPOBEPOK:

NPOBEPAETCA BHIMOJIHEHUE OTBETCTBEHHBIMH JMLAMHM TPeOOBaHMI HACTOALLErO
AZIMHHHUCTPATUBHOTO pernameHTa, HOPMaTHUBHbBIX MPaBOBbIX AKTOB,
yCTaHaBIMBAIOLIMX TPEOOBAHHA K MPEAOCTABICHHIO MyHULMTIATILHON YCIyTH;

npoBepsieTcs COOMIOJEHHE CPOKOB M MOC/IENOBATENLHOCTH MCIOJIHEHHS
A/IMHHUCTPATHBHBIX MPOLEAYD;

BBIAB/SAIOTCA HApYLUEHUA MpPaB 3asABUTE/CH, HEJOCTATKH, JOMYIUEHHbIE B XO/I€
npenocTaBaeHus MyHUUMNIATBLHOH yCyru.

[1naHoBbIe npoBepky ocyuiecTBAsOTCA | (0AMH) pa3 B roa.

OcHOBaHHEM /U1 NPOBEICHHS BHETUIAHOBOH MPOBEPKH ABJIAKOTCS MOCTYIUIEHHE
KanoObl 3asBUTENIEH Ha pelieHUs M aeiicTBus (OezneicTBHe) AIMHHHCTpPAUMH, a
TAKKE JIO/KHOCTHBIX JIML, MyHHLMNAAbHBIX CIy/KALIMX, HA HapyLIEHHE MX MpaB U
3aKOHHBIX HHTEPECOB B XOJ1€ MpeJocTaBaeHHs MyHULIMNATBHON YCIyTH.

4.3. OTBETCTBEHHOCTb [OJAKHOCTHBIX JIML OpraHa, MpeaOCTaBISIOWErO
MyHHUMNANBHYIO YCAYTy, 3a pelleHus W aeicTBus (OesneiicTBue), NMpUHUMaEMbIe
(ocylLecTBAsEMbIE) HMH B XOJ1€ NpelocTaBleHHss MyHHLIHNAIbHOM yCiyri.

[To pe3ynbTaTam MpOBENEHHBIX MPOBEPOK, B C/y4ae BBIABICHUS HApyLUCHHs
nopsiaka npeaocraBieHus MyHHUMOATIBHOH YCIyr, MpaB 3asBUTE/NEH BHHOBHbIC
JIMUa  MPUBIEKAIOTCS K aAMWHUCTPATUBHOM,  IMCUMIUIMHAPHOH W WHOM
OTBETCTBEHHOCTH B COOTBETCTBHM C  JCHCTBYIOIUMM  3aKOHOJATEIbCTBOM,
®enepanbHeiM 3akoHOM oT 2 mapta 2007 roma Ne 25-03 «O MyHHUMNATBHOl
cnyxbe B Poccuiickoit denepaunmn», a takke denepaibHbIM 3aKOHOM OT 27 U0
2010 rona Ne 210-®d3 «O6 opraHM3auMM NPEIOCTABACHUA TOCYIAPCTBEHHBIX M
MYHHLHMMATbHBIX YCIYT», H TPUHUMAIOTCA MEPBI 110 YCTPAHEHHIO HAPYLICHMIA.
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JIOMKHOCTHBIE  MUA, MYHMLMMNAIbHbIE CIIy)KAalllUE, OTBETCTBEHHbIE 3a
npenocrasieHue MyHUUMNATIBHOM YCIYyIH, HECYT MEPCOHA/IbHYIO OTBETCTBEHHOCTH
3a TPHUHATHE WMH pelieHHs W aedcTBUs (Oe3meiicTBHE) MpPH MpPeNOCTABIECHHH
MyuuuunanbHoii ycayru. IlepcoHanbHas OTBETCTBEHHOCTb YCTAaHABJIMBAETCA B MX
JIOJIKHOCTHBIX MHCTPYKLUHMAX B COOTBETCTBHH C TpeOOBaHMAMM 3aKOHOAATE/IbCTBA
Poccuiickoii ®eaepaumu.

4.4. TlonoxkeHusi, XapakTepusyioline TpeOOBaHHUS K TNOpAAKY H ¢dopmam
KOHTPOJIS 3a NpeAocTaB/leHHeM MyHHUMIATLHON YCIIYTH, B TOM 4YHMCJI€ CO CTOPOHbI
rpaxzaaH, X 0ObeAMHEHHH U OpraHU3aLMi.

KoHTposb 3a MOMHOTO#H M KauecTBOM NpeaocTaBieHHs MyHHUMNANBHONH yCiyrH
BKJIIOYAeT B ce0s:

- MpOBENEHHE MPOBEPOK HA MpeIMeT MOTHOTHI U MPaBUIBHOCTH COOONEHHS
aJIMMHHUCTPATHBHBIX NPOLEAYP OKa3aHUa MyHHUMNATIBbHON YCAyTH;

- YCTpaHEHHE BbISBIEHHBIX HAPYLICHHI NMPaB rpaK1aH;

- paccMOTpeHHE M MOArOTOBKA OTBETOB Ha 3ampochl (0OpallleHHs) rpaxiaH,
coaeprKaLMX ano0bl HA peleHus, 1eHCTBH (Oe31eicTBHE) OMKHOCTHBIX JIHLL

- 3asBUTE/lb MMEET MpaBO Ha J0Oble MPEAyCMOTPEHHbIE IeHCTBYHOLIUM
3aKOHOAATE/NIbCTBOM (OPMbI  KOHTPOIS 3a JEATEBHOCTbIO AAMHHUCTPALMH MPH
NpeaoCTaBAeHHH MyHHLIMNANbHOH YCyTH.

[Topsinok 1 GopMbl KOHTPOS 32 NpeaocTaBieHHeM MyHHUMNANBHONH YCayTH CO
CTOPOHBI YMOJHOMOYEHHBIX [OJKHOCTHBIX JIMU AIMHHHMCTPAUMM JOMKEH ObITh
MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTHBHBIM U 3QDEKTHBHBIM.

JIOMKHOCTHbIE JMUA, OCYLIECTBAAIOWME KOHTPOIbL 33 NPEeIOCTaBICHUEM
MyHULMNATBHOH  yCIyrH, JO/DKHbI MPHHUMATh MeEpbl MO  MPEIOTBPALUEHHIO
KOH(JIMKTa MHTEPECOB MPH MPe10CTARNCHUH MyHHULIMMTAILHON YCIyTH.

KoHTpoJ1b 32 HCTIONTHEHHEM perslaMeHTa CO CTOPOHBI IPaXaaH, HX 00beIHHEHHH
M OpraHu3alHi SBISETCS CaMOCTOSATENbHOH (OPMOH KOHTPOJIS M OCYLUECTBIAETCS
MyTeM HamnpaeieHHs oOpalueHuii B AIMHHHUCTPALMIO, B TOM 4MciIe 00XkaaoBaHMA
neHcTBuit  (Oe31eHCTBHA) M peLIeHHH, OCYIUECTBIIAEMbIX (MPUHATBIX) B XOJA€
MCMONHEHHA  perjameHTa B CyleOHOM  nopsiike, B  COOTBETCTBMH  C
3aKkoHoaarenbcTBOM Poccuiickoi denepaumu.

V. locyne6Hblii (BHecy1e0HbIH) MOPSiA0K 00/KAT0OBAHHS pPellieHHiT 1
AeHCTBHI (0e31eHCTBHS) OpPraHa, npeiocTaBIsoLero
MYHHUHOAJIbHYIO YCIYTY, 10JAKHOCTHBIX JIHL, MYHHIHNAIbHBIX
CAYHKAWHX, MHOrO(YHKIHOHAIBLHOIO LIEHTPA, pa00THHKA
MHOrOo(YHKLIHOHAILHOTO LIEHTPA, a4 TAKKe OPraHH3aLHii,
OCYIEeCTBIAIMHNX (PYHKLHH M0 NPeJ0CTABJIEHHIO rOCy 1apCTBEHHbIX
HWJIH MYHHUHNAJABHBIX YCJIYT, HIH HX PaG0THHKOB

S.1. Uudopmauus s 3asBUTENS O €ro mpaee moaath kanody Ha pelieHHs U
(unm) JIeUCTBUS (Ge3neiicTBue) AAMMHHUCTpALIMH, npeaocTaBAstoLLEn
MYHULHMIATBHYIO YCIYry, a Takke €€ JO/KHOCTHBIX JIML, MYHHLHNAIbHbIX
cayxawmx, MOL], paboriuka MO®L], a Takke opraHM3alMi, OCYLIECTBIAIOLUINX
(yHKUMM 1O MPEIOCTABIEHUIO FOCYIAPCTBEHHBIX MM MYHMLMMAIbHBIX YCIYT, WIH
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MX pabOTHHKOB MpPH NPeI0CTaBIeHHH MYHHLIMNAIBHON yCyru (aanee — xanoba).

3afBUTENIM HMMEIOT MNpPaB0 Ha OOXKaJlOBaHWE pelieHUs W (M) JEHCTBHUA
(Ge3neiicTBHA) AZIMUHUCTpAUWH, MOJUKHOCTHOTO  Jidua  AJAMUHHUCTPALMH,
MYHUUMOATBHOTO ClyKallero (OTBETCTBEHHOro creuuanucra), M®LI, paborhHuka
M®IL], a Takke OpraHu3alMlii, OCYLIECTBIAAIOWHNX (YHKUHH MO NPENOCTABICHHIO
rocyJapCTBEHHbIX WM MYHHLHMMAIbHBIX YCAYr coriacHo uact 1.1 craten 16
®enepasibHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 «O6 opraHu3auuu
NPeAOCTaBICHUsT TOCYJapCTBEHHBIX M MYHHLUHOAIbHBIX — ycayr» (1anee -
OpraHu3auuu), WM HMX pabOTHMKOB B COOTBETCTBHH C  JACHCTBYIOLIHUM
3aKOHOATEIbCTBOM.

5.2. [Ipeamer xano0sl.

3asiBUTEJIb MOKET OOPATUTBLCS € al000M, B TOM YKCIIE B CIEAYIOLUMX CaydasX:

1) HapylleHHe CpoOKa perMcTpauuu 3anpoca 3asBHTENs O MPEeIOCTaBICHHH
MYHHLHMAABHON YCIYTH, 3anpoca O MPea0CTaBIeHHH HECKOIBKHX rOCY1apCTBEHHBIX
U (WJIH) MYHHUHMNAJbHBIX YCIYT;

2) HapylleHWe CpoKa MpeaocTapieHus ycayru. B ykasanHom ciyvae
nocynebHoe (BHecyneOHoe) oOanoBaHWE 3asBUTENEM pELIEHHH M 1EHCTBUH
(6e3neiictBuss) MOLL, paGoriuka MO®L] Bo3moxkHO B ciyuae, ecau Ha MOLL,
peuieHus W aeiicTBus (Oe3neiicTBre) KOTOPOro o0kKanykTCs, BO3JIOKEHA (DyHKUMA
10 MPeIOCTABAEHHIO COOTBETCTBYIOLLMX MYHHLMMAIbHBIX YCJIYT B MOJHOM 00beMme,
BKJIOYAS MPHHATHE PELICHHs O MPeJOCTaBICHUH MYHMUMMAABHON YCAyrd Wiav o0
oTKaze B ee [PelAOCTaBIeHWH, COCTABI€HHE M MOAMUCAHHE COOTBETCTBYIOLIMX
JIOKYMEHTOB N0 pe3yabTaTaM MpeIOCTaBACHUS Takod YCayru aubo coBepLieHHe
HAAMMCEHN WJIM MHBIX FOPHIHYECKH 3HAYMMbBIX NEHCTBHH, SABJISIOIMXCA PE3y/IbTaTOM
NpeA0CTaBICHUS MYHHUNNATBHON YCAYTH:

3) TpeboBaHue y 3asBUTeNs JAOKYMEHTOB MW  HHpOpMauWH 10O
OCYILECTBICHHS JICHCTBHH, MpPEACTABICHHE WM OCYLIECTBIEHHE KOTOPbIX HE
Mpe1ycCMOTPEHO HOPMAaTHBHBIMM MpaBOBbIMKH akTamu Poccuiickoit ®denepauum,
HOPMaTHBHBIMM TPaBOBBIMH akTamMu KpacHomapckoro Kpas, MYHHUMNAIbHBIMH
MPaBOBBIMHU aKTaMH A IMHUHHCTPALIMH AJIS NPEIOCTABIEHHS YCIYTH;

4) oTka3 B npuemMe I0KyMEHTOB, MPEAOCTABIEHHE KOTOPBIX MPE1yCMOTPEHO
HOPMATHBHBIMM MNpaBoBbIMM akTamMu Poccuiickoit denepauuu, HOPMAaTUBHBIMH
npaBoBbiMH akTamu KpacHomapckoro kpasi, MpaBOBBIMH aKTaMH AIMHHHUCTPALMH
JUISL IPEIOCTABJIEHHS YCIYTH, Y 3asBUTEN;

5) oTka3 B MpPeAOCTaBI€HWH YCAYIM, €CJAM OCHOBAaHMA OTKasza He
npeaycMOTpeHbl (erepasibHbIMU 3aKOHAMH W MPUHATBIMU B COOTBETCTBHH C HHUMH
WHBIMH HOPMaTHBHbIMU NpaBoBbIMH akTaMu Poccuiickoit denepaumu, 3aKoHaMHU U
WHBIMH HOPMATHBHBIMH MNpaBoBbIMM akTamu KpacHomapckoro kpasi, npaBOBbIMH
akTaMi AIMHUHHMCTpauud. B ykasaHHOM ciydae aocyneGHoe (BHecyaeGHoe)
o0sasloBaHHe 3asBUTENEM pelueHuil u aeidcTBui (Oe3nerctBus) MOLI, pabGorHnka
M®L] Bo3MOkHO B ciydae, ecan Ha M®DLI, pewenus u aeiictBusa (6e3neHcTBHe)
KOTOPOro  Oo0XKamyroTcs,  BO3AOXKEHA  (YHKUHS Mo  NpeaOCTaBIECHHIO
COOTBETCTBYIOLIHX MYHHLMNAIBHBIX YCIYT B MOJHOM OObeMe, BKJIKOUAs MPHHATHE
pelieHnsi O MpPeaOCTaBIeHHH MYHHUMNAIBHOH yCiayrd uaM o0 OTkase B ee
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NPEIOCTABICHHH, COCTABIEHHE W MOANHCAHME COOTBETCTBYIOLUMX AOKYMEHTOB [0
pe3yJbTaTaM MpeioCTaB/leHUs TaKoH ycayrd 1Mb0 coBepLieHHe HaAMUCeH MM MHbIX
FOPHIMYECKH 3HAYMMBIX JEHCTBHI, SBISIOLIMXCA PE3yJbTaTOM MpeJOCTaBICHUA
MYHHUHNAIBLHON YCITyTH;

6) 3arpeboBaHMe C 3asBMTE]S MpPU TMPEAOCTABICHHH YCAYrW TMUaThl, He
NpeayCMOTPEHHOH HOPMAaTHBHbIMU MpaBoBbIMU akTaMu Poccuiickoit denepaun,
HOPDMAaTHBHBIMH MpaBOBbIMM akTamu KpacHomapckoro kpasi, rMpaBOBbIMH aKTaMu
AIMUHHCTpALIUHK;

7) oTka3 AAMHMHMCTPALUMH, MPEIOCTABIAIOWIEH YCIyry, AOMKHOCTHOTO JHLA
Anmunnctpaunu, ML, paGorHiika M®L], Oprauusauuii uau ux paGOTHMKOB B
MCMPABAEHHH JOMYLUEHHbIX UMM OMEYaTOK M OWMOOK B BbIAAHHBIX B pe3ysbTare
NPEJOCTABICHUS YCIYrH JOKYMEHTaX JH00 HapylleHWe YCTAHOBJIIEHHOrO CpoKa
TaKMX MCTIpaB/eHnid. B ykazanHom ciydyae nocynebHoe (BHecyaeOHoe) o0kanoBaHue
3asBUTEEM pelleHui M aeictBuii  (OesmeiicTBus) MODL[, paborhuka MODL]
BO3MOXKHO B cayuae, eciu Ha ML, pewenns u aeiicteus (6e3aeicTBHE) KOTOPOroO
00kKanylTCcs, BO3IOKEHA (YHKUHMA [0 MPELOCTABICHHIO COOTBETCTBYHOLLHMX
rOCYJapCTBEHHbIX WM MYHMUMMNANBHBIX YCAYr B MNOJHOM o0beMme, BKJIIOUas
NPUHATHE PELEHHUs O MPEeIOCTABIEHMH MyHULIMNATBHON YCIYTH UM 00 OTKase B ee
NPEeNOCTAB/ICHUH, COCTAB/IEHHE W TMOAMUCAHWE COOTBETCTBYIOLUMX [AOKYMEHTOB [0
pe3yJbTaTtaM NpeaocTaBAeHHs TAaKOH ycayrd AM00 coBepLIeHHe HaAMUCEeH HIIH MHBIX
IOPUIMYECKH 3HAYUMBbIX JCHCTBUH, ABIAIOLUMXCA Pe3yabTaTOM MPEI0CTaB/ICHHS
MYHHLHNANbHON YCIYTH;

8) HapyweHue cpoka MM MOPAAKA BbIAAYM JOKYMEHTOB [0 pe3y/bTaTam
Npe10CTaBIeHU MYHULUMNATLHOM YCITyTH;

9) npUOCTAaHOBIEHHE MPEIOCTaBICHUSs MYHHUMNANbHOM  yCIyr, eciu
OCHOBAaHMA TPHOCTAHOBJIEHUS HE TMPeayCMOTPeHbl (eaepalbHbIMU 3aKOHAMH M
NPUHATBIMH B COOTBETCTBMH C HUMH WHbBIMH HOPMATHBHBIMHM MPABOBbIMH AKTaMH
Poccwuiickoit denepaunn, 3akOHaMH ¥ WHBIMH HOPMATHBHBIMH MPAaBOBbIMH aKTaMH
KpacHonapckoro kpasi, MyHHLMAIbHBIMH PABOBBIMU aKTaMu. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOoe) oO)KaloBaHWE 3asBUTENEM pELICHWH W AeHCTBHI
(Gesneiicteus) MOLI, paGotHuka M®L] Bo3MOXkHO B ciydae, ecau Ha MOLY,
pewieHus u aeictBus (Oe3neicTBHE) KOTOPOro OOKalyroTCs, BO3IOKEHA (BYHKUHS
N0 MpPeIOCTABACHUIO COOTBETCTBYIOLIMX FOCYIAPCTBEHHBIX HWJIM MYHMLMMAIbHbIX
YCAyr B nOJHOM oOObeMe, BK/IIOYAA MPUHATHE peLIeHHs O MpeJOCTaBIeHHH
MYHHLMNAIbHONW YCAYrH MAM 00 OTKaze B €€ MpeIOCTaBICHWH, COCTaBJIEHHE M
MOAMUCAHHE COOTBETCTBYIOLUMX JOKYMEHTOB MO pe3yibTaTaMm [peaoCTaBIeHUs
TaKOHW ycayrd aubO CcOBEpUICHHE HAAMWCEeH WM WHBIX FOPUAMYECKH 3HAYUMBIX
NEHCTBHUH, ABASIOINXCSA PE3Y/IbTATOM MPEIOCTABACHHS MYHHLIMIANBHON YCIYTH;

10) TpeGoBaHMe y 3asBMTENA MpPU MPELOCTABIEHUH MYHHLMNAIbHOH yCiyru
JIOKYMEHTOB MM MH()OPMALMHK, OTCYTCTBHE M (HJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBaJIMCh MPH MEPBOHAYAIIBHOM OTKa3e B MPHEME NOKYMEHTOB, HEOOXOAMMBIX
A8 MPEelOCTAaBNEHHS MYHHLMMANbHOM  yCayrd, 7aub0 B MpeaoCTaBIeHHH
MYHHLUHMNATBHOH YCIYTH, 32 MCKJIIOYEHHEM ClTy4aeB, NPEIyCMOTPEHHBIX MyHKTOM 4
yacti | cratbn 7 ®enepanbHoro 3akoHa ot 27 wions 2010 roga Ne 210-d3 «O6
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OpraHu3auMH MpeloCTaBIeHHs rOCYIapCTBEHHbIX M MYHHUMMAIbHBIX ycayr». B
YKa3aHHOM ciiyuyae nocynebHoe (BHecyaeOHOe) 00kKanioBaHHe 3aABUTE/IEM peLICHHI
v aeiictuit (6e3neiicteus) M®LL, paGotHnka M®L] BO3MOXKHO B ciiyyae, eciu Ha
M®L, pewenns u neiictBus (Oe3gelcTBHE) KOTOPOro OOKAIYIOTCH, BO3J0OKEHA
(YHKLMS 10 NPeL0CTABIEHNIO COOTBETCTBYIOLUMX MYHHLUMNATBHBIX YCAYT B MOJTHOM
o0beme, BKIHOUAsA NMPUHATHE PEILEHUS O MPEJOCTaBICHHH MYHHULHMNAIBLHON yCIyrH
uan 06 OTKase B €e NpeloCTaBICHHH, COCTABICHHE U MOAMHCAHHE COOTBETCTBYIOLIMX
JOKYMEHTOB M0 pe3y]bTaTaM MNpeIOCTaB/AECHUA Takoi ycayru aubo cosepiueHue
HaJINUCEN WITH MHBIX IOPHIMYECKH 3HAUMMBIX ACHCTBHIl, ABIAIOLUMXCS PE3Y.J]bTaTOM
NpeaoCTaBICHU MyHULIMMTATBHOH YCIIYTH.

5.3. OpraHbl B1acTH, OpraHu3aLMH, JODKHOCTHbIE JIMLA, KOTOPBIM MOXKET ObITh
HamnpasJ/eHa xanoba.

KanoOsl Ha pewieHus U aeicTBus (Oe3aeiicTBre) rnaBbl 3a00MCKOrO CebCKOro
noceneHus CraBsHCKOro paioHa pacCMaTPUBAKOTCA HEMOCPEACTBEHHO [J1aBOM
3aboiickoro cesnbckoro noceneHus CaaBsHCKOro paioHa.

XKanoObl Ha peleHus u aeicTBus (Oe3neiCTBHE) MOKHOCTHOrO JMua, JHO0
MYHHLMNAJILHOTO CysKallero AJMMHMCTPAlUMH ToJaloTCs raase  3aboiickoro
cenbekoro nocesienns CaBsHCKOro paioHa.

KanoOel Ha peweHus u aeiicteus (6e3neiictBue) paborHuka M®LI nonarorcs
pykoBoauTeo 3roro MOLL

Kanobel Ha peweHus u aeictBus (OezneiictBue) MODLL noparorcs B
aenaprameHT uHdopmatHzaumu M cBs3n  KpacHomapckoro kpas, sABasioummiics
yupeautesiem MOL[ (nanee — yupeautens M®Ll) uAM JOMWKHOCTHOMY AwMLy,
yNOJTHOMOYEHHOMY ~HOPMAaTHBHBIM TNPAaBOBbIM aKTOM cyOwbekta Poccuiickoii
®enepaunu.

Kanobul Ha pewenus u aeiictBus (GesneiicTBue) paGoTHHKOB Opranusaumii,
NOJAKTCA PYKOBOAUTENAM ITHX OpraHu3auui.

5.4. Ilopsaok nonauu U pacCMOTPEHHS KaT0ObI.

5.4.1. XKanoGa moxeT ObiTh NOAAaHa B MUCLMEHHOI (hopMe B AIMHHHCTPALMIO,
B M®L] nubo yupeaurento MOPLL, a taike B Opranusaumum.

B anexTpoHHOM BH/Ie kanoba MOKeT ObITh MOJAHA 3asABUTEIEM MOCPEACTBOM:

a) opuumansHoro Uureprer-caiita A amuunctpaunu (adm-zaboyskoe.ru);

6) Eamnoro noprana rocyaapcTBEHHBIX M MYHUUMMAIbHBIX YCAYT (DyHKUMIA)
(gosuslugi.ru) (3a WcKIrOUYEHHEM Kaslob Ha pelieHHs W AeHCTBHs (Oe3neiicTue)
npuBieKkaeMbiX opranusaunii, MOLL 1 X 10KHOCTHBIX ML U PaOOTHHKOB);

B) noprana ¢enepanbHOM rocyaapcTBEHHOH HHPOPMALMOHHON CHCTEMBI,
obecneyuBarouledt npouece 10cyae6HOro (BHecy1e6Horo) o0kanoBaHus peLeHui 1
neHcTBuii (Oe3aeiicTBUA), COBEPLUIEHHDBIX MPH NMPEIOCTABICHHH FOCYAAPCTBEHHBIX
MYHULMNAIbHBIX YCJIYr OpraHamu, TMpeloCTaBAfOWMMH TOCYAapCTBEHHbIE M
MYHHUMNAJIbHBIE YCIYTH, HMX JOKHOCTHBIMH JIMLAMH, TOCYAAPCTBEHHBIMH M
MYHULMTNAIbHBIMU CJY)KALUMMHU (Jajlee — CHCTeMa A0CyAeGHOro o0KaaoBaHHA) ¢
MCTOJIb30BAHHEM HH(POPMALMOHHO-TEIEKOMMYHHKALHOHHON ceTH «MHTepHeT (3a
MCK/IOYEHHEM Kano0 Ha peuwieHus W JeicTBus (Oe3neicTBHE) MpHUBIEKaeMbIX
OpraHu3auuii, MHOrOQYHKUHOHAIbHBIX LEHTPOB M HMX [AODKHOCTHBIX JIML M



pabothukoB) (do.gosuslugi.ru).

XKanoba Ha pewenus u nedctBus  (Oe3zeicTBME) AIAMHHHMCTPALMH,
JIOJUKHOCTHOTO  TMUA  AJMHHHCTPAUWH, MYHHLHMMAIBHOTO CIY)Kallero, rjiasbl
3aboiickoro cenbckoro rnoceseHuss CNaBSHCKOrO pailoHa MOXeT ObITh HarpasieHa
no noure, yepe3 MoL, ¢ MCMO/Ib30BAHHEM MH(OPMALIHOHHO-
TeJIEKOMMYHHKALIMOHHO#H ceTn «MHTepHeT», opuuManbHOro caifta AIMHHHCTPALMH,
EauHoro noprana rocyaapcTBEHHbIX W MYHHLHMNAIbHBIX Ycayr (pyHkuwii) aubo
PeruoHaabHOro nopraia, a TaKkkKe MOKET ObiThb NMPUHATA NPH JHYHOM MNpHEME
3asiBUTENS.

XKanoba Ha pewenus u naeictBus (OezneiictBue) M®LI, paborHuka MDL]
MOXeT ObITb HampaejeHa MO [MoYTe, C HCMOAb30BaHHEM HH(OPMALMOHHO-
TeJIEKOMMYHHKALUMOHHON cetu «MHTepHeT», obuumnansHoro caiita M®LL, a Takxke
MOeT ObITh MPUHATA MPH THMYHOM MPUEME 3asBUTEIIA.

XKanoba Ha pewenus u aeictBus (Oe3meiicTBue) OpraHu3alMi, a TaKke HX
paGOTHUKOB ~ MOKET ObiTb HampaBjleHa MO [OYTe, C  HCMOJb30BAHHEM
HH(POPMALIMOHHO-TENIEKOMMYHHKALMOHHOI ceTn «MHTepHe™, opuuManbHbIX CAHTOB
9tux OpraHu3aumii, a TakKe MOXKeT ObITh TPUHSATA MPH JTHYHOM NPHEME 3aiBUTES.

5.4.2. OcoGeHHOCTH MOJaYM MU PACCMOTPEHHMS Kajlo0 Ha peLleHHs U AeHCTBUA
(Oe3neiicTBUe) AIMHHMCTPAUMH M €ro JO/KHOCTHBIX JIML, MYHHUUMMNAIbHBIX
clykaluMX ycTaHaBiauBatoTcs [lopsakom noaayu M paccMOTpeHMs kanod Ha
pewieHus W aeictBusi (Oe3meiicTBHe) aaMHHUCTpauuu 3a0OMCKOro Cenbckoro
noceneunst CraBsHCKOrO pailoHa M €€ JOKHOCTHBIX JIMLL, MYHHLHMANIbHbIX
CNY)KalIMX, YTBEPKISHHBIM  MOCTAHOBJEHMEM  aamuHucTpauuu  3aboilickoro
cesibckoro nocesenns CnassiHckoro paiiona ot 20 HosiOps 2018 roma Ne 117 «O6
YTBepKIACHUH MOpAAKA MOJAYM M PACCMOTPEHHS Kajlod Ha pelieHUs W AeiCTBHA
(Oe3neiicTBre) aaMHHMCTpauun 3aboickoro cenbckoro noceneHus CiaBgiHCKOrO
paioHa U ee J0KHOCTHBIX JIHL, MyHHLMMATbHBIX CITYKaLLHX».

OcoOeHHOCTH MoJauM M PacCMOTPEHHUs KanoOd Ha peleHHs M AeHCTBUA
(6e3neiicteue) MOLL, paborHukoB M®L[ yctanasauBatotcs [lopsaakom nogauu u
paccMOTpeHHs kanod Ha pelieHHs M aedcTBHs (Oe3aefcTBHE) MCMOTHHUTEIbHBIX
OpraHoB rocyaapcTBeHHOH BracTH KpacHOZapckoro kpas M MX AOKHOCTHBIX JIMIL,
roCyapCTBEHHBIX TPAKAAHCKUX caykanXx KpacHomapckoro kpasi, yTBEpKAEHHbIM
MOCTAHOB/IEHHEM TJIaBbl aAMMHHCTpauuu (rybepHatopa) KpacHomapckoro kpas ot
11 ¢epans 2013 rona Ne 100 «O6 yrBepiaeHuu [lopsaka nogayu U pacCMOTpeHHs
Kano® Ha pelwleHus M aeicTBUs  (Oe3nedCTBHE) MCMONIHUTENbHBIX OPraHoB
rocynapcTBeHHoN BiacTH KpacHomapckoro kpas M MX JOMKHOCTHBIX  JIHLL,
roCy/apCTBEHHBIX IPaX<IaHCKUX ciyskaluux KpacHoaapckoro kpasi ¥ O BHECEHHH
M3MEHEHHUH B OTHe/bHbIE MOCTAHOBJEHHS T/1aBbl AJAMHHUCTpaUMH (ryOepHaTopa)
KpacHonapckoro kpas».

5.4.3. XKanoObl noanexar pacCMOTPEHHIO OECMIaTHO.

5.4.4. KanoGa 10/1KHa COAEPKATD:

1) HammeHoBanue Anmunuctpaumn wim O.H.O. n0mKHOCTHOrO sMuUA
AQMMHHUCTPALMUH, MyHHLHMNANIBHOTrO cayxauero, M®LL, ero pykoBoaurens u (uiu)
paGotHuka, OpraHu3auuid, WX PYKOBOAMTENEH M (MAM) paOOTHUKOB pELUEHHS H
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neiicteus (Oe3aeHCTBHE) KOTOPBIX 00KATYIOTCH;

2) bamMuaMIo, UMA, OTYECTBO (MOC/EAHEE — NPH HATHYMH), CBEIEHHS O MECTE
KHTENbCTBA 3asBUTENA-DH3HUECKOrO ML MO0 HAMMEHOBAHWE, CBEEHHA O MECTe
HaXOKAEHHMS 3aBUTENA-IOPUIHYECKOrO IMLA, a TAKKE HOMEP (HOMEPA) KOHTAKTHOrO
TenedoHa, aapec (aapeca) 3AEKTPOHHOW MOYTHI (MPH HAIMYMK) U MOYTOBBIH aapec,
MO KOTOPbIM J0/UKeH OBbITh HAanpaB/ieH OTBET 3asABHUTENIO (32 MCKJIIOYEHHEM Ciy4das,
Koraa xajnoba HanpasiseTcs CrnocoOOM, YKa3aHHbIM B MOAMYHKTE «B» MyHKTa 5.4.1.
HaCTOALUETO PerjiamMeHTa);

3) cBeaeHus 00 oOkaqyeMmbIX peLIEHHAX © JeHCTBHAX (Oe3neHCcTBHM)
AIMWHHUCTPALUM, JOKHOCTHOTO JIMLA AJMHHHUCTPALMH, U0 MYHHLUHNANBHOIO
cinyxauero, MOLL, paboriuka M®LI, Opranu3sauuii, UX pabOTHHKOB;

4) 10BOAbI, HA OCHOBAHMM KOTOPBIX 3asBMTE]b HE COIACEH C PELUEHHEM H
IeHCTBUEM (Ge3neiicTBHEM) AZIMHUHHMCTpPALIMH, NOJIKHOCTHOTO avua
AIMMHHMCTpaUMM, MO0 MyHUUMNAAbHOro cayxaiuero, M®L], padornuka MOLL,
Opranu3auuii, nX pabOTHUKOB. 3asBUTENEM MOTYT ObITb MPEACTaBIEHbI JOKYMEHTbI
(NpH HATMYMHK), NOATBEPHIAIOILHME AOBOIbI 3AABUTESA, THOO HX KOMHH.

B cnyyae ecau kxanoba nomaetcs 4epe3 MpEACTABUTENs  3asBHTENA,
MPeACTaBIAETCH JOKYMEHT, MOATBEPXKIAIOLINI MOJHOMOUNS Ha OCYLIECTBICHHE
JeHCTBHUI OT UMEHH 3asBUTEIS:

a) odopmieHHas B COOTBETCTBMM ¢ 3akoHOM Poccuiickoii ®denepauun
JOBEPEHHOCTD (111 PU3MUECKHUX JIHLL);

6) odopmiieHHas B COOTBETCTBMM ¢ 3akoHOM Poccuiickoit denepauun
JIOBEPEHHOCTb, 3aBEePEHHAs MEYaTbhiO 3asBUTENS M MOAMMCAHHAS PYKOBOAMTEIEM
3aABUTENS UM YNOJHOMOUYEHHBIM 3THM PYKOBOAMTEIEM JHLOM (18 FOPHUAMYECKHX
),

B) KOMHS peLIeHHs O Ha3HaueHHH Win 00 u3bpaHunm auOO npukaza o
Ha3HauYeHHH (PU3MYECKOro JIMLA HA JOJKHOCTb, B COOTBETCTBMM C KOTOPbIM TAaKOE
¢bu3nyeckoe MU0 oOsagaeT MpaBoM JIeHCTBOBAaTb OT HMMEHHM 3asBuTensa 0Oe3
JIOBEPEHHOCTH.

5.4.5. Kanoba, noctynuiuas B AIMHHHCTPALIMIO, NOLIEKHT PErHCTPALIMK HE
no3/iHee cieayouero padboyero IHA CO AHA €€ MOCTYMICHHUS.

B cnyuyae nomauyu 3asButesnieM kanoObl uyepes MO®LL, M®L| obecneuusaer
nepenady kano0bl B AIMHUHUCTPALMIO B MOPSIKE H CPOKH, KOTOPbIE YCTAHOBJEHbI
corjalieHueM o B3aumonencTeun mexay M®OLL u AaMUHUCTpaLMEil, HO He No3aHee
creayiouiero paboyero aH o AHA NOCTYIMICHHS KaloObl.

5.5. Cpoku pacCMOTpeHHs Kano0bl.

XKanoba, nocrynuswas B Aamuuuctpauuio, M®LL, yupeautremo MOLL, B
OpraHu3aluKl NOMUIEKHT PaCCMOTPEHHIO B TEYEHHE NMATHAALATH pabouux AHeH co
IHS €e perucTpauuu, a B cilyyae oOxanoBaHWs OTkaza AamuHUcTpauuu, MOL],
Opranuzauuii B npHeMe JOKyMEHTOB Yy 3asBuTesNs JMOO B  MCMpaBIeHHH
JOMYLUEHHbIX OMEYaToK M OWHOOK WM B cllyyae OOXaJOBaHMA HapyLIEHHs
YCTaHOB/IEHHOTO CPOKA TaKMX UCMIPABJIEHUI — B T€YEHHE MATH padoOUUX JHEH CO AHA
€€ PerucTpaumH.

5.6. Pe3ynbTrat paccMOTpeHHS Kaao0bl.
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[To pesynpraTtam paccMOTpeHHMs KanoObl MPUHUMAETCSH OAHO M3 CJEAYIOUWHNX
peuIeHui:

1) xanoGa yaoneTBOpseTcs, B TOM 4Hucae B (OpME OTMEHbI TMPHHATOrO
pelieHHs, HWCNPABIEHUA [ONYLIEHHbIX OMeYaToK M OWHOOK B BBIAAHHBIX B
pesysibTaTe MpeaOoCTaBACHHSs MYHULHMMNAIBHOW YCIAYrM JOKyMEHTaX, BO3Bpara
3aBUTEMIO  [ICHEXKHBIX CPEICTB, B3MMAHHE KOTOPbIX HE  MpPEayCMOTPEHO
HOPMaTUBHBIMH NpaBOBbIMM akTamu Poccuiickoit ®enepauuu, HOPMATHBHBIMH
npaBoBbIMH akTamMu cyObekToB Poccuiickoit  ®deaepauuu, MyHHUMMATbHBIMH
NPaBOBbIMH aKTaMH;

2) B yIOBJIETBOPEHHM KaNOObI OTKa3bIBaETCA.

OTBeT no pe3ynbTaTaM PacCMOTPEHHs KaloObl HAMPaBIAETCS 3aABUTENO He
No3/JHee AHs, CJAeAYIOIUEro 3a JHEM MpPUHATHS peLleHus, B MUCbMEHHOH ¢opme. B
cayyae ecnu »kanoba Oblla HanpaeieHa cnoco0OM, YKa3aHHbIM B MOAMYHKTE «B»
nyHkta 5.4.1 HacTosWIEro periamMeHTa, OTBET 3asBUTENIO  HanpaBaseTcs
NOCPeICTBOM CHCTeMbl nocynebHoro oOxkanoBanus. B cayuae ecnm kanoda Obuia
Hanpae/jeHa crnocoOOM, yKa3aHHBIM B MOAMYHKTE «a», «O» nyHkTa 5.4.1 HacToswero
perjiaMeHTa, OTBET 3asBHTEJIIO HAMPABSETCS MO IEKTPOHHOMN MOUTE MM MOYTOBLIM
OTNpaB/JIEHHEM B 3aBUCHMOCTH OT BbIOOpa 3asiBUTEIS MPH MOAaue Kanoobl.

B cnydae npusHaHus xanoObl noanexalled yAOBIETBOPEHHMIO B OTBeTe
3asBUTE/IO 1aeTcss MHPOPMaLHs O JeHCTBUSX, OCYILECTBISEMbIX AIMUHUCTpALIUEH,
M®IL] nnubo Opranuzauueil B LeIAX HE3aMEUIHTEIHOTO YCTPAHEHHS BbISBICHHbBIX
HapylieHud npu  oka3aHWM MyHULMNAABHON YCAYrH, a TakKke TNPHHOCATCS
M3BMHEHMS 3a JIOCTAaBIEHHble Heyno0CcTBa W yKasbiBaeTcs HHpOpMauus o
JaibHEHLINX JEHCTBHAX, KOTOpbIE HEOOXOAMMO COBEPLUMTH 3aABUTENIIO B LEJAX
noayueHus MyHHUMNAIbHON YCITyTH.

B cnydae npusHaHus kanoObl He MOMIEKalleH YIOBIETBOPEHWIO B OTBETE
3aABUTE/IIO JAIOTCA APryMEHTHPOBAHHBIC PA3bACHEHHS O TMPUYMHAX MPUHATOrO
peuleHus, a Takoke MHGopMaLKns 0 nopaake 00KaNOBaAHUS MPUHATOrO PELLIEHHS.

5.7. AIMHHMCTpALIMA OTKa3bIBACT B YAOBJETBOPEHHH KaaoObl B CAEAYIOLIMX
crydasx:

a) HaTMYMe BCTYNMBLUETO B 3aKOHHYIO CHIIY PELIEHHUs cyaa, apOMTPasKHOro cyaa
110 ’Ka100€e O TOM e NMPEeIAMETE U 110 TeM e OCHOBAHUSAM;

6) monavya kanoObl JIMLOM, MOJHOMOYMS KOTOPOTO HE TOATBEPKIEHbI B
Nopsi/IKe, YCTAaHOBIECHHOM 3aKoHoaaTeabcTBOM Poccuiickoit Peaepaunu, B TOM
YHUCJIe B COOTBETCTBUH C MYHKTOM 5.4.4 HACTOALLErO perjlaMeHTa;

B) HaJMyWe pelieHHs Mo kanode, MPUHATOrO paHee B OTHOLIEHWH TOro ke
3asABUTEIA U 110 TOMY XK€ NpeaMeTy kKano0sl.

5.7.1. AnMuHMCTpauMs BrpaBe OCTaBHTb kajio0y Oe3 oTBeTa B C/EAYIOLIMX
cllyyasx:

a) HaJIMYKe B XkKanoOe HELEH3YPHbIX MO0 OCKOPOUTE/IbHBIX BbIPAKEHHH, Yrpo3
KH3HH, 3/I0POBBIO H HMYLIECTBY JOKHOCTHOTO JIMLIA, @ TAK/KE YIEHOB €0 CEMbH;

6) OTCYTCTBHE BO3MOKHOCTH MPOYHTATh KaKyK-THOO YacTb TeKCTa KajoObl,
bamMuInio, UMs, OTYECTBO (MPU HATMYMM) M (M/IM) MOYTOBBIH anapec 3asBUTENS,
yKa3aHHbIe B kanode.
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AZIMHMHHCTpaLMA cOOOIIAeT 3a4BUTENO 00 OCTABACHHH KanoObl 6e3 oTBeTa B
TeyeHHe 3 paboumX AHe#H cO IHA perucTpaurn Kanoosl.

5.8. Tlopsamok uHMOPMHMPOBAHMS 3aABUTENS O Pe3yAbTATaX pPacCMOTPEHHA
#ano0sl.

He nosanee nus, cnenyrowlero 3a JHEM MPHHATHS pPeLUEHHs, YKa3aHHOro B
nyHkre 5.6 HacTosAuwlero AJMHHMCTPAaTHBHOTO —perjameHTa, 3asBUTENO B
MUCBMEHHOH (OpME H N0 KeJTAHHIO 3asABHTEIA B 3IEKTPOHHOH (HOpMe HanpapiseTcs
MOTHBMPOBAHHBIH OTBET O pe3yJbTaTaxX PaCCMOTPEHHs KaIo0bI.

5.9. [Mopsanok 06xkanoBaHus peLeHus Mo kanode.

3asBuTENH BnpaBe 00KajioBaTh pelieHHE MO kanobe B CyaeOHOM Mopsake B
COOTBETCTBMH C TOJBEJIOMCTBEHHOCTBIO €], YCTAHOBJICHHOH MpPOLECCYaTbHBIM
3akoHoznateabcTBOM Poccuiickoii deaepaunu.

5.10. TlpaBo 3asBuTens Ha moaydyeHHe MHOOPMALUMH M JOKYMEHTOB,
HEOOXOAUMBIX /1711 000OCHOBAHHMSA M PACCMOTPEHHS KaAIOObI.

3asBUTEH UMEIOT NMpaBo 0OpaTUTLCA B AIMHHHCTpaLKio, M®LL, Oprauuszaumnio
3a nojsy4yeHHeM MHPOPMAUMM M JOKYMEHTOB, HEOOXONMMBIX /I OGOCHOBAHMA M
PaccMOTPEHHUS KATOObI.

5.11. CnocoGbl  MHGOPMHpPOBAHMS 3aABHTENied O MOpPAAKE MOJAYU U
paccMOTpeHHs Kano0bl.

3asBUTEIb MOKET NOIY4YHTH HHOOPMALIMIO O MOPSKE MOJAYH U PACCMOTPEHHMS
#ano0 B NUCbMEHHOH (hopMe Ha OCHOBAHWM MUCbMEHHOTO OOPALUEHHS 3aABUTENS B
AZMHHHUCTPaUMIO; B YCTHOH (opme npu muHoM obpatuesuu (Mau no tenedonam) —
B OTpac/ieBOM oOpraHe AIMMHHMCTPALMWH, HEMOCPEACTBEHHO MPEAOCTABSIOLIEM
MyHHUMNAIbHYIO ycayry, aubo ML, a Ttakke MOCPEACTBOM HCMONb30BaAHMUS
Eannoro noprana rocynapcTBEHHBIX W MYHHLUMMAIbHBIX  yCayr (QyHkumii),
PernonanbHoro noprana.

5.12. B ciiyyae yCTaHOBJEHHSA B XOAE€ WM MO Pe3y/ibTaTaM pacCMOTPEHHs
KanoObl  MMPU3HAKOB  COCTaBAa  AJAMHHMCTPATHBHOTO  MPABOHAPYIIEHUS M
MPECTYNIEHUS JOKHOCTHOE JIHLO, HAAENEHHOE MOJTHOMOYHAMMU 10 PACCMOTPEHHIO
Kanod, He3aMEIMTEIbHO HaNpaB/seT HMMEIOLMECs MaTepualbl B OpraHbi

NPOKYpaTyphbl.

["naBa 3a00iCcKOro ceibCcKoro
nocesexnst CAaBsHCKOro paiioHa C.B. Ulectonanos



[TPUJIOXKEHHUE Ne |
K aAMUHHCTPATHBHOMY pEr/laMeHTy
Npe10CTaBIEHHS MyHHLIMMTAJIBHON YCIIyrH
«YBeOMHUTEIbHAS PErHCTPALIMS TPYAOBOTO
J0roBopa ¢ paboroaareneM-GpuU3MYECKUM JTULIOM,
HE ABJISAOLMMCS WHIMBUIYATbHBIM
npeanpuHUMaTENeM»

[llabaon 3as61eHus 0 pecucmpayuu mpyooso2o 002060pda

['naBe 3a00#HCKOro cenbckoro
nocesenus CraBsHCKOro paioHa
C.B. lllecTonanoBy

3asiBieHUE
0 PerucTpalmru TPYA0BOro 10roBopa ¢ padboroaaresemM GH3NUECKHM JIHLIOM,
HE ABJAIOLMMCS MHAMBHIYAIbHBIM MTPEANIPUHUMATEIEM, C pAOOTHUKOM

[Mpowy 3apeructpupoBaTh B AJAMHHMCTpaunu 3abOHCKOro  CeabCKOro
nocenenus CIaBSHCKOro paifoHa TPYJ0BOH J10rOBOP, 3aK/JTFOUEHHbBIH MHOM

(pamunms, UMsI, OTYECTBO (MONHOCTBIO) paboToaaTens )
3aperuCTpUPOBAHHOMY (O#) MO aapecy:

(B COOTBETCTBHH C PErMCTPALIMEN,

KOHTAaKTHBIH Tele(OH, APEC HIEKTPOHHOH MOYThI (MPH HATHYHH)
¢ paOTHUKOM

(pammuiins, MM, OTYECTBO (MOTHOCTBIO) PabOTHHKA)

Jlns perucTpauMd TPYAOBOTO IOTOBOpa MNPEACTABIAIOTCA 1Ba OpPHrHHANA
TPYAOBBIX I0TOBOPOB.

/ /

Jlata noaaum 3aaBiAeHUA [OANMHCH pacmud)poska MOAMUCH

2

[labron 3as6nenus o pecucmpayuu hakma npekpauyeHus
mpyoo6020 002060pa

["1aBe 3a00MCKOro CelbCKOro
nocenenus CnaBaHCKOro paioHa
C.B. lecronanoBy

3asBieHue
0 perucTpaunu $akra npekpalleHHs TPyJA0BOro 10roopa ¢ paboroaatenem —
(HU3HYECKUM JTHLIOM, HE SBISIOLMMCS HHAMBHIYATIbHBIM MPEINPUHUMATEIEM,
¢ paOOTHUKOM

B cBazu

(co cMepThIO padoToaaTes, ¢ OTCYTCTBHEM B TEYEHHE

JIBYX MECALEB CBEICHHH O MecTe npe(')bmanm pa()OTOJElTeJIﬂMA MHBIMH CJTVYAAMH (YKa3bIBAIOTCH, KAKMMH )

1¢3MH‘1MH. HMMs, OTHECTBO (MOJHOCTHIO) pa(’)om:lawnm
[Mpowy 3aperucTpupoBath B AAMHHMCTpauuu 3a00HCKOrO  CEJIBLCKOro
nocenenus ClaBSHCKOro paiioHa (aKkT npeKpalieHus TPYAOBOro J0roBopa,
3aK/IFOYEHHOTO Ha3BaHHBIM paboTonaTEIeM CO MHOJ

(hamMuIMA, UM, OTUECTBO (MOTHOCTBIO) PaGOTHHKA)

€ro MOYTOBbIA A1PEC, KOHTAKTHbIN TenedoH)

Jins peructpauru dakrta npekpaileHns TPyJI0BOTrO A0roBOpa MpeaCTaBiseTCs
TPYAOBOH IOrOBOP, 3aperuCTPHPOBAHHbII B A IMUHHCTpaLUUH 3a00HCKOroO CebCKOro
noceneHus CaBsHCKOro paioHa 20 roaga perucTpalMOHHbIH
HOMep

Jlata nojauu 3asBieHUs MOAMKCH pacindpoBKa NOAMMUCH

["naBa 3aboickoro cebeKoro
nocesneHus CnaBsHCKOro paioHa C.B. lllecTonanos



[MPUJIOXKEHUE Ne 2
K aZIMMHUCTPAaTHBHOMY PErjamMeHTy
NpeaoCTaBICHU MYHHUHNATBHON YCIyTH
«YBeIOMUTE/IbHAS PErUCTPALIUS TPYAOBOTO
noroBopa ¢ padoronaresneM-pU3HYECKUM
JIHLOM, He SBJISIOLMMCS WHAHBHAYATbHbIM
npeaAnpHHUMaTEIEM»

[Ipumep 3aaenenusn o pecucmpayuu hakma npekpaweHus
mpyooe02o 002060pa

["naBe 3aboiickoro cenbckoro
nocesiensi C1aBsHCKOro paioHa
C.B. lllecronanoBy

3asBieHue
0 perucTpaumu pakTa npekpaiieHus TpyA0BOro 10roBopa ¢ padoroaarenem —
(DU3HYECKUM JTHLIOM, HE ABJIAIOLIMMCS WHAWBHUAYAIbHBIM MPEANPUHHMATENIEM,
¢ paGOTHHUKOM

Ipumep 3asenenus o pecucmpayuu mpyooeo2o 002060pa

['naBe 3a00HCKOro CENIbLCKOro
noceneHus CnaBsHCKOro paioHa

B cBa3u €O cMepThIo paboTozares
C'B' l_UeCTOHaJ'IOB)’ (co CMEPTHIO paﬁovo_laTcnm C OTCYTCTBHEM B TECUCHHE
3asBlIeHUE ZBYX MECALICB CBE/I 0 mecte nped paboToaaTeNsM, HHBIMHU CTYYaAMH (YKa3bIBAIOTCA, KAKHMK )
0 perucTpaumru Tpy0BOro A0roBopa ¢ padoroaareneM GpuU3nIECKUM THLIOM, WBarosa Mana HMsanosuua

(pamnana, MMA, OTYECTBO (MOAHOCTBIO) padoTosarTess)
ﬂpomy 3aperucTpupoBaTb B AllMHHMCTanHH 3a00MCKOro  CebCKOro
nocesieHuss CnaBsHCKOTO paﬁoua d)aKT MpEeKpaLlCHUs TPYAOBOro 10roBopa,
3aKJIKOYEHHOr0 Ha3BaHHbLIM pa60'r011aTeneM CO MHOH
[TerpoBeim [TeTpom [leTpoBuyem

HE ABJIAFOWMUMCA UHAWBHAYAJIbHBIM MPEANPUHUMATETIEM, C paﬁOTHMKOM

[Mpowy 3apeructpupoBaTb B AIAMHMHHCTpauUMM 3a00HCKOro  CeabcKoro
nocenenus CaaBIHCKOro paifoHa TPyIOBO# J10roBOp, 3aK/II0UEHHbIH MHOM

WeanoBeiM MBanom MBaHoBHYEM §
(hamuMA, MM, OTHECTBO (MOJHOCTHIO) paboToaaTe.is)

3aperucTpupoBaHHoMmy (oit) no aapecy:_Kpacuoaapckuit kpait, CiaBaHCKHii paiioH,

n. 3aboiickuii, ya. [Ipombiuinentas, 44
(B COOTBETCTBUM C PErHCTPALIME,

898813025879, qw444@mail.ru

KOHTAKTHBIH Tele(OH, a1peC YICKTPOHHOM MOYTHI (NPH HATHUNM)

(pammuaus, MMA, OTHECTBO (MOMHOCTBIO) paboTHHKA)

KpacHonapckwuii kpait, CiaBaHCKH# paiioH, . 3aboickuii, vi. [TpoMbiuiennas, 44
€ro MOYTOBBIH A1APEC, KOHTAKTHBIH TeaedoH)

Jlns peructpaunn akta npeKkpalleHus TPYIOBOro J0roBopa NpeacTaBisercs
TPYAOBOH 10TOBOp, 3aperHCTPUPOBaHHbIH B AIMHHHCTpaLKK 3a00iCKOro cebeKoro

¢ paGotHnkom ___ [letpossim ITetpoum [MeTposuuem nocesieHus CnaBaHckoro paiona 25 anpens 2013 roza perucTpalMOHHBIH HOMep
(pamuans, MMsi, OTYECTBO (MOTHOCTBIO) PabOTHMKA) 123/258897 .
Jlns peructpauuu TpyIOBOro I0ToBOpa MpPEACTaBAAIOTCA [Ba OpPHrHHAIA 24.05.2016 IIETPOB. | [Terpos ILIT. /
pr;llOBI:IX ﬂoroBopoa. Jlara noaauu 3asaBiaeHNs TNOANKCH pacmud)posxa MOANMUCH
24.05.2016 HMpanos U.H. / HBAHOB _/
Jlata nojay 3assneHus MOANUCH pactMdppoBKa NOANMCH ["naBa 3a60iCKOro cebeKoro

noceneHns CaBIHCKOrO paioHa C.B. lllectonanos



