TP ALST MY EYIATIA THHOrO OBPASOBAHHS ™~~~
CIABSIHCKH PAHOH |

NOCTAHOBJEHHE

OTM e M_

r. Cnapsick-Ha-KyGanmn

O6 yTBepyKICHHH aIMHHHUCTPATUBHOIO periamMenrta TIpeoCcTaBIeH sl
mMyHuuunaibHoii yeayru «Ilpenocrapienue "
uHpopMaLHK 00 OpraHu3auuK of1er0cTyNHOro 1 fecnaaTHOTO |
AOIWIKOJIBLHOr0, HAYAILHOTO 061ero, 0CHOBHOTO 06LIEro, cpeunero
06iero 06pazoBaHusl, a TAKNKE JONONHHTEILHOr0 06pa3oBaHHs B
06 pa3oBaTebLHBIX OPraHH3aAUMAX, PACOJIONEHHBIX HA TeppﬂTopHH
MYHHLHIAJLHOr0 00pa3soBaHHsDy |

B nemsix peanusanpu OesepansHoro 3akona ot 27 uions 2010 roxa Ne 210 @3
«O6 OpraHW3alMM [pefoCTaBIeHUs TOCYIAapCTBEHHBIX M MYyHHLUIAIBHEIX ycnyr»
PYKOBOACTBYsCh YCTaBOM MYHHIUMIIAIBHOIO 00pa3oBaHus CrnaBsHCKHH panon
MocTaHOoBIAIO:

1. YTBepauTh: aJMUHHUCTPATUBHBINA PErVIaMEHT NPENOCTaBICHHA MYHHLAIATb-
Hoit yenyru «[Ipenocrasierie HHPopManuu 06 OpraHH3alliH 0611[6)10CTyr1H01"0 u
GeCIIATHOrO JOLIKONBHOrO, HAYaNbHOro OOIIero, OCHOBHOrO ofLiero, cpezmero
06Iero 06pa3oBaHus, a TAKKE JOIONHUTENBHOIO 06pa3OBaAHUS B 06pa3oBaTENbHBIX
OpraHM3alMAK, PACIOJIOKEHHBIX HA TEPPUTOPHH MYyHHUMIATEHOrO 06pasoBaHKD
COTJIACHO IPHIIOKEHHIO K HACTOSLUEMY [TOCTAHOBNEHHIO. =

2. YIpaBIeHHMIO N0 B3aUMONEIICTBHIO CO CPENCTBAMH MacCOBOH uHOpMauK
(Bopobnera) 06HapOROBaTh HACTOALIEE IIOCTAHOBISHHE U ofecrieunTs ero pasmele-
Hue (omy6ruKoBaHWe) Ha OQUUHAIBHOM CaiiTe aMHHUCTPAlHH Mynnuunam,noro
obpaszoBanus CnaBsHCKUE palioH B nmpopMaImOHHo-TeJIeKOMM}/HuKauHOHHou ceTu
«VIHTEpHETY.

3. TIpu3HATS YTPATHBLINM CHJTY TIOCTAHOBIEHHE aAMHHHCTPAIIH MyHnuunaJxL-
Horo obpasosanus CrapsHCKHH paion ot 29 uons 2016 rona Ne 1285 «O6 yTBep-
JKIeHHY AZMHHICTPATHBHOTO PEITIaMeHTa Pe0CTaBIEH s My HHIIHITAIBHOH yeiyra
«Ipenocrapnenue undopMarui o6 opranusalyy obIIENOCTYIHOTO 1 GecrnaTHoro
JIOLIKOJILHOTO, HayalbHOTO OOLIEro, OCHOBHOTO 00LEro, CpeIHero oburero 06pa30-
BaHwsl, a TaKKe IONOJHUTENBHOro 0GpasoBanis B 06pasoBaTENbHEIX opraunaaunm\
PACTIONOKEHHEIK HA TEPPUTOPHI MYHHMIIUIATEHOTO 06pa3oBaHusy.

4. KoHTpoNb 32 BHIIOJIHEHMEM HACTOSILEO [TOCTAHOBICHHA BO3IOXHTE Ha 3a-
MECTHTENS TM1aBhl MyHHUMIATBHOTO obpasosanus ClapsHOKNiT palioH (COLIHaJ'IBHLIG
pornpockl) B.M. Turaperko. ‘
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5. TlocTaHOBIJIGHHE BCTYNACT B CPIJ'Iy Ha CIIeIyIOIUH JEHb IIOCTIE ero oqmuuam-
Horo o6HapoIoBaHus.

I aBa MyHHUMIATEHOTO ;'
o6pazopanus ClaBsHCKHH paiioH | o= \oY ~  P.J. Cunsrosckuit




[MPUIIOXXEHUE

YTBEPXIEH
HOCTaHOBJICHUEM aIMUHHCTPALMH
MyHHUIMIIAIEHOTO 00pa3oBaHHsA
CrnaBsHCKUH paiioH

or A6. /4. AL Ne 334F

AIMUHUCTPATHUBHBINA PETJIAMEHT
NpeJoCcTABJIeHH MyHHIMIAILHOMH YCIyru
«IIpenocrapjieHHe HHPOPMALIMH 00 OPraHH3aLMH 00EOCTYIHOIO U
GecnIaTHOro JOLIKOJIBLHOI0, HAYAJHLHOI0 06LIEro, 0CHOBHOIO 001Iero,
cpeaHero o6mero 06pa3oBaHHUs, 2 TAKKe JONOJHUTEILHOr0 06pa3oBaHust B
00pa3oBaTeNbHbIX OPraHU3ALUMAX, PACTONI0KEHHBIX HA TEPPUTOPHH
MYHHUMIIAJIBHOI0 00pa3oBaHus)»

I. OGmme moJ1oKeHus

1.1. AIMUHHCTPAaTHBHBIH periaMeHT MPeIOCTABICHUS MyHHUUIAIBHOM YCIYTH
«[Ipenocrapnenue uHGopManuu 06 OpraHU3alHH OOLIEXOCTYIIHOrO U GECILIATHOrO
JOLIKOJIEHOr0, HaYaJIbHOTO OOINEro, OCHOBHOIO 00ILero, cpeasero obumero o6paso-
BaHMs, a TAKKE JONONHHUTENBHOr0 06pa3oBaHKsA B 0Opa30BaTENBHBIX OPraHU3alUsIX,
PacIoNoXeHHbBIX Ha TEPPUTOPHU MYHHULUIIATEHOTO 00pa3oBaHusy (naiee - AAMUHE-
CTPaTHBHBIH PErIaMeHT) pa3paboTaH B LENAX MOBBILIEHUA KAYECTBA UCIIOIHEHHS M
JOCTYIIHOCTH PE3yNbTaTOB IPEJOCTABICHUS MYHMLUMIAIBHOU YCIyrH, CO3NaHUA
KOM(OPTHBIX YCIOBHI U OJy4aTeneil MyHHIMnansHoR yeuyru «[IpenocTasienne
uHpOpMaLMK 00 OpraHu3alHy OOLIEOCTYNHOrO M OECIUIATHOr0 IHOLIKOJBHOIO,
HA4aJILHOTO OOLIEro, OCHOBHOIO OOILEro, CpeaHero obLIero 0OpasoBaHus, a TAKKe
JONOJHMTENEHOTO 00pa3oBaHUs B 00pa3OBaTENBHBIX OPraHHM3alUAX, PACIIONONKEH-
HBIX HA TEPPUTOPMH MyHMUHUNAIBHOrO oOpasoBaHus» (mamee - MyHHUIMIAILHAS
YCIIyra) ¥ ONpeseNseT CPOKH M HOCIEA0BaTeIbHOCTD AHCTBHUIA (2 IMAHMCTPATHBHBIX
HpoLenyp) NpH NPeNOCTaBIeHHN MyHHULMIATBEHON YCITyTH.

1.2. 3asBUTENAMH, MMEIOIIUMH MPABO Ha IOJyYeHHEe MyHUIMIATLHOK YCITyTH,
SBJIOTCA (DU3MYECKHME W IOPUIMYECKHME JIMUA HE3aBUCHMO OT OpraHH3alHOHHO-
npaBoBo# ¢opMbI U (HOPMBI COOCTBEHHOCTH.

OT UMeHH 3a4BUTENA C 3aiBJIEHHEM O NPENOCTABICHUN MYHHIUIIAIBEHON YCIIy-
I MOXET OOpaTHTBCA €ro MPEACTaBUTENb, KOTOPBIA NpeqbABIAET JOKYMEHT, YIO-
CTOBEPAIOIIMHA JIMYHOCTh, NPUIAraeT K 3asBJICHHIO NOKYMEHT, NOATBEpKHAIOIIMiA
NOJHOMOYHA Ha oOpalleHHe C 3asBJICHHEM O NPENOCTABJICHHH MYHHIMIAILHOM
yciryru (TIO/UTHHHHAK HITH HOTAPHATIBHO 3aBEPEHHYIO KOIHIO).

3asBUTENb UMEET NPaBO OOPATUTHCS B MHOTO(YHKIMOHAIBHEIH LEHTP Npemo-
CTaBJIeHMsl IOCYAapCTBEHHBIX M MyHHLMIANBHBIX ycinyr KpacHomapckoro kpast c
€IMHEIM 3aIPOCOM Ha IIONyYEHHE Cpa3y HECKOJBKHUX I'OCYNapCTBEHHBIX M (MIIH) My-
HHUIMIANBHBIX YCIYT (Aaliee - KOMIUIEKCHBIN 3ampoc).
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1.3. Tlopsmok noy4yeHus: HHGOpMALUK 3asIBUTESIMH IO BONPOCAM IPENOCTAB-
JICHUS. MyHMLUNAIBHOH YCIyTH M YCIYT, KOTOpBIE SBIIOTCS HE0OXOMUMBIMH U 005I-
3aTeJIBHBIMU U1 TPEeJOCTaBIEHH MYHUUMOANBHOW YCIyrd, CBENEHHH O Xoje
HpeNoCTaBJIEHHs YKa3aHHBIX YCIIyT, B TOM YHCIIe Ha OQUIMAIBHOM caiiTe, a TaKKe ¢
HCIIONB30BaHUEM  (eepasibHOM  rocyqapCTBEHHONM HMH(OPMALIMOHHOM —CHCTEMEI
«EnuHBIA HOpPTAN TOCYJApCTBEHHBIX M MYHULUMNAIBHBIX yciyr ((yHKUIWMiA)»
(www.gosuslugi.ru) (ganee — EquHEIi mopTan rocy 1apcTBEHHbIX M MyHULUIIAIBHBIX
yeayr (byHkuuii)), [Toprama rocyapcTBeHHBIX M MyHUIMIANEHEX YCIyT ((yHKIHif)
Kpacnonmapckoro kpast (www.pgu.krasnodar.ru) (nanee — PeruoHaIbHBIH mOpTa).

HHdpopMupoBaHHE O NPEHOCTaBICHUH MyHULIMIATBHOR YCIyTH OCYINECTBIIS-
eTcs:

B MHOro¢yHKIHOHANBHBIX [IEHTPaX MPEIOCTABJICHHS rOCYJAPCTBEHHBIX U MY-
HHLMIANBHBIX ycayr KpacHomapckoro kpas (manee — MOLI);

HEMOCPENCTBEHHO B aJMHMHHCTpAlMd MyHHUHMIIAIFHOrO oOpasoBaHus CnaBsH-
CKUii paiioH (nayee — A IMHUHUCTpAIHS ),

C HCTonb30BaHWEM EIHHOro moprana rocyaapCTBEHHBIX M MyHHLHUNAIBHBIX
yenyr (pyHkuuit), PermonansHoro moprana. OCyIIECTBISAETCS HOCPEACTBOM CETH
HHTepHeT;

MOCPEICTBOM pa3MelIeHHs B HH(POpPMAaHOHHO-TeIEKOMMYHHKAI[HOHHBIX CeTAX
obmero monp30BaHUs (B TOM 4YHCIe B ceTH MHTepHeT), myOnuKauuu B CpeicTBax
MaccoBoi MH(opManuH, H3naHua HHPOPMALMOHHEIX MaTepuainos (Opoutop, Gykie-
TOB H T.I.);

nocpenctsoM Epunoro 6ecrmiaTHOro MHorokaHaisHoro Homepa 8-800-1000-
900 (monenensHUK-TIITHHIA ¢ 9-00 mo 18-00).

HudopMupoanue o xoie INpenocTaBieHHs MyHHIMIANTBHOM YCIyTH ocy-
IIECTBIIAETCS:

B MOILJ;

HEMOCPEeICTBEHHO B A IMHHHICTPALHY;

C McHosne30BaHMeM EauHOro moprana rocyJapcTBEHHBIX M MYHHUIMIATHHBIX
yenyr (pyHknmif), PermonansHoro moprana. OCYINECTBISETCS MOCPENCTBOM CETH
HutepHer.

Iopsapox urpopMupoBaHHs coTpyaHukamMu MOIL] B HacToAlEeM perjiameHTe
YCTaHABJIMBAETCS HAa OCHOBAHMHU COITIAINEHHS O B3aHMOMAEHCTBUH MEXHTYy rocynap-
CTBEHHBIM aBTOHOMHEIM yupexaeHueM KpacHomapckoro kpas «MHorodyHKimo-
HaJIbHBIA LEHTP NMPeJOCTaBIeHHs FOCYJAPCTBEHHBIX M MyHHIMIANBHEIX yeiuyr Kpac-
HOJAPCKOro Kpas» M aIMHHUCTpalHeli MyHHIUNAIEHOro o6pa3zoBanusa ClaBsHCKUi
patioH (nanee — CormiameHue 0 B3anMOAEHCTBHH).

Hudopmanus, npenoctaBsieMas rpaxnaHamM o MyHHIUIATEHOR yCityre, sBjis-
€TCs OTKPBITOH U 00IEeTOCTYMHOM.

OCHOBHBIMH TpeOOBaHUAMYU K HHGOPMHPOBAHUIO IPKIAH SBIIIOTCA:

JIOCTOBEPHOCTH NIPEAOCTaBIIEMOI HHPOPMALIUH;

YETKOCTh B H3JI0KEHHH HHOpMAaLHY;

IIOJIHOTa UH(OpMaLiH;

HarJAHOCTh OpM NpexoCTaBIIeMOd HHOpMaIHy;
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yHOOCTBO M IOCTYIHOCTD MOJTyYEeHUs. HHPOPMALHH,

ONEPATHBHOCTE NPEAOCTaBICHUA HHOPMAIIUH.

MH(opMUpOBaHUe rPaXaaH OPraHH3yeTcs cleAyIomuM 06pasom:

HHIMBUIyaTbHOE HHPOPMUPOBAHHE;

ny6rgHOe HHGOPMHUPOBAHHE.

HudopmMupoBanye npoBoguTcs B popme:

yCTHOrO HHGOPMHPOBAHKA,

NHCBMEHHOTO HH(OPMUPOBAHHS.

WuauBuyanbHoe yCTHOE HH(GOPMHPOBaHHE TIpaXIaH OCYIIECTBILIETCH CO-
TpynuukamMua MOLL 1 cnenuamicTaMd AJIMAHUCTPALMH, OTBETCTBEHHBIMH 32 IPENo-
craBiieHHe MyHHIUIATBHOR ycIyrH (fajee — CIeLHaaucT YIpasieHus) npu obpa-
IEHHY FPaXKAaH 33 HHPOpMalKen:

IPH JIMYHOM 0OpallleHHH,;

no tenedony.

COTpY/HHK, OCYIIECTBIAIOMMI HHANBHIAYaNbHOE YCTHOE HH(OPMMpOBAHUE,
JOJDKEH NPUHATE BCE HEOOXOIMMBIE MEPHI Il NayM IOJIHOTO OTBETA Ha MOCTABJICH-
HBIE BOTPOCHI, a B CTy4ae He0OXOIMMOCTH C NPUBJIEYSHHEM APYTHX CHELUATHCTOB.
BpeMs oxXuIaHus IpaiiaH IPH MHAMBHIAYaIbHOM yCTHOM HH(OPMHMPOBAHMH HE
MOJKET NpeBBImaTh 15 MUHYT. IHAMBUIYaTEHOE YCTHOE HH(POPMUPOBaHUE KOKIOro
rPaXIaHUHA COTPYIHUK OCYIIECTBIAET He Ooyee 15 MUHYT.

B ciydae eciu Uil OATOTOBKU OTBETa TPEOyETCs NMPOJOJDKUTENBHOE BpeMs,
COTPYIHMK, OCYIECTBISIIOIMI YCTHOE HMH(OPMUPOBAHHE, MOXKET HPEUIOKHTE
rpaIaHMHy OOpaTHTHCS 33 HeoOXoauMOH HMH(pOpMauueil B MHCBMEHHOM BHJE, Ye-
pe3 Hurepuer, 1160 Ha3HaYUT APyroe yaobHoe Ui rpaXAaHuHa BPeMs I YCTHO-
ro uHGOPMHUPOBAHHU.

3BOHKH OT FP&KIAH [10 BONPOCY HHPOPMUPOBAHKA O MOPAIKE NPEIOCTABICHU
MyHHIMIATEHOH YCITyTH IPUHAMAIOTCH B COOTBETCTBHH C rpaguKoM pabotsr ML,
a Taloke HENOCPEICTBEHHO AJMHHHCTpaluM. PasroBop He NOJDKEH NPOJOJDKATBCA
6onee 15 MUHYT.

OOS3aHHOCTH JOJDKHOCTHBIX JIMII IPH OTBETE HAa TeNe(QOHHBIE 3BOHKH, YCTHBIC
Y MECEMEHHbIE 00paleHus IPaXIaH WM OpraHu3auui.

COTpYIHMK, OCYIIECTBISIOLMIH IPHEM H KOHCYIbTUPOBanue (10 Tenc(oHy wiu
JIMYHO), JOJDKEH KOPPEKTHO M BHUMATENBHO OTHOCHUTBCA K rpaxaHaM, HE YHIDKas
MX YeCTH ¥ JIOCTOMHCTBA. IIpM MH(OPMHUpPOBAHHH O HOPAAKE NpeAccTaBieHus My-
HHULMNANEHOH yCIyry no TesiedoHy COTPYAHHK, CHAB TPYOKY, IOJDKEH [PeCTaBUTh-
cA: Ha3BaTh ()AMUIIMIO, MMS, OTYECTBO, NOJDKHOCTB, Ha3BaHUE YUYPEXICHMA WIH
HaUMEHOBaHME OpraHa.

B koHIe MHPOPMUPOBAHUSI COTPYIHMK, OCYIIECTBIISIOWMIA IPHEM U KOHCYJIb-
THPOBAHME, JOIDKEH KPAaTKO [IOABECTH HTOT PasroBOPa U MEPedHCIIUTh ASHCTBHA, KO-
TOpBIE HAZIO MPEINPUHAMATE (KTO HMEHHO, KOTJIa H YTO IOJDKEH C/IENaTh).

VHAMBHAyaIFHOE NUCHMEHHOE MH(QOPMUPOBAHHE NP OOpAlEeHAH [PaXIaH B
M®L], a Taxke HEMOCPEICTBEHHO B AJIMUHHMCTPAUMIO OCYINECTBIIACTCS IyTEM MO4-
TOBBIX OTIPABJICHUH.

OTBeT HampaBIAeTcs B MMCEMEHHOM BHIE MIIM IO SJIEKTPOHHOHN HOYTe (B 3aBH-
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CHMOCTH OT CII0co6a JOCTaBKU OTBETA, YKa3aHHOrO B IHCEMEHHOM OOpAIEHUH, WA
crioco6a oOpaleHHs 3aMHTEPECcOBAHHOrO JIMIA 32 HHpopMauuei).

[Iy6nuynoe ycTHOe HHPOPMUPOBAHHE OCYIIECTBIACTCS C MPHBJICUCHHEM
cpelcTs MaccoBO HHbopMauuH, paauo (nanee CMH).

[Iy6mu9HOe MHCBMEHHOE HH(pOPMHUPOBAHHE OCYIIECTBISETCS MyTeM IyOinKa-
uuM MHGOPMaUMOHHBIX Marepuano B CMU, pasmemenun na odpuuuansiom Ha-
TepHeT-caiiTe AMuHHCTpanuK (www.slavyansk.ru).

1.4. Topsanok, popMa, MECTO Pa3MEIUEHHS H CIIOCOOBI MOTyYEeHHs CIIPaBOYHOM
uH(OPMAIMHK, B TOM YUCIIe HA CTEHIAX B MECTaX MPENOCTABIIEHAS MyHHLUMNATEHOK
YCIYTH U YCIIYT, KOTODBIE SBIIOTCS HEOOXOMMMBIMH M 00A3aTeNIbHBIMK U Npe/o-
CTaBNEHMS] MyHHLMIAIGHOX YCIYTH, H B MHOrOQYHKUHMOHAJIBHOM LEHTPE Ipeno-
CTaBIIEHUs IOCYAapPCTBEHHBIX H MyHUIUNAIBHEIX YCIIYT.

Ha ExuHOM NMOpTaNe roCyJapcTBEHHBIX M MYHHIUMIAIBHBIX yCIyT (yHKmmii)
(https://www.gosuslugi.ru/structure/2340200010000478800), PervionansHoM mopTa-
ne (https:/pgu.krasnodar.ru/structure/detail.php?orgID=158512) pa3smeraercs cie-
nyrouras mHGopMarms:

1) MecTo HaxOXmeHHs M rpadukd paboTHl Oprana, NpeaoCTaBIAIOMEro MyHHU-
[MNANEHYI0 YCIYTry, €ro CIPYKTYPHBIX MOJApasAeNeHuid, NPeNOCTaBIIOMHUX MyHH-
LUMATBHYIO YCIyTy, TOCYAApPCTBEHHBIX H MyHHIUNANBHBIX OPraHOB M OpraHM3aLui,
o6palleHre B KOTOPbIe HEOOXOMMMO JUTS TIOyYeH S My HUUMIATBHOM YCIyTH;

2) cnpaBoynsie TeneoHbl CTPYKTYPHBIX MOApasieNeHui OpraHa, NpeaocTas-
JIAIOMIEr0 MyHHUUMIIAIEHYIO YCIIYTY, OPraHU3alui, YYaCTBYIOIIHX B IPENOCTaBIEHUH
MYHHULMITATIBLHOH yCITyTH,

3) afpeca >MEKTPOHHOM MOYTH M (M) GopMEI OOPATHOH CBA3U OpraHa, Npeso-
CTaBJIAIOMIEr0 MyHHUIUIATBHYIO YCIIYTY, B CeTH «IHTEpHETY;

4) pCUepNBIBAIOLIMI ITepedeHb JOKYMEHTOB, HEOOXOMMMEIX I IPEfOoCTaBIe-
Hyst MyHUIMOATEHOM YCITYTH, TpeboBaHus K OOPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TaloKe MepeveHb JOKyMEHTOB, KOTOPBIE 3asBUTENb BIpPaBe IPEJCTABUTE IO COO-
CTBEHHOM HHUIATHBE;

5) Kpyr 3asBUTENEH;

6) cpok npenocTasieHHs MyHMIMOAIBHOH YCITyTH;

7) pesynsTaThl HPENOCTaBICHHS MyHHUMIANBHOH yCIYTH, OPAAOK NMpPENCTaB-
JIeHHs TOKYMEHTa, ABJIOLIErocs PesyJbTaToM MNpedocTaBiieHds MyHUIunanbHol
yCIyrH;

8) pasMep rocyapCTBEHHOM IOLUTHHEL, B3MMaeMO# 3a mpenocTasieHie MyHu-
UUIATBHOHN YCITYTH;

9) HCYEpPNBIBAOIIMA MEepedeHb OCHOBAHMI JUIA NPUOCTAHOBIICHUS WM OTKa3a
B MIPEIOCTAaBICHUH MyHHIMIAILHOMN YCIIyTH;

10) o mpase 3asBHTENA Ha HocynebHOe (BHECYIEOHOE) OOXanoBaHue NeHCTBUN
(6e3meiicTBHA) U pelIeHHUH, MPUHATHIX (OCYNIECTBIAEMBIX) B XOAE MPEJOCTABIECHHIA
MyHHLMIANEHOH yCITyTH;

11) dopmel 3asBieHuii (yBeNOMIEHHH, COOOIIEHHUH), HCIONB3YSMBIC IIPH
npenocTaBieHHH MyHUIMIANEHOH YCITyTH.



Wudopmanysa Ha EnuroM mopTraie rocyjapCTBEHHBIX M MYHULMNATBHEIX YCIyT
(dbysxuuit), PeruoHansHOM mopTtane o HOPSAKE U CPOKAaxX MPEROCTaBIeHAs MyHHIHU-
HaIBHOM yCITyId Ha OCHOBaHUM CBEJICHMH, CofiepKaluxcs B (efepanbHOi rocyaap-
cTBeHHOH MH(OopMaLMoHHOH cucTeMe «DenepalbHbIl peecTp rocylapCTBEHHBIX U
MyHHIMOANBHEIX yeIyT (GyHkimit)» (ganee — enepanbHelil peecTp), perHoHanLHOM
rocyaapcTBeHHOM HH(OpMaUHOHHOM cHcTeMe «PeecTp rocymapCTBEHHBIX YCIyT
(bynxuuit) KpacHomapckoro kpasy, IpeJoCTaBIAeTcs 3asBUTENO 6eCcIIaTHO.

HocTyn x uMHPOpMALUK O CpOKaX M HOPsIKE NpPEJOCTABIEHUS YCIYTd OCY-
INECTBIIAETCA O€3 BHINONHEHUS 3ajABHUTENIEM KaKuX-THOO TpeOOBaHMiA, B TOM YHCIIE
6e3 HCIIONB30BaHMS POrPaMMHOTO 0OeCeueH s, YCTAaHOBKA KOTOPOro Ha TEXHMYE-
CKHME CPENCTBA 3ajIBHUTENS TpeOyeT 3aKIIOYSHHs JIMLEH3UOHHOIO MJIM MHOIO COrvia-
IIeHWs C IPaBoOONajaTeNeM MPOrpaMMHOrO ObOeCHedeHus, MperycMaTPUBAIOMIEro
B3MMaHHE IUIATEL, PETHCTPALHIO HIH aBTOPH3ALMIO 3asSBHTEIA HIH [PENOCTaBICHHE
UM ITepCOHANIBHBIX TaHHBIX.

Ha uHQpOpMalMOHHBIX CTEHJAX B IOMEIIEHUH, NPeIHA3HAYCHHOM IJIs pHeMa
JOKYMEHTOB JJii NPENOCTaBNeHs MyHHIMIanbHO| yenyru, u MatepHer-caiite Ax-
MMHHCTpPaLUH, pa3MelaeTcs clexyromasl uHdopmarms:

BBIIIEPIKKH M3 3aKOHOJATENbHBIX M MHBIX HOPMATHBHBIX NPABOBEIX aKTOB, CO-
JepKalMX HOPMBI, PEryIUpYIOIIHe AeITeIBHOCTh MO OKa3aHu MyHHIUNANBHOM
yoInyrs;

TEKCT AJIMMHMCTPAaTHBHOIO PErjaMeHTa C MPHIOKEHMAMH (IIOJHas BEpCHs Ha
HHtepHer-caiiTe M H3BI€YEHUS Ha HHHOPMALMOHHEIX CTEHAX);

KpaTKO€e ONMCaHHe NMOPAKa IPEAOCTABICHUS YCITyTH;

HEepeYHH JOKYMEHTOB, HEOOXOAMMBIX Uil MpPeNoCTaBiIeHHs MyHMIUNAIBHOM
YCIIyTH, U TpeOOBaHHS, PeIbSIBIIEMBIE K 3THM HOKYMEHTAM;

00pa3upl oOpMIIEHHS JOKyMEHTOB, HEOOXOIUMEIX IUIA MPENOCTaBieHus My-
HULMIATBHOM YCITyTH;

MecTopacrnosoxeHue, rpaguk (pexxuMm) paboTel, HoMepa TenedoHOB, aapeca
HuTepHeT-CalTOB M 3IEKTPOHHON ITIOYTHI OPraHOB, B KOTOPBIX 3asBUTENH MOTYT IO~
JIy4HTh JOKYyMEHTHI, HeOOX0auMbIe Ui MyHUUUIIAIBHOM YCITyTH;

OCHOBaHMS 0TKa3a B MPEAOCTABICHUH MyHHIUIAIBHON YCIIyTH;

CX€eMBI pa3MeIIeHH KaOMHETOB NOIDKHOCTHBIX JIMLI, B KOTOPBIX IPEAOCTABIIAET-
¢ MyHununaneHas yciyra.

B npenocTaBneHMH MyHUIUNAIBHONW YCIyrd MOryT ydactBoBate M®II. Uu-
(opmanys 0 MECTOHAXOXKJIEHUH U rpaduke paboTsl, CHPaBOYHEBIX TenedoHax, opu-
MaNbHEIX caiitax M®ILI pasmemaercs Ha EqunoM noprane MHOrodyHKIHOHATBHBIX
LEHTPOB MPEJOCTABIECHHS FOCYAAaPCTBEHHBIX H MYHUIMIAIBHBIX yeiuyr KpacHonap-
CKOro Kpasd B HH(OPMAalMOHHO-TENCKOMMYHUKALUHOHHON ceTd «MHTepHET» -
http://www.e-mfc.ru.

II. CTaHaapT npeaocTaBiIeHMs] MyHHUMIAILHOM YCIyrH

2.1. Hanmenosanue MyHuMnansHo# yemyru - «[Ipemnocrasnenue unpopmanuu
00 opraHMzalyy OOIIEXOCTYIHOrO U GECIUIATHOTO AOIUKOIBHOIO, HaYalbHOTO 0bmIe-
ro, OCHOBHOTO OOIIEro, cpeaHero obmero oOpa3oBaHus, a TAKKE NONOJHHTENBHOIO
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00pa3oBaHus B 0Opa30BATENBHBIX OPraHM3aLUsAX, PACHIOJNOKEHHBIX HA TEPPUTOPHH
My HHLIMIIAJIEHOTO 00pa30BaHMY.

2.2. HaumeHoBaH#e Opraa, IpeJoCTaBIsomero MyHHUMIATEHYIO YCIyTY.

MyHuuMnaneHas yciayra IpemocTaBisieTcs AIMHHHCTpaLueil dyepe3 ympasiie-
Hue 00pa3oBaHHA aJMUHHCTPALMM MyHHUMOATEHOrO obpazoBanusa ClHaBIHCKMIA
paiioH (manee — YnpasieHue).

B npenocTasnenun MyHUIMITANEHOM YCIIYTH y4aCTBYIOT:

MoLT;

oOIIMi OTZEN yNpaBleHHs AefaMU aJMUHHCTPALMK MyHUIMIAIEHOTO 06paso-
Banua CraBsHCKHH paiioH (manee — O6mumit oTmen).

3asBuTENb (MPEACTABUTENb 3aABHUTENA) HE3ABUCHMO OT €r0 MECTa JKUTEILCTBA
WM MecTa npedbiBaHuA (U1 (U3MYECKUX JIML, BKIIOYAs WHAMBUIYAIBHBIX Mpej-
npuHEMAaTenei) Mubo MecTa HaXOKAeHUs (JUI IOPHANYECKHUX JIAL) MMEET MPABo Ha
obpamenue B 060# o ero BeiGopy M®I] B npenenax Teppuroprn KpacHonapcko-
rO Kpast IjIs IpeNocTaBjieHus eMy MyHUIUMIansHOH YCIYTH MO 3KCTePPHTOPHAIBHO-
MY NPUHLMILY.

[penoctapnenne MyHuuunaneHOH ycmyrd B M®LI o 3KcTeppUTOpHAIEHOMY
NPUHLKITY OCYLIECTBIAETCS HA OCHOBAHMM COINIAIIEHHI O B3aUMOJECHCTBHH, 3aKIIIO-
YEHHBIX YIIOJHOMOYEHHBIM MHOrO(QYHKIHOHATEHBIM LIEHTPOM C (enepaltsHEIMu Op-
raHaMd UCIOJHUTEIPHOM BIAacTH, OPraHaMM BHEOIOKETHBIX (JOHIOB, OPraHOM HC-
HOJIHUTENLHOM BIacTH KpacHogapckoro kpasi, OpraHaMH MECTHOTO CaMOYIPaBIeHHUs
B KpacHonapckom kpae.

2.3. PesyneTat npenocrasneHus MyHUIMOATBHOM YCIIyTH.

PesyneraToM npenocrapneHus MyHHIMNATBHOM YCIIyTH MOKET ABJISTHCS:

uH(opManys 06 opraHu3alyy OOIENOCTYIHOIO M GECILIATHOTO JOIIKOIBHOTO,
HA4aJTbHOro 00LIEro, OCHOBHOrO OOILEro, CpemHero obuero o6pasoBaHms, a TAKKE
JIOTIONTHATENIEHOrO 00pa3oBaHMA B 0OPa3oBaTeNbHBIX OpPTaHM3aLMAX, PACIIONOMKEH-
HBIX HA TEPPUTOPHU MyHMIMIATEHOro 00pazoBanui (nanee — Mudopmarms);

yBEIOMIIEHHE 00 OTKa3e B IIPeJOCTaBICHHH MyHHIMIANBHOM YCITyTH.

IMpouenypa npemocTaBIeHHs YCIIYyr|d 3aBEPLIACTCS IYTEM MOJYYEHHs 3asIBHTe-
neM:

Hudopmauuy;

yBENOMIIEHHA 00 OTKa3e B IIPEOCTaBIeHHH MyHUIMIATBEHOA YCITyIH.

PesyneTar npemocTaBieHHs MyHHLIHNATGHOM YCIAyTH NO BHIOOPY 3asBHTENS
MOXET OBITH NpeICTaBIeH B GOpMe TOKyMEHTa Ha 6YMaXKHOM HOCHTENIE, @ TAKKE B
UHBIX (OpMax, yKa3aHHKIX B MyHKTe 3.2.4 HACTOSLIEro AIMHHUCTPATHBHOIO perna-
MEHTA.

Pesynbrar npegocrasnenus MyHHIMIATEHON YCIYTH O 3KCTEPPUTOPHUATLHO-
My NPUHUMITY B BHIE 3JIEKTPOHHBIX NOKYMEHTOB U (UJIM) 3JIEKTPOHHBIX 00pa3oB [o-
KyMEHTOB 3aBEpPACTCSA YMOJIHOMOYEHHEIM JOJDKHOCTHBIM JMIIOM AIMHHHUCTpALHH.
3asBuTeENb (MIPENCTABUTENb 3asBUTENS) LI MONYYEHHs PE3yILTATa NPEXOCTABICHHA
MyHuuunansHo# ycnyry Ha 6yMaKHOM HOCHTENe MMeeT NPaBo OOpaTHTLCA HEMNo-
CPEACTBEHHO B A IMUHHCTPALHIO.



2.4. Cpok mpenoctaBieHds MyHMUMOAIBHON YCIYyTH, B TOM YHCIE C yIETOM
HE0OXOMMMOCTH OOpaIleHks B OpraHU3alliy, YYaCTBYIOIIME B MpeNoCTaBIeHnd My-
HHLUIANBHOM YCIyTH, CPOK MPUOCTAHOBJIEHUS NPEROCTaBNEeHHs MyHHUUMOATBHOM
yCIyrd B CIIydae, €ClH BO3MOXHOCTh MPHOCTAHOBJICHHS MPEXyCMOTPEHa 3aKOHOAa-
tenscTBoM Poccuiickoil denepaiyu, CpOK BbIauH (HaNpaBleHUsA) JOKYMEHTOB, AB-
JIAFOIMXCS PE3YNIBTATOM MPEAOCTaBIeHUS MyHHIMITABHOM YCITyTH.

O6muii cpok mpenocTaBnenus MyHHIHMIansHOH ycyru cocTasiser 10 pabo-
YMX IJHEH O HSA MOCTYIUICHHA 3asdBICHU.

Cpok BBIDauW (HampaBiIeHUsA) NOKYMEHTOB, SBIAIOLIMXCS Pe3yJBTaTOM Npeno-
cTaBNeHMs MyHHIMNANGHOMN YCIIYTH, COCTABIAET 2 pabodux JHs.

2.5. HopMaTHBHEIE MPABOBBIE aKThl, PEryIHPYIONIME TpenocTasnenne MyHu-
LIMIMANBHON YCIIyrH.

IlepeyeHs HOPMATHBHBIX NPABOBBIX AKTOB, PETYJMPYIOWMX HPEAOCTaBIEHUE
MyHHMIMOAIBHOR YCIIYTH, pasMelleH Ha oQuuManbHOM caiite AJXMHHHCTpaLMH
(slavyansk.ru/article/a-1567 html), B denepansHoM peectpe U Ha EquHom nopTaie
rocyIapCTBEHHBIX U MYyHHLHIATIBHBIX ycnyr (byHKuuit)
(www.gosuslugi.ru/structure/2340200010000478800), ~ PermosansHoM  mopTane
(pgu krasnodar.ru/structure/detail.php?orgID=158512).

2.6. VicuepnplBaroluii epeveHb JOKyMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH C
3aKOHOIATENBHBIMM WM MHBIMH HOPMAaTHBHBIMU IPABOBEIMHM aKTaMd IJIS Mpeno-
cralieHHss MyHULMIATIBHOM YCITyTH:

Ne HaumeHoBaHHe JOKYMEHTA Tun goxymenTa Ipumedanue
/i (opuruHa, KONus)

HOKyMel'lTbl, NpeRoCTaB/IsieMbIe 3agBUTEIEM:

1 3anBnenue IO THHHUK
2 J{OKyMEHT, yIOCTOBEPAIOMMI THIHOCTS 3asBuTeNa (Ipen- MoK
CTaBUTENs 3AIBHTEIIA) (U1 CHATHA KOXUH)
OKYMEHT, YOCTOBEPSIOMMi Npasa (HOJMHOMOYHA) MPEACTa- eci ¢ 3aABneHMeM obpama-
KyMEHT, ip:
3 |Buress 3aABHTENA €TCA NMpeJCTABUTENb 3aABH-

TENA

3asBUTENh B IpaBe MO COOCTBEHHOH HHMIMATHBE MNPEICTABUTH MOKYMEHTE,
NpEeNOCTAB/IAEMbIC B PAMKAX MEXBEIOMCTBEHHOrO B3aHMOICHCTBHA.

IIpu o6palieHid ¢ KOMIUIEKCHBIM 3aI[POCOM 3asBUTENb OJHOBPEMEHHO C HUM
nomaer B M®LI ceneHMs, OOKyMeHTHl W (HIM) HMHGOpPMAIMIO, IPEXyCMOTpEHHbIE
HOPMATHBHBIMU IPABOBBIMU aKTaMH, PETYIMPYIOUMME OTHOLLICHHS, BOSHUKAIOIIUE B
CBA3M C MPENOCTABIICHHEM YKAa3aHHBIX B KOMILIEKCHOM 3a0IpOCe roCyJapCTBEHHBIX
(unu) MyHUUUMOATGHEIX YCIYT, 33 MCKIIOYEHHEM TOKYMEHTOB, Ha KOTOPBIE pacipo-
cTpansercs TpeGoBaHde HyHKkTa 2 4actu 1 crareu 7 QemepaibHOro 3aKOHa OT
27 wrons 2010 roga Ne 210-@3 «O6 opraHu3alud NPEJOCTABIEHHA TOCYIapCTBEH-
HBIX ¥ MyHHIUNATBHBIX YCIYT», @ TAKKe CBEJCHUH, IOKYMEHTOB U (M) uHdopma-
II{H, KOTOphIE Y 3asABHTENA OTCYTCTBYIOT U JIOJDKHEI OBITh NOJTyYEHbL [0 PE3yIIbTaTaM
NpPENOCTABIIEHHs 3aj4BUTENI0 MHBIX YKA3aHHBIX B KOMIUIGKCHOM 3ampoce rocynap-
CTBeHHBIX ¥ (WIH) MyHHIMNATGHBIX yeiyr. CBeeHus, JOKyMeHTsl U (wiu) uadop-
MalMIo, HEOOXOMUMBIE I MpEeIOCTABIeHHs TOCYJapCTBEHHBIX M (WJIM) MyHHLH-

HaNBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce, H I0jIy4YaeMble B OpraHu3auy-
AX B pe3yJIbTaTe OKA3aHMs YCIYT, KOTOPHIE ABJIAIOTCA HEOOXOMMMBIMH U 00s3aTeNb-
HBEIMH JUIA OPENOCTABICHUS TOCY JaAPCTBEHHBIX M MYHHUMNAIBHEIX YCIYT, 3aABUTENb
noznaet B MOL] ogHOBpEMEHHO € KOMILTEKCHBIM 3alIPOCOM CaMOCTOSTENBHO.

OpraH, NpeRoCcTaBIAOMNH MyHHIMIATBEHYO YCIyTy, He BIIPaBe:

1) Tpe6oBaTE OT 3asBHUTENs PEJOCTABICHHS JOKYMEHTOB M HH(pOpMaluun Wi
OCYLIECTBJICHUS HEHCTBHH, MPEIOCTaBIeHHE MM OCYILIECTBICHHES KOTOPBIX He
PEeIyCMOTPEHO HOPMATUBHBIMH NPABOBBIMU aKTaMHM, PETYJIMPYIOLIMMH OTHOLICHHA,
BO3HHMKAIOIIKE B CBSI3U C MPEIOCTaBIeHUEM MYHHUMIIAIBHON yCITyTH;

2) Tpe6oBaTh OT 3asABUTENA NPENOCTABISHHS JOKYMEHTOB U MH(pOpMauuy, Ko-
TOpble HAXONATCA B PACHOPSKEHHH OPTaHOB, NPEJOCTABIAIOMMUX MyHHIHMIATEHEIE
YCIIYTH, HHBIX FOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CamoOyNpaBJIeHHUs, Op-
raHH3alHH, B COOTBETCTBHH C HOPMATHBHBLIMH IPAaBOBEIMH akTaMH Poccuiickot ®e-
Jepaliy, HOPMAaTUBHEIMK IIPABOBEIMH akTaMM Cy6nexToB Poccuiickoit denepanmu,
My HULMITAJIGHBIMH TIPaBOBBIMHU aKTaMH;

3) Tpe6oBaTh OT 3asBUTEA COBEPIUEHMS MHBIX NEHCTBUH, KPOME NPOXOKICHUS
UaeHTUQUKAUMA U ayTeHTH(QUKALHHA B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMHU
akTamu Poccuiickoit Genepanuy, ykazaHusA LeIH NpHeMa, a TaKKe IpPeJoCTaBICHH
CBeIeHNH, HEOOXOAUMBIX IS pacdyera JIUTENFHOCTH BPEMEHHOIO HHTEPBANIA, KOTO-
pBIif HE0OX0IUMO 3a0POHUPOBATE LA MPUEMA;

4) TpeGoBaTh OT 3asBUTENA NMPENOCTABJICHUS JOKYMEHTOB, IMOATBEPHKIAFOLIMX
BHECEHHME 3asBUTEJIEM IUIATHI 32 HpeocTaBlieHHe MyHUIUIAIEHON yCITyTH;

5) OoTKa3eIBATH B HpHEME 3alpOCa W HHEIX JOKYMEHTOB, HEOOXONMMBIX A
npenocTaBiieHuss MyHUIMIANBHON YCIyTH, B Cllyyae, eClid 3alpoc M JIOKyMEHTEI,
HeoOXOMUMBIE IS MpeaocTaBIeHis MyHHMUIMIIANBHON YCIIyrH, OAAHBl B COOTBET-
cTBUM C MH(OpMauueil 0 CpPOKax W HOPAOKE HPeNOoCTaBleHds MyHULMIATBHOMA
yciyru, ony6inkoBaHHONH Ha EnuHOM Ioprarne rocyIqapCTBEHHBIX M MYHUIHUIIAJIb-
HBIX youyT (GyHKuuii), PeruoHansHOM IOPTAJIE;

6) OTKa3bIBATH B PENOCTABICHUM MyHMUMNAIBEHO! YCIIyTH B Cilyyae, eciiM 3a-
HpoC U JOKYMEHTSHI, HeOOXOIUMBIE I NpefocTaBiieHus MyHHIMIaNsHON yCIyTy,
HIOJaHBI B COOTBETCTBUU ¢ MEpOpMaLueil 0 CpoKax U MOpAJKe NMpefocTapienus My-
HULUMOAIBHON yCiyrd, onyOnukoBaHHOH Ha EnuMHOM moprajie rocyJapCTBeHHBIX U
MyHHIUIATBHEIX YCIyT (DyHKIME), PeruonansHoM nopraie;

7) TpeboBaTh OpY NMpeJoCTaBIeHHd MyHUIUIAILHOR YCIyTH O 3KCTepPHTOPH-
aNBHOMY NPMHIMIY OT 3asBuTeNs (UPEACTaBUTEN 3asBuTels) i MO®I] npero-
CTaBIICHUS NOKYMEHTOB Ha OYMaXKHBIX HOCHUTEIIX, €CIIM WHOE HE IPENyCMOTPEHO
(enepaTbHEIM 3aKOHOIATEECTBOM, PETNIAMEHTHPYIOLIMM TPEJOCTaBICHHe MyHHIIH-
MaJBHBIX YCIIYT;

8) Tpe6oBaTh OT 3as{BUTENS IPEACTABICHHA JOKYMEHTOB M HHQOpMAIHH, OTCYT-
cTBHE W (WJIM) HEZOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH MpPU NEPBOHAYAIBEHOM
OTKa3e B TIPHEME JOKYMEHTOB, HEOOXOMUMBIX IS MPEJOCTaBIEHUA MY HUUMIATBHOMK
YCIyrH, MO0 B MPEIOCTAaBIIEHUH MyHHLMIIAIBHON YCIIyTH, 32 UCKIFOYEHHEM CIIeAy-
IOIIUX CITy4aeB:

a) u3MeHeHwe TPeOOBaHHN HOPMATHMBHBIX IPABOBHIX aKTOB, KaCAIOIHXCA
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[PEI0CTaBIeHUs MYyHUIMIAIBHON YCIyTH, MOCe MEePBOHAYAIBHOM MOMaYH 3asBiie-
HHS O IPEOCTaBIeHUU MyHUIMIATBHOM YCITyIH;

0) HanMuue oMMOOK B 3asBJICHUH O NPENOCTABICHUH MYHUUMIAILHON yCIyrH |
JIOKYMEHTaX, MOAAHHBIX 3asiBUTEIEM IIOCNIE NMEPBOHAYAIFHOIO OTKa3a B IpHeMe JO-
KYMEHTOB, HEOOXOJMMBIX IUI1 NPEeNOCTABICHHS MYHHLIMIAILHON yCIyrd, 6o B
HPEIOCTABJIEHUH My HUUMIIATLHOH yCIIyTH M HE BKJIIOYEHHBIX B NTPECTABICHHBIH pa-
Hee KOMILIEKT JOKYyMEHTOB;

B) MCTEYEHHE CPOKA NEHCTBHS JOKYMEHTOB MIIH H3MEHEHHE HH(OPMALMK Hoce
NEePBOHAYAIBHOIO OTKasa B NPHEME AOKYMEHTOB, HEOOXOAMMBIX IS NpeNOCTaBiie-
HHSL MYHHUMIAIEHOM YCITYTd, TM60 B NPeOCTaBICHUH MyHULUNIATEHON YCITY I,

T) BBIABJIEHHE JOKYMEHTaIbHO MOATBEPKIEHHOro dakta (IPU3HAKOB) OMMG0Y-
HOT'O WJIM NPOTHBOIPABHOIO AeHCTBHA (6e3MeHCTBUA) TOIDKHOCTHOIO JIMLA Opraua,
NpPeJOCTaB/IIOWEro MyHHUIHNAIBHYIO YCIIyry, MyHHIMIAIBHOIO CIyXKallero, pa-
60THHKA MHOTrO(YHKIMOHAIBHOrO LEHTpa, pabOTHHKA OpraHW3alMH, MPELyCMOT-
penHoi yactero 1.1 craten 16 denepanbHoro 3akona ot 27 urons 2010 roma Ne 210-
®3 «O0 opraHM3aUWM IpPEJOCTAaBICHHS TOCYJAPCTBEHHBIX H MyHHLHIATEHBIX
YCIIyr», OpU NEPBOHAYAJILHOM OTKa3ze B IpUeME INOKYMEHTOB, HEOOXONMMBIX JUIS
MPEAOCTAaBICHUA MY HULIMIATBHOM YCIIYTH, JIMOO B IPENOCTABICHAH My HHIHITATLHOM
YCIYTH, O YeM B MMCBMEHHOM BUJIE 34 IOANHUCHIO PyKOBOIUTEI OpraHa, npegocTaB-
JUSIIOIIEro MyHUIUMAIBHYIO YCIIyTy, PyKOBOAUTENA MHOIOQYHKIMOHAIBHOTO LEHTPa
IpH EPBOHAYAILHOM OTKa3€ B IIpUEMe JOKYMEHTOB, HEOOXOMUMEBIX VIS HpPeNoCTaB-
JIEHHA MyHULMIATEHOR YCIIyTH, THO0 PyKOBOJUTEIS OPraHU3aluH, MpexyCMOTpeH-
HO# yacteio 1.1 crateu 16 PenepansHoro 3akoua ot 27 mos 2010 roga Ne 210-03
«O0 opraHM3anUu NpPeJOCTABIEHHA IOCYJAPCTBEHHBIX M MYyHHMIMNAIBHEIX YCIYI»,
YBEIOMIIAETCA 3asgBMTENIb, 4 TAKXKE NMPHHOCATCS HU3BUHEHHS 3a JOCTaBJIEHHBIE He-
ynobcTBa.

Konuu 10KyMeHTOB, yKa3aHHBIX B HACTOSIIEM MyHKTE, HPENCTABIIAKOTCS BMECTE
€ MOAJIMHHUKAMM, KOTOPhIE OCIEe CBEPKU BO3BPALIAIOTCS 3aMBUTEIIO.

3asBiieHHE U NpUIIaraeMele K HEMY JHOKYMEHTHI, 00S3aHHOCTE [0 MpeNoCTaBie-
HHIO KOTOPBIX BO3JIOJKEHA Ha 3asBUTENS, MOT'YT OBITH OAAHEI 3aBUTEJIEM HEIOCPE-
CTBEHHO JIMYHO B A IMMHHCTpaLUIo WM yepe3 MOLI.

C ucnone30BaHKEM PerHoHaNBHOrO MOpTaia NPeaCTaBIIIOTCA 3aABJICHUE U 10-
KyMEHTEI, HEOOXOIMMBIE UL IIPEJOCTABICHUS YCIYTH, B (OPME BIEKTPOHHBIX [0-
KyMEHTOB.

2.7. HicueprneIBaroIuMii IepeyeHs OCHOBAHMH ISt OTKa3a B PHEMeE JOKYMEHTOB,
HeoOX0IMMBIX IUI NPEAOCTaBIeHUs MyHUIMIIATIBHOMN YCITyTH.

B npueme NOKYMEHTOB MOXET OBITH OTKa3aHO Ha CIESIYIOIIMX OCHOBAHUAX:

OTCYTCTBHE OJHOIO U3 JOKYMEHTOB, IPEAOCTaBIAEMBIX 3aiBUTENIEM, YKA3aHHBIX
B IYHKTE 2.6 HACTOAWIEro AJIMHHHCTPATHBHOIO perjiaMeHTa, KpOMe TeX IOKYMEH-
TOB, KOTOPHIE MOTYT OBITH M3rOTOBJIEHBI OPraHaMU M OPraHU3alUAMM, YIACTBYIOLIHU-
MH B IIPOLECC OKa3aHHsd MyHUIMIIATBHBIX YCIIyT;

HECOOTBETCTBHE XOTA OBl OJHOrO U3 JOKYMEHTOB, MPENOCTAB/ISEMBIX 3aiBHTE-
JIeM, YKa3aHHBIX B IyHKTe 2.6 HacTosero AJMUHHUCTPATUBHOTO pPEerjIaMeHTa, IO
(dopMe unM conepaHUIO TPeOOBAHUAM HEHCTBYIONIETO 3aKOHOAATENLCTBA, 4 TAKKE
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COZICpP)KaHUE B IOKYMEHTE HEOTOBOPEHHBIX IIPUMUCOK M UCIPaBIEHUH, KpOMe ClTyda-
€B, KOraa JOIyIIeHHbIe HapyIeHHs MOTyT OBITh yCTpaHEeHBI OpraHaMH M OpraHu3a-
LMY, YIaCTBYIOIIMMH B IIPOLECCE OKa3aHUs MYHHUIHMIIATLHEIX YCIIYT;

obpallleHHe HeHaTeKAIIEero JIHua.

Orka3 B npueMe TOKYMEHTOB ML PEROCTaBIeHHs MyHUIMIATEHON YCITyTH He
HPENATCTBYET IOBTOPHOMY OOpAIlEHHIO IIOCNE YCTPAHEHHs IPHUYMHBL, MOCIYHKUB-
el OCHOBaHHEM IS OTKas3a.

2.7.1. OcHOBaHus s OTKa3a B NPHEME K PACCMOTPEHHIO 3asBIEHUS O NPENo-
CTaBJieHUM MyHMUMIANEHOM YCITyTrH, MOXAHHOTO B 3JIEKTPOHHOM BHAE C MCIIOJB30-
BaHMeM PeruoHanbsHOro moprana:

HecoOMoeHue B COOTBETCTBHM cO crarheil 11 MemepansHoro 3akoHa «06
9JIEKTPOHHOM IOAMKCH» YCTAHOBJIEHHBIX YCIIOBHM NpPH3HAHHUS HEUCTBHTEILHOCTH
YCUIIEHHOH KBanu(uuupoBaHHOH 3J€KTPOHHON MTOANMCH, KOTOPOH MOAMCAHE 3a5B-
JIEHUS ¥ JOKYMEHTEI;

3asABUTENh — QU3MIECKOE JIMLO HMCIOIB30BAN MPOCTYIO 3JIEKTPOHHYIO HOIKCE,
[pd BBIIAYE KIIOYa KOTOPOH JIMYHOCTH (PU3MYECKOTO JMLA He Oblia YCTaHOBJIEHA
OpH JIMYHOM NIpHUEME.

2.8. HcuepnblBaromuii nepedeHb OCHOBAHMIA IUI1 NPHOCTAHOBJICHHMS B HPENO-
cTaBjieHMH MyHHLUNAIBHOH yCITyTy.

OcHOBaHUA U1 MPUOCTAHOBJIEHH MyHHUMIATBHON YCIyTd B COOTBETCTBHH C
3aKoHOHaTeNbCTBOM Poccuiickoil deneparyu OTCyTCTBYIOT.

2.9. B npenocraBrneHdd MYHHIMNANBHONW YCIYTH MOMXET OBITH OTKa3aHO Ha
CJIEAYOIMX OCHOBaHUAX:

HECOOTBETCTBUE XOTA OBl OHOIO W3 JOKYMEHTOB, MPENOCTABIAEMEIX 3aiBHTe-
JIeM, YKa3aHHBIX B IyHKTE 2.6 HACTOAIIEro AJMHHHCTPaTHBHOTO perfaMeHTa, o
(dopMe HIIH conep K aHHIO TPeOOBAaHMAM NENCTBYIOUIErO 3aKOHOATEbCTRA, a4 TAIOKe
colepkaHue B JOKYMEHTE HEOTOBOPEHHBIX NMPUITMCOK M HCIPABJICHHIH, KPOME CITyda-
B, KOraa NOMYIUEHHEIE HAPYIIEHHU] MOTYT OBITh YCTpaHEHBI OpraHaMy M OpraHH3a-
LHAMH, YYaCTBYIOLIMMH B NIPOLIECCE OKa3aHHUA MYHHIMIAIBHEIX YCIIyT;

3anpoc HH(OPMaLHK, He OTHOCAIIEHCS K KOMIIETEHIMH Y IPaBIICHHSI.

Otkas B npeaocTaBneHud MyHHIMIIATBHOM YCIyTd He MpEIITCTBYET MOBTOP-
HOMY OOpalIEHHIO IIOCIIE YCTPaHEHUS NPUYHHBI, HOCITY KUBIIEH 0CHOBAHHEM JUIA OT-
Kaza.

2.10. IlepeyeHs yciuyr, KOTOPEIE SBIAIOTCA HEOOXOOMMEIMHA M 0013aTeIbHBIMU
IUIA IpeAoCTaBlIeHus MyHULMIIANbHOM YCITyTH.

Vemyru, HeobXomuMEIEe U 00sI3aTeNBHbIEe I8 NPeA0CTaBleHns My HUIUNAaTbHOH
YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsamok, pasMep M OCHOBAaHHMA B3UMAaHHA [OCYJAPCTBEHHON IONULTHHEI
WA UHOM IUIATEI, B3UMAEMOM 32 MpeoCTaBICHHE MY HHLMIATLHOM YOIy .

[CocynapcTeHHas MONMIIMHA MIIM WHAA IUIATa 32 MPEOCTAaBICHNe MyHMIMIAb-
HOM YCIIyTH HE B3UMAETCH.

2.12. MakcuMAanbHBIH CPOK OXUIAHHMA B O4epelH [IPH NOJaye 3ampoca o Npeo-
CTaBieHUM MyHUIMNANEHOH YCIYTH, YCIyTH, NPeIOCTABISeMON OpraHM3amuei,
YYaCTBYIOIIEH B NpPEIOCTABICHUH MyHMIMNATEHOH YCIYrH, W NPU MOJyYeHHH pe-
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3yJIETaTa MPeJOCTABIIEHHUS TAKUX YCIIYT.

MakcHMansHOE BpeMs OXHIAHUS B OYEpENM INpU Mojaye JOKYMEHTOB IJIA
npenocTasienus My HUUMIATEHO YCIYTH He T0JDKHO NPEBBILATh 15 MHHYT.

MakcHMansHOe BpeMst O)KHIAHU B OUePENH IS MOJTyYeHHs pe3yibTara npeno-
craBlieHHs MyHUUMIATLHOM YCIyTd He JOJDKHO IPEBBINATh 15 MUHYT.

2.13. Cpok ¥ TIOpSIOK PeruCTPaL|y 3arpoca 3asBHTeNs O NpeocTaBneHH My-
HEUMOAIBHON YCIyTH H YCIYTH, IPENOCTABIIEMOM OpraHu3aluel, yYacTByolei B
NpeAoCcTaBIeHHH MyHHIIUNANBHO| YCIyTH, B TOM YUCTIC B 3JIEKTPOHHOM dopMe.

Ha ocHopaxuu COrTalIeHus 0 B3aUMOIEHCTBAM NPH ITOCTYILIEHKH (II0J1auH) 38~
spnenus B M®LI, cneranmuct M®I] perucTpupyeT ero B 31eKTPOHHON 0a3e NaHHBIX
¥ repeaer B O6IMiA OTHEN 10 PeecTpy MaKeT AOKYMEHTOB Ha CIIeyIOIMM IeHb M0~
ciie nojadu 3anpoca (3aseieHusd). [lepeqada peecTpoB U MAKETOB JOKYMEHTOB MpPO-
uspoautcs 1 (0OMH) pa3 B I€Hb.

B cnydae, ecid Uil MONYYEHHS MYHHMUMIAIBHBIX YCIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3anpoce, TpebyIoTcs CBEIeHHs, TOKYMEHTHI i (WiH) HHOpMAauus, KOTo-
pele MOTYT 6BITH TOMy4eHsl M@L] ToNBko MO pe3yasTaraM IpPEeAOCTaBIEHHMA NHBIX
YKa3aHHBIX B KOMILIEKCHOM 3alpOCe TOCYIapCTBEHHBIX M (WJIH) MyHHIMIATbHBIX
yCIIyT, HanpasJieHue 3ajiBIeHuil U JOKYMEHTOB B AZMHHHCTPALMIO OCYIIECTBIACTCS
M®I] He no3gHee OAHOTO PaboYero MHs, CISAYIOIIEro 3a JHEM MOy YeHHs MOI] ta-
KMX CBEIEHHMH, JOKyMeHTOB M (W) MHpOpMauuu. B yka3saHHOM cllydae TEICHHE
IIPEIyCMOTPEHHBIX 3aKOHOJATENBCTBOM CPOKOB NPENOCTABIEHUA MyHHMIHNATBHBX
YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HaYWHACTCA HEe paHee JHs MOTy4CHHUS
3asBIIEHMI M HEOOXOMUMBIX CBEJEHHMH, TOKYMEHTOB M (MIM) MHpOpMakd AIMUHHA-
CTpauuen.

PerucTpauys 3asBiCHHS, OCTYNHBIIErO B AIMHUHUCTPALMIO, HE3aBUCHMO OT
CI10c062 ero AOCTABKH OCYLIECTBIIAETCS B CHCTEME SIEKTPOHHOTO JJIOKyMEHTO060po-
Ta cnenpanucTtoM OBIIEro OTAeNa, OCYWECTBIIOIIUM PETUCTPALMIO BXOIIEH KOp-
PecnoH/eHIKH, B JeHb €ro MOCTYILIeHus (B Clly4ae, eClii NPeJOCTaBIIeHO B ¢dopme
5NEKTPOHHOTO JOKYMEHTa, JODKHOCTHOE JIMIO AIMUHMCTPAUMH NpPEABAPHTENEHO
pacIieyaTsIBaeT ero W NMPHIOKEHHBIE K HeMy NOKyMeHTsI). Ilpu perucrpauuy 3ass-
JIEHHIO TIPUCBAUBAETCS COOTBETCTBYIONIUIA BXOAAILMIA HOMEP.

2.14. TpeboBaHus K MOMELIEHUSM, B KOTOPBIX MpeOCTaBNsercs My HuIuab-
Has yciIyTa, K 3aIy OKHIaHUsA, MECTaM U1l 3aIl0JIHEHHUS 3alPOCOB O MPEAOCTaBICHHH
MyHHIHEIATBHOR yCIyTH, HHGOPMAIMOHHEIM CTEHAaM ¢ 00pasiaMi HX 3arO/HEHHA
¥ TepevHeM JOKYyMEHTOB, HEOGXOMMMBIX Ui MPENOCTABICHUA KakIOH Mynunu-
[QIBHOM YCIyTH, Pa3MEIIeHHI0 X 0QOPMIIEHHIO BU3YalIbHOMN, TEKCTOBOH M MyJIbTH-
MenuitHOH MHGOPMALMK O MOPSIKE NPEeIOCTABIEH!S TAKOH YCIyTH, B TOM 4YHCIE K
0BECTIEUEHHIO JOCTYHOCTH [l MHBAIMIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBUHU C
33KOHOIATENECTBOM Poccuiickoit denepalyy 0 CONMANbLHON 3alluTe HHBATU/IOB.

2.14.1. Ipuém rpaxcmad Ajis IPeIOCTaBICHUs YCIIYyTH OCYIECTBIIAETCA B ClICLH-
aTbHO BEUIEJICHHOM UTA 3THX lened nomeineHud. Ilomemenus, B KOTOPBIX MpPERo-
cTaBiieTcss MyHHMUMNATAbHAs YCOyra, MIOJDKHBI COOTBETCTBOBAThH CaHHTApHO-
TMTMEHHYECKAM TPABIIAM M HOPMATHBaM, IPaBHJIaM TIOXAPHOH 6e30I1aCHOCTH, bes-
omacHocTH Tpynda. [loMeleHds OOOPYAYIOTCSA CHUCTEMaMM KOHIMUHMOHMPOBAHUA
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(OXJ@KIeHus U HarpeBaHKsA) U BEHTUIMPOBAHMS BO3IyXa, CPEACTBAMU OMOBCIICHIL
0 BO3HMKHOBEHMH Upe3BbIYaifHON cuTyanuu. Ha BUIHOM MecTe pa3sMEINaroTC CXEMBbI
pa3MeIeHns CPeACTB [OXKAaPOTYICH s U MyTel aBaKyalyy monei. [Ipenycmarpusa-
eTcsa 060pyJOBaHKE JOCTYHOIO MECTa OOIECTBEHHOIO [I0Ib30BAHMS (Tyaner).

2.14.2. MecTa OKMIaHUS HOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM
IUISL 3asBHTENEH M ONTUMAJIBHBIM YCIOBYMSAM PabOThl CHEUHAIMCTOB, MPEJOCTABIIAIO-
muX MyHUIMIATBHYO YCIYTY.

TINst OXKWIAHHA 3aSBUTENAMH NPHEMa, 3alONHEHUs HEOOXONUMBIX ML MOJyde-
HHS MyHUIMTNQIBHON YCIYTH JOKyMEHTOB B AIMUHHCTPALHH, nu6o B M®LI, oTBO-
IATC MecTa, 060pyIOBaHHBIE CTYNBAMH, CTONaMH (CTOHKaMH) Iy BO3MONKHOCTHU
0hOpMITEHHS TOKyMEHTOB, 00ECIeYHBAIOTCS PyYKaMH, GJIaHKaMK JOKYMEHTOB. Ko-
JIMYECTBO MECT O>KMIAHHUSA ONpPEeNesieTcs UCX0oasa U3 (PaKTHYeCKOH HarpysKu d BO3-
MOYKHOCTH HX pa3sMeIleHHs B MOMEIIEHHH.

2.14.3. Pabouee MecTo crenmanucra u pabornuka MPLL obopymyercs mepco-
HATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTYIA K HEOOXOMMMBIM HH(OPMALIMOH-
HEBIM CHCTEMaM, IIeYaTarolidM i CKaHUPYIOIIHM yCTPOHCTBAMH.

2.14.4. Tlomemmenue 060pyoyeTCss BXOAOM JUIsl CBOOOAHOrO HOCTYNA IpaXiaH B
[IOMEIIEHHE.

Bxox B moMeleHue o6opyayercs MHGOPMALMOHHOM BEIBECKOH, cofepiKalueii
rH(OpMaNHIo 06 AJMUHMCTPaLKK: HAUMEHOBAHHE M PEXUM pabOTbL, a Takke ynob-
HO# JIeCTHUIEH ¢ MOPYYHAMY, MaHKAyCaMH I/ 6eCHpENsATCTBeHHOrO MepeIBHKEHUS
rpaxziaH.

MecTa npeocTasieHdss MyHHIMIATEHOH yCITyTH 000pYAYIOTCS € y4€TOM Tpe-
GoBaHMI JOCTYMHOCTH [JIi MHBIUIOB B COOTBETCTBUU C JCHCTBYIOMMM 3aKOHOIA-
TenscTBOM Poccuiickoit demepaliiy 0 CONUANLHOM 3alUTe HHBATUAOB, B TOM YHCIIC
obecneyuBaroTCA:

yCIOBHUA ISl GECTPENITCTBEHHOro NOCTyNa K 0OBEKTy, Ha KOTOPOM OpraHu30-
BaHO MMPEAOCTABJIEHHE YCIYT, K MECTAM OTIbIXa M [PEIOCTABIISIEMBIM yCIIyraMm;

BO3MOMKHOCTb CAMOCTOSITENBHOTO IEpEIBIDKEHHS [0 TEPPUTOPHH OOBEKTA, HA
KOTOPOM OPraHM30BaHO NMPENOCTABJICHHE YCIYT, BXO/a B TAKOH OOBEKT M BEIXO/IA H3
HEro, Nocafkd B TPAHCIIOPTHOE CPEACTBO M BRICA/IKH M3 HEro, B TOM YHCJIE C HCIIONb-
30BaHHEM Kpecia-KOJACKH;

CONpPOBOXNIEHHE MHBAMAOB, MMEIOIIMX CTOMKHE PaccTpoiicTBa (yHKIMH 3pe-
HHSL ¥ CAMOCTOSTEIBHOrO TEPEIBIDKEHHS, U OKa3aHHe MM MOMOIIM Ha 00BeKTe, Ha
KOTOPOM OpPTraHH30BaHO NMPENOCTABJIEHHE YCIIYT;

HajUIexauee paMeliene o6opyIoBaHUs M HOCHTENeH HHdopMaliy, Heobxo-
JTUMBIX Ui OOECHedeHHs GecIpenaTCTBEHHOTO JOCTya MHBATHIOB K OOBEKTy H
IPENOCTABIIIEMBIM YCIYTaM ¢ YUeTOM OrPaHHYeHHi HX KU3HEEATENbHOCTH,

Iy6nupoBaHKe HEOOXOMMMON 1l HHBAMIOB 3BYKOBOH M 3PUTEIIBHOM uHbOp-
MAalyy, a TAKOKE HaJNMcel, 3HAKOB M MHON TeKCTOBOH U rpaduyeckoi undopmanuu
3HAKAMH, BBIIONHEHHBIMH penbedHO-TOUeYHBIM mpudToM bpaiiig, momyck cypro-
nepeBoJYrKa H THIOCY pAoNepeBOAYHKA;

JOIYCK Ha 0GBEKT, Ha KOTOPOM OPTaHHU30BAHO MPEJOCTaBJIEHNE yCIIyT, COOaKH-
[pOBOJHUKA IPY HATMYMH JOKYMEHTA, MOATBEPXKAAIOIIEro €€ CeuUanbHoe obyye-
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HHE M BBIIaBaeMOro mo (opMe M B IHOPAAKE, KOTOPHIE ONMpPENeSSIOTCs (emaepatbHbiM
OpraHoM MCIIOJIHMTENBHOH BIACTH, OCYLIECTBIIOIMM (QYHKUHMH IO BHIPAbOTKE M
peanu3alyy roCyJapCTBEHHOM IOJMTHKM M HOPMAaTHBHO-TIPABOBOMY pEryJHpOBa-
HMIO B c(hepe COLMANBHOIM 3alIUTEl HACEICHHU,

okazaHHe pabOTHHKAMH OpraHa (OpraHM3alyH), MPEIOCTAaBIAIOMENO YCIYTH
HACeJIEHHIO, IOMOLIYM MHBAIMIAM B NPEOJONEeHHH OapbepoB, MEMIAIOUIMX IOJIyYe-
HHIO UMH YCIIYT HapaBHE C APYTHMHU JIMLIAMH.

2.14.5. BusyanbHas, TEKCTOBas M MyJIbTUMeAMitHas WHGOpPMAaUMi O IOPAIKe
NpenocTaBieHds MyHULIMNANBHOH YCIyrH pasMellaercs Ha HH(OPMAHOHHOM
crerne B nomewmennd MO 1 AZMUHUCTpalUK [T OKHIAHUA M IpHeMa 3asBHTe-
Jied, a Talke Ha EnuHOM mopraje rocyJapcTBEHHBIX H MYHHUUNATBHBIX YCIIYT
(bynkumit) mnn Ha PernoHansHOM moprae.

Hu¢opMalMoHHBIE CTEH B! Pa3MEIUAIOTCS Ha BUAHOM, JOCTYIIHOM MECTE.

Odopmnenne HHGOPMAIIMOHHFIX JIMCTOB OCYIIECTBIAETCSA YIOOHBIM IJI YTEHHs
mpupToM — Times New Roman, ¢opmar nucta A4; TeKCT — NpONMCHbIE GYKBEI, pas-
mepoM mpudTa Ne 14 — oOBIMHEIN, HAMMEHOBAHWE — 3arjiaBHble OYKBEI, pasMepOM
mpudra Ne 14 — >xupHBIH, Mot — 1 cM, BKPYroByto. TEKCTH MATEpHAIOB NOJDKHEI
ObITE HamevaTaHbl Oe3 HcHpaBleHui, Haubosee BaxHas MHPOPMAaUMs BBHIEISIETCA
#upHeIM mpudToM. IIpu odopmieHrd HHOOPMAIMOHHEIX MaTepUaoB B BHIE 00-
pasLoB 3asdBJIEHU Ha NopydYeHue MyHUIMIAIBHON yCIIyry, NepeYHell JOKYMEHTOB
TpeGoBaHUA K pasMepy mwpHhTa U GOpPMATY JUCTa MOTYT OBITE CHIDKEHBI.

HudopMalpoHHbIe CTEHIBI NOJDKHBI COAEpIKaTh aKTyAIBHYIO M MCYEPIBIBAKO-
1y 0 HH(GOPMALHIO, HEOOXONUMYIO IS MOMydYeHust MyHHUMIAIBHON YCIYTH, B TOM
YHCIIe: O NepevHe JOKYMEHTOB, HEOOXOMMMBIX JUIA MpeIOCTaBieHus MyHHIUIAIL-
HOM YCNYyIH, CpPOKax MNpeNOCTAaBICHUS YCIYTH, HOpAAKe OOKajoBaHHA HEHCTBHIA
(6e3neiicTBusA), a TAKOKEe PEMIEHUIX ANMHHHUCTPALUH, MyHHUMIATGHEIX CITyXKaIlHX,
ML, pabotHukoB M®ILI, urdopMaimo 0 OpexyCMOTPEHHON 3aKOHOAATENECTBOM
Poccniickoii ®enepauy OTBETCTBEHHOCTH HOJDKHOCTHBIX JIML A IMUHUCTpPALUH, pa-
6otHuKOB M®LI, 0 pexxume paboThl, 0 TeneOHHBIX HOMEpPaxX YIpaBIeHHs U Opyroi
uHpopMaIuy, a Tarke GopM 3asBICHHI ¢ 00pa3LaMK UX 3aIIONHEHU.

2.14.6. Ha TeppuropuH, NpIUleraromeil K 3MaHHIO, [A€ OPraHH30BaHO IIPemo-
crapjienHe MyHHIMIOAIBHOH yeyru AnMuHacTpanud 1 M®L, pacnonaraerca 6ec-
IUIaTHad NapKOBKa IUI1 aBTOMOOMIBHOIO TPAHCIIOPTa TOCETHTENel, B TOM YHCIE
npeayCcMaTpUBalolas MecTa s CleNUaNbHBIX aBTOTPAHCHOPTHEIX CPENCTB HHBa-
JIMJIOB.

Bxon B nomemenue M®II u BeIXoA U3 Hero 060pyHAOBaHO COOTBETCTBYIOIIMMH
yKasarelaMd C aBTOHOMHBIMU MCTOYHHKaMHM Oecriepe6OWHOr0 NMUTaHWA, a TaKKe
JIECTHHUAMH C MOPYYHAMM H MaHIyCaMH JJI1 NEPEABKEHUSA NETCKUX M HHBATHIHBIX
KOJISICOK.

B nomemenun MO opranu3zoBad OecIUIaTHEBIA TyasleT i IOCETHTENEH, B TOM
quclie TyalleT, IpeIHa3HaYeHHbIH 111 HHBATHIOB.

2.15. Iloka3aTenu JOCTYNHOCTH M KadecTBa MyHHMUMIAIBHON YCIIYIH, B TOM
YHCIIE KOJIMYECTBO B3aMMOJEHCTBUH 3asiBUTENA C JOLDKHOCTHBIMH JIMLAMH IIpH
NpeocTaBlIeHHH MyHHIMIATEHON YCIYTH U UX IPOJOJDKUTENEHOCTE, BO3MOXKHOCTE
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nony4yesus MHQOPMaLUK O XOfe IpeJoCTaBIeHHs MyHUIHMIATBHON YCIIyrd, B TOM
YKCIIE C MCMOIb30BaHHEM HH(OPMAIHOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHUIA, BO3-
MOXHOCTb JIMOO HEBO3MOXHOCTH IONy4YeHHA MyHulmnansHo#i ycnyru B M®L] (B
TOM YHCJIE B ITOJIHOM 0OBEME), TOCPEICTBOM KOMILIEKCHOIO 3aIpoca.

AIMHMHMCTPaUs MOCPEICTBOM HEYKOCHHTENBHOTO COONIONEHHs CPOKOB Mpeo-
cTaBiieHds MyHUUMOANEHOH YCIyTH, a TakKe HOpAIKa MPEeOCTaBICHHS MyHHULH-
NAJIBHOM YCITyTH, YCTAaHOBJECHHBIX HACTOSIUMM AJIMHMHHCTPAaTUBHBIM pErJIaMEHTOM,
obecrevnBaeT Ka4eCcTBO U AOCTYTHOCTH NPeJOCTaBIeH s MyHUIHMIAILHOMR YCITyTH.

[NoxasaTens M AOCTYNHOCTH M KadecTBa NPENOCTABIeHUss MyHHUMIAIBHOM
YCIyTH, B TOM YHCJI€ B 3JIEKTPOHHOM BHJIE, SBIISIOTCA:

TOJTyYEHHE 3asBUTENIEM IOIHOH, aKTyalbHOH M HOCTOBEPHOM HH(OOpPMAUMH O
HOpsJIKE NPEeNOCTaBIeHUH MyHHIMIIANBHOM YCITyTH;

MOJy4EeHHE 3ajABHUTCICM IIOJIHOH, aKTyaJbHOH M JOCTOBEPHOH HMHGOpMauMU O
XoJle IPEAOCTaBIeHHs MyHHIIMIIAIBHOM YCITyTH;

JOCTYyITHOCTE OOpaIleH s 3a IPeNOCTaBIeHHeM MyHUIMIANEHOR YCIIYTH, B TOM
YHCJIE IJIA JIML ¢ OFPaHUYEHHBIMH (H3HYECKUMH BO3MOXHOCTAMH. [IJIs 06CITyKHBa-
HHS 3asBHTENEH C OrpaHHYEHHBIMH (QH3HMIECKHMH BO3MOXHOCTAMH [IOMEILEHUE 000-
pyayercs MadxycaMH, CIIELMATBHBIMU OTPKACHUAMHE H IEpUIaMH, 00eCIIeYuBaeTCs
OecnpensaTCTBeHHOE NepeIBHKEHHE U Pa3BOPOT HHBAIMIHEIX KOJISICOK;

KOJIMYECTBO B3aMMONEHCTBMH 3ajABUTENA C JOJDKHOCTHBIMH JTHIAMH TIPU HPEo-
cTaBjieHMd MyHHLIUNANEHOR YCIYTH M UX NPONODKUTENIBHOCTE,

BO3MOXXHOCTG IOTy4eHHsd MyHHIMIANbHOR ycryry B mo6om MOL] B npenenax
Tepputopur KpacHOmapckoro Kpas BHE 3aBHCHMOCTH OT MecTa npeObiBanusa (st
dusMuecKMX JML, BKIIOYasd HHIOMBHUAYAIBHBIX NpeaNpUHAMATENel) nubo Mecra
HaXOKAEHH (UL FOPUIMYECKHX JIML) B COOTBETCTBUHM C JCHCTBHEM 3KCTEPPUTOPH-
IBHOTO NPUHIINIIA,;

BO3MOXKHOCTB IIOAa4 KOMIUIEKCHOIO 3amnpoca B obom M®L;

YCJIOBHSL OXKMIAHUS NPUEMa,;

000CHOBaHHOCTE OTKA30B B IIPEJOCTABICHAN MyHUIUIANBHON YCITyTH;

BBINOJIHEHHE TPeOOBAHMIA, YCTaHOBJICHHBIX 3aKOHOAATEILCTBOM, B TOM YHCIE
OTCYTCTBHE H30BITOUHBIX aIMHHUCTPATHBHEIX AEHCTBUIA;

YCTaHOBJIEHHE NMEPCOHAJIBHOM OTBETCTBEHHOCTH AOJLKHOCTHBIX JIMI| 34 COOJIIO-
nenue TpeboBaHHi aIMMHHCTPATHBHOTO PENNIAMEHTa 110 KKIOMy JEHCTBHIO (aqMu-
HMCTPaTHBHOM NPOLEype) IPH NPeIOCTaRIeHHH MYHULUIATEHON YCITyTH;

npenocrapjienyie MyHUIUNANBHOMH YCIyTH B COOTBETCTBHM C YCTAHOBJIEHHBIMU
HACTOAIIMM AZIMHHHCTPATUBHEIM PELIAMEHTOM NOPSAIKOM H CPOKAMU;

OTCYTCTBHE OOOCHOBAHHBIX JkaJ00 pelleHus U meicTeus (6e3neiicTrrA) AIMHU-
HHUCTpalyH, €€ JOJLKHOCTHOTO JIMLA, MyHHIUIIATEHOTO CITYKaIIEero.

BsaumoneiicTere 3asBuTeneii ¢ JODKHOCTHBIMH JIMI[AMH AJIMHHHCTpAIMK TIPH
HPEAOCTaBICHAM MyHHIMIAIEHON YCIyTH OCYINECTBIIAETCS [Ba pa3a - MpH Mpen-
CTaBJIeHHH 3adBIECHUA M JOKYMEHTOB, HEOOXOJUMBIX IS peaocTaBieHus MyHuim-
HaIbHOH yCITyrd (B Clydae HernocpeNCTBEHHOTO 0OpaleHus B A IMUHHCTPALMIO), a
TaKKe NPU MOJIyYEHHH Pe3yNbTaTa IPeaocTaBIeHus MyHHIMIIAILHOI yCITy .

B ciyuae obpateHus 3asBUTENT 32 NPEIOCTaBIeHHEM MyHHHMIATBHON YTy
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B O/EKTpOHHOHW (opMme W BHIOOpE 3asBHTENEM CIOCO0a MOMy4eHHs pe3yJbTaTa
npefocTaBieHus My HULUIIAIBHOM yCIIyTu:

B AJMUHHCTpPAIMH, TO B3aHMOJEHCTBHE 3aiBUTENA C NOJDKHOCTHBIMH JTHIAMU
AIMAHKCTpALUK OCYIIECTBIETCA ONUH pa3 - MPH IOy YEHUH pe3yIbTaTa;

B 3JIEKTPOHHOM BHJIE, TO B3aUMOJEHCTBHE 3asBUTENIS C IOJDKHOCTHBIMH JIMIAMH
AIMUHMCTpAUMH He TpebyeTcs.

ITpOMOIDKMTENBHOCTD OJHOTO B3aUMOJEHCTBUS 3asBUTEIIA C JIOJDKHOCTHBIM JIH-
OM AJIMUHHCTPALMK HE MPEBBIaeT 15 MAHYT.

C wucnonp3oBandeM EAMHOro moprajia rocyJapCTBEHHBIX W MyHHUMIANBHBIX
yenyr (QyHKumif), PernoHansHOro mopraia 3asBUTENIO NPEIOCTABIIAETCS BO3MOXK-
HOCTB OCYIIECTBJIATH MOHMTOPHHL X0/a PEeNOCTaBIeHHA MyHHIMIANEHON YCITYTH.

3asBUTENs HMeeT MpaBo obparutses B MOL] B mensax nomydenus uHGopManmu
0 XoJie TpPEeIoCTaBJIEHMs KOHKPETHOH MYHMIMIANBHOMH yCilyrd, ykasaHHOH B KOM-
IIEKCHOM 3ampoce, WIM O TOTOBHOCTH JOKYMEHTOB, ABJIOLIMXCA PE3YJBTaTOM
IPENOCTaBIEeHMs KOHKPETHOM MyHHUMNATLHONH yCIyrH, YKa3aHHOH B KOMILTEKCHOM
3ampoce. Ykasaunas uHopmauus npenocrasnsercs MOLI:

B XOJI€ JIMYHOrO NpHEMa 3asBUTEIIA,

o TenedoHy;

IO DJIEKTPOHHOM IOYTE.

B ciyuae oOpamenus 3asBurens B M@LI ¢ 3anpocom 0 Xone NPEROCTaBICHHUA
KOHKPETHOM MyHUUHMITATBHOM YCIIyTH, yKa3aHHO!M B KOMILIEKCHOM 3alpoce, Hili O ro-
TOBHOCTH [OKYMEHTOB, SBJIAIOIUXCS Pe3yIETaTOM NPEJOCTABIEHUS KOHKPETHOH My-
HMLUNAIEHOM YCIyTH, YKa3aHHOH B KOMILTIEKCHOM 3alpoce, IOCPEACTBOM 3/IEKTPOH-
Ho# moutsl, MOL[ 06513aH HaNpaBHUTL OTBET 3asBHTEIIO HE MO3IHEES pabovero musi,
cemyroniero 3a JHeM nomydenus M®I] ykazaHHOro 3ampoca.

2.16. ViHbIe Tpe6OBaHMs, B TOM YHCNIE YYUTHIBAIONIME OCOOEHHOCTH MPEAOCTaB-
JIEHHs. MYHHIIATGHON yCIIYTH MO 3KCTEPPUTOPHANLHOMY MpHHLMIY (B Cly4ae, ec-
71 MyHAUMIATEHAS YCIIyTa NPeJoCTaBIAeTCs [0 3KCTePPHTOPUATIEHOMY NPUHLHILY )
¥ 0COBEHHOCTH TpeocTaBIeHns MyHHUHMIAIBHON YCIYTH B SJIEKTPORHON (opme.

2.16.1. Ina monyuenuss MyHUIMNATBHOH YCIyTH 3asABUTENSM IPSIOCTABIACTCA
BO3MOXKHOCTB TIOJATh 3asBJICHHE O MPENOCTaBIeHUH MyHHIMNAILHOR yCIyrd U J0-
KYMEHTHI (ComepiKalipecss B HHX CBEIEHHUs), HEOOXOMUMBIC LA NPeJOCTaBICHHUA
MyHHIMNATEHON YCITYTH, B JOpMe JNEeKTPOHHBIX TOKYMEHTOB IIOCpeacTBoM Peruo-
HAJILHOTO MMOpTaa WM 3J€KTPOHHOM MOYTHL.

Ipu 06palleHnH B NEKTPOHHOM (opMe 3a nomyderseM MyHHIMIABHOH yCiTy-
[ TOCPENCTBOM PErvMOHAIBHOrO MOpTaNa 3asBJICHME U KaXABIA NpHIAraeMelii K
HeMy JIOKYMEHT IOMCHIBAIOTCS 3ajABUTEIIEM NPOCTON IIEKTPOHHOM NOIIHCHIO.

B ciyuae o6pauieHys NPEACTABHTENS 3aABUTENS JOKYMEHT, yAOCTOBEPAOUIMH
TIOJIHOMOYHMS TIPEJICTABMTENA 3asiBHTENL Ha OOpalleHHe 3a moiydeHueM MyHuuu-
ManbHOH yCIyIH:

BLUTAHHEIA OpraHM3alyei, yIOCTOBEpAESTCS YCHISHHOH KBanmu(uUMpOBaHHON
SIIEKTPOHHO HOAIMCHIO MPABOMOYHOTO JOJKHOCTHOTO JIMIA OpraHu3aliy;

BBIAHHBIA (PU3MIECKHM JIHLOM, YAOCTOBEPACTCA YCUIEHHOH KBaM(pUIIPOBaH-
HOM 3JIeKTPOHHOH MMOANMCEI0 HOTapHyca.
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B ciyyae ecid s HOMydeHHs MyHHMIUMIIAIBHOM yCIYTH YCTaHOBJIEHA BO3MOXK-
HOCTh NMOJAA4YM JOKYMEHTOB, IOJIMCAHHBIX IPOCTOH 3JIEKTPOHHOM MOINHUCHIO, A
IIOJIUCAHHS TAKAX TOKYMEHTOB JIOITYCKAETCs UCIONb30BAHME YCHIIEHHON KBambu-
UMPOBAHHOM 3IEKTPOHHOM MOIIUCH.

3asgBleHHE U MPHIAraeMble K HeMy HOKyMEHTEI, TOCTYNMBINKE B AJMHHHUCTpa-
IMIO B 3JIEKTPOHHOM (OopMe, pacCMaTpUBAKOTCA B MOPAJKE, YCTAHOBJICHHOM paslie-
JIOM 3 HaCTOSIEro peraaMeHTa.

2.16.2. Ha opuumansHOM caiite AIMUHUCTPAUMH B HH(OPMAUMOHHO-TENEKOM-
MyHHKAIMOHHOH cetn «MHTepHeT» ¥ EAMHOM nopTajie rocyfapCTBEHHBIX M MYHH-
HUIANBHEX yenyT (GyHkumii) (PernoHansHOM NoOpTaie) 3aABUTENO IPEJOCTaBIIACT-
51 BO3MOXKHOCTE KOMUpoBaHus (GopMbl 3aseieHus (npuioxenus Ne 1 x HacTosAumeMy
pErNaMenTy) Il AAIbHEHIIEro ero 3aloNHEHUs B JJIEKTPOHHOM BH/IE U PaCHeYaTKH.

2.16.3. IpueM 3aABJNEHUH O NPeJOCTABIeHHH MyHuIunansHo# yenyra 8 MOL,
KONMPOBAHHME M CKAHMPOBAHUE JOKYMEHTOB, IPEIyCMOTPEHHBIX MyHKTamu 1 - 7, 9,
10, 14 u 18 uactu 6 crateu 7 PenepansHoro 3akoHa Ne 210-03, uadpopmupoBanue 1
KOHCYJIBTHPOBAHKE 3aABUTENEH O MOPSAKE NPENOCTaBIeHus MyHHIMIATBHOH yCiTy-
TH, 0 X0J¢ PACCMOTPEHHs 3alpOCOB O MPEeNOCTAaBIEeHHH MyHULMIAIBEHOH YCIyTH, a
TAIOKE TI0 MHBIM BOIPOCAM, CBA3aHHBIM C NPEAOCTaBlieHHeM MyHHIMIIAIBEHON yCTy-
ru, B MOL] ocyuiecTBisiroTes HecIIaTHo.

Ilpu mpemocTaBieHMd MyHHLMOANBHOH YCIYTH IO SKCTEPPUTOPHATEHOMY
npusmEmy M®I] npu o6painenuy 3asBuTens (MPEICTABUTES 3aBUTEIS) OCYIIECTB-
JIIOT CO3JaHHUE 3JIEKTPOHHBIX 00pa30B 3ajABIEHUA U NOKYMEHTOB, NPEICTABIAEMBIX
sasBUTENeM (IPEeICTABUTENEM 3a5ABUTEN) M HEOOXONMMBIX A HPEJOCTaBIICHUA
MyHHLMITAIGHOH YCIyTH B COOTBETCTBMM C aJMHHHCTPATUBHBIM PpErIaMEHTOM
npenocTasieHus MyHUIUIANEHOM YCIIYTH, M MX 3aBEpPEHHe C LIeBI0 HaNpaBJIeHus B
AIMUHHCTPALMIO.

[Ipu obpamenun 3aseutens B M®L] ¢ xommiuekcHemM 3anpocoM MO®IL ocy-
[ECTBIET COCTABJICHHE HAa OCHOBAHMM KOMIUIEKCHOTO 3alpoca 3ajdBieHuil Ha
NpeNOCTaBIeHHEe KOHKPETHBIX MyHMIHMIANBHBIX YCIYT, YKa3aHHEIX B KOMILIEKCHOM
3anpoce, MOJNUCAHNE TAKUX 3asBICHUI U CKpeIUleHue ux neyarsio MOLI, popmupo-
BaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXOMMMBIX I IONYyYEHHs MyHUUUNAIBHBIX
YCIYT, yKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHble KOMIUIEKTBI HOKYMEHTOB
(OpMHUpYIOTCA M3 YHCIA JOKYMEHTOB, CBeleHHH M (WiM) MHGOPMALWH, NpeCcTaB-
JeHHBIX 3asBuTeneM B M®I[ mpu obpameHHH ¢ KOMIUIEKCHBIM 3al[pPOCOM, a TaloKe
JTOKyMEHTOB, cBeleH i 1 (1n) HHdopManuy, momydeHHsX M®L] caMoCTOATENBHO B
TMOpSAIKe MEKBENOMCTBEHHOTO B3aMMOJEHCTBHS, @ TAKOKe BCIICICTBHE MOy ICHHA pe-
3yJIETATOB TOCYHAPCTBEHHBIX M (MJM) MyHMUMNAIBHBIX YCIYL, YKA3aHHBIX B KOM-
IUIEKCHOM 3ampoce M HeOOXOMMMBIX JUTs IOy YeH s MHBIX TOCYNIapCTBEHHBIX H (MIIH)
MYHHIUIATEHEIX YCIYT, YKa3aHHEIX B KOMILIEKCHOM 3alpoce), HalpaslieHHe yKasaH-
HBIX 3a5BJIE€HHI U KOMIUIEKTOB JOKYMEHTOB B AJIMHHHCTPALHIO.

2.16.4. Ilpu mpenocrapneHun ycuyru B MOLI npuem u Bpiiaya JOKYMEHTOB
ocymecTeisercs corpyAHukamMu M®LL. Jing MCrmonHeHus! MakeT JOKyMEHTOB Iepe-
JaeTcs HeMOCPENCTBEHHO B AJMUHHCTPAIHIO, B COOTBETCTBHHU C 3aKIIIOYECHHBIM CO-
JIalIeHHEM O B3aUMOJEMCTBHMH U IYHKTOM 3.3 HACTOSAIIEro perjaMeHTa.
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2.16.5. IlpueM HOKYMEHTOB OT 3asIBUTENS, BHIHAYa 3aSBUTEIO pe3yJsipTaTta
npefocTaBieHuss MyHHUMIANEHOH yCIyTH, a Taloke HHPOPMUPOBAHUE H KOHCYIHTH-
POBaHMe 3adBUTENCH OCyECTBIIAETCA crierraniucTaMd M®L] B neHs obpamienus 3a-
ABHTEJIA B NOPAJKE SIEKTPOHHON OYepeaH, B TOM YHCIIE IO NMPEeaBapUTENLHOM 3aI1-
CH (Ha OmpeeNeHHOE BPeMs U JATY) HENPEPHIBHO B TeYEHHE PaGodero OHs, B COOT-
BETCTBMH C rpaduxom pabotsr MOLI,

IIpu npueme KOMILTEKCHOTO 3ampoca y sassurend paborHuxu ML o6s3aHsl
IpoMH(OPMHUpPOBATE €ro 060 BCeX rOCYJapCTBEHHBIX M (MIIM) MYHHIMIATBHELX YCITy-
rax, yciyrax, KOTOpbI€ SBIISIOTCA HEOOXONUMEIMH U 00s3aTeNbHBIMH IS PEN0CTaB-
JIEHHSI TOCYAPCTBEHHBIX U MYHMUMNANBHBIX YCIIYT, HOJNyYeHHEe KOTOPHIX HEOOXOMH-
MO UL TIOJTy YEHMS My HULMIIANBHBIX YCITYT, YKAa3aHHBIX B KOMILIEKCHOM 3alpoce.

2.16.6. B cexrope MH(OPMHpOBAHUS M OXHMIaHWA cnemuamucT MOL] ocy-
IECTBJIACT OPraHH3aLHOHHYI0 M KOHCYJIBTAIIHOHHYIO [OMOIIp IpaxKaaHaMm, obpa-
THBLIMMCS B M®L i momydeHns MyHHUMIAIBHOM yCITyTH.

2.16.7. ObcnysxuaHue 3asButeneii M®L] ocymecTBaseTCs ¢ MOMOIIBI0 HJIEK-
TPOHHOM CHCTEMBI YIIPABJIEHUs OYEPENBI0, KOTOpas MpeAHA3HAYeHa I PerHcTpa-
LMY 3aj1BUTENCH B OYEpey; yueTa 3asBUTeNell B oYepeln; ypasaeHus OTAeIbHBIMH
O4YEpeNsMU B 3aBUCHMOCTH OT BHJOB YCJIyT; OTOOpaKEHHUs CTaTyca O4epeny; mpej-
BapUTENILHON 3anucH 3asBuTens. CHCTEMa yIpaBIeHUus OYEPENbI0 BIIIIOYAET B cebs
CHCTEMY I'OJIOCOBOTO M BU3YaJbHOIO HHpOPMHPOBAHHS, ITYJIBTHI OIEPATOPOB.

III. Cocrag, nociie0BaTEILHOCTS H CPOKH BBITOTHEHMS
AAMHHHCTPATHBHBIX NPONEAYDP, TPEOOBAHUS K HOPSAAKY UX BbIOJHEHHS, B
TOM YHCJIe 0COGEHHOCTH BLINOJHEHH AAMHHUCTPATHBHBIX NPOLERYP B
3JIEKTPOHHOM (hopMe, a TaAKIKe 0COGEHHOCTH BbINIOTHEHMSI
AAMHHHCTPATHBHBIX NPOUEAYP B MHOTO(YHKIHOHANLHBIX HEHTPAaxX

3.1. Cocrag, nociIeJ0BATEIHLHOCTE M CPOKM BBITIOTHEHMS
AIMHHHCTPATHBHBIX NPOLEXYDP, TPeGOBAHHS K NOPAIKY HX BbINIOJIHEHUS! IIPH
npeJocTaBieHud MyHHIHMNAILHOM YCIyrd B AXMAHUCTPALHH

3.1.1. llpenocTapieane MyHULHNANBHOM YCIyTH B AMHHHCTPAlMH BKITIOYAET
B ce0sl crefyIoIue afMHHICTPATUBHEIE TIPOIIETYPHI:

NPUEM M PErucTpauus 3asiBIE€HUS U JOKYMEHTOB;

PacCMOTpEHHUE 3asBICHUA, IPUHATHE PEIIECHUS U IOArOTOBKA JOKYMEHTOBR;

Bb1JIa4a 3ajABUTEIIIO Pe3ysbTaTa NpeaocTaBIeHis MyHHIMIAIBHOMN YCITy TH.

3.1.2. AnMuHECTpaTHBHAA npoueaypa «[IpHeM U perucTpauus 3asBIeHHs U 10~
KYMEHTOB).

OcHoBaHMEM [T Hayasla NpOLEAY Bl ABJIAETCS I10/1aua 3as1BIeHI] Ha UM [Jia-
BBl MYHUIMOATBHOIO 00pa3zoBanus ClIaBsSHCKHI pailoH CONIACHO NPHIOKEHHIO Ag-
MUHHCTPAaTHBHOTO perjlaMeHTa C NPHIOKEHHEM JOKYMEHTOB COITIACHO MYHKTY 2.6
HACTOSIEro AMHHHUCTPATHBHOTO PErlIaMeHTa B A AMHHHCTPALHMIO.

B nensx npemoctasnenus MyHHIHIATEHON YCIyTH OCYIIECTBISETCS IIPHEM 3a-
SBUTEJIEH 110 [IPEABAPUTENLHOM 3aITMCH.

3anucs Ha NpHeM B AJIMUHHCTPALHIO IIPOBOIMTCS MIOCPENCTBOM OBUITHATEHOTO
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caifra.

3asABHUTENIO MPENOCTABIIETCA BOMOXHOCTh 3alICH B JIOObIE CBOGOMHBIE T
npueMa JaTy d BpeMs B MpeJesax YCTaHOBJIEHHOTO B AJMHHUCTpauuMH rpaduka
npHema 3asBUTeNEH.

AZIMUHWMCTpalUsA He BIpaBe TPeGOBATH OT 3asBUTENA COBEPLICHMS MHBIX Heii-
CTBHUi, KDOME NPOXOKJEHUS UICHTHDUKALNN H ayTEHTAQHKAIMHE B COOTBETCTBHH C
HOPMATUBHBIMU IPABOBBIMH aKTaMu Poccuiickoit denepanuu, ykazaHus Leld OpHe-
Ma, a Takke NPEJOCTABJIEHHs CBENEHHH, HEOOXOMUMBIX ISl pacyera IUIUTeILHOCTH
BPEMEHHOI0 HHTEPBAJIA, KOTOPEIA HEOOX0IUMO 3a0POHHPOBATE ISl IPHEMA.

[Tpu miaHOM OOpalIeHNH CrieHUanUcT Y IpaBIeHHs:

MH(OPMHpYET 3asBHUTENEH O MOpANKE NPeNOCTaBIeHus MyHHIMNANBHOM yCITy-
ry;

YCTaHaBIIMBACT JIMYHOCTh 3aABUTEN HA OCHOBAHHM I1aCIOpTa rpaxkaaHuna Poc-
CHIACKOH Defiepaliuy M HHBIX JOKYMEHTOB, YIOCTOBEPSIOMMX JIMUHOCTh 3aBUTENS, B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Oepepanmuy;

NPOBEPSAET TOKYMEHT, YAOCTOBEPAIOLIMI IMOJHOMOYHMS MPENCTABUTENS, ECIH C
3asBJIEHHEM 00paIaeTCs NPENCTABUTENb 3asBUTENA (3asBUTeNeH);

IPH OTCYTCTBMH O(OPMIIEHHOTO 3asBJEHMS Y 3asBUTENS WM TPH HEIPABHIb-
HOM (HEKOPPEKTHOM) €ro 3amojIHEHMH NMPEUTaraeT 3aHOBO 3aNONHMTH yCTAHOBIICH-
HYX0 (opMy 3asBJIeHHs (COTTACHO NPHIIOKEHHIO K HACTOSIIEMY PerIaMeHTy), ITOMO-
TaeT B €0 3al0JIHEHHH;

NIPOBEPSIET HAMYME BCEX HEOOXONMMBIX NOKYMEHTOB IUI IMpPENOCTaBICHHS
MyHAUMNANEHOM YCIyTH, B COOTBETCTBUH C IIYHKTOM 2.6 HACTOSINEr0 PeriaMeHTa;

TPH YCTaHOBNIEHHH (HaKTOB, YKa3aHHEIX B MYHKTE 2.7, YBREJOMIIIET 3aABUTEIA O
HaJIM4MHU NPEIITCTBUI B PHEME IOKyMEHTOB, HEOOXOMMMEBIX ISl IPEIOCTABIEHHS
MyHuuunansHol yciyry, oOBACHACT 3aj(BHTEI0 CONEp)KAHME BBIABICHHBIX HEIO-
CTaTKOB B NpEICTAaBICHHBIX JOKYMEHTaX U MpeyiaraeT IPUHAT MEPHI [0 HX yCTpa-
HEHHIO;

€CIIM HEJOCTAaTKH, MNPEIsTCTBYIOIKE IPUEMy HOKYMEHTOB, JOILYCTHMO YCTpa-
HUTH B XOJI€ MPHEMA, OHH yCTPAHSIIOTCA HE3aMEJIUTEIILHO;

CIIMYAET KOIMHMH JOKYMEHTOB C MX OPHIMHAJaMH, [IOCIIE Yero HIKE PEKBH3HTA
AoxymeHTa «ITONMHUCEY, MPOCTABNAET 3aBEPHUTENBHYI0 Haqmuch: «Komus BepHaw;
JOJDKHOCTE JIMIIA, 3aBEPHBIIETO KOMMIO HOKYMEHTA; TMYHYIO HOAIKCE; paciuudpoB-
Ky NOMMACH (MHULMATTE], aMIIHA); JaTy 3aBepeHus; nedats. [Ipy 3aBepeHuu Komuit
AOKyMEHTOB, 06BEM KOTOPHIX NMPEBBIACT OMHMH JIMCT 3aBEPSET OTHEIBHO KaKIBIA
JTMCT KONHH TakKHM K€ CIIOCOOOM, HCKITIOYEHHs COCTABILIIOT CIIyYau, KOT/ia BEPHOCTh
KONHMH NPEICTaBICHHOrO JOKYMEHTA 3aCBU/IETEILCTBOBAHA B HOTAPHAIBHOM IOPA-
Ke.

Coeupanvict Yrpasnesus B JKypHale y4eTa M PErMCTPALMH JeIaeT 3aluch O
OpHeMe 3ajBJIEHHS M HOKYMCHTOB, NPOCTAaBIIAET PETHCTPALHOHHBIA HOMeEp, IaTy
NPUHATHA M CBOIO IOINMCHh HA KONHU 3asBIICHMSA, BEINAET 3aiBHTENIO PACIHCKY
YCTaHOBIIEHHOH (OPMEI B TIOIYYEHHMH OT 3asABUTENA JOKYMEHTOB ¢ YKA3aHHEM HX Ie-
peYHs, JaThl U BpEMEHH UX IOTyYeHHUA.

OO6wyii MakCHManbHBIH CPOK MpHEMa JOKYMEHTOB HE MOMET IIpEBBILIATH
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15 MuHyT.

CpOK NpHeMa U PETUCTPALIMH 3agBIICHHs H TOKYMEHTOB — 2 pabounx mHs.

PerucTpausa 3asBJEHHs, MOCTYIHBIIETO B AJIMHUHHCTPALHIO, HE3ABUCUMO OT
C110c062 ero JOCTABKM OCYLIECTBIAETCS B CHCTEME 3JIEKTPOHHOTO JIOKyMEHTO000po-
Ta crenuanucToM OBLIEro OTaeNa, OCYNIECTBIIOMIM PErHCTPAIMIO BXOISIIEH Kop-
pecroHIeHI kY, B ICHb €ro MOCTyIUIeHus. [Ipy perucTpauy 3asB/IeHHI0 IpHCBanBa-
€TCsl COOTBETCTBYIOIMH BXOIIIIMM HOMEP.

KpuTepussMu IPHHATHS PELUCHUS SBIAIOTCA:

obpamenue 3a oIy YeHHeM MyHUIMIATBHOR YCIIyTH Ha[eKauero Jnnga;

NpeoCTaBIICHIE B NIOJJHOM 00beMe NOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 An-
MUHUCTPATHBHOT'O PErJIaMEHTa;

JOCTOBEPHOCTH MOAHHBIX JOKYMEHTOB, YKA3aHHBIX B IHKTe 2.6 AJIMHHHMCTpa-
THBHOTO pETJIaMEHTA.

Pe3ynb5TaToM aJMHHUCTPaTHBHOM MPOLEAYPBI ABJIAETCS:

TIpHeM 3adBJIEHHS M JOKYMEHTOB Ha NOJyyeHne MyHHIMIATBHON yCITy H.

Crioco6 duKcauyy pesybTara BHINONHEHUS aIMUHUCTPATHBHON MPOUEMypEI -
BHECEHHE B CHCTEMY 3JIEKTPOHHOrO JOKYMEHTO000pOTa.

3.1.3. AJMMHHCTpaTHBHAA Ipoliedypa «PaccMOTpeHHE 3adBIICHHMSA, INPUHATHE
peLIeH s 1 NOArOTOBKA JIOKYMEHTOBY.

OcHoBaHMeM Ul Hayalla IpoLEeXypsl SBISETC 3aperiCTPUpOBaHHOE Crenua-
JIMCTOM YTIpaBJICHUS 3asiBJICHUE.

[IpHHATEIE TOKYMEHTHI MEpefaoTcs oOMMM OTAEIOM 3aMECTHTENIO IIIABBI MY-
HUUMIATBHOTo 06pasoBanms CaBsHCKUI paioH (CONMATEHEIE BOIPOCH).

3asBreHne ¢ PE30NIONHMel 3aMECTATENS [IaBbl MYHHIMIATBHOTO 00pa3oBaHMA
CriaBsHCKHH paiioH (coLpanbHee BONPOCH) yepe3 OOWui OTIAeN B MOPAJKE €0~
TPOM3BOJCTBA IOCTYNAET B Y IPaBIICHHE.

HavansHUK YIpapjieHus NepefacT 3aiBjieHHe CNElHanucTy YIpaBIeHHs Uil
HCIIONHEHUA.

CnenyanucT YpasjieHHs] IPUHUMAET pelIeHHe:

0 MpeoCcTaBIeHU MyHHLIMIATBHOMR YCITyTH;

00 oTkase B mpenocTaBIeHu MyHHIMIATEHON YCITYTH.

B cioydae OoTkasa B IHPEeNOCTAaBICHMHM MyHHUUMIAIBHOA YCIYTH, CIEHATUCT
YrpaesieHus IOArOTABIMBAET YBEJOMIIEHHE 00 OTKa3e C yKa3aHHeM NPUYUH 0TKasa
H HaIpaBJISET €r0 HaYaNbHUKY YTIPABIEHHUS LI COTTIACOBAHMSA U IIOAIHCAHUA. Ioxn-
HCAaHHOE HAYATBHUKOM YIIpaBJieHus YBeJOMIIEHHE 00 OTKase PErdCTPUpyeTcs u
TiepeacTesl CHeLUAIICTY Y IPaBIeH s Il BPYYCHHS 3aBHTEIO.

B ciIyyae IOJOKUTENBHOTO PElIEHUs CHENUAIMCT YNpPaBlIeHUs TOTOBUT UB-
dopManmIo U IepeacT ee B MOPAAKE ACJIONPOU3BO/ICTBA HA COIIACOBAHME U IIOMMIH-
CaHMe.

Monnucansas MHbopManus BO3BPaMIAeTCA CIENMAIUCTY Y IPABJICHHA.

Pe3ynpTaToM MCIONHEHHA aJMUHHUCTPATABHON IPOLEIYPHI IO PACCMOTPEHHIO
3ajBJIEHHS CTELMATACTOM YTpaBieHus W (OPMHPOBaHMIO pesyisTara MyHHIH-
ATBHOR YCIyTH, B COOTBETCTBUH C 3aNPOCOM 3asBUTEJA ABJLIIOTCSA MOATOTOBICHHEIC
K BBIIaUe 32 BHUTENIO:
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Wudopmanus;

yBeoMyIeHHe 06 OTKase B NPeNoCTaBIeHud MyHHIHMIATBHOH YCITyTH.

Crioco6 (uKcauu pe3ysIbTaTa BHINONHEHUS aMUHICTPATHBHON NPOLIE/Ty PhI:

BHECEHHe JAHHbIX B CHCTEMY 3JIEKTPOHHOTO JOKYMEHTO060pOTa;

BHECEHHE B 5KypHaJl pErHCTPaLHHY.

Kputepuu NpHHATHA peIleHHH

COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUAM;

HaM4uy cootBercTByroniei iHdopmamu;

HaIM4Me YBETOMIEHHS 06 OTKa3e B MPEeIoCTaBieHud MyHUUMIAIBHOM YCITyTH.

CpoX aIMHHHCTPATHBHOM OpOLeayphl — 6 pabounx JHeH.

HcronHeHne JaHHON afMHHUCTPaTHBHOM MpOLEmypsl Bo3noxeHo Ha Crenpa-
JucTa YIpaBJIeHHsl.

3.1.4. AnMuUHECTpaTHBHasA Npoueaypa «Bbigaya 3asBHTENIO0 Pe3ybTaTa Mpeo-
cTaBjeHus MyHHLUIanbHOM YCIIY k).

JOpuamueckum GaKToM, CIyXKaldM OCHOBaHMEM L1 Havana aJqMHHUCTPATHB-
HOM HpONEAypsl, ABJIACTCS HAMYMe MOATOTOBJICHHON B YCTAHOBJICHHOM MOpAKe
HHadopMauuu; yBeJOMIEHH 00 0TKase B IPEIOCTaBIICHUN MyHuIHIansHOR yCITyTH.

CrieupanicT YIIpaBJeHHs B COOTBETCTBHH C BHIOOPOM 3asBHTEIA criocoba mo-
JIydeHMs pe3yJsTara HpeoCTaBlIeHns MyHMIUIANEHOH YCIyTH BBIIAaeT (Hanpasiis-
€T) pe3yNbTarT NpeJoCcTaBiIeHus MyHUIUNAIBHOH] yCIIyTH.

B ciyuae eciu 3as{BUTENb BHIOpAN CHOCO6 MONyYCHHS Pe3yNnbTaTa NpefoCcTas-
JTeHus MyHMIMNAIBHOH YCIyrH Ha afpec DJIEKTPOHHOHM MOYTEI, TO Crneuyanuct
Vnpasienus Hanpasisier 3aseuteno HMudopmauuio; ysenoMiIeHHe o0 oTkase B
npeaocTaByieH MyHHIHMIABHOM yCIyri B opMe 3IEKTPOHHOTO JOKYMEHTa, MO~
IMCAHHOTO YCHIEHHOH KBaIU(UUUPOBAHHOMN 3IEKTPOHHOH IOMNMCEIO, MO anpecy
9JIEKTPOHHOM TOYTEHL

B ciayuae ecnu 3asBHTESb BHIOpan cIOCO0 MONyYeHHs pe3yibraTa NpeaoCTas-
ienuss MYHHIUIIATBHON YCIlyTH OYTOBBIM OTNpasiieHue, To Cnenuanict VYnpasne-
Hus obecreunBaeT Hampapnenue Uudopmaiyu; yBefoMIeHns o0 OTKase B Npenio-
cTaBJIeHMH MyHUUMIANBHOH YCITyrH MOYTOBEIM OTIPABICHHEM 3aABUTEIIIO.

B cioyuae ecnu 3asBUTENb BHIOpa CMOCOO MOJIY4YEHHS pe3yshTara IpefoCTaB-
neHnst MyHHUIMNATEHOR YCIyTH MOCPEICTBOM BEIIAYH B AJMUHHCTPALUY, TO Croe-
HHMATMCT YIIPaBJIEHUA:

1) yBemomiiser 3asBUTENS MO TeNe(OHY WM HHBIM JOCTYIHBIM crocoboM o
HEe0OX0IUMOCTH IIPUOEITH LIS MOTYIEHUS MOArOTOBJICHHBIX JOKYMEHTOB M COrIaco-
BBIBAET BPEMs COBEPUICHHUS JAHHOTO JICHCTBHU,

2) MpOBEpsieT HOKYMEHT, YAOCTOBEPSAIOIIMI JMIHOCTE 3aABUTENA A €ro Mpea-
CTaBUTEIL;

3) mpoBepseT HalMYUe COOTBETCTBYIOUIMX ITOJIHOMOYMH Ha TONy4EeHHE Mynu-
IUOAIEHOMN YCIYTH, eCIH 3a MOTy9IeHHEM pesyiIsTara yCilyr o0paiaercs npecra-
BUTEJb 3aBUTENL;

4) BeimaeT 3asBuTemO MHpoOpMaIuMIo; yBeIoMIeH e 00 OTKase B MpPeoCTaBIe-
HuM MyHUIMIIAIBHOH yCITyTH.

VicrioNnHeHHe JaHHON aIMHHHMCTPATHBHON mpouexyphl BozioxeHo Ha Cmenpa-
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JcTa YIpaBJieHus, OTBETCTBEHHOTO 33 BLIIAYy JOKYMEHTOB.

Kputepnu npuHsTHs perneHns — Hamque NOAroToBNeH o MHbopManuy; yse-
JOMIIeHHs 00 OTKa3e B MpeNocTaBIeHn: MyHUUMIANEHOM YCITyTH.

Cpox aIMHHUCTPATHBHO# NPOLEYPBI — 2 pabodmX JHA.

Pe3ynbTar afMMHUCTPATUBHON MPOLEAYPE — BBIaYa 3asBUTEMO MHpOpMarimi;
yBEIOMIIeHHs 00 OTKa3e B IPENOCTABICHUH MyHUIMIATBHOM YCIIyTH.

Criocobom QuKcauuu pe3yssraTa BEIIOJHEHHS aMUHHCTPaTHBHOMN TIPOLIE Y PBI
SABJIIETCA POCIHMCH 3ajABUTENS O NOJIyYEHMM pe3ysIbTaTa IpemocTaBiieHds MyHMIm-
NanbHOM yCIIyry.

3.2. CocraB, MOCAEXOBATENHHOCTS M CPOKHM BBINOIHEHHMS
AIMMHHMCTPATHBHBIX NPOLENYP, TPEOOBAHNSA K NOPAAKY MX BbINOJIHEHHS
TpH npefocTaBieHHH MyHHIMIATBLHOMH YCIYTH B 3]IeKTPOHHOH (opme

3.2.1. Tlpenocrapnenye MyHUUMNATBHOMR YCIyTH B SMEKTPOHHON ¢dopme BKITIO-
Yaet B ce0s CeAYIomUe aIMUHUCTPATHBHEIE IPOLE/Y PHL:

NPUEM U PErUCTpalMs 3asBIE€HHUA H JOKYMEHTOB;

PacCMOTpEHHE 3asBJIEHHS, IPUHATHE PEIEHH U IIOATOTOBKA JOKYMEHTOB;

BblJIa4a 3asABUTEIIIO Pe3yJIbTaTa MpeJocTasaeHus MyHHIMIAIEHOM YCTy

3.2.2. AnmunucTpatuBHas npouenypa «[IpueM 1 perucTpanus 3asiBiIeHHs U 10~
KYMEHTOB.

OcHoBanveM N Havana OpoLeyps! SBISETC 0aya 3aIBIeHHs Ha UMS IJia-
BBl MYHHLUHNAIBHOrO 06pasosanus CaBsSHCKHH paifOH COMNIACHO TPHIOKEHHIO A -
MUHUCTPATHBHOTO PEerjlaMeHTa C MPUIOKEHHEM JOKYMEHTOB COrJIACHO MYHKTY 2.6
HACTOAWIEro AJIMHHUCTPATHBHOTO PEraMeHTa IIOCPEACTBOM PerMoHaIbHOro mopra-
JIa MJTK 3JIEKTPOHHOM IOYTEL.

Ha EpunoM noprane rocynapcTBEHHBIX M MyHHUMNATBHEIX ycuyr (hyHKit),
PeruoHansHoM mopTaie, opuIHATIEHOM CaiiTe pasMemaroTcss o6pasibl 3aoNHEHAsS
3NIEKTPOHHOH (OPMEI 3a9BIICHHS.

Mt npenoctasnenus MyHHIMIANEHOMN YCIlyTH NOCPEICTBOM 3JTEKTPOHHOM mo-
YTHI, 3aBUTEIIO HEOOXOAMMO OTNpPAaBUTh HA a[pec NEKTPOHHOM IOYTHI AIMHHHU-
CTpalMK MPHKPEILICHHEIE BIEKTPOHHbIE 00pa3kl 3asBICHUA M PHIIATAEMBIX K HEMY
JOKYMEHTOB, NOANMCAHHBEIX B COOTBETCTBUHU C IyHKTOM 2.16.1 HacTtosmero Apmu-
HHMCTPaTUBHOI'O PErjiaMeHTa.

B ciyuae npenocrarnenns MyHHUMNAIBHON yCIyTd B 3IEKTPOHHOM BHIE IO-
Cpe/icTBOM PernoHansHOro moprana (OpMHpOBaHHE 3asBIICHUS 3aABUTEEM OCY-
MIECTBIACTCSA MOCPSACTBOM 3alOJIHEHHS JIEKTPOHHOM (HOpMEI 3asBiiedus Ha Peruo-
HWIBHOM NopTane 6e3 HeOOXOOUMOCTH HOMONHHUTEIBHOMN MOJAaYM 3asABICHHA B Ka-
Koi-mubo mHo# dopme.

DopMaTHO-IOTHYECKas MPOBEPKa CHOPMHUPOBAHHOTO 3aSBJEHMA OCYLIECTBIIA-
€TCA aBTOMATHYECKH MOCIE 3aIOJHEHHA 3adBHTENEM KaXIOro U3 IOJed 3JIeKTPOH-
HOW (opMmbl 3a1BNeHHA. IIpH BHIABIEHHM HEKOPPEKTHO 3alONHEHHOTO MOJS 3JIEK-
TPOHHOH (YOPMBI 3asBJICHMA 3ajfBHTE]b YBEJOMILETCS O XapaKTepe BBIABIEHHOI
OmKOKA W TOpANKE €€ YCTPAaHEHHMsA MOCPEACTEOM HH(MOPMANMOHHOIO COOBIIEHHS
HEIIOCPEICTBEHHO B 3JIEKTPOHHOM opMe 3asBIIeHHU.
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[Tpu popMHPOBAHUM 3aABIICHUS 3aBUTEIIO OOECIIEUHBACTCA:

a) BO3MOXXHOCTb KONMPOBAHMS M COXPAHEHMS 3asBIEHHS M MHBIX JOKYMEHTOB,
YKa3aHHbIX B MHKTE 2.6 HACTOAIIEr0 AJIMHHHCTPATHBHOTO PEraMEeHTa, HEOGXOIU-
MBIX JUTA PENOCTaBIeHUS MyHULUMIAIBHOM yCITyTH;

6) BO3MOXKHOCTB 3aNOTHEHHs HECKONBKHMH 3asABUTENAMH OIHOM 3IEKTPOHHOM
opmbl 3asBnEeRHs MIPH OOpAIIEHHH 33 YCIYraMH, [PEATONAraoIMMH HANPaBIICHHE
COBMECTHOI'O 3asBJIEHUS HECKONbKUMH 3aIBHTEAMUY;

B) BO3MOXKHOCTb II€4aTH Ha GyMa)KHOM HOCHTEINE KOIHMH 3IeKTPOHHOM (OpMbI
3aABJICHHS;

T) COXpaHEHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (OPMy 3asIBICHUS 3HAYEHHUIL
B JIO00H MOMEHT MO JKENaHHIO IOJB30BATENS, B TOM YHCIE NPH BO3HUKHOBEHHH
OIHMOOK BBOZA U BO3BPATE IS MOBTOPHOIO BBOJA 3HAYEHHMH B SMEKTPOHHYIO (OpMy
3asBJICHHS;

I) 3aMOJIHEHHE MOJIEH 3NMEKTPOHHOM (OPMEI 3asBIEHHA O Hadyala BEOJA CBEIC-
HUH 3ajBUTEJIEM C HCIIOJIE30BAHUEM CBEMICHHI, PasMEIICHHEIX B (efiepabHOil rocy-
JapCTBEHHON HH(poOpMauvonHo# cucreme «EmuHas cucTeMa HueHTH(HKALMK
M ayTeHTHuKauuM B HMHQpacTpykType, obGecneynBaromell HH)OPMALMOHHO-
TEXHOJIOTMYECKOEe B3aUMOJEHCTBAE HH(OPMAIMOHHEIX CHCTEM, MCHOJIB3YEMBIX
AUl TIPEIOCTABIICHUs. IOCYAPCTBEHHBIX U MyHHIMIANBHBIX YCIYT B 3JIEKTPOHHOM
Gopme» (nanee — exnunas cucTeMa HACHTHQUKAUMA M AyTeHTHOHUKALMH), U CBEE-
HUH, OIY6IMKOBaHHBIX Ha EJMHOM HOpTane rocyqapCTBEHHBIX H MYHHIHIATBHBIX
yenyr ($yHKuuiH), PernoHansHoM mopTane B 4acTH, Kacaroleicsl CBEIEHHiA, OTCYT-
CTBYIOLIUX B €IMHON CUCTEME HAEHTU(QHKAMH 1 ay TeHTU()UKALM;

€) BO3MOXHOCTb BEPHYTECS HA JOGOM HM3 STAIOB 3alONHEHHS 3IEKTPOHHOM
(opmel 3asByeHIs 6€3 HOTepH paHee BEeIEHHOM HE(pOpMaLUH;

) BOSMOXKHOCTB TIOCTYNa 3asABHTENs Ha EAMHOM mopTane rocymapcTBeHHbIX H
MYHHUHIAIBHBIX Yenyr (QyHKImi), PerHoHaIbHOM MOpTane K paHee MOJaHHBIM MM
3aABJICHIAM B TEUCHHE HE MEHee OZIHOTO [O/Ia, a TAKKe YaCTHYHO CHOPMUPOBAHHBIX
3asBJICHMI - B TEUCHUE HE MeHee 3 MecsLEeB.

3asBlieHMe U KOKABIH NPUIIaraeMblii K HEMY JOKYMEHT MOIUCHIBAETCS TEM BH-
JIOM 3JICKTPOHHO MOIMMCH, KOTOPBIH yCTaHOBNEH myHKTOM 2.16.1 HacTosmero Ax-
MHHHUCTPaTHBHOI'O perjiaMeHTa.

IIpn ycremHoli OTHpaBke 3ajABIEHMIO NPHCBAMBACTCS YHUKATBHBIA HOMep,
TI0 KOTOPOMY B JIMYHOM KaGMHeTe 3asBHTENs NMocpeacTBoM EquHoro moprana rocy-
AApCTBEHHBIX M MYHHUUMIIANIBHBIX YCIyT (yHKnumii), PernonansHoro moprana 3aseu-
Temo GyneT NpejcTaBlieHa HHGOPMAUKA O XOI€ BHINONHEHH YKA3aHHOTO 3asiBiie-
HUA.

CpopMUpOBaHHOE M MOANMCAHHOE 3afBICHUE M HHBIE TOKYMEHTbI, YKA3aHHBIE
IOyHKTe 2.6 HACTOAIEro AJMHHHCTPATHBHOTO PETNIAMEHTAa, HEOOXOMMbIE A
MpenocTaBieHus MyHHIMIAILHOR YCIyTH, HANPABISIIOTCA B AJMMHHMCTPALMIO IO-
CpeIcTBOM PernoHansHoro noprana.

AIMUHHCTpaLHs 0GeCTIeYHBAET MPUEM JIOKyMEHTOB, HEOOXOIMMBIX UTs TPesio-
crasiieHns MyHHUMNANIEHOR YCIyTH, X PErMCTPAlMIO 3asBIeHHS 0e3 HeoGXOMMMO-
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CTH TTOBTOPHOTO [PEICTaBJICHUS 3aiBUTENICM TaKHX JOKYyMEHTOB Ha OyMaxKHOM HO-
cHTele.

IIpu mosy4eHdy TOKYMEHTOB M 3asBJICHHA B JEKTPOHHOM BHUJE U BBLIBIICHHA
(axTOB, yKa3aHHEIX B MyHKTe 2.7.] HACTOAIIETO pernameHra, Criengayiict Ympasie-
HUsS B TedeHue 3 (Tpex) KaleHIapHBIX JHEH O JHA 3aBepIIEHUs NPOBEACHHA Npo-
BEpKM NMPUHUMACT pellleHHe 06 OTKase B NPHEME K PACCMOTPCHHIO obpaieHus 3a
moyueHreM MyHHLMIATEHOR YCIyTd W HAlpaBILeT 3asBUTENO YBENOMIICHUE 00
3TOM B 3JIEKTPOHHOHN opMe ¢ yKasaHueM ITYHKTOB cTaTbi 11 denepanbHOro 3akoHa
«O6 3NEKTPOHHOM MOANUCH», KOTOPHIE TOCIYKIIH OCHOBAHUEM IS IPHHATHA yKa-
3anHoro peurenus. Takoe yBeIOMICHHE OMMUCHBAETCS KBATHHUIMPOBAHHON MOA-
mucsro CrieluanycTa YIpasieHus W HalpaBILIeTcs MO anpecy dJICKTPOHHOH MOYTHI
3asBUTENS JIH6O B €ro JHYHBIA KabuHeT Ha PernoHaisHoM nopraie. [locie nomyve-
HUS yBEIOMIIEHHs 3a1BUTENb BIPaBe OOPATUTHCS MOBTOPHO C obpaleHueM O MpeJio-
CTaBJICHHM YCIYTH, YCTPAaHWB HAPYLIEHHs, KOTOPBIC MOCTYXKMIM OCHOBaHHEM VLA
OTKa3a B pHeMe K PaCCMOTPEHHIO TepBUdHOro obpamenui. B ciyqae ecimi (aKTel,
yKazaHHble B IyHKTe 2.7.1 HACTOAIIEro perjamMenta, He OBUTH BBISABIICHEBL, TO ITOJY-
yeHue 3ajBJEHUs W IPUIAraeMbiX K HEMy JOKYMEHTOB NOJTBEPKNACTCS AJMHUHH-
CTpalMeii [lyTeM HANPaBIIEHHs 3asABUTCIIO YBEJOMIEHUS, COACPKAIICro BXOISAIMH
PErHCTPaLMOHHBI HOMEp 3asBIEHHS, ATy IOIYYeHHUs yKa3aHHOIo 3aiBJICHUS H
npwiaraeMplx K HeMy IOKYMEHTOB, a Talke IepedeHb HauMeHOBaHuH (aios,
TIpeCTABIEHHBIX B (POPME SIEKTPOHHBIX JIOKYMEHTOB, C yKa3aHUEM HX obsema (na-
Jiee - YBEIOMJIEHHE O IONyYEeHHH 3asBJECHUS). YBEIOMIICHUE O Oy CHHH 3aiBJIC-
HUS HaNpaBJAeTCs yKa3aHHBIM 3asBUTENIEM B 3adBJICHHM crocoboM He No3fHee pa-
6ouero Hs, CIEAYIONIEro 3 HEM IIOCTYIUICHHS 3aABIEHUS B AIMAHUCTPAUHIO.

IpenocTaenenne MyHHIMIAIBHON yCIyrd HAYMHAETCA C MOMCHTA IpUEMA
perucTpauMy AIMHHMCTpAUMeld BIeKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX ISt
TpenocTaBeHys MyHHIMNATBHOH YCIYTH, @ TAloKe MOJyYeHUs B yCTaHOBICHHOM
nopsazke uapopmauuK 06 omnare MyHHUMIANBHOH yCITYrd 3aj{BUTENEM, B Cilydae
ecIi Takas OIUIATA MpeayCMOTpeHa cornacHo m. 2.11 HacTosmero AJIMUHUCTPaTHB-
HOTO perjamenTa (3a UCKIFOYEHWEM CITydas, ecld i Havana Mpouefypel Npeio-
cTasieHns MyHHIMIIEHOM YCIIyTH B COOTBETCTBUH C 3aKOHOIATENBCTBOM Tpebyer-
s IMYHas ABKA).

O6muii MaKCHMAIBHBI CpOK IpHeMa IOOKYMEHTOB HE MOXET TpeBbI-
mark 15 MUHYT.

CpOK npyeMa ¥ periCTpaluy 3asBIeHHA U JOKYMEHTOB — 2 paboymx JHs.

PerucTpauus 3asBJEHMs, [NOCTYIHBIIErO B AJIMHHUCTPALMIO, HE3ABHCHMO OT
CI10c06a ero JIOCTABKH OCYLIECTBIAETCS B CUCTEME IIEKTPOHHOTO JI0KyMEHT0000pO-
Ta crenuanrcToM OBIIEro OT/eNa, OCyLECTRIISIONMM PETUCTPALUIO BXOIAMIEH KOp-
PECTIOH/IEHIMH, B ICHb €0 IMOCTYIUIeH!s (B ClydYae, €cili NPEJOCTABICHO B dopme
3JIEKTPOHHOTO JIOKYMEHTa, NOJDKHOCTHOE JIMLO AJMHHHCTPAlK MpEIBapUTEIHHO
pacTedaTsBaeT €ro U NPUIIOKEHHBIC K HEMY JokymeHTsr). IIpyu perucTpanuy 3ass-
JIEHHIO TIPUCBAMBAETCS COOTBETCTBYIOMIMUI BXOALUA HOMED.

KputepussMd NPUHATHA PEIIEHUS SBIAIOTCS:

obpauieHye 3a MomyYeHrneM MyHULHIATEHOR YCIYTH HAIUIEKAIIETo I3,
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TIpefOCTaBIeHUE B [OHOM 00BeMe JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 An-
MUHUCTPATHBHOT'O PErIaMEHTa;

JOCTOBEPHOCTH HOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTS 2.6 AgMuHMCTpa-
TUBHOTO perjiaMeHTa.

Pe3yneTaroM aaMHHUCTPATHBHOM NPOLEAYPEI ABIACTCA:

npyeM 3asBJICHUS U JTOKyMEHTOB Ha IOy YeH1E MyHHIMIIANBEHOM YCITyTH;

yBEIOMIIEHHE O IOy YEHUH 3asiBJICHHS;

yBeIOMIIeHNEe 06 OTKase B IIpUeMe 3ajBICHHA M JOKYMEHTOB C 06OCHOBaHHUEM
NpHYMH OTKa3a.

Croco6 (HKcauuu pe3ysbTaTa BHIIONHEH)S a/IMUHICTPATHBHOH MPOLEy PEI -
BHECEHHME B CHCTEMy JIEKTPOHHOIO JOKYMEHTO000poTa.

3.2.3. AIMHHHCTparuBHas npouemypa «PaccMOTpeHue 3asBIeHNs, TPUHATHE
pelleHys ¥ OJroTOBKa JOKYMEHTOB).

OcHOBauMeM IUIS Hayada NpOLEeLypHl ABIAETCA 3apEerHCTPUPOBAHHOE CrenHa-
JIMCTOM 3asiBJICHHUE.

[IpUHATHIE TOKYMEHTHI epeljaloTcs OOMMM OT/IEIOM 3aMECTUTEIO IIaBbl My~
HUuMnaisHOro o6pazopanus ClaBHCKMH paioH (CouHannHbIe BOIIPOCEI).

3asBrieHHE C Pe30JIOLMel 3aMECTHTENS IIaBbl MYHUUMIATBHOTO obpa3zoBaHusA
CraBsHCKHIA paifoH (couuabHBIe BONPOCH) Yepes OOuiA oTaeN B MOpSAKe AeNo-
MPOM3BOACTBA IOCTYIAET B Y TIpaBJICHHE.

HavanpHuk YIpaBieHds MepefaeT 3asBleHUe CIELHaIicTy YNpaBieHus M
MCIIOJTHEHH.

Crenuanuct YnpasieHus NPUHUMACT pelieHHe:

0 MpefocTaBNeHMH MyHHIUNAIEHOM YCIyTH;

06 0TKa3e B MPEJOCTaBIeHHH MyHUIUIANBHOH yCITyTH.

B ciyuae OTKasa B NPENOCTABIEHMU MyHMIMIANEHOM YCIyTH, CICIHATUCT
YipaBleHus! NO/TOTABIMBACT YBEOMIIEHHE 00 OTKa3e C yKasaHWeM NPUYMH OTKa3a
¥ HaTIPABJIET €r0 HAYaIbHUKY YTPaBICHUS i COrNaCOBAHUSA M MOAMMCAHMS. IMon-
[IHCAHHOE HAYAJIBHUKOM YIpaBJieHus yBeJOMIEHHe 00 OTKase PerdCTpuUpyercs
TepeiaeTcs CHeLUaNucTy Y IpaBiIeHus Uil BpY 9eHUs 3a1BUTEITO.

B cilyuae MONOUTENLHOTO PEUICHHsS CHELUATHCT YTPaBIeHHAs TOTOBHT 50:8
dopMaITIO U nepeaaeT ee B MOpSIKE JENONPOU3BOICTBA Ha COIACOBAHME H IO/IIH-
caHHe.

[onnucansas MHbOpMalys BO3BPAIIaeTCs CTIEUMAIUCTY Y IPaBICHHUS.

Pe3yNbTaTOM HMCIOJIHEHHs aIMUHHCTPATHBHOM NMPOLENYPhI O PaCCMOTPEHHIO
3asBJICHAS CHENUATMCTOM YIpapleHus ¥ (OPMHPOBAHHMIO pesynbrara MyHHIH-
[aJIBHOM YCIIYTH, B COOTBETCTBHH C 3alPOCOM 3asBUTEILA ABJIOTCA IOATOTOBIICHHBIC
K BBIIa4e 3a1BHTEIO:

Hndopmanus;

yBeIOMIIEHHE 006 OTKa3€ B NPeJOCTaBICHAU MyHHIHIANEHOM YCITyTH.

Crioco6 (uKcaluy pe3ybTara BEIIOTHER)S aIMAHUCTPATHBHOH MPOLIE/y PhI:

BHECEHHE JaHHBIX B CHCTEMY 3JIEKTPOHHOTO JOKyMEHTO060pOTa;

BHECEHHE B JKyPHAJ pETUCTPaLHH.

Kputepuut NPHHATHA PEIICHUIA
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COOTBETCTBHUE NPE/ICTABIIEHHBIX JOKYMEHTOB YCTAHOBIICHHBIM TPEOOBAHUAM;

HaJIMYUH COOTBETCTBYIOWEH MHpopmanmy;

HalMIue yBeJOMJIEHHA 00 OTKa3e B PEIOCTaBICHAN MyHUUMIATBHOM YCITyTH.

Cpok aIMUHHCTPATHBHOM IIPOLEdYPHl — 6 paboduX JHEH.

Wcnonnenue JaHHOM aIMHHHCTPATUBHOM MPONETYpHl BO3IOXKeHO Ha Crenua-
JMcTa YipapieHus.

3.2.4. AqmanucTpaTiBHas npoueaypa «Bbigaua 3asBUTENO pe3ysbTaTa Ipemo-
CTaBJieHHs MyHUIUIAIBHOM YCITy U,

IOpunmiecknum Qaktom, ciyxkamumM OCHOBAHHEM JUISl Hauana aJMUHHCTPATHB-
HOH NpOUEAYPSI, ABISETCS HANHMYHE NOATOTOBICHHON B YCTAHOBJIEHHOM TODSIKE
HWu¢popmauuu; ysenomieHus o6 0Tkase B IpeJOCTaBIeHHH MyHUIMIATBHOM YCIyTH.

Pesynerar npenoctassenus MyHHIHIATEHON YCIIyTH 3aABUTENb MO €r0 BEIGOPY
BIPABE NOMYYHTE:

B (hopMe 3TEKTPOHHOTO JOKYMEHTa, MOANKMCAHHOrO YIOIHOMOYEHHBIM NOJDK-
HOCTHBIM JIMLIOM C MCIOJIb30BAHHEM YCHJICHHOH KBATM(UIUPOBAHHON DJIEKTPOHHOM
TIOJIIHCH;

Ha OyMaXXHOM HOCHTee, MOATBEP)KIAIOLIEr0 COEPIKAHUE ITEKTPOHHOTO IOKY-
MEHTa, HanpaBJeHHOro A IMHHHCTpalueii, B M®L].

B03MOXHOCTB MONy4eH s Pe3ysIbTaTa NPENOCTABICHHS YCIyTH B (OpME 3IIeK-
TPOHHOI'O NOKyMEHTa WJIM JOKYMEHTa Ha OyMaXKHOM HOCHTeEJE obecreyuBaeTes 3a-
ABMTEINIO B TEYCHHE CPOKA JEHCTBHS pe3ysbTaTa NPEXOCTABICHUS MyHUIUNATEHO!
YCIYTH.

3asBuTemO 06eCcIeYMBaCTCS NOCTYII K PE3yJIbTaTy NpeNOCTaBIeH s YCITyTH, II0-
JIy4YeHHOMY B (hpOpMe 37IEKTPOHHOTO JIOKyMeHTa, Ha EnuHoM mopraie rocynapcraen-
HBIX ¥ MYHHIMOATBHBX YCIIyT (GyHKIMiA), PErHoHansHOM mopTaie B TEYEHHE CpoKa,
YCTaHOBJIEHHOTO 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu. 3asButeno npemo-
CTaBJIAETCA BO3MOKHOCTE COXPAHEHUs 3JIEKTPOHHOTO JIOKYMEHTa, SIBIIIOIIErocs pe-
3yJITaTOM NPEIOCTABIICHHS YCIIyTH U MOAMMCAHHOTO YIOJIHOMOYEHHAIM JOJDKHOCT-
HbIM JIMLIOM C HCIIONB30BaHHEM YCHIIEHHOH KBATH(HIMPOBAHHOM 3EKTPOHHOM HOA-
THCH, HA CBOMX TEXHHYECKHX CPENCTBAX, @ TAKKEe BO3MOXKHOCT HANPABJIEHUA TaKO-
IO 3JIEKTPOHHOI'O JIOKYMEHTA B MHBIE OpraHs! (OpraHu3anum).

YBeIOMIICHHC O 3aBEpINEHMH BBINONHEHHA AJMHHHCTIPALMEH IIPE1yCMOTPEH-
HBIX HACTOSLMMK TPeOOBAHUAMM NEHCTBHI HANpPABIAETCS 3aj(BHTEMO B CPOK, He
NPEBBIIAIOIIMIA ONHOrO pabovero JHA IOCHE 3aBEPLICHHA COOTBETCTBYIONIETO Neii-
CTBHS, HA aJIPEC 3NEKTPOHHOMN NOYTHI WM C HCNIOJIB30BaHUEM cpexctB Enunoro nop-
Taja rocyJapCTBeHHBIX M MYHULMIANBHEIX ycnyT ($yHKIwmif), PeruonansHoro mop-
TaJia o BEIOOpY 3asABUTEI.

3.2.4.1. B ciyyae mofayu 3asABJICHUS IOCPEACTBOM SIEKTPOHHOMN IOYTHL U BBI-
06opa 3adBHTeNEM TONyYEHHs PE3y/IbTaTa [PeOCTaBIeH s MyHUIMIATEHOM YCiIyry
B (hopme 3TEKTPOHHOIO JOKYMEHTa, TIOANHMCAHHOIO YIOJHOMOYEHHBIM JOJDKHOCT-
HBIM JIMLIOM C HCIOJIb30BaHUEM YCUIIEHHOH KBATH(HIMPOBAHHOM 3JEKTPOHHOM MO~
IHCH.

CreusamucT NpUKpeIIseT SJIeKTPOHHBIA 00pas pesyssTaTa NpeNOCTaBICHHSL
MyHuumnansHo# ycmyry, HOANMCAHHBIA YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIHLIOM C
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MCTIONIE30BAHUEM YCHIICHHON KBaNH(UIMPOBAHHOM SIIEKTPOHMHON ITOMNMMCH B JJIEK-
TPOHHOM ITMCEME H OTIIPABJIAET €r0 Ha afpec dIEKTPOHHOM ITOYThI 3aBHUTENS.

Hcnonnenre TaHHOH aJMMHUCTPATHBHOW MpPOLETyPsl BOMOKEHO HA Crelya-
JIUCTA, OTBETCTBEHHOrO 32 BBIIAYy HOKYMEHTOB.

Crioco60oM ukcanmu pesynbTaTa BEIONHEHH aJMHUHUCTPATHBHOM MPOLEIYpHI
SIBJIETCA HaXOXIEHHe MUChMa B nanke «OTIpaBIeHHBIEY.

3.2.4.2. B ciny4ae nogauM 3aseneHHA ¢ PerMOHANBHOrO MopTana u BBIOOpa 3a-
ABUTEJIEM MOJTyYeHHA pesysbTara NpenocTaBneHus MyHUIUIAIBHOM yeayTd B Qop-
M€ 3JICKTPOHHOTO JOKYMEHTa, MOANUCAHHOTO YIOJIHOMOYEHHBIM TODKHOCTHBIM JTH-
LOM C HCIIOJIB30BAaHUEM YCUIIEHHOM KBATH(HUMPOBAHHOM 3JIEKTPOHHOM MOAUCH.

Crerpanict YnpasieHus NPUKPEIULIET 3JIEKTPOHHBIH o6pas HMudopmanmm;
yBeJOMIIeHUs 06 OTKa3e B MPENOCTABICHUH MyHHUIMANLHOMH YCITyTH B AaBTOMATH3H-
pOBaHHON MH(pOpMaumonHok cucteme «EnuHbIi LenTp yeryr» (manee — AUC «Emu-
HBIi LEHTP YCIIYr») ¥ NEPEHaNpaBIseT yIOIHOMOYEHHOMY J0/DKHOCTHOMY JIMLY IS
HOIIUCAHHS Y CHIIEHHOH KBaTH(QUIMPOBAHHOM SIIEKTPOHHOM MOAMHCEIO.

Iocite moamucanus pe3ynbTaT NpeIOCTaBIeHHA MyHALMITATEHOM YCIyTH 0T06-
paXkaercs B JIMYHOM KaOWHeTe 3asBMTENs Ha EXMHOM moprane rocyaapcTBEHHBIX U
MyHUUMIATBHBIX YoIyT (GyHKuuit), Peruonansaom noprarne.

YBenomiieHue o Bbliade pe3ysibTaTa MpefoCTaBleHns My HUIMIATEHOR YCIyTd
TIIOCTYNAET Ha JICKTPOHHYIO [I0YTY 3asBUTENS U B JIMIHBIN KabuHeT Ha Eunom mop-
TaJle TOCy IapCTBEHHBIX M MYHULUMIAIBHEIX yCyT (QyHKIMIA) 1 PerdoHansHom mop-
Tane.

Vcnonnenne nanHol aJMHHUCTPATHBHOM IPOLETYpHl BOIOKEHO HA CleLya-
JICTa, OTBETCTBEHHOIO 3a BBIIAYy JOKYMEHTOB.

CriocoboM ukcalun pesysbTaTa BEINONHEHHS aIMUHICTPATHBHON TIPOLETYPhI
sBIseTcs QuKcauus coObITHS B HCTOPUM BHIIOJHEHH nena B AUC «EnuHBIHA LEeHTp
yCIyr».

3.2.43. B ciyuae monayu 3asBneHHs ¢ PervoHansHOro moprana u BEIOOpa 3a-
SBUTENIEM MOJTy4EHHs pe3yIbTaTa NpefoCTaBIeHua MyHUIHIAILHOM yCIyrd Ha 6y-
MaXHOM HOCHTENE, MOATBEPXKAAIOWIEr0 COMAEPHKAHHE 3JIEKTPOHHOTO ITOKYMEHTa,
HanpasJIeHHOro A IMUHUCTpanueii, B MOII.

Crenuanuct Ynpasnenus B Tedenue 1 (onHoro) paGoyero mus ¢ MoMeHTa hop-
MHPOBaHHUs pe3ynbraTa MyHHUMIATEHON yCITyTH NPHKPEIUISET 3JIeKTPOHHEIH 06pa3
Undopmanmu; yemomenus o6 oTkase B IPEIOCTaBIEHAN MyHUIMIATEHOMN yCIyru
B AUC «EIUHBIH LEHTp yCIyr», NepeHaNpaBIseT YIOTHOMOYEHHOMY HOJDKHOCTHO-
My JIMITy JUIS TIOANUCAHUS YCHICHHOH KBaMH(QUIMPOBaHHON SIIEKTPOHHOM HOMMCHI0
H HanpasneHus B MOLI.

Crnenuamact MOLI:

1) obecneurBaeT MpOBEPKY ACHCTBHTENBHOCTH SMEKTPOHHOM MONIMCH JIMIa,
TIOAMMCABIIEr0 3NEKTPOHHBIH JOKYMEHT, moNy4eHHs M®L] 1o pesynsTaty mpeno-
CTaBNeHHA MyHULIMIATEHON YCIIyru A IMUHUCTpALeH;

2) pacmieyaThIBaeT HICKTPOHHBIN JOKYMEHT, ITOMyJeHHBIH MOI] no pesynsTary
npeocTaienns MyHuIUnanbHo#i yemyru AIMHHECTpauKel (ganee — SK3eMILTp
9JIEKTPOHHOIO JOKYyMEHTA Ha OYMaXKHOM HOCHTENE);
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3) obecrieynBaeT 3aBEpPEHHE IKIEMIULIPA ANMEKTPOHHOr0 NOKYMCHTa Ha Oymax-
HOM HOCHTEJIE C UCTIONIB30BanueM neyatd MOLI;

4) yBenomIiseT 3asBUTENA MO TeepOHy WIM HHBIM IOCTYIHBIM crocoboM o
HeoOX0UMOCTH HPUOBITH UL MOJyYEHUs HOATOTOBICHHBIX JOKyMEHTOB H COIJIAco-
BHIBAET BPEMsI COBEPIIEHHMSA JAHHOTO ICHCTBUA;

5) mpoBepAeT JOKyMEHT, YIOCTOBEPAOLIMiA INTHOCTE 3aIBUTEN WIH €ro Npel-
CTaBUTEN;

6) MpOBEpAET HAIMYME COOTBETCTBYIOIUX IOJHOMOYMH HA MOTYHEHHE MyHu-
LMNAIBHON YCIIYTH, €CIIH 33 MOJTyYSHHEM pe3yNbTaTa yCiIyr obparmaeTcs npencra-
BUTENb 3asBUTENA;

7) menaer OTMETKY B PACIMCKe O IOJyYeHUH JIOKYMEHTOB;

8) BBIHAET 3aABUTEINO SK3EMIULIP SJIEKTPOHHOTO JOKyMEHTa Ha 6yMa)KHOM HO-
cuUTee.

3asBUTENh MOXKET IOTPeOOBAaTE BMECTE C IK3EMIULIPOM IJIEKTPOHHOIO NOKY-
MeHTa Ha 6yMaXXHOM HOCHTEJNe MPEeJOCTaBUTE My SK3EMIULAP JIEKTPOHHOro AOKYy-
MEHTA [yTeM €ro 3aiCH Ha CheMHBIH HOCHTENb HHGOPMALMH WK HANPaBICHA SK-
3eMILIAPA DJIEKTPOHHOTO HOKYMEHTA MO JJEKTPOHHOH MoYTe B IpeC 3asBHTCIA. [Ipu
3amKMCH HAa CHEMHBIA HOCHTENb MHGOpPMalMd WM HalpaBieHHH K3EMIULIpA SJICK-
TPOHHOTO IOKYMEHTa, Ha OCHOBE KOTOPOIO COCTABIIEH SK3EMIULAP JIEKTPOHHOTrO /10~
KyMeHT2 Ha 6yMa)XHOM HOCHTeJIE, TI0 JIEKTPOHHOM NOYTe MASHTHYHOCT TaKOro SK-
3eMIUIAPa SJIEKTPOHHOTO JOKYMEHTA JK3EMILIAPY 3JIEKTPOHHOr0 JOKYMEHTa Ha oy-
MaKHOM HOCHTEJIE 3aBepseTcs YNOJIHOMOYeHHBIM coTpyauukomM M®II ¢ ucmosns3o-
BaHUEM YCHIIEHHON KBaIM(QHIIMPOBAHHON 3JIEKTPOHHOM NOMHICH.

Hcnonuenye NaHHOM aIMHHHCTPAaTUBHOH Npouexyphl BO3JOKEHO Ha CrenHa-
sucra MOLI.

Cnoco6oM ¢ukcanyy pe3ybTaTa BbIIOTHEHUA aJMUHHCTPATUBHOM MPONEyPhl
SBJIETCS POCIUCE 3aBUTENS O MOy YCHHU pe3ybTaTa.

KpuTtepuu NpHHATHA PELIeHHs — HATHIHe noarorosienHoit MTadopmanuy; yse-
ZoMIeHHs 06 0TKa3e B PENOCTaBIeHHH MyHHUMIAIBHOMH YCITyTH.

CpoK aIMUHUCTPATHRHOH NpOLERy phl — 2 pabourx JHA.

Pe3ynerar aiMUHHCTPATHBHOM MPOLENyPhl — BBIa4a 3asBUTEIIO Hudopmanum;
yBEIOMJICHHA 00 OTKase B MPEAOCTABJIEHHH MyHULHMIIIEHOH YCITyTH.

3.3. CocraB, 0CIe10BATEILHOCTL M CPOKH BbINOJIHEHHS
aMHHHCTPATUBHBIX IPOUEAYP, TPEOOBaHHS K MOPSAAKY HX BBINOJHECHUs
NpH npeJocTaBIeHHH MyHHUMNAILHON YCJIYId B MoI]

3.3.1. Ipepocrasnenne Mynurpmanssolt yeryru B MOLL Bxmoyaer B cebs
CHEAYIOLIUe afMIHICTPAaTHBHEIE MPOLEYPBI:

NpUEM M PErHCTPALHA 3agBJIEHUsS M TOKYyMEHTOB, Ilepefiaia ux B AnmMuHHCTpa-
LHIO;

paccMOTpeHHe 3asB/EHH, PUHATHE PELICHAA U IIOrOTOBKA JIOKYMEHTOB;

Hanpasexie AnmuHucTpanued B ML pesynsraTa NpeNOCTABICHHA MyHu-
UUNATBHON YCITyTH;

BBIAYA 3AABUTENTIO Pe3yJIbTaTa IPEfOCTaBIeHHs MyHHLMIATIEHOR YCITyTH.
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Iopsaaok meicteuii coTpyaHukos M®LL onpenensercs Ha OCHOBaHHH Corna-
LIEHHS O B3aUMOJEHCTBUM.

3.3.2. AaMuHHCTpaTiBHAs npouedypa «[IpueM U perucTpanus 3asiBiIeHus 1 10-
KyMEHTOB, Tlepefjadya uX B AJAMUHHUCTPALHION.

OcHOBaHHEM AJI1 Hayalla OpoUedypsl ABIAETCA oAaya 3asiBJICHUA Ha UM IJia-
BBl MyHHIUNAIBHOTO 0Gpasoadus CaBSHCKMM PaifoH COTIaCHO MPHUJIOKEHHUIO An-
MHHHCTPATHBHOIO PErNIAMEHTA C TPHIIOKESHHEM HOKYMEHTOB COIJIACHO IMyHKTY 2.6
HACTOSIIEr0 AJAMHHECTPAaTHBHOrO permamedTa B MOLIL

B nemix Ipenoctasnesns MyHHIMIAIBHOR YCIyTH OCYIECTBIETCS PHEM 3a-
SIBUTEJIEH 110 IPEABAPUTENLHOM 3aIUCH.

3anuch Ha npueM B M®L[ npoBouTcs NOCPEACTBOM PeruoHaNbHOro noprana,
ouupaneHOro caira.

3asBUTENIO NPEJOCTABIACTCA BO3MOXKHOCTE 3alHCH B JHOOBIE cBOOOIHEIE [UIA
npueMa Aary U BpeMs B IPeJenax yCTaHOBICHHOrO B M®I] rpaduxa npuema 3asBu-
TeJeH.

AIIMMHMCTpaUMs He BIpaBe TPeOOBAaTh OT 3asABUTEINA COBEPLICHMI HHBIX nei-
CTBHIi, KpOMe TIPOXOXNIEHHS UASHTHUKALMK U Ay TEHTU(UKALMHA B COOTBETCTBUM C
HOPMAaTHBHBIMH IIPaBOBEIMM aKTamu Poccuiickoi Pesepauuu, ykasaHus LEIH OpHe-
Ma, a TAKoKe TPeJOCTABIIEHH CBEICHMH, HeOOXOMUMBIX UIsl pacyeTa IIMTENbHOCTH
BPEMEHHOTO HHTEPBasa, KOTOPBIH HEOOXOAUMO 3a0pOHHPOBATH JUIA IpUeMa.

Ipu nuaroM oGpawenun cnerpmanicr MOLL, OTBETCTBEHHBIH 3a NIpUEM 3a5BJIE-
HUS:

ua(OpMUpYET 3asBUTENIEH O MOpsIKe NPEJOCTABIICHHAS MyHHUIMIAIBHOHR yCITy-
TH;

YCTAaHABJIMBAET JINYHOCTh 3aSBUTENS HA OCHOBAHUHM MACIIOpTa rpaKIaHuHa Poc-
cuiickoii deaepalyi 1 HHBIX TOKYMEHTOB, YIOCTOBEPAIOIIHMX JINIHOCTE 3aBUTEILA, B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit ®enepanum;

IpOBEPSET JOKYMEHT, YJOCTOBEPAIOLIMA ONHOMOYMS MPEACTABUTEINA, SCIIH C
3asABJIEHUEM 00palaeTcs NpeICcTaBuTesb 3asBUTENA (sasBuTENEH);

IpH OTCYTCTBHM O(OPMIIEHHOTO 3asBICHHMA Y 3aABUTENA MM [PH HENPABHIIb-
HOM (HEKOPPEKTHOM) €r0 3alloJIHEHMHU IpeiaraeT 3aHOBO 3arOJNHUTE yCTaHOBIICH-
Hy10 (JopMy 3asBICHHA (COIIACHO NPHIOKEHHIO K HACTOALIEMY peryiaMenTy), IoMo-
raer B ero 3aloJIHEHHM,

IpoBepseT HAIMYHE BCeX HEOOXONMMBIX TOKYMEHTOB A MPENOCTABIICHUA
MyHULIMIATEHOR YCIyTH, B COOTBETCTBHH C IYHKTOM 2.6 HACTOSIIEro peraMeHTa;

TIpH yCTaHOBIEHHH (AKTOB, YKA3aHHBIX B IYHKTE 2.7, yBENIOMIIAET 3asBUTEIA O
HA/IMYMHM TPENSTCTBHA B [IPHEME JJOKYMEHTOB, HEOOXOAMMBIX JUIA NPENOCTABICHUA
MyHHUIUNATBHOH YCIIyrH, OOBACHAET 3ajSBUTEIIO CONEPIKAHHME BBUIBJICHHBIX HEIO-
CTAaTKOB B MPEICTABJIEHHBIX JOKYMEHTAX U [PEe/IaracT NPUHATE MEPHI 110 HX yCTpa-
HEHUIO;

eclli HEJOCTATKH, MPENsTCTBYIONE NMpUeMy HOKYMEHTOB, NOIYCTAMO yCIpa-
HHTB B XOJI€ IPHeMa, OHU YCTPaHSIOTCS He3aMeJIUTENBHO;

CNIMYAET KOMMH JOKYMEHTOB C UX OPHMTHHATIAMH, NOCJIE Yero HWKE PEeKBH3UTA
nokymenta «[IOIHCEY, MPOCTABIACT 3aBEPUTEIBHYIO HANIHCH: «Konus BepHay;
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NOJDKHOCTE JIMLA, 3aBEPUBIIErO KOMMIO JOKYMEHTA; JIMYHYIO NOAIKCE; paciuud)poB-
Ky MOJHCH (MHALMANEL, paMUITHAA); JaTy 3aBepeHus; neyats. [Ipu 3aBepeHHH KOMHit
JOKyMEHTOB, 06€M KOTODHIX NPEBEILIAET OJMH JIUCT 3aBEPSET OTAENBHO KaIbli
JIMCT KOTIMH TaKUM XK€ CIOCOO0M, MCKIIOYEHHs COCTABIIIOT CIIy4au, KO BEPHOCTh
KONMK MPEACTAaBIECHHOIO JOKYMEHTa 3aCBHIETENECTBOBAHA B HOTAPUAIBHOM MOPSI/I-
Ke.

B ciyyae npenoctasienns MyHHIMIIAIBHOMN YCIIyTH MO 9KCTEPPHTOPHATEHOMY
npuHuuy MOl1:

HH(OPMUpYET 3asBUTENEH O MOpsIKEe NPEAOCTABICH!sT MyHUIMIATEHON YCITy-
I'H;

NPUHUMAET OT 3asBUTENIS (PEACTABUTEII 3aiBUTENI) 3asIBIIEHUE M JOKYMEHTE,
NpeACTaBJICHHBIE 3aABUTENEM (TIPEACTaBUTENIEM 3asABUTENA);

OCYIIECTBIISIET KONMPOBaHHe (CKaHMPOBaHHE) NOKYMEHTOB, IIPEHYCMOTPEHHBIX
nyHkTamu 1 - 7,9, 10, 14 u 18 yactu 6 crateu 7 ®enepansHoro 3akoHa oT 27 MO
2010 roga Ne 210-®3 «O6 opraHH3alHH NPEIOCTABIEHUS TOCYJAPCTBEHHEIX M MY-
HULUNATBHEIX YCIIyD» (anee — JOKYMEHTHI JIMYHOTO XPAaHEHHs) U NPeICTABIeHHBIX
3asBUTENEM (IIPENCTABUTENEM 3asBHTENSA), B CIydYae, €CIIM 3asBUTENb (NPEICTABH-
TeNb 3aBHTEIL) CAMOCTOATENBHO HE NPEJCTABHI KOIMHU HOKYMEHTOB JIMYHOTO Xpa-
HEHUs, & B COOTBETCTBHY C a[IMUHUCTPATHBHEIM PETIaMEHTOM NpefocTaBieHus My-
HULHUIATBHOM yCIyTH Ul ee MpefocTaBIeHUs HeoOXOIUMa KOMKA JOKyMEHTa JIM4-
HOTO XpaHeHHs (32 MCKIIIOYEHHEM CIy4as, KOIrZa B COOTBETCTBHH C HOPMATHBHEIM
NpaBOBBIM aKTOM U NPENOCTAaBNeHHMA MyHHIMIAIBHON YCIYId HeoOXOIMMO
NpENbABIECHHE HOTAPHATBHO YAOCTOBEPEHHOH KONHMU JOKYMEHTA JIMYHOTO Xpade-
HHA);

(opmupyeT sneKTpOHHEIE JOKYMEHTHL M (MJIH) 3JIEKTPOHHBIE 06pa3bl 3asBIIe-
HUsA, TOKYMEHTOB, IPHHATEIX OT 3aABUTENA (IIPENCTaBUTEN 3asBHTENA), KOMHUH 0-
KYMEHTOB JINYHOTO XPaHEHUS, IPMHATEIX OT 3asABUTEIS (IPEACTABUTENS 3asBUTENA),
obecrieurBas X 3aBEpPEHHE SIEKTPOHHOI MOIKCEIO B YCTAHOBIEHHOM TTOPSIKE;

C HCIOJIb30BaHHEM HH(OPMAIHOHHO-TEIEKOMMYHUKANMOHHEIX TEXHOJOTHIA
HanpaBJeT dJIEKTPOHHEBIE JOKYMEHTBI M (MJIM) 3JIEKTPOHHBIE 00paskl JOKYMEHTOB,
3aBEPEHHBIE YIIOTHOMOYCHHBIM JOJDKHOCTHEIM JIMIIOM MOLI B A IMUHHCTPAIHUIO.

Croeupanict M®I] aBTOMaTHYECKH PETHCTPHPYET 3anpoc (3asBieHHE) B Sk~
TPOHHOH 0a3e NaHHBIX M BBIIAET PACIKCKY B IOJIYYEHHH TOKYMEHTOB B 3 (Tpex) ok-
3eMIULApax. IIepBelid SK3EMIUIAP PACIHCKH BBIIAETCS 3ajABUTENIO, BTOPOH - IpHKIa-
JBIBAETCA K MPUHATOMY ITAKETy NOKYMEHTOB, TPETUH - nepenaercs B apxus M®LI,

B crmyyae npemocraBieHHs MYHHUMNATEHOM yCIYTH B COCTABE KOMILIEKCHOTO
3anpoca coTpyaHuxk MOII:

MHQOpPMHUpYET 3asBUTENEH O HOPAAKE IPEAOCTABIEH!s MyHUIMIATEHOM YCIIy-
IY;

COCTABJIIET HA OCHOBaHUHM KOMILJIEKCHOI'O 3alpoca 3asBJICHHE Ha IPeJOCTaBJIe-
HHe MyHUIUNANBHON YCIyTH;

MOANHUCBIBAET JaHHOE 3asBIIEHHE H CKPEILULIET ero neyateio MOII;

(opmupyeT KOMILIEKT HOKYMEHTOB, HEOOXOAUMBIX IUTA NONyYeHHs MyHHIH-
NaNBHOH yCITyry (YKa3aHHBIE KOMIUIEKTHI JOKYMEHTOB (JOPMHPYIOTCS M3 YHCIA KO-
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KYMEHTOB, CBeleHUH U (WiM) MHGOPMALMHU, HPEACTABIEHHLIX 3asBuTeneM B M®I]
Ipy OOPAIIEHUH C KOMIUIEKCHEIM 3aIIpOCOM, @ TAKKe JOKYMEHTOB, CBEIeH I i (WIH)
uHpopManuy, HomydeHHbIX M®L] caMOCTOATENEHO B HOPSAIKE MEKBEIOMCTBEHHOTO
B3aHMOJCHCTBHA, & TAKKE BCIIEACTBUE MOyYEHUS Pe3yJIbTaTOB FOCYIaPCTBEHHBIX M
(M) MyHHUMIATBHELX YCIYT, YKa3aHHBIX B KOMILTEKCHOM 3aNpoce M HEOOXOIMMBIX
AJI TTOJTYyY€HUS MHBIX FOCYAAPCTBEHHBIX U (UITH) My HULMIATIBHEIX YCITYT, YKA3aHHBIX
B KOMIUTEKCHOM 3ampoce);

HaIpaBJIsIeT 3254BJIEHUE U KOMILIEKT JOKYMEHTOB B A IMHUHHCTPALMIO.

Hanpasnenne M®L] 3aspneHuii 1 JOKYMEHTOB B AIMHUHHMCTDPAIHIO OCYIIECTB-
JieTCA He MO3[IHEee OIAHOro pabodyero mHA, CICHYIOLIEro 3a IHeM MOJYYEeHHS KOM-
IUIEKCHOTO 3arpoca.

OOmuit MaKkCUMaTbHBIA CPOK IpHEMa HOKYMEHTOB HE MOXET INpEBBI-
matk 15 MUHYT.

Cpox npuema ¥ perucTpaLyy 3asABICHHA ¥ JOKYMEHTOB — 2 paboumX JIH .

OtsetcTBeHHBIH coTpyMHIK M®LI cocTaBiseT peecTp MaKkeTOR JOKYMEHTOB, 3a-
BEpSET €ro CBOSH MOANKCHIO C yKa3aHHeM ()aMUIIHH, HIMEHH, OTYECTBA M HATIPaBJIAeT
ero 8 OOwi otnen B Tedenue 1 (0AHOro) paGovero JHs C MOMEHTA PErHCTPAIHH
sagpieHus. Crenpamuct MOL[ HeceT OTBETCTBEHHOCTH 3a IIOJHOTY C(HOPMHPOBAH-
HOrO MM IaKeTa JOKYMEHTOB, nepenaBaeMoro B OOLMii OTael.

IlpueM-niepenaga MOKYMEHTOB MOXET OCYLIECTBIATHCS C MOMOIIBIO Kyphepa
UM B 3/IEKTPOHHOM BHZE, B TOM 4YHUCIIE C HCIONB30BAaHHEM aBTOMATH3MPOBAHHOM
uHGOpPMALMOHHO#M cucTembl ML,

Perucrpauus 3asBleHHA, MOCTYNHUBIIErO B AJIMUHMCTPALHMIO, HE3aBHCHMO OT
CI10co0a ero JOCTaBKH OCYNIECTBIIAETCS B CHCTEME JJIEKTPOHHOTO JJOKyMEHTO060pO-
Ta crenHaucToM OBIIEro OTAeNa, OCyIECTBIOUIMM PETHCTPALAIO BXOAIIEH KOp-
PECTIOH/ICHIIUH, B ICHb €ro MOCTyIUIeHHUs (B CIydae, €ClM MPENOCTaBIIEHO B (opme
SJIEKTPOHHOIrO NOKYMEHTa, NOJDKHOCTHOE JIMIO AJMHHHCTPALMH NPEABapHTENHLHO
pacreyaTsiBacT €ro M NMPHIOKEHHBIE K HEMY NOKYMEHTHI). IIpu perucrpaimu 3ass-
JICHUIO [IPUCBAMBAETCA COOTBETCTRYIOIIUH BXOIAIIHIA HOMED.

KpuTepusaMu NpUHATHA peleHns ABIAIOTCS

obpamenye 3a noJy4eHHeM MyHUIMIATEHOM YCITYTH HaIeXKalIero JMia;

NpEAOCTaBIICHHUE B MOJHOM 0ObeMe JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6 AJ-
MHHHUCTPAaTHBHOIO PErIaMeHTa;

AOCTOBEPHOCTH NMOAAHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 AJIMUHKMCTpa-
THBHOTIO periaMeHTa.

PesynpraToM aIMUHECTPATUBHOM NPOLEAYPEI ABISETCS:

NpHeM 3asBJICHHA U JOKYMEHTOR Ha MoTydyeHHe MyHUIMOANEHO! YCIyTy,;

yBEIOMIIEHHE 00 OTKa3e B MpUEMe 3asiBJIEHHA M JOKYMEHTOB ¢ OGOCHOBAHHEM
IPUYHH OTKa3a.

Croco6 Qukcauuu pesyJibTaTa BEIIONTHEHUS a{MAHMCTPATHBHOMN POy PhI -
BHECEHHE B CHCTEMY JJIEKTPOHHOTO JOKYMEHTO060pOTA.

3.3.3. AnMmunucTpatuBHas mponenypa «PaccMOTpeHue 3asBIIEHHS, PHHATHE
peliesys ¥ IOAr0TOBKA JOKYMEHTOBY.

OcHoBaHveM i1 Hayana IpPOLEAYPHl SBIAETCS MPUHATHIE OOIMM OTIEIOM
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AZIMHHHCTpAUHUH [10 PeecTpy HaKeTa JOKYMEHTOB I10J POCIUCH OTBETCTBEHHBIX CIIC-
muacroB M®L] 1 061ero oTaena AJIMUHUCTPALMH.

IIpHHATHIE JOKYMEHTHI MEPENAlOTC OOWIMM OTAE/IOM 3aMECTUTEIO [TaBBl My-
HUIMIATEHOrO 06pasoBanus CaBsSHCKHiA PaiioH (COLHMATBHBIE BONIPOCHL).

3adBreHne ¢ pe3ooNHMell 3aMeCTUTeNs [IaBbl MyHHIMIANLHOTO 00pa3oBaHMs
CraBsHCKHH paiioH (coumaibHbe BONPOCH) depes Obwuit oTAeN B MOPAAKE AeNo-
HPOU3BOACTBA IIOCTYNAET B YTIpaBJICHHE.

HayayipHUK YIpaBJeHHs NEpefacT 3asBJCHHE CTEUMATMCTY YTNPaBICHHSA 1A
HCIIOJTHEHM.

CrenpanucT YpaBieHus IPHHUMaeT peleHye:

0 mpeAOCTaBIeHUM MyHHIMIIAIBHOR YCITyTH;

06 oTKa3e B MpeNoCTaBIeHHH MyHUMIUMIIAIBHON YCIIyTH.

B cnyuae oTkasa B NPeNOCTAaBICHUM MyHMUHMIAIBHOM YCIYIH, CHCHHATMCT
VrpaByienus NOATOTABIMBAET YBEJOMIIEHHE 00 OTKa3e C yKa3aHWeM HPHYMH OTKa3a
¥ HaIpaBJIAeT ero HayalbHUKY YTPaBIEHHs VI COINIACOBAHUS M IOIMCAHMUA. IMox-
IIHCAaHHOE HAYATGHHKOM YIIpaBieHUs yBEJOMIEHHE 00 OTKase PEerHCTPUPYETCH W
TiepenaeTcs CIEeLHANICTy Y IPaBIeH s Il BPYISHHU 3asABUTEINO.

B cilyuae MOJOXKHTENBHOrO PENIeHHMs CUEUMANUCT YIIPaBJICHHs FOTOBHT j50:8
dopmalmIo 1 HepesaeT ee B MOpAIKe JEJIONPON3BOICTBA HA COTIACOBAHHME M MOMIH-
caHue.

Toanucansas MHGOpMAaMs BO3BPAIIACTCS CIENUATIUCTY Y IPaBISHHUS.

Pe3ysTaToM HCIONHEHUs aIMMHHCTPATHBHOM MPOLEAYPHL 0 PACCMOTPEHUIO
3asBIEHHs COEUMAIMCTOM YrpapieHus W (OPMUPOBAHMIO pe3yibTaTa MyHHIH-
aTBHO#M YCITYTH, B COOTBETCTBHH C 3allPOCOM 3asBHTEIIA ABJIAIOTCA NIOATOTOBICHHEIC
K BBIa4e 3aABUTEIIO:

Hudopmanus;

yBeloMIeHue 00 OTKase B peJocTaBieHi: MyHUIMIANEHOHN yCIyTH.

Crioco6 duKcaluu pesyssTaTa BEINOHEHHS aIMAHUCTPATHBHOM MPOLIE/Ty PhL:

BHECEHHE JAHHBIX B CHCTEMY 3JIEKTPOHHOTO JOKYMEHTOO60pOTa;

BHECEHHE B )KYPHAJI pErMCTPAlAH.

KpuTtepiu DpHHATUA PEIeHUA

COOTBETCTBHE NPE/ICTABIEHHBIX JJOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUAM;

HaJIMYUM COOTBETCTRYIOMEeH MupopManmy;

HaMYME YBETOMIIEHHS 06 OTKa3e B IIPeIOCTaBIeHui MyHUIMIAIEHOH YCIyTH.

CpoK aIMMHHCTPATHBHOM TIPOLIENy bl — 5 pabodHX HEH.

MCIIONHEHye AHHON aMUHUCTPATHBHOM NMpOLEXyphl Bo3noxeHo Ha Crenua-
JICTa YOpaBeHHs .

3.3.4. AnMunucrpaTHBHas mpouenypa «Hampasnenuwe AJMHMHHCTpalUeH B
M®ILI pesynsTara npesocTaBIeHns MyHUIMIAIBHOH yCITyTh.

FOpunyaeckum GakToM, CIIyXKamuM OCHOBaHHEM UL Hayala aJMHHHCTPATHB-
HOM MpOMETypH], ABJAETCA HANHYME NOATOTOBICHHOH B YCTAHOBIEHHOM MOPAIKE
VHdopMaliuu; yBeIOMIIEHHS 00 OTKa3e B IIPEOCTABIEHHH My HUITMIATBHOH Y CITy .

Crieupanuct YipaBienus B Tedenue 1 (omHoro) pabouero AHi ¢ MOMEHTa dop-
MHPOBAHUS pe3yNbTraTa MyHHIMIATEHON YCIyTH HANPaBIeT PesyJbTaT NpefoCTas-
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nenus yeayri B MOLL B COOTBETCTBHH € COITIAIICHHEM O B3aUMOICHCTBUH.

Pe3yneTaroM aIMHHUCTPATHBHOW NPOLEAYpPHI ABJIAECTCA HANpaBICHUE B M®I]
pe3yJsTaTa IpeaOCTaBIeH s MyHUIMIAIEHOH yCITyTH.

Crioco6oM (prKkcauuy pesyipraTa aiMHHACTPATHBHOH NPOUEAYPHI SBIIOTCA
cpopMupoBanHbie (aitibl, MOATBEPKAAIOIHE HaKT OTNPABKU WITM MHBIC HOKYMEHTEL,
noaTBepxKnaromue Gakr nepexayu JOKyMEHTOB.

Kputepuu MPHHATHA PEIICHUH:

FOTOBHOCTE K BEIJaue pe3yJITaTa MpefoCTaBlIeHHs MyHHIMITIBHON YCIyTH.

Cpox aJIMHHUCTPATHBHOI Hpouexyps! — 1 pabounii aeHb.

MCHoNHeH e TaHHON aIMHHICTPATUBHON HpPOLEAyphl Bo3noxeHo Ha Crenua-
JucTa YrpasieHus.

3.3.5. AZIMMHHCTpATMBHai Mpolledypa «Bblnaya 3agBUTENO pe3yJibTaTa Npeao-
cTaBIeHnss MyHULIHIATEHOH yCITyTH».

FOpunudeckuM (GaKToM, CIyakM OCHOBAaHHEM JUIA Havana aAMUHHCTPaTHB-
HOM TIpoLe/TypHl, ABIsIETCA NonMyyenne ML ot AIMUHHCTpaLMY pe3yabTaTa npeno-
cTaBnesus MyHHIUIAIBHON YCIIyTH.

Crnenuamuct MOLI:

1) yBefOMIIseT 3ajABHTENS IO TeNepOHY HIIM HHBIM JOCTYIHBIM crocoboM o
HeoOX0IMMOCTH MPHOBITH IUIA HOJTy4eHHs! MOArOTOBICHHBIX JIOKYMEHTOB H COITaco-
BHIBAET BPEMs COBEPIIEHHUS TaHHOTO JASHCTBH;

2) mpoBepseT JOKYMEHT, yIOCTOBEPAIOLIMIA IMYHOCTE 3aABHTENS HIIH €ro mpel-
CTaBUTEIL,

3) mpoBepseT HAIWYMEe COOTBETCTBYIOLIMX MOJHOMOYHMH Ha MOJy4eHHUE MyHu-
IUNATIBEHON YCIyTH, €CIIH 33 HOJTyYeHHeM pesybTaTa yCiyTri obpaniaeTcst npeacTa-
BUTEND 32 BUTEIL;

4) menaer OTMETKY B PACIMCKE O [OJyYeHUH JOKYMEHTOB;

5) Beyraer 3asBuTemo MuopManumio; ysenomienue o6 oTkase B MPEfOCTaBIe-
Hrd MyHAIMOATBHOH YCIyrd.

Hcnonuenne NAaHHOW aAMHUHMCTPATUBHOM NpOLIEAYPBI BO3JIOXKEHO Ha ClelHa-
nucra M®ILI.

Kputepyu NPUHATHA pelleHHs — ABKa HajUIeKaIero JMua il MOoMyeH:s pe-
3yNETATa IPENOCTaBICHIA MyHHIMIANBHON YCITyTH.

CpoK a[IMAUHHCTPaTHBHOM MpONEypsl — 2 pabourX IHs.

Pe3synsTaT aJMHHMCTPATHBHON IPOLEAYPHl — BBINa4a 3ajABHTENIO pE3yibTaTa
npeaocTaBIeHus: My HULMIATBEHOH YCITyTH.

Crioco6oM (HKcaluu pesyJIbTaTa BBIIOTHEHHUS aMUHICTPATHBHON MPOLETy Pl
SBIIAETCA POCIUCH 3aBHTEIA O MOy YeHUM pe3ybTaTa.

3.4. McapasJjieHne JOMYINEeHHBIX 0ONeYaToK U O HMOOK B BHIAAHHBIX B
pe3yJbTaTe MPeAoCTaBIeHNs MyHMUMnaILHOH yCIyrd A0KyMeHTax

OCHOBaHMEM I Ha4Yana aJMUHUCTPATUBHON MPOLEAYPEI IO UCIIPABICHHIO [0~
MyIEHHBIX ONIeYaToK M omMGOK (Hanee - TexHudeckas oMMOKa) B BBIIAHHBIX B pe-
3ynBTaTe MpenocTaBneHis MyHuiunansHol yeryru Hugopmaimuy; ysea1oMIeHAH 06
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OTKa3e B NPEOCTaBNeHHH MyHHUMNAEHOM YCIyTH (Hanee - BEIJAHHBIA B pe3yiIbTa-
T€ MpenoCTaBIeHus MyHULMIANBHOR YCTyTH JOKYMEHT) ABISETCS MOJydYeHHe Af-
MUHHCTpalKel 3asBJIeHHs 00 UCTIPaBIeHUH TEXHUYECKOH OMMOKH.

Ipu o6paiuernu 06 ucnpapieHuy TeXHUIECKOH OMMOKU 3a5BUTENb IPEICTAB-
JIsieT:

3asBjIeHHe 00 ucnpasieHny TexXHuueckoi OmuOKy;

JOKYMEHTEI, IIOATBEPXKAAIOLIME HATMYHE B BEIIAHHOM B PE3yJIBTaTe MPEN0CTaB-
JieHust My HUIMDANBHOHN ycayru JokyMenTe TeXHHIecKo omubKy.

3asenenue o6 McnpasieHnMd TexHUYeckoll OMMOKH IMONACTCS 3asSBHTENEM B
AJIMMHHCTPALMIO MO TOYTE, MO SEKTPOHHON MOYTE, 6O HENOCPEICTBEHHO nepe-
Jaercs B A IMHHUCTpALIMIO.

3asierenue 06 ucnpapieHHH TeXHHIECKOH OIMOKH PErHCTPUPYETCS CleLHat-
crom Obero oTiena B IeHL €ro MOCTYIUIEHHA H HanpaeBJIeTCs B yCTAHOBJIEHHOM
HOpsNIKE 3aMECTHTENIO IJIABBl MyHMUHMIAILHOTO o6pasoBaHus ClaBAHCKHH paioH
(commanbHble BOIPOCHI).

3asBieHHe C Pe30TIONMEN 3aMEeCTHTENS [IaBbl MyHHUMIATEHOTO 06pa3oBaHMs
CnapsHekui paifoH (CouuanbHble BOIPOCH) B MOPSKE A€ONPOM3BOICTBA OCTYIIA-
€T B YIpaBJieHue.

HavasnsHuk Yrpasnenus nmepenaeT 3asBiCHHE CIEUMANHCTY YHpPaBICHHS UL
HCIIOJTHEHUS.

Crenuanmict YrpasneHus NpoBepseT HOCTYIIHBLIEE 3asBIeHHe 00 HCIPABIICHHH
Texuuyeckol ommbku Ha npeaMer Hammaus TeXHHUECKOH OMMGKM B BEIIAHHOM B
pe3yJieTaTe NpenocTaBieHds MyHUIUNAIBHON YCIIyTH JOKYMEHTE.

Kpurepuem NpHHATHA pemeHus no ucnpapieHuio TeXHUIECKoi OMOKH B BBI-
JIAHHOM B PE€3yJIbTATE Npe/IOCTaBIeH)ss MyHUIMIANBHOH YCIIYTH JOKYMEHTE SBIIET-
¢ HanM4ue TeXHU9ecKoi ommoKy.

B ciyyae Hanmmuus TexHHYECKOH OMMOKA B BELIAHHOM B pE3yNBTATE MPEIO-
CTapJieHHA MyHHIMIIATBHOR YCITYTH JOKYMEHTE CIICLHATHCT Y IPaB/IeH s YCTPaHAET
Texuuyeckyro omuoOKy myTeM Hoarotosku Mudopmanuu; yeenoMieHus o6 otkase B
npenocTaBieHHd MyHHUMNANEHOR YCIyrH B COOTBETCTBUM C MyHKTOM 3.1.3. Hacto-
AWEero AIMUHACTPATHBHOTO PErJIAMEHTA.

B crmygae orcyTcTBHs TexHUYeCKOH OIIHOKH B BEIIAHHOM B pesynbTare npeno-
cTaBJieHHs1 MyHHUMIANBHOR YCIIyTH JOKYMEHTe CHEUNATUCT YIpPaBlIeHHS OTOBHT
yBemomiieHse 06 OTCyTCTBMH TeXHHMYEcKo# OIMOKA B BBIIAHHOM B pe3yNbTaTe
npenocTaBieHuss MyHHIMIAIBHOH yCIy Ty JOKyMEHTe.

Crienanmvict YnpapieHus HepeqaeT yBeqoMIeHHe 06 OTCYTCTBHH TeXHHYECKOH
OMKOKY B BBIJAHHOM B PE3yJNBTATe IPEAOCTABIEHHs MyHHIMIATBHON YCIyTH 1O~
KyMEHTE Ha OANHCH AOJLKHOCTHOMY JIHILY.

J0JDKHOCTHOE NIUMLO TOIIHCHIBAET YBEAOMIICHHE 00 OTCYTCTBHH TEXHMYECKOH
OIKMOKY B BBIJAHHOM B PE3yNETaTe IPENOCTaBleHAs MyHHIMIANBHOR YCIyTH 10~
KyMEHTe.

Crenuanuct YnpaslieHus NOAMHCAHHOE NOJDKHOCTHBIM JIMIOM YBEXOMIICHHE
06 orcyTcTBuM TeXHHYECKOH OMIMOKM B BHIJAHHOM B PE3yIIbTATe IIPEOOCTABIICHUSA
MyHuIMnanEHOM yCITyrd JOKyMeHTe nepenaet B O6LIuii oToen mis perucTpanmu.
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3aperncTpupOBaHHbI Pe3yNBTaT BO3BPALIAETCS CIEUMANMCTY Y IPABICHNA.

Cnenuanuct YrpasieHus:

1) yBemomnseT 3asBHTENs 1o TeneOHy WIM MHBIM HOCTYIHBIM CIOCOGOM ©O
HEOOXOMMMOCTH NpPUOBITH T [OJIyYEHHs TOATOTOBIEHHBIX JOKYMEHTOB H COrIaco-
BBEIBAET BPEMsI COBEPIICHUs aHHOIO JAEHCTBUS,

2) npoBepseT HOKyMEHT, yIOCTOBEPAIOLIMHA JINYHOCTE 3aTBHTENS HITH €r0 Mpeji-
CTaBHTEJIS;

3) mpoBepseT HaNMYHME COOTBETCTBYIOLIMX IOJHOMOYHE, €CITH 3a IIOMyYeHHeM
HOJTOTOBJIEHHBIX JJOKYMEHTOB 00paIaeTcst PeACTaBUTENb 3aIBUTEIL,

4) BBIZAET 3aABUTENTO HITH HANPABILIET 1O II0YTE WM HHBIM JOCTYIHBIM CIIOCO-
6om Hupopmaumio/ysenomienue o6 OTkase B MpeNOCTAaBRJIEHHH MyHHIHMIATBHOMN
yCIIyTH, MO0 yBenoMIIeH e 06 OTCYTCTBHH TeXHUYECKOi OMMOKHU B BEITAHHOM B pe-
3yJIBTaTe NpefoCTaBIeHus MyHUIMIAIBHOM YCITyTH JOKYMEHTE.

MakcumaneHbli CpOK BBINONHEHHS ACHCTBHA MO HCIPaBIeHMIO TeXHHUEeCKO
OIIMOKH B BBIJAHHOM B Pe3yNbTaTe NMPEeOCTABIIEHH MyHMIMNATLHON YCIYrH 10
KyMEHTe, 00 MOArOTOBKHM YBEJOMIIEHHA 00 OTCYTCTBUM TEXHHYECKOMN OLIMOKH B
BBIIAHHOM B Pe3yNbTaTe NPEAOCTaBIeHHs MYHHIMIAIEHON YCIyrd NOKYMEHTe He
MOJKET HPEBBIATH [TH pabounx JHEH C JaThl PETHCTPALMHM 3asBIIeHHs 06 HCIIpaB-
JieHun TeXHU4ecKoi omuoKy.

PesynbTaToM BBINONHEHUSA aIMHHHCTPATHBHOW HpPOLENypPHl SBNAETCS BHIIAYa
3a9BHTENIO:

a) B ciyyae Hanudus TeXHuecko# ouMbKU B BBIIAHHOM B Pe3yJIbTaTe mpeso-
CTaBleHuss MyHULUMNANGEHOH yemyrn nokyMmente - MaopManuy; yBenoMieHus o6
OTKa3e B PEAOCTaBIEHMH MyHHIMIANEHOM YCIIyTH;

6) B cimyyae orcyTcTBHA TEeXHMYECKOH OMMOKM B BEIIAHHOM B PE3yIIbTATe
MpefoCTaBIeHkst MyHUIMNATEHOR yCTyrH JOKyMEHTE - YBEIOMIEHHS 00 OTCYT-
crBuM TeXHUYIeCKOH OIMOKH B BBHIIAHHOM B PE3yJIbTaTe NpeOCTaBIeHHA MyHHIH-
NanbHOH YCIIyTH NOKYMEHTE.

CrocoboM Qukcanum pesysbTaTa aMUHHCTPATHBHON IIPOLEYPHI CITYKHT POC-
IUCH 3asBUTENA O NONYYCHUH Pe3yJbTaTa BEINOTHEHUS aJMUHUCTPATHBHOM IIPOIE-

IYpBL

IV. (I)Oprl KOHTPOJIA 32 HCIIOJTHEHHEM AJMHHHCTPATHBHOIO0 perjaMeHTa

4.1. Tlopsanok OCYIIECTBIEHHS TEKYLIEro KOHTPOJIS 33 COOIIONCHUEM M HCIIO-
HEHHEM OTBETCTBCHHBIMU JOJDKHOCTHBIMH JIMLAMH TOJIOXKEHHIA periaMedTa U MHBIX
HOPMATHMBHBIX NPABOBEIX aKTOB, yCTAHABIHBAIOIINX TPEOOBAHUSA K PEIOCTABICHUIO
MyHuUMNANEHOR yCITyTH, a TAKKe IPUHATHEM MMH PENIeHHUIA.

Texymuii KOHTPOJIB 32 COOMONEHNEM NOCIIEOBATENLHOCTH NSHCTBHIA, Ompee-
JICHHBIX aIMUHUCTPATUBHBIMH IPOLEIYPaMH IO NPEeJOCTABICHHIO MyHUIUIATBHOH
YCIyTH, W TpPHHATHEM PEIICHUIl OCYLIECTBIAETCS MOCTOSHHO HEMOCPENCTBEHHO
Ha4alnbHUKOM YIpPABJIEHUS IyTeM IIPOBENSHHS MPOBEPOK COOMIONEHUS U HCIONHE-
HHS MONOKEHHH aJMUHUCTPATHBHOTO PEITAMEHTA, HHBIX HOPMATHBHEIX MPAaBOBBIX
aKTOB.

4.2. TIopamoK M TEPHOAUYHOCTE OCYIIECTBIEHHS IUIAHOBEIX U BHEIUIAHOBBIX
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MPOBEPOK MONHOTHI M Ka4ecTBa HPeNOCTaBIEHHAA MyHUAIMOATEHOR YCIIyrd, B TOM
qyciie HOpAAOK ¥ GOPMBI KOHTPOJIA 3a MOJHOTOH U Ka4€CTBOM NPEAOCTaBIICHHA My-
HALMTATBHOHN YCITyTH.

KOHTpOJIb MONHOTBl M KaiecTBa MPEHOCTABIICHHA MyHUIUNATEHOR YCIyTH
BKJIFOYAET B ceOs MPOBEeHHUE IUTAaHOBHIX M BHEIUIAHOBBIX MPOBEPOK, B LEILIX NPELy-
TIpEX/IeHHs, BBIBICHUA H YCTPAHEHHs HApYLICHUH NPaB 3ajABUTEIA IPH MPEAOCTAB-
Jedrs MyHUIMIaIbHOR yCyTH.

[InaHOBEIE ¥ BHEIUIAHOBBIE MPOBEPKH MOTYT NMPOBOAMTECS INIABOW MYHHLH-
nansHoro ob6pasosamms ClIaBAHCKHUE pPaHoH, yNOIHOMOYCHHBIM JOJDKHOCTHBIM JIH-
LOM MYHUIUNATBHOro 06pasoBanus CNaBiHCKUA paifOH, KypHpPYHOLMM COOTBET-
CTBYIOIEE CTPYKTYpHOE MofpasiesieHue AJMHHUCTPAlMH, Yepe3 KOTOpoe Mpeno-
CTaBJILETCS MyHHLUNANbBHAS yCITyra.

[Ipu NpoBepKe MOTYT PacCMATPUBATECS BCE BOMPOCHI, CBA3AHHBIE C MPENOCTAB-
JIeHHEM YCIIyTH B IIENOM (KOMIUIEKCHAs TPOBEpKa), MO0 OTAENbHBIE BONPOCKH (Te-
MaTH4ecKast IPOBepKa).

B xo[€e IIaHOBBIX U BHETIAHOBBIX IIPOBEPOK:

IIPOBEPSETCA BBITIOIHEHAE OTBETCTBCHHBIMH JIMLAMH TPEOOBAHHMH HACTOALICTO
AJIMUHHCTPATHBHOTO perjiamMeHTa, HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIHBAKO-
X Tpe6OBaHKs K IIPEIOCTABNEHHI0 MyHUINIATEHOR yCITyTH;

poBepseTca cOOMIONEHHE CPOKOB M IOCIe0BATEIbHOCTH MCIIOIHEHHA aqMu-
HHUCTPaTHUBHBIX MPOLEIYP;

BBUIBIIIOTCS HApyIUEHHs Npae 3asBUTENEH, HENOCTaTKH, JONYIIEHHbIC B X0N¢
NpenocTaBIeHus MyHUIMIAIBHOH YCITYTH.

T[L1aHOBEIE IIPOBEPKH OCYIIECTBIAOTCA 1 (OmuH) pas B rof.

OCHOBaHHEM IS IPOBEIEHIS BHEMIAHOBOH MPOBEPKM ABJIAIOTCS MOCTYIUICHUS
Xanobbl 3asBUTeNel Ha peureHus W jedcrBus (OesmedcTBHe) AIMMHUCTpaUMH, 2
TaKoKe HOJDKHOCTHBIX JIHMI, MYHHLHIAIBHBIX CITyKallluX, Ha HapyWCHHEe UX IpaB H
3aKOHHBIX HHTEPECOB B XOI€ NPENOCTaBNeHH s MyHUIMIANBHOH yCITyTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHIl OpraHa, IpefocTapnsmomero MyHu-
[UMATEHYI0 YCITYTY, 33 pelleHHs M NEeHCTBUA (6e3neiicTeue), npuHUMaeMbie (0CY-
[IECTBIEMBIC) MMH B XOJIe IPENOCTaBIeHns MyHULMIAIBHOR YCITyTH.

Io pesyneTaTaM [POBEIEHHBIX IIPOBEPOK, B CIy4ae BBIABJICHUI HAPYIICHHS MO~
pAzKa npenocTasieRus MyHULIUNANBHOM yCIIyTH, Npas 3agBHTENICil BHHOBHBIE JIMIA
[IPUBJIEKAIOTCA K aJMHHUCTPATHBHOMN, MUCLMIUIMHAPHON 1 HHOM OTBETCTBEHHOCTH B
COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOAATENsCTBOM, (DefepalbHBIM 3aKOHOM OT
2 mapra 2007 roga Ne 25-03 «O MyHHLMIAIBHOH cnyxbe B Poccuiickoit ®enepa-
any, a Taoke OeepatbHEM 3aKoHoM 0T 27 mrons 2010 roxa Ne 210-®3 «O6 opra-
HU3alHK NPeJOCTABIEHHS TOCYIAPCTBEHHBIX ¥ MYHMIMNATBHBIX YCITyT», U NpUHA-
MAaIOTCA MepHI [10 YCTPAHEHHEO HapyLIeHUH.

JIOJDKHOCTHBIE JIMLE, MyHHIMIAIBHBIE CIy)Xallue, OTBETCTBEHHBIC 33 MPEo-
crapneHde MYHHIUMOAIGHOM YCIYTH, HECYT NEPCOHANBHYIO OTBETCTBCHHOCTE 3a
TNPHUHATHE MMH PELeHUs M AeHCTBUS (6e3neticTBHE) NPH NpeNOCTaBIeHAN MyHHIH-
nansHOM ycmyru. [lepcoHanbHas OTBETCTBEHHOCTh YCTAaHABJMBACTCA B HMX JIOJDK-
HOCTHBIX MHCTPYKUHMAX B COOTBETCTBHH C TPEOOBaHISIMHU 3aKOHOJATENLCTBA Poccuii-
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ckoii Peneparuu.

JOJKHOCTHBIE JIMLA, OTBETCTBEHHBIE 33 HCTIOHEHHE 3IMUHICTPATHBHEIX IIPO-
Lieyp, MYHULMIATBHBIE CITy)Kalllie, y4acTBYIOIHe B UCTIONHCHUA aIMHUHUCTPATHE=
HBIX MPOIIEAYP, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTb 33 HAPYIICHHE CPOKOB BBI-
[OJHEHHs] aIMHUHUCTPATUBHBIX NPOLEIYP.

4.4. Tlono)xeHUs, XapakTepu3yiolye TpeOoBaHusl K MOpAIKy H dopmMaM KOH-
TpOMA 3a MPEeNOCTABIEHHEM MyHHMUMIATEHOA YCIyrH, B TOM YHCIIE CO CTOPOHEI
rpaxaaH, ux 0o6BeqMHEHNI ¥ OpraHU3aLUiA.

KOHTpOJIE 3a MONHOTOM M Ka4€CTBOM NPEeJOCTaBIICHHUS MyHHLIIAIBEHOHA yCIIyTh
BKJIIOYAeT B ceds:

IIpoBe/ieH e [IPOBEPOK Ha MPEAMET MOJHOTHI ¥ MPABHIEHOCTH cobroieHys al-
MUHHCTPATHBHBIX MPOLEYP OKa3aHus MyHHLMIATEHOR yCITyTH;

yCTpaHeHue BBIIBICHHBIX HApYLICHHH IPaB rpaian;

paccMOTpeHHe U IIOJITOTOBKa OTBETOB HA 3alpOCHI (obparueHns) rpaxuaH, co-
Jep KaliX HXaIo0bl Ha pEIEHHS, NeHCTBUA (6e3neiicTBrE) TOJDKHOCTHBIX JIHLL;

3aABUTENb UMEET IPaBo Ha JHOOBIE IIPeyCMOTPEHHBIE JCHCTBYIONIMM 3aKOHO-
IaTenscTBOM (OPMBI KOHTPOIIA 33 JAEATENbHOCTHI0 aIMUHUCTPANH IPH TIPE0CTaB-
JIeHUH MyHHULUIABHOMR YCITyTH.

ITopsmox 1 GOpMEI KOHTPOJIA 32 MPEJOCTABICHHEM MyHHLUIATEHOH YCITYyTH CO
CTOPOHBI YTIOJHOMOYESHHBIX JOJDKHOCTHBIX JIMI AJIMHHHCTPalH JOIDKEH OBITE MO-
CTOSIHHBIM, BCECTOPOHHHM, OOBEKTHBHBIM ¥ 3( e TUBHBIM.

JOJDKHOCTHBIE JIALA, OCYIIECTBIIAIOMIME KOHTPOJIb 33 NPEIOCTaBICHHEM Mynu-
[MIATBHOH YCIyTH, NOJDKHBI MPUHUMATE MEPHl N0 NPENOTBPALICHUIO KOH(pIMKTa
MHTEPECOB NPU NPEAOCTaBNEeHHH My HULMIIABHOM YCITyTH.

KOHTpOJIE 33 UCIIOIHEHHEM PETJIAMEHTa CO CTOPOHBI TPAKIAH, MX 00beAUHEHUIH
M OpraHM3auuil SBILIETCA CaMOCTOSTENBHOH ¢dopMoit KOHTPOJA M OCYLIECTBILAETCA
[yTeM HanpasjieHus obpauienuil B AZMHHHCTDALMIO, B TOM HMCIIC 00>KaIoBaHUA
neiicTeuit (6e3neiCTBIA) U PENICHHH, OCYIIECTBIIEMBIX (UIpUHATHIX) B XOJl€ UCION-
HEHHMs perjiaMeHTa B CyHeOHOM MOpAZKEe, B COOTBETCTBHHM C 3aKOHOIATENLCTEOM
Poccuiickoii denepanuu.

V. Nocynebuniii (BHecyaeOHbIi) NOPAXOK 06KAT0BAHMS
pemennii u JeiicTauii (Ge3neiicTBHs) OPraHa, NpeAOCTABISIOMIEro
MYHUMUHUOAIBHYI0 YCIYTY, OKHOCTHBIX JIMIL,
MYHHUMOATBHBIX CTYHKAMUX, MHOTO(YHKIHOHAILHOTO UEHTPA,
paboTHMKA MHOT0(YHKUHOHATILHOIO IEHTPA, 2 TAKIKe OopraHu3auuMii,
OCyIIecTBAMIOMMX (PYHKIHMH MO NPeJOCTABIEHUI0 rOCYaPCTBEHHbIX MM
MYHMIMIAILHBIX YCIYT, HIK X Pa00THHKOB

5.1. Madopmauus s 3asBUTENL O €ro Mpase MonatTh kayoby Ha peleHds 1
(umn) nedictBus (Ge3neHcTBHE) ANMUHMCTpPAIH, NpeNOCTABISIOMEH MyHHIMIIANE-
HYIO YCIyTy, a TaKke ee JOJDKHOCTHBIX JIML, MyHHIMIAIBHEIX CIIyXKalluX, MOI],
pabotauka M®ILI, a Tawke OpraHu3auui, OCyIIECTBIAIOMHUX GyHKIMY 1O Tpeno-
CTABJIGHHIO FOCYAAPCTBEHHBIX MM MyHHIMIANBHBIX YCIIYT, WM UX PaOOTHHKOB NPH
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TNpelOCTaBICHHH My HUUMIIATEHON YCIIyTH (anee - xajnoba).

3asBUTENIM MMEIOT IPaBO Ha O0XallOBaHKe pelreHys U (wm) aelicTus (6e3meii-
CTBHs) AJIMMHHCTDAIHH, JOJDKHOCTHOLO JHUa AJMMHHCTPAIHH, MYHHLIUIATBHOO
cITy>Kaiiero (OTBETCTBEHHOTO crienuanucta), MOLI, paGotauka M®LI, a Takke op-
FaHM3alHi, OCYIECTBIAIOUMX GYHKIHUH IO IPEAOCTABICHUIO TOCY JAPCTBEHHBIX HITH
MyHMUMIANBHBIX YCIIYT coracHo vacTH 1.1 crateu 16 ®enepanbHOro 3aKkoHa ot
27 moms 2010 roma Ne 210-®3 «O6 opraHM3alMu NPEIOCTABIEHHS TOCYNAPCTBEH-
HBIX U MYHULMIAIBHEIX ycrmyr» (nanee — OpraHuzauuu), Wik uX pabOTHUKOB B CO-
OTBETCTBHH C AEHCTBYIOIUM 3aKOHOJATEIECTBOM.

5.2. Ilpenmer xajio0kL.

3asBUTENE MOXKET OOPATHTECA C 5KaT060M, B TOM YHCIE B CEMYIOMIHUX CIIy4asx:

1) HapywieHue cpoka PErMCTpalMK 3alpoca 3asBUTENS O MPeNOCTABICHHH My-
HHIMIIANEHOM YCIYIH, 3a1poca O NMPETOCTABICHHH HECKOJIBKHX TOCYIapCTBEHHBIX U
(MIIH) MYHHLMIATBHEIX YCITyT;

2) HapyILleHHe CPOKa MPEOCTABIEHHA YCIyrH. B ykasaHHOM ciydae mocyne6-
HOE (BHeCY[eOHOE) 00XkKanoBaHUe 3ajBHTEIEM PEelICHUH W [elicTBui (Ge3melcTis)
M®II, pa6otauka M®LI Bo3MoxHO B ciydae, ecni Ha M®II, pemenus u neficTBus
(GesneticTBre) KOTOPOTO OGXKAMYIOTCS, BO3NIOKEHA (QYHKUMA IO TPEJOCTABICHUIO
COOTBETCTBYIOIMX MYHHLUMIAIBHEIX YCIYT B HOJHOM OOBbeMe, BKIIOYAs NMPUHATHE
PEIIeHHs O NMPEJOCTABICHAN MYHHIUNANBHOR YCIyrH WM 00 OTKase B €€ Mpemno-
CTaBJICHUH, COCTABIICHHE U MOINMCAHHE COOTBETCTBYIONIMX JOKYMEHTOB O Pe3yIib-
TaTaM NPENOCTaBICHHA TaKOH yCIIyrH b0 COBEpIIEHHe HANIUCEN WM HHBIX IOpH-
JUIECKH 3HAYMMBIX NEHCTBUIA, ABJAIOIMXCA PE3yNLTATOM NPENOCTABJIEHHA MyHH-
IUIaJIEHON yCITyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB MM HHpOPMAIKK MO0 OCyIIECTRIIC-
HUSA JCHCTBUHA, MpEJCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MpEdyCMOTPEHO
NpaBoBBIMU akTaMHu Poccuiickoii ®denepauny, HOPMATUBHEIME TIPABOBBIMH AKTAMH
KpacHozmapckoro kpas, MyHHIMIATEHEIMH IPABOBEIME aKTaMK A IMUHHCTPALMH JUT
NPEOCTABICHHS YCIIyTH;

4) oTKa3 B NpHEMe JOKYyMEHTOB, NMPEJOCTABICHHE KOTOPHIX MPEXyCMOTPEHO
HOPMaTHBHBIMH [IPABOBBIMH akTamH Poccuiickolt denepanuu, HOPMATUBHEIMHA [pa-
BOBBEIMH akTaMH KpacHOHmapckoro kpad, NpaBOBBIMHM aKTaMH AIMHHHMCTPALMH LT
NPEOCTABIIEHNUS YCIIyTH, ¥ 3asBUTEI;

5) OTKa3 B IPeOCTaBIEHUH YCIyTH, €C/IH OCHOBaHMS OTKAa3a He IpeaycMOTpe-
HEI (efiepaIbHbIMU 3aKOHAMU U TIPHHATHIMU B COOTBETCTBMH C HUMM HHBIMH HOpMa-
THBHBIMH IIPABOBBIME akTaMu Poccutickoit deneparuy, 3aKkoHaMy ¥ MHBIMA HOpMa-
THBHBIMY NPAaBOBEIMH akTaMHM KpacHonapckoro kpasi, IpaBOBEIMHM aKTaMH AJIMHHH-
cTpauuu. B ykazanHom crmyyae mocyneOHoe (BHecyne6Hoe) 063KaNoBaHUE 3asABUTE-
TieM pellieHuii 1 neicTeuii (OesneticTaus) M®LI, paGoTHrka M®LI BO3MOXHO B CIIy-
Jae, ecnu Ha MO, pemienus u meficteua (GesneificTBre) KOTOPOro O6KamyloTCs,
BO3NIOXEHA (YHKUMA IO NPENOCTABJICHHIO COOTBETCTBYIONIMX MYHHLHIATEHEX
YCIT B HONHOM 06beMe, BKIII0Yask IIPHHATHE PELIEHHS O NPeIOCTABICHHH MYHULH-
HAITBHOM YCIIYTH WM 00 OTKase B €e NPEIOCTABIEHHM, COCTABIICHHE U MOAUHCAHME
COOTBETCTBYIOWIMX HOKYMEHTOB 110 pe3yJbTaTaM MPENOCTABICHHS TAKON yCIyTH JH-
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00 copepIIeHMe HANIHICEH WM HHBIX IOPHANIECKH 3HAYMMBIX JCHCTBUIM, SBIAIOLIMX-
Csl pe3yNBTaTOM NPEOCTABICHUA My HULIMIAIBHOM YCITyTH;

6) sarpeboBanMe C 3asBUTENSA NP [PEIOCTABIEHHH YCIIYTH IUIATH, He Mpejy-
CMOTPCHHOM HOPMAaTHBHBIMM NPABOBBIMM aKkTaMH Poccuiickoit denepauuu, HopMa-
THBHBIMM NPaBOBBIMH akTamMu KpacHonapckoro kpas, NpaBoBEIME akTamMu AIMHHH-
CTpauum;

7) oTka3 AIMHHHCTPaUMH, NPEeNOCTABNSIONEN YCIyry, NOJDKHOCTHOLO JHLE
Anvunuctpanun, MOLT, pabotHuka M®LI, Opranuzauuit Hiy uX paGOTHHKOB B HC-
TPABIEHNU NOIYIIEHHBIX HMH OIEYaTOK M OMIMOOK B BBHINAHHEBIX B pE3yJLTaTe
NPEIOCTABJICHHs YCIIYTH HOKYMEHTaX Tu60 HapyLIeHHe YCTaHOBIEHHOTO CPOKa Ta-
KX MCHpaBlieHuid. B ykazanHOM ciydae mocymeOHoe (BHecynebHOe) 00xKaIoBaHHE
3ajgBUTENIEM pelleHuil M HercTui (6e3nerictBus) M®LI, pa6otarka M®PI] Bo3MOx-
HO B cy4ae, ecnu Ha M®II, pemenus u aeficTeus (6e3meiicTBre) KOTOPOro obxa-
JIYIOTCA, BO3IOKEHa (YHKIHA MO MPEIOCTAaBNEHHIO COOTBETCTBYIOIIMX TOCYAap-
CTBEHHBIX MJIM MyHHLHMIIATBHEIX YCIIYT B MOJHOM 06BeMe, BKITFOUast IPUHATHE pelle-
HHS O NPEJOCTABICHUM MYHUUMIIAIBHOH YCIyrH HIIM 00 OTKase B €€ MpemnocTaBie-
HHM, COCTaBJIEHHE M MOJNMCAHHE COOTBETCTBYIOUIMX MOKYMEHTOB IO PE3yJLTaTAM
NpEOCTABIICHH TaKOH YCIIyrH JIMOO COBEpIIEH e HAMIMCEH WK HHBIX FOPHAMYECKH
3HAYUMBIX JEHCTBHH, SBJSIOUIMXCSA PE3YIBTATOM NPEHOCTABJIEHHS MYHHIMIIATEHOM
yCIyTy;

8) HapyuwieHve Cpoka WIM TNOpSAKA BBIAYM MOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTABIEHHS My HULIMTIABHOM YCITyTH;

9) mpHOCTaHOBNIEHHE NPETOCTABNCHUS MyHUUHMIANBHON YCIyTH, €CIIi OCHOBa-
HUs TIPHOCTAHOBJICHHS HE NPEeyCMOTPEHEI (eilepanbHBIMU 3aKOHAMHA U IPUHATEIMH
B COOTBETCTBHU C HUMH HWHBEIMH HOPMAaTHBHBIMM IIPaBOBBIMHM dKTaMH Poccuilckoit
Denepauny, 3aKOHaMM M MHBIMH HOPMATHBHBIMU IPaBOBEIMH akTamu Kpachomap-
CKOro Kpas, MyHHUHIAIBHBIMU NPABOBLIMH aKTaMu. B ykasaHHOM ciydae mocyme6-
Hoe (BHECY/Ie0HOE) 06KATOBAHHE 3asBUTENEM PelIeHHH U nefcTauit (Ge3neicTa)
M®II, paborauka M®L] BO3MOXHO B ciyyae, ecid Ha ML, pemeHus u gecTBUs
(GespeiicTBrE) KOTOPOTO OGKAIYIOTCA, BO3NOXKEHA (DYHKIHA IO NPEIOCTABICHHIO
COOTBETCTBYIOIIMX TOCYJaPCTBEHHBIX WM MYHUIHIAIBHBIX YCIYT B MOJNHOM 0OBe-
M€, BKJIXOYas NPUHATUE PEINEHHS O IPEJOCTABICHHU MYHHLMIATEHON YCIYTH HIH
06 OTKase B ee NPeIOCTABIICHHH, COCTABIIEHHE U MOMHCAHME COOTBETCTRYIONIHX [0-
KYMEHTOB II0 pe3yJIbTaTaM NpeJOCTaBIEeH s TaKOH YCITyTH MO0 coBepINEHHE HaAIH-
Cel WM MHBIX IOPUIMYECKH 3HAYUMBIX NEeHCTBH, SBIIOMXCS PE3YIBTATOM MPEIo-
CTaBJIEHHs] MYHHIUIIAJIBHOMN YCITyIH;

10) TpeboBanme y 3asBUTENA PH NPEAOCTABIEHHN MyHUIUNATBHON YCIyTH 10-
KyMEHTOB MJI{ MH(QOPMALMH, OTCYTCTBHE M (M) HENOCTOBEPHOCTh KOTODHIX HE
YKa3hIBAJINCh TPH NEPBOHAYAIEHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIA NPEeNOCTaBIeHHA MYHULMIAIBHOH yCITyrH, MO0 B HPENOCTABJIEHHM MYHMIH-
HAbHOM YCIIYIH, 32 MCKITFOUYEHHEM CIIyYaeB, NPELyCMOTPEHHEIX MyHKTOM 4 acTy 1
ctateH 7 PenepanbHoro sakona ot 27 urona 2010 roga Ne 210-03 «O6 opranu3anu
TIPEIOCTABIIEHHS FOCY JAPCTBEHHBIX M My HHLMNANBHBIX YCIyr». B ykazaHHOM croyvae
mocynebHoe (BHeCy/ieOHOE) 06xaloBaHHe 3asBUTENEM PELIeHUi W melcTamil (Ges-
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neitcteus) MOLI, pabotauka M®L] Bo3MOXKHO B CilyYae, €Cli Ha M®LI, pereHus 1
neiicTBus (6e3neiCTBIE) KOTOPOro OOXKANYIOTCS, BO3NOXKEHa (YHKLHMA MO MPEno-
CTABJICHHIO COOTBETCTBYIOUINX MyHHIMIAIBHBIX YCIYT B TIOHOM O0BeMe, BKIIoYas
NpUHATHE PELEHHs O NPEJOCTABIEHHH MyHULUIIATEHON YCITyTH HilA 06 oTKa3e B e
MPEIOCTABIEH M, COCTABIEHHE M TMOANUCAHAE COOTBETCTBYIOUIMX NOKYMEHTOB MO
pe3yNIsTaTaM PEIOCTABICHHS TAKOM YCITyTH JIM60 COBEPUICHHE HA/IMMCEH WM HHBIX
FOPUIMYECKH 3HAYAMBIX JEHCTBUH, SBISIOMIMXCS PE3yIbTATOM NPEOCTaBICHUA My~
HHLMIAIBHOM YCITyTH.

5.3. OpraHsl BJIaCTH, OpPraHM3alliH, JOJDKHOCTHBIE JIMIA, KOTOPBIM MOXCT OBITE
HarpasJieHa xanoba.

Kao6sl Ha pelienns 1 qeicTBiA (6e3aeicTBHE) [aBbl MyHHIMIIATIBHOTO obpa-
30Banmst CIABSHCKUI paiioH PaccMaTpHBAOTCA HEMOCPEACTBEHHO [IaBOH MyHHIH-
HaneHOro o6paszosanus CraBsHCKUH padoH.

JKano6sl Ha pemreHus W nedcTBuA (6e3neHCTBUE) MOJDKHOCTHOTO JIALQ, 6o
MyHHIMTIATBHOTO CITY)XKAWero AJMUHMCTPALU [OJAIOTCA TJ1aBe MyHHUUHITAIBHOTO
o6pazoBaHus CnaBsHCKUI padoH.

JKano6sl Ha peurenus u Aeiictus (GesneiicTue) pabotHuka MPLL nonxarotes
pyxoBopuTento 3toro M®LL.

JKano6s! Ha pemenus u geiicTeus (6e3neticteue) MOLI B nenapTaMenT uHdop-
MaTH3aIHK | cBsi3u KpacHomapckoro kpas, sBIsomuiics yapeautenem MOILI (nanee
— yupemurens MOLI) WM TODKHOCTHOMY JIALLY, YIIONHOMOYEHHOMY HOPMAaTHBHEIM
IpaBoBLIM akTOM cyOsexTa Poccuiickoit Oeneparuu.

JKanoGel Ha pemenus u medcrBus (Ge3nelicTBre) pabOTHUKOB OpraHu3anui,
HOZAIOTCA PyKOBOXUTEIAM 3THX Opranusauuit.

5.4. [TopAmoK oJa4d ¥ pacCCMOTPEHUA MKATOOBL

5.4.1. ano6a MOKXeT GBITh OJaHa B IMCEMEHHOH (opMe B AIMHUHUCTpAIHMIO,
B M®II nu6o yupemurento MPI], a Taxke B OpraHu3aliu.

B 37IeKTpOHHOM BHIE kK002 MOXET OBITh I0aHa 3ajBUTENIEM IIOCPECTBOM:

a) ofpuumansHoro MiHTEpHET-CaiiTa AJMHHUCTPAIU (www.slavyansk.ru);

6) Emunoro mopraia rocyfapCTBEHHBIX H MyHHUMNAIBHBIX yCIyT (bynxumit)
(www.gosuslugi.ru) (3a MCKIIOYeHHMEM anob Ha PEelIeHMA U NeHCTBHL (6e3neii-
CTBHE) MPUBJIEKaeMbIX opraausaimi, MOLI 1 HX TODKHOCTHBIX JIML U PabOTHUKOB);

B) mopTana (yenepaTbHON rOCYIapCTBEHHOH HH(OPMAITMOHHON CHCTEMBL, obecre-
YMBAOWIEH TIPOLECC TOCYHEGHOro (BHECYIEOHOr0) OOXKAIOBAHMS PEIIEHHH 1 JielicTBHI
(6e3neticTBrs), COBEPIIEHHBIX NMPH TPEIOCTABICHHH TOCYIapCTBEHHBIX M MYyHHUIIMNAITL-
HBIX YCIYT OpraHaMH, NPEJOCTABIAIONIMMHA TOCYAaPCTBEHHBIC U MYHUUMIAIBHEIS yCITy-
I'Yl, ¥X JOJDKHOCTHBIMH JIMI{AMH, FOCYJAPCTBEHHBIMU ¥ MYHUIMNATLHBIMU CITy KallMH
(manee - cucteMa HOCYEOHOro OOXKANOBaHMs) C HMCIONB30BAHHEM HUHGOPMALOHHO-
TeJIeKOMMYHUKALMOHHOM cetn «lIHTepHeT (33 HCKIIOYCHHEM XKanob Ha pelieHds u
neictBus  (6e3neifcTBHE) MPUBIEKACMBIX OpraHM3alliii, MHOT 0 YHKIMOHAIBHBIX
LIEHTPOB U X IOJDKHOCTHBIX JIII X PAGOTHUKOB) (do.gosuslugi.ru).

Jaoba Ha pemenus u jeiicreus (6esnelicTere) AXMMHHCTPAIKH, ODKHOCT-
HOTO JTMLA AMHHHUCTPAIMH, MyHULMIATIBHOTO CITyKaIero, rIaBsl AJMMUHUCTPALIHA
MO>KeET GBITh HampaBlieHa 1o mouTe, depe3 M®LI, ¢ ucnonb30BaHAEM HH(OPMAIIHOH-
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HO-TeJIeKOMMYHHKAIMOHHON ceTu «HTepHeT», odpUUManbHOro caiTa AnpmusuCTpa-
tuu, Efusoro moprana rocyapcTBEHHBIX M MyHHIMNANBHBIX yCITYT (pysxumit) nu-
60 PerMOHATBHOTO MOPTAA, @ TAKKe MOXKET OBITh MPHHATA NPH THYHOM IPHEME 3a-
SIBUTEIA.

Yanoba Ha pemenus u jeficreus (6esneiicreue) ML, paborauka M®OILL mo-
XeT OBbITh HampaBleHa IO TOYTe, C HCIONB30BAHMEM HH()OPMALHOHHO-
TeJIeKOMMYHHKAUMOHHON ceT «HHTepHeT», OQHUHaIbHOTO caiita M®L], a TakKke
MOJKET OBITE TIPUHATA [IPH JITYHOM NPHEME 3aSBUTEILA.

YKasnoba Ha pemenus u gedicteus (6e3nelicTere) OpraHu3aluid, a TAOKe UX pa-
GOTHHKOB MOYKET GBITH HANPaBIIeHa IO MOYTe, C UCIONB30BaHNEM HH(OPMAIMOHHO-
TeTEeKOMMYHHKAIMOHHON ceT «MHTepHeT», OpMUMAIBHBIX CAHTOB STHX OpraHusa-
1, a TAKKe MOXeT OBITh IIPUHATA PH JINYHOM IIPHEME 3aTBUTEIIA.

5.4.2. OcoGEHHOCTH IIOfaYd H PACCMOTPEHHS ajob Ha pelleHus U HeHCTBUA
(6e3meiicTBrE) AXMUHKECTPAIMK U €r0 JOJDKHOCTHBIX JIUL, MYHHUUMIANBHBIX CITYa-
IMX yCTAHABIMBAOTCA IIOpAIKOM MOJAYH H PAaCCMOTPEHHS Xanob Ha peHieHds U
neiicTBuA (Ge3eHCTBYE) ATMUHKCTPALMH MyHHIMIATIBHOrO 06pa3oBaHus CnassH-
CKMii paiioH M ee HOJDKHOCTHBIX JIML, MyHULMIANBHBIX CITy)KAIHX, YTBEPHKACHHEIM
[IOCTAHOBJIEHHEM aAMUHHMCTPALME MyHULMIAIHOr0 06pasosanus CraBsiHCKHiA pak-
oH ot 03 okta6psa 2018 roma Ne 2508 «OO0 yTBepKICHHH NMOPAAKA IMOAAIH U pac-
CMOTpEHHUs Kalo0 Ha pelleHus U AeHCTBHA (6e3neiicTBie) anMUHKMCTPALUU MYHH-
yunansHoro obpazosanmsi CNaBSHCKUH pailoH M ee JOJDKHOCTHBIX JIML, MYHHIH-
HANBHBIX CITYKaLuX».

OCOBEHHOCTH TOaYM ¥ PacCMOTPEHHS JKanob Ha pemeHus u nedctsus (6e3-
neiicrue) M®II, pabotarkos M®L] ycranasnusatotcs Ilopaakom mopadu u pac-
CMOTpEHHS K06 Ha pelleHus W JekcTeus (6e3neHcTBHE) HCTIOHUTENBHBIX Opra-
HOB rocyIapcTBeHHOM BiacTi KpacHOnapckoro kpast i X JOJDKHOCTHBIX JIHIL, rOCy-
JApCTBEHHBIX [PAXKIAHCKHMX CIyXamux KpacHOIapcKoro kpas, yTBEpKICHHBIM M0~
CTAHOBJICHMEM TVIaBBI aJMUHMCTpauuu (ry6epuaropa) KpacHonapckoro kpat ot 11
despans 2013 roma Ne 100 «O6 yreepaaeHuu [lopsaka moxauy ¥ paccMOTPEHUS
a0 Ha pelieHus U JercTBus (6e3neiicTBreE) HCIIONMHUTENIBHBIX OPTaHoB rocyaap-
CTBEHHOM BiIacTH KpacHOIapcKkoro Kpas M MX HOJDKHOCTHBIX JIHILI, FOCYIapCTBEHHAIX
IPaXIAHCKEX CIIyKaiux KpacHonapckoro Kpas H O BHECEHHH HU3MEHEHMI B OTHEJb-
HbIe TOCTAHOBJIEHHS TJIABEI aqMUHUCTpauuH (rybepHaropa) KpacHonapckoro Kpasy».

5.4.3. JKano6bl MoAIeXkaT pacCMOTPEHMIO OECTLIATHO.

5.4.4. XXanoba 10oJDKHA CONEPKATh:

1) Hanmenosanue AnmuaucTpanuy Wi ©.1.0. 10DKHOCTHOTO M AnMunsn-
CTpAlHH, MyHULMIIATEHOTO cysxamero, M®LI, ero pykoBoquTess 1 (wn) paboTHHU-
ka, Oprauusauuii, HX pyKOBOAUTENEH U (unu) paOOTHMKOB, PEINEHUS U NEACTBUA
(6e3meiicTBHE) KOTOPBIX 06MKATYIOTCS;

2) dammnmio, HMA, OTYECTBO (IIOCIEAHEE - NPH HAIMYHH), CBEJCHHA O MECTe
JKUTENHCTBA 3ABUTENS - (PU3AYECKOTO JIHIA TMO0 HAUMEHOBAHUE, CBEJICHHSA O MECTC
HAXOMIEHHUs 3aABATENS - FOPHIMIECKOTO JIHLE, A TAkKe HOMep (HOMepa) KOHTaKTHO-
ro Tenedoa, anpec (aapeca) SNEKTPOHHOH MO4TH! (IpH HaJIM4YHK) ¥ TOYTOBBINA aj-
pec, O KOTOPHIM JOJDKEH GBITH HANPABJICH OTBET 3aABHTEIO (3a HCKITIOUEHHEM CITy-
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Jasd, KOrJa jKanoba HampasseTcs CHoCOGOM, YKa3aHHBIM B MOJNYHKTE «B» ITyHKTA
5.4.1. HaCTOSIIIErO perjiaMenTa);

3) cBenenus 06 obXamyeMbIX PeIeHUsX U JeHcTBUAX (6e3nelCTBII) AMHHM-
CTpaluy, JOJKHOCTHOTO JiMIa AJIMHUHUCTPALHH, TU60 MyHHIMNATBHOTO CITysKalle-
ro, MOL1, pabotarka M®L], Opranuzamuii ©X pabOTHHKOB;

4) nOBOMBI, HA OCHOBAHHH KOTOPHIX 3asiBHTEINb HE COTVIACEH C PEIIECHHEM H Jeii-
cruem (besnelcTBHEM) AIMHHHCTPAlMH, IODKHOCTHOTO JMUA ATMUHHCTpALIHH,
MO0 MyHHIMIANBEHOTO CiIyXalero, M®LI, pabotauka M®IL], Opranuzanyii, ux pa-
0OTHHKOB. 3asBUTETEM MOTYT GBITH NPECTABIICHBI JOKYMEHTHI (TIPH HATHYHH), TOL-
TBEP)KIAOIIHE JOBOBI 3aBUTENSA, THO0 MX KOMMH.

B ciyuae ecnu xanoba monaeTcs yepes NpenCTaBUTENS 3asBUTENS, IPEICTaBIIs-
€TCS OKYMEHT, IMOATBEPKIAIOIMI MOJHOMOYHMS Ha OCYLIECTBIECHHE HNEHCTBUI OT
HMEHH 3a51BHTEIIA:

a) oOpMIIEHHAs B COOTBETCTBHHU C 3aKOHOM Poccuiickoit denepanuu qoBepeH-
HOCTB (U1 PU3HMIECKUX JIHLY);

6) oopmIteHHas B COOTBETCTBHHM C 3aKOHOM Poccuiickoii Deepamuu JoBepeH-
HOCTB, 3aBEPEHHAS MEYATHIO 3aiBUTENA M NOJNUCAHHAS PYKOBOTHUTEEM 3asBUTEINA
WJIH YIOTHOMOYESHHBIM 3THM PYKOBOAUTENIEM JIHLIOM (DU FOPUAMUECKHX JIULI);

B) KOIMs PEIIEHMs O Ha3HAYEHHH WM 00 M36paHum Ju60 NMpHKasa O HasHade-
HUH (PU3AYECKOrO JIMIA HA JIOJUKHOCTH, B COOTBETCTBHU C KOTOPHIM TaKoe (H3Hue-
CKOE JINLO 06J1aaeT NpaBoM JEHCTBOBATE OT MMEHH 3asBHTENS 6€3 TOBEPEHHOCTH.

5.4.5. XKanoba, nocTynusmas B AJIMUHECTPALHIO, IOJUIEKAT PETHCTPAIHH He
TI03/IHee CIIEMYIOMIEro pabovero JHs CO THA €€ MOCTYILIEHHUS.

B ciy4ae nonauu saseutenem xano6sl yepes MOLI, M®L] obecnieurBaer nepe-
Aady xanobbl B AJIMUHHCTPALMIO B NOPAIKE M CPOKH, KOTOPHIE YCTAHOBIEHBI CO-
[JAeHHeM O B3auMozeicTeuu Mexay MOL] u AnMusuCcTpanueil, HO He Mo3aHEe
CIIEIYIOETO pabovero JHA CO JHS MOCTYIUIEHHS KATOOHI.

5.5. Cpoku paccMOTpeHHs KanoOkl.

XKanoba, moctymusmas B AxMunucTpanuo, M®II, yupeguteno ML, B Op-
TaHU3aHK MOAJIKUT PACCMOTPEHMIO B TeYEHHE IATHAAUATH pabouux HHEH co THA
€€ pErucTpaluyy, a B Ciyyae 00KaloBaHHs OTKa3a AJMUHHCTpauuu, M®L], Oprauu-
3alMif B IpHEMe TOKyMEHTOB Yy 3as{BHTEIII J1M00 B MCIPABJIEHUH JOMYLIEHHBIX OMe-
YaTOK M OLIMGOK MU B CITyJae 00KaOBAHMS HAPYUIEHHS yCTAHOBIEHHOTO CPOKA Ta-
KHX MCIPaBJICHUH - B TEYCHHE IITH pabo4uX AHE CO IHA ee PEruCTpalym.

5.6. Pe3yneTar paccMOTpEHUS sKaIO6EL.

o pesynbratamM paccMOTpEHMS KATOGH! NPHHUMAETCA ONHO U3 CIETYIOIIHX
peLenmii:

1) xanoba ynosneTsopseTcs, B TOM 4ucie B (opMe OTMEHE! NPHHATOTO pelle-
HUSA, MCIPABIICHUS MOIMYIIEHHBIX OMEYaTOK M OIIMOOK B BBINAHHBIX B PE3YIIBTATe
NPENOCTABICHU MyHULIUNAIBGHON YCIIYIHM JOKYMEHTaX, BO3BPATa 3asBUTEIIIO JEHENK-
HBIX CPEACTB, B3MMaHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHBHBIMH [PaBOBEIMH
aktaMu Poccuiickolt ®enepanuy, HOPMaTUBHBIMH NPABOBBHIMH AKTAMH CYOBEKTOB
Poccuiickoit ®eznepariuu, My HUIMIATBHBIMEA IPABOBEIME aKTAMU;

2) B yZIOBJIETBOPEHUH JKATOOBI OTKA3BIBACTCA.
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OTBeT 1Mo pesynbTaTaM pacCMOTPEHHMS KaI0Obl HAMPABJIAETCA 3aABHTENIO HE
TIO3[HEE JHSA, CNCAYIOLIEro 33 JHEM NPHMHATHUS pEIleHHd, B MUCBMEHHOH ¢opme. B
Clly4ae ecii xaoba ObLIa HaNpaBlIeHA CIOCOOOM, YKA3aHHBIM B HOIMYHKTE «BY»
MyHKTa 5.4.1 HAacTOSINEro pPErNIaMeHTa, OTBET 3ajABUTEIIO HAIPABNIAETCS MOCPE-
CTBOM CHCTEMBI I0CYye6HOro obxanosanus. B ciaydae eciu xaoba Gwina Hampas-
JieHa Coco60M, yKa3aHHBIM B TOANYHKTE «a», «6» MyHKTa 5.4.1 HacTOSMIEro peria-
MEHTa, OTBET 3asBUTEIIIO HANPABIIETCS IO JJIEKTPOHHOM [MOYTE MJIM IOYTOBBIM OT-
HpaBJIeHHEeM B 3aBHCHMOCTH OT BBIOOpa 3asBUTENS IIPH ITOJAYE KATOOEL.

B cityuae mpusHaHMSA JKaNoObl HOMIEkKAWIEN YAOBIETBOPEHHIO B OTBETE 3asBHU-
TEIO JaeTcs HHPOPMALHUs O JeHCTBUSX, OCYIIECTRIAEMBIX ApmunucTpanueit, MOI]
6o Opranuzaumei B UEIAX HE3aMeTHTEBHOIO YCTPAHEHUs BHIABICHHBIX HAPY-
INeHUH NPY OKa3aHMH MyHMUHIANEHOM YCIIyTH, a TakKe NPHHOCATCS M3BHHEHUS 3a
AOCTaBIICHHEIE HEYOOCTBA U yKa3bIBaeTCs HHGOpPMAUMs O AaTbHeHIIHX AeHCTBIAX,
KOTOpBIE HEOOXOMMMO COBEPIIMTH 3asBUTEIIO B LENSX TOMydeHHs MyHHIMIAIBHOI
YCIyTH.

B ciy4ae npusHaHus Xanobbl He MOMNEKAlell YIOBIETBOPEHHIO B OTBETE 3a-
ABHTEIIO JAFOTCS apIryMEHTHPOBAHHbIE Pa3hACHEHHS O NMPHYHUHAX HPUHATOrO pelle-
HUS, @ TAKKe HHOPMAaIHs O HOPANKE 06KATOBAHMSA IPHHATONO PElIeHHS.

5.7. AIMUHHCTpaNHA OTKA3BIBAET B YAOBJIETBOPEHHM KAJIOOBI B CIEIYFOLIMX
Cllyqasx:

a) HaIMYue BCTYNIMBIIETO B 3aKOHHYIO CHILy PELIEHUA Cy/a, apOUTPaXKHOro cya
TI0 JKaJ100€ O TOM ke IPEAMETE U [0 TEM e OCHOBAHUAM;

6) nonaya *xanobsl JIUIIOM, ITOTHOMOYHS KOTOPOTO He MOATBEPKIEHI B ITOPS/-
K€, yCTaHOBJICHHOM 3aKOHOIATeNLCTBOM Poccuiickoii denepauuu, B TOM YHCIE B CO-
OTBETCTBHH C IyHKTOM 5.4.4 HACTOAIIErO periiaMeHTa;

B) HAIMYHE PEIIEHHS 110 Xalo0e, PUHATOrO paHee B OTHOLIEHHH TOrO JKe 3a-
SIBUTEJIS M 110 TOMY XK€ IIPSIMETY JKaI00bI.

5.7.1. AxMuHuCTpalMs BIOpaBe OCTaBUTH kanoby Ge3 OTBETa B CIEYIOLIHX
Cllyqasx:

a) HaIMIKe B JKanobe HEeNEeH3yPHEIX MO0 OCKOPOUTENBHEIX BHIPAKEHHIL, YIpo3
JKM3HHM, 30POBBIO U UMYUIECTBY JOJDKHOCTHOTO JIMLA, & TAKXKE WIEHOB €0 CEMBH;

0) OTCYTCTBHE BO3MOXHOCTH IIPOYHTATh KaKyO-NTHOO YacTh TEKCTA IKATOOEL,
amummro, uMs, OT4ECTBO (NPH HANMHYMK) U (MIK) HOYTOBBINA ANPEC 3asBUTENS, yKa-
3aHHBIE B XxKanobe.

AZIMUHMCTpALHA cOOOImAeT 3aj{BHTEN0 06 OCTABJIEHHH KanoOkl 6e3 oTBeTa B
TeueHue 3 pabouux AHEH CO AHA PErUCTPAIMH KAIOOBL.

5.8. Ilopsimok uHGOPMHUpPOBAHMS 3asIBUTEISL O PE3yNBTATAX PACCMOTPEHHS a-
JIOOBL.

He mosnwee mms, crnemyiomero 3a AHEM NPUHATHS DEUICHMS, YKA3aHHOLO B
HyHKTE 5.6 HACTOAEro AJMHHHUCTPATUBHOIO PErNIaMEHTa, 3aIBHTENIO B IUCHMEH-
HOM (hOpMeE M 1O JKENAHUIO 3aIBUTEIA B SIEKTPOHHON (JOPME HANPABIAESTCH MOTHBH-
POBaHHBIA OTBET O PE3YNBETATAX PACCMOTPEHHS HKATOOEL.

5.9. INopsanok 00xaOBaHUs PeIEHH s 10 KaTobe.

3asBUTENM BIpPaBEe 00XATOBATH PENISHHE M0 XKAN00e B Cy/IE6HOM MOPAIKE B CO-
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OTBETCTBUH C MOBEAOMCTBEHHOCTBIO JIEN, YCTAHOBJIEHHON MPOLECCYaIbHBIM 3aKO-
pomarenscTBoM Poccuiickoit Penepalyu.

5.10. IpaBo 3asBHTEN Ha [OJMydYeHHe HH(OPMALMH M JOKYMEHTOB, Heobxomu-
MBIX U1 0GOCHOBAHHA ¥ PACCMOTPEHH XKanoObL.

3asBUTENH HMEIOT IPaBo 06paTUThCs B AMuHMCcTpanmo, ML, OpraHusauuro
3a mojydeHueM MHOPMALUU M JOKYMEHTOB, HEOOXOMMMBIX Jid 000CHOBaHUA U
PaccMOTpPEHHS HKanoObL.

5.11. Crioco6b1 HHGOPMUPOBAHUA 3adBUTENECH O MOPANKE MOAAIH M paccMOTpe-
HMSA KaJIOOBL.

3asBHUTENb MOXKET MOJYYUTh HHHOPMALHIO O MOPsIKE IMOAaYd U pacCMOTPEHUA
Xano6 B MMCHMEHHOM (pOpMe Ha OCHOBAHHM NMHCHMEHHOTO OOpallleHMs 3asABUTEN B
AJIMMHHCTPAILHIO; B YCTHOM (GOpME NPH JIUIHOM 00palieHHH (unu o Tenedonam) —
B OTpacieBoM OpraHe AJMHHHCTPAUHH, HEIOCPEJCTBEHHO MPENOCTABIIAIOMIEM MYy~
HULUNATBHYIO yoIyTy, 1ubo M®LI, a Takke MocpefICTBOM HCIONB30BAHMA Enunoro
nopTaia rocyJapCTBEHHBIX U MYHHIMIANBHBIX YCIIyT (pynxumit), PeruoHansHOro
roprana.

5.12. B ciryyae yCTaHOBJICHHS B XOJIe WM IO pe3ylbTaTaM pacCMOTPEHHA Ka-
J7T06BI PU3HAKOB COCTABa aIMHHICTPATHBHOTO [PAaBOHAPYIIEHHS WIH MPECTYILICHAL
NOJDKHOCTHOE JIMLO, HAJENTeHHOE MOJHOMOYHMAMH MO PacCMOTPEHHUIO xKanob, Hesa-
MeJIMTENBHO HATPABIeT MMEOIMeCcs MaTepHalibl B OpPraHbl IPOKypaTyphl.
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