AJIMUHHUCTPALUS 3ABOMCKOI'O CEJIbCKOI'O INOCEJIEHUS
CJIABSIHCKOI'O PAMMOHA

IMNOCTAHOBJIEHUE

o'rygé /7 A7 Ne /ZX
nocesok 3aborckuii
OO0 yTBepK1eHHH aIMHHHCTPAaTHBHOIO perjiaMeHTa NnpeaocTaB/eHHs
MYHHUIHNAJbHOH yeayru «IIpegocraBiienHe Konuii NpaBoOBbIX AaKTOB
aAMHHHCTPALHH MYHHLHIIAJIbHOI0 00pa3oBaHHA»

B nensix peanusaunu ®enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-03
«OO6 opraHu3alUHU NPeIOCTaBICHUS FOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyI»,
PYKOBOACTBYSCh ¥YcTaBoM 3aboicKoro cenbckoro noceneHuss ClaBsHCKOro paioHa,
NOCTaHOBIAIO:

1. YTBepAUTh aAMUHUCTPATUBHBIN pErlaMeHT MPeJI0CTaBICHUs MyHHULUIATb-
HoW ycnyru «lIpenoctaBieHre KONMH NMPaBOBBIX AKTOB aAMHHUCTPALUU MYHHLH-
NaJIbHOTr0 00pa30BaHUA» COIIACHO NMPHUIIOKEHHUIO K HACTOSIIEMY [TOCTaHOBIIEHHIO.

2. Ilpu3HaTe yTpaTUBLUMMU CUILY:

NIOCTaHOBJIEHUE aJMUHUCTpanuu 3aboiickoro ceiabckoro mnoceneHus CraBsH-
ckoro paiioHa ot 03 nexabps 2018 roga Ne 130 «O6 yTBepxkAeHUH aAMHHUCTPATHUB-
HOr'O perjiaMeHTa Npe[oCcTaBleHusl MyHuuunaapHoi yciayru «lIpenpocraBnenue ko-
U PaBOBBIX aKTOB aIMMHUCTPALIMM MyHHULUIIAIIBHOTO 00pa30BaHuUsm»;

MIOCTAHOBJICHUE aJMUHHUCTpaluM 3aboicKoro cenbckoro nocesnenus CraBsH-
ckoro paioHa ot 15 nexabps 2020 romga Ne 145 «O BHeceHMM U3MEHEHH B MocTa-
HOBJIEHHE aJIMUHHUCTpaLuu 3aboickoro cenbckoro nocenaeHus ClaBsHCKOrO paiioHa
ot 03 nexabpst 2018 romga Ne 130 «OO6 yTBepxaeHUH aIMUHUCTPATHBHOIO periaMeH-
Ta NpeJoCTaBlIeHUs MyHUUUNAIbHOW yciyru «lIpenocraBneHue Komui MpaBOBBIX
aKTOB a/IMUHUCTPALIMU MYHHLIMIIAIbHOTO OOpa30BaHUD.

3. O6memy otneny (YexkmeneBa) oOHapoIOBaTh HACTOslIee MOCTAHOBJICHHE B
YCTaHOBJICHHOM TOPSAAKE U pa3MECTUTh HAa OQHULIMATIBHOM CaiiTe aIMUHHUCTpaLUU 3a-
Ooiickoro cenbckoro moceneHuss CraBsHCKOro paiioHa B HMH(OPMALMOHHO-
TeJIeKOMMYHHMKaLMOHHON ceTh «IHTepHeT.

4. KoHTpo/ib 3a BBIOJIHEHHEM HACTOSILEr0 ITOCTAHOBJIEHHUS BO3JIOKUTH Ha
HaJyaJIbHUKa o011ero or/ena agMUHUCTpaluu 3aboiickoro cenbekoro nocenenus Crna-
BsiHCKOro paiioHa H.A. UekmeHeBy.

5. IlocTaHoBIeHHE BCTyNaeT B CHIIy Ha CIEAYIOUMH AEHb 1ocie ero opuiu-
aJIbHOro 0OHAapOOBaHHUS.

['1aBa 3a60MCKOro CeILCKOro MmocejeHus
CrnaBsHCKOro paioHa C.B. Illlectonanos



[MPUJIOXKEHHUE

VTBEPX/IEH
NOCTAHOB/IEHHEM aJIMUHHUCTPALIMH
3a00MCKOro CeIbCKOro NnocesieHus

CnaBsiHCKOro paioHa
or 26.11.2021 . Ne 158

A/IMUHUCTPATUBHBbIN PETJIAMEHT
Npea0CTABICHHS MYHHLIHNIAABHOH YCJIYTH
«IlpenocTaBiieHHe KONUii NPaBOBLIX AKTOB AAMHHHCTPALIHH
MYHHUHNAIBHOI0 06pa3oBaAHM»

I. O6mume nonoxeHus

1.1. AIMMHHUCTPATHBHBIH PEraMeHT NPeIOCTaBACHHS MYHHLMMATLHOW yCIyru
«[MpenocrapieHne KONt MPaBOBbIX aKTOB aAMHHUCTPALUMH MYHHUHMTAILHOTO 00Opa-
30BaHUs (1anee — AIMHUHUCTPATHBHBIN persiaMeHT) paspaboTaH B LE/AX MOBbillE-
HUS Ka4yecTBA HCMOTHEHHA M JOCTYMHOCTH Pe3yJbTaTOB MPENOCTABACHHA MYHHLH-
NajIbHOM YCIyrH, CO3aHUsi KOM(OPTHBIX YCIOBHI 1 MOy4aTened MyHHLHIA b-
Hoil ycnyru «[IpenoctaBieHne KOMUH MPaBOBbIX AKTOB aAMHHHCTPALMH MYHHMLH-
nasbHOro odpaszoBaHus» (nanee — MyHUUMNANbHAA YC/Iyra) U ONpeaesiseT CPOKH M
NOC/IeI0BATENbHOCTb ACHCTBUH (AIMHHHCTPATHBHbBIX MPOLENYpP) MpPH MperocTaBe-
HUM MYHHULMNATBHOM yCIyTH.

Konusamu npaBoBbIX aKTOB SBASIOTCSA:

- KOMMs pacropsikKeHWss aaAMHUHMCTpaunH 3ab0iCKOro CenbCKOro noceaeHHs
CrlaBAHCKOrO paioHa;

- KOMHA MOCTAHOBICHUA AJMMHHUCTpauUMu 3a0OMCKOro CesbCKOro MoceaeHUs
CraBsiHCKOro paifoHa.

AamunucTpauus 3aboiickoro cenbckoro nocesneHus ClaBiHCKOro paioHa Bbi-
NaeT KOMMH NPaBOBBIX AKTOB, KOTOPbIE HE MEpeaaHbl Ha apXMBHOE XPaHEHHE B ap-
XMBHBbIH OTJIeN ynpaBAeHUs JeaMi aIMHHHCTPAUMH MYHHLIMNATLHOrO 0Opa3oBaHHs
CnaBsHCKHI paiioH.

1.2. Onucanue 3asBuTENEH, HMEIOIIMX MPABO HA MojayyeHHe MyHHLMMATbHOM
YCIyTH.

3aqBUTENIAMH, UMEIOLIMMHU MPaBO Ha Mosiy4YeHHe MyHHUMNATBLHONH yCIyry, siB-
NSI0TCA IOpHAHYECKHE U (pu3nyeckue nua. OT UMEHU 3asBUTENS C 3aABJCHHEM O
npeaocTaBieHnH MyHHLMNAIBHON YCIYTH MOXKET 00paTHTLCA €ro MpeicTaBUTE b,

3asBUTENIb MMEET NMPaBO OOPATHUTLCA B MHOrO(YHKLHOHAIBbHbBIH UEHTP npeno-
CTaB/ICHHs TOCYJAPCTBEHHBIX W MYHHLMMaabHbIX ycayr Kpachomapckoro kpas ¢
€IMHBIM 3aNPOCOM Ha MOJyYEHHE CPa3y HECKOJIBbKMX rOCYIapCTBEHHbIX H (MH) My-
HULMIMATbHBIX yCayT (aiee — KOMIUIEKCHBbIH 3anpoc).

1.3. Topsanok nony4yenus HHGOpPMALMH 3a8BUTEIAMH MO BONPOCAM MPEIOCTaB-
JIEHUA MYHHLMTAIBHOM YCAYTH M YCIIYT, KOTOpbI€ ABISAIOTCA HEOOXOAMMBIMH M 00s-
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3aTe/bHbIMM JUI NPEJOCTABACHHS MYHMLMMAIbHONW YCIYrH, CBEIEHHH O Xoje
Npe10CTaB/eHUs YKa3aHHbIX YCIYT, B TOM YMCIe Ha ODHLHATIBHOM CaiiTe, a TaKKe ¢
MCTOb30BaHWEM  (eaepanbHON  rOCyAapCTBEHHOH HH(POPMALIMOHHON CHCTEMBbI
«EnuHelii  moptan  rocyJapcTBEHHbIX M MYHHUMMAIbHBIX  yCayr (yHKUui)»
(gosuslugi.ru) (1anee — Eautblit nopTan rocy1apCTBEHHBIX U MyHHLIMNAIBHBIX YCIYT
(byukumii)), IToprana rocynapcTBEHHbIX M MYHMUMMAAbHBIX YCayr (dyHkumii)
KpacHonapckoro kpas (pgu.krasnodar.ru) (nanee — PernonanbHsiii nopran).

HupopmupoBatue o npeaoctaBieHnn MyHHLMNAIBHON YCIyTH OCYILECTBIAET-
s

- B MHOroyHKUHOHAIbHBIX LEHTPAX MPEIOCTABACHHS TOCYAAPCTBEHHBIX M
MyHHLHMNaTbHBIX yeayr KpacHonapekoro kpas (nanee — M®LI):

- HEMOCPeICTBEHHO B aZIMHHHCTpauMu 3aboiickoro cenbckoro nocenenns Cna-
BSHCKOro paiiona (1anee — AIMHHUCTPALIUA );

- ¢ Mcnosnb3oBaHHeM EAMHOro moprana rocylapCTBEHHbIX M MYHHUHMNAIbHBIX
yeayr (¢yHkuwii), PernonanbHoro noprana. OCylIeCTBASETCA MOCPEICTBOM CETH
Hurepner;

- MOCPEICTBOM Pa3MEIUEHHS B MHPOPMALUHOHHO-TEIEKOMMYHHUKALMOHHBIX Ce-
TAX 00WEro noib30BaHus (B Tom umcsie B ceth MHTepHeT), nyGsinkauumu B cpeacTsax
MaccoBoit HH(OpMaLKMK, H3JaHKs HHOOPMALMOHHBIX MaTepuanos (Gpowiop, Gykie-
TOB U T.1.);

- nocpeacTsom Eamnoro GecnnatHoro MHorokasaibHoro Homepa 8-800-1000-
900 (noHenenbHuk-naTHuua ¢ 9-00 1o 18-00).

MudopmupoBanre 0 Xoae npenocTaBieHHs MyHHLMNAIBHOM YCIyrH oCy-
LIECTBIACTCS:

- B MOLL;

- HEeMOCPEACTBEHHO B A IMHHUCTPALIUH;

- ¢ ucnosib3oBaHHeM EauMHOro moprana rocylapcTBEHHBIX W MYHHLMIATbHbBIX
yeayr (dyHkumii), PervonansHoro moprana. OcyuiecTBaseTcss MOCPeACTBOM CeTH
Hurepner.

IMopsanok uHpopmupoBauus corpyanukamu M®L[ B HacTosuem pernameHTe
YCTaHaB/IMBAETCA HA OCHOBAHMM COIJIALIEHUs O B3aWMOAECHCTBUM MEXKIy rocyaap-
CTBEHHBIM aBTOHOMHbIM YyupexaeHuem KpacHomapckoro kpas «MHorodyHkumo-
HaNbHBIH LEHTP MPEeIOCTABEHHA FOCY1aPCTBEHHBIX H MyHHLMNANbHbLIX yeayr Kpac-
HOJAPCKOro Kpas» W aaMUHHCTpaumnei 3aboickoro cenbckoro nocesenus Cnapsu-
cKOro paiioxa (n1anee — CornaueHue 0 B3aHMOACHCTBHH).

Hudopmauns, npenocrapisemas rpakaaHaMm 0 MyHHUHNAIbHON yciyre, SBis-
eTCsl OTKPBITOH M O0LEI0CTYMHOIH.

OCHOBHBIMH TPeOOBAHUAMH K HHOPMHPOBAHUIO FPAXKIAAH SBJIAIOTCH:

- JOCTOBEPHOCTb NPENOCTaBAAEMOi HHYOPMaLHK;

- YETKOCTb B M3JI0KEHHH HH(OPMALIMH;

- MOJIHOTA HHPOPMALIUK;

- HarAAHOCTh GOPM MpenocTaBaAeMOil HHpOPMALIHH;

- ya00CTBO M JOCTYMHOCTD MOTy4YeHUs HHPOPMALIHH;

- OMEepPaTUBHOCTD MPEOCTABACHNS HHPOPMALIHH.



HHpopmHpoBaHHe rpakiaH OpraHu3yeTcs CleAyrLHM 00pazom:

- HHAMBHYabHOE HHPOPMHPOBaHHE;

- ny6inuHoe nHHOPMHUPOBAHHE.

HHpopmHpoBaHme npoBoaHTes B popme:

- YCTHOrO HHPOPMHPOBAHMUS;

- MUCbMEHHOTr0 HHPOPMHUPOBAHHS.

UuauBuayanbHoe ycTHOe HHGOPMHPOBaHHE MPaKaAaH OCYLLECTBIAETCS COTPYI-
HukamMu ML u cneunanucraMu AJIMHHUCTPALMHK, OTBETCTBEHHBIMH 3a MPeaOCTaB-
JAeHHe MyHHUMNATBHON yCayru (aanee — crieuHatucT AIMHHUCTpALUMK) npu obpa-
LIEHHH rpakaaH 3a HHdopmaumeii:

- IPH JIMYHOM OOpaLIEHHH;

- no Tenedony.

COTpyAHHK, OCYIIECTBIAIOLIMI HHAWBHAYalbHOE YCTHOE HHGOPMHpOBaHHE,
JIOJDKEH TPHHATH BCe HEOOXOAMMBbIE MEpbl /IS 1a4M MOJHOrO OTBETA HA MOCTABJIEH-
HbI€ BOMPOCHI, @ B C/ly4ae HEOOXOAMMOCTH C MPHUBJIEYEHHEM JPYTUX CMELIHATUCTOB.
Bpems oxuaaHus rpaxaaH MpH WHAMBHIYAJbHOM YCTHOM HH(OPMHMPOBAHMH He
MOJKeT mpeBbiaTh 15 MuHyT. MHAKBHAYaIbHOE YCTHOE HHOOPMHPOBAHHE KaXKI0rO
rpakJ1aHHHA COTPYIHHK OCYILECTBIIAET He Ooee 15 MUHYT.

B cnyuae ecam ans noarotoBku oTBeTa TpeOyeTcs MPOAOTIKHUTENLHOE BpeMS,
COTPYAHHK, OCYLUECTBAAIOWIMI YCTHOE HHOOPMHUPOBAHHE, MOKET MPEATOKHTh
rpakaaHuHy o0paTHThCs 3a HeoOX0AWMO# HH(pOpMaLMell B MHCbMEHHOM BHIE, 4e-
pe3 UuTepHer, 1nG0 Ha3HAuMTH Apyroe ya100HOe /Uid rpakIaHHWHa BPEMS I yCTHO-
ro HHHOPMHPOBAHHUS.

3BOHKH OT rpa/aaH ro BOnpocy HHPOPMHUPOBAHHS O MOPSIKE MPEIOCTABICHHSA
MyHHUHNATBHON YCIyTH MPHHUMAKOTCS B COOTBETCTBHM C rpadukom padorst ML,
a TaKkKe HENOCPEACTBEHHO AIMHHUCTpauuu. PasroBop He J0/KEH MPOAOIKATLCS
Oonee 15 MUHYT.

OO6A3aHHOCTH 10/DKHOCTHBIX JIMLL TPH OTBETE Ha Teae(OHHbIE 3BOHKH, YCTHbIE H
NUCbMEHHbIE OOpaLLeHHs rPaKaaH WIH OpraHu3aUMid.

COTpyaHHK, OCYILECTBSAIOLIMI NPHEM M KOHCY/IbTHPOBaHHE (MO TenehoHy Hiu
JIMYHO), JI0/KEH KOPPEKTHO M BHUMATEIbHO OTHOCHTLCA K IpakJaHaM, He yHHKas
MX Y4eCTH M I0CTOMHCTBA. [1pu MHPOPMUpPOBAHHHK O Mopsake npeaocTaBieHus My-
HUUMMAILHOH YCIyru 1o TenedoHy COTPYIHHK, CHAB TPYOKY, 10/1/KEH MpeaCTaBHThb-
csi: Ha3BaThb (DAMHIIMIO, MM, OTHECTBO, AOKHOCTb, HA3BaHWE YUPEKICHHS WIIH
HAaHMEHOBAHHE OpraHa.

B koHue MHPOPMUPOBAHHMSA COTPYIHHK, OCYIUECTBAAIOUMH NMPUEM U KOHCYJIb-
THPOBAHHE, JIOJIKEH KPATKO MOABECTH HTOT Pa3roBOPa U MEPeUUCIHTh AeHCTBHS, KO-
TOpbI€ HAJI0 MPEANPHHUMATH (KTO HMEHHO, KOT/1a M YTO JIOJIKEH CE/aTh).

UHuauBHayanbHOE MUCbMEHHOE HH(POPMHPOBAHHE NPH OOpALUEHHH TpakaaH B
M®L], a Takxke HEMOCPEACTBEHHO B AIMMHHCTPALMIO OCYILECTBIIAETCS MyTEM MOu-
TOBBIX OTNpPaBJIEHUH.

OTBeT HanpapiaseTCs B MUCbMEHHOM BH/E M/IM 0 /IEKTPOHHOH nouTe (B 3aBH-
CHMOCTH OT Croco0a 10CTaBKH OTBETA, YKa3aHHOIO B MMCbMEHHOM OOpalUEeHHH, HIH
crnocoba obpallieHHs 3aHHTEPECOBAHHOTO JIMLA 3a HHopMaLHeit).
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[Ty6auuHoe ycTHOe WHGOPMHPOBAHHE OCYILECTBAAECTCS C MPHBJICUEHHEM
cpeacTB MaccoBoit MHbopMaunu, paauo (aanee — CMH).

[Ty6nu4Hoe nUCbMeHHOE MHGPOPMHUPOBAHHE OCYLLECTBAAETCS MyTeM myOiuka-
unn uHpopmauroHHbix Matepranos B CMH, pa3metuennn Ha opuumansHom MuTep-
HeT-caiTe AaMuHKcTpauuu (adm-zaboyskoe.ru).

M®L] ocyuecTBasOT HHHOPMHUPOBAHHE 3asiBUTENEH O MOPSAKE MpeaocTaBie-
HUs. MyHHLUHNANBHOI YCIyrH, B TOM YHC/Ie MOCPEACTBOM KOMIUIEKCHOrO 3anpoca, B
M®LI, 0 xoxe BbINOIHEHHS 3anMpoca O NpeaoCTaBieHUH MYHMUMMANbHOH YCIYTH,
KOMIUJIEKCHOTO 3arpoca, a Tak’Ke M0 HHBIM BOMPOCAM, CBS3aHHBIM C MPEJ10CTAB/ICHH-
eM MYHHUHMMAAbHOH YCIYrH, a TakKe KOHCYJIbTHPOBaHHE 3asBHTENEH O Mopsake
npenoctaBaeHus MyHuuunanbHoH ycayru B MOLL u yepe3 nopraibl rocyaapcTBeH-
HbIX U MYHHLMNATbHBIX YCIIYT, B TOM uHcie nytem obopyaoBanus B M®LL pabounx
MECT, TMpeaHa3Ha4YeHHbIX A1 oldecnevyeHHs J0cTyna K  HH(POPMALMOHHO-
TeIEKOMMYHHKaLIHOHHOM ceTn «MHTepHeT».

1.4. Topsanok. ¢popma, MECTO pa3MELLEHHs H CrocoObl MOMYYEHMS CIPABOYHOM
HWHPOpPMALIMK, B TOM YHC/IE HA CTEHAAX B MECTaX NPeAOoCTaBICHHS MYHHLMNAILHOM
YCIIYTH H YCIIYT, KOTOpbIE ABAAKTCA HEOOXOAMMbIMK M 00s3aTeIbHbIMU N1 APe10-
CTaBJACHUA MYHHLIMMAJIBHOH YCIYrH, U B MHOro)yHKUHOHAJIBHOM LIEHTPE Mpeao-
CTaBJEHHS rOCYIAPCTBEHHBIX U MYHHLIMNATIBHbIX YCIIYT.

Ha EauHoM noprane rocylapcTBEHHbIX M MYHHUMMNAAbHBIX ycuyr ((yHKumii)

(gosuslugi.ru/structure/2340200010000893962), PernonanbHOM noprane
(pgu.krasnodar.ru/structure/detail.php?orgID=160214) pasmewaercs creaywoouas
uHbopMmauus:

1) MecTo HaxokaAeHHs U rpapuku paboThbl OpraHa, NPeaoCTaBASIOLIEr0 MYHH-
UMMAAbHYIO YCAYTYy, €ro CTPYKTYPHbIX MOApa3Ae/eHUi, NpeaoCTaBAsAOWNX MYyHH-
LUMNAIbHYIO YCIIYTY, TOCYapCTBEHHBIX H MYHHLIMIAIbHBIX OPraHOB W OpraHH3allHid,
oOpalueHHe B KOTOpbie HEOOXOAMMO /ISt MOJTyYEeHHs MYHHLHMAIBHOH yCayru;

2) crnpaBouHble TeaedOHbl CTPYKTYPHBIX MOApa3/esieHHil opraHa, npeaocTas-
JISFOLIETO MYHHLMNATBHYIO YCAYTY, OPraHH3aLMii, yHacTBYIOLIUX B MPEAOCTABICHUH
MYHHUHMNATBbHON yCIyrH;

3) aapeca 31eKTPOHHO#H MoyThl U (M) GOpMbI OOPATHOM CBS3W OpraHa, npeao-
CTaBSIOLIEr0 MYHULIMTTAJIBHYIO YCIyTy, B ceTH «MHTEepHeT»;

4) McuepnbiBAlOLMI NepeyeHb JOKYMEHTOB, HEOOXOIMMBIX s NpeaocTaBe-
HUst MyHHUMNAILHOMN YCIyru, TpeGoBanus K 0QOpMIEHHIO YKa3aHHbIX JOKYMEHTOB,
a TaKKe NepeyeHb JOKYMEHTOB, KOTOpbIE€ 3asiBMTE/b BIpaBe MPEACTaBHUTH MO COO-
CTBEHHOH MHULMATHBE;

5) Kpyr 3asBUTENCH;

6) cpok npenocTaBieHust MyHULMMNATIBLHON yCITyrH;

7) pe3yabTaTbi npeaocTaBaeHus MyHUUMNANbHOW yC/yrH, MOPSAOK NpeacTaB-
JIeHHs 1I0KYMEHTa, SIBJISIOLIErocsl pe3yabTaToM MpeaocTaBieHus MyHHUMMNANbHON
yciayru;

8) pazmep rocyaapcTBeHHOH NMOLWIMHBI, B3MMAEMO# 3a npenoctaBieHne MyHu-
LMNATbHOH YCIYTH;

9) ucueprnbiBalOLLUMI NepeyeHb OCHOBAHMI U1 MPHOCTAHOBIEHUs WM OTKasa B



npeaocTaBieHHH MyHHUMNATbHON YCITYTH;

10) o npage 3asBuTens Ha nocyaebHoe (BHecyaeOHOe) 00xanoBaHue AeHCTBHIH
(Ge3neiicTBHA) M peLUeHHi, MPHHATBIX (OCYLIECTBASAEMBIX) B XOA€ MPeAOCTaB/IEHH
MyHHUMNANBHOM yCyTrH;

11) dopmbl 3asBneHuii (yBeaOMJIeHHMH, COOOLIEHHI), WCHONb3yeMble MPH
npeaocTaBIeHHH MyHHUMNAALHON YCITyTH.

Hudopmauus Ha EnvHOM nopraie rocy1apcTBEHHbIX M MYHHLMMAIbHBIX YCayr
(dbyHkuwmii), PernonanbHOM noprase o nopsaake U CpoKax MpeaocTaBieHus MyHHLK-
NaJbHOM YCIYrH Ha OCHOBAaHWM CBEACHMIA, coaepaluxcs B (enepaibHO# rocyaap-
CTBEHHOH MH(POPMAUMOHHOH cHucTeme «DenepabHblii peecTp rocyJapcTBEHHBIX H
MyHHUMNANBHBIX Yeayr (GyHkumii)» (1anee — denepaibHblii peecTp), perHOHaIbHON
rocyaapcTBEHHOH HMHGPOPMALMOHHON cHcTeMe «PeecTp rocynapcTBEHHBIX yCiayr
(pynkumii) KpacHonapckoro kpasi», Mpe10cTaB/seTcs 3aaBUTEO OecriaTHO.

Jloctyn k uHMOpMaUMKH O CPOKAX M MOPSAKE MPEAOCTABIEHHS YCIYrH OCY-
wiecTBaseTcs 0e3 BbIMOTHEHHs 3asBUTE/IEM KakHX-THOO TpeOOBaHMii, B TOM uyucie
6e3 MCMOIBL30BaHUs MPOrPaMMHOro obecrneyeHHs, yCTAaHOBKa KOTOPOro Ha TeXHHYe-
CKMe Cpe/CTBa 3asBUTENs TpeOyeT 3aKIIOUeHHs JIMLEH3HOHHOIrO MM MHOro corja-
WweHns ¢ npapoobnaareneM nporpaMMHoro obecrniedeHus, MpeaycMaTpUBAKOLIEro
B3MMaHHE MJIaThl, PErHCTPALIMIO WIIH ABTOPH3ALIMIO 3asABUTE/IA WM NPEIOCTABIEHHE
UM MEPCOHAIBHBIX AaHHbIX.

Ha uHpOpMauMOHHBIX CTEHIaX B MOMELUEHWH, MpPeHA3HAYEHHOM 1S npHema
NOKYMEHTOB /Ul NpeaocTaBieHus MyHuuunanbHoit ycnyru, u UntepHer-caiite An-
MUHUCTPALIMH, pa3MeLiaeTcs crieayrowmas Hpopmauus:

- BBIAEP/KKH M3 3aKOHOJATENbHBIX U HHBIX HOPMATHBHbIX MPABOBbIX AKTOB, CO-
NepKaUuIMX HOPMbI, PeryaHpyioulHe NAeATeIbHOCTb MO OKazaHWi MyHHUMNANbHOM
YCIyTH;

- TEKCT AIMMHUCTPATHBHOIO PerjiaMeHTa ¢ NMpUJIOKEHUAMH (MOHAsA BEpPCHs Ha
MHTepHeT-caiiTe M U3B/ICUCHUS HA HHPOPMALIMOHHBIX CTEHIaX);

- KpaTKo€e OMUCaHHe MopsaKa NpeaoCTaBAeHHS YCIYIH;

- MepevyH! JOKYMEHTOB, HEOOXOIMMBIX IS MpeaocTaBieHuas MyHHUMNAIbHOM
yCAyTH, U TpeOOBaHHsA, MPEABABIAEMbIE K ITHM JOKYMEHTaM;

- oOpa3upbt 0popMIIeHHS TOKYMEHTOB, HEOOXOAMMBIX [UTd npenocTaBnenus My-
HULIMMAJIbHON YCAYTH;

- MecTopacnojoxkenue, rpaduk (pexkum) paboTsi, Homepa TenedoHoB, anpeca
MHTEpHET-CaliTOB M 3/EKTPOHHON MOYTbI OPraHOB, B KOTOPKIX 3aBUTE/IH MOTYT [10-
JYYUThb JOKYMEHTbI, HEOOXOAUMBIE /UTs MYHULUMNATBHON YCYTH;

- OCHOBaHMs OTKa3a B NPeJOCTaBAeHUH MyHHLMNANBbHON YCIyTrH;

- CXeMbl pa3MeLleHHs KaOMHETOB NOKHOCTHBIX JIML, B KOTOPBIX MpPe10CTaBIs-
eTcs MyHHuMnanbHas ycayra.

B npenocraBieHHH MYHHUMMNAAbHOMH ycayrd MmoryT ydactBoBath M®LL. Hu-
dopmalKs 0 MECTOHAXOKIAECHHM U rpaduke paboTh, cripaBouHbIX TenedoHax, opu-
unanbHbIX caitax M®L] pasmernaercs Ha EanHOM noprane MHOro(yHKUHOHAIBHBIX
LIEHTPOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX U MyHHUMNAIbHbIX ycayr KpacHonap-
CKOro Kpas B HHQOPMAUHOHHO-TEIEKOMMYHUKALUMOHHOM ceTn «MHTepHe™ (aanee —

Eaunsiit nopran ML KK) — e-mfc.ru.
II. Cranaapr npeaocTaB/ieHHs MyHHUMIAIBHOH YCIyry

2.1. HanmenoBaune MyuuuunanbHo# ycnyru — «[lpenocrasnenue konuii npa-
BOBBIX AKTOB aJIMHHHCTPALIMH MYHHUHNIATBHOTO 00pa30BaHUs».

2.2. HanmeHoBaHH1e opraHa, npe10cTaBsomero MyHHIMNAIbHYO yCayry.

MyHuuunanbHas yciyra npeiocTaBiasercss AJAMHHHCTPALHEN.

B npenocraBieHun MyHHUMNATBHONH YCIYTH YUacTBYIOT:

- MoLI.

3asBuTenb (MPEACTABUTE/b 3aABUTEIN) HE3ABUCHMO OT €r0 MECTA KMTE/IbCTBA
MM MecTa npeObiBaHUA (114 (U3MYECKHX JIML, BKIIOYAA MHAWBHAYAIbHBIX Npe-
npUHUMaTeieH) TM60 MeCTa HaXOKACHUS (118 IOPHAMYECKHX JIML) MMEET NpaBo Ha
oOpariuenue B 1000# 1o ero Beibopy M®LL B npenenax teppuropun KpacHoaapcko-
ro Kpas /Uisl MpeocTaBAeHUs eMy MyHHLMNAABHOH yCIYTH MO SKCTEPPHTOPHATBHO-
MY NMPUHLHITY.

[Mpenocrasnenne MyuuuunansHon ycnyru B MOLL no skcrepputopuanbHoMy
MPUHLMITY OCYLIECTBISETCS HA OCHOBAHWHM COrMALIEHHI O B3aUMOAEHCTBUH, 3aK/IIO-
YEHHBIX YMOJHOMOYEHHBIM MHOTO(YHKLMOHATbHBIM LIEHTPOM ¢ (heaepaibHbIMK Op-
raHaMH MCMOJHUTEILHON B/ACTH, OPraHaMM BHEOIOLKETHBIX (OHIOB, OpPraHoM Mc-
NOJIHUTEIbHOM BaacTH KpacHonapekoro kpas, opraHaMH MECTHOTO CaMOYIpaBIIeHHs
B KpacHonapckom kpae.

2.3. PesyabTat npeaocraBieHns MyHHUMNAIbHON YCAYIH:

- KOMHUSA MPaBOBOro akTa AJIMHHHCTPALIMH;

- yBeIOMJIeHHe 00 OTKa3e B Npe10oCTaBIeHHn MyHHUMNATBHOM YCIyTH.

[Tpoueaypa npenocTapieHus YCIyry 3aBepluacTCs MyTeM MOJy4YEHHs 3asBHTE-
aeMm:

- KOMHH NPaBOBOro akTa AJIMHHHCTPALIMH;

- yBeIOMJIEHHs 00 OTKa3e B Npe1oCTaBlIeHHH MyHHLUMNATbHOH YCIyTH.

Pe3ynbTat npeaoctaBieHus MYHMUMNAIBHOW YCIyrM no BbiOOpY 3asBHTENs
MOXKeT ObITh npeacTaBieH B GopMe 10KyMEHTa Ha OYMaKHOM HOCHTEJE, a TaKKe B
MHBIX (OpMax, yKa3aHHbIX B MyHKTe 3.2.4 HacTOALEro AJMHHMCTPATHBHOIO peria-
MEHTa.

PesyapTtat npenocraBienus MyHHUMOAILHON YCIyrH MO IKCTEPPUTOPHAIILHO-
My MPHUHLMITY B BHAE IEKTPOHHBIX JOKYMEHTOB M (MJIH) IEKTPOHHBIX 00pa3oB 10-
KYMEHTOB 3aBepAeTCs YMOJHOMOYEHHBIM JOKHOCTHBIM JIHLOM AJIMHHHCTPALIHMH.
3asBuTeNb (MPEACTaBUTENb 3aBUTEIA) JUIA NOYYEHHUs Pe3y/ibTaTa MpeaoCcTaBlIeHus
MyHHUMNANBHON yCyrH Ha OyMakHOM HOCHTENIe MMeeT MpaBO OOPaTUTLCS HEno-
CPe/ICTBEHHO B AZIMHHHCTPALIHIO.

2.4. Cpox npenocraBieHus MyHHUMNATbHOH YCIYTH, B TOM YHCIIE C Y4€TOM
HEOOXOIMMOCTH 0OpallleH!s B OPraHW3alliy, y4acTBYIOLIME B NpeaocTaBienuu My-
HULMMAJBHON YCIYrH, CPOK MPHOCTAHOBJICHHS MpenocTaBieHUs MyHHUHNAIBHOM
YCIIYTH B CITyuyae, €Cjii BO3MOKHOCTb NMPHOCTAHOBJICHHS MPEIyCMOTPEHA 3aKOHO/1a-
TeabcTBOM Poccuiickon denepaunu, CpoK BblAauM (HAnMpaBieHUs) JOKYMEHTOB, sB-
NAIOLMXCA Pe3yIbTaTOM MpeocTaBieHnss MyHHUMNANBHO#N YCayTH.



MyHuuunansbHas ycayra npeaoctasiasercss B Tedenue 10 axeit co aus moctyn-
JICHHS 3asBIECHUA B AZIMHHUCTPALMIO.

Cpok BblIauM (HanpapieHHs) JOKYMEHTOB, SABJAIOILMXCA PE3y/JbTaTOM [peao-
cTaBieHuss MyHULMITATBHON yCIyrH, COCTaBaAeT | aeHb.

2.5. HopmaTHBHbIE MpaBOBbIE aKThi, PEryJHPYIOLIHE MpeaocTaBieHne MyHu-
UMNAJIbHOH YCIYTH.

[TepeyeHb HOPMATHBHBIX MMPABOBLIX AKTOB, PEryJHPYIOLIMX MNPEIOCTaBICHHE
MyHHUMNANIBHOH yCIyrd, pa3MellieH Ha OoduUMANIBHOM caiTe AIMHHHUCTpALIMH
(slavyansk.ru/article/a-2162.html), B ®eaepansHom peectpe u Ha Eannom noprane
roCy1apCcTBEHHBIX " MYHHLMMATBHBIX yeayr (pynkumit)
(gosuslugi.ru/structure/2340200010000893962), Ha  PernonanbHOM  noprane
(pgu.krasnodar.ru/structure/detail.php?orgID=160214).

2.6. UcuepnblBalOLIMii NepeueHb J0KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
3aKOHOJATE/IbHBIMH M/JIH MHBIMH HOPMAaTHBHBIMH MPABOBbIMM aKTaMH A1s Npeao-

cTaBaeHHss MyHULMNAIbHON yCITyrH:
Tun 10kymeHTa

:ﬁ] HanmeHoBaHHe 10Ky MEHTa (opHruHa, ITpumeuanue
g S . womuA) I
JIOKYMEHTBI, [IPEI0CTABIACMbIC 3aABHTEIEM:
1 3asBieHHe O BbiJa4e KOMUH MPABOBOrO akTa | opuruHan | npujiokeHHe Ne |
JIOKYMEHT, YAOCTOBEPAIOLIHIT THUHOCTD ; ] JUTA CHATHA KOIHH
2 3asBHTEsNs (YIOJHOMOYECHHOIO MPEACTABUTE/IA ;f:"::::; HOTAPHATLHO
_zasBuTens) I R | _ 3aBepeHHas
€C/IM € 3asBJACHHEM
~  JIOKYMEHT. MOATBEPHKAAOLIHIT TTOTHOMOUHSA OpPHIHHATH | oOpatiaercs
MPEACTABUTENA 3asBUTES KOMus 1Ipe/ICTABUTE b
JasBHTES

HOK)’MGHTH. NMPEA0CTAB/IACMBIC B PAMKAX MECKBCIOMCTBCHHOIO B3aNMOICHCTBHA. HE
NPEAYCMOTPEHbI

[1pu oOpallieHHH ¢ KOMIUIEKCHbIM 3aMpoCcoM 3asBHUTE/Ib OJHOBPEMEHHO C HHUM
nogaet B M®L] cBeaeHus, J0KyMEHTbl M (MIH) HHOOPMALMIO, NPEayCMOTPEHHbIE
HOPMaTHBHBIMH MPABOBbIMH aKTaMH, PErYJTHPYIOLUHMH OTHOLLEHHS, BO3HUKAIOLLIKE B
CBS3H C MPEIOCTABICHHEM YKAa3aHHbIX B KOMIUIEKCHOM 3aMpoce rocyaapCcTBEHHBIX H
(MM) MYHULIMMATBHBIX YCYT, 32 UCKIIOUYEHHEM JAOKYMEHTOB, HA KOTOpbIE pacnpo-
crpausiercs TpeboBaHue nyHkra 2 4yacti | crateu 7 deaepaibHOro 3akoxa ot 27
utonst 2010 roga Ne 210-d3 «O6 opraHusaunu npeocTaBIeHHs roCy1apCTBEHHbIX H
MYHHUHOATBHBIX YCIIYr», @ TAK/KE CBEACHHH, JOKYMEHTOB M (WH) HHPOpMALKH, KO-
TOpbIE Y 3asABUTEJIS OTCYTCTBYIOT M JOJIKHBI ObITh MOJYY€HbI MO pe3y/ibTaTaM npeio-
CTABJIEHHS 3aABMTEIFO MHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3anpoce rocyaapCTBEHHbIX
¥ (MIK) MYHUUMOATBHBIX yeuyr. CBeaeHHs, TOKYMEHThI U (M) HHPOpMaUHIO, He-
00X0aMMBbIe IS PEIOCTABICHUS FOCYAaPCTBEHHBIX U (MJIH) MYHHUHNAIbHBIX YCAYT,
yKa3aHHbIX B KOMIUIEKCHOM 3anpoce, U Mojy4yaeMble B OPraHU3alUMaX U y YIOJHOMO-
YEHHBIX B COOTBETCTBHH C 3aKOHO1aTebcTBOM Poccuiickoi denepaunm SKCnepToB B
pe3y/bTaTe OKa3aHHs yCIyr, KOTOpbie SBISIOTCA HEOOXOAMMBIMH H 00A3aTEIbHBIMH
JU1S TIPEAOCTABNEHHS IOCYAaPCTBEHHBIX H MYHHUMNAbHBIX YCIYT, 3a4BUTE/b M0AAET
B M®L{ 0IHOBPEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CaMOCTOATENBHO.

OpraH, npeaocTap/sionii MyHHUHNANBHYIO YCYTY, HE BIpaBe:

1) TpeGoBaTh OT 3asBHTE/S MPEIOCTABIEHHS NOKYMEHTOB W MH(OpPMALMU HIHN
OCYLLECTBJAECHHS NEHCTBHI, NPENOCTABIEHHE WM OCYLIECTBIEHHE KOTOPbIX He
MPeAyCMOTPEHO HOPMATHBHBIMH MPABOBLIMH AKTAMH, PETYIHPYIOLUMMH OTHOLUEHMUS,
BO3HHKAIOLLHKE B CBA3M C NpeaocTaBieHHeM MyHHLUMNAIbHON YCIyTH;

2) TpeGoBaTh OT 3asBMTE/S MPELOCTABICHHS NOKYMEHTOB U MHOpMaLMH, KO-
TOpbIE HAXOAATCA B PAcMOPsKEHWH OPraHoOB, MPEAOCTABIAOWMX MyHHLMNATbHbIE
YCIYTH, MHBIX FOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBlIeHHs, Op-
raHu3auui, B COOTBETCTBHH C HOPMaTHBHBIMH NMpPaBOBbiMKM akTamu Poccuiickoii de-
Jepaln, HOPMaTHBHBIMH NPABOBLIMK akTaMH cyObekToB Poccuiickon ®enepaunm,
MYHHLHMMAIbHBIMH MPABOBBIMH aKTaMH;

3) TpeGoBaTb OT 3asBUTEIA COBEPLUCHUA HHBIX AE€HCTBHH, KPOME MPOXOKICHHUS
MICHTU(PHKALMH W ayTeHTH(DHUKALMK B COOTBETCTBHH C HOPMATHBHBIMH MPABOBbIMH
aktamu Poccuiickoii ®Denepaunu, yKazaHus LM NMPHEMA, a TaKkKe MPeaoCTaBIeHUs
CBEICHHUI, HEOOXOAUMBbIX [UIH pacueTa UTHTEJIbHOCTH BPEMEHHOrO HHTEPBaAJa, KOTO-
pbiii HEOOX0AMMO 3a0pOHUPOBATH LIS NpPHEMa;

4) TpeGoBaTh OT 3asABHTE/NA MPEAOCTABICHHA JOKYMEHTOB, MOATBEPKIAOLINX
BHECEHHE 3aABHTEIEM MUIATHI 32 NpeaoCcTaBieHHe MyHHLMNATbHON YCIyTH;

5) oTka3biBaTh B NMPHEME 3anpoca W WHBIX JOKYMEHTOB, HEOOXOAMMBbIX IS
NpeaocTaBieHus MyHHUMNATBHON YCIYrH, B Cy4ae, €CAM 3anpoc W AOKYMEHTbI,
HEOOXOAMMBbIEe A MperocTaBAeHHs MyHHUHMMAIbHON YCIYTH, MOJaHbl B COOTBET-
CTBUM ¢ WHpoOpMauMei O cpokax M MOpsiAKe MNpeaocTaBieHHs MyHHUHNAIbHOM
ycayru, ony0OinkoBaHHOH Ha EAMHOM mopTaie rocynapcTBEHHBIX M MYHHLMMAJb-
HBIX ycayr (GyHKumMit), PernoanbHom noprase;

6) OTKa3bIBaTh B NMpeaocTaBieHnn MyHHUNNAIBHON YCAYrH B Cliyyae, eciu 3a-
MpoC W JOKYMEHTBI, HeOOXOAUMbIE IS MpefocTaBieH s MyHHUMNAABHOH yClIyru,
MOAaHbl B COOTBETCTBUM C HH(POPMaLHMEil O CPOKAX U MOpAIKe npeaocTaBieHus My-
HHULUMMATBHON yCIyrd. onyOinkoBaHHOH Ha EJAMHOM noprasie rocynapcTBEHHBIX W
MYHHUHMMAAbHBIX yeayr (pyHKuUMiT), PernoHanbHom noprasne;

7) TpeGoBaTh npu npeaocTaBaeHHH MyHHLHMATBHON YCAYTH 10 YKCTEPPUTOPH-
ATLHOMY TMPUHUMIY OT 3asBHTENs (npeacTaBuTens 3asButens) wan MOLL npeno-
CTaBJEHHS JOKYMEHTOB Ha OyMaHbIX HOCHTEJSAX, €C/IM MHOE HE MPEea1yCMOTPEHO
(benepabHbIM 3aKOHOAATEIBCTBOM, PErIAMEHTUPYIOLLMM MPEIOCTABICHHE MYHHLH-
NabHBIX YCIYT;

8) TpeGoBaTh OT 3asBUTE/S NPEACTABICHHSA JOKYMEHTOB U HHOPMALIMH, OTCYT-
CTBHE M (WJIM) HEJOCTOBEPHOCTb KOTOPbIX HE YKa3bIBAJAHCh MpPH MEPBOHAYATBHOM
OTKa3se B NpHeMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBIeHH MYHHLIMNAIBHON
yCIyru, 100 B NMPEIOCTABICHHH MYHHLHMIMAIBHON YCIYTH, 32 HCKIIOYEHHEM Clieay-
IOLUMX CITyYaes:

a) u3MeHeHWe TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KAaCAIOLIMXCH
Mpe0CTaBICHNS MYHHLHMMAIBHON YCIYrH, NOC/e NepBOHAYAIBbHON MOJAYH 3asiBie-
HUS O MPEAOCTABICHHH MYHHLMNAIBHON YCAYTH;

6) HasMuue oWHOOK B 3asBICHHH O MPEIOCTABICHUH MYHHLHNANLHOH YCIYIH H
JOKYMEHTAX, MOJAaHHBIX 3aABUTEIEM MOC/IE NMEPBOHAYATBHOrO OTKa3a B NMpHEME 10-
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KYMEHTOB, HEOOXOAMMBIX AJsi MPEAOCTABICHHS MYHHLMNAbHOH ycayr, nubo B
Mpe10CTaBAEHHH MYHHUHNAILHON YCIYTH M HE BKJIFOYEHHBIX B MPEICTABJIEHHbIN pa-
HEE KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKA AEHCTBUSA JOKYMEHTOB HIH M3MEHEHHe HH(opmaLuu nocne
NEPBOHAYAILHOTO OTKA3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS MpeaocTaBe-
HHSl MYHHLIHMANbHON YCIyTH, MO0 B Mpe10CTaBIeHHH MyHHLIMNATIbHON YCIYTH;

r) BbIfBIEHHE JOKYMEHTAIbHO MOATBEPAAECHHOrO (hakTa (MpH3HaKoB) ownbou-
HOrO MJIM MPOTHBOMPABHOIO AeHCTBUA (Oe31eHCTBHSA) NO/HKHOCTHOrO JIMLA OpraHa,
NPEe10CTABIIOIEr0 MyHHLUHMNATbHYIO YCAYTy, MYHHUMMNATBHOIO CJyXkKallero, pa-
60THHKAa MHOrOQYHKUHOHATBHOTO LEHTpa, pabOTHHKA OpraHW3alMM, NpeaycMoT-
peHHoii yacTbio 1.1 ctateu 16 denepansHoro 3akona ot 27 utons 2010 rona Ne 210-
®3 «O6 opraHM3aLUMH NPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUMMAIbHBIX
yeayr», NpH NEpBOHAYAIbHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX s
Mpe10CTABICHUA MYHHLIMMATBHOM yCIIyTH, JIMOO B MPENOCTABIEHHH MYHHLIMMANbHOM!
YCIIYTH, O YeM B MHCbMEHHOM BHJIE 32 MOANMCHIO PYKOBOINTES OpraHa, npeaocTaB-
JAIOLIEr0 MyHUUHNATBHYIO YCIYTY, PYKOBOAMTENS MHOTO(YHKLUHOHAIBHOTO LEHTPa
NpU NEepBOHAYAIBHOM OTKa3€e B NpUEMe JOKYMEHTOB, HEOOXOAMMBIX /15 NMPeaoCTaB-
JEHUS MYHULMNATBHOM yCIyru, M60 pyKOBOAMTENS OpPraHW3aLMH, MpeayCcMOTpeH-
Hoit yacTeio 1.1 ctatbn 16 ®enepanbHoro 3akona ot 27 utons 2010 roxa Ne 210-D3
«O6 opraHu3aLHMH MPENOCTABICHNS TOCYJAPCTBEHHBIX U MYHHUHMNATbHBIX YCIyD»,
YBEIOMJISETCSA 3aABUTE/Ib, A TAKKE MPHHOCATCA M3BHHEHHMs 3a JOCTAB/IEHHbIE He-
ynoocTBa.

9) TpeGoBaTh OT 3asBUTE/S MPEIOCTABICHHS Ha OyMaXKHOM HOCHTE/E JI0KyMEH-
TOB U MH(POPMALIMK, IEKTPOHHbIE 00pa3bl KOTOPbIX paHee OblIH 3aBEPEHbI B COOT-
BETCTBHM ¢ NyHKTOM 7.2 yacTu | ctaten 16 ®enepanbHoro 3akona ot 27 utons 2010
rona Ne 210-®3 «O6 opraHu3auuu MpeaoCcTaBAeHUsS TOCYJapCTBEHHBIX U MYHMLH-
NaTbHBIX YCIYr», 3a HCKIOYEHHEM CJTyYaeB, €C/IH HAHECEHHE OTMETOK Ha TakMe J10-
KYMEHTBI JIHOO HX W3BATHE ABIAETCA HEOOXOAMMBIM YCIOBHEM MPEIOCTABIECHUS MY~
HULMNANBLHOH YC/IYTH, U MHBIX C/Ty4aeB, YCTAHOBJICHHBIX (pelepabHbIMHK 3aKOHAMH.

Konuu 10KyMEHTOB, yKa3aHHbIX B HACTOSILLEM MYHKTE, NPEACTAB/IAIOTCS BMECTE
C NOJIMHHUKAMH, KOTOPBIE MOC/I€ CBEPKH BO3BPALLAIOTCS 3aABUTEIO.

3asB/eHHE U MpHIAaraeMbie K HEMY JOKYMEHTBI, 00S3aHHOCTh NO Mpel1ocTaBIie-
HUIO KOTOPBIX BO3/IOJKEHA HA 3asiBUTE/IS, MOTYT ObITh MOaHbl 3aABUTEIEM HEMOCpen-
CTBEHHO JINYHO B AZIMHHHCTpaLMIO WK yepe3 MOLL.

C ucnonp3oBaHueM PernoHanbHOro noprana npeacTaBisiOTCs 3asBICHHE H 110~
KYMEHTbI, HEOOXOAUMBIE /UI MPEAOCTABIEHUS YCIYrH, B GOpMe 21EKTPOHHBIX J10-
KYMEHTOB.

3asBuTENb BIpaBe OTO3BATh CBOE 3asiBJICHHE HA JIIOOOH CTaIMM PACCMOTPEHMS,
COIJIACOBAHHA WJIH MOATOTOBKH TOKYMEHTA AJIMHHHCTpALHeH, 0OpaTHBLIKCH € COOT-
BETCTBYIOILMM 3asBICHHEM B AIMMHHCTpauuio, 1160 B MOLL

[penocraBnedne MyHHUHNANBHONW YCIYTH B YNpexJIaiolemM (MpOakTHBHOM)
peKHUMe B COOTBETCTBHH ¢ 4acThio | ctatbu 7.3 deaepanbHOro 3akoHa ot 27 uions
2010 rona Ne 210-®3 «OG6 opraHu3auMu MpeIOCTaBICHUA TOCYIaPCTBEHHBIX H MYy~
HUUHMMATBHBIX YCIYr» HE OCYLIECTBIACTCS.

10

2.7. UcuepnbiBatoLiuii nepeyeHb OCHOBAHUH 11 OTKa3a B PHEME J0KYMEHTOB,
HEeOOXO0IMMbIX 1T NPeoCcTaBIeHs MyHULMIAIBHON YCTyTH.

B npueme 10KyMEHTOB MOXeT ObITh OTKa3aHO Ha CEAYIOLIHX OCHOBAHHUSX:

- He MpeNOCTaB/IeHHe BCEro HeOOXOAHMOro nakeTa 10KyMEHTOB, YKa3aHHOIO B
nyHkTe 2.6 HacTosLero A AMHHHCTPATHBHOIO perjiaMeHTa;

- HECOOTBETCTBHE XOTH Obl OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
HacTOALWEro AJIMHHHCTPAaTHBHOIO perjiameHTa, no Gopme WM coaepxaHuio Tpedo-
BAHMAM JEHCTBYIOLIETO 3aKOHOATENbCTBA, A TAKKE COAEPKAHHE B JOKYMEHTE He-
OrOBOPEHHBIX MPHUMNHCOK M MCMpPaB/IEHHH, KPOME CJyyaeB, KOrjaa AOMyLIEHHbIE
HapyLIEHHs MOTYT ObITh YCTPaHEHbl OPraHaMH W OPraHM3aLMsMH, y4aCTBYIOLIMMH B
NpOLECCe OKA3aHUS MYHHLIMNAIbHBIX YCYT;

- OTCYTCTBHE B 3asBJICHHH CBEACHUH O 3asBUTENE;

- ofpalueHue 3asBHTENA 00 OKa3aHMHW MYHHLMNATBHOH YCAYrH, NMpeaocTasie-
HHE KOTOPOH He OCYLLECTBIISAETCS OPraHOM, YKa3aHHbIM B nojapaszaene 2.2 HacTosLle-
ro AIMHHHCTPATUBHOTO PErIaMEHTa.

Ortka3 B npyeMe JOKYMEHTOB [UIS NPENOCTaBIeHHAs MYyHHLIMMAIBLHON yCayrH He
MpenATCTBYET MOBTOPHOMY OOpALUEHHIO MOC/E YCTPAHEHHsS MPHYHHBL, MOCITYKHB-
el OCHOBAHHUEM /1S OTKa3a.

2.7.1. OcHOBaHHs 11 OTKa3a B NPUEME K PACCMOTPEHHIO 3asAB/IEHHS O Mpeo-
CTaBleHMH MyHHLMNANBbHON YCAYIH, MOJNAHHOrO B YIEKTPOHHOM BHIE C MCIO/b30-
BaHueM PernoHanbHOro noprana:

- HecoOsIOIeHHEe B COOTBETCTBMM cO cratbeil |1 deaepanbHoro 3akona «O6
INEKTPOHHOM TMOAMMUCH» YCTAHOBJIEHHBIX YCTOBHH MPU3HAHUSA JAEHCTBUTE/ILHOCTH
YCHJIEHHOH KBaTM(PHULHPOBAHHON TEKTPOHHOMN MOAMUCH, KOTOPOH MOANMUCAHbI 3asB-
NEHUS U JOKYMEHTBI;

- 3aABHUTE/Ib-PH3NYECKOE JIHLIO MCMOIBL30BA MPOCTYIO NEKTPOHHYIO MOMANMKCh,
npH BbiAaye KJIOYA KOTOPOH JIMUHOCTL (PU3MYECKOro jMla He ObLla YCTaHOB/EHA
MPH JTUYHOM MIPHEME.

2.8. HcuepnbiBatolnii nepeyeHb OCHOBAHMH /118 NPUOCTAHOBIICHHS B MPeIO-
cTaB/leHUH MyHULMNAIBHON YCIYTH.

IMpenocraBnenne MyHHUMNATBHOH YCYTH MOXKET ObITh MPHOCTAHOBIEHO MPH
MOCTYIJIEHHH OT 3asABMTENIA MUCbMEHHOTO 3asABJICHHA O MPHOCTAHOBICHHM TMpeao-
cTaBieHus MyHHUMNATBLHO#N YCAYTH.

2.9. B npenocraBieHMn MyHMUMMANbHOWH YCIyrH MOXeT ObITh OTKa3aHO Ha
CIEAYIOLHX OCHOBAHHAX:

- Mpe/ICTaBUTENIEM HE NMpeACTaBieHa OPOPMIIEHHAs B YCTAHOBIEHHOM MOpAAKE
JIOBEPEHHOCTD Ha OCYLIECTBIEHHE EHCTBHH;

- OTCYTCTBHE 3aNpaliuBAEMbIX JOKYMEHTOB B A IMMHHCTPALIMH;

- OrpaHHYEHHUs Ha HMCNO/b30BAaHHE JOKYMEHTOB, YCTAHOBJIEHHbIE B COOTBET-
CTBHMHM C 3aKOHOAaTenbcTBOM Poccuiickoi denepaumu;

- obpauieHue 3asBuTeNs 00 OKa3aHWH MYHHIUMMAIbHOW YCIYrH, MpeaocTaBie-
HHE KOTOPO He OCYLLECTB/ISETCS OPraHOM, yKa3aHHbIM B nojapaszaene 2.2 HacTosLle-
ro AIMMHHCTPATHBHOTO PErIaMeHTa.

Orka3 B npenocTaBieHHH MyHHUMNATBLHON YCIYrH NOMKeH ObITh MOTHBHPO-
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BaHHBIM, OOPMIICHHBIM B MUCbMEHHOM BMJE, COAEPKAaThb PEKOMEHJALMH NO [ajlb-
HEHIUMM J1eHCTBUAM 3aABUTENS, HEOOXOAMMBIM 1S MOJYYEHMS 3anpaiiuBaeMou
MyHuunnansHol yeayru. [IpuunHbl 0TKa3a JO/KHbBI ObITh YKa3aHbl TAKHM 00pasoMm,
4yTOOBI 3asBUTENIO, He 00/NajalolemMy CnelHaibHbIMH 3HAaHWAMHU B 001acTH npasa,
O6bU10 ACHO O€3 JOMOJIHMTENbHbIX Pa3bACHEHWH, Ha OCHOBAHMM KAaKHX TPaBOBBIX
HOPM M KaKHe JeHiCTBUS OH J0)KEH COBEPLUHTD B LEIAX YCTPAHEHHA ITUX PHYHH.

Otka3 B npenoctaBieHMH MyHHUHNATBHOH YC/IyrH HE MPENATCTBYET MOBTOP-
HOMY OOpalLEeHHIO MOC/Ie YCTPAHEHHs MPHYHHBI, NOCIYKHUBLIEH OCHOBAHHEM IS OT-
Kasa.

2.10. MMepeyeHsb yciuyr, KOTOPbIE SABASAIOTCA HEOOXOAMMbBIMH M 00s3aTe/IbHBIMH
U1 nipefocTaBieHus MyHHUMNANbHON YCTyrH.

Yenyru, HeoOxoauMele W 00s3aTe/IbHbIe UIS PeaocTaBIeHHs MyHHUMNanbHOM
YCJIyTH, OTCYTCTBYIOT.

2.11. Tlopsinok, pa3Mep ¥ OCHOBAaHMS B3MMAHHA rOCYIApPCTBEHHOW MOLUIHHDI
WJIM HHOM MJIaThl, B3MMAEMO# 3a NPEe10CTaBIEHHE MYHHULIMNATbHON YCIIYTH.

['ocynapcTBeHHas MOULIMHA MM WHAs MU1aTa 3a NpeaocTaBieHe MyHULUNAb-
HOM yC/yTH HE B3UMAETCH.

2.12. MakcHMasbHbIH CPOK O’KMIAHHSA B OYEPEIH MPH M0Jaye 3arnpoca o npeuo-
cTaBAeHHH MYHMUHMNAILHON YCIYTH, YCJIYTH, MpPeAOCTaBIAEMOH OpraHu3aLuen,
yuyacTBYIOLIEH B npeaocTaBieHnd MyHHUMNATbHONW YCAYTH, U MPH MOAYYEHHH pe-
3y/IbTaTa NpeaoCTaBACHHUS TAKHX YCIIYT.

MakcumanbHOE BpeMA OKHAAHUA B O4epeau MpH rojavye AOKYMEHTOB I
npenocTaBieHnss MyHHUMNATBHOH YCIYTH He JOMKHO NpeBbIuaTh 15 MHHYT.

MakcumanbHoe BpeMs OXMIAaHWS B OYepeaM /Uis TMOJYYeHHs pesysbTara
npenocTaBieHust MyHHUMNATBHOM YCIYTH HE I0JIKHO NpPEBbillaTh 15 MUHYT.

2.13. Cpok M MOpsAL0K PErucTpaluy 3anmpoca 3asBUTENS O MPEIOCTaBICHHH
MyHHLUHTANBHOH YCIYTH M YC/TyTH, MPeA0CTaBASEMOi OpraHu3aumrei, yqacTByrouen
B Mpe10CcTaBieHHM MYHHLMNATBLHOM YC/IYTH, B TOM YHCIIE B 31EKTPOHHO# popme.

Ha ocHoBanuu CornauieHus 0 B3aMMOAEHCTBHH MPH MOCTYIUIGHUH (M0aa4H) 3a-
aBienus B MOL, cneunanict M®L perictpupyeT ero B 3J1eKTPOHHON Oase JaHHbIX
v neperaer B OOwWMI oTaen ¢ HCNOAb30BaHHMEM  MH(OPMALMOHHO-
TEJEKOMMYHHKALIMOHHBIX TEXHOIOTHii MO 3alUMIIEHHBIM KaHa/laM CBA3H.

B cayuae, ecaum ans noayvyeHHs MYHHLMMAIbHBIX YCIYT, YKa3aHHbIX B KOM-
MJIEKCHOM 3ampoce, TpeOyroTcs CBeleHHs, I0KYMEHTbI H (MaH) HHOpMaLHs, KOTO-
pbie MOryT ObITb nosydyeHbl M®LL TonbKO NO pe3ynbTaTam MpPeIoCTaBAEHUS MHBIX
YKa3aHHbIX B KOMIJIEKCHOM 3aMpoce rocylapcTBEHHbIX M (MJIM) MYHHUMMAIbHbIX
YCIyT, HanpaBjIeHHE 3asBACHHI U JOKYMEHTOB B A IMHHHUCTPALIMIO OCYLLECTBIIAETCA
M®IL] He mo3aHee OAHOroO pabouero AHs, CAeAYIOUIEro 3a aAHeMm noaydyeHus MOL]
TaKWX CBEICHHH, JOKYMEHTOB H (MiH) HHpopmauuu. B ykazaHHOM ciyyae TedyeHHe
NPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM CPOKOB MPENIOCTaBICHUS MYHHLMMAIbHBIX
YCIIyr, YKa3aHHbIX B KOMIUIEKCHOM 3arpoce, HaYHHAETCA HE paHee AHs MOyuYeHHs
3aABACHUH U HEOOXOIMMBIX CBEIECHHIH, JOKYMEHTOB W (MH) HHpOpMaLUH AIMHHH-
cTpauHen.

PerucTpauus 3asBlieHHs, MOCTYNUBLIErO B AJIMHHHCTPALMIO, HE3aBUCHMO OT
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cnocoba ero J0CTaBKH OCYLUECTBISETCS B A€Hb MOCTYIIEHHUS 0OpallueHHs 3asaBUTeNs
B MOPSA/KE, YCTAHOBIEHHOM NPaBUIaMH AeJ0NPOM3BOACTBA AZIMUHUCTPALHHU (B Cily-
yae, €C/IM MpeJOCTaBACHO B (opMe IEKTPOHHOrO JOKYMEHTA, AOKHOCTHOE JIMLO
AZIMHHHCTPALIMK NPEABAPUTEIBHO PacleyaTbiBaeT €ro U MPUJIOKEHHbIE K HEMY 10-
KYMeHTbI). Peructpauus 3asBieHus, NOCTYNMUBIIErO B A IMUHHCTPALIMIO B BbIXOIHOH
(HepabouMit WM Mpa3AHUYHBIN) 1€Hb, OCYIUECTBIAETCA B MEPBbIH 32 HUM paboumii
aeHb. [lpu perucTpaumu 3asBIEHUIO MPUCBAUBAETCS COOTBETCTBYIOLUMH BXOMALUIMI
HOMep.

2.14. TpeGoBaHus K NMOMELIEHUSAM, B KOTOPBIX NpeaocTaBaseTcs MyHHLHNAb-
Hasi yciyra, K 3aly OKHMIaHHA, MECTaM JUIsl 3aMOJTHEHHS 3aMpPOCOB O NPE10CTaBICHHH
MyHHUMNANBHON yCayrd, HHGOPMALMOHHbBIM CTEHAaM ¢ 00pa3uaMu X 3arnoJHeHHs
M NepevyHeM JO0KYMEHTOB, HEOOXOAMMBIX Ul MpPeNOCTaBAeHHS Kaxa0i MyHHUH-
NaJTbHONW YCNYrH, Ppa3MELIEHHIO U OOPMIICHHIO BU3YaJlbHOi, TEKCTOBOH M MYJIbTH-
MeIniHOH MH(POPMALIMK O MOPALKE NMPEIOCTABIECHHA TAKOH YC/IyrH, B TOM YHC/E K
obecrneyeHHIO JOCTYMHOCTH A1 WHBAJTMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C
3aKoHoaaTebecTBOM Poccuiickoit denepauu 0 COLMANbHOMN 3alUMTE HHBAIHIOB.

2.14.1. Ipuém rpaxkaaH 1d NpeaOCTaBICHUS YCIYIH OCYLUECTBISETCA B CMELH-
aJIbHO BbIIEJEHHOM [UTA DTHX Uesiei nomeuiennn. [MomeueHus, B KOTOPbIX npeao-
craBisercs MyHMUMNANbHAA  yClyra, /JOMKHbI COOTBETCTBOBATb CaHMTapHO-
TMrHEHHYECKHM MpaBHIaM W HOPMATHBAM, MPaBHIaM MOKApHOH Oe3omacHocTH, 6e3-
onacHocTH Tpyaa. [lomeleHns o0OpyaylOTCs CHCTEMAMH KOHIAMLHMOHMPOBAHMS
(OXJ1aXkKIeHHUS W HarpeBaHHs) U BEHTUJIMPOBAHUA BO3/yXa, CPEACTBAMH OMOBELICHHS
0 BOZHHKHOBEHHH Upe3BbluaiiHoOi cuTyaunu. Ha BUIHOM MecTe pa3MelaroTes cXembl
pa3MeLLEHHs CPEICTB MOKAPOTYILIEHHS U MyTel 3BaKyauuu aroaei. [Ipeaycmarpupa-
eTcst 000py10BaHHE JOCTYMHOrO MecTa OOLIECTBEHHOrO MOJb30BaHUA (TyaneT).

2.14.2. Mecta OXHMIaHHUA JOKHbBI COOTBETCTBOBATb KOM(MOPTHBIM YCIOBHAM
A 3aBHTEJICH M ONTUMAIBHBIM YCIOBHAM paboThl CNEUHATMCTOB, MPEI0CTABIAO-
KX MyHULUMMATBHYIO YCIYTY.

JIns o’KMIaHUS 3asABUTEIAMM MpUEMa, 3aM0JHEHHs HEOOXOAMMBIX A4 Mojyye-
HUS MyHHUMNAIBHON YCAYTH JOKYMEHTOB B AAMMHHCTpauuy, 1160 B MOLL, oTBo-
AATCA MecTa, 000pYJOBaHHbBIE CTYJbAMH, CTOJIAMH (CTOHKaMM) 1718 BO3MOKHOCTH
odopMaeHHS NOKYMEHTOB, 00ECeYnBatOTCS pyukaMu, OaHkamu AoKkymeHToB. Ko-
JIMYECTBO MECT OXKMAAHMS ONpenesseTcs UCXOAs M3 (akTH4YeCKOH Harpy3Ku M BO3-
MOXHOCTH MX Pa3MELLEHHA B IOMELLEHHH.

2.14.3. PaGouee mecTo cneunanucta AIMUHUCTpauun U paboTHHka M®L] 06o-
pyZAyeTcs MepcoHaIbHbIM KOMMBIOTEPOM C BO3MOMXHOCTBIO A0CTYNa K HEOOXOAUMBIM
MH(POPMALIMOHHBIM CHCTEMAM, MEYATAIOLHM W CKAHHPYIOLLMM YCTPOHCTBAMHM.

2.14.4. ITomeleHue o0OpyayeTCs BXOAOM s CBOOOIHOrO A0CTYMNa rpaxiaH B
MOMELIEHHE.

Bxox B momeulenne oGopyayercs MHGOPMALMOHHONH BbIBECKOH, COAepKalLei
HHpOpMaLIHIO 00 AIMHHHCTPALUMHK: HAUMEHOBAHHE W PeXKNUM paboThl, a TaKke ya00-
HOH JIECTHHLEH C MOPYYHAMM, MAHAYyCaMH Ul OECNpeNATCTBEHHOrO MePeaBHKEHHUS
rpakiaH.

Mecta npenoctasienuss MyHHUMNANBHO! YCayrn o00pyaylOTCs C YUETOM Tpe-
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GoBaHHH JOCTYNMHOCTH I MHBAJIMAOB B COOTBETCTBUH C IEHCTBYIOLIMM 3aKOHO/a-
TeabcTBOM Poccuiickoit deaepaunu 0 COLMATLHON 3aLUMTE HHBATUIOB, B TOM YHC/IE
obecneynBaloTCA:

yCIoBHA A1s OecrnpensTCTBEHHOro 10CTyna kK 0ObeKTy, Ha KOTOPOM OpraHH3o-
BAHO MpPeOCTaB/IEHHE YCIIYT, K MECTaM OT/bIXa H MPE0CTABAAEMbIM YCIyram;

BO3MOMKHOCTb CaMOCTOAITE/ILHOTO MEPEeABHIKEHHUS MO TEPPUTOPHH OOBEKTA, Ha
KOTOpPOM OpraHM30BaHO NPENOCTaBJICHHE YCIYT, BXOJA B TAKOH OOBEKT M BbIXOAA 3
HEro, Mocaaku B TPAHCMOPTHOE CPEICTBO M BBICAAKH M3 HErO, B TOM YHCJ/E C HCMOJb-
30BaHHEM KPEC/1a-KOJIACKH;

COMPOBOKIEHHE MHBAIMIOB, UMEIOLIHMX CTOMKHE paccTpoicTBa GyHKLHMH 3pe-
HHSl U CAMOCTOSTE/ILHOTO MepeIBHAKEH!S, U OKa3aHHE UM MOMOILM Ha o0bekTe, Ha
KOTOPOM OpPraHM30BaHO NpeaoCTaBIeHHE YCIyT;

HaJutexallee pasMelleHne o0opya0BaHUs U HOCHTeNeH HHopmaluK, Heobxo-
AMMBIX 1 oOecrieyeHus OecrpensTCTBEHHOro N0CTyNna WHBAIMAOB K OOBEKTY H
NpPeOCTABIAEMBIM YCIYyraM C yYETOM OrPaHHYEHHH HX KHU3HEIEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAWMOM [UIS HHBAIMIOB 3BYKOBOM M 3pUTEIbHON HH(OP-
MaLIHK, @ TaKkXKe HAAMUCeH, 3HAKOB W HHOM TEKCTOBOH M rpaduueckoit HHOpMaLHH
3HAKaMM, BBIMOTHEHHBIMU penbedHo-ToueuHbiM wpupTom bpaiina, nonyck cypao-
nepeBoAYHKa U TU(IOCYpAONEePEeBOIYHKA;

JI0MYCK Ha 00BEKT, HA KOTOPOM OpraHHW30BaHO MpPEAOCTaBIEHHE YCyT, cOOaKU-
NPOBOJIHMKA MPH HATWYMHK NOKYMEHTA, MOJATBEPKIAIOLIETO €€ creunanbHoe odyue-
HHE M BbLIABAEMOro Mo Gopme B Mopsake, KOTOpbie ONpeaensioTes deaepaabHbimM
OpraHOM HCMOJHUTENBHON BJIACTH, OCYLIECTBAAOMMM (GYHKUMH NO BbipaboTke H
pean3auuu rocylapCTBEHHONW MOJIUTHKH M HOPMATHBHO-NPABOBOMY peryJMpoBa-
HHIO B chepe COLMANbHOM 3alHWThl HACE/ICHHS;

OKa3zaHWe pabOTHMKAMM OpraHa (OpPraHH3alMH), MPENOCTABAAIOLIErO YCAyrH
HaceJIEHHIO, MOMOLIM MHBAJIMIAM B MPEOJoJeHHH OapbepoB, MELIAKOLIMX NOIyye-
HUIO UMH YCJIYT HapaBHE C APYTHMHU JIMLIAMH.

2.14.5. BusyanbHasi, TEKCTOBas W MyJbTUMeIHiiHas WHGOpMaUMs O nopsake
npenocTaBaeHus MyHHMUMNATBHON YCAYyrd pa3Meluaercs Ha HHOOPMAaUHOHHOM
cTeHzae B noMewieHHd M®PLL u AAMMHUCTpALMH QNS OKMIAHHMA W NpPUEMa 3asBHUTE-
nei, a Takke Ha EanMHOM nopraje rocylapcTBEHHBIX M MYHHUMMNAIbHBIX YCIYr
(pyHkumii) nau Ha PernonanbHom noprane.

HHpopMauHOHHbIE CTEH bl Pa3MELLAIOTCSA HA BUIHOM, JOCTYITHOM MECTE.

OcdopmiieHne UHPOPMALMOHHBIX JIHCTOB OCYILECTBISETCS YAOOHBIM LIS uTe-
Hus wpudrom — Times New Roman, ¢opmar nucta A4; TeKCT — NponucHbie OyKBBI,
pazmepom wipupra Ne 14 — oGbiuHbIi, HAMMEHOBAHHE — 3arylaBHbIe OYKBbI, pa3MepoM
wpudra Ne 14 — sxupHbiit, mons — | cM, BkpyroByto. TekcTbl MaTepHanoB J0KHbI
ObITh HanevataHbl Ge3 ucnpaBiaeHuil, Haubonee BaxkHas MH(OpMauUMs BbiaenAETCA
KUpHbIM wpupTOM. [Tpu odopmaeHnn HHOOPMALIMOHHBIX MaTepHAIOB B BHAE 00-
pa3uoB 3asBJICHHH Ha nopyyeHne MyHMUHMMANbHON YCIYrH, NepeyHen J0KYMEHTOB
TpeGoBaHus K pa3mepy wipudra u Gopmary 1ucta MOryT ObITH CHHIKEHBI.

HUHdpopMaLMOHHbBIE CTEH/IbI JOJDKHBI COAEPHKATh AKTYANbHYIO W MCUEPIbIBAKO-
uyio “HGOpMaLHIO, HeOOXOAUMYIO ISt Moy4eHHst MyHHLMMATLHOR YCyrH, B TOM
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YMC/Ie: O MepeyHe JOKYMEHTOB, HEOOXOAMMBIX LIS NMPEAOCTaBAeHHs MyHHUMNA b=
HOHM yClyru, CpoKax NpeaoCTaBAEHWs YCIyrH, Nopsake 00kanoBaHus HAeHCTBHI
(Ge3neiicTBHA), a TakKe PEICHUAX AIMHHUCTPALMH, MYHHLMMNAIbHBIX CAYKaIMX,
M®L], paGorhnkor M®LI, uHpopMaLHIO O NPEeayCMOTPEHHON 3aKOHOIATENLCTBOM
Poccuiickoit ®denepaunn OTBETCTBEHHOCTH NO/UKHOCTHBIX ML AZIMHHHCTPALIMH, pa-
6otHukoB MDLL, o pexume paboThl, 0 TenedOHHBIX HOMEpAaX AJAMUHHCTPALMH H
apyroit nHpopmaunu, a Takke GopM 3asBieHHUi ¢ 00pa3uaMH HX 3aMOMHEHHS.

2.14.6. Ha TeppuTOopuH, mpuieraioueii K 31aHHIO, rae OPraHU30BaHO Mpeo-
cTaBieHHe MyHHUHMNanbHOR yenyru AamuHuctpauru u MOLL, pacnonaraercs Gec-
NjaTHas MapKoBKa /Ui aBTOMOOMIBHOrO TPAaHCMOPTa MOCETHTE/EH, B TOM uMcie
npeaycmarpusarolas He MeHee 10 NMpOLIEHTOB MECT (HO He MeHee OIHOrO MecTa)
JUIS CTIEUMAIbHBIX aBTOTPAHCTIOPTHBIX CPEICTB MHBAIHIOB, KOTOPbIE HE JOJIKHbI 3a-
HHMaTb HHbIE TPAHCMOPTHBIE CPEACTBA, 32 MUCKIIOUEHHEM CJIy4yaeB, MPEayCMOTPEH-
HbIX MPaBH/IaMH I0POIKHOIO IBHKEHHS.

Bxon B nomewenne M®LL 1 BbIXOA M3 HEro 00OPYA0BAHO COOTBETCTBYIOLIMMH
yKa3aTeJsiMH C aBTOHOMHBIMH MCTOYHMKAMH OecnepeGOHHOrO MUTaHMs, a Takke
JIECTHHLAMM C MOPYYHAMH H MAHAYCAMH JUIA NEPEABHKEHHA 1ETCKUX M HHBATHIHbIX
KOJIACOK.

B nomewennn M®L] opranuzoBan GecniiaTHbli TyaseT 415 MOCETUTENEH, B TOM
YuClie TyasleT, NpeAHa3HAYeHHbIH U1 HHBAIM/IOB.

2.15. Toka3arenn AOCTYMHOCTH M KayecTBa MYHHLMNAIBHON YCIyrd, B TOM
YMC/IE KOJIMYECTBO B3aUMOIEHCTBUIl 3asiBUTENS C JO/UKHOCTHBIMH JIHUAMH TpH
npeaocTaBieHHn MyHHUMNATBHOR YCAYTH M UX NMPOJOIKHTENBHOCTb, BO3MOKHOCTh
nosy4eHus HHOPMALIMK O XOJ€ MpeaocTaBaeHUs MYyHHUHNATBHON YCyrd, B TOM
4UCIe C UCMONb30BaHHEM MHPOPMALIMOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHIl, BO3-
MOJKHOCTb JIHOO HEBO3MOXKHOCTb MosyuyeHus MyHuuMnansHo#t ycayru 8 M®L] (B
TOM YHCJIE B MOJTHOM 00beMe), MOCPEACTBOM KOMILTEKCHOTO 3alpoca.

AJIMHHHMCTpALIHA MOCPEACTBOM HEYKOCHHUTEIBHOIO COOMOACHHS CPOKOB Mpesio-
cTaBiieHus MyHMUMNAIBHON YC/IyrH, a TaKkKe MOpsAaKa NpefocTaBieHus MyHHLH-
NajbHON YC/IYrH, YCTAHOB/EHHbIX HACTOAMM AJIMHHHCTPATHBHBIM pPerjiaMeHToOM,
obecneynBaeT KaueCTBO H IOCTYNMHOCTb MPeA0oCTaBAeHHS MyHHUMNATLHON YCyTH.

[Toka3arenaMu JOCTYMHOCTH M KayecTBa MpenocTaBieHnss MyHHUMNATBHOM
YCJIyTH, B TOM YHCJIE B JJIEKTPOHHOM BHJE, SABIAKOTCS:

- TI0J1y4€HHE 3asBHTEEM MOIHOM, aKTyaabHOH M 10CTOBEPHON MH(OpMALHH O
nops/iKe NpeaocTaBIeHHH MyHHLIMNAIBHON YCIYTH;

- MOJIy4YE€HHE 3asBUTEJIEM MOJIHON, aKTya/lbHOM M J0CTOBEPHON MHpOpMALIHH O
X0J€ NnpenocTaBaeHuss MyHHUMNAIBHON YCIYTH;

- JOCTYMHOCTh OOpalleHHs 3a MpenocTaBieHHeM MyHHLMNANbHON YC/yrd, B
TOM YMC/IE VIS JIML C OFPaHHYEHHBIMU (PU3HYECKHMH BO3MOXKHOCTAMH. [l obciy-
KUBAHUA 3aABUTEIEH C OrPAHHYEHHBIMH U3HYECKMMH BO3MOKHOCTAMMU MOMEILEHHE
o0opyayeTcs naHaycamH, CnelHalbHbIMH OrPakISHHAMH H NepuiamMu, obecneyusa-
ercs GecnpensaTCTBEHHOE NepeABHAKEHHE H Pa3BOPOT HHBATHIHBIX KOJSCOK;

- KOJIMYECTBO B3aHMOJCHCTBHI 3aABUTENS C JODKHOCTHBIMH JIMLUAMH TPH
npeaocTaBieHHn MyHHUMNIANBLHOM YCAYTH H HX MPOAOTIKHTENILHOCTS;
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- BO3MOKHOCTb M0/1y4eHUs MyHUUMMAIbHO# yeiayru B mobom M®LL B npene-
nax tepputopur KpacHOZapckoro Kpas BHE 3aBMCHMMOCTH OT MecTa NpeObiBaHHs
(s pU3MUECKHUX JIULL, BKIIOYAs HHAMBHIAYAIbHBIX MpeanpUHUMaTenei) 1Mo mecta
HAXOXKAEHUS (U151 FOPUANYECKHUX JTHL) B COOTBETCTBHH C JEHCTBHEM dKCTEPPHTOPH-
TBHOrO NMPUHLIMMA;

- BO3MOXKHOCTB 101244 KOMIJIEKCHOTO 3anpoca B modom M®PLL;

- YCIOBHS OXKHAAHUA PHEMA;

- 000CHOBAHHOCTb OTKA30B B MPEAOCTaBIeHHH MyHHUUMNATIBHON YCIyTH;

- BbIMOIHEHHE TPeOOBaHHIi, YCTAHOBIEHHBIX 3aKOHOAATEIbCTBOM, B TOM YHCIIE
OTCYTCTBHE H3OBITOYHBIX AAIMUHHCTPATUBHBIX AEHCTBHIA;

- YCTaHOBJIEHHE MEPCOHATIBHOM OTBETCTBEHHOCTH JO/KHOCTHBIX JIHLL 32 cOOMIO-
neHue TpeOGOBaHUil aIMMHUCTPATHBHOTO PerjiaMeHTa Mo KakaA0MYy AEHCTBHIO (aaMHu-
HUCTPATUBHOM Mpoueaype) npu NpeaocTaBIeHUM MyHUUHMTAIbHON YCaYTH;

- npenocraBieHne MyHHUMMANBHON YCIYTH B COOTBETCTBHH C YCTAHOBJIEHHbI-
MM HaCTOSALINUM AMHHUCTPATUBHBIM PErJITAMEHTOM MOPSIKOM H CPOKAMM;

- OTCYTCTBHE OOOCHOBAHHbIX kanoO pelieHus W neicTBus (Oe3neiicTBus) An-
MHUHUCTPALMH, €€ J0KHOCTHOrO JIMLA, MYyHHLIMIIAILHOTO CITy’Kallero.

B3aumoneiicTBue 3asBHTeNCH C JOKHOCTHBIMH JIMLAMH AJIMMHHCTPALIMH MPH
npenocTaBieHHH MyHMUMNAAbHOM YCYrH OCYUIECTB/IAETCA JBa pa3a — NpH npea-
CTaB/IeHHH 3asiBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX /UTA MpeaocTaBieHnss MyHHIH-
NaJbHOM yC/yru (B ciyyae HEMOCPEICTBEHHOro oOpalleHHs B AAMMHHCTPALHIO), @
TaKKe NMPH MOJy4EHHH pe3y/ibTaTa npeaocTaBieHnss MyHHLMNAAbHON YCIYTH.

B cnyuae oOpatiueHus 3asBHTENS 3a NpeaocTaBIeHHeM MyHHUMNANBHON yCcayru
B JIEKTPOHHOH ¢opme u BbidOpe 3asBUTEleM cnocoba MOJy4YeHWs pe3ysbTara
npeaocTaBieHusi MyHHUHNATBHONH YCayru:

- B AIMHHUCTPAUHH, TO B3aUMOAEHCTBHE 3asABUTENS C JOKHOCTHBIMH JTHLAMH
AJIMUHHUCTpALIMM OCYILECTBIAETCH OAMH pa3 — MPH MONYHEHHH pe3y. IbTaTa;

- B JJIEKTPOHHOM BHJ€, TO B3aUMOAEHCTBHE 3aABUTE/S C 10UKHOCTHBIMM JIHLIA-
MH AJMHHUCTpPALMKU He TpedyeTcs.

[TpoOMKHMTENBHOCTD OTHOTO B3aUMOICHCTBHS 3aBUTEA C JOKHOCTHBIM JIH-
UOM A IMHHHMCTpPALIMM HE MpeBbilIaeT 15 MUHYT.

C ucnonb3oanueM EaMHOro noprana rocylapcTBEHHBIX M MYHHUMNATbHBIX
yeayr (byHkuuit), PernoHanpHOro mnoprasia 3asBUTENIO MPEIOCTABIACTCA BO3MOXK-
HOCTb OCYLIECTBIIATH MOHMTOPUHT X0Ja NMpeaoCTaBaeH!Uss MyHULIMNANBHON YCAYTH.

3asBuTeNb UMeeT MpaBo oOpaTuthes B MOLL B uensx nonyyenus nupopmauuu
0 XOJ€ MpelOCTaBlIeHUs KOHKPETHOH MYHMUMNAIBHOH YC/IyrH, YKa3aHHOH B KOM-
MJEKCHOM 3anpoce, WJIH O TOTOBHOCTH [JOKYMEHTOB, SB/SIOLIMXCSH pe3y/bTaToM
NPEeIOCTABIEHHUS KOHKPETHOH MYHHLMMAIBHON YC/IYrH, YKa3aHHOH B KOMIJIEKCHOM
3anpoce. YkaszaHHas uHpopmaums npenocrapasercs MOLL:

- B XOJI€ TMYHOTO MPUEMa 3asiBUTEIA;

- 1o Tenedony;

- 110 3/IEKTPOHHOM rnoyre.

B cnyyae obpawenns 3asputens B MDLL ¢ 3anpocom o xozne npeaoctaBieHuUs
KOHKPETHOH MYHHMLMNANbHOWH YCIYrd, YKa3aHHOW B KOMIUIEKCHOM 3arpoce, WiH O
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FOTOBHOCTH JOKYMEHTOB, SBJSIOLUMXCS Pe3yabTaTOM MPeaOCTaBAEHHA KOHKPETHOMH
MYHHLIMIAJIBHONH YCTyrH, YKa3aHHOH B KOMIUIEKCHOM 3ampoce, MoCpeaCTBOM JieK-
TpOHHOM nouTbl, M®L] 0043aH HanpaBUTb OTBET 3aABUTENIO He MO3AHee pabouero
QIHA, cieaytouiero 3a aHem nonyyeHus M®L] ykazanHoro 3anpoca.

2.16. WUnbie TpeGOBaHHs, B TOM YHCJIE YYHTHIBAIOLLME OCOOEHHOCTH NMPEeIOCTaB-
JE€HUS MYHMUMNAIbHON YCIYrH MO SKCTEPPUTOPHATIBLHOMY MPUHLMMY (B ciyvae, ec-
M MYHHLIMMAIbHAS yC/Iyra MpeaoCcTaBIseTcsl MO IKCTEPPHTOPHATLHOMY MPHHLIKITY)
1 0COOEHHOCTH NpeaocTaBieHnss MyHHUHNANBHON YCIYTH B 3/IeKTPOHHO#H (opme.

2.16.1. lns nonyyeHuss MyHHUUHNAILHON YCIIyTH 3asABUTENAM MPEAOCTABIAETCS
BO3MOKHOCTb MOAATh 3asBJEHHE O NMPEAOCTaBIeHUH MYHHUMNANBLHOM YCyrH U 10-
KYMEHTBI (COZepKallMecs B HHMX CBEIECHHA), HEOOXOAMMbIE IS MpPelOCTaBICHHS
MyHHUHNATBHON yCIyTH, B GOpMe EKTPOHHBIX JOKYMEHTOB NOcpeaAcTBOM Peruo-
HAJILHOTO MOpTana.

[Tpu oOpauieHun B 71eKTpOHHOH ¢opMe 3a monayuyeHueM MyHULHMNATBHOM
yC/Iyru MocpeacTBOM PernoHanbHOro noprana 3asBieHHe M KaXIbIH NpUiaraeMbli K
HEMY JIOKYMEHT MOAMUCHIBAKOTCA 3aABUTEIEM MPOCTOH 3/IEKTPOHHO#H MOAMHCHIO.

[lpu oOpauieHHH B 31eKTpOHHOH dopme 3a nonyyeHneM MyHHUMNATBHOMN
YCJIyr¥ MOCPEACTBOM 3JIEKTPOHHOH MOUTHI 3asBiE€HHE W KakIblil MpUIaraembid K
HEMY [OKYMEHT MOANUCHIBAIOTCA 3asBUTENIEM YCHICHHOHW KBaAH(pHULHMPOBAHHOM
31EKTPOHHON MOANMUCHIO.

B cnydae oOpaiieHus npeacTaBUTEs 3asBUTENS JOKYMEHT, YAOCTOBEPSIOILH
MOJTHOMOYHMS TPEACTABHTENS 3asBUTE/IA Ha OOpalleHHe 3a nosiyvyeHHeM MyHHLUH-
NMaJIbHOM YCIIyTH:

- BbIIAHHBIH OpraHu3auueil, y10CTOBEPAETCA YCHICHHOH KBATHDUUMPOBAHHOM
3NEKTPOHHON MOAMUCHIO MPABOMOYHOTO T0JKHOCTHOTO JIMLA OPraHU3aLmu;

- BbIIAHHBbIH (U3MYECKUM JIHLOM, YIOCTOBEPAETCS YCHICHHOH KBalTM(HLHPO-
BAHHOM 3/IEKTPOHHOM MOAMMCBIO HOTApHYyCa.

B cayudae ecnin ans noayyeHus MyHUUMNATBHOM YCIYTH YCTAaHOBAEHA BO3MOK-
HOCTb MOJAa4YM JAOKYMEHTOB, MOAMHCAHHBIX MPOCTOM 31EKTPOHHON MOAMUCHIO, IS
MOAMMCAHHUS TAKMX JOKYMEHTOB JI0MYCKAETCs UCMOJIb30BaHHE YCHICHHON KBaTn(H-
LUHMPOBAHHOM 3JIEKTPOHHOM MOAMMUCH.

3asB/lCHHE U MpPHIAraeMbie K HEMY JIOKYMEHTbI, MOCTYNUBLUWE B AIMMHHCTpa-
UMIO B JJIEKTPOHHOH (hopMe, paccMaTpHBAlOTCH B MOPSIKE, YCTAHOBIGHHOM pasje-
JIOM 3 HACTOSALLEro peraaMeHTa.

2.16.2. Ha oduunansHom caiite AIMHHHUCTPauUMH B HH(POPMALMOHHO-
TEJIEKOMMYHUKAUMOHHOH ceTn «MHTepHe™ M EAMHOM nopTtase rocy1apcTBEHHBIX H
MyHHUMOANBHbIX ycayr (QyHkuwii) (PernoHasibHOM mnoprane) 3asBUTENIO Mpeao-
CTaBJISETCS BO3MOKHOCTb KOMHPOBAaHMA (OpMbI 3asBieHus (npuiokedus Ne | k
HACTOSILLEMY PEerIaMeHTy) A Ja/IbHEHILEro ero 3anoJHeHHs B IEeKTPOHHOM BHJIE
pacneyaTkH.

2.16.3. [puem 3asBaeHuit o npeaoctaBieHnH MyHuuunanbHoi yeayru B8 MOL,
KOMUPOBAHUE M CKAHWPOBAHHWE JIOKYMEHTOB, MPEayCMOTPEHHBIX MyHKTamu [-7, 9.
9.1 n 18 yactu 6 cratbu 7 denepanbHoro 3akona Ne 210-®d3 «OO6 opranu3auuu
NPeaOCTaBIEHHA rOCYAAPCTBEHHBIX U MYHHLUHMNAAbHBIX YCIyr», HHOOPMHPOBAHHE H
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KOHCY/IbTUPOBAaHHE 3asiBUTEJICH O MOpAAKE NpeaocTaBaeHHs MyHHLMNANBLHO#N yeiy-
rM, O XOJ€ PacCMOTPEHHs 3arpoCcoB O MPENOCTaBAEHHH MyHHUMNANBHOH yCyru, a
TAK/Ke 1O MHBIM BOMPOCAM, CBSI3aHHBIM C MpeaocTaBieHHeM MyHHLMNANBHON yCy-
ru, B MODL] ocywectBastores GecruiaTHo.

[lpu npenoctaBnenun MyHHUHMNANBHOH YCAYTH MO JKCTEPPUTOPHATLHOMY
npunuuny M®L[ npu obpaiueHun 3asBuTens (MpeacTaBUTENs 3asABUTENA) OCYLIECTB-
NS0T CO3JaHHE EKTPOHHBIX 0Opa3oB 3asABICHHS M JOKYMEHTOB, MPEACTABASEMbIX
3asABUTENIEM (NpeNCTABUTENEM 3asBUTENA) M HEOOXOAMMBIX IS NPENOCTaBIEHHUSA
MyHHUMNANbHOH yCIyrH B COOTBETCTBHM C AAMUHUCTPATHBHBIM pErjlaMeHTOM
npenocTaBieHusi MyHHUMNAIBLHON YCIYTH, H MX 3aBEPEHHE C LIE/IbIO HaNpaB/IeHHs B
AAMHHHCTPALHMIO.

IMpu obpawenun 3asButens B8 MDL[ ¢ komrmiekcHeim 3anpocom M®LL ocy-
LIECTB/IAET COCTABJIEHHE HA OCHOBAHMM KOMIUIEKCHOTO 3ampoca 3asBieHHH Ha
Mpe10CTaB/IEHHE KOHKPETHBIX MYHHLMNAIbHBIX YCIYr, YKa3aHHbBIX B KOMILIEKCHOM
3anmpoce, MOAMHCAHHE TaKUX 3aABJIEHHH U CKperuieHue ux neyatsio MOLL, dopmu-
pOBaHHE KOMIUIEKTOB A0KYMEHTOB, HEOOXOAMMbIX I MOJyYEHHS MYHHUHMMNAIbHBIX
YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce (yka3aHHbie KOMIUIEKTbI JOKYMEHTOB
(bopMHpPYIOTCS M3 YMCaa JOKYMEHTOB, CBeICHHH W (MH) MH(OpMaLMH, MpeacTas-
neHHbIX 3asBuTeneM B M®L| npu obpalieHun ¢ KOMIUIEKCHBIM 3alpOCOM, @ TaKKe
JOKYMEHTOB, CBeieHHi 1 (uau) uHdopmauuu, nonydeHusix MOLL camocToaTensHo
B MOPAIKE MEKBEIOMCTBEHHOrO B3aUMOICHCTBHS, A TAKKE BCJICACTBHE MOSYYEHHS
pe3y/IbTaTOB rOCYAapCTBEHHBIX M (WJIM) MYHHULIMMAIbHBIX YCIYT, YKa3aHHbIX B KOM-
MJIEKCHOM 3anpoce U HeOOXOAUMBIX 1S MOYYEHHS HHBIX rOCYIapCTBEHHBIX H (MJTH)
MYHHLMMNATBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3amnpoce), HarpasieHHE yKa-
3aHHBIX 3a9BJICHHI H KOMIUIEKTOB JOKYMEHTOB B AIMUHUCTPALIMIO.

2.16.4. Tlpu npenocrasienun yciayrd B MOL] npuem v Bblzaua 10KYMEHTOB
ocywectagercs corpyaHukamu MOLL [lns ucnoaHeHHa nakeT J0OKYMEHTOB repe-
JIA€TCA HEMOCPEACTBEHHO B AJIMHHUCTPALMIO, B COOTBETCTBUH C 3aK/IKOUEHHBIM CO-
riauieHHeM O B3aMMO/ICHCTBHHU H MYHKTOM 3.3 HAaCTOALIEro perjiaMeHTa.

2.16.5. TlpueMm NOKYMEHTOB OT 3asBMTENsA, BblJauya 3asBUTENIO pe3yjbTaTa
npenocTaBieHus MyHHUMNATBHON YCIyrH, a Takke HHPOPMHUPOBAHHE W KOHCYJ/IbTH-
poBaHHe 3asBHTE el ocyuiecTrasercs cneunanncramu M®LL B neHp obpaluenus 3a-
ABUTENSA B MOPSAAKE YIEKTPOHHOM OYepean, B TOM YUC/IE MO MpeaBapHTENbHON 3aru-
CH (Ha OrpeliesIeHHOE BPeMs U JaTy) HEMpephbIBHO B TeueHHe paboyero aHs, B COOT-
BETCTBHHM ¢ rpadukom padorsi MDLL

[Tpu npueme KOMIMIEKCHOTO 3ampoca y 3asButesns paboTHukH M®LL oba3anb
nporH(OpMUPOBaTH €ro 000 BCEX rocy1apCTBEHHBIX U (MJIH) MYHHLIMNIAIbHBIX YCITy-
rax, yciyrax, KOTOpble sBASIOTCS HEOOXOIAMMBIMU M 00A3aTebHBIMU Ui TPEao-
CTaBJEHUS FOCYIAPCTBEHHBIX U MYHHLHMATbHBIX YCAYT, MOMYYEHHEe KOTOPbIX HEe0O-
XOAMMO [UIsi MOTYYEHHS! MYHHLIMNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIJIEKCHOM 3arpo-
ce.

2.16.6. B cektope uHpOpMHpOBaHMUSA M OkMAaHMA cneumanuct MOLL ocy-
LIECTBIAET OPraHW3aUMOHHYKO M KOHCYJIbTALMOHHYIO MOMOIIb rpaxiasam, obpa-
tuBwuMcea B MOLL 1ns nosydenus MyHHUMNANBHON YCTyTH.
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2.16.7. O6¢nyxuBanue 3asButeneit ML ocyuecTBaseTcs ¢ MOMOIbIO deK-
TPOHHON CHCTEMbI YIPABJIEHHS OYEPEIbIO, KOTOpas MpelHa3HauyeHa UId perucrpa-
LIMH 3a8BUTEIEH B OUEpeIN; yyeTa 3asBUTeIeH B OUepeau; YNpaBiIeHHUs OTAebHbIMH
OYEpesMH B 3aBUCHMOCTH OT BHIOB YCJIYr; OTOOPaKEHHS CTaTyca Ouepeau; npea-
BApHUTEILHON 3anucH 3asBuTens. CuctemMa ynpas/ieHHs OYepeabio BKIKOYaeT B ceds
CHCTEMY TOJIOCOBOTO M BH3Ya/lbHOrO HH(pOPMHUPOBAHHA, MYIbThI OMEPATOPOB.

II1. CocTaB, noc/1e10BaTeILHOCTL H CPOKH BbITIOJIHEHHS
A/IMHHHCTPATHBHBIX NPOLEAYP, TPeGOBAHHUS K NOPSAKY HX BHINOJIHEHHS,
B TOM YHCJI€ 0COGEHHOCTH BbINOJIHEHHS AIMHHHCTPATHBHBIX IPoLeayp B

371eKTPOHHOIT hopme, a TaKkKe 0COGEHHOCTH BbINOJTHEHHS
AJIMHHHUCTPATHBHBIX NMPOLIeAYP B MHOr0()Y HKLHOHATBHBIX LEHTPaxX

3.1. CocraB, N0C/1€10BATEILHOCTH H CPOKH BbITIOIHEHUS!
AJIMHHHCTPATHBHbIX NPOLEAYP, TPEGOBAHHS K NMOPSAKY HX BbINOJIHEHHUS
NpH NpeaocTaBieHHH MyHHUHNAILHON yCIyrH B AAMHHHCTPAUMH

3.1.1. lpenocrapineHne MyHHLUMNANBHOMH YCIYrH B AIMHHUCTPALMH BKIKOYAET
B ce0s crienyoumMe aIMMHUCTPATUBHBIE MPOLEIYpbI:

- MPUEM W PEruCTpaLMa 3asBICHUS U JOKYMEHTOB;

- PaCCMOTPEHHE 3aAB/IEHHA, IPUHATHE PELUEHUS U MOArOTOBKA 10KYMEHTOB;

- Bblaua 3asBUTEJIIO Pe3y/1bTaTa NpeloCTaBIeHns MyHHUMNANBHON YCIyrH.

3.1.2. AamunucTpatuBHas npouenypa «IIpueM u peructpauus 3asBieHus U 10-
KYMEHTOBY.

OcHoBaHMEM [U1s Hayasia MpouUeaypbl ABISETCS M0JaYa 3asBJACHHUS HA UM r1a-
Bbl 3a0oiickoro ceabckoro nocesieHust CnaBsSHCKOro paHoHa COMTACHO TPHIIOKEHHIO
AZIMMHHCTPaTHBHOIO PErJIaMEHTA C MPHIIOKEHUEM IOKYMEHTOB COIJIACHO MYHKTY
2.6 HacToALero AAMUHHCTPATUBHOIO PerjiaMeHTa B AZIMMHUCTPALIHIO.

B uensx npenoctasienus MyHHUMMAALHOH YCIIyrd OCYLIECTBIACTCA MPHEM 3a-
SABUTEJIEH MO NPEABAPHTEILHOMN 3aMHCH.

3anuch Ha npueM B AZIMHHUCTPALIMIO MIPOBOMTCS MOCPEACTBOM OPHUHATBLHOTO
caiTa.

3asBUTENIO MPEAOCTABNAETCS BO3MOKHOCTH 3aMHCH B JHOObIE CBOGOAHBIE 1/s
npuemMa JaTy ¥ BpeMs B Mpelenax YCTaHOBJEHHOrO B AIMMHMCTpauuu rpaduka
npHema 3asBUTECH.

AIMHHUCTpaUMs He BrpaBe TpeGOBaThb OT 3asBUTENS COBEPLUCHHUSA MHBIX Jeii-
CTBHi1, KPOME MPOXOKAEHHS HACHTHPHUKALUMN U ayTEHTUPUKALMH B COOTBETCTBHHU C
HOPMaTHBHbBIMHU MpaBOBbIMU akTaMu Poccuiickoii Menepaunu, ykasaHus ueau npue-
Ma, a TaKKe MpeJ0CTABICHUS CBEICHHH, HEOOXOAMMBIX IS pacyeTa AIHTENbHOCTH
BPEMEHHOr0 HHTEPBasa, KOTOPbIi HEOOX0AMMO 3a0pPOHMPOBATH /LIS TpHEMA.

[Tpu imuHoM OOpalleHnn cneuranueT A IMUHHCTPALNH:

- uHpOpMHUpYeT 3asBUTENCH O TMOPAAKE MpeaoCTaBIeHUss MyHHUMNANBLHOl
YCIYTH;

- YCTaHAB/IMBAET JIMYHOCTh 3aABUTE/IA MOCPEACTBOM MPEIbABACHNS UM Nacrop-
Ta rpaxaanuHa Poceuiickoi ®enepaunm 1160 HHOTO JOKYMEHTA, YI0CTOBEPSIOLIErO
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JAMYHOCTb, B COOTBETCTBHH C 3aKOHOAaTeabcTBOM Poccuiickoii denepauun uam no-
CpeacTBOM MAeHTHhHKALMM W ayTeHTHPUKALUNK C MCMONb30BAaHUEM HH(OPMALIMOH-
HbIX TEXHOJIOTHH, NPeayCMOTPeHHbIX YacTbio 18 ctathu 14.1 denepanbHOro 3akoHa
ot 27 woas 2006 roga Ne 149-®3 «O6 unpopmaumi, HHPOPMALIMOHHBIX TEXHONIO-
rUAX U 0 3alIuTe HHPOPMALIMKY (MPH HATHYMH TEXHHYECKOH BO3MOKHOCTH);

- MpoBepAET JOKYMEHT, yAOCTOBEPSAIOLIHHA MOJTHOMOYHA NMPEACTABUTENSA, €CIIH C
3asiBjeHHEM 00pallaeTCs NpeaACTaBUTe b 3asABUTEA (3aBUTEIICH ),

- MPH OTCYTCTBHH O(OPMIIEHHOTO 3asAB/EHHSA Y 3aABUTEIS HJIH NPH HEMPABHIIb-
HOM (HEKOPPEKTHOM) €ro 3anoJHEHHH MpeLIaraeT 3aHOBO 3alOJIHHTh YCTaHOBJIEH-
HYI0 (opMY 3asBIEHHS (COTTACHO MPHIOKEHHIO K HACTOALLEMY PErjIaMEHTY), MOMO-
raeT B ero 3ano/IHeHHH;

- MpoBepseT HalM4yHe BCEX HEOOXOAMMbIX NOKYMEHTOB /A MpPEeI0CTaBICHHS
MyHHUMNAIBHOMN YCIYTH, B COOTBETCTBHHU C MYHKTOM 2.6 HACTOSILLErO PeraMeHTa;

- NP YCTaHOB/IEHHH (AKTOB, yKa3aHHBIX B MyHKTE 2.7, yBEAOMJIACT 3aABUTEIA
0 HaJIM4UH MPENATCTBHI B MPUEME JOKYMEHTOB, HEOOXOAMMBIX 15 MPE1OCTAB/ICHHUS
MyHHUHNANBHOH YCyrH, OOBACHAET 3aABUTENIO COAECP/KAHHUE BbIABIECHHBIX HEIO0-
CTAaTKOB B MPEICTABICHHBIX JTOKYMEHTAX U MpEeIaraeT NpHHATH MEPbI 110 UX yCTpa-
HEHHIO;

- eCJIH HEeOCTATKH, MPENATCTBYIOLIHE NPHEMY JOKYMEHTOB, J0MYyCTHMO YCTpa-
HHUTB B XOJI€ MPHUEMA, OHH YCTPAHAOTCH HE3AMETHTEIbHO;

- CIMYAeT KOMHUHU JOKYMEHTOB C UX OPHTHHATAMM, MOC/IE YEero HUAKE PEKBH3MTA
nokymeHTa «[TOAMWCHY, MPOCTaBsET 3aBEpUTE/IbHYIO Haanuch: «Konus BepHa»;
JIOJIKHOCTD JIMLIA, 3aBEPHBLLUETO KOMHIO A0KYMEHTA; JIMYHYIO MOAMUCH; paciuugpos-
Ky NOANHCH (MHULMANLI, GamMuius); 1aTy 3aBepeHus; neyats. [1pu 3aBepenun Konui
JIOKYMEHTOB, 00bEM KOTOPBIX MPEBbIIAET OAHH JIMCT 3aBEPAET OTAE/IbHO KaIbii
JIUCT KOMHU TaKUM %ke CrocoOOM, HCKITIOYEHHS COCTABISIOT Cily4YaH, KOraa BEPHOCTh
KOMMH MpPEeACTABICHHOrO 10KYMEHTA 3aCBH/IETENbCTBOBAHA B HOTAPHAILHOM NOpAI-
Ke.

CneuranuctT AZIMHHUCTPALIMKU B )KypHAlle Y4eTa H PEerucTpalHH Ae/aeT 3anuch
O mpueMe 3asBleHHs U JIOKYMEHTOB, MPOCTAB/IAET PErUCTPALMOHHbBIA HOMEp, AaTy
MPUHATHA U CBOK MOJNHCH HA KOMUM 3asBJICHMS, BBIAACT 3afBUTE/KO PACMUCKY
YCTAQHOBJIEHHOH (POPMbI B MOTYUYSHHH OT 3asABUTEIA JOKYMEHTOB C YKa3aHHEM HX Me-
pEeuUHs, 1aThl U BPEMEHH HX MOTYUEHHUSA.

OOLHKiT MaKCHMATbHBIA CPOK MpHeMa JOKYMEHTOB He MOXKET npeBbiiaTh 15
MMHYT.

CpoK npHema 1 perucTpaLuHy 3asBIeHUs U JOKYMEHTOB — | NeHb.

Peructpauus 3asBjaeHHA, NMOCTYNHUBIUErO B AAMHHHMCTPALIMIO, HE3ABUCUMO OT
crnocofa ero 10CTaBKU OCYLIECTBIIAETCH B CHCTEME DJIEKTPOHHOTO J0KYMEHTO000pO-
Ta cneuranuctom OOLero oTaena, OCyIECTBAAIOUIMM PETHCTPALMIO BXOAALIEH KOp-
PeCMOHACHLHH, B A€Hb ero nocTymieHus. [Ipu peructpaunu 3asBaeHHIO PUCBAHBA-
€TCs COOTBETCTBYIOLLHH BXOAALUMH HOMED.

KpHTepHsMH NPUHATHS PeLICHHUS ABASIOTCS:

- oOpauieHue 3a nonyuyeHHeM MyHHUMNANbHON YCIIyrH HaUIE/KALLEro JIMLa;

- MpefoCTaBjeHHe B MOJHOM 00bEMe NOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
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AIMHHHMCTPATHBHOIO perjamMeHTa;

- JOCTOBEPHOCTb MOJAHHBIX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 AJMHHH-
CTPAaTHMBHOTO PErjamMeHTa.

Pe3ynbTaTOM aAMHHHUCTPAaTHBHOM MpOLEaypbl ABIAETCS:

- MPUEM 3asBJECHHA U IOKYMEHTOB Ha Moay4yeHHe MyHHUMNATbHON YCayTH.

Cnocob ¢ukcauuu pe3yabTaTa BbIMOJHEHHS aAMHHHUCTPATHBHOH MpoUeaypbl —
BHECEHHE B CHCTEMY /IEKTPOHHOTO IOKYMEHTOO00pOTa.

3.1.3. AnmuHucTpatuBHas npouenypa «PaccmoTpeHue 3asBACHMS, MPHHATHE
PELLEHHMS U MOATOTOBKA TOKYMEHTOBY.

OcHOBaHHEM 11 Hayana NpoLEaypbl ABIACTCA 3aperHCTPMPOBAHHOE CheuMa-
JUCTOM A IMHHHUCTpALIHK 3asiBIICHHE.

[TpuHSATBIE JOKYMEHTBI MepenaroTcs oOWUM oTae0M riaBe 3aboHCcKoro cesb-
ckoro nocenieHust CnaBIHCKOro paioHa, KOTOPbIii BU3MUPYET 3asBIEHHE M nepeaaer
€ro B MOpsAKe AeJONPOM3BOACTBA CMELIHATHCTY A IMHHUCTPALIMH A5 UCTIOTHEHHS.

CrieumanucT AAMUHHCTPAUMH PacCMaTPUBAET MOCTYMUBILEE 3asBJIECHHE U MPH-
HUMAET pelleHHe:

- 0 Mpe0CTaBIeHHH MyHHLUIMNATBHON YCITyTH;

- 00 OTKa3e B npeaocTaBIeHHH MyHHUHNATLHOM YCaYTH.

B cnyyae orkasa B npenoctaBieHun MyHuumnanbHoi ycayru, Crneunanucrt
AZMMHHCTPAUMK MOATOTABIMBAET yBeAOMIEHHE 00 OTKa3€e C yKa3aHHEM MPUYHH OT-
Ka3a M HampaJseT ero riase 3aboickoro cesnbekoro noceneHns CaaBsHCKOro paiio-
Ha U4 corsiacoBaHus M noanucanus. IloanucanHoe yBenomsieHHe 00 OTKasze peru-
CTPUPYETCS U NEPeNaeTCs CreudaaIucTy AJIMUHUCTPALIMK [UTS BDYUEHHSA 3a8BUTEHO.

B caydae pewenus npenoctaBrieHus MyuuuunaapHo ycayru Creunanuct
AZMUHHUCTPAUMU FOTOBHUT KOMHIO MPABOBOrO akTa AJMHUHHCTPALIMHU, 3aBEpseT ee rne-
4aThIO.

Pe3yabTaToM HCMONMHEHHS aAMMHHCTPATHBHOW MPOLEAYPbI MO PACCMOTPEHHIO
3asBiaeHus CreunansucToM AIMHUHHCTpauMH M (GOpMHUpPOBaHMIO pe3yabrata MyHH-
UMNATbHOHM YCIYTH, B COOTBETCTBHH C 3aNPOCOM 3asiBUTEIsA ABIAIOTCA MOArOTOB/EH-
HbI€ K Bbla4e 3asBUTEHO:

- KOMUS MPaBOBOro akTa AMHHUCTPALIMH;

- yBe1OMJIeHHe 00 OTKa3e B peaocTarieHHn MyHHLIMTAILHOM| YCITyTH.

Cnocof ¢ukcaunu pe3y/ibTaTa BbIMOJIHEHWS A IMHUHHCTPATHBHO# NpOLEeLypbl:

- BHECEHHE B JKYPHAJI PErMCTPALIMK, B TOM YHCIIE B J/IEKTPOHHYIO 0a3y AaHHbIX.

Kputepuu npuHATHS pelueHnii:

- COOTBETCTBHE MPEACTABIEHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM TPEOOBaHHAM;

- COAEpKALIMECS B MPEACTABIEHHBIX JOKYMEHTAX CBEAEHHS ABIAIOTCS MOIHbI-
MH H JOCTOBEPHBIMH.

CpoK aZIMHHHUCTPATHBHOI npoueaypsl — 8 aAHei.

HcnonHenne naHHOW aJMMHMCTPATHBHOM mpoueaypbl Bo3ioxkeHo Ha Crieuua-
McTa AIMHHHUCTPALIMHK.

3.1.4. AnMuHHCTpaTHBHAs npoueaypa «Bbinaya 3asBuTeto pesyabraTa npeao-
cTaBieHHs MyHHUHNANBHON yCayru».

FOpuanueckum ¢akToM, ClyKalUlMM OCHOBAaHHEM IS Hayajla aAMHHHCTPATHB-
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HOWM MpoLenypbl, ABISETCS HAIMYHE COTIACOBAHHON M MOAMMCAHHON B YCTaHOBJIEH-
HOM MOpAZKe KOMHH MPaBOBOrO akTa AJMMHHUCTpaLMH, W60 yBeaomaeHus o oTka-
3e B NpeaocTaBieHHn MyHHULMNANbHOM YCTYTH.

CrneuuanuctT AIMHHHCTPALIMH B COOTBETCTBHH C BHIOOPOM 3asBHTEN cnocoba
NOJy4eHHs pe3y/ibTaTa MpeaocTaBieHus MyHHUMNANBHON yC/IyrH BbllaeT (Hanpae-
JAeT) pe3yabTaT NpefoCcTaBleH!Uss MyHHLMNANBHO#N YCIyTH.

B cnyuae ecnu 3asBuTens BbiOpan crnoco® nmonyueHHs pe3yibTaTta MpeaocTaB-
AeHHs MYHHLMNANBHON YC/IyTH Ha aapec 3JIeKTPOHHOH nouTtel, To Cneunanuct An-
MHHHCTPALMH HAMPABJIAET 3asABUTEIIO KOMMUIO MPABOBOrO akTa AZIMHUHHCTPALIMH, JIH-
60 yBenomaeHue 00 OTkase B MpeaocTarieHHH MyHHUMNANbHOH yciyru B dopme
UIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCHJIEHHOH KBaM(pHUMPOBAHHON d/€K-
TPOHHOI# MOAMUCHIO, MO aIPECy dNEKTPOHHOMH MOYTHI.

B cnydae ecnn 3asBuTenb BbiOpas crnoco0 MoMyyeHHs pe3y/ibTaTa npeaocTas-
JIeHUss MyHHUMNANbHOH yC/IyrH MOYTOBBIM OTMpaBiaeHHeM, To Cneunanuct Aamu-
HHCTpaLMK obecrieynBaeT HarnpaBjieHHe KOTMHUH NMPAaBOBOTO aKTa AJIMWHHUCTPALMH,
aubo yBenomneHus o0 oTKase B MPeaoCTaBiIeHMH MyHMUMNANBLHOH yC/yru nouro-
BbIM OTNPAB/IEHHEM 3aABUTEJTIO.

B ciyuae ecnu 3asBuTenb BbIOpan crnoco0 MolyyeHUs pesysbTaTa MpeaocTaB-
neHust MyHULUMNANbHON YCIYTH NMOCPEICTBOM BblaauH B AAMMHMCTpaumu, To Cne-
UHATUCT AZIMHHUCTPALIMH:

1) yBenomssier 3asBuTeas No TeiaeoHy MM HHBIM JOCTYNHBIM CMOCOOOM O
HEOOXOAUMOCTH MPUOBITH /U1 MOJYYEHHS NOArOTOBIEHHBIX JOKYMEHTOB H COTJIaco-
BbIBACT BPEMs COBEPLUCHHA JaHHOIO JeHCTBHA;

2) npoBepseT AOKYMEHT, YIOCTOBEPAIOLUNH JIMYHOCTD 3asABUTENA WM €ro Mpe-
CTaBUTENS;

3) npoBepseT HaIMYKHE COOTBETCTBYIOLIMX MOJTHOMOYHH Ha noayyeHue MyHu-
UMMAJIbHOM YCITyrH, €C/iM 3a MOJyYeHHeM pe3ysibTaTa ycayrd obpalaercs rnpeacra-
BHTEJIb 3aABUTENS;

4) BbiZAeT 3aABUTEIIO KOMMUIO NMPABOBOTO aKTa AJMHHHCTpaUMH, TGO yBeaOM-
NeHue 00 oTkase B NPea0CTaBlIeHHH MyHULIMNATBLHON YCITYTH.

HcnonHenue naHHOM aAMMHMCTPATHBHOM MpoLeaypbl Bo3nokeHo Ha Creuua-
JIUCTA, OTBETCTBEHHOTIO 3a BbIJauy JOKYMEHTOB.

Kputepuu npuHATHS pelieHWs — HATMYHE KOTMWM MPaBOBOrO akTa AIMHHH-
cTpauuH, 1ubo yBeaomieHHs 00 OTKase B MpeaocTaBieHHH MyHHUHNAIbHON ycy-
TH.

Cpok aZIMMHHCTPATHBHO# npoueaypsl — | aeHb.

Pe3ynbTar aZMMHMCTPATUBHOM MpOLIEAYPbI — Bbia4Ya 3aBUTE/IO KOMHUH NPaBoO-
BOrO aKTa AJMHHHCTpauuH, 16O yBen1oMaeHHs 00 OTKase B nmpenocTaBieHun My-
HULMMAIbHOM YCIyTH.

Cnocobom ¢ukcauuu pe3ynbTaTa BbIMOJHEHHA aIMHHHCTPATHBHOH NpoLELypb
ABJISETCS POCMHUCH 3aiBUTESA O MOJYYEHMM pe3y/ibTaTa npenoctasieHus MyHuuu-
NajIbHOH YCITYTH.
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3.2. CocTaB, NoC/1e10BATEbHOCTH H CPOKH BbINOJIHEHHS!
A/IMHHHCTPATHBHBIX NPoUeay P, TPeOOBAHHSA K MOPSAKY HX BbINOIHEHHS
NpH npeaocTasieHHH MyHHIHNAILHOM YCIYTH B 21eKTPOHHOI (opme

3.2.1. INpenocraBnenne MyHHUMNANBHON YCIYTH B 37I€KTPOHHON opme BKIIO-
yaeT B ce0s crenyrolMe aIMHHHCTPATHBHbBIE TPOLIEIYPbI:

- MPUEM M PErUCTPALMS 3aABICHHSA U JOKYMEHTOB;

- PacCMOTpEHHE 3aABICHUSA, MPUHATHE PELLEHHUS U MOATOTOBKA J0KYMEHTOB;

- BblJ1a4a 3aABUTE/IIO PE3ybTaTa NpeaoCcTaBIeHHA MyHHUHTANBHON yCIyru;

- OCYLIECTB/IEHHE OLIEHKH KaueCTBa NpenocTaBieHus MyHHUMNAIBHON yCIyTH.

3.2.2. AamunucTpaTtuBHas npouenypa «IIpueM u peructpaums 3asBjieHus U 10-
KYMEHTOBY.

OcHoBaHHEM 115 Havasa Npoueaypbl ABIAETCA M0Ja4a 3asBICHUS HA UMA [1a-
Bbl 3aboiickoro cenbckoro noceaeHust ClaBIHCKOro paioHa COMMACHO MPHIIOKEHHIO
AJIMMHUCTPaTHBHOTO pErjiaMeHTa C MPHIOKEHHEM JOKYMEHTOB COIJIACHO MYHKTY
2.6 HacToAIIEr0O AIMHHHCTPATHBHOIO PErIAMEHTa, B TOM YHCJIE JOKYMEHTOB M MH-
(bopmatiuK, MEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEpeHbl B COOTBETCTBHH C
nyHkToM 7.2 yactu | ctathu 16 «O0 opraHu3auMu NpeaoCTaBICHHS roCy1apCTBEH-
HbIX H MYHULHNATbHBIX YCIY», MOCPeACTBOM PernoHansHoro noprana.

[Tpu npenocraBaeHun MyHHUMNATBHON YCIIyTH B 37I€KTPOHHOH (opme MiaeH-
THOHKaALNA ¥ ayTEHTHPHKALHA MOXKET OCYIIECTBIATLCSA MOCPEACTBOM (MPH HATHYHH
TEXHUYECKOH BO3MOKHOCTH):

1) enMHOH cHCTeMBl MACHTHOHKALMK W ayTeHTHOHKALMH WIH HHBIX rOCyaap-
CTBEHHbBIX HHPOPMALIMOHHBIX CHCTEM, €C/IH TaKHE roCcyapCTBEHHbIE HHYOPMALIMOH-
Hbl€ CHCTEMBI B ycTaHOB/IeHHOM [IpaButenbctBom Poccuiickoii denepauun nopsake
obecrneunBaloT B3aHMO/IEHCTBHE C €IMHOH CHCTEMO#H MASHTHYHKALMK U ayTeHTHH-
KalMH{, MPH YCIOBHM COBMAAEHUS CBEICHHIT O QU3HYECKOM NIHLUE B YKa3aHHbBIX MH-
(opMaLMOHHBIX CHCTEMAX;

2) enuHOM cucTeMbl HAEHTHOUKALMHK M ayTeHTH(GHUKALMK H eauHOI uHbopma-
LUMOHHOM CHCTEMbI MEPCOHANBHBIX JaHHbIX, oOecneunBaroLeii 00paboTky, BKiIKOUYas
c6op u XpaHeHHe, OHOMETPHYECKHX NEPCOHATBHBIX JaHHBIX, HX TIPOBEPKY W fepesa-
uy UHGOPMALIMH O CTEMEHH WX COOTBETCTBHSA MPEAOCTABICHHBIM OHOMETPHYECKUM
NePCOHANbHBIM JaHHBIM (PH3HUECKOrO JHLA.

Ha EanHom noprasie rocyaapCTBEHHbIX H MyHMUMNAIBHBIX YCAYT ((yHKLMiT),
PernonansHOM noprane pasmelialoTcs 00pasiibl 3aMoHEHHS AEKTPOHHOH (POPMBbI
3asB/ICHHA.

DopMHPOBaHHE 3asABJIEHUA 3AABHUTE/IEM OCYLIECTBIACTCA MOCPEACTBOM 3anoj-
HEHHUS JNIEKTPOHHOH (OpMBbI 3asiBlieHHs Ha PeroHanbHoM moprasne 6e3 HeoOXoau-
MOCTH JIOTIOIHUTENBHOM MOIauM 3asBICHUS B KaKOH-THO0 HHO# popme.

dopmaTHO-I0rHYeCKas NpoBepka cHOPMHPOBAHHOTO 3asBICHHS OCYLIECTBIA-
€TCA ABTOMATHYECKH MOC/IE 3aMO/HEHUs 3aABUTEIEM KaXKIOro M3 Moseil 31eKTpoH-
HOW (opmbl 3asBieHUs. [Ipu BbISABIEHUH HEKOPPEKTHO 3arOHEHHOrO MOS HeK-
TPOHHOH (GOpPMBI 3aABAECHHUA 3ajABUTE/Ib YBEIOMIISETCA O XapakTepe BhbIABIEHHON
OWMNOKH W MOpAIKE €€ YCTPAaHEHMSA MOCPENACTBOM HHPOPMALMOHHOTO COOBLIEHHMS
HEMOCPEACTBEHHO B JIEKTPOHHOI (opme 3asBiieHHS.
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[Tpu popmMupOBaHHH 3asiBICHHA 3aABUTEIIIO 00ECNEYHBACTCA:

a) BO3MOXKHOCTb KOMHPOBAHHA M COXPAHEHHS 3aABJAECHHA M WHBIX JOKYMEHTOB,
yKa3aHHbBIX B MyHKTe 2.6 HACTOsILEro AJIMHHHCTPATHBHOIO PEriaMeHTa, HeoOX0IH-
MbIX U151 IpeaocTaBaeHHss MyHHLMNATBHON YCyrH;

6) BO3MOXKHOCTb 3aMOJHEHHS! HECKOIIbKUMM 3asIBUTENAMH OJHOH 3JEKTPOHHOM
opmbi 3asBieHUs NpU OOpALLEHHH 3a yClyraMu, NPeanosaraoilMMH HanpaBieHHe
COBMECTHOTO 3asiBJICHHSI HECKOIbKUMH 3asBUTEAMH;

B) BO3MOXKHOCTb Me4yaTH Ha OyMaXKHOM HOCHTENIe KOMHH 3EKTPOHHOH (OopMbl
3asBJICHHS,

I') COXpaHEeHHe paHee BBEAEHHBIX B 3JIEKTPOHHYIO (pOpMY 3asiB/ICHHsA 3HAUEHHH B
1000 MOMEHT 110 XKeJIaHHIO MOJIb30BATES, B TOM YHC/E NPH BO3HUKHOBEHHH OLLH-
GOk BBOZA M BO3BpaTe /IS MOBTOPHOTO BBOJAA 3HAYEHHH B JJIEKTPOHHYIO opmy 3a-
SIBJICHHUA;

1) 3anoJIHEHHe MoJel 1eKTPOHHON GOpMBbI 3asBJCHUS 10 Hayaia BBOJa CBede-
HUIi 3a5BUTE/IEM C MCMOJIb30BAaHHEM CBEICHHH, Pa3MELLEeHHbIX B (eaepanbHoi rocy-
napcTBeHHOM HHpOpMauuoHHOM cucteme «EnuHas cucTema HIEHTUDHKALKMK M
ayreHTHGMKauMn B MHpacTpykType, obecneuuBalouied  MHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOAEHCTBHE MHMOPMALIMOHHBIX CHCTEM, MCIOJb3yEMbIX LA
MPEIOCTABIEHHA TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YC/IYT B 3JIEKTPOHHO#H (op-
Me» (nanee — eaMHas cUCTeMa WASHTHOMKALMK M ayTEHTH(UKALMM), U CBEACHHIA,
ony0IMKOBaHHbIX Ha EAMHOM mopTasie rocy1apcTBEHHbIX H MYHHLMMAIbHBIX YCAYT
(dyHkumii), PernoHanbHOM noprasie B 4acTH, KacaloLIEHCs CBEAECHHH, OTCYTCTBYIO-
LIMX B €IHHOM CHCTeMe HACHTH(UKALIMH U ayTeHTHHKALIMK;

€) BO3MOXHOCTb BEpPHYTbCS Ha JI00OH M3 ITanoB 3amnoJHEHMS JIEKTPOHHOM
(opmbi 3asBieHHs Oe3 MoTepH paHee BBEACHHOH HHPOpMaALMHK;

%) BO3MOMKHOCTH J0CTYyNa 3asiBUTEAs Ha EQMHOM noprane rocynapcTBEHHbIX W
MYHUUMOATbHBIX YCayr (yHKUMiT), PerHoHanbHOM noprasie K paHee MoJaHHbIM UM
3asB/ICHUAM B TEYEHHE HE MEHEee OJJHOTO roia, a TakkKe YaCTHYHO CHOPMHUPOBAHHbIX
3asBJICHHH — B TEYUEHHE HEe MeHee 3 MecsLeB.

3asB/ieHHE U KaXKIbIH NPUIAaraeMblii K HEMY JOKYMEHT MOAMUCHIBAETC TEM BH-
JIOM 3JIEKTPOHHOH MOAMMUCH, KOTOPbIH yCTaHOB/IEH MyHKTOM 2.16.1 HacToswero Axa-
MHHHCTPATHBHOTO PErIAMeHTa.

[Tpu ycnewHo# oTnpaBke 3asBICHUIO MPUCBAUBAETCA YHUKaIbHbIM HOMEpP, MO
KOTOpOMY B JIMYHOM KaOuHeTe 3asBHTe/NA nocpeacTBoM EamHoro noprana rocynap-
CTBEHHBIX H MyHHLHNAAbHBIX yCayr (yHKLUHI), PernoHansHOro noprania 3asBUTEO
Gyner npeacrasieHa HHGOPMALMSA O XOI€ BbINOIHEHHUS YKa3aHHOIO 3asBIEHHS.

ChopMHPOBAHHOE M MOANMHCAHHOE 3aABJACHHE W MHBIE JOKYMEHTbI, YKa3aHHbIE
nyHkte 2.6 Hactosiiero AIMHMHMCTPATHBHOTO pErjiaMeHTa, HeoOXOAHMble /A
npeaocTaBaeHHs MyHHUMNAABHOMH YC/yrH, HanpasisloTcs B AIMHHHCTPALIMIO MO-
cpeacTBom PervonanbHoro noprana.

AIMHHHMCTpaUHs obecneynBaeT NPHEM J0KYMEHTOB, HEOOXOAMMBIX Ul Mpeno-
CTaBjieHHs! MyHHUMNAABLHOH YCIYrH, H PErMCTpauMio 3asBieHHs Oe3 HeoOxoaumo-
CTH MOBTOPHOTO MPEACTABACHHUS 3aABUTENEM TaKHX JOKYMEHTOB Ha OyMaKHOM HO-
cuTerne.
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[Tpu nonyyeHHHn AOKYMEHTOB M 3aABIEHMS B JIEKTPOHHOM BHIE M BbISBJICHHUSA
(axToB, ykazaHHbIX B MyHKTe 2.7.1 HacTosAulero periameHTa, CrneuManucT AIMHHH-
CTpaLUMH B TeueHHe 3 (TpeX) KajleHIApHbIX AHEH CO JHA 3aBepLICHHS NPOBEACHMS
MPOBEPKH NPUHUMAET peleHue 00 0TKa3e B MpHEMe K PacCMOTPeHHIO oOpallieHus 3a
nosny4yeHHeM MyHHULHNAIbHONH YCIyrM M HamnpasiseT 3asBHTENO yBeAOMieHHe 00
3TOM B IEKTPOHHOI (opMe ¢ ykazaHHeM NMyHKTOB ctatbi |1 denepanbHoro 3akoHa
«O06 371€KTPOHHOM MOAMUCHY, KOTOPbIE MOC/YKHIH OCHOBAaHHEM /1S NMPUHATHSA YKa-
3aHHOro pelieHus. Takoe yBeIOMJIEHHE MOAMUCHIBAETCS KBAIM(GULUHPOBAHHON MOA-
nuceio Crneunanucta AIMHHUCTPALUMKU M HANpaBiseTcs B JIMUHbIH KaOMHET 3asBHUTE-
ns Ha PernonaneHom noprase. [lociae nosyuyeHus yBeaOMIEHHS 3asBUTE/b BIpaBe
00paTHTBLCA MOBTOPHO ¢ OOpallleHHeM O MpPeJOCTaBACHHH YC/IYTH, YCTPaHHUB Hapy-
LIEHHSA, KOTOpbIE MOC/IYXKH/IH OCHOBAHHEM /IS OTKa3a B MPHEME K PAaCCMOTPEHHIO
MePBUYHOrO 0OpalLleHHs.

INpenocrapnenne MyHHUMNANBHOH YCIyrH Ha4YMHAETCs C MOMEHTa MpHema H
perucTpauMu AJMHHHCTPALMEH JJIEKTPOHHBIX [1OKYMEHTOB, HEOOXOAMMBIX ISt
npeaocTaBieHHs MyHHUMNATbHONW YCIIYyTH, @ TakkKe MOAyYeHHS B YCTAHOBJIEHHOM
nopsiake uHpopmaunu o6 orutate MyHHUMNATBHON YCITYrH 3asBUTEIEM (338 HCKIIHO-
YEHHEM Cjlyyas, eCii IS Hayana npoueaypbl npeaoctaBieHHs MyHHUMNANbHOH
YCJIyTH B COOTBETCTBUH C 3aKOHOATEILCTBOM TpeOyeTcs IM4Has ABKa).

OO0wHit MaKCHMaIbHBIH CPOK MpHeMa JOKYMEHTOB HE MOXKET mpeBbiliath 15
MHHYT.

Cpok npuema 1 perucTpalnH 3asBl1eHHA U J0KYMEHTOB — | J1€Hb.

Peructpauus 3asBieHHs, MOCTYMHUBILErO B AIMHHHCTPALIMIO, HE3aBUCHMO OT
crnocoba ero 10CTaBKH OCYLIECTB/IAETCS B CHCTEME IEKTPOHHOTO 10KYMEHTOOO0pO-
Ta crneunanuctom OGuiero oraena, OCyIECTBAAIOIMM PErHCTPALMIO BXOAALLEH KOp-
PECMOHACHUMH, B I€Hb €ro MOCTYMIeHHs (B Ciy4ae, ec/ii NpeaocTaBIeHo B Gpopme
WIEKTPOHHOIO AOKYMEHTA, AOKHOCTHOE JIMUO AAMHUHHMCTPALMM MpPEABAPHTE/ILHO
pacneyaThiBaeT €ro U MpHIOKEHHbIE K HEMY 10KyMeHThI). [1pu peructpaumnu 3ass-
JIEHHIO MPUCBAWBAETCA COOTBETCTBYIOLUMI BXOAALIHI HOMED.

KputepHsMH NpUHATHSA PELICHHUS SBIAIOTCA:

- oOpalueHHe 3a notyyeHHeM MyHHUHNAABHOH YCIIyrH HaUle/Kallero JuLa;

- MpenoCTaB/ieHHe B MOJHOM OObeMe AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AZIMMHUCTPATHBHOTO PerjiaMeHTa;

- JIOCTOBEPHOCTb MOJAHHBIX JTOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 AJAMHHH-
CTPaTHBHOIO perjameHTa.

Pe3yabTaTomM aAMMHMCTPAaTHBHOM MPOLEAYPbI ABASETCS:

- IPUEM 3asiB/ICHHS M JIOKYMEHTOB Ha nosiyyeHne MyHHUMMATbHON YCyTrH;

- yBeaoMieHHe 00 OTKase B MpHEMe 3asBACHUS U JOKYMEHTOB C 00OCHOBaHHEM
NPUYKH OTKa3a.

Cnocob ¢ukcaunu peynbrata BbINOIHEHHS AAMHHUCTPATHBHOH MpPOLEAYpPbI —
BHECEHHE B CHCTEMY JIEKTPOHHOIO TOKYMEHTOOO0pOTa.

3.2.3. AaMUHHCTpaTHBHas npoueaypa «PaccMoTpeHHe 3asiBlieHHMs, NMPHHATHE
PELUIEHHS U MOArOTOBKA JOKYMEHTOBY.

OcHOBaHHEM IS Hayala MpoOUeaypbl SBIAETCS 3aperMCTPUPOBAHHOE CrielHa-
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JIMCTOM AJIMHHHUCTPALIMK 3asBJIEHHE.

[TpuHATBIE JOKYyMEHTBI MepeaatoTcs oOLNM OTaesoM riiaBe 3aboicKoro cesb-
ckoro nocenenus CnaBsHCKOrO paifoHa, KOTOPbIH BH3HPYET 3asB/ICHHE M nepeaaet
€ro B MOPS/IKE AeNONPOM3BOACTBA CMIELHATHCTY A IMHHUCTPALMK 115 HCTIOJTHEHHS.

[Mocne npuuaTHs 3asBieHus CrieuHanucToM AJMHHHCTPAUMH 3asBICHHIO B
JIMYHOM KaOMHeTe 3asBUTeNs Ha PerHoHaibHOM mopTane npuceanuBaetcs craryc «Pe-
TUCTPALMs 3a8BUTENS U NPHEM JI0KYMEHTOBY.

CrieuHanucT AIMHHUCTPALUMKM PAacCMATPHBAET MOCTYMHBLLEE 3asABICHUE U MPH-
HHUMAeT pellieHHe:

- 0 NMpe0CTaBIeHHH MyHHLIMNAIBHOM yCITyTH;

- 00 oTka3e B npenocTaBieHH MyHHUMNATLHON YCIyTH.

B ciaydae orkaza B npemoctasieHun MyHuuMnanbHoH ycayrd, Cneumanuct
AMHHHUCTPALMH NMOArOTABIMBAET YBEJOMIIEHHE 00 OTKa3e C yKa3aHWEM MPHUYHH OT-
Ka3a ¥ HanpasJser ero rjase 3ab0HCKoro cenbekoro noceneHus CraBiHCKOro paiio-
Ha [UIA CcOrjacoBaHus M noanucauus. INoamucaHHoe yBeJomieHHe 00 OTKase peru-
CTPUPYETCS U NMEPEeIaeTCs CNEUHANUCTY AIMHHHCTPALMH /IS BPYUYEHHS 3aBUTEHO.

B cnyuae pewenns npenoctaBaenns MyHuuunanbHo#i ycayru Creunanmct
AZIMMHHCTPALUMHK FOTOBUT KOMHUIO MPABOBOrO aKTa AJMHHHCTPALIMH, 3aBEpsET ee ne-
4aThIo.

Pe3ynbTaToM MCMONHEHHS aJIMHHHCTPATHBHOW MPOLEIYPbl MO PACCMOTPEHHIO
3asBjieHus CneuuanucTom AJMHHMCTpaunu ¥ GopmupoBaHHIO pedyibrata MyHu-
UMNAJILHOM YCIIyTH, B COOTBETCTBUH C 3aNpPOCOM 3asBUTENA ABIAIOTCA MOArOTOBJIEH-
HbI€ K Bbl1a4Y€ 3asiBUTE/TIO:

- KOMMs MPaBOBOro akTa AJIMUHHCTPALIMHU;

- yBeiomaeHHe 00 oTKa3se B npeaocTaBieHn MyHHUMNATBHON YCAYTH.

Cnoco6 ¢ukcaunu pesynbTaTa BbIMOTHEHHUS aAMHHHCTPATHBHON NPOLIEAYPbI:

- BHECEHHE B KYPHAJl PErUCTPALIMH, B TOM YHCJIE B JJIEKTPOHHYIO 0a3y 1aHHbIX.

Kpurepun npuHATHS pelueHuii:

- COOTBETCTBHE MPEACTABICHHbIX TOKYMEHTOB YCTAHOB/IEHHbIM TPEOOBAHUAM;

- COAepIKaIMeCs B NMPEACTaBICHHBIX JOKYMEHTAX CBEIEHHS ABJAIOTCA MOJHbI-
MH U I0CTOBEPHBIMH.

CpoK aZIMMHUCTPATHBHOI NpoLeaypbl — 8 aAHEH.

Hcnonnenue naHHON aIMHHUCTPATHBHOM MpoLeaypsl Bo3aokeHo Ha Creuua-
JIUCTa AIMHHHCTPALIMH.

3.2.4. AnmuHucTpaTHBHaA npouenypa «Bbiaua 3asButento pesyabraTa npeuo-
cTaBjieHHs MyHHUMNANBbHON yCayTuy».

FOpuanueckum ¢akTom, cayKaluMm OCHOBAHWEM [UIS Ha4ala aIMHHHCTPATHB-
HOM Mpoueaypsl, ABASETCA HATHYHE COTIACOBAHHON M MOAMUCAHHON B YCTAHOBJIEH-
HOM MOPsAKE KOMHH NPABOBOrO aKkTa AJMHHHCTpaLMH, THOO yBeIOMIEHH: 00 OTKa-
3€ B MPeJIOCTaBICHHH MyHHUMNANBHOM yCIyTH.

PesynpTaT npenocraBnennsi MyHHUMNATBLHOMN YC/yrH 3asiBUTE/b 110 €ro BbIGOpY
BIIpaBe MOJTYYHTh:

- B hopMe 371eKTPOHHOrO JOKYMEHTa, MOAMMCAHHOrO YMOTHOMOYEHHBIM JI0/K-
HOCTHbIM JIMLIOM C HCIMOJIb30BAHHEM YCHJIEHHON KBATH(PHLIMPOBAHHON /IEKTPOHHOM
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NOANHUCH;

- Ha OyMa)KHOM HOCHTEJe, MOATBEPHKAAIOLIErO COAEPKAHHE FIEKTPOHHOIO 10~
KYMEHTa, HarpaB/IeHHOro AMHHUCTpauueii, B MOLL

B03MOXHOCTL MOMyueHHs pe3ysibTaTa NpeaoCTaBleHHs yCayru B Gopme snek-
TPOHHOIO JIOKYMEHTAa WJIM JIOKyMEHTa Ha OyMakHOM HocuTese obecrnieunBaercs 3a-
ABMTE/IO B TEUEHHE CPOKa JCHCTBUA pe3ybTaTa MpeaocTaBaeHHs MyHHUHNATbHON
yCyrH.

3asBuTeNMO 0OeCcneyrBaeTCs JOCTYN K pe3y/ibTaTy MPeJOCTABICHHUS YCIIYI|, No-
Jy4eHHOMY B (pOpMe /IEKTPOHHOIO JOKyMeHTa, Ha EanHoM noprane rocyaapctseH-
HBIX H MYHHUMNAIbHBIX yeayr (GyHKuuit), PeruoHanbHOM noprase B TedyeHHe CpoKa,
YCTaHOBJIEHHOTO 3aKkoHozaaTenbecTBOM Poccuiickoit denepaunn. 3asButento npeno-
CTaB/AETCA BO3MOXKHOCTb COXPAHEHHS JIEKTPOHHOrO I0KYMEHTA, SBIAIOILETOCS pe-
3y/IbTaTOM MPEAOCTABICHHUSA YCIYyrH M MOAMUCAHHOTO YMOTHOMOUYEHHBIM J0JIKHOCT-
HBIM JIHLIOM C HUCMOJIb30BAHHEM YCHICHHOH KBAM(DHULMPOBAHHON 31E€KTPOHHOM MO~
TMHCH, HA CBOMX TEXHHYECKHX CPEICTBAX, @ TakiKe BO3MOXKHOCTb HAINPABIEHHS TaKO-
o 37IEKTPOHHOTO IOKyMEHTA B HHbI€ OpraHbl (OpraHu3aLuH).

YBenomaeHne O 3aBEpIUICHUH BbIMOJHEHHA AJIMHHHCTpPaLMEH MpeayCcMOTpeH-
HBIX HACTOALUMM pasjiesioM AEHCTBHI HamnpasiseTcs 3asBUTENIO B CPOK, HE MPEBbI-
ALK OAHOro padouyero AHs Mocsie 3aBepLIeHHs COOTBETCTBYIOLIErO AeHCTBHS, C
MCMO/b30BaHUEM cpeacTB EAMHOro nopraja rocyiapcTBEHHbIX M MYHHLIMNANbHBIX
yeayr (pyHkumii), PeruonansHoro noprana.

3.2.4.1. B cayuae BbiOOpa 3asBUTENIEM MONYyYEHHs pe3y/bTaTa MpeaoCTaBIeHUs
MyHuunnanbHOM ycayru B Gopme IEKTPOHHOrO A0KYMEHTa, MOANHCAHHOrO YIioJ-
HOMOYEHHBIM J10/UKHOCTHBIM JIHLOM C MCIMOIb30BAHHEM YCHJIEHHOMH KBaTH(pHUHPO-
BAHHOM IEKTPOHHON MOAMHCH.

Cneunanuct AAMHHHCTPALMKU MPUKPEIUISET IEKTPOHHBIH 00pa3 Konuu npaso-
BOro akTa AJIMHHMCTpaLMH, MO0 yBEIOMIEHHA 00 OTKase B mpenoctaBieHun My-
HUUMNATBHONH YCIyrH B aBTOMATU3MPOBAHHOH HHOPMALMOHHOM cucTteme «Enuubiii
ueHTp yeayr» (nanee — AUC «EnuHslii LeHTp ycayr») v nepeHanpasiseT ynoaHo-
MOYEHHOMY JIOJZKHOCTHOMY JIMLLY [UTA MOANUCAHUS YCHICHHOH KBATM(HLUMPOBAHHOM
37IEKTPOHHOM MOAMUCHIO.

[Mocne noanucaHus pe3yabTaT npeaocTaBieHns MyHHUMNANBHON yCayru oTo0-
pakaeTcs B JMYHOM KaOuHeTe 3asBuTeNs Ha EAMHOM noprane rocyaapCTBEHHBIX H
MYHHLHMNAIbHBIX Yeayr (pyHkumii), PernoHanbHoM noprase.

YBeloM/IeHHe O BblAAYe pe3ysibTaTa npeaocTaBaeHus MyHHUMNAAbHONH ycayru
MOCTYNAET Ha IEKTPOHHYIO MOYTY 3asABUTENS M B THYHbIH KaOuHeT Ha Eauxom nop-
Tajie rocy1apCTBEHHBIX H MyHHLMNANbHbIX ycayr (GyHkumii) u PernonansHom nop-
Tane.

HMcnonHeHne NaHHON aAMHHUCTPATHBHOMN MpPOUEYPbl BO3JIOKEHO HA Crieuua-
JIMUCTA, OTBETCTBEHHOTO 32 BbIa4y JOKYMEHTOB.

CnocoGom ukcaunu pe3ysibTaTta BbINOJHEHHS aIMHHHCTPATHBHON MPOLEypPb
apiseTcs Gpukcauus coObITHA B UCTOPHH BbinoaHeHus nena B AUC «Enusblii ueHtp
yeayr».

3.2.4.2. B cayyae BbiOOpa 3asBUTE/IEM NOMYHEHHS pe3ybTaTa MpeaocTaB/IeHus
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MyHHUMNANBHON YCayrd Ha OYMaKHOM HOCHTEJIe, MOATBEPKIAIOLIEro CoAepKaHue
JJIEKTPOHHOrO JOKYMEHTa, HanpasieHHoro A aMuHucTpauueit, B MOLL

Creunanuct AIMHHHCTpaUMK B TeyeHHe | (0aHOro) paboyero JHs ¢ MOMEHTa
dopMupoBaHUA pe3ynbTatTa MyHHLMNAIBHONH YCIYrH MPUKPEIUIAET 3/1eKTPOHHbIA
oOpa3 KOMMM MpPaBOBOro akTa AIMHMHHUCTpPaLMH, JHOO yBelaOMIeHHMs 00 OTKase B
npenoctaBneHn MyuuunnanbHon yeayru B AUC «EauHblil LeHTp yciyr», nepeHa-
NpaBiseT YNOJHOMOYEHHOMY OMKHOCTHOMY JIMLY [Uls MOAMMCAHUA YCHIIEHHON
KBaJIH(HLMPOBAHHO#M 3/1€KTPOHHOM MOANKCHIO M HanpaeieHns B MOLL

Cneunanuct MOLL:

1) ofecneunBaeT NpoBepKy AEHCTBHTEIBHOCTH IEKTPOHHOH MOAMMCH JMUA,
MOAMUCABLIEro 3IEKTPOHHBIH A0KYMeHT, noay4eHHbiii ML no pesyabrary npeno-
cTapiaeHHs MyHHUMNATBHON YCIYTH AIMHHHCTpaLHEH;

2) pacneyarbiBaeT IEKTPOHHBIN JOKYMEHT, noaydyeHHbiH M®LL no pesyabraty
npenocTaBieHuss MyHHUMNAIBHOH ycnyrd AIMHHHUCTpalMei (nanee — 3K3eMIUIsap
3/IEKTPOHHOTO IOKYMEHTA Ha OyMa)KHOM HOCHTENE);

3) obecrieynBaeT 3aBepeHHE IK3EMIUIAPA IEKTPOHHOIO AOKYMEHTa Ha Oymak-
HOM HOCHTEJIE ¢ HCnob30BaHHeM nevyath MODLL;

4) yBenomseT 3asBHTENA MO TeseOHY WM MHBIM JOCTYNHBIM CnocoboM o
HEe0OX0AMMOCTH NPUOBITH IS MOTYHYEHHs MOArOTOBIEHHBIX JOKYMEHTOB M COIJIaco-
BbIBAET BPEMS COBEPLUEHHS JAHHOrO JEHCTBHUA;

5) npoBepseT JOKYMEHT, YI0CTOBEPAIOLLIHNI THYHOCTD 3aBUTE/S WK €ro npe-
CTaBUTEA;

6) npoBepseT HaAWYHE COOTBETCTBYIOLUMX MOTHOMOYMH Ha moayueHne MyHM-
LUMNaIbHOM YCITyTH, €ClIH 3a NMOJy4YeHHEM pe3ysibTaTa YCayrd obpaluaercs npeacra-
BUTE/b 3aBUTE/IA;

7) nenaet OTMETKY B PacCMUCKe O MOAYYEHHUH JOKYMEHTOB;

8) BbLAAET 3aABHTEIIHO IK3EMILIAP AIEKTPOHHOrO JOKYMEHTA Ha OyMa)KHOM HO-
curene.

3asgBUTEIb MOXKET MOTpeboBaTh BMECTE C IK3EMILIAPOM 3JIEKTPOHHOIO IOKY-
MEHTa Ha OyMa)kKHOM HOCHTeJIe TMPEeN0CTaBUTh eMY K3EMIUISP 3JIEKTPOHHOrO 10KY-
MEHTA MyTeM €ro 3armMcH Ha CheMHbIH HOCHTEIb HHGOPMALIMK WIIN HAMpPaBAEHHUS K-
3eMIUISPa IEKTPOHHOIO JOKYMEHTA MO JIEKTPOHHOM noyTe B aapec 3asButes. [1pu
3anMCH Ha CHEMHbIH HOCHTEIb MH(POPMALMU WM HAMPaBICHUN DK3EMIISApa dJeK-
TPOHHOrO 0KYMEHTa, Ha OCHOBE KOTOPOrO COCTABIEH IK3EMILIAP IAEKTPOHHOIO 10-
KyMeHTa Ha OyMaXXHOM HOCHTeJIe, MO JIEKTPOHHON MOUTe MAEHTHYHOCTb TAKOTO K-
3EeMIUISAPa 3JEKTPOHHOrO JAOKYMEHTa JK3EMIUISAPY 3JIeKTPOHHOTO JOKyMeHTa Ha Oy-
Ma)XHOM HOCHTEJIE 3aBepAeTCs YMOJHOMOYEHHBbIM coTpyaHHkoM M®L] ¢ ucnonb3o-
BaHHEM YCHJICHHOH KBATH(HLUMPOBAHHOMN NEKTPOHHOM MOAMUCH.

HcnonHenne naHHOH aaAMHHUCTPATHBHOM MpOLEIypbl BO3JMOKEHO Ha creuMa-
nucra MOLL

CnocoGom ¢uKcaluMu pe3y/ibTaTa BbIMOJIHEHHUS aIMHHHCTPATHBHOM MPOLEAYpbI
ABJAETCA POCMHUCH 3aABHUTENA O MOJYYEHUH pe3yibTaTa.

KpuTepun npuHATHSA peLleHHs — HAJHYWE COracoOBaHHOH M MOANMMUCAHHON KO-
MUK MPaBOBOTO akTa AJMMHHMCTpPaLMH, THOO yBeAOMJIEHHs 00 OTKa3e B MpeaocTaB-
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JAeHUH MyHHUMNANBHOM yCITyrH.

Cpok aAMMHHCTPATHBHOMN Mpoueaypsl — | AeHb.

Pe3ynbTaT aIMMHHCTPATHBHOM MpOUEAYpbl — BblAa4a 3aABUTE/IO KOMUH MpaBo-
BOrO akTa AJMHHHUCTPaUMH, MO yBeaomsieHHs 00 OTKase B npenocTaBieHuH My-
HULMNAABHOH YCIYTH.

3.2.5. AnmunucrpatuBHas mnpouenypa «OCyLIECTBIEHHE OLEHKH KauyecTsa
npenocTaBieHuss MyHHUMNAIBHON yCIyruy.

OcHOBaHWEM IS Hayasla aAMMHUCTPATHBHON MPOLIENYPbI ABJIAETCA OKOHYAHHE
npenocTapieHus MyHHUHMANbHOH YCIyrH 3asBUTE/IIO B Cily4ae MojayM 3anpoca o
npeaocTasieHud MyHHUMIANBHON YCIIyrH B 3MEKTPOHHOH dopme ¢ PerroHanbHOro
nopraja.

3asBuTen0 obecrneyrBaeTCsi BO3MOKHOCTb OLEHHTb JIOCTYMHOCTb M KauyeCTBO
MyHHUHMNANBHOM YC/1yrH MyTeM MPOXOKAEHUsS ONPOCHOTrO MOAY.IS B JHYHOM KaOM-
HeTe Ha PernoHansHOM mopraie.

Kputeprem npuHATHS pelleHHs MO JaHHOW aAMUHUCTPATHBHOW MpoLeaype sB-
JISETCS COryiacke 3asBUTEJS OCYLIECTBUTH OLEHKY JOCTYNHOCTH M KauecTBa MyHHu-
LUMNAIbHOMN YCIYTH C UCTOIb30BaHMEM cpeacTB PernoHanbHoro noprana.

Pe3y1bTaToM aZAMMHHCTPATHBHONH MpOLEIYpbl ABAAETCA OLUEHKA T0CTYNMHOCTH H
kayecTBa MyHHUMNANbHOH ycayru Ha PernonansHom noprane.

Cnocobom ¢ukcaunmu pesyabraTa aIMHHHCTPATUBHOM MpOUEAYpbl ABISETCS
yBEIOMIEHHE 00 OCYLIECTBICHHH OLUEHKH JOCTYMHOCTH M KauecTBa MyHHUMNAIb-
HOMH yC/Iyru B IMYHOM KaOuHeTe Ha PernoHanbHOM noprane.

3.3. CocraB, Noc/1e10BaTEJIbHOCTb H CPOKH BbINIOJIHEHHS
AAMHHHCTPATHBHBIX NPOLEAYp, TPeOOBAHHS K MOPSAIKY HX BbINOJHEHHSA
npu npexocTaBieHHn MyHHUHNAALHOM yeayru B MOLL

3.3.1. Ilpenocranenne MyuuunnaneHoit ycayru B MOL[ Bkawoudaer B ceds
ClielytoIHe AAMHHHUCTPATHBHBIE MPOLELYPbI:

- MPUEM M PerucTpauus 3asBlIe€HHS W JOKYMEHTOB, nepenaya MX B AIMHHH-
CTPALHIO;

- PacCMOTpeHHE 3asBICHUS, NPHHATHE PELIEHHUS U MOATOTOBKA J10KYMEHTOB;

- HanpasneHde AaMuHKucTpauued B M®LL pe3yabrarta npeaoctasienus MyHu-
LMINAbHON YCAYTH;

- Bbl1a4a 3asABUTEJIIO pe3y/ibTaTa npeaocTaBieHust MyHHLMIATbHOH YCIyTH.

[Mopsnok neiictBuii cotpyannkos M®L] onpenensercs Ha ocHopanuu Corna-
LWIEHHS O B3aUMOJIEHCTBHH.

3.3.2. AamuHucTpaTtuBHas npoueaypa «lIpuem U peructpaumns 3asBAeHUS U 10-
KYMEHTOB, Mepeaaya ux B AIMHHUCTPALIHION.

OcHOBaHHEM /U1 Hayasa Mpoueayphbl ABISETCS M01aya 3asBJAEHHS HA UM ria-
Bbl 3a00HCKOro cesibckoro noceseHusi CaBsHCKOrO paioHa COrlaCHO NPHIIOKEHHIO
AJIMMHMCTPAaTHBHOIO PErjaMeHTa C MPUJIOXKEHHEM JO0KYMEHTOB COIJIACHO TMYHKTY
2.6 HacTOAIEr0 A AMHHUCTPATHBHOIO persiamenTa B ML

B uensx npenoctaBieHnss MyHHUMNAABHON YCIIYTH OCYLLECTBISETCS MPHEM 3a-
SBUTEJICH MO NMpeABapPUTE/IbHOMH 3aMnCH.
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3anuce Ha npuem B M®L] npoBoantcs nocpeacTsoM PernonanbHOro nopraia,
Enunnoro noprana M®L KK.

3asBUTENIO NPELOCTABIAETCS BO3MOKHOCTH 3amucH B OOble CBOGOAHbBIE s
npHemMa JaTy U Bpems B npenesiax ycraHoeaenHoro B8 M®LL rpadguka npuema 3assu-
TeJeH.

M®IL] He BnpaBe TpeGoOBaTh OT 3aABUTE/S COBEpPLIEHHS WHBIX IEHCTBHI, Kpome
MPOXOKIACHUS HACHTH(DHKALMK U ayTEHTU(DHUKALNH B COOTBETCTBHH C HOPMATHBHbI-
MU npaBoBbiMH akTamH Poccuiickoit denepaunu, ykazaHus LEAH MpPUHEMaA, a Takke
NPe1OCTaBICHUA CBEACHHI, HEOOXOMMMBIX [UIS pacyeTa AIHTENbHOCTH BPEMEHHOrO
MHTEPBaa, KOTOPbIi HeOOXOAMMO 3a0POHHPOBATH LI MpHEMA.

ITpu nuyHoM obpatuenun cneunannct M®OLL, oTBeTCTBEHHbIH 3a NpHeM 3asBie-
HUS:

- uHpOpMHpYeT 3asBHTeneH O MOpAAKE MNpeaocTaBieHHs MyHHUMNANLHOH
YCIYTH;

- YCTaHaB/MBAET JIMYHOCTH 3aABHUTENIN HAa OCHOBAHMM Macnopra rpaxaaHWHA
Poccuiickoii denepalnyn U HHBIX J0KYMEHTOB, YAOCTOBEPAIOLUMX THYHOCTD 3asABUTE-
75, B COOTBETCTBHHM C 3akoHomaTenbcTBOM Poccuiickoii ®enepaunu nubo ycraHas-
AMBAET JIMYHOCTb 3aABMTENS, MPOBOAMT €ro MAeHTH(HMKalUMIO, ayTeHTHDUKaUMIO ¢
MCIO/b30BaHHEM MHPOPMALIMOHHBIX CHCTEM, yKa3aHHbIX B yacTax 10 u 11 cratbu 7
®enepanbHoro 3akona Ne 210-®3 «OO6 opraHM3auMM NpeloOCTaBIEHUS rocyaap-
CTBEHHBIX H MYHULHUNANBHBIX YCITYyr» (MPH HATHYUH TEXHHYECKOH BO3MOKHOCTH;

- MPOBEPAET JOKYMEHT, YI0CTOBEPAIOLIMH MOJHOMOYHS NMPENCTABUTENS, €CIIH ¢
3asBJieHHeM 00palllaeTcs NpeACTaBUTE b 3asBUTENA (3aABUTENEH);

- MPH OTCYTCTBHUU OQOPMIICHHOTO 3asB/ICHHS y 3asABUTENS M NPH HEMpPaBHIIb-
HOM (HEKOPPEKTHOM) €ro 3amoJIHEHHWH MpeAiaraeT 3aHOBO 3arnOJHHUThL YCTAHOBJIEH-
HY10 opMY 3asBIEHUS (COMACHO MPHJIOKEHHIO K HACTOALLEMY PErJIAMEHTY), MOMO-
raeT B €ro 3anoJIHeHHH, B TOM YHC/IE MOCPEICTBOM aBTOMATH3UPOBAHHBIX HH(POPMa-
LUHOHHBIX cucTeM MODLY;

- MPOBEPAET HAIM4YHE BCEX HEOOXOAMMBIX JOKYMEHTOB IS MPENOCTABICHHA
MyHHUMTATBLHOM YCIYTH, B COOTBETCTBUH C MYHKTOM 2.6 HACTOALUErO pPerjamMeHTa u
COOTBETCTBHE KOMUH MPEACTABIACMbBIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapHaIbHO
3aBEPEHHBIX) X OPUTHHAIAM;

- NpH YCTAHOBJIEHHUH (PAKTOB, YKa3aHHbIX B MyHKTe 2.7, YBEJOMJIAET 3asABUTENS
O HATMYMH NPENATCTBHI B NPHEME JOKYMEHTOB, HEOOXOAUMBIX /115 MPENOCTABICHHSA
MyHUUMNaNbHOH YCyrH, OOBSCHAET 3asABUTENIO CONepPKAHHE BBIABICHHBIX HEIO-
CTaTKOB B MPEICTABICHHbIX JIOKYMEHTaX M MpeuiaraeT NpUHATb MEpPbl MO UX yCTpa-
HEHHIO;

- €CJIM HEIOCTATKH, NPEeNATCTBYIOLIME NPHEMY JOKYMEHTOB, I0OMYCTUMO YCTpa-
HHTb B XOJI€ MPUEMA, OHH YCTPAHAIOTCSH HE3aAMEUTUTENIBHO;

- OCYLIECTBISET KOMMPOBaHHE (CKAHMPOBAHHE) AOKYMEHTOB, MPELYCMOTPEH-
HbIX nyHKTamMH 1-7,9, 9.1 u 18 yactu 6 craten 7 deaepanbHOro 3akoHa ot 27 uions
2010 roga Ne 210-®3 «OO6 opraHu3auMu NPeaOCTABIECHHS rOCYIapCTBEHHBIX H MY-
HHLIMMATBHBIX YCAYr» (Jaiee — JOKYMEHTbI IMYHOTO XPAHEHHs) U MPEeICTaBICHHBIX
3asBUTE/IEM (MpPEICTABUTENIEM 3asBUTE/IA), B Cilyyae, ec/iM 3asBUTENb (MpeacTaBu-
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Teb 3a8BHUTE/IN) CAMOCTOATEILHO HE MpPEICTaBHI KOMHH J0KYMEHTOB JIHYHOTO Xpa-
HEHHUA, @ B COOTBETCTBUH C AIMHHMCTPATHBHBIM PErIAMEHTOM MpeocTaBieHus My-
HUUMNAABHON YCJIyrH S €€ NpeaoCTaBleHHs HeOOX0aMMa KOMUS JOKYMEHTa JIHY-
HOIO XpaHEHHMs (32 UCK/IIOYEHHEM CJyyas, KOraa B COOTBETCTBHH C HOPMATHBHBIM
NpaBOBbIM AKTOM JUISl TPEAOCTaBieHHs MYHMUMNAIbHOH YCayrH HeOOXOAMMO
NpeabsBIEHHE HOTAPHABHO YIOCTOBEPEHHON KOMWHM JOKYMEHTAa JIMYHOTO XpaHe-
HUA);

- (opMHUpYyeT TeKTPOHHBIE JOKYMEHTbI M (HJIH) 3EKTPOHHBIE 00pa3bl 3asBie-
HHA, JOKYMEHTOB, MPHUHATHIX OT 3asABUTE/A (MPEACTABUTENS 3asABUTE/NA), KOMUI 10-
KYMEHTOB JINYHOTO XPaHEHHs, MPHUHATHIX OT 3asABUTENA (MPEACTABUTES 3aABUTENS),
obecneunBas UX 3aBEPEHHE ITEKTPOHHOH MOIMMUCHIO B YCTAHOBJICHHOM MOPSAIKE;

- C WCMO/b30BaHHEM HMH(POPMALMOHHO-TENIEKOMMYHHKALMOHHBIX TEXHOMOrHit
NO 3alUMLICHHBIM KaHajlaM CBS3M HaMpaBiseT IeKTPOHHbIE AOKYMEHTHI M (WIIH)
3J1EKTPOHHbIE 00pa3bl JOKYMEHTOB, 3aBEPEHHbIC B YCTAHOBICHHOM MOPAJIKE d/eK-
TPOHHO#H MOANMUCHIO YNOJTHOMOYEHHOrO N0KHOCTHOrO Mua M®LL, B AamunucTpa-
LHIO.

Crneuuanuct M®L] aBToMaTHYECKH PErHCTPHPYET 3anpoc (3asBlieHHe) B dekK-
TPOHHO# 0a3e NaHHBIX U BbIAAET PACMUCKY B MOJYYEHHH JOKYMEHTOB 3asBUTETIO.

B cnyuyae npenocraBieHus MyHHUMTANBHOH YCIYyTH B COCTaBE KOMILJIEKCHOIO
3anpoca cotpyaHuk MOLL:

- uH(OpMHUpYyeT 3asBUTENEH O MOPAAKE MpeaoCTaBleHUs MyHHUMNATBHOM
yciyru;

- COCTABJIAET HAa OCHOBAHMH KOMILJIEKCHOrO 3arnpoca 3asB/IEHHE Ha MpeaocTaB-
neHne MyHHUMNATbHOW YCayTH;

- MOANMKMCBIBAET JAHHOE 3aABJIEHHE U CKperuIseT ero neyarsto MOLY;

- opmHpyeT KOMIUIEKT TOKYMEHTOB, HEOOXOAMMBIX LI MOTy4eHHs MyHHLIH-
NajibHOM yCayru (yKa3aHHbIC KOMIIEKTbI JOKYMEHTOB (OPMUPYIOTCS W3 YMc/a J10-
KYMEHTOB, CBeleHHWi M (Miu) uHdopMaLMK, NpeacTaBieHHbIX 3asBuTeneM B M®IL]
npH oOpalIeHHH ¢ KOMIUIEKCHBIM 3alpOCOM, a TaK)Ke JOKYMEHTOB, CBEICHHI U (MJIH)
uHpopmaiu, nonyyeHHbIX M®L] caMocToATEIbHO B MOPAIKE MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBHSA, @ TAK/KE BCJIEACTBHE MOJYYEHHs PE3Y.JIbTATOB rOCYAAPCTBEHHBIX
(MAHM) MYHHLIMNANBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3ampoce U HeoOXOAUMbIX
JU1S TIONTyYEHHS HHBIX FOCYJAPCTBEHHBIX H (MJIH) MYHHLUMOATBHBIX YCIYT, YKa3aHHbIX
B KOMIUIEKCHOM 3anpoce);

- HanpaBJfSeT 3/EKTPOHHBIE JOKYMEHTbI W (MIM) 3NEKTPOHHbIe 00pa3bl A0KY-
MEHTOB, 3aBEPEHHBIE B YCTAHOBJICHHOM MOPSA/IKE IEKTPOHHOH MOAMHCHIO YIOAHO-
MOYEHHOr0 JI0/HKHOCTHOrO nuua M®L] B AIMHHHCTPALMIO C MCTIOJIb30BAHHEM HH-
(hOpMaALIMOHHO-TE/IEKOMM YHHKALIMOHHBIX TEXHOJIOTHI MO 3aLIMLICHHBIM KaHajiam
CBSAI3H.

[Tpu oTcyTcTBMM TeXHHUECKOH BO3MOKHOCTH M®LIL, B TOM uucne npu orcyT-
CTBHH BO3MOXKHOCTH BBINOJIHHTEL TpeGoBaHus k ¢opmary ¢aiia J0KyMeHTa B K-
TPOHHOM BHJE, 3aABJICHHE W MHbIE JOKYMEHTbI, HCOOXONAHMBIE [UIS MPENOCTAB/ICHHUS
MyuuuunanbHoii ycnyru, nanpapasiores MOLL B AIMHHUCTpaLMIO Ha GyMaXHbBIX
HOCHTEIAX.
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Hanpasnenne M®L] 3asaBneHuit ¥ 10KyMEHTOB B AJIMHHUCTPALMIO OCYLUECTB-
JSeTCs He Mo3JHee OJHOro padoyero AHs, CEAYIOLIEro 3a JAHEM MOAYYEHHs KOM-
NJIEKCHOro 3amnpoca.

OOwmii MakCUMaiIbHBIi CPOK MpHeMa JOKYMEHTOB HE MOXET mpeBbiiath 15
MHHYT.

Creunanuct M®L] HeceT OTBETCTBEHHOCTh 3a MOJHOTY CHOPMHPOBAHHOTO MM
naKeTa J0KYMEHTOB, Mepe1aBaeMoro B AZIMHHHCTPALIMIO.

AIMHHHCTpaLUS 00ecneyuBaeT MPHEM U PacCMOTPEHHE MoTyyeHHbIX oT M®L]
B JJIEKTPOHHOM (opMe TOKYMEHTOB M HH(OPMALIMH, MOAMHCAHHBIX YCHUIEHHOH KBa-
TUOHUMPOBAHHON J/IEKTPOHHOH TMOAMMCBIO, HEOOXOAMMBIX As MpPeJOCTaBIEeHHS
MyHHUMNaNbHO# ycnyru, 6e3 nony4yeHust TakuxX 10KyMEHTOB U MHpOpMauuH Ha Oy-
Ma)KHOM HOCHTeJIe, €C/IH HHOE He MPEeayCMOTPEHO (eaepalbHbIM 3aKOHOM.

PerucTpauns 3asBieHHs, NOCTYNHBIIETO B AJMHHHUCTPALMIO, HE3aBUCHMO OT
crnocoda ero A0CTaBKH OCYLIECTB/IAETCS B CHCTEME JIEKTPOHHOIO I0KYMEHTO000po-
Ta cneunaanctom OBiiero oTaena, OCyIEeCTRAAIOIMM PETHCTPALIMIO BXOASLLEH KOp-
PECMOHACHLMH, B [€Hb €ro MOCTYIUIEHHs (B ciy4ae, eciii MpeaocTaBieHo B Gopme
3/IEKTPOHHOTO JOKYMEHTA, JO/DKHOCTHOE JIMLUO AJMMHHUCTPALMH MpPEeABAPUTENbHO
pacneyaTbiBaeT €ro U MpHJIOKEHHBIE K HEMY J0KyMeHThI). [Ipu peructpaunu 3ass-
JICHHIO NMPHCBAMBAETCS COOTBETCTBYIOLIMH BXOAALLNI HOMEP.

[IpenocraBnenre MyHMUHMNATIBHON YCAYrH HaYWHAETCH C MOMEHTAa NpHeMa M
perucTpaunu AIMHHUCTPALIMEH 3/IEKTPOHHBIX AOKYMEHTOB (3/1I€KTPOHHBIX 00pa3oB
JIOKYMEHTOB), HEOOXOAUMBIX A5 peaocTaBaeHust MyHULUMNANBHO! YCITyTrH.

Cpok npuema ¥ perucTpalny 3adBieHHA H JOKYMEHTOB B AZIMHHMCTpauMu — |
JIeHb.

KpHTepusMH NpHHATHS PELLEHHS SBISIOTCA:

- obpauleHHe 3a nonyyeHMeM MyHHLHMNANBLHON yCIyrd HaulekKallero JIMua;

- MpPEelOCTaB/IEHHE B MOJHOM O0bEME NOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6
AZIMHHHCTPATHBHOTO periamMeHTa;

- JIOCTOBEPHOCTb TMOJAHHBIX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 AIMHHH-
CTPaTHBHOTO perjiaMeHTa.

Pe3ynbTaToM aAMHHUCTPATHBHO# MPOLIEAYPbI ABIAETCA:

- NIpHEM 3asiB/ICHHA U IOKYMEHTOB Ha nojyueHue MyHHLHNAIbHOH YCayru;

- yBeIOMJIEHHE 00 OTKa3e B MpHEeMe 3asBJEHHS U JOKYMEHTOB ¢ 000CHOBaHHEM
IPHYHH OTKa3a.

Cnocod ¢ukcaunu pesynbraTa BbINOIHEHHS aAMUHUCTPATHBHON MpOUELypbl —
BHECEHHE B CHCTEMY JIEKTPOHHOIrO JOKYMEHTOO00POTA.

3.3.3. AamuHMCTpaTHBHas npoueaypa «PaccMoTpenue 3asBiAeHMs, MPUHATHE
PELUEHHS U MOArOTOBKA 10KYMEHTOB).

OcHOBaHHEM IS Hayana MpOUeaypbl SABJISETCS 3aperHCTPHPOBAHHOE OOLIMM
OT/E/IOM 3asiBJIEHHE.

[IpuHATBIE JOKYMEHTBI MepenanTcs oOWMM oTaenoM riaaBe 3aboHCKOro cesb-
ckoro noceneHusi CaBsSHCKOro paioHa, KOTOPbI BH3UPYET 3asBlIeHHE M Mepeaaer
€ro B MOps/IKe 1eJI0NPOH3BOACTBA CNIELUHATHCTY A AMUHUCTPALIMH TSt HCTIOJTHEHHUS.

Cneuranuct AAMHHHCTPALMH PacCMaTPUBAET MOCTYMHUBLLEE 3asBICHHE W MpPH-
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HUMAET pelleHHe:

- 0 NpeaocTaBaeHHH MyHHLMNAIbHON YCIyTH;

- 00 oTKa3e B npeaocTaBieHHH MYHHUHMATBHON YCITYTH.

B cayyae oTkasa B mpexocTaBieHHH MyHuuunanbHoi ycayrd, Cneuanmct
AZIMMHMCTpaUHH MOATOTABIMBAET yBeAOMJIEHHE 00 OTKa3e C yKa3aHWeM NPHYHH OT-
Ka3a W HanpaBaseT ero riaase 3aboiickoro cenbckoro nocenenus CraBaHCKOro paiio-
Ha A1d coryiiacoBaHus W noanucanus. IloanucanHoe yBenomienue 00 OTKase per-
CTPUPYETCS U NEPeaeTCs CNEUHATMCTY AZIMMHHCTPALIMH /11 BPYUEHHS 3asBUTEHO.

B cnywae pewenus npenoctaBieHus MyHuuunaibHoi ycayru Cneumanuct
AZIMHHHCTPALUMH TOTOBHT KOMHIO MPABOBOIo akTa AJMHHHCTPALMH, 3aBEPAET ee re-
4aThHO.

Pe3ynbTaToM MCMONHEHHS aZIMUHMCTPATHBHOW MpPOUEAYPbl MO PACCMOTPEHHIO
3asBiaeHuss CrneuHaaucTom AIMHHHUCTPAUMH M (OPMHUPOBAHHIO pe3ysbTaTta MyHH-
LMNATBHOM YCIYTH, B COOTBETCTBHHU C 3alPOCOM 3aABUTE/S ABAAIOTCS MOATOTOB/IEH-
HbI€ K BblJaue 3aiBHTETIO:

- KOIMUSA NMPaBOBOr0O akTa AJIMHHHCTPALIMH;

- yBeloMJIeHHe 00 OTKa3e B MpeaocTaBaeHHn MYHHUNNANBLHON YCaYTH.

Cnocod ¢pukcaunm pe3yibTaTa BbIMOJIHEHUS AIMMHHCTPATUBHOMN MPOLIEAYPbI:

- BHECEHHE B JKYPHA/I PErMCTPALIMH, B TOM YHCIIE B JICKTPOHHYIO 0a3y 1aHHbIX.

Kputepuu npuHATHSA peLueHH:

- COOTBETCTBHE MPEACTABIEHHbBIX JOKYMEHTOB YCTAaHOBJIEHHbBIM TPEOOBAHHAM:

- coAepyKallMecs B NMPEICTaBIEHHbIX JOKYMEHTAX CBEAECHHS SBIAIOTCH TMOJIHbI-
MH M 1I0CTOBEPHbIMH.

Cpok aIMHHHUCTPATHBHO#M Npoueaypsl — 7 AHEi.

HcnonHeHue JaHHONW aIMHHHCTPATHBHOW NMpoLeaypbl BO310keHO Ha Cneuwna-
McTa AIMHHUCTPALIMH.

3.3.4. AamuuucTpatuBHas npoueaypa «HamnpaBnexue AAMHMHHCTpauuei B
M®L] pe3yabrara npeaocrasieHnss MyHHUHMNANBHOH yCayTH».

FOpuanyeckum (akToM, ClyKallliM OCHOBAHHEM JUIA HAayaja aIMHHHCTPATHB-
HO# mpoueaypsbl, ABISETCA HATMYHE COTJTACOBAHHOW M MOAMUCAHHONM B YCTAHOBJ/IEH-
HOM MOpsiIKe KOMHHU MPaBOBOrO akTa AIMHHHUCTPALMK, MO0 yBe1oMIeHHs 00 oTKa-
3¢ B npeaocTaBieHHn MyHUUMNAIBHON yCIyrH.

Crieunanuct AIMUHUCTpPALUKU B TeyeHne | (0aHOro) pabouero AHA ¢ MOMEHTa
(opmupoBanus pedyabraTa MyHULHNAABHON YC/IyrH HanpaBaseT pe3y/bTar npeno-
ctaBieHus ycayru B MOLL B COOTBETCTBHH C COMIALIEHHEM O B3aHMOAEHCTBHH.

Pe3ynbTaToM aaMHHMCTPATHBHOMN Mpoueaypsl sBaseTca HanpasieHue B M®DL]
pe3ynbTarta npeaocTaBieHHs MyHHUHMNATBHON YCITyrH.

Cnocobom ¢ukcaunu pesyabraTa aAMMHUCTPATHBHOH MpOLENYpbl ABIAIOTCA
copmupoBatHbie (aisibl, NOATBEPXKAAOLIHE PAKT OTNPABKH MM HHbIE TOKYMEHTHI,
noaTBepikaarLIMe GakT nepenadu 10KYMEHTOB.

Kputepuu npuHATHA peLIeHHIA:

- TOTOBHOCTb K Bbi1aue pe3y/ibTara npeaocTaBieHuss MyHHUHNAIbHON YCaYrH.

Cpok aIMHHHCTPATUBHOI npoueaypbl — | aeHb.

WcnonHeHne NaHHON aAMMHHMCTPATHBHOM MpoLeaypbl Bo3noxkeHo Ha Cneuwa-
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JAUCcTa AZIMUHUCTpALIMM.

3.3.5. AamuHucTpaTHBHas npoueaypa «Bbiaaya 3asBuTeNtO pe3ysibTaTa npeao-
cTaBleHUs MyHULMTNIAIBHOM yCITyry.

IOpunnueckum hakToM, CyKaiMM OCHOBAHMEM JUIA HAayala aAMHHHCTPATHB-
HOM mpouenypsl, aeiaserca nosyyenne M®LL or AaMHUHHCTpaLUKMK pe3ynbTaTa npeio-
cTaBiaeHUs MyHHUMNATBHON yCITyTH.

Cneunanuct MOLL:

1) yBenomaser 3asBuTens no TenedoHy WM MHBIM JOCTYMHBIM CNOCOOOM O
HEOOXOAMMOCTH NPUOBITH AT MONYYEHHS MOATOTOBIECHHBIX JOKYMEHTOB M COIJ1aco-
BbIBAET BPEMs COBEPLUIEHHS JAHHOrO JEHCTBHUS;

2) npoBepseT A0KYMEHT, YA0CTOBEPAIOLLMI JIMYHOCTb 3asABHTES WM €ro npe-
CTaBUTENS;

3) npoBepsieT HalMYME COOTBETCTBYIOLUMX MOJHOMOYHMI Ha nosydyeHue MyHH-
UMNATbHOM YCIIyrH, €ClM 3a MOJyYeHHeM pe3y/ibTaTa yCayrd odpailaerca npeacra-
BUTE/Ib 3aABUTEIA;

4) nenaet OTMETKY B PacrycKe O NOAy4eHHH JTOKYMEHTOB;

5) BbLIAET 3asABMTE/IO KOMHUIO MPABOBOrO aKTa AJIMHMHHUCTpALMH, MO0 yBEAOM-
neHue 06 OTKase B npeaocTaBaeHHH MyHHLMIANBHOM YCIIyTH.

HcnonHenne naHHON aIMHHMCTPaTHBHON MpOLELYpPbl BOIOKEHO Ha CrelMa-
aucra MOLL

Kputepun npuuaTHs pelieHus — sBKa HaJIeKALIEro JIMLA 11 MOJTy4eHHus pe-
3y/abTara npeaocTaBaeHuss MyHULMNANBHOMH YCIYTH.

Cpok aIMHHHCTPATHBHOM MpoLeaypbl — | JeHb.

Pe3ynbTaT aAMMHMCTPAaTHBHON NpoUENypbl — BblAauya 3asBUTENIO pe3y/ibTaTa
npenocTaBaeHus MyHHLHNATBLHON YCIyrH.

Cnoco6om (ukcaumnu pe3ysibTaTa BbINOTHEHHS AIMHHUCTPATHBHO# NMPOLEAYpbI
ABJISETCA POCMHUCH 3aABUTEIA O MOJYYEHHH pe3yJibTaTa.

3.4. UcnipaBiieHue 10Ny EHHBIX ONEeYaTOK H OHOOK B BbIAAHHBIX B
pe3yJbTaTe npeaocTaBieHust MyHHUHNAIBHOH YCJIYIH J0KYMEHTaX

OcHOBaHHEM /U1 Havyasla aAMHHHCTPATHBHOMN MPOLIEYPBI MO HCTIPABICHHUIO 10-
MyWEHHbIX ONeYaToKk M owHOOoK (aanee — TexHnyeckas ownOKa) B BbIIAHHBIX B pe-
3yabTaTe MpeaocTaBieHnss MyHHUMNAIBHOM yCyrH KOMMHM MpaBoBOro akrta AJIMH-
HUCTpaUMH, MO0 yBeJOMJIEHHH 00 OTKase B MNpeaocTaBieHMH MyHHUHNAIBHOM
YCIYru (nanee — BblAaHHBIN B pe3yJ/bTaTe npeaocTaBieHus MyHUUMNANbHON yCIyru
JIOKYMEHT) ABJICTCS NOMyuYeHHe AJAMHHUCTpALMeii 3asBleHHs 00 UCTIPaBICHUH TeX-
HUYECKOH OLIMOKH.

[Tpu obpaweHun 06 ucnpasnennn TeXHUYECKOH OLIMOKH 3asBUTEb MpPEACTaB-
JSeT:

- 3aaBjieHHe 00 ucnpaBieHun TexHuueckoi ownoKy;

- JIOKYMEHTBI, MOATBEPKIAIOLUINE HAHYHE B BBIIAHHOM B pe3yJbTaTe Mpeso-
crapieHHs MyHHUMNAIbHON ycyru JoKkyMeHTe TexHuuecko# omoKy.

3aspnaenue 00 ucnpaBieHHH TexHWueckoil OwMOKH MOJAeTCs 3asBUTENEM B
AZIMHHHUCTPALIMIO 1O MOYTE, MO JIEKTPOHHOH novTe, TG0 HEMOCPeNCTBEHHO nepe-
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naercs B AIMHUHHCTPALIHIO.

3asBneHue 06 ucnpasiieHun TexHUUeCKoH OLMOKN PErHCTPUPYeTCs CrieuHaliu-
crom OOuero otaesna B J€Hb €ro MOCTYIUIEHHS M HAMpaBAsSeTCs B YCTAHOBJICHHOM
nopsike riaase 3a60icKoro cebekoro nocesneHus ClaBsHCKOrO paioHa.

3asBiieHHe ¢ pe3ontouMeit rnasbl 3aboickoro cenbckoro noceneHus Crnabsu-
CKOTO paiioHa B NOps/IKE AeJ0NPOU3BOACTBA MOCTYNAET CHELHATNCTY AIMHHHCTpa-
UMM JUTS HCTIOJTHEHHS.

Cneuuanuct AJIMHHHCTPALIMH MPOBEPAET NMOCTYNHBLIEE 3asBlIeHHe 00 MCrpas-
neHun TexHuyeckoi ownOKH Ha npeaMeT HatHyua TexHuueckoi olnOKH B BbiaH-
HOM B pe3y/ibTaTe NpeaocTaBaeHus MyHHLMNANBHON YCIYTH TOKYMEHTE.

Kputepuem npuHATHA peLueHHs no ucnpasieHuio TeXHHYeckoi OWHOKH B Bbi-
NIAHHOM B pe3yJibTaTe npenocTaBieHus MyHHUMNATBHOM YCIYTH IOKYMEHTE ABISET-
Cs HAJIMYKE ONeYaTku U (K1) OLUUOKH.

B cayyae nanuuns Texuuueckod owMOKH B BbIJAHHOM B pe3ysibTaTe Mpejo-
CTaB/ieHUs MyHHUMNANBHOH YCAYTH NOKYMEHTE CMNEUHATUCT AJIMHHHCTPALHK
ycrpauseT TexHuueckyro omwnOKy nyTeM NOArOTOBKH KOMUH MPABOBOIO akTa AIMH-
HUCTpauuu, aubo yBeroMseHHs 00 OTKase B MpPEAOCTaBleHMH MyHHUUHNAILHON
YCJIYTH B COOTBETCTBHHM € MyHKTOM 3.1.3. HacTosAwero AJIMHHHCTPATHBHOIO peria-
MEHTa.

B cnyyae orcytcTBus TexHuueckoii owMOKH B BbIZJAHHOM B pe3yJibTaTe Mpeio-
cTaB/ieHuss MyHHUMNANIBHOH yC/IyrH AOKyMEHTe CNeUHanucT AJIMUHHUCTPAUMH FOTO-
BHUT yBeaoMJieHHe 06 oTcyTcTBHM TexHuueckoi omnOKH B BbIZAHHOM B pe3yJjibTare
npenocTaBieHusi MyHULUNATBHON YCIYTH IOKyMEHTE.

Crneunanuct AIMMHHMCTPAUMHM MepenaeT yBeaomaeHHe o6 orcytcTBuu TexHu-
4ecKOi OMOKH B BbIIAHHOM B pe3y/ibTaTe npeaocTaBieHus MyHHUHNanbHOM yciy-
rM JOKYMEHTE Ha noanuch riaase 3aboiickoro cenbckoro noceseHus CaBsHCKOro
paioHa.

[naBa 3aboiickoro ceabckoro noceneHus CIaBIHCKOrO paioHa MOAMUCHIBAET
yBeaoMsieHHe 00 OTCyTCTBMM TexHH4ecko# OWMOKH B BbIIAHHOM B pe3ysibTaTe
npeaocTaBieHus MyHUUHTATBHOMH YCIYTH JOKYMEHTE.

Cneunanuct AIMHHUCTPALMH MOAMKCAHHOE rN1aBoi 3ab0iCKOro cenbeKkoro mno-
cenenus CnaBsHCKOro paifoHa yBeaomieHue o6 orcyTcTBuM TeXHUUYeCcKoi OMOKH B
BbIJAHHOM B pe3y/ibTaTe MpeaocTaBieHns MyHHUMNATBHON yC/IyrH JOKYMEHTe re-
penaet B OOLMit OTAECN A1 PETHCTPALIMK M HATPAB/ICHUSA 3aABUTEIIO.

MakcuMmanbHbIi CPOK BBIMOJHEHHS IEHCTBHUA MO MUCMpPABICHUIO TeXHUYecKoi
OoWMOKH B BbIJAHHOM B pe3yJbTaTe npenocTaBieHHs MyHHUMNANbHON yCayru 10-
KyMeHTe, MO0 MOArOTOBKH yBeIOMJIEHHS 00 OTCyTCTBHM TeXHH4eckol owubku B
BbIIAHHOM B pe3yJibTaTe npeaocTaBieHHs MyHHUMNATIBHOH yClyrH AOKyMEHTE He
MOXET MpeBbiliaTh NATH PpaboynX NHEH C JaThl PErMCTPaLMK 3asBAeHUs 00 MCrpas-
nexuu Texuuyeckoit omnbku.

Pe3ynbTaToM BBINOAHEHHA A AIMUHHCTPATHBHOMH MPOLEIYPbI ABIAETCA:

a) B cayyae Hanuuus TeXHH4ecKoi OWMOKH B BbIJAHHOM B pe3yJsibTaTe npeao-
cTaBjieHnst MyHUUMNANBbHON YCIIyrH JOKYMEHTE — KOMUS MPaBOBOrO akTa AJMHHH-
cTpauuu, 1ubo yBeomsieHHe o6 oTKase B NpeaocTaBleHHH MyHUUMNANBHOM yCiy-
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rH;
6) B cayyae oTcyTcTBMs TeXHMYecKoil OWMOKH B BbIZAHHOM B pe3y/ibTaTe
npeaocrapieHusi MyHHUMNAIBHON YCIyrd AOKYMEHTE — YBEAOMJIeHHE 00 OTCyT-
cTBUU TexHu4eckoi OwMOKH B BbIAAHHOM B pe3y/bTaTe npeaoctaBieHus MyHHLH-
NaabHOM YCAYrH JOKYMEHTE.
Crioco6oM (ukcauuu pesyabrata aiMHUHHCTPATUBHON MPOLIEAYPbI CIYKHT poc-
MUCh 3asBUTENS O MOJYy4YEeHHH pe3yjbTaTa BbIMOJHEHHS aAMHHHUCTPATHBHON MpoLe-

Ay pbl.
IV. ®opmbl KOHTPO.15i 32 HCTIOTHEHHEM A AMHHHUCTPATHBHOIO PerjiaMeHTa

4.1. Mopsanok ocylecTBIeHHs TEKyLIEro KOHTPOIA 3a COO/IONEHHEM U HUCTo-
HEHHEM OTBETCTBEHHBIMH JODKHOCTHBIMH JTHLAMMU TOJIOKEHHIH PEraaMeHTa U HHBIX
HOPMATHBHbIX MPABOBbIX AKTOB, YCTAHABIMBAIOIINX TPeOOBAHHUA K MPEIOCTABIEHHUIO
MyHHLMNANBbHON YCAYTH, @ TAKKE MPUHATHEM UMH PELLICHHH.

Texymuii KOHTPOJb 3a COOMIOAEHHEM MOCNEN0BATENLHOCTH NEHCTBHH, onpee-
JIEHHBIX AIMHHHUCTPATHBHLIMH MPOLEIYPaMH MO MpPe10CTaBIeHHI0 MyHHUMNATBHON
YCIYTH, U MPUHATHEM PELUEHHIA OCYLIECTBAAETCS MOCTOAHHO HEMOCPEACTBEHHO IJia-
BOii 3aboiickoro cenbckoro nocesiehus CIaBAHCKOrO paioHa nmyTeM MpOBeIeHUs
MPOBEPOK COOIOICHHS H HCMIOTHEHHS MOJOKEHUI aIMMHHCTPATHBHOTO PerjaMeHTa,
MHBbIX HOPMAaTHBHbIX MPABOBbIX AKTOB.

4.2. Tlopsnok W MEpUOAMYHOCTb OCYLUECTBICHHS TMJIAHOBBIX M BHEMJIAHOBBIX
MPOBEPOK MOJHOTHI M KAyecTBa MPeaOCTaBAeHHS MyHHUMNATIBHOH YCAYrH, B TOM
4ucIIe MOpsAAOK W GOPMbI KOHTPOJIS 3a MOJTHOTON M Ka4eCTBOM npenocTaBiaeHus My-
HUUMIMATbHOR YCaYyTH.

KOHTpOsib MOMHOTHI M KayecTBa MpenocTaBieHHs MyHHUMMATbHOH YCIyru
BKJIIOYAET B ce0s NpoBeeHHE MJIAHOBBIX W BHEILUTAHOBBIX MPOBEPOK, B LESAX Mpeay-
NPEKIEHHS, BbISBIEHHS U YCTPAHEHHUS HApyLIEHUH MpaB 3asBUTENA NPH NPeaOCTaB-
JleHMH MyHHUMNAIbHOM YCIYTH.

[InaHoBBIE M BHEMJIAHOBbIE MPOBEPKH MOTYT MPOBOAMTHLCA r1aBoii 3aboiickoro
cenbekoro noceneHns CnaBSsHCKOro paioHa, YMOJHOMOYEHHbBIM J0JKHOCTHBIM JH-
oM AIMMHHUCTPALMH, KYPHPYIOLLMM COOTBETCTBYIOLIEE CTPYKTYPHOE moapasaese-
HHE AIMMHHMCTPALIMH, YEPE3 KOTOPOE MPENOCTaBIAETCA MyHHIIMNAIbHAS YCayTa.

ITpu npoBepke MOryT paccMaTpHBAaTBLCSA BCE BOMPOCHI, CBA3AHHBIE C MPEIOCTaB-
JIEHHEM YCIYTH B LIEJIOM (KOMIUIEKCHas MpoBepka), JMO0 OTaAesbHblE BOMPOCHI (Te-
MaTH4ecKas MpoBepKa).

B xoae naHOBBIX M BHEMJIAHOBBIX MPOBEPOK:

NPOBEPAETCS BBINOIHEHHE OTBETCTBEHHBIMHU JIMLIAMHM TpeOOBaHHI HACTOALIErO
AJIMMHHCTPAaTUBHOIO perjiamMeHTa, HOPMaTUBHBIX MMPABOBBIX AKTOB, YCTAHAB/IMBAO-
1MX TpeOOBaHUS K MPeA0CTaBIeHHIO MYHUUMNANIBHON YCITyTH;

nposepseTcs coO0AeHHE CPOKOB U MOC/IEI0BATEbHOCTH HCTIOTHEHHUS aaMH-
HHUCTPAaTHBHbIX MPOLIEAYP:;

BBIABJIAIOTCA HApYUIEHHs MpaB 3asBUTENEH, HEAOCTATKH, JOMYILEHHbIE B XOIe
npeaocTaBaeHus MyHHUMNATBHON YCITyTH.

[TnaHoBBle MpoBepKH OCylIEeCTRIAOTCS | (OAHH) pa3 B roa.

36

OCHOBaHHEM 11 POBEACHHUS BHETIAHOBOH MPOBEPKH ABJAKOTCS MOCTYIJIEHHE
#anoObl 3asBHTENEH Ha pelleHHs W AedcTBHA (Oe3zeiicTBHe) AAMMHHMCTpaUMH, a
TaK)Ke JOKHOCTHBIX JIML, MyHHUHNATbHBIX CIY)KAlUNX, HA HapyLIEHHE MX MpaB M
3aKOHHBIX HHTEPECOB B XO/J€ NMpPeOCTaBACHH MyHHLMNATbHOM! yCITyrH.

4.3. OTBeTCTBEHHOCTb JO/KHOCTHBIX JIHL OpraHa, npeaocTasistomero MyHu-
UMNANbHYIO YCIyTy, 3a peuieHus M aeicTBus (Oe3nedcTBue), nMpHHHMaembie (0OCy-
LUECTBIAEMbIE) HMH B XOJ€ MpeaocTaBieHHs MyHHLMNATBHON YCIIYTH.

[To pe3yabTaTtam MpoBeAEHHBIX MPOBEPOK, B CJIy4ae BbIABICHHA HAPYIICHHS M0~
paaka npeaocTaBieHHs MyHUUMNAAbHOM YC/yrH, NpaB 3asBUTENEH BUHOBHbIE JHLA
NPHBIEKAOTCA K aIMMHHCTPATHBHON, IUCLUMILTMHAPHOH M HHOW OTBETCTBEHHOCTH B
COOTBETCTBHH C AEHCTBYIOLINM 3aKOHOAATe bCTBOM, dDenepaibHbiM 3aKOHOM OT 2
mapra 2007 roga Ne 25-®3 «O mynuuunanbHoit ciyxbe B Poccuiickont ®enepa-
uumy, a Takke DenepanbHbiM 3akoHOM 0T 27 utosis 2010 roaa Ne 210-®3 «O6 opra-
HH3ALMK MPEIOCTABIEHHA TOCYIAPCTBEHHbIX U MYHHUHNAAbHBIX YCIYr», H NMPHUHH-
MAIOTCSl MEPBI M0 YCTPAHEHHUIO HAPYLUEHHH.

JIOMKHOCTHBIE JIMLIA, MYHHLMNATIbHBIE CJIy’KallHe, OTBETCTBEHHbIE 3a MpPeao-
cTaBlieHHe MyHMUMNANBHOH YC/IYrH, HECYT MEPCOHAIbHYK OTBETCTBEHHOCTH 3a
MPUHATHE UMM pPeLeHHs U aeicTBHsA (Oe3neiicTBHE) MPU NpeaocTaBleHn MyHHLIK-
naneHoi ycayru. IlepcoHanbHas OTBETCTBEHHOCTb YCTAHABIMBAETCA B MX JIOJIAK-
HOCTHBIX HHCTPYKLHSAX B COOTBETCTBHH C TpeDOBaHUAMH 3akoHonaTeIbcTBa Poccuii-
ckoit deaepauuu.

4.4. Monoxkenus, Xapakrepusyrouine TpeGOBaHHsA K MOPSAKY U (GopMaM KOH-
TpONs 3a NpeaocTaBieHHeM MyHHLMNAILHON YCIYrH, B TOM YHCJIE CO CTOPOHbI
rpaxkaaH, MX OObeIMHEHHIT U OpraHUu3aUMid.

KoHTpoJib 3a MOTHOTOMN M KayeCTBOM MpeaoCTaBAeHHS MyHHLIMNANLHON yCIyry
BKJIOUAeT B cels:

- MpoBe/IeHHE MPOBEPOK HA MPEIAMET MOJHOTHI M MPAaBUIBHOCTH COOJIOIEHHS
aJIMMHUCTPATHBHBIX MPOLEAYp OKa3aHUs MyHHLHOAABHON YCIIyTIH;

- yCTpaHEeHHE BbIABICHHbBIX HApyUIEHHI MpaB rpaxkaaH;

- pacCMOTpEeHHE H MOArOTOBKA OTBETOB HA 3anpochl (0OpalleHHs) rpaxkaaH, co-
JeprKaLMX Kalo0bl Ha pelueHus, 1eHCTBUS (Oe31eHCTBHE) A0MKHOCTHBIX JIMLL

- 3asBUTE/Ib MMEET MPaBO Ha N100BIE MPe1yCMOTPEHHBIE IEHCTBYOUIMM 3aKOHO-
aTenbeTBOM (POPMbI KOHTPOISA 32 AEATEIbHOCTBIO AAMUHUCTPALIMH MPH MPEN0CTaB-
JeHUH MyHHUMNATBHON YCAYTH.

[Mopsinok 1 GopMbl KOHTPOA 3a NpeaocTaBIeHHEM MyHHUMNANBHOM YCIIyTH CO
CTOPOHBI YIOTHOMOYEHHBIX A0KHOCTHBIX JTHLL AAMMHMCTPALMH J0KEH ObITh M0-
CTOSIHHBIM, BCECTOPOHHUM, OOBEKTHBHBIM H 3P HEKTHBHBIM.

JI0/DKHOCTHBIE JHLA, OCYLUECTBIISIOILNE KOHTPOJIb 3a Mpe1ocTaBieHHeM MyHH-
UMMATBHON YCJIYTH, AO/DKHBI MPUHUMATL MEPbI M0 MPEIOTBPALIEHNIO KOH(IHKTA
HHTEPECOB MpPH Mpe1ocTaBIeHn MyHHUMIATbHOH YCIyTH.

KOHTpO/Ib 32 HCTIOTHEHHEM PErIaMeHTa CO CTOPOHbI IPaX1aH, HX 00beTMHEHHH
M OpraHu3aUuMi ABISETCH CAMOCTOATENBHOH (OPMOI KOHTPONIS M OCYLIECTBISAETCA
MyTeM HanpaBieHUs oOpaiueHHid B AJIMHHMCTPALMIO, B TOM 4Hcle 00KanoBaHHsA
nercTBuid (0e31eiCTBUSA) U PELICHHH, OCYLLIECTBIAEMBIX (IPUHATBIX) B XOA€ MUCMOJ-
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HEHUs perjiaMeHTa B CyleOHOM nopsiake, B COOTBETCTBMH C 3aKOHOIATEIbCTBOM
Poccwuiickoit denepauuu.

V. JlocyaeHblii (BHecy1e0HbII) NOPALOK 00KAIOBAHHS PeIIeHHI 1
AeiicTBui (0e3eficTBHS) OPraHa, NpeaoCcTaBIsIOmero
MYHHUHTNAIBHYIO YCJAYTY, A0JUKHOCTHBIX JIHL, MYy HHIMIAIbHbIX
CAYKAMMX, MHOTOPYHKIIHOHAILHOTO EHTPa, pa0OTHHKA
MHOTO(YHKIUHOHANBLHOI 0 HEHTPA, A TAKHKE OPraHH3aUHi,
OCYIIECTBASIOIHX (PYHKIMH 1O NPeJ0CTABICHHIO N0CYAaPCTBEHHBIX
WJIH MYHHUHMNAJBHBIX YCJIYT, WIH HX pa0OTHHKOB

5.1. Undopmauus s 3asBUTENs O €ro fpaee MojaTh kanoly Ha pelleHHs
(unn) neiicteua (OeznedcTBUe) AIMHHHUCTPALMH, NMPEAOCTaBIAIOUIEH MYHHUMMATb-
HYIO YC/Iyry, a Takke €€ JO/KHOCTHBIX JIHU, MyHHUMNAAbHBIX cayxkawux, MOLI,
paGotHuka M®LL, a Takke opraHu3auMii, OCYLIECTBISAIOWNX QYHKUHH MO Mpeao-
CTaB/CHHIO IOCYIAPCTBEHHBIX WK MYHHUMMAIbHBIX YCJIYT, HIH UX pabOTHUKOB MpH
NpeaoCTaBAeHHH MYHHLMNATBHOM yCiyru (aanee — kanoba).

3asBUTEIN HMEIOT NPABO Ha 00KaOBaHHE pelleHHs U (MaK) aeicTBua (Oe3aei-
CTBHSA) AJIMMHHCTpPALMM, AOJKHOCTHOrO JHLA AJIMHHHCTPALUMH, MYHHLMMATLHOIO
ciyxaiero (OTBeTCTBeHHOrO crneunanucra), MOLL, padornuka M®LL, a Takke op-
raHM3alMii, OCYLIECTBAAIOWMX (YHKUHMH NO NMPEAOCTABICHUIO FOCY1apCTBEHHBIX HJIH
MYHHLMNATBHBIX YCAYr cornacHo 4act 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27
oA 2010 roga Ne 210-®3 «OG6 opraHu3aium rnpeiocTaBleHUs roCy/1apCTBEHHbIX H
MYHHLMNATBHBIX yeayr» (nasiee — OpraHu3auun), Wid uX pabOTHHKOB B COOTBET-
CTBHH C A€HCTBYIOLIMM 3aKOHOJATE/IbCTBOM.

5.2. [Ipeamer xanodbl.

3asBHTEIb MOKET 0OPAaTHTLCA € KaN000#, B TOM YHC/IE B CICAYIOLMX CAYYasX:

1) HapylieHHe CpOKa perucTpallH 3arnpoca 3asBUTENSs O MPEJIOCTABICHHH MY-
HHUMNATBHOH YCJTyTH, 3ampoca O MPelOCTaBIEHHH HECKOIbKHX rOCY1apCTBEHHbIX H
(MJIM) MYHHULMTATbHBIX YCIYT;

2) HapylIeHHe CpOKa MpeaocTaBiaeHHus ycayrd. B ykazaHHom caydae nocyned-
Hoe (BHecyaeOHOoe) 00kalloBaHHE 3asBUTENEM pelleHHi U neicTBuii (Oe3neicTBus)
M®L|, paGorHuka M®L] BO3MOXKHO B ciyyae, ecin Ha ML, pewienus u aeicTBus
(Ge3neicTBHE) KOTOPOro 0OKadyrOTCS, BO3JIOKEHA (QYHKUMA MO TMPEIOCTaBICHHIO
COOTBETCTBYIOLIMX MYHHUMNAIbHBIX YCAYr B MOJHOM OObeMe, BKIIOYAS MPHHATHE
peLIEHHS O NPENOCTABICHHH MYHHUMNAILHONH YCIyrH Win 00 OTKase B ee npeso-
CTaB/ICHHH, COCTABJIEHHE M MOANKUCAHHE COOTBETCTBYIOLIMX IOKYMEHTOB M0 Pe3y/ib-
TaTaM NpeaoCTaBIeHHs TaKOH YCayrd MO0 coBeplleHHe HAAMUCEH HIIM UHBIX KOpH-
JMYECKH 3HAYUMBIX JCHCTBHM, SBISIOLIMXCS Pe3y/bTaTOM MPEAOCTABICHUS MYHH-
UMNATBHOH yCayr;

3) TpeGoBanue y 3asBUTE/S AOKYMEHTOB WK HHpOpMauun 1nbo ocyuiecTsiie-
HUS ICTBHIA, MpPEeICTaBIEHHE HJIM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTHBHBIMH MPaBOBbIMK akTaMH Poccuiickoit denepauun, HOPMATHBHBIMHU Npa-
BOBbIMHM akTamu KpacHOmapckoro kpas, MyHULUHTAIbHBIMH MPABOBBIMH aKTaMu Al-
MHHHCTpPALMH 18 NPEAOCTABICHHSA YCIIYTH;

4) oTka3 B nMpueMe JOKYMEHTOB, MpPEIOCTABIEHHE KOTOPbIX MPEeayCMOTPEHO
HOPMaTHBHBIMH NPaBOBbIMH akTamu Poccuiickoii denepaunn, HOpMaTHBHBIMH Npa-
BOBbIMM akTaMH KpacHozapckoro kpasi, MpaBOBbIMH aKTaMH AIMWHHCTPALMHK ANS
NPeNOCTABICHUA YCIIyTH, Y 3asBUTENS;

5) oTka3 B MpeAOCTABAECHUH YCIYTH, €C/IH OCHOBAaHHMS OTKa3a He MpeaycMoTpe-
Hbl (henepanbHBIMU 3aKOHAMHU U MPHHATBHIMH B COOTBETCTBHH C HUMH MHBIMH HOpMa-
THBHBIMH TpaBoBbIMH akTamMH Poccuiickoii denepaunu, 3akOHAMH W MHBIMH HOpMa-
THUBHBIMH MPaBOBbIMU akTaMu KpacHonapckoro kpasi, MpaBOBbIMH aKTaMH AJIMHHH-
cTpauuu. B ykazaHHOM ciyyae nocyneOHoe (BHecyaeOHoe) oOxanoBaHHe 3asBUTE-
neM pelieHui u aeicTeuii (Ge3neiicTeus) ML, paborHuka M®DLL BO3MOXHO B City-
yae, eciim Ha MOLL, pewenns u neiictBus (Oe3neicTBHE) KOTOPOro obkanyroTcs,
BO3/10XKeHa (QYHKLUMSA MO MNPEIOCTABICHUIO COOTBETCTBYIOLIMX MYHUUMMAILHBIX
YCIIyT B MOJHOM 00beme, BKIIOYAs MPHHATHE PELICHHUS O NMPELOCTABICHHH MYHHLH-
NajabHOW YCIyru Win o0 OTKa3e B ee MpeloCTaB/IeHHH, COCTaB/ICHHE M MOANUCAHHE
COOTBETCTBYIOILHMX JOKYMEHTOB MO pe3y/ibTaTaM NPeNOCTaBACHHS TaKOM yCIIyrd Ju-
60 coBepLUeHHE HAAMHCEH HJIH WHBIX IOPHANYECKH 3HAYUMBIX ICHCTBHIA, SBIAIOLIMX-
CS pe3yIbTaTOM MpPeIOCTaBICHHS MyYHHLIMMTANBLHOH YCIyTH;

6) 3aTpeGoBaHHe C 3agBUTENsA MPH NPEIOCTABICHHH YCIyrH MJaThl, HE Mpeay-
CMOTPEHHOH HOPMaTHBHBIMM MpPaBOBbIMH akTamu Poccuiickoit denepaumu, Hopma-
THBHBIMH NPaBOBbIMK akTamMH KpacHonapckoro kpas, NpaBOBbIMH aKTaMH A IMHHH-
CTpaLKH;

7) oTka3 AAMWHHUCTPALMH, MPENOCTABSIOWENH YCIyry, AOJKHOCTHOrO JMua
Anmunuctpaunu, MOLL, paboriuka M®LL, Opranu3auuit HaM WX paGOTHHUKOB B MC-
MpaBieHNUH AOMYLIEHHBIX MMM OMEYaTOK M OWHOOK B BbIAAHHBIX B pe3yJibTare
MpPeJOCTABIEHUS YCIYIH JOKYMEHTaxX AH0O HapylleHHe YCTAHOBJIEHHOrO CpoKa Ta-
KHX HcripaBaeHnii. B ykazanHom ciyuae nocyneGHoe (BHecyaeOHOe) oOkanoBaHue
3asBHTENIeM pewleHuit n aencTeui (6e3aeiicteus) ML, paGorHuka M®DL] Bo3mMOK-
HO B ciyuae, ecin Ha M®LL, pewenns u neictus (Oe3neiicTBHEe) KOTOPOro obxka-
NYIOTCSA, BO30OKEHA (QYHKUMA MO MPEJOCTABICHHIO COOTBETCTBYIOLIMX rOCYaap-
CTBEHHbBIX WJIH MYHHULMMATBHBIX YCIYT B MOJHOM 00beMe, BKIIOYAs MPHHATHE pelle-
HUS O MPENOCTAaBICHHH MYHMUMNAIbHON YCIYrH WM 00 OTKasze B ee npeaocTasie-
HHH, COCTAaBIEHHE M MOAMHMCAHHE COOTBETCTBYIOIUMX JOKYMEHTOB M0 pe3yibTaTam
MpPeI0CTABICHHs TAKOH YCayr JIMO0 COBEpLICHHE HAMMUCEH WIH MHBIX IOPUAHYECKH
3HAUMMBbIX ACHCTBHH, ABASAIOUIMXCS PE3yJbTaTOM NPEAOCTABICHHS MYHHLIMMAIbHON
yCIyTH;

8) HapylieHHe cpoKa WM MOPsAAKA BbIAa4M JOKYMEHTOB MO pe3y/ibTaTam
NPEeaOCTaBICHUS! MYHULIMITABHOMN YCITyTH;

9) NPHOCTAHOB/ICHHE NPEAOCTABICHHS MYHHULMMATLHON YCIIYIH, €C/IM OCHOBA-
HUSI PUOCTAHOBJICHHUS HE MPEeAyCMOTPEHbI (heepatbHbIMH 3aKOHAMH H MPHHATHIMH
B COOTBETCTBHM C HHMH HMHBIMH HOPMATHBHBIMH MPABOBbIMM akTamu Poccuiickoi
(denepaumy, 3aKOHaMH M MHBIMH HOPMATHBHBIMH NpaBoBbIMM akTamu KpacHoaap-
CKOrO Kpasi, MyHHLMNAIbHbIMH NMPABOBbIMH aKTaMu. B ykaszaHHOM ciyuyae nocyne6-
Hoe (BHecyneOHoe) 00KaloBaHHE 3aABUTE/IEM pELICHUH M JeHCTBUil (Oe3aeiicTBus)
M®L, paborhrka M®DL] Bo3mokHO B ciyuae, ecin Ha MOLL, pewenns u aeicTeus
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(Ge3neiicTBHE) KOTOPOrO OOKATYKOTCA, BO3I0KEHA (QYHKLUMS MO MPENOCTABICHHIO
COOTBETCTBYIOLINX OCYAAPCTBEHHBIX M MYHHUMMATBHBIX YCAYr B MOJHOM 00be-
Me, BKJIKOYas MPUHATHE PEIeHHS O MPENOCTABICHUH MYHHMLMMAIBHON YCIYrH MM
00 oTKa3e B ee MpeaoCTaBIeHHH, COCTABIEHHE U NMOAMMCAHHE COOTBETCTBYIOLUHX J10-
KYMEHTOB M0 pe3y/ibTaTaM Mpe0CTaBIeHUs TaKOH YC/1yry MO0 COBEPLUEHHE HAMK-
ceil WM WHBIX IOPUIMYECKH 3HAYMMBIX ACHCTBHH, ABIAIOIIMXCSA Pe3yabTaTOM Mpeao-
CTaBJIEHHA MYHHLIMTTAILHOH YCITyTH;

10) TpeGoBaHme y 3asBUTENS MPH NMPEAOCTABACHHH MYHHLIMNAIBLHON YCIyrH 10-
KYMEHTOB WM MH(pOpPMALMH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBJIHCh MPH MMEPBOHAYAILHOM OTKase B MpHeMe JAOKYMEHTOB, HEOOXOIMMBIX
JUTS TMPeJOCTaBIeHHs MYHHUMNANBHOH ycayrd, 1u00 B MPEeIOCTaBIEHHH MYHHLM-
NaTbHON YCAYTH, 3a HCKIIOYEHHEM CIly4aeB, MPeayCMOTPEHHBIX MYyHKTOM 4 yacT |
cratbit 7 deaepansHoro 3akona ot 27 utong 2010 roga Ne 210-P3 «O6 opranusaumu
NPeaOCTaBIEHHS FOCYIapPCTBEHHBIX M MyHHUMNAIBHBIX YCayr». B ykazannom cayuae
nocyneGHoe (BHecyneOHOe) o0xalloBaHHe 3asiBMTENEM pelleHHi W AeHcTBHi (Oe3-
neiictus) MOL, padothuka M®LL Bo3mokHO B cayuae, ecin Ha MODLL, pewenus u
neiicteus (Ge3neicTBHE) KOTOPOro 00XkalyroTcs, BO3/IOKeHa (yHKUMSA MO npeao-
CTaBJIEHHIO COOTBETCTBYIOLINX MYHHLHNAIbHBIX YCIYT B MOJHOM 00beMe, BKIIOYas
MPUHATHE PELICHHUS O MPEIOCTABICHHH MYHULMMAILHOH YCIyrH WM 00 OTKase B ee
NPeI0CTaB/ICHHH, COCTABIEHHE M MOAMHCAHHE COOTBETCTBYIOLUMX JOKYMEHTOB MO
pe3ysibTaTaM MpeaoCTaBAeHUs TAKOH YCIyrH MO0 COBEpPLISHHE HAAMUCEH HITH HHbBIX
IOPHANYECKH 3HAYMMBIX JEHCTBHI, ABSIOIMXCS PE3y/IbTaTOM MPEIOCTABICHHS My-
HHULHNAILHOH YCIIyTH.

5.3. OpraHbl BIacTH, OpraHu3almH, 10/UKHOCTHbIE JIMLA, KOTOPbIM MOXKET ObITh
HarnpasjeHa xanooa.

KanoGel Ha peleHus u aeicTBUA (Oe3neicTBrE) raBbl 3a00HCKOro CebCKOro
nocesieHuss CnaBsHCKOrO paiioHa pacCMaTpHBAKOTCA HEMOCPEICTBEHHO r1aBoi 3a-
Goiickoro ceabckoro nocenenns ClaBIHCKOro paifoHa.

KanoGbl Ha peuieHust W aeiicTBus (Oe3aeiicTBHE) AOMKHOCTHOrO JMuUa, JHOO
MYHHLUHMMATBHOTO Cy’kKallero AJIMHHHCTPALMK NOJATCs riaBe 3aboicKoro cesb-
ckoro noceneHus CraBsHCKOro paioHa.

KanoGbl Ha pewienns u aeicteus (Gesneiicteue) paborHrka M®PLL nonatores
pykoBoauTeto yroro MAOLI.

KanoGbl Ha peienus u aeiicTus (Oe3aeiicteue) M®PL] noaaroTes B nenapra-
MeHT HHpopmaTh3aunH 1 cBsa3u KpacHoaapckoro kpas, ABAsIOWMIACS yupeauTeaeM
M®L] (nanee — yupeautens M®L) wan 101KHOCTHOMY JIMLLY, YNOTHOMOYEHHOMY
HOPMAaTHBHBIM NPaBOBbIM akTOM cyObekTa Poccuiickoii dexepaunu.

Kanobbl Ha peuwieHus u aedictBus (Oe3neiicTBue) paboTHUKOB OpraHu3sauMii,
MOAAOTCH PYKOBOAUTENAM 3THX OpraHu3aumii.

5.4. TTopsai0K NOAA4M U PACCMOTPEHHS Kano0bl.

5.4.1. Kanoba moxkeT ObiTh MOJAHA B MUCbMEHHOH (opMe B AJIMHHHCTPALIHIO,
B M®L 1n6o yupeauremo M®PLL, a raxxke B Opranu3aumnu.

B asnexkTpoHHOM BHIE kanoba MOKeT ObITh MOAAHA 3aABHTE/IEM MOCPEACTBOM:

a) opuumnansHoro MutepHer-caiita Aamunuctpaunu (celin-adm.ru);
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6) EanHoro moprasna rocyaapCTBEHHbIX M MYyHHUHMATbHBIX Ycuyr (pyHKuUMit)
(gosuslugi.ru) (3a uckao4YeHHeM xano0 Ha pelieHHs U aeicTBus (Ge3aelcTBHe) npu-
BlieKaeMbIX opranu3aurid, MOLL 1 UX JOKHOCTHBIX ML U pabOTHUKOB);

B) noprana ¢eaepaibHO# rocy1apcTBeHHOH HHPOPMALUMOHHON CUCTEMBI, obec-
neyrBaoLLeH npouecc aocyaedHoro (BHecyaeOHOro) 00KanoBaHUs peLIeHUH U aek-
cTBHUit (6e31eHCTBHSA), COBEPLIEHHBIX MPH MPEIOCTABIEHHH FOCYAapPCTBEHHBIX H MY-
HULMOATBHBIX YCIYT OpraHaMy, MpeioCTaBIsSIOIMMH rOCY1apCTBEHHbIE U MYHHLH-
NajbHbIe YC/IYTH, X JO/DKHOCTHBIMH JIMUAMM, IOCYAapCTBEHHBIMH M MYHHLIMIIA/Ib-
HBIMH CIyKalUMMH (aanee — cucTeMa 10Cyae0HOro 00:KaaoBaHus) C UCMOIb30BaAHU-
eM MHGOPMALIMOHHO-TEIEKOMMYHHKALMOHHON ceTn «MHTepHe™ (3a MCKIIOUEHHEM
Kanob Ha pelwieHHs W aeicTBus (Oe3aeiicTBHE) MPUBICKAEMbIX OPraHW3aLUMi, MHO-
ropyHKLUHOHAMIBHBIX ~ LEHTPOB M WX JO/DKHOCTHBIX JIMUL M pabOTHHKOB)
(do.gosuslugi.ru).

Kanoba Ha pewienus v aeicTBus (Oe3nercTBUe) AIMHUHMCTPALIMH, JOJKHOCT-
HOTO JMLUa AJIMHHHCTPALMH, MYHMLMMAIBHOTO Cy)Kallero, riaebl 3aboickoro
cenbckoro nocesienus CaBAHCKOroO paioHa MOXKeT ObITh HAaMmpapJeHa Mo noure, ye-
pe3 M®LL, ¢ wucnonp3oBaHueM HHGPOPMALIHOHHO-TEIEKOMMYHHKALIMOHHON CeTH
«HHTepHeT», opuuManbHOro caWta AamMuHHcTpaudu, EamHoro noprana rocynap-
CTBEHHBIX M MYHHLUMNAIbHBIX ycayr (GyHkuuii) 1460 PernonanbHoro noprana, a
TaK/Ke MOKET ObITh MPUHATA MPH JTHYHOM MPUEME 3asABUTEIA.

Kanoba Ha pewenus u neiicteus (6e3aeiicteue) M®PLL, paborhnka MPL{ mo-
keT ObITh HampaBleHa MO TMOYTEe, C  HMCMOJb30BaHMEM HMH(POPMALMOHHO-
TeJIeKOMMYHHKaLMOHHON ceTn «MHTepHeT», opuunansHoro caiita M®LL, a Takke
MOKeT ObITb MPUHATA MPH JIHYHOM MPHUEMe 3asiBUTEIA.

XKanoGa Ha peluenns u aeiicteua (6e3nericTeue) OpraHusauni, a Takke UX pa-
GOTHHKOB MOKET ObIThb HAMpaB/eHa Mo MOYTe, ¢ KCMOIb30BAaHHEM HHPOPMALIMOHHO-
TEJIEKOMMYHHKALMOHHOI ceTH «MHTepHe™, opuumManbHbiX caifToB 3TuX OpraHusa-
LM, @ TAKXKE MOXKET ObITh MPUHATA MPH JIHYHOM TPUEME 3aBUTES.

5.4.2. OcoOeHHOCTH MOJA4YH U PACCMOTPEHHS Kanod Ha peleHHs M AeHCTBUS
(Oe3neiicTBUe) AIMMHHCTPALMH H €rO AOIKHOCTHBIX JIMLL, MyHHUMMAIBHBIX CIyXKa-
LMX ycTaHaBauBaloTcs [1OpAAKOM MOJauM M PaccMOTPEHHS Kano0 Ha peLieHHs W
neiictBus (Oe3zneiicTBue) aamuHucTpaunu 3adoiickoro cenbckoro nocesneHus Cra-
BSHCKOTO paiOHa W ee JO/KHOCTHBIX ML, MYHMUMOAIbHBIX CIyKalUMX, YTBEp-
AKIEHHbIM TOCTAHOBJIEHHEM AaAMHHHMCTpaUUH 3a00iCKOro CelbCKOro MoceneHus
CnassHckoro paiiona ot 20 HoaOps 2018 rona Ne 117 «OG yTBepxkIeHHUU mopsiaka
noJa4yud M PacCMOTpPeHHs Kalno0 Ha pelieHus W AeHCTBUA (Oe3aelcTBME) aaMHHU-
ctpaunu 3aboiickoro cesibekoro nocesneHus CaBSiHCKOro paioHa M ee J0IKHOCT-
HbIX JIMLL, MYHHULMNATBHBIX CTY/KALIMX.

OcoOeHHOCTH MoAa4YM M PaCCMOTPEHHMs kanod Ha peleHus u aercTBus (Oe3-
neiicteue) MOLL, paGothukoB M®L] ycranasnusatorcs [lopsakom nosaum v pac-
CMOTpPEHHUS Kan00 Ha pelieHus W aeicTBus (Oe31eiCTBHE) MCNOTHUTENbHBIX Opra-
HOB rocyaapcTBeHHOH BaacTu KpacHo1apeKoro kpas M MX J0/UKHOCTHBIX JIHLL, rOCy-
JApCTBEHHBIX IPAXAAHCKHX ciyxawnx KpacHomapckoro kpasi, yTBEp/KAEHHBIM MO-
CTAaHOBJICHHEM TJIaBbl aAMHHUCTpaunH (rybepHartopa) KpacHozapckoro kpas ot 11
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¢espans 2013 rona Ne 100 «O6 yrepxaenun [lopsiaka nogayum W paccMOTPEHHS
Kano® Ha pewleHUs W aeiicTBus (Oe3neHCTBHE) HCTIONMHUTENbHBIX OPraHOB rocyaap-
cTBeHHOM BiacTH KpacHonapckoro kpast M MX JOKHOCTHBIX JTHLL, FOCYAapCTBEHHbIX
rpaXaaHCKUX ciayxainx KpacHoaapekoro Kpas M O BHECEHHH H3MEHEHHH B OTae/b-
Hbl€ NMOCTAHOBJIEHH IN1aBbl aAMMHUCTPaunH (rybepHatopa) KpacHonapckoro kpas».

5.4.3. KanoGbl noanexar paccMOTpeHHIO GeCrIaTHo.

5.4.4. Kanoba nomkHa conepxars:

1) naumenosanue Aamuuuctpaunn win ®@.HM.0. 101KHOCTHOroO MU AIMHHH-
CTpauUMH, MyHHUHNATBHOTO cayxkaiuero, MOLL, ero pykoBoauTens 1 (uin) paboTHH-
ka, Oprauu3auui, ux pykoBoauTesnel W (WaM) pabOTHHKOB pelieHHs W NeHCTBUS
(Ge3neticTBHE) KOTOPBIX OOKATYIOTCS;

2) baMuMIo, HMA, OTYECTBO (MOC/IEaHee — NPH HATHYHH), CBEICHHS O MecTe
KHTE/IbCTBA 3aABUTENA-DH3NUECKOrO HUA MO0 HAMMEHOBaHHE, CBEICHHS O MecTe
HaXOKIEHHUS 3a8BUTE/IA-FOPUAMYECKOrO JTHLA, a TAKXKE HOMEP (HOMEepa) KOHTAKTHOrO
TeneoHa, aapec (aapeca) MEKTPOHHON MOYTHI (MPH HATMYWK) U MOYTOBBIH azpec,
10 KOTOPbIM I0/KeH ObiTh HaNpaB/ieH OTBET 3aABUTE/IO (32 UCKJIIOUEHHEM Cilyyas,
Koraa anoba HanpaB/sieTcs CnocobOM, YKa3aHHBIM B MOANMYHKTE «B» MyHKTa 5.4.1.
HACTOSILLEro persiaMeHTa);

3) cBenenus 06 oOxaslyeMbIX pelieHUsX U AeHCTBUSAX (0e3aeHCcTBUM) AIMHUHU-
CTpaLMH, AO0KHOCTHOTO JHUA AJMHHUCTPAUMH, MO0 MYHHLMNAILHOIO ClIyskKalle-
ro, M®LI, pabothuka M®LIL, Oprauusaumuii, X paGOTHHKOB;

4) 10BO/IbI, HA OCHOBAHHH KOTOPBIX 3aABUTE/Ib HE COIIACEH C PeLEHHEM H 1eH-
crBueM (Oe3neiicTBHEM) AIMHHHCTPALMH, AOKHOCTHOrO JMUA AJIMHHHCTPALIMH,
b0 MyHHUHMNanbHOro ciyxkawero, MOLL, paborHuka M®LL, Oprauusaumii, ux pa-
GOTHHKOB. 3asBHTENIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (IPH HATHYHH), MO~
TBEPKIAOLIHE 0BO/IbI 3aABHTENS, JIMOO UX KOMHMH.

B ciyuae ecau xanoba noaaercs yepes npeacTaBUTE s 3asABUTENS, NPeACTaBs-
€TCA JOKYMEHT, MOATBEPKAAOLIMI MOJTHOMOYHA HA OCYLIECTBJIECHHE NEHCTBHHA OT
MMEHH 3asBHTENIA:

a) opopmiIeHHast B COOTBETCTBHH ¢ 3akoHOM Poccuiickoii denepaunu 10BepeH-
HOCTb (W1 PH3HYECKHUX JTHLL);

6) opopmaenHas B cooTBeTCTBUM C 3akoHOM Poccuiickoit denepaunn 10BepeH-
HOCTb, 3aBEPEHHad NevaThio 3aABHUTENA M MOANUCAHHAA PYKOBOIHMTEEM 3asBHUTENs
HJIH YNIOJIHOMOYEHHBIM YTHM PYKOBOAHTENIEM JIHLIOM (U1 FOPHAHYECKHX JIHLL);

B) KOMMS PELeHHs O Ha3HAueHUH Hin 00 u3bpannu aubO nNpuKasa O HazHaue-
HUM DU3MYECKOTrO JIHLA HA JOJKHOCTH, B COOTBETCTBMU C KOTOPBIM Takoe (du3uye-
CKO€ JIMLIO 00/1a/1aeT MPaBOM /€ CTBOBATh OT MMEHH 3asBUTENA 0€3 10BEPEHHOCTH.

5.4.5. Kanoba, noctynusias B AAMHHUCTPALMIO, MOMLIEKHT PETUCTPALMH HE
M03/1HeE CAEYIOLIEro pabouero Hs O JHs e NOCTYIJICHHS.

B cnyyae nonaum 3asButesnem xanoosi yepes M®L], MOL] obecneunBaer nepe-
navy xanoObl B AIMMHMCTPALMIO B MOPSAKE W CPOKH, KOTOPbIE YCTAHOBJEHbI CO-
riaweHuem o B3aumoneicTBuu mexay MOL] m AaMuHucTpauMeid, HO He mo3aHee
crnenyrouero paboyero KA €O AHA NOCTYIUIEHHS Kan00bl.

5.5. Cpoku paccMOTpeHHs Kano0bl.

)

Kanoba, noctynuiuas B Aamuuuctpauuto, MOLL, yupeantemo M®L, B Op-
raHM3aUMK MOLIEKHT PaCCMOTPEHHIO B TEUEHHE MATHAALATH pabouuX JHEH CO aHs
€e PerucTpaLmH, a B ciyyae obxanoBanus otkasza Aamunuctpaunu, M®LL, Opranu-
3alMi B MpHeMe JOKYMEHTOB Yy 3asBUTe/A MO0 B UCMPABICHHH JOMYLUEHHBIX Ofle-
4aTOK M OIMOOK WK B Cilydae 00XkKaloBaHWS HApYLUEHHs YCTAaHOBJICHHOrO CpoKa Ta-
KMX MCMIPaBJIEHHIi — B TEUEHHE NATH pabOUMX JIHEH CO IHS €e PerucTpaLmy.

5.6. Pe3yabTaT paccMOTpeHHs Kano0bl.

[To pe3yabraraMm paccMOTPEHHA Kano0bl MPUHUMAETCS OJHO W3 CJENYHOLIHX
PELUEHMIA:

1) xanoba ynosneTBopsieTcs, B TOM Yucie B GopMe OTMEHbI MPUHATOrO pelue-
HUS, MCMPABJICHHA NOMYIUEHHBIX OMEYaToK M OWMOOK B BbIZAHHBIX B pe3yJibrare
MpeaoCTaBICHUA MYHULIHNATBHON YCIyrH JOKYMEHTaX, BO3BPATa 3asBUTEIIO A€HEXK-
HbIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBbIMH
akramu Poccuiickoit denepauun, HOPMATHBHBIMH MPABOBBIMM aKTaMH CyOBEKTOB
Poccuiickoit Denepaunu, MyHHLMNAIbHBIMU NPABOBLIMH aKTAMMU;

2) B y1OBJIETBOPEHUH #an00bl OTKa3bIBAETCH.

OTBeT NO pe3yabTaTaM PacCMOTPEHHS KanoObl HAMPABAAETCH 3AABUTENNO He
MO3/JHEE JHA, C/EIYIOLIEro 3a JIHEM MPUHATHS pelleHHs, B MUCbMeHHOH dopme. B
cnyuyae eciu kanoda Obina HampaBjieHa CnOCOOOM, YKa3aHHBIM B TMOAMYHKTE «B»
nyHkTa 5.4.1 HACTOALLErO perjaMeHTa, OTBET 3asBMTE/NIO HAMpaBIfeTCs MOCpe-
CTBOM CHUCTeMbI JocyaebHoro obxkanoBanus. B cnyyae ecnn xanoba Obina Hanpas-
JieHa cnocoOoM, yKa3aHHbIM B MOAMYHKTE «a», «O» myHkTa 5.4.1 HacTosiwero peria-
MEHTa, OTBET 3asABUTE/IIO HAMPABIAETCA MO IEKTPOHHON MOYTE WIIH MOYTOBBIM OT-
NpaBieHUEM B 3aBHCHMOCTH OT BbIOOpA 3aABHTENS NPH MOAaYe Kauio0bl.

B ciyyae npusHaHHs kanoObl MoAeKalLeH YIOBIETBOPEHHIO B OTBETE 3asBH-
TeNo Jaetcs MHpOpMaLUs O 1eHCTBUAX, OCYLIECTBIsEMbIX AAMHHUCTpaunen, MOL|
an6o OpraHu3auuei B LEAAX HE3aAMELTHTETbHOTO YCTPAHEHHS BBIABICHHBIX Hapy-
wieHHi npu okazaHMu MyHHUMNATBHON YCYIH, a TaKkKe MPUHOCATCA U3BUHEHHUS 3a
JOCTaB/ICHHbIE HEYN00CTBa M yKka3biBaeTcs HHOOPMALKUA O JaNbHEHIIMX JeHCTBHSX,
KOTOpPbi€ HEOOXOIMMO COBEPLINTD 3asABHTE/IO B LENAX MOAyYeHHs MyHHLHNIANbHON
YCIYTH.

B ciiyuae npusHaHus xanoObl He MOMIEKALUEH YIOBIETBOPEHHIO B OTBETE 3a-
ABUTE/IO 1IAKOTCA apryMEHTHPOBAHHbIE Pa3bACHEHUS O MPHYHHAX MPUHATOTO pelue-
HU, a Takke HHOpMaLHA O NopsAaAKe 00/KaIOBAHUA MPHHATOTO PELLeHHS.

5.7. ADMHMHHMCTpALMUS OTKa3bIBa€T B YIOBJIETBOPEHHH KanoObl B CJAEAYIOLIMX
clyyasx:

a) HAJIHYME BCTYMUBLIETO B 3aKOHHYIO CHJIY PeLeHHA Cyaa, apOHTPaKHOrO cyaa
0 ’kasiobe O TOM ke MPEAMETE U M0 TEM KE OCHOBAHUAM;

6) nonaya xanodbl TMLOM, MOJTHOMOYHSA KOTOPOrO HE MOATBEPXKIAEHbI B MOPA/I-
Ke, YCTAHOBJIEHHOM 3aKoHoaaTebcTBOM Poccuiickoit denepaunu, B TOM 4ucie B CO-
OTBETCTBHH C MYHKTOM 5.4.4 HaCcTOALLErO perjameHTa;

B) HAJIMYME peLIeHHs MO kanobe, NPUHATOro paHee B OTHOLUEHHH TOrO Ke 3a-
ABUTEJIS ¥ 1O TOMY XK€ NMPEeIMETY Kano0sl.

5.7.1. AAMHMHHMCTpalUMs BMpaBe OCTaBHTH *kanoOy Ge3 oTBeTa B CledyrOLIMX
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Clyyasx:

a) HaM4YKe B KKanode HeLeH3YPHbIX JIMOO OCKOPOHTENbHBIX BbIPAKEHHI, yrpo3
HH3HH, 30POBbIO U UMYLLECTBY JOJKHOCTHOTO JIMLIA, @ TAK/KE YJICHOB €ro CEMbH;

0) OTCYTCTBHME BO3MOXHOCTH TMPOYMTaTh KaKyrO-TMOO yacTh TeKCTa *kanoObl,
bamMunmio, M5, OTYECTBO (MPH HATMYMM) W (MJIH) MOYTOBBIH aapec 3asBUTEN, yKa-
3aHHbIE B xkasno0e.

AIMHHHCTpaUuUs coollaeT 3asBuTet0 00 OcTaBieHHH kanoObl Oe3 oTBeTa B
TeueHHe 3 pabounX AHEH CO JHA PErHCTPaLuH Kano0bl.

5.8. [Mopsnok HHGOPMHUPOBAaHHS 3asABHUTENA O Pe3yabTaTax PacCMOTPEHHSA kKa-
J00BI.

He nosanee aHsA, CleaylOLIEro 3a JHEM MPUHATHA pELIEHHA, YKa3aHHOro B
nyHkTe 5.6 HacTosiero AJIMMHHCTPAaTHBHOIO PErjiaMeHTa, 3asBHUTE/IO B MHCbMEH-
HOI opMe M MO KeNAHUIO 3aABUTEIIS B IEKTPOHHOH opMe Hanpap/seTcs MOTHBH-
POBaHHBIi OTBET O pe3y/IbTaTax PaCCMOTPEHHS KalOOBI.

5.9. MNopsanok 06xkanoBaHKUs peLeHHs Mo Kanooe.

3asBUTEM BIIpaBe 00KaIoBaTh peuieHHe 1o kanode B cyaeOHOM Mopsake B CO-
OTBETCTBHH C MOIBEOMCTBEHHOCTBIO J1€/1, YCTAHOBICHHOH MpOUEcCyalbHbIM 3aKO-
HozarenbcTBOM Poccuiickoii denepaunu.

5.10. TlpaBo 3asBUTENs HA MOTy4YeHHE MH(POPMALMH U JOKYMEHTOB, HeOOXO01H-
MbIX 17151 0OOCHOBAHHMS H PACCMOTPEHH S HKano0bl.

3asgBUTEIH UMEIOT NMPaBo 00paTuThes B AaMunucTpaunio, MOLL, Opranuzauuto
3a MojyyeHueM HHPOPMaUMM M JOKYMEHTOB, HEOOXOAMMBIX [Uls OOOCHOBAHUS W
paccMOTpeHHs KanoObl.

5.11. CnocoGbl HHGOPMUPOBAHHUS 3asBUTENICH O NOPSIKE MOJAYH U PacCMOTpe-
HHS Ka100bI.

3asBUTEb MOXKET MOJAYYHTb HHPOPMALIMIO O MOPAJIKE MOJAYN H PACCMOTPEHHS
Kanob B MUCbMEHHOH (hOpMe Ha OCHOBAHMM MUCbMEHHOrO OOpallleHUs 3asBUTENA B
AIMHUHHCTpALIMIO; B YCTHO# opme npH JTHYHOM OOpatueHHH (Wiu no TejaedoHam) —
B OTPAcleBOM OpraHe AIMHHHCTPALMH, HEMOCPEIACTBEHHO MPEeNOCTaBIAIOIEM MY-
HULUMNANBHYIO yeayry, in6o M®LL, a Takike nocpeacTBOM HCnonb3oBaHHa ExnHoro
nopraja rocyJapcTBEHHbIX M MYHHUMNAJIbHBIX ycayr (pyHkuwit), PermonanbHoro
noprana.

5.12. B ciyyae ycTaHOBI/IEHMS B XOJ€ MJIM MO pe3y/bTaTaM PacCMOTPEHHS Xka-
7100bI MPU3HAKOB COCTaBa aIMMHUCTPATHBHOIO MPABOHAPYILEHHS WK MPECTYMICHHS
JIOJDKHOCTHOE JTMLIO, HAleJIEHHOE MOJHOMOYMAMH MO PACCMOTPEHHIO Kalod, Hesa-
MEUTHTEJIbHO HAMpaB/IseT HMEIOLLHECs MaTepPHalTbl B OPraHbl MPOKYPATYpbl.

["naBa 3a00HCKOro cesIbCKOro
noceneHust CaaBSsHCKOro paiioHa C.B. lllectonanos

TMPUJTIOXKEHHUE Ne 1
K aIMUHUCTPAaTUBHOMY PErIaMEHTY
NpeaoCTaBIeHHs MyHHLIMNATBbHOM
yeayru «[IpenocraBnenume Konui
NPaBOBbIX aKTOB aAMHHHUCTPALIMH
MYHHLMNATBHOrO 00pa3oBaHUs»

[labaon 3as6renus

["'naBe 3a60iCKOro cenbekoro noceneHus
CnaBsHCKOro paioHa

C.B. lllecTonanoBy

or

(® H.O. 3asBuTENS, HAMMEHOBAHUE

FOPHAMUECKOTO JIMLA)

(VKa3bIBACTCA MECTO KHTEILCTBA ¢H'}M‘l€CKOFO Jmua,

MECTO HAXOXKACHHUA OPraHU3alMK — 1114 FOPHIHYECKOro aMua)

(KOHTAKTHbIA TeseOH)

3ASIBJIEHHE

[pouly BbiZaTh KOMHKO MPABOBOTO aKTa aJMHUHHCTpauuu 3aboiickoro
cebekoro nocesieHus CaBsHCKOro paioHa

YKa3biBaKOTCA Jara, HOMEP, Ha3BaHHE NPABOBOIO aKkTa

« » 20 ron

(MOAMKCH 3aABUTETA )

I'naBa 3aboiickoro ceabckoro
nocenenns CraBsHCKOro paitona C.B. LllecTonanos



[MPUIJIOXKEHHUE Ne 2
K AIMMUHUCTPATUBHOMY PErJIaMEeHTy
NpeaoCTaBICHUS MYHHLIUNATbHOM
yenyru «llpenocraBieHue konui
NPaBOBbIX AKTOB AJAIMHHUCTPALIHH
MYHHUMNATBHOrO 00pa30BaHUA»

lpumep 3anerenusn

["'naBe 3a00MCKOro CeabCKOro noceeHus
CnaBsiHCKOrO paioHa
C.B. UlecronanoBy

or HMeanosa Misana MsaHosuua
(®.N.O. 3asBUTE/ I, HAUMEHOBAHHE

HOPHUANHECKOTO TMLa)
KpacHonapckuit kpait, CraBsHCKHIA pakioH,
n. 3aboiickuii, yn. Coerckas, 80

(YKa3biBACTCA MECTO KMTENLCTBA (PUIHUECKOIO MLIA,

MECTO HAXOAKICHHSA OPraHU3aLMK — /LIS IOPHIHYECKOrO aHLa)

89881212123

(KOHTaKTHBbIH TeepoH)

3AABJIEHUE

[Tpowry BblZaTH KOMWIO MPABOBOTO aKTa aaMHHUCTpauMu 3aboickoro
ceabekoro nocesieHusi CaaBsHCKoro paiona ot 22 centadpa 2009 roma Ne 198 «O
MPeaOCTAaBICHHH 3E€MEbHOrO y4acTka B COOCTBEHHOCTb O€CrUIaTHO» s
ohopmIIeHHs HAC/IeACTBa.

[Tpunoxenue:

1. Konus nacnopra Ha 2 1.
2. Konus cBMIETE/ILCTBA O CMEPTH Ha | .
3. Konus cBuaeTesbcTBa O pOXKIACHUH Ha | 1.

« » 20 ron

(MOANMCH 3aABUTENA)

['naBa 3aboiickoro cesbckoro
nocenennst ClaBsHCKOro paioHa C.B. llecTonanor

[MPUJIOXKEHHUE Ne 3
K aJIMMHUCTPATHBHOMY perjiaMeHTy
MpeOCTaBIEHUS MYHHLMNATLHON
yeayru «[Ipenocrasiesue Konui
MpaBOBbIX aKTOB aJIMHHHCTpPALIMK
MYHHUHNATLHOrO 00pa3oBaHMs»

Lllabnon yseoomnenusn 06 omkase
6 npeoocmaenenuu MynuyunanoHou yciyeu

®.HN.0. zasBurens

OO oTkase B NpeaoCTaBIEHHH
MYHHUMNATBHON YCIIyTH

VBaxaeMbliit(as) !

AnmunucTpauus 3aboHckoro ceabckoro noceneHus CaBsHCKOro paioHa,
paccmoTpeB Bauie 3asBieHne oT «_ » 20 r. (Bx. Ne ), coobLuaet
00 OTKa3se B BblJaue KOMHU
anMuHUCTpaumuu 3aboicKoro cenbekoro nocenenus ClaBsHCKOro paioHa
110 C/IeAYIOLHM OCHOBAHHAM(HMIO):

['naBa 3aboickoro ceabckoro
nocesieHust CaBsHCKOTO paiioHa C.B. llecTonanos



IMPHUJIOXKEHHUE Ne 4
K aIMHHHCTPAaTHBHOMY PerjaMeHTy
NPeNOCTABIEHHS MYyHULIMTTATBHOM
yenyru «[IpenocraBaeHue Konuit
NpaBOBBIX aKTOB aAMHHHCTPALIUH
MYHHLMNATBHOrO 00pa30BaHUA»

ITpumep yseoomnenus 06 omkasze
6 npedocmasnenuu Mynuyunanobnoit yeayau

Wsanosy U.H.

®HN.0. zanBuTens

OO0 oTkaze B Npe10CTaBICHUH
MYHHLIMMAIBHOM! YCIIyrH

Y Baxkaewmsiii(asn) UBan MBanoBuu!

AnMuHHCTpauus 3aboickoro cenbekoro noceseHns CraBsHCKOro paioHa, pac-
cmotpeB Baiue 3asBaenue ot «15» HoaOps 2018 r. (Bx. Ne 69), coobuaet 06 oTkase B
BbiJaye KOMHM NpaBoBOro akta «O MpelocTaBIeHHH 3eMeIbHOr0 y4acTka B COO-
CTBEHHOCTh OecriaTHO» aaMMHHMCTpauuu 3aboiickoro cenabckoro noceneHus Crna-
BAHCKOrO paioHa Mo CleIyrOLMM OCHOBAHHAM(MIO): MPEACTABUTENEM HE MpeacTaB-
neHa odopMIeHHas B YCTAHOBJIEHHOM MOPAIKE JAOBEPEHHOCTh HA OCYLIECTBICHHE
JEHCTBHHA.

['naBa 3aboicKOro cenbcKoro
nocenenusi C1laBiHCKOro paidoHa C.B. UecTonanoB



