AIMHUHMCTPAIIFA MYHUIIAIAJIBHOT'O OBPA3OBAHMSI
CJABAHCKHWM PAVIOH

IHOCTAHOBJIEHHME

w108, 03 w 09

r. CnaBgHCK-Ha-KyGanu

OG0 yTBep:xIeHHH aAMUHHCTPATHBHOIO perjiaMeHTa IpeIocTaBJIeHus
MyHHIMNaJdbHOH yeayru «IIpegocraBiieHne sKHI0ro noMemeHust
10 JOTOBOPY CONHAJIBLHOr0 HaiiMa

B nemix peanuzanuu @enepanbHoro 3akona ot 27 wmrong 2010 r. Ne 210-03
«O6 opraHM3alMH IPeROCTaBICHUA FOCYHapCTBEHHBIX U MYHHIMIAIBHLIX YCIYD»,
IUIaHa ITEPEeBOa MaCCOBBIX COLMAIBHO 3HAYUMBIX YCIYT (CEpBHUCOB) B DJIEKTPOHHBIN
dopMaT, yTBEpKICHHOTO NPoToKoaIoM IIpesunmyma ITpaBUTeNbCTBEHHON KOMUCCHH
0 IH(POBOMY pa3BUTHIO, HCIIONB30BAHUIO HH()OPMAIMOHHBIX TEXHOJIOTHM A
YIyYIICHHUsS Ka4ecTBa XXM3HU U YCJIOBUU BENEHHS IPEANPUHUMATEIHCKON NEATENb-
HocTH OT 07 mrons 2022 r. Ne 25, 'pyKoBOILCTByﬂCL YcraBoM MyHHIUIIAIBHOTO 00pa-
30BaHUs CllaBsHCKHM paifoH, 10 C Ta H O B JI 4 fO: :

1. YTBepouTh aqMUHUCTPATUBHBIN pErIaMeHT NPEeJIOCTABICHHS MyHHUIUIIAb-
HoOM yciyru «lIpemocraBieHue KUIOro IIOMEIEHNs 10 JOTOBOPY COLIHAIBHOIO Hak-
May COTJIaCHO IIPHIIOKEHUIO K HACTOSIIEMY IIOCTAHOBJIEHHIO.

2. YTpaBIeHHIO [0 B3aHMOJEHCTBHIO CO CpPeNICTBAME MacCOBOM MH(OPMAITHH
aJIMMHMCTpallM¥ MyHHUIMIANEHOro obpasoBanus CrapsHckuii paiion (Pesen [1.B.)
00HapOOBaTh HACTOAIIEE [IOCTAHOBICHHE M 00ECIIEYNTE €ro pasMemierye (OmyoIiu-
KOBaHME) Ha OQHIHAIBHOM CaliTe aIMUHUCTPAIMH MyHHUIUIIATBHOTO 00pa3s0BaHHs
CnaBsHCKuM paiioH B HHOOPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTr «IHTEpHETY.

3. KoHTpoIb 32 BEITONHEHUEM HACTOSINETO ITOCTAHOBIIEHESI BO3JIOXKUTE Ha 3a-
MECTUTEN [VIaBbl MYHUIUIIATEHOTO 06pasopanus ClaBsHCKHM paiioH, HaualbHHKA
YIpaBICHU XXU3HeoOeceueHus, TpaucnopTa u cBs13u Jlesuenko K.K.

4. ITocTaHOBNEHNE BCTYNAeT B CHIIy Ha CIeXyIOIIWi JeHb IOcie ero o(uIm-
aIbHOr0 0OHaPOIOBAHUS.

['J1aBa MyHHITUTIATEHOTO 06Pa30BaHS

CraBsHCKHE pafoH P.W. Cunsrosckuit




[Mpunoxenne

YTBEPXXIEH

NOCTAaHOBJIEHHEM aJMUHUCTPALIUH
MYHHLHUIATEHOTO 00pa3oBaHus
CrnaBsiHCKHid pailoH

or 125 0L LPLS

AIMHUHUCTPATHBHBIN PETJIAMEHT
NPeAOCTABJIEHHS] MYHHIMIAJIBHON YCIIyrH
«IlpexocTaBiieHHe JKHJIOr0 MOMEIIEHHSI [10 JOr0BOPY COLMANLHOI0 HaiiMay»

I. O0mme monoxeHust

1.1. ADMHUHHMCTpPATHBHBIH PErIaMEeHT MPEeNOCTaBIeHUs MYHUIMIAIBHON YCITy-
ru «IIpenocTaBiaeHue XKHUIOro MOMEIIEHHS 0 JOrOBOPY COLMAIBHOrO HaiiMay (nanee
- AJIMUHHCTpPATUBHBINA pErjaMeHT) pa3paboTaH B LEJAX MOBBIMICHUS KayecTBa KC-
MOJIHEHMS. M JOCTYMHOCTH PE3YJIbTATOB INpPENOCTaBICHUA MYHULUNAIBHOW YCIyrH,
co3faHuss KOMQOpPTHBIX YCIOBHH JUIi MOJydYaTeNed MyHHIUNATBHOM YCIyTH
«[IpenocraBneHue HHIOro MOMEIEHHUS 10 JOTOBOPY COLMAIBHOrO HaliMay (manee -
MyHUUMIIABHAS YCIIyra) M OMNpenesieT CPOKH H IOCIEeNOBaTENbHOCTh JEHCTBHM
(anMHMHHCTpPaTUBHBIX MPOLIEAYP) IPU NPENOCTaBIeHMH MyHHIMNATEHON YCIyTH.

1.1.1. XXunbie moMeIeH s NpeJOCTaBISIOTCA MpaXkaHaM, COCTOSLIMM Ha y4e-
T€ B KAUECTBE HY)AIOLIMXCA B JKHIIBIX MOMELIEHHAX, B IOPAIKE OUEPETHOCTH HCXO-
I M3 BPEMEHM MPHHATUS TAKHX PAXJaH Ha YUeT, 3a MCKIIIOYEHUEM CITy4aeB, YKa-
3aHHBIX B HOAIyHKTe 1.1.2 HacTosAmero AJAMUHUCTPAaTHBHOIO PEerjiaMeHTa.

1.1.2. BHe odepenM >KMIIble MOMELIEHHs MO JAOrOBOpaM COLMAJIBHOrO HaiiMa
NPENOCTABIIAIOTCS:

1) rpaxknaHaM, >KUJIble IOMELIEHH KOTOPBIX MPH3HAHBI B YCTAHOBJIEHHOM IIO-
psAIKE HENPUTOOHBIMH IS NPOXKUBAHUSA M PEMOHTY HJIH PEKOHCTPYKUHMH HE IOJJIe-
xKar;

2) rpaxaaHaM, CTPaJaroIlUM TsDKeIbIMH (GopMaMH XpOHMUYECKHX 3aboyieBa-
HMH, yKa3aHHBIX B NPELyCMOTPEHHOM IyHKTOM 4 yactu 1 crateu 51 JKunumnoro
konekca PO nepeune.

1.1.2. Hacrosimuii AJMUHHCTPAaTHBHBIN pErIaMEHT YCTaHABIMBACT IOPANOK
[PEIOCTABJIEHHS HKHJIBIX MOMEIIEHHMH MO JOroBOpaM COLMAIbHOrO HaliMa B OTHOIIE-
HUHM FPaXJaH, MPU3HAHHBIX B YCTAHOBJIEHHOM IMOPAJKE MATOUMYLIMMH, HYXHAIO-
IMUXCS B XKHIIBIX MOMEMEHUAX MYHHUIUIAILHOrO XUIMIIHOTO (OHJA, MPefoCTaBi-
€MBIX 10 JOrOBOPaM COLMAIBHOro HaiiMa (najee - MaTOUMyIIKe rPaXIaHe) U rpax-
IaH, MPUHATBIX HA YYeT HYXHAXOIIMXCA B YJIYYIUEHHH >XHIMIIHBIX YCJIOBHH IO
1 mapta 2005 r. B eAX MOCHEAYOWEro NPEAOCTABIEHU] UM JKHIIBIX IIOMEIIEHUH 0
JIOTOBOpaM COLMAIBHOTO HaiiMa (Janee - rpaxnaHe, NPHHATBIE Ha Y4eT HyXJIalo-
IUXCS B YIYYIISHUH XHIHIIHEIX ycnoBui no 1 mapra 2005 r.).
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1.2. ITomyyatensmMud MyHUUHMNIATBHOU YCIYTH (Hajiee — 3asiBUTENIIMU) ABJISAIOT-
¢ pu3MUecKHe JIMLA, MPOXKHUBAIOIKE HA TEPPUTOPHU CENBCKUX MOCEICHHI MyHHUIIH-
natpHOro obpazoBaHusi CHaBSHCKHi paliOH, MMOCTABJICHHBIE HA YYeT B KayecTBe
HY )KIAQIOIIMXCS B HKUIIBIX MOMEIIEHHAX, KOTOPBIM OBUIO HampaBJeHO (BpY4eHO) yBe-
JOMJIEHHE O HeOOXOJUMOCTH MOAA4YM JOKYMEHTOB JUIS NMPENOCTABIECHMS HKUIIOrO Mo-
MELEHHUs 10 JOrOBOpPY COLMAJIBHOTO HaiMa, — MaJIOMMYIIME MPaXAaHe U rpaxKIaHe,
MPHHATHIE HA yY€T HY>KAAIOIIUXCA B yJNY4YUIEHUH XWIMIIHBIX yCIOBHA 10 1 Mapta
2005 r.

JKunbie moMeleH s Mo JoroBopaM COLMATIBHOTO HaiiMa He MpefOoCTaBIIAITCA
HMHOCTPaHHBIM IpaXkAaHaM, JIMuaM 6e3 rpaxaaHcTBa, eClIH MEXIYHapOAHBIM JOrOBO-
pom Poccuiickoit ®enepanyu He MpeayCMOTPEHO HHOE.

OT HMCHH 3asBHTENI1 C 3afBJICHHEM O NPENOCTaBJICHUH MyHHLHUIAIBHON
YCIYTH MOXET OOpaTHTHCS €ro NpeiCTaBHTeNb, KOTOPBIi MPEIbABISAET JOKYMEHT,
YAOCTOBEPSIOLMH THYHOCTD, MPHJIAraeT K 3asBJICHUIO JOKYMEHT, TOATBEPKIAFOLIHA
MOJIHOMOYMS Ha OOpaleHHe C 3asBJCHHEM O MPENOCTAaBJICHHH MYHHLHIATbHOM
ycayry (MOAJTMHHUK WM HOTApHAIBHO 3aBEPEHHYIO KOIHIO).

3asgBUTENE UMEET MPABO OOPATUTECS B MHOrOG(YHKIHOHAIBHEIH LIEHTpP Opero-
CTaBJICHHs FOCYNApCTBEHHBIX M MYHHUMIANBHBIX yciuyr KpacHomapckoro kpas ¢
€IMHBIM 3a[POCOM Ha MOJyYeHHE Cpa3y HECKOJBbKUX rOCyNapCTBEHHBIX U (WIM) MY-
HULMNATBHBIX YCITyT (fajiee - KOMIUIEKCHBIH 3ampoc).

1.3. INopsanok moiydyeHHs WH(POpMALMH 3asBUTEISIMH IO BOIPOCaM Mpemo-
CTaBJICHUSI MyHULMITAJIBHON YCIYTH M YCIYT, KOTOpBIE SBJIIOTCS HEOOXOAUMBIMH H
00s13aTeNbHBIMH JUISl MPEJOCTABIEHUA MYHUIMITAIBGHOM YCIyTH, CBENEHHH O Xone
NpeNoCTaBIeHHs YKa3aHHBIX YCIIYT, B TOM YUCIe Ha OUIMANBLHOM caiiTe, a TakKe C
HCIIONIb30BaHHEM (efepanbHOM rOCYAapCTBEHHOM HH(OPMALMOHHOW —CHCTEMBI
«EpuHBIA mopTan rocyJapcTBEHHBIX M MYHUUMNAIBHBIX YCHyr (QYyHKUMI)»
(gosuslugi.ru) (manee — EII'Y), Iloprana rocymapCTBEHHBIX M MYHULMIATBHBIX
yenyr (¢ynxuuit) KpacHomapckoro kpas (pgu.krasnodar.ru) (nanee — PIIT'Y).

1.3.1. UudopmMupoBaH#e O Mopsake NperocTaBaeHuss MyHULMNAIBHOM! yCITy T
OCYLIECTBIIAETCS:

HENOCPEACTBEHHO NPH JIMYHOM NpHEME 3asBUTENSA B aJMHHMCTPALUM MYHH-
LMIagpHOro obpasoBaHusi CraBsSHCKMH palioH (majsee — AJMHHUCTpauHs) WIM B
MHOTO()YHKIIMOHANBHBIX LEHTPaX NPENOCTaBICHHs TOCYAApPCTBEHHBIX M MYHHLHU-
naneHeIx yenyr KpacHonapckoro kpas (nanee — MOIL);

1o renepoHy AnMuUHUCTpauuy wid MOILI:

MUCBMEHHO, B TOM YHCJIE MOCPEACTBOM SJIEKTPOHHOM MOYTHI, (hakCUMMIBHOU
CBS3Y;

NOCPEJICTBOM pa3MElIEHHs B OTKPHITOH M JOCTYMHOH ¢opme uHpopMaumu B
EII'Y, PII'Y, Ha odpuuuansHoM MHTEepHeT-Ccalite A qMuuucTpauuy (slavyansk.ru);

MOCPEJCTBOM pa3MeLieHuss UHpopManuu Ha MHPOPMALMOHHBIX CTeHIax AJ-
MHUHHCTpauuH unu MOLJ;

1.3.2. UupopMuUpOBaHHE OCYIIECTBIETCA [0 BOIPOCAM, KaCAIOLIHMCS:

Croco0oB MOAAYH 3asBJICHHS O PENOCTaBIeHUH MyHUUMITATBEHOR YCITyTH;

azpecoB AaMUHUCTpauuu 4 M®ILI, obpameHne B KOTOpbe HEOOXOIMMO AJIst
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npenocTaBiaeHus MyHHLIUNAIBEHOH yCITyry;

CMpaBOYHOH MH(popManuHu 0 padore AIMHHHCTPALHU (CTPYKTYPHBIX MOApa3-
JIeNIeHHH A IMHHUCTPALIUK);

JNOKYMEHTOB, HEOOXOMMMBIX [T NIPEOCTaBICHU MyHHIMIIABHOU YCIIyTH;

NOpsIKa U CPOKOB IPEJOCTaBIEHH MyHHLUNIAIBHOM yCITyTH;

nopsiKa TMONMy4YeHHs CBEJEHMH O XoJe NpenocTaBleHus MyHHIMIATbHOR
yCIyry;

nopsiaka focynebHoro (BHecyaeOHOro) obxanoBaHus nedcTBuil (6e3neicTBus)
JIOJDKHOCTHBIX JIML, ¥ MPHHAMAEMbIX HMH PEIUeHHH NPH NpesocTaBieHud MyHUIH-
ManbHOM YCIIyrH.

[Tonyyenne uHGpOpMaUMUd MO BONpOCaM MNpPENOCTaBJCHUA MyHHUUNANBHON
YCIIYTH OCYLIECTBIISAETCA OECIUIaTHO.

[MTopsinox uHpOpMUpPOBaHHs cOTpyaHHKaMH M®L] B HacTosLIEM perjiaMeHTe
YCTaHABJIMBACTCS HAa OCHOBAHHMHM COIVIAIICHHS O B3aMMOJCUCTBHH MEXHIY rocynap-
CTBEHHBIM aBTOHOMHBIM YyupexaeHueM KpacHomapckoro kpas «MHOrogyHKUHO-
HaJIBHBIN LEHTP MPEOCTAaBJIEHHS FOCYAapPCTBEHHBIX U MyHHUMIAIBHBIX yoiyr Kpac-
HOJIapCKOro Kpas» M aIMHHHCTpalueil MyHHLMNAIBHOro obpasoBaHus CraBsHCKHUI
paiioH (nanee — CornauieHue 0 B3aUMOJEHCTBHH).

1.3.3. IIpu ycTHOM oOpaiieHud 3asBHTENA (JIMUHO WM MO TenedoHy) HoJnK-
HOCTHOE JIIO0 AJMUHHUCTpALUH, paboTHUK M®LI, oCyIecTBAAIOWMA KOHCYIBTHPO-
BaHHe, OAPOOHO U B BEXUTHBOMU (KOppekTHOMH) Gopme HHPOpMHPYeT 0OpaTHBILHXCS
10 MHTEPECYIOLHM BOIPOCAM.

OtBer Ha TenedOHHBINA 3BOHOK NOJDKEH HAYMHATHCA ¢ WHPOPMALUH O HauMe-
HOBaHHUHM OpraHa, B KOTOPBIH IMO3BOHII 3asBUTENb, (AMUIUM, UMEHH, OTYeCTBa (I0-
crefHee — NMPH HAJIMYMH) M JOJDKHOCTH CIIELHMANMCTa, MPHHABILEro TenedOHHBIN
3BOHOK.

Ecnu noDKHOCTHOE MMUO AIMUHHUCTPALMH HE MOXKET CaMOCTOSTENBHO HaTh
OTBET, TeNeOHHBIH 3BOHOK JO/DKEH OBITh MmepeajpecoBaH (MEpeBeleH) Ha Apyroe
JIOJDKHOCTHOE JIMLIO HJIH )K€ 0OpaTHBLIEMYCS JIHIY JOJDKEH ObITh co0DImeH TeneoH-
HEIIf HOMep, 110 KOTOPOMY MOXHO OyJeT MOy4HTh HEOOXOUMYI0 HH(OPMALIHIO.

Ecnu noaroroBka oTsera TpedyeT MPOJO/DKUTENFHOIO BpEMEHH, OH Ipeara-
T 3asBUTENIO OJUH U3 CIIEAYIOIHX BApHAHTOB JAbHEHIINX NeHCTBHIA:

U3JI0XKUTH OOpaleHHe B MUCEMEHHOH dopme;

Ha3HAYUTh JPYroe BpeMs IUTA KOHCYJIbTALHH.

JIOTDKHOCTHOE JIMUO AJMHMHHMCTpPAlMU HE BIpPaBe OCYUIECTBIATH UH(OPMHUPO-
BaHHe, BHIXOIJLIEEe 32 PaMKH CTaHIApPTHHIX MPOLEAYp H YCIOBHMi NPENOCTaBIICHHS
MyHHUMOANEHON YCITyTH, U BIMAIOILEE NMPSIMO WM KOCBEHHO Ha MPHHHUMAaeMoe pe-
ILIEHHUE.

[pofomKUTENBHOCTE HHOOPMHPOBAHHS O TeNeOHY HE JOJDKHA MPEBHILIATH
10 MuHyT.

HHpopMupoBaHUe OCYLIECTBISETCA B COOTBETCTBMM C rpadukoM npuema
rpaxIaH.

1.3.4. [lo nuceMeHHOMY OOpalIEeHHIO JO/DKHOCTHOE JIMLO AJMHUHHUCTPALHH,
OTBETCTBEHHOE 32 NpeNOoCTaBlIeHue MyHUIMIIANBHOMH YCITyTrd, MOAPOOHO B MUChMEH-
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HOH (hopMe pa3bACHAET rPakAaHHHY CBEIEHHMA MO BONPOCAM, YKa3aHHBIM B ITyHKTE
1.3.2. Hactosmero AJMHUHHCTPAaTHBHOIO pEriaMeHTa B MOPAJKE, YCTaHOBJIEHHOM
DenepaibHBIM 3akOHOM OT 2 Mast 2006 r. Ne 59-®3 «O nopske paccMOTpeHHs 00-
pawenuii rpaxxaal Poccuiickoii denepauumy.

MO®ILI ocymecTBsA0T HHPOPMUPOBAHHE 3asIBUTENIEH O MOPSJIKE NPeAoCTaBIie-
HUs MyHHLIMIANBHON YCITyTd, B TOM YHCJE MOCPEICTBOM KOMIUIEKCHOIO 3ampoca, B
MO®II, o xoxe BBHINOJHEHHS 3ampoca O MPeNoCcTaBIeHHM MyHHIMIAILHON YCIIyTrH,
KOMILIEKCHOTO 3aIpoca, a Takke [0 UHBIM BOMPOCaM, CBA3AHHBIM C IIPENOCTABIEHH-
eM MyHHIMOANBHOM YCIIyTH, a Taloke KOHCYIBTUPOBAaHHME 3asBHUTENIEH O Mopsuake
npenocraeieHus MyHnuuunaneHoit yenyru B M®L[ u uepe3 EIIT'Y, PIIT'Y, B Tom
yucne myteM obopynoBaHus B M®L] pabouux mect, npeAHa3HaYeHHBIX LA obecre-
4eHHs IOCTyIa K HHGpOpMaLMOHHO-TeIeKOMMYHHUKAMOHHOH ceTu «HTepHeTY.

1.4. ITopsanok, ¢opMa, MECTO pa3MELIEHUS U CIIOCOOBI MOTy4EHHUs CIPAaBOYHOM
uHOpMALMH, B TOM YHC/IE Ha CTEHJaX B MECTaX MPEJOCTaBIICHUS MYHHULUIAIbHON
YCIIYTH U YCIIYT, KOTOPBIE ABJIAIOTCA HEOOXOMUMBIMH M 00s3aTeNbHBIMU I Mpeao-
CTaBJICHUS MYHHLHUIAIGHON YCIYrH, ¥ B MHOTOQYHKIHOHAIBHOM LEHTpE Mpeno-
CTaBJICHUS FOCYAAPCTBEHHBIX ¥ MYHHUIMAIBHBIX YCITYT.

1.4.1. Ha EIIT'Y (gosuslugi.ru/structure/2340200010000478800), PIII'Y
(pgu.krasnodar.ru/structure/detail.php?orgID=158512)  pa3memaroTcsi CBEHEHH,
NpeayCMOTPEHHBIE MONOXKEHHeM O (ereparbHOM rocyaapcTBeHHONH HH(POPMALMOH-
Holl cucteme «DenepanbHblii peecTp rocyIapCTBEHHBIX U MyHHMUHIIAIBHBIX YCIIyT
(pynxuuit)» (manee - PPIY), yrBepskaeHHBIM MOcCTaHOBIeHHeM [IpaBUTEnbCTBA
Poccuiickoit ®enepartuu ot 24 okTta6ps 2011 r. Ne 861.

Hudpopmauus va EIII'Y, PIII'Y o nopsnke u cpokax npenocraBieHus MyHu-
LMIaJIBHOM yCIyrM Ha OCHOBAHWM CBENEHMH, copepxamuxci B ®PIY, perunoHasns-
HOH rocynapcTBeHHOH MHGOPMaUHOHHOM cucTeme «PeecTp rocy JapCTBEHHBIX yCIIyT
(pyukumit) KpacHomapckoro kpas», NpeaoCTaBIIsSeTCs 3asBUTEN0 OecriaTHO.

Hoctyn k uHpOpManuu O Cpokax M MOpPSAKE MPEJOCTaBIECHHUS YCIYyTH OCy-
LIecTBIsIeTCs 0€3 BBIIOJHEHUS 3asBUTENEM KaKuUX-NTMOO TpeOOBaHMM, B TOM HHUCIE
6€e3 UCIOIb30BaHMSA MPOrPAaMMHOI0 00ECeYeHUs, YCTAHOBKA KOTOPOro Ha TeXHHYe-
CKHE CPEICTBa 3aiBUTENA TPEOYeT 3aKII0YEHHs JTHLUEH3HOHHOITO MJIM MHOrO COrja-
IIeHUs C NpaBoobiafaTeNeM MPOrpaMMHOrO OOecrmedYeHHs, MPeayCMaTPUBAIOLIEro
B3UMaHHE IUIATHl, PETHCTPALIMIO MJIM aBTOPU3ALMIO 3asBUTEIN HJIHM NPENOCTaBJICHHE
UM HEPCOHANBHBIX JaHHBIX.

1.4.2. Ha ouuuansHoM caiire AIMHHUCTpPALMK, HA CTEHJaX B MECTax Mpexo-
crasyieHHs MyHMUUnansHoi yciayru 1 B ML pasmenjaercs crnemyromas cnpaBoy-
Has uHdopManus:

0 MecTe HaxOXJAeHHs U rpaduke paboThl AAMUHHUCTPALMU M UX CTPYKTYPHBIX
noJpa3sieNieHui, OTBETCTBEHHBIX 3a MpPeNOCTaBIeHHEe MyHHUUMNAIBHON yCIyrd, a
Take MOLI;

CrIpaBOYHble TeNeOHBI CTPYKTYPHBIX MOApa3leNneHuil AIMUHHCTpALUH, OT-
BETCTBEHHBIX 3a NpeAocTaBjieHue MyHHULUIIATEHOM YCIYTH, B TOM YHCJIE HOMEp Te-
nedona-asrouHpopmaropa (NpH HATHYHHK);

azipec o(pHUHANBHOrO CaiiTa, a TaloKe MEKTPOHHOH mouTs! U (1iu) Gopmsl 06-



paTHOM CBA3M A IMHHUCTpAUUH B ceTu «MHTEpHeTY.

HHpopManus 0 MECTOHAXOXIEHUH U rpaduke paboThl, CIIpaBOYHBIX Tenedo-
Hax, opuuuaneHeIx caiitax ML pazmemaercs Ha EquHoM moprane MHOro(yHKIH-
OHAIBHBIX LIEHTPOB NPEJOCTaBJIEHHs TOCYJAPCTBEHHBIX U MYHMIMOAJIBHBIX YCIyT
KpacHomapckoro kpas B MH(pOpManHOHHO-TEIeKOMMYHHKAUMOHHOM ceTH «HHTep-
HeT» (nanee - Exunslii mopran M®LI) - e-mfc.ru.

1.4.3. B 3anax oxxugaHus AJIMHHUCTPALMH pa3MeLIATCs HOPMATUBHBIE Mpa-
BOBBI€ aKTHI, PEryIHPYIOLIME NOPANOK MPeXOCTaBIeHHss MyHUIUNIANBHON YCITyTH, B
TOM 4HuClie AIMMHHCTPAaTHBHBIA pErIaMeHT, KOTOpHIE MO TPeOOBAHHMIO 3asBHTEIA
NPefOCTaBIIOTCA EMY JUT O3HAKOMIICHHS.

1.4.4. Pa3memenue uHGOPMaUHMK O MOpPSAAKE MPENOCTaBieHHs MyHHUMIIATb-
HOM yCIyrd Ha MH(GOPMALMOHHBIX CTeHOax B nomeuenun M®L[ ocymecTBiasercs B
coorBeTcTBUM ¢ CornameHueM O B3aMMOJECHCTBHHM C yuyeToM TpeboBaHHMH K UHPOpP-
MHPOBAHHIO, YCTAaHOBJIEHHBIX AZIMUHHCTPATHBHBIM PErJIaMEHTOM.

1.4.5. Madopmanus o Xolie pacCCMOTPEHHS 3asBJICHUSA H O Pe3yJITaTax Mpeo-
cTaBJieHUss MyHHIUNANBHOW YCITyTH MOXET OBITh MOMTy4eHa 3asBuTeNeM (ero mpes-
cTaBuTeNeM) B JIMYHOM kabuuetre Ha EIII'Y, PIII'Y, a Taxke B COOTBETCTBYIOLUIEM
CTPYKTYPHOM MOApPA3AeNeHUH AIMHHUCTpPALMK NPH OOpaIleHUH 3asBUTENS JIMYHO,
1o TenedoHy, MOCPENCTBOM SNIEKTPOHHOM IOYTEL

II. CranaapTt npeaocTaB/ieHHs MyHHUMIAJAbHOH yCIyry

2.1. HaumeHoBanue MyHHLIMnanieHOH ycmyrd - «[IpemocTaBieHHe MHIIOro
NOMELIEHHUA 110 JOrOBOPY COLMAIBHOTO HaiiMay.

2.2. HaumeHoBaHUe OpraHa, NpeaocTaBisomero MyHHIUNIATbHYO YCIIyTy.

MyHHuuunaneHas yciayra NpefocTaBisieTcs AIMUHHCTpalUel yepe3 ynpasie-
HHE JXU3HE00ECIeYeH!s, TPAHCIIOPTa M CBA3H aAMHHUCTPALMH MYHULUIIAIBEHOTO 06-
pazoBanus CraBsHCKHH paiioH (Hanee — YrpaieHue).

B npenocraBineHur MyHUIMIIANBHOH yCITyTH y4acTBYIOT:

MoIT;

MEXMYHULMIANBHEIA oTaen no CnaesHckoMmy, Kanunuuckomy u Kpachoap-
MeiickoMy paiioHaM YnpasneHus Pocpeectpa no KpacHonapckoMy kparo;

otaen MB/I Poccuu no CnaBsHCKOMY paioHY;

OTJEN 3aMHCH aKTOB IPAXKIAAHCKOro cocTosHUA ClaBAHCKOro paiioHa;

otnen no CnassuckoMmy paiiony I'BY KK «Kpaiirexunsenrapusanusi-Kpaesoe
BTy,

MKY «YnpaBneHHe KamuTaIbHOrO CTPOUTENLCTBAY;

oOLHii OTAEN yNpaBlieHUs NeNaMy aqMUHUCTPAlME MyHHUIUITIATBHOro 06paso-
panus CrnaBsHCKU# paiioH (nanee — OOmuit otTaen).

3asBuTens (MpEeACTaBUTEND 3aBHTENS) HE3aBUCHMO OT €r0 MECTa XHTEJILCTBA
WM MecTa npeObIBaHMsA UMEET NpaBo Ha obpaineHue B r06oi mo ero Bei6opy M®L]
B mpexenax teppuropun KpacHomapckoro kpas Uil MpenocTaBleHHs eMy MyHHIH-
MaJBHOM YCITyTH N0 3KCTEPPUTOPHATEHOMY MPHHLMITY.

ITpenocrasnenue MyHuuMnansHou yciayru B MOLI o 3xcTeppUTOpUaIEHOMY
NPUHLHITY OCYINECTBIISIETCA Ha OCHOBaHMM CorjlalieHus 0 B3aHMOJCHCTBHH.
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2.3. Pe3ynpTaroM npenocTaBlieHUs MyHHULMIIAIBHOMN YCITyTH SBJISIE€TCA:

pelIeHHe O NPEeNOCTaBICHHH XKUIOrO NMOMELIEHHUS MO JOroBOpPY COLHATBHOIO
HailiMa C MPUJIOXKEHUEM MPOEKTa AOroBOpa COLMAIBHOIO HaiiMa;

pelreHue 06 0TKaze B NPeNoCTaBlIeHUH MyHHIMIATEHOH YCITYTH.

2.3.1. Pemienue o npenoCTaBIEHHM XKHIIOTO MOMEIUEHMS 10 JTOTrOBOPY COLH-
aNpHOro HaiiMa odopmisercs no gopme, yCTaHOBJEHHOM NPUIIOKEHUEM 3 K HACTO-
AmemMy AJMUHHCTPAaTUBHOMY pErJlaMeHTy.

THOBO# HOroBOp COLHMAIBHOrO HaiiMa )KMJIOrO MOMEINEHUS YTBEPHIEH I10-
craHonenueM [IpasutenscTea P® ot 21 mas 2005 r. Ne 315.

PemeHus o npeaocTaBIeHUH JKUIIBIX TOMEIIEHHUH [0 JOroBOpaM COLIUAEHOTO
HaliMa BBINAIOTCS WM HANpaBJAIOTCS TPaXKIaHaM, B OTHOLIEHHH KOTOPBIX JaHHBIE
peLIeHHs MPHHATHI, He MO3JHee YEM 4epe3 TpH pabouuX JHS CO JHS MPHHATHS NaH-
HBIX peLIeHUM.

2.3.2. Pemenue 006 oOTkaze B MNpeNOCTaBNCHUH MyHHLUUNAIBHONH YCIYTH
odopmisercst mo Gpopme, yCTAHOBJICHHOM NPUIIOKEHHEM 4 K HacTOSAIEeMYy AJAMHHH-
CTPaTUBHOMY pErJIAMEHTY.

2.3.3. Pe3ynberaT npeaocTtasieHuss MyHUIMNANBHON YCIYTH 3asiBUTENH 0 €ro
BBIOOpY BIpaBe MOJNYYHTh:

Ha OyMa)XHOM HOCHTeJIe HEMIOCPEICTBEHHO B AIMHHUCTpaLH, 1u6o B MDLI;

B (popme 3NEKTPOHHOrO JOKyMEHTa (B MalIMHOYMTaeMoM ¢opmare NpH Hc-
none3oBanuy EINT'Y), moAnMMCaHHOTO € UCMOJB30BAHHEM YCHIIEHHOH KBaJU(UIMPO-
BaHHOM 3JIEKTPOHHOM MoANHCH yepe3 TuuHbli kadbunet Ha EIN'Y (PIIT'Y) npu ycno-
BHM M0JayM 3ampoca Ha mpenocraBieHde MyHuuunansHo# ycmyru depe3 EINY
(PIIT'Y). Bmecte C pe3ynbTaToOM NpeIOCTaBIECHHS YCIYTH 3asABUTEIIIO B JIMYHBIA Ka-
6uner Ha EIII'Y (PII'Y) HanpaBisercs yBeAOMIIEHHE O BO3MOXXHOCTH MOJTYYESHHUS
pesysibTaTta npenocraBiieHuss MyHHUMIANBHOH yCayrd Ha OyMa)KHOM HOCHTENE B
Apmunuctpauuu wi B ML (B cmyuae BpiOOpa 3asBUTENEM IIPH IOAAYE 3ampoca).
B yBenomiieHun AIMUHMCTpaUUs YKa3plBaeT JOCTYIHOE Ul MOSyYeHHs pe3yibTaTa
npenocrasyieHus ycryrd MOL] ¢ yka3anuem anpeca.

2.3.4. ®akr nmomyyeHHs 3asBUTENEM pe3ysbTara MpeNocTaBIeHUs MyHULHM-
NaJIBHOM yCITyrH (UKCHPYETCS B CUCTEME 3JIEKTPOHHOTO JOKYMEHT0000poTa «Jlesox»
(manee — CO]I [leno), a Tak >xe B cyyae oOpalleHus 3aBUTENS 32 MPeIOCTaBIEHHEM
MyHHUMNansHOM yCIIYTH B 31IeKTpOHHOM BHIe nocpenctsoM EINY - B aBromatusu-
poBaHHOIi HH(opMaumoHHOH cucreMe «[Imardopma rocyJapcTBEHHBIX CEPBHCOB
2.0» (manee - III'C 2.0), nocpencreom PIIT'Y - B aBTOMaTH3HMPOBaHHOM HHPOpMALH-
oHHOU cucreme «Enuublii neHtp ycayr» (manee - AC ELIY) u B muyHOM KaGuHeTe
3asButens Ha EITTY (PIITY).

2.3.5. PesynpTar npenocrapineHuss MyHHUHMIANLHOM YCITyTH 10 3KCTEPPHUTOPH-
aJIbHOMY MPHHLMUIY B BUJIE JIEKTPOHHBIX JOKYMEHTOB M (MJIM) SJIEKTPOHHBIX 00pa-
30B JOKYMEHTOB 3aBEpSETCS YIOJIHOMOYEHHBIM AOJDKHOCTHBIM JIMLIOM AIMHHUCTpA-
UK. 3asBUTENs (MPEICTABUTENb 3asBUTENS) IS MOTy4EeHHs pe3yJibTara npenocTas-
JieHuss MyHUIMNIBHON YCIYTd Ha OYyMaXXHOM HOCHTENE MMEET IMPaBO 0OpaTHTHCA
HETOCPEACTBEHHO B A IMHHUCTPALHIO.

2.4. Cpok mpenoctaBiieHuss MyHULMIIANBHON YCIYTH, B TOM YHCIE C Y4E€TOM



HEeoOX0AMMOCTH 00palieHHs B OpraHU3alHHy, Y4acTBYIOILME B IPeAOCTaBIeHUHd My-
HULMNATBHONW YCIYTH, CPOK NPHUOCTAHOBJIEHUS MpPENOCTaBieHUs MyHUUMIATBHOM
YCIIyTH B CJIyYae, €CJIM BO3MOXKHOCTH MPHOCTAaHOBJICHUS MPENyCMOTpPEeHa 3aKOHOMa-
TenscTBOM Poccuiickoit denepauun, Cpok BbIaUU (HAMpPaBJIeHHs) JOKYMEHTOB, SB-
JISIOWMXCS Pe3YJIbTaTOM MPENOCTaBIeHHs MyHUIMIATIBHOR YCITyTH.

2.4.1. MakcuManbHBIH CPOK MpenocTaBieHus MyHHLIMIANBHOR yCITyTry, KOTO-
PBIi MCUMCIIAETCS CO AHA PErHCTPalMu 3a1poca M JOKYMEHTOB U (MJIH) HHGOpMAaLHUH,
HEOOXOIUMBIX 111 MPEROCTaBIeHUs MyHHIMIANEHOH YCITyTH, B A IMUHUCTpPaLHH, B
TOM YHCJIE B CIIy4ae, €CIIM 3apoc U JOKYMEHTHI U (WJIH) HHOpMaLys, HEOOX0IUMBbIE
IUTSL IpefoCTaBieHus MyHHLMNANBHONW YCIYTrH, MONAHBl 3asABUTENIEM MOCPEACTBOM
MOYTOBOrO OTIMPABJICHUSA B AJMHMHHCTPAUMIO COCTABISIE€T ABAALATh MATH pabovmx
JHEN.

2.4.2. MakcumanbeHBIid CPOK MpeaocTaBieHuss MyHUIMIANIBHOM yCITyr, KOTO-
PbIii MCUHCIIAETCS CO JHA PErHCTPALMHU 3apoca U JOKYMEHTOB U (HJH) HHGOpMaLHUHy,
HEOOXOIMMBIX AN mpenocTaBieHds MyHuuunansHoit ycmyru, B EIIIY/PIITY co-
CTaBJIseT ABaUATh MATH pabOYMX JAHEH.

2.4.3. B ciry4ae, eciny 3asBlIe€HUE H NOKYMEHTHI M (MH) HH(OopMauus, Heobxo-
JIUMBI€ JUIA MPENOCTaBNeHUsT MyHHLMIIANBHON yCiIyry, noJaHsl 3assureneMm B MOL],
obmuii cpok npenocrasneHus MyHHUMOATLHON YCITyTH, YCTaHOBJICHHBIH B ITyHKTE
2.4.1. HacTOsLIEro pasfena, yBeIMYMBaeTCs HA CPOK MEpefavu 3anpoca M JOKYMEH-
TOB U (Mnu) HHPOpMALUM, HEOOXOAUMBIX I MPENOCTaBICHUS MyHHLMNAIBHOM
yenyry, u3 M®LI B AqMUHUCTpalMIO B COOTBETCTBHH ¢ COrlallieHUeM O B3aUMOJIEH-
CTBUH.

2.5. HopmaTHBHBIE IPaBOBBIE aKThl, PEryJIMPYIOLIME NpeaocTaBieHde MyHu-
LUIATBHOHN YCIIYTH.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJNUPYIOLIMX MPEIOCTaBICHHE
MyHHUMNANBHOW YCIyrd, pa3MelleH Ha OQHUMaIbHOM caiTe AJIMUHUCTpaLHU
(slavyansk.ru/article/a-4933.html), B ®enepansHoM peectpe u Ha EIY
(gosuslugi.ru/structure/2340200010000478800), PIII'Y (pgu.krasnodar.ru/structure/
detail.php?orgID=158512).

2.6. VcuepnbiBaronuii nepeyeHsb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH
C 3aKOHOJATENbHBIMH WJIM MHBIMH HOPMAaTUBHBIMHU NPABOBBIMHM aKTaMH Ui NpeHo-
crapiieHus MyHULIUIIATBHOMN yCITyTH:

2.6.1. 3asgBUTENE MOXET MPEICTABUTH 3asBIECHUE H NOKYMEHTHI OJIHUM M3 Clie-
JYIOLIMX COco60B:

a) B 2IeKTpoHHOM (opme mocpencrsom EINT'Y, PIITY.

B cnydae HampaBCHUS 3afABJIEHHMA M NPUJIAraeéMbIX K HUM JOKYMEHTOB yKa-
3aHHBIM CIIOCOOOM 3asBUTEJIb, MPOLIECAUIMI MPOLEAYPhl PErMCTPALY, HICHTH(HKA-
UMY ¥ ayTeHTU(PHUKALMU C UCTIONB30BaHUeM (periepanbHOi rocy napcTBeHHOM HHGOp-
MalMOHHOM cucteMbl «EauHas cucTteMa MASHTUQUKAIMU M ayTeHTU(GUKAUUUA B UH-
¢pactpykrype, obecneuynBaromeii HHPOPMAIUOHHO-TEXHONIOIHYECKOE B3aHMOJEH-
cTBUe WHGOPMALMOHHBIX CHCTEM, HCIONB3YEeMBIX U MPENOCTAaBICHHS Trocynap-
CTBEHHBIX ¥ MYHHLHMIAIBHBIX YCIIYT B 3JIeKTpOHHOU (opme» (manee — ECUA) wiu
MHBIX FOCYJapCTBEHHBIX HH(OPMALMOHHBIX CHCTEM, €CIIM Takue rocyIapCTBEHHBIE
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MH(}OpPMaLMOHHBIE CUCTEMBI B ycTaHOBNeHHOM [IpaButenscTBoM Poccuiickoii dene-
pauuu mopsake obecneyuBarot Bzaumopeiicreie ¢ ECHIA, npu ycioBHH COBMAJEHUS
CBeNEHHH 0 HU3MIECKOM JIMIE B YKa3aHHBIX HHPOPMAIIMOHHBIX CHCTEMaX, 3amoJIHs-
er (opMy 3asdBJI€HHS C HCIIOJIH30BAHHEM UHTEPAKTUBHOM ()OPMBI B 3JIEKTPOHHOM BH-
Ie.

3asBreHHE HaNpaBIIAETCS 3asBUTENIEM BMECTE C MPUKPEIUIEHHBIMU 3JIEKTPOH-
HBIMHM JOKYMEHTaMH, YKa3aHHBIMH B MOAMyHKTax 2.6.3.-2.6.4. HacTOALIEro paszaesa.
3asBlicHHE MOAMKCHIBACTCSA 3asABUTENIEM MPOCTO BJIEKTPOHHON IOIMMCEHIO, JTHO0
YCHJICHHOM KBaTM(HIMPOBAHHON 3JIEKTPOHHOMN MOIIUCEIO, MO0 yCHUIICHHOH HeKBa-
JUGUUMPOBAHHON NOAMHCEHIO, CepTH(HUKAT KIIFOYa NPOBEPKH KOTOPOH CO3AaH U HC-
HOJIB3yeTCs B uHdpacTpykrype, obecreunBaromei HMHGPOPMALHOHHO-
TEXHOJIOTHYECKOE B3aUMOJECHCTBHE MH(GOPMALMOHHBIX CHUCTEM, HCIONb3YyEeMbIX IUIA
NpPeNOCTaBJIEHUS rOCYJApPCTBEHHBIX M MYHHLMNAIBHBIX YCIYT B 3JIEKTPOHHOH ¢op-
Me, KOTOpas CO3HAeTcs M MPOBEPAETCS C HCIONB30BAaHUEM CPENCTB JJIEKTPOHHOM
MOJITUCH U CPEACTB yIOCTOBEPSIOILErO LEHTPa, HMEIOIIUX MOATBEPKAECHUE COOTBET-
CTBHS TPeOOBaHMAM, YCTAHOBJICHHBIM (hefiepabHBIM OPraHOM UCIOJHUTENBHOM Bia-
cTH B obnactu obecnieueHHs 6€30MACHOCTH B COOTBETCTBHU C YacCThIO 5 craTbu §
DenepanbHpiid 3akoH oT 6 anpesa 2011 r. Ne 63-P3, a Taroke NpH HAJIMYHM Yy Bia-
Jenbla cepTHdHKaTa KIFo4Ya MPOBEPKH KIT0Ya MPOCTOM dNIEKTPOHHON MOMAIMCH, BbI-
JAHHOTO €My MpH JIMYHOM NpUEME B COOTBETCTBUH C [IpaBMIaMM HCIIOIB30BaHHA
MPOCTO# 3JIEKTPOHHOM MOANKCH MpH 0OpalleHHH 3a MOJyYEHHEM rOCyIapCTBEHHBIX
U MYHULMIAIBHBIX YCIYT, YTBEPXKACHHBIMH MocTaHoBIeHUeM [lpaBurenscTBa Poc-
cuiickoii denepauuu ot 25 suBapsa 2013 r. Ne 33 «O6 MCmONB30BaHUM MPOCTOM
3JIEKTPOHHOM MOANMKUCH NMPH OKa3aHUHM FOCYAAapPCTBEHHBIX U MYHULMIAIBHBIX YCIIYT,
B COOTBETCTBUHM C [IpaBHnamu onpenesneHus BUIOB JIEKTPOHHOM MOAMUCH, UCTIONb-
30BaHME KOTOPBIX AOIYCKAeTCs NP 0OpaLIeHHH 3a MOJy4YEeHHEM IOCYIapCTBEHHBIX U
MYHHLMIANBHBIX YCIIYT, YTBEPXKACHHBIMH NOCTaHOBIeHHEM [IpaBurtenscTBa Poccuii-
ckoit ®enepauuu ot 25 uroHa 2012 r. Ne 634 «O Bumax 3JI€EKTPOHHOU IOJAMUCH, HC-
NOJIb30BAHHE KOTOPBIX NOIYCKAaeTCs NMpU 0OpalleHHH 3a NMOJYYEHHUEM IOCYIapCTBEH-
HBIX M MYHULIMOATBHBIX YCIyr» (Hanee — yCHUJICHHAs HEKBATU(UIMPOBaHHAs JEK-
TPOHHAS MOJIIMCE).

B nensx npexocrasnesus MyHUIUMNAIBHON YCITyTH 3asBUTENIO obecneyrBaer-
¢ B MOLI noctyn k EINT'Y, PIII'Y B cooTBETCTBHM C nOCTaHOBJIEHUEM [IpaBuTenb-
crBa Poccuiickoit ®enepauuu ot 22 nekabps 2012 r. Ne 1376 «O6 yTBepkaeHUH
[TpaBun opraHM3alud JEATENSHOCTH MHOTO()YHKUHMOHAIBHBIX LIEHTPOB NPENOCTAaB-
JICHUS TOCYAapCTBEHHBIX U MYHULMIATBHBIX YCIIYT).

6) Ha OyMa)XHOM HOCHTEJNIe MMOCPEACTBOM JIMYHOTO OOpalleHus B AJIMHHH-
CTpauuio, B ToM yucie yepes MOL] B coorsercTBuu ¢ CornameHueM O B3aUMOIEH-
CTBHH, JTUOO MOCPEACTBOM MOYTOBOTO OTIPABJIEHHUS C YBEOMJIEHHEM O BPYYCHHUH.

2.6.2. JIoKyMEeHTBI, pUJIaracMbple 3asBUTENIEM K 3asBJIICHHUIO, IIPEICTABIIIEMbIE
B 3JIEKTPOHHOM (popMe, HanpaBiAOTCS B ClIeAyomux Gopmarax:

a) xml - 11 JOKYMEHTOB, B OTHOLIEHHH KOTOPBIX YTBEPHKIEHBI (JOPMEBI U Tpe-
6oBaHus 10 GOPMHUPOBAHHUIO INEKTPOHHBIX JOKYMEHTOB B Bune (aitioB B dopmare
xml;
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6) doc, docx, odt - s TOKYMEHTOB C TEKCTOBBIM COAEpIKAHHEM, HE BKJIHOYa-
oMM (GopMyIBl (332 MCKIIIOYEHHEM MTOKYMEHTOB, YKa3aHHBIX B MOMAMyHKTE "B"
HACTOAILEro IMyHKTa);

B) xls, xIsxX, ods - U151 JOKYMEHTOB, COAEpIKAILMX PACYETHL;

r) pdf, jpg, jpeg, png, bmp, tiff - A% TOKYMEHTOB C TEKCTOBBIM COIEPIKAHHEM,
B TOM YHCJI€ BKIIOYAOIUX GopMynbl H (M) rpagudueckue u3odpaxeHus (3a uc-
KJIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B MOMAIMYHKTE "B" HACTOAIIEro IyHKTA), a TaK-
K€ JJOKYMEHTOB C rpaQ) UIeCKHM COAEpIKAHHEM;

I Zip, rar — JUIs CXKaTBIX JOKYMEHTOB B OJUH (aiir;

€) sig — U1 OTKPEIUICHHOM YCHIIEHHOW KBaTM(GUUMPOBAHHOMN JJIEKTPOHHOM
TO/ITHCH.

B ciy4ae eciu OpHrHHaNBl JOKYMEHTOR, IPMIAraeMsIX K 3ampocy, BEIIAHbI U
MOANMCaHbl YIIOJTHOMOYEHHBIM OpraHOM Ha OyMaXXHOM HOCHTENe, IOIyCKaeTcs
¢$opMHpOBaHHE TAKUX JOKYMEHTOB, MPEACTABIISEMBIX B 3JIEKTPOHHOMN (opme, myTeMm
CKaHMPOBaHHs HEMOCPEJCTBEHHO C OPHIMHANA JOKYMEeHTa (MCIONb30BaHHWE KOIHA
He JIOIyCKaeTcs), KOTOpPOe OCYLIECTBIIAETC C COXpPaHEHHEM OpHEHTAlMH OpHIHHANA
nokyMeHTta B paspemrenud 300 - 500 dpi (MacmTab 1:1) M BcexX ayTeHTHYHBIX NpH-
3HaKOB MOJJIMHHOCTH (rpaduyeckoil MOINUCH JHML@, [MEeYaTd, YIJIOBOrO LITamia
651aHKa), C UCTIOJIB30BAHUEM CJIEAYIOIMX PEXKUMOB:

"qepHO-6enbiii" (MpU OTCYTCTBUM B HOKyMEHTE rpaduueckux W300pakeHUi u
(WIH) LBETHOTO TEKCTA);

"oTTeHKM ceporo” (NpH HATMYUM B HOKYMEHTe rpaduyeckux H300pakeHHH,
OTJIMYHBIX OT LBETHOTO rpadMuecKoro H300pakeHus);

"uBeTHON" WK "pexHM MONHOH 1BeTonepenayu” (NP HATHYUM B JTOKYMEHTE
LBETHBIX rpapMIecKUx U300paXkeHui OO LIBETHOrO TEKCTA).

KonudectBo (aityioB JODKHO COOTBETCTBOBATh KOJUYECTBY HOKYMEHTOB,
KaXBIA U3 KOTOPBIX CONEPIKUT TEKCTOBYIO U (MIIH) rpadMuecKyto HHPOPMALHIO.

JIOKyMEHTBI, NpuiiaraeMple 3asBHTENEM K 3asABJICHHIO, IPENCTABIsIEMBIC B
3NIEKTPOHHOM opMe, HODKHBI 0OecrnevuBaTh BO3MOXHOCTh UISHTH(PULIMPOBATH 10-
KYMEHT U KOJTMYECTBO JIUCTOB B IOKYMEHTE.

2.6.3. B ciryyae obpaieHus ¢ 3asgBJIEHHEM O MperoCTaBIeHHH MyHUIHIAIb-
HOM yCITyr HEOOXOHMMBIMHU JUIA MpefocTaBNieHHs MyHHULHMIANBHON YCIYrH NOKY-
MEHTaMH, MOUIEXKAIMUMHY MPENCTABIECHUIO 32 BUTENIEM CaMOCTOSATEIBHO, IBIIAIOTCA:

1. 3asBneHue 0 npeocTaBieHMd MyHHULUNIATBHON YCIIyTH 10 JOpMe COryIacHO
OpWIOXKEHHIO 1 K HacTosmeMy AJQMUHHCTPAaTHBHOMY PErJIAMEHTY, 3alOJHEHHOE 110
o0pasiy B COOTBETCTBHM C NMPHJIOKEHHEM 2 K HACTOSAIEMY AJMHHHCTPATHBHOMY
perylaMeHTy, KOTOpOe 3asBUTENb MOXET MOJATh JIOOBIM CHOCOOOM, YKa3aHHBIM B
nonyHkre 2.6.1 HacTosmero A IMHHHUCTPAaTUBHOIO PErJIaMEHTa.

B ciyyae monayu 3asABJICHUS B 3JICKTPOHHOM BHUIE (OpMHUpPOBAHHUE 3asBIICHUA
OCYLIECTBJIAETCS MOCPEICTBOM 3arOfHEHHS 3ajABUTENIEM MHTEPaKTUBHON (OpMEI Ha
EIII'Y, PIII'Y 6e3 HEOOXOAUMOCTH HOTOJHUTENEHOM MOJAYH 3asABJICHHS B KaKOM-
6o uHO# dopme.

2. IOKyMEHT, yXOCTOBEPSIOLIHI JIMIHOCTD 3aBUTENS WIM NPEJCTABUTENA 3a-
sBuTeNs (B CiIy4ae MPEICTaBJICHUS 3asBICHUSA U NMpPUJIAraeMbIX K HEMY HOKYMEHTOB
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NOCPEACTBOM JIMYHOTrO obpameHus B AIMHHHCTPALHIO, B TOM qucite yepe3 MOLI).

B cnyuyae HampaeneHus 3asBieHus nmocpenctsoM EINY cBeneHus U3 JOKY-
MEHTa, YIOCTOBEPSIOIIEro JIMYHOCT 3aiBUTENA, MPEACTABUTENA POPMUPYIOTCA NPH
HOATBEPKICHUM YYeTHO! 3anucH B EnuHoil cucreMe HIeHTH(GUKALMHN U ayTeHTUU-
KallM{ U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX yKa3aHHOW YYETHOW 3allMCH M MOTYT
OBITH MPOBEPEHHI IyTEM HAINpaBJEHHs 3apoca ¢ UCIOTb30BAHHEM CHCTEMBI MEXBe-
JIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBH.

3. JIOKyMEeHT, MOATBEP)KAAIOIIMHA [OMHOMOYHS MpENCTaBUTENs (B ciiy4yae 00-
palleHHs IPENCTABUTENA 3asBUTEIS).

B cnydae npenocraBieHHs NOKYMEHTOB B 3JIEKTPOHHON ¢opMme mocpeacTBoM
EII'Y, PIII'Y B COOTBETCTBUM C MOMITYHKTOM «@» IMyHKTa 2.6.1. HacTosmero Aamu-
HHUCTPAaTHBHOIO perjiaMeHTa JOKYMEHT HOJDKEH OBITh MOINHMCAH YCHJICHHOH KBaIH-
(uEpOBaHHOM 3JIEKTPOHHON MOANKUCHI0 HOTapUycCa.

4. JIOKyMEHTBI, YNOCTOBEpSIOLIME JHYHOCTh WIEHOB CEMbH, HOCTUTIUHX
14 netHero Bo3pacra.

5. JIOKyMeHTBI, MOATBEPXKIAIOLINE POACTBO: CBUIETEIHCTBO O POXKAEHHUH, CBH-
JIETENBCTBO O 3aKIIFOYeHHH Opaka, CrpaBKa O 3aKIFOYEHHM Opaka, CBUIETENLCTBO O
pacTop>keHHM Opaka, CBUIETENBCTBA O MOCYapPCTBEHHONW PErucTpalMy aKTOB rpa-
JIAHCKOTO COCTOSIHHS, BBIJAHHBIE KOMIIETEHTHBIMM OpraHaMH HHOCTPaHHOIrO rocy-
JapCcTBa W MX HOTapHalbHO YIOCTOBEPEHHBIH MEPeBOJ Ha PYCCKHUH A3bIK (MpU HMX
HAQJIMYUH), CBUAETENHCTBA OO0 YCHIHOBIEHHHM, BBIJIAHHBIE OpPraHaMH 3allMCH aKTOB
IPaXAAHCKOrO COCTOSHHSA HJIM KOHCYJIBCKMMHU YupexxaeHusMH Poccuiickoii ®enepa-
UMM (MpY MX HAJIMYHMM), KOMUA BCTYNMBIIErO B 3aKOHHYIO CHJIY PEIUEHHS COOTBET-
CTBYIOLIErO CyJia O NPU3HAHUM IPOKJAHNHA YIEHOM CEMbH 3asBUTEN (MPH HATHYUH
TaKkoro peuIeHus1), CBUAETENbCTBA O MepeMeHe (paMuIuK, UMEHH, OT4ecTBa (MpU MX
HATHYHH).

6. [loroBop HaiimMa »WJIOro nmoMeueHus (B ciiy4ae, €Ciii 3aBUTeIb I YIEHBI
CEMBH 3asBUTENS SBJIOTCS HAaHUMATEJIMM JKHJIOrO MOMELIEeH s Xuwioro ¢oHaa co-
LHaIBHOIO UCIIOJIB30BAHUS 110 JOrOBOPY HaiiMa).

7. IlpaBoycTaHaBIMBAIOIIKE JOKYMEHTHI Ha XHJI0O€ [OMeIeHue (B Ciiydae, ec-
JIM IPaBO 3asABHUTEN MM YIEHOB CEMBH 3asBUTENS HA XKUIIOE [IOMEIICHHE HE 3apert-
CTPUPOBaHO B ENMHOM rocynapCTBEHHOM PeeCcTpe HEABKHMOCTH).

8. O0s3aTeNbCTBO OT 3aABUTENS M BCEX COBEPIUEHHOJIETHUX WIEHOB CEMBH 00
OCBOOOXKIEHUH JKMJIOTO TOMEILEHHUS, MPENOCTaBIEHHOTO MO JOrOBOPY COLMAJIBHOIO
Halima (B ciTyyae, €ClI IUTAaHUPYETCs OCBOOONUTH 3aHHMAaeMOe >KHIIOe MOMeLIeHHe
[OCJIE NPEIOCTABJICHUS. HOBOI'O JKUJIOTO MOMEIIEHHUs, €CITH JKWIBE MNPeI0CTaBIAETCA
HE B JIONOJIHEHUH K UMEIOLIEeMYCs ).

9. MenuuMHCKOe 3aKII0YEHHE, NOATBEPXKIAIONICEe HAMMYUE TDKEN0H (opMbI
XPOHUYECKOro 3aboseBaHus (B Cliydyae, €CJIM 3asBUTENb CTpalaeT ToKenoi (hopmoii
XPOHHYECKOro 3ab0JieBaHUs WM NMPOXKUBAET B KBAPTHUPE, 3aHATOH HECKOJILKHMH Ce-
MbBSMH, €CIM B COCTaBE CEMBbHM MMeeTcs OONBHOM, CTpajarolmuil Tsokenoi gopmoit
XPOHHYECKOro 3a00IeBaHHS).

Konuu 10KyMEHTOB, yKa3aHHBIX B HACTOSAIIEM ITyHKTE, NPEICTABIAIOTCS BMe-
CT€ C NOIMHHUKAMH, KOTOPBIE ITOC/IE CBEPKU BO3BPAILAIOTCS 3aABHTEIO.
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2.6.4. B cnydyae oOpamieHus C 3asBJICHUEM O MPeNoCcTaBiieHUH MyHHULMIAIb-
HOM yCloyrd HOKyMEHTaMH, INOMIEKAIIUMH MpPEACTABICHHIO B PaMKaX MEXBEIOM-
CTBEHHOr0 HH(OPMALMOHHOTO B3aUMOAEHCTBUS, HO KOTOpBIE 3asBHTENb BIIPABE
HPEICTaBUTH O COOCTBEHHON WHULUATHBE, ABJIAIOTCA:

1. Ceenenus u3 EnuHOro rocy1apCcTBEHHOIO peecTpa 3anKceil akToB MpakJaH-
CKOT'O COCTOSHHS O POXICHHH, O 3aKJIFOYSHHH Opaka, 0 pacTopxeHuH Opaka, o cMep-
TH, O IEPEMEHE UMEHH;

2. ITpoBepka coOTBETCTBUS (paMHIbHO-HMEHHOH PYNIIbI, AaThl POXKAEHHMA, 110~
na u CHUJIC;

3. CeemeHus 0 macmopTax rpaxiaHuHa Poccuiickoit ®epepauuu (Ha 3asBHUTe-
o1, npencrasurens OJI 1 BceX WIEHOB CEMBH cTapuie 14 yer);

4. Cpepenust u3 ENMHOrO rocyapCTBEHHOTO PeecTpa HEIBHMKHMOCTH 06 06b-
€KTaX HEIBHXHUMOCTH;

5. CBeeHus O perlCTPaLIOHHOM y4eTe [0 MECTY JKUTENbCTBA (Ha 3asBUTENS
H BCEX YJICHOB CEMBH).

6. Cenenus u3 bTH o HanM4YMM 3aperucTpUpOBaHHBIX NPaB OTAENILHOrO JIMLA
Ha JKHJTBIE TOMELIEHHS 0 COCTOSIHUIO 10 1998 ropa.

JlokyMeHTaMu, NOJIeKaUMMHU PEACTaBICHUIO B paMKaX BHYTPHBEJOMCTBEH-
HOro MH(GOPMAUHMOHHOIO B3aUMOJAEHCTBHA, HO KOTOpBIE 3asgBHUTEJL BNpaBe Mpeacra-
BHUTB [0 COOCTBEHHOM MHULIATHBE, ABJISIOTCS:

1. Pewienne AAMUHHCTpaUMH O NMPU3HAHWHM TPaXKIaHWHA MATOUMYIIHM (TIpH
o0paleHun 3aBUTENs, OTHOCAIIErocs K KaTerOpUM MalloOMMYIIMX [PaXIaH).

2. PeuwieHue AZAMHHUCTPALMU O NMPU3HAHUU XKUJIOTO MOMELIEHHS, 3aHUMaeMO-
r0 rpaXAaHHHOM M YEHaMH CeMbH, HEMPHIOAHBIM AJI IPOXKUBAHMS, UIIM O IIPU3HA-
HHM MHOTOKBapTHPHOIO JIOMa, B KOTOPOM OHH NPOXHMBAIOT, aBapUIHBIM M IOJUIE-
JKalKuM CHOCY.

3. CBeneHus 0 HaIMYMM (OTCYTCTBHM) JKHIBIX OMEIUEHHUH 1O JI0roBOpaM Co-
UHMaNbHOrO HaiiMa, OroBopaM HaiMa JKWIBIX MOMELIEHUH COUMAILHOrO MCIIONb30-
BaHMs.

4. Ceenenus O (akre HarpaBieHHs YBEAOMJICHHUS O NPEJOCTaBIEHHM JKUIJIOTO
MOMeLIeHHs 10 IOTOBOPY COLMANBHOrO HakiMa (Ha 3asBUTEIA).

BrlieykasaHHble JOKYMEHTH! 3alpailMBalOTCS AJMUHMUCTpauued B ¢opme
3JIEKTPOHHBIX JOKYMEHTOB COIVIACHO YTBEPMJEHHBIM (opMaM 3ampocoB, KOTOpPEIE
MOAIMUCHIBAIOTCS JJIEKTPOHHOM LM(POBOH MOAMHMCHIO, C HCIIOJL30BAaHHEM €IMHOKN
CHCTEMBI MEXBEIOMCTBEHHOr0 JJISKTPOHHOIO B3aUMOJCHCTBHSA M MOMIIIFOYAEMBIX K
Hell perMoHaJIbHBIX CUCTEM MEXBEIOMCTBEHHOrO 3JIEKTPOHHOIO B3aMMOEHCTBHA
WM Ha OYMaKHOM HOCHTEJIE, COrTaCHO TPeOOBaHUAM, PEyCMOTPEHHBIM ITyHKTaMHU
1-8 wyactu 1 crareu 7.2 ®enepanpHoro 3akoHa Ne 210-03, no no4re, KyprepoM WU
NoCpeacTBOM (haKCUMHIBHOM CBA3M NP OTCYTCTBMHM TEXHMYECKOH BO3MOMHOCTH
HalpaBJICHUsA MEXBEJOMCTBEHHOIO 3ampoca.

2.6.5. Ilpu obpaleHuu ¢ KOMIUIEKCHBIM 3alPOCOM 3asBUTENb OJHOBPEMEHHO C
HuM nojgaer B ML cBeneHus, JOKyMeHTHI M (W) HHPOPMALMIO, NIPETyCMOTpPEH-
Hble HOPMATHBHBIMH NPABOBBIMM aKTaMH, PEryJIMPYIOIIMMH OTHOIICHHMSA, BO3HHUKA-
IOIIKME B CBA3M C MpPEHNOCTAaBJICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoce rocynap-
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CTBEHHBIX M (MJIM) MyHHUUMOAIBHBIX YCIYT, 33 UCKIIIOYEHHEM JOKYMEHTOB, Ha KOTO-
pble pacrpocTpaHseTcs TpeboBaHHe MyHKTa 2 9acTu 1 cTateu 7 PelepanbHOoro 3aKo-
Ha oT 27 wmrons 2010 r. Ne 210-®3 «O6 opraHu3auud MPEIOCTaBJIEHHA rocCynap-
CTBEHHBIX U MYHHMIMIAIBHBIX YCIyT», & TAKKe CBEJEHUH, JOKyMEHTOB M (MJIH) HH-
(dopMauuH, KOTOpPEIE Y 3asABUTENSI OTCYTCTBYIOT M JOJDKHBEI OBITH MOJY4YEHBI 10 pe-
3yJBTaTaM [PEeJOCTABJICHHs 3aSBUTENI0 MHBIX YKa3aHHBIX B KOMILUIEKCHOM 3aripoce
roCyJapCTBEHHBIX M (MJIM) MyHMUMNATBHEIX yeuyr. CBeleHns, JOKYMEHThl M (MIu)
MHPOPMALIMIO, HEOOXOOUMBIE U MPENOCTABICHUS IOCYJAPCTBEHHBIX M (WJIM) My-
HULMIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe, U MOJyYaeMbIe B OpraHu-
3aUMAX M Y YIOJHOMOYEHHBIX B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoi
denepauyu SKCIEPTOB B PE3yNbTaTe OKa3aHWs YCIYT, KOTOPBIE ABIAIOTCA HEOOXo-
JUMBIMH U 00S3aTeNIEHBIMU TS TIPEJOCTABIIEHHS IOCYJAPCTBEHHBIX M MYyHHUIMIAIIE-
HBEIX YCIyT, 3asBuTesb mojaer B MLl 0qHOBPEMEHHO C KOMILUIEKCHBIM 3allpOCOM
CaMOCTOSTENBHO.

2.6.6. Opran, npefocTaBIAOLMi MyHUIMIIANEHYIO YCIIYTY, HE BIIpaBe:

1) Tpe6oBaTh OT 3asBUTENS MPENOCTABICHUS JOKYMEHTOB M HH)OPMALHMU MU
OCYILIECTBJICHHS NEWCTBHIA, NpPEAOCTAaBICHHE WM OCYLIECTBJICHHE KOTOpBIX HE
NpeayCMOTPEHO HOPMATHBHBIMH NIPABOBBIMU aKTaMH, PErylUpYIOLIMMHU OTHOLIEHUS,
BO3HHMKAIOLIME B CBA3U C NpeAocTaBieHdieM MyHUUMIAIBHOM YCITyTH;

2) TpeGoBaTh OT 3asBUTENS MPENOCTaBICHUS JOKYMEHTOB H MH(pOpManuu, Ko-
TOpbIe HAXONATCS B PACMOPSDKEHUH OPraHoB, MPENOCTABIAIOMMX MyHHUHUNANBHBIE
YCJIyTH, UHBIX FOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIEHUs, Op-
raHu3anui, B COOTBETCTBUM C HOPMAaTHBHBIMHU NpaBOBBIMH akTaMu Poccuiickoii ®e-
Jepalyy, HOpMaTHBHBIMYU NPaBOBBIMH akTaMH cyOBekToB Poccuiickoit denepanmy,
MYHHLUHUIAIBHBIMY MPAaBOBBIMU AKTAMH;

3) TpeboBaTh OT 3asABUTENS COBEPLUCHUS MHBIX ACHCTBHUI, KpOME MpPOXOXJe-
HUSL MOCHTUGHUKAIMU U ayTEeHTU(UKALUM B COOTBETCTBUM C HOPMATHUBHBIMH MpaBo-
BBIMH akTaMu Poccuiickoii denepanuu, yKka3zaHus LeId NpUeMa, a TAKoKe MpeJoCTaB-
JIeHUs CBeleHHH, HeOOXOAUMBIX IS pacueTa JUTUTENSHOCTH BPEMEHHOrO HHTEpBaa,
KOTOpBIA HE0OX0IMMO 3a0pOHUPOBATH U1 NPHEMa;

4) TpeboBaTh OT 3asBUTENS MPEIOCTABJICHUSA JOKYMEHTOB, MOATBEPHKAAIOMIMX
BHECEHHE 3asBUTENIEM IUIaTHI 33 MPEJOCTaBIeHHe MyHUIMIIAIBHOH yCITyTH;

5) oTKa3pIBaTh B MpHUEME 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul
npenocraryieHHss MyHUIMIANBHOM yCIyrd, B Cilydyae, €cliM 3alpoc M JOKYMEHTHI,
HEeoOXoAUMBIE [UIA MpenocTaBieHus] MyHHUMNATBHON YCIyrd, MOJaHbl B COOTBET-
CTBMM C UH(}pOpMAIMed O Cpokax M IMOPSAKE MNPENOCTaBIEHUS MyHHUUNATBHOU
ycnyrd, onyonuxoBanHoi Ha EINT'Y, PIITY;

6) OTKa3bIBaTh B MpPEAOCTaBICHHH MyHMLIMNANBEHOH YCIYrd B Cydae, eciu
3ampoc U AOKYMEHTHI, HeOOXOOUMBIE VI NpeNoCTaBIeHUs MyHUIMIAIBHOMN YCIIYTH,
NOAAHBI B COOTBETCTBUM C HH(pOpPMALMeif O CpOKax Y MOpsaKe npeaocTaBieHus My-
HUUMNAIBHON yciryru, onybnukoBanHo# Ha EINTY, PIITY;

7) TpeboBarh NpH NpenocTaBieHUd MyHHIMOATEHOR YCIyTH MO SKCTEPPHUTO-
pHATEHOMY MPUHLIMITY OT 3asBHTENA (NpeacTaBuTens 3asBuresis) wid MOL] npeno-
CTaBJICHUS IOKYMEHTOB Ha OyMa@KHBIX HOCHTENAX, €CIM HHOE He IpeXyCMOTPEHO
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(enepaNbHBIM 3aKOHOJATEIECTBOM, PErNIAMEHTHPYIOIMM NPEIOCTABIEHHE MYHHULH-
MaJBHBIX YCIIYT;

8) TpeboBaTk OT 3asABUTENs MPEACTABJIEHUS HOKYMEHTOB M MH(pOpPMaLHH, OT-
CyTCTBUE H (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE YKA3BIBAJIMCH [IPH IIEPBOHAYATLHOM
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX I NPEIOCTABICHHS MyHHUIUIATBHOM
YCIIyrH, JTM00 B MPENOCTABICHHH MYHHLMIIATBHOMN YCIyTrd, 32 MCKIIOYEHHEM CIEy-
IOIUX CITyYaeB:

a) M3MeHeHue TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOMIUXCS
NPEIOCTaBIEHHd MyHHUMUIIATBEHON YCIYrH, MOCie MePBOHAYANBHOMN MoJauu 3asBiie-
HHSA O NIPEOCTABJICHUH MyHULUIIAILHON YCITyTH;

6) Hanuuue OMOOK B 3asIBJICHHU O MPEIOCTABIEHHH MYHULMNAILHON YCIIyTH
M JIOKyMEHTaX, NONAaHHBIX 3asSBHUTENIEM IOCIE MEPBOHAYAIBFHOTO OTKaza B IpHEMe
JOKYMEHTOB, HEOOXOMMMBIX IJIs MMPENOCTABICHUS MYHMIMIATEHOR YCIYrd, MO0 B
MPEOCTaBIEHUM MyHHMUHIIAIBHOM YCIIyTrH ¥ He BIJIIOYEHHBIX B NPEICTaBJICHHBIN pa-
Hee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKa JEHCTBHA NOKYMEHTOB HJIM M3MEHEeHHe HH(OpMAIUH I10-
clie MepBOHAYAIBHOrO OTKa3a B MPHEMe JOKYMEHTOB, HEOOXOIUMBIX I PEIOCTaB-
JIEHUS] MyHHULUIANBHOH yCIIyrd, TH00 B MPENOCTAaBICHUH MyHUIMIAIBHON YCITYTH;

) BBISABJICHHE JOKyMEHTAIBPHO MOIATBEPXKIEHHOro axra (MPU3HAKOB) OILH-
OOYHOro WJIM MPOTHUBONPABHOTO JeHCTBUS (6€3MeiCTBUS) TOJDKHOCTHOTO JIMLA Opra-
Ha, NPENOCTABIIOIEr0 MYHHLMIAIBGHYIO YCIYTy, MYHHUHIAIEHOLO CIIy)KaIlero,
paboTHHKAa MHOTO(QYHKIMOHANEHOTO LEHTPa, pabOTHHKA OpraHW3alHH, PeXyCMOT-
peHHoit yacTeio 1.1 craten 16 ®epepansHoro 3akoHa ot 27 uromnst 2010 r. Ne 210-03
«O6 opraHM3auMM MPENOCTABIEHUs IOCYJAPCTBEHHBIX M MYHHLMIAIBHBIX YCIIYT»,
[pH NMepBOHAYAIBHOM OTKa3e B NpUeMe JOKYMEHTOB, HEOOXOMUMBIX JUIA MpPEeIOCTaB-
JICHUS! MyHHLMIIAIBHOR YCIIYTH, TMOO B NPENOCTaBICHUH MYHUIMIATIBHON YCIIyTH, O
4YeM B IMCBMEHHOM BMIE 3a MOJNHMCBIO PYKOBOIMTEINS OpraHa, NpeXOCTaBJIAIOLIEro
MYHULUIATBHYIO YCIIYTY, PYKOBOIHUTEN MHOTO(YHKIHOHAIBHOIO LEHTpa MpHU Iep-
BOHAYAIFHOM OTKa3e B NpUEME OKYMEHTOB, HEOOXOIUMBIX IUI MpPEIOCTaBJICHUSL
MYHULMIAIBHON YCIIYTH, TUO0 pYyKOBOJUTEISI OPraHU3aluH, IMPeayCMOTPEHHOM Ya-
cteio 1.1 crarbu 16 ®enepansHoro 3akona ot 27 urons 2010 r. Ne 210-d3 «O6 op-
raHM3ally NPEeJOCTABIEHUS OCYAapCTBEHHBIX U MYHHIMIATEHBIX YCIIYT», YBEIOM-
JIIETCS 3asIBUTEIb, @ TAKKE NPHUHOCATCSA U3BUHEHUA 3a JOCTAaBJIEHHbIE HEYN0OCTBa;

9) TpeboBaTh OT 3afABUTEN MPEIOCTABJICHHS Ha OyMaXKHOM HOCHTENe IOKY-
MEHTOB U MH(OpMaIMy, 31EKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHEBI B CO-
OTBETCTBUH C IMyHKTOM 7.2 yactu 1 ctatbu 16 ®PepepansHOro 3akoHa ot 27 UIONA
2010 r. Ne 210-®3 «O6 opraHu3alMy NpPENOCTaBICHHUS FOCYIapCTBEHHBIX U MYyHU-
LHMMANBHBIX YCIYT», 32 HCKIIOYEHUEM CITy4YaeB, €CIIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHTHI JIUOO MX U3BATHE ABJAETCA HEOOXOOUMBIM YCJIOBHEM MPENOCTaBICHHS
MYHHLHNATIBHOM YCIIyTH, M UHBIX CIy4aeB, YCTAHOBJIEGHHBIX (elepabHbBIMU 3aKOHa-
MH.

2.6.7. 3asBuTeNb BIOpaBe OTO3BAaTh CBOE 3asiBJIECHHE Ha JOOOH cTamuu pac-
CMOTpEeHHUs, COITIACOBAHHMA WM MOJTOTOBKM JOKYMEHTa AJIMHMHHCTpanueli, obpa-
TUBIIKCH C COOTBETCTBYIOLIMM 3asBJIECHHEM B A IMUHHCTPALUIO, 60 B MDILI.
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2.6.8. IlpenocraBneHue MyHHLMNANBHOM YCIYI'H B ynpexnaromeM (mpoak-
THBHOM) p&XUME B COOTBETCTBHHU C 4acThio 1 cTareu 7.3 demepassHOro 3akoHa OT
27 wrons 2010 r. Ne 210-®P3 «O6 opraHu3aLUy NPEIOCTABISHUS FOCYAapCTBEHHBIX H
MYHHULHIIATBHBIX YCIIYT» HE OCYIIECTBIETCS.

2.7. HicuepnbIBalomuii nepeyeHb OCHOBAHHUM I OTKa3a B IpHEME NOKYMEH-
TOB, HEOOXOJUMBIX JJIA IpeI0CTaBIeHHs MyHHIUIAIBHOM YCITy I :

3asiBJIEHHE O NpeocTaBleHUH MyHHIMDATBHOM YCIyrH MONAHO B AJMHUHH-
CTpalMIo, B IMOJHOMOYHS KOTOPOH HE BXOOHUT INpeNOCTaBJieHHEe MyHULUNAIbHOM
YCIIyTH;

HEKOPpPEeKTHOE 3arloJIHeHWe O0f3aTeNbHBIX MoJledl B (opme 3asBieHHs O
npefocTaBieHUH MyHHUMNANBHOH yCIyrd (OTCYTCTBHE 3allOJIHEHHs, HEIOCTOBEp-
HOE, HEeMOJHOE JIMOO HEMPaBHIBHOE 3aII0JIHEHHUE);

IpeIOCTABICHHE HEMOIIHOr0 KOMILIEKTa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOAIIEro AJIMHHHCTPATHBHOIO PErjaMeHTa, HEOOXOIUMBIX ISl MPEA0CTaBICHHS
MyHuUUnaneHOH yCmyry;

NpeCTaBIeHHBIE 3aBUTENEM JOKYMEHTHI yTPaTHIIH CUITy Ha MOMEHT o0palie-
HUS 32 MyHUUMIAIGHOH yCnyrod (JOKYMEHT, yIOCTOBEpSIOLIMH JUYHOCTH, JOKY-
MEHT, YA0CTOBEPSIOIIHIA TOJHOMOYHS MPEICTABUTENS 3a1BUTENA, B Cllydae obpalue-
HUS 32 MPEAOCTaBIeHHEM MyHHIUNANBHON YCIYTH YKa3aHHBIM JIMLIOM);

NpeCTaBIeHHbIE 3asBUTENEM NOKYMEHTHI COJAEp AT HEJAOCTOBEpHBIE W (WJIH)
NPOTHBOPEYUBBIE CBENCHHUSA, MOMXYMCTKM W HCIPABJIEHUS TEKCTa, He 3aBepeHHELIE B
HOpsIAKE, YCTAaHOBJIIEHHOM 3aKOHOJATENbCTBOM Poccuiickoii denepauum;

nojaya 3asBICHHUA O MPEAOCTaBJICHMU MyHHLIUNATBHON YCIIyrH M JIOKYyMEH-
TOB, HEOOXOIMMBIX JUIA NPEeNOCTaBlIeHUs MyHHUIMIIAIBHOM YCIyTH, B 3JIEKTPOHHON
¢dopMe C HapyumieHHeM TpeOOBaHWH, YCTaHOBJICHHBIX NOAMYHKTamH 2.6.1., 2.6.2.
HACTOSAIIEro A IMHHHCTPAaTUBHOTO pErjlaMeHTa;

JOKYMEHTBI COJIEpXaT MOBPEMICHHS, HATMYHE KOTOPBIX HE MO3BOJIAET B MOJI-
HOM 00BbEMe UCIIONB30BaTh HHYOPMALIMIO U CBENEHUS, COICPIKALMEC B JOKYMEHTAX
JUIS IpeIoCcTaBIeHuss MyHUIUTIaIBHOM yCITyTH;

HecoOImoIeHHe YCTaHOBJICHHBIX cTaTheil 11 denepansHoro 3akoHa ot 6 anpe-
na 2011 r. Ne 63-03 «OO6 3/MeKTPOHHOH MOANMCHY» YCIOBH MpPU3HAHHS NEHCTBH-
TENBHOCTH, YCHIIEHHO! KBATH()HLIMPOBAHHOM 3JIEKTPOHHOM MOIIKCH;

3asiBJIEHHE MOJAHO JIMIOM, HE MMEIOIIUM IOJTHOMOYHMI MPEACTaBIATE HHTEpE-
CBI 3asIBUTEJIA.

Otka3 B mpueme AOKYMEHTOB Ul NMPENOCTaBIeHHA MyHUUMIAIbHON YCIyTH
HE MpENATCTBYET MOBTOPHOMY OOpAIEHUIO MOCIE YCTPAHEHHsS NPUYMHBL, OCITY-
JKMBIIEH OCHOBaHHEM IJI OTKa3a.

Pemenue 06 oTkase B mpHeMe JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6. HACTOS-
mwero AJIMUHHCTPAaTUBHOIO pernaMenTa, opopmisieTcss no opMe CorIacHO MpHUIIO-
MKEHHIO 5 K HACTOSIEMY A IMUHHCTPAaTUBHOMY PEIIaMeHTy.

Pemenue 06 oTkase B mpHeMe JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6. HACTOS-
ero AJMMHHMCTPAaTHBHOIO PErJIaMEHTa, HAaMpaBJIsAeTCs 3asBUTENIO CIOCOO0M, orpe-
JETICHHBIM 3asBUTENEM B 3asBJICHUH, HE MO3AHee paboyero s, CAEOYIOINEro 3a
JHEM IONyYeHHUs TaKoro 3ampoca, MO0 BBITAETCA B AEHb JIMYHOrO obpamieHds 3a
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NOJTy4YeHHEM yKa3aHHOro pemeHus B MOL] unu A MHHHUCTpALHIO.

2.8. HcuepnpiBaronuii nepeyeHb OCHOBAHHH IS MPUOCTAHOBJICHHUS B NPENO-
cTaBfieHUd MyHUIMNIAIBHOM YCITyTH.

OcHoBaHMs I NPUOCTAHOBICHHI MyHULMIIANBEHON YCIIYTH B COOTBETCTBHHU C
3aKoHOJaTeNbCTBOM Poccuiickoit denepaluu OTCYTCTBYIOT.

2.9. HUcuepnpiBaloluii mepeyeHb OCHOBAHMUM JJII OTKa3a B IMPENOCTaBICHUH
MyHHLIMIaNBHOM yCITy TH:

JOKYMEHTBI (CBENEHHS), MpEICTaBJICHHBIE 3asBUTENEM, NPOTHBOpEYaT IOKY-
MeHTaM (CBeIEeHHUAM), IOJYyYEHHbIM B paMKax MEXBEJOMCTBEHHOIO B3auMOZEH-
CTBHS;

NPEACTaBIEHHBIMH JOKYMEHTaMH M CBEJCHHMAMHU HE MOATBEPHAAETCA IpPaBo
rpakiaHHHa Ha NPeJI0CTaBJICHUE KUJIOTO MOMEIIEHHS.

Otka3 B npeAocTaBIeHud MyHHUHMNANBHON YCITyr HE NpensTCTBYET MOBTOP-
HOMY OOpalleHHUIO MOCHe YCTPaHeHUS IPUYMHEL, MOCTY)KHMBLUEH OCHOBAHMEM VIS OT-
Kasa.

2.10. ITepeuyeHs yciyr, KOTOpBIE ABIAIOTCS HEOOXOAUMBIMU U 00s3aTeNbHBIMU
JUTS TipeiocTaBleHuss MyHHLMNIAIBHON YCITyTH.

VYenyrn, HeoOXoauMBIe M 00sA3aTeNbHbIe MUI NpefocTaBiIeHus MyHUIMIaNb-
HOM yCJIyT'H, OTCYTCTBYIOT.

2.11. ITopsnok, pa3Mep ¥ OCHOBaHHA B3MMaHHs roCyJapCTBEHHOH MOLUIMHbI
WJIM MHOH IaThl, B3BMMAEMOMH 3a NMPEIOCTAaBIEHHE MyHHUIMITAIBHON YCIIyTH.

['ocynapcTBeHHass MOLUIMHA MM HMHas IUIaTa 3a mpeaocraBieHue MyHHIH-
NaJIBHOM YCIIyrd HEe B3UMaETCS.

2.12. MakcuManbHBIH CPOK OXUIAHMA B OYEPENM MpH MOAaye 3ampoca o
npenocTaBieHMd MyHHMUHMIAIBHON YCIIyTH, YCIYTH, NPEeNOCTaBIsIeMO OpraHu3alu-
eif, yyacTBytouieid B NpeAOCTaBIeHHMU MyHUUMNAIBHON YCIyrd, U NPH MOXy4YEHHH
pesyJsbTara npeaoCTaBJIeHHUs TAKUX YCITyT.

MakcumanpHOe BpeMs OXXHIaHHUsi B O4YepelH NpH mojadye AOKYMEHTOB JUIs
npefocTaByieHuss My HHLUMIANBHON YCITyTH HE IOJDKHO MPEBBILATh 15 MUHYT.

MakcumansHOe BpeMs OXHIAHUA B O4epeAd I IMOJNY4YEeHHs pesysbTara
npexocTaByieHUss MyHULUUIATBHOHN yCIIYyTH HE JOJDKHO MpeBbIIaTh 15 MHHYT.

2.13. Cpok M MOpANOK PErHCTpaudH 3arpoca 3asBUTENI O MPENOCTaBJIICHHH
MyHUUUNaTBHON YCIIYTH M YCIIyTH, PENOCTAaBIIIEMON Opradu3aluues, y4acTByomen
B MIPEOCTaBICHUH MyHUIMNIANBHOM YCITyTH, B TOM YMCJIE B AJIEKTPOHHOM (opme.

Ha ocHopanuu CornameHus O B3aMMOJAEHCTBMM MPH MOCTYIUIEHUU (MOJa4YM)
sasBienus B MOL], cnenpamict MOL] peructpupyer ero B 3JIeKTpOHHOH 6aze naH-
HBIX M mepemaer B OOwmmMi OTOEN C HCHOJNb30BaHHEM HMH(POPMAIMOHHO-
TEJIEKOMMYHHKALIMOHHBIX TEXHOJIOTHH MO 3aIMIIEHHBIM KaHaJIaM CBA3H.

B cimyyae, ecnu A MOMYYEHUS MYHUUMIANBHBIX YCNYI, YKa3aHHbIX B KOM-
IUIEKCHOM 3ampoce, TpeOyIoTcsl CBeIEHHs, NOKYMEHTHl u (i) WHGOpMaLHs, KOTO-
pbie MoryT 6bITh momydeHsl M®L] Tonbko MO pe3yiasraram NpPEeJOCTABICHUS HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCyHapCTBEHHBIX M (MJIM) MYHHLHIIAJBHBIX
YCIIYT, HanpaBJieHUe 3asBJICHUHA ¥ JOKyMEHTOB B AJMHUHHUCTPALMUIO OCYIIECTBIAETCS
M®IL] He no3aHee OqHOTO paboyero MHs, CAEOYIOEro 3a qHeM moinydenus MO ta-
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KUX CBENCHHH, NOKYyMeHTOB M (mii) HHpopMauuH. B yka3aHHOM cilydae Te4eHue
NPeNyCMOTPEHHBIX 3aKOHOAATENHECTBOM CPOKOB MPEJOCTABJIEHUS MYHHMUMIIAIBHBIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, HaYMHAETCs He paHee OHSA MOJy4YeHHS
3ajBJICHHI ¥ HEOOXOIMMBIX CBENEHHIA, TOKYMEHTOB U (MIH) MHPOpMaUUH AIMUHHU-
CTpaLuei.

Perucrtpaiys 3asBieHHs, NOCTYNUBIIEr0 B AJMUHHMCTPALHIO, HE3aBUCHMO OT
cnocoba ero JOCTaBKM OCYLIECTBIAETCS B IeHb MOCTYIUICHHS OOpalleHus 3asBHTENs
B MOPsAKE, YCTAaHOBIEHHOM MpaBWIaMH JEJIONPOU3BOACTBA AMUHMCTpauuu. Peru-
CTpauUs 3asBJICHUS, OCTYIMHBILETO B AIMHHMCTpalHio nocie 16.00 uiu B BBIXOA-
HO (HepabouMil MM Mpa3AHUYHEIA) IeHb, OCYLIECTBIISIETCSA B NEPBHIid 3a HUM pabo-
4uii neHb. [Ipu perucTpauuu 3asBjCHHIO NPHCBAHBACTCS COOTBETCTBYIOIMH BXOMs-
Ui HoMep.

2.14. TpeboBaHus K MMOMEILEHHAM, B KOTOPBIX NpemocraBisercs MyHHLH-
MajbHas yciyra, K 3ajly O)KMJaHHs, MECTaM I 3allOJIHEHHS 3allpoCcoB O MPENOCTaB-
JleHMH MyHHMUHMNANbHON ycimyrd, HHQOpMAaUMOHHEIM CTeHIaM C obpa3laMH UX 3a-
MOJIHEHHS M NEepevYHeM IOKYMEHTOB, HEOOXOOMMBIX I NPEeNOCTABIICHHS KakHOH
MyHUUMNAIBHOW YCITyrH, Pa3MEIeHHI0 U OQOPMIIEHHIO BU3YyallbHOM, TEKCTOBOH M
MYJIETHMEAMIHOW HHGOPMALMM O MOPSIKE MPENOCTaBIEHHS TaKOH YCIYrH, B TOM
quciie K 00ecreuyeHHI0 JOCTYIMHOCTH Il HHBAIMIOB YKa3aHHBIX OOBEKTOB B COOT-
BETCTBUH C 3aKOHOAATENHCTBOM Poccuiickoit dexepauyu 0 COLMATBHON 3allUTe HH-
BaJIUJIOB.

2.14.1. Tlpuém rpaknaH Ais NPENOCTaBJIEHUs YCIYTH OCYLIECTBIIAETCS B CIie-
LHAIBHO BBIIEIEHHOM JUIA 3THX Leneil moMenieHuu. [TomMemmeH s, B KOTOPBIX Mpeio-
cTaBisiercs MyHHUMIANBHAsA YCHOyra, IOJDKHBI COOTBETCTBOBAarb CaHMTApHO-
TUTHEHHUYECKUM NPaBUIaM M HOpMaTHBaM, IPaBHJIaM MOXKapHO# 6e3omacHocTH, 6e3-
omacHoctd Tpyna. [lomeweHus oOOpYNYIOTCS CUCTEMaMM KOHAMIMOHHUPOBAHUS
(oxnaXxaeHUs U HarpeBaHHs) U BEHTHJIMPOBAHUs BO3yXa, CPEACTBAMU OMOBELICHHUS
0 BO3HMKHOBEHHH Ype3BbIyaiiHON cuTyauuu. Ha BHIHOM MecTe pa3zMeLIaloTcs CXeMbl
pa3MelleHus CpeICTB NMOXAPOTYILEeHUs H MyTeil 3BaKkyauuu roaei. [Ipexycmarpusa-
ercs 060pyIoBaHUE NOCTYIHOTO MECTa OOIECTBEHHOTO MOJIb30BaHUA (Tyaser).

2.14.2. MecTta 0)XHIaHU JODKHEI COOTBETCTBOBATH KOMGOPTHBIM YCIOBUAM
JUIS 3asIBUTEJIEH M ONTHUMAIBHBIM YCJIOBHSM paboThl CIIELIMANMCTOB, NPENOCTABISIO-
KX MyHUUMDANBHY IO YCIYTY.

JUia oXKMIaHus 3asABUTESIMH MPHEMa, 3alONHEHUsS HEOOXOOUMBIX JUIA ITOJTy-
4eHuss MyHULMIANBHOM YCITyrH JOKYMEHTOB B A IMHHUCTpauuu, 160 B MOLI, ot-
BOJATCA MeCTa, 000pyIOBaHHBIC CTYNBSIMH, CTOJIaMH (CTOMKaMH) JUIS BO3MOXXHOCTH
oopmiIeHHs TOKYMEHTOB, 0OeceYUBalOTCs py4kaMH, OnaHkaMu NokymeHToB. Ko-
JIMYECTBO MECT OXKHMIAHHUS OMNpEesIeTCs UCX0Ad U3 (PaKTHUECKOH Harpy3kd M BO3-
MOXKHOCTH X pa3MeLICHHs B IOMEILEHHH.

2.14.3. Pabouee mecTo crieupanucta u paborHuka M®IL] obopynyercs nepco-
HAJIbHBIM KOMITBIOTEPOM C BO3MOXKHOCTEIO HOCTYNa K HEOOXOMMMBIM MH(OpMALHOH-
HBIM CHCTEMaM, [1e4aTalOUIUM U CKAHHPYIOIIUM YCTPOUCTBAMHU.

2.14.4. ITomewmeHue o6OpyyeTCs BXOJOM Ul CBOOOJHOrO JOCTYNA rpaxKaaH
B [IOMELIECHHE.
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Bxon B momemenue obopynyercs HHGOPMALMOHHON BBIBECKOH, conepiallei
uHpopManuio 06 AIMHHUCTPALMK: HAMMEHOBAaHUE H PEXXHM PaboTHL, a Taloke ynob-
HOI JIECTHHIIEH C MOPYYHAMH, NAHAYCaMH Ui OECpensITCTBEHHOTO MepeBIKEHHUS
rpaxiaH.

Mecra npenocrasneHds MyHHUMIAIBHON YCIyrH OOOpYXYIOTCS C y4EeTOM
TpeOOBaHMiA TOCTYMHOCTH ISl HHBAIMIOB B COOTBETCTBUH C JIEHCTBYIOLIUM 3aKOHO-
JarenbcTBoM Poccuiickoiit ®enepauuu 0 COLMAIBFHON 3alIUTE MHBAIUIOB, B TOM
qycine obecneynBaloTCes:

ycIoBHs Wi 6ECHPEnsITCTBEHHOrO JOCTyNa K 00BeKTY, Ha KOTOPOM OpraHH30-
BaHO MpPEIOCTaBJIEHUE YCIYT, K MECTaM OT/JbIXa M MPENOCTABIIIEMBIM YCIIyram;

BO3MOXXHOCTH CaAMOCTOSITEJILHOTO IEepPEBIDKEHHUS 10 TEPPHTOPHU O0BEKTa, Ha

KOTOPOM OpraHu30BaHO NPEAOCTABJIEHHE YCIIYT, BXOJA B TaKoOi OOBEKT H BBIXOJA H3.

HEro, MocajKy B TPaHCHOPTHOE CPEICTBO M BBICAIKH M3 HETO, B TOM YHCJIE C UCIIONb-
30BaHHEM KpPECIa-KOJLICKH;

CONPOBOXKAECHHE HHBATUIOB, HMEIONIMX CTOMKHE paccTpoicTBa (GyHKLHUHU 3pe-
HHS ¥ CaMOCTOATENHHOIO MEPEeNBIKEHUA, U OKa3aHHE UM IIOMOMIM Ha OOBEKTE, Ha
KOTOPOM OpraHM30BaHO MPENOCTABIEHHE YCITYT;

HaJyIexallee pasMelleHue 00opyI0BaHUs U HOCHTeNeH HHpopMaLHH, Heo6Xo-
JUMBIX Ui obecredeHus OeCnpensATCTBEHHOrO JOCTYINa HWHBAIHIOB K OOBEKTY U
NPENOCTABIIIEMbIM YCIIyraM C Y4€TOM OrPaHHYEHHH HX XKHU3HEAEATEIBHOCTH;

IDyOnupoBaHHE HEOOXOMUMOM JUI WHBAJIMAOB 3BYKOBOH M 3PUTENLHON HH-
¢dopmanuy, a TakKe HaIMHCEeH, 3HAKOB M HHOM TEKCTOBOH U rpadHyeckoi uHGopMma-
MM 3HaKaMH, BBIIOJNHEHHBIMH penbedHO-ToueyHpIM wwpudToM bpaiind, momyck
CypIonepeBoaIMKa H THGIOCYPAONEPEBOMIHKA;

JIOMyCK Ha OOBEKT, HA KOTOPOM OpPraHU30BaHO MpEJOCTaBIEHUE YCIYT, coba-
KU-IIPOBOJJHUKA [PU HAIWYHM JOKYMEHTA, MOATBEPIKAAIOIIEro e CreluansHoe 00y-
YeHHe W BBIIaBaeMoro mo ¢opme U B MOPAAKE, KOTOphIe ONpeAeNAIoTcs (enepanb-
HBIM OpraHOM HCIOJIHMTENBHOMN BIIACTH, OCYIIECTBIAIOMMM QYHKLHM MO BEIpaboTKe
M peaM3alHy rocyJapCTBEHHOH MOJMTHKM M HOPMAaTHBHO-NPAaBOBOMY peryaMpoBa-
HMIO B chepe COLMABHON 3aLIMThI HACEIEHHS;

OKa3zaHWe pabOTHMKAMH opraHa (OpraHu3alyM), NPEeJOCTaBIIAIOLIEro YCIyrH
HACEJICHUIO, TIOMOINY HMHBAJIUAAM B NPEOJONIEHHH 6apbepoB, MEINAMOMUX MOyYe-
HMIO MMM YCITYT HapaBHE C IPYTHMH JIMLAMH.

2.14.5. BusyanpHas, TEKCTOBas 4 MyJIbTUMeIuiHas HHGOpMaLHs O MOPSIKe
npenocrasieHuss MyHHUMOAIBHOW YCIYrd pasMemaercd Ha HHPOpMAalHOHHOM
creHpe B nomermeHUd ML 1 A IMHHUCTpaUMH UId OXXHJAaHMA M IpHEMa 3asgBHTE-
neii, a tTaroke Ha EITTY, PITTY.

WHbOopMalMOHHbIE CTEHABI Pa3MEeINAlOTCS Ha BUAHOM, JOCTYITHOM MECTe.

Odopmnerne HHPOPMALMOHHBIX JIMCTOB OCYLIECTBIIAETCA YOOOHBIM LA 4Te-
nust wpudtom — Times New Roman, popmar mucta A4; TeKCT — pONHCHbIE OyKBBI,
pasmepom wpudra Ne 14 — 06bIYHBINH, HAMMEHOBAHHE — 3arIaBHbIE OYKBEI, pa3MEpOM
wpupTa Ne 14 — xupHSIH, Mot — 1 cM, BKpyrosyio. TeKCTBI MaTepHasoB JOJDKHEI
ObITH HameyaraHsl 0e3 WcChpaBJieHHi, Haubonee BaxkHas MH(pOpMALUA BBLIEIAETCA
xupHeM wpudrToM. Ipu odopmiieHun HHGOPMALMOHHBEIX MaTEpUaIoB B BHze 006-
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pasLoB 3asiBJICHUH Ha MopyyeHHe MyHHMUMNANBHOMH yCIyry, nepedyHei JOKyMEHTOB
TpeboBaHuUS K pazMepy LipudTa 1 hopMaTy JIMCTa MOTYT OBITH CHIXKEHBI.

HHpopMaLHOHHBIE CTEHIIbI TOJDKHBI COAEPXKATh aKTyalbHYI0 M HCUEpIbIBAIO-
myo HHpopMaLKIo, HEOOXOAUMYIO [UI NOTy4YeHUsT MyHUUMIANBHOM YCIIyTH, B TOM
quClie: 0 MepeyHe JOKYMEHTOB, HEOOXOOUMBIX IUIs NpeNocTaBieHus MyHUIMIamb-
HOW YCIYTH, CpOKax HNpeNOCTaBJICHUS YCIYTH, MOpsake oOKanmoBaHHsA AeHCTBHI
(6e3neiicTBUA), a TAlOKe pEIICHHAX AJMHHUCTPALMM, MYHUIMIATBHBIX CITyXKalHX,
M®L], pabotaukoB M®ILI, undpopmanuio o NpeaycMOTPEHHON 3aKOHOJATETECTBOM
Poccuiickoit ®denepauy OTBETCTBEHHOCTH JO/DKHOCTHBIX JIML A JMHHUCTpALIUH, pa-
60oTHUKOB M®ILI, 0 pexxuMe paboTel, 0 Tene(GOoHHBIX HOMepax YTpaBieHus U Jpyroi
uH(popMaIuy, a Takoke GopM 3asBIeHHI ¢ 00pa3LAMU UX 3aIIOTHEHHS.

2.14.6. Ha TeppuTopuH, NpiIeraiollei K 30aHUI0, Iie OPraHu30BaHO MPENo-
crapjeHre MyHuLMnansHON yciyru Aamunuctpaunuu 1 MOLI, pacnonaraercs 6ec-
IUIATHas TapKOBKa JUIi aBTOMOOMJIBHOIO TPAaHCIIOPTA MOCETHTENeHd, B TOM YHCIe
npegycMarpuBaromas He MeHee 10 MpoLeHTOB MecT (HO HEe MeHee OJHOro MecTa)
JUI CIIeLMaNIbHBIX aBTOTPAHCIIOPTHBIX CPECTB UHBAMAOB, KOTOPbIE HE NODKHBI 3a-
HHMAaTh MHbIE TPAHCIIOPTHBIE CPEJICTBA, 3a HCKIIOYEHHUEM CITy4YaeB, MpeXyCMOTpPEH-
HBIX MPABUJIAMHU JOPOIXKHOT'O JIBIKEHUS.

Bxox B nomemenue M®L u BbIXOA U3 HEro 00OpyIOBaHO COOTBETCTBYIOIIHU-
MH YKa3aTeJIlIMH C aBTOHOMHBIMHM MCTOYHHKaMH Oecnepe6oiHOro muraHus, a TakkKe
JIECTHUL[AMH C OPYYHAMH M MAaHAYyCaMH JUIS MEPENBIKEHHS NETCKUX U HHBAJIMIAHBIX
KOJISICOK.

B nomemenun M®IL opraHu3oBaH GecIUIaTHBIA TyaseT Ui MOCeTUTeNei, B
TOM 4YHCJIE€ TyaJeT, IPeAHa3HAYEeHHbIH 1151 HHBATHUIOB.

2.15. IToka3arenu OOCTYNMHOCTH M KayecTBa MyHHIMIAIBHOW YCIIYTH, B TOM
4ucyie KOJNIMYECTBO B3aHMOJCHCTBMH 3aiBUTENS C JODKHOCTHBIMM JIMLAMU TPU
NpefoCcTaBleHud MyHUUMIAIBHON YCIYIH M UX NPOJODKUTENIBHOCTD, BO3ZMOXKHOCTh
noyyeHus HHGOpPMALHMHU O XOAE MpenocTaBieHUs MyHHLMNAIBHON YCIYTH, B TOM
YUCNie C UCTONb30BaHUEM HH(OPMALMOHHO-KOMMYHUKALMOHHBIX TE€XHOJIOTHIA, BO3-
MOXKHOCTPH JIMOO HEBO3MOXKHOCTH MOJNy4eHUss MyHHUMnaisHO#i yciayrd B M®L[ (B
TOM 4HCJIE B [TOJIHOM 00BEME), MOCPEACTBOM KOMILUIEKCHOTO 3arpoca.

AIMHUHUCTpAUUs. MOCPEANCTBOM HEYKOCHHUTEJNBHOTO COONIONEHHS CPOKOB
npenocTapieHuss MyHUUMOATBHOH yCIyrH, a Takke NOopsAka npenocraBieHus My-
HHULIMIIAJIBHON YCIIYTH, YCTAHOBJIEHHBIX HAaCTOAIMM AMHHUCTPATUBHBIM periaMeH-
TOM, O0ECIeYyHBaeT KayecTBO M MOCTYMHOCTh IpPENOCTaBIeHUs MyHHIHMIAILHOM
YCITyTH.

IToka3zarensiMu OOCTYNHOCTH M KayecTBa IMpeNOCTaBIeHHS MyHUIUNaNbHOU
YCIIyTH, B TOM 4HCII€ B 3JIEKTPOHHOM BHUJE, SBJIIOTCS:

NOJTyYEHHUE 3asBUTENEM IOJIHOM, aKTyaJlbHOW U JAOCTOBEPHON HHpOpPMALMHU O
MOpAJIKE MPENOCTaBIeHHH MyHULIMNIAILHOR YCITyTH;

NOJIly4EeHHE 3asiBUTENIEM MOJHOH, aKTyalbHOH M JOCTOBEpHO# MH(OpMauuu o
Xo[e NpefocTaBNeHus MyHHUUNANbHOH YCIYIM, B TOM YHCJE C HCIOJIb30BaHHEM
EIT'Y/PIITY;

JOCTYITHOCTh OOpalleHHs 3a NMpeJOCTaBIeHHEeM MyHHIMNAIBHOU YCIyrH, B



19

TOM YHCJIE ISl JIML C OTPaHUYCHHBIMH (PHU3MYECKHMH BO3MOXHOCTAMHU. [ obcy-
JKMBaHUA 3asiBUTEJISH C OrpaHUYEHHBIMH (PU3HUECKHMH BO3MOXKHOCTAMH MOMELICHHUE
000pyAyeTcs MaHgycamMu, CeLHATBHBIMH OTPKICHHUAMH U IepHIIaMH, obecreynsa-
ercs 6ecpensTCTBEHHOE MepeNBIKEHHE H Pa3BOPOT HHBAIMIHBIX KOJIICOK;

KOJIMYECTBO B3aMMOAEHCTBUI 3asgBUTENA C JODKHOCTHBIMM JIMUAMH IIPH
npenocTabieHuy MyHUUMIANBHOR YCIIyTH U UX HPOAODKHTEBHOCTE;

BO3MOJKHOCTB MOJTydeHuss MyHuuunaisHo#i ycnyrd B modom M®ILI B mpene-
nax Tepputopud KpacHomapckoro Kpas BHE 3aBHCHMOCTH OT MeCTa HpebsIBanHus (11
(QU3MYECKUX JIML, BKJIIOYAs HHIUBHIYAIbHBIX MpeJNpHHUMATENei) nubo Mecta
HaXOXIEHHs (U1 FOPUOMYECKUX JIML) B COOTBETCTBHHU C JEHCTBUEM IKCTEPPUTOPH-
IFHOTO NPHHIIMIA;

BO3MO’KHOCTB ITOJa491 KOMIUIEKCHOTO 3arpoca B mo6om M®L];

YCJIOBHS OXKMIAHUA IIpUeMa;

060CHOBaHHOCTB OTKA30B B IIPEAOCTABIeHHH MyHHUMIAIBLHON yCITy Iy,

BBIIOJIHEHUE TPeOOBaHHMH, YCTaHOBJIEHHBIX 3aKOHOAATENBCTBOM, B TOM YHCIE
OTCYTCTBHE M30BITOYHBIX aIMHHHUCTPATHBHBIX AEHCTBHIA;

YCTaHOBJIEHHE MEPCOHANBEHOM OTBETCTBEHHOCTH JODKHOCTHBIX JIMIL 33 COOIIO-
JeHue TpebOBaHHN aJMHHHCTPATHBHOIO PEINIAMEHTA 0 KAXKIOMY AEHCTBHIO (amMu-
HUCTPATHUBHOH MPOLIEXYPE) NMPH NMpefoCTaBIeHHH MyHHUMIAILHON YCITyTH;

npenocTasieHHe MyHHIMIATBHON YCIYTH B COOTBETCTBUM C yCTAHOBJICHHBI-
MM HACTOAWMM A IMUHUCTPATHBHEIM PErIAMEHTOM MOPSIKOM H CPOKaMU;

OTCYTCTBHE O0OCHOBAHHBIX Kanob peuieHus W aedcTBus (Oe3mercTBHA) An-
MUHHCTPALUH, € JODKHOCTHOTO JIULA, MyHULMIATEHOTO CIIy>KalIero.

B3aumopelicTBue 3asBUTENEH C JOJDKHOCTHBIMH JIMLIAMH AJIMUHUCTPALIMK [IPU
npenocraBieHH MyHUIMIANBHOH YCIyTH OCYIIECTBIAETCA [Ba pasa - NpH INpea-
CTaBJIeHUH 3asBJICHUS U JOKYMEHTOB, HEOOXOOUMBIX ISl IpeocTaBiIeHus MyHuLu-
HaneHOM yciyru (B Cllydae HENOCPEACTBEHHOro 0OpamieHus B AJIMHUHUCTPALHIO), a
TaKoKe NPH MOYyYEHHH pe3ylbTaTa NpeaocTaBieHus MyHUIUNANnbHOH yCIyru.

B cny4ae obpaiieHus 3asBHTEINA 3a IpeAoCTaBIeHMeM MyHUUMIIAIBLHONR yCiy-
[ B 3JIEKTPOHHOM (opme M BhIOOpe 3asBHTENEM Crnocoba MOyYeHHs pe3ysbTara
npenocrasieHus MyHUUHMNAIEHOH yCITyru:

B AJIMHHHCTpALMY, TO B3aUMOJEHCTBUE 3aiBUTEISA C JOJDKHOCTHBIMH JIMLIAMH
AJIMHHUCTPAUK OCYLIECTBIASTCS OMH Pa3 - IPU MOTyYEHHHU pe3yIbTara;

B 3JIEKTPOHHOM BHIE, TO B3aUMOIEHCTBUE 3aiBUTENS C JOJDKHOCTHBIMH JIMLA-
MU AZIMHHHCTpaIMH He TpebyeTcs.

ITpOmOIKMTENPHOCTE OJHOrO B3aMMOJEHCTBHUSA 3afABHMTENS C JO/DKHOCTHBIM
JIMLIOM AZIMHHUCTpAIMK HE NMPEeBbIIIAeT 15 MUHYT.

C ucnons3osanueM EII'Y, PII'Y 3asgButento npeaocTaBiasieTcs BO3MOXKHOCTD
OCYIIECTBIIATH MOHUTOPHHT X0Ja IPeNoCcTaBaeHH MyHUIMNIANEHOH YCITyTH.

3asBHTENL UMEET NPABO 00paTuThest B ML B nensax noimydeHus HHpopMauu
0 XoIe NpeoCTaBIeHUsA KOHKPETHOH MyHMUMIAILHOM YCIYIHd, yKa3aHHOH B KOM-
IUIEKCHOM 3ampoce, WM O TOTOBHOCTH IOKYMEHTOB, SIBILIIOLIMXCA pE3yNETaroM
[PEAOCTaBICHHST KOHKPETHOH MYHUUUINANBHOA YCIIYTH, YKa3aHHOH B KOMIUIEKCHOM
3anpoce. YkazanHas uH$opmanus npepocrapsercas MOLI:
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B XOJie JINYHOT'O [IPUeMa 3asBUTENS;

1o TenedoHy;

IO 3JIEKTPOHHOH IoYTe.

B cnyyae obpamenus 3assutesns B M®PLI ¢ 3anmpocoM 0 Xoje NpeaoCcTaBIeHus
KOHKPETHO! MYHHULIMIAIBHOH yCITyTH, yKa3aHHOM B KOMIUIEKCHOM 3alpocCe, WK O Io-
TOBHOCTH JAOKYMEHTOB, SIBJIIFOLUMXCS Pe3yJIETaTOM [IPENOCTAB/IEHHU KOHKPETHOH My-
HULUNAIBHOM YCIIYTH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, OCPEICTBOM 3JIEKTPOH-
HO#M moutel, MOL[ 06s3aH HampaBUTh OTBET 3asABHTENIO HE MO3[HEe paboyero IHs,
crenyrouero 3a qHeM nosmydeHus ML ykazaHHoro 3anpoca.

2.16. Wuble TpeGoBaHMsA, B TOM YHCJE YYUTHIBAIOLIME OCOOEHHOCTH MpEo-
CTaBJEHHA MYHUUMIATBHON YCIyrH N0 9KCTEPPUTOPHATIBHOMY NPUHIHMITY (B CIyyae,
€CITM MYHUUMIIAIbHASL YCIIyra NMpenocTaB/IieTcs M0 3KCTEPPUTOPHATIBHOMY MPHUHIH-
y) ¥ OCODEHHOCTH NpenocTaBiieHis MyHUUIMIATEHON YCIyrd B 3NEKTPOHHON dop-
Me.

2.16.1. Ha oduumaneHOM caiiTe AJMHHHCTpaUMd B HH(OPMALKOHHO-
TeleKOMMyHHUKaoHHo# cetr «Hutepuer» u EIICY/PIIIY 3asBuTento nmpeaocras-
JIETCA BO3MOXHOCTH KOMUpOBaHHs (GopMel 3asBiaeHus (nmpunoxeHus 1, 2 x HacTos-
meMy AJMUHHCTPATHBHOMY PErJIAMEHTY) JUIS AalbHEHIIEro ero 3anojJHEHUs B JJIEK-
TPOHHOM BHJI€ U pacrevyaTku.

2.16.2. Ilpuem 3asBiACHUI O MNpeAOCTaBIeHHMM MyHHLIUMNANBHOW YCIyrd B
MO®ILI, konupoBaHHe U CKAHMPOBAHUE JOKYMEHTOB, NIPENyCMOTPEHHbIX MyHKTaMu 1-
7,9, 9.1 u 18 uactu 6 crareu 7 ®epepanpHoro 3akoHa Ne 210-P3 «O6 opranusanuu
NpeIOCTaBJIEHUs] TOCYAAPCTBEHHBIX M MyHHMIMIATBHBIX YCIyTr», HHGOPMHUPOBAHUE U
KOHCYJIbTUPOBAHHE 3asIBUTENICH O NOPAAKE NpeNoCTaBieHUs MyHUUMIANBEHOK yCITy-
T, O XO[€ PacCMOTPEHHs 3alpOCOB O MPEJOCTaBICHUH MyHMUMIAILHON YCIIyTrH, a
TaKKe [0 WHBIM BONPOCaM, CB3aHHBIM C NpeJocTaBlieHMeM MyHHMLMNAILHON yCiTy-
rd, B ML ocymecTBisoTcs OeciaTHo.

[Ipy mpemocraBieHUd MyHUUMOANBHON YCIYyTH MO 3KCTEPPHTOPHATIBEHOMY
npuHuuny MOL] npu obpauieHud 3asBuTeNs (NPEeICTaBUTENsS 3asBUTENA) OCYIIECTB-
JIIFOT CO3aHue 3JIEKTPOHHBIX 00pa3oB 3asBJIEHHA U JOKYMEHTOB, NPEICTaBJIEeMbIX
3asBUTeneM (NPeNCTAaBUTENEM 3asBUTEN1) M HEOOXONUMBIX UL NpENOCTaBIECHUS
MyHHUMNanbHOR yCIyr'd B COOTBETCTBHM C aIMHHHCTPAaTHBHBIM DPErJIAMEHTOM
npenocTaBieHuss MyHHIUMNANEHOR YCIYTH, U UX 3aBEPEHHE C LEJIBIO HAllpaBJIEHUs B
AIMHUHHUCTpALHUIO.

[Ipu obpawenuu 3asButens B M®L] ¢ xommiuekcHbM 3ampocoM MOI] ocy-
IMECTBIIET COCTABJIICHHE Ha OCHOBAaHHMH KOMIUIEKCHOIO 3ampoca 3asBiCHUH Ha
[PEAOCTABIEHNE KOHKPETHBIX MYHHMLMIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, MOANMCaHUe TaKUX 3asiBlIeHUH U CKperUleHue ux neyarsio ML, popmupo-
BaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXOMUMBIX Ui MONYyYEHHS MYHHULMIAIBHBIX
YCIyT, yKa3aHHBIX B KOMIUIEKCHOM 3ampoce (YKa3aHHbIe KOMIUIEKTHI JOKYMEHTOB
¢GopMHUpYIOTCS U3 YMCIIa JOKYMEHTOB, CBEJCHUH W (Mnu) MHGOpMaLMHM, MpencTas-
NeHHbIX 3asBurenieM B MOL] npu obpamieHHd ¢ KOMIUIEKCHBIM 3alpoOCcoM, a TakKxKe
JOKYMEHTOB, CBeIeHHil i (W) HHPOpMaLuH, Noxy4eHHbIX M®L] caMocToATeIEHO B
HOPSIAKE MEXBEIOMCTBEHHOIO B3aUMOIEHCTBUA, a TAKOKE BCICACTBUE MOyYEHHs pe-
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3yJITaTOB IOCYAApPCTBEHHBIX M (WJIM) MYyHHULMNAIBHBIX YCIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3aMpoce U HEOOXOMUMBIX IS MOTyYSHUS HHBIX rOCYIapCTBEHHBIX U (HITH)
MYHHUMIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoCe), HalpaBJIeHHe YKa3aH-
HBIX 3a8BJICHMH U KOMIUIEKTOB JOKYMEHTOB B A IMHHUCTPALIHIO.

2.16.3. Ilpu npenocrasneHuu ycnyru B MOL] npueM u BbIaya JOKYMEHTOB
ocyuecTBisercs corpyaHukamMu MOLIL. [Inga MCrogHEeHUs MakeT AOKYMEHTOB Iepe-
JIaeTCs HEMOCPEACTBEHHO B AJMHUHUCTPALIMIO, B COOTBETCTBUH C 3alJIt0ueHHbIM Co-
rJIalleHHEM O B3aMMOJEHCTBMH M IMyHKTOM 3.3 HACTOAWEro AIMHUHHCTPATUBHOIO
perjaMeHTa.

2.16.4. Ilpuem NOKYMEHTOB OT 3asBHMTEJNA, BbIOaya 3asBUTENIO pe3yJibTara
NpeAocTaBieHuss MyHHIMNATBHOHN YCIIyTH, a Taloke HHHOPMHUPOBaHUE M KOHCYJIBTH-
pOBaHHUe 3asgBHUTENEl oCyLIecTBIseTcs cnenuanictaMu ML B neHs obpanieHus 3a-
SBUTEJIA B IMOPANKE IJIEKTPOHHON OYepey, B TOM YHCIIE MO NpeJBapUTENHHOM 3aImu-
cH (Ha ompeneseHHOe BpeMs M aTy) HelpephIBHO B TeUYEHHE paboyero JHs, B COOT-
BETCTBUH C rpadukom padoter MOLI.

[Ipu npHeMe KOMIUIEKCHOrO 3ampoca y 3asButens paboTHuku M®L[ obs3aHsIl
npouH(OPMHPOBATH €ro 0060 BCeX rOCYAapPCTBEHHBIX U (MIIM) MyHHIHMITAIBHBIX YCITy-
rax, yciayrax, KOTOpbI€ SBJISIOTCA HEOOXOMUMBIMHU M 00A3aTeIbHBIMH TS IIPEIOCTaB-
JIEHUS| TOCYJAapCTBEHHBIX ¥ MYHHLMNAJIBHBIX YCIYT, NOJTy4YeHHe KOTOPhIX HeoOXoau-
MO JUTA MOJy4EeHUS MyHULMIAIBHBIX YCIIyT, YKa3aHHBIX B KOMILUIEKCHOM 3ampoce.

2.16.5. B cextope uH(pOpMHpOBaHMA M OXuIaHUA crenuanuct MOIL] ocy-
IIECTBJIAET OPraHM3aLMOHHYIO M KOHCYJIBTAalMOHHYIO IOMOLIb IpaXaaHaMm, oOpa-
TuBIIMMCS B MOL] st mosryyenuss MyHULIMNANBHOMN yCITyTH.

2.16.6. O6cyxuBanue 3assuteneil M®PL[ ocymecTBnseTcs ¢ NOMOIIBIO dJIeK-
TPOHHOW CHUCTEMBI YIPaBJICHUS O4Yepenplo, KOTopas NpeaHa3HavyeHa Ui perkcrpa-
LMY 3asiBUTENIEI B OYEpe/y; yueTa 3asBUTeNeil B OUepEaH; YNPaBICHHs OTACIbHBIMH
o4yepeasAiMU B 3aBHCHMOCTH OT BHIOB YCIIyT; OTOOpaXeHHs CTaTyca O4epenH; mpen-
BApUTENILHOM 3anmucH 3asBuTensi. CUCTeMa YIpaBJICHUs OYEepebi0 BKIIOYAET B ceOs
CHCTEMY I'OJIOCOBOIO M BU3YaIILHOTO HH()OPMHUPOBAHHUS, ITyJILTHI OMIEPATOPOB.

III. CocTaB, moC/IeA0BATEIbHOCTH H CPOKHU BhINOJIHEHUS
a/IMMHHCTPATHBHBIX NMpoLeAypP, TPe6OBAHUSA K MOPSAAKY HX BBHINOJTHEHMS, B
TOM YHCJIe 0CO0EHHOCTH BBINOJHEHUS AJMHHUCTPATHBHBIX NPOUEAYP B
3J1eKTPOHHO# dopme, a TakxkKe 0COOEHHOCTH BbINOTHEHHS
AAMHHUCTPATHBHBIX NPOUEAYP B MHOIO()YHKUMOHAJBLHBIX LEHTPaX

3.1. Cocras, 0C/1eA0BATEIBHOCTH H CPOKH BBINIOJIHEHHS
aMHHMCTPATHBHBIX NPOLENYP, TPeGOBaAHMS K MOPSAAKY MX BHIIOJHEHUS NPH
npegocTapjieHHH MyHHIMIAIbHOMH yCIYyIH B AXMMHHMCTPALHH

3.1.1. IIpenocrapnenue MyHULMOIAIBHOMN YCIIyrd B A IMHHUCTpaLMU BKJTIOYa-
eT B cebs crieyrouiie aIMUHUCTPAaTUBHBIE IPOLEIYPhI:

NpUeM, POBepKa JOKYMEHTOB U perucTpauys 3asBJICHHS;

MOJTy4YeHHe CBEINECHUH MOCPENCTBOM CHCTEMBI MEXKBEIOMCTBEHHOIO JJIEKTPOH-
Horo B3aumMopeiicTeus (nanee — CMOB);
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paccMOTpEHHE JOKYMEHTOB U CBEICHHIA;

NPUHATHE PEILCHUS;

HarnpasyieHue (Bblgaya) pe3yJibTaTa npeaoCTaBIeH s YCITyTH.

3.1.2. AnmuHucTparuBHasi npoueaypa «IIpueM, npoBepka JOKyMEHTOB U pe-
TUCTpALUA 3asBICHU).

OcHoBaHHEM [UIA Hayaja NpoUEedypHl ABJIAETCS MOAaya 3asBJICHHS COIJIACHO
MPUWIOXKEHUI0 1 AIMHUHUCTPATHBHOIO PErjlaMeHTa C MPUJIOKESHHEM JOKyMEHTOB CO-
[JIJaCHO IYHKTY 2.6 HacTosumero AIJMHHUCTPATHBHOIO perjiaMeHTa B AJIMHHUCTpa-
LHIO.

B uwemix mpenocrasneHus MyHHLMNANBHOH YCITyrH OCYLIECTBIAETCA MPHEM
3asBUTENEH 10 NpeIBapUTENBHOM 3aMCH.

3anuch Ha MpueM B AZIMHHUCTPALHIO IPOBOIUTCS MOCPEICTBOM O(QHLUHATIBHO-
ro caira.

3asBUTENIO NPEAOCTABIAETCS BO3MOXKHOCTh 3allUCH B JIOOBIE CBOOOAHBIE 1T
npHemMa 1aTy H BpeMs B IIpefieNlax YCTaHOBJIEHHOro B AJMMHUCTpauMH rpaduka
npyYeMa 3asBUTENEN.

AIMHMHMCTpALMA HE BIpaBe TPeOOBATh OT 3asBUTEINS COBEPLICHUS HHBIX Neid-
CTBUIA, KpOME MPOXOMICHHS HACHTHOHUKALMY U ayTEHTH(HKALMH B COOTBETCTBHH C
HOPMaTHBHBIMH NPaBOBBIMHU akTamMu Poccuiickoit @enepanuu, ykasaHus LeEIH Ipue-
Ma, a TakKe NMpPEefOCTaBIICHUs CBEJCHUH, HEOOXOAUMBIX I pacyera JUIMTEeTbHOCTH
BPEMEHHOI0 HHTEpBaJIa, KOTOPbIi HE0OXOAUMO 3a0pOHHPOBATH JUIS NpHEMa.

[Tpu nmyHOM OOpaIEHHH JOJDKHOCTHOE JIMIO AJMHMHMCTPALMH, OTBETCTBEH-
HOE 3a NIPUEM 3asBIICHHU:

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS OCPENCTBOM MPEIBABICHHS UM Macmop-
Ta rpakaaHuHa Poccuiickoit denepauuu mubo HHOro JOKYMEHTa, YJOCTOBEPSIOIIEro
JIMYHOCTB, B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit denepauuu wnm mo-
CPEeICTBOM UACHTH(OHKAUMU U ayTEeHTU(PUKALUHU C UCIIONB30BAHUEM HH(POPMALHOH-
HBIX TEXHOJIOTHH, NPEIyCMOTPEHHBIX 4acThio 18 crateu 14.1 ®enepanpHOro 3akoHa
ot 27 mons 2006 r. Ne 149-®3 «O6 unpopmanuu, UHHOPMALUHMOHHBIX TEXHOJOTHIX
H 0 3amuTe HHopMauHu» (MPH HATHYMU TEXHUYECKOH BO3MOXKHOCTH);

NPOBEPSET AOKYMEHT, YAOCTOBEPSIOIIMI MOTHOMOYHS NPEACTABUTEI, €CITH C
3asBJICHHEM oOpallaeTcs NpeACTaBUTElb 3asBUTENIS (3asiBUTENEH);

IPH OTCYTCTBHU O(OPMIIEHHOTO 3asABJICHUS Y 3aABUTEIS MM NPU HEPaBUIIb-
HOM (HEKOPPEKTHOM) €ro 3alo/JIHEHUH MpeularaeT 3aHOBO 3aIOJIHUTH YCTaHOBJIEH-
Hyo opMy 3asBrieHUs (COTIACHO NMPUIIOKEHHIO K HACTOAIIEMY perJIaMeHTy), HOMO-
raer B €ro 3aroJHEeHHH;

HpOBEPSET HAIHMYUE BCEX HEOOXONHMBIX IOKYMEHTOB IUIS MPENOCTABICHHS
MyHHUUNIAIEHOH YCITyTH, B COOTBETCTBHHM C MYHKTOM 2.6 HAaCTOSIIErO perjiaMeHTa;

IIPH YCTAaHOBIEHHH ()aKTOB, YKa3aHHBIX B IMyHKTE 2.7, yBEJOMIISET 3asABUTENA
0 HAJIMYUH NPENATCTBUH B MPHUEME JOKYMEHTOB, HEOOXOUMBIX UL NPEXOCTABICHHS
MyHUIMNATEHOH YCIIYTH, OOBACHAET 3asBUTENIO COICPIKaHHE BBIABICHHBIX HEIO-
CTaTKOB B MPEICTABJIEHHBIX JOKYMEHTAX M MpelaraeT NpHHATE MEpHI 10 MX yCTpa-
HEHHUIO;

€CIIM HEeJOCTaTKH, MPENATCTBYIOLIME NPHEMY NOKYMEHTOB, HOMYCTHMO yCTpa-
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HHTH B X0JI€ IPUEMA, OHH YCTPAHAIOTCS HE3aMeUTUTENBHO;

CJIMYAeT KOMHU NOKYMEHTOB C MX OPHTHHAIAMH, [OCJIE Yero HIDKE peKBH3UTA
nokymeHta «[loAmuce)», NpOCTaBIAET 3aBEpPUTENbHYIO Haamuchk: «Komus BepHa»;
JIOJDKHOCTB JIMIIA, 3aBEPUBIIErO KONMIO JOKYMEHTa; JIMYHYIO OAMKCH; pacuudpos-
Ky noanucy (MHUIMAIbI, GaMIInA); HaTy 3aBepeHus; nevats. [Ipu 3aBepeHun KonHi
JIOKYMEHTOB, 00b€M KOTOPBIX MPEBBILNAET OJHH JIMCT 3aBEPAET OTAENBHO KaXIbIH
JIUCT KOIIMU TaKUM K€ CIIOCOO0M, HCKITFOUSHHUS COCTaBIIIOT CIyYaH, KOrAa BepHOCTh
KOIHMM MPEICTaBICHHOr0 JOKYMEHTa 3aCBUAETE/IbCTBOBaHA B HOTApHAIBLHOM IOPSA-
Ke.

Peructpauus 3asBi€HHS M IpUIaraeMblX JOKYMEHTOB OCYILECTBIISAETCS
JIOJDKHOCTHBIM JIMIIOM A IMHHUCTpALMU, OTBETCTBEHHBIM 3a PErUCTPALMIO BXOAAWEH
KOPPECIIOHAECHIIMK B TMOPSIKE, YCTAaHOBJIEHHBIM ITyHKTOM 2.13 Hacrosiero
AJIMHUHHCTPATHBHOTO perjaMeHTa.

O6umii MakCHMaJIbHBIM CPOK NpHeMa JOKYMEHTOB HE MOJXKET IpEBBIIATh
15 MUHYT.

Cpok mpHuemMa M perucTpalyy 3asBlIeHHs U JOKYMEHTOB — 10 1 paboyero nHs
(He BKJTFOYaeTcs B 0OLIMI CPOK MpemocTaBleHUs: MyHHLUMNANEHON YCIIYTH).

KpuTepusiMH NPHHATHA PELICHUS ABIIAIOTCS:

HATMYHE/OTCYTCTBUE OCHOBAHUM Uil OTKa3a B MNpPENOCTaBICHUM MyHHLH-
DATBHOU YCITyTH, MPEAYCMOTPEHHBIX MYHKTOM 2.7. HAaCTOAIIEro AJMUHHCTPATHBHO-
o periJaMeHTa.

Pe3ynbpraroM afMUHUCTPATUBHOM NpOLEXYpbI SBIIAETCS:

NpUeM/OTKa3 B MpUeMe 3ajABJICHUSA M JHOKYMEHTOB Ha MOJyyeHue MyHUIH-
NaNbHOM YCITyTH.

Crniocob ¢ukcanuu pe3ynpTaTa BHITOTHEHHS aqMUHUCTPAaTUBHOM MPOLEIYPHI -
BHECEHHE B CUCTEMY JJIEKTPOHHOIO JJOKYMEHTO000pOoTa.

3.1.3. AamunucTpatuBHas npoueaypa «llomyueHue CBENEHUH MOCPEICTBOM
CMDO3B».

OcHoBaHMeM U1 Hayasa Mpouexyphl SABJSETCS MOCTYIUICHUE MaKeTa 3aperu-
CTPUPOBAHHBIX JOKYMEHTOB JO/DKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a IPENOCTaB-
Jenne MyHHUMIAIBHOW YCIYTH, U BBISABJIEHHE MM MpU [IPOBEPKE MOJIHOTHI Npei-
CTaBJICHHBIX 3afBHTEJEM CBEIEHHH (HOKyMEHTOB) HEOOXONMMOCTH MOATOTOBKH H
HalpaBJIeHUH MEXBEIOMCTBEHHOIO 3alpoca B MHOM opraH (OpraHu3aluio) O npeao-
CTaBJIEHHH JOKYMEHTOB (MH(pOpMaLuH), HEOOXOMUMBIX AJIs NMpenocTaBieHHs MyHu-
LUMIATBHON YCITyTH.

Me:xBeqoMcTBeHHOE MH(POPMAIMOHHOE B3aMMOJEHCTBUE, OCYIIECTBIIIEMOE B
9JIEKTPOHHOH (opMe MOCPENCTBOM E€AUHOH CHUCTEMbI MEXKBEJOMCTBEHHOIO 3JNeK-
TPOHHOTO B3aUMOJEUCTBUA (ajiee - MEXBEAOMCTBEHHOE HH(OPMaLHOHHOE B3aHMO-
JEeHUCTBHE B 3JEKTPOHHOU (OpMeE), NPOU3BOAMTCA C YYETOM TEXHHYECKHX TpeboBa-
HHMI K B3aMMOJEUCTBUIO HH(POPMAIMOHHBIX CHCTEM B €IUHOMN CHUCTEME MEXBEIOM-
CTBEHHOT'O JJIEKTPOHHOIO B3aHMONEHCTBHS, YCTAHOBJIEHHBIX B COOTBETCTBHHU C IIO-
cranosyienueM [IpaButenscrBa Poccuiickoit denepauuu 8 cenrsops 2010 r. Ne 697
«O enuHON CUCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOMAEHCTBUA», U Tpe-
6oBaHuii, 0OECNEYNBAIOIHUX TEXHOJNOIHYECKYI0 COBMECTHMOCTh WH(OPMAaLHOHHBIX
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CHCTEM OpraHH3alHi, MOMKIIOYaeMbIX K HHQPACTpYKType, obecrneyuBaromel HH-
(hOpMaIMOHHO-TEXHOJIOrHYECKOE B3aUMOJEHCTBHE MH(POPMALMOHHBIX CHUCTEM, HC-
NOJB3YEMBIX VI MPENOCTaBJICHUA IOCYAApPCTBEHHBIX M MYHUUMNAIBHBIX YCIyr B
3JIEKTPOHHOM (opMe, C yKa3zaHHOI HHPPACTPYKTYpO#i, TpeOOBaHHIA K KaHATy CBA3H U
MCIIONB3YEMBIM IS €ro 3aIUThl CPeICTBaM KpUNTOrpadhyeckoi 3amuTel HHpopMa-
LMK, a TaKKe 0COOEHHOCTEH MCIOIB30BaHMA CTaHAAPTOB M NMPOTOKOJIOB NPH 0OMeHe
JAaHHBIMU B JIEKTPOHHOH (opme MexTy HHPOPMALHMOHHBIMU CUCTEMaMH YKa3aHHbIX
opraHu3aluii 1 HHQPACTPYKTYpOH, YCTaHOBIEHHBIX B COOTBETCTBMU C MOCTaHOBJIE-
HueM [IpaBurenscrBa Poccuiickoii denepauun ot 22 nekabps 2012 r. Ne 1382 «O
NPUCOEIUHEHUH HH(POPMALMOHHBIX CHCTEM OpraHu3auui Kk uH}pacTpykType, obec-
neyuBaromeil HHGOPMaHOHHO-TEXHOIOTHYECKOEe B3aUMOJAEHCTBHE HH(POPMALMOH-
HBIX CHMCTEM, MCHOJIB3YEMBIX IUIA MPEJOCTABJICHHS FOCYAApPCTBEHHBIX U MYHHLH-
NAJIBHBIX YCIYr M HMCIOJHEHUS FOCYNApCTBEHHBIX M MYHHMUMIMAIBHBIX (YHKIUA B
3JIeKTPOHHOMU (opmey.

[TomyyeHue TOKyMEHTOB U (MJIH) CBENECHHM, HEOOXOOUMBIX Ul MPENOCTaBie-
HU MyHHUMOANBHOW yciayrd (Hajiee - CBEHEHHs), MHULMHUPYETCS MOCPEACTBOM
HamnpaBJIeHHs MEXBEIOMCTBEHHBIX 3allpOCOB AJMHHHUCTpauuen (norpedureneM cae-
JIeHUH) ¥ 3aBeplLIaeTcs NOJyYeHHEeM MOTpeOuTeNneM CBEJEHHH OT MOCTABLIMKA CBE-
JIeHUH OTBETa Ha MEXBEIOMCTBEHHBIH 3arpoc, colepiKaliuii 3anpalldBacMble CBe-
JeHus M (W) UHGOpMAUMIO O MPUYMHAX HEBO3MOXKHOCTH NPENOCTaBJIEHHS CBEle-
HUI 10 MEXBEIOMCTBEHHOMY 3aIpocy.

Cpok npeaocTaBieHUs CBEACHHIH MPH MEXBEJOMCTBEHHOM MH(OpPMALMOHHOM
B3aMMOJIEHCTBUH B AJIEKTPOHHOH (JopMe He OJDKEH MpeBbluaTh 48 4acoB ¢ MOMEHTa
HalpaBJIeHUs MEXBEJIOMCTBEHHOTO 3arpoca.

MexBenoMCTBEHHOE HH(POPMALIMOHHOE B3aHMOJEHCTBHE MOXKET OCYLIECTBII-
ercst Ha OyMa)>KHOM HOCHUTee:

[pU HEBO3MOXHOCTH OCYILECTBICHUS MEXKBEJOMCTBEHHOIO MH(OPMALMOHHO-
ro B3aUMOJEHCTBHA B 3JIEKTPOHHON (pOpMe B CBA3U C OTCYTCTBHEM 3alpalliBAEMBIX
CBEIEHUH B JJIEKTPOHHOI dopMme;

Npy HEOOXOAMMOCTH MPECTaBIEHUsI OPUTHHATIOB AOKYMEHTOB Ha OyMaXKHOM
HOCHTENe NPYU HAalPaBJICHUH MEXBEIOMCTBEHHOTO 3aIpoca.

CpoK MOArOTOBKH M HallpaBJIEHHs OTBETa Ha MEXBEJOMCTBEHHBIH 3ampoc o
NpeacTaBIeHHH JOKYMEHTOB H HHPOPMaLUH, YKa3aHHBIX B YHKTE 2.6.4 HACTOSILIEr0
AJIMUHHCTPAaTMBHOIO pErjiaMeHTa, Ha OyMaKHOM HOCHUTENIe HEe MOXXET NpeBBILATh
nATh pabovuX JHEH CO IHA MOCTYIIIEHHS MEXBEJIOMCTBEHHOIO 3aNpoca B OpraH Hilu
OpraHM3alHIO, MPENOCTABIAIOIME JOKYMEHT U HHGOPMALHIO.

KpHTepusaMu NpUHATHA PEIIEHHs SBJIAIOTCS:

HaIMYME JOKYMEHTOB, HEOOXOAMMBIX U MPENOCTaBNCHHS MyHHUUHMIAIBHOM!
YCITyTH, HaXOAAIHUXCS B PacMOpsXKEHHH HHOTO opraHa (OpraHu3alym).

Pe3ynbraTroM aIMHHHCTPAaTUBHOMN NPOLEAYPHI ABJISETCA:

H0JTy4eHHE JOKYMEHTOB (CBEEHMUIT), HEOOXOUMBIX IS MPEeAoCTaBIeHus My-
HULMIIATBHOHN YCITyTH.

Cnocob ¢uKcauuu pe3ysbTaTa BHIIOIHEHHA aAMHHUCTPATHBHOMN MPOUERYPHI -
(opMupoBaHHe MakeTa JOKYMEHTOB.
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3.1.4. AnmMuHHCTpaTUBHAs mpouexypa «PaccMoTpeHHe HOKYMEHTOB H CBeJe-
HUI».

OcHoBaHMeM 11 Hayaja MpOLEAyphl SBIAETCA MOCTYIUIEHHE MaKeTa 3aperu-
CTPUPOBAHHBIX JOKYMEHTOB MOJDKHOCTHOMY JIMLLY, OTBETCTBEHHOMY 3a MpPENOCTaB-
Jienne MyHHUMIATBHON YCITyTH. '

JIOJDKHOCTHOE JIMUO, OTBETCTBEHHOE 3a NpEeNoCTaBieHHe MyHHUUHIAIBHON
YCIIyI'H, OCYILECTBIIIET MPOBEPKY COOTBETCTBHs JOKyMEHTOB M CBeAEHMH TpeboBa-
HHAM HOPMAaTHBHBIX MPABOBBIX aKTOB MPEJOCTABIICHUS MyHUIUITAIBHON YCITyTH.

Cpok aIMHHHCTPAaTHBHOMU NpoLexypsl - 10 17 pabodux nHei.

KputepusamMu NpuHATHSA pEIEeHUS SBISIOTCA:

HAJIMYHE/OTCYTCTBUE OCHOBAHHUMA ISl IPENOCTaBICHNS MyHULIMIAIBHOM yCITy-
TH.

Pe3ynpTaToM aAMHHUCTPATUBHOM NPOLIEAYPBI ABJISAETCS:

pEeLICHUE O MpEeNOoCTaBIeHUU/06 OTKa3e B MpPEAOCTaBICHUH MyHHIMNATBHOM
yCIyTH.

3.1.5. AnmuHuCTpaTHBHAA npouenypa «I[IpuHATHE pemeHus».

OcHoBaHMEM [UIi Hayala NpOLEAYphl SBISETCS pEeIeHHe O MNpefoCTaBlie-
HHUU/06 OTKa3e B MpeJocTaBleHHH MyHULMIAIBHON YCITyTH.

B ciydae npuHATHSA pelIeHHs O NpPEeNOoCTaBIeHHHM MyHHUIMNATBHOH yCIyrd
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpefocTaBieHHe MyHHUHMNANBHON yCiyry,
FOTOBHUT NPOEKT PELIEHUS O MPENOCTABJICHUH JKUWJIOrO MOMEILEHUs [0 JOroBopy Co-
LMAJIBHOrO HaiiMa 1o ¢opMe, yCTAaHOBJIEHHOM NMPUIIOKEHUEM 3 K HacTosueMmy A-
MHHUCTPAaTHBHOMY pErJIaMEHTy, a TakkKe MPOEKT JOroBOpa COLMAJBHOr0 Halima ¢
[PUJIOXKEHUEM MPOEKTa JOrOBOpa COLMANLHOrO HaliMa M MepeslaeT UX B MOPAAKE Je-
JIONPOU3BOJICTBA HA COINIaCOBaHME U MOMIIMKCAHUE NODKHOCTHOMY JIMILY, YIIOJHOMO-
YEHHOMY Ha UX MOJIMCAHUE.

B cnyyae npuHATHS pelieHus o6 oTka3e B MpeAocTaBleHUH MyHHIMNAIBHON
YCIYTH JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpeJOoCTaBieHHe MyHHUIMIAIBHOM
YCIIyTH, TOTOBHUT MPOEKT peureHus o6 OTkasze B MPENOCTaBIEHHHM MyHHUMIANIBEHOMR
ycayru 1o ¢opme, YCTaHOBJIIEHHOH NpUIIOKEHHEM 4 K HacTosleMy AIMUHHUCTpa-
THBHOMY pErJIaMeHTy, ¥ [epeaeT ero B MopsJKe NENONPOU3BOACTBA HA COrIacoBa-
HHE ¥ [TOJIKCaHUe JOJDKHOCTHOMY JIHLYY, YIIOJTHOMOYEHHOMY Ha €ro MOIIUCAHHUE.

CpoK aIMUHHCTPAaTUBHOH NPOLEAYPHI - 10 3 pabo4yHX AHEH.

KputepusamMu NpUHATHS PEUICHHS SBIISIOTCS:

HaJIMYHE/OTCYTCTBHE OCHOBAHMI JUIs MpefoCTaBlIeHHs MyHUIMIIANBHOM yCITy-
TU.

Pe3ynsTaToM aIMMHHCTPAaTHBHON MPOLIEAYPBI SBIAETCA:

c(hOpPMHPOBAHHBIH pe3yJIBTAT NPEIOCTaBIeHUS MyHHLHUIIABHOH YCITYTH.

3.1.6. AnmunucTpatuBHas mpouenypa «Hampaenenue (Bblgaya) pesyJsibTara
NPEIOCTABIIEHHS YCITYTH».

OcHOBaHMEM JJIsi HaYaia aAMHHUCTPATUBHOM MPOLIEXYPHI, ABJISAETCS HAIUYHE
COTJIACOBAHHOIO M TMOJINMCAHHOTO B YCTAaHOBJICHHOM MOpAJAKE pe3yibTara Mpeno-
cTaByieHUs: MyHUUMIAIBHON YCITYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBINAayy pe3yjbTaTa NpeaoCTaBJICHUA
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MyHuuMnanbHOM yCIIyTH, MOCae OKOHYaHHUS NPOLEAYpPhI IPUHATHA peIlIeHHS:

1) yBenomiseT 3adBHTEINS Yepe3 CMC-COOOLIeH s, B TeNIeOHHOM pexxume WIH
IPYTUM, YKa3aHHBIM B 3asBJIEHHM CIOCOO0M 0 HEOOXOIMMOCTH NMPUOBITH B Y1ipagJie-
HHUE JUIA MOJIyYEHUsI NOATOTOBJIEHHBIX JOKYMEHTOB M COIVIACOBBIBAECT BPEMsA COBEp-
LIEHHs JAaHHOTO JEHCTBHS;

2) mpoBepseT NOKYMEHT, YIOCTOBEpSIOWIMI JUYHOCTH 3asBHTENS WIH €ro
NpeCTaBUTEJIS;

3) npoBepseT HalMYHe COOTBETCTBYIOIIMX ITOJIHOMOYHMI Ha momy4yeHue MyHu-
LMIAIBHOM YCITyTH, €CIM 3a MOJTy4YeHHEM pe3ysbTaTa yCIayrd odpaiaercs npencra-
BUTENb 3asiBUTENISA;

4) BBIAAET 3aBUTEIIO PE3YJIBTAT NMPENOCTaBICHU MyHULHMIIANBHOM YCITyTH.

Pe3ynbrar aIMMHHCTPAaTUBHON NpOLENYphl - Bblaya 3asBUTENIO pe3yJibTaTa
MpenocTaBIeHUs MyHUUUIATBHOMN yCITyTH.

Crnioco6oM ¢uKcaliy pe3ysibTaTa BBIIOJHEHUs aAMHHHCTPATUBHOM POLEy-
PBI ABJIAETCSA POCHHCH 3asBHTENS O MOJMY4YEHUH pe3ysbTara IpenocTaBieHuss MyHu-
LIMITAJIBHOM YCITYTH.

Kpurepuy npuHATHS pEeILEHHIA:

oOpalieHue 3asBUTENII 3a pe3yJIbTaTOM MPEeHNOCTaBiIeHUus MyHHUHIATEHOM
YCITyTH.

Cpok BBIIauH pe3yJibTaTa NpeJoCTaBIeHHs MyHUIMNIANBHON YCIIyrH HE BKJIIO-
qaeTcs B O0IHid CPOK NpeoCTaBIeHHs MyHHIMIATBEHOM YCIyTy.

3.2. CocraB, NoC/AeJ0BATEIbHOCT H CPOKH BbINOTHEHHS
AAMHHHCTPATHBHBIX NPOLEXYP, TPeOOBAHHS K MOPSIAKY HX BHIIOJHEHHS
NpH npegocTaBjieHHH MyHHUMNANLHOM YCIYrd B 3JIeKTPOHHO# dopme

3.2.1. IlpemocraBneHne MyHHUMNAIBHOH YCIYyrH B JJIEKTPOHHOH (opMme
BKJIIOYAET B Ce0s ClieqyIonye aiMHHHCTPaTHBHBIE IPOLEAYPhIL:

IpUEM, NPOBEPKA JOKYMEHTOB M PErUCTpaLus 3asiBJICHHUS;

noiy4eHue ceeneHui nocpencrsoMm CMOB;

paccMOTpeHHe NOKYMEHTOB U CBEICHHUIA;

NPUHATHE PEILCHUS;

HanpaeJjieHue (BbIa4a) pe3yJsibTaTa NpeIOCTaBIeHUs yCITyTH.

OCYLIECTBJICHUE OLEHKU KayecTBa MpeNOCTaBleHus MyHULIUNAIBHOM! YCIIyTH.

3.2.2. AnmunucTpatuBHas npoueaypa «lIpuem, npoBepka JOKYMEHTOB U pe-
TACTpAaLUs 3asiBJICHUSA).

OcHOBaHMEM [UI1 Havyama NpoLeaypsl ABISETCS MoAaqa 3asBICHUS C IPUIOKe-
HHEM JOKYMEHTOB COIJIACHO IyHKTY 2.6 HacTosINero AJMMHHUCTPATHBHOIO perja-
MEHTa, B TOM YHCJI€ HOKyMEHTOB M MH(OpMALHH, 3JNEKTPOHHBIE 00passl KOTOPBIX
paHee ObUIM 3aBEpeHBl B COOTBETCTBHMH C IyHKTOM 7.2 yactu 1 crateu 16 «O6 opra-
HHM3alUH MPEJOCTABIEHHs IOCYJaPCTBEHHBIX M MYHUUMNAIBHBIX YCIYr», MOCPEn-
ctBoM EII'Y wmu PITT'Y.

ITpu npenocrapneHud MyHHUUNANBHON YCIYyrH B 3JIEKTPOHHON dopMe uieH-
TUUKALUA U ayTEHTUPUKALHA MOXKET OCYIIECTBIATHCS IOCPEACTBOM (IIPU HATMYHH
TEXHHYECKOH BO3MOXHOCTH):
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1) emuHOM cUCTEMBI HASHTU(DHUKALMH M ayTEHTUPHUKALMH UM UHBIX rocyaap-
CTBEHHBIX HH)OPMALMOHHEIX CHCTEM, €CJIH TaKhe rocyJapCTBeHHbIe HHPOPMaLUOH-
HbIE CUCTEMEI B ycTaHOBJIEHHOM [IpaButenscTBoM Poccuiickoi denepauuu nopsaake
00€ecreYnBaOT B3aUMOJEHUCTBUE C €UHOMN CHCTEMO HIeHTH)UKALMU U ayTeHTHDH-
Kaluy, NpH YCIOBHU COBNAJCHUS CBEINCHHH O (U3MYECKOM JIMLE B YKa3aHHBIX WH-
(hOopMaLHMOHHBIX CHCTEMAX;

2) eaMHOM cHCTeMBbI WACHTU(GHKALMU U ayTeHTUPHUKAMKA U eNUHON HHPpopMa-
IIMOHHOM CHCTEMBI NEPCOHANBHBIX NaHHBIX, obecrneynBaromieid 00paboTKy, BKIIOYast
cOop U XpaHeHHe, OHOMETPHYECKHX MEPCOHANBHBIX JaHHBIX, UX MPOBEPKY H Mepena-
4y WH()OPMALUMHK O CTENEHH WX COOTBETCTBHSA NPENOCTABICHHBIM OHOMETPHYECKUM
[epCOHATBHBIM JaHHBIM (QU3HUYECKOTO JIMLA.

Ha EINT'Y, PII'Y pa3mewniaroTcs 06pa3upl 3aloJHEHUS 3JIEKTPOHHON (opmbl
3asBJICHHUA.

B ciy4ae momauu 3asBICHUS B JJIEKTPOHHOM BUAE (OPMHUPOBAHUE 3asBICHUS
OCYIIECTBIISETCS MOCPEINCTBOM 3aIlOJIHEHUS 3aiBHTEIEM MHTEPaKTHBHONH GOpMBI Ha
EII'Y, PIII'Y 6e3 HEOOXOMMMOCTH IOIMOJIHUTEIBHOM MOJayYd 3asABJICHUS B KaKOM-
60 uHOM dopme. JIOKyMEHTHI, NpularaeMple 3asgBUTENIEM K 3asABJICHUIO, JOJDKHBI
COOTBETCTBOBAThH TPeOOBAaHMSAM, YKa3aHHBIM B MyHkTe 2.6.1. M 2.6.2. HacToslero
AJIMHHUCTPATHBHOTO pErJIaMEHTa.

dopmaTHO-JIOruyeckas nposepka copMUPOBAHHOTO 3asIBJIEHHMA OCYIIECTBIIA-
€TCS aBTOMAaTHYECKU IOCJe 3aMONHEHUs 3asiBUTENEM KaKAOro M3 MOJIeH 3JIEKTPOH-
Hoit ¢opmsl 3asBneHHsA. [Ipu BEIABIEHHM HEKOPPEKTHO 3alOJHEHHOIO MOJIS 3JeK-
TPOHHOH (OpPMEI 3afABJICHHUS 3asABHTENIb YBEJOMJIIETCS O XapaKTepe BbIABICHHOM
owKOKK U MOPAAKE €€ YCTPAHEHHs IMOCPEJCTBOM HH(POPMALMOHHOrO COOOIEHHS
HEIOCPE/ICTBEHHO B 3JIEKTPOHHOM hopme 3asBneHus.

[Tpu hopMHpOBaHUY 3asBJICHUA 3asBUTEIIO 0OECIIEYHBACTCSA:

a) BO3MOXXHOCTH KOITMPOBAHUS M COXPAHEHHUS 3asBJIEHUS U MHBIX JIOKyMEHTOB,
yKa3aHHBIX B MYHKTE 2.6 HaCTOAIWEro AJMUHUCTPATHBHOIO PErIaMEeHTa, HEOOX0au-
MBIX U151 IPeAOCTaBIeHuss MyHUUMITAIBHOM yCIyry;

6) BOBMOXKHOCTB [€YaTH Ha OyMa)KHOM HOCHUTEJNE KOIMMHU 3JICKTPOHHOM (hOpMBbI
3asBJICHUS;

B) COXpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (POpMY 3asBIICHUS 3HAYEHUMH
B Mo000H MOMEHT IO JKEJaHUIO MOJB30BaTENs, B TOM YHMCII€ NPU BO3HUKHOBEHUU
omubOoK BBOIA U BO3BpATe UL MIOBTOPHOTO BBOZA 3HAYEHMH B 3JIEKTPOHHYIO (GopMy
3asABJICHUS;

r) 3aloJIHEHHE TOJIeH dJIEKTPOHHOM (OPMBI 3asBJIECHUS JO Hayaiga BBOJA CBeE-
JIEHUi 3asBUTENIEM C UCIOJIb30BaHHEM CBeleHHH, pasmewieHHbIx B ECHA, u cBene-
uuii, omybnukoBanHbix Ha EIN'Y, PIII'Y B 4acTu, kacaromieics CBEAECHHM, OTCYT-
creyromux B ECHA;

ZI) BO3MOXKHOCTb BEPHYTHCS Ha JIFOOOW U3 3TAlOB 3alOJIHEHUS JJIEKTPOHHOM
(dopmsl 3as1BrIeHUs O€3 OTEpU paHee BBEIEHHON HHpOpMaLHy;

€) BO3MOXHOCTh Aocryna 3assurend Ha EINIY, PIII'Y k paHee moJaHHbIM UM
3adBJIEHUSM B TeYCHHE HE MEHEe OJHOrO rojia, a TaloKe YaCTHYHO CHOPMHUPOBAHHBIX
3asBJICHHH - B TEYEHHE HE MeHee 3 MecCsLEB.
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[Tpu ycnenrHoi oTnpaBke 3asBICHHIO NPHCBAUBACTCS YHUKAJILHBIA HOMED, IO
KOTOpPOMY B JIMUHOM KabuHere 3asBurens nocpeacrsom EINIY, PIII'Y 3asButesno
Oynet npexacTasieHa HHGOpMALKU O XOJE BBITOTHEHHS YKa3aHHOTO 3asBJIEHHS.

AnMuHuCTpauus obecreYdBaeT IpHeM HOKYMEHTOB, HEOOXOAUMBIX JUIA
NpefocTaBiieHuss MyHUIMIIAIBHOM YCIIyTH, ¥ PETHCTPALMIO 3asBJIeHUs 6e3 HeoOxo-
JMMOCTH TOBTOPHOIO MPEACTABJICHHS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMaKHOM
HOCHTEJE.

Cdopmuposannoe Ha EIITY/PIITY 3assnenue Hanpasnsercas [1I'C 2.0/ AWC
ELlY, TMCOI'] nocpencteom CMOB.

[Tocne noctyruienus B [II'C 2.0/ AUC ELTY, TUCOI'/] 3asByieHHe CTaHOBHTCS
JOCTYIHBIM JUI NOJDKHOCTHOIO JIHLIA, OTBETCTBEHHOIO 3a IIPUEM M PEruCTPaLUIO
3adABJICHHA.

Peructpauust 3asBIeHMs W NpUIAraeMblX JOKYMEHTOB OCYLIECTBISETCS
JIOJDKHOCTHBIM JIMLIOM A IMHHHCTpPALMH, OTBETCTBEHHBIM 33 PErMCTPALMIO BXOAAIIEH
KOPPECHOHACHMM B TMOPAAKE, YCTAHOBJICHHBIM IyHKTOM 2.13 Hactosumero
AJIMMHHCTPAaTHBHOIO perjiaMeHTa.

[TpenocraBnenne MyHHUIHUNAILHON YCIyrH HAaUMHAETCS ¢ MOMEHTa NpHeMa U
perucrpauyyu AJIMHHUCTpAUMedl 3JIEKTPOHHBIX INOKYMEHTOB, HEOOXOMMMBIX I
npenocTasieHuss MyHULUHMIAIBHOH YCITyTH.

OOumMii MakCHUMaJIBHBIA CpOK NpHeMa JOKYMEHTOB HE MOXKET IPEBBIIATH
15 MuHyT.

Cpok mpremMa ¥ pericTpauyH 3asBJICHUA M JOKYMEHTOB — 10 1 pabouero maHs
(He BKJIIOYAETCs B 0OIIHiA CPOK MpenocTapneHuss MyHHUIUNANBEHOH YCITyTH).

KpuTtepusMu NpUHATHS peLlIeHHs ABJISIOTCS:

HATMYUE/OTCYTCTBHE OCHOBAaHMH U1 OTKa3a B MpPENOCTaBIeHUM MyHMUU-
NaNbHON YCITyTH, MPeIyCMOTPEHHBIX MYHKTOM 2.7. HACTOAIIEro AJIMHHHUCTPAaTHBHO-
ro perjaMeHTa.

Pe3ynbraToM afiMHHUCTPATHBHOMN MPOLIEY PbI SBISAETCS:

NpUeM/OTKa3 B MpHUEME 3asiBJIEHHS U OKYMEHTOB Ha MojyuyeHHe MyHHLHU-
[aJIbHOM YCITyTH.

Crniocob ¢uxcanuu pe3ysibTaTa BBIMOTHEHUSA aIMHHUCTPATUBHOM MPOLEypHI -
BHECEHUE B CHCTEMY 3JIEKTPOHHOIO JOKyMEHTO0060pOTa.

3.2.3. AnMunucTparuBHas npouexypa «llomydeHue cBeneHHi MOCPEACTBOM
CMOB».

OcHoOBaHHEM JI Hayasa MpoUEnyphl SBISAETCS MOCTYIUICHUE MakKeTa 3aperi-
CTPUPOBAHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIULY, OTBETCTBEHHOMY 3a MpPENOCTaB-
neHde MyHHUUNANbHOH YCIIYTHM, M BBISABJIIEHHE UM IIPU MPOBEPKE MOJHOTHI Mpea-
CTaBJICHHBIX 3ajBUTENEM CBeleHUI (JOKYMEHTOB) HEOOXOAMMOCTH MOATOTOBKH H
HanpaBJIeHHU MEXBEJOMCTBEHHOIO 3arpoca B MHOH opraH (OpraHu3alHio) O mpeno-
CTaBJICHHUH OKyMEHTOB (MHGOpMaLMK), HEOOXOAUMBIX I MPEenoCTaBieHus MyHHU-
UMIIaJIbHOM YCITYTH.

MexBe1OMCTBEHHOE HH(POPMALMOHHOE B3aUMOJIEHCTBHE, OCYIIECTBIIIEMOE B
JJIEKTPOHHOH (hopMeE MOCPEACTBOM EQUHONH CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEK-
TPOHHOIO B3aUMOJEHCTBHSA (Janee - MEXBEAOMCTBEHHOE HH()OPMAIIMOHHOE B3aHMO-
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JIeHCTBHE B JJIEKTPOHHOH (hopme), MPOU3BOIUTCA C YUETOM TEXHHYECKHX TpeOOoBa-
HMH K B3aUMOJEHCTBUIO MH(POPMAIMOHHBIX CHCTEM B E€IHWHON CHCTEME MEXBEIOM-
CTBEHHOT'O 3JIEKTPOHHOIO B3aUMOMAEHCTBHUSA, YCTAHOBJICHHBIX B COOTBETCTBHHU C IO-
craHosyieHueM [IpaButenscrBa Poccuiickoit ®enepauuu 8 cenradps 2010 r. Ne 697
«O enuHOMN cHUCTEME MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOIEHCTBHAY, U Tpe-
60BaHMil, 00ECIEYNBAIOIUX TEXHOJOTHYECKYI0 COBMECTHMOCTE HH()OPMALMOHHBIX
CHCTEM OpraHM3alui, MOMKIIOYaeMbIX K HH(PACTPyKType, obecnevuBaromei HH-
(hopMaMOHHO-TEXHOJIOrMYECKOE B3aMMOACHCTBUE HMH(POPMALMOHHBIX CHUCTEM, HC-
NOJIB3YEMBIX Ul NPENOCTaBJIEHHUsI [OCYJapCTBEHHBIX M MYHHLUNAIBHBIX YCIYT B
3NIEKTPOHHOMU (popMme, ¢ yKa3aHHOM HHPPACTPYKTYpOii, TpeOOBaHMI K KaHAY CBA3H
HCIONB3yEMBIM I €ro 3alllUTHI CpelcTBaM Kpunrorpaduueckoi 3amursl HHGOpMa-
IIMH, a Takke 0COOEHHOCTEH MCIOb30BaHUA CTAHAAPTOB M MPOTOKOJIOB NPH 0bMeHe
JIaHHBIMH B 3JIEKTPOHHOMH (opMe MexcTy HHYOPMALMOHHBIMHM CHCTEMaMH yKa3aHHBIX
opraHu3alMii U MHPPaCTPYKTYpOM, YCTaHOBJICHHBIX B COOTBETCTBHM C TOCTaHOBJIE-
HueMm [IpaBurenscrBa Poccuiickoit deneparuu ot 22 nexabps 2012 r. Ne 1382 «O
NPHCOEOMHEHNH HH(OPMaLMOHHBIX CHCTEM OpraHu3alMii K HHpacTpykType, obec-
neqyuBaromei HHGOPMAaIMOHHO-TEXHOJIOIMYECKOe B3aUMOeHCTBHEe HH(OPMALHOH-
HBIX CHCTEM, MCIONB3YEMBIX MU NMPENOCTABIEHUS TOCYJAPCTBEHHBIX U MYHHLH-
" NAJBHBIX YCIYT M UCIOJIHEHUS TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX (yHKUMHA B
9JIEKTPOHHOH (opmey.

[TonyyeHue NOKyMEHTOB M (WJIM) CBENECHHH, HEOOXOOUMBIX I MpPENOCTaBIe-
HUS MyHUUMDAIBHON yCIyrd (najiee - CBENEHHMA), MHHLMHPYETCS IOCPEICTBOM
HanpaBJIeHUs. MEXBEJIOMCTBEHHBIX 3allpOCOB AIMHHHCTpanueil (motpeburenem cae-
JeHMi) ¥ 3aBepiuaeTcs MOJMyYEeHHEM MOTpeOUTENeM CBENEHUI OT IMOCTaBIIMKA CBe-
JICHUH OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc, COAEpXalMil 3anpallidBaeMble CBe-
JeHus v (W) “HGOPMALHMIO O MPUYHHAX HEBO3MOXHOCTU NPENOCTABIICHUS CBEMe-
HMH [0 MEXBEAOMCTBEHHOMY 3aIpocy.

Cpok npeocTaB/IeHUs! CBEICHUH MPU MEXBEJOMCTBEHHOM HH(OPMALMOHHOM
B3aMMOJEHCTBHH B JJIEKTPOHHOH (opMe He AOJDKEH MpeBBIaTh 48 yacoB ¢ MOMEHTa
HamnpaBJICHUs. MEXXBEIOMCTBEHHOIO 3apoca.

MexBe1oMCTBEHHOE HHPOPMALIMOHHOE B3aHMOJEHCTBHE MOXET OCYIECTBIII-
eTcs Ha OyMa)XXHOM HOCHTeJIe:

[p¥ HEBO3MOXKHOCTH OCYILECTBJICHHS MEXBEIOMCTBEHHOrO HHPOpPMaLUOHHO-
ro B3aHMOJEHCTBUS B 3NIEKTPOHHOM opMe B CBA3U C OTCYTCTBHEM 3alpalllMBacMbIX
CBEIEHUIA B JJIEKTPOHHOI opme;

0pH HEOOXOJMMOCTH MPENCTABIEHUS OPUTHHAIOB JOKYMEHTOB Ha OyMaKHOM
HOCHUTeJIe IPU HalpaBJIeHHH MEXBEIOMCTBEHHOIO 3ampoca.

Cpok MOATOTOBKM M HAlpaBJeHHs OTBETAa HAa MEKBEJIOMCTBEHHBIH 3ampoc o
NpEeCTaBJICHHH JOKYMEHTOB U MHGOPMALUH, YKa3aHHBIX B IyHKTE 2.6.4 HaCTOAILEro
AMHUHUCTPATHBHOIO periiaMeHTa, Ha OyMa)KHOM HOCHUTENIC HE MOXMET IPEBBIIIATH
ATk pabovux AHEH co AHA MMOCTYIUIEHHS MEXBEJOMCTBEHHOTIO 3aNpoca B OpraH Wid
OpraHM3alHIo, NMPEAOCTABIIOIHE JOKYMEHT U HHGOpMaIHIo.

KpurepusaMu NPUHATHSA PELICHHUS ABJIAIOTCA:

HaIM4YKe JOKYMEHTOB, HEOOXOIUMBIX Ul MPENOCTaBJIeHUs MyHHLHUITATEHOM
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YCIIyTH, HAXOAAIIMXCS B PACIOPsHKEHHH HHOTO OpraHa (OpraHH3aluH).

Pe3ynpTaToM aqMHHHCTPATHBHON MPOLENY PHI ABJIETCA:

MOJTy4YeHHE JOKYMEHTOB (CBeIEHMIA), HEOOXOAUMBIX I MpefoCTaBIeHus My-
HULUNAIBHON YCITYTH.

Cnoco6 ¢uxcanuu pe3ynpTaTa BBIIOJHEHHS aIMUHUCTPATHBHOM NPOLIEIYPHI -
($opMHpOBaHHUE MaKeTa JJOKYMEHTOB.

3.2.4. AnMMHHUCTpaTHBHas mpoueaypa «PaccMOTpeHHe NOKYMEHTOB M CBEZe-
HUI».

OcHoBaHMeM Ui Havyajia MpOLERyphl SBJSAETCS MOCTYIUIEHHE MaKeTa 3apert-
CTPHPOBAHHBIX JOKYMEHTOB IOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPE€IOCTaB-
JieHue MyHUUMIIAIBHOH yCITyTH.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpeJoCTaBieHHe MyHHUHUNAIBHOK
YCIIyTH, OCYLIECTBJIE€T MPOBEPKY COOTBETCTBMA JOKYMEHTOB U CBEAEHHMI Tpebopa-
HHUSIM HOPMaTHBHBIX NIPABOBBIX aKTOB MPENOCTABICHUs MyHHLUIIAILHOHN YCIIYTH.

Cpok aAMHHUCTPATUBHOM MpoLeayps! - 10 17 pabouux AHEH.

KpuTepusamMu NpUHATHS PEeLICHHs ABJIAIOTCA:

HaJINYHe/0OTCYTCTBHE OCHOBAHMH JUIA MPEROCTaBIEeHUS MyHHLIUIATBHON yCITy-
TH.

Pe3ynpTaToM aqMHHHCTPAaTHBHON MPOLEIYPhI ABJIAETCA:

peleHre O MpeaoCTaBIeHUH/00 OTKa3ze B MpEeNOCTaBIeHMH MyHULUNAIbHON
YCIYTH.

3.2.5. AamuHucTpaTuBHas npouenypa «[IpHHATHE peIleHUs».

OcHOBaHMEM A1 Hayajga MpoUeayphbl SBISIETCS pEIIeHHe O MpedoCcTaBiie-
HUH/00 OTKa3e B NpeJOCTaBIeHHH MyHUIMIATBHOM YCITYTH.

B ciyyae NmpUHATHA pelieHHs O NpeNOCTaBiIeHMM MyHHLMIAIBHOH YCIyru
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpEAoCTaBlieHHE MyHHUMNAIBHOH YCIYTH,
FOTOBMT MPOEKT PELIEHHs O MPEJOCTABICHHHU JKHJIOrO MOMEIIEHHUs 10 AOroBopy co-
LMaTBHOrO HaiiMa no (¢opMe, YCTaHOBJIEHHOH MpPUIIOXKEHUEM 3 K HacTosmeMmy AJ-
MHHHCTPAaTHBHOMY PErJIAMEHTY, @ TAKKe MPOEKT JOroBOpa COLMAIBLHOIO HaiiMa C
OPUIOKEHHEM NPOEKTa JOrOBOpa COLMANbHOr0 HaliMa M MepelacT UX B MOpsJKe Je-
JIONPOM3BO/CTBA HA COIVIACOBAHHE M MOANHMCAHHE JOJDKHOCTHOMY JIHUILY, YIIOJHOMO-
YEHHOMY Ha UX MOJIHCaHHE.

B ciyyae npuHATHS pemeHHs 06 oTKase B MpeJOCTaBlIeHHH MyHHIUNIATbHOM
YCIIyTd JOJDKHOCTHOE JIMUO, OTBETCTBEHHOE 3a MpefocTaBlieHue MyHUUUNAIBEHON
YCITyrH, TOTOBHT NPOEKT pemieHus o6 OTKa3e B MpeJOCTaBICHUH MyHHIUNAILHON
yCIyrd no (opMme, yCTaHOBJICHHOH NpHIIOKEHHEM 4 K HACTOsAUIEeMY AJMHHUCTpa-
THBHOMY PEIJIaMEHTY, U MEPENaeT ero B MOpsaKe AEIONpPOU3BOJCTBA HA COIJacoBa-
HHE M NOANKMCaHUE NODKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY Ha €ro MOANMCaHHE.

CpoK aIMHHHCTPaTUBHOMU MpPOLIEAYPHI - 10 3 pabouux AHEH.

KpuTepusaMu NpUHATHS PEIIEHUS SBJIIOTCS:

HaIM4Y1e/0TCYTCTBHE OCHOBAHHM JUIS MPEXOCTaBIeHUs MyHULIMNATEHOM yCTy-

Pe3ynpraroM aqMHHHCTPATHBHON NPOLIENYPEI ABJSAETCS:
chopMHpPOBaHHBII pe3yIbTaT NPEAOCTaBICHUS MyHULUIIAIEHON YCITYTH.
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3.2.6. AgmunucTpatuBHas npouenypa «HampapneHue (Bblmada) pesynbTara
MPEeNOCTABIIEHUS YCITyTHY.

Pesynbrarel npenocrasieHuss MyHUUMIANBHOM YCITyrH, YKa3aHHbIE B ITyHKTE
2.3 Hactosmero AIMHUHHCTPAaTHBHOIO perjiaMeHTa, HamnpaBJIOTCS 3asgBHTENIO B
myHeli kabuder Ha EIII'Y/PIII'Y mocne OkOHYaHWS MpOLEAYpHl NPUHATHUA pelle-
HHS.

B ciydae BeIOOpa 3asBUTENEM B COOTBETCTBUHM C IyHKTOM 2.3.4 HACTOSIIEro
AJIMMHUCTPaTHBHOTO pErjlaMeHTa IMOy4YeHHs pe3yJibTaTa npenocraBieHus MyHu-
LMIAJIBHON yCIyTH Ha OYMa)kKHOM HOCHTENe, JODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
BBIZIa4y pe3yJIbTaTa MpeNoCTaBleHUs MYHHUUMIOANBHOW YCIYrd, MOcie OKOHYaHMA
MpOoLexyPhI MPUHATHS PEILEeHUS:

1) yBenomIIsieT 3aABHUTENS Yepe3 CMC-COOOLIEHH S, B TeNe(OHHOM PEXUME HITH
JpPYrUM, YKa3aHHBIM B 3asBJIEHUH CIIOCOOOM O HEOOXOIUMOCTH NMPUOBITH B AZIMHHHU-
crpauuio (M®LI) mis MoTydyeHHUs NOATOTOBIEHHBIX NOKYMEHTOB M COINIACOBBIBAET
BpeMsl COBEpIUCHHUS JaHHOTO NEHCTBHS;

2) mpoBepseT NOKYMEHT, YAOCTOBEPSIOUIMIM JIMYHOCTH 3afBHUTEN WM €ro
NpeICTaBUTENs;

3) npoBepseT HaMYHe COOTBETCTBYIOLIMX MOJTHOMOYMI Ha NoydyeHue MyHu-
LHMIAJIBHOM YCIIYTH, €CJIH 32 MOJlyYeHUeM pe3yJibTaTa yCcIyrd obpamaercs npencra-
BUTEJb 3asIBUTEIIS;

4) BBIIACT 3asBUTEIIO PE3YNbTAT MPENOCTaBIeHHs MyHULUMIAIEHON YCITYTH.

Pe3ynbTar aqMUHUCTPaTUBHOM MpOLENYpPHI - BbIIaya 3asBUTENIO pe3yJibTara
npenocrasieHuss MyHULIUNAIBHOMR YCITyTH.

Crniocob ¢uxcanuy pe3yssTaTa BBIIOJIHEHUS aAMUHUCTPATHBHON MPOLEXYPhI:

B [1I'C 2.0 /AWC ELIY.

Kpurepuu NpuHATHA peIleHui:

ofpameHye 3asgBHTENs 3a pE3YyNbTaTOM NpeNocTaBleHUs MyHULMIANBHON
YCIYTH.

Cpok BbIDaYd pe3yJibTara MPeNoCTaBieHHss MyHHLUMNATBHOW YCIYrH He
BKJTIOYAETCS B OOIMiA CPOK NpenocTaBieHdss MyHULUMIAIBEHOH yCITyTH.

3.2.7. AnmuHuctpatuBHas mnpouexypa «OcyluecTBIeHHE OLEHKM Ka4yecTBa
npenocTasieHuss MyHULUNAIBHOH YCITyTH».

OcHoBaHHMEM I Hayaga agMUHUCTPAaTUBHOM NpOLENYpHl SABJIAETCA OKOHYA-
HHE NpenocTaBNeHUuss MyHUIMIIAJIBHOM YCIYTH 3asABUTENIO B CITyyae MOAAaYyH 3anpoca
0 mpenocTaBiIeHn MyHUUMITAIBHON YCITyTH B 3J1eKTpoHHO# dopme ¢ EINT'Y, PIITY.

3asBUTEMO 00ECneYUBaeTCs BO3MOXKHOCTh OLUEHHUTh JOCTYIHOCTh M Ka4€CTBO
MyHHUIMIATEHOH YCIYTH MyTeM MPOXOXKAEHHUS ONPOCHOrO MOMYJSA B JIMYHOM Kabu-
sere Ha EIIT'Y, PIIT'Y.

KpurepueM NpUHATUA peLICHHUs [0 JAHHOW aJMUHUCTPAaTHBHOW MpoLEAype
SIBJIIETCSl COTJIaCHE 3asABHMTEN OCYILECTBUTH OLIEHKY NOCTYNMHOCTH U KauectBa My-
HULMIAIBHOM YCIyrH ¢ ucnonb3oBanueM cpencts EINTY, PITTY.

Pe3ynpTaToM agMHUHHMCTPaTHBHOH NpOLIEAYPHI SABJSAETCS OLEHKA JOCTYIHOCTH
U kayectBa MyHununaneHo# ycmyru Ha EINTY, PIITY.

CrnocoboM ¢ukcanuu pesynbraTa agMUHUCTPATUBHOM NpPOLIEAYPH! ABJIAECTCS
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yBeIOMJIeHHE 00 OCYIIECTBICHHH OUEHKH JAOCTYNHOCTH M KayecTBa MyHUUMIIAIb-
HO# yciyrd B muuHOM kabuunere Ha EINTY, PIITY.

3.3. CocTas, nocjef0BaTEIbHOCTH H CPOKH BBIMOJIHEHUS
aJMHHUCTPATHBHBIX NPOLEAYP, TPeOOBAHUS K MOPAAKY HX BBINOJIHEHHS
npH npeaocraBjieHny MyHuuMnansHoii yeayru B MO®IL

3.3.1. Ilpenocrasnenne MyHununansHoi yciayrd B MOL] Brmouyaer B ceds
clenyouye aIMUHUCTPAaTHBHBIE POLEY PhI:

NpueM, NpoBepKa JOKYMEHTOB M PErUCTpalys 3asiBICHHUS;

noyty4eHue ceeneHuit mocpeacreom CMOB;

pPaccMOTpeHHE JOKYMEHTOB U CBEICHHIA;

NPUHATHE PEIlCHHS;

HanpasyieHue (BbIIaya) pe3ysbTara MpeaoCTaBIeHHs YCIyTH.

3.3.2. AnmuHucTpaTtuBHas npouenypa «lIpueM, mpoBepka JOKYMEHTOB U pe-
TUCTpALUs 3a4BJICHUA).

OcHoBaHMEM I Hayaia MpoLeaypsl SBJAETCS MOAaya 3asBJCHHUS COMIACHO
NPUJIOKEHHIO 1 K AJMUHHUCTPATUBHOMY PEIJIAMEHTY C MPHIIOKEHHEM JOKYMEHTOB
COIJIaCHO IMyHKTY 2.6 HacToswero A IMMHUCTPAaTUBHOrO perjamenta B ML,

B umensx mpenocraBineHus MyHULMNAIBHOW YCIYTM OCYIUECTBIIAETCS MPHEM
3asiBUTEIEH 110 NPEJBapUTENBHOM 3aMUCH.

3anuce Ha npueM B ML nporoautcs nocpeacreom PIIT'Y, Enqunoro noprana
MOII.

3asBUTENO MPEAOCTABIAETCS BO3MOXKHOCTD 3alMCH B JIOObIE CBOOOAHBIE s
npyeMa JaTy | BpeMs B npenenax ycraHoBieHHoro B M®I] rpaduka npuema 3asBu-
TeNeHn.

MOI] He BnpaBe TpeOOBATh OT 3aABUTENS COBEPILIEHHs HHBIX NEHCTBHI, KpOMe
NPOXOXKIECHUA MICHTUPUKALUM M ayTeHTUGHUKAUMHU B COOTBETCTBUH C HOPMATUBHbI-
MU NpaBOBBEIMH akTamM Poccuiickoit denepauuy, ykasaHus UeEJd NpUEMa, a TakKe
NpEeNOCTaBICHUs CBEJCHUH, HEOOXOMUMBIX JIA pacyera UTUTENbHOCTH BPEMEHHOro
MHTEpBaJIa, KOTOPBIA HEOOXOUMMO 3a0pPOHUPOBATE TS MPHUEeMa.

ITpu iuyHOM 0OpaAlEHHH HOJDKHOCTHOE o M®LI, OTBETCTBEHHOE 3a pHEM
3asBJICHHSA:

uHbOpMHUpYET 3asBUTENEH O MOpAAKe NPenoCTaBIeHHs MyHHLUNATBHOU
yCIyry;

YCTaHaBJIUBAET JIMYHOCTh 3ajABUTEN HAa OCHOBAaHUHM MAaclOpTa paXKAaHHHA
Poccuiickoii ®enepauuy U MHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTD 3asiBUTE-
Jisi, B COOTBETCTBUM C 3aKOHOJATENsCTBOM Poccuiickoit ®enepauuu nub0 ycTaHaB-
JIUBAET JIMYHOCTH 3aABHUTENA, MPOBOJHT €r0 HUACHTHOUKALMIO, ayTEHTUHKALHUIO C
HCIIOJIF30BaHHEM HH()OPMALIMOHHBIX CHCTEM, YKa3aHHBIX B yacTax 10 u 11 crareu 7
®enepansHoro 3akona Ne 210-®3 «O6 opraHu3aluH TpPEeJOCTABICHHS roCynap-
CTBEHHBIX M MYHHLMMAIBHBIX YCITyr» (MPU HATMYMU TEXHUYECKOH BO3MOXKHOCTH);

[POBEPSET JOKYMEHT, yIOCTOBEPAIOLIMI MOJTHOMOYMS NPEACTABUTEI, ECIU C
3asgBJICHHEM 00palaeTcs NPeACTaBUTENb 3asBUTENA (3asiBUTENCH);

IPH OTCYTCTBHH O(OPMIIEHHOTO 3asBJICHUS Y 3asBUTENSA WM NPU HENPABHIIb-
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HOM (HEKOPPEKTHOM) €ro 3aroJIHeHHH MpeajiaraeT 3aHOBO 3allOJIHMTH YCTaHOBJIEH-
Hyt0 (OpMy 3asBJICHHS, TOMOraeT B ero 3anoJIHEHUH, B TOM YHCJIE [OCPENCTBOM aB-
TOMAaTH3MPOBAHHBIX MH(POPMALHOHHBIX cucTeM MDLI;

NpoBepsAeT HalMYHe BCEX HEOOXONUMBIX NOKYMEHTOB Ui HpeNOCTaBIEeHHS
MyHUUMIAaNBEHOHN YCITyTH, B COOTBETCTBUH C ITyHKTOM 2.6 HAaCTOAIIEro periamMeHra U
COOTBETCTBHE KOIMH MPECTAaBIIEMBIX JOKYMEHTOB (32 HCKIIIOYEHHEM HOTapHAIBHO
3aBEPEHHBIX) UX OPUTHHAIIAM;

OCYLIECTBJIAET KOIMPOBaHUE (CKAHUPOBAHHUE) IOKYMEHTOB, MPEAYCMOTPEHHBIX
nynkramu 1-7, 9, 9.1, u 18 yactu 6 crareu 7 denepanbHOro 3akoHa oT 27 HIONA
2010 r. Ne 210-03 «O6 opraHM3auLUH MPEIOCTABICHUSA IOCYJAPCTBEHHBIX U MYHH-
LUMaNIBHBIX YCIyr (ajee — JOKYMEHTHI IMYHOrO XPaHeHHUs) U MPEACTaBIeHHbIX 3a-
sBUTEJIEM (TPEICTaBUTENEM 3asiBUTEN), B CIyYae, €CIH 3asBUTEND (MPEACTaBUTEIND
3aABHTEIA) CAMOCTOSTENBHO HE NMPEACTaBHI KOMUH JOKYMEHTOB JINYHOTO XPaHEHHS,
a B COOTBETCTBUH C aJMHMHHUCTPATHUBHHIM DErJIAMEHTOM NpenocTaBieHus MyHHLH-
MajJbHOM YCIIyTH U €e NpPEeNOCTaBlIeHHs HeoOXomuMma KOMUS JOKYMEHTa JIMYHOTO
XpaHeHus (3a UCKIIIOUSHHEM CiTy4as, KOrja B COOTBETCTBHH C HOPMATUBHBIM IIPaBO-
BBIM aKTOM I NPEAOCTaBIeHUs MyHULMNIANBEHOMN YCIIyrd HEOOXOUMO MpeabsBIIe-
HHE HOTapHAIBHO YJOCTOBEPEHHOM KOMUHM JOKYMEHTA JINUHOTO XpaHEHH);

(dopMuUpyeT 3NIEKTPOHHBIE JOKYMEHTHI M (WJIH) 3JIEKTPOHHBIE 00pa3sl 3asBiie-
HHS, JOKYMEHTOB, NPUHATHIX OT 3asBUTENS (MPEACTaBUTENS 3asABUTENS), KOMUI NO-
KYMEHTOB JINYHOTO XPaHEHHUS, IPUHATHIX OT 3asBUTENS (NPEICTaBUTENs 3asABUTEI),
obecnieynBas MX 3aBEPEHHUE NIEKTPOHHOM MOJIHUCHIO B YCTaHOBICHHOM MOPSIKE;

C HCHOJB30BaHHEM HH(POPMALMOHHO-TENEKOMMYHHKAIMOHHBIX TEXHOJIOTHIA
MO 3alUIIEHHBIM KaHajlaM CBS3H HaNpaBIAeT JJEKTPOHHBIE JOKYMEHTHI M (WIIH)
3JIEKTPOHHBIE 00pa3bl NOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJICHHOM IMOpPSAKE 3JIeK-
TPOHHOM MOAMUCHIO YIIOJHOMOYEHHOI'0 TOJDKHOCTHOrO Jiua M®L, B AaMuHucTpa-
HUIO.

JomkHocTHoe o M®L], oTBETCTBEHHOE 32 MpUEM 3asBJIEHHUs, aBTOMAaTHYe-
CKH PErHMCTPHUpPYET 3ampoc (3asBJICHHE) B JIEKTPOHHON 06a3e MaHHBIX M BBIAET pac-
MHUCKY B IMOJIy4EHUH JOKYMEHTOB 3asBUTEIIIO.

B ciyyae npenocrapneHus MyHHLIUMIIAIBHOMH YCIYTH B COCTaBe KOMIUIEKCHOTO
3anpoca JOJLKHOCTHOE JHLo M®L, oTBeTCTBEHHOE 3a IIPHEM 3arpoca:

uHbOpMHpYeT 3asBUTENEH O MNOpsAAKE MpPENoCTaBJieHHs MyHHUIUMNANBHOM
yCIyTH;

COCTAaBJISIET HA OCHOBAaHUM KOMIUIEKCHOTO 3ampoca 3asBJICHHE Ha NpPENOoCTaB-
JeHre MyHUIMIIANBHOMR YCIyry;

MOANUCHIBAET AHHOE 3a4BJIEHUE U CKpeIUIsieT ero neyarbio MOLI;

(dbopMHUpyeT KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX IS MONydeHus MyHHLHU-
NaIBHOM yCyrd (yKa3aHHBIE KOMIUIEKTH! JOKYMEHTOB (OPMHPYIOTCS U3 YMCNa JO-
KYMEHTOB, CBeJeHMH W (W) MHpOpMALMH, MPENCTaBIEHHBIX 3asBuTeneM B MOIL]
npu 0OpalIeHHH ¢ KOMIUTEKCHBIM 3alpOCOM, a TaKKe JOKYMEHTOB, CBEIEHHH U (MIIH)
uHpopmaimu, nomydyeHHsIX M®PL] caMoCcTOATENBHO B MOPAJIKE MEKBEIOMCTBEHHOIO
B3aMMOJEUCTBHS, & TAKKE BCIECICTBUE MOTYYEHHs Pe3yJIbTATOB rOCYAApPCTBEHHBIX U
(W) MYHUIMOATBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3alpoce U HEOOXOIHMBIX
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JUTA TIOJTyYEeHHUS MHBIX TOCYJAPCTBEHHBIX U (MJTH) MYHHULUIAIBHBIX YCIIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3ampoce);

HamnpasJsieT JEKTPOHHBIE JOKYMEHTHI U (MJIM) JJIEKTPOHHBIE 0Opasbl JOKY-
MEHTOB, 3aBEPEHHBIE B YCTAHOBJICHHOM IOPSJIKE 3JEKTPOHHOH MOINHUCBIO YIOJHO-
MOYEHHOT0 AOJDKHOCTHOro juua M®L[ B AIMHUHHUCTpaMIO C HCIIOJIB30BAHUEM HH-
(opMaLHOHHO-TEIEKOMMYHHUKALMOHHBIX TEXHOJIOTHH MO 3alIMIIEHHBIM KaHanaMm
CBS3H.

ITpu OTCYTCTBUM TEXHUYECKOU BO3MOxKHOCTH M®LI, B TOM 4HCIE MpH OTCYT-
CTBMU BO3MOXXHOCTH BBINOJIHUTE TpeboBaHUA Kk dopMmary (aitna JOKyMEHTa B dJIeK-
TPOHHOM BHJIE, 3ajBJICHHE M WHBIE JOKYMEHTBI, HEOOX0qUMBbIe I NpeNoCTaBIeHHS
MyHuIUNAaNEHON yCyry, Hanpasisiores MOL[ B AIMUHHCTpaLHMIO Ha OYMaXHBIX
HOCHTEJIAX.

Hanpasnenne M®L] 3asBneHuil 1 JOKYMEHTOB B A IMHHUCTPALMIO OCYILECTB-
JIsieTCs He TO3/IHEE OHOrO paboyero AHS, CJEIYIOMEro 3a JHEM UX MOy YeHHS.

OO6wmmif MakCHMaJIBHBIH CpPOK NpHEeMa JOKYMEHTOB HE MOXXET IpEeBBIIATh
15 MuHyT.

JomxHoctHOe Mo M®LI, oTBETCTBEHHOE 3a NPUEM 3asBJIEHUSA, HECET OTBET-
CTBEHHOCTH 32 MOJIHOTY C()OPMUPOBAHHOIO MM MNAKeTa JOKYMEHTOB, NIEpefaBaeMoro
B AIIMHHHCTPALHUIO.

ApmMuHHCTpauus obecrneyrBaeT NpUeM H pacCMOTPEHHE NMOTyYeHHBIX 0T ML
B DJIEKTPOHHO# (opMe NOKYMEHTOB H MH(OpPMALMH, IOANHCAHHBIX YCHUJICHHOM KBa-
JUGULMPOBAHHON 3JIEKTPOHHON MOIMUCHI0, HEOOXOMUMBIX JUIA TpPEeNOCTaBICHHSA
MyHULIUNATEHOR YCIIyry, 6€3 MmoJlydyeHUs TakuX JOKYMEHTOB U HHpOpMaluu Ha Oy-
MaXHOM HOCHTEJIE, ECIIM HHOE HE NIPEAYCMOTPEHO (efepanbHbIM 3aKOHOM.

Peructpauus 3asBiA€HHS M [OpUJIAraéMbIX JOKYMEHTOB OCYILECTBIIACTCS
JIOJDKHOCTHBIM JIMLIOM A JMUHHCTpPALHK, OTBETCTBEHHBIM 33 PErHMCTPALMIO BXOASLIEH
KOPPECIOHACHUMH B IOpPSOKE, YCTAHOBJIEHHBIM IyHKTOM 2.13 Hacrosuero
AIMUHHCTPaTUBHOIO periaMeHTa.

OOwmuii MakCUMAIBHBIH CpPOK MpHeMa JOKYMEHTOB HE MOXET IIpEeBBILIATH
15 MUHYT.

Cpok npuemMa U perucTpalyy 3asBiICHUS U JOKYMEHTOB B AJIMHHHCTpPALIMH —
1o 1 pabouero nHs (He BKJIFOYaeTCs B OOIMH CPOK MPEmOCTaBICHHs MyHHLHIAIb-
HOM YCITyTH).

KpuTepusamMu NpUHATUA pELICHHUS SBIISAIOTCA:

HAIMYUE/OTCYTCTBHE OCHOBAHMM U1 OTKa3a B TMpPENOCTaBICHHM MyHHULU-
NaTBbHOH YCIYTH, NPeXyCMOTPEHHBIX MyHKTOM 2.7. HACTOSIIEro A JMUHUCTPATHBHO-
ro perjiaMeHTa.

Pe3ynsTaToM aAMHHHCTPaTHBHON NMpPOLIETY PBI SIBJIAETCS:

npHeM/0Tka3 B MpHEME 3asBJICHHS M JOKYMEHTOB Ha MOJNyYeHHEe MyHHLH-
NIBHON YCIIyTH.

Crioco6 ¢uxcauuu pe3ybTara BHITOIHEHU aIlMUHUCTPATHBHOMN IpOLIeaypsI -
BHECEHHE B CHCTEMY 3JIEKTPOHHOI0 JOKYMEHTO00O0pOTA.

3.3.3. AgmunucTpatuBHas npoueaypa «llomydeHue cBeNEHHH MOCPENCTBOM
CMOB».
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OcHoOBaHHeEM Ul Hayalla MpoLeAypsl ABJIAETCS MOCTYIUIEHHE MaKeTa 3aperd-
CTPHPOBAHHBIX AOKYMEHTOB JO/DKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a NpPENOCTaB-
neHde MyHUIMNANBHOM YCIyrH, M BBIABIEHHE UM IpPHU MPOBEpPKE MOJHOTHI Mpen-
CTaBICHHBIX 3asABUTENEM CBENCHUH (IOKYMEHTOB) HEOOXOJMMOCTH IOArOTOBKH U
HaIpaBJIeHHH MEXBEIOMCTBEHHOr'0 3arpoca B UHOM opraH (OpraHu3alyio) O Mpeno-
CTaBJIEHHH TOKYMEHTOB (MH(OpMaLuu), HEOOXOAUMBIX IUIA MpeNoCTaBlieHus MyHu-
LUUIAJIBHON YCITYIH.

MexBeqOMCTBEHHOE UH(GOPMALMOHHOE B3aMMOJEHCTBHE, OCYIIECTBIAEMOE B
9NIEKTPOHHON (opMe MOCPENCTBOM EOUHOH CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEK-
TPOHHOTO B3aMMOIEHCTBHUS (Jajee - MeXBEJOMCTBEHHOE HHPOPMALMOHHOE B3aHMO-
JieiiCTBUE B 3JIEKTPOHHOHN ¢opMe), MPOM3BOAUTCA C YYETOM TEXHHYECKUX TpeboBa-
HHUI K B3aMMOZIEHCTBUIO HH()OPMALIMOHHBIX CHCTEM B €MHOH CHCTEME MEXBEIOM-
CTBEHHOTO BJIEKTPOHHOIO B3aUMOJCHCTBHSA, YCTAHOBJIEHHBIX B COOTBETCTBHUU C IIO-
cranoBnenueM [IpaBurenscrBa Poccuiickoit ®enepanyu 8 centsdps 2010 r. Ne 697
«O enuHO# cucTeMe MEXBEJOMCTBEHHOrO 3JIEKTPOHHOTO B3aUMOIEHCTBHUSA», U Tpe-
6oBaHHi, 00ECNEYHBAIOIIUX TEXHOJOTHYECKYI0 COBMECTUMOCTH MH(OPMALMOHHBIX
CHCTEM OpraHu3alui, MONKIOYaeMbIX K HHGpacTpykType, obecrieuuBarolei HH-
(OpMAaLMOHHO-TEXHOIOTHYECKOE B3aUMOJEHCTBHE MHPOPMALMOHHBIX CHCTEM, HC-
MOJIB3YeMbIX /I MPENOCTABIEHUS! TOCYJAapCTBEHHBIX M MYHHMLUINAIBHBIX YCIyT B
3JIEKTPOHHOM QopMe, C yKa3aHHON HHPPACTPYKTYpOi, TpeOOBaHHH K KaHATY CBS3H H
UCIIOJIB3YEMBIM IS €ro 3alUUThl CpeICTBaM Kpunrorpapuyeckoii 3amurbl HHGopMa-
LIMM, @ TaKXKe 0CODEHHOCTEeH UCNONB30BAHM CTaHAAPTOB M MPOTOKOJIOB MPH 0OMeHe
JAHHBIMH B 3JIEKTPOHHOM hopme Mexmy HHPOPMALMOHHBIMU CUCTEMAaMHU YKa3aHHBIX
opraHu3andii 1 HHGPaCTPyKTYpPOH, YCTAHOBJIEHHBIX B COOTBETCTBHU C MOCTaHOBJIE-
nuem [IpaButenscrBa Poccuiickoit ®denepauun ot 22 mexabps 2012 r. Ne 1382 «O
NpUCOEAUHEHUY UH(OPMALIMOHHBIX CHCTEM OpraHu3auuii Kk HHpacTpykType, obec-
reyrBaiieil HHHOPMaLMOHHO-TEXHOIIOTHYECKOe B3auMOAEHCTBHE HH(POPMALOH-
HBIX CHCTEM, HCIOJB3YEMBIX I NPEJOCTaBICHHsA TOCYNapCTBEHHBIX U MYHHUIM-
NaIBHBIX YCIYr M UCIIOJHEHWs FOCYJApCTBEHHBIX M MYHULMIAIBHBIX (QyHKUHME B
9JIEKTPOHHO# opMey.

[TonyyeHue HOKYMEHTOB U (HJIM) CBEAEHHH, HEOOXOMUMBIX Ul MPENOCTaBiIe-
HuA MyHHUMNANGHON ycnyrd (manee - CBEAEHHS), HMHHLMHUPYETCH NOCPEACTBOM
HarnpasJIieHHs MEXKBEXOMCTBEHHBIX 3alpoCOB AMHUHHCTpanueil (morpeburenem cee-
JIeHHi{) M 3aBEepILAeTCs MOMyYeHHEM MOTpeOUTENeM CBENCHUH OT MOCTaBIIHUKA CBE-
JICHHI OTBETa Ha MEXXBEJOMCTBEHHBIH 3alpoc, COIAEpKallMid 3anpaliuBacMble CBe-
nends U (i) MHGOPMAHIO O MPHYMHAX HEBO3MOXKHOCTU NPENOCTABIIEHHUS CBele-
HUH 10 MEXXBEJOMCTBEHHOMY 3aIpocy.

CpoOK MpenoCTaBIeHHs CBEAEHUI NP MEXKBEAOMCTBEHHOM HH(OPMaUHOHHOM
B3aMMOJEHCTBHH B JIEKTPOHHON popMe He NOJDKEH MpeBbIaTh 48 4acoB ¢ MOMEHTa
HAaIpaBJICHHs MEXBEIOMCTBEHHOTO 3anpoca.

MeXBeIOMCTBEHHOE MH(POPMALMOHHOE B3aUMOIEHCTBUE MOXKET OCYLIECTBIIA-
ercs Ha OyMa)KHOM HOCHTeNe:

[PH HEBO3MOXKHOCTH OCYLIECTBJICHUS MEXKBEJIOMCTBEHHOIO MH(OpPMaLMOHHO-
ro B3aUMOJIEHCTBHUS B JJIEKTPOHHOU ()OpMe B CBA3U C OTCYTCTBHEM 3alpallHBaeMbIX
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CBEIEHHUH B JJIEKTPOHHOI Bopme;

Npy HEOOXOJUMOCTH MPEACTABIEHHsS OPHIHHATIOB JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE MPU HANPaBICHUH MEXBEJOMCTBEHHOTO 3arpoca.

Cpok MOJroTOBKH M HamnpaBJICHUs OTBETa Ha MEXBEIOMCTBEHHBIA 3ampoc O
NPECTABJIEHHU TOKYMEHTOB U HH(POPMALIUHU, YKa3aHHBIX B IyHKTE 2.6.4 HACTOAIIETO
AIMUHHCTPATHBHOTO pEerjiaMeHTa, Ha OyMa)KHOM HOCHUTeNle He MOXET MpEeBBIaTh
ATh paboYMX JHEH co AHS MOCTYIUICHUSA MEXBEJIOMCTBEHHOIO 3arpoca B OpraH Wit
OpraHM3alMIo, IPeI0OCTaBILIIOIIME JOKYMEHT U HHPOPMAaLIMIO.

KpurepusaMu NpUHATHS pEILEHHUS ABIIAIOTCS:

HaIMYMe JOKYMEHTOB, HEOOXOOUMBIX JUIS MpeIoCTaBIeHUs MyHHUMNAILHOM
YCITyTH, HAXOIALIMXCA B PACIOPSDKEHHH MHOTO OpraHa (OpraHu3aluH).

Pe3yneTaToM aXMHHUCTPATUBHOM NMPOLIEAY PBI SBJIAETCA:

MoJly4eHHe NOKYMEHTOB (CBENEHHI), HEOOXOMUMBIX JUIA MpenocTaBieHus My-
HHULUMIAJBHOH yCIIyTH.

Criocob (uxcauuu pe3yspTara BIIOJIHEHHU aAMUHUCTPATUBHOM NMpOLERYyphI -
($hopMUpOBaHUE MAKETa JOKYMEHTOB.

3.3.4. AopMuHHCTpaTUBHAsA npouenypa «PaccMoTpeHHe AOKyMEHTOB M CBEJE-
HUI».

OcHoBaHMEM U Ha4ajla OpOLIEAYPHI SBJISAETCA MOCTYIUIEHHE NMaKeTa 3aperd-
CTPHPOBAHHBIX JOKYMEHTOB JO/DKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IPEJOCTaB-
JieHe MyHHIMIIANIBHOH yCITyTH.

JIOJDKHOCTHOE JIMUO, OTBETCTBEHHOE 3a MpeJoCTaBleHHe MyHHUIUNAIbHOM
YCJIYTH, OCYLIECTBJISET NMPOBEPKY COOTBETCTBHS JOKYMEHTOB W CBEHEHHH TpeboBa-
HUSAM HOPMAaTHBHBIX PABOBBIX aKTOB MPEJOCTABICHUS MyHUUMIIAIBHON YCIIYTH.

Cpok aJMUHUCTPATHBHOM Npouenyps! - 1o 17 paboyux aHel.

KpurepusaMu NpUHATHSA PELUEHUS ABISAIOTCA:

HaJIMYHe/OTCYTCTBUE OCHOBAHU [UIsl PEAOCTaBleHus MyHHUHMIIATBHOM yCITy-
TH.

Pe3ynpraToM aIMHHUCTPAaTUBHOMN NPOLIEAYPHI ABJIAETCA:

pelieHre o MpeaocTaBiIeHUu/00 OTka3e B MpeaocTaBieHUH MyHUUMIANBHON
YCIIYTH.

3.3.5. AnmMuHMCTpaTHBHAs npouenypa «[IpuHATHE peleHus.

OcHoBaHMEM ISl Hayana IpOLEAyphl SBJSETCA DPEUIEHHE O MpeNocTaBe-
HUK/06 OTKa3e B IpeJOCTaBIeHUH MyHULUNIAIBHOM YCIYT .

B cmyuyae mpuHATHA pelleHMsA O NpPENOCTaBICHUH MyHHUUMNANBHOH YCIyrd
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NpeNocTaBlieHHe MyHHLUIANBHOW YCITyTH,
FOTOBHUT IPOEKT PELIEHUS O MPENOCTABJIEHUHM JKUIIOr0 MOMEIIEHHs 110 JOroBOpY CO-
LUHAIBHOr0 HaiiMa nmo ¢opme, YCTAaHOBJIEHHON NPHJIOXKEHHEM 3 K HacTosumeMmy An-
MHMHHMCTPaTUBHOMY PErJIaMEHTY, a TAKOKE MPOEKT NOroBopa COLMANBHOrO HaiiMa ¢
NPHJIOKEHHUEM MPOEKTa JOroBOpa COLMANBLHOrO HaiiMa U MepejaeT HX B MOpsKe Ae-
JIONIPOM3BOZCTBA HA COIJIACOBAHME M MOANMCAHHE NOJDKHOCTHOMY JIHLY, YIOJTHOMO-
YEHHOMY Ha HX MMOJMMCaHME.

B cny4yae npuHATUS peleHus o6 OTkase B MpeNoCTaBIeHUH MyHHUMIAIBHOM
YCIIYTd JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpeAocTaBieHHe MyHUIUNAIbHOMK
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YCIyTH, TOTOBMT MPOEKT peleHus o6 oTkasze B MpeNoCTaBieHMd MyHHUMIAIbHOM
yciIyrd 1no (opme, yCTaHOBJICHHOW NpUIIOKEHHEM 4 K HACTOSIEMY AJMHHHUCTpa-
THBHOMY pErJIaMEHTY, U NepeacT ero B MOPAAKE JEJIONPOU3BOJICTBA Ha COTJIACOBa-
HHE H [OJKMCaHHE JOJDKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY Ha €ro MOAMKCaHHUE.

Cpok aqMHHUCTPATHBHOM MPOUENYPHI - 10 3 pabouux qHEH.

KpHTepusMu NpUHATHS pPEILeHUs SBISIOTCA:

HaJIMYHE/OTCYTCTBHE OCHOBAHMIA IJISI PEAOCTaBNIeHHsT MyHULMIIATBHON yCITy-
TH.

PesynpTaroM aqMUHUCTPAaTHBHOMN MPOLIEAYPHI SBIISETCS:

copMHpPOBaHHBIH pe3yJIBTAT NPENOCTaBIeHHT MYyHULMIATBHOMR YCIIyTH.

3.3.6. AnmunucTpaTHBHas mnpouexypa «Hanpaenenue (Bblmada) pesynbrara
NPEIOCTABIICHUS YCIYTH».

OcHoBaHHMeM Ul Ha4yajia agMUHHCTPATHBHOU MPOLEXYpPhI, ABJISETCH HAIMIHE
COIJIaCOBAHHOIO M IOANMCAHHOTO B YCTAHOBJICHHOM IMOPSJKE pe3yJjbTara Mpeno-
cTaBJeHUs] MyHULMIIAIBHOH yCITyTrH.

PesynpTarel npepocraBneHus MyHULIMNATEHOW YCITyTH, yKa3aHHbBIE B MyHKTE
2.3. Hactoswmero AJMUHHCTPAaTUBHOIO PEriaMEHTa, MO/DKHOCTHOE JIHLO, OTBET-
CTBEHHOE 3a NpeocTaBieHHe MyHUIMNAIBHON YCIYTH, OC/Ie OKOHYaHHUS MpOLexy-
pbI IPUHATHA peleHus HanpasisieT B MPLI B cooTBercTBHM ¢ COrlalieHUeM O B3a-
HUMOJICHCTBUH.

JomxrocTHOE JMuo M®LI, oTBETCTBEHHOE 3a BRIAAYY pe3yJibTaTa NpeaocTaB-
JieHuss MyHHLMNaNbHON YCIyTH:

1) yBenoMIIsieT 3asiBHTEINIA Yepe3 CMC-COODINEHHU, B TeJeHOHHOM PEKUME HITH
JpYTUM, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM 0 HE06xomuMocTH npubeiTe B MOLI s
NOJTyYeHHUsI MOArOTOBJICHHBIX JIOKYMEHTOB M COIJIACOBBIBAET BpPEMs COBEPILECHHS
JIaHHOT'O IEHCTBHS;

2) npoBepsieT NOKyMEHT, YINOCTOBEPAIOMMH JIMYHOCTH 3asABHTENS HJIM €ro
NpeCTaBUTENS;

3) npoBepsieT HaJIMYKE COOTBETCTBYIOIIMX MOJTHOMOYHIA Ha MosyyeHrne MyHu-
LMIAIBHOHN YCIIYTH, €CIM 32 MOJIyYeHHeM pe3yJibTaTa yCIyrd obpamaercs mpeacra-
BHTEINb 3a5BUTEIS;

4) BBIIAET 3asBUTENIO PE3YNIBTAT NPENOCTaBIeHH MyHHLIMNAIBHOM YCITyTH.

Pe3yneTaT agMUHUCTPAaTHBHONM NPOLEAYPHI - BblJaya 3asBUTENIO pe3yJbTaTa
npenocrapiaeHuss MyHUIMIAIBHON YCITyTH.

Crocob ¢ukcanuu pe3yJsibTaTa BEIIOJHEHHA aAMHHHCTPATHBHOM POLEAYPHL:

B aBTOMaTH3MpPOBaHHOH HH(OpMaLHOHHOI cucteme MOLI.

KpuTepuy NpuHATHA pELICHUH:

obpanieHue 3asgBUTENS 3a Ppe3yJbTaTOM IPEIOCTaBIeHHs MyHHIMIAIBHON
YCIIYTH.

Cpox BBIIAUM pe3ysbTaTa NPeNocTaBleHUs MyHHLMNANBHOH YCIYrd He
BKJIIOYAETCS B 0OLIMiA CPOK NpeoCcTaBiIeHHss MyHUIMIATBHON YCITyTH.

34. I/Icnpanuenne AOIMYIEHHBIX ONEeYaTOK H OMMOOK B BLIIAHHBIX B
pe3yJibTaTe npeaoCTaBJaeHUNA Mynnuuna.nbﬂoﬁ YCAIYyru A0KyMeHrTax
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OcHOBaHHEM [UIs Hayalla aMUHHCTPAaTHBHOW MpOLEXYpsl MO HCIPaBJIEHHIO
JONYLIEHHBIX OMmedYaTok W ommbok (manee - TexHudeckas ommOka) B BBIIAHHBIX B
pe3ysibTare npefocTaBieHuss MyHUIMIANBHON YCIyrd JOKYMEHTaX SIBJIETCS IMOIy-
YyeHue AMUHUCTpALMEH 3asBIeHHs 00 HCTIPaBICHUN TEXHAYECKOH OMMUOKH.

IIpu obpaumennn 06 ucnpaeneHHd TeXHUYECKON OMMUOKH 3asABUTENH Mpes-
CTaBJIAET:

3asBJieHUe 00 ucnpasieHny TexHuyeckoi omubKy;

JIOKYMEHTBI, MOATBEPXAAIOUIME HAIMYUE B BBIAAHHOM B pe3yJIbTaTe IPEno-
CTaBJeHU MyHUUMIIATEHON YCIyr JoOKyMeHTe TeXHUYeCKoH OmHOKH.

3asBnenue 06 ucnpasneHHd TexHHYECKON OIHMOKHM IMOJaeTcs 3asgBHTENIEM B
AIMHHHCTPALHIO IO MOYTE, MO 3JIEKTPOHHOH NouTe, JIMOO HEMOCPENCTBEHHO Iepe-
Jaercs B AIMUHHCTPALHIO.

Peructpauus  3asBieHus 00  ucmpaBieHWHM — TeXHHYECKOH  OmHUOKU
OCYILECTBIAECTCA JOJDKHOCTHBIM JIMUOM AIMHMHUCTpALMM, OTBETCTBEHHBIM 3a
PEruCTPaLMIO BXOAALIEH KOPPECIOHAEHLUMH B MOPSIKE, YCTAHOBIEHHBIM ITYHKTOM
2.13 Hacrodwero AAMHHUCTPATUBHOIO perjiaMeHTa.

Jo/mKHOCTHOE JTMLO AIMHHMCTpPAlLMM, OTBETCTBEHHOE 3a MpPENOCTABJICHUE
MyHHUIMIATBHON YCIIYyrH, NpOBEpSAET MOCTyNHBIIEEe 3asBieHHe 00 HCIpaBICHHU
TexHU4ecKoi OmMOKH Ha mpeaMeT Hanumyus TeXHHYecKoi OmHMOKH B BHIJAHHOM B
pe3yJisTate npeJoCcTaBaeHUus MyHHIUMNATEHOH YCITyrH JOKYMEHTE.

KputepueM npuHATUS peuieHus Mo ucnpasieHuto TexHuyeckod OWHUOKM B
BBIJAHHOM B pe3yJIbTaTe MpeAOoCTaBICHUS MyHHULMIAIBHOW yCIIyTH JOKYMEHTE SB-
nsercs Hanmmuue TeXHUYecKoi OIHOKH.

B cnydae Hamuuus TexHu4eckol OIIMOKM B BBHITAHHOM B pe3yJIbTaTe IMpeno-
craBieHuss MyHHLMNAIBHOM YCIYIH JOKyMEHTE JODKHOCTHOE JUMUO AJMHHHCTpa-
L[MH, OTBETCTBEHHOE 3a MpeNocTaBieHe MyHULMIANIBHON YCIIyrH, HcnpasiisieT Tex-
HHYECKYIO OINHOKY IyTeM IMOJTrOTOBKH JAHHBIX JOKYMEHTOB B COOTBETCTBHHU C pa3-
zenom 3.1 HacTosero AIMUHHCTPATUBHOTO perjlaMeHTa.

B cmydae otcyrcTBus TexHHYECKOH OIIMOKH B BBIAAHHOM B pe3yJibTare
npezpocTasicHiA MyHULUIAIBHOR YCIYTH JOKYMEHTE HOJDKHOCTHOE JIMLO AJMHUHH-
CTpalUH, OTBETCTBEHHOE 3a MpPENOCTaBlIeHHE MyHHULMNANBHON YCIyrd, FOTOBHT
yBenomieHue o6 orcyrcTBMHM TexHudeckodl OmIMOKM B BBIN@HHOM B pe3yJbTaTe
MpeJOoCTaBIeHUs MyHHULMIIANBHOR yCIIyrH JOKYMEHTE.

JIOJDKHOCTHOE JHMLO AJAMHHMCTPALHM, OTBETCTBEHHOE 3a MpENOCTaBJIEHHE
MyHHUMNANBHOH YCIIyTH, MNepejacT yBenoMieHHe 00 OTCYTCTBUM TeXHHYECKOM
OIMOKH B BBIAAHHOM B pE3yJIbTaTe NpeNOCTaBieHUs MyHUIMIIAIBHOU YCIyrd HO-
KyMEHTE B TNOPSJKE IEJIONPOU3BOJACTBA HA COINIACOBAHHE U MOAINUCAHUE NOJDKHOCT-
HOMY JIHLY, YIIOJIHOMOYEHHOMY Ha €ro IMOJIUCaHHE.

JIOJDKHOCTHOE JHLIO AZIMUHUCTPALMH, OTBETCTBEHHOE 3a IPEJOCTaBIIEHHE
MyHuUIMIIaNBHON YCITyTH:

1) yBenomuisier 3asBUTENs MO TeNeOHY WM MHBIM JOCTYIHBIM CIIOCOOOM O
HEO0OXOAUMOCTH NMPHOBITE U NOYYEeHUS TOATOTOBJIEHHBIX JOKYMEHTOB M COITIaco-
BBIBAaCT BpeMs COBEPILEHUS NaHHOTO JEHCTBHUS;
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2) npoBepsAeT NOKYMEHT, YAOCTOBEPSAIOIIMH JIMYHOCTH 3asIBUTENA HIM €ro
NpeNCTaBUTeNs;

3) mpoBepseT HATMYHE COOTBETCTBYIOILMX MMOJTHOMOYHIA, €CJIM 32 MOJTyueHHEM
MOJrOTOBJICHHBIX JOKYMEHTOB 00paIaercs NpeACTaBUTeNb 3asiBUTEI;

4) BbIIAET 3aABHUTENIO WJIM HANPABIET MO IOYTE WM HHBIM JOCTYIHBIM CITO-
co0OM HCHpaBieHHBI JOKYMEHT, 100 yBemoMieHre 006 oTCyTCTBHU TeXHUYECKOi
OIMOKHM B BBIAAHHOM B pe3yJbTaTe MpeHoCTaBieHUs MyHHUHMIAIEHOU YCIyry HOo-
KyMEHTe.

MakcuManbHbIH CPOK BBIMOMHEHUS NEHCTBHUS MO MCIPABICHHIO TeXHUYECKOMH
omMOKH B BBIIAaHHOM B pe3yJbTaTe MpemocTaBiieHus MyHHUMITaTbHONH yCIyrd Ho-
KyMeHTe, THOO0 MOArOTOBKM yBeAOMJIEHHS 00 orcyrcTBUM TexHHuyeckoil omubku B
BBIIaHHOM B pe3ysbTare NpeaocTaBieHus MyHHUIMNOAILHOU YCAYrH HOKYMEHTE He
MOXXET NPEeBBILIATh MATH pabo4yuX JHEN C HaThl perMCTpaLMu 3asiBJeHHs 00 ucnpas-
neHuH TeXHHYECKOM OIIHOKH.

Pe3ynpTaToM BBINOJHEHHS aJIMHHHUCTPATHBHOM MpPOLEAYPHI SBISAETCS Bblaada
3aABHTENIIO:

a) B ciiyvae Hanu4uuss TeXHUYeCcKoi OIIMOKM B BBIIAaHHOM B pe3yJIbTaTe Mpeno-
cTaBjieHHss MyHHUHMNATBHOM YCITYyTH JOKYMEHTe — HCIIPaBJIEHHbI JOKYMEHT;

6) B cmydae orcyTcTBUs TexHHMYECKOW OIIMOKM B BHIJAHHOM B pe3yjbTaTe
npenocTaBiaeHuss MyHUUMIANBHOW YCIYrH JOKYMEHTE - yBeJOMJIEHHS 00 OTCyT-
cTBUM TeXHUYEeCKOW OIIMOKH B BBHIJAHHOM B pe3yJIbTaTe NpeaocTaBlieHuss MyHHLH-
NaIBHOM YCIYTH JOKYMEHTE.

CrnocoboM ¢uxcanuu pesyiapraTa agMHHUCTPATUBHOW MPOLEAYPHI CIY)KUT
POCIHMCH 3asBUTEJIS O MOTYYEHUH pe3yJbTaTa BHITOIHEHUs! aAMUHUCTPATUBHOM Mpo-
Leqyphbl.

IVv. ‘DOprl KOHTPOJIA 32 HCITIOJTHEHHEM aJMHHHCTPATHBHOI'0 perjiaMeHTa

4.1. ITopsanok OCyLIECTBICHHUS TEKYIEro KOHTPOJISA 32 COOIOAEHHEM H HCIIOJI-
HEHUEM OTBETCTBEHHBIMHU JO/DKHOCTHBIMH JIMLJAMU MOJIOKEHUH perjlaMeHTa H MHBIX
HOPMAaTUBHBIX [1PaBOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBAHHUS K MPENOCTABIICHUIO
MyHMLIMNaNbHOH yCIyTH, a TAKKe IPUHATUEM UMH PELUCHHH.

Texyumii KOHTPOJIb 3a COOMIONEHHEM NOCIENOBATEILHOCTU AEHCTBHIA, Onpe-
JICNIEHHBIX aMUHUCTPATUBHBIMYU MpOLEAYpPaMH IO MPEeXOCTaBICHUI0 MyHHULMIATb-
HOH YCJIyrH, ¥ NPUHATUEM PELIEHHH OCYLIECTBIIAETCS MOCTOSHHO HEMOCPEICTBEHHO
HaYaJIbHUKOM YTIPaBJICHUS IYTEM IPOBEICHUSA MPOBEPOK COOJIONEHHS H HCIIOJIHE-
HUSA TOJIOXKEHHH aJMHHUCTPATHBHOIO PErjaMeHTa, MHBIX HOPMATUBHBIX NPaBOBBIX
aKTOB.

4.2. IlopsanoK M MEPUOJUYHOCTH OCYLIECTBJIEHUS IUIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK MOJHOTHI M KayecTBa NpPEeAOCTaBIeHUS MyHHIMIAIBHOM yCIYrH, B TOM
qucne NopAaoK U opMBI KOHTPOJIS 3a MOJHOTOH M Ka4ECTBOM NpenocTaBlieHus My-
HULIMNATBHOM yCIIyTH.

KoHTpoJib MONHOTEI M KayecTBa MpeAOCTaBICHUS MyHHIMIAIBHONW YCIIyTH
BKJTIOYAeT B ceOs NMpoBEeIeHHUE IUIAaHOBBIX U BHEIUIAHOBBIX NPOBEPOK, B LEJIX Mpery-
MIPEXEHHs, BBIBJIEHUS H YCTPaHEHUS HApyIUEHHH NpaB 3asgBUTENS NPH MPENOCTaB-
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JIeHUM MyHHUMNIAIBHOH yCITyTH.

[1naHOBBIE M BHEIUIAHOBHIE MPOBEPKHM MOTYT MPOBOJMTHCS TJIaBOM MyHHLIHU-
nansHoro obpaszoBanus ClaBAHCKHMi paiOH, YIOJHOMOYEHHBIM NOJDKHOCTHBIM JIH-
LOM MYHHUIMOANBHOro oOpa3oBaHus CrnaBsHCKUN paioH, KypHUPYIOIUMM COOTBET-
CTBYIOLLEE CTPYKTYpHOE MojpasiesieHue AJIMHHUCTpalMH, Yepe3 KOTOpOoe Mpemno-
CTaBJIAETCA MyHHLUIAIbHAS YCITyTa.

[Tpu mpoBepke MOTYT paccMarpHBaThCA BCE BOMpPOCHI, CBA3aHHBIE C MpPEIO-
CTaBJICHHEM YCIYTH B LIEJIOM (KOMIUIEKCHas MpOBepka), MO0 OTHENbHBIE BONPOCH
(TemMaTHyecKas MpoBepkKa).

B xoze ru1aHOBBIX M BHEIUIAHOBBIX POBEPOK:

IpOBEPSETCS BHINOJHEHHE OTBETCTBEHHBIMHU JIMLIAMH TPEOOBAaHUH HACTOSLIErO
AJIMHHHCTPATHBHOIO perjaMeHTa, HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTaHABIHBAIO-
IUX TpeOOBaHMSA K MPENOCTaBIEHUI0O MyHHUIMIATBHOMN YCITyTH;

NpoBepseTCs COOMIONEHUE CPOKOB U MOCJIEAOBATENBHOCTH HCTIOJIHEHHS aqMM-
HHUCTPATUBHBIX MPOLENYP;

BBIABJISAIOTCS HApyLUEHHUs MpaB 3asiBUTENEH, HEIOCTATKH, JNOMYLEHHBIE B X0
npexocTaBaeHuss MyHUUMNIATBHOH YCITyTH.

[TnaHoBBIE MPOBEPKH OCYLIECTBIIAIOTCSA 1 (OOUH) pa3s B rof.

OcHOBaHMEM JUIs NMPOBENCHUS BHEIUIAHOBOH NMPOBEPKH SABJIIOTCA IMOCTYILUIE-
HHeE XaToObI 3asBUTENIEi HAa peleHus U aeicTBus (Oe3aeicTBre) A IMUHUCTpalyH, a
TaKKe JOJDKHOCTHBIX JIML, MyHUUMIANBHBIX CITy)XallUX, HA HApyLICHUE HUX IPaB H
3aKOHHBIX HHTEPECOB B XOZE NMPEeN0CTaBIeHHs MyHHLMIIAIBHOMR yCITyTH.

4.3. OTBETCTBEHHOCTh JOJLDKHOCTHBIX JIML] Oprasa, peAocTasisiomero MyHu-
UUMOATBHYIO YCIYTy, 3a pelieHus W neiictBus (Oe3nmeiicTBHe), NpUHUMaeMble (OCy-
IIECTBIIIEMbIC) MMHU B XOJI€ MPEJOCTaBNeHUsI MyHHULIUMNAIBHOHN yCITyTH.

ITo pe3ynsraTaMm MpOBENEHHBIX MPOBEPOK, B CIyyae BBIABJICHUSA HapyILEHHA
NopsaKa MpefocTaBNeHUuss MyHUUMIANBHOW YCIYrH, MpaB 3asBUTEJNIe BHHOBHBIE
JIMLA NPUBJIEKAOTCA K aIMMHUCTPATUBHOM, TUCUUIUIMHAPHOW U MHON OTBETCTBEH-
HOCTH B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHONATENBCTBOM, DenepanbHBIM 3aK0-
HOM oT 2 mapta 2007 r. Ne 25-®03 «O myHuuunansHo# ciyx6e B Poccuiickoit dene-
pauuuy, a Taoke OenepanbHbIM 3akoHOM 0T 27 mions 2010 r. Ne 210-®d3 «O6 opra-
HHM3alMU [PEAOCTaBJIEHUS OCYJAPCTBEHHBIX U MYHULMMNAIBHBIX YCIYT», U NPUHU-
MAIOTCSL MEpHI 110 YCTPAaHEHHIO HapyLIEeHHUH.

JIo/DKHOCTHBIE JIMLA, MyHHULUNAIbHbIE CIIy)allKe, OTBETCTBEHHBIE 3a NPENo-
cTaBieHHe MyHULMNAIBHON YCIIyTH, HECYyT NEepCOHATbHYI0 OTBETCTBEHHOCTH 3a
NPUHATHE UMH PElIeHUs U JeicTBus (Oe3neicTBre) MpU npefaocTaBieHHd MyHULH-
nanbHOH ycnmyrd. IlepcoHanpHas OTBETCTBEHHOCTh YCTAHABIMBAETCS B HMX JOJDK-
HOCTHBIX MHCTPYKLMAX B COOTBETCTBHHU C TPEOOBAaHUAMHU 3aKOHOAATENHCTBA Poccuii-
cxoit Genepauuu.

JIOJDKHOCTHBIE JIMLIA, OTBETCTBEHHbBIE 3a HCIIOJIHEHHUE aJIMHHUCTPATHBHBIX
npouesyp, MyHUUMNANBHbBIE CITyXalllie, Y4aCTBYIOLIME B UCIOJHEHUN aAMUHHUCTPA-
TUBHBIX MpPOLEYP, HECYT MEPCOHANBHYI0 OTBETCTBEHHOCTh 32 HApYIIEHHE CPOKOB
BBIIIOJIHEHUS aJMUHHCTPAaTHBHBIX IPOLIENY .

4.4. TTonoxxeHus, XapakTepu3yrolue TpedoBaHus K MOpAIKY U popMaM KOH-
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TpOJIL 3a NpenocTaBieHHeM MyHUUMNANBHON YCIYyrH, B TOM YHCJIE CO CTOPOHBI
rpaxaH, ux oObEIMHEHHUI ¥ OpraHu3aIyii.

KoHTponb 3a MOJHOTOH M KauecTBOM MpeNoCTaBieHHs MyHUIUIaTsHOM yciry-
'Y BKJIFOYAeT B cebsl:

NpoBeieHHE NPOBEPOK Ha MpPEAMET IMONMHOTHI U NMpPaBHIBHOCTH COOJIFOJCHHUS
aJIMMHHCTPATUBHBIX NPOLENYpP OKa3aHUs MyHUUMIAIBHOM YCITyTy;

yCTpaHEHHE BBIABJIECHHBIX HapyICHUM NPaB rPaXKIaH;

pPaccCMOTpeHHE U MOJArOTOBKA OTBETOB Ha 3ampockl (0OpalleHus1) rpakaaH, co-
JIepIKaIUX JKaJloObI Ha peIueHus, AeiHcTBUs (0e3aeCTBHE) NOJDKHOCTHBIX JIHLY;

3asABMTEJIb UMEET NMPaBO Ha JIIOOBIE MPETYCMOTPEHHBIE NEHCTBYIOMMM 3aKOHO-
JaTeabCTBOM (OPMBI KOHTPOJIA 3a AEATENBHOCTBIO aAMHHHCTPALUM IIPY NPEJOCTaB-
JieHud MyHHIMIIAJIbHOM YCITyTH.

IMopsinok 1 GpopMBI KOHTPOJIA 3a MPEAOCTaBICHHEM MyHHLIMIAIEHOM YCITyTH
CO CTOPOHBI YIOJIHOMOYEHHBIX AOJDKHOCTHBIX JIML A IMHHUCTPALMH NOJDKEH OBITh
MOCTOSIHHBIM, BCECTOPOHHHM, OOBEKTUBHBIM U 3 (EeKTHBHBIM.

JIOIDKHOCTHBIE JIMIA, OCYIIECTBIIAIOUME KOHTPOJIb 3a PeAocTaBieHneM My-
HUIMNATEHOH YCITyTH, JOJDKHBI IPUHUMATE MEPHI 10 NMPENOTBPalIeHHI0 KOH( KT
HHTEpECOB IPH NPEAOCTaBICHUHM MyHULMIIAJIEHOM yCITyTH.

KoHTpoJIb 32 HCHONHEHHEM perjlaMeHTa CO CTOPOHBI PaKAaH, X 0ObeAuHe-
HUI U OpraHu3alMii ABJISETCA CaMOCTOATENbHON (HOpMOit KOHTPONS M OCYINECTBIIA-
€TCs IyTeM HampaBJIeHHs oOpameHui B A IMUHHCTPALMIO, B TOM YHCIIe 00XkaoBa-
HUA neiicTBuit (0e30eiCTBHSA) M pelleHUi, OCYLIECTBIIIEMBIX (MPHUHATHIX) B XOJE MC-
MOJIHEHHS PErJlaMeHTa B CyJeOHOM MOpS/KE, B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoii denepauuu.

V. locyne6ublii (BHECYAEOHBII) MOPALOK 002KaT0BAHUSA
peleHUi U JeficTBUil (Oe3aelicTBHSA) OpraHa, NpeAoCTABJIAIOIEro
MYHHUMOAJIBHYIO YCJIYTY, JOJKHOCTHBIX JIHLI,
MYHHLIMIAJbHBIX CJIY>KAI(HX, MHOTO()YHKIHOHAJIBHOIO0 LIEHTPA,
PaGoTHHKA MHOrO()YHKIHOHAILHOIO LEHTPA, a TAKIKEe 0PraHH3aLMIA,
OCyIIeCTBISIOMUX (PYHKIMH [0 NPEAOCTABICHHIO FOCYAaPCTBEHHBIX HIIH
MYHHLMIAILHBIX YCJIYT, HIIH HX pa60THHKOB

5.1. Madopmanms [Uis 3asBUTENS O €ro MpaBe MoJaTh XKajlo0y Ha pelueHus
(wnn) meiicteus (Oe3nelicTBHE) AAMHHUCTPALMH, MPEAOCTABIAIOMEH MyHUIUNIATb-
HYIO YCIIyTy, a Taloke €€ JOJDKHOCTHBIX JIML, MyHHUMNAIBHBIX CiIyxamux, M®L],
pabotHuka M®ILI, a Tarke opraHu3alMi, OCYMIECTBIAAMHMX QYHKUHM IO MpPEIo-
CTaBJIEHMIO I'OCYJAPCTBEHHBIX WIM MyHHUIMIATIBHBIX YCIIYT, HWIX UX paOOTHHKOB IPU
NpeJOCTaBICHAM MYHHLMITAIBHOH yCIIyrH (Hanee - xkanoba).

3asBUTENM MMEIOT MPaBO Ha O0XKaloBaHUE pelieHus U (unu) aeicTBus (6e3-
JeCTBHA) AIMHHHCTPALMH, JOJDKHOCTHOTO JIMLA AJMHHHCTPALMH, MyHHLHIIAIb-
HOro ciy»amero (OTBeTCTBEHHOro crneuuanucra), MOLI, paborauka MOL], a Taioke
OpraHu3auyii, OCYIECTBIMIOMKUX (QYHKIMH MO MPENOCTABIEHUIO TOCYJapCTBEHHBIX
WM MYHHIMOAIBHBIX YCIyr corlacHO 4acTtH 1.1 crateu 16 ®enepanbHoOro 3akoHa
ot 27 urona 2010 r. Ne 210-03 «O6 opraHuzaiyu NpeJOCTaBIEHUS [OCYAapCTBEH-
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HBIX M MYHHLHMIIAJBHBIX YcIuyr» (manee — OpraHu3aliu), WIM UX pabOTHHKOB B CO-
OTBETCTBHH C JEHCTBYIOLIHM 3aKOHOAATEIECTBOM.

5.2. [Ipenmer »xaJo6bl.

3asBUTENE MOXKET OOPATUTECA € XKANOOO0#, B TOM YHCIIE B CASAYIOLIHMX CIyya-
AX:

1) HapylmeHUe CpoKa periuCTpalyy 3arnpoca 3asBUTEI O NMPENOCTABICHHH MY-
HULMIANEHOM YCIIYTH, 3ampoca O MPEeIOCTaBICHNH HECKOJIBKUX rOCYJapCTBEHHBIX U
(W) MYHHUIMOATBHBIX YCIIYT;

2) HapyIIeHHe CPOKa MPENOCTABIEHU YCIyrH. B yka3aHHOM ciydae nocyne6-
Hoe (BHecynebHoe) o0 alloBaHue 3asBUTENEM PEIleHHH U JeHCTBUiA (Oe3meicTBus)
M®L], paborauka M®LI Bo3MOxKHO B cityyae, ecind Ha M®I], pemenus u neiicteus
(be3peiicTBHE) KOTOPOro OOXATYIOTCS, BO3JIOMKEHA (QYHKUMSA MO MPEIOCTaBICHHIO
COOTBETCTBYIOIIUX MYyHHUUMIIAIBHBIX YCIYT B IMOJNHOM 00BeMe, BIIIIOYas MPHHATHE
pelIeHHs O MPEeNOCTABIEHHH MYHHUIMIAIBHONW YCIyrd WM 00 OTKaze B ee mpemo-
CTaBJICHHHM, COCTAaBJICHUE H NOANHMCAHUE COOTBETCTBYIOLIMX AOKYMEHTOB IIO Pe3yJib-
TaTaM MpeNOCTaBIeHUs TaKOH yCIyrd Jubo coBepleHHe HAOIUCEH WIIM HHBIX IOpHU-
JUYECKU 3HAYMMBIX JNCHCTBUH, SBJIAIOIUXCS Pe3yJbTaTOM MNpPENOCTaBICHUS MYHH-
LMIAJIBHOM yCITyTH;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WM HH(pOopManuu THO0 ocyliiecTBIie-
HMs NEHCTBUH, NMPENCTaBICHUE WM OCYLIECTBJICHHE KOTOPBIX HE MPEXyCMOTPEHO
NpaBOBEIMH akTamu Poccuiickoit ®enepauuu, HOpMATHUBHBIMHM INPABOBBIMU aKTaMH
KpacHomapckoro kpasi, MyHUUMITAIGHBIMHY MPABOBBIMU aKTaMH A JIMHHUCTPALMH [UIA
NPEeOCTaBIICHUS YCITyTH;

4) oTka3 B mpueMe NOKYMEHTOB, NPENOCTaBIECHHE KOTOPBIX MPEXyCMOTPEHO
HOpPMaTHUBHBIMH NPaBOBBIMH akTaMH Poccuiickoit depepauuy, HOpMATUBHBIMHU Ipa-
BOBBIMU akTaMu KpacHomapckoro kpas, MpaBOBBIMH aKTaMd AIMUHUCTpPALMH IUIS
NpeJOCTABICHUS YCITyTH, Y 3aiBUTES;

5) oTKa3 B NPeOCTaBICHHHU YCITyTH, €CIIM OCHOBAHHUS O0TKa3a HE IpeNyCcMOTpe-
HbI (eiepanbHBIMM 3aKOHAMH U TMIPUHATHIMH B COOTBETCTBHH C HUMH MHBIMH HOpMa-
THUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit denepaiyy, 3aKOHAMH M HHBIMU HOpMa-
THBHBIMHU NIPaBOBbIMH akTaMu KpacHomapckoro kpas, NpaBOBBIMH aKTaMH AJIMHHH-
cTpanuy. B ykazaHHoM ciydae mocynebHoe (BHecyneOHOE) oOxcanoBaHUe 3asBHTeE-
JieM pemeHuit u gecteuii (besneiictBus) M®LI, pabotHrka M®L] BO3MOXHO B CIy-
qae, ecnu Ha M®L], pemenus u neiicrBus (Oe3meiicTBHE) KOTOPOro 0OXamyroTcs,
BO3/IOXKEHA (YHKUUS [0 NPEHOCTAaBICHUIO COOTBETCTBYIOIUX MYHHLMIAIBHBIX
YCIIyT B MOJHOM 00BeMe, BKIIIOYAs NPUHATHE PEIICHUS O MPENOCTaBIEHHH MYHULH-
NanbHOH YCIIyrd WM 00 OTKa3e B €€ MpPEeIOCTaBICHHH, COCTaBICHHE U MONIUCAHHE
COOTBETCTBYIOIIUX JOKYMEHTOB IO pe3yJibTaTaM MPEAOCTAaBICHHUS TaKOU YCIIyTH JIH-
60 coBepIICHHE HANMUCEH WM HHBIX FOPUINYECKH 3HAYUMBIX NEUCTBHIA, ABJIAIOLIMX-
Csl pe3yJIBTaTOM MPENOCTaBJIEH s MYHHLMIANBEHOM YCIIyTH;

6) 3aTpeboBaHue C 3asBUTENS PU MPENOCTABIECHUH YCIIYTH IUIATHI, HE MpPeMy-
CMOTPEHHOH HOpPMAaTUBHBIMM NPAaBOBBIMU akTamu Poccuiickoit Penepanuu, HopMma-
THBHBIMHU IIPaBOBBIMHU akTaMH KpacHozapckoro kpas, HpaBOBBIMH aKTaMH A IMHHH-
CTpauuy;
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7) oTka3 AJIMHHUCTPaUMH, NMPENOCTABIAIOIEH YCIyTy, AODKHOCTHOIO JIMLA
Anmunuctpaunu, M®OLI, paborHuka MOLI, Opranuzauuii uim ux pabOTHHKOB B MC-
NpaBJEHUM JOMYIUEHHBIX UMM ONEeYaToOK M OIIMOOK B BBIAAHHBIX B pE3yJbTaTe
NpeOCTaBAEeHHs YCIYrH NJOKyMEHTaX JIM00 HapyLIeHHWE YCTaHOBJIEHHOTO CpoKa Ta-
KMX HCTpaBleHWi. B ykazaHHOM ciy4yae mocynebHoe (BHecymeOHoe) obxanoBaHue
3asABHUTEJIEM pelleHuit u aeiicteuii (6e3neiictBus) MOLI, paborHuka M®L] Bo3mMOx-
HO B ciyyae, ecu Ha MOLI, pemenus u nelictBus (6e3neiicTBie) KOTOporo ooxa-
JIYIOTCS, BO3JIOKEHa (YHKLHMS [MO MPENOCTABICHHIO COOTBETCTBYIOLIMX TOCYAap-
CTBEHHBIX HJIM MYHHMLHMITAJIBHEIX YCIYT B MOJHOM 00beMe, BKIIOYas MPUHATHE peLe-
HMS O MPENOCTaBJICHHH MYHHULMIIAIBHON yCIyru wiv o0 oTkase B ee IpexocTaBie-
HHMH, COCTaBJIEHHE W MOAMMCaHHE COOTBETCTBYIOIIMX JOKYMEHTOB IO pe3yJbTaTaMm
NPEeIOCTaBJICHHS TaKO# YCIyTH 100 COBEPILCHHE HAIIIUCEH WM UHBIX IOPUANYECKU
3HAYMMBIX AEHCTBHUH, SABIIOLIMXCA PE3yJIBTaTOM MPENOCTaBJIECHHS MYHHLUMIAILHOM
yCIyTH;

8) HapymieHHe cpoka WM IMOpSOKa BBIAAYHM AOKYMEHTOB IO pe3yJibTaram
[PEJOCTaBICHHUS MYHULMIAIBHON YCITYTH;

9) NpHOCTaHOBJIEHHE NPEIOCTABJICHUS MYHHUHITAIBHON YCIIyTH, €CIIM OCHOBa-
HUSA TIPUOCTAHOBJIEHUS HE MPEeIyCMOTpPEHbI (pefepanbHBIMU 3aKOHAMH M TIPUHATBIMU
B COOTBETCTBUM C HHUMH HMHBIMH HOPMAaTHBHBIMH NpPaBOBBIMH akTamu Poccuiickoit
Odenepauuy, 3akOHAMH U MHBIMM HOPMATMBHBIMH NMpPaBOBBIMU akTamMu KpacHonap-
CKOro Kpasi, MyHHULUNAIGHBIMUA PABOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeo-
Hoe (BHecyneOHOe) obrkaoBaHue 3asBHTENIEM pelIeHHi U JecTBuii (be3neicTBus)
M®L], paborHuka ML Bo3MOoxHO B ciyyae, ecnd Ha MOLI, pemeHus U nedcTBUs
(be3neiicTBUE) KOTOPOrO ODXKAIYIOTCS, BO3JNOXKEHAa (QYHKLUA MO IMPEAOCTaBJICHUIO
COOTBETCTBYIOIHMX FOCYAAPCTBEHHBIX WM MYHHUUMIAIBHBIX YCIYT B MOJIHOM 00BeE-
Me, BKJIIOYas NMPUHATHE PeLIeHHS O MPEIOCTaBIICHWH MYHHLHNAIBHON YCIyrd WU
00 OTKa3e B ee NpeNoCTaBIeHUH, COCTABJIEHHE U MOAITMCAaHUE COOTBETCTBYIOILUX J0-
KYMEHTOB IO pe3yJIbTaTaM NpeJOCTaBICHHUS TaKO! YCIIyTH MO0 COBEpIEHHE HAIH-
ceil WIM HHBIX IOPUINYECKU 3HAYUMBIX JEHCTBUH, SBIIOIIMXCS PE3YJIETATOM NPEo-
CTaBJIeHUs] MyHHLMMAIEHOMH YCIIyTH;

10) TpeboBaHue y 3asABUTENSA NPU MPENOCTABICHHH MYHUIUIAILHOM YCIyrH
JOKYMEHTOB WIH HHGOpPMAIMHU, OTCYTCTBUE M (MIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKUCH MPH NEPBOHAYATEHOM OTKa3e B IPHEME HOKYMEHTOB, HEOOXOJHMBIX
IUISL OPEJOCTABNICHHS MYHULUNAIBHON YCIYTd, JMO0 B MpPEJOCTABICHHH MYyHHIHM-
NAIBHON YCITYTH, 332 HCKIIIOYEHHUEM CITy4aeB, NPEXyCMOTPEHHBIX IyHKTOM 4 yacty 1
crateu 7 ®enepansHoro 3akoHa oT 27 mrona 2010 r. Ne 210-®3 «O6 opranuzauuu
NPEIOCTABNICHHS FOCY JAPCTBEHHBIX M MYHUIMIANBHBIX YCIIyr». B ykazaHHOM ciydae
nmocynebHoe (BHecyneOHOe) OOKalloBaHHE 3asBUTENEM pelleHUi u aelcTBuil (6e3-
neiictus) M®LI, paborHuka M®IL] Bo3MOXKHO B citydae, ecnid Ha M®LI, pemeHus u
neiicTBus (6e3meiCTBHE) KOTOPOro OGKAIyrOTCS, BO3NOXeHa (YHKUHSA MO Mpeno-
CTaBJIEHHIO COOTBETCTBYIOLIMX MYHHLMNAIBHBIX YCIYT B NOJHOM 0OBEME, BKIIFOYAs
NPUHATHE PEIeHHMs O MPEXOCTaBICHHH MYHHLHMIAIBHON YCIyrd WM o6 oTkase B ee
NPEINOCTABICHHH, COCTaBJI€HHE M IOANMCAHUE COOTBETCTBYIOUIMX IOKYMEHTOB IO
pe3ysbTaTaM OpeIOCTaBIeHUS TaKOM yCIIyrd JIMOO COBEpIUEHUE HAITUCEH MM UHBIX
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IOPUAMYECKH 3HAYMMBIX EHCTBHM, SBIAIOIIUXCS PE3yIbTaTOM MPENOCTaBIEHUA My-
HULMNAJIBHOM yCITyTH.

5.3. OpraHsl BIacTH, OpPraHW3alUH, [O/DKHOCTHBIE JIMLA, KOTOPBIM MOXET
OBITh HampaBJieHa Xkanoba.

Xano6sl Ha perenus u aeicTeus (6e3neicTBHE) MIABBI MYHULIMIIAIBHOTO 00-
pazoBanus CnaBSHCKHI pailoH pacCMaTpPHBAIOTCA HEMOCPENCTBEHHO IJIaBOH MYyHH-
UnaneHoOro odpazopanus CraBsHCKHI paifoH.

Xano6s1 Ha pelieHus ¥ aedcTBus (Oe3neiicTBrE) JOJDKHOCTHOrO JIMIA, JTH60
MYHHLHIAIBHOTO CIy’Kallero AIMUHHUCTPALUM MOJAIOTCA INIaBeé MYHHMUMIIAIBHOTO
obpa3zoBanus CraBAHCKUI paifoH.

XanoOsl Ha pemeHus u aeictBus (Oe3neiicTBue) paborHuka M®IL] nonarorcs
pyxoBoxuteso 3toro MOILI.

XKano6bl Ha pewenus u neiictBus (6e3neiicteue) ML B memapraMeHT MH-
¢opmaruzauuu u cBsa3u KpacHomapckoro kpasi, sBisroluics ydpeauresnem MOL]
(manee — yupenurens M®LI) wim JOIDKHOCTHOMY JIMLLY, YTIOMTHOMOYEHHOMY HOpMa-
TUBHBIM IIPaBOBBIM aKkTOM cyObekTa Poccuiickoit denepanun.

XKanobsl Ha perrenus U neiicTBus (besneiicTue) paboTHUKOB OpraHu3auui,
HOAAKOTCS PYKOBOAHUTEISAM 3TUX OpraHuzauuii.

5.4. TTops.IOK NOJaYy U paCCMOTPEHMS KaIoObL.

5.4.1. Xanoba Moxer OBITh MMOJaHA B MUCBMEHHOM (JopMe B A IMUHUCTPALHIO,
B MO®L] nubo yupenuremo MOLI, a Tawke B OpraHu3auuu.

B 351eKTpOHHOM BHUJE ajiob6a MOXKET OBITH MoJlaHa 3asiBUTENIEM MOCPEACTBOM:

a) opuuuansHoro MuTepHeT-caiita AnMunuctpauuu (slavyansk.ru);

6) EIII'Y (gosuslugi.ru) (3a MCKIFOYEHUEM Kanob® Ha pelIeHds U AEeHUCTBHA
(besneiicTBue) npuBIekaeMpIX opranusanuid, M®Ll U UX NOJDKHOCTHBIX JIMII M pa-
OOTHHKOB);

B) noprana ¢eaepalbHOM rocyJapCTBeHHONH HH(OPMALMOHHOM CHCTEMBI, obecre-
YYBaKOLIE npouecc JocyneObHoro (BHecyneOHOro) ooaloBaHus peLICHU U ASHCTBHUIA
(6e3neiicTBHs), COBEPIUCHHBIX NPH MPEAOCTAaBICHHM FOCYAAPCTBEHHBIX U MYHULMIIAIb-
HBIX YCITyT OpraHaMu, NpeJOCTaB/IOLMMHU rOCyJapCTBEHHBIE H MyHULUIAIBHBIE YCITy-
I'd, UX JOJDKHOCTHBIMH JIMI[AMH, TOCYapCTBEHHBIMU M MYHHLMITAIGHBIMH CITy>KaU{MMH
(nanee - cucrema HOCYIEOHOro OOXanoBaHWs) C HCIONB30BAHHEM HH(POPMALMOHHO-
TeJIEKOMMYHUKAUMOHHOM ceTH «MHTepHeT» (3a MCKIIIOYEHUEM JXKaTo0 Ha pelleHHs |
nedictBus (6e30eHCTBHE) NPHBIEKAGMBIX OpraHH3aUuid, MHOro()yHKIHOHAIBHBIX
LEHTPOB M UX JNOJDKHOCTHBIX JIUL M paboTHUKOB) (do.gosuslugi.ru).

JKano6a Ha pemeHus u aeiicteus (be3neicTBrue) AAMUHHUCTPALMH, JOJDKHOCT-
HOrO JIMUa AJMUHHCTPALUH, MYHHLUNATEHOTO CITy>KaIlero, riaBsl AIMHHHUCTpaLMU
MOJKeT OBITh HalpaBlieHa Mo 1noyre, yepe3 MPLI, ¢ ucrons3oBanneM HHGOPMALUOH-
HO-TEJIEKOMMYHHMKAUMOHHOH ceTu «MHTepHeT», odHUHATEHOro caidTa A JMUHHCTpA-
uuy, EINTY, PIITY, a Takoke MOXET OBbITh NPHHATA MPH JIMYHOM IPHEME 3asBUTEIIS.

XKanoba Ha pemenus u aeiicteus (6ezneiicteue) MOL, paborauka MOL] mo-
XKeT OBITh HampaBieHa @0 [O4YTe, C KCIOJb30BAHHEM HH(POPMALHOHHO-
TENeKOMMYHHKaUHOHHOH ceTH «MHTepHeT», oduuuansHoro caiira M®LI, a Takxe
MOXET OBITh IPUHATA IIPU JIMYHOM MPHEME 3aABUTEIIA.
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XKanoba Ha pemenus u geiicteus (6esneiicTeue) OpraHu3auuii, a TaKKe UX
pabOTHUKOB MOKET OBITh HAIpaBJIeHa MO [0YTe, C UCIIONB30BAHUEM HH(POPMALHOH-
HO-TEJIEKOMMYHHKALIMOHHOH ceTu «MHTepHeTY», 0 HLMaNbHBIX CAHTOB 3THX OpraHu-
3auuid, a TakKe MOXET OBITh MPHHATA IPH JIMYHOM IIPHEME 3asBHTEJIS.

5.4.2. OcobeHHOCTH NMOJaYM U PACCMOTPEHHUS JKaIo0 Ha PelleHHs U AeUCTBHA
(be3pelicTBie) AIMHHHCTPALUK U €ro JOJDKHOCTHBIX JIML, MYHULMIAIBHEIX CITysKa-
KX ycTaHaBiIHMBalOTCA [IOpAIKOM MOJAaYM M PACCMOTPEHHs XKalo0 Ha peleHHs W
nedcTus (6e3neHCTBHE) aqMUHHCTPAlUM MyHHLIUNAIBHOro obpasoBaHus CnaBsiH-
CKHH paifiOH M ee NOJDKHOCTHBIX JIML, MyHUIMIATBHBIX CIY)KA[UX, YTBEPKIECHHBIM
NIOCTAaHOBJIEHHEM aIMHHHCTPALK MYyHHIMIIANBHOTO obpa3oBanus CrlaBsHCKUM paii-
oH oT 03 okrA6ps 2018 r. Ne 2508 «O6 yTBeprKIeHHH IOPSAKA [I0Ja4M U PacCMOTpe-
HUS XKano0 Ha pemeHus U AeicTBus (Oe3neiicTBIE) aqMHHUCTPALMH My HHLMIAIBHO-
ro obpazoranus ClIaBsIHCKHIi paifoH U ee JOJDKHOCTHBIX JIML, MyHULMIATBHBIX CITy-
HKALUX).

Oco0eHHOCTH MOJayi M PacCMOTPEHHs XKalob Ha pemreHus U aeicteus (6es-
neiicreue) MOLI, padorHukoB M®I] ycranaBnuBarorcs [TopsakoMm moma4yu u pac-
CMOTpEHHs kaJlob Ha peleHus M JeUcTBUs (6e3meiiCTBHE) UCIIONMHUTEBHBIX Opra-
HOB rOCYAapCTBEHHOM BiacTH KpacHOmapckoro Kpas M MX JOJDKHOCTHBIX JIML, TOCY-
JAPCTBEHHBIX MPOKAAHCKUX ciyxamux KpacHomapckoro kpas, yTBEPMIEHHBIM IO-
CTaHOBJICHHEM IJIaBBl agMUHHCTpauuu (rydepHatopa) KpacHomapckoro kpas oT
11 despans 2013 r. Ne 100 «O6 yrBepxnenuu Ilopsaka mogayd U pacCMOTPEHUSA
)anob Ha peleHus U aeicTBUA (Oe3neficTBUE) HCIONHUTENEHBIX OPraHoOB rocyaap-
cTBEHHOH Byiacté KpacHomapckoro kpas M UX JOJDKHOCTHBIX JIML, TOCYNapCTBEHHBIX
rpaXJIaHCKHX ciryxamux KpacHomapckoro kpas ¥ 0 BHECEHHH U3MEHEHHH B OTIENb-
HBIE IIOCTaHOBJIEHUS [IaBbl afMHHUCTparuH (rydbepHaTopa) KpacHomapckoro kpasy».

5.4.3. XKano6rl1 moutexar pacCMOTPEHHUIO 6eCIUIaTHO.

5.4.4. XKanoba noynKHa ConepKaTh:

1) HaumenoBanue AnmuHuctpauuu wid ®.HU.0. gomKHOCTHOro JMna Aamu-
HUCTpaLMH{, MyHHLMNAIBHOrO ciryxamero, M®L], ero pykoBoaurens ¥ (wim) paboT-
Huka, OpraHusaumi, X pykoBoaureneid u (i) pabOTHUKOB, PEICHUS U JEHCTBUS
(6e3neiicTBHE) KOTOPHIX 0OXKATYIOTCS;

2) ¢bamunuro, UM, OTYECTBO ([IOCIEAHEE - MPH HAIMYMH), CBEAEHHI O MECTe
JKHUTENHCTBA 3aBUTEIA - U3MIECKOTO JHUA JTUO0 HAUMEHOBaHUE, CBEIEHUSA O MECTe
HAXOJ/ICHUS 3asBUTENS - FOPUIAMYECKOro JIMLIA, a Takke HoMep (HOMepa) KOHTaKTHO-
ro tenedoHa, anpec (agpeca) SJIEKTPOHHOM MOYTHI (NPH HAIMYMHK) M IOYTOBBIA af-
pec, 10 KOTOPHIM JOJDKEH OBITh HalpaBJIeH OTBET 3aABUTENO (33 HCKIIIOUEHHEM CITy-
yas, Koraa xanoba HampasJIAeTcs CIOcOO0M, YKa3aHHBIM B IOJITYHKTE «BY» ITyHKTa
5.4.1. HaCTOSIIETO periaMeHTa);

3) ceemenus 06 0OXKallyeMBIX pEIICHUAX M AeHcTBHAX (be3melcTBUM) AxMu-
HHUCTPAUMH, JOJDKHOCTHOTO JIMLA AJMHHHCTPALHH, THO0 MyHHULMIAIBHOTO CITy’Ka-
wero, MOI], paborHuka M®LI, Opranuzanuii UX pabOTHHKOB;

4) moBOIBI, HA OCHOBAHUHM KOTOPBIX 3asBHUTENb HE COINIACEH C PEINCHHEM U
neiictBueM (be3nmeiicTBUEM) AJQMHHUCTPALUH, AODKHOCTHOIO JHLA AJMUHUCTpaA-
UM, 00 MyHHLMNAIBHOrO ciysxamero, M®LI, padorauka M®L], Opranu3auui,
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UX pabOTHHUKOB. 3asBHTENIEM MOTYT OBITh NPEACTABICHB! JOKYMEHTHI (TMPH HAJIMYMH),
NOATBEP)KAAIOIIME JOBOIBI 3aBUTEIIS, MO0 X KOIHH.

B cnydae ecnu xanoba mogaercs yepe3 NpeIcTaBUTeINs 3aiBUTENS, PEACTaB-
JIA€TCS JOKYMEHT, MOATBEP)KAAIOIIMI OTHOMOYHMS HA OCYIIECTBIECHHE AEHCTBHHA OT
HUMEHH 3asIBUTEJIS:

a) odopMIIeHHas B COOTBETCTBHM C 3aKOHOM Poccuiickoit Penepauuu nose-
peHHOCTH (11 PU3HYECKHUX JIULY);

6) odopmiieHHass B COOTBETCTBUM C 3akOHOM Poccuiickoii dexnepauuu nose-
PEHHOCTB, 3aBEpPEHHAs MEeYaThIO 3asIBUTENS U MOANMCAHHAS PYKOBOJMTENEM 3asBUTE-
JISL WIM YTIOJTHOMOYEHHBIM 3TUM PYKOBOJHUTENEM JIMLIOM (IUIS FOPUIHYECKUX JIULY);

B) KONUS pEeLIEHHs O Ha3HAYeHWH WM 06 m3bpaHuM 1160 NpHKasa o Ha3Hade-
HHH (PU3MYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (u3ude-
CKO€ JILIO 00J1alaeT MpaBoM JAEeHCTBOBATH OT UMEHH 3asBUTEN 6€3 JOBEPEHHOCTH.

5.4.5. XKanoba, noctynuBmas B AJIMUHHCTPALHIO, MOJIEKUT PETUCTPALIUU HE
MO3JHee CIeAYIoMEero paboyero AH;A €O AHA €€ HOCTYIUICHHS.

B ciyyae nonayu 3asButeneM xanobsl yepez MOLl, M®I] obecneynBaer me-
penady >kanobsl B AZMHHUCTPALMIO B MOPAAKE U CPOKH, KOTOPhIE YCTaHOBJIEHBI Co-
ITIAlIEHHEM O B3aUMOJCHCTBHHM, HO HE MO3JHEE CICHYIOIEero paboyero JHA CO JHSA
HOCTYTUIEHHS JKAIOOBL.

5.5. Cpoku pacCMOTpEHHs JKaJIo0BI.

JXanoba, nocrynusiuas B Aamunuctpauuio, M®LI, yupenuremo MOPL], B Op-
raHU3alUM MOJIEXUT PACCMOTPEHHIO B TEYEHHE MATHAAUATH pabouuX JHEH co IHA
€e PErucTpanyy, a B ciydae obxanoBanus oTkasa Aamunucrpauuu, MOLI, Opranu-
3anuil B IpUeMe JOKyMEHTOB y 3asABHTENS MO0 B MCIPABIICHUH HOIYINEHHBIX OIe-
YaTOK U OIIHOOK WM B CIIydae 00)kaJIOBaHHA HapyILEHHUs yCTAaHOBJIEHHOIO CpOKa Ta-
KUX UCTIPABJICHUH - B TeYCHHE MATH pabouuX IHEH CO qHS €€ peruCTpaLyH.

5.6. Pe3yneTar pacCMOTPEHHUS HKAaIOOBL.

[To pesynsTaraM pacCMOTPEHHUS >KAIOObI MPHHUMAETCS OIHO M3 CIEHYIOIMX
peLlEeHMI:

1) xanoba ynoBIETBOPAETCS, B TOM YHcie B OPME OTMEHBI NPUHATOTO peLIe-
HHS, MCOPaBJICHUS NOMYLIEHHBIX ONEYaTOK U OIMOOK B BBIIAHHEIX B pE3yJbTaTe
IPENOCTAaBICHH MYHULIMOAIBHON YCIIyTH JOKYMEHTAaX, BO3BPaTa 3aiBUTENIO JCHEX-
HBIX CPEICTB, B3UMAaHHE KOTOPHIX HE NPEXYCMOTPEHO HOPMATHBHBEIMU IPABOBHIMH
aktamu Poccuiickoii denepanuu, HOPMAaTHBHBIMH NPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoii ®enepauuu, MyHULUNIAIGHEIMY PaBOBBIMH aKTaMU;

2) B yIOBJIETBOPEHHH >KaJIOObI OTKA3bIBAETCS.

OTBeT No pe3yibTaTaM pacCMOTPEHHS KajoObl HANpaBJIIETCS 3aABUTETIO HE
no3iHee JHA, CIAEOYIOero 3a AHEM MPHHATHA pelleHHs, B MUcbMeHHOU ¢opme. B
cllydae eciiM jxanoba ObLia HampaBlieHa CIOCOOOM, YKa3aHHBIM B IMOMAIYHKTE «BY»
myHKTa 5.4.1 HAcTOALIEro perjaMeHTa, OTBET 3asBUTEIIO0 HamNpaBiAeTCs MOcpen-
CTBOM CHCTeMbI nocynedbHoro obxanosanus. B ciyyae ecnu >xanoba ObUta Hampas-
JieHa crocoboM, YKa3aHHBIM B MOJITYHKTE «a», «O» myHkTa 5.4.1 HacTosImero peria-
MEHTa, OTBET 3asiBHTEJII0 HANPABILIETCA MO JIEKTPOHHOM MOYTE WJIM MOYTOBBIM OT-
MpaBJIeHUEM B 3aBUCHMOCTH OT BBIOOpa 3asBUTEINS PH NOAAYE HKATOOBL.
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B ciyuyae npu3HaHHs XKaT00b! MOUTEXAIIEH YIOBJIETBOPEHUIO B OTBETE 3asiBU-
TeJIo JaeTcs MHGopMaLus 0 NeHCTBUAX, OCYLIECTBIIEMBIX A IMUHUCTpauueit, MPL]
6o OpraHuzanyeil B LENIX HE3aMeTUTENIbHOrO YCTPAHEHHUS BBISBICHHBIX Hapy-
[IEHUH NpH OKa3aHUU MYHHMIMITANIBHOM YCITyTH, a TaloKe MPHUHOCATCS M3BHHEHHUS 3a
JIOCTaBJIEHHBIE HEYHOOCTBA M yKa3bIBaeTCA MHPOpPMALWS O NATbHEHIUHMX AeHCTBUAX,
KOTOpBIE HEOOXOAMMO COBEPLIUTH 3asBHTENIO B HEIAX MOMyYeHUs MyHULIHIATBHON
yCIyru.

B ciryyae npu3HaHUs Kano0bl He MOUIeXKallell YIOBIETBOPEHHIO B OTBETE 3a-
SIBUTEJTIO JAIOTCA apryMEHTHUPOBAHHBIE Pa3bsCHEHHs O MPUYMHAX MPHUHATOrO peie-
HUA, @ TalOKe HHPOpMALUs O NopsaKe 00)KalOBaHHS PUHATOrO PEIeHHS.

5.7. AIMHHUCTpaAUMs OTKa3bIBAE€T B YIOBJIETBOPEHUH KaJIOOBI B CIEIYIOLIHX
ciTydasx:

a) HaJMYMe BCTYIHMBIUErO B 3aKOHHYIO CHIIy PEIIEHHs CyAa, apOUTpaskHOro
cyna 1o xanobe 0 TOM e MPeIMETE H MO TEM K€ OCHOBAHMAM;

6) monmava xanoObl JIMIIOM, TOJHOMOYHS KOTOPOro HE IMOATBEpPXKAEHEBI B IO-
psZiKe, YCTaHOBJIEHHOM 3aKOHOJATeNLCTBOM Poccuiickoit denepauyy, B TOM YUCTE B
COOTBETCTBUH C ITYHKTOM 5.4.4 HAaCTOSIIETO PErIaMeHTa;

B) HAJIMYME PELICHHs T10 jkaobe, NPUHATOro paHee B OTHOIUEHHH TOTO JKe 3a-
SBHTEJIS M 110 TOMY € IPEIMETY JKaloOBL.

5.7.1. AnMMHMCTpauMs BIpaBe OCTABUTH XkKauo0y Oe3 OTBeTa B CIEAYIOLIUX
cIyyasx:

a) HaTHYUE B XKaNlobe HELeH3YPHBIX JIMO0 OCKOPOUTENBHBIX BBIPRKEHHH, yTpo3
JKU3HHU, 30POBBIO M HMYLIECTBY JAOJDKHOCTHOTO JIMLA, a TAK)KE YICHOB €ro CEMbH;

0) OTCYTCTBUE BO3MOXKHOCTH MPOYUTATH KAaKyO-THOO YacTh TEKCTa JKaJOObL,
¢dbaMuuio, UM, OTYECTBO (NPH HAMMYMM) M (MIM) NIOYTOBBIH anpec 3asBUTEI, YKa-
3aHHbIe B Xxanobe.

AIMHHHECTpaLHs COOOLIAeT 3asBUTE0 00 OCTaBIICHHHU KaloObl 6e3 oTBeTa B
TeyeHue 3 pabovuX JAHEH CO AHSA PEruCTpaLUH HKATOObL.

5.8. [Mopsinok MHGOPMHPOBAHMUS 3asIBUTEISL O PE3YJIETATaX PACCMOTPEHHS HKaJlo-
ObL.

He mnosmHee mHA, clemyromiero 3a AHEM MPUHATHA PELICHHs, YKa3aHHOro B
IOyHKTEe 5.6 HacToswero AJMHHHCTPAaTHBHOIO PErjaMeHTa, 3asiBUTENIO B MUCHMEH-
HO# (hopMe M 1O HKeNaHHIO 3asABUTEI B 3JIEKTPOHHON ()OpME HAaNpaBNsAETCH MOTHBU-
POBaHHBI OTBET O PE3YJIBTATaX PACCMOTPEHHUS KATOObL.

5.9. [Topanok obamoBaHUs PEIICHUS 0 xKanobe.

3asBuTeNM BOpaBe 00XanoBaTh peIIeHHE IO jkajnobe B cyneOHOM Hopsnake B
COOTBETCTBHM C MOABEAOMCTBEHHOCTBIO JEN, YCTAHOBJICHHON MpOLIECCYanbHBIM 3a-
KOHOZatenscTBoM Poccuiickoit denepauuu.

5.10. ITpaBo 3asBHTENS HAa MOJy4eHHE HH(POPMALMU M HOKYMEHTOB, HEOOXO-
JMMBIX U1l 000CHOBAHHUS U PACCMOTPEHUS HKaOObL.

3afBHUTENH MMEIOT NMpaBo obparuThca B AaMuHucTpanuio, M®L], Opranusa-
LMIO 32 MOJy4YeHHeM HHGOPMAlMH ¥ JOKYMEHTOB, HEOOXOMUMBIX Ui 000CHOBAHHSA
M PaCCMOTPEHHUS HKaNoObL.

5.11. Crioco6b1 uHGOPMHUPOBAHUA 3asiBUTENEH O MOPANKE MOJAYU U PacCMOT-
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PEHHUS HKaNO0OBL.

3adBUTENE MOXKET MOJYYUTh MH(QOPMALMIO O MOPAAKE MMOJAaYM U PaccMOTpe-
HUSA XKaJo0 B MUCBMEHHOM (opMe Ha OCHOBAHHH MUCEMEHHOr0 OOpaIleHHs 3asBHTe-
Ji1 B AIMHHHCTpALHMIO; B YCTHOU (opme npu NuYHOM obpatueHun (wiH no tenedo-
HaM) — B OTPAcJIeBOM OpraHe AJMHHHCTPALMH, HEMOCPEJCTBEHHO IMpEJOCTaBJIAIO-
eM MyHHUMOAJIBHYIO ycuyry, mub6o M®LI, a Taioke MOCpeICTBOM HCHONB30BaHUA
EIMTY, PIIT'Y.

5.12. B ciyyae yCTaHOBJIEHHS B XOZ€ WJIM IO Pe3yJibTaTaM PaCCMOTPEHHS Xa-
JI06BI MPU3HAKOB COCTaBa aAMUHHUCTPATUBHOIO [IPABOHAPYILEHUS WM MPECTYIUIEHUs
JOJDKHOCTHOE JIMLIO, HAJENICHHOE MOJHOMOYMAMHU IO PACCMOTPEHHMIO »Kayiob, He3a-
MEUTUTENEHO HaNpaBiseT UMEIOIHEecs MaTepHaIbl B OPTraHbl MPOKYPaTyphl.

3aMecTUTENb NIaBbl My HHLMIAIEHOTO

obpa3oBanus CnaBsHCKUIl paiioH,

HaYaJbHUK YIPaBJICHU JKU3HEOOECIeueHuU,

TPaHCHOPTA U CBA3HU K.K. JleBuenko



[Mpunoxenue 1

K aI]MUHHCTPATUBHOMY PErJIAMEHTY

NPEAOCTABICHUS MyHHULMIIABHOU
yenyru «[IpemocraBieHue KUIoro
HNOMEIEHHS 110 IOTOBOPY

COLMAJILHOTO HaikMa»

Dopma 3aa61eHU

3asiBienne o npenocTaB.ﬂeHne JKHJIOr0 MoMeIeHust

O JOr0BOPY COUHANBLHOr0 Haiima

Jlata nojauu: «___ »

Ne

B agMHHHCTpalMIO MyHHIMIANEHOrO 00pa3oBanus ClaBsHCKHiA palioH

ajipec perucTpanuu

(aKTHYECKUi apec POXKUBAHUS

JIOKYMEHT, MOATBEPKAAI0 LM
TOJIHOMOYHS TPEICTABHTENS

CaeneHus o cynpyre

DamMunus, UMs, 0TYECTBO (NPH HATTMYHH)

JlaTa poxieHus

CHHUIJIC

ITon

HauMeHoBaHuE JOKYMEHTd, | HAUMEHOBAHHME JOKYMEHTA, YIOCTOBEPAIONIEro IMYHOCT

YAOCTOBEPAKOWIETO JIUY-

HOCTB cepust

HoMep

JlaTa BbIAa4Yu

KEM BBIJaH

KOJ noapasacieHus

(HaHMEHOBAHME OPraHa, YIIOJIHOMOYEHHOIO Ha MPEAOCTABICHHE YCITYTH)

PeKBH3MTHI aKTOBOM 3aMMCH 0 3aKi04eHuH Opaka (eciu 3aperucTpuposat B PO)

Howmep

CBeJieHHs 0 3aiBUTEC

Jlara

Damuus, UM, OTYECTBO (IIPH HATUYHHU)

HaumeHnoBaHue OpraHa, caejiaBmero 3amnuch

CBelieHus 0 JAeTIX

PeKBH3MTBI aKTOBOH
CHWIC Jara 3aMKCH O POXKACHAH
POXAEHUA | (Homep, naTa, MECTO peru-
CTpaumuH)

Ne DOHO

PexBU3UTHI TOKY-
MEHTa, Y/10CTOBE-
PAIOLIEr0 IMYHOCTh
pebenka crapue 14
ner
(HaumeHoOBaHue, cepus,
HOMEp, /1aTa, KeM BbLIAH,
Koz nozp )

Jlata poxcieHus
CHUJIC
PeKBU3MTHI IOKYMEHTA, | HANMEHOBAHHUE JOKYMEHTA, YI0CTOBEPAIOIIErO JIMYHOCTh
YAOCTOBEPAIOMErO
JIMYHOCTh cepus
HOMeEp
JlaTa BbIIa4Yn
KEM BBIIAH

KOJ 1nojpa3aeneHus

Aanpec PEeruCTPALMH 3asBUTENA

(axTUIECKHi aIpec MPOXKHUBAHMS 3asBUTENA

KoHTakTHBIE JaHHEBIE TenedoH

aJpec AEKTPOHHOM MOYTHI

CBeicHHs O MPEACTaBUTENE

DaMus UMs 0TYECTBO (TIPH HANMYMK) |

KonrakTHele faHHbIE | TenedoH

aJIpec IMEKTPOHHOM MOYTHI

PexkBU3HTHI JOKYMEH- | HAUMEHOBAHHE

CaeneHus o pOooUTENAX

YK@OXKHTE CBEACHHA 0 MaTepH (oTue) 3aaBuTens (Cynpyra 3asBHTENA ), MPOXKHBAIONMX COBMECTHO C 3ajBUTENIEM

Ta, YIOCTOBEPSIONIErO | cepHs

JIMYHOCTH HOMEp

Jara Bblaa4Hu

Ne ®UO CHWJIC At

PexBU3UTHI JOKYMEHTa, YIOCTOBEPAIOIIEro
JIMYHOCTH POOUTENA
POXIOEHHA (HauMeHOBaHHE, Cepus, HOMEp, 1aTa, KEM BbIIAH, KOX

KEM BBIAAH
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Caenenust 06 MHBIX POJCTBEHHUKAX

Crenenb

Neo DUO CHHIIC

poxcTBa

JHara
pOXIEHUA

PexBu3uTh! f1oKy-
MEHT4, yI0CTOBEepPA-
IOILEro JIHYHOCTh
POZACTBEHHHKA
crapue 14 ner
(HauMeHOBaHHe, Cepus,
HOMEp, NaTa, KEM BbIJaH,
Kon p )

PekBH3UTHI aKTOBOH
3aMUCH O POXKIACHUH
PONCTBEHHHKA
mnanwme 14 ner
(Homep, nata, MecTo
perucTpaunm)

CTaBJICHUA XXHUJIOT0 MOMEIUICHUSA
3asBUTEIIO

IICHUSA, HE COOCTBEHHHK, HE YJIEH CEMbH COOCTBEHHHUKA HH-
JIOro NMOMELICHUsA

HaHumare b WK WIEH CEMbH HAHUMATEJIA JKHIIOT0 NMoMele-
HUsl 110 IOTOBOPY COUMANBHOIO Haiima

HaHUMATENb WK YJIEH CEMbH HAHUMATEJIA HHIIOTrO NOMEIIC-
HUA 10 A0roBopy HaliMa XUJI0ro NOMEMEH!S COLHaIBbHOTO
HCITI0JIb30BAHUA

COOCTBEHHHK MJIH YIEH CeMbH COOCTBEHHHMKA XKUIIOTO IIOMeE-
IICHHA

NPOXKMBAET B XHJIOM MOMEIIEHUH, HE OTBEYAIONIEM yCTaHOB-
JICHHBIM TpeOOBAHHAM

crpajaer Tshkenoi Gpopmoii 3aboneBanys UM NPOKHUBAET C
60JIBHBIM, CTPafAIOWMM TsDKEN0H dopMoii 3aboneBanus

Vkaxure HalilMOAATENs HUIIOTr0
MOMELICHUS

Opras rocy1apCTBEHHOM BJIACTH

OpraiH MCCTHOrO CaMOynpaBJIEHUS

opraHu3auus

[TpaBo cO6CTBEHHOCTH Ha JKUJIOE MOMENIEHHE

3apeructpuposano B EI'PH?

npaso 3apeructpuposano B ETPH

npaso e 3apeructpuponano B ETPH

Hnanupye‘rcs{ 0CBOOOJIUTH 3aHUMAEMOE JKUII0E

He IUTaHUPYETCS

[IOMEIEHHE NOCIIE MOLYYEHUs HOBOr0? [UIAHUPYETCA
[nanupyercs 6e3B03ME3HO MEPERATh KHIOE HE IUIAHHPYeTCA
NOMeLIeHHe, HaxoAseecs B COBCTBEHHOCTH? IUIAHHPYETCA

Pe3ybTar NpeoCcTaBIeH s YCIYrH NPOILy BbIAATh / HATIPABHTh

[TpunoxeHue:

CBeneHus

0 JXKHJIOM MOMEIIEHUH

KagactpoBelii HOMEp XKUJIOr0 OMEMEHHUs!

PekBU3HUTEI JOroBOpa

Homep

COLMANIBHOrO HalimMa / HaiiMa MUIIoro 1o- Jara

MELIEHUS XKUI0ro (hoHAa COUManbEHOro

HMCII0JIb30BAHUA

OpraH, ¢ KOTOPBIM 3aK/IOYEH IOrOBOP

[TapaMeTpsl ONpEACICHUS BApUAHTA NPEJOCTABICHHS (MOAYEPKHYTh HYXHOE)

C xeM MpOXXUBAET 3aABUTEIH?

NpPOXXHUBACT OJUH

COBMECTHO C 4JICHAMH CEMbH

VYKaKHUTE WIEHOB CEMbU

cynpyr (cynpyra)

JETH

pOIHMTENH

HHBIC POJACTBECHHUKH

(B cayuae, ecnu

cobet WK

TEJIEM JKHJIOrO

B Ka4eCTBE 4JICHOB CBOEH CEMbH H BEAYT C HUM obiee XOSﬂﬁCrBO, a TaKXXe npu-
3HaHbI *WICHAMH CEMbH B cyneGHoM HODMKE)

[ne 3apeructpupoBaH 6pak?

B Poccuiickoit ®enepauuu

3a npenenamu Poccuiickoit Menepauuu

['/1e 3aperucTpupoBaHO poxcIeHHE?

B Poccuiickoit denepauyuu

3a npenenamu Poccuiickoi denepauuu

BribepuTe OCHOBaHHE I MPEIO-

HE HAHUMATEJIb, HE YWICH CEMbU HAHUMATEJIA XKHJIOrO NMOMe-

TOANKCH

®UO 3asiBuTeNs/NPEACTABHTENA

3aMecTUTeNb IJIaBbl MyHHUIMIAIBHOTO
obpazopanus ClnaBiHCKHH paioH,
HAYAJIbHUK YIPaBJICHHUS XKU3HE00eCeueH s,

TPaHCIOPTA H CBA3H

K K. JieBueHko



Obpaszey 3aa6neHus

[Tpunoxenue 2

K aAMUHUCTPATUBHOMY PErJIaMEHTY

[peAOCTaBIEHUs MyHUUUITAIBHON
yenyru «[lpenocraBieHue KHI0ro
MIOMEILEHHUs 110 IOTOBOPY
COLIMAJILHOrO HakMa

3asiBeHue o npeaocTraBJieHUe >KHJIOr0 NMoOMeIueHUu st

0 JOroBOpy COUHAJIBHOIO0 HaiiMa

Jlara mojauu: «___ » 20

Ne

B anMuHHCTpaumio MyHHUMNANBHOTrO 00pasoBanus CllaBiHCKHN paioH

KEM BblJaH

ajpec perucTpauuu

(axTHUECKHil anpec NPOKUBAHHA

JIOKYMEHT, MOATBEPIKAAIOIMI
MIOJTHOMOYHSI TPEACTABUTENS

CsezeHus 0 cynpyre

DaMunus, UMs, 0TIECTBO (NMPH HATHYHH)

JlaTa poxxaeHus

CHUIJIC

ITon

(HanmMeHOBaHKE OpraHa, yroJIHOMOYEHHOr0 Ha MPEAOCTABICHHE YCITyTH)

HaumeHnoBaHue TOKYMCHTA,
YIOCTOBEPSAIOLIETO JIHY-

HaUMEHOBAHUE JNOKYMEHTA, YAOCTOBEPAOLIEr0 JUYHOCTD

CBeieHus O 3asBUTENE

HOCTh cepus
HOMep
J1aTa BhIIAYH
KEM BBLIAH
KOJ| [IOZIpa3/ieNIeHUs
PekBU3HTHI aKTOBO# 3anUCH 0 3aKkimoueHnH Opaka (ecnu 3apeructpupoBaH B PD)
Homep
Jlara

HaumeHoBanue opraHa, cA€naBuero 3anuch

CBeJieHUs 0 JETAX

Damuus, ums, otuectso (npu Hanuuun) | UBAHOB HBAH UBAHOBHY
JlaTa poxaeHus 23.01.1990
CHMWJIC 000-000-000 00
PeKBU3MTHI JOKYMEHTa, | HAUMEHOBAHHUE IOKYMEHTA, YIOCTOBEPAIOIIErO IMYHOCTh
YJIOCTOBEPSIOLIEro nacropT
JINYHOCTH cepus 0000
Homep 000000
nmara sBeigayu 21.01.2021
keMm Bbian Otaenom YOMC no KpacHonapckomy kpato B ClaBsHCKOM
paiione
ko noapaszenenus 000-000
Anpec PErucTpaurH 3asBUTENA

r. Cnaesanck-Ha-Ky6anu, yn. Koetioxa, 180

(hakTHYECKHIf afpec MPOXKUBAHUSA 3asIBHTENSA
r. CnassHck-Ha-Ky6aunwu, yn. Kostioxa, 180

KoHTaKkTHBIE JaHHbIE

Tenedon +79991234567

aJIpec 3MEKTPOHHOM mouThl qwerty@mail.ru

CaelleHHs O Npe/ICTaBUTENe

DaMIITHS UMS OTYECTBO (MPH HATHYMH) |

KouTakTHbie JaHHbIE | TenedoH
aJpec NEKTPOHHOH MOYTHI
PekBU3UTHI JOKYMEH- | HAUMEHOBAHUE

Ta, yAOCTOBEPAIOIETrO | cepus

JIMYHOCTh

HOMeEp

JiaTra BeLOIa4Yu

PexBU3UTBI 1OKY-
MEHTa, Y0CTOBE-
PexBU3UTBI aKTOBOH | pAIOLIEro IMYHOCTH
Ne ®UO CHWIC Hata | samucm o poxcnenmn | peGenxa crapue 14
POXIEHHUSA | (HOMep, NaTa, MECTO peru- ner
cTpauu) (HaumeHoBaHue, cepus,
HOMED, 1aTa, KEM BbilaH,
KOJ mojpa: )
CBeleHHA O POIHUTENAX
YKQOKATE 0 MarepH (0TuE) 3asBUTENA (Cynpyra 3aABHTENA ), IPOKHBAIOUIMX COBMECTHO C 3asBHTEIIEM
PeKBU3UTBI TOKYMEHTA, YAOCTOBEPAIOIIEro
No ®UO CHUUIC Mara JIMYHOCTE POJIUTENS
POXAEHUA (HauMeHOBaHHe, CEpHs, HOMEp, [IaTd, KEM BbUIAH, KO
nonpa: )
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CaeneHus o

6 MHBIX POJCTBEHHHKAX

CreneHp

Ne DHUO CHHJIC

poxcTBa

JHata
POXKICHHUA

PexBU3UTHI JOKY-
MEHTa, YA0CTOBEpA-
IOLIEro JIMYHOCTh
POJCTBEHHHKA
crapie 14 ner
(HBMMCHOBaHHe, cepwmsi,
HOMEp, naTa, KEM BbIIAH,

PeKBU3UTEI aKTOBOM
3aNKCH O POKAEHHH
POZICTBEHHUKA

mnanwe 14 ner
(Homep, nata, MecTo
perucTpanym)

MICHUA, HE cOOCTBEHHUK, HE YIEH CEMbH CcOOCTBEHHMKA KU~
JIOro NOMEIEHUA

CTaBJICHHUA XHUJIOTO NMOMEIIECHHA
3aABUTCIIIO

Hauumarens Wi YieH CeMbH HaHUMAaTE s XKUIIOro rnomerue-
HHA 10 JOTOBOPY COLMAJIBHOIO HaiiMa

HAHUMATEJb WIH YWICH CEMbH HAHUMATEJIA JKHIIOro noMeme-
HHUA 10 10rOBOpY HaiiMa XUI0ro NOMEMEHHUs COUHATEHOrO
HMUCNOJIb30BAHUA

COOCTBEHHHK WJIM YWIEH CEMBbH COOCTBEHHMKA HIIOr0 MOMe-
IICHUA

NPOXKMBAET B )KUJIOM TMOMEIICHNH, HE OTBEYAIOMEM YCTaHOB-
JICHHBIM TPEOOBaHUAM

crpajaet Tsokenoi Gpopmoit 3a6oneBaHKA MM NPOXKHUBAET C
60JIbHBIM, CTPAJAIOLIMM TsKENO0MH (opmoii 3abonesanus

VK@KHTE HalMOJATEIS JKMIIOrO OpraH rocyapCTBEHHOMN BIACTH

KOJI MOJip

CBeJICHHS 0 JKHUIOM MOMEIIEHHH

MOMEIIEHHSA OpraH MECTHOTO CaMOYIIpaBJIeHUs
OpraHu3anus
[TpaBo cOOCTBEHHOCTH Ha )KHJIOE MOMEIIECHHE npaso 3apeructpuposano B ETPH
3apeructpuposano B ETPH? npaBo He 3aperkctpuposano B ETPH
[Tnanupyercst 0CBOGOAUTH 3aHUMAEMOE XCHIIOE | HE MUIAHUPYETCS
MIOMEILEHHME TTOCJIE MONyY€eHHst HOBOro? [UTaHUpYeTCs
IMnanupyercs 6€3B03ME3THO NEPENATH KHIIOE He MUIaHUpYeTCs
MIOMEILEHHE, HAXOIAIIEEC B COOCTBEHHOCTH? TUTAHUPYETCA
Pe3ynbTaT npeocTaBaeHUs YCIYrH Npouly BbLJaTh / HANPaBUTh B AJIMUHHCTpPALHH

[Tpunoxenue:

NBAHOB Hpanos U.H.

KanactpoBblii HOMEp JKHJIOr0 IIOMEICHHS

PexBU3MUTHI JOroBOpa

Homep

COUMAIBHOrO HaMa / HaliMa JKUIIOro Mo- Jlata

MEILIEHHUA XHIIOTO (bOH)Ia couManbHOro

MCIT0IE30BAHUA

Opras, ¢ KOTOPBIM 3aKJIIOYEH JOrOBOP

[TapameTpbl ONpeeIeHH!s BAPHAHTA NPENOCTaBIEHHS (MOYEPKHYTh HYXKHOE)

C xeM NpoXUBaeT 3asBUTENB?

NPOXXHBACT OJAWH

COBMECTHO C YWICHAMH CEMbH

YKaKUTE WIEHOB CEMBH

cynpyr (cynpyra)

JETH

POAMTENH

UHBIC POJACTBEHHUKH

(B cnyuae, ecnu cobet HIH TENEM XHIIOro

B KAYECTBE WIEHOB CBOEi CeMbH H BE/IyT C HUM obLuee X03AHCTBO, @ TAKKE NPHU-
3HAHBI YICHAMH CeMbU B CyneGHOM nopsiske)

['me 3apeructpupoBaH 6pax?

B Poccuiickoit ®enepauuu

3a npezenamu Poccuiickoit denepanyn

I'ne 3aperucTpupoBaHO pOXIEHHE?

B Poccuiickoit ®enepauuun

3a npezenamu Poccuiickoit ®enepauuu

Br16epute 0CHOBaHME IS IIPEJIO-

HC HAHUMATEJIb, HC YJICH CCMbU HAHUMATENS XKHUJIOI'O NMOME-

TNOANHUCH

3aMecTHTENb [JIaBbl MyHUIMITAIBHOTO
obpazopanusi ClnaBsHCKHI paioH,

DHO 3assurens/npeacTaBuTeNs

Ha4YaJlbHUK YIPaBJICHUSA )KH3HCOGCCHC‘{CHH}!,

TPaHCIIOPTa U CBA3H

K K. JleBueHko



IMpunoxenue 3

K aIMHHHCTPaTUBHOMY PEraMeHTy
NpeNoCTaBIIEHHA MyHHIMIATBHOH
ycnyru «IIpenocraBneHue XUiIoro
MOMEIEHHS 110 A0TrOBOPY
COLMANBHOro HalMa»

Dopma peweHus1 0 NPedOCMAaBIeHUY HCUNO20 NOMEUeHUs.

HAMMEHOBAHUE OPTaHa BIACTH, YNOJHOMOYEHHOTO Ha NPEIOCTABJICHHE YCIyTH

Komy:

KoHTakTHBIE JaHHbIE:

PEIIEHUE
0 NMPEAOCTABJICHHH JKHJIOT0 NOMEIEHHs
oT Ne
ITo pe3ynpTaTtaM pacCMOTPEHUS 3aABJICHUS OT Ne H [pH-

JIOXKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM €O cratheit 57 Xunumuoro kogekca Poccuiickoit
denepaunu NPUHATO PELICHHE MPEIOCTABMTE XKHIOE TOMEIIECHHE:

®HUO 3asBuTens
U COBMECTHO MPOXXHBAIOUWIHUM C HUM YJIEHAM CEMbH:
1.

2.
3.
4.

CBeIeHUs 0 )KHIIOM MOMEIICHHH

By xusioro noMemeHus

Axnpec

KonuyecTBo KOMHAT

QO6mas miomanb

Xunas uomans

JTonoiHUTeNbHAs HHOPMALHS:

[Tpunoxexue 4

K aIMHUHHUCTPATUBHOMY pErJIaMEHTy
NpEefOCTaBJICHUS MyHULUNATBEHOM
yenyru «IIpenocTaBieHHe XXUIoro
MOMEILEHHUS 10 XOrOBOPY
COL[MAIBHOTO HaiiMa»

Dopma pewenus 06 omkase 8 npueme OOKYMeHMOE / 6 NPeOOCMAaBNeHUU
Mynuyunansroii ycnyeu

HaWMEHOBaHHE OpraHa BJIACTH, Y '0 Ha np NEHWe yCayrd

Kowmy:

KOHTaKTHBIE JaHHEIE:

PEIIEHUE
00 oTka3e B npHeMe AOKYMEHTOB / 00 0TKa3e B nmpeaocTaBieHHH MyHHUHNAILHOMN yCJIyrH
oT Ne
ITo pe3ynsTaTtamM pacCMOTPEHHS 3asBIEHUS OT Ne 1 NPUII0IKEHHBIX

K HEMY JOKYMEHTOB, B COOTBETCTBHHU C JKuiuimHsM kogekcom Poccuiickoii dexepauuu npuHiTo
peuierne 06 oTkasze B pUEMe JOKYMEHTOB / 06 OTKase B MpenocTaBneHHd MyHHUMNATBHOM yCiIy-
T'H 10 C/EAYIOIMHUM OCHOBAHUAM:

Pa3bsacHeHus NPHYHUH OTKa3a:

JlononuuTensHas HHGOpMAaLHs:

Bs1 Bnpase moBTOpHO 06PaTHTHCA B AAMHHHCTPALMIO MyHHLMNIANBHOrO 06pazoBanus Cia-
BSHCKHH palioH C 3a4BJIEHHEM I10C/IE€ YCTPAHEHHUS YKA3aHHBIX HAPYIICHHH.

JlaHHbIH 0TKa3 MOXKET OBITh 00kaoBaH B JOCYCOHOM MOPSAKE IMYTEM HAIpaBICHUS XKalo-
651 B aIMUHHCTPALMIO MYHHUMNANBHOrO 00pasoBaHusa CinaBAsHCKHMH pailOH, a Tawke B CyneOHOM
NOpsJIKE.

(®.1.0. NOmKHOCTD YIOTHOMOYEHHOTO COTPYAHHKA) MONHKCH

3amecTHTeNb IIaBbl MyHULIUIIAIBHOTO

obpazoBanus CnaBsHCKuUi paioH,

HaYaIBHUK YIPaBJIEHUS JKM3HE00eCIeueHH s,

TPaHCHOPTa U CBA3H K.K. JleBuenko

(®.1.0. n0mKHOCTH YNOJHOMOYEHHOIO COTPYAHHKA) NOANHUCH

3aMecTHTeNb [JIaBbl MyHHIUIIAIBHOTO

obpazoBanus ClaBIHCKHIl paiioH,

HaYaIbHUK YIIPaBICHHUS XKH3HeobecneueHus,

TPaAHCIIOPTA H CBA3U K.K. JleBueHko




[Tpunoxenue 5

K aIMUHUCTPAaTUBHOMY pErJIaMEHTy
NpeOCTaBICHUS] MyHULMIAIBHON
ycnyru «lIpenocraBieHue XKHIOro
MOMELIEHHMS MO JOrOBOPY
COLMAJILHOrO HakmMa

Dopma pewenus 06 omkase 8 npueme OOKYMEeHMOE

Ha¥MEHOBaHHe OPTaHa BJIACTH, Y 0r0 Ha Mp ycnyru

Komy:

KoHTakTHBIE JaHHbBIE:

PEINEHUE
00 oTKa3e B mpueme JOKYMEHTOB

oT Ne

Ha ocHOBaHHM MOCTYMMBIUErO 3asBJEHHA OT Ne (3asBu-
Tenb ) ¥ NPHIIONKEHHBIX K HEMY JOKYMEHTOB, NPUHATO peieHre 06 oTkase B npuéme
Y PErMCTpaL|Ki JOKYMEHTOB JUIsl OKa3aHHUs YCIYTH 10 CIIEYIOIMM OCHOBaHHSM:

JlononHUTENBHO HHHOPMHUpPYEM:

Bl BripaBe MOBTOPHO 0OPATUTHCS B aIMHHUCTPALIMIO MYHHLIMIIANBHOro o6pazosanus Cra-
BAHCKHMI{ paifOH € 3asBJICHUEM IOCJIE YCTPAHEHMs YKA3aHHBIX HAPYIICHHIA.

JlauHsIi 0TKa3 MOXKET OBITE 00)KaoBaH B JOCYACOHOM MOPSAJIKE IMyTEM HAMpPaBJICHHUs JKalio-
65l B aIMMHUCTPALMIO MYHUUMNAIBHOTO 00pasoBaHus CHaBsAHCKUH paloH, a TAakKe B CyneOHOM
nopaKe.

(momKHOCTD) (noamnuce) (pamunus, ums, OT4ECTBO (MPH HAIMHHH)

3amecTuTenb MaBbl MyHHLUIATEHOTO

obpazoBanus ClnaBsHCKHH paiioH,

HayaJbHUK YIPaBICHUs )KU3HEOOeCIeueH s,

TPaHCIIOPTA U CBA3H K.XK. JleByeHko



