AJIMUHUCTPALIUS BABONCKOI'O CEJIbCKOI'O MOCEJIEHUSA
CJIABSSHCKOI'O PAMOHA

INOCTAHOBJIEHUE

or Ab /7. /{(7‘/,’/ N 75 A

nocejok 3aboickuii

OG0 yTBep:KAeHHH aIMHHHUCTPATHBHOIO pPerjiaMeHTa NMpeaoCcTaBJIeHHs
MyHHUHnaabHo# ycayru «IlpenocraBienune unpopmauuu 06 oo bekTax
HeIBH/KHMOI0 HMYIIeCTBA, HAXOASAIUXCH B MyYHHIIHNIAJIbHOH COOCTBEHHOCTH H
NnpeAHAa3HAYEHHbIX 1JIS CAAYH B apeHay»

B nensix peanuszauuu ®@enepanbHoro 3akoHa ot 27 utong 2010 roga Ne 210-D3
«O6 opraHu3alUy MPeJOCTaBI€HUs] TOCYJAapPCTBEHHBIX U MYHHULUNAIBHBIX YCIyD»,
PYKOBOZACTBYsICh ¥YcTaBoM 3aboiickoro cenbckoro nocesneHus: ClnaBsHCKOro paioHa,
MOCTaHOBIIIO:

1. YTBepauTh aAMUHUCTPATUBHbIN periiaMeHT IpeJOCTaBIeHUs] MyHULIUIIAb-
Hoi yciyru «llpenocraBnenue uHpopMmanuu 00 00bEKTax HEABHXUMOIO HMYIIle-
CTBa, HaXOAAIIMXCS B MYHHMLMIIAIbHONH COOCTBEHHOCTH M IpeJHA3HAYEeHHBIX IS
C/layy B apeH/ly» COITIACHO NMPHJIOKEHHUIO K HACTOSIIEMY [TOCTaHOBIEHHIO.

2. [Ipu3HaTh yTpaTUBLIMMH CHITY:

NIOCTAHOBJIEHUE aJMUHUCTpalMK 3aboickoro cenbckoro noceneHus CraBsH-
ckoro paitona ot 03 nexabps 2018 roga Ne 122 «O0 yTBep)KAeHUU aIMUHUCTPATHUB-
HOro perjameHTa NpeaocTaBleHus MyHuuunanbHou ycnyru «llpenocraBnenue uH-
dopmanru 06 oObeKTaxX HEIBH)XKMMOIO MMYILECTBA, HAXOISIIUXCS B MYHHULUIATb-
HOM COOCTBEHHOCTH U NpeJHa3HAYEHHBIX /U1 CAa4Yu B apeHIy»;

MOCTAHOBJIEHHWE aJIMUHUCTpalMH 3aboickoro cenbckoro noceneHust CrnaBsiH-
ckoro paitona ot 28 aBrycta 2020 roxa Ne 99 «O BHeceHUM U3MEHEHHS B ITOCTAHOB-
JeHue agMHHHUCTpauuu 3aboiickoro cenbckoro nocenenuss CiaaBsHCKOro paifoHa ot
03 nexabpst 2018 roga Ne 122 «OO6 yTBepkIeHUH aIMHHUCTPATUBHOTO perjamMeHTa
npeaocTaBieHuss MyHUIMNanbHoi ycnyru «lIpenocraBnenne nndopmanuu o6 06s-
eKTax HEeJBM)KMMOI0 UMYILECTBA, HAXOALIMXCS B MYHULHUIIATbHOW COOCTBEHHOCTH
Y NpeIHa3HaYeHHBIX Ul CAa4YH B apeHIy».

3. O6uiemy otaeny (UekmeHeBa) oOHapodOBaTh HACTOALIEE MMOCTAHOBICHHE B
YCTaHOBJIEHHOM TOPSJIKEe U pa3MeCTUTh Ha O(ULIMAIBHOM calfTe aAMUHUCTpaluu 3a-
Oolickoro ceinbckoro rmnoceneHuss CraBSHCKOrO paiioHa B HWH(POpPMalMOHHO-
TeJICKOMMYHHUKALIMOHHOM ceTH «VHTepHeT».

4. KoHTposb 3a BBIMOJHEHHEM HACTOSIIEr0 IOCTAHOBJIEHUS BO3JIOKUTH Ha
HayaJlbHUKa oO0llero otnena agMUHUCTpAaUUU 3a00HCKOro CelbCKOro IOCeNIeHUs



CnaBsiHckoro paitona H.A. YekMeHeBy.
5. IlocraHoB/IeHHEe BCTyNaeT B CHIIy Ha CIEAYIOIIHiA IeHb MOCje ero opHiu-
aJIbHOr0 OOHAPOIOBAHHUS.

['naBa 3a60HCKOr0 CENbCKOro MoceIeHus
CnaBstHCKOrO paiioHa C.B. lllecronanos



[MPUJIOXKEHHUE

VTBEPXIEH
NOCTAHOBJIEHHEM AAMHUHHUCTPALHU
3a00iCKOTrO CEJILCKOTO MOCeIeHUs

CnaBsiHCKOroO paioHa
o1 26.11.2021 r. Ne 152

AJIMUHUCTPATUBHBINA PETJIAMEHT
Npea0CcTABJeHHA MyHHLIHNAJIBHON yCayru
«IlpenocraBienne nHpopmaunu 06 00bEKTAX HEABHKHUMOIO
MMYLIECTBA, HAXOAS LM XCH B MyHHUHMNAIbHOMH COOCTBEHHOCTH H
NpeIHa3HAYEHHBIX IS C1a4YH B apeHay»

I. O6mue noJioxkeHust

1.1. AAMMHHCTPATHBHBIH PErJIAMEHT NMPEAOCTABICHHA MYHHLIMNANIBLHOH YCIYrH
«[penocrasnenue nudopmaunn 06 00BEKTaX HEABMAKMMOrO MMYLIECTBA, HAXOs-
LMXCA B MYHHUMMAIBHON COOCTBEHHOCTH M NPEIHA3HAYEHHBIX /151 CIa4H B apEHIY»
(mnanee — AIMHHMCTPATUBHbIH persJiaMeHT) pa3paboTaH B LE/AX MOBLILIEHHA Kaye-
CTBa HCMOJIHEHHA M JOCTYIMHOCTH pe3y/bTaTOB MPEAOCTaBIEHHS MYHHLMNATIBLHOM
YCIYTH, CO31aHUs KOMMOPTHBIX YCIOBHI 1S Noay4aTeNell MyHHLIMNAIbHON yCyru
«Ipenocrasnenne nHdopmauun 06 00OBEKTaX HEABMAKMMOrO MMYLUECTBA, HAXOIAs-
LIMXCS B MYHHLMMAIBHONW COOCTBEHHOCTH U MpPEIHA3HAUEHHbBIX U1 CAAYH B apeHIy»
(nanee — MyHHUHMNIANBHAS YCIYTa) U ONPENENsSeT CPOKH U MOCIEN0BATEIbHOCTD AeH-
CTBUM (QIMMHHCTPATUBHBIX MpPOLEAYP) MPH NpeaocTaBieHuH MyHHUMOANBHOl
yCiyru.

1.2. OnucaHue 3asBUTENCH, UMEIOLIMX MPABO HA MojyyeHue MyHHUMNANBbHOI
YCITYTH.

3asBUTEIAMH, UMEIOLIMMH MPABO HA NojayyeHHe MyHHUUMNAIBHON YCAYTH, SB-
JSI0TCA opuauyeckue M dusnyeckue nuua. OT UMEHH 3asBUTENA C 3asBJECHHEM O
npeaocTaBieHHn MyHHUHMMANLHOH YCIyTH MOXKET OOpaTHTBLCS €ro NPEeICTaBUTE b,

3asBUTE/Ib MMEET MpPaBO OOPATHTHCH B MHOTOQYHKLUMOHATbHbBIH LEHTp npeno-
CTaB/ICHHs TOCYJApCTBEHHBIX M MYyHMUMMaIbHbIX ycayr Kpachomapckoro kpas ¢
€/IMHBIM 3aMpPOCOM Ha MOJYYeHHE Cpa3y HECKOJBbKMX FOCYAapCTBEHHBIX W (MIH) My-
HULMNAIBHBIX YCYT (Janee — KOMIUIEKCHBIH 3anpoc).

1.3. Topsanok nosnyueHus MHGOPMaLUH 3asBUTEIAMH MO BOMPOCAM IPe1OCTaB-
JIeHUs MYHHULMNAIBHON YCIIYTH M YCIIYT, KOTOPbIE SABJSIOTCS HEOOXOAUMBIMU U 00s-
3aTebHBIMK JUTS MPENOCTABICHHS MYHMLUMNAIbHOM YCIYyrH, CBEAEHMH O Xoxae
MPEeIOCTABICHUA YKa3aHHBIX YCIIYT, B TOM YHCJIe Ha OPHLMAILHOM CaiiTe, a Takke ¢
MCMONB30BaHHEM  (enepanbHOil  rocy1apcTBEHHOH HH(POPMALMOHHON CHCTEMbI
«EnuHbiii  mopTan  rocyaapCTBEHHbIX M MYHULHMMNANbHBIX  yCIyr (QyHKUmMit)»
(gosuslugi.ru) (nanee — EauHbIi mopTan rocy1apcTBEHHbIX H MYHUIMNATIBHBIX YCAYT
(dbyHkumi)), [loprama rocyaapcTBEHHbIX M MYHMLMNATbHBIX YCAYT ((DYHKLH)

KpacHoaapckoro kpas (pgu.krasnodar.ru) (ranee — PeruoHanbHblii nopran).

Hudopmuposanue o npegoctaBaeHU MyHUUMNAILHON YCIYTH OCYLIECTBSET-
ca:

- B MHOroyHKUHOHANbHBIX LEHTPAX MPeAOCTABICHUS TFOCYIAPCTBEHHBIX H
MyHUUMNaTBHBIX yenyr KpacHoaapekoro kpas (nanee — M®LL);

- HEMOCPEACTBEHHO B aAMMHHUCTpauuu 3aboickoro cenabckoro nocenenus Cra-
BSHCKOrO paioHa (nanee — AIMHHUCTPaLMA);

- ¢ ucnonb3oBaHueM EauMHOro moprana rocyaapcTBEHHBIX W MYHHLMMAIbHBIX
yenyr (pyHkuuii), PernoHansHoro noprana. OCyLUECTBIASAETCS MOCPEACTBOM CETH
WUurepHer;

- MOCPEACTBOM pa3MeLleHus B MHPOPMALMOHHO-TENEKOMMYHHKALMOHHBIX Ce-
TAX OOLLUEro Mosib30BaHKsA (B TOM 4ucsie B ceTH MHTepHeT), nyOaukaunu B cpeacTsax
MaccoBoit HHGOpMaunK, W3aaHus HHGOPMALMOHHBIX MaTepHasioB (Gpotutop, Gykie-
TOB W T.11.);

- nocpeactsom EnuHoro GecrniaTHoro MHorokaHaibHoro Homepa 8-800-1000-
900 (noueaensHUk-nsTHULA ¢ 9-00 10 18-00).

WUubopMupoBaHue 0 Xoae MpeaocTaBieHHS MyHMLMNAIBHOW YCIyrd ocy-
LIECTBIISACTCS:

- B MOL;

- HEMOCPEACTBEHHO B A IMHHHCTPALIMH;

- ¢ Mcnoab3oBaHHeM EaMHOro moprana rocyaapcTBEHHbIX W MYHHUMMATbHBIX
yenyr (dyHkuuii), PernonanpHoro noprana. OcCyLIeCTBIASETCS MMOCPEACTBOM CETH
HurtepHer.

[Mopsinok uHbOpmHpoBaHus coTpyaHukamu M®LL B HacTosiem perjiameHTe
YCTAHAB/IMBAETCA HAa OCHOBAHMM COTJIALICHMS O B3aMMOAEHCTBHM MEXIy rocyaap-
CTBEHHBIM ABTOHOMHBIM YyupexkaeHueM KpacHomapckoro kpas «MHorogyHkLHo-
HaJIbHbIH LEHTP MPEeIOCTaBIEHUs FOCY1apCTBEHHBIX U MYHUUHMNAIBHBIX yeiayr Kpac-
HOJAPCKOro Kpas» M aAMMHHCTpauued 3aboHckoro cenbckoro nocenenus CrnaBsaH-
cKkoro paifoHa (nanee — CorjaieHue o0 B3aMMOICHCTBHH ).

Hupopmauus, npenocrapisemas rpaxkaaHaM 0 MyHULMNANbLHON yciayre, ABis-
€TCS OTKPITOH ¥ 0OLIEAOCTYITHOM.

OCHOBHBIMH TPeOOBaHHSIMH K HHOOPMHPOBAHHIO IPakIaH ABASIOTCS:

- JIOCTOBEPHOCTb MPEeIOCTaBIAEMO# HHOPMALMH;

- YeTKOCTb B M3JI0KEHUH HHPOPMALMH;

- MOJIHOTA HHGOPMALIUH;

- HarsAHOCTh GOPM MpeIOCTaBIAEMONH HHYOPMALIMHK;

- ya0GCTBO M JOCTYIHOCTD MOMy4eHUs HHPOpMaLUK;

- ONEPaTHBHOCTD MPEIOCTABIEHUS HHPOPMALIMH.

WupopmupoBaHue rpaxkiaH OpraHu3yeTcs CieayloLnumM 00pasom:

- MHAMBHIYAIbHOE HHPOPMHUPOBAHHUE;

- nyOnM4YHOE HHPOPMHUPOBAHHE.

Hudopmuposanune npoBoaurcs B popme:

- YCTHOrO MH(GOPMHUPOBAHHS;

- NMCbMEHHOrO MHPOPMHPOBAHHS.



WunuBuayanbHoe ycTHOEe HHGOPMUPOBAHHE IpaXkaaH OCYLIECTBIACTCA COTPY-
HukamMu ML u cneunanucraMu AJIMMHHCTpALUMH, OTBETCTBEHHbIMU 3a MPEJOCTaB-
AeHve MyHHLMNANBHON yClyru (najiee — CneuHaIucT AIMHHHCTpAUMK) npu obpa-
IIEHUH TPAXIaH 3a MHOpMaLMeii:

- IPU JIMYHOM OOpalleHHH;

- 110 Tes1eoHy.

CoTpyHHK, OCYLIECTBAAIOIMIA HHAMBUAYATbHOE YCTHOE WH(POPMHUpPOBaHHUE,
JI0JKEH NPHHSATH BCE HEOOXOAMMbIE MEpPbI LTS Aa4M MOJHOTO OTBETa Ha MOCTABJICH-
HbI€ BOMPOCHI, @ B ClIyyae HEOOXOAMMOCTH C MPHBICYEHHEM APYIHX CHELHATHCTOB.
Bpema oxupaHus rpaxkiaaH npH MHIAMBHAYAJIbHOM YCTHOM WH(OPMHPOBAHMH He
MOKeT npeBblaTh 15 MUHYT. MHANBHIYabHOE YCTHOE MH(POPMHPOBAHHE KaX10ro
rpak1aHWHa COTPYAHHUK OCYLIECTBAET He Oonee 15 MUHYT.

B cayuae ecau n1a noaroToBku oTBeTa TpedyeTcs MpPOIOKHUTENBHOE Bpems,
COTPYAHHMK, OCYLIECTBIIAIOLINH YCTHOE HH(POPMHPOBAHHE, MOXKET MPEATIOKHTH
rpaaaHuHy oOpaTUThCs 3a HeoOX0auMoii MHOpMaLHel B MUCHMEHHOM BHJE, Ye-
pe3 MntepHer, 1160 Ha3HAUMTh Apyroe y100HOe [Aid rpaK1aHHHA BPEMs LIS YCTHO-
ro HHHOPMHUPOBAHHSI.

3BOHKHM OT rpaz/aH 1o Bonpocy HHGOPMHUPOBAHHS O MOPAAKE MPEAOCTaBICHHS
MyHHUHMNAaNbHON YCAYTH MPUHUMAIOTCS B COOTBETCTBHH ¢ rpadukom padorsi ML,
a TaKXKE HEMOCPEACTBEHHO AIMMHHMCTpauuH. PasroBop He NOMKEH MpOaOJKaThCs
Gosiee 15 MUHYT.

OO053aHHOCTH 1OJKHOCTHBIX JIHLL TPH OTBETE HA Tese(OHHbIE 3BOHKH, YCTHbIE H
MHCbMEHHBIE OOpALLEHH rPaX1aH MK OpraHU3aLMi.

CoTpyaHHK, OCYLIECTBIAIOWMH MPUEM H KOHCYIbTHPOBaHHe (110 TesieoHy Hin
JIMYHO), I0/KE€H KOPPEKTHO M BHHMATEIbHO OTHOCHTBCS K FpakaaHaM, He yHHKas
MX YECTH U A0CTOMHCTBA. [Ipn MHPOpMUpPOBaHHHM O mopsiake npeaoctaBaeHust My-
HULIMNATLHON YCIIyrH No TeaedOoHy COTPYAHHK, CHSB TPYOKY, A0/KEH MpeIcTaBUTh-
ca: Ha3BaTh (DAMMIIMIO, MMs, OTYECTBO, AODKHOCTb, HA3BaHHE YUPEIKACHHS WIH
HaUMEHOBaHHeE OpraHa.

B koHule HHPOPMHPOBAHHSA COTPYIHHK, OCYILECTBIIAIOLIMI MPHEM H KOHCYJlb-
THPOBAHHME, 0IKEH KPATKO MOABECTH UTOT Pa3roBOpPa U NEPEeUYHCIUThL AeHCTBHS, KO-
TOpbIE HA0 MPEANPHHUMATD (KTO HMEHHO, KOI/1a M 4TO JOJIKEH CeNaTh).

HunuBuayanbHoe nucbMeHHOE HHOOPMUpPOBAHHE MPH OOpALLEHHH PaKiaH B
M®L], a Takke HENOCPENCTBEHHO B AZIMMHUCTPALIUIO OCYLIECTBISETCS MyTeM Mouy-
TOBBIX OTNPABICHHUH.

OrtseT HanpapisieTcs B MUCbMEHHOM BHE MM MO 3E€KTPOHHOI MoyTe (B 3aBU-
CHMOCTH OT €noco0a 10CTaBKK OTBETA, YKAa3aHHOTO B MHCbMEHHOM OOpalleHHH, WU
cnocoba oOpalueH!s 3aMHTEPECOBAHHOTO JiHL@ 338 HHopMaLHeit).

[Ty6nuynoe ycTHoe HHGOPMHUPOBAHHE OCYLIECTBISAETCS C [PHUBICYEHHEM
CpeacTB MaccoBoi HHpOpMauuu, paauno (nanee — CMU).

[TyGnuuHoe mucbMeHHOEe MHGPOPMUPOBAHHE OCYLUECTBIISIETCS MyTeM MyOHKa-
unu vHopmaunonHsix Matepuanos 8 CMU, pasmeiuennn Ha opuunansHom Uurep-
HeT-caiite AnmuHHucTpaunu (adm-zaboyskoe.ru).

M®LI ocywecTBasioT HHOOPMHUPOBAaHHE 3asBUTENEH O MOpsiAKe MpeaocTasie-
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HHUS MyHHUMNATBHON YCITyrH, B TOM 4YMCJI€ NOCPEACTBOM KOMILIEKCHOTO 3ampoca, B
M®ILI, 0 xoxe BbIMOJHEHHS 3ampoca O MPeaOCTaBICHHMH MYHHUMNAIbHOW YCIyTH,
KOMIUIEKCHOTO 3anpoca, a TaKkxKe Mo HHbIM BOMPOCaM, CBS3aHHbIM C MPeJOCTaBICHHU-
eM MyHHUMMANbHON YCIYTH, @ TakKe KOHCYJIbTHPOBAaHME 3asBUTE/EH O MOpsaKe
npenocrasieHus MyHuuunanbHol ycayru B MOLL 1 yepe3 noprasibl rocy1apcTBeH-
HbIX U MyHHULHNATbHBIX YCIYT, B TOM yMcie nytem obopyaoBanus B M®L] pabounx
MECT, TMpeAHAa3HAa4YeHHbIX 114 ofecneyeHus J0CTyna K HHOOPMALMOHHO-
TeJIeKOMMYHHKaLMOHHON ceTH «MHTepHe™.

1.4. Tlopsanok, ¢opma, MECTO pa3MelLeHHS U CMOCOObI MOAYYEHHs CMPABOYHOM
HHGOPMALIMK, B TOM YMCJIE HA CTEHAAX B MECTaX MPENOCTaBICHHS MYHHLHIATbHOH
YCAYTH W YCJIyT, KOTOpbIE SABJSAIOTCS HEOOXOAUMBIMU M 00sA3aTeNbHBIMU [UTS TIPEI0-
CTaBJEHUA MYHHLMMNAIbHOH YCIyrH, U B MHOrO(YHKUMOHAJIbHOM LEHTpE Mpeao-
CTaBJICHUS TOCYIAPCTBEHHBIX U MYHHLIMTMTATbHBIX YCIAYT.

Ha EauHoM noprane rocyaapCTBEHHbIX M MYHULIMMAIBHBIX YCIyr (DYHKIHIA)

(gosuslugi.ru/structure/2340200010000893962), PernonanbHom nopraie
(pgu.krasnodar.ru/structure/detail.php?orgIlD=160214)  pasmeinaercs cheayrouas
MHpOpMaLHs:

1) MecTo HaxoxaeHust U rpaduky padoTei OpraHa, NPEIOCTABIAIOUIETO MYHU-
UMMATbHYIO YCYry, €ro CTPYKTYPHbIX MOApa3AeseHHH, NPeJOCTABISIOIMX MYyHH-
UMOABbHYIO YCIIYTy, FOCY1apCTBEHHBIX H MYHHUMNAIbHBIX OPIraHOB U OpraHU3auMui,
oOpallieHne B KOTOpbIe HEOOXOAMMO /I MOMYUSHHUA MyHHULMIATbHON YCIyTH;

2) cnpaBouHble TenedOHbI CTPYKTYPHBIX MOApa3AeeHHH opraHa, npeaocTas-
JISIOLLEro MyHULIMIAIbHYIO YCAYTY, OpraHU3almii, y4acTBYIOLIMX B MPeA0CTABICHHH
MYHHUUHNATBHOMR yCyrH;

3) agpeca >7€KTPOHHOH MOYTHI M (MIH) GOpMbI 0OpATHO# CBSA3K OpraHa, npeao-
CTaBJIAOILErO MYHULMIATBLHYIO yCayry, B ceTH «MHTepHeT»;

4) ucuepnplBaIOLLHIi NMEpeyeHb TOKYMEHTOB, HEOOXOAMMBIX Ul MpeaocTaBlie-
HHUS MyHHUMNATBHOH YCIyru, TpeOGoBaHUs K OQOPMIIEHHIO YKa3aHHbIX JOKYMEHTOB,
a TaKke MepeveHb JOKYMEHTOB, KOTOpbIE 3asiBHTE/b BMpaBe MPEACTaBUTH MO COO-
CTBEHHOH MHULIMATHBE;

5) Kpyr 3asBUTENCH;

6) cpok npenocTasiaeHHss MyHHLHNATLHOH yCIyrH;

7) pe3yabTaThl npeaocTaBieHus MyHHLMNANbHOR yCaYrH, NOPSIOK MpeacTas-
NIEHUs] TOKYMEHTA, SIBJIAIOLIErocsi pe3y/bTaToM MpeaocTaBlieHust MyHHUMNATbHOM’
yCIyTH;

8) pa3mep rocyaapcTBEHHON MOLLIMHbI, B3MMAEMOii 3a npegocTaBieHie MyHu-
UHMMAbHON YCIyTH;

9) ucyepnbIBaOLIMA NEpeyeHb OCHOBAHUI 1Sl NPUOCTAHOBICHUS WM OTKa3a B
npenocTaBieHHn MyHHUMMAILHON yCIIyTH;

10) o npaBe 3asBUTeNA Ha f10cydeOHOE (BHeCyaeOHOe) o0XkanoBaHHe NeiCTBUH
(Ge3neiicTBHA) U pELUEHUH, MPUHATHIX (OCYLUECTBASEMbIX) B XOA€ MpPEAOCTABIECHUS
MyHHUHMnanbHO#H yCiyru;

11) dopmbl 3asBieHuii (yBeAOMJICHHH, COOOLLEHHIT), HMCMOIb3YeMble MpH
npeaocTaBieHn MyHHUMNATBHOM YCIy .



Mupopmauus Ha EAnHOM nopTase rocy1apcTBeHHbIX M MyHHLIMMATbHBIX YCIyT
(byHkumit), PernoHanbHOM noprasie 0 NOpsiAKe U CPOKax NpeaocTaBneHus MyHuuu-
NajbHON YCIYrH Ha OCHOBAHHM CBEICHMH, COlepKalIMXCs B (enepanbHOi rocyaap-
CTBEHHOH MH(OpMaLUMOHHON cucTeme «DenepaibHbiii PeecTp rocy1apcTBEHHBIX H
MYHUUMNAABHBIX yeayr (QyHkumii)» (1anee — denepasbHblil peecTp), perHoHaIbHO#M
rocy/apcTBEHHOH HH(POPMALMOHHOH cucTeMe «PeecTp rocyaapcTBEHHBIX YCIyr
(yHkumit) KpacHonapckoro Kpash», npeaocTaBaseTcs 3asBUTe/ 0 GeCiaTHo.

Jloctyn k uH}oOpMauMHM O CpoKax M MOpsAKe MPEeIOCTaBleHHs YCIyrH OCy-
LeCTBAsETCS Oe3 BBINOIHEHUs 3asBUTENeM KakMX-TMOO TpeGOBaHHMH, B TOM 4HCIe
6e3 Mcrnonb30BaHUA MPOrpaMMHOT0O obecreyeH s, yCTaHOBKA KOTOPOTO Ha TeXHHYe-
CKHME CPe/CTBa 3afBUTE/Isl TPeOyeT 3aK/IHOUYEHHS JIMUEH3HOHHOrO WM MHOrO corjia-
WeHus ¢ npaoobazaTesieM MPOrpaMMHOro oOecneyeHHs, MpeayCMaTpHBAIOLLETrO
B3UMaHHe IU1aThl, PETUCTPALIMIO WM aBTOPH3ALIMIO 3asBUTENS WM MPe10CTaBICHHE
WM MEPCOHAbHBIX JaHHbIX.

Ha uHpOpMauHOHHBIX CTEHIaX B MOMEILEHWH, NPEIHA3HAYEHHOM IS MnpHeMa
JOKYMEHTOB /Ul MpenocTaBieHuss MyHHUMNANbHOH ycayru, i MHTepHeT-caiite An-
MUHHCTpPALMH, pa3MelaeTcs cieayroias HHhopMauus:

- BBIIEPAKKH M3 3aKOHOJATE/IbHBIX M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CO-
JIEpKAIUMX HOPMBI, PEryJMpyIoIine AesTeJbHOCTb MO OKa3zaHWio MyHHUMNAIbHOM
ycayru;

- TeKCT AZIMMHHCTPATHBHOIO perjlaMeHTa ¢ NMPHJIOKEHUAMH (NOJIHAS BEPCHS Ha
WuTepHeT-caiite v u3BeyeHHs Ha HHPOPMALIHOHHBIX CTEHIAX);

- KpaTKoe ONMHCaHWe NopsAAKa NMPeAoCTaBAeHHs YCIYIH;

- MEPeYHH JOKYMEHTOB, HEOOXOAMMBIX /U MpeaocTaBieHuss MyHHLMNATIbHOH
YCIYru, U TpeGoBaHus, NPEIbABISEMbIE K 3THM JOKYMEHTaM;

- 0Opa3subl 0hOpMIEHHS JOKYMEHTOB, HEOOXOAUMBIX U1 MpenocTaBieHus My-
HULIMNAIbHOM yCTyrH;

- MecTopacnonokeHue, rpapuk (pexum) padorbl, Homepa TenedoHOB, aapeca
WHTepHeT-CaliTOB M 31EKTPOHHON MOYTHI OPraHOB, B KOTOPBIX 3aABHUTEIM MOTYT MO~
JIy4HThb JOKYMEHTbI, HeOOX0AuMBbIe A1 MyHHLIMNAILHON YCIYTH;

- OCHOBaHHS OTKa3a B MPeIOCTaBIeHUH MyHULIHNATBHOMN YCIyrH;

- CXeMbI pa3MelieHHs KaOMHETOB JOMIKHOCTHBIX JIHL, B KOTOPbIX MPEAOCTaBIs-
etcs MyHuuMnanbHas ycayra.

B npesnocraBieHnn MyHHUMNaIbHOW ycayru moryT ydactBoBath M®LI. HH-
(dopmauus 0 MECTOHAXOkKIEHHH U rpaduke paboThl, CripaBouYHbiX TenedoHax, opu-
uManbHbix caiirax MOLL pa3mewaercs Ha EauHom noprane MHOropyHKLUHOHATbHbIX
LUEHTPOB MPEI0CTABAECHHA FOCYIapCTBEHHBIX W MyHHUMNAIbHBIX ycayr KpacHonap-
CKOro Kpas B MHHOPMALIMOHHO-TEJIEKOMMYHHUKALMOHHOH ceT «MHTepHeT» (nanee —
Enuusiit nopran M®L] KK) — e-mfc.ru.

I1. CranaapT npeaocTaB/eHHs] MyHHIHIAJIBHOH YCJIYTH

2.1. HaumenoBanne MyHuumnansHoit ycayru — «lIpenocraBineHue nHpopma-
UMM 00 00beKTaX HeJBHKMMOIO WMYLIECTBA, HAXOAAIIMXCA B MYHHLHMAIbHOH cO0-
CTBEHHOCTH M MPEHA3HAUYEHHBIX [UIS CIaUH B apeHIy».
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2.2. HaumeHoBaHHe OpraHa, MpeaoCcTaB/fiomero MyHHUHNAIbHYIO YCIyry.

MyHHUMNanbHas yciyra npeaocTaBasieTcs A AMUHHCTpALHED.

B npenoctaBiaesny MyHHUHNANTBHOMN YCIYTH y4acTBYIOT:

- MOLL.

3asBuTENb (NMPEACTABHTEb 3asABUTE/S) HE3ABUCHMO OT €r0 MeCTa KHTeNbCTBa
UK mecTta npebbiBanus (1S U3MYECKUX JIML, BKIIOYAS MHIMBHIYaIbHBIX Mpea-
npuHUMaTenen) Mo MecTa HaXOXIACHHA (U1 FOPUIMYECKHX JIHL) HMEET MpaBo Ha
obGpauuenue B m06oit o ero Bbibopy M®LL B npenenax teppuropun KpacHonapeko-
ro Kpas 115 Npe0CcTaBieHns eMy MyHHLMNAIBLHON YCIYTH MO 3KCTEPPHTOPHATLHO-
MY NPUHLHITY.

[TpenocraBnenne MynuuunansHon yeayru B MOLL no skcreppuropranbHomMy
NPHHLMITY OCYLIECTBIAETCS HA OCHOBAHHH COTJIALLEHHH O B3aUMOAEHCTBHM, 3aK/IIO-
YEHHBIX YTOJHOMOYEHHBIM MHOTO(YHKLUHOHAIBLHBIM LEHTPOM ¢ (eaepaibHbIMU Op-
raHaMM MCMOJIHUTENbHOM BIACTH, OpraHamMu BHEOIKETHbIX (OHIOB, OpraHom uc-
NOJIHUTENBbHOH BiacTH KpacHonapckoro kpasi, OpraHaMi MECTHOrO CamoyIpaB/ieHHs
B KpacHoznapckom kpae.

2.3. Pe3yabrar npenocraBieHnss MyHULMNIANbHOM YCIYIH:

- MpeaocTaBaeHHe HHPOPMALMHU (BBIMUCKK) 00 0OBEKTAX HEABHUIKHMOTO MMY-
IIECTBA, HAXOASALIMXCS B MyHHLIMNAIBHOH COOCTBEHHOCTH W MpPeIHA3HAYEHHbIX 114
CIauyM B apeHay;

- yBeZIOMJIEHHE 00 OTKa3e B NpeocTaBIeHHH MyHHLHNATBHON YCaYTH.

[Tpouenypa npenocTaBieHUsl YCAYrH 3aBepLUaeTCs MyTeM MOJYyYeHHs 3asBUTE-
neM:

- BBIMKCKH, coaepkaileid HHPOPMaLMIO 00 OObEKTaX HEABHXHMOrO MMyIle-
CTBa, HAXOAAUIMXCA B MYHHUMNAIBHOH COOCTBEHHOCTH M MpEAHA3HAYEHHBIX A
C/1a4y B apeHy;

- yBeIoMJIeHUs 00 OTKa3e B MpeaocTaBieHHM MyHHLHNANIBHON YCIIyrH.

Pe3ynbTaT npenocTaBieHHs MYHMUMMNANBHOM YCIYTH MO BbIOOPY 3asBHTENs
MOKeT ObITh NMpeacTaBieH B GpopMe AO0KyMeHTa Ha OyMaKHOM HOCHMTENE, a TAKKE B
HHBIX (opMax, yKa3aHHBIX B NyHKTe 3.2.4 HACTOALIEr0 AJIMHHUCTPATHBHOIO pera-
MEHTa.

PesynbTat npeaoctaBienus MyHHUMNANBLHONH YCAYTH MO IKCTEPPUTOPHATBHO-
My MPUHUHMIY B BHIE EKTPOHHBIX JOKYMEHTOB H (MJIH) J€KTPOHHBIX 06pa3oB /10-
KYMEHTOB 3aBEPAETCA YMOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM AIMHHHCTPAUHH.
3asBuTENb (MPEACTABUTEND 3asBUTESA) UTS MOMY4YeHHS Pe3y/bTaTa MpeaocTaBieH!s
MyHuLHMNaNBHO#H ycnyrd Ha OyMaXXHOM HOCHTE/Ie UMEeT MpaBo OOpaTHTHCS HEmNo-
CPEACTBEHHO B AIMMHUCTPALIHIO.

2.4. Cpok npenocraBieHus MyHHUMNATbHOH YCAYyrH, B TOM YMC/IE C yY4eTOM
HEOOXOAMMOCTH 00palleHHs B OpPraHM3alMH, Y4acTBYIOLIME B MPeI0OCTaBIeHUH My-
HULUMNAIBHON YCIYrH, CPOK NMPHOCTAHOBJICHHS NPeOCTaBAeHHs MyHHUMNAIBHOl
YCAYTH B Cllydae, €Cii BO3MOXKHOCTb MPHOCTAHOBJIEHHS MpelyCMOTPeHa 3aKOHOa-
TenbcTBOM Poccuiickoit denepaunu, Cpok BblIauM (HANPaBIEHUS) T0OKYMEHTOB, AB-
JSIOLMXCS Pe3yIbTaToOM NpeaocTaBaeH!uss MyHULHIATbHON yCITyTH.

MyHuuMnanbHas yciayra npeaoctasasercs B Teuenue 10 aHeid co aua nocryn-



JIEHUS 3aABACHUS B AZIMHHHCTPALIHIO.

Cpok BblIau# (HanparieHHs) JOKYMEHTOB, ABIAIOLUMXCS Pe3y/lbTaToOM Mpeao-
cTaBieHuss MyHHUMNATLHOM yCIyr, COCTaBaseT | aeHb.

2.5. HopMaTuBHbi€ MpaBOBblE AKThbl, PEryJMpylollHe npenocraBieHue MyHu-
LMMNAJIbHOW YCITYTH.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIHPYIOLUMX MPENOCTaB/IEHHE
MyHUUMNanbHOM ycayru, pasmeileH Ha O(UUMATIBLHOM caiTe AIMMHHMCTPaLMH
(slavyansk.ru/article/a-2153.html), B ®enepansHom peectpe u Ha Eaumnom noprane
roCy/1apCTBEHHbIX " MYHULHMNATbHBIX ycayr (byHKuLH)
(gosuslugi.ru/structure/2340200010000893962),  na  PernoHansHoMm  nopTane
(pgu.krasnodar.ru/structure/detail.php?orgiD=160214).

2.6. McuepnbiBarollMii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMU HJIM MHBIMH HOPMaTHBHBIMH MPABOBBIMH aKTaMH JUld TMpPeo-
cTaBjeHHs MyHHLMNATBHON yCayru:

Ne Tun 1oKymeHTa

= HanmenoBanue 10KymMeHTa (oparsman, omus)| [pumeuanue
1 2 3 ! 4
JIOKYMEHTBI, TIPEI0CTABISEMbIE 3aABUTEIEM:
1 [3asBieHue 0 Mpe10CTaBICHHH HHPOPMALHH MNOAMHHUK | mpuiokenue Ne |

JIOKYMEHT, V10CTOBEPSAIOLIHI THYHOCTD 3aABUTEIS

P A1 CHATHS KO-
(3asBUTEICH), THOO TMMHOCTD NMPEACTABHTENA PH3H- NO/TMHHUK

(5]

MUu
YECKOro MM IOPHIHYECKOrO THLIA
RS, St N — e P —— e e S el =
JIOKYMEHT, yA0CTOBEPAIOLUIMIT IPABa (MOIHOMOUYMS ) O A YO | €CJIM C 3a8BJICHHU-
NPEACTABUTEIS (PUZHHECKOrO HIIN FOPHANYECKOIO JIH- ) A em oOpaiaercs
- Ha/UISKAIHM
3 |ua = Npe/ICTaBUTE b
obOpaszom
3asBuTENA (3a-
3aBEPEHHAA KOMUA ”
ABUTEIICH )

HOKyMeHTbL NpEaOCTABIACMBIC B pAMKAX MCKBCIOMCTBCHHOIO B3aUMO/ICHCTBUSA, HE npeaycemor-
pEHbI

[Tpu oOpalieHHH ¢ KOMIUIEKCHBIM 3arpocoM 3asiBUTEIb OJHOBPEMEHHO C HUM
nonaer B M®L| cBenenus, 10KyMeHTbl W (M) MHPOPMALIHIO, MPEeayCMOTPEHHbIE
HOPMATHBHBIMH MPABOBbIMH AKTAMH, PETYJIMPYIOLUMMH OTHOLLIEHHS, BOSHHKAIOLIME B
CBSI3M C MPEAOCTaBICHHEM YKa3aHHBIX B KOMIUIEKCHOM 3ampoce rocyaapCTBEHHBIX H
(MJIH) MYHHUMNAbHBIX YCIYT, 32 HCKIKOUEHHEM JOKYMEHTOB, Ha KOTOpPbIE pacrpo-
cTpaHsieTcst TpeGoBanne nmyHkta 2 yactu | ctatbn 7 desepanbHOro 3akowa ot 27
utona 2010 rona Ne 210-P3 «O6 opraHu3aUlH MPeAOCTABIEHHSA FOCYAaPCTBEHHBIX H
MYHHUHNATBHBIX YCIYr», @ TAKKe CBEACHHH, J0KYMEHTOB W (MJ1M) HHpOpMaLIMH, KO-
TOpBbIE y 3aBHTE/ISt OTCYTCTBYIOT M JO/KHbI ObITh MOJTYU€HbI MO pe3yabTaTaM npeo-
CTaBJIEHHUA 3aBUTEJIIO HHBIX YKa3aHHbIX B KOMILIEKCHOM 3aMpoce rocyaapCTBEHHbIX
U (WIH) MyHHUMNATBHBIX yciyr. CBeleHHs, JOKYMEHTbl M (MiK) uHopmauuio, He-
00X0aMMbIe TS MPEI0CTABICHHS rOCYIapPCTBEHHbBIX H (MJIH) MYHHLMNANbHBIX YCIYT,
YKa3aHHbIX B KOMIUIEKCHOM 3aMpoce, H MOojlyyaeMble B OPraHU3alHAX H Y YIOJHOMO-
YEHHbIX B COOTBETCTBHH C 3aKOHOJATeabCTBOM Poccuiickoii deaepaunu 3KCnepTos
pe3ysibTaTe OKa3aHHs YCJIyr, KOTOpbIe ABIAIOTCS HEOOXOAMMbBIMU U 00A3aTE/bHBIMHU

[UTS TIPEOCTABEHHS TOCYAaPCTBEHHBIX M MYHHLMITAAbHBIX YCYT, 3asBUTE/b MONAET
B M®L] 0AHOBPEMEHHO ¢ KOMILIEKCHBIM 3aMIPOCOM CaAMOCTOATENBHO.

OpraH, npefocTaBasowni MyHHUHNANBHYIO YCIIYTy, HE BIIPaBe:

1) TpeGoBaTh OT 3asiBUTENs MPEAOCTABIEHHS JOKYMEHTOB M MHPOPMALMU W
OCYLIECTBJCHHS [EHCTBUH, NPEIOCTaBIEHHE WM OCYLUECTBJIEHHE KOTOPBIX HE
NpeIycCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTAMH, PETYJIHPYIOLUMMH OTHOILEHHS,
BO3HHKAIOILKE B CBA3M C MpeaocTaBaeHneM MyHHUMNAIBHON yCiyTu;

2) TpeGoBaTh OT 3asBUTENs MPEAOCTABICHHS IOKYMEHTOB M MH(OpMaLMH, KO-
TOpbIE HAXOAATCS B PACMOPSHKEHHH OPraHoB, MPEAOCTABIAIOIMX MyHHLHMNAIbHbIE
YCAYTH, UHBIX TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYMpaB/ICHHS, Op-
raHu3auuii, B COOTBETCTBHH C HOPMATHBHBIMH MpaBoOBbIMU akTaMu Poccuiickoit de-
Aepauxu, HOPMATHBHBIMM MPABOBBIMU akTaMu cyObekToB Poccuiickoi denepaumu,
MYHHULHMAIbHBIMU MPABOBBIMH aKTAMH;

3) TpeGoBaTh OT 3aABMTE/S COBEPLICHHUS HHBIX AEHCTBUH, KPOME MPOXOKAEHHUA
UIeHTUDUKALMK U ayTeHTH(PUKALMU B COOTBETCTBUH C HOPMATHBHBIMH MPABOBLIMH
aktamu Poccuiickoit Denepauuu, yKa3aHus LelM NpUEMa, @ TAKKE NPEAOCTaBACHHUS
CBeIeHUH, HEOOXOAMMBIX [T pacyeTa AIMTENbHOCTH BPEMEHHOIO HHTEpBasa, KOTo-
pblit He0OX0AUMO 3a0pOHMPOBAThL [T MPUEMA;

4) TpeGoBaTh OT 3asABUTE/A MPEAOCTAB/ICHHUSA TOKYMEHTOB, MOATBEPKAAOLIMX
BHECEHHE 3asBUTE/IEM TUIAThi 3@ NPeA0CTaBIeHHe MyHHUMNAILHON YCIIyTH;

5) OTKa3biBaTh B MpHEME 3anpoca U HHbIX JIOKYMEHTOB, HEOOXOAMMBIX s
npeaocTaBieHuss MyHHLMNAABHOM YC/yrH, B Cllyyae, €C/H 3arnpoc W JOKYMEHThI,
HEOOXOAUMbIE /Ul MpenocTaBieHuss MyHHUMNANBHON YCIYrd, NoOnaHbl B COOTBET-
cTBuM ¢ HMHpopMauMeil 0 cpokax M mopsake npeaocTaBieHWss MyHHUMNATbHON
ycayru, ony6aukoBaHHOH Ha EnuHOM noprane rocyaapCTBEHHBIX H MYHHLMMAIb-
HbIX ycayr (pyHkumit), PernonanbHom noprane;

6) OTKa3biBaTh B MPEAOCTaBICHHH MyHULMNAIBHOI YCAyrH B Cydae, eciiu 3a-
npoc M JOKYMEHTBI, HEOOXOAMMbIE Ul MpenocTaBieHns MyHHLMNAIbHOH yCIyTH,
MoJaHbl B COOTBETCTBUH ¢ MH(OPMALIMel O CPOKaxX W MOopAAKe npeaocTaBieHus My-
HULMMAIBHOH yC/yrH, onyO0JHMKOBaHHOH Ha EnvHOM nopTaje rocynapcTBEHHBIX H
MYHHUUHNANBHBIX yeayT (GyHkuuit), PernonansHom noprane;

7) TpeboBaTh MpH NpeaoCTaBJIeHHH MyHHUMNANLHOH YCIyTH MO IKCTEPPUTOPH-
QILHOMY MPHHLMMY OT 3asBUTess (rpeacraButens 3asButens) wau MOLL npeno-
CTaBJIEHUs JOKYMEHTOB Ha OyMa)KHbIX HOCHUTENAX, €C/IM MHOE HE MPEeayCMOTPEHO
(enepasibHbIM 3aKOHOAATENBCTBOM, PEIIAMEHTHPYIOLLMM MPEIOCTABIEHHE MYHHLM-
NaTbHBIX YCIYT;

8) TpeGoBaTh OT 3asiBUTEJIs MPEACTABICHHSA 1OKYMEHTOB H HHDOPMALIMH, OTCYT-
CTBHE M (MJIM) HEJOCTOBEPHOCTb KOTOPBIX HE YKa3biBAJHMCh MPH TEPBOHAYAIBHOM
OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOANMBIX IS MPEN0CTABIEHHA MYHULMNATbHOM
yCJ1yrH, JIMOO0 B MPEeIOCTABACHHH MYHHMLHMNAIBHON yCAYTH, 32 HCKJIIOYEHHEM Clleay-
IOLLMX CJly4aeB:

a) u3MeHeHHe TpeOOBaHMN HOPMATHUBHBIX MPABOBBIX AaKTOB, KacarLIMXCA
NPEeIOCTABICHUS. MYHHLIMMATIbHOH YCJIYTH, MOCJIe MepBOHAYATbHON MOJayH 3asBie-
HMS O MPeAOCTABIEHHH MYHHLUMNAILHON YCIyTH;
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6) Hanuuue oMOOK B 3asBJICHHH O MPEAOCTABIEHUH MYHHLMNAIBHON YCIIYTH H
JOKYMEHTaXx, MOJaHHbIX 3asgBUTE/IEM MOC/E MePBOHAYAIBLHOIO OTKa3a B NpHeMe /10-
KYMEHTOB, HEOOXOOMMBIX I NPENOCTABICHUS MYHHLMNAIbHOH yCayru, aubo B
MPeNOCTaBIEHHH MYHHLIMITAJIBHON YCIYTH U HE BKJIFOUEHHBIX B MPEICTAB/IEHHbIN pa-
HEe KOMILIEKT JI0OKYMEHTOB;

B) HCTEYEHHE CPOKA CHCTBHSA IOKYMEHTOB MJIM H3MEHEHHe HH(OpMaLHK nocsie
MepBOHAYAILHOrO OTKa3a B MPUEME NOKYMEHTOB, HEOOXOAMMBIX /1S MpenocTaBie-
HUS MYHHUUHMNATBHOMN YCIyrH, THO0 B NPEAOCTaBICHHH MYHHULIMMAIBLHOM YCIyTH;

r) BbIsIBICHHE JOKYMEHTAIbHO MOATBEPKAECHHOTO akTa (MpH3HAKOB) OlIKMOOuU-
HOTO WJIH TPOTHBOMNPABHOIO AeHCTBHA (Oe31eiCTBUA) TOIKHOCTHOrO ML OpraHa,
MPeAOCTABIAIOLIEr0 MYHUUHNAIBHYIO YCIYry, MYHHLMMAIbHOIO CiyXallero, pa-
GOTHHKAa MHOrO(YHKIHOHATBHOTO LEHTpPa, pabOTHUKA OpraHW3alMH, MperycMoT-
peHHO# 4acTbio 1.1 crateu 16 MenepanbHoro 3akona ot 27 utons 2010 roga Ne 210-
@3 «OO6 opraHu3auMM MpPEeNOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHHMLMMAIbHBIX
ycayr», MpH MEpBOHAYATBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX s
NPeIOCTaBICHH MyHULIMNAIBHOH yCIIyTrH, MO0 B MPEAOCTABAECHUH MYHHLMNAIBHOM
YCYTH, O YeM B MUCbMEHHOM BH/IE 3a MOAMUCHIO PYKOBOIHMTENS OpraHa, npeaocras-
JAIOLIEr0 MyHHLMNANBHYIO YCJIYTy, PYKOBOAHTENS MHOTO(GYHKIMOHATBHOTO LEHTpa
MpH MePBOHAYATLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX A8 MpeloCTaB-
JEeHUA MYHMLMNAIBHONH YCIyrd, MO0 pyKOBOAMTENS OPraHU3allMu, NpeayCMOTPEH-
Hoit yacTeio 1.1 craTeu 16 ®enepanbHoro 3akoHa ot 27 utoas 2010 rona Ne 210-03
«OO6 opraHu3aLUMK NPENOCTaBACHHSA IOCYJAPCTBEHHBIX M MYHHUHMMAIBHBIX YCIyr»,
YBEIOMJISIETCS 3asBUTENb, @ TAKXKE MPUHOCATCS W3BMHEHHUS 3a [OCTABJIEHHBIE He-
ynoOcTBa.

9) TpeGoBaTh OT 3asABUTE/S MPEIOCTABICHHUS HA OyMaXKHOM HOCHTEE 10KYMEH-
TOB U MH(OPMALIHH, TEKTPOHHbBIE 00pa3bl KOTOPbIX paHee OblLIM 3aBEPEHBI B COOT-
BETCTBHH C MyHKTOM 7.2 yact | ctatbu 16 deaepanbHoro 3akona ot 27 utons 2010
rona Ne 210-®3 «O6 opraHH3alMu MPeAOCTABAEHUS FOCYJapCTBEHHbIX H MYHHLIH-
MaJIbHBIX YCIIYr», 32 UCKJIOYEHHEM CTyYaeB, €C/IH HAaHECEHHE OTMETOK Ha TaKHE 10-
KYMEHTBI JIMOO UX M3BATHE ABIAETCA HEOOXOAMMBIM YC/IOBUEM MPENOCTABICHUA MY-
HULMMNAIBHON YCIYTH, U HHBIX CJIy4aeB, yCTAHOBJICHHbBIX (eepaibHbIMH 3aKOHAMH.

Konuu 10KyMeHTOB, YKa3aHHbBIX B HACTOSILIEM ITYHKTE, NPEACTaBASAIOTCS BMECTE
C MOJUIMHHUKAMH, KOTOPbIE MOC/Ie CBEPKH BO3BPAILAIOTCA 3asBUTETO.

3asBAeHHE M MPUJIAraeMble K HEMY JOKYMEHTBI, 00A3aHHOCTh MO MpeNoCTaBie-
HHUIO KOTOPBIX BO3/I0KEHA HA 3asiBUTENS, MOT'YT ObITb MOAHBI 3aBUTENIEM HEMOCpe /-
CTBEHHO JIMYHO B AZIMMHUCTpALIUIO WK yepe3 MDLL.

C ucnonb3oBaH1eM PeroHalbHOro nopraja MnpeacTaBisioTCs 3asBICHHE H 10~
KYMEHTbI, HeOOXOIHMbIE IS MPEIOCTABICHUS YCIYTH, B OpMe 3/IEKTPOHHBIX 10-
KYMEHTOB.

3asBUTENb BIpaBe OTO3BaTh CBOE 3asBJICHHE Ha JIOOON CTAaMM PacCMOTPEHHUS,
COrJIaCOBaHUA MJIM MOArOTOBKH JOKYMEHTa A JIMMHHUCTpauunei, o0paTHBLINCH C COOT-
BETCTBYIOLLMM 3asiBJIEHHEM B A IMHHUCTpaLHIO, 160 B MDLL.

[TpenocraBnenne MyHMUMNATBHONW yClyrd B YNpekJIaloleMm (MpOaKTHBHOM)
peKrMe B COOTBETCTBHH ¢ 4acThio | ctarthu 7.3 denepanbHOro 3akoHa ot 27 viosis
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2010 ropa Ne 210-®@3 «O6 opraHM3al{u NPeJOCTaBACHUS FOCYAAPCTBEHHBIX H MYy-
HUUMNANbHBIX YCAY» HE OCYLIECTBIAETCH.

2.7. UcuepnbiBaloWMii nepeueHb OCHOBAHHIA [UTA OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOAMMBIX I MpeaocTaBieHHss MyHHLMNATbHON YCITyTH.

B npueme 10KyMEHTOB MOXKET ObITh OTKAa3aHO Ha CEAYOLIMX OCHOBAHHAX:

- He MpeIOCTaBlIeHHE BCEro HEOOXOAMMOro nakera AOKyMEHTOB, YKa3aHHOroO B
nyHKTe 2.6 HacToALIEro AIMHHUCTPATHBHOTO PErJIaMEHTa;

- HECOOTBETCTBHE XOTS Obl OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
HACTOALLEro AJMHHUCTPATHBHOIO perjaMeHTa, no Gopme UM coaepkaHuio TpeGo-
BaHUAM JEHCTBYIOLLErO 3aKOHONATENbCTBA, a TAKKE COAEPKAHUE B JOKYMEHTE He-
OrOBOPEHHBIX TPUIHCOK M MHCMpaBIEHUH, KPOME ClyyaeB, KOr[a IOMYIIEHHbIE
HapyLIEHUs MOTYT ObITh YCTPaHEHbl OPraHaMU M OpraHH3aLMsAMH, YYaCTBYIOUIMMHU B
NpoLEcce OKa3aHWs MyHULMNATbHBIX YCIYT;

- OTCYTCTBHE B 3asIBJICHHH CBEAECHHH O 3asBUTENE;

- oOpalueHue 3asBUTeNA 00 OKa3aHMM MYHMUMNAIBHON YCAYrH, MpeaocTasie-
HHE KOTOPO# He OCYLIECTBIIAETCS OpPraHoM, YKa3aHHbIM B nozpaszaesne 2.2 HacToswie-
ro AIMHHHCTPATHBHOTO perjlaMeHTa.

Otka3 B npueme JOKyMEHTOB JUlsi MpeJocTaBieHuss MyHHUHMNANbHOM yCayru He
MPEnATCTBYET MOBTOPHOMY OOpALUEHHIO MOC/E YCTPAHEHHS MPUYHMHBI, MMOCTYHKHB-
L€ OCHOBAaHHEM [UIA OTKa3a.

2.7.1. OcHoBaHHs 11 OTKa3a B MPHEME K PACCMOTPEHMIO 3aAB/IEHHS O Mpeo-
CTaBleHUM MYHHUMNATIBHON YCIyrH, NOJAHHOIO B IEKTPOHHOM BHIE C MCHO/b30-
BaHHeM PernoHanbHOro noprana:

- HecoOnoaeHHe B COOTBETCTBUHU cO ctathei 11 denmepanbHoro 3akona «O6
J/IEKTPOHHOM MOAMUCH» YCTAHOBIECHHBIX YCIOBHH TPU3HAHUSA NEHCTBUTEILHOCTH
YCHIEHHOH KBATU(QHLUMPOBAHHOMN SMEKTPOHHOM MOAMKMCH, KOTOPOH MOANUCAHBI 10~
KYMEHTbI, TMOO BHI IEKTPOHHOH MOAMUCH HE COOTBETCTBYET BHAY, KOTOPBIH Onpe-
JefsieTcs B COOTBETCTBHMH € yacTbio 2 cTathi 21.1 denepanbHoro 3akoxa ot 27 uiosis
2010 roga Ne 210-®@3 «OO6 opraHu3auUMH NPEIOCTaBICHHS FOCYIAPCTBEHHBIX H MY-
HULHMAIbHBIX YCAYT»;

- 3aABUTEIb-(DU3UYECKOE JIMLO WUCMOIBb30BAT MPOCTYIO IEKTPOHHYKO MOANHUCH,
MpH BbiJAye KIHOYA KOTOPOiH JMYHOCTH (pU3MYECKOro Juia He ObUla yCTaHOBIEeHaA
MpH JTMYHOM TIpHEME.

2.8. McuepnpiBatoulnii nepeyeHb OCHOBAHUH IS MPHUOCTAHOBICHHS B Mpeo-
CTaBAeHUH MyHHUMNANBLHON YCIYTH.

[MpenocraBneHne MyHHUMNANBHON YCyrH MOKET ObiTh MPUOCTAHOBIEHO MpH
NOCTYMJICHHH OT 3asBUTENS MHCbMEHHOrO 3asABJIEHUS O MPHOCTAHOBICHUM Mpeo-
cTaBleHUst MyHUUMNATBHOR YCIyTH.

2.9. B npenocraBieHHd MyHMUMNAIBHOW YCIyrH MOXeT ObIThb OTKa3aHO Ha
ClIeIYOLMX OCHOBAHUSAX:

- OTCYTCTBHs 0OBEKTA B PeeCTPe MyHHLUMNATBHOTO MMYLIECTBA MYHUUHNIATLHO-
ro oO6pazoBaHus;

- He MpefOCTaB/leHHE BCEro HEOOXOAMMOro MakeTa, yKa3aHHOTrO B MyHKTe 2.6
AIMHHHCTPATUBHOIO PErJIaMEHTa;
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- MH(oOpMalKs 3anpaiuuBaeTcs 00 UMYLUECTBE, HE MPEAHA3HAYEHHOM I Clauu
B apeHy;

- oOpauieHHe 3asABUTEs 00 OKa3aHUM MYHULMMAIBHON YCIYrH, NMpeaocTaBiie-
HHME KOTOPO#f HE OCYLIECTBISETCS OPraHOM, yKa3aHHbIM B roapaszesne 2.2 HacToslle-
ro AIMHHHCTPaTHBHOTO perjiaMeHTa.

Otka3 B npenocraBieHHH MyHULMNATBHONW YCIYTH JOMKEH ObITb MOTHBHPO-
BaHHbIM, OOPMJIEHHBIM B MUCbMEHHOM BHIE, COAEPXKaTb PEKOMEHIALUMH MO Aallb-
HEHLIUM NEHCTBUAM 3asABUTENA, HEOOXOAMMBIM U1 MOJYYEHHs 3anpauidBaeMon
MyuuuunansHo# yciayru. [IpudnHsl oTKa3a JO/KHBI ObITh YKa3aHbl TAKHM 00pasoMm,
4TO0BI 3aABUTEINIO, HEe OOMNajaolieMy CrelHalbHbIMU 3HAHUSAMHM B 00/1aCTH Mpasa,
ObLIO SICHO Ge3 JAOMONHUTENbHBIX Pa3bsCHEHWH, HA OCHOBAHWM KaKHX [PaBOBBIX
HOPM W KaKHe JEHCTBHS OH JOJIKEH COBEPIUHTH B LIEIAX YCTPAHEHHUS STHX MPHUHH.

Otka3 B mpenocTaBieHu MyHULMNANBHOM YCAYrd He MPensTCTBYeT MOBTOP-
HOMY OOpaLLeHHIO MOC/Ie YCTPAHeHUS TPUYHHbI, MOCTYKHUBLLIEH OCHOBAaHHEM LTS OT-
Kasa.

2.10. Tepeyenp yciyr, KOTOpbie ABJIAIOTCA HEOOXOAMMBIMU M 00A3aTe/IbHBIMU
JUTA NpeaocTaBieHnss MyHHUHMNATBHON YCIyTH.

Yeayru, HeoOxoauMble M 00A3aTesbHbie 115 MpeaocTaBIeHuss MyHULUMNANbHON
YCJYTH, OTCYTCTBYIOT.

2.11. Topsagok, pa3mMep W OCHOBAHHS B3MMaHWs TOCYJapCTBEHHOHM MOLUIMHBI
WJIM WHOM MJIaTkl, B3MMAEMOH 3a NMPeI0CTaBIEHHE MYHHLIUNATbHON YCITyTH.

[NocynapcTBeHHast MOLIIMHA WIIH MHAs MJlaTa 3a MpeaocTaBieHne MyHULMNab-
HOH yC/lyru He B3UMaeTcs.

2.12. MakcuMaibHbIH CPOK OKHAAHUA B OYEPEeaM MPH NMoJaye 3arnpoca o npeao-
CTaBA€HHH MyHHLMNATLHON YCIYTH, YCIYrH, MNpenoCTaBIsAEMON OpraHu3auue,
y4yacTByIOWIeH B MpeaocTaBlieHH MYHUUMNAALHON YCIYrH, W MPH MOJYYEHUH pe-
3yJibTaTa NPeJOCTaBACHHS TaKHX yCIyT.

MakcumanbHoe BpeMs OXHMAAHUS B OUYEpPEIH MpPH MOJaye JOKYMEHTOB s
npenocTaBaeHuss MyHHULUMNAAbHON YCIYIH HE JOJKHO MpeBbILIATh 15 MUHYT.

MakcumanbHOe BpeMs OKHIAHWS B OUYEpPEeaAM U1 MOJy4YEHMs pe3ysbraTa
npenocTaBiaeHus MyHUUMNATbHOM YCIYTrH He JOMIKHO NMpeBbIIlaTh |5 MUHYT.

2.13. Cpok M MOpAAOK PErucTpaluH 3anpoca 3asBUTENs O MpPeaOCTaBICHHH
MyHHUMNANBHON YCYrH U YCIyTH, NPeAOCTaBASEMONH OpraHu3alUuei, yyacTByOLIeH
B MpeaocTaBieHHH MyHULMIABHON YCIIyTH, B TOM YMCIIE B JJIEKTPOHHOH (opme.

Ha ocHoBanuyn CornatueHusi O B3aMMOAEHCTBUM MPH NMOCTYIUIEHHH (MT0Ja4M) 3a-
ssienus B MOLL, cneumanuct M®LL peructpupyer ero B 371€eKTPOHHOH 6a3e naHHBIX
¥ nepenaetr B OOwmii  oraen ¢ MUCMOAL30BAHHEM  MHPOPMAUMOHHO-
TEJIEKOMMYHHKALHOHHBIX TEXHOJIOTHI NO 3aLUMLIEHHBIM KaHalaM CBS3H.

B cnydae, ecim ans nonayueHMs MYHHUMOAIbHBIX YCIYr, YKa3aHHbIX B KOM-
NJIEKCHOM 3arpoce, TpeOylTcs CBeAeHHUs, JOKYMEHThI U (MIM) HHPOpMaLMs, KOTO-
peie MOryT ObITh MosiydeHsl M®L] Tonabko MO pe3ysnbTaTaM MPeIOCTaBICHHS WHBIX
YKa3aHHBIX B KOMIUIEKCHOM 3anpoce rocyJapCTBEHHbIX M (MJIM) MYHULMNATbHBIX
YCJIYT, HafpaBJieHHE 3asBJAECHUN U JOKyMEHTOB B A IMUHHCTPALMIO OCYLIECTBSETCS
M®I] He no3aHee oaHOro paboyero AHS, CAEAYIOLIEro 3a AHeM noay4yenus MOL]
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TaKMX CBEJICHHH, JOKYMEHTOB U (1K) UHpopMaluu. B yka3zaHHOM ciyyae TeueHHe
Npe1yCMOTPEHHBIX 3aKOHOJATeIbLCTBOM CPOKOB MPEJOCTaBICHUS MYHHLHMMAIbHBIX
yCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce, HaUMHAeTCs He paHee [HS MOSyuyeHHus
3asBICHUI U HEOOXOAMMBIX CBEAEHMH, TOKYMEHTOB U (W) HHOPMALUHK A AMMHH-
CTpauHen.

PerucTpauus 3asBiieHUsi, MOCTYNHUBLIErO B AIMHHHUCTPALMIO, HE3aBUCHMO OT
criocoda ero A0CTaBKH OCYLUECTBISETCSA B J€Hb MOCTYIUIEHUS OOpalleHHs 3asBUTEIs
B TMOPSAZIKE, YCTAHOBJIEHHOM MPaBHJIAMH A€JI0NPOH3BOACTBA AIMMHHCTpALIMH (B CI1y-
yae, ecM MPea0CTaBIeHO B (opMe 31eKTPOHHOrO AOKYMEHTA, AOJKHOCTHOE JIMLIO
AIMHHHCTpPALMK MPEABAPHTENBLHO PacreyaTbiBaeT €ro U MPHIOKEHHbIE K HEMY J10-
KyMEHTHI). PerucTpauns 3asBieHus, NOCTyNMBLIErO B A IMHHHCTPALIMIO B BBIXOJHOM
(Hepabouui WIH MpPa3JAHUYHBIH) 1€Hb, OCYLUECTBIISCTCS B MEPBbid 32 HUM pabouHii
neHb. [lpu perucTpaunu 3asBIeHHIO MPHUCBAMBAETCS COOTBETCTBYIOLIMH BXOASLIMIM
HOMEp.

2.14. TpeGoBaHHs K MOMELIEHHSM, B KOTOPbIX MpeaocTaBiaseTcs MyHHLMTATb-
Has yclyra, K 3aj1y O/KHIaHHs, MECTaM JJIs 3aMO/THEHHS 3aMPOCOB O MPEA0CTaBICHHH
MyHuUMNanbHON yCmyru, HHPOPMALIMOHHBIM CTE€HIaM ¢ 00pa3LaMyu UX 3armoTHEHHs
M MepedyHeM JOKYMEHTOB, HEOOXOAMMBIX I MPENOCTABICHHs Kaxua0i MyHHLM-
NalbHON YCIIYrH, Pa3MelleHHIO U OPOPMIICHHIO BU3YaldbHOM, TEKCTOBOH M MYJIbTH-
MeIHiiHONH MHpOPMALIMKM O NOPSAKE MPEAOCTABICHHUS TAKOH YCIyrH, B TOM 4HC/e K
ofecrnedyeHHIO 10CTYMHOCTH 1151 MHBAJIMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C
3akoHoaaTenbcTBOM Poccuiickoit deaepaumu o counanbHOMN 3alMTe HHBAJIUIOB.

2.14.1. [Ipuém rpaxaaH [is MpeaOCTaBACHHUS YCIYTH OCYLUECTBIAETCS B CrELH-
QIBHO BbIACTIEHHOM /s ITUX Uesed nomeuieHnu. [TomeleHns, B KOTOPbIX Mpeao-
craBiasercs MyHHUMNANbHAs —yClyra, [OJDKHBI COOTBETCTBOBATH CaHMTapHO-
I'HTHEHHYECKUM MPABUIAM W HOPMATUBAM, MPaBHIaM MOXKapHOil Ge30macHOCTH, 6e3-
onacHOCTH Tpyaa. [lomerienus 00OpPYyAyIOTCH CHCTEMAaMH KOHIMLMOHMPOBAHHA
(OX1aXIEHUS M HAarpeBaHWs) U BEHTHJIMPOBAHUsA BO31yXa, CPEACTBAMH OMOBELECHUS
0 BO3HMKHOBEHHH 4pe3BbIYaiiHON cuTyauuu. Ha BUIHOM MecTe pa3meLiatoTcst CXeMbl
pa3MeLLeHHs CPeICTB NOXKAPOTYILIEHUs W MyTel 3Bakyauuu moaeii. [Ipenycmarpusa-
eTcs 000pyI0OBaHHE JOCTYITHOTO MECTA OOILECTBEHHOTO MOJb30BaHUs (TyaseT).

2.14.2. Mecta OXHIaHUS AODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM
11 3asBUTENIEH U ONMTUMATIBHBIM YCAOBHSM padOThI CMELMATUCTOB, MPEeI0CTABISAIO-
1WKMX MyHHLHDATBHYIO YCAYTY.

JIns OKMIaHUA 3asABUTEIAMHM MPUEMA, 3aMOJHEHUs HeOOXOAMMBIX s MoTyye-
HUsi MYHULIMNANBbHOH YCIyr¥ JOKYMEHTOB B AAMMHHUCTpauuu, 1160 B M®DLL, orso-
JOATCS MeCTa, 00OpYNOBaHHbIE CTYJIbSIMH, CTO/AMH (CTOMKAaMH) 11 BO3MOXHOCTH
oopmieHHst TOKYMEHTOB, 00ecrneuynBaloTcs pyukamu, OnaHkamu 1oKymeHToB. Ko-
JIMYECTBO MECT OXKMIAHUS OMpenesseTcs UCXOas M3 (PaKTHUECKOH Harpy3ku W BO3-
MOXHOCTH MX pPa3MeLIeHHs B MOMELLIECHHH.

2.14.3. PaGouee mecTo crnieuuanicta AIMUHHCTpauuu M pabotHuka MOL] o6o-
pyayeTcs MepcoHaTbHbIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTYMNA K HEOOXOIMMBIM
MHGOPMALIMOHHBIM CHCTEMAM, MEYATAIOLIMM U CKAaHUPYIOLHUM YCTPOHCTBAMH.

2.14.4. IomeiueHue oOOpyayeTCst BXOAOM Ui CBOOOIHOTO AOCTYyMNA rpakiaH B



NOMELIEHHE.

Bxon B nomeuienue oGopyayercs WHPOPMALIMOHHON BBIBECKOH, coaepikalluei
uH(OpMaLHnio 06 AIMHHHCTPAUNK: HAHMEHOBAHUE U PEKUM paboTh, a TaKxkKe ya00-
HO#H JIECTHHIEH C NMOPYYHAMH, MaHAycaMH IS OECTpensaTCTBEHHOTO MepeIBHKEHHS
rpaXIaH.

Mecra npenocraiaeHus MyHHUMDATBHON yCIyrH 000pYyAyIOTCS C YUETOM Tpe-
GoBaHHH NOCTYMHOCTH IS MHBAIMIOB B COOTBETCTBHH C IEHCTBYIOLUMM 3aKOHOMA-
TenbCTBOM Poccuiickoit Deaepalny 0 COUMATBbHOM 3alMTe HHBATHIOB, B TOM YHCIIE
obecrneunBaKOTC:

yCa0BUA A5 OecrpensTCTBEHHOro A0CTyna K 00bEKTY, Ha KOTOPOM OpraHu3o-
BAHO NPENOCTaBIEHHE YCIYT, K MECTaM OTIbIXa M MPEIOCTABIAEMbIM YCIIyram;

BO3MOXHOCTb CaMOCTOSATEJILHOTO MEPEIBHKEHHUS MO TEPPUTOPHH OOBEKTA, Ha
KOTOPOM OPraHW30BaHO MPEIOCTABIEHHE YCIYr, BXOAA B TAKOH OOBEKT M BbIXOIA U3
HETO, MOCAJKH B TPAHCMOPTHOE CPEACTBO M BBICAAKH M3 HErO, B TOM YMCJIE C HCTOJb-
30BaHUEM KpeC/ia-KONACKH;

COMPOBOXIAEHHE WHBAIMAOB, HMEIOLIMX CTOMKHE paccTpoiicTBa (QYHKUHH 3pe-
HHS U CaMOCTOSITENILHOTO MepeaBHKEHHs, U OKa3aHWE MM MOMOILH Ha oObeKTe, Ha
KOTOPOM OpraHH30BaHO MpPeI0CTaBICHHE YCIIyT;

HaJUIexkallee pasmelieHHe o0opyIOBaHUS M HOCUTENeH HHpOpMaLMH, HeoOXO-
JUMBIX 18 obecrieueHnst OeCrpensTCTBEHHOr0 AOCTYNa HMHBAIHIOB K OOBEKTY M
NPENOCTABIAEMbIM YCIIyraM C YYeTOM OrPaHHYEHUH HX KU3HEAEATEIbHOCTH;

ay6nupoBaHue HEOOXOANMOM ISt HHBAIUIOB 3BYKOBOM M 3pUTENbHOM HHGOp-
MallMH, a TaKXKe HaAMUCeH, 3HaAKOB U MHOH TEKCTOBOH M rpaduueckor nHdopmaunu
3HaKaMM, BbINOJHEHHbIMH pesbedHo-ToueuHbiM wpudTom bpaitns, nonyck cypro-
nepeBoYMKa U THHIOCYpIONEePEBOAYHKA;

J0MyCK Ha 00bEeKT, Ha KOTOPOM OPraHH30BaHO MPEIOCTABJIEHHE YCIyT, COOAKH-
NPOBOIHUKA NPH HAMYMK IOKYMEHTA, MOATBEPHIAIOIEro ee crneuHanbHoe odyye-
HME W BbIABAEMOro 1o Gopme U B NOPsAKE, KOTOPbIE ONPENeIsOTCs peaepaibHbIM
OpPraHOM MCIONHUTEILHON BJIACTH, OCYLUECTBASIOWNM (GYHKUHH MO BbIpabOTKE W
peanu3auMi rocy1apCTBEHHONW MOJMTHKM W HOPMaTHBHO-NMPABOBOMY peEryjaMpoBa-
HHUIO B Chepe counanbHOMN 3aLUUThI HACETCHHS;

OKa3aHue pabOTHMKAMU OpraHa (OpraHM3allMH), MPeNOCTABIAOILErO YCIYrH
HAaCEeJICHUIO, MOMOLLUM WHBATKIaM B NPEONOJEeHHH 0apbepoB, MEILAIOIMX MOTyye-
HHIO HMH YCJTYT HapaBHE C IPYTUMH JIHLIAMH.

2.14.5. BusyanbHas, TeKCTOBas U MyabTUMeaHitHas WHOpMaLMs O mopsake
npeaocTaBieHuss MyHHUUMNANBHOW YCIyrH pasMeuiaercs Ha HHGOPMALMOHHOM
crenae B nomewieHun MOL 1 AaMUHUCTpaUMK A1 OXKUAAHHMS U MPUEMA 3asiBUTE-
Nel, a Takke Ha EaMHOM noprane rocynapcTBEHHBIX M MYHHLHMMANBHBIX YCIyr
(pyHxumit) unu Ha PernoHanibHOM noprase.

MHpopmMauHOHHBIE CTEHbI PA3MELLIAIOTCS HA BUIHOM, I0CTYITHOM MecCTe.

Odopmierne MHGOPMALMOHHBIX JIHCTOB OCYLUECTBASETCA YAOOHBIM /Ui 4Te-
Hus wpudrom — Times New Roman, popmar nucta A4; TekCT — nponucHbie OyKBbI,
pazmepom wpudra Ne 14 — oObIuHbIH, HAMMEHOBaHHE — 3arjaBHble OYKBbI, pa3MepoOM
wpudra Ne 14 — xupHblif, moast — 1 cM, BKpyroByto. TeKCTbl MaTepHaIOB JODKHBbI
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ObITb HaneyaTaHbl 0e3 McmpaBiaeHHi, Haubonee BakHas MHGOpPMALMs BbiaeaseTCS
KupHbIM wpudTom. [Tpu opopmiaeHHHn HHGOPMALMOHHBIX MATEPUAIOB B BHAE 00-
pa3uoB 3adB/IEHUI HA nopyyeHHe MYHULMNANBHON YCIyrd, MepeyHel JOKYMEHTOB
TpeGoBaHusA K pazmepy wipudTa u popmarty 1McTa MOryT ObITH CHHIKEHBI.

MudopmauonHbie CTEHIbl TO/KHBI COIEPXKATh AKTYalbHYIO W MCYEpPIbIBaKO-
1yt MHPOPMaLHIO, HEOOXOAHMYIO IS NOTy4eHHs MyHHLMNATBHOM YCyTH, B TOM
4uC/Ie: O MepeyHe NOKYMEHTOB, HEOOXOAMMBIX IS MPeAoCTaBleHHs MyHULMNAb-
HOH yC/lyrd, CpoKax MpeNOCTaBACHUS YCIyrH, MOpsiake O0XanoBaHHUs AeHCTBHI
(Ge3neiicTBusA), a TaKKe PEEHHAX AIMHHMCTPALMH, MyHHLUHNANbHBIX CIYKALIMX,
M®LI, pabotHrkoB M®DLI, uHpopMauntO O MPeryCMOTPEHHON 3aKOHOIATEILCTBOM
Poccuiickoii denepauun OTBETCTBEHHOCTH JOKHOCTHBIX JIMLL AIMUHUCTPALWH, pa-
6otHukoB M®LL, 0 pexume paboTbl, 0 TeneGOHHBIX HOMEPAX AJAMHHHUCTPALMH M
npyro#t MHbopmaLnu, a Takke hopM 3asBICHHI ¢ 0Opa3LaMH X 3aMOJHEHHS.

2.14.6. Ha Tepputopuu, mpuieraiolleil K 31aHHIO, I€ OPraHW30BaHO Mpeo-
cTaBieHHe MyHUUMNANBHOI ycayrn AaMmuuuctpauun 1 M®LL, pacnonaraercs Gec-
MjaTHas NapKoBKa U aBTOMOOW/IBHONO TPAHCMOPTA MOCETUTENEH, B TOM uMCie
npeaycMaTpuBaiomias He meHee 10 MpOLEHTOB MeCT (HO HE MeHee OJHOro MecTa)
JUISL CTIELIMAIbHBIX aBTOTPAHCTIOPTHBIX CPEICTB HHBAIHAOB, KOTOPbIE HE JOJKHbI 3a-
HUMAaTh MHbIE TPAHCMOPTHBIE CPEICTBA, 32 MCK/IOYEHHEM CIlyYaeB, MPe1yCMOTPeH-
HbIX MPABUIAMH JOPOKHOTO ABHAKEHHS.

Bxon 8 nomeuwenne M®LL u Bbixoa U3 HEro 06OPYI0BAHO COOTBETCTBYIOLUMH
yKa3aTeasMH C aBTOHOMHBIMM MCTOYHMKaMH OecrepeOGOHHOrO MUTaHUS, a TaKKe
JIECTHULIAMM C TOPYYHAMH M MAHAYCAMU A/ NepeaBHKEHUS JETCKMX W MHBAJIUIHBIX
KOJISICOK.

B nomewennn M®LI opranu3oBan OecruiaTHbii TyaneT 1/isi OCETHTENEH, B TOM
4UCIIe TyasleT, NpeaHa3HAuSHHbIH 1S WHBAIM/IOB.

2.15. Tloka3atenu QOCTYMHOCTH M KayecTBa MyHHMLMMAIBLHOH YCIYrH, B TOM
YMCIE KOJMYECTBO B3aUMOJEHCTBUH 3asBUTENA C JOKHOCTHBIMH JIHUAMH MpH
npeaocTaBieHHd MyHULIMNAIBHOM yCIYTH M MX MPOAOIKHTENBHOCTD, BO3MOKHOCTh
nosnyueHus MHGOpMALMH O XOAe NMpeaocTaBIeHUs MYyHHLMMAIBHON YC/Iyr, B TOM
YHCJIe C MCMOJIb30BAaHHEM HH(OPMALIHOHHO-KOMMYHHUKALIHOHHBIX TEXHOAOTHM, BO3-
MOKHOCTb JTMOO HEBO3MOXKHOCTbL MostyyeHus MyHuuunansHol ycayru 8 M®L] (B
TOM YHCJIE B OJTHOM 00beMe), MOCPEACTBOM KOMIJIEKCHOTO 3arpoca.

AZIMHHHCTpaLIMS MOCPEACTBOM HEYKOCHHTEIBHOTO COOIIOIEHHS CPOKOB Mpe1o-
cTaB/ieHUss MyHHLUMNANBLHON yC/IyrH, a Takke Mopsaaka MpenocTaBieHus MyHuuu-
NajabHOM YCIIyIH, YCTAHOBJECHHbIX HACTOALIMM AJMHUHUCTPATHBHBIM PErJIaMEHTOM,
o0ecrneunBaeT KauecTBO U JOCTYNHOCTD MPEAOCTaBAEHHS MyHHUMNATLHON YCITyTH.

[Toka3arenamMu JOCTYMHOCTH M KauecTBa NpenocTaBiaeHUs MyHHUMNANBLHOM
YCJIyT, B TOM YHCJIE B YJIEKTPOHHOM BHJE, ABIAIOTCA:

- MOJTyYeHHE 3aABUTEIEM MOJHOM, aKTyaJbHOH M J0CTOBEpHOH MH(OpMauuu o
nopsi/Ke MpeaocTaBleHun MyHHUMNANBHON YCITyTH;

- NOJTy4eHHe 3asBHTEIEM MOTHOM, AKTYaJIbHOH U 10CTOBEPHON MHpOPMALHH O
Xo7ie nmpeaocTaBieHus MyHHUMNATBHON YCIyTH;

- JIOCTYMHOCTb OOpalIeHHs 3a NpeNOCTaBleHHEM MyHHUMNANBLHON yCuyru, B
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TOM 4YHCJIe /IS JIML C OrPaHUYEHHBIMH QU3HYECKMMH BO3MOKHOCTAMH. [lia obciy-
KHBAaHUS 3asBUTENEH C OrPaHUUYEHHBIMH QU3HYECKHMHU BO3MOXKHOCTAMH MOMELLEHHE
obGopynyeTcs naHaycaMH, CreUMabHBIMH OTPaKACHUAMH W NepuiamMu, odecneyusa-
ercs OecrnpensaTCTBEHHOE MepeABUKEHHE U PA3BOPOT HHBAJIHIHBIX KOJIACOK;

- KOJHMYECTBO B3aMMOAEHCTBHI 3asiBUTENS C JO/KHOCTHBIMH JIMLAMH TpH
npeaocTaBaeH MyHHUMNATBHOH YCIYTH U UX MPOAOIKHTENbHOCTD,

- BO3MOXHOCTb NMojydyeHus MyHHUMNanbHO#H ycriyru B atobom M®LL B npene-
nax tepputopun KpacHomapckoro kpas BHE 3aBHCHMOCTH OT MeCTa MpeOblBaHHs
(a5 GpU3MYECKHUX UL, BKIIOYAsS WHAWBHAYAJIbHBIX MPEeANpUHUMaTENei) 1nbo mecTa
HAXOXKAEHHA (15 FOPUAHYECKHX JIHLL) B COOTBETCTBHHU C JEHCTBHEM 3KCTEPPUTOPH-
IbHOTO MPHHLHIIA;

- BO3MOKHOCTb N01a4H KOMILJIEKCHOTO 3arnpoca B 1obom ML

- YCIIOBUS OKHIAHUS NpHema;

- 000CHOBAHHOCTb OTKA30B B MPe0CTaBIeHHH MyHULUHMNATIBHOH YCIYIH;

- BBIMOJIHEHHE TPeOOBAaHMI, YCTAHOBICHHBIX 3aKOHOJATEIbCTBOM, B TOM YHCIIE
OTCYTCTBHE U30LITOUHBIX aAMUHHCTPATHBHBIX 1EHCTBUH;

- YCTaHOBIIEHHE MEPCOHATBLHON OTBETCTBEHHOCTH JAOIKHOCTHBIX JIMLL 3a cOOJIIO-
JeHue TpeGoBaHH aIMMHHCTPATHBHOTO PEerjlaMeHTa No Ka)Xa0My AEHCTBHIO (aAMH-
HUCTPATUBHOM MpoLEaype) NpH NpeaocTaBAeHMH MyHHLMNAILHON YCITyTH;

- npeaocTaBieHue MyHHLUHMNATBHONH YCIyrd B COOTBETCTBUH C YCTAHOBIIEHHbI-
MM HAcTOSLMM AIMHHHUCTPATUBHBIM PETIAMEHTOM MOPSIKOM H CPOKaAMH;

- OTCYTCTBHE OOOCHOBAHHBIX kKano0 pelieHus W aeicTBus (Oe3neiicTBus) An-
MHHHCTPALIHH, €€ JOKHOCTHOTO JIHLA, MY HHLIMITAJILHOTO CJTy Kallero.

B3auMoneicTBHE 3asBUTEICH C JOKHOCTHBIMU JIMLIAMH AJIMHHHCTpPALKH NPH
nNpenocTaBieHHH MyHHUMNANBHON YCIyrd OCYLUECTBISAETCS 1BA pa3a — MpH npea-
CTaB/IeHUU 3asBJECHHS U JOKYMEHTOB, HEOOXOAMMBIX /IS NMpeaocTaBieHus MyHULU-
NajJbHOM YCIyry (B cllydyae HermocpeACTBEHHOro obpalieHusi B AIMHHHCTPALMIO), a
TAK)KE MPH MOJYYEHUH pe3ysibTaTa NpeaocTaBieH!s MyHHUMNATBHON yCIyru.

B cnyudae oOpatueHus 3asBuTeNs 3@ MpeA0CTaBIeHHeM MyHHLUMNAIBHON yciyru
B JJIEKTPOHHOH ¢opme M BbiOOpe 3asgBUTEIEM cnocoda MOAyuYeHUs pe3yjbraTa
npenocTaBieHus MyHULHNIATbHON yCIyTru:

- B AIMMHHUCTPALMH, TO B3aHMOACHCTBHE 3aABUTE/S C AOKHOCTHBIMHU JTHLAMH
AZIMHHUCTpPAUMH OCYLIECTBIACTCS OJHH pa3 — MpH MOJYYEeHHH pe3ybTaTa;

- B DJIEKTPOHHOM BHJ€, TO B3aHMOJEHCTBHE 3asBUTENS C JOTKHOCTHBIMH JIHLA-
MH AZIMHHHCTpALKMH He TpedyeTcs.

[Tpoa0MmKHTENBHOCTL OHOTO B3aUMOACHCTBHS 3aABUTEJIA C JOKHOCTHBIM JIH-
LOM AIMHHHUCTPALIMH HE NMpPEBbILLIAET |5 MUHYT.

C ucnosnb3oBaHueM EnuHOro noprana rocylapcTBEHHbIX W MYHHUMMAIbHBIX
yeayr (¢yHkumii), PeryoHanbHOro moprana 3asBHTENIO MPEAOCTaBASAETCS BO3MOK-
HOCTb OCYLLECTBJIATh MOHMTOPHHT X0J1a MPE10CTaBIeHHs MyHHUMNANBLHO! yCTyTH.

3asBuTesb UMeeT npaBo obpatutees B MDLL B uensix nonyuenus HHbopmaunu
O XOIe MpPeAOCTABIEHUS KOHKPETHOH MYHHUUMNAILHOW YCIYTH, YKa3aHHOW B KOM-
MJIEKCHOM 3arpoce, WJIM O TFOTOBHOCTH JOKYMEHTOB, ABIAIOLIMXCA PE3YabTaTOM
NpeIOCTaBAeHHA KOHKPETHOH MYHMLMMAIBHON YCIYTH, YKa3aHHON B KOMIIEKCHOM
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3anpoce. Yka3zaHHas unpopmauns npenocraensercs MOLL:

- B XO/1e IMYHOTO NMPHEMa 3asiBUTEIA;

- 1o TeneoHy;

- 110 YIEKTPOHHOMH NouTe.

B cnyuae oOpaiuenus 3assutens 8 MDL] ¢ 3anpocom o xoae npeaocTaBieHus
KOHKPETHOH MYHMUMNAIBbHOHM YCIYrH, YKa3aHHOH B KOMIMJIEKCHOM 3anpoce, MW O
FOTOBHOCTH JOKYMEHTOB, SIBJISIOLUMXCS PE€3y/IbTaTOM MPEAOCTaBIEHHs KOHKPETHOM
MYHHLHMNANbHOH YCIYIH, YKa3aHHOH B KOMIUIEKCHOM 3afpoce, MOCPEeICTBOM 3JeK-
TpoHHOH noutbl, M®LL 06s13aH HanpaBUTh OTBET 3aABMTEIIO HE Mo3aHee pabouero
JIHSA, ceaytoLero 3a aHeMm noaydyenus M®L ykazanHoro 3anpoca.

2.16. Unble TpeGoBaHHs, B TOM YUCIIE YUHTHIBAIOLIHE OCOOEHHOCTH MPeaoCTaB-
NE€HUA MYHHUMNAIBHON YCIYTH MO 3KCTEPPHTOPHATILHOMY MPUHLMMY (B Clyyae, ec-
M MyHMUMNANbHAS yciyra NpeaocTaBaseTcss No 3KCTEPPUTOPHATBHOMY NPHHLMITY)
1 0COGEHHOCTH NpeaocTaBieHHs MyHHUNNATBHOM YCIYrH B 2IEKTPOHHOH dopme.

2.16.1. Jlns nomyyeHnss MyHUUMNATBLHOR yCIIyr 3asBUTEIAM NPeIOCTaBAAETCS
BO3MOYKHOCTb M0JaTh 3asABJAE€HHE O NpenocTaBAeHHH MYHHLMNATbHON YCIyrd U J10-
KYMEHTBI (COlepKallnecss B HHUX CBEICHMA), HEOOXOAMMbIE Ui MpeloCTaBIeHUA
MyHUuMNanbHOH ycayru, B GopMe 3/1eKTPOHHBIX 1OKYMEHTOB nocpeacTsom Peruo-
HaJbHOTO MopTaa.

[Tpu oOpauieHun B 1eKTpoHHOH (opMe 3a nonydeHneM MyHUUMMNATbLHOM
yCYTH MocpeacTBoM PernoHaibHOro noprasna 3asBieHHE U KaKablil MpUaraemMbli K
HEMY J0KYMEHT MOAMMCHIBAIOTCA 3aABHTEIEM NMPOCTOH IEKTPOHHOH MOAMHUCHIO.

B cnyuae obpauieHHs MpeacTaBUTENs 3aABUTENS AOKYMEHT, yI0CTOBEPAIOLIHH
NOJHOMOYHS MPEACTABUTES 3asBUTENs Ha OoOpalleHHe 3a noayuyeHueM MyHHLH-
NaabHOMN yCIyru:

- BbIZAHHbIN OpraHu3aLMeil, y10CTOBepAETCS YCHIEHHOH KBaaH(UUMPOBAHHOM
3JEKTPOHHOH MOAMMCHIO MPABOMOYHOIO JODKHOCTHOIO JIMLIA OPraHU3alny;

- BbIAAHHbIH (QU3HYECKUM JIMLIOM, YIOCTOBEPSETCS YCHIICHHOH KBanuduumpo-
BAHHOM YJIEKTPOHHOH MOAMUCHIO HOTApUYyCa.

B cayuae ecau ans nonydeHus MyHHUMNATBHONH yCIyrH YCTaHOB/IEHA BO3MOX-
HOCTb MOJA4YH JOKYMEHTOB, MOAMMCAHHBIX MNPOCTOH IJEKTPOHHOH MOAMUCHIO, NS
MOAMUCAHUA TaKUX JOKYMEHTOB JOMYCKAETCs MCMOJb30BaHHE YCHICHHON KBaTH(H-
LUMPOBAHHOM 3/1IEKTPOHHOM MOAINMUCH.

3asBJAEHHE W MpHIaraeMbie K HEMY JOKYMEHTbI, MOCTYNMHUBILHE B AIMHHHCTpa-
LMIO B IEKTPOHHOIH (OpMe, paccMaTpPUBAlOTCS B MOPSAAKE, YCTAHOBIEHHOM pa3je-
JIOM 3 HACTOSLIEro perjiamMeHTa.

2.16.2. Ha oduumanbHoM caiiTe AIMHHHCTPaUMH B HHOOPMALUMOHHO-
TeIEKOMMYHHKAUHOHHOH ceTn «MHTepHe™ M EAMHOM nopTane rocy1apcTBEHHBIX H
MyHHLHNAIbHbIX ycayr (pyHkumii) (PernoHaspHOM mnopTane) 3asBUTENIO Npeno-
CTaBJISETCA BO3MOKHOCTH KOMHPOBAaHMS (GoOpmbl 3asiBieHus (mpuioxkenuss Ne | k
HACTOALLEMY PErJIAMEHTY) U1 JaJIbHEHIIEero ero 3arnoJHeHUs B SJIEKTPOHHOM BUIE U
pacneyaTku.

2.16.3. [1puem 3asBienuit o npenoctaBieHnn MyHuunnanbHo# yeanyru B MOLL,
KOMHPOBaHHE M CKAHMPOBAaHUE JOKYMEHTOB, MPELYCMOTPEHHBIX MyHKTamu -7, 9,
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9.1 u 18 yactu 6 crateu 7 denepanbHoro 3akoHa Ne 210-®3 «OO6 opranusaumu
NpeI0CTaBAEHHs TOCYIaPCTBEHHBIX H MYyHHLMMNATIbHBIX YCIIYr», HHPOpPMHUpPOBaHHE U
KOHCYJbTHPOBAHHE 3asBUTENCH O NOpsAKe MpeaocTaBieHUss MyHHUMNANLHON yCity-
TH, O XOZle PaCCMOTPEHHS 3aNMpOCOB O MPeAOCTABACHUH MYHHUMNANBLHOH YCayru, a
TAaKKe MO MHBIM BOMPOCAM, CBA3aHHbBIM C MPeNOCTaBIeHHeM MyHHUMNANBLHON yCiy-
ru, B MOL] ocyuectBastorcs GecnaaTHo.

[Mpu npenoctaBnenun MyHHUMNANBHON YCAYrH MO IKCTEPPUTOPHAILHOMY
npunuuny M®L] npu obpaiueHun 3asBuTeNs (MPeACTABUTENS 3aABUTENS) OCYLLECTB-
JSI0T CO3/IaHUE NIEKTPOHHBIX 00pa30B 3asABAECHUA MU JOKYMEHTOB, MPEACTABIAEMbIX
3asBUTENEM (MpeACTaBUTENeM 3asBUTENA) MU HEOOXOAMMBIX i TMpPENOCTaB/IEHUS
MyHHUHMNANBHOH yCcliyr¥ B COOTBETCTBHH C aJMHHUCTPAaTHBHBIM DEraMEHTOM
npefocTaBaeHUs MyHHUHNATBHOM YCIYTrH, H UX 3aBEPEHHE C LIEJIbIO HANpaB/IeHHUs B
AZIMHHUCTPALIHIO.

[Tpu obpawennn 3assutens B MOL[ ¢ komniekcHsiM 3anpocom ML ocy-
LIECTBISET COCTABIIEHHE HA OCHOBAaHMH KOMIUIEKCHOTO 3ampoca 3asB/ECHMH Ha
NPEIOCTABIEHHE KOHKPETHBIX MYHHLUMMAIBHBIX YC/IYT, YKa3aHHBIX B KOMIJIEKCHOM
3anpoce, MOANMMCAHUE TAKUX 3asBIEHUI H CKperieHne ux nedatbio MOLL, popmu-
pOBaHHE KOMILIEKTOB JOKYMEHTOB, HEOOXOAUMBIX /s MOTYYEHHS MYHHLIMNATIbHBIX
yCyr, YKa3aHHbIX B KOMIUIEKCHOM 3anpoce (yKa3aHHble KOMIUIEKTbI JIOKYMEHTOB
dopmUpyIOTCS U3 YMcIa JOKYMEHTOB, CBEACHHI M (MnH) uHDOPMALMH, NpEaCTaB-
NeHHbIX 3asBuTeneM B MOLL npu obpalueHny ¢ KOMIUIEKCHBIM 3armpocoM, a TakkKe
JIOKYMEHTOB, CBeleHHi U (Mau) uHopMaLuu, nonyyeHHbix M®L] camocToaTenbHO
B MOPSIIKE MEKBEIOMCTBEHHOTO B3aWMOJEHCTBHUSA, a TAKXKE BCJIEACTBHE MOTYy4YEHHS
pe3y/IbTaTOB rOCYAAPCTBEHHBIX H (MJIM) MYHHLHMMAIBHBIX YCIIYT, YKa3aHHbIX B KOM-
TJIEKCHOM 3arpoce U HEOOXOAMMBIX [UTS MOTYYEHHS HHBIX FOCYIaPCTBEHHBIX H (MJIH)
MYHHUHNAMBHBIX YCJIYT., YKa3aHHBIX B KOMIUIEKCHOM 3arpoce), HampaB/ieHHe yKa-
3aHHBIX 3aSBJECHHH U KOMIIEKTOB JOKYMEHTOB B A IMHHUCTPALIMIO.

2.16.4. Tlpu npenocrasienun ycayru B M®L] npuem u Bbl1aya NOKYMEHTOB
ocyuecTBasercs corpyaHukamu MOLL. [Insg ucnonHeHus nakeT J0KYyMEHTOB fepe-
J1aeTCsl HEMOCPEACTBEHHO B A IMMHMCTPALIMIO, B COOTBETCTBUH C 3aK/IHOYEHHBIM CO-
riameHHeM O B3aUMOAEHCTBHUHU U MYHKTOM 3.3 HAaCTOSALIEro perjlaMeHTa.

2.16.5. TlpuemM NOKyMEHTOB OT 3asBHMTEJs, BblJaya 3aABHUTEIIO pe3y/bTaTa
npenocTaBieHuss MyHHUHMANBHON YCIYTH, a Takike HHOOPMHUPOBAHHE H KOHCYJIbTH-
poBaHHe 3asiBUTE/EH OCyluecTBiseTcs cneuranucramu M®LL B neHp obpaileHus 3a-
ABUTEJIS B MOPAAKE JAEKTPOHHOI OYepen, B TOM YHC/IE MO NMpeIBapHTENbHON 3anH-
cH (Ha onpe/esieHHOe BPeMsi U 1aTy) HEMPEPBIBHO B Te4eHHe paboyero aHs, B COOT-
BeTCTBHH ¢ rpadukom pabors MDLL.

[pu nprieme KOMILIEKCHOro 3amnpoca y 3asButesns pabotHuku MOLL oba3aHbl
npouHGOPMHUPOBATH €ro 000 BCEX rocyAapCTBEHHbBIX H (W) MyHHLMNAIbHBIX YCIy-
rax, yciyrax, KOTopbie SBJSIOTCA HEOOXOAMMBIMM M OOS3aTENbHBIMH I8 Mpeao-
CTaB/ICHHs OCYIAPCTBEHHBIX H MYHHULUMMATBHBIX YCIYT, MOTyYeHHE KOTOPBIX HEoO-
XOAMMO ISt MOJTyYeHHs MYHHLMIAIBHBIX YCIYT, YKAa3aHHBIX B KOMIIJIEKCHOM 3arpo-
ce.

2.16.6. B cektope uHpopmHpoBaHus W OxMAaHus cneunanuet MOLL ocy-
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LECTB/ISET OPraHW3aLMOHHYK W KOHCY/IbTALHOHHYIO MOMOLIb rpakaaHaM, obpa-
tuwumcs B MOLL s nonyyenus MyHHUMNATBHOH yCIyTH.

2.16.7. O6cnyxuBanue 3asButesieii MOPL[ ocyuiecTBiSeTCS ¢ NOMOLIBIO 3JieK-
TPOHHOI CHCTEMbI YMpPABJIEHHS OYepeablo, KOTOpas MpeaHa3HauyeHa /s perucrpa-
LMK 3asBUTEJICH B OYEpeIH; yuyeTa 3asBUTeel B OUepe; YNpaBieHUs OTAeIbHbIMH
oyepeIsMH B 3aBHCHMMOCTH OT BHIOB YCJIYr; OTOOpaK€HHs cTaTyca Ouyepeiu; npei-
BapUTE/IbHOM 3anucu 3asBuTens. CucTeMa ynpaBieHHs Ouepeablo BKIOYaeT B ceds
CHCTEMY rOJIOCOBOTO M BU3YalbHOTO HHOOPMUPOBAHHS, MYJIbThI ONEPATOPOB.

I11. CocTaB, noc.1e10BaTe/IbHOCTH H CPOKH BbINOJIHEHHS
AAMHHHCTPATHBHBIX NMPOLEAYP, TPeGOBAHHSA K MOPAAKY HX BbINOJIHEHHS,
B TOM YHCJIe 0COGeHHOCTH BbINIOJIHEHHs! AAMHHHCTPATHBHBIX NPoLeayp B

31eKTPOHHOI opme, a TaK’ke 0COOEHHOCTH BbITMOJTHEHHS
AAMHHHCTPATUBHBIX MPOUEAYP B MHOIN0OYHKUHOHAJLHbBIX HEHTPaX

3.1. CocTas, nocjieA0BaTeJbHOCTb H CPOKH BbINOJTHEHUA
AAMHHHUCTPATUBHBIX MpoLeayp, Tpeﬁosannﬂ K MOPAAKY HX BbINOJ/IHEHUS
MpH NpeaoCTaBJICHHH MyHIrlllHllaJleOi“l YCIYru B AﬂMHHHCTpauHH

3.1.1. [lpenocraBinenne MyHUUMMATBHON yCaAyrd B AIMUHUCTPALUMK BKITIOYAET
B ce0s crieayrole aAMUHUCTPATHBHbIE MPOLEAYPbI:

- MPUEM M PErMCTPALMS 3asABAECHHS H JIOKYMEHTOB;

- PacCMOTpPEHHE 3asABACHHSA, IPUHATHE PELICHUS U MOATOTOBKA JOKYMEHTOB;

- BbiJJa4a 3asBUTEJIIO pe3yJibTaTa MpefocTaBieHns MyHHLHNATbHOMH YCIyTH.

3.1.2. AamunucTpaTtuBHas npoueaypa «IIpueM u peructpauus 3asBieHHs H 10~
KYMEHTOBY.

OcHoBaHHEeM U1 Hayana Mpoueayps! ABISETCSA M0Jaya 3asBICHUS HA UM TJia-
Bbl 3a00MCKOro censckoro noceneHuss CnaBsHCKOro paioHa COrIacHO MPUIIOKEHHIO
AIMHHUCTPATHBHOIO PErjaMeHTa C MPUJIOKEHHEM NOKYMEHTOB COIJIaCHO MYHKTY
2.6 HacTOSALIErO AJIMUHUCTPATHBHOIO PErJIAMEHTa B A IMHHUCTPALIMIO.

B uensx npenocrasieHns MyHUUMMIATBHON YCIYTH OCYLIECTBAETCS MPUEM 3a-
ABUTEJEH MO MpeABapHUTEIbHON 3aMHCH.

3anuch Ha MpHeM B AIMHHHUCTPALIMIO MIPOBOAMTCS MOCPEACTBOM O(HULHATLHOIO
caira.

3asBUTENIO MPEAOCTABAETCS BO3MOKHOCTD 3aMMCH B Jt0ObIe CBOOOAHBIE s
npueMa AaTy M Bpems B MpejesiaX yCTaHOBJEHHOTrO B AJMHMHHMCTpauuu rpaduka
npuema 3asBUTeNeN.

AZIMMHHCTpPaUHs He BrpaBe TpeOOBaTh OT 3asBUTEJNIA COBEPLUEHHUS MHBIX AEH-
CTBHH, KPOME MPOXOXKACHHA HACHTHHHKALMM H ayTEeHTU(DHKALMH B COOTBETCTBUM C
HOpPMaTHBHbIMH NMPaBoBbIMH akTaMu Poccuiickoii Menepaunu, ykazaHus ueiu npue-
Ma, a TaKKe MPeJOCTABICHHS CBEIEHHH, HEOOXOAMMBIX [UIS pacueTa ATHTeNbHOCTH
BPEMEHHOrO HHTEPBAa, KOTOPbIH HEOOXOAMMO 3a0pOHHPOBATH IS MpHEMa.

[Tpu 1MYHOM OOpaLLEHHH CTIELHATUCT A IMUHUCTPALIUK:

- uHpopMHUpyeT 3asBUTENEH O MNOpAAKE MpeaoCTaBleHUst MyHHLMNATbHON
YCIYTH;
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- YCTAHaB/IMBAET JHYHOCTb 3aABUTE/IS MOCPEACTBOM MPEAbABIEHHSA UM Nacnop-
Ta rpaxaanuHa Poccuiickoi ®enepaunu 1160 HHOrO A0KYMEHTA, YIOCTOBEPAIOLIENO
JIMYHOCTb, B COOTBETCTBHH C 3aKOHOAATesbCTBOM Poccuiickoit denepaunn uiau no-
CPeACTBOM HACHTH(GHKALWKU M ayTeHTHGHUKALUMU C UCMOIb30BaHHEM WH(OPMALIMOH-
HBIX TEXHOJIOTHH, Npe1ycMOTpeHHBbIX yacTbio 18 crathu 14.1 denepanbHOro 3akoHa
ot 27 utons 2006 roga Ne 149-®3 «O6 uHdpopmaunu, HHGOPMALMOHHBIX TEXHOJO-
rUAX 1 0 3a1uTe HHGopMaunu» (MpHU HATHYUH TEXHHUYECKOH BO3MOXKHOCTH);

- MPOBEPSET AOKYMEHT, YAOCTOBEPSIOLUMH MOJIHOMOYHMS NPEACTABUTENS, €CIIH C
3asB/IeHHeM oOpaliaeTcs NpeACTaBUTe b 3aABUTENS (3asBUTENEH);

- MPH OTCYTCTBUM OPOPMIIEHHOTO 3asiBJICHHS Y 3asBUTENS WK NPH HEMPaBUIIb-
HOM (HEKOPPEKTHOM) €ro 3afojJHEHUH MpeiaraeT 3aHOBO 3arlO/HHTh YCTaHOBJ/IEH-
Hyto GopMy 3asiBleHHS (COMIACHO MPHIOKEHHIO K HACTOALLEMY PErjaMeHTy), MoMo-
raer B €ro 3arojHEeHHH;

- MpOBEpseT HAJHYHE BCEX HEOOXOAMMBIX NOKYMEHTOB A/ MPEIOCTABICHHS
MyHHUHNATBLHON YCITYrH, B COOTBETCTBHH C MYHKTOM 2.6 HaCTOSILIEro perjaMeHTa;

- MIPH YCTaHOBJEHUU (AKTOB, YKa3aHHBIX B MyHKTe 2.7, yBEJIOMISET 3asBUTE/
O HAJIHYMM NPENATCTBUI B MPHEME JOKYMEHTOB, HEOOXOAUMBIX /LIS PEOCTaB/ICHHUS
MyHHUMIIAILHON yCayrH, OOBACHSET 3asBHTENIO CONEPKAHHE BBISBICHHbIX HENIO-
CTAaTKOB B MPEACTABIEHHbIX JOKYMEHTAaX W MpeiaraeT NpuHATL MEpbl [0 HX yCTpa-
HEHHIO;

- €C/IM HeIOCTATKH, MPEeNnATCTBYIOLUIME MPHEMY JOKYMEHTOB, 10MYyCTUMO yCTpa-
HHUTb B XO/I€ NMPHEMa, OHH YCTPAHAIOTCA HE3aMETHTENbHO;

- CIIMYAeT KOMUH JOKYMEHTOB C HX OPHIMHAIAMH, MOCJIE Yero HHXKE PeKBH3UTA
nokymeHTa «lloanuce», nmpocTaBiseT 3aBepuTeabHYr Haanuck: «Konus BepHa»;
JODKHOCTD JIHLIA, 3aBEPUBLIETO KOMHIO JOKYMEHTA: JTMYHYHO MOAMNUCH; pactungpoBs-
Ky MOANUCH (MHULMAIBI, haMuaus); JaTy 3aBepeHus; neyartsb. [1pu 3aBepeHun konui
JIOKYMEHTOB, 00beM KOTOPBIX MPEBbILIACT OAMUH JIUCT 3aBepsieT OTAeIbHO KaKabli
JIUCT KOMHH TAKHM ke CrocoOOM, HCKIHOUEHHS COCTAB/IAIOT ClTyyau, KOrjaa BepHOCTb
KOMUH MPEICTaBAEHHOrO J0KYMEHTA 3aCBHAETEbCTBOBAHA B HOTAPHAIBHOM MOpSA-
Ke.

Crneunanuct AIMHHUCTPALIMH B XKypHAJe yueTa U PerucTpallu 1eaeT 3anuch
O npueme 3asBICHUS M JOKYMEHTOB, MPOCTABIAET PErHCTPALIMOHHBIN HOMEp, 1aTy
MPUHATHA U CBOKO MOAMMCH HA KOMWM 3asABJICHUS, BbIAAeT 3aABHUTENIO PACMHUCKY
YCTaHOBJICHHOI (OPMbI B MOJy4E€HHH OT 3asBUTES TIOKYMEHTOB C yKa3aHHEM HX Me-
peYHs, 1aThl U BPEMEHH MX TMOTYUEHHUS.

OOwwHi MaKCUMaJIbHbIH CPOK MpHEMa JOKYMEHTOB HE MOXKET fpeBbllaTh 15
MMHYT.

Cpok npuema 1 perucTpaluu 3asBICHHs U 1OKYMEHTOB — | 1eHb.

Peructpauus 3asBiaeHus, NOCTYNMUBLIErO B AJIMMHHMCTPALMIO, HE3aBUCHMO OT
crnocoba ero A0CTaBKH OCYILECTBIAETCS B CHCTEME SJIEKTPOHHOIO 0KYMEHTO000pO-
Ta crneuuanuctomM OOuero otaena, OCyLIECTBISIOUIMM PETUCTPALIUIO BXOAALIEH KOp-
PeCNOHACHUHH, B I€Hb €ro noctyruieHus. [Ipu perucTpauuu 3asBaeHHIO NMPUCBaUBa-
€TCsl COOTBETCTBYHOLLMH BXOAALUMA HOMEP.

KpuTtepusaMu NpuHATHS peLUSHHUS SBISAIOTCA:
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- oOpatieHue 3a noay4yeHueM MyHUUMNIATbHON YCIYTH HAMIEKALLIEro J1La;

- [peaOCTaBleHHE B MOJHOM 00beMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AZIMHHUCTPATUBHOIO PErJIaMEHTa;

- JIOCTOBEPHOCTb MOJAHHBIX JOKYMEHTOB, YKAa3aHHbIX B MyHKTe 2.6 AAMHWHH-
CTPaTMBHOTO PErjaMeHTa.

Pe3yabTaToM aIMHHUCTPATUBHOM MPOLIEAYPbI ABAAETCA:

- IPHEM 3asBJIEHHA U JOKYMEHTOB Ha nojyyeHne MyHMUHMNaNbHOI yCayru.

Cnoco0 ¢ukcaunu pe3ynbTata BbIMOTHEHHUS aAMHHUCTPATHBHOMN NpOLEnyphbl —
BHECEHHE B CUCTEMY 3/IEKTPOHHOIO IOKYMEHTO000poTa.

3.1.3. AnmuHHCTpaTHBHas npouenypa «PaccMOTpeHue 3asBlEHUS, NPUHATHE
PEILEeHHUs U MOATOTOBKA JOKYMEHTOBY.

OcHOBaHMEM 7 Hauaja MpoUeAypbl SABASETCS 3aperucTPUPOBAHHOE CrElHa-
AUCTOM AIMHHHCTPALIMK 3asBACHHE.

[TpuHATbIE LOKYMEHTBI MepeatoTcst oOWKUM OTae0M r1aBe 3aboHcKoro cefb-
ckoro noceneHns CIaBIHCKOro paioHa, KOTOPbI BM3MPYET 3asB/IE€HHUE W nepenaeT
€ro B MOpsAKe AeJONPOU3BOACTBA CMELHATHCTY AIMUHUCTPALMH A4 HCTIOJTHEHHS.

Cneunanuct AAMHUHUCTPALMKU PacCMaTPUBAET MOCTYNHUBILEE 3asBACHHE U MpPHU-
HHMAET peLIeHue:

- 0 npeaocTaBieHUH MyHUIIMITATBHOH YCITYTH;

- 00 oTKase B npeaocTaBaeHMH MyHHLMNATBHON YCIyTH.

B cnyyae orkasza B npenoctaBieHMM MyHMUMNanbHOH ycayru, Cneunanmct
AIMHHUCTPALMK MOArOTaBIMBAET yBEAOMIIEHHE 00 OTKa3e ¢ yKa3aHHEM MPUUYMH OT-
Ka3a W HampasJsieT ero riase 3aboicKoro ceabckoro noceneHus CnaBsHCKoro paifo-
Ha [UIS COMIacoBaHMA M noanucanus. [loanucaHHoe yBenomseHue o0 oTkase peru-
CTpUpYETCS U MepeaaeTcsa CrelHaTucTy AAMHHUCTPALHHU /1A BPYUEHHS 3aABUTETIO.

B cnyuae pewieHus npenocrtaBiaeHus MyHuuunanbHoi ycayrn Cneunanuct
AZIMHHUCTPALIMK TOTOBUT BBIMUCKY, COdEpXkalLytO HHPopMauuio 00 0ObeKTax He-
JBKHMOrO WMYLLUECTBA, HAXOAALUMXCH B MYHHUMMAIBHOH COOCTBEHHOCTH W Tpea-
Ha3HAYEeHHBbIX 15 CIa4yd B apeHay (nanee — BbiMMCKa 00 00BEKTaX HEABHKHMOrO
MMYLIECTBA) MMYLIECTBA, 3aTeM MEepPe/IaeT €€ Ha COIIaCOBAHHE M MOAMUCAHHE B MO-
psiaKe JeJ0NPOH3BOACTBA.

[NoanucanHas BbIMHCKa 00 OOBEKTAX HEABMIKMMOrO MMYILECTBA BO3BpALIACTCA
CMEeUHATUCTY AJIMHHUCTPALIUH.

Pe3ynbTaTtoM MCMOMHEHHS aAMMHUCTPATHBHOW MpPOLEAYPhbl MO PACCMOTPEHHIO
3asBneHus CrneuManuctoMm AIMUHMCTPaUMH M (GOPMHPOBAHUIO pe3ysbTaTta MyHH-
LMNATBHOM YCITyTH, B COOTBETCTBUH C 3alIPOCOM 3asiBUTES SAB/SIOTCS MOArOTOBIICH-
HbIE K BblJaye 3asBUTEIO:

- BbIMHUCKA 00 00bEKTaX HEJBHAKMMOrO UMYILECTBA;

- yBeIOMJIeHHE 00 OTKa3e B MpeaoCTaBAeHHH MyHHLMNATbHON YCayrH.

Cnoco® ¢ukcaunu pe3yabTaTa BbIMOIHEHHS aIMHUHHCTPATHBHON NMpoLeaypbl:

- BHECEHHE B )KYPHAJI PETHCTPALIMH, B TOM YHMCJIE B JIEKTPOHHYIO 0a3y TaHHBIX.

Kputepun npuHATHSA peLUEHHIA:

- COOTBETCTBUE MPEACTABICHHBIX JTOKYMEHTOB YCTAHOBJIECHHBIM TPEOOBAHHAM;

- HaNM4YKMe HHGOPMALIMK O 3aMpaliiBa€MOM HEIBHKMMOM HMYLIECTBE.
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Cpok aZIMHHUCTPATHBHOM Mpoueaypbl — 8 AHEH.

HcnonHeHue naHHOM aAMHHHCTPATUBHOM mpoueaypsl Bo3noxeHo Ha Cneuua-
JMcTa AJIMHHUCTPALIMH.

3.1.4. AamuHucTpaTuBHas npoueaypa «Bbigaua 3asBHTENO pe3yabTaTa rnpeo-
CTaBAEHUSt MyHHLUMNAIBHON YCIYTH».

Opuauveckum pakTom, CrykaulMM OCHOBAHHEM S Hayala aAMUHUCTPATHB-
HOH npoueaypbl, ABISETCA HAJMYUE COTIACOBAHHOW M MOAMMCAHHOW B YCTAHOBIIEH-
HOM MOpAAKe BBIMUCKH 00 00BbEeKTaX HEeIBHKMMOrO HMYLIECTBA, THOO yBEeIOMIECHUS
00 oTKa3e B npeaocTaBieHHH MyHHLMMAIbHON YCIYTH.

Cneunanuct AAMHHUCTPALIMHM B COOTBETCTBUH C BBIOOPOM 3asiBUTENS Criocoda
NOJYYeHHs pe3y/bTaTa NpeocTaBieHus MyHHLMNATBHON YC/Iyry BbigaeT (Hanpas-
JIS€T) pe3y/ibTaT NpeaocTaBaeHus MyHHLUMMATLHON YCIyTH.

B cnyuae ecau 3asBuTenb BbIOpan cnocod mosnyyeHus pelyabTaTta npeaocTaB-
neHrs MyHMUMNANbHOM YC/TyrM Ha aJpec 3JeKTPOHHOH nouThl, To Cneunanuct An-
MHHHMCTPALIMH HAMPABJIAeT 3agBUTEIIO BbIMUCKY 00 00BEKTaX HEABHKUMOrO MUMYILLe-
cTBa, 00 yBenomieHHe 00 OTKasze B MPeAOCTaBIeHHH MyHHUHMAIbHOH yCIyrd B
(hopme 31EKTPOHHOrO JOKYMEHTa, MOAMMCAHHOTO YCHICHHOH KBaIM(HUHPOBAHHOM
J/IEKTPOHHOMH MOAMMCHIO, MO AAPECY INEKTPOHHON MOUTHI.

B ciyuae ecnu 3asBuTeNb BbIOpas cnocod MosydeHHs pe3y.ibTara mpeiocTaB-
neHus MyHHUMNANBbHOH YCIYrd MOYTOBBIM OTMpaBieHHeM, To CrneuHanuct Aamu-
HUCTpalUMK obecreynBaeT Harpas/ieHHe BLIMUCKH 00 00BEKTaxX HEeABHKMMOrO MMYy-
uecTsa, MO0 yBeaomieHus 00 OTkase B MpeaocTaBieHHH MyHHUMNANIBHOH YCayru
MOYTOBBIM OTIPABICHHEM 3asBUTETIO.

B cnydae ecnu 3asBuTesb BbIOpas criocod Mony4yeHUs pesyibTarta mpeaocTaB-
JNeHus MyHUUMNATBHOM YC/Iyrd MOCPeACTBOM BbiAayu B AAMUHMUCTpauuu, To Crie-
UMATMCT AAMHHUCTPALIUU:

1) yBenomiser 3asgBUTeNd MO TeleOHY WM HWHBIM JOCTYMHBIM CMOCOOOM O
HEeOOXOIMMOCTH NMPUOBITH A1 MOJyYEHHs MOATOTOBAEHHBIX JOKYMEHTOB M COr1aco-
BbIBAET BPEMs COBEPLUEHUS JAHHOTO JeHCTBHS;

2) npoBepseT JOKYMEHT, Y10CTOBEPAIOLUMI TUYHOCTD 3aABUTES MM €ro npej-
CTaBUTENS;

3) npoBepsieT HaIHYHE COOTBETCTBYIOLIMX MOJHOMOYMI Ha mosyyeHue MyHHU-
UMManbHOM YCIIyrH, €C/M 3a MOJyYeHHEM pe3ysbTaTa yCIyru obpaulaercs npeacTa-
BHTE/Tb 3aABUTEIS;

4) BbIZACT 3aABUTEIIIO BLIMUCKY 00 00BbEKTaX HEABHKMMOrO MMYyLUECTBa, JuGo
yBesioMJIeHHe 00 OTKase B nMpeaocTaBieHHH MyHHUMNANBHONH YCIyrH.

HcnonHeHne naHHOM aAMHMHHMCTPATHBHOMN Mpoueaypsl BO310keHO Ha Cneuua-
JIUCTA, OTBETCTBEHHOIO 32 BblJa4y JOKYMEHTOB.

Kputepun npuHATUS pelieHHs — HAJIHYMe COrJIaCOBAHHOW M MOAMUCAHHOW BbI-
MUCKH 00 0OBEeKTaX HEeIBHKHMOTO MMYLIECTBa, JHOO yBedomieHHs o0 OTkase B
npeaocTaBleHH MyHHLUMMATBHOH yCITyTH.

Cpok aAMHHHCTPATHBHO# Mpouenypbl — | eHb.

Pe3ynbTar aIMHHUCTPATHBHOM MpPOLEAYPbl — BblJaya 3asBUTEIIO BBIMUCKH 00
00bEeKTaxX HEJABHKUMOTO MMYLLECTBA, MO0 yBeAOMIIEHUS 00 OTKa3e B MpeaocTaBiie-
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HUM MyHHUMNANBHOM yCayru.

CnocoGoM ukcalnu pe3yibTaTa BbiMOJIHEHHS aAMHHHCTPATHBHOI 11POLE1ypbl
ABJIAETCA POCMUCH 3aABUTENS O MOJYYEHHH pe3ysbTaTa MnpeaocTaBieHus MyHHULH-
NajbHON YCIYTH.

3.2. CocTaB, NOC/IA0BATEALHOCTb U CPOKH BbINOJIHEHHS
AIMHHHCTPATHBHBIX NMPOLEAYP, TPeGOBAHHUS K MOPSAAKY HX BHINIOTHEHHS
NpH npeaocTaBjaeHHH MyHHUMIAALHOMN YCJIYTH B 3JIEKTPOHHOI (opme

3.2.1. Ilpenocrapienne MyHHUHNATIBHON YCIYTH B 3JI€KTPOHHOIN (Gopme BKIHO-
yaeT B ce0s caeayolme aiMHHUCTPATUBHBIE MPOLIEAYPbI:

- NPUEM M PErucTpauus 3asBJIEHHS U TOKYMEHTOB;

- pacCMOTpPEHHE 3aABACHHS, IPUHATHE PELLEHHS U MOATOTOBKA A10KYMEHTOB;

- BblJ1a4a 3asBUTEJIIO pe3y/ibTaTa NpeaocTaBieHns MyHHUMNATbHOH yCiyru;

- OCYLIECTB/ICHHE OLEHKH KauecTBa NpeaocTaBieHuss MyHHLHNATBHOM YCyru.

3.2.2. AamunucTpaTtuBHas npouenypa «Ilpuem u pernctpauus 3asBieHHUs U 10-
KYMEHTOBY.

OcHoBaHHeM 115 Hayasa MpoLEaAypbl ABIAETCA MOJa4a 3asBICHHUS HA MUMs ra-
Bbl 3a00HCKOro cebcKoro nocesieHus CnaBsHCKOro paioHa COTNIaCHO MPHIOKEHHIO
AZIMMHHCTPaTHBHOIO PErJIAMEHTa C MPHUJIOKEHHEM JOKYMEHTOB COMIACHO MYHKTY
2.6 HacToAllero AAMHHHCTPATUBHOIO PEr/laMEHTa, B TOM YUC/IE JOKYMEHTOB M MH-
(hopmaLuH, 3eKTPOHHbIE 00pa3bl KOTOPbIX paHee ObLIH 3aBEPeHbl B COOTBETCTBHH C
nyHkToM 7.2 yacti | ctateu 16 «O6 opraHM3auMu npenocTaBIeHUs rOCy1apCTBEH-
HbIX 1 MYHHLMNAJIbHBIX YCIAYI», MocpeacTBoM PernonanbHoro noprasna.

[Tpu npenoctaBnenun MyHHUUMNAIBHOH YCIYTH B 3JIEKTPOHHOM (opme MiaeH-
THOUKALMA U AQYyTEHTH(DHUKALNSA MOXKET OCYLIECTBIATLCS MOCPEACTBOM (MPH HATHUHMH
TEXHUYECKOH BO3MOKHOCTH):

1) enuHoON CHUCTEMBI MAEHTUDUKALMK W ayTEHTUOHKALMM WK MHBIX rocyaap-
CTBEHHbIX HH(OPMALIMOHHBIX CUCTEM, €C/IH TaKHE FOCY1apCTBEHHbIE HHPOPMALMOH-
HbIE CHCTEMBI B ycTaHOB/IeHHOM [lpaButenscTBom Poccuiickoit Denepaunu nopsake
obecneynBaloT B3aWMO/EHCTBHE C €IMHON CHCTEMOI HACHTHDHKALNK U ayTeHTHH-
KalMH, MPH YCIIOBHH COBMAJCHUA CBEACHHH O (H3WYECKOM JHLE B YKA3aHHBIX MH-
(OpMaLIHOHHBIX CHCTEMAX;

2) eAMHOM CHCTEMBI MAEHTH(QUKALMK M ayTeHTHPHUKALMK U eIHHOH HH(pOpMa-
LUHMOHHOH CHCTEMbI MEPCOHATBHBIX JaHHBIX, oOecneynBatoliert 00paboTKy, BKIOUas
c60p u XpaHeHHe, OHOMETPHUYECKHX TEePCOHABHBIX JaHHBIX, HX MPOBEPKY M Mepe/a-
4y MHOOPMALMK O CTEMEHH MX COOTBETCTBHS MPEIOCTABICHHBIM OHOMETPHYECKHM
MEPCOHAIbHBIM JaHHBIM (U3HYECKOrO JTHLA.

Ha EauHom noprane rocynapcTBEHHbIX M MYHHUMMATBHBIX YCIyr (DyHKUMit),
PernoHanbHOM noprajie pasMewiaoTcs o0pasibl 3aMOJHEHUS TEKTPOHHON (GOpMBbI
3asBJICHHS.

DopmMHpOBaHHE 3aAB/ICHHS 3aABUTEEM OCYIIECTBAAETCA MOCPEACTBOM 3amnoji-
HEHUs MEKTPOHHOH (opmbl 3asBneHHUs Ha PernonanbHoM noprajie 6e3 HeoOX0aH-
MOCTH JIOMIOIHUTEIbHOM MOIauH 3adB/ICHUs B KaKoH-1100 nHol dopme.

dopmarHo-j0rudeckas npoBepka CHOPMHPOBAHHOTO 3asBIEHUA OCYILECTBIIA-



€TCA aBTOMATHYECKH MOC/E 3aMOJIHEHHs 3aABHTENEM KaKAOr0 M3 TMOJEH 3JIEKTPOH-
HO# Qopmbl 3asBneHns. [IpH BbISIBIEHHH HEKOPPEKTHO 3aMOJHEHHOrO MOJs JJeK-
TPOHHOH (HOpMBI 3asBIEHUS 3aiBUTE]Ib YBEJIOMIIAETCA O XapakTepe BbIABICHHOM
OLIMOKH M TOpAAKE ee YCTPaHEHHs MOCPEACTBOM MH(OPMALMOHHOrO COOOLIEHHS
HETOCPEICTBEHHO B 3/IEKTPOHHOM (hopMe 3aABIECHHUS.

ITpu popMHpoBaHHH 3asiBIECHUS 3aABUTETIO 00ECTEUYHBACTCA:

a) BO3MOXKHOCTb KOMUPOBAHUS U COXPAHEHHMSA 3asABJICHUS U MHBIX I0OKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6 HAcTOsALIEro AJIMHHUCTPATHBHOTO PErjaMeHTa, HeoOXoaH-
MBIX /Ul MpeaocTaBieHnss MyHULMNATBHON! yCIyTH;

6) BO3MOXHOCTb 3arOJIHEHUS HECKOJIbKUMH 3afBUTEIAMH OIHOH 3/1€KTPOHHOM
dhopmbl 3asBIEHHS MPH OOpPALLEHHH 3a YCIyramu, MpeanoiaraloliMMHi HanpasieHHe
COBMECTHOIO 3asiB/ICHUS HECKOIbKUMH 3aBHTE/IAMH;

B) BO3MOXHOCTb MeyaTH Ha OyMaKHOM HOCHTEJNIE KOMUM 3JIEKTPOHHOH HOopMbl
3asBJICHUS;

I) COXpaHeHHe paHee BBEICHHbIX B JJIEKTPOHHYIO (HOpMY 3asiBIEHUS 3HAYEHHH B
1000 MOMEHT MO KEeJIAHHIO N0J1b30BaTE s, B TOM YMCJIE NMPH BO3HHKHOBEHHH OLUH-
GOK BBOZA M BO3BpATE /UIs MOBTOPHOrO BBOJA 3HAYEHHIl B JIEKTPOHHYIO opMy 3a-
ABJICHHS;

1) 3anoJIHeHUe MOJeH IeKTPOHHOH HOpMBI 3asBIEHMS 10 Hayaaa BBOJA CBE/e-
HUH 3asBUTEIEM C UCMONL30BAHMEM CBEACHHI, pa3MELLIEHHBIX B (enepaibHOil rocy-
OapcTBEHHON HHpOpMaUMOHHON cucTeme «EanHas cucTema MAeHTHOUKAUMKU M
ayTeHTHUKauMu B  HMHPpacTpykType, obecrneuuBaioueii  HHGOpMaUHOHHO-
TEXHOJIOrMYECKOe B3aUMOAEHCTBHE MHOOPMALMOHHBIX CHCTEM, MCMOJb3yEMbIX s
NPEIOCTaBICHUS FOCYIaPCTBEHHBIX U MYHMLIMNANBHBIX YCIYT B IEKTPOHHOH op-
Me» (nasnee — eanHas cucteMa MIEHTHOMKAUWM H ayTeHTH(MHKALMM), U CBEACHHH,
onyOIMKOBaHHBIX Ha EAMHOM nmoprane rocyaapCcTBEHHbIX U MYHHMLMMAIbHBIX yCIyTr
(pyHkuuit), PernoHanbHOM nopTajie B YacTH, KacaroLEHCs CBEICHHH, OTCYTCTBYIO-
LUKX B €AMHON CHCTeMe MACHTU(UKALHMH U ayTeHTU(DUKALIMH;

€) BO3MOXKHOCTb BEPHYTbCA Ha JIOOOH M3 JTanoB 3aMojHEHHA 3JIEKTPOHHOM
(dopmbi 3asBeHHs Oe3 noTepu paHee BBEACHHON HHPOPMaLMHK;

) BO3MOXKHOCTb J0CTYMNA 3asBUTENS Ha EAMHOM noprane rocyaapCcTBEHHBIX U
MYHHUMNATBHBIX YCayr (QyHKUuMiT), PeruoHaibHOM MopTaje K paHee MOAaHHbIM UM
3asBJIEHHAM B TEYECHHE HE MEHEe OJHOrO rojia, a TAKXKe YaCTHYHO cHOPMHPOBAHHBIX
3asBJIEHUH — B TEUEHHE HE MEHee 3 MecsILEB.

3asB/IeHHE M KAKIbIi MPUIaraeMblil K HEMY JOKYMEHT MOANMCHIBAETCA TEM BH-
ZIOM 3JIEKTPOHHO# MOANMUCH, KOTOPbIii ycTaHOBJIEH NyHKTOM 2.16.1 HacToswero An-
MHHHUCTPAaTUBHOIO perjlaMeHTa.

[Ipu ycnewrHoi oTnpaBke 3asBJIEHHIO MPHCBAWBAETCS YHWUKAIbHbIA HOMEp, M0
KOTOPOMY B JIMYHOM KaOWHeTe 3asBUTeNs nocpeacTsom Eamuoro noprana rocyaap-
CTBEHHBIX U MyHHUMNAIbHBIX yCayr (GyHKUHI), PEruOHanbHOTO nopTasa 3asBUTEO
Oynet npeacTaBieHa HHOOPMALIUS O XO/I€ BbIMOJHEHHS YKA3aHHOIO 3asB/IEHHUS.

CchopMupoBaHHOE M MOAMUCAHHOE 3asIBJIEHHE M WHbIE JOKYMEHTHI, YKa3aHHbIe
nyHkTe 2.6 HacTosiero AIMHHUCTPATHBHOIO perjaMeHTa, HeoOXOAMMble s
npenocTaBieHHss MyHHUMNAIBHOM YCIYyrH, HanpapasiloOTCs B AJIMHMHHUCTpPALKIO MO-
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cpeacTBoMm PerroHansHoro noprasna.

AIMMHHCTpaUHs o0ecreyrBaeT NpueM A0KYMEHTOB, HEOOXOAMMBIX Ul Mpeao-
cTaB/ieHuss MyHHLMNAMbHOH YC/IyrH, W PErHCTpaLHio 3adBiaeHUs Oe3 HeoOX0aAuMO-
CTH MOBTOPHOTO MpPEICTABIEHUS 3asABUTENEM TaKMX JOKYMEHTOB Ha OyMakHOM HO-
cuTere.

I[pu nosyyeHUH JOKYMEHTOB M 3asB/ICHHS B JIEKTPOHHOM BHIE H BbIABJIEHMA
¢bakToB, yka3aHHbIX B myHkTe 2.7.1 HacToswero pernamenTta, Crieunanuct AJAMHHH-
CTpaUMH B TeuyeHHe 3 (Tpex) KaJeHAApHbIX AHEH CO AHA 3aBEpLUCHHS MPOBEICHMS
MPOBEPKH MPUHHUMAET pelueHHe 00 OTKase B MpUEMe K PacCMOTPEHHIO oOpallieHHs 3a
nosiyyeHHeM MYHHUMNATBHOM YCIYrH W Hampap/seT 3asBUTENO YBeIOMIeHHE 00
3TOM B 3JIEKTPOHHOH (opMe ¢ yKa3aHHeM MyHKTOB cTaThu 11 deaepanpHOro 3akoHa
«O06 31eKTPOHHOM MOAMUCHY», KOTOPbIE MOCIY/KHIH OCHOBAHHEM /LIS NPHHATHA yKa-
3aHHOrO pelueHusi. Takoe yBeaOMJIeHHE MOAMUCHIBAETCS KBATH(HULMPOBAHHOM MOa-
nucbio Crneunanucta AIMUHUCTPAUMKM M HAaNpaB/IAeTCs B JIMUHBIA kaOuHeT 3asABUTe-
s Ha PeruonansHom noprase. Ilocne nonyyeHus: yBeJIOMJIEHHS 3asBUTENb BIpaBe
0OpaTHTLCS MOBTOPHO ¢ OOpalLleHHWEM O MPEIOCTABICHHH YCIYTH, YCTPaHHB Hapy-
LIEHHUS, KOTOpPbIE MOCIY)KWJIM OCHOBAHWEM I OTKa3a B MPUEME K PacCMOTPEHHIO
MEePBUYHOrO 0OpaLLEHHS.

[MpenoctaBienne MyHUUMIAIBHOH YCIyrH HAUMHAETCH C MOMEHTa Mpuema H
peructpaund AJIMHHHCTpAUMEH JJEKTPOHHBIX IOKYMEHTOB, HEOOXOAMMBIX 174
npeaocTaBaeHus MyHULUMNATbHONW YCIYTH, a TaKkKe MOJyYeHHs B YCTAHOBJEHHOM
nopsiake nHpopmaunu o6 orstate MyHHLMMAIBbHOM YCAYrH 3asBUTENEM (332 MCKIIIO-
YEHHEM Clyyas, €CM A8 Hayala Mpoueaypbl NpeaocTaBieHus MyHHUMNAIbHOM
YCJIyTH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM TPeOYeTCs JIMYHAA ABKA).

OOumi MaKCUMabHbIA CPOK MpHemMa JOKYMEHTOB He MOKET MpeBbiiaTh |5
MHHYT.

Cpok npuemMa ¥ perucTpaLmu 3asBACHHs U JOKYMEHTOB — | J€Hb.

Peructpauns 3asBieHUs, NOCTYNUBLIErO B AIMHHUCTPALMIO, HE3aBUCHMO OT
crnocoba ero I0CTaBKH OCYLUECTBIISETCS B CHCTEME IEKTPOHHOIO 10KYMEHTOO00pO-
Ta cneuHanucTom Obuiero oTaena, OCyECTRIAOUIMM PETHCTPALIMIO BXOAALIEH KO-
peCrOHIeHUMH, B €Hb €ro MOCTYIUIEHUS (B C/iyuae, eC/ii MPel0CTaBIeHO B hopme
3NIEKTPOHHOTO AOKYMEHTA, AOKHOCTHOE SO AJIMHHHMCTPALHMH MpPeIBAPHTETBHO
pacneyarbiBaeT €ro M MpUIOKEHHbIE K HeMY 10KyMeHTbl). [Ipu peructpauun 3ass-
JIEHUIO NPUCBANBACTCS COOTBETCTBYIOLUMI BXOASLLMH HOMED.

Kputepusamu npuHATHS pEIICHUS ABAAIOTCA:

- oOpatueHue 3a nojay4eHHeM MyHULNTATLHOM YCITYTrH HaAA@KaLIero JMLa;

- MpeaocTaB/ieHHE B MOJHOM 00BEME AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AZIMMHMCTPATUBHOTO PEriaMeHTa;

- JIOCTOBEPHOCTb MOAAHHBIX JAOKYMEHTOB, YKAa3aHHbIX B MyHKTe 2.6 AIMHUHH-
CTPaTHBHOIO perjamMeHTa.

Pe3yabTaTom aAMHHMCTPATUBHOH MPOLIEYPbl ABJIAETCS:

- PHEM 3asBJIEHUS M JIOKYMEHTOB Ha MojtyyeHHe MyHUUHMNATbHOH yCITyru;

- yBeJOMJIEHHE 00 OTKa3e B MpHEME 3asBJICHHS M JOKYMEHTOB ¢ 00OCHOBAaHHEM
MPUYHH OTKA3a.
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Cnoco6 ¢ukcaumu pesyabrara BbIMOIHEHHS aIMUHUCTPATHBHON MPOLEAYpPbl —
BHECEHHE B CHCTEMY IEKTPOHHOIr 0 J0KYMEHTOOOO0poTa.

3.2.3. AnmuHucTpaTHBHas npoueaypa «Paccmorpenue 3asBieHHSA, MPUHATHE
peILEHHs ¥ NOArOTOBKA JOKYMEHTOBY.

OcHOBaHHMEM [UIS Hayasja MpouUeayphbl SABISETCA 3aperHCTPHPOBAHHOE CrieUMa-
JUCTOM AJIMMHHMCTPALIUK 3asBIIEHHE.

[IpHHATBIE TOKYMEHTHI MepenalTcs obwuM oTaenoM riaase 3aboickoro cesb-
ckoro nocesneHus CnaBiHCKOrO paiioHa, KOTOPbIH BHU3UPYET 3adBJEHHE U nepenaer
€ro B MOpsKe JeJONPOU3BOICTBA CMIELIHATUCTY A IMUHUCTPALMH LT UCTIONIHEHHS.

[Tocne npuHATHA 3asBieHus CneuHanMCTOM AJMWHHCTPALMM 3asBICHUIO B
AMYHOM KaOuHeTe 3aaBuTeE/s HAa PernoHanbHOM noprasne npvcBauBaercs craryc «Pe-
TUCTpaLHs 3asABUTEISA U IPUEM OKYMEHTOBY.

CHELlHa.ﬂHCT AHMHHMCTpauHM paccMaTprUBaET NMOCTYMUBLUCE 3aABJICHUE U NPH-
HHMaeT pelLleHHe:

- 0 MpenoCcTaBAeHHH MyHHULIMNATBLHOM YCITyTH;

- 00 oTkaze B npeaocTaBieHHH MyHULIMNATBHON YCITyTH.

B cayuae orkasza B mpeaoctarieHun MyHuuMnanpHo# ycayrd, Crneuuanucrt
AZIMMHHCTpaLIMH MOATOTABIHBAET yBeJIOMJIEHHE 00 OTKa3e ¢ yKa3aHHEM MpPUYHH OT-
Ka3a M HarpasJisieT ero ryase 3aboickoro cesbekoro nocesneHust CnaBiHCKOro paiio-
Ha /s cornacoBaHus M noanucanus. [NoanucaHHoe yBenomneHue o6 oTkase peru-
CTPUMpPYETCS U MepeaaeTcs CNeUHaNuCTy AIMHHUCTPALIMH IS BpYYEHHS 3a8BUTETIO.

B cnyuae pewenus npenocraBneHus MyHuuunanbHoi yciayru Cneumanuct
AZIMUHUCTpPALIMK TOTOBUT BBIMUCKY, COAEpXkaLlyl0 HHpopMaluio 00 oObeKTax He-
JIBHKUMOTO MMYLLIECTBA, HaXOISLIMXCA B MyHHLMNANbHOW COOCTBEHHOCTH W Mpea-
Ha3HAUYEHHBIX IS COa4u B apeHay (nanee — BbIMHCKAa 00 0OBEKTaX HEIABHKUMOIO
MMYLIECTBA) UMYLUECTBA, 3aTEM MEPeIaeT €€ Ha COrlacoBaHWE M MOANMMCAHHE B MO-
pAZIKEe 1e0NPOU3BOACTBA.

[NoanucanHas Bbinucka 06 0OBEKTAX HEABHKMMOIO WMYIIECTBA BO3BPALLACTCs
CHEeUHATUCTY AIMUHHUCTPALIMH.

Pe3yn1bTaToM MCMONHEHHsS aAMMHHUCTPATHBHOIN MPOLEIYPbl MO PACCMOTPEHHIO
3asBieHus CrieunanncTom AJIMHHUCTpaUuMH M GopmupoBaHHIO pe3ynbrata MyHH-
LUMMAIBHON YCITYTH, B COOTBETCTBHHU C 3aMpOCOM 3asBUTENS ABASIOTCS MOATOTOBJIEH-
HbIE K BblIa4e 3asBUTEITIO:

- BbIMKCKa 00 00beKTaX HeABUKMMOro HMYLIECTBA;

- yBeIOMJIeHHe 00 OTKa3e B npeaocTaBleHHn MyHHUMNANbHOH YCIyrH.

Cnocob ¢ukcaumu pe3yibrata BbiOJHEHHS AAMHHUCTPATUBHOM TPOLIETYPbl:

- BHECEHHE B JKYPHAJl PErUCTPALIMH, B TOM YHCJIE B JIEKTPOHHYIO 5a3y NaHHBIX.

Kputepuu npuHATHS pelleHuit:

- COOTBETCTBHE MPE/ICTABIEHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUAM;

- HaMuMe HHGOpPMALIMK O 3anpaliiBaeMOM HEIBHKHMOM MMYLIECTBE.

Cpok aIAMHHHUCTPATUBHOI Mpoueaypsl — 8 aAHeil.

HcnonHenue naHHOW aJAMHHUCTPATHBHOW MpouLeaypbl BO3noxkeHo Ha Cneuwma-
JUCTa AIMHHUCTPALIUH.

3.2.4. AamuHuCTpaTUBHas npoueaypa «Bblaaya 3asBUTENO pe3yabTaTa npeao-
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cTaB/ieHUst MyHHUMNATbHOH yCIIyrH».

FOpuanyeckum akTom, CiykaliiM OCHOBAaHUEM U1 Ha4yaia aAMHHUCTPATHB-
HO# MpoLeaypbl, ABIAETCA HATHYUE COrIaCOBAHHOW M MOAMMCAHHOW B YCTAHOBIIEH-
HOM MOPsJKE BBIMUCKH 00 00bEKTaX HEABHKMMOrO MMYLIECTBA, JINOO yBEAOMIEHHUS
00 oTKase B NpeaocTaBlIeHHH MyHHLIMNANbHOH YCIyTH.

PesynpTar npenocrabnenys MyHUUHNIANBHOH yCyrH 3asBHTEb 110 €r0 BIOOPY
BIPABE MOJTYYHTh:

- B popMe EKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO YMOJTHOMOYEHHBIM A0JIK-
HOCTHBIM JIHLIOM C HCMO/B30BAaHHEM YCHJIEHHON KBATH(GHLIMPOBAHHON NEKTPOHHOI
TMOAMMKCH;

- Ha OyMa)XHOM HOCHTElIe, MOATBEPHKAAIOILETO CONAEPKAHHE TEKTPOHHOIO 10-
KYMEHTa, HarpapieHHOro AaMuHucTpaumeii, B MOLL.

B03MOKHOCTD MOyueHHs pe3y/ibTaTa NPeaoCTaBICHHA YCAyru B Gopme dJiek-
TPOHHOIO AOKYMEHTa WM JOKyMEHTa Ha OyMaKHOM HocuTene obecrneuynBaeTcs 3a-
ABUTE/IIO B TEUEHHE CPOKA ACHCTBUA Pe3y/bTara MpelocTaBleHUss MyHHUHNAIBbHON
yCIIyTH.

3asBuTeNI0 00ECEUHBAETCS JOCTYN K pe3ybTaTy NpeIoCTaBACHHS YCIyrH, 110-
Jy4eHHOMY B popMe 2/IeKTPOHHOrO JOKyMeHTa, Ha EauHoM noprane rocynapcTsen-
HBIX U MYHHLUMNATBHBIX yciyr (dyHKuUMii), PernoHanbHOM noprane B TeYeHHe CpoKa,
YCTAHOBJIEHHOrO 3akoHozartenbecTBoM Poccuiickoii denepaumun. 3asButeno npeo-
CTaBJSETCS BO3MOXKHOCTb COXPAHEHHs JIEKTPOHHOrO JOKYMEHTA, ABISIOILErocs pe-
3yJAbTAaTOM MPEJOCTABACHHS YCJIYTH M MOAMUCAHHOTO YMOJTHOMOUYEHHBIM J0/KHOCT-
HbIM JIMLIOM C MCTIOJIb30BAHHEM YCHJIEHHOMH KBATU(MULIMPOBAHHON dNIEKTPOHHOM MO~
MHUCH, HA CBOMX TEXHHYECKHUX CPE/ICTBAX, a TAK)KE BO3MOXHOCTb HAMpaB/IEHHUS TaKO-
O IEKTPOHHOTO JIOKYMEHTa B MHbIE OPraHbl (OpraHu3aUmH).

YBeaOM/IeHHE O 3aBepPLICHHH BBITNOJIHEHHS AJMHHUCTPALME NpeayCcMOTpeH-
HbIX HAaCTOSILMM pa3aesoM ACHCTBUN HampaBiAeTCs 3asABUTENIO B CPOK, HE MPEBbI-
LIAOLIMH OHOTO paboyero NHsA MOC/e 3aBEPIICHUS COOTBETCTBYIOILETO AEHCTBHUA, C
UCMOb30BaHHEM cpeacTB EAMHOro moprana rocy1apcTBEHHBIX M MYHHLMMAIbHBIX
yenyr (pyHkumit), PernonanbHoro noprana.

3.2.4.1. B cayuae BbiOOpa 3asBUTENEM MOTYYEHUS Pe3yabTaTa MpPeaOCTaBIEHHA
MyHHUHNIANBHOMH yciyru B GOpMe IEKTPOHHOrO JOKYMEHTA, MOAMHUCAHHOrO YroJ-
HOMOYEHHBIM JIO/KHOCTHBIM JIMLIOM C MCMOJIb30BAHHEM YCHIICHHON KBaTH(HUHPO-
BAHHOM 7IEKTPOHHOMN MOAMHUCH.

CrieumanucT AIMHHHCTPALMKU MPUKPEIUISET SIEKTPOHHBIH 00pa3 BBIMHUCKH 00
00beKTaxX HeIBHIKMMOTO MMYILECTBA, JIMOO yBEIOMIEHHA 00 OTKa3e B MpeaocTaBJie-
HUM MYHHUMNAIBHON YCIyrH B aBTOMAaTH3HPOBAHHOH HHPOPMALMOHHON CHCTEME
«Enuubiii uentp yenyr» (nanee — AUC «Eauubiii LeHTp ycayr») v nepeHanpasisier
YNOIHOMOYEHHOMY JIOJDKHOCTHOMY JIMLY /U1 MOANMCAHUS YCHUIIGHHON KBaTM(HUM-
POBAHHOM IEKTPOHHOM MOAMHUCHIO.

[Mocne noanucaHus pe3yabTaT NpeaocTaBaeHus MyHHUMNAIBLHON yCiyru 0To6-
pakaeTcsi B JINUHOM KaOuHere 3asBHUTENs Ha EQMHOM moprane rocyaapcTBEHHbBIX M
MyHHLHMNATBHBIX YeiyT (GyHkuuii), PeruonansHom noprase.

VBenomieHHe O Bblaaye pe3y/bTaTa NnpeaocTaBieHns MyHHUMNANbLHON YCayru
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MOCTYNAET HA 3JAEKTPOHHYIO MOUTY 3aiBHTENS U B JIM4HbIH kabuHeT Ha Enunom nop-
TaJjle rocyAapCTBEHHBIX H MYHHLMNAIBbHBIX YCIyr (QyHKuuit) u PernonansHom nop-
Tase.

HcnonHeHnue NaHHOW aJAMHMHHCTPAaTHBHOW MPOLIEAYPbl BO3JOXKEHO HA CreuHa-
JIMCTA, OTBETCTBEHHOTO 3a BbIAAUy JOKYMEHTOB.

CrnocoGoM ukcauuu pe3yabTaTa BbIMOIHEHUS aAMUHHCTPATHBHONH MPOLEayPb
aBnsieTcs pukcauus coObiThs B HCTOpUM BbinosHeHus aena B AUC «Eaunbiil ueHTtp
yCaym.

3.2.4.2. B caydae BbiOOpa 3asiBUTENEM MONYYEHHs pe3y/ibTaTa MpeaocTaBAeHUs
MyHuuMnanpHON ycayru Ha OyMaXKHOM HOCHMTENE, MOATBEPXKAAIOLUETO COAEPKAHHE
3JIEKTPOHHOTO I0KYMEHTa, HarpaBieHHOro AaMuHucTpaumei, B MOLL

Cneunanuct AIMUHHCTpPaUMK B TeyeHHe | (0aHOro) paboyero JHA ¢ MOMEHTA
dopmupoBaHHs pe3yibTata MyHUUMNATBHOH YCIYyrd MPUKPEIUISeT 3JeKTPOHHBIN
00pa3 BBIMHCKH 00 00BEKTaX HEABHXKMMOrO MMYLIECTBA, JTHOO yBeIOMIIEHHS 00 OT-
ka3ze B nmpenocraBieHn MynuuunanbHoil yeayru B AUC «EauHeiit HeHTp ycayr»,
nepeHanpasIseT YNOJHOMOYEHHOMY JIOIKHOCTHOMY JIMILY /Ul MOANUCAHUS YCHUJIEH-
HOH KBaJTMULIMPOBAHHOM 31EKTPOHHOH MOANUCHIO H HanpaBaeHus B MOLL

Cneunannet MOLL:

1) obecnieunBaeT MpoOBEpKY AEHCTBUTENBHOCTH 3/IEKTPOHHON MOMNMCH JMLA,
MOAMKUCABLIEro 3JEKTPOHHBIA AOKYMEHT, monyueHHbii M®LL no pesynbTaty npeao-
cTaB/ieHHss MyHULHNAIbHON YCIyrd AJIMUHHCTPALUEH;

2) pacrieyaTbIBaeT /IEKTPOHHbIH NOKyMEHT, nony4yeHHbiii M®LL no pesynsrarty
npeaocTaBieHds MyHHLMNANBHOM yclyru AIMHHUCTpalUMed (1ajnee — 3K3eMIuIsip
3/IEKTPOHHOTO I0KYMEHTa Ha OyMakKHOM HOCHTENe);

3) obecneynBaeT 3aBepeHHE DK3EMIUIAPA IEKTPOHHOrO JOKYMEHTa Ha Oymax-
HOM HOCHTeJIe C Ucnosb3oBaHuem nevyatu MOLY;

4) yBenomiser 3asBUTENs MO TeseOHY WM MHBIM JOCTYIHBIM CMOCOOOM O
HEOOXOAMMOCTH MPUOBITH /IS MOJY4EHUS MOArOTOBIEHHbBIX TOKYMEHTOB M COriaco-
BBIBAET BPEMs COBEPLUCHHS JAHHOTO ASHCTBHS;

5) npoBepseT NOKYMEHT, YIOCTOBEPSIOLINI JTHYHOCTh 3aABUTENA HIIH €ro npea-
CTaBUTENS;

6) npoBepseT HalWuHe COOTBETCTBYIOLUMX MOJHOMOUYMH Ha nosydeHue MyHu-
LUMNATBHON YCITYTH, €CJIH 3a MOJy4EHHEM pe3ysibTaTa YCayru oOpallaercs npeacra-
BHUTEJb 3adBHTEN;

7) nenaet OTMETKY B PacMUCKe O MOJTyYEHHUH AOKYMEHTOB;

8) BblaeT 3asBUTEIIO IK3EMILIAP UIEKTPOHHOrO JOKYMEHTA Ha OyMaKHOM HO-
cuTene.

3asABUTENb MOXKET MOTPeOOBATH BMECTE C JK3EMILIAPOM 3JIEKTPOHHOrO IOKY-
MEeHTa Ha OyMaXKHOM HOCHTEJIe MPEJOCTABUTh €MY SK3EMIUIADP 3E€KTPOHHOTO A0KY-
MEHTa MyTeM €ro 3arMucH Ha CbeMHbIH HOCHTE/Ib MH(OPMALIMKM WM HAMPaBJICHUS JK-
3eMILISpa 3AEKTPOHHOrO JOKYMEHTA MO JIEKTPOHHOH nouTe B ajapec 3asButess. [Ipu
3aMUCH Ha CbeMHbIH HOCHTEIb MH(POPMALMH WM HalpaBIEHUH IK3EMIUIApA eK-
TPOHHOrO JOKYMEHTA, HA OCHOBE KOTOPOIrO COCTaBJIEH 3K3EMILIAP /IEKTPOHHOIO 10-
KyMEHTa Ha OyMaXXHOM HOCHTEJIE, MO JIEKTPOHHOH MOYTe MAEHTHYHOCTh TAKOTO 3K-
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3eMIIApa JIEKTPOHHOrO JOKYMEHTa 3K3EMIUIAPY 3JEKTPOHHOTO JOKYMeHTa Ha Oy-
Ma)XHOM HOCHTEJIe 3aBepsieTcs YIMOJHOMOYEHHbIM COTpyaHHKOM M®L] ¢ ncnoss3o-
BaHHEM YCHJIEHHOH KBATMHLUMPOBAHHOH JIEKTPOHHON MOAMUCH.

HcnonHeHne NaHHOW aJIMHHUCTPATHBHOMN MPOLIEAYpPbi BO3NOXKEHO Ha Crieuua-
aucta MOLI.

Cnoco0oM ¢uKcaluny pe3ybTaTa BbIMOTHEHHS aAMUHUCTPATUBHONW NpOLETyPhl
SBJISETCA POCMUCH 3asIBUTEA O MOJYUYEHUM pe3yibTaTa.

Kputepuu npuHATHS pelieHHs — HaJTM4YKMe COrIACOBAHHOW W MOAMHUCAHHOMH Bbi-
NMUCKH 00 0OBEKTax HEeOBMKHUMOIO HMMYLLEcTBa, JMOO yBedoMJeHHs 00 OTkase B
NpefoCcTaBAeHUH MYHULIMTIA/IBHOMA YCyru.

Cpok aZAMHHUCTPATUBHOM npoueaypsl — | AeHb.

Pe3yabTaT aIMHHUCTPATUBHOM MpOLENYPbl — BblAaya 3asABUTENIO BBIMUCKH 00
00BEeKTaX HEIBMKMMOrO MMYLIECTBA, MHO0 yBeAOMIACHHUsS 00 OTKa3e B MpeloCTaBie-
HUH MyHHLMNANBHOH yCITyTH.

3.2.5. AamunuctpatuBHas mnpouenypa «OcylluecTBieHHE OLEHKM KauecTBa
npeaocTaBaeHHs MyHHLUNATBHON YCITYThy.

OcHOoBaHHeM T Havaia aAMMHUCTPATUBHOH MPOLEAYpPhl ABISETCA OKOHUAHHE
npeaocTasaeHus MyHULMNAIBHOM yCayru 3asBHTEIIO B Clydyae MoJayH 3ampoca o
npeaocTaBieHHd MyHULMIATBHOM YCIIyry B 31€KTPOHHOH ¢opme ¢ PeroHasnibHOro
noprasa.

3asBUTENO 00ECeUHBAETCS BO3ZMOKHOCTh OLEHUTb JOCTYMHOCTb H KaueCTBO
MyHHUMNATBHONW YCAYTH MyTeM NPOXOXKIEHUS OMPOCHOTO MOAYJA B IHYHOM KaOH-
HeTe Ha PervoHasibHOM noprane.

Kputeprem npuHATHUA pelleHHs M0 AaHHOH aAMHHMCTPATHBHON Mpoueaype siB-
JS€TCA COrjlacHe 3asBHTENS OCYLIECTBHThL OLIEHKY AOCTYMHOCTH M KauecTBa MyHHM-
UMNANBHOM YCIYTH ¢ HCNOB30BaHUEM CpeacTB PernonansHoro noprana.

Pe3ynbTaToM aAMHHHUCTPATHBHOH MpOLEAypbl ABASETCA OLUEHKA JOCTYMHOCTH H
kayecTBa MyHHLMNANBHON ycyr Ha PeruoHanbHOM noprane.

Crniocodom ¢ukcauuu pesysibrata aIMHHUCTPATHBHOW MNpPOLELYpPbl SBIAETCS
yBe/IOM/IeHHe 00 OCYILLECTBICHUH OLIEHKH JAOCTYMHOCTH W KayecTBa MyHHLHMNAb-
HOH yCi1yru B THYHOM KaOuHeTe Ha PernoHasibHOM noprase.

3.3. CocTaB, N0C/1€10BATENBHOCTb W CPOKH BbINOJTHEHHS
aAMHHHCTPATHBHBIX NpoLeNYpP, TPeGOBAHHUS K NMOPSAAKY HX BbINOTHEHHS!
npu npeaoctapiaeHuy MyHHuMnaabHo#i yeayru B MOIL

3.3.1. Ipenocraenenre MyHuuunanbHoi ycayru B M®L[ Briouaer B cebs
ClIeIyIOLHe aAMHHUCTPAaTHBHBIE MPOLIEAYPbI:

- NpuéM W perucTpauus 3asBIeHHs ¥ [JOKYMEHTOB, fepenaya WX B AJIMHHH-
CTPaLHIO;

- paccMOTpeHHUE 3asBICHHUS, TPUHATHE PELIEHUS U MOArOTOBKA JOKYMEHTOB;

- HanpaBieHue AaMuuuctpaumerd B M®LL pesynsrata npenocrapieHus MyHHU-
LUMNATbHON YCIyTH;

- BblJ1aya 3aABUTE/IIO PE3YJ1bTaTa NPE10CTaBAeHHA MyHHUMNATILHOH yCITyTH.

[Mopsinok neiicTBuii cotpyaHukoB M®LI onpenensiercs Ha ocHoBannu Corna-
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LIEHHMS O B3aUMOJEHCTBHUH.

3.3.2. AamunuctparuBHas npoueaypa «[Ipuem u perucTpaiius 3asBieHus U 10-
KYMEHTOB, Nepeiaya UX B AIMHHHCTPALIHION.

OcHoBaHHEM A Havasa MpOLEAypbl ABIACTCA MOJaya 3asBJACHUA HA UMA Tia-
Bbl 3aboiickoro cenbckoro nocesneHus CIaBAHCKOro paifioHa COrJIACHO MPUIIOKEHHIO
AMHUHHCTPAaTHBHOTO pPerjiaMeHTa C MPHIOKEHHEM JOKYMEHTOB COIJIaCHO MyHKTY
2.6 HacToAIEero A IMUHHCTPATUBHOTO pernamenTa 8 MOLL.

B uensix npenocrasieHusi MyHUUMNANBLHOH yCIYrH OCYLIECTBIIAETCS MPHEM 3a-
ABUTEJIEN 10 NPEABAPUTEIbHOM 3aAMUCH.

3anuch Ha npuem B M®L] npoBoautcs nocpeactsom PernonansHoro noprana,
Ennnoro noprana M®L[ KK.

3asABUTENIO MPEIOCTABAAETCA BO3MOKHOCTb 3aMHUCH B Jt0ObIE CBOOOAHBIE s
npuema 1aTy W BpeMms B npenesnax ycraHorieHHoro B M®LL rpaduka npuema 3asBu-
TeseHn.

M®IL] He BrnpaBe TpeGoBaTh OT 3aABUTE/IS COBEPIUEHHS HHBIX JIEHCTBHH, Kpome
MPOXOKIEHHSA HACHTH)UKALMH U ayTeHTHOHKALMH B COOTBETCTBHH C HOPMATHUBHbI-
MH NpaBoBbIMM akTamu Poccuiickoi dDenepaunu, ykasaHus UEIH MPHEMA, a TaKKe
NpenoCTaBIeHUs CBEACHHUIH, HEOOXOIHMBIX IS pacyeTa JUTMTEILHOCTH BPEMEHHOro
MHTEpBaIa, KOTOPbIH HEOOX0AMMO 3a0POHUPOBATD /1S NPUEMA.

ITpu nuyHom obpaiuernn cneunanuct M®LI, oTBeTcTBEHHBIH 3a NpHeM 3asBie-
HUS:

- MHbOpMHUpYeT 3asBHTENEH O MOpsAAKe MpeaocTaBaeHuss MyHHUMMANbHO#M
ycnyr;

- YCTaHABIMBACT JMYHOCTb 3a’ABUTE/IA HA OCHOBAHMM MAacropTa rpakAaHHHA
Poccuiickoit denepainn U MHBIX T1OKYMEHTOB, YAOCTOBEPAIOLINX THYHOCTD 3asiBUTE-
A5, B COOTBETCTBHH C 3aKOHOAaTe bcTBOM Poccuiickoit ®denepaunu nubo ycraHas-
JIMBAET JIMYHOCTH 3asABUTE/A, MPOBOAMT €ro MAEHTH(PHUKALMIO, ayTeHTHUKALMIO C
MCIOJIb30BaHHEM MH(POPMALIMOHHBIX CHCTEM, YKa3aHHbIX B yacTax 10 u 11 cratemn 7
®enepansioro 3akoHa Ne 210-d3 «OO6 opraHu3auuu NpeaOCTaBIEHUSs rocyaap-
CTBEHHbIX U MyHHLIMNTATBHBIX YCJIYr» (MPH HATHYHH TEXHHYECKOH BO3MOXKHOCTH);

- MpOBEPSET JAOKYMEHT, YAOCTOBEPAIOLIMH MOJTHOMOYHUS MPEICTABUTENA, €C/IH C
3asiBeHHEM 00palllaeTCs NpeCTaBUTe b 3asBHTENA (3asBUTENeH );

- MPU OTCYTCTBUH OGOPMIICHHOrO 3aABACHHS Y 3aABUTE/IS WK MPH HENPaBH/Ib-
HOM (HEKOPPEKTHOM) €ro 3amoJHEHHH NPEAaraeT 3aHOBO 3arfOJIHUTh YCTAHOBJIEH-
HY10 (hOpMY 3asiBIeHHs (COrTACHO MPUIIOKEHHUIO K HACTOSILEMY PErJIaMEHTY), oMOo-
raet B €ro 3arnojHeH!WH, B TOM YKCJIe MOCPEACTBOM aBTOMAaTH3HPOBaHHBIX HH(OpMa-
LUHOHHBIX cucTem MOLI;

- MpoBepseT HaJM4YUe BCEX HEOOXOAMMBIX JOKYMEHTOB [UIf MpPENOCTaBJIEHHS
MyHHUUMNaNbHOH yCayrd, B COOTBETCTBHHM C MYHKTOM 2.6 HaCTOALIErO perjaMmeHTa u
COOTBETCTBUE KOMHH MPEACTABISAEMbIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTApHAIBHO
3aBePEHHbIX) X OPUTHHAIAM;

- NPH yCTaHOBJIEHUH (AKTOB, YKa3aHHbIX B MyHKTE 2.7, yBEAOMJIAET 3asBHTE/S
O HAJTMYMHU MPENATCTBUI B MPUEME JOKYMEHTOB, HEOOXOAMMBIX UTS MPEIOCTaBIEeHHA
MyHHUMNATBHON YCIYTH, OOBACHSAET 3asBHTENIO COAEPKAHHE BbIABJIEHHBIX HEI0-
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CTaTKOB B MPEICTABIECHHbIX JOKYMEHTAX W MpPeAIaraeT NpUHATL Mepbl M0 UX yCTpa-
HEHHIO;

- €C/TM HEJI0CTATKH, MpPENsTCTBYOIINE NPUEMY AOKYMEHTOB, IOMYCTHMO YCTpa-
HUTB B XOZI€ NPUEMaA, OHH YCTPAHAIOTCSA HE3AMEUTUTENbHO;

- OCYLUECTBAAET KOMMPOBAHHE (CKAHMPOBAHHE) NOKYMEHTOB, MPEAyCMOTPEH-
HbIX MyHKTaMH 1-7, 9, 9.1 u 18 yactn 6 cratbn 7 PenepanbHOro 3akoHa ot 27 HKons
2010 roma Ne 210-®3 «O6 opraHH3alMK NPeIOCTaBACHUS OCYIAPCTBEHHBIX U MY-
HULMNAJIBHBIX YCIyr» (aajee — AOKYMEHTbI THYHOrO XPaHEHHs) M MPEeACTaBIEHHBIX
3agBHUTENIEM (MPEACTABUTENIEM 3asABHUTENA), B Clyyae, €C/IM 3asBUTENb (TNpeaCTaBH-
TeNb 3asBMTE/A) CAMOCTOATE/IBHO HE MPEICTaBH/ KOMUH JOKYMEHTOB JIHYHOTO Xpa-
HEHHs, @ B COOTBETCTBHH C aIMHHHCTPATHBHBIM PErJaMEHTOM NpeaocTasieHus My-
HULIMMATBHON YCJIyrH IS €€ MPEeIOCTaBIeHUs HEOOXO0AMMa KOMUS JOKYMEHTa JTHY-
HOrO XpaHeHMs (3a MCKJIIOYEHHEM Clly4asi, KOraa B COOTBETCTBHM C HOPMATHBHBIM
NpPaBOBbIM AKTOM Ul MpefocTaBieHHs MyHUUMNAAbHOW YCIyrH HeoO0X0AMMO
NpeabABIEHHE HOTAPHAIBLHO YIOCTOBEPEHHON KOMWM NOKYMEHTA JIMYHOrO XpaHe-
HHA);

- GOpMHpYET 3AEKTPOHHbIE JOKYMEHTbI H (HJIH) IEKTPOHHbIE 00pa3bl 3asBJe-
HHUA, JOKYMEHTOB, MPHHATHIX OT 3aABUTENA (NMPEACTABUTENA 3aABMTENA), KOMHUM 10-
KYMEHTOB JINYHOTO XPaHEHHUs, MPHHATBIX OT 3aABUTE/IS (MPEACTABUTES 3aABUTENS),
obecreunBas X 3aBEpPEHUE IEKTPOHHON MOIMUCHIO B YCTAHOB/ICHHOM MOPSAJIKE:

- C HCMosb30BaHHEM HH(OPMALMOHHO-TEIEKOMMYHHKALIHOHHBIX TEXHOIOTHi
MO 3AIUMILEHHBIM KaHallaM CBSI3M HAMpaB/sSeT IEKTPOHHbIE JOKYMEHTbI W (MJM)
3EKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJICHHOM MOpPAAKE IEK-
TPOHHOM MOAMMUCHIO YNOJIHOMOYEHHOTO 10/UKHOCTHOTO Jnua M®LL, B Axmunuctpa-
LHIO.

Crneuunanuct M®LL aBTOMaTHYECKH PErMCTPUPYET 3anpoc (3asBIEHHE) B dEK-
TPOHHOI# 0a3e JaHHBIX W BbLIAET PACMHCKY B MOMYYEHHH JOKYMEHTOB 3asBUTEIO.

B cnyyae npenocrapienus MyHUUMNANLHOH YCIYrH B COCTaBe KOMIJIEKCHOIO
3anpoca corpyaHuk M®LL:

- uHOPMHpYeT 3asABUTENEH O MOPAAKE MPEaOCTaBAeHHs MyHHUMOATBLHOMN
YCAYTH;

- COCTaBJII€T HA OCHOBAHMM KOMIUJIEKCHOTO 3amnpoca 3asB/IeHHE Ha MpeaoCcTaB-
neHne MyHHLMNATbHOM yCyru;

- NOANMCHIBAET JAHHOE 3asABJICHUE M CKPEIUISET ero neyarsio MdLL;

- opMHpyeT KOMIUIEKT IOKYMEHTOB, HEOOXOAMMBIX 115 MoxyyeHus MyHuuu-
NajabHOM ycayru (yKa3aHHblE KOMIUIEKTBI J1OKYMEHTOB (POPMHPYIOTCS W3 YMCia J10-
KYMEHTOB, CBEAECHUI M (MM) MHPOPMALMH, NPEACTABICHHBIX 3asBUTeNeM B MDIL]
npu 0OpaLIeHHH C KOMIUIEKCHBIM 3aMpoCcoM, a TaKKe JOKYMEHTOB, CBeICHHI U (M/1H)
uHbopMmaLH, nonydeHHbix M®LL caMoCTOATEIbHO B MOPALKE MEKBEAOMCTBEHHOIO
B3aMMO/ICHCTBHUA, @ TAKXKE BCIEACTBUE MOJY4YEHHUS PE3y/IbTaTOB rOCYAAPCTBEHHBIX U
(MJTH) MYHMUMNATbHBIX YCJIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aMpoce ¥ HeOOXOAMMBbIX
QTS TIONTYHEHHSI MHBIX FOCYIaPCTBEHHBIX U (H/TH) MyHHLMIATBHBIX YCIIYT, YKa3aHHbBIX
B KOMIUIEKCHOM 3arpoce);

- HanpaB/IAeT JEKTPOHHbIC JOKYMEHTbI M (HJM) JJEKTPOHHbIE 00pa3bl 10KY-
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MEHTOB, 3aBEPEHHbIE B YCTAHOBJIEHHOM MOPAIKE JIEKTPOHHOH MOAMMCHIO YMOJIHO-
MOYEHHOr0 A0HKHOCTHOro auua M®Ll B AAMHUHUCTPALMIO C MCMOJb30BAHHEM HMH-
(hOpMaLIHOHHO-TENIEKOMMYHHKALIMOHHBIX TEXHOMOTMH MO 3aLUMIUEHHBIM KaHajaM
CBSI3H.

[lpu oTCyTCTBUM TeXHHYECKOH BO3MOKHOCTH M®LI, B TOM 4ucie npu oTcyT-
CTBHH BO3MOXHOCTH BBINOJHUTL TpeGoBaHus k ¢opmaty daiina 10KyMeHTa B 3iekK-
TPOHHOM BH/E, 3asiBJICHHE U WHbIE JOKYMEHTbI, HEOOXOAMMbIE /I MPEAOCTABIECHHUA
MyHuuunaneHoi ycnyru, Hanpasistores MOL| B AamuHucTpaumnio Ha OyMaxkHbIX
HOCHTENAX.

Hanpagsnenue M®IL] 3asBieHuit U JOKYMEHTOB B A IMMHMCTPALIMIO OCYLIECTB-
JIeTCS He MO31Hee OIAHOro pabovero AHs, CAEAYIOLIErO 3a AHEM MOAYYeHHS KOM-
NUIEKCHOTO 3arpoca.

OOwmii MakcHMasbHbI CPOK MpUeMa AOKYMEHTOB He MOXeT mpeBbluath 15
MHHYT.

Creunanuct M®LL HeceT OTBETCTBEHHOCTb 3@ MOJHOTY C(HOPMUPOBAHHOTO UM
NaKeTa J0KyMEHTOB, Nepe1aBaeMoro B A IMHHUCTPALIHIO.

AIMUHHCTpaLUs 00ecrneynBaeT NPUEM U PaCCMOTPEHHE MOoayueHHbIX 0T MDL]
B 2JIEKTPOHHOH popmMe T0KYMEHTOB U MH(POPMALIMH, MOAMHUCAHHBIX YCHIIEHHON KBa-
TUGULUHPOBAHHOH SIEKTPOHHOM MOANUCHIO, HEOOXOAMMbIX IS MpPeaOCTaB/ICHUS
MyHuuMnansHo# yciyru, 6e3 nosyuyeHus Takux 10KYMEHTOB M HHpopMaLuu Ha Oy-
MaXXHOM HOCHTeJIe, €CJIH HHOE HE MPELyCMOTPEHO (eaepabHbIM 3aKOHOM.

Perucrpauus 3asBieHHs, NOCTYNMHBLIErO B AJIMHHMCTPALIMIO, HE3aBUCHUMO OT
cnocofa ero J0CTaBKH OCYLIECTBIISETCS B CHCTEME JJIEKTPOHHOIO 10KYMEHTOOO0pO-
Ta cneunaaucTom OO6LIero oTaena, OCyEeCTRISIOIHMM PETHCTPALIMIO BXOASILEH KOp-
PECNOHAEHLMH, B A€Hb €ro MOCTYIUIeHUs (B Ciiy4ae, eClii MpeaocTaBieHo B hopme
3JIEKTPOHHOTO JOKYMEHTA, NODKHOCTHOE NHLO AJMHHHUCTPALMM TpelBapPHUTEbHO
pacrieyaThiBaeT €ro ¥ NPUJIOKEHHBIE K HeMy JOKyMeHTbl). [Ipu peructpaunu 3ass-
JICHHIO NPHCBAWBAETCS COOTBETCTBYHOLIN BXOAALINI HOMEP.

[TpenoctaBienne MyHHUMNANBLHON YCIYrH HAUMHAETCS C MOMEHTa MpUeMa U
perucTpauMu AJAMHHUCTpALHEH 3EKTPOHHBIX JIOKYMEHTOB (3/I€KTPOHHBIX 00pa3oB
JIOKYMEHTOB), HEOOXOAUMBIX [UTA MPeAoCTaBIeHUsT MyHHUMNAIbHOH yCIyTrH.

CpoK npueMa M perucTpaLnu 3asBieHnst U JOKyMEHTOB B AIMHHHCTpaUuu — |
N€Hb.

KpurepusiMu pUHATHS peLlie HUS ABISIOTCA:

- oOpauieHue 3a nojayyeHHeM MyHHUMNATbHOW YCIyTH HaAlekKallero JIMLa;

- MPEe0CTaBEHHE B MOJHOM 00beMe NOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AJIMHHHCTPAaTHBHOTO perjlaMeHTa;

- JIOCTOBEPHOCTb MOJAHHBIX TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 AIMHHH-
CTPaTHBHOrO perjiameHTa.

Pe3yabTaToM aAMHHUCTPATHBHOM MPOLIEYpbl SABISETCS:

- IpHEeM 3asiBJICHHs M IOKYMEHTOB Ha MosyyeHHe MyHHUMNATbHON YCIYTH;

- yBeIOMJIeHHe 00 OTKa3e B MpHeMe 3asBCHHS U JOKYMEHTOB ¢ 0OOCHOBaHHEM
NPUYMH OTKa3a.

Cnocol dukcauuu pe3ynbraTa BbIMOJIHEHHS aIMHHHCTPATHBHON MPOLEAYPbI —

32

BHECEHHE B CHCTEMY TEKTPOHHOI O IOKYMEHTOO00POTA.

3.3.3. AamuHHCTpaTHBHas npoueaypa «PaccMoTpeHue 3asBieHHs, MPUHATHE
peLleHHs M MOArOTOBKA JOKYMEHTOBY.

OcHOBaHHEM /IS Hayaja MpouUedypbl ABISETCH 3aperHCTPUPOBAHHOE OOLLMM
OT/ZIe/IOM 3asiBJCHHE.

[MpuHATbIE JOKYMEHTHI MepenatoTcs OOIMM OTAesIOM riaBe 3aboHCKOro celib-
ckoro nocesieHust CaBAHCKOro pailoHa, KOTOpbI BU3MpYET 3asiBJIEHHE U nepeaaeT
€ro B MopsKe AeJ0NPON3BOACTBA CMEUHATUCTY A IMUHHCTPALIWH /ISl HCTIOMHEHHSL.

Cneuuanuct AAMHHHCTPALMK pacCMaTpHBAET MOCTYMMUBLLEE 3asBIECHUE U NPH-
HUMAET pELIECHHE:

- 0 MpeaocTaBAeHHH MyHHUMNATBHON YCIIyTH;

- 00 oTKa3e B MpeaocTaBieHHH MyHHLMNATBHOH yCITyTrH.

B cnydae ortkasa B npeaocTtaBieHWM MyHHuMManbHOW ycayru, Crneuuanuct
AIMHHUCTpAUXH MOATrOTABIMBAET YBEAOMJIEHHE 00 OTKa3e ¢ yKa3aHWEM MPUYUH OT-
Ka3a M HanpasiseT ero riaee 3aboickoro ceabckoro noceneHus CaaBsHCKOro pano-
Ha J714 corjacoBaHus M noanucanus. [loanucanHoe yBenomnenue o0 OTKase peru-
CTPUPYETCS U MepeaeTcs CreunanIucTy AIMHHUCTPALMH 1S BPYUYEHHS 3aABUTETIO.

B cayuyae pewieHus npenoctasienus MyHuumnaneHoi ycayru Creuuanucr
AIMHHUCTpPALMM FOTOBHT BBIMTUCKY, COAEPIKALLYIO HHpOpMaLHMio 00 OObeKTax He-
JBHKMMOTO MMYILECTBA, HAXOAALIMXCA B MYHHULMNATbHOH COOCTBEHHOCTH W Mpe-
Ha3HAYEHHBIX U1 CAayu B apeHay (nanee — BbIMMCKAa 00 00bEKTAaX HEABHIKHUMOIO
MMYILECTBA) UMYLIECTBA, 3aTEM MEPEaeT €€ Ha COIJIaCOBAHHUE M MOAMMCAHHUE B MO-
psZKe 1e0MpOH3BOACTBA.

[ToanucaHHas BbIMUCKA 00 OOBEKTAX HEABMKMMOrO HMYLLECTBA BO3BPALLAETCS
CreunanucTy A IMUHUCTPALIMH.

Pe3ynbTaToM HCMOSHEHHS aAMHUHHMCTPATHBHON MPOLEAYPBI MO PACCMOTPEHHIO
3asBieHuss CneuratucToM AJIMHHHUCTPALMH U (OPMHUPOBaHHIO pe3yiabTaTta MyHH-
LUMNATBHOH YC/YyrH, B COOTBETCTBHH C 3aMpPOCOM 3asBHTENS ABASIOTCS MOArOTOBJIEH-
HbI€ K Bblaue 3asiBUTEIIIO:

- BbIMKCKa 00 00BEKTaX HEABHKUMOIO HMYLLIECTBA;

- yBeJIOMJIeHHe 00 OTKa3e B MPeaOCTaBlIeHHH MyHHLIMNATbHOM yCIyru.

Crioco6 dukcalnu pe3y/ibTaTa BbIMOTHEHHS aAMUHHCTPATUBHON MPOLIELYPbI:

- BHECEHHE B )KYpPHA PEruCTpaLMH, B TOM YHCIIE B 3AEKTPOHHYIO a3y AaHHBIX.

Kputepuu npuHATHS peLLeHHil:

- COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBIEHHbIM TPeOOBaHUAM;

- HalMuKMe HHPOPMALIMH O 3aNpaLnBAEMOM HEABHKHMOM HMYLIECTBE.

CpoKk aIMHHUCTPATUBHOH NpoLeaypbl — 7 AHEH.

WcnonHeHue NaHHOH aIMMHHCTPATHBHON Mpouexypbl BO310keHO Ha Creuwna-
aMcTa AIMHHHUCTPALIMH.

3.3.4. AnmuHuctpatMBHas npoueaypa «HanpaBnenue AamuHHCTpauuen B
M®L] pe3ynbraTa npeaocTasieHus MyHULMNAAbHON YCIYTH».

HOpuauyeckum GakTom, cayKalliiM OCHOBAaHHEM IS Ha4yana aIMUHUCTPATHB-
HOW MpOLEYpbI, ABISETCA HAJIMUUE COrNMACOBAHHON M MOAMUCAHHON B YCTaHOBJIEH-
HOM MOpSKE BBIMTUCKH 00 00beKTax HeABHKUMOIO UMYLIECTBA, MO0 yBEAOMJICHHS
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00 oTka3e B npeaocTaBieHH MyHHLUNNATILHOM YCayry.

Crneunanuct AaMUHHCTpaunK B TeyeHue | (omHoOro) paGouyero IHsA ¢ MOMEHTa
¢bopmupoBaHus pe3ysbTaTa MyHHUMNATBHON YCIYrH HAMmpaBiseT pe3y/bTaT npeio-
craBneHus ycayru B MOLL B cOOTBETCTBUH € COrMalEHHEM O B3aHMOEHCTBUH.

Pe3ynbTaToM aAMMHHCTPATHBHOM Mpoueaypsl ABaAseTcs HampaBneHue B M®L]
pe3ynbTaTta npeaocTaBieHuss MyHUUHNATbHONW YCIIyTH.

CnocoGom ¢uKcaunu pe3y/nbTaTa aIMUHHCTPATUBHON MPOLELYpPbl SABISIOTCA
copmupoBaHHbIe (aiibl, NOATBEpXKAAIOLIME HAKT OTNPABKH UM HHBIE JOKYMEHTBI,
noATBepKAatoLMe GakT nepesayl 10KyMEHTOB.

Kputepuu npuHATHS peLueHHii:

- FOTOBHOCTD K Bbllauye pe3yJibTaTa npeocTaBieHuss MyHUUKNATIbHON YCITYTH.

Cpok aAMHHUCTPATUBHON Npouenypb! — | JeHb.

HcnonHenne NaHHON aaAMHUHMCTPATHBHOM MpoLeaypbl BO3lokeHO Ha Cneuua-
aMCTa AZIMUHHCTpPALMH.

3.3.5. AnmunucTpaTHBHas nmpoueaypa «Bbigaya 3asBUTENIO pe3yabTaTa Mnpeno-
cTaBieHUst MyHHUMNATBHON YCIYTH».

IOpunnueckum aktom, cayxauiiM OCHOBAaHHEM IS Hayajla aAMHUHHCTPATHUB-
HOH mpoueaypsl, apisercs noayyenue M®OL| ot AaMUHUCTpaLMKU pe3y/ibTaTa rnpeo-
cTaBleHUst MyHHUMNABHON YCITyTH.

Crneuunanuct MOLL:

1) yBenomisier 3asiBuTensi o TeneOHY MIAH MHBIM JOCTYMHBIM CMOCOOOM O
HEeOOX0AMMOCTH MPUOBITE IS MOJYYEHHUS MOATOTOBIEHHBIX JOKYMEHTOB H COIJIaco-
BbIBAET BPEMsl COBEPLUEHHUS aAHHOIO 1eHCTBUS;

2) npoBepsieT I0KYMEHT, yAOCTOBEPSAIOLIMI TUYHOCTD 3asIBUTENS WM €ro npea-
CTaBHUTES;

3) npoBepsieT HATHYME COOTBETCTBYIOLIMX MOJHOMOYMI Ha nosyveHne MyHu-
UMMANbHOM YCIYrH, €C/IH 3a MOJyYeHHeM pe3y/ibTaTa yciyru odpaluaercs npeacra-
BHTENb 3aABUTEA;

4) nenaet OTMETKY B PacMMCKe O MOJy4E€HHH JOKYMEHTOB;

5) BBIOAET 3asABUTE/IO BHIMHCKY 00 00BEKTaX HEABHKMMOrO MMYLIECTBa, MO0
yBeloMJIeHHe 00 OTKa3e B NMpeaocTaBaeHHH MyHHLMNIANIBHOM YCITyTH.

WcnonHeHne NaHHONW aAMHHUCTPATHBHON MpOLEAYpbl BO3J0KEHO Ha Creuua-
aucta MOLL

Kputepuu npuHATHS pelueHHs — SBKa HaUIEKALIero JMUa A Mojy4YeHus pe-
3yJbTara npeaocTaBneHnss MyHUUMNAIbHON YCIyTH.

CpoK aIMHHHCTPATUBHON mpoueaypbl — | 1eHb.

Pe3yabTaT aaMHHHUCTPaTMBHOW NpOLEAYpbl — BbiJaya 3aABUTE/IO pe3ylibTaTa
npenocTaBieHHs MyHULIMNATBLHON YCIYTH.

CnocoGoM puKcaunu pe3ysbTaTa BbIMOJTHEHUS aAMUHUCTPATUBHOMH NpOLENypbl
SIBJISETCS| POCTIMCH 3aABUTENA O MOJYYEHUH Pe3y/bTaTa.

3.4. UcnipaBjieHne 10NMYIEHHbIX OMEYaTOK U OIUHOOK B BbIAAHHBIX B
pe3y/ibTaTe npexocTaBjieHnst MyHHUHNAABHOH yCAYTH 10KYMEHTaX

OcHoBaHHEM AJis Ha4asla aﬂMHHHCTpaTHBHOﬁ npoueaypsbl MO UCMpPaBJICHUIO 10~
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MyLIEHHBIX ONEYaToK M oHOoK (nanee — TexHuueckas ownbKa) B BbIIAHHBIX B pe-
3yabTaTe NpefoCTaBieHUs MyHULMMANbHOR yCIyrd BhIMUCKM 00 0OBeKTax HeaBH-
KUMOro MMyILecTBa, 1u00 yBenomsieHHs 00 OTKa3e B MpefoCTaBieHHMH MyHHLK-
najbHOM ycinyru (nanee — BbIAAHHBIA B pe3y/bTare MpeaocTaBaeHUs MyHUUMMATb-
HOM yC/TyrM JOKYMEHT) SIBISETCS nojyyeHHe AIMMHMUCTpaUMed 3asiBlieHus 00 uc-
NpaBAeHUH TEXHUYECKON OLIHOKH.

[Tpu obpatennu o6 ucnpasaeHun TexHuyeckor OWIMOKK 3asBUTENb MpeacTaB-
nseT:

- 3asBaeHUe 00 ucnpapieHUH TeXHUYeCKo! olHOKH;

- JIOKYMEHTbI, NMOATBEPKAAIOLIME HATMYHE B BBIIAHHOM B pe3yjbTaTe Mpeo-
cTaBieHus MyHULMNANbHON yCayru JokyMeHTe TexHuueckoi owmnoku.

3asnenne 00 ucnpaBneHnH TexHuueckol OWMOKM MOJAETCS 3asBUTE/IEM B
AIMHHUCTPALMIO 1O MOYTE, MO 3AEKTPOHHON MouTe, MO0 HEeMOCPEACTBEHHO nepe-
naetcs B AAMHHHUCTPALIHIO.

3asBnenne o6 ucnpasaeHuu TexHUUECKOH ONOKH PErHCTPUPYETCS Crieurau-
ctom O6ulero otaena B A€Hb €ro MOCTYIJIEHHS M HAMpaBISETCS B YCTAHOBJIIEHHOM
nopsiake riase 3aboicKoro ceabckoro nocenenus ClaBsHCKOrO paioHa.

3asiBneHue ¢ pesonmouueit rnaebl 3aboiickoro cenbckoro noceneHus CnassiH-
CKOro paiioHa B MOPSJIKE AEJONPOM3BOACTBA MOCTYNAET CNEUHATUCTY AIMHUHUCTPA-
LMK A5t UCTIOTTHEHHUA.

CrneuManucT AIMHHUCTPALIMK NPOBEPAET MOCTYNUBIUEE 3aiBAeHHEe 00 HCrpas-
neHun TexHuueckoi oMOKH Ha MpeaMeT Halnuus TeXHUYeCKON OLHOKU B BbllaH-
HOM B pe3yJibTaTe NpeaocTaBAeHHs MyHUUHMIATbHON yCIyrd JOKYMEHTE.

KpurtepueM npuHATHS peLleHUs MO MCMpaBaeHUIO TeXHUYecKoi OMOKH B Bbi-
JAHHOM B pe3y/ibTaTe npeaocTaBieHus MyHHUMNIATbHON YCTYrH IOKYMEHTE SIBJISeT-
Csl HAJTMYHE ONEYaTKU M (WJIH) OLUMOKH.

B cayuae Hanuuusa Texuuueckoil oGk B BbIAAHHOM B pe3yJbTare Mpeio-
cTaBieHUs MyHUUMNANBHOM YCIYrM JOKYMEHTE CHEUHANTUCT AAMMHHCTpauUUu
ycTpanseT TeXHu4ecKyro oMOKY MyTem MOArOTOBKH BBIMUCKH 00 00beKTax HeaBH-
’KMMOTO WUMYLIECTBA, AMOO yBEeIOMJIEHHS 00 OTKase B MpeaoCTaBleHHH MyHHLM-
NaJIbHOM YCAYIM B COOTBETCTBUM C MyHKTOM 3.1.3. HacTosALIero AIMHHUCTPATUBHO-
ro perjiaMeHTa.

B cnyuae orcyteTBus TexHuueckoit oMOKH B BBIIAHHOM B pe3y/ibTaTe Npeao-
cTaBieHUst MyHULIMNATBLHOH YC/IyrH JOKYMEHTE CMeUHATUCT AAMHHUCTPAUMM FOTO-
BHT yBeOMJIEHHE 00 OTCYTCTBMH TeXHMYECKON OLIMOKM B BBIIAHHOM B pe3y.bTare
npenocTasieHust MyHULUMNANbHOH YCIyrH JOKYMEHTE.

CrieunanucT AIMHHUCTPALWK MepefaeT yBeaoMiaeHHe 00 oTcyTcTBuM TexHu-
4ecKOi OolMOKM B BbIJAHHOM B Pe3y/ibTaTe MpeJocTaBleHus MyHUUHNATbHOI yciy-
rM JIOKYMEHTE Ha MOAMHMCH riaBe 3a0oHCKOro cenbekoro mnoceneHus ClaBsHCKOro
paiioHa.

I'naBa 3aboiickoro cenbckoro noceneHuss ClaBAHCKOrO paifoHa MOAMMCHIBAET
yBeoM/IeHHe 00 OTCYTCTBHM TexXHHuecKkoid OWMOKM B BBIIAHHOM B pe3ysibTare
npenocTaBieHuss MyHHLMNANIBHON yCaYTH TOKyMEHTE.

CrieuraiucT AIMHHHCTPALMHU MOANKUCAHHOE r1aBoi 3a00CKOro cesbekoro no-
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cenexust CnaBAHCKOTrO paitoHa yBenomieHne 00 oTcyTcTBUM TexHHUYeCKOH OlHOKH B
BbIJAHHOM B pe3y/ibTaTe MpeaocTaBieHUs MyHHLMMAIbHON YCAYrd NOKYMEHTE me-
penaer B OOLUMii OTAE VTS PErUCTPALMK M HanpaBIeHHA 3asBUTENIO.

MakcuMabHBIN CPOK BBIMOJIHEHUSA ACHCTBUS MO MCnpaBieHUIO TeXHHYeCKOH
owHMOKH B BBIZAHHOM B pe3y/bTaTe MpeaoCTaBleHUst MyHMLUMNAAbHON YCIyrH 10-
KyMeHTe, JIM0O MOArOTOBKH YBeAOMJIEHHUS 00 OTCYTCTBMH TeXHHUYeCKOH OLIMOKH B
BbIIAHHOM B pe3yJibTaTe MpeaocTaBieHuss MyHMLHNAIbHOH yCIyrH AOKYMEHTE He
MOXET MpeBbILIATH MATH PpadouMX AHEH ¢ JaThl PErHCTPALMH 3asiBIEHUs 00 HCrpas-
neHnn TexXHu4eckoi OnOKH.

Pe3yabTaToMm BbIMOJHEHMS aIMUHUCTPATHBHON MPOLIEAYPbI ABIAETCS:

a) B cayyae Hannuus TexHHUyeckoi oWHOKH B BbIAAHHOM B pe3y/ibTaTe Mnpeo-
cTaB/ieHUs: MyHUUMNATBHOM YCIyrH TOKYMEHTE — BbIMUCKAa 00 0ObeKTaX HEIBHKH-
MOro MMyllecTsa, 1M00 yBenomiieHne o0 OTKasze B MpeaocTaBieHWM MyHHUMNATb-
HOM yCI1yru;

0) B caydae OTCYTCTBHMS TeXHMYeCKOW OWMOKH B BBIJAHHOM B pe3yjbTare
npenocTaBneHnss MyHHUMIATbHOM YCAyrHM JOKyMEHTe — yBeAOMJIeHHe 00 OTCyT-
cTBuM TexHHueckoi oMOKK B BBIIAHHOM B pe3yJibTaTe npeaoctaBieHus MyHHLH-
NaJIbHOM YC/IyrH JOKYMEHTE.

CnocoGom ¢ukcauuu pesyibraTa aIMUHUCTPATHBHOMH MPOLEAYPbI CYKHUT poc-
NUCb 3aBUTEA O MOJYYEHHH pe3ysbTaTa BbIOJIHEHHS aAMHHMCTPATHBHOM mpoLe-

Zypbl.

IV. ®opmbl KOHTPOJIsI 32 HCMIOTHEHHEM AIMHHHCTPATHBHOI O PerjiaMeHTa

4.1. Topaa0k OCYLIECTBICHHS TEKYLIEro KOHTPO/Is 3a COOMIOAGHHEM H MCIO-
HEHHEM OTBETCTBEHHbIMH J0KHOCTHBIMHU JIHLAMH MOJIOKEHUH PEraaMeHTa U WHbIX
HOPMATHBHbBIX MPABOBbIX AKTOB, YCTAHABIMBAIOLIUX TPeOOBAHUA K MPEIOCTABIEHUIO
MyHHUHMNANIBHON YCIYTH, a TAKIKE MPUHATHEM UMH PELLCHHH.

Tekywuit KOHTPOb 3a COOMIOACHHEM MOC/IEIOBATENBHOCTH AEHCTBUH, onpee-
JIEHHBIX aJIMMHHCTPATHBHBIMH MPOLEAYPaMH MO NPea0CcTaBIeHnI0 MyHHUHMNATBHOM
YCIYTH, U MPUHATHEM peLIeHHH OCYLIECTB/IAETCA NOCTOSHHO HENOCPEACTBEHHO ra-
Boit 3aboiickoro cesnbckoro nocesieHus CaBSHCKOro paioHa NMyTeM MPOBEIECHHsS
MPOBEPOK COOIONCHUS U UCTIOTHEHUS MONOKEHUH aAMUHUCTPATUBHOIO PErjlaMeHTa,
MHBIX HOPMaTHBHbIX MPABOBbIX aKTOB.

4.2. Tlopsinok M NMEPUOAMYHOCTb OCYLUECTBIEHHS IUIAHOBBIX M BHEMIAHOBbBIX
MPOBEPOK MOJIHOTHI M KAa4yecTBAa MpeaoCTaBieHHs MyHHLMNAIbHOH YCIyru, B TOM
yMcie NOPALOK U GOPMbI KOHTPOJIS 3a MOJHOTON M KaueCTBOM MpenocTaBieHus My-
HULMNAILHOM YCTYrH.

KOHTpOib MOAHOTBI M KauyecTBa MpeaocTaBieHHs MyHMLHNAIBHON Yycayru
BKJTIOYAET B ce0sl MpoBeIeHHE TMJTAHOBBIX W BHETJIAHOBBIX MPOBEPOK, B LIENAX Mpeay-
NPEK/ICHHUS, BbIABICHUSA U YCTPAHEHUS HApYLICHUI MpaB 3asBUTES MPH MPEaOCTaB-
NeHnH MyHHUHMNATBLHOH yCIyru.

[1naHOBbIE W BHEMJIAHOBbIE NMPOBEPKH MOTYT MPOBOAMTHCS ri1aBod 3aboickoro
cesibCKOro nocesieHuss CIaBsiHCKOTro paioHa, YMOJHOMOYEHHBIM J0JKHOCTHBIM JIH-
LIOM AJIMHHHCTPALHH, KYPHPYIOLIMM COOTBETCTBYIOLIEE CTPYKTYPHOE nozapaszesie-
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HHEe AIMHHUCTPALIMHK, Yepe3 KOTOPOe MPeIOCTaBISeTCs MyHHLHMAAbHAA YCIyra.

[Tpu mpoBepke MOTYT paccMaTpHBaTbCA BCE BOMPOCHI, CBA3aHHbIE C MPEAOCTaB-
JeHHEeM YCIIyTH B LeJOM (KOMIUIEKCHAas MpoBepka), MO0 OTAesbHbIE BOMPOCHI (Te-
MaTH4ecKas NMpoBepKa).

B xoxe niaHOBBIX H BHEMJIAHOBBIX MPOBEPOK:

MpOBepsSeTCs BbINOJIHEHHE OTBETCTBEHHBIMU JIMLIAMH TpeOOBaHMH HACTOALIEro
AZIMHHHCTPATHBHOTO perjlaMeHTa, HOPMaTHBHBIX MPABOBbIX aKTOB, YCTAHAB/IMBAO-
LWHX TpeOOBaHMS K NpeaocTaBleHn0 MyHHLMNAIBHOH yCITyTH;

npoBepsieTcs coOMOAEHHEe CPOKOB M MOCAEI0BATE/IbHOCTH HCMONHEHUS aMH-
HHUCTPATHUBHBIX NMPOLELYD;

BBISIBJIIOTCS HApyIUCHUsI NpaB 3asgBUTE/NEH, HEAOCTAaTKH, AOMYLIEHHbIE B X0ae
npenocTaBieHns MyHULMNATBHON yCIyrH.

[1naHoBBIE MPOBEPKH OCYLIECTBSAIOTCS | (0AMH) pa3 B roa.

OcHOBaHWEM U1 POBECHHUS BHEMIAHOBON MPOBEPKH ABAIOTCS MOCTYIMIEHUE
KanoObl 3asBUTENIEH Ha pelueHus M AedcTBUs (OezaeicTBue) AJAMMHHMCTpAUMH, a
TaKKe JOJKHOCTHBIX JIML, MyHHLMNAMABHBIX C/YXallMX, HA HapylIEHHE MX MpaB M
3aKOHHBIX HHTEPECOB B XO/I€ MpPeI0CTaBAeHUs] MyHUUMNANBLHOH YCayrH.

4.3. OTBETCTBEHHOCTb JAOIKHOCTHBIX JIMLL OpraHa, rpeaocraBasiouiero MyHu-
UMNAIbHYIO YCNYTY, 3a pelieHus ¥ AeHcTBUA (Oe3zeiicTBHe), mpuHUMaeMbie (oCy-
ILECTB/SEMbIE) HMH B XOJI€ MPEIOCTaBACHHS MyHHUMNANBHOH yCayru.

1o pe3yabTaTam nMpoBeaEeHHBIX MPOBEPOK, B CIyyae BbIABAEHUS HapyLIEHHS MO-
psiaka npenoctaBieHus MyHHUMMATbHOH YCIYTH, NpaB 3asBUTe/eH BUHOBHbIE JIMLIA
MPUBJIEKAIOTCA K aIMMHUCTPATUBHON, IMCLUMIUIMHAPHON W HHOW OTBETCTBEHHOCTH B
COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOJATENbCTBOM, DenepanbHbIM 3aKOHOM OT 2
mapra 2007 roma Ne 25-03 «O mynuuunansHoit criyxOe B Poccuiickoii denepa-
UMKy, a Takke DenepanbHbiM 3akoHoM 0T 27 uions 2010 rona Ne 210-d3 «O6 opra-
HM3ALNH MPEJOCTABACHUA TOCYAAPCTBEHHBIX H MYHUUHMIMAIbHBIX YCAYr», U MPHHH-
MaKoTCst MEPbI O YCTPAHEHHIO HAPYLIECHUIA.

JIOMKHOCTHbIE JIMIA, MYyHHLMNAbHbIE CIy)KalllMe, OTBETCTBEHHbIE 3a Mpeao-
craBienie MyHHLMMAIBHONW YCIYrH, HECYT MEPCOHATbHYK OTBETCTBEHHOCTH 3a
MPUHATHE UMM PELICHHUS U AeicTBUSA (Oe3nefcTBUE) NpH npenocTaBieHny MyHHUH-
nanbHoi ycayru. [lepcoHanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B HX JOJIK-
HOCTHBIX MHCTPYKUMSAX B COOTBETCTBUH ¢ TpeOOBaHUAMH 3aKOHOAaTeAbCTBA Poccuii-
ckoit denepaunu.

4.4. TlonoxeHHs, XapakTepusyloliue TpeGOBaHUs K Mopsaky M ¢opMam KOH-
TPOJs 3a MpenocTaBAeHHeM MyHHLHMAIBHONW YCIYTH, B TOM HYHCJE CO CTOPOHBI
rpakaaH, X 00beIMHEHNH 1 OpraHu3alurii.

KOHTpO/b 32 MOJHOTON M KaYeCTBOM MpPEAOCTaBAeHHs MyHHUMNAIBHON yCayru
BKJIFOUAET B ceds:

- TpOBe/IeHHEe MPOBEPOK HA MPEAMET MOJHOTHI M MPaBHUIbHOCTH COOMIOAEHHS
AJIMHHUCTPATHBHBIX MPOLEIYP OKa3aHWs MyHHLUMNANbHOH YCIyrH;

- yCTpaHeHHWe BbIABJICHHbIX HApyLLIEHHH MPaB rpakiaH;

- paccMOTpEHHE M MOArOTOBKA OTBETOB HA 3ampockl (0OpalleHus ) rpaxaH, co-
JepKalIKX Kano0bl Ha pelleHus, AeHCTBUA (0e31eHCTBHE) NOT/KHOCTHBIX JIHLL;
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- 3a8BMTE/Ib MMEET MPaBO Ha JHOObIE NMPEyCMOTPEHHbIE JEHCTBYIOILMM 3aKOHO-
1aTebCTBOM (POPMbI KOHTPOJIA 32 A€ATENbHOCTBIO AIMHHUCTPALIMK MPH MpPeIoCcTaB-
NeHnH MyHHUMNANBHON YCyru.

ITopsinok u GopMbl KOHTPOJIS 33 NpenocTaBIeHHEM MyHHUMNATBHON YCAYTH CO
CTOPOHBI YMOJTHOMOYEHHBIX JODKHOCTHBIX ML AIMHHMCTPALMH JOJKEH OBITh MO-
CTOAHHbBIM, BCECTOPOHHUM, OOBEKTHBHbBIM U 2QPEKTHBHBIM.

JIO/KHOCTHBIE LA, OCYILECTBISIOUINE KOHTPOJIb 3a MpeaocTaBieHneM MyHu-
LUMNaJbHOH YC/IyrH, JO/KHBI MPUHMMATh MEPbl MO MPEIOTBPALIEHHIO KOH(IMKTA
MHTEPECOB NMPU MpeaoCTaBIeHHH MyHHUHMNANBbHOH yCIyru.

KOHTpOb 33 HCTIONIHEHHEM perJIaMeHTa CO CTOPOHBI I'PaXKaaH, HX 0O0beANHEHHH
M OpraHu3auMi SBASETCA CaMOCTOSATENbHOH (OPMOI KOHTPOJIS M OCYILECTBIAETCH
MyTeM HanpaBieHus oOpalleHuit B AJIMHUHMCTPALMIO, B TOM 4HClIe 00XKaloBaHUSA
aefcTBuii (Oe31eiicTBHSA) U PeLLCHMH, OCYILECTBIAEMbIX (MPHUHATBIX) B XOA€ MCMO-
HEHHs perjaMeHTa B CyneOHOM MOpsaKe, B COOTBETCTBMH C 3aKOHOIATENbCTBOM
Poccuiickoi ®enepauuu.

V. locynebubiit (BHecyaeOHbIH) MOPAIOK 00:KaT10BAHUS PeLIeHUI H
naeicTBuii (Ge3aeiicTBHs) OpraHa, nMpeaocTaBIsOIIEro
MYHHUHMNAJIBHYIO YCJAYTY, A0JKHOCTHBIX JTHL, MYHHIHIAIBHBIX
CAYKAMMX, MHOr0YHKLIHOHAIBLHOIO LIeHTPA, PaGoTHHKA
MHOro()YHKUHOHAJILHOTO LIEHTPA, A TAKKE OPraHH3aLHiH,
OCYIIECTBASIOMMNX QYHKIUMH [0 MPeI0CTABIEHHIO rOCY 1aPCTBEHHBIX
WJIH MYHHLHOAJBHBIX YCIYT, HIH HX pa0OTHHKOB

5.1. Undopmauus s 3asBUTENs O €ro npase MoaaTh kaaoly Ha pelleHHus
(unn) nedictus (Ge3neiicTBrue) AIMHHUCTPALIMK, TPEIOCTABIAIOWEH MYHHUHNAb-
HYIO YCIIYTy, a TakkKe ee JO/DKHOCTHBIX JIML, MYHMUMNATbHBIX cayxauiux, MOLL,
paborHuka M®L], a Takke opraHu3aUMii, OCYLIECTBIAOWNX PYHKUHH MO Mpeao-
CTaBJICHHIO TOCYAAPCTBEHHbBIX HJIM MYHHLIMMAAbHBIX YCIIYT, HIH HX PaOOTHHKOB MPH
NpeaOCTaBIEHHH MYHHLMMAILHOM YCayrH (nanee — xkanoba).

3agBUTENH UMEIOT MPABO Ha 00KaOBaHUE pelleHus U (Uau) aercTBus (Oe3neit-
CTBUSA) AAMHHHUCTPAUMH, JO/DKHOCTHONO JIMLA AJAMHHHUCTPALMH, MyHHLIMIATBHOTO
cly’Kauero (OTBETCTBEHHOro cneuuanucra), M®LL, paboriuka M®LL, a Takxke op-
raHM3aumuii, OCYIECTBASIOWMX QYHKLUMHU MO NPEIOCTABIEHUIO NOCY 1aPCTBEHHBIX WU
MYHHLMNANBHBIX YCIyr corsiacHo 4yact 1.1 craten 16 denepanbHoro 3akoHa ot 27
uionis 2010 roza Ne 210-®3 «OG6 opraHu3auny NpeaoCTaBIeHHS roCy1apCTBEHHbIX U
MYHHLHMNAAbHBIX ycayr» (nanee — OpraHusaunu), Wi uX paGOTHMKOB B COOTBET-
CTBHH C JEHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

5.2. [Ipeamer xanobsbl.

3asBUTEIL MOKET OOPATHTBCA C XKAIOOOMH, B TOM YHMCIIE B CICAYIOIMX CIyyasX:

1) HapyLleHHe CpOKa PerMcTpalMy 3anpoca 3afBHUTENs O MPelOCTaBIEHHH MY-
HUUMMAIBHOH YCITYrH, 3anpoca O MpeJoCTaBAeHHH HECKONbKHX rocyIapCTBEHHBIX H
(M) MYHHLMIIAIBHBIX YCITYT;

2) HapyuieHHe cpoka npeaocTaBieHus yciayrd. B ykasaHHoMm ciayuae nocyne6-
Hoe (BHecyneOHOe) oOxalloBaHHe 3asBUTENEM pelieHHil u neicTBuii (Oe3neiicTus)
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M®L], pabothrka M®L] Bo3MOXkHO B ciyyae, eciu Ha MODL], pewexus v aeicTBus
(Ge3neiicTBre) KOTOPOro 00XkanyloTcs, BO30okeHa (GYHKUHS MO NPEeaOCTABIEHHIO
COOTBETCTBYIOLIMX MYHHLUHMNAILHBIX YCIyr B MOJHOM OObeMe, BK/IHOUYAs MPUHATHE
PELIEHHs O NMPEeAOCTaBIEHHH MYHHUMNATBLHOH YCayrd Wi ob OTKasze B ee npeao-
CTaBJIEHHH, COCTAB/EHHE U MOANUCAHUE COOTBETCTBYIOILMX JOKYMEHTOB MO pe3yJib-
TaTaM NpelOCTaBAEHHS TaKOH yciyrH 1M60 COBEpLICHHE HAAMMCEH HIIH UHBIX KOPH-
JHYECKH 3HAUMMBbIX JCHCTBHH, ABISIOLUMXCS PE3YJbTATOM MPELOCTABIEHHS MYHM-
LUMNATbHON YCITYTH;

3) TpeGoBaHue y 3adBUTENS JOKYMEHTOB MM MHGOpMaLHK 1uGO ocyluecTse-
HHS [1EHCTBUH, NPEACTABIEHHE WJIM OCYLIECTBIEHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMaTHBHBIMH MpPaBOBbIMH akTamu Poccuiickoit denepaunn, HOPMaTHBHBIMH Mpa-
BOBbIMH akTamMu KpacHoaapckoro kpasi, MyHHUMNAIbHBIMU PABOBbIMHM akTaMu AJl-
MHUHHUCTpPAUMWH 171 NPpEAOCTAB/ICEHUSA YCIIYIH,

4) oTka3 B mpHeme IOKYMEHTOB, MPEIOCTaBJIEHHE KOTOPBIX MMPEeLyCMOTPEHO
HOPMATHBHBIMH MpPaBOBbIMH akTamu Poccuiickoii denepanun, HOPMATHBHBIMH Mpa-
BOBbIMH akTaMu KpacHomapckoro kpas, npaBOBbIMH aKTaMH AJMHHHCTpPaUMH IS
TNPeI0CTABICHHUS YCIYTH, Y 3asABHTEIS;

5) OTKa3 B NMpPeIOCTaBICHHH YCIYTH, €C/IH OCHOBAaHMs OTKa3a He MpeaycMoTpe-
Hbl (henepabHbIMH 3aKOHAMH H MPUHATHIMU B COOTBETCTBHH C HUMH HHBIMH HOpMa-
THBHBIMM NPaBOBbIMH akTamMu Poccuiickoi Denepaunu, 3aKOHaAMH W HHBIMH HOpMa-
THBHBIMH NPaBOBBIMH akTaMH KpacHomapckoro kpasi, mpaBOBbIMH aKTaMu AJIMHHH-
cTpaunH. B yka3aHHOM ciyuae nocyneGHoe (BHecyaeOHOe) oOkalloBaHUE 3asBHTE-
fieM pelueHuii U aeicteui (6esaeiicteus) MOLL, pabothrka M®LL BO3MOXHO B City-
yae, ecnu Ha MOLL, pewenus u nefictBus (Ge3aeiicTBre) KOTOPOro oGxkanyrorcs,
BO3JIOKEHA (YHKUMS MO MPEAOCTABICHHIO COOTBETCTBYIOIUMX MYHHLMNATbHBIX
YCIyT B MOJHOM 00beMe, BKIIOYas NMPUHATHE PELICHHUS O MPEJOCTABICHNUH MyHHLIH-
NaJIbHOM ycayru wim o0 OTKase B €e MPeaOCTaBIEHHH, COCTABIEHHE W MOAMUCAHHE
COOTBETCTBYIOLLHMX JOKYMEHTOB 110 Pe3y/IbTaTaM MpeJOCTaBACHHS TAKOH yCAYrH fH-
00 coBeplLUEHHE HAAMHUCEH WIH HHBIX FOPUIHYECKH 3HAYUMBIX AE€HCTBHHM, ABIAIOLINX-
Csl pe3y/IbTaTOM NMPEeI0CTABICHUS MyHULMNAIBHON YCITyTH;

6) 3aTpeboBaHue ¢ 3aABUTENS MPU NPEJOCTABICHHH YCIYTH MU1aThi, HE Mpey-
CMOTPEHHOH HOPMaTHBHBIMH MpaBoBbIMH akTamMu Poccuiickoit denepaunu, Hopma-
THUBHBIMHU MPaBOBbIMH akTamMH KpacHozapckoro kpasi, MpaBOBbIMH aKTaMu AJIMHHMU-
CTpaLMUH;

7) oTka3 AAMMHHUCTPALMH, MPEAOCTABIAIOWEN YCIIyry, AOMKHOCTHOrO JHLA
Anmunuctpaunn, MOLL, padorirka M®LL, Oprauusaumii i ux pabOTHHKOB B HC-
NpaBIeHUH JOMYLIEHHbIX UMW OMEYaTOK M OWMOOK B BbIIAHHBIX B pe3yibTaTe
NpeNOCTaBIEHHUS YCTyrH IOKyMEHTaxX Ju00 HapylleHHe YCTAHOBJICHHOrO CpoKa Ta-
KUX ucripaBieHud. B yka3anHom ciyuae nocyneGHoe (BHecyneOHoe) o0kanoBaHHe
3asBUTENIeM pelleHuit u aeiicteuii (Ge3neiictBus) M®L], paGorHuka M®L] Bo3MOK-
HO B ciyyae, ecin Ha ML, pewenns n aeiictus (Ge3neicTBre) KOTOporo obxka-
NYKOTCA, BO3J0OXKEHA (YHKUMA MO MPENOCTABIEHHIO COOTBETCTBYIOLIMX TOCYAap-
CTBEHHBIX HJIM MYHHLMNAIbHbIX YC/IYT B NOJHOM 00beMe, BKIIOUAs MPHHATHE pelle-
HHUS O MPEJOCTABIEHUH MYHHLMNAIBLHON YCIyrd Win 00 OTKase B ee MpeaocTasie-
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HHUHM, COCTAaBJIEHHE M TMOIANHUCAHHE COOTBETCTBYIOILMX AOKYMEHTOB MO pe3yjbTaTam
NpeIoCcTaBIeHHs TaKOH YCayrd nMO0 cOBEpLICHHE HANMMUCEH WM MHBIX FOPHAHYECKH
3HAYMMBIX JCHCTBHI, ABIAIOLMXCSA pe3y/1bTaTOM NPEAOCTABIECHHS MYHHUMNAIbHON
YCIIyTH;

8) HapyuieHMe cpoka MM MOpsAKa BbLIAYH JOKYMEHTOB MO pe3y/ibTaTam
Npea0CTaBIeHUS MyHULIMNAIBHOM YCIyTH;

9) NpHOCTaHOB/IEHHE MPEAOCTABNEHHS MYHULMMAIBHON YCAYrH, €C/IM OCHOBa-
HUS TIPUOCTAHOBJIEHHS HE MPEeAyCMOTPeHbI (eaepaibHbIMU 3aKOHAMH U MPHHATBHIMH
B COOTBETCTBHH C HUMH MHBIMMH HOPMAaTHBHBIMH MpPaBOBbIMH akTamu Poccuiickoii
®denepaunu, 3aKOHaMH M WHBIMH HOPMATHBHBIMH MpPaBOBbIMM akTamu KpacHoaap-
CKOro Kpasi, MyHHLMNATbHbIMH PaBOBbIMHM akTaMu. B ykasanHom ciyyae nocyae6-
Hoe (BHecyaeOHOe) 00KanoBaHHe 3asBUTE/EM pellueHH U aeicTBUi (Oe3aeicTBuA)
M®L], paborHuka M®LL Bo3MOkHO B ciyuae, ecin Ha MOLL, pelienns u aeicTeus
(Ge3neiicTBHE) KOTOPOro OOKanyroTCs, BO3/10kKEHAa (PYHKUMS MO MPEAOCTABIECHUIO
COOTBETCTBYIOLINX FOCYAAPCTBEHHBIX WJIM MYHHLIMMANBHBIX YCIYT B MOJHOM 00be-
M€, BKJIKOYas MPUHATHE PELIEHHS O MPEeAOCTAaBIEHHMM MYHULMMAIbHOM YCIYrd WIH
00 OTKa3e B ee Mpea0CTaBIEHHH, COCTABIEHHE U MOAMUCAHHE COOTBETCTBYIOLIMX /10-
KYMEHTOB M0 pe3y/ibTaTaM MpeaoCTaBIeHHs TaKOH YCayry JMO0 COBEPLUEHHE HAMM-
Ceil WM HHBIX IOPUAMYECKH 3HAYUMBbIX IEHCTBHH, ABJIAIOLIMXCS PE3Y/IbTATOM MPEIo-
CTaBJICHUS MYHULIMMAIBHON YCIYTH;

10) TpeGoBaHue y 3aABUTENS MPHU MPEAOCTABIEHHH MYHHLIMTIANBHON yCIIyrH 10~
KYMEHTOB WM HH(pOpPMALMH, OTCYTCTBHE M (MJIH) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIUCh MPH MEPBOHAYATBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX
U NIPeJOCTaBACHHS MYHHULMOATBHON YCIyrd, MO0 B MpPeaoCTaBIEHUH MYHHLH-
NaJbHOW YCIYrH, 3a HCKIKOUYEHHEM CITy4aeB, NPe1yCMOTPEHHBIX NMYHKTOM 4 yacTu |
cratb 7 ®enepasibHoro 3akoHa ot 27 uronist 2010 rona Ne 210-d3 «O6 opranuzaunu
NPeAOCTaBIEHHs rOCYJapPCTBEHHBIX U MyHHULIMMAIBHBIX yCyr». B ykazaHHoM ciyuae
nocyneOHoe (BHecyneOHOe) o0kanoBaHHe 3aABUTENIEM pelleHWit W aeicTBuil (Ges-
neiictBusi) MOLL, paGorinka M®L] Bo3moxkHO B ciayuae, ecad Ha MOLI, pelienus u
neicTBus (Oe3aeHCTBHE) KOTOPOro 00XkalyloTcs, BO3/IOXKeHa (QYHKUHMS MO Mpeao-
CTaBJIEHHIO COOTBETCTBYIOLINX MYHHUHNAIBHBIX YCIYT B MOJHOM 00beMe, BKIKOYas
MPUHATHE PELUEHHs O MPEAOCTaB/ICHHH MYHULMIATBLHON yCIyru Hin o0 oTkase B ee
NpPeIOoCTaBIEHUH, COCTABIEHHE U MOAMHCAHUE COOTBETCTBYIOLUMX AOKYMEHTOB MO
pe3y/ibTaTtam MpeaoCTaBAEHHUS TaKoi ycayru Mb0 coBeplIeHHe HAAMUCEeH WM HHbIX
IOPHANHYECKH 3HAUMMBIX JEHCTBHUIl, ABIAIOLIMXCS PE3YJIbTaTOM MPEIOCTABICHHUA MY-
HULMNAIBHOH YCIyrH.

5.3. Opratbl BacTH, OpraH|3aUuH, J0JJKHOCTHBIE ML, KOTOPbIM MOXKET ObITh
HarnpasJjeHa xanoda.

KanoObl Ha pelueHus U aeicTBus (Ge3neiicTBre) riaBbl 3a00iHCKOro cenbCKoOro
nocesieHuss CNaBSHCKOro paiioHa paccMaTpUBAKOTCS HENMOCPEIACTBEHHO 1aBOi 3a-
Goiickoro cenbekoro noceneHust CaBiHCKOTO paioHa.

XKanoGwl Ha peuieHus M aeicTBHs (Oe3aeHCTBHE) MOKHOCTHOrO JIHLA, AHOO
MYHHLMOATBHOTO Cy’Kaliero AJAMHMHUCTPALMH MOJAIOTCA riaBe 3a00iCKOro cesb-
ckoro nocesieHust ClaBIHCKOro paioHa.
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XKanoGel Ha pewtenns U nercTBUs (OezaeiictBue) paborHuka M®LL nozatores
pykoBoauresro 3toro MOLL.

XKanoGei Ha pewieHus u aeiictBus (Gesneiicteue) M®L| noxatorcs B nenapra-
MeHT MHpopMaTH3aUMK U cBA3H KpacHozapckoro kpasi, sBASIOLIMACA y4peanuTesem
M®I] (nanee — yupeautenr M®LI) uaM 10MKHOCTHOMY MUY, YNOJTHOMOYEHHOMY
HOpPMaTHBHbIM MPAaBOBBIM aKTOM cyObekTa Poccuiickoit denepauun.

XKanoGel Ha pelnenuss U neictBus (Oe3neicTBue) paGoTHUkoB OpraHu3aumid,
NOJAOTCS PYKOBOAHTENAM 3THX OpraHu3auuii.

5.4. IopsAnok nogayu U pacCMOTPEHHS KanoObl.

5.4.1. Xanoba Mmoxer ObiTb MOJAHa B MMCbMEHHON GopMe B AAMHHHCTPALHIO,
B ML iubo yupeautemo M®PLL, a takxke B OpraHuzaumu.

B 3sexTpoHHOM BHIE *kan00a MOXKET ObITh MO1aHA 3asIBUTEJIEM MTOCPEICTBOM:

a) opuumansHoro MuTepHeT-caiita AamunucTpaunu (adm-zaboyskoe.ru);

6) EaMHoro noprana rocyaapcTBEHHbIX H MYHHUMNATBHBIX ycayr (dyHKumii)
(gosuslugi.ru) (3a MCKTIOYEHHEM Kal00 Ha pelleHUs U aeHcTBUs (Oe3aeiicTBue) npu-
BiiekaeMbix opranuzauuii, MOL] 1 nx 10/KHOCTHBIX JIMLL H PaGOTHHKOB);

B) nopTaza ¢eaepaibHON rocy1apcTBeHHON HHYOPMALIHOHHOI cHCTEeMbI, o0ec-
neYuBarILEi npouece J0cyaedHOro (BHeCcy1e0HOro) 00KanoBaHUs pelieHHH U aeH-
cTBHii (Oe31eiCTBHSA), COBEPILEHHBIX MPH MPEI0CTaBIEHHH TOCYAAPCTBEHHBIX H MY-
HULMMAIbHBIX YCIYr OpraHaMu, MpeaoCcTaB/IfslOLNUMH TOCYAapCTBEHHbIE U MYHHLH-
najibHble YCAYTH, UX JOKHOCTHBIMH JIMLAMHU, TOCYAapCTBEHHBIMH W MYHHLIMMAIb-
HBIMH CIY)KALUIWMH (Jajnee — cucTeMa 10Cy1e0HOro 06:KaoBaHHsA) C HCMOJIb30BAHH-
eM MH(pOPMALIMOHHO-TEEKOMMYHHKALIMOHHOH ceTH «MHTepHeT» (3a MCKITIOYEHHEM
Kaso0 Ha pelueHus U aeHcTBUs (Oe3nelcTBHE) MPUBIEKAEMBIX OpraHW3aLni, MHO-
ropyHKUMOHAIbHBIX ~ LEHTPOB M MX  JO/KHOCTHBIX JIML M pabOTHMKOB)
(do.gosuslugi.ru).

Kanoba Ha peuieHus U aeicTBUs (Oe3neicTBHE) AIMUHUCTPALMH, JOJKHOCT-
HOro nuua AJAMUHHCTPAUMW, MYHHUMMAIBHOrO Ciy»Xaulero, rnaebl 3aboiickoro
cenbekoro nocesieHuss CAaBsHCKOro paioHa MOXKET ObITb HampaBleHa No NouTe, ye-
pe3 M®LL, ¢ ucnonb3oBaHHEM HHGPOPMALMOHHO-TEJEKOMMYHHKAUMOHHON CeTH
«MHTepHe™), opuuMaNBHOrO caiTa AaMUHUCTpaunH, EamHoro moprana rocynap-
CTBEHHBIX M MYyHHUHMAAbHBIX ycayr (pyHkumit) nuGo PeruonansHoro noprana, a
TaK)Ke MOXKET ObITb IPHHSATA NPU JIMYHOM NPUEME 3aABUTEIA.

XKanoba Ha pewenus u aeictBus (6eszneiicteue) M®PL], paGorHuka M®OLL mo-
keT ObITb HanpaBiaeHa MO TMOYTe, C HCMOAb30BAaHHEM HHPOPMALIMOHHO-
TeJeKOMMYHHKAUMOHHON ceTH «MHTepHe™, oduumanbHoro caiita MOL], a Takxke
MOXET ObITh MPHUHSTA MPU JHYHOM MPHEME 3asBHTENS.

XKanoGa Ha peurenus U neHcTBus (Oe3neicteue) OpraHu3aumii, a Takxke UX pa-
GOTHHUKOB MOXKeET ObITh HaMpaBieHa Mo MOoYTe, C UCNOIb30BaHHEM HHPOPMALIHOHHO-
TEJEKOMMYHHUKALMOHHOM ceTH «MHTepHeT», odHLHanbHbIX calToB 3THX OpraHusa-
LM, @ TAKKE MOXKET ObITb MPUHATA MPH JTMYHOM NPHEME 3AABUTEIIA.

5.4.2. OcoGeHHOCTH MOAAYM M PACCMOTPEHHS Kajlo0 Ha pellieHUs W AeHCTBHA
(Ge3neiicTBUE) AAMMHUCTPALMH M €0 JOKHOCTHBIX JIHLL, MYHHLIMIAIbHBIX CITy)Ka-
wMx yctaHaBiuBawoTcs [lTopsakom nozauu ¥ paccMOTpEHMA Kalod Ha pelieHHs U
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nercreus (Oe3neiicTBue) aamunucTpaunu 3aboiickoro cesnbekoro nocenenus Cna-
BAHCKOrO paiioHa M €€ JO/SKHOCTHBIX JIML, MYHHUMNAIbHBIX CYXKalHMX, YTBEp-
KIAEHHBIM TOCTAHOBJEHHEM aJMHHUCTPaUMH 3a00HCKOro CeabCKOro noceneHus
Cnasssckoro paiiona ot 20 Hoabpsa 2018 roma Ne 117 «O6 yTBepxaeHuu nopsaka
noJayu M PacCMOTPEHHs kano® Ha pewleHUs M aeicTBus (Oe3neicTBHE) aAMHMHM-
ctpauun 3aboiickoro cenbckoro noceneHus CNaBAsHCKOro paiioHa M ee JOMKHOCT-
HbIX JIML, MyHHLHNATbHBIX CITYKaLLIMX».

OcoOeHHOCTH MOAAaYM M PAcCMOTPeHMs kanod Ha pelleHus W aeicTeus (6e3-
neiicteue) M®LL, paborHukoB M®LL ycranaBausatorcs Ilopsakom mozayu u pac-
CMOTpeHHS kano0 Ha pelueHus v aeiicTBus (Oe3neicTBUE) UCMOTHUTENIBHBIX Opra-
HOB rocyaapcTBeHHO# BnacTu KpacHoaapckoro kpas M MX JA0JKHOCTHBIX JIML, TOCY-
JIApCTBEHHBIX MPaKIAHCKHX ciyxkawux KpacHoaapckoro kpasi, yTBEpPKIEHHBIM MO-
CTAHOBJIEHHEM TJIaBbl aJIMMHHCTpauuK (rybepHaropa) KpacHoaapekoro kpas ot 11
derpans 2013 roga Ne 100 «O6 yreepikaenun [lopsaaka nmogauu M pacCMOTPEHHs
Kanod Ha pelieHus U aeicTBus (Ge3aeHCTBHE) HCMIONHUTEBHBIX OPraHoOB rocyaap-
cTBeHHO#H BracTH KpacHoaapckoro Kkpas 1 WX JAOKHOCTHBIX JIHLL, TOCYAapCTBEHHBIX
rpaxaaHcKUX ciayxaimnx KpacHonapckoro Kpasi 1 O BHECEHHH U3MEHEHHH B OTaE/b-
Hble MOCTAHOBJICHHS TJIaBbl AAMUHHCTpaunu (rydepHartopa) KpacHonapckoro kpasy».

5.4.3. XKanoObl no/u1exkaT paccCMOTPEHHIO OECIaTHO.

5.4.4. Kanoba nosmkHa coaepxarh:

1) HaumeHoBanue Aamuuuctpaunn uau ®.M.0. 1omkHOCTHOrO AHUa AJMHHU-
CTpaLUK, MYHHLMNATBHOTO ciykatuero, MOLL, ero pykoBoauTens 1 (in) paboTHHU-
ka, OpraHuszaunii, X pykoBoauteneil u (Mav) paGOTHHUKOB pPEIUEHUS U NEHCTBUA
(Oe3neiicTBHE) KOTOPBIX O0KATYIOTCS;

2) pamunuio, UM, OTUECTBO (MOCJIEAHEE — MPU HAIWYMH), CBEAECHHS O MECTe
JKHUTENIbCTBA 3asBUTENSA — PU3HUYECKOro uLa THO0 HAaMMEHOBAaHHE, CBEACHHSA O MECTE
HAXOXKIEHHUS 3asBUTENA — IOPUAMYECKOrO JHLA, @ TaKKe HOMEp (HOMEepa) KOHTAKT-
Horo TenedoHa, aapec (aapeca) EKTPOHHOH MOYTHI (MPH HATMYMM) W MOYTOBbIH
ajipec, Mo KOTOPbIM J0KEH ObITh HampaBieH OTBET 3asBUTENIO (32 UCKIHOYEHHEM
cilyyqasi, Korja »kanoda HarpasJiseTcsi Cioco60M, YKa3aHHbIM B MOAMYHKTE «B) MyHK-
Ta 5.4.1. HacTOSAILLErO perjamMeHTa);

3) cBesteHust 00 00XKaTyeMbIX pelieHUAX U aeicTBUsX (Oe3aeiicTBMH) AIMHHU-
CTpalMH, JOKHOCTHOrO JHLA AJMHUHHCTPAUNH, MO0 MYHHLMMAILHOIO Cyxkalle-
ro, M®LI, padorHuka M®LI, Opranusaunii, ux pabOTHHKOB;

4) 10BOMIBI, HA OCHOBAHHHU KOTOPBIX 3asBUTEJIb HE COMIACEH C PELUEHHEM M Jeii-
ctBueM (Oe3zneiicTBMEM) AIMMHHMCTPALMH, JOKHOCTHOrO AMUA AJMHHHUCTPALIHMH,
b0 MyHULMNANbHOTO ciyxawero, M®LI, padoriuka M®L], Opranusaumii, nx pa-
GOTHHUKOB. 3asiBUTE/IEM MOTYT ObITh MPEACTABICHbI JOKYMEHTHI (MPH HATHYHH), MO~
TBEPIKAAIOLLME IOBObI 3asiBUTENS, THOO NX KOMHH.

B ciyuae ecnu xanoba nomaercs uyepes NpeACTaBUTENS 3asBUTENS, MPEACTABIIs-
eTCs JOKYMEHT, MOATBEPKAAIOLIMI MOJHOMOYHMA HA OCYLUECTBJIEHHE NEHCTBUH OT
MMEHH 3asBUTESA:

a) opopmneHHas B COOTBETCTBHHU C 3akoHOM Poccuiickoi denepaumnn noBepeH-
HOCTb (U151 PU3MUYECKUX JIHLL);
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6) oopmiIeHHas B COOTBETCTBHM ¢ 3akOHOM Poccuiickoit denepaunu nosepeH-
HOCTb, 3aBEPEHHAs MEYaThIO 3aSBUTENS W MOAMUCAHHAS PYKOBOAMTENEM 3aABHTEIS
WJIM YTIOJIHOMOYEHHBIM 3THM PYKOBOIHTE/EM JIULIOM (U151 FOPUAMYECKHUX JIHLL);

B) KOMHS PELICHHS O Ha3HAYEHHM WM 00 u3bpanuu 1uOO nMpukasa o0 HazHaue-
HUH (DU3HYECKOrO JIMLA HAa JOKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe Qusnue-
CKOe JIMLO 001aaeT npaBoM AeHCTBOBATh OT HMEHH 3asBUTENS 6e3 T0BEPEHHOCTH.

5.4.5. Xanoba, noctynusias B AJAMHHUCTPALMIO, MOMIEKHT PErHCTPALMH He
no3aHee ciaeaykouiero paboyero aHs CO AHA ee MOCTYIIEHHS.

B cnyuae nonauu 3asButesnem xanodsl yepes M®L[, M®L] obecneunsaer nepe-
navy »*ano0bl B AAMUHUCTPALMIO B MOPSAKE M CPOKH, KOTOPbIE YCTAHOBIIEHBI CO-
rjaaleHuemM o B3aumoaeicTBun Mexay MOLL u AamuHUCTpauMeit, HO He mo3aHee
creayroulero paboyero AHs cO AHS MOCTYIEHHUS KaTOOBbI.

5.5. CpokH paccMOTpEHHS Kaao0bl.

JKanoba, noctynuswas B AamuHucTpauuio, MOLL, yupenurenio M®LL, 8 Op-
raHW3aUMH MOIEKHT PACCMOTPEHHIO B TEUYEHHE MATHAALUATH pabouKX JHEN CO aHs
€€ PerucTpalmu, a B ciyyae oOxkanoBaHus oTkasa AaMuHucTpaunu, MOLL, Opranu-
3aluii B NpHeMe JOKYMEHTOB Yy 3asBUTE/S JHOO B HCTIPABICHHH AOMYLIEHHBIX OMe-
4aTOK U OLHUOOK Wi B ciyyae o0xkanoBaHus HapyUWEeHHUsS YCTAHOBJIEHHOIO Cpoka Ta-
KHX HCTIPABJICHHUI — B TeUEHHE MATH pabounX AHEH CO JHA ee PerucTpaumH.

5.6. Pe3yabTaT paccMOTpeHHs HKalo0bl.

[To pe3yabTaTaM paccMOTPEHHs KanoObl MPUHUMAETCS OAHO M3 CJENYHOLUMX
peLIeHHI:

1) xanoba ynaoBIETBOPAETCH, B TOM YHcIie B OpME OTMEHBI MPHHSTOrO pelue-
HUS, UCTIPABJICHUS JOMYIIEHHBIX OMEYaTOK M OWMOOK B BbIAAHHBIX B pe3y/sTare
NPe10CTaBICHUS MyHULUMNAIBHOH YC/IyrH JOKYMEHTaX, BO3BPATA 3asABUTE/IO 1EHEK-
HbIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH [PaBOBLIMH
aktamu Poccuiickoit ®enepauny, HOPMaTHBHbIMH MPABOBBIMM aKTaMH CYOBEKTOB
Poccuiickoit desepaunu, MyHHLMMATbHBIMH MPABOBbIMH aKTaMH;

2) B YOB/IETBOPEHHH HKaJIOObI OTKA3bIBAETCH.

OTtBeT 1O pe3y/bTaTaM PacCMOTPEHHS KaloObl HAMPABIAETCA 3aABUTENNIO HE
TNO3/1Hee 1HS, CJIEYIOIIEro 3a AHeM MpPHHATHSA pelieHHs, B MUCbMEHHOH ¢opme. B
ciydae eciu jkanoda Obuia HampaB/ieHa cnocoOOM, yKa3aHHbIM B MOANMYHKTE «B»
nyHkTa 5.4.1 HacTOAIIEro perjamMeHTa, OTBET 3afBUTE/IO HAMPABIISAETCS MOCpea-
CTBOM CHCTeMbl 10cyaebHoro obxkanoBanusa. B ciyuae ecnn xanoba Obina Hanpas-
JieHa cnoco0OM, yKa3aHHbIM B MOANYHKTE «a», «O» myHkTa 5.4.1 HacToswero peraa-
MEHTA, OTBET 3asBUTEJIIO HAMPABJIACTCSA M0 IEKTPOHHON MOYTE WIIH MOYTOBHIM OT-
NpaB/ICHHEM B 3aBHCHMOCTH OT BbIOOpa 3asABUTEA MPH NoJa4e Kajloobl.

B cnyuae npusHaHus kanoObl MoaekKalleHd yIOBIETBOPEHHIO B OTBETE 3asBU-
TeMo aaeTcs MHpopmaLHs o AeACTBUSAX, OCYIIECTBAAEMbIX A AMHHUCTpauuei, MOL]
an6o OpraHu3aumeii B LeAX HE3aMEUIMTENBHOIO YCTPAHEHHs BbIABICHHBIX Hapy-
WeHUH NPy oKa3aHMH MyHHLMNATBHON yCIIyTd, a TaAKXKe MPUHOCATCS U3BMHEHHS 32
JIOCTaB/IEHHbIE HEYI00CTBA U yKa3biBaeTC HHGOPMALMA O JaTbHEHLINX AEHCTBUAX,
KOTOpbie HEOOXOMMO COBEPLINTH 3aABUTE/IO B LEIAX MOMy4YeHUs! MyHHUMNAIbHOM
yCIIyru.
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B cayuae npusHaHus kano0bl He MOAIEKALLEH yIOBIETBOPEHHIO B OTBETE 3a-
SABUTEJIIO [JAOTCA ApryMEHTHPOBAHHBIE Pa3bACHEHUS O MPUUYMHAX MPHHATOrO pelile-
HHUA, a TAKKE HHPOPMALIUS O MOPsAKe 00KATOBAHHS MPHHATOrO PELLICHHUSL.

5.7. AAMMHMCTpaLHsi OTKa3biBAaeT B YNOBJIETBOPEHHH KaloObl B CEOYOLIMX
cllyqasx:

a) HaJIMYME BCTYNMBLIETO B 3aKOHHYIO CHY PEelleHHs Cyaa, apOMTPaXKHOro cyaa
10 ’anobe 0 TOM e NPEAMETE U MO TeM HKE OCHOBAHHAM;

©6) nozmaya xasnodsl TULOM, MOJTHOMOYHUS KOTOPOrO He MOATBEPKICHBI B MOPAI-
K€, YCTAaHOBJIEHHOM 3aKOHOJaTeabcTBOM Poccuiickoit deaepauyu, B TOM YHCe B CO-
OTBETCTBHH C MYHKTOM 5.4.4 HACTOALLErO periamMeHTa;

B) Ha/MYMe PeLIeHHs MO xkasno0e, MPUHATOrO paHee B OTHOLIEHMH TOTO ke 3a-
ABUTEJIA U 110 TOMY XK€ MPeAMETY »ajio0bl.

5.7.1. AAMMHHMCTpauusi BrpaBe OCTaBUTb kajo0y ©Oe3 OoTBeTa B ClEIYIOLIMX
cityyasx:

a) Hanuuue B kanode HEUEH3YPHBIX JTHOO OCKOPOUTEbHBIX BbIPAKEHHI, Yrpo3
’KM3HH, 30POBbIO U HMYILECTBY JOKHOCTHOTO JIMLA, @ TAKKE YJICHOB €ro CEMbH;

6) OTCYTCTBHE BO3MOXKHOCTHM MPOYMTATh KaKyHO-IMOO 4acTh TeKCTa Kanolbl,
baMuIMIO, UM, OTYECTBO (MPH HATHYKMHM) U (W) MOYTOBBIN aJAPeC 3asABUTEIIA, YKa-
3aHHbIE B Xkanooe.

AZMMHHCTpaLUs cooOLIaeT 3asBUTENO 00 OCTAaBICHHM kaaoObl Oe3 oTBeTa B
TeueHue 3 paboUMX JHEH CO AHA PErHCTPALUU KaIOOBI.

5.8. Topsanok WHBOPMUPOBaHUS 3asBUTENA O pe3yJbTaTaX PacCMOTPEHMS Ka-
J00BI.

He nosaHee naHs, ciaeayrollero 3a AHEM MPUHATHS PELICHHS, YKa3aHHOro B
MyHKTe 5.6 HacToALero AIMHHHCTPaTHBHOIO PErylaMeHTa, 3asBUTEIO B MUCbMEH-
HO# (hopMe U MO KEeJTaHHIO 3asBUTEIIA B 3IEKTPOHHOI opMe HanpasiseTcsi MOTHUBMH-
POBaHHBIH OTBET O pPe3yabTaTax PaCCMOTPEHHS KATOOBI.

5.9. [Mopsanok 06kanoBaHuUs pelieHus Mo Kanode.

3asBHUTEM BrpaBe 00KaoBaTh PeleHHE MO kanobe B cyaeOHOM NopsiaKe B CO-
OTBETCTBMM C MOABEAOMCTBEHHOCTBIO 1€/, YCTAHOBJIEHHO!H MPOLECCYalbHbIM 3aKO0-
HonatenbcTBOM Poccuiickoii denepatuu.

5.10. IMpapo 3asiBuTeNd HA NOJy4YeHUE HHOOPMALKWHU M JOKYMEHTOB, HEOOXOIH-
MbIX U1 0OOCHOBAHHSA U PaCCMOTPEHHS KaTOObI.

3asBUTEIM UMEIOT MPaBoO 00paTUThes B AxMuHucTpaunio, MOL], Opranusaiuio
3a nojgyyeHueM HHOOPMAUMK M JOKYMEHTOB, HEOOXOAMMBIX A OOOCHOBaHUS M
PacCMOTpPEHHUS KanoObl.

5.11. CnocoGbl HHGOPMHUPOBaHHUS 3asiBUTEIEH O MOPsAKE MOJAYH U PACCMOTpe-
HUA Kano0bl.

3agBUTENb MOXKET MOMYYHTb HHPOPMALIMIO O MOPSIKE MOJAYH H PACCMOTPEHHUS
kanod B MUCbMEHHON (OpMe Ha OCHOBAHMH MHUCHMEHHOrO OOpalleHHs 3asBUTENS B
AZIMHHHCTpALMIO; B YCTHOH (opme mpH JHYHOM oOpatlueHuH (UM no TenedoHam) —
B OTpAc/ieBOM OpraHe AJIMWHUCTPALMH, HEMOCPEACTBEHHO MPEAOCTABIIAIOIEM MY-
HULIMMATBHYIO yCilyry, 1M6o M®LL, a Takke nocpeacTBOM vcnonb3oBaHus EauHoro
nopTana rocyaapCTBEHHbIX M MYHMUMMAAbHBIX Ycayr (dyHkuuit), PernonanbHoro

roprana.
5.12. B ciyuae ycTaHOBJEHHs B XOIE MJIM MO pe3y/ibTaTaM PacCMOTPEHHs Ka-
J100bI MPU3HAKOB COCTABA aJIMHHUCTPATHBHOIO MPABOHAPYLUCHHUS MM NMPECTYIUICHUS
JIOJZKHOCTHOE JIMLIO, HAJEJEHHOE MMOJTHOMOYUSMH 10 PacCMOTPEHHIO kajiol, Hesa-
MeTHTEIbHO HAMpaB/seT HMEIOLMECS MaTepHallbl B OpraHbl IPOKYpaTyphl.

['naBa 3abo#cKoro cenbekoro
nocenenust CraBsHCKOro paioHa C.B. lllectonanos
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00 00BEKTaX HEIBHKUMOrO MMYLIIECTBA
HAXOAALLMXCS B MYHHUMTATBHON COOCTBEHHOCTH
H MpEeIHa3HAYEHHBIX /11 C1a4H B apeH/1y

VBaxaeMblii(as) !

AnmuHucTpauus 3aboickoro cesnbckoro nocenenus CnaBsHCKOro paiioHa,
paccmoTpeB Bauue 3asBieHue ot «_ » 20 r.(Bx. Ne ), coobLua-
et 00 oTKa3e B MPeI0CTABICHHH MYHHLUHNAIBHON yeiyru «[IpenoctaBnenne uHgop-
Mauuu 00 00bEKTax HEIBHKMMOTO WMYLIECTBA, HAXOASLINXCA B MYHHLMNATbHOM
COOCTBEHHOCTH M MPEAHA3HAYEHHbIX I CIaYd B apeHIy» MO CAEAYIOLIMM OCHOBA-
HUAM(HI0):

['naBa 3aboicKkoro cenbckoro
nocenenus CnaBsHCKOro paioHa C.B. lllecronanos



