AJIMUHHUCTPAITAA IPOTOKCKOI'O CEJILCKOI'O INIOCEJIEHUSA
CJIABSIHCKOI'O PAMMOHA

IHOCTAHOBJIEHUE

ot 12.04.2021 Ne 81
XyTop bapaHukoBckuit

OO0 yTBep:kIeHHH aIMHUHUCTPATHBHOIO perjiaMeHTa NnpeocTaB/IeHUus
MYHHIOUNAJAbHOH yeayru «lIpegocraBienne KOIUH NPaBOBbIX AKTOB
aJMHUHHCTPAMH MYHHI[HNIAJbHOT0 00pa3oBaHUN»

B nensx peammsanuu @enepanbHoro 3akoHa oT 27 uroist 2010 roga Ne 210-D3
«O6 opraHM3aIi MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIMIAIBHBIX YCIYI»,
PYKOBOJCTBYSICH ¥YcTaBoM [IpoTOKCKOro cenbcKoro noceneHus ClaaBSHCKOTO pano-
Ha, TOCTAaHOBI A I0:

1. YTBepIuTh afiMUHUCTPATABHBIA perfiaMeHT NPENOCTaBICHUs MyHUIIUIIAIb-
HoMt ycmyru «[IpemocTaBieHue KONWW MPaBOBBIX AKTOB aIMUHUCTpAlldd MyHUIU-
MAJIBHOT0 00Pa30BaHU» COTIACHO MPUIOKEHUIO K HACTOSIIIEMY [TI0CTaHOBIICHHUIO.

2. [Ipu3HaTh yTpaTUBILIUMU CUILY:

IIOCTaHOBIICHWE aAMUHUCTpauu [IpoTokckoro cenbckoro mocenenus CiaaBsH-
ckoro paiioHa oT 04 mexabps 2018 roma Ne 197 «O6 yTBep>kIeHUU aqMUHUCTPATUB-
HOTO peTJIaMeHTa IMpeNOoCTaBlIeHUs MyHULUNanbHON yciayru «lIpemocraBienue Ko-
IIKH IIPaBOBBIX aKTOB aIMUHUCTPAIIMN MYHUIIUITAIEHOTO 00pa30BaHUs»;

[IOCTaHOBIIEHHE agMUHUCTparuu [IpoTokckoro ceabckoro noceneHus CraBsH-
ckoro pairiona ot 30 centsoOps 2020 rona Ne 186 «O BHeceHHMM U3MEHEHUH B IIOCTa-
HOBIIEHME anMUHHUCTpanuu [I[poTokckoro cenbckoro nocenerus CraBsHCKOro palioHa
ot 04 nexabpst 2018 roma Ne 197 «O6 yTBepKIEHUN aIMUHACTPATUBHOIO perilaMeH-
Ta TPEJOCTABICHUS MYyHUIMIAIbHOU yciyrd «lIpemocTaBieHue KoMK IIPaBOBBIX
aKTOB aJIMHHUCTPALMU MYHULUIIAIBEHOTO 00Pa30BaAHU.

3. Obmemy otmerny (3sikoBa) 0OHApPOAOBATH HACTOSAIIEE ITOCTAHOBJICHHUE B
YCTaHOBIIEHHOM ITOPSIIKE W Pa3MeCTUTh Ha O(QHUIUAIBHOM CaiTe aIMUHUCTpaLUU
ITpoTokckoro cenbckoro moceneHus CrnaBfHCKOTO palioHa B HMH(DOPMAalHMOHHO-
TEIEKOMMYHHUKAIMOHHOMN ceTu «IHTepHeT».

4, KoHTponb 3a BBITIOTHEHWEM HACTOAIIET0 IIOCTAHOBICHHS BO3JIOKUTH Ha
HayaJbHUKA OOINEro OoThena aIMUHUCTpaluu IIpOTOKCKOIO CEIbCKOIO IIOCENICHUA
CrasstHckoro paitora T.B. 3pIkoBy.

5. TlocTaHOBIEHHE BCTYIIaeT B CHIIY Ha CISAYIOLIAN JIEHb IOCIe ero opuuu-
aIbHOTO 0OHAPOIOBAHUSI.

CnapstHCKOrO palioHa B.A. CuMmoHeHKO




[MTPUJIOXXEHHE

VYTBEPXJEH
TIOCTaHOBJICHHEM aIMUHUCTPALIMU
TIpOTOKCKOIO CENBCKOro MOCENeHUs
CrnaBsHCKOro pafioHa
or 12.04.2021 Ne 81

AJIMHAHUCTPATUBHBIA PETJIAMEHT
NpeIoCTABIeHHs MYHUIHIIAIBHOMH yCayra
«IlpeaocrapiieHne KOMMii NPABOBBIX AKTOB AAMUHHCTPALUU
MYHHUMOAJILHOr0 06pa3oBaHUD

I. O0mMe MoI0KeH s

1.1. AAMMHHCTPATHBHEIM periiaMeHT MpPefOCTaBICHU] MyHUUMIAILHON YCITy |
«ITpegocTapyieHne KOMUI NPABOBBIX aKTOB aJMHUHUCTPAUMH MYHHIHIAILHOrO 06pa-
30BaHUAY (Hanee — AIMHHUCTPATHBHBIM PEIaMEHT) pa3paboTaH B LEJAX MOBbILE-
HHS Ka4ecTBa HMCIOJIHEHUSA W HOCTYIHOCTH pe3yJIbTaToB NPEeJOCTaBJICHUA MyHHIH-
naneHo# yCiyri, co3faHus KOM(OPTHBIX YCIOBHH JAJIA NOJIyYaTeNied MyHHIUIAb-
Hoit ycnmyru «lIpenocrapneHue KOMMH NMPaBOBBEIX aKTOB aJMHUHUCTpPALMA MYHHIU-
naneHOro obpasoBaHus» (Hastee — MyHHUUHMIIANBHAS YCIIyra) M ONpeNeNieT CPOKH U
I0CJIeIOBATENBHOCTE NENCTBUI (aAIMUHUCTPATUBHBIX NMPOLEAYpP) HPH NPEROCTaBIe-
HUA MYHULIMIATBHON YCITYTH.

KomnusiMu mpaBoBBIX aKTOB SBJISAIOTCS:

- KOIHUS PacHoOpsDKeHHs aIMHHHCTpauHu IIpOTOKCKOro CeNbCKOro IOCeNICHHUs
CnaBsiHCKOTO paioHa;

- KONHMs MMOCTAHOBJIEHHS aqMHHUCTPAUUU [IPOTOKCKOrO CENBCKOro MOCENeHHUs
CnaBsHCKOro paioHa.

Anmunauctpauus ITpoTokckoro censckoro mocenenus CnaBsHCKOro padoHa
BBIIa€T KOIUH MPABOBBIX aKTOB, KOTOPBIC HE NEPEAaHEl HAa apXMBHOE XpaHEHHE B ap-
XUBHBIH OTIEN YIpaBJIeHUs IelaMi aIMUHUCTPALHU MyHHIUIATBHOTO 06pa3oBaHms
CnaBsiHCKUI paioH.

1.2. OnucaHue 3asBUTENEN, UMEIOIIKX MPaBO Ha NonydyeHue MyHULMIaNEHON
yCIyTH.

3asBUTENAMH, UMEIOIIMMH MPABO Ha IOMy4eHHe MyHHIMIAILHOM YCIyrH, sB-
JAIOTCA ropuanyeckne u ¢u3udeckue nuua. OT UMEHM 3aABUTENS C 3asABJICHHEM O
TpefocTaBleHu MyHULUIAIBHOM YCITyTH MOXET 06paTUTHCA €r0 MPENCTABUTEND.

3asBUTENE UMEET MPaBO 0OpPaTHTHCA B MHOrO(YHKIMOHAIBHBIA LIGHTP Npeso-
CTAaBJIEHHMs [OCYJApCTBEHHBIX M MYHHLIHNATBGHBIX ycmayr KpacHomapckoro kpas c
¢IMHEIM 3aMPOCOM Ha MOJYYEeHHE CPasy HECKONBKHX FOCYHapCTBEHHBIX H (MIIH) My-
HULMIANBEHEIX YCIyT (Hajiee — KOMIUIEKCHBIH 3ampoc).

1.3. Topsaok monydeHHs: HHGOPMALKH 3aBUTENIAMH 110 BOIPOCAM IPefOCTaB-
JeHHS MyHULMNATIBHOM YCIYTH M YCIIyT, KOTOPBIE ABIAKOTCS HEOOX0MUMBIMU M 005~
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3aTEBHBIMH JUIA [PEJOCTaBICHUS MyHHUMIANBHOH YCIyrd, CBEJEHHH O Xone
NPENOCTABNEHUS YKa3aHHBIX YCIIYT, B TOM YHCJE Ha 0QULMAIEHOM CakTe, a TakKe C
HCIIONb30BauMeM (eepaibHOil  rocyqapcTBeHHOH HH(POPMALMOHHON —CHCTEMBI
«EAMHBIA TIOPTAT TOCYJAapCTBEHHBIX M MYHULIMIAIBHEIX YCIyr (dyHKuwmii)»
(gosuslugi.ru) (nanee — EnuHblil mopTan rocy JapCTBEHHBIX H MyHHLMIIAIBHEIX YCIIyT
(byukuuii)), Iloprana rocymapcTBEHHBIX M MYHHUMNANBHEIX YyCIyr (GyHxumit)
KpacHonapckoro xpast (pgu.krasnodar.ru) (manee — PernoHansHeIki mopTa).

HudopMupoBanue 0 mpeJocTaBIeHnd MyHULIUIATEHOH YCIYTH OCYIIECTBIIAET-
csl:

- B MHOro)yHKUHOHANEHBIX LEHTPaX TNpPEeJOCTABIEHHA TOCYIApCTBEHHBIX H
MyHHUMIATBHBIX yeiIyr KpacHogapekoro kpas (nanee — MOLI);

- HEMOCPE[CTBEHHO B aAMHHMCTpanHH IIPOTOKCKOro CerbCKOrO IOCETEHMs
CraBsaHCKOro paiiona (majee — AIMUHHCTPALHA);

- ¢ HcroNk30BaHKeM ENMHOro moprajia rocyJapCTBEHHBIX M MyHUIUMIANLHBIX
yenyr (Gyukuuit), PernonansHoro noptana. OCYIECTBIAETCA IMOCPENCTBOM CETH
HuTtepHer;

- TOCPENCTBOM pa3MelieHus] B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHEIX Ce-
TAX 06LIEro MoJb30BaHus (B TOM 4ucie B ceTd MHTepHeT), MyOHKaluK B CPEACTBAX
MaccoBoil MH(OpMaUKH, U3HaHKs HHPOPMAIMOHHBIX MaTepuanos (Oporop, bykie-
TOB H T.1I.);

- mocpencteoM EnpHoro 6ecruiaTHOro MHorokanajubHoro nomepa 8-800-1000-
900 (monenenpHuK-naTHALA ¢ 9-00 mo 18-00).

HudopmupoBaHue 0 XoAe NpenocTaBlieHHs MyHHIMOATBHOH YCIyrd ocCy-
IECTBIAETCA:

- B MOLJ;

- HE[IOCPEICTBEHHO B A IMHHUCTPALUH;

- ¢ UCIOJIb30BaHMEeM EIUHOrO mopTaiia rocyJapCTBEHHBIX M MYHHUIMIANBHEIX
yenyr (dyukuumit), PernoHansHoro noprana. OCYIIECTBIAETCA MOCPENCTBOM CETH
HurepHeT.

IMopsinox uH(popMupoBanus coTpyaHukaMu MOL] B HacTosieM periameHte
yCTaHaBJIMBACTCS HA OCHOBAaHWH COTTIAIEHUS O B3aMMOJEHCTBHM MEXIy rocyuap-
CTBEHHBIM AaBTOHOMHBIM yupexnenueM KpacHomapckoro kpai «MHorogyHxumo-
HaIBHEIHA HEHTP MPEIOCTABICHUS rOCyJapCTBEHHBIX M MyHULIUNAIBHBIX Yy Kpac-
HOIApCKOTo Kpas» W agMuHuctpanueii [IpoTokckoro cenpckoro nocenenus CrassaH-
ckoro paitona (masnee — CoryialieHue 0 B3aHMOIEHCTBHM).

Hudopmauus, npenocrasiseMas rpaxiadaMm o MyHHIUMNANBEHOM yCyre, ABii-
€TCsl OTKPBITON U 0O1IENOCTYMHOM.

OCHOBHBIMH TpeOOBaHHAME K HHHOPMUPOBAHHUIO TPAXKAAH ABJIAIOTCH:

- IOCTOBEPHOCTH MPeJOCTaBIIIEMOM HHPOPMALIHH;

- YEeTKOCTh B H3JIOKEHUU MH(pOpManuy;

- MOJHOTa HHGOpMaLHY;

- HarAHOCTH (hOpM MpesocTaBIsieMOl HHOpMaLwK;

- yI0GCTBO U AOCTYIHOCTH HOMy4YeHH HHYOPMALUH;

- ONIEPATUBHOCTH PENOCTaBIEHU HHPOPMaLHH.

HudopMupoBaHHe rpaskIaH OpraHu3yeTcs CJeLyIomUM 00pazom:
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- MHIMBUAYaJIbHOE MHQOPMHUPOBAHHE;

- myOnuYHOE MH(OPMHUPOBAHHE.

HudopMupoBaHue NpoBoIUTCS B hopMme:

- yCTHOro MH(GOPMHUPOBAHHS;

- IIUCBMEHHOTO HH(OPMHUPOBAHHI.

HHpuBKAyansHOE YCTHOE HH)OPMHUPOBaHHE IPAXKIAH OCYILECTBIAETCS COTPYI-
HukamMu MOLI u cenyanyucTaMu AJMHHUCTPALMM, OTBETCTBEHHBIMHU 3a NPEIOCTaB-
neHue MyHMUMNAneHOH yciyru (manee — crelManucT AMUHUCTPAUMK) npu obpa-
IEHUH TPKAaH 32 HHpOpMaLHeH:

- IIPY JIMIHOM OOpaIIEeHUH;

- o TenedoHy.

COTpyIHHK, OCYWIECTBIAIOMIMN HHAMBHIYaNbHOE YCTHOe HHGOPMHPOBAHHE,
JOJDKEH TIPUHATH BCE HEOOXOIUMBIE MEPHI JUIA NaYH ITOJJHOrO OTBETA HA MOCTABIICH-
Hble BOIPOCEL, a B CITy4ae HEOOXOAMMOCTH C MPHBJIEYEHHEM IPYrHX CHELHATUCTOB.
BpeMst OXumaHHS TpaXAaH NPpU WHAMBHIYAJbHOM YCTHOM HHGOPMHPOBAHUM HE
MOXET IpeBbIars 15 MuHyT. MHIMBHOyallbHOE YCTHOE HH(GOPMHUpOBaHUE KAKIOrO
rpakIaHuHa COTPYAHHUK OCYILECTBISET He Oonee 15 MUHYT.

B ciyyae ecnu Ui MOATOTOBKU OTBETA TPeOYETCs MPOJOIDKHUTENILHOE BpEMS,
COTPYAHMK, OCYLIECTBISIONIMI YCTHOE HHGOPMHPOBAHHE, MOXET IPEIJIOKHUTE
rpaKAaHIHY 0OpaTUThCA 32 HeoOXoAMMOH MH(pOpMaLUell B MHCBMEHHOM BHUIE, 4e-
pe3 MutepHer, 160 Ha3HAYUTH Apyroe yRoOHOEe I rpaXIaHHHA BpeMs AJIs yCTHO-
ro HHGOPMHPOBAHHUS.

3BOHKH OT IpaXIaH Mo BOIPOCY MHPOPMUPOBAHHUS O MOPSIIKE MPEIOCTABICHHUSA
MyHUIMNANBHOH yCITyrd NIPHHUMAKOTCS B COOTBETCTBUH ¢ rpadukoM pabotel MDL],
a TaKkKe HENMOCPENCTBEHHO AJMMHHCTPAlMU. Pa3ropop He HOJUKEH MPONOJDKATHCA
6onee 15 MUHYT.

O6513aHHOCTHY AOJLKHOCTHEIX JIMIL IIPU OTBETE Ha TeNe(OHHBIE 3BOHKH, YCTHBIE U
IMCEMEHHBIE 00palleH s MPaXkIaH iU OpraHu3aluii.

CoTpyIHUK, OCYIIECTBISIOIHIA IPHEM U KOHCYIBTHpOBaHue (10 TefedoHy Hiu
JIMYHO), JOJDKEH KOPPEKTHO M BHHUMATENBbHO OTHOCHTBECS K rpakIaHaM, He YHHKast
UX YeCTH U JOCTOMHCTBA. [IpH MHGOPMHPOBAaHUH O MOpSAKE MpelocTasieHus My-
HULMIANBHOMN YCIyTH MO TenedoHy COTPYIHHK, CHSB TPYOKY, NOIDKEH MPeICTARUTE-
cs: Has3BaTh (aMIIHIO, UM, OTYECTBO, HOJDKHOCTH, HA3BAaHHE YUPEKICHHS HIIM
HauMEHOBaHHE OpraHa.

B konue uHGOpMHUPOBaHUA COTPYIHMK, OCYIIECTBIIOIIMI MPHEM M KOHCYJIb-
THPOBAHHE, JOJDKEH KPaTKO MOJBECTH UTOT pa3roBopa M MEepedHCIUTh NeHCTBUSA, KO-
TOpBIE HAJO NMPeANPHHUMATE (KTO MMEHHO, KOT/Ia H YTO AOJDKEH CHeJIaTh).

HHpuBuAyansHOE NHCBMEHHOE MHGOPMUpOBaHHE MU OOpaIeHHH IpaxiaaH B
M®I], a Takke HEMOCPEACTBEHHO B AJIMUHUCTPALHIO OCYIIECTBIAETCS MyTEM MOY-
TOBBIX OTIPABICHHUH.

OTBeT HanpasisieTcs B MUCbMEHHOM BHAE WIIH IO JJIEKTPOHHOIA modTe (B 3aBH-
CHMOCTH OT cIloco0a JOCTaBKU OTBETA, YKa3aHHOTO B MUCHEMEHHOM OOpaIleHUH, WK
crocoba 0OpalIeHUs 3aMHTEPECOBAHHOTO JIMIA 32 HHpOpMaLHeit).

[Ty6nuyHOe ycTHOE HH(GOPMHPOBAHHE OCYINECTBISETCS C IPUBJICYCHHEM
cpencTB MaccoBoil MHGoOpMaluy, paguo (nanee — CMHU).
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[Ty6nu4HOe MUCBMEHHOE MH(OPMHUpPOBAHHE OCYLIECTBIIAETCS MyTeM MyOIUKa-
uuy MHGOPMAUMOHHBIX MaTepuanoB B CMU, pasmeruenun Ha oduuuansaom Unrep-
HeT-caiite Anmunuctpanud (protok-adm.ru).

MOI] ocymecTBNAOT UHGOPMUPOBAHHE 3asSBUTENEH O MOPSIKE MPENOCTABIIE-
Hus MyHULIUNANBHOH yCITyTH, B TOM YHCIIE IIOCPEICTBOM KOMILIEKCHOTO 3ampoca, B
M®ILI, o Xozxe BBIMONHEHHs 3aNpoca O MPEeNOCTaBICHUH MyHHUMIAIBHON YCIIyrH,
KOMIIJIEKCHOTO 3a1poca, a Takke MO MHBIM BOIPOCaM, CBS3aHHBIM C IPEIOCTABJIEHH-
eM MyHuIMnaneHo#i ycmyry, a Takke KOHCYJBTHPOBAaHHE 3asBUTENEH O IOPAIKE
npefocraeiends MynauuunansHo#i ycayrd B ML u gepe3 moprajibl rocy1apCTBeH-
HBIX ¥ MYHHULHUIANBHBIX YCIyT, B TOM YHUCIIe ITyTeM obopynosauus B MOL] pabounx
MECT, MpeAHa3HAYeHHBIX [UIA OOECHeYeHHs JOCTyna K HHPOPMAUMOHHO-
TEIeKOMMYHHKALHOHHOM ceTd «HHTepHeT».

1.4. Topsanok, dopma, MECTO pasMemEeHHs M CIIOCOOBI IOIYUeHUs CIPABOYHOM
uHpOpMALMHY, B TOM YHCIIE Ha CTEHHAX B MeCTaX [pPeXOCTABJIEHUS MYyHHULUIIAILHOM
YCIIyTH M YCIIYT, KOTOpBIE SABIAIOTCA HEOOXOMHMMBIMH M O0S3aTENBHBIMH UL MPENO-
CTaBJIEeHUs MYHUUMIAILHOH YCIyrH, 4 B MHOTO(YHKIMOHAJBHOM LIEHTpE Npeno-
CTaBIICHUS TOCYJAPCTBERHBIX M MYHULMIATEHBIX YCIIYT.

Ha EnuHoM moprane rocyJapcTBEHHBIX H MYyHHUMIATBHBIX ycuyr ((yHkumit)
(gosuslugi.ru/structure/2340200010003149619), PeruonansHoM nopTasie
(pgu.krasnodar.ru/structure/detail.php?orgID=161463) pasmemaerca creayromas
uHpopmanus:

1) MecTo HaxoXJeHHs M rpaduku paboThl OpraHa, MPeNOCTABIAOMIEr0 MYHH-
UHNAIBHYIO YCIIYTy, €ro CTPYKTYPHBIX MOApa3eNIeHHH, MPETOCTaRIAIOIUX MYyHH-
UMNAIBHYIO YCIIYTY, FOCYJapCTBEHHBIX U MYHHLIUITATEHBIX OPraHOB M OpraHu3alluii,
obpaleHye B KOTOpble HEOOXOAUMO IS MOJTYyYeHHS MyHHLIMMAIBHON YCITyTH;

2) cnpaBouHble Tene(oHbl CTPYKTYPHBIX MOIpAa3felieHHi OpraHa, MpeaocTaB-
JIAOIIEro MyHUIMNATEHYIO YCIYTY, OpraHU3aluii, y4acTBYIOUUX B PEJOCTABICHUH
MYyHHULUIAIBHOM YCITyry;

3) anpeca >1eKTpOHHOM MOYTH U (HTH) (GOpMBI 0OpaTHOM CBA3M OpraHa, npeio-
CTaBJOIIEr0 MyHULIMIIANBHYIO YCIYTY, B ceTd « AHTepHeTY;

4) ucyepnsIBaOMIMHA NepedeHb JOKYMEHTOR, HEOOXOOUMBIX IS [PEIOCTaBIIe-
HUsS MyHUUMIANBHON YCIYrH, TpeOoBaHUs K 0(OPMIICHHIO YKAa3aHHEIX JOKYMEHTOB,
a TaKKe NepedYeHb JTOKYMEHTOB, KOTOPHIE 3asiBHTENIb BIPaBe HPEICTABHTH IO COO-
CTBEHHOM UHUIMATHBE;

5) xpyr 3asBUTENEH;

6) cpok npenocTaBneHuss MyHUUHOATEHON YCITyrn;

7) pe3ynbTaTel NPEAOCTaBIeHHs MyHHIMIANBHON YCIIyTH, TOPSIOK MpPEACTaB-
JieHus JOKYMEHTa, SBILAIOIIErocs pe3yNbTaTOM IpeNocTaBieHus MyHHIHNAILHOM
yenyru;

8) pasmep rocyJapCcTBEHHOH MOIUIMHBI, B3UMaeMO¥ 3a npegocTasienre MyHu-
LUNAJIBHOM YCIIyTH;

9) McyepnBIBAIOIIUI NepeYeHb OCHOBAHUMN /ISl NPHOCTAHOBJIEHHS MJIM OTKAa3a B
npeIoCTaBIeHUH MyHULMIIAIBHON YCITYTH;

10) o npaBe 3asBuTENI Ha HocynebHoe (BHeCyneOHOE) 00XKaloBaHUe AeHCTBUI
(besneitcTBrA) M penIeHHH, IPUHATHIX (OCYLIECTBIICMBIX) B XOAE MPEAOCTABICHHUS



MyHULHUIATEHOH yCITyTH;

11) dopmer 3asBrienHumit (yBeZOMIIEHHH, COOOLIEHHMI), HCIOIB3yeMbIe IpH
HpenoCTaBIeHUM MyHUIMIAIBHOM yCITyTH.

Hndopmanus Ha EnaHOM nopraiie rocyIapCTBEHHBIX H MyHHUIMIATBHBIX YCIyT
(hyukuuit), PernoHasHOM HOpTaJe O MOPAAKE H CPOKaX MPeAoCTaBlIeHUs MyHHULH-
NaIbHOM YCIIyTH Ha OCHOBAHWM CBENICHHM, COIep Kaluxcs B GpenepanbHoi rocyaap-
CTBeHHO! HMHGpOpMaUMOHHOH cucTeme «PenepanbHbI peecTp roCyHapCTBEHHBIX U
MYHULHNATEHBIX yeryT (GyHkuuil)» (nanee — GenepanbHelil peecTp), peruoHaIHOU
rocyIapcTBeHHON WH(OpManMOHHOHN cucTreMe «PeecTp rocyJapCTBEHHBIX YCIyT
(dbynxumit) KpacHogapckoro kpasy, MpemaoCTaBseTcs 3 BUTENI0 OECIIaTHO.

Hoctyn k UHpOpMAUMH O CPOKAaX M MOPAIKE NPENOCTABIEHHS YCIYTH OCY-
mecTeisercs 6e3 BBUIONHEHUS 3asBUTENIEM KaKuX-THOO TpeOOBaHMIL, B TOM UHCIe
6e3 MCIONB30BAHMS MPOrPAMMHOr0 0OecreyeH s, yCTaHOBKAa KOTOPOro Ha TeXHUYe-
CKHe CpEeICTBa 3as{BUTENS TpeOyeT 3aKIFOYEHHs JIMUEH3MOHHOTO MM MHOTO COrja-
IWeHds: ¢ npaBooOiafgaTeseM MPOrpaMMHOro obecredeHHs, MpexyCcMaTpHBAIOLIEro
B3UMaHHe IUIAThl, PETHCTPALMIO WK aBTOPM3ALMIO 3asBUTEI MM NPEIOCTABIICHHE
UM TIePCOHAIBHBIX JaHHBIX.

Ha uH}OpMalMOHHBIX CTeHAaX B IMOMEINEHUH, NpeIHa3HAaueHHOM UL MpHeMa
JIOKyMEHTOB JUISl MIPeAOCTaBNeHuss MyHUIMIIANIBHON yciyru, U MHTepHeT-caiite An-
MUHHCTPALMH, pa3MelIaeTcs cliemyroias HHGopmars:

- BBIOCPXKKH U3 3aKOHOJATENBHBIX M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CO-
JepXKaluX HOPMBI, PEryJNHpPYIOIIKE AeATeIBHOCTh M0 OKa3aHHI0 MyHULHNATEHON
yCIyTH;

- TeKCT AJMHHHICTPATHBHOTO PEriaMeHTa C NPHIOKEHHAMH (TIOJHAs BepcHs Ha
HurepHer-caiiTe 1 H3BIeYeHU Ha HHQOPMAIMOHHBIX CTEHAAX);

- KpaTKoe ONMCaHue MopsIKa MPeJOCTABICHHS YCIIYTH;

- IepevYHH TOKyMEHTOB, HEOOXOMUMBIX I MpenocTaBieHus MyHUIMOanbHON
YCIIyTH, U TpeOOBaHMs, IPEAbABIIEMBIE K 3THM JOKyMEHTaM;

- 00pasupl opopMIIeHH JOKYMEHTOB, HEOOXOUMBIX T NpefocTaBieHus My-
HULUMAIBEHOHN yCITyTH;

- MecTopacrnoioxeHue, rpaduk (pexum) paboTel, HoMepa TenedoHOB, aapeca
HHTepHeT-CaifTOB M 3JIEKTPOHHOM HOYTHl OPTaHOB, B KOTOPHIX 3aSBUTENH MOTYT IO-
JIYYHTh JOKYMEHTBI, He0OX0quMble sl MyHHLUNAIBHOH YCITyTH;

- OCHOBaHHUS OTKa3a B MPEAOCTaBIeHHU MyHHULUNANEHOH yCIyry;

- CXEeMBI pa3MeIeHHs KaOMHETOB JOJDKHOCTHBIX JIML, B KOTOPBIX NPEIOCTaBIIi-
ercsi MyHHLMIANBHAS yCIIyTa.

B mpenocraBieHHMH MYHHMUIMIAIBHOW yciyrd MoryT ydactBoBate MOILI. UH-
¢dopMaLHs 0 MECTOHAXOXKIEHHU U rpaduke paboOThl, CIIPaBOYHBIX TenedoHax, opu-
nuanEHeIX cafitax M®L] pasmernnaercs Ha EquHoM noprane MHOro(yHKIMOHAIBHBIX
LIEHTPOB MPENOCTABJIEHHUs TOCYapCTBEHHBIX U MyHHUHMMANBHBIX ycayr KpacHonap-
CKOro Kpast B MH(POPMALMOHHO-TEIEKOMMYHHKALHOHHOH ceTH «MHTepHeT» (nanee —
Enunpiii mopran MOIL] KK) — e-mfc.ru.

II. CTaHaapT npexocTaBIeHHA MyHHIMIAJIBHOH YCJXyru

2.1. HaumeHoBaHue MyHuuMnaneHoi ycinyrd — «[IpegocraBienue Konui mnpa-
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BOBBIX aKTOB aAMHHHUCTPALU MyHHLUITAIEHOIO 00pa30BaHUY.

2.2. HaumeHOBaHuE oprasa, NpefocTaB/omero MyHHIHMNaIBHYIO YCIyTy.

MyHuUMIanbpHas yciryra npegoCcTaBiIaeTcsi AIMUHUCTpAUUeH.

B nmpenocraBneHHMH MyHHIMIIAIEHON YCIIYTH y4acTBYIOT:

- M®II.

3asBuTens (MPENCTABUTEND 3asBUTEN) HE3aBUCHMO OT €ro MECTa JKUTENBCTBA
WM MecTa npedbiBaHusA (Uil GU3MYECKUX JIML, BKJIIOYas WHIUBUAYATBHBIX MpEa-
MpUHUMaTeNel) THO0 MecTa HaxXOKIEeHHs (MU FOPUOMIECKUX JIHI) UMEeT MPaBo Ha
obpamieHue B r060# o ero Beibopy M®ILI B npenenax Teppuropuu KpacHomapcko-
ro Kpas I NpeaocTaBieHus eMy MyHULHUIANBHOH yCIyry 0o 3KCTeppUTOPHAIBHO-
MY NPUHLIMITY.

IIpenocraBnenne MyHuuunansHoi ycimyru B MOL] mo sxcreppUTOopHanbHOMY
NPUHLMITY OCYLIECTBIIETCS HA OCHOBAaHHU COTTIALIEHHH O B3aUMOJEHCTBHH, 3aKJIFO-
YEHHBIX YIIOJHOMOUYEHHBIM MHOIO(YHKIIMOHAIBHBIM LIEHTPOM C (enepansHbEIMU Op-
raHaMy MCIOJIHUTENIEHOM BJIACTH, OpraHaMy BHEOIOKETHBIX (POHIOOB, OPraHOM HC-
NoJHUTENBEHON BiacTu KpacHonmapckoro kpas, opraHaMyd MECTHOTO CaMOYIIpaBJIeHHsA
B KpacHomapckom kpae™

2.3. Pe3ynprar npenocrasieHus MyHUIMNANBHON yCITyTH:

- KOIIUS [IPaBOBOrO aKkTa AJMUHHCTpALIUY;

- yBeIOMJIEHHE 00 OTKa3e B MPEJOCTaBIeHUH MyHULMITABHOM YCITYTH.

ITpouenypa mpegocTaBieHHs YCIyTd 3aBEpLIACTCA IIyTeM NONYYeHHs 3asBUTE-
JeM:

- KOIIMH NPAaBOBOTO aKkTa A JMHHUCTpALUY;

- yBEIOMJICHHUS 00 OTKa3e B MpeI0CTaBIeHHH MyHUIUIAIBHOM YCITY .

Pesynbrar mpenocTaBieHHs MYHULMIAIGHOHW YCIYrH IO BHIOOPY 3asBHTEI
MOXKET OBITH NPEACTaBleH B (JOpMe NOKyMEHTa Ha OYMa)KHOM HOCHTENE, a Takke B
UHBIX (OpMax, yKa3aHHBIX B IMyHKTE 3.2.4 HACTOALIEro AJMHHUCTPATUBHOIO peria-
MEHTA.

Pesynerar npenocrasneHuss MyHULUMOATEHOR YCIYTH 1O 3KCTEPPUTOPHUATIBHO-
MYy MPHUHLMIY B BUIE 3JEKTPOHHBIX JOKYMEHTOR M (MJIM) 3JEKTPOHHBIX 00pa3oB H0-
KyMEHTOB 3aBepseTCS YNOJHOMOYEHHBIM JOJDKHOCTHBIM JIMUOM AJIMHHUCTPALUH.
3asBHTENb (PEICTABUTENE 3aABUTENS) AJI MONYYEHUS pe3ysbTara NPeJoCTaBICHHUS
MyHuIUNAaIsHO! yCIyrn Ha 6YMaXHOM HOCHTENIE MMEET IPaBO OOPaTUTHCS HEMo-
CPEACTBEHHO B A IMHHUCTPALIUIO.

2.4. Cpok npenocraBneHuss MyHHUIMIIANIBHON YCIYTH, B TOM YHCJIE C Y4ETOM
HE0OX0IUMOCTH OOpaIleHHs B OPraHM3alMy, YYaCcTBYIOIIKE B MPeIOCTaBIeHHH My-
HULUNATIGHON YCIyTrd, CpOK NPHOCTAaHOBJICHUS NPEeJOCTaBIeHUA MyHUUMITAIEHON
YCIYyTH B CIIy4ae, €ClId BO3MOXXHOCTH NPUOCTAaHOBJIEHHS MpPEIyCMOTPEHA 3aKOHOa-
TenscTBoM Poccuiickoit ®enepanuu, Cpok BelIayd (HampasieHHA) JOKYMEHTOB, SB-
JSIIOLIMXCS pe3yNbTaToM MpeAoCTaBIcHU MyHULIHIIAIBHOMH YCIIYTH.

MyHununaneHas yciayra npeaocrasisgercsa B TeueHue 10 nHei co JHA mocTyn-
JICHUs 3asBJIEHUS B AJMUHHUCTPALIUIO.

Cpok BbIIa4u (HarpaBJIeHHs) JOKYMEHTOB, SBIAIOIIMXCS Pe3ylbTaTOM Hpeno-
cTaBJeHUsS MyHUIMIIANIBHOH yCIIyTy, COCTAaBISET 1 AEHb.

2.5. HopmaTuBHBIE MPAaBOBHIE aKTHL, PEryJIHMpYIOLIME NpexocTaBieHue MyHu-



LMIIAIBHON YCIIyTH.

INepeyeHs HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHMPYIOMHX MPEXOCTABICHHE
MyHUUMIANEHOM YCIIyrd, pasMelleH Ha Oo(QHUIHaIbHOM cafite AJMUHHUCTPAaUUH
(slavyansk.ru/article/a-2361.html), B ®enepansHoM peectpe U Ha ExuHoM moprane
roCyJapCTBEHHBIX u MyHHUMIIAIBEHBIX ycayr (pyHkumit)
(gosuslugi.ru/structure/2340200010003149619), nHa  PerumoHaneHOM  mopTane
(pgu.krasnodar.ru/structure/detail.php?orgID=161463).

2.6. McuepnpIBaroIuii MepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMU KM MHBIMH HOPMATHBHBIMU TPAaBOBBIMH aKTaMH U Hpeno-
cTaBneHHss MyHMUHMIIAILHOM YCITyH:

N Tun nokymenTa
- /;1 HaumMenoBaHue fokymMeHTa (opurunan, IMpumevanue
KOITHSA)
JIOKYMEHTBI, NIPeJOCTABISAEMbIE 3AIBUTENEM:
1 | 3asBieHue O BbIIA4Y€ KOMUH IPABOBOrO aKTa OpHrHHAJ rpunoxenue Ne 1
OKYMEHT, YIOCTOBEPSAIOLIHit TMIHOCTD 3a8BUTENSA OpHrHHAT JUISL CHATHSA KOMUH
2
(YIONTHOMOYEHHOr0 NPEeNCTABUTENIS 3aABUTENIS) WM KOTUA HOTapHaJIbHO 3aBEpeHHas
JIOKyMEHT, MOATBEPKAAIOIUMH TOJTHOMOYMSA OpMTHHAN U st
3 y 5 p P obparaercs
NPeNCTABUTENSA 3aABUTENA KOMHSA
NpeJCTaBUTENb 3asBUTENL

JoKyMeHTbI, PefoCTaBIsgeMbIe B PAMKAX MEKBEJIOMCTBEHHOr0 B3AHMOACHCTBHS, HEe MPEAYCMOTPEHBI

[pu obpareHny ¢ KOMIUIEKCHBIM 3allpOCOM 3asBHTEJb OJHOBPEMEHHO C HHMM
nozxaer B MOIL] cBeneHus, JOKYMEHTH U (MIHM) MHGOPMANMUIO, NPESyCMOTPEHHbIE
HOpPMaTHBHBIMU NPABOBBIMH aKTaMH, PEryIMPYIOIMMHI OTHOLIEHHS, BO3HHKAIOIIUE B
CBA3H C NPEIOCTaBJICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoce rocyJapCTBEHHBIX H
(WiM) MYHHUMIATIBHBIX YCIYT, 332 MCKIIOYEHHEM JNOKYMEHTOB, HAa KOTOpBIE paclpo-
crpansercs TpeboBaHMe MyHKTa 2 4acTd 1 ctathu 7 PengepanbHOro 3akoHa ot 27
uroyig 2010 ropa Ne 210-®3 «O6 opranu3alyu NpeJOCTaBICHHUS FOCYAaPCTBEHHBIX U
MYHUIMIIATBHBIX YCIyT», a Takke CBEIEeHHH, JOKyMEeHTOB H (i) mHGopManuy, ko-
TOpBIE Y 3asIBUTENS OTCYTCTBYIOT H JIOJDKHBI OBITH MOJTYYEHBI [0 pe3ysbTaTaM Npezo-
CTaBJICHH 3aBHTENIO0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOcCe rocyJapCTBEHHBIX
¥ (WIK) MYHHUMNATBHEIX yeruyr. CBeleH s, JOKYMEHTsI H (WIH) HHpOpMalHIo, He-
00X0UMBIe IS MPEIOCTaBJICHHS FOCY JapCTBEHHBIX U (WJIM) MyHHUHMNAIBHBIX YCIIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, U MoTy4aeMble B OPraHH3alMAX U Y YIIOJHOMO-
YEHHBIX B COOTBETCTBHH C 3aKOHOATENBCTBOM Poccuiickoit denepauuu 5KCNEpTOB B
pesynbTare 0Ka3aHus YCIyr, KOTOPEIE SBIIAIOTCS HEOOXONUMBIMU H 0043aTe/IbHBIMH
UL TIPEIOCTABNEHHS FOCY IapCTBEHHBIX H MyHHULIUNANBHBIX YCIIYT, 3aBUTENb IOJAET
B MOL] 0gHOBPEMEHHO C KOMILIEKCHBIM 3alpOCOM CaMOCTOSATENRHO.

Opra, npeAoCcTaBOMUE MyHHIMIAIEHYIO YCIIyTY, HE BIpaBe:

1) TpeGoBark OT 3asABUTENA MPENOCTABIEHHSA JOKYMEHTOB M HHGOPMALUU HIIH
OCYLIECTBJICHHS JNEHCTBUM, MPENOCTABIEHUE WM OCYUIECTBIECHHE KOTOPBIX HE
NpeayCMOTPEHO HOPMATHBHBIMH MPABOBBIMH aKTaMH, PEryIMPYIOIIUMH OTHOLIEHHMS,
BO3HHUKAIOIIKE B CBA3H C NpefocTaBleHueM MyHULIMNIANIBHON YCIyTH;

2) TpeGoBarh OT 3ajABUTEI NMPEIOCTABICHHA JOKYMEHTOB U MH(OpMalMH, KO-
TOpBIE HAXONATCA B PACTOPSDKEHHH OPraHoB, NMPENOCTABILIOMMX MyHHULMIATBHBIS
YCITyTH, UHBIX TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaAMOYIpAaBJIEHHs, Op-
raHu3auuii, B COOTBETCTBHM C HOPMATHUBHEIMHU IPaBOBbIMH akTaMM Poccuiickoii Pe-
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Jepaluy, HOpMaTUBHEIMH IPaBOBBIMU aKkTaMHu CyOBekToB Poccuiickoii denepauuu,
MYHHIMIATBHEIME PABOBHIMU aKTaMH;

3) TpeboBaTh OT 3asBUTENS COBEPILECHHS UHBIX ACHCTBHH, KPOME NMPOXOXKICHU
uaeHTHOUKALMY U ayTeHTU(UKAIMYM B COOTBETCTBUH C HOPMATHBHBIMHU NPaBOBBIMHU
aktamu Poccuiickoit ®enepanyu, ykazaHus LeNd NpHeMa, a TakoKe MPeaoCTaBIeHUs]
CBEIEHHI, HEOOXOIUMBIX [T pacyeTa JUIMTEIFHOCTH BPEMEHHOTO HHTEpBaNa, KOTO-
PBIii He0OX0IUMO 3a0pOHHPOBATH [UIA NpUEMa;

4) Tpe6oBaTH OT 3asgBHUTENId MPEJOCTABIECHHS HOKYMEHTOB, MOATBEPIKAAOIIUX
BHECEHUE 3asBUTENIEM IUIATHI 3a MpenocTaBieHue MyHHIUNIEHO! yCIIyTy;

5) OTKa3BIBAaTH B MpHEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOOUMBIX I
npenocTaBieHds MyHUIMOATBHOM YCIYrd, B Clydae, €CIM 3ampoc M JOKYMEHTHI,
HeoOXOAUMEBIE LT penocTaBieHdss MyHHIMNAIEHOH YCIIyTH, ITOJAHBl B COOTBET-
crBun ¢ uHpOpMauMeidl O cpokax M TOpAAKe MPeJOCTABIeHMS MyHMIMNANEHON
yCIIyTH, OnybnuKoBaHHOM Ha EIWHOM noprasne rocyfapCTBEHHBIX M MYHHIHIIANb-
HbIX ycyr (pyHKIwmii), PernoHassHOM noprae;

6) OTKa3BIBAThH B MPEIOCTABICHUH MyHHLMITAIBHON YCIIyTH B CIydae, €ClH 3a-
NpOC M JOKYMEHTHI, HEUOXOMUMBIE Ul MpeaocTaBieHus MyHULUNAIbHON YCITyIH,
MOJ@HEl B COOTBETCTBHH ¢ MH(pOPMALIHEl 0 CpoKax M MOpsaAKe NpeaocrasieHus My-
HMUHUIAIBHON YCIIyrH, OMyOIMKOBaHHOM Ha ENWHOM HOpTane rocyJapcTBEHHBIX H
MYHHUMIATBHBIX yenyT (QyHkuuit), PernoHansHOM moprane;

7) TpeGoBaTh NpHU MpeJOCTaBIeHUH MyHHUIUNIAIBHOMH YCIyrH MO 3KCTEPPUTOPU-
ATBHOMY NPHHUMIYY OT 3asBHTeNd (IpencraButens 3assurenst) umd MOI] npeno-
CTaBJieHHs JOKYMEHTOB Ha OyMaKHBIX HOCUTENAX, €CJIH MHOE HE MPEXyCMOTPEHO
(enepanbHBIM 3aKOHOATENIECTBOM, PErJIAMEHTHPYIOIIUM MPEAOCTABICHHE MyHHULIU-
HATBHBIX YCIYT;

8) TpeGoBaTh OT 3asBUTENS NMPEACTABICHUS JOKYMEHTOB U HHQOPMALHH, OTCYT-
cTBYe W (HWIK) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH NPH NEPBOHAYAIBLHOM
OTKase B [pUEeMe TOKYMEHTOB, HEOOXOOUMBIX ISl MPEeJOCTaBICHH MyHULMIANEHOMH
yCayry, OO B MPENOCTABICHUH MYHUIMIATEHOH YCIYTH, 33 HCKIIOUYEHUEM ClIefly-
IOIIMX CITyYaes:

a) W3MeHeHuwe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX aKTOB, KaCAIOIIUXCS
NPENOCTABJIEHHS MYHHULMIAIBHON YCIYIY, NOCHe IepBOHAYATHOM MOJauH 3asBlie-
HHSA O IPEIOCTABICHUN MYyHUIUIIATBHOH YCITyTH;

0) HalMuKe OUIMOOK B 3asBJICHHUH O MPEIOCTABICHUH MyHUIMIANEHOM! YCIIYTH H
JOKYMEHTaX, MOJaHHBIX 3asgBUTEJIEM IOCNe MMEPBOHAYAIBHOrO OTKa3a B MpUEMeE J0-
KyMEHTOB, HEOOXOIMMBIX IS NpPENOCTaBIEeHUA MYHHUMIANBHOH ycmyrd, nmubo B
NPEIOCTaBICHAN MYHHULMIIAIGHOM YCIIyTrH U He BIJTFOYSHHBIX B MIPECTaBICHHBIHN pa-
Hee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKa NEeHCTBUS JOKYMEHTOB WM M3MEHEHHE HH(OPMALHH HocIe
NEePBOHAYAIBHOrO OTKa3a B NMpHeMe MOKYMEHTOB, HEOOXOMHMBIX I MpeJocTaBlie-
HHS MyHHLUNAIBHOM YCITyTH, THO0 B PENOCTaBICHHH MyHHIUIIATBHOH yCITyry;

r) BBUBJICHHE OKYMEHTAIBHO MOATBEPIKAEHHOro (akTa (MpU3HAKOB) OMUO0Y-
HOTO WJIH MpPOTHBONpPaBHOro AeiicTeus (6e34eHCTBHA) JOJDKHOCTHOIO JNULA OpraHa,
HPENOCTABISIONIEr0 MYyHHLHMITAIBHYIO YCIYTy, MyHHLHUIATGHOIO CIIy)Kallero, pa-
0oTHHKAa MHOrO)YHKIMOHAJIEHOrO LEHTpa, pabOTHUKA OpraHH3aluH, NPexyCcMOT-
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pennoit yactero 1.1 crareu 16 ©enepansHoro 3akona ot 27 mrong 2010 roma Ne 210-
®3 «OG6 opraHd3aliiM MPEIOCTABIEHMS TOCYJAPCTBEHHBIX M MYyHHLHMAIBHBIX
yCIIyr», NpH TEPBOHAYAILHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOMMMBIX IUIA
PENOCTABIEHHA MYHHUMIAIBHOHN YCIyTH, MU00 B MPEAOCTABIEHHH MyHUIUIIATLHOM
yCIIYIHY, O YeM B MHCHMEHHOM BHJIE 32 MOIMKUCHIO PYKOBOIHMTENA OpraHa, NpeaocTaB-
JISIOLIEr0 MyHHUMIATBHYIO YCIyTry, pyKOBOAUTENS MHOTO(YHKIHOHAIBHOIO UEHTPa
TpH [EPBOHAYATBHOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIMMBIX i NPEeN0CTaB-
JIEHUS. MYHUIMIAIBHON YCIYrH, MO0 PYKOBOAMTENA OPraHU3alMy, NpenycMOTpeH-
Hoii yacTeio 1.1 craten 16 depepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-03
«O6 opraHu3aluy MPENOCTABIEHHS TOCYAAPCTBEHHBIX U MYHHUHUNAIBHBIX YCIyT»,
YBEIOMIIAETCS 3asBHUTENb, 4 TAKKE NPHUHOCATCA M3BUHEHMS 3a NOCTABJICHHbIC He-
ynobcTaa.

9) Tpe6oBaTh OT 3asABUTEISL NPEAOCTABICHUS Ha OYMaXXHOM HOCHTENE JOKYMEH-
TOB ¥ MH(POPMALUH, EKTPOHHBIE 00pa3sl KOTOPHIX paHee ObLIN 3aBEpPEHBI B COOT-
BETCTBMH C IyHKTOM 7.2 yactu 1 crarsu 16 denepanpHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O06 opraHu3al{y MPEAOCTABIEHUA IOCYAaPCTBEHHBIX M MYyHHIH-
NAIBHBIX YCIIYT», 32 HCKITIOUEHUEM CITy4aeB, €CJIM HAaHECEHUE OTMETOK Ha Takue Jo-
KYMEHTEI JIMOO UX U3BATUE SBIIETCS HEOOXOIMMBIM YCIOBUEM NPENOCTABIICHUS MY~
HUMUMNATLHON YCIYTH, U HHBIX CITy4aeB, yCTaHOBJICHHBIX (pelepalbHBIMU 3aKOHAMH.

Komnuu NoKyMEHTOB, yKa3aHHBIX B HACTOAIIEM ITYHKTE, MPEACTABIIAIOTCS BMECTe
C MOJJIMHHKMKAMH, KOTOPBIE MOCJIE CBEPKM BO3BPAILAKOTCA 3aSBUTENIIO.

3agBiieHye M MpUIaraeMble K HEMy DOKYMEHTHI, 0043aHHOCTE 10 [PEN0CTaBJie-
HUIO KOTOPBIX BO3JIOXKCHA HA 3asBHTEN, MOTYT OBITh IIOJAHEI 3aABHTENIEM HENOCpe -
CTBEHHO JIMYHO B AJIMUHHMCTpALMIO UK 9epe3 MOII.

C ucnonp30BaHdeM PernoHanbpHOro noprana NpeIcTaBisioTCs 3asBJIEHHE U JI0-
KYMEHTEI, HEOOXOAUMEIE TSl NPENOCTABIECHMA YCIyTrd, B (JOPME 3JIEKTPOHHBIX NO-
KyMEHTOB.

3asgBUTENb BIPAaBE OTO3BATH CBOE 3ajABIICHHE HA JIIOOOM CTamuM pacCMOTPEHU,
COrJIaCOBAaHUS MM MOATOTOBKH JOKYMEHTa AIMUHUCTpaLMel, 0OpaTHBIIUCE C COOT-
BETCTBYIOLIUM 3asBICHHEM B A IMUHHCTpaLMIO, 160 B MOILI.

[IpenocrapieHde MyHHUMNAIBHOM YCIYTH B yHpexJaromeM (IpOakTUBHOM)
pexuMe B COOTBETCTBUM C 4acThio 1 cTaThu 7.3 deepanbHOro 3akoHa OT 27 HIOJA
2010 roma Ne 210-®03 «O0 opraHu3aLUy OPENOCTABIEHHS [OCYIAPCTBEHHBIX U My-
HUIUNATBHBIX YCITYT» HE OCYLIECTBIIAETCS.

2.7. VicuepnsIBaloIMii IepeueHb OCHOBAHMH I OTKasa B MpueMe TOKyMEHTOB,
HEOOXOAMMBIX JUIA MPENOCTaBIeHUs. MyHHLIUNAIBHOR YCITy Ty,

B nmpueMe JOKYMEHTOB MOXKET OBITh OTKa3aHO Ha CIIENYIOLINX OCHOBAHMAX:

- He IpeJOCTaBlieHHe BCero HeoOXO0AUMOro NakeTa JOKYMEHTOB, YKa3aHHOTO B
MyHKTe 2.6 HAaCTOSAIEero AJMUHHUCTPATUBHOrO PErJIaMeHTa,;

- HECOOTBETCTBHE XOTA ObI OJHOrO M3 HOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6
HACTOALIEro AJIMUHKMCTPATHBHOIO periaMeHTa, Mo (GopMe HIIH COEPH AHUIO TPebo-
BAHHMAM [IEHCTBYIOLIEr0 3aKOHOIATENBCTBA, 4 TAKXKE COJEpIKAHHE B IOKyMEHTE He-
OrOBOPEHHBIX MPHUIMCOK M HCIpPaBIEHMH, KpOMe Ciy4aeB, KOrga [IOIYIICHHBIE
HapyIUeHust MOTYT OBITh YCTPaHEHBI OPraHaMU M OpPraHU3alMsAMH, YYaCTBYIOIIUMH B
npoLecce OKa3aHHUA MyHULUMIIANLHEIX YCIIyT;
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- OTCYTCTBHUE B 3asBJICHUM CBEJICHUI O 3aABHTEIIE;

- obpauieHue 3asBUTENS 00 OKa3aHUM MYHHUUMOAILHOM YCIyTH, MPeIOoCTaBle-
HHEe KOTOPOM He OCYIIECTBISIETCS OPraHoM, YKa3aHHbIM B MoApasaene 2.2 HacTosue-
ro AJIMHUHUCTPATHBHOTO PETIaMEHTA.

Otka3 B pHeMe JOKyMEHTOB Ul NpefocTaBneHus MyHHUMIANEHOM yCIyrd He
NPENSTCTBYET MOBTOPHOMY OOpAlLlEHHIO MOCNE YCTPaHEHMs MPUYHUHEL, MOCIYKUB-
IIeif OCHOBaHUEM U1 OTKa3a.

2.7.1. OcHoBaHus UTs OTKa3a B NpHEMe K PACCMOTPEHHIO 3asiBJIEHHS O peo-
CTaBJIeHM MyHHIMIANBHOM YCIyTH, MMOAAHHOTO B 3J€KTPOHHOM BHJE C MCIIOJB30-
BaHHeM PeruoHanbpHOro noprana:

- HecoOIOJiEHHE B COOTBETCTBAU cO crarbeil 11 dexmepanpHoro 3akona «O6
SJIEKTPOHHON MOANMCHY» YCTAHOBJICHHBIX YCITOBHMH NPHM3HAHMA AEHCTBUTENbHOCTH
YCHJIEHHOM KBATH(UIIUPOBAHHOMN NIEKTPOHHOM MOIMKUCH, KOTOPOH MMOAMMCAHBI 3a5B-
JICHUs ¥ JIOKYMEHTEI,

- 3agBHTEb-QU3NYECKOe JINLO UCHONB30BA MPOCTYIO JJIEKTPOHHYIO MOIIMKCH,
OpU BhJaYe KIH0Ya KOTOPOH JIMYHOCTE (H3HMUECKOro Nuua He ObLIa yCTaHOBJIEHA
npH JIMYHOM mpueme. °

2.8. WcuepnpiBatoIUyil NEpeYeHb OCHOBAHWM IUIA NMPHOCTAHOBJICHUS B NpPENO-
cTaBieHrnd MyHHLIUNAIEHON YCITYTH.

I[Mpenocrasnenne MyHHIMIANEHON YCIyrM MOXET OBITH NPHUOCTAHOBIICHO MpPH
NOCTYIUICHHH OT 3afBUTENs MHCBMEHHOIO 3ajBJIEHHMA O IPHOCTAHOBJICHHH NPeno-
cTaBlieHHsA MyHHIMOATBHON YCITyTH.

2.9. B mpenocraBieHus MyHULHIANBHOH YCIYTH MOXET OBITh OTKa3aHO Ha
CIIeYIOIMX OCHOBAaHMAX:

- TpefcTaBUTeNIeM HE TPeCTaBieHa oQopMIeHHas B yCTAHOBJIEHHOM MOPSIKe
JIOBEPEHHOCTH Ha OCYIIECTBICHUE JAEHCTBUM;

- OTCYTCTBHE 3alpalliBaeMbIX JOKYMEHTOB B AJIMUHHMCTPAIHY,

- OrpaHMYEHUS Ha HCIIOJB30BAHKME JOKYMEHTOB, YCTAHOBJIEHHBIE B COOTBET-
CTBUM C 3aKOHOJaTeNnbCcTBOM Poccuiickoil denepanmu,

- obpaleHye 3asBUTEN 00 OKa3aHMH MYHHIMIAIBHON YCIyrd, OpEeaoCTaBlie-
HUEe KOTOPOii HE OCYIIECTBIIETCS OPraHOM, YKa3aHHBIM B Mofpasene 2.2 HacTose-
ro AJIMUHUCTPATUBHOIO PEraMeHTa.

OTka3 B MPENOCTaBJIeHHH MyHHUMNAIBHON YCIYTH JOJDKEH OBITH MOTHBHpO-
BaHHBIM, OOPMIICHHBIM B IHCHMEHHOM BHJE, COJIEPMKATh PEKOMEHIAUMH IO Jajb-
HEHIIMM [eWCTBUAM 3asBUTENS, HEOOXOOUMBIM MM MONyYEHMs 3ampalluBaeMoin
MyHunpmansHoi yeuyrd. [IpadauHbl 0TKasa JODKHEL OBITh yKa3aHBI TaKUM 00pasoM,
4TO6HI 3aABUTENIO, HE OONANAIOWEMY ClelHaTbHBIME 3HAHWAMH B 00JacTH Npasa,
6bUT0 ACHO 0€3 JONONHHUTENBHBIX pa3bsiCHEHHH, HA OCHOBAHMU KaKUX IPaBOBBIX
HOPM M KaKue HeCTBHS OH JOJDKEH COBEPIIUTE B LENAX YCTPAHEHHUS STHX NPHIHH.

Otka3s B mpenocTaBieHud MyHUUMOANbHOH yCIIyrH He NpPENATCTBYET NOBTOp-
HOMY OOpAUIEHHMIO TOCNE YCTPAHEHHS MPHYUHEL, IOCITY)KUBLIEH OCHOBAHHEM ISl OT-
Ka3a.

2.10. [Tepeyens yciyr, KOTOpBIE SBIAIOTCA HEOOXOMUMBIMU U 00A3aTENLHBIMH
U npenocTaBieHuss MyHMIHMIANBHOM YCIyTy.

Venyrd, HeoOXoAMMBbIe U 00s3aTeNBHBIE I IPeNocTaBIeHEA MyHUIUNIANIEHON
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yCJIyTH, OTCYTCTBYIOT.

2.11. Tlopsanok, pasMep ¥ OCHOBaHUS B3UMAaHHA [OCYNAPCTBEHHOW MMOLLIMHEL
UM MHOM IUIaThl, B3MMaeMOM 3a NPEIOCTaBICHUE MYHHLUITATEHOU YCITyTH.

INocynapcTBeHHas MOLUTMHA WM HHAS IUIaTa 3a MpeaoCcTaBieHne MyHUIMITAb-
HOM yclIyru He B3uMaeTcs.

2.12. MakcuManbHBIA CPpOK OXKHIAHKMA B OYEpeH MPH Moaye 3armpoca O Opeio-
CTaBJleHUd MYyHULMNAIBHOH YCIYTH, YCIYyTH, MPeIOoCTaBiIeMON OpraHu3aluei,
YYacCTBYIOIIEH B MpPEJOCTABIEHHH MyHHUHIAIBHON YCIyTH, U P MOMYYEHUH pe-
3yNbTaTa MPEIOCTARICHHS TaKUX YCIIYT.

MakcHuMaJlbHOE BpeMsi OXKHAAHHWS B OuYepend MpH MOoAave NOKYMEHTOB Ui
npenocTasieHust My HUIMIAIBHON YCIYTH He JOJDKHO MPEeBbIATh 15 MUHYT.

MakcuManbHOE BpeMS OXHMIAHUS B OYepeNd Ul MOJyYeHHs pe3ysibTara
npenocTarneHuss MyHUIMNANEHON YCIIYTH He JOJDKHO NMPEBBINIATE 15 MUHYT.

2.13. Cpok M NOPAJOK PErMCTpalMd 3anpoca 3asgBHTENSA O NPeNOCTaBIEHUM
MyHMUMNaJbHON YCIIyTH M YCIIYTH, IIPEIOCTABIsAEMOM OpraHi3alueil, y9acTBYIome
B MIPEIOCTaBIeHH MyHHUMIAIBHON YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOM Gopme.

Ha ocropanuu Coryamenus o B3aHMOAEHCTBHH IPH HOCTYIUICHUH (I0Ja4Yu) 3a-
apnenus B MO, cneuuamict ML peructpupyer ero B 31eKTpOHHON 6a3ze HaHHBIX
u mnepegaer B OOWmMH OTHEN C  MCHOJB30BAaHHEM  MHQOPMALHOHHO-
TEJEKOMMYHHKAHOHHBIX TEXHOIOTHUH IO 3aIUUIIEHHBIM KaHaIaM CBA3H.

B ciyyae, ecnd Ui TOJMy4EHHs MYHULMOATBHBIX YCIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3arpoce, TpeOyIoTcs CBelICHHs, JOKYMEHTHI U (1inu) uHdopMauus, KoTo-
pble MOTyT ObITh MosydeHsl M®LI TOJNBKO MO pe3yibTaraM MPemOCTABIEHUA MHBIX
YKa3aHHBIX B KOMIUIEKCHOM 3alpoCe [OCYNApCTBEHHBIX M (MIHM) MYHHLIUIATLHBIX
YCIIyT, HanpapJIeHUe 3asBJICHUH U JOKYMEHTOB B AIMUHHCTPALMIO OCYINECTBIISAETCS
M®IL] He no3gHee ogHOro pabouero IHA, CIEAYIOLIEro 3a JHeM Hoxydeuus MOL]
TaKHUX CBEJEHUH, NOKyMEHTOB U (MiM) uHdopMauuu. B ykazaHHOM Cilyyae TedeHHUe
MPEAYCMOTPEHHBIX 3aKOHOJATENECTBOM CPOKOB IPENOCTABJICHHS MYHHUUIAIBHEIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAYMHAETCS HE paHee MHS MOJTyYeHHs
3asBJICHHH ¥ HEOOXONUMBIX CBEICHHMI, JOKyMEHTOB M (Miu) uHpopManuu A qMUHY-
cTpauueil.

Peructpanus 3asBleHMs, MOCTYNHMBLIErO B AIMMHUCTPALUIO, HE3ABHCUMO OT
crocoba ero JOCTaBKU OCYLIECTBIIAETCS B JIGHb IMOCTYIUICHUS 0OpalleHus 3asaBUTelIs
B TIOPAJKE, YCTAHOBJIEHHOM NPaBHIIaMHU JENONPOH3BOJACTBA A IMUHHCTpALKH (B CIty-
Yae, ecM MPEefOCTaBIeHO B (opMe BIEKTPOHHOrO HOKYMEHTA, JOJLKHOCTHOE JIMIIO
AJMMHHCTpalUK NMPEJBAPUTENBHO PACHEYaThIBACT €r0 M HPHIIOKEHHBIE K HEMY JI0-
KyMEHTEI). Peructpanys 3asB/ieHus, IIOCTYIHUBLIETO B A IMUHHCTPALMIO B BBIXOAHOM
(nepabounil WM Mpa3gHHYHBIN) JEHb, OCYINECTBIAETCA B NEPBBIN 32 HUM paGouuii
JeHb. IIpy perrcTpauyuy 3asBJIEHHIO IPUCBAUBAETCS COOTBETCTBYIONIHMA BXOMSLIMI
HOMeEp.

2.14. TpeboBaHUs K IOMEIIECHHUAM, B KOTOPBIX MPENOCTABIAETCA MyHHUMIAIE-
Hasd yClyra, K 3any O)KMJaHUs, MECTaM JJIA 3aMOJIHEHHSA 3alPOCOB O MPENOCTABICHUM
MyHuLUnansHoH yeryru, MHGOPManHOHHEIM CTeHaaM ¢ 00pa3uaMu UX 3allOJHEHHUs
U NepeyHeM AOKYMEHTOB, HEOOXONMMBIX VI MPEIOCTABIEHHS KaXNoW MyHuuu-
NanbHOM yCIyrH, pasMEIeHuI0 H 0QOPMIICHUIO BH3YaIBHOM, TEKCTOBOM M MYJIETH-
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MequiHOH MHbOpMaLHK O MOPsIKe MPEIOCTABICHHS TAKOU YCIyrH, B TOM YHCIE K
06eCreYeHHI0 JOCTYIHOCTH Ui HHBAJIMIOB YKA3aHHBIX 0OBEKTOB B COOTBETCTBHUHU C
3aKOHoJaTenbCcTBOM Poccuiickoil Penepanuu 0 COlMaNbHOM 3aIllUTe HHBATUIOB.

2.14.1. Ilpuém rpaxaaH 1y IPeNOCTaBIEHHS YCIYTH OCYIIECTBISETCS B CIIELH-
aJIbHO BBIJETIEHHOM JJIA 3THX Liened momemeHuu. [ToMemenus, B KOTOPBIX Mpero-
crapiderca MyHuUMOanbHas yclayra, JOJDKHBI COOTBETCTBOBATH CaHUTAPHO-
TMIMEHMYECKUM MPaBUilaM ¥ HOpMaTUBaM, paBHiIaM IMOXKapHOH Oe3omacHocTH, 6e3-
OMacHOCTH Tpyra. IloMemeHus oOGOPYAYIOTCA CHCTEMAaMH KOHIMLMOHUPOBAHUSA
(oxJtaxKIeHUs ¥ HarpeBaHHs) M BEHTHJIMPOBAHHS BO3/yXa, CPEACTBAMM OMOBEIEHHSA
0 BO3HMKHOBEHHU Ype3BbIYaiiHON cuTyaru. Ha BUIHOM MecTe pa3MenatoTcs CXeMbl
pa3MeLIeHHs CPEACTB MOKapOTyIIeHUs U ITyTel 3BaKyaluH Jironeil. [lpemycmarpusa-
ercs 060pyJOBaHHE JOCTYIHOIO MECTa OOIIECTBEHHOO OIb30BaHUs (TyalleT).

2.14.2. Mecra OXHMIaHUS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHAM
JUTS 3asBUTeNel U ONTHMAJBHBIM YCIOBHAM PabOTHI CIELHAIIMCTOB, MPeI0CTABIIAK-
WUX MyHHUMIATBHY O YCIYTY.

Jns oxupaHus 3asSBUTEISIMH IpHEMa, 3al0JHEHU HEOOXOMMMBIX IS HOTyYe-
HU MyHUUMIAIBHOH YTTyrd JOKYMEHTOB B AIMUHHCTpauuH, T1u6o B M®II, oTBo-
JATCS MecTa, 0OOpYMOBaHHBIE CTYJIBAMHM, CTOJAMH (CTOMKAMH) AJIS BO3MOMKHOCTH
0(GOopMIIEHHST JOKYMEHTOB, OOECIEeYHBAIOTCS PyYKaMu, GraHkaMu H0KyMenToB. Ko-
JIMYECTBO MECT OKHIAHHA ONpPENENIeTCS UCXOMA M3 (aKTHIECKON HArpy3Kd M BO3-
MOKHOCTH HMX pa3MELICHHUS B TOMELICHUH.

2.14.3. Pabouee MecTO crielHanicTa AAMUHUCTpaUUH 1 paboTaruka M®L] 060-
pyAyeTcs MepCcoHaJBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JJOCTYIA K HEOOXOAUMBIM
UH(POPMALMOHHBIM CHCTEMaM, NeYaTalolUM 1 CKaHUPYIOIUM YCTPOUCTBAMU.

2.14.4. [TomeweHue obopyxyeTcss BXOJOM ULl CBOOOIHOrO NOCTYMA IPaXKaaH B
MIOMEILEHHUE.

Bxoxn B momemeHue obopynyercs MHGOPMALMOHHOM BBIBECKOH, comeprcauiei
uHpopManuo 06 AJIMUHHCTPALMH: HAUMEHOBAHHE U PEXUM paboThl, a Takke Y106~
HOY JIECTHMUEH C MOPYYHAMH, MaHXyCaMU IS OeCHpPEeNsITCTBEHHOrO HepeaBUKEHMUS
rpaxaaH.

Mecta npenocrasneHns MyHHIHIIANIBHON YCIIYTH 000PYIYIOTCS C YUETOM Tpe-
60BaHMI JOCTYMHOCTH JUIA WHBAJIMAOB B COOTBETCTBUH C JEHCTBYIOIMM 3aKOHOIA-
TenbscTBOM Poccuiickoit depepanyy 0 COUMANBHOM 3alIUTe HHBATUAOB, B TOM YHCIIE
06ecHeYHBaOTCS:

yCIIOBHUA U1 OECHPENATCTBEHHOrO 0CTyNa K 00BEKTy, Ha KOTOPOM OpraHu3o-
BaHO MPEJOCTaBIEHHUE YCIYT, K MECTaM OTABIXa ¥ NPEIOCTABIAEMBIM YCIIyTaMm;

BO3MOXKHOCTh CaMOCTOATENBHOrO MEPEIBIKCHHUS IO TEPPUTOPHU OOBEKTa, Ha
KOTOPOM OpPraHM30BAaHO NPEJOCTABIEHHE YCIyr, BXOJAa B TAKOM OOBEKT U BBIXOAA U3
Hero, IOCaJKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3 HETO, B TOM YHCIIE C UCIIOJIb-
30BaHHEM Kpecia-KOJLICKY;

CONPOBOKICHUE MHBAMAOB, MMEIOIMX CTOHKHE pacCcTpoicTBa (HYHKIMH 3pe-
HHA M CaMOCTOATENBHOTO NMEPEABIKEHUS, U OKa3aHWe MM MOMOIIM Ha 0OBeKTe, Ha
KOTOPOM OPraHH30BaHO MPENOCTaBIICHUE YCITYT;

HajJexallee pasMelleHde 000pyIoBaHusS M HOcUTeNel uHpOpMaHu, HEOHXO-
JUMBIX 11 obecriedeHHs GECNpensTCTBEHHOro JOCTYNa WHBAIMIOB K OOBEKTY U
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NPENOCTABIAEMBIM YCIIyraM C yYETOM OrPaHHYCHUI HX JKU3HENEATENHOCTH,

AyOIMpoBaHHe HEOOXOMMMON MUl MHBAIMAOB 3BYKOBOH M 3PUTENBHOMN uHpop-
MalliH, a TAIOKe HAIIICeH, 3HAKOB U UHOH TeKCTOBOH H rpaduyeckoii undopmammm
3HAKamH, BBIMOJIHEHHBIMH peiibeHO-ToUeuHbIM mpudTOM Bpaiiis, momyck cypro-
NepeBOAIMKA H THU(IIOCYpPIOIEPEBOIUHKA;

AOMYCK Ha 00BEKT, HA KOTOPOM OPraHH30BAHO NPENOCTABJIEHHE YCITYT, COOaKHU-
NPOBOAHMKA MPU HATMYHU JOKYMEHTa, NOATBEDKIAIOIIET0 ee CleuyalbHoe 06yde-
HHE W BBI]ABAEMOTO 110 (YOPME U B MOPA/KE, KOTOPBIE ONPENENIIOTCA (heaepanbHbIM
OpraHoOM HCIOJHUTENEHOH BIIACTH, OCYIIECTBIIIOMMM (YHKUMU 1O BHIPabOTKe U
peanu3alii roCylapCTBEHHOM MOJUTUKA U HOPMATHBHO-IPABOBOMY pPeryJHpOBa-
HHUIO B C(hpepe COLUTBHOM 3aIUTE HACEICHHS;

OKa3aHWE PabOTHHKAMH OpraHa (OpPraHM3alii), NPEeOCTABIIOMIEr0 YCIYIH
HaCeNICHMIO, NOMOIIM HWHBAIMAAM B MPEONONCHUH 0aphepoR, MEWAOMUX MOTyYe-
HHIO MIMH yCJIyI HAPaBHE C APYTHMH JIMLAMH.

2.14.5. BuzyanbHas, TeKCTOBas M MYJBTHMEXMHAHAL uHpOpMALMA O MOpAIKE
IpeNoCTaBNeHus MyHHUMNATBHOH yCIyrd pasMelaercs Ha HMH)OPMALHOHHOM
crennie B momemenuy MOLL u AAMUHECTPALHH IS OXKHAAHUA U PHEMa 3asBUTE-
7Meld, a Take Ha ENMHOM MOpTane roOCyJAapCTBEHHBIX M MyHHIHMIATBHBIX YCIYT
(bynxuuit) umm Ha PeruonansHoM noprare.

HHpopManuoHHble CTEH/IBI Pa3MELIAIOTCA Ha BHIHOM, JOCTYIHOM MECTE.

Odopmienne MHGOPMALHOHHBIX JIUCTOB OCYIIECTBIACTCS YAOOHBIM JUT YTe-
Hus wpugrom — Times New Roman, gpopmar nucra A4; Tekcr — [PONKMCHBIE OYKBEI,
pasmepom wmpudra Ne 14 — 0GBIMHEIA, HANMEHOBAHHE — 3arTTaBHEIE GYKBBI, pasmMepoM
wpugra Ne 14 — xupHBIiA, monst — 1 cM, BKpyrosyro. TeKkcTsl MAaTepUaloB JOJDKHEI
OBITb Hareyaradbl 6e3 MCnpaBlieHui, Haubonee BaKHAS MHPOPMALMA BHUIEIIETCA
KUPHBIM pUGTOM. [Tpu odopMIeHHH HHOPMALMOHHBIX MATEPHANIOB B BULE 06-
Pa3uoB 3afBNECHMI HA MOpY4YeHHEe MyHUIIMTIANBEHOM YCIlyTH, NepeuHel JOKYMEHTOR
TpeboBanus K pasmepy wpudTa 1 GOPMATY JUCTA MOTYT GBITH CHUKEHBL

WH@opMaumoHHbIe CTEHIBI IOKHEL COACPXKATh aKTYaTbHYIO H HCUCPIBIBAIO-
IyX0 HHPOPMALKIO, HEOOXOUMYIO [Is MOTyYeHHs MyHHIMIANTBHOM YCIyTH, B TOM
YHCIIE: O MEPEYHe NOKYMEHTOB, HEOOXOMMMBIX IUI HPEeNOCTABIEHHS MyHHUHIIATE-
HOH yCIlyrW, CpOKax NpeNoCTaBIIeHHs YCIYTH, MOPSAIKE OOXKANOBAHHS NeHCTBHI
(GespeiicTBus), a TaKoKe PELICHUAX AIMUHMCTPALHMH, MYHHLHIAIBHEX CITyXKaIuX,
MO®LI, pabotaukos M®LI, HHOOPMALHUIO O TPEIYCMOTPEHHOM 3aKOHOAATENHCTBOM
Poccuiickol ®enepanyiu OTBETCTBEHHOCTH JOIDKHOCTHBIX JIUI AIMHHHECTPALHH, pa-
6otHuKOB MOII, 0 pexume paGoTEL, O TeneOHHBIX HOMEpax AIMUHUCTpauuy u
Apyroii uHpopmamy, a Tawke HOpM 3aABIEHHH ¢ 06pa3LAMH HX 3aMOJHEHHS.

2.14.6. Ha TeppuTopuH, NpHIeraoleil K 3AaHUI0, TOe OPraHH30BaHO npeno-
cTapiedie MyHuuunaneho# yenyru AnMunuctpauuu 1 M®LI, pacrionaraercs 6ec-
IIaTHasA MapKOBKa Ui aBTOMOOMJIBHOTO TPAHCIOPTA MOCETHTENed, B TOM Ymcie
IpeycMaTpuBalomad He MeHee 10 mpoUEeHTOB MeCT (HO HE MeHee OJJHOTO MecTa)
Ay CICUMANIBHBIX aBTOTPAHCHOPTHBIX CPEICTE MHBATUIOB, KOTOPLIE HE JO/DKHEI 3a-
HUMATb MHEIE TPAHCIIOPTHBIE CPEICTBA, 3a UCKIMIOYEHHEM CIy4aes, NPEXyCMOTPEH-
HBIX IPABUIIAMH JOPOMKHOTO JABIKEHUS.

Bxon B nomemenne M®LI u BHIXOX U3 HEro 0GOPYHOBAHO COOTBETCTBYOLIMMH
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yKasaTelIMu C aBTOHOMHEBIMH HCTOYHMKAaMU Oecrepe0oiHOro MUTaHus, a Takoke
JIECTHULAMH C TIOPYYHIMH U MAHAYCaMH [UTS NEPEeBIKEHHS IETCKUX H MHBATHIHBIX
KOJISICOK.

B nomewmenuu M®LI oprauu3oBan GeCIUiaTHEI TyaneT s ITIOCETUTEIIEH, B TOM
YHCIIE TYalleT, IpeIHa3sHaYeHHBIH I MHBAJIHIOB.

2.15. TlokasaTenu JOCTYIHOCTH M KayecTBa MyHHLHIAIBHOMN YCIIyTH, B TOM
HHCJIE KOJNMYECTBO B3aUMONCHCTBHI 3asBUTENS C JO/DKHOCTHBIMH JIMLAMM TPH
npenocTaBieHHd MyHHIMNATEHOH YCIyrH M UX NPOJOJDKHTENBHOCTD, BO3MOMKHOCTD
noNyYeHus: HHPOPMALMK O XOMe MPeaoCTaBiIeHHs MyHHUMNATBEHOMH YCIyTH, B TOM
YHCIIE C UCTIONb30BAHHEM HH(POPMAUMOHHO-KOMMYHHKAUMOHHBIX TEXHOIOTHI, BO3-
MOXKHOCTE JIHOO HEBO3MOKHOCTE NOJIyYeHHS MyHMIHIIAIEHOMN yeinyrn B MOI] (B
TOM YHCJIE B IOJHOM O0BEME), MOCPECTBOM KOMIUIEKCHOTO 3aMpoca.

AIMHHHCTPALHA IIOCPCCTEOM HEYKOCHHTEILHOTO COOMIOIEHHS CPOKOB TPENIO-
CTaB/ieHus MyHHIHMIATEHON YCIyTH, a Taloke MOpska MpenocTaBleHHs MyHHIH-
NANBHOM YCITYTH, YCTAHOBJEHHBIX HACTOAUIMM AJIMHHHCTPATHBHBIM PEriaMeHTOM,
ofecneyrBaeT Ka4eCTBO M JOCTYITHOCTS NPEJOCTaBNeHHs MyHHIMIAIBHO YCIYTH.

[lokasarensamu OAZIYMHOCTH M Ka4ecTBa MPeIOCTaBIeHHA MYHHLMIATEHOMN
YCIIyTH, B TOM YMCIIE B 3JISKTPOHHOM BHIE, ABJIIOTCS:

- MOJIyICHUE 3aABHTENIEM MOHOM, aKTyabHOH M JOCTOBEpPHOM MH(pOpMALHH 0
HopsAaKe NPEAOCTABIEHHH MyHULHIIANBEHOM YCITy Ty,

- TOJlyIeHUE 3aABHTEJIEM IOHOM, aKTyaIbHOH M JOCTOBEpHON MH(OpMAIHH O
XoJle npefocTasieHus MyHMIMIATBHOM YCIIyry;

- JIOCTYIHOCTE OOpalleHus 32 MpeJoCTaBlIeHHeM MyHUUMIATBHOR yCIyru, B
TOM YHCIIE [UIsl JIMI C OrPaHMYCHHBIMH (U3NYECKUMHU BO3MOXHOCTAMH. [ obciy-
XUBAHHA 3asBUTEJIEH C OTPaHMYEHHBIMH (U3NYECKUMHU BO3MOKHOCTAMH IIOMENIEHHE
0bopymyeTcs MaHaycaMu, ClIeUHaNbHBIMU OTPAXICHISIMH H nepunamu, odecreynBa-
€TCsl GECTIPENITCTBEHHOE TIePeBIKECHUE M Pa3BOPOT HHBATH/HBIX KOJICOK;

- KONMYECTBO B3aUMOJCHCTBHH 3asBUTENA C NOJDKHOCTHBIMU JIALAMH HpPH
npenocrasieHu MyHULMIATEHON YCIIYTH U UX PO IO/KUTEBHOCTE,

- BO3MOXHOCTE MoJy4eHust MyHuLmnansHoit yenyru B mo6om M®LI B npene-
nax Teppuropu KpacHOAAapCKoro kpas BHE 3aBHCHMOCTH OT MECTA IpeChIBAHHS
(mys1 pu3MYECKHX JIHL, BKIIFOYAS UHIMBUIYAJbHbIX npeanpuHuMaresnei) mobo mecra
HaXOXIeHHA (JUIs FOPHANYECKHX JIMI) B COOTBETCTBHHU C JEHCTBHEM 3KCTEPPUTOPH-
IBHOTO IPUHIIUIIA,

- BO3MOXXHOCTb MOJ@44 KOMIUIEKCHOTO 3anpoca B Jiobom M®LI;

- YCIIOBHS OXKHIAHUSA MPUEMa,;

- 000CHOBaHHOCTH OTKA30B B [PEIOCTABIEHHH MYHHLIMIATBHON YCIyTH;

- BBINOJIHEHUE TPeOOBAHUH, YCTAHOBIEHHBIX 3aKOHONATENECTBOM, B TOM YHCIIE
OTCYTCTBHE M30BITOUHBIX AIMUHHCTPATHBHEIX NEHCTRHIA;

- YCTaHOBJIEHHE NEPCOHAIBHON OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMI] 33 COOJIIO-
AeHue TpeOOBaHUH aIMUHHCTPATHBHOIO PELNIAMEHTA N0 KAXKIOMY IEHCTBHIO (ammu-
HHCTPaTHBHOM POLEype) NPH NPeNOCTaBNIeHIH MyHUIMNATBHOM’ YCITyTH;

- peIoCTaBIeHHe MyHUIMNANBHOM YCIIyTd B COOTBETCTBUU C YCTAHOBJICHHEI-
MH HaCTOALIMM AJIMUHMCTPATUBHBIM PETJIAMEHTOM NOPSAIKOM H CPOKAMU;

- OTCYTCTBHME OOOCHOBAHHBIX JKaIO0 pelleHHs M HeHCTBUA (be3pneiicTeus) Ax-
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MUHHCTpPAUHH, €€ JOJDKHOCTHOTO JIHLA, MyHHUIUIIATEHOTO CIIyKaIlero.

B3auMoeicTBIE 3asBUTENEN C JOJDKHOCTHEIMH JIMIAMU AJIMHHUCTPALMHU IPH
npemocTasieHud MyHUIMNANEHOH YCIYrH OCYIIECTBISETCS Ba pasa — MpH Mpen-
CTaB/IeHHH 3aMBIEHUS H JOKYMEHTOB, HEOGXOUMBIX JUTA NMpenocTasieHus MyHULH-
NATBHOK ycmyry (B CTydae HEmoCPENCTBEHHOro 00palieH s B AIMHHHCTPALHIO), a
TaKoKe IPH TOydeHHH pe3yIbTaTa npeJocTapienns MyHUIUNanbHOH yeIyrH.

B ciyuae o0OpalleHus 3a9BUTENS 3 NPEJOCTaBICHHEM MyHHLUNATBHOR YCITyTH
B 9EKTPOHHOH (opMe W BhIGOpe 3asBMTENEM CIIOCO0A MONyHYeHHs pe3ylbTaTa
npegocTapieHust MyHUUMIATBHOMR yCITyTH:

- B AZIMHHMCTPAIlMK, TO B3aUMOJEHCTBUE 3aBUTENIS C JOJDKHOCTHBIMMU JIMUAMHU
AJIMHHUCTPALHMHM OCYIIECTBIIAETCA OfMH pas — MPH MOJTy4eHUH pe3yIbTaTa;

- B 3IEKTPOHHOM BHJE, TO B3aMMOJEHCTBHE 3asABUTENA C NOJDKHOCTHBIMH JIHLA~
MH AIMHUHHCTpALHH He TpedyeTcs.

[IpONOJIKATENEHOCTE OIHOTO B3aMMOJEHCTBUA 3asBUTENA C JNOJDKHOCTHBIM JIH-
LOM AMHHHMCTpAL|H HE IPEBBIIAET 15 MUHYT.

C WCmojb30BaHKeM EJWHOrO Mmopraja roCyAapCTBEHHBIX M MYHHMIMIANbHBIX
yeayr (dyHkumif), PerroHanbHOro noprana 3asBUTEIO MPEJOCTAB/LIETCA BO3MOMN-
HOCTb OCYLIECTBIIATE MOHMTOPUHT XOZa MPeI0CTaBIeH s MyHHULIMNATBHOR yCITyTH.

3assuTeNbs UMeeT npaso oopaTuteea B MOLI B Uesisx Momy4eHus uHopManuu
0 XOZE TPeOCTaBNeH s KOHKPETHOH MyHHUMNAIBHOH YCIyTH, YKa3aHHOH B KOM-
[UIEKCHOM 3ampoce, WM O TOTOBHOCTH JOKYMEHTOB, SBJIAIOIIUXCA PE3yJILTAaTOM
MPENOCTABIICHHsS KOHKPETHOH MYyHULUIIATBHOM YCIyTH, yKa3aHHON B KOMIUIEKCHOM
3anpoce. YkazaHHas HHPOpMALHS PETOCTABIAETCS MOILI:

- B XOZI€ JIMYHOTO NPUEMA 3aABUTEIIS,

- no tenedony;

- [10 3JIEKTPOHHOH IMOYTE.

B crnyuae obpauteHus 3assutens B M®LI ¢ 3ampocoM 0 X0 MPEAOCTABICHUA
KOHKPETHOH MyHULMNANBHOH YCIyTH, YKa3aHHOW B KOMIUIEKCHOM 3anpoce, Wi O
[OTOBHOCTH [IOKYMEHTOB, SABJISIOMIMXCS PE3y/IbTaTOM MpPe/IOCTABICHHs KOHKPETHOH
MYHHULUNATEHON YCIyTH, YKa3aHHOH B KOMILIEKCHOM 3armpoce, MOCPEACTBOM JJIeK-
TpoHHo# moutsl, MPI] 0643aH HANPaBUTH OTBET 3AJBUTENO HE IO3/HEE pabouero
IHSA, CIIEIYIOLETO 3a JHEM MOy YeHHs M®I] ykazaHHOro 3ampoca.

2.16. VHble TpeOOBaHMS, B TOM YHC/IE YUHTHIBAIONIME OCOOCHHOCTH NMPEIOCTaB-
JeHns MyHULUNAIBHOM YCITYTH IO 3KCTEPPUTOPHATEHOMY IPHHIHUITY (8 ciyyae, ec-
JTH MYHUIMIATIGHAS YCIyTra NPefoCTaBIeTCs 0 SKCTEPPUTOPHATEHOMY HPUHLHMILY )
¥ 0COBEHHOCTH TPENOCTaBIEH s MyHUIMNATBHOM YCITYTHU B 3NICKTPOHHOK ¢dopme.

2.16.1. JIna monyderus MyHMUMNATLHON YCIyry 3asABUTENAM TPENOCTABIACTCA
BO3MOKHOCTH TIOZATh 3agBJIEHHE O NPeNOCTaBIeHAM MyHHIUIATBHON YCIIyTH U 10~
KyMeHTHl (COfepXaliHecss B HHUX CBEJCHHA), HEOOXOMUMEIE I NPENOCTaBICHUS
MyHHUMIATBHOR yCITyTH, B (OpMe IEKTPOHHBIX IOKYMEHTOB MOCPEICTBOM Peruo-
HaJILHOTO MopTana.

[Ipu oOpaweHu: B BNEKTPOHHOM dopme 3a monydeHHEM MyHUUUOAIBHOK
YCIIyTH TOCPENCTBOM PerHoHalBHOro MopTana 3asBieHHe 1 KaKABIA mpunaraeMeli K
HeMy JOKyMEHT ITOAIUCHIBAIOTCS 3asBHTENeM NPOCTOH 9JIEKTPOHHOM MOANHUCHIO.

[Ipu oGpaleHHH B DIEKTPOHHOM dopme 3a momydenueM MyHHUIUNAIBHON
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YCIyId [OCPENCTBOM 3JIEKTPOHHON MOYTHI 3afBJICHAE H Ka)kIplil IpUnaraeMeld K
HEMY JOKyMEHT MONNMCBHIBAIOTCSA 3asBUTENEM YCHICHHOK KBATH(PULIHPOBAHHON
3JIEKTPOHHOH MOIHUCHIO.

B ciyuae o6paineHus IpeicTaBuTells 3asBUTENA JOKYMEHT, yI0CTOBEPSFO UMM
TOJIHOMOYHA HpPEACTABUTENS 3asBUTENA Ha obpalleHde 3a NMOJTyYeHHEM MyHHLIH-
NaTBHON YCITyTH:

- BBUIAHHBI OpraHM3aliel, yI0CTOBEPAETCA yCUICHHOH KBaTHGULIUPOBAHHON
3ITEKTPOHHOM NOJMMCHI0 NPABOMOYHOIO JOIDKHOCTHOTO JIMIA OpraHA3aluH;

- BBIJAHHBIM (QU3UYECKAM JIMLOM, YHOCTOBEPAETCS YCHICHHOH KBaTUGUUUpO-
BaHHOM 3JIEKTPOHHOM NOAMKCHI0 HOTApHYCa.

B cnydae eciu 1A OMydeHHs MyHHUMNANBHOR YCIyrH yCTaHOBIICHA BO3MOX-
HOCTP [Ofi@4H HOKYMEHTOB, TOJHCAHHEIX IPOCTOH 3IeKTPOHHOM MOAMMCHIO, I
[TO/ITMCAHUA TAKUX JOKYMEHTOB [OIYCKAeTCA HCMOJIB30BAHME yCHIIEHHON kBanuu-
UHUPOBAHHOM 3MEKTPOHHOM MOAIHCH.

3asBNeHre ¥ PHIAaraeMble K HeMy JOKYMEHTBI, IOCTYIHMBIINE B AJIMMHHCTPA-
LHIO B 3JIEKTPOHHOMN (hopMe, PAaCCMaTpUBAIOTCS B IMOPAAKE, YCTAHOBICHHOM pasic-
JIOM 3 HACTOALIEro perigMeHTa.

2.16.2. Ha oduimansHoM. caiite AIMHHMCTpalMH B HH(OPMAUMOHHO-
TeneKOMMYHUKaUHOHHOM ceTH «MHTepHeT» u EXHMHOM nmopTajie rocyapcTBeHHBIX H
MYHMLIMOATBHBIX youyr (dpyHkuui) (PernoHansHOM nopTasne) 3aABMTENO Ipeno-
CTaBNIETCA BO3MOMKHOCTH KOMMpOBaHUA (opmbl 3aseieHus (mpwioxenus Ne 1 k
HACTOAIIEMY PErJIAMEHTY) UL JANbHEHIIEro ero 3arnoHeHH! B 3JIEKTPOHHOM BHIE U
pacneyarku.

2.16.3. TIpueMm 3asBIeHUi O IpefoCcTaBIeHil MyHHIMNIATBHOH YCITyTH B MOI],
KOIMPOBAHKME M CKAHHPOBAHME NOKYMEHTOB, NPEXYCMOTPEHHBIX IyHKTaMHU 1-7, 9,
9.1 u 18 yactu 6 crareu 7 Demepansroro 3axkoHa Ne 210-O3 «O0 opraHuzaUuM
HPEeNOCTaBIEHMs. TOCYIAPCTBEHHEIX ¥ MYHHULMIATIBHBIX yCIIyD, HHPOPMHUPOBAHUE U
KOHCYJLTHPOBAaHUE 3asBUTENEH O MOpPAIKE NPEJOCTABIICHUS MyHHMIHUNAIBHOH yCiy-
', O XOJE PACCMOTPEHHs 3ampOCOB O MPEAOCTaBIeHHH MyHHUHMNATEHOH YCIyrH, a
TAKKe MO MHBIM BOIPOCAM, CBS3aHHBIM C [PEIOCTaBIeHeM MyHULMNANEHOH yCity-
i, B M®ILI ocymecTBIsoTcs 6ecmiaTHo.

[lpu mnpemocTasieHud MyHHIMNATBHOH YCIYrd IO SKCTEPPUTOPHATBHOMY
npusmEmy M®L] npu obpamieHuy 3asBuTess (IPeACTaBUTENA 3asBUTENS) OCYILECTB-
JUIIOT CO3JIAHME DIEKTPOHHBIX 00pa30B 3adBJIEHHA U JOKYMEHTOE, NPEACTaBIACMBIX
3asBuTENeM (TIPEACTABUTENEM 3aABUTENA) M HEOOXONUMBIX VLA MPETOCTABIICHUA
MyHUIUIATEHON YCIyTH B COOTBETCTBHM C aJMHUHHMCTPATUBHBEIM PErIaMCHTOM
npenocTaBienns MyHUIUIANIBHOH YCIYTH, M UX 3aBEPEHNUE C LEJBIO HANPABJICHUA B
AIMUHUCTPALIMIO.

Ilpu obpawenun 3assurens B MOL] ¢ KOMIIEKCHBIM 3alpOCOM MO®II ocy-
[IECTBISET COCTABIEHHE HA OCHOBAHWM KOMIUIEKCHOTO 3alpoca 3asBICHHH Ha
TIPENOCTABNEHHE KOHKPETHBIX MYHULMIAIBHBIX YCIYT, YKA3aHHBIX B KOMIUICKCHOM
3anpoce, HOAMMCAHHE TAKWX 3aABJICHHI W CKPEIUICHHE UX NEYATHIO Mo, popmu-
pOBaHME KOMIUIEKTOB JOKYMEHTOB, HEOOXOMMMBIX I MOJTY4eHMsA MYHULMNAIEHBIX
YCIIyT, yKa3aHHBIX B KOMILIGKCHOM 3ampoce (YkasaHHBIE KOMILIEKTHI JOKYMEHTOB
(OpMHUpYIOTCS M3 YHCA JOKYMEHTOB, CBEICHUHA M (wn) mHGOpMAUMH, MpPEACTaB-
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JIeHHBIX 3asBureneM B M®L] npu oOpalleHud ¢ KOMIUIEKCHEIM 3allpOCOM, a Takxke
JOKYMEHTOB, CBeleHuit 1 (1) HHdopMaruH, noaydeHHsx MOL] caMocTosTensHO
B MOPSJIKE MEKBEIOMCTBEHHOTO B3aUMOJEHCTBU, & TakXKe BCIICICTBHE IOJIYYCHHS
PE3yJIBTATOB TOCYNAPCTBEHHBIX U (W/IM) MyHHUMIANBHEIX YCIYT, YKA3aHHBIX B KOM-
[UIEKCHOM 3apoce M HEOOXOMMMBIX U TIOJTyYSHHA MHBIX FOCYIaPCTBEHHBIX H (HITH)
MYHHIHIATBHEIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce), HanpaBslieHHe yKa-
3aHHBIX 3aABJIEHHI M KOMIUIEKTOB JOKYMEHTOB B A IMMHHUCTPALHIO.

2.16.4. Tlpu npepoctaBneHuu yciyru B M®I mpuem u Bblgaya JOKYMEHTOB
ocyuecTeisercs corpyaHukamu ML, Jlnsa vcrnoiHeHUs MakeT JOKYMEHTOB Iepe-
JAeTCA HEMOCPEACTBEHHO B AJMMHHCTPALMIO, B COOTBETCTBUM C 3aK/IFOYEHHBIM CO-
[JIALIEHHEM O B3aUMOENCTBUM U ITyHKTOM 3.3 HACTOAIIETO perjaMeHTa.

2.16.5. IlpueM @IOKYMEHTOB OT 3asfBHMTEN, BblOa4ya 3asBHTCIIO Ppe3ylbTaTa
NpeaocTassieHus MyHUIUIATEHOM YCIIYTH, a TakKe HHPOPMUPOBAHUE H KOHCYIETH-
poBaHue 3asBuTeNeil OCyIecTBIeTc cnenuanmuctamy MOLL B rens obparienus 3a-
SBUTENA B OPSIKE DIICKTPOHHON OYepeH, B TOM YHCIIE IO NPeBapUTENILHON 3amH-
cH (Ha ompeleNeHHOe BPeMs U 1aTy) HeNpepsIBHO B TeueHue paboyero AHs, B COOT-
BETCTBUM C rpaduxom padorsl MOLI.

[Ipu mpueMe KOMIUIEKCHOTO 3ampoca y 3assuTens paboraukn MOLL o6sa3aHsl
pouH($OPMUPOBATE €r0 060 BCEX FOCYAAPCTBEHHBIX M (M) MYHULMITAIBHBIX YCIIy-
rax, yclyrax, KOTOpbIe SBIAIOTCH HEOOXOMMMBIMH M 0Os3aTeNbHBIMU UL MPeno-
CTABJIGHHSA TOCYAPCTBEHHBIX M MYHHUMIAIBGHBIX YCIIYT, HONy4YeHHe KOTOPBIX HEOG-
XOMMO VIS MIOJTYyYESHHs MYyHHIUIANBHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM 3aIpo-
ce.

2.16.6. B cektope MH(OPMUpOBAaHWI WM OXHAaHMA chemuanuct MOLL ocy-
LLECTBISET OPTAHU3AUMOHHYIO M KOHCYJIGTALHOHHYIO IMOMOIUB IpakIaHaMm, obpa-
TurmuMcs B MOLI as mostydeHus: MyHULMIIATBHOM YCIIyTH.

2.16.7. O6cnyxupanue 3asBurencit MOL[ ocymecTBIMETCS ¢ MOMOIIBIO JJICK-
TPOHHOM CHCTEMBI YNPaBJIEHUS OYEPENBIO, KOTOpas NMpefHasHa4YeHa JJId perucrpa-
LM 3asBUTENEH B OYepenn; yueTa 3asBUTeNled B 0Uepeny; yIpaBaeHus OTACIbHBIMU
ouepensMU B 3aBUCHMMOCTH OT BHJIOB YCIyT; OTOOpaXKeHus cTaryca o4epeiu; npen-
BapUTELHOM 3amucH 3assuTens. CHCTEMa YNpaBJieHHs OYEPE/Iblo BKIOYAET B CeOst
CHICTEMY FOJIOCOBOrO H BH3yallsHOr0 HH)OPMHPOBAHHUS, ITYJIBTEL ONEPaTOPOB.

III. CocTaB, MOCJIEXOBATENBLHOCTE H CPOKH BBHIMOJIHEHHS
aIMHHUCTPATHBHBIX MPOLEXYP, TPEOOBAHUSA K MOPSIIKY UX BBINOJIHEHHS,
B TOM 4YHMcJie 0COOEHHOCTH BBIMOJTHEHHs AIMHHUCTPATHBHLIX NpoUeayp B

3JIEKTPOHHOM (hopMe, a TaKHKe 0CO0EHHOCTH BbIIIOJTHEHMSI

aIMHHHCTPATUBHBIX MpoLeAyp B MHOIOQYHKUHOHAIBHBIX LEHTPaX

3.1. CocraB, M0oCaeI0BATEILHOCTL M CPOKH BbINOJHEHHS
aAMHHUCTPATHBHBIX MpPOLEAYP, TPeGOBAHMSA K MOPAAKY MX BbINOJTHEHHS
NpH npeaocTaBieHnH MyHHIMIAILHOR YCaYrH B AAMMHUCTPALAH

3.1.1. lpenocrasienne MyHHIUNATLHON yCIyrd B AZIMHHACTPAlUM BKIFOYaeT
B ce0s Clemayomye aiMUHUCTPAaTHBHEIE POLETYPHI:
- IpUEM W PETUCTPALYs 3asBJIEHUA U JOKYMEHTOB;
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- pPaCCMOTpEHHUE 3aABIICHUS, IPUHATHE PELICHHUS M OArOTOBKA JOKYMEHTOB;

- BBI/IaUa 3a4BUTENIO0 pe3yIbTaTa pe0oCTaBNeHns MyHHLIUMIAILHOM YCITyTH.

3.1.2. AnmuHucTpaTHBHAS npouexypa «IpueM M perucTpaiys 3asBiaeHUs U 0-
KyMEHTOBY.

OcHOBaHHEM JUT Hayajia MpoLeAypsl SBIAETCA MoJaya 3asBJIeHUA Ha UM IJia-
Bel [IpoToKckoro censckoro mnoceneHus CIaBAHCKOrO paiOHa COINIACHO INPHIIOKE-
HHIO AIMMHHCTPaTHBHOTO pErfjaMeHTa C TNPHIOKEHHEM [OKYMEHTOB COIJIacCHO
HyHKTY 2.6 HACTOSIIEro AJMUHUCTPATUBHOIO PErIaMeHTa B AZIMHHUCTPALHIO.

B uensx mpenocrasieHus MyHHIUNAIBHOH yCIyrH OCYIIECTBIAETCS PHEM 3a-
SIBUTEJIEH MO NpeBapUTENILHOM 3anucu.

3anuck Ha IPUeM B AJIMEUHHCTPALHMIO IPOBOJUTCS NMOCPEICTBOM OQULIMATLHOTO
caira.

3ajABHTENIO MPEIOCTABNIAETCS BO3MOXHOCT 3alMCH B JIOObIe CBOOOMHBIE A
npueMa AaTy M BpeMs B Mpeleiiax YCTaHOBJICHHOTO B AIMHHMCTpauuu rpaduka
rpueMa 3asBHUTENIEH.

AJMMHACTpAlMA He BOpaBe TPEeOOBATH OT 3asBUTENA COBEPLICHHS MHBIX Neii-
CTBMI1, KpOME NPOXOMKATHHUA MICHTUPUKALNY H ayTeHTU(HKANUUA B COOTBETCTBUM C
HOPMAaTHBHEIMH NIPaBOBBIMU akTaMu Poccuiickoi ®enepaiuy, ykasanus LejH npue-
Ma, a TaKKe NPeNOCTaBICHUs CBEICHHH, HEOOXOOMMBIX JUIA pacuera JIUTEIbHOCTH
BPEMEHHOTO MHTEPBAJIA, KOTOPBIA HEOOXOAUMO 3a0pOHMPOBATH IJIA IPHEMa.

[Tpu TuyHOM 00paIleHHH CIEUHANIUCT AIMUHUCTPALIHM:

- uHpOpMHpYET 3asBHTENed O MOpsAOKe MpefocTaBIeHHs MyHUIMNIATEHOMR
YCIyTH;

- YCTAHABIMBACT JIMYHOCTD 3ajABUTEN MOCPEICTEOM NPEXBABIIEHUS UM MAcIop-
Ta rpaxaannda Poccriickoil denepauyu MO0 HHOTO JOKYMEHTE, YAOCTOBEPAIOLIEro
JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi Penepanuy Wid mo-
CPeICTBOM HIeHTH(HUKALMA ¥ ayTeHTU(UKAUMH C HCTIONB30BAHHEM HH(OPMALHOH-
HBIX TEXHOJIOTHH, NPeIyCMOTPEHHBIX YacThio 18 crathu 14.1 denepanbHOro 3akoHa
ot 27 mona 2006 roga Ne 149-03 «06 undpopmanyy, HHPOPMAIMOHHEIX TEXHOJO-
THSIX M 0 3amiuTe MHGopMauuu» (IPU HATMYHK TEXHHYIECKON BO3MOXHOCTH);

- MpoBepsieT HOKYMEHT, yOCTOBEPAOLIMH MOJHOMOYMS NPENCTABUTEN, €CIH C
3asBJieHHeM obpalaercs NpeiICcTaBUTeNb 3asBUTeN (3asBuTenei);

- IIpY OTCYTCTBHM OGOPMIIEHHOTO 3asBJICHUSA Y 3aABUTENA WIK MPU HENPAaBUIIb-
HOM (HEKOPPEKTHOM) €ro 3arofIHEHMU NperjiaraeT 3aHOBO 3alO/IHUTH YCTaHOBJIEH-
Hy10 GopMy 3asBNeHus (COrNACcCHO HNPHIOKEHHIO K HACTOSIIEMy PETTIaAMEHTY ), IIOMO-
raeT B ero 3alOHEHHH;

- MpOBepseT HaJMYHe BCEX HEOOXOIUMBIX JHOKYMEHTOB JUJIA NPENOCTaBIICHHA
MyHHUMIATEHOM YCIyTy, B COOTBETCTBHH C MYHKTOM 2.6 HACTOSWIErO PErjiaMeHTa;

- TIpY YCTaHOBJICHUH (HaKTOB, YKa3aHHEIX B MyHKTE 2.7, YBENOMIISET 3asABHTEILA
0 HaJMYMH IPENATCTBHI B PUeMe JOKYMEHTOB, HEOOXOMUMBIX 1S IPENOCTABIICHUS
MyHHIMIATBHON YCIyTH, OOBACHAET 3asABUTENIO COIEPHKAHUE BBIIBJICHHBIX HEMO-
CTaTKOB B NPEACTABIICHHBIX JOKYMEHTAX M MpelaraeT NPUHATE MephI [0 X yCTpa-
HEHHUIO;

- eC/IM HEJOCTAaTKH, IPEMTCTBYIOIHIE MPUeMy JOKYMEHTOB, JOIyCTHMO YCTpa-
HMTBH B XOJ€ NpHeMa, OHH YCTPaHAIOTCA He3aMeIIMTENLHO;
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- CJIMYAeT KOIUWM JOKYMEHTOB C WX OPMIMHANIaMU, MOCNIE Yero HIDKE PEeKBH3UTA
nokymenta «[loanuce», MpOCTaBIAeT 3aBepUTENbHYI0 Hamnuchk: «Komus BepHay;
JOJDKHOCTD JIMLIA, 3aBEPUBLIETO KOMMIO JOKYMEHTA; JIMYHYIO MOIIKCH; paciudpos-
Ky NOANMCH (MHUUMANBI, GaMUIKs); JaTy 3aBepeHus; nevats. [Ipu 3aBepeHun Komuit
JOKYMEHTOB, 00BEM KOTOPBIX MPEBBIAET OIWH JIUCT 3aBEpAET OTAEILHO KaKIBIH
JIMCT KOIMH TAKHM K€ CIIOCOOO0M, HCKITFOUEHHS COCTABILIIOT CILy4aH, KOTAa BEPHOCT
KOIUH NPEACTAaBICHHOr0 JOKYMEHTA 3aCBUETENLCTBOBAHA B HOTAPHAIIBHOM HOPSA-
Ke. ‘

Crenpanuct AIMMHHCTPAMH B JKypHAJIe YYeTa M PErUCTpalMy ejaeT 3amuch
O Mpueme 3asBJIEHUS M JOKYMEHTOB, NMPOCTABIAET PErHCTPALMOHHEBIA HOMEp, HaTy
OPHHATHA H CBOK TOINHCH HAa KOMUM 3asBJICHUS, BBITACT 3asABHUTEII0 PACIMCKY
YCTaHOBIEHHOH (hOPMBI B MOTyYEHHH OT 3asBHTEISI JOKYMEHTOB C YKa3aHHEM HX ITe-
peyHs, JaThl H BpeMEHH HX MOy YeHHA.

O6muit MakcUManbHEI CPOK MpHEeMa JOKYMEHTOB HEe MOXET MpeBHIIaTh 15
MHHYT.

Cpok npuemMa M perucTparyy 3asBJIeHus 1 JOKYMEHTOR — 1 IeHs.

Perucrpauus 3asBneHMs, MOCTYIMBINETO B AJIMHHHCTPALMIO, HE3ABUCUMO OT
croco6a ero I0CTaBKH OCYIIECTBIIAETCA B CHCTEME BIIEKTPOHHOTO JOKYMEHTO060pO-
Ta crenuanucToM OBIIEro oTAena, OCYIECTBILIOIHM PErHCTPALHIO BXOAAIIEH KOp-
PECIIOHMIEHIIMH, B IEHb €ro MOCTyIeHus. IIpH perncTpanuy 3asBIeHUIO IPHUCBAUBa-
€TCsl COOTBETCTBYIOIIUI BXOIAIIHIA HOMEP.

KputepusiMu NpUHATHA peIleHUs SBISAIOTCA:

- obpaineHye 3a noryyeHrneM MyHHLIUOATBHON YCITYTH HaTEXALIEro JIULA;

- NPEJOCTaBlIEHUE B MONHOM OOBEMe NOKYMEHTOB, YKa3aHHHIX B MyHKTe 2.6
AMUHHCTPaTUBHOIO PErJIAMEHTa;

- IOCTOBEPHOCTH IOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 AIMHHU-
CTPaTHBHOTO PEriaMeHTa.

Pe3ynpTaToM aAMHUHUCTPATHBHOM MPOLEAYPHI SBISAETCS:

- IpHeM 3afBJIEHUA M JOKYMEHTOB Ha MOJydYeHHe MyHAIMIATBHOM YCIyT .

Crioco6 ¢uKcauuy pe3yabTaTa BBIIOIHEHHS aIMUHHCTPATHBHON MPOUEMYPHI —
BHECEHHUE B CHCTEMY 3JIEKTPOHHOTO JOKYMEHTO000pOoTA.

3.1.3. AamuHucTpaTHBHas npouenypa «PaccMOTpeHHE 3asBIICHMS, NPHHITHE
pEIUEeHHUs U MOArOTOBKA JOKYMEHTOB).

OcHoBaHueM I Hayajla MpOLENypHl SBILIETCS 3aperHCTPUPOBAHHOE CIIelUa-
JIICTOM AJIMHHHCTPaL{U 3asiBICHHE.

[TpuHATEIE JOKYMEHTHI NEPEAAIOTCS OOILHMM OTIENOM IiiaBe [IpOTOKCKOro cellb-
ckoro mocesienuis CaaBaHCKOro paiOHa, KOTOPBIH BH3UPYET 3ajABJIEHUE U MEpenaeT
€ro B NMOPSAJKE JEeONPOU3BOACTBA CIIEHUATUCTY A IMHHUCTPALMH I HCIIOHEHU.

Crenpanuct AJMHHHMCTPAlKd PACCMATPHBAET MOCTYIHMBILEE 3asBICHHE U MPH-
HUMAET pelleHuUe:

- 0 MpeAocTaBIeHM MyHUUIMIIATBHOM yCIyTH;

- 00 0TKa3e B MpeJoCTaBIeHHH MyHUIUIIANBHON YCITyTH.

B cmyyae oTkasa B mpepocTaBieHHH MyHHUOUnaisHOH ycnyrd, CHeuuaiuct
AIMMHHCTPALUHK TIOArOTABIUBAET YBEAOMIICHHE 00 OTKa3e C yKa3aHWEeM IPUYMH OT-
Kasza M Hanpaejset ero rase [IpoTokckoro cenbckoro nocenenus: ClaBsHCKOro paii-
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OHa JUIs COrnacoBaHus W nonanucanus. IloamucanHoe yBegoMieHHe 00 oTkase peru-
CTPHUpYETCA U NePeNaeTcs CelHaliucTy AIMHUHUCTPALUY VI BPYYEHUS 3aABUTEIIO.

B ciy4ae pemenus npenocraBieHHs MyHHUMOANEHON yeiayrn CHeUHaTHcT
AIMUHUCTPALMK FOTOBHT KOIHIO IIPAaBOBOTO aKTa AJIMHHHCTPALHH, 3aBEPAET ee Ile-
YaTslo.

Pe3ynbTaTtoM UCHONHEHHS aIMHHHUCTPATHBHOM NPOLEXYPHI 10 PACCMOTPEHHIO
3asyienus CneunanicToM AJMUHHCTpAUMH H (GOPMHPOBAHHIO pe3yisTara MyHH-
UHUIAIBHOM YCIIyTH, B COOTBETCTBHH C 3alIPOCOM 3asIBUTENS ABJIAOTCA OATOTOBIEH-
HBIE K BBIIa4€ 3asBUTEIIO:

- KOIMS NPABOBOrO aKkTa AJIMHHHCTPALIUH;

- yBeIOMJIEHHE 06 0TKa3e B MPEAOCTaBICHUH MyHHUMIAIBHOM YCITyTH.

Crioco6 Qukcauuu pe3ynsTaTa BEIIONHEHHS 8 AMUHHCTPATUBHOMN IPOLIETYPBL:

- BHECCHHE B )KyPHAJI PErMCTPAaLMH, B TOM YHCIIE B DIEKTPOHHYIO 0a3y NaHHBIX.

KpuTepny NpuHATHA pelIeHuUH:

- COOTBETCTBHE NPEACTABIEHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHMAM;

- COlleprKaIlKeCs B NPEACTABICHHBIX JOKYMEHTaX CBEOCHHS SBISIOTCS IOJHBI-
MH H JOCTOBEPHBIMH. 5

Cpox anMUHMCTPAaTHBHOH NpOLIEAYPHI — 8 THEH.

Hcnonnenne JaHHOM aIMHHHCTPATHBHON MpOLELypsl BO30OXKeHO Ha Crenya-
JucTa AJIMUHUCTpALUH.

3.1.4. AamMunucTpaTHBHAA Mpoliedypa «BhInaya 3asBUTEN0 pe3ybTaTa Ipeno-
cTaBjieHdsa MyHUIHITaNbHOR YCIyru.

IOpunryeckum hakToM, CITyXalMM OCHOBAHHEM I Hayana aJMHHUCTPATHB-
HOii MPOUEAYPHI, ABJIAETCA HAIMYME COITACOBAHHOM M IOJMMCAHHON B YCTAaHOBJICH-
HOM TOps/IKe KOMUHM NPAaBOBOro akTa AJMUHUCTPALUH, MO0 yBEOOMIIEHHS 00 OTKa-
3€ B IpefocTaBieHMd MyHUIMNAIBHON YCITyTH.

Crenpanuct AJMUHUCTPALUH B COOTBETCTBHH C BHICOPOM 3asBHTENs CIOco0a
HOJy4eHHs pe3yjibTara NpenocTapaeHus MyHHIMIAIbHON yCIIyrd BoiaeT (Hanpas-
JISieT) pe3ybTaT NpeJoCTaBae s MyHHINNATLHON yCITy T .

B ciyyae ecnu 3agBUTENs BHIOpAT CIIOCOO MONyYEHHsS pe3ysbTara OpefoCTaB-
Nenrss MyHUIMNaneHOM yCcIIyrd Ha ajapec 3JeKTPOHHOM no4Tel, To Crienuanict An-
MUHUCTPALMY HANPaBJISeT 3aABHTETO KOIMIO NIPABOBOTO aKkTa AMHHUCTPALMM, K-
60 yBenomyieHHe 00 OTKa3e B MPeNOCTABICHHH, MyHULUMIANBHON yCIyrd B popme
3NIEKTPOHHOTO HOKYMEHTa, IOINMCAHHOrO YCHIEHHOH KBANH(HIMPOBAHHOM dJIEK-
TPOHHOM MOJNHCEIO, IO aIPECy JIEKTPOHHOM ITOYTHI.

B crnyyae ecnu 3agBuTens BeIOpan crnoco® MOMy4YEHMsS pesyibTara NpenocTaB-
Jiennss MyHHUMIATEHOR YCIIYyTH MOYTOBBIM OTIpaBieHHeM, To Crienuanuct AaMu-
HUCTpauuu 00€ecreYnBaeT HaNpaBieHHe KONHH IPaBOBOTO aKkTa AIMHHHCTPALUH,
MO0 yBENOMIICHHS 00 OTKase B NPEAOCTaBIEHHM MyHUUMNANEHOA YCIyTH TOYTO-
BEIM OTIPABJICHHEM 3aIBUTENIO.

B ciryyae ecnu 3aABUTENs BBIOpAN CIOCOO MOMyYEHHs PE3yJIbTATA HNPENOCTAR-
Jennss MyHuIMNanbHOH yCIyrd HOCPeICTBOM BBIIayd B AqMuHUCTpanuy, To Cre-
LIHAIUCT AIMMHUCTPALIHH:

1) yBemomiseT 3asBHTEN MO TeNehOHY WM MHBIM JOCTYIHBIM CHOCOGOM O
HEOOXO0MMOCTH MPUOBITH [JIs1 MOYYESHHA IOATOTOBIEHHBIX JOKYMEHTOR U COINIACO-
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BBIBAET BPEMs COBEPUICHHS JAHHOTO NSHCTBU;

2) mpoBepseT TOKYMEHT, YAOCTOBEPSIOLIMI JIMYHOCTE 3aABUTENA UM ero mpe-
CTaBUTEILS;

3) mpoBepsieT HATMYHE COOTBETCTBYFOLIMX MONHOMOYHM HA MONYYCHHC Mynu-
[MNANBHON YCIyTH, ECIU 3a TMOJy4YeHHEM pe3yNbTara yclyrd obpamaercs npencta-
BUTEINb 3a4BUTENIS,

4) BBIIAET 3aBUTEINO KOMHUIO MPABOBOrO aKTa AJIMUHHCTpPaluH, b0 yBEIOM-
nenue 06 0TKase B MpeNocTaBleHHd MyHUIMIAIEHON YCITyTH.

MCrioNHe e NaHHOM aJMMHHCTPATHBHOM IpOLERypsl Bo3okeHo Ha Crienua-
JIMCTA, OTBETCTBEHHOT'O 3a BhIJAYy JOKYMEHTOB.

Kputepun NPUHATHSA pellleHds — HaIM9He KONMWM NPaBOBOrO aKra AnMHUHU-
cTpauuu, b0 yBETOMIIEHH 00 OTKa3e B NMPENOCTABIEHHH MyHHLIUNaIBHOH yCiTy-
TH.

Cpok aAMHHHICTPATHBHOM Mpoueypsl — 1 eHs.

Pe3ynbTaT aqMUHHCTPATUBHOM NPOUEAYPH! — BbIIaYa 3aABUTENHO KOMMH PABO-
BOTO aKTa AJIMHHHCTPALUH, 60 yBEXOMIICHH 06 OTKase B MpefocTasieHud My-
HULUIIATEHON YCIIyTH.

CriocoGoM (pHKCalMH Pe3ysbTaTa BINONHEH A aMUHICTPATHBHOM NPOUEy PhI
SABJAETCS POCIHCH 3asBUTENS O MOJyYCHHH Pe3ysbTara NMpeocTaBIeHus MyHuiy-
NaIBHOM YCIIyTH.

3.2. CocTaB, MOCAEAOBATENbHOCTE U CPOKH BbINOJHEHUSA
AIMHAHHUCTPATHBHBIX [IPOLETYP, TPEOOBAHMU K NOPAAKY X BHINOJHEHH
[pH NPeAOCTaBIEHHH MyHHUUIATLHON YCTYTH B 3JIeKTPOHHOA dopme

3.2.1. Tpenocrasnenre MyHHUMIATLHOMH YCIyTH B 3JIEKTPOHHOM (dopme BKIIO-
yaeT B ces ClleAyroupe aAMUHUCTPATHBHAIC MPOLEyPBL:

- IPUEM U PETMCTPALHs 3a5BJIEHHUS U JIOKYMEHTOB;

- PACCMOTpEHHUE 3ASBIICHUS, HPHHATUE PELICHMA U MOATOTOBKA IOKYMEHTOB;

- BBIIAYA 3aSBHTEIIO PE3yNbTATa NPeAOCTaBNeH:s MyHULMIATBHON YCIIyTH;

- OCYIIECTRIIEHHE OLEHKH KauecTBa MPeocTaBeHns MyHUIUNATBHO! YCTyTH.

3.2.2. AIMUHMCTpaTUBHAs npoueaypa «[IpiueM 1 perucTpauys 3adBieHus u 10~
KyMEHTOBY.

OcHOBaHMeM I Hadana MpoLexypsl ABIIETCA Nojaya 3asBJICHHA Ha MMA Ila-
BBl [IPOTOKCKOTO CeNBCKOro mocenenus CraBsfHCKOro padoHa COrNACHO NMPHITOKe-
HUIO AJMMHHCTPATMBHOTO PEINIAMEHTa C MPHJIOKEHHEM JOKYMEHTOB COrJIacHO
IyHKTY 2.6 HACTOAILEro AJMHHUCTPATUBHOTO PErJaMeHTa, B TOM 1HCIIe IOKYMEHTOB
¥ MH(OPMAIHUH, SNEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBET-
CTBHM C OYHKTOM 7.2 yactd 1 crareu 16 «OO0 opraHMsalyy NpenoCTaBIeHMsA rocy-
JAPCTBEHHBIX M MyHHLMIATBHBIX YCITYr», OCPSACTBOM PeruoHanbHoro noprana.

INpu npenocTaeieHnd MyHUIMIATLHOH YCIyTH B 3NIEKTPOHHOK dopme upeH-
THhUKAIUA ¥ ayTCHTHOHKALMA MOXKET OCYIIECTBIATECS MOCPEACTBOM (npu HaNUYUH
TEXHUYECKON BO3MOIKHOCTH):

1) emuHOM cHCTEMBbl HASHTUQUKAUMA U ayTCHTH(UKAMM MM MHBIX rocyaap-
CTBEHHBIX HH(OPMAIMOHHBIX CHCTEM, €CITH TaKHe FOCYapCTBEHHBIE HH(OPMAIUOH-
HBIe cHCTeMb! B ycTaHOBIeHHOM [IpaButenscreom Poccuiickoii denepaniu nopsake

22

06ECIIeYHBAIOT B3AMMO/IEHCTBHIE C €MHOM CHCTEMON HACHTHOUKALIMH U ayTeHTU(H-
KAL{H, TpH YCIOBUU COBHAICHUS CBEAEHHMH O QU3MISCKOM JIMLE B YKa3aHHBIX MH-
(opMaLOHHEIX CHCTEMAX;

2) emuHOM cHCTEMBI HISHTU(UKAIMU U ayTenTHdHKaLMU U eIuHOH uHpOpMa-
LIMOHHO# CHCTEMBI IEPCOHATBHBIX JAHHBIX, O0ecredHBaromel 06paboTKy, BKI0Yas
c6op 1 XpaHeHue, GHOMETPHUESCKAX MEPCOHANBHBIX JAHHBIX, HX MPOBEPKY H Nepela-
vy MHGOpMALMK O CTENEHH HX COOTBETCTBHS NpPENOCTaBICHHBIM OGHOMETPHYECKUM
TIEpCOHATBEHBIM JaHHBIM (PU3UYECKOTO JIHIIA.

Ha EpuHOM HOpTajie rocyapCTBEHHEIX M MYyHHUMITAIBHBIX YCITyT (pynKumit),
PervoHaNbHOM MOpPTAle Pa3MEINAIOTCs 00pasibl 3aMONHEHUs NEKTPOHHOM (bopmbl
3asBJICHUS.

DopMupOBaHUE 3asBJICHUS 3aiBHTEIEM OCYLIECTBIIACTCSA NOCPEACTBOM 3arloj-
HeHHs 3NIEKTPOHHOM (OPMBI 3asBlIeHHsi Ha PerdoHanpHOM HOpTase 6e3 Heobxomu-
MOCTH [OTIOIHUTEBHOM TOIa4H 3asBJIeHus B Kakol-mubo uHoi gopme.

dopMaTHO-NOTHYecKas MpoBepka C(HOPMUPOBAHHOTO 3ASBJEHUS OCYIICCTBIIA-
ercs aBTOMATHYECKH MOCTE 3allONHEHUs 3asBUTEIeM KaXIOTO M3 MOJed dIeKTPOH-
Holt opmpl 3asBieHus2[IpU BBIABJIEHHH HEKOPPEKTHO 3aMOJIHEHHOIO MOJIA JIIeK-
TpoHHOW (OpMBI 3afABICHUs 3ajABMTENb YBEHOMILIETCA O XapaKkrepe BBIIBJICHHOM
OMKMOKA U MOpANKE €€ YCTpaHeHWs HOCpeicTBOM HHGOPMALMOHHOTO COOOIIEHHUA
HENOCPEICTBEHHO B 3JIEKTPOHHON (opMe 3asBIeHHA.

[pu hOPMHpPOBAHMK 3asIBIICHHS 3aIBUTENO O0CCIIEUNBACTCA:

a) BO3MOXHOCTh KONMPOBAHHS M COXPAHCHHUA 3asABJIECHHMA M MHBIX NOKYMEHTOB,
yKa3aHHBIX B MYHKTE 2.6 HACTOAIIEro AJMUHUCTPATHBHOrO PErjiaMeHTa, HeobXxomu-
MBIX /I NpefocTaBneHns MyHMUUTIAIBHON YCITyTH;

6) BO3MOXXHOCTB 3aIOJIHEHMS HECKOJNIBKHMH 3aABUTEIIMU OIHOM 3MEKTPOHHOM
dopMBI 3asBIEHUS NpH 0OpaIIeHHy 33 YCIlyraMH, NPeroJiaratoliuMy HapaBIeHHe
COBMECTHOTIO 3asBJIEHHS HECKOJLKHMU 3asiBUTEIIMH,

B) BO3MOXKHOCTP Ie4aTH Ha OyMa)KHOM HOCHTENE KOMMU 3IIEKTPOHHON (POpMEI
3asBJICHHS;

I) COXpaHeHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (HOpMyY 3asBIICHHS 3HAYCHUH B
060 MOMEHT IO YKEJIAHHIO TOJIH30BaTelll, B TOM YHCJIE IPY BOSHUKHOBEHHH OIIH-
6OK BBOJA U BO3BpATE [ MIOBTOPHOTO BBOJIA 3HAYECHHMH B SNIEKTPOHHYIO (opMy 3a-
SIBJICHUS;

1) 3aIIONIHEHHE TIOJIeH SJIEKTPOHHON (JOPMBI 3asBJICHUS 10 HAaYala BBOAA CBE/IC-
HUi{ 3asBUTENIEM C MCIONB30BAHUEM CBEIEHUIA, pa3MeleHHEIX B (enepansHoii rocy-
napcTBeHHOM mH(popMaruoHHol cucteMe «EpuHas cucrema AOeHTUPUKALUA U
ayrentupukaumu B MHQpACTPYKType, ObecnedHBarolIeH HHPOPMALHOHHO-
TEXHOJIOTHYECKOE B3auMoeicTBHe MH(GOPMALMOHHEIX CHCTEM, UCIOJB3YEMbIX UL
IIPENOCTABICHUs TOCYAAPCTBEHHBIX ¥ MYHMIMIANBHBIX YCIYT B 3JeKTpOHHOH dop-
Me» (manee — efuHAs CHCTeMa MIAEHTH(UKAUMH H ayTeHTU(HKALUK), H CBENEHHH,
ony6nuKoBaHHEIX Ha EJHHOM IopTane rocyfapCTBeHHBIX U MyHALMIAILHBIX YCIIyT
(pysxupii), PernoHansHOM IOpTane B 4acTH, Kacarolencs CBeISHUMH, OTCYTCTBYIO-
X B eIMHOI cHCTeMe MaeHTHUKALMI 1 ayTeHTU(HKaLUK;

€) BO3MOXHOCTh BEPHYThCA Ha JIEOOOH M3 3TamoB 3arlONHEHUS 3JIEKTPOHHOM
(opMeI 3asBIIeHIs Oe3 IOTepH panee BBEJCHHOH uHdopManuy;
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) BO3MOXHOCTB JIOCTYNa 3asBUTENs Ha EAuHOM moprane FOCYapCTBEHHBIX U
MYHHUMNANBHBIX youyr (GyHKImit), PErHOHAIBHOM MOpTaie K paHee MOJAHHBIM UM
S&IBJICHUAM B TE€YEHHE HE MEHEE OJJHOTO rO/Ia, a TAKKe YaCTHYHO c(OPMUPOBAHHBIX
3aBJIEHUH — B TEUCHHE HE MEHee 3 MecsLEB.

3aderenre M KaXIbIH NPUITAraeMbIil K HeMy JOKYMEHT IO/MMCBIBAETCS TEM BHU-
NOM 2JIEKTPOHHON NMOIMKCH, KOTOPEIH ycTaHOBIEH yHkToM 2.16.1 Hacrosmero An-
MHHHMCTPATUBHOTO perjiaMeHTa.

[Tpu ycnemHoit oTnpaske 3aBIEHUIO IPHCBAMBAETCS YHHKANBHBIA HOMEP, IO
KOTOPOMY B JIMYHOM KaOHMHETe 3asBUTENA MmocpencTeom Enunoro moprama rocynap-
CTBEHHBIX H MyHHLHIIANBHBIX yCIIyr (QyHKIMiA), PernoHanisHoro noprana 3asBUTENO
OyzeT npezcTaBieHa HHPOPMALKSA O XOIE BBITONHEHHS YKa3aHHOTO 3a5BJICHEL.

C¢opmupoBanHoe U MONNMHCAHHOE 3asiBJICHHE U HHEIE JOKYMEHTEI, YKa3aHHbIE
nyHkTe 2.6 HACTOAMEro AJMMHHMCTPaTHBHOTO pEIVIAMEHTa, HeoGXONHUMbIE A
TIpENOCTaBIeHH MyHHUMITATBHON YCIyTH, HAPABISIOTCA B AJIMMHHCTPALHMIO 110-
cpencTeoM PerronansHoro noprana.

AAMUHMCTpaHA 06ECIIeYHBACT PHEM TOKYMEHTOB, HEOOXOMUMBIX IS npeo-
CTaBJIeHHUs: MyHUUMNANBHON YCIYTH, W PErMCTPALMIO 3aABNEHHS 0e3 HeOOXOmUMO-
CTH MOBTOPHOrO NPEACTABICHUs 3aABUTEIEM TaKHX JOKYMEHTOB Ha GYMa)KHOM HO-
curere.

IIpu momyvenun JOKYMEHTOB H 3ajBJIEHUS B 3NIEKTPOHHOM BHAE U BBIABJICHHA
¢akToR, yKa3aHHBIX B MyHkTe 2.7.1 HACTOALIErO pernamenta, Crequanuct AQMHHU-
CTpauuu B TeyeHue 3 (TpexX) KaleHJApHBIX JHEH CO NHS 3aBEPLICHUS MPOBECHUA
NPOBEPKHU NPHHUMAET peLIeHHMe 00 OTKa3e B PUEME K PACCMOTPEHHMIO OOpalIeHHs 32
TOTyqeHHeM MyHHUMIATEHON yCIyrH M HAIpaBiseT 3asBUTENIO YBEIOMICHHE 06
3TOM B 3JIEKTPOHHOM (hopMe ¢ yka3aHHeM HyHKTOB cratby 11 denepanbHOro 3akoHa
«O06 3IEKTPOHHOI TIOIIHCHY, KOTOPBIE TOCTYKHITH OCHOBAHHEM IS MPUHATHUSA yKa-
3aHHOro pemeHus. Takoe yBeTOMIIEHHE NOAMUCHIBAETCA KBATH(PULMPOBAHHOMN MOI-
nuceio Cnenuanucra AJIMUHHCTPALMK U HATIPABIIAETCS B JIMYHBINA KAGMHET 3asSBHTe-
1 Ha PernonambHoM moptaie. [Tocie mONMydeHHs yBEIOMIICHUS 3aSBHTENb BIIpaBe
00paTUTECA MOBTOPHO C OGpAIUEHHEM O MPENOCTABNEHHH YCIYTH, YCTpaHHB Hapy-
ICHHS, KOTOPBIE MOCIYXHUIH OCHOBAHHEM I OTKA3a B PHEME K PACCMOTPEHHIO
MIEPBUYHOTO 00pameHus.

[Ipenocrasnenne MyHULMNATBHOM yCIyrH HAYMHAETCS ¢ MOMEHTA NPHEMA U
perucTpauni AJMHHUCTPALMEH 3NEKTPOHHBIX JOKYMEHTOB, HEOOXOMMMBIX Ma
npeaocTapieHnst MyHUUMIATEHOH YCITYrH, a TakKe MOMyYeHHS B YCTAHOBJICHHOM
nopsake neGopmMauuu 06 omnate MyHHUHIAIBHON yCIyTH 3as1BuTENeM (38 HCKITIO-
UCHHEM Cllydas, €C/ld Il Havaja NPOUEAyphl NMPENOCTaBIeHHs MyHUIUNAIBHOM
YCJIYTH B COOTBETCTBUHM C 3aKOHOIATENLCTBOM TPEOYeTCs JIMYHAs ABKA).

Obmuil MakCHMATBHBIH CPOK MpHEMa TOKyMEHTOB He MOXET NMpeBbluats 15
MHHYT.

Cpok mpuema ¥ perucTpaLyy 3asBIEHAA ¥ JOKYMEHTOB — | NeHE.

Peructpauus 3asBieHus, NOCTYNUBIIETO B AJMUHHCTPALHMIO, HE3ABUCUMO OT
Croco6a ero AOCTaBKM OCYIIECTBIIIETCS B CHCTEME SIEKTPOHHOTO JIOKyMEHTO060pO-
Ta crenuanictoM ObILero oTzeNna, OCYIMEeCTBIAIOMMM PErHCTPALMIO BXOAAMIEH Kop-
pecroHeHunY, B IEHb €ro MOCTYIUICHUs (B CTy4Yae, eClM IIPEJOCTABIIEHO B dopme
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SJICKTPOHHOTO JIOKyMEHTA, NOJDKHOCTHOE JIMLO AIMHHUCTDALHMH MpeaBapHTENEHO
pacneyaTbBacT ero U NPHIOKEHHBIE K HEMY JOKYMEHTHI). [Ipi perucTpauyy 3ass-
JICHHIO NIPHCBAMBAETCA COOTBETCTBYIOIIMH BXOAAIIMIL HOMEP.

KputepusMu NpUHATHS pelIeHHs SBIIAIOTCH:

- obpailleHue 3a noityyeHneM MyHHLUMIAIBHOHN YCTYTH HAEKALEro JTHLA,

- NPENIOCTABIEHHE B IIOJIHOM O0BEME JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AIMUHUCTPATHBHOIO perjlaMeHTa;

- NTOCTOBEPHOCTH MOJAHHBIX JOKYMEHTOB, YKA3aHHBIX B MyHKTE 2.6 AIMUHH-
CTPaTHBHOTIO perjiaMeHTa.

Pe3synbTaTtoM aIMUHHCTPATUBHOMN IPOLIETYPBI ABIIETCA:

- [pMeM 3a5BJICHHS M JOKYMEHTOB HA MOJTyYeHHe MyHHIMIANLHOMH yCITyTH;

- yBeoMIieHie 06 OTKase B MPHEMe 3asBIEHHSA M JOKYMEHTOB ¢ 060CHOBAHIEM
HPHYHH OTKa3a.

Criocob (ukcauun pesynbrara BHIIONHEHHS aMHHHCTPATHBHOMN POLIEAYPEI —
BHECEHHE B CHCTEMY JJIEKTPOHHOTO JOKYMEHT0060pOoTA.

3.2.3. AnMuHHMCTpaTHBHAs mpouenypa «PaccMOTpEeHHe 3afBJIEHHS, NPHHSTHE
PELIEHHUS U MOATOTOBKA0KYMEHTOBY.

OcHoBaHHeM U1 Hayana MPOLEAYPHI ABIAETCA 3aPErMCTPUPOBAHHOE CIIELHA-
JIMCTOM A IMUHUCTpPALUH 3asBIICHHE.

IIpuHsATEIE OKYMEHTBI MEPENaloTCs OOLIMM OTAENOM riiaBe [IPOTOKCKOro celtb-
cKkoro noceneHus CraBsHCKOTO paifoHa, KOTOpbIi BUSHPYET 3asBIEHHE M NEpefacT
€ro B IOPsAJKE AeJONPOU3BOJCTBA CNIELHAHCTY A AMUHMCTPALMHY IS HCTIOMHEHHUS.

ITocne npunstus 3asenenus CrneuuamicTom AJMHHHMCTPAaLMM 3asBIECHUIO B
JIMYHOM KaOWHETe 3aABUTENs Ha PerHoHabHOM NOpTaile NpHCBANBAETCS CTATYC «Pe-
CUCTPAUMA 3aABUTETSA M IIPUEM JOKYMEHTOBY.

Creumnanvict AJMMHHCTPALHH PACCMATPUBAET MOCTYIMBLIEE 3aSBJICHHE H npu-
HHUMaeT pelueHHe:

- 0 mpexocTaBieHul MyHHUIUNATBHOM yCIIyry;

- 00 oTka3se B MpeAoCTaBIeHHH MyHUUMNATBHOM YCITyTH.

B cmyyae orkasa B mpemocraBieHMH MyHHUMNATBHOH ycmyru, CHenuamuct
AZIMUHHCTpAlUK [IOATOTABIBACT YBENOMIICHHE 06 OTKa3e C YKa3aHHeM NPHYUH OT-
Ka3a 1 HalPaBJIAET €ro riaBe IIPOTOKCKOro cenbeKoro nocernenus ClassHCKOro paii-
OHa JUIsl COrMAacoBAHMA U NOAMUCaHHUs. [ToanucanHoe yBenoMIeH e 06 OTKa3e pert-
CTPHUPYETCA U NEPeNaeTCs CIELHAIUCTY A IMUHICTPALIM I BPYYEHHS 3asMBUTETIO.

B cmyyae peuwlenus mpenocraBneHus MyHHUMOATBHOM yciyri Crenmanuct
AIMMHHCTPAlHi TOTOBUT KOTIUIO MPABOBOIO aKTa A/IMUHHCTPALIMH, 3aBEPSeT ee fie-
YaThIo.

Pe3ynpTaToM MCIONHEHMS a/IMMHHCTPATHBHOM IPOLEAYPHI TO PACCMOTPEHUIO
3asBieHus CrenuanicToM AIMHHUCTPAUMH M (OPMHPOBAHHIO pe3yiarTara MyHu-
LUNANBHOR YCIYTH, B COOTBETCTBHH C 3allPOCOM 3asBUTENA SBJIOTCA [OATOTOBICH-
HBIE K BBITa4€ 3aABHTENIIO:

- KOMHUA IIPaBOBOTO aKTa A IMUHUCTPALMY;

- yBeJIOMJIeHHE 06 OTKa3e B NPENOCTABICHHH MyHHUUMIATBHOMH YCIIyTH.

Crioco6 ¢ukcaumu pesysbTaTa BIIOIHEHHS aIMHHHCTPATHBHOMN HpOLEypEL:

- BHECCHHE B XYPHANl PETHUCTPALIMK, B TOM YHCIIE B 3JIEKTPOHHYIO 633y JAHHBIX.
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Kpurepuu HPUHATHA PELIEHHUIA:

- COOTBETCTBHE MpPEICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHEIM TpeOOBaHMAM;

- cozepKamuecs B [PEACTAaBIEHHBIX JOKYMEHTaX CBEJEHMS SBIAIOTCA MOJHBI-
MH U JOCTOBEPHBIMH.

Cpox aqMHHMCTPAaTUBHOM NPOLIEYPBI — 8 nueit.

McronHe e TaHHOH aIMUHHCTPATHBHOMN MPOLEAypsl BO3oXkeHo Ha Crienua-
nucTa AZIMUHUCTPALKK.

3.2.4. AIMUHWCTpATHBHAA MpoLienypa «Beiyaua 3asBUTEIO pe3ybTaTa Npeno-
cTaBiIeHus MyHUIUNIANBHON yCITyTH».

JOpuaudeckuM (HakToM, CilyKaluM OCHOBAHWEM Ul Havana aaMHHHCTPaTHE-
HOM NPOLEYPbI, ABJAETCA HAIMYHME COIIACOBAHHOM M ITOIIUCAHHOM B YCTaHOBJICH-
HOM MOpS/IKE KONWU [PaBOBOro akTa AJAMHHUCTPALKH, b0 yBegOMIIeHHs 00 OTKa-
3¢ B MPEAOCTABICHHN MyHUIMIATBHOM! yCIIyTH.

Pe3ynsTaT NpeJocTaBieHus MyHALMIAIBHOH yCITyTH 3asABUTENE M0 €T0 BBIOOpPY
BIIPaBe MOIYYHTh:

- B (hOpME SIEKTPOHHOTO TOKYMEHTa, MOJNHCAHHOTO YIIOIHOMOUYCHHBIM I0JDK-
HOCTHBIM JTHLIOM C HCIIOb30BAHMEM YCHIICHHOM KBATHHUUMPOBAHHOH 3JIEKTPOHHOK
MOJINMCH;

- Ha GYMaXHOM HOCHUTEIIE, TOATBEPIKIAIONIEro CONePKaHUe SICKTPOHHOIO J0-
KyMEHTa, HallpaBJICHHOTO Anvunuctparueit, B MOLIL

BO3MOXKHOCTh NONyYEHUs] Pe3yNbTaTa NpeoCTaB/ICHHA YCIyry B dopme 3rek-
TPOHHOrO JOKYMEHTa WM JOKYMEHTa Ha OyMaXHOM HOCUTENE obecreynBacTes 3a-
SBUTENIO B TEUEHUE CPOKA ASHCTBUS pe3yJbTaTa NPEeJOCTaBJICHHA MyHUIUOAaNEHOM!
YCIYTH.

3agBUTENIO 06ecmeurBaeTes JOCTYII K pe3ysIbTaTy NMpelOCTaBIeH A YCITyTH, I10-
TMy4eHHOMY B (OpME DJIeKTPOHHOrO MOKYMEHTa, Ha EnuHOM mopTaie rocyAapCTBeH-
HBIX 1 MYHUIUNATBHEX yeuyT (GyHkumit), PernosanbHOM nopraie B TeHeHHE CpokKa,
YCTAHOBJICHHOIO 3aKOHOZATENBCTBOM Poccuiickoit ®enepauuy. 3asBUTENIO MPEIO-
CTaBJAETCA BO3MOMKHOCTE COXPaHEHUs 3JIEKTPOHHOTO JOKYMEHTA, SBJIAIOIICrocs pe-
3yNBTATOM MPENOCTABIICHHs YCIyTH M MOANMCAHHOIO YIOMHOMOYCHHBIM JI0JDKHOCT
HBIM JIMIIOM C KCIIONB30BAHHEM YCHIICHHOM KBATM(HIMPOBAHHOM 3NIEKTPOHHOM MoJA-
[IMCH, HA CBOMX TEXHUIECKHX CPEICTBAX, & TAKKE BO3MOKHOCTE HAIPABICHUSA TaKO-
IO 3JIEKTPOHHOTO JOKYMEHTa B HHBIE OpPraHbl (opranuzanyu).

VBEIOMIIEHHE O 3aBEpIIEHUH BBHINOTHEHUS AIMHUHUCTpaLKel MpexycMOTPeH-
HBIX HACTOSLIMM PA3eyioM JAeiCTBUI HANpaBIASTCA 3ajABUTENO B CPOK, HE NPEBbI-
IAKOLIHI OJJHOrO pabouero JHs Mocie 3aBepLICHHs COOTBETCTBYIOMICTO JeUCTBUSA, C
HICHOJIB30BaHUeM cpelCTB EQUHOro mopraia rocyfapCTBEHHBIX ¥ MyHHLMIAILHBIX
yenyr (byHkuuit), PerrosanbHOro noprana.

3.2.4.1. B cny4ae BeiGopa 3asBUTENIEM IOMYYEHHUA pe3ybTaTa MpeioCTaBIeHIs
MyHHIMNATEHOM YCIyrd B hopMe 2JIEKTPOHHOrO IOKYMEHTa, MOANMCAHHOTO yIol
HOMOYEHHBIM NOJDKHOCTHBIM JIMIOM C MCIIONB30BAHUEM YCHIICHHOMH KBaMGULUPO-
BAHHOM 3MEKTPOHHOM MOIIMHICH.

CrenuanicT AIMHHACTPAlKH PUKPEILIAET SIMEKTPOHHEBIH o6paz KoUK NpaBo-
BOTO aKTa AJMHHMCTpauuH, JTHGO YBEIOMJIEHUs 00 OTKa3e B NMPENOCTABICHHM My-
HHUMNATBHOMN YCIyTU B aBTOMAaTU3UPOBAHHON HH(bOPMAUMOHHOM cucTeMe «ENUHBIA
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nentp yenyr» (namee — AMC «Enusstii HeHTp yCIIyr») U MepeHanpasiseT ynoaHo-
MOYEHHOMY JOJDKHOCTHOMY JIALLY TS TIOJMMCAHMS yCHIICHHOH KB ML POBAHHOM
3JIEKTPOHHOH MOJINHUCHIO.

ITocne MOANMUCAHHA PE3YNBTAT NPeJOCTaBNe s MyHUIMNATIBHOH yCITyrHd oTo0-
paxkaeTcs B JIMYHOM KabuHeTe 3asBuTeNs Ha EnuHOM mopraie rocyfapCTBEHHbIX 1
MYHUIHIATBHBIX YCIyT (yHKUHit), PernoHabHOM nOpTae.

VBeIoMJIeHHE O BbIIAdYe pe3yssTara NpefoCTaBNeH s MyHUIMIAIBHOH yCIyTy
[I0CTYMAeT Ha 3JEKTPOHHYIO OUTY 3asABUTENS U B TMYHBIA kxabuueT Ha EnuHOM 1op-
TaNe roCyapCTBEHHBIX W MyHHLMIATBHBIX YCIyT ($yHKLMii) 1 PernoHanbHOM 1op-
Tae.

Hcrnondende AaHHOM aJIMUHHUCTPATHBHOHM NPOUENYyphl BO3TOXKEHO HA CrelHa-
JINCTA, OTBETCTBEHHOTO 32 BbIIa4Yy JOKYMEHTOB.

Crioco60M (UKCaIMK Pe3ysbTaTa BEITOTHEHU aAMHHICTPATHBHOH MPOLETY Pl
sBrAeTcs (uKcanus cobbITHs B HCTOPHH BhIMONMHeHUs Aena B AMC «EIWHBIA LUEHTP
yCIyD».

3.2.4.2. B ciyyae BBIOOpa 3adBUTENEM MOJMyYEHUA pe3yybTaTa NpeJoCTaBICHHA
MyHHUIHNATBHOMH YCIy Ry Ha OyMaKHOM HOCHTEe, MOATBEPIKIAIICIO CONCPIKAHNE
3NEKTPOHHOT0 JOKYMEHTA, HalIPaBJIEHHOro Apmusrcrpanueii, B MOII.

CrenuanicT AIMUHACTpauuy B Tedenue 1 (0fHOro) pabouero [JHA ¢ MOMEHTa
dopmupoBarus pesynbrara MyHUUMIATEHOH YCIYTH NPUKPEIieT 9JIEKTPOHHBIA
06pa3 KONMMM NPABOBOTO aKTa AJMHHICTPALMH, mubo yBemoMiieHUs 06 OTKase B
npenocTaBieHHd MyHHIMIAIBHON YCIyTH B AHNC «EnuHbld LIEHTp yCIIyr», NepeHa-
TpaBJIseT YIONHOMOYEHHOMY MOJDKHOCTHOMY JIMUY Ui MOIMHCAHHA YCHJIEHHOM
kBaMU(UUUPOBAHHOMN 3EKTPOHHOMN MOANKMCHIO M HATIPAB/ICHHA B MOII.

Crenpanact MOLI:

1) obGecmedrBaeT NPOBEPKY NEHCTBUTENBHOCTH ONIEKTPOHHON MOANMCH JIMLA,
JIOIMCABLIErO JIEKTPOHHBIA IOKYMEHT, nonydeHsbii MOL] mo pesysbTaTy Ipeno-
cTaBIeHHs MyHUIUNAIBHOMA YCITyTH AIMHUHUCTPaLHei;

2) pacreqarblBaeT JNEKTPOHHBIR JOKYMEHT, nosydyeHHsli ML no pesynbraTy
npenocTapienus MyHUUMIANBHOR yCIyrd AIMUHHCTpalued (maynee — sK3EMILLIp
3JIEKTPOHHOTO IOKyMEHTa Ha GYMaXXHOM HOCHTENe);

3) obecreuynBaeT 3aBEePEHHE DKIEMIUISIPA NEKTPOHHOTO JAOKYMEHTa Ha Oymax-
HOM HOCHTENE ¢ UCMoNb3oBanueM nedatd MOL;

4) yBenOMIIAET 3aj4BUTENA IO TeneOHY HIM MHBIM ITOCTYIHBIM crocoboMm o
HEOGXOAMMOCTH MPUOBITH VIS TIONyYEH s MOATOTOBIECHHBIX JOKYMEHTOB H COLNIAcO-
BBIBAET BpEMs COBEPLICHHS JAHHOTO JEHCTBHUS;

5) mpoBepseT AOKYMEHT, YIOCTOBEPSIOIMA THIHOCTh 3aABUTENA I €r0 MPet-
CTaBHTEIIA;

6) mpoBepsAeT HANTWYHE COOTBETCTBYIOIUX IOJIHOMOYMH Ha MOIyICHHE Mynu-
IMMATBHOMN YCIIyTH, €CITH 32 MOJyYeHHeM pe3ylbTaTa yCIyrd 00paliaeTcs NpecTa-
BUTENb 3asIBUTEIL;

7) nenaet OTMETKY B PACIIHCKE O MOJIyYSHHH JIOKYMEHTOB;

8) BELIAET 3asBUTEIO SK3EMIUIAP IEKTPOHHOrO JIOKYMEHTa Ha OyMa)KHOM HO-
curerne.

3agBUTENI> MOXKET IOTpeOOBaTh BMECTE € IK3EMIULIPOM IJIEKTPOHHOIO IOKY-
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MeHTa Ha OyMaXHOM HOCHTEJIe NIPEIOCTABHTH €My JK3EMILIAP 3IEKTPOHHOTO JIOKyY-
MEHTA IyTEM €0 3alHCH Ha CHEMHBIA HOCHTENb HH()OPMALMK HITH HANpaBIEHHS K-
3EMILTAPA SJIEKTPOHHOTO OKYMEHTA 110 3JIEKTPOHHOH mouTe B anpec 3assutens. Ilpu
3aMKCH HA CHEMHEIH HOCHTENs MH(pOPMAUMU WITH HAIPaBJICHUH SK3EMILIAPA 3JIEK-
TPOHHOrO TOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH IK3EMILISP SJIEKTPOHHOTO JI0-
KyMeHTa Ha OyMaXHOM HOCHTEIIe, 110 3JIEKTPOHHOMN MOYTe HACHTHIHOCTH TAKOro K-
3EMILIAPA JJIEKTPOHHOrO JOKYMEHTa 3K3EMILIAPY JIEKTPOHHOTO AOKYMEHTa Ha 6y-
M&)KHOM HOCHTEJIE 3aBEPsIETCSA yNOJIHOMOYEHHBIM cOTpyqHUKOM M®I] ¢ ucmonszo-
BAaHUEM YCHIICHHOH KBaTU(UUMPOBAHHOM 3IEKTPOHHOM TTOATHCH.

Hcnonsenre nanHol aJMHHHCTPaTHBHON MpPOLEMYpPHI BO3JIOKEHO HA CHEIHA-
sucta M®I1I.

Criocobom ¢ukcauuu pesynsTara BEIIONHEHUS 3IMUHUCTPATHBHOMN poLEy P
SABJIICTCA POCIUCH 3aABUTENS O IIOJyYeHHH PE3ybTaTA.

Kpurepuu npuHATHS pelieHHs — HaJMuHe COTIACOBAHHON H MOJMMUCAHHON KO-
TIUM TIPABOBOTO aKTa AJMHHHMCTPALWUK, MO0 yBETOMIICHHS 06 OTKase B MPENOCTaB-
JieHMd MyHMIMIATEHOM YCITyTH.

Cpok aIMUHUCTPAaTHBHON NPOUEMypEI — 1 feHs.

Pesynbrar ajMUHHCTPAaTHBHOM MpOUEypsI — BBIAY2 3asSBHTENIO KOIMH PABO-
BOrO aKTa AJIMHHUCTDALMH, JMOO YBEIOMIIEHHS 06 OTKase B MpenocTarieHHd My-
HULMITANEHOH yCITyTH.

3.2.5. AnmuuuctpaTuBHai mpouenypa «OCYIIECTBICHHE OLEHKH KadyecTRa
npenocTasiieHds MyHMIUMIATBHOU YCIyruy.

OcHoBaHueM i Hayana aJqMHHHUCTPATHBHON NPOLEAYPHI ABIACTCS OKOHYAHHE
TpenocTaBNeH s MyHULMIANBHOR YCIyTH 3asBHTENO B Clly4ae MONAdH 3ampoca O
NpeoCcTaBlIeHMH MyHHUMNANBEHOR YCIyTH B 3JIEKTPOHHOM (opMe ¢ PernoHansHoro
noprana.

3asBuTeMIO 06€CMEYNBACTCH BO3MOKHOCTE OLEHHTH JOCTYIHOCTH M KaYecTBO
MyHHUHIIBHOR yCIyrH TyTeM MPOXOXKIEHHUS ONPOCHOTO MOIYIIS B JIMYHOM Kabu-
HeTe Ha PernoHansHOM noprase.

Kputepyiem npuHATHS peleHus Mo JaHHOMN aJMUHHCTPATHBHOM MPOLeaype sB-
JUIETCA COINIACUE 3afBUTEN OCYLIECTBUTE OUEHKY JOCTYIHOCTH M KadecTBa MyHu-
IHNATEHOH YCIIyTH € UCIIONB30RAHUEM CPEJICTB PeroHansHoro moprana.

Pe3ynbTaToM aIMUHUCTPAaTHBHOM MPOLEAYPHI ABIAETCS OUEHKA NOCTYIHOCTH
kagecTBa MyHULMIANTEHOM ycyry Ha PernoHansHOM mopraie.

Crocobom Qukcauuu pesynsrata aJMHHUCTPATUBHOM NpOLEAYPHI SBISETCS
yBEZIOMIIeHHE 00 OCYIIECTBIEHHH OLEHKH JOCTYIHOCTH M KayecTBa MyHHUMIATS-
HOM yciTyru B Tu4HOM kabuneTe Ha PernoHansHoM moprane.

3.3. CocraB, nocaeN0BATENLHOCTH M CPOKH BBINIOIHEHH
aJIMHHHUCTPATHBHBIX NPOUENYD, TPEOOBAHUS K NOPAAKY HX BLINOIHEHUS
npu npeaocTaBieHHd MyHHIHMNAILHOH yeayru B M®I]

3.3.1. Ilpepocrasnenne MyHHUHNATEHOH ycimyrd B M®L] Biimouyaer B cebs
CIIeIyIOIIHE aMHHMCTPATHBHBIE NPOLERYPEL:

- MpuéM M PerucTpauds 3asBieHHA M JOKYMEHTOB, Nepenaya MX B AIMUHH-
CTpALIHIO;
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- PaCCMOTPCHHE 3aABIICHHA, IPHHATHE PELUEHHS U MOATOTOBKA JOKYMEHTOB;

- HanpaereHue AIMUHHCTpauueld B MPL pesynbTata npenocTaBieHus MyHu-
LUUNAJIBHOHN yCIIyTH;

- Bblla4a 3ajBUTEI0 PE3YNIbTaTa PEAOCTaBNeHUs MyHHLMIATBHOMH YCITyTH.

Hopsnok mefictemit cotpyauukos M®IL] onpenensercs Ha ocHoBaHHH Corjia-
LIEHHS O B3aHMOIEHCTBUM.

3.3.2. AnIMHHHCTpaTHBHAs NPOLELypa «Ilpuiem U perucTpauus 3asBICHUS U 10~
KYMEHTOB, Nlepe/iaya uX B A IMUHHCTPALIMIOY.

OcHoBaHHeM 115 HaYaa OPOLEYPHI ABJAETCA MOKAYA 3aABICHHS HA UMS [id-
BBl IIpoTokckoro cenbckoro mocesnenus ClaBsHCKOro paifoHa COTACHO MPHIIOKE-
HUIO AZIMMHUCTPaTHBHOTO PELIAMEHTA C HPIIOKEHHEM MOKYMEHTOB COIJIaCHO
IYHKTY 2.6 HACTOAIIEro A AMUHUCTPATUBHOLO pernamenTa B MOILI.

B uensax npemocrasnenus MyHUIUNATEHOMN YCIIyrd OCYIUECTBJIAETCSA NPUEM 3a-
SABUTEIIEH IO MPEIBAPUTENLHOM 3aITUCH.

3anuce Ha npueM B ML npooaures IIOCpeICTBOM PerronansHoro moprana,
Emunoro noprana M®ILI KK.

3asButemo npenok}arisercs BO3MOMXKHOCTE 3allMCH B JIEOGHIE CBOOOIHBIE 1)1
TpueMa Naty ¥ Bpems B Npeenax ycTaHoBIeHHoro B M®L] rpaduka npuema 3assu-
Teneil.

MOII me BripaBe TpeGOBaTh OT 3asBHUTENA COBEPIICHHS WHBIX JEHCTBHH, KpOMe
NPOXOXKICHHSA MACHTHQUKALMH U AyTeHTH(HKALHN B COOTBETCTRHH C HOPMaTHUBHEI-
MH NpaBOBBIMH aKTamu Poccuiickoit ®enepanuy, ykasanus Uemd npuema, a Tawke
[pENOCTaBNEHHA CBEACHUHN, HEOOXOMMMBIX [UIl pacyeTa [UTUTENLHOCTH BPEMEHHOTO
MHTEPBaNA, KOTOPKI HE0GX0AMMO 3a0POHHPOBATE IS PUEMa.

IIpn murunom obpamenuu cneumamuct M®LI, oTBeTCTBEHHbII 32 pyeM 3asBiie-
HUSA:

- MHpOPMHPYET 3adBUTENCH O NOpAAKE NPeNOCTABNCHHUS MynununansHo i
yCIIyru;

- YCTaHaBIIMBACT JIMYHOCTE 3ajBUTEN HAa OCHOBAHMU IAclopTa IpaIaHMHA
Poccuiickoii ®enepanii 1 HHEIX JOKYMEHTOB, YIOCTOBEPAOIIUX JINYHOCTD 3asBUTE-
JI4, B COOTBETCTBMM C 3aKOHOHATENECTBOM Poccuiickoit denepauuu mu60 ycraHas-
JMBACT JIMIHOCTE 3ajBUTENA, POBOIAUT €r0 WIAEHTH)HMKALMIO, ayTeHTHDUKALMIO C
HCTIO/Ib30BaHHEM MH(OPMALMOHHEIX CHCTEM, yKA3aHHBIX B yactax 10 u 11 crateu 7
®enepanbHoro 3akona Ne 210-d3 «06 OpraHu3aluuH IpPeJOCTABJIEHHS OCyap-
CTBCHHEIX H MYHULMIATBHBIX YCITy» (IPH HATHYMH TEXHUYECKOH BO3MOKHOCTH;

- [IPOBEPACT NOKYMEHT, YIOCTOBEPAIOLIME IIOTHOMOYHS NPENCTABUTEIS, ECIU C
3asBJICHUEM O0paIaeTcs MPeACTABUTENb 3asBUTENSL (3asBUTENEH);

- IIPH OTCYTCTBHHM OOPMIIEHHOTO 3asBJICHHSA y 3aABHTENA WU IpY HENPaBHJIB-
HOM (HEKOPPEKTHOM) €ro 3alOJIHEHMM MpPEIIAraeT 3aHOBO 3alOJIHUTE YCTaHOBJIEH-
HYI0 (opMy 3asBJICHHA (COITIACHO NPHIIONKEHUIO K HACTOAIEMY PEITIAMEHTY), TOMO-
TaeT B €r0 3alOJIHCHMH, B TOM YHMCIIE MOCPEACTBOM aBTOMATH3MPOBAHHEIX HH(OpMa-
UMOHHBIX cucTeM M®ILT;

- MPOBEPSCT HAIMYME BCEX HEOOXONMMBIX NOKYMEHTOB VIS NPENOCTABIEHHUS
MyHuUMIATEHON YCITYTH, B COOTBETCTBUHM C IIYHKTOM 2.6 HacTOSLIEro pernaMeHTa u
COOTBETCTBUE KOMHUM MPEICTABIAEMBIX JOKYMEHTOB (33 HCKIIFOYEHHEM HOTapHAIBEHO
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3aBEepPEeHHbBIX) X OPUTHHANAM;

- [IPY YCTAHOBIEHHU (aKTOB, yKa3aHHBIX B IMYHKTe 2.7, yBeIOMIISCT 3asABUTEIA
0 HAIMYUHK NPENSTCTBUN B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS [IPEJOCTABIICHHUS
MyHHULHUIATEHOW YCIyTrd, OOBACHAET 3asBUTENO COJAECPIKaHUE BBUIBJIICHHBIX HEMNO-
CTaTKOB B NPEACTABICHHBIX JOKYMEHTAaX M MpeiaraeT NpUHATh MEePBL IO UX yCTpa-
HEHHIO;

- €CJIM HEeJOCTATKH, NPEMNATCTBYIOME MPUEMY JOKYMEHTOB, IOIyCTUMO yCTpa-
HHTH B XOJI€ [IpUeMa, OHU YCTPAHAIOTCS He3aMeUIUTENBHO;

- OCYUIECTBJISET KOMUPOBaHUE (CKAHHPOBAHME) JOKYMEHTOB, MPEXyCMOTPEH-
HBIX yHkTamu 1-7, 9, 9.1 u 18 yactu 6 crareu 7 denepansHOro 3aKoHa OT 27 HroJIA
2010 roma Ne 210-®3 «O6 oprasu3aluy MPeNOCTaBIEHHs [OCYIapCTBEHHBIX U MY-
HULUOATBHBIX YCITyT» (Hajiee — JOKYMEHTHI IMYHOTO XPAHEHHs) U MPEICTaBIeHHBIX
3asBHTENCM (NIPEICTABUTENEM 3aiBHUTEI), B CIyvae, €CId 3adBUTENhb (MPEACTaBH-
TeNb 3aABUTENA) CaMOCTOATENIFHO HE MPEACTaBUIl KOMUHM JOKYMEHTOB JINYHOIO Xpa-
HEHHUS, @ B COOTBETCTBUM C aJMUHMCTPATUBHBIM PErIaMEHTOM MpefocTaBienus My-
HULMNANBHOM yCIyry 17 ee MpeJoCTaBIeHUs HeoOX0quMa KOMHs JIOKYMEHTa JI4-
HOrO XpaHeHus (32 MCKIIOYEHHEM CiIydas, KOrja B COOTBETCTBHH C HOPMaTHBHBIM
IIPaBOBEIM aKTOM MUIS NPEJOCTABNEHMs MyHHUMIAIBHOH yCIYTH HEOOXOMUMO
IpeabABICHIE HOTapHANbHO yIOCTOBEPEHHOH KONHM NOKYMEHTa JIMYHOTO XpaHe-
HUA);

- opMHEpyeT 3MeKTPOHHBIE NOKYMEHTHI M (WUIIH) 3JEKTPOHHbIE 00pasbl 3asBJle-
HUA, JOKYMEHTOB, IIPUHATBIX OT 3asBUTENs (IPEACTABUTENS 3aABHTENA), KOMMIl [0
KyMEHTOB JIMYHOTO XPAHEHHs, IPHHATBIX OT 3afBHUTENS (MPEICTABUTENS 3aABUTEI),
obecreynBas ux 3aBepeHre IEKTPOHHOH MOANKCEIO B YCTAHOBJICHHOM IOPSIKE;

- C HCIONB30BaHUEM HH(POPMAIHOHHO-TENICKOMMYHHKAUMOHHBIX TEXHOJIOTHHA
110 3ALIMIICHHBIM KaHAIAM CBA3M HAIPABJISET 3JICKTPOHHbBIC NOKYMEHTHI M (MUIH)
3NEKTPOHHbIE 06pa3sl JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIEHHOM IOPAIKE dJIEK-
TPOHHO# MOANKCHIO YIIOTHOMOYEHHOT0 JIOJKHOCTHOTO juia MPL], B AqMuHKUCTpa-
LHUIO.

Creupanuct M®L] aBTOMaTHYECKH PETUCTPUPYET 3ampoc (3asBICHUE) B dJIEK-
TPOHHOM 0a3se JaHHBIX M BHIIAET PACIIKCKY B NOJy1YeHUH TOKYMEHTOB 3asBUTEIO.

B ciyyae npenocTasieHHss MyHMUMNANEHON YCIIYTH B COCTaBS KOMIUIEKCHOTO
3anpoca cotpyaHuk M®I1:

- uHpopMHUpyeT 3ajiBHUTENEH O TNOpAAKe NPeNOCTaBieHds MyHULMIAIEHOMH
yeyry;

- COCTABJIET HAa OCHOBAaHMM KOMILIEKCHOTO 3alpoca 3aiBJIEHUE Ha IPEIOCTaB-
JieHue MyHULIUNAIBHON YCITyTH,

- IOANMMCHIBAET JAHHOE 3asBJICHUE U CKPEIULieT ero neyarsio MOILI;

- opMHUpYET KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX UL MONyYeHds MyHuuu-
NanbHOM ycIyry (ykasaHHble KOMIUIEKTHI JOKYMEHTOB (OpMHPYIOTCA M3 4HMCiIa J0-
KyMEHTOB, cBeieHHid 1 (1WM) MHOOPMALHH, IPEICTaBNEeHHBIX 3asButeneM B MOI]
Tpu O6PAIIEHUH ¢ KOMIUIEKCHBIM 3allPOCOM, a TaKKe JIOKYMEHTOB, CBECHMH 1 (HIIH)
uHbopMaur, notydeHHbX M®L caMoCTOATENBHO B MOPSAKE MEKBEIOMCTBEHHOIO
B3aUMOJEHCTBHSA, 4 TAKXKE BCJICACTBUE MOJyUYEHHs PE3yJIETATOB IOCYIapCTBEHHBIX U
(WTH) MyHUIUNATEHBIX YCIIYT, YKa3aHHEIX B KOMILTEKCHOM 3aMpoce U HEOOXOAMMBIX
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JUTS ONyYEHHs. MHBIX FOCYIAPCTBEHHBIX H (MJIM) MyHHLMIAIBHEIX YCIIyT, YKa3aHHBIX
B KOMIUTEKCHOM 3aIpoce);

- HampaBpjseT 3NEKTPOHHbIE HOKYMEHTH! M (WIIM) 3NEKTPOHHBIE 00paskl HOKY-
MEHTOB, 3aBEPEHHbIC B YCTAHOBJIEHHOM MOPAIKE 3JEKTPOHHON MOANHCHIO YIOJIHO-
MOYEHHOro AospkHocTHOro nuna M®OL] B AAMUHHUCTpALMIO C UCIOJIb30BAaHUEM HH-
($OopMaLHOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH MO 3alIHIICHHBIM KaHajlam
CBSIZH.

[pu OTCYTCTBUM TEXHHYECKOH Bo3MoxkHOCTH MOILI, B TOM 4uCie NpH OTCYT-
CTBHM BO3MOKHOCTH BBIIIOJIHUTE TpeGoBanus K opmary ¢aiina JoOKyMeHTa B 3JeK-
TPOHHOM BHJE, 3ajBIICHME ¥ HHBIE JOKYMEHTHI, HEOOXOMUMBIE IS IPEXOCTaBICHUA
MyHUIUNAIEHOM Yoy, HanpasisioTcs MOLl B AZMHHUCTPaHIO Ha OYMaXHBIX
HOCHUTEJISIX.

Hanpasnenue MOL] 3asBneHuii ¥ JOKyMEHTOB B AJMUHUCTPALHMIO OCYIIECTB-
JsleTcs He MO3JHee OJHOro pabodyero AHSA, CICHYFOILErO 3a AHEM IMOJyYeHHS KOM-
TUIEKCHOTO 3aMpoca.

OOl MaKCHMANBHBIA CPOK MpHEMa JOKYMEHTOB HE MOXET MpEBBIIATH 15
MUHYT. 2

Creupanuct M®L] HeceT OTBETCTBEHHOCTH 32 MONHOTY COPMUPOBAHHOTO UM
NaKeTa JOKYMEHTOB, IepeaBaeMoro B AJIMUHUCTPALHIO.

AIMUMHHCTpaLs 00ecrednBaeT NPUEM M PaCCMOTPEHHUE MOTydeHHbIX 0T MPL
B JJIEKTPOHHOM (pOopMe TOKYMEHTOB U HHMOPMaImH, HOAMMCAHHBIX YCHIIEHHON KBa-
TUQUUMPOBAHHON BJIEKTPOHHOM ITOAMKCHIO, HEOOXOMMMBIX Uil MPEIOCTaBIICHHS
MyHHUHNATEHOR yCITyTH, 6€3 TONyYeHHs. TAKUX JOKYMEHTOB M HH{opmanuu Ha 0y-
MaXKHOM HOCHTEJIE, ECIIH HHOE HE MPEXyCMOTPeHO deepanbHbIM 3aKOHOM.

Perucrpauus 3asBJ€HUS, MOCTYHMHBIIEr0 B AJIMHMHUCTPALHIO, HE3aBUCHMO OT
crocoba ero JOCTaBKH OCYLIECTBISAETCS B CHCTEME 3IeKTPOHHOIO JOKYMEHT0060po-
Ta cnenpaniucToM OBIIEro oTaeNa, OCYECTBIFONIMM PErHCTPALMIO BXOALIEH KOp-
PECTIOHIEHIIUH, B JIEHb €ro MOCTYIUIeHus (B CIlyYae, €Cld MpejoCTaBieHo B popme
3JIEKTPOHHOTO JOKYMEHTa, JOJDKHOCTHOE JIMIO AJMUHUCTpAU{H MPEABApHTENIBHO
pacrevarblBaeT ero M NMPUIIOKEHHBIE K HeMy JOKyMeHThI). [Ipu perucrpauun 3asB-
JIEHHIO NIPUCBAMBAETCS COOTBETCTBYIOIIHI BXOAALIMIA HOMED.

[Npenocraenesne MyHULMIATEHOR YCIYTH HAYMHAETCS C MOMEHTA npHeMa u
perucTpanuu AJMUHHCTPALMeR 3MEKTPOHHBIX TOKYMEHTOB (3NIEKTPOHHBEIX 00pa3oB
JOKYMEHTOB), HEOOXOIMMBIX 11 NPER0CTaBNEHUs MyHUIUTIANBHOH YCIIyTH.

CpoK npHeMa ¥ PETHCTPaldy 3asBIeHHS U JOKYMEHTOB B AZIMUHUCTpalkH — 1
JIeHb.

KputepussMu NPHHATHA PEIIECHHUS ABJISIOTCA:

- oOparueHyde 3a noryyeHrueM MyHHIMNAIBHOH! YCITyrd HaIexallero JIua,

- NpefoCTaBeHUe B TOJHOM O0BbeMe AOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.6
AJIMUHHCTPAaTHBHOIO perjlaMeHTa,

- JOCTOBEPHOCTH NMOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 AIMHHU-
CTPaTUBHOTO pErIaMeHTa.

Pe3yneTaToM afMUHHCTPATUBHOM POLIELY PhI SBJISAETCS:

- TIpHeM 3asBJICHUS ¥ JOKYMEHTOB Ha HOJTy4eHre MyHAUMIAIbHON YCIyTH;

- yBeioMIIeHHe 00 OTKase B IIpeMe 3ajiBIICHUA ¥ JOKYMEHTOB ¢ 00OCHOBAaHHEM



31

[PHYMH OTKa3a.

Crnoco6 (uKcauuu pesynpraTa BBIIONHEHHS aIMHHHCTPATUBHON MPOLEAYpPHl —
BHECEHHE B CHCTEMY JIEKTPOHHOIO JOKYMEHTOO000pOTa.

3.3.3. AamunucrpatuBHas npouemypa «PaccMOTpeHHE 3asBICHUs, NPUHATHE
peleHus ¥ OArOTOBKA JOKYMEHTOB).

OcHoBaHMeM I Hayanga OPOLEIYpPHI SBISAETCS 3apErMCTPUPOBAHHOE OOIIMM
OTZENOM 3asBJICHHE.

[puHATEIE JOKYMEHTHI HEpearoTcs OOIUM OTAenoM riase [IpOTOKCKOro cemb-
ckoro mocenenus ClaBaHCKOro paioHa, KOTOPBIH BH3UPYET 3asBIICHHE W TEpEIaeT
€ro B MOpsAAKE NeONPOU3BOJCTBA CIELMATUCTY A IMHHUCTPALHK AJIS UCIIOJHEHHMS.

Creupanuct AIMHHHCTPAUMU PACCMATPHBAET MOCTYNHBIUEE 3asABJIEHHE W MPH-
HHMAaEeT pelleHHe:

- 0 mpefocTaBleHHH MyHHIMIIATBHOM yCITyTHy;

- 06 O0TKa3e B MpeNOCTaBICHUH MyHHLUHITAIBHOM YCIIyTH.

B cnyyae oTkasa B MpemoCTaBNCHHH MyHUUMNANBHOM ycnyrd, Crenyanuct
AMUHUCTPAUMM IOArOTABIUBACT YBEJOMIIEHHE 00 OTKa3e C yKa3aHWeM MPUYMH OT-
Kasa U Hanpaejset ero rnase [IpoTokckoro cenbekoro mnoceneHus ClaBsiHCKOro pai-
OHa JUTs cornacoBaHus W noanucanus. [loanucanHoe yBepoMiieHHe 06 OTKase per-
CTPHUpYETCA M MEPEJAETCA CIEUHMANUCTy A IMHUHUCTPALHMHU AJIs BPYYEHHSA 3a1BUTENIO.

B cmyvae pemenusa npenoctaBieHUs MyHHUUHMOATGHOR yciayru CrnenuanucT
AJZIMUHHMCTPAIUK FOTOBUT KOMNMIO IIPaBOBOTO akTa AIMUHHCTPALMH, 3aBEPAET €€ Ie-
Yarelo.

Pe3ybTaToM HMCIHONHEHMS aAMMHHCTPATHBHON MPOLEAYPH! O PACCMOTPEHHIO
saseneHus CnenuManucToM AIMHHHCTPAlHHd W (GOPMHPOBAHHIO pe3ynbrata MyHH-
UHMOaIBHOM YCIIyTH, B COOTBETCTBHHM C 3alIpOCOM 3asABHUTEIIS ABJIAIOTCS MOATOTOBIIEH-
HBIE K BBIIAYE 3a1BUTEIIO:

- KONUs NPaBOBOT0 aKkTa A JMUHHUCTPALIUH;

- YBeOMIIeHHE 00 OTKa3e B IPEAOCTABIECHUH MyHUIMIAIBHOMN YOIy .

Crnioco6 ukcauuu pe3ynpTaTa BEINOIHEHHS 3 IMUHHCTPATUBHOMN MPOLEAYPhL:

- BHECEHHUE B )KyPHaJl pETUCTPALM, B TOM YHCIIE B SNIEKTPOHHYIO 0a3y JaHHEIX.

Kputepuu npuHATHA peLICHUIA:

- COOTBETCTBHE MPENCTABIIEHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEeOOBaHUAM,;

- CollepXKaliuecs B NMPEICTAaBICHHBIX JOKYMEHTAX CBENCHHUA ABISIOTCH IOJIHEI-
MH U JIOCTOBEPHBIMH.

Cpok aAMMHHUCTPATUBHOM NPOLEAYPHI — 7 THEH.

HcnonHenue naHHOH aJMUHHUCTPATHMBHON MPOLEAYPHI BO3jIoxeHo Ha Crenua-
JiucTa AJMUHHUCTPALHH.

3.3.4. AnmunucTpatuBHas mnpouenypa «HampasneHue AQMuUHHCTpanuel B
M®OII pesynsrara npegocrasieHus MyHUIMIAIBHOM YCIIyTHY.

IOpuauieckum (GakToM, CIyKalMM OCHOBAaHHEM I Ha4asla aJMAHMCTPATHB-
HOM MPOUEIYpPHI, ABJIAETCA HATMYME COINACOBAHHON M MOIIHCAHHON B yCTaHOBIICH-
HOM IIOPAZIKE KOMUM [PAaBOBOI0 akTa AJIMHHHUCTPALIHH, TMO0 YBeIOMJIEHHA 00 OTKa-
3¢ B IPeIOCTaBICHUM MyHUUMITAIEHON YCITyTH.

Cneunanuct AaMuHucTpanuy B TedeHue 1 (oxHoro) paGovero aua ¢ MOMEHTa
¢opmupoBanus pesynprara MyHHIHOANEHOM YCIyTH HAIPABISAET Pe3yabTaT Ipeno-
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craBjienys yciuyrd B MOLI B COOTBETCTBHH € COTJIAUIEHHEM O B3aMMOIEHCTBUU.

PesynbTaToM agMHHHMCTPaTHBHOH NPOLEXYPHI SABJAETCS Hampasiende B MOL]
pe3ynsTara NpenocTasieHuss MyHUIUMNAIBHOH YCTyTH.

Crocobom (ukcauuu pesyspTata agMHHHCTPATHBHOW NPOLELYPHI SBJIAIOTCA
chopmupoBanHsIie daiisl, moaTBepKIAOLIHE GAKT OTIPABKH MM UHBIE JOKYMEHTEHI,
HOATBEPXKIAIOIIKE (aKT meperayu JOKyMEeHTOR.

Kpurtepuu npuHATHS pelueHuit:

- TOTOBHOCTH K BBIIa4€ pe3ybTara NpeJOCTaBICHU MyHHLMNIATEHON YCIYTH.

Cpok amMHHHUCTPATHUBHOM Mpouenypsl — 1 geHs.

Hcnonuenue naHHOH aqMHUHUCTPATHBHON HpoUenypsl BO3joxkeHo Ha Crenua-
JIMcTa A IMUHHCTpaLUY.

3.3.5. AnmuHUCTpaTHBHAA Mpoleypa «Bblgaya 3asBUTENIO pe3ynbTara npeo-
crasyieHHs MyHUIUIANBHOH YCITyTH.

FOpunuueckum akTom, ciyKalluM OCHOBAaHHEM Ul HAYala aAMHHUCTPATHB-
HOW MPOUENYpHI, ABJIAETCA MoaydeHue M®PL[ oT AIMUHHCTpALKHU pe3yabTaTa npeno-
cTaBJieHHs MyHUIMIIANBHOM yCITyrH.

Cneuupanuct MOLE2

1) yBemomuisieT 3asgBUTENA MO Tene(OHy WIM HHBIM INOCTYIHEIM CIIOCOOOM O
HEOOX0qMMOCTH NPHOBITH LI HOTYYSHHS IIOATOTOBJIEHHBIX JOKYMEHTOB M COIACO-
BEIBAET BPEMS COBEPLICHHUS JAHHOTO NEHCTBHS;

2) npoBepsieT JOKyMEHT, Y IOCTOBEPSIOIIMIA IMYHOCTE 3aBUTENA HIIH €r0 Hpej-
CTaBUTEJIA;

3) mpoBepseT HATMYHE COOTBETCTBYIOLIMX [TOJIHOMOYHMI Ha MoiydeHne MyHH-
UMNAIBHON YCIYTH, €CIM 32 MOTYy4YEeHHEM pe3yJbTaTa YCIyrd oOpamaercs npeacra-
BUTENb 3aBUTEII,

4) menaet OTMETKY B PaCIKCKE O MOMyYEHHH JOKYMEHTOB;

5) BBITAET 3aABUTEIIO KOIMIO NIPABOBOTO akTa AIMHHUCTPALHUH, THOO YBEIOM-
JIeHHE 00 0TKa3e B PENOCTaBICHMH MyHUIMIAIBHON YCITYTH.

Hcnonnenne paHHON aAMHHHCTPAaTHBHOM HPOUENYpHl BO3JIOXKEHO Ha CIELHa-
nmacra MOLI.

Kpuarepuu NpvHATHSA pElLIEHHsS — SBKA HAIIENKAINEro JIMUA IS NONYYEHUS pe-
3yJbTaTa NPEAOCTaBIeHUA MyHUIMNAIBHOM YCITyTH.

Cpok aZMMHHCTPaTHBHOH Npoueaypsl — 1 J1eHs.

Pesynerar agMMHUCTPAaTUBHON NpOLEAYpHl — BBIOaYa 3asABHTENIO Pe3yibTaTa
npeaocTaBjieHus MyHULUMNANBHON YCITYTH.

CniocoboM dukcaluu pe3yssTaTa BHIIOJHEHHS aAMUHUCTPATUBHOMN MPOLEAYPhI
SIBJIIETCSA POCIUCE 3asBHMTEILA O MOJIYYEHUHU pe3yJbTara.

3.4. I/ICl'lpaBJ'leHHe JAOMYIEHHBIX ONeYaToOK H omuboK B BbITAHHBLIX B
pe3yabTaTe npeaocTraBjIeHUs Mynmmnanbnoﬁ YCIYra JoKyMeHTax

OcHoBaHueM 11 Havana afIMUHUCTPATHBHON MPOLELypHI [0 HCIPABJIEHMIO J0-
IYLIEHHBIX ONEYaToK M omHU60K (nanee — TexHUYeckast OMMOKA) B BEIAHHBIX B pe-
3yJbTaTe MPEAOCTaBIeHUs MyHHIMIAIBHON yCIYyrd KONUU INPAaBOBOrO aKkTa AIMH-
HUCTpaUuH, 60 yBENOMJIEHMH 00 OTKa3e B MpenocTaBieHuM MyHHIUNAnbHOH
YCIyT" (anee — BBIIAHHEIA B Pe3yNbTaTe MPEAOCTaBIeHus MyHHIUMNANEHOMH YCITyTH
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JOKyMEHT) SBJIAETCS MOTy4eHUE AIMUHHCTpaLEeli 3asBIeHrs 00 UCTIPABICHNUH TeX-
HUYECKOM OIHOKH.

IIpu o6pareHun 06 UCTPaBICHUH TexHu4eckoil OIIMOKH 3asiBUTENb IPEACTaB-
JIAer:

- 3asBNenue 06 ucrnpasieHuy TeXHMIeCKon OILMOKH;

- IOKYMEHTHI, OATBEPIKIAIOIIE HAMMYUE B BBIIAHHOM B pe3ynbTare npeno-
craBieHda MyHHLHMIATIEHOM yCITyTH JOKyMEHTEe TexHUUECKOM OLIHOKU.

3asenedue 06 ucnpasieHuH TeXHHYecKOH OIIMOKM MONAETCs 3asBUTEIIEM B
AJMHHHCTpPAIHMIO IO T0YTe, MO 5EeKTPOHHOM 10UTe, MO0 HEMOCPENCTBEHHO mepe-
nmaercs B AJMUHUCTPALIHUIO.

3agsnende 06 HCIpaBieHUH TeXHUYeCKOH OMHUOKK PETUCTPUPYETCA CHeLUany-
crom OBIero oTAena B JEHbL ero MOCTYIUIEHHS W HaNpaBiseTcs B YCTaHOBJICHHOM
nopsmke rase [IPOTOKCKOrO CebCKOro MOCENICHUS CraBsSHCKOro paioHa.

3asBNeHME C PE30MOLMeil rIaBsl [IPOTOKCKOTO CENBCKOTO MOCEICHUA CnaBsH-
CKOTO paifoHa B MOPAIKE NEIONPOM3BOACTBA MOCTYNACT CHENHUATUCTY AJIMHHUCTpA-
MU U1 MCIIOJIHEHU.

CrienpanuctT AJMAHUCTPALMHK POBEPSET NOCTYMHMBIIEE 3a4BIICHUC 00 ucnpas-
egun TexXHuuecKod omubKy Ha IpeaMeT Halu9us TexXuu4eckoi ONIMOKU B BBLIAH-
HOM B pe3yJibTaTe NPeI0CTaBICHHUA MyHMUMIATEHOH YCITyTH TOKYMEHTE.

KpuTepueM MPUHATUSA PELICHHS O HCTIPABICHHIO TexHUYEeCKO#l OIIUOKH B BEI-
JAHHOM B pe3yJIbTaTe NPeaoCTaBICHMA MyHUUHUIATBHOR yCIlyTd JOKYMEHTE ABIIACT-
s HAMYKE OTNEUATKH U (MIIH) OIIHOKH.

B ciydae HanMuus TexHuueckol OIMOKHA B BBIJAHHOM B pe3ylIbTare Npeno-
cTapienus MyHUUMIQTBHOM YCIyrd JOKYMEHTE CICHHaMCT AMUHMCTpaLUK
ycrpanseT TeXHMIecKyto OmMOKy MmyTeM HOATOTOBKM KOMHH MPaBOBOro akTa Anmu-
HUCTpaUuy, THOO yBEIOMIECHHS 06 OTKaze B NPENOCTABICHUH MyHUIUIATEHOH
YCJIyTH B COOTBETCTBHH C IMYHKTOM 3.1.3. macToamero AJIMHHHUCTPAaTUBHOIO peria-
MEHTa.

B ciydae orcytcTBua TexHU4eCKOH OIMOKY B BEIJAHHOM B pe3yJibTaTe mpezo-
craBieHusd MyHULMIATBHOHA YCIIyri JOKYMEHTE ClICIHaNHCT AIMHHHCTpALMU IOTO-
BUT YBeJOMJICHHE 00 OTCYTCTBUH TexHuyeckoi OMMOKH B BBIIAHHOM B PE3yJbTaTe
npeJocTaBIeHHs MyHUUHIIATBHOHN YCITyId JOKYMEHTE.

Creupanuct AJMUHUCTPAlMK NMEepefacT yBeIOMIICHUS 06 orcyTcTBUM TeXHU-
YecKoii OIMOKM B BEIIAHHOM B pe3yJibTaTe MpeAoCTaBICHUA MyHHULMTAIBHON YCITy-
I JOKyMEHTE Ha IOJNHUCH INaBe TTpOTOKCKOrO CENBCKOro MOCENEHUS CaBsiHCKOTO
paiioHa.

'naBa [IpOTOKCKOTO CEJIbCKOTO MOCENEHHMs CnaBsHCKOro paiioHa MOANMCHIBACT
yBEIOMIICHHE 00 OTCYTCTBHH Texuuueckoil OMMOKM B BBEIIAHHOM B pe3yjbTare
NpenoCTaBJICHHS MyHHIMIATEHON YCITyTd JOKYMEHTE.

Crneuraidct AIMHHUCTPAUMK MOMUCAHHOS rnasoii IIpOTOKCKOrO CeNbCKOro
nocesnenus ClnaBgHCKOro pailoHa yBeIOMIICHHE 06 orcyrcTBuM TeXHHYECKOH owuo-
K{ B BBLIAHHOM B pe3yJbTaTe NpeloCTaBICHHUS MyHHUMTATEHOR YCIyTH JOKYMEHTE
nepenaer B OOmui OTAEN [T PerUCTpaLiui X HarpaBJieHUs 3aABUTEIIO.

MakcHMaBHBIH CPOK BBIMONHEHHA NEHCTBHA IO MCNPABICHUIO TexHu4ecKoi
OMOKM B BBIIAHHOM B pe3yJbTaTe MPeNOCTABICHUSA MyHUUUIANBHON YCIyTH J0-
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KyMeHTe, 00 MOATOTOBKH YBEIOMIIEHUS 00 OTCYTCTBUH TeXHHYECKOH OMIUOKU B
BBIIAHHOM B Pe3yJIbTare MPEeNOCTaBNeHHs MyHHUMIANBHON yCIyrH JOKYMEHTE HE
MOXET MpeBbIATh MATH PaboYuX [HEH C JaThl PErMCTPALUK 3asABIICHHA 00 ucrpas-
nexun TexHuyeckoi omuoKH.

Pe3y/ETaTOM BBIIONHEHHA aIMUHUCTPATUBHOM NIPOLETYPBI ABIACTCA:

a) B ciyyae Hanmnuns TexHudeckol omuOKY B BBINAHHOM B pesyybTare Mpejo-
craBienys MyHHIMIATEHOR YCIyTH IOKYMEHTe — KON PaBOBOTO aKTa AIMUHH-
crpauuy, ub0 yBeIOMIEHHE 00 OTKase B NPENOCTAB/ICHHH MyHuUMIaIbHOR yery-
Iy,

6) B ciayuae orcyTcTBus TexHudeckod OWMOKM B BBIIAHHOM B PE3yJIbTATe
MpefoCTaBIeHyst MyHUIMIATBHOH YCIYTH TOKYMEHTS — YBCJOMIICHHC 06 oTcyT-
crRiu TeXHUUecKoi OMMOKM B BBIIAHHOM B pe3yJibTare MpeaocTaBleH s MyHUIK-
MaJbHOM YCIIyTH AJOKYMEHTE.

CriocoGoM (uKcauyy pe3ysbTara aIMUHUCTPATHBHON MPOLE/y PBI CIyHKUT poc-
[TUCH 3asBUTENS O TOTYYeHHH pe3yJbTara BHIIONHEHUS aJMHHICTPATHBHOH NMpoL(e-
Ty pBL.

(98]
w
IV. ®opMBI KOHTPOJISI 32 HCIIOTHEHHEM aAMHHHCTPATHBHOIO PerjiaMenHTa

4.1. TTopsmOK OCYLIECTBJIEHHS TEKYIIEro KOHTPOIL 3a COOIOIEHHEM M MCIIONI-
HEHHEM OTBETCTBEHHBIMHM JODKHOCTHBIMH JHIAMU MOJIOKEHHUI PeriiamMeHTa u HHbIX
HOPMATHBHEIX NIPABOBBIX aKTOB, YCTAHABIMBAOMIIX TpeGoBaHHA K MPEJOCTABJICHUIO
MyHHUUIATEHON YCIYTH, a TakKe NPUHATHEM MU PELIECHMIL.

TexyIuii KOHTPONE 3a COOMIOICHAEM MOCTEN0BATCIEHOCTH IeMCTBUH, ompee-
JIEHHBIX aJMHAHMCTPATHBHBIMK NPOUETYPaMK IO TPEeJOCTaBICHHIO MyHUAIUIANBHOH
YCITYTH, U IPUHATHEM PEIleHH OCYIECTBILICTCS MOCTOAHHO HEMOCPENCTBEHHO IJIa-
BOil TIPOTOKCKOTO CEIbCKOro MOCENECHU CrnaBsHCKOro paiioHa IyTeM NPOBEICHHUA
NpOBEpPOK COOMIONEHHUS U UCTIONHEHUA [IOJIOAKEHUM aIMHHUCTPATUBHOTO PETJIaMEHTa,
MHBIX HOPMATHBHAIX [IPABOBBIX AKTOB.

4.2. TlopAnoK ¥ TEpPHOAMYHOCTH OCYIIECTBJICHMS IUIAHOBBIX H BHEIUTAaHOBLIX
MpOBEPOK ITOJIHOTHI M Ka4ecTBa MPENOCTaBIICHHUA MyHUUMTIATBHON YCIIyTH, B TOM
quCITe MOPANOK U GOPMbI KOHTPOJIA 32 IOJHOTOH M Ka4eCTBOM npenocTaeieHus My-
HULHATBHOM YCITyTH.

KOHTpONs ITONHOTEL M KayecTBa MPEAOCTaBICHHA MyHHIMITANBHOR  yCIyTH
BKJTIOYAET B ceOsi MPOBEIeHHE IUIAHOBBIX U BHEILIAHOBEIX MPOBEPOK, B UEAX MPEAy=
HPEKICHU, BEIABICHHS U yCTPaHSHUA HapyLICHHH NpaB 3asBUTEI1 NPU MPEAOCTaB-
JieHud MyHHLMIAIBHOM yCITyTH.

TIaHOBBIE M BHEIUIAHOBbIE IIPOBEPKH MOTYT IPOBOIUTECS [IABOK ITpoTOKCKOrO
cenpckoro nocenends CIaBsHCKOro paioHa, yIOJHOMOYEHHBIM JOJDKHOCTHEIM JIH-
oM AJIMMHHCTPAIMH, KyPUPYIOIIMM COOTBETCTBYIOLIEE CTPYKTYPHOE NOApasneie-
Hue AIMAHECTPAUKH, Yepe3 KOTOPOe MPEJOCTABIIAETCA MyHUIHNATIBHASL yciyra.

[Ipu IpoBepKe MOTYT PAacCMATPHBATECA BCE BONPOCEL, CBA3AHHBIC C MpeAoCTaB-
JIeHHEeM YCIIYTH B LeloM (KOMIUICKCHas HpoBepKa), MO0 OTHAENBHBIE BOTIPOCH (te-
MaTHyeckas POBEPKA).

B xo/e 1U1aHOBBIX M BHEIJIAaHOBBIX IPOBEPOK:

NIPOBEPSAETCs BBINOIHEHHE OTBETCTBEHHBIMU JIMIIAMH TpeOGoBaHMH HACTOAILEro
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ANIMMHUCTDATHBHOTO PEIIAMEHTa, HOPMATHUBHBIX NPaBOBEIX AKTOB, YCTaHABJIMUBAO-
KX TPEOOBAHMS K NPETOCTABICHUIO MyHHIMIANBHON YCITyTH;

POBEPSAETCS COOMONEHHE CPOKOB M IOCIEOBATENBHOCTH HCTIONHEHUS AMMHU-
HUCTPATHBHBIX MPOLIEAYD;

BBIABJIAIOTCS HApYWICHUS NpaB 3asBUTENEH, HEIOCTAaTKH, JOMYIIEHHBIE B XO/e
npefocTasieHus MyHULHIATBHON YCIyTH.

IInanoBsie nposepku ocymecTBisoTes 1 (omuH) pas B rog,

OcHOBaHHEM Ul IPOBE/ICHHS BHEILTAHOBOM TIPOBEPKH SBIIIOTCS NOCTYIUICHHE
KaNoOkl 3asBHTENCH HA pEIlEeHUs H NeHCTBHS (GesmetlicTBHe) AOMUHHCTpauuy, a
TAIOKE NOJDKHOCTHBIX JIML, MYHMLMIANBHBIX CIly)XKallkX, HA HApyLWIEHHEe MX MPaB H
3aKOHHBIX MHTEPECOB B XOJ€ MPEAOCTaBNEHHA MYHUUNNIATLHOM YCIIyIHy.

4.3. OTBETCTBEHHOCTH JOMKHOCTHBIX JTHI{ opraHa, nmpexocTasJromero MyHu-
UMNAIEHYI0 YCIIYTY, 3a pelleHus U aeicTeus (besnelictue), npuHUMaeMsie (0Cy-
LECTBIIAEMBIC) HMH B XOZI€ IPEOCTABIIEHH MyHHUIMATEHOI YCITyTH.

Ilo pesyneratam npoBeieHHBIX POBEPOK, B CITy4ae BBIABIEHHS HapyLIeHHs Mo-
PsANKa MPENOCTaBIeHHs MyHHUHIABHOM YCIIyrH, NpaB 3asBUTeNell BUHOBHBIE JTHIA
NPUBJICKAIOTCA K aIMUHUCTPATHBHOM, NUCILMIUIMHAPHONW M MHOM OTBETCTBEHHOCTH B
COOTBETCTBUM C NEHCTBYIOLUMM 3aKOHOJATENECTBOM, DenepanbHbIM 3aKOHOM OT 2
mapta 2007 roga Ne 25-03 «O MyHuuMmansHoil ciyx6Ge B Poccuiickoii Denepa-
LUK», a Takoke OenepanbHeM 3akoHoM oT 27 mons 2010 roga Ne 210-D3 «06 opra-
HU3AHMH MPEIOCTABICHHA FOCYIaPCTBEHHBIX U MyHHUMIANBHBIX YCIIYT», M MPUHH-
MAIOTCSt MEPBI 10 YCTPAHEHUIO HAPYILIEHHMIT.

HomKHOCTHBIE LA, MyHHLMIATEHBIE CITy)KALIHe, OTBETCTBEHHEIE 34 npeno-
CTap/ieHHe MyHHUMNAIBHONH YCIyrH, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTH 34
TIpHHATHE UMH PEIUEHHs U JeHCTBHS (Oe3nelicTBre) Npy mpexocTaBieHus MyHHUIK-
HATBHOH yciyrd. [lepcoHanbHas OTBETCTBEHHOCTh YCTAHABNHMBACTCA B MX JOJDK-
HOCTHBIX HHCTPYKIHMAX B COOTBETCTBMH C TPEOOBAHMAMM 3aKOHONATEIHCTEA PocCHii-
ckoit denepanumu.

4.4. llonoxenus, XapaKTepU3yoIue TPeOOBAHUI K nopaaky ¥ gopMam KoH-
TPOJA 33 MpELOCTaBIeHHMEM MYHHIMIATIEHON YCIIyTH, B TOM YHCIE CO CTOPOHBI
rpaxaaH, uX OOBEIUHEHUH U OpraHM3aIHii.

KoHTposts 32 nonHoTo# 1 kauecTBoM npenocTasierus MyHHIMTATEHOMN yoyru
BKJIFOYAeT B ceOs:

- NPOBENEHHE MPOBEPOK HA MPEIMET MONHOTHL U MPABUILHOCTH COGNEOIEHHS
a[IMUHUCTPATHBHBIX MPOLEAYP OKasaHus MyHHLUIAIBHON YCTyTH;

- YCTpaHEeHHUE BBISABJIEHHBIX HAPYIICHUI IPaB rPaaaH;

- PaCCMOTpPEHHE U NOArOTOBKA OTBETOB Ha 3anpockl (06paILen s ) IpaxaaH, co-
ACPXKALUX XKAN0OBI Ha pelIeHus, NeHcTBus (6e3aeiicTBUE) HOMKHOCTHBIX JIHL,

- 3ajBUTEIb UMEET NPABO Ha JIFOOBIE NPEIYCMOTPEHHBIE JEHCTBYIOLMM 3aKOHO-
JATeNBCTBOM (OPMEL KOHTPOJIA 33 IEATENBHOCTBIO aIMHHHCTPALUE NpH MpeaocTas-
JieHu MyHHUUIATEHOR YCITyTH.

Topsiox 1 Gopmbl KOHTpOIIA 32 MpenocTaBeHHeM MyHHUANATBHO YCIIyT4 co
CTOPOHBI YIOJIHOMOYEHHBIX NO/DKHOCTHEIX JIHL, AAMHHHCTPALMH JOJDKEH GBITE I10-
CTOSIHHBIM, BCECTOPOHHUM, OOBEKTHBHEIM U 3 )EKTHBHBIM.

JODKHOCTHBIE JTHIIA, OCYIIECTRIIOIME KOHTPOME 33 MPELOCTABIEHHEM MyHu-
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UHMMNaNbHOH YCIIYTH, NOJUKHBI MPUHUMATE MEpHI IO NpeIOTBpalIEHHIO KOHGIIHKTa
HHTEPECOB NMPH NPEAOCTaBIeHNH MyHHIMIATBHOM yCIyrHy.

KoHTposb 32 HCTONIHEHHEM perlaMeHTa co CTOPOHEI TpaxxaaH, UX 0ObeIHHEHHI
M OpraHM3auyMi ABIIACTCS CaMOCTOATENBHOIH GOPMOH KOHTpONA OCYLIECTBIIAETCS
IlyTeM HaNpaBJIeHHA OOpALICHHH B AJIMHHHCTPALMIO, B TOM YHCIE OOKATOBAHUS
AeACTBHH (OGe3MEHCTBHA) M peLIEHHH, OCYLIECTBIAEMBIX (MPUHATHIX) B X0OA€ HCIION-
HEHHUS perfiaMeHTa B CyAeOHOM IIOpSAKE, B COOTBETCTBHH C 3aKOHONATENBCTBOM
Poccuiickoii ®enepanuu.

V. Nocyne6uplii (BHecyneGHbII) NOPAIOK 062Ka10BaAHHS pewreHuii u
AeiicTBui (Oe3aelicTBHUS) OpraHa, MpeaoCcTaBIAIONIEro
MYHHUMIAJIBbHYIO YCIYTY, AOMKHOCTHBIX JIML, MyHHMUHIAbHBIX
CITYXKAIHX, MHOr0(YHKUHOHATBHOI0 UEHTPA, PaGoTHHKA
MHOT0()YHKUMOHAILHOTO LEHTPA, A TAKIKE OPraHHU3ALHil,
OCYLUECTBIAIOMMUX (PYHKUHM 110 NPeJ0CTABIEHHIO FOCYAAPCTBEHHBIX
HM MYHHIMOAJIBHBIX YCIYT, HJIM MX PaGOTHHKOB

w

5.1. Madopmauus ‘Ans zassurens o ero npaBe MOAaTh Xanoby Ha pelleHus H
(wn) peficteus (GesneiicTBUE) AIMHHUCTpAINH, IPEAOCTABISIOMECH MYHHLIUIIAITE-
HYyIO YCIIyTy, a Taloke ee NOJDKHOCTHBIX JIML, MyHHUHMIAIBHBIX CTyxkamux, M®L],
paboTHuka M®ILI, a Takke OpraHusauii, OCYLECTBISIOMUX ¢GyHKUMM MO npemo-
CTABJIEHHIO TOCY AAPCTBEHHBIX MIIM MYHHIMIANBHBIX YCIYT, HIIH HX PaGOTHHKOB MU
NpeNOCTaBIEHAN MYHULMIIANBHOM yCITyTH (Haiee — xano6a).

3asBUTEIIM UMEIOT NMPABO HA 00XKATOBAHHUE PELICHHS 1 (umm) neiicreus (6e3meii-
CTBUA) AJMHHUCTPAUUHM, JODKHOCTHOTO JIMIA AIMUHHUCTPALNH, MYyHHULUNAIEHOTO
CITyalero (OTBETCTBEHHOTO crienpanucta), M®OLI, paGorHuka M®I], a Taxke op-
TaHH3aLHH, OCYIIECTBIIOWIMX (YHKUMHU [0 NPELOCTABIEHUIO TOCY JAPCTBEHHBIX HITH
MYHHIMIIATEHBIX YCIYT cornacHo 4actu 1.1 crareu 16 ®enepansHoro 3akona ot 27
moyin 2010 roga Ne 210-03 «O6 opraHU3aly NpesoCTaBIeHHs rOCYJapCTBEHHEIX U
MYHULUMIANBHBIX YCIyr» (fanee — OpraHusauyu), Wid MX paGOTHHKOB B COOTBET-
CTBHUH C JACHCTBYIOLIMM 3aKOHOATENHCTBOM.

5.2. Ilpenmer »xano0snl.

3asBUTENE MOXKET 0OPATUTHCA C HKATIOBOMH, B TOM YUCIE B CIIENYOIHUX CITyYasX:

1) Hapymenne cpoka perucTpalyy 3ampoca 3asBHTEN 0 NPENOCTABICHHH My-
HUUMNANBHOH YCIyTH, 3apOCa O NPE/OCTABNEHHH HECKOIBKHX FOCYNAPCTBEHHBIX 1
(4rM) MyHHLMIANEHBIX YCITYT;

2) HapylleHHe CpoKa NMPENOCTABIEHHS YCyry. B ykasaHHOM cltydae gocyne6-
HOE (BHeCYNeOHOE) 00XaNoBaHHe 3asBUTENEM PElICHUI U HeHCTBHIL (6e3meiicTBus)
M®LI, paborhuka M®L] BO3MOXHO B Ciyyae, eciu Ha M®L, pertenus u meiicTus
(Ge3neiicTBUE) KOTOPOro OGXKANYIOTCS, BO3MOMEHA (yHkuma mo mpemoctaBneHuro
COOTBETCTBYIOLINX MYHHULHMNATBHBIX YCIyT B MOIHOM 0GBEME, BKIIOYAS MPHHSATHE
PCLICHUA O MPEAOCTABNCHUM MYyHHUIMIANBLHOH yCIyrd WM 06 OTKase B €€ mpeno-
CTaBJICHUH, COCTABJICHUE M MOMUCAHHE COOTBETCTBYIOUIMX JOKYMEHTOB 110 PE3YIib-
TaTaMm Npe/IOCTAR/ICHHS TAKOH YCIyrH JIM6O COBEPILIEHHE HANMCEH I HHBIX IOPH-
AMMECKH 3HAYMMBIX NEHCTBHUH, ABJIAIOMIMXCS PE3YNBTATOM MPEIOCTABNCHHS MyHHU-
LHUIIaNBHOHN YCIIYTH;
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3) TpeGoBaHue Yy 3asiBHTENS JOKYMEHTOB HIIH nudopmanuy 160 ocyIecTBIe-
HUS EHCTBHM, MpEICTABIEHUE MM OCYLUECTBICHHE KOTOPBLIX HE NMPEeIyCMOTPEHO
HOpMATHBHBIMY IPABOBBIMU aKTaMH Poccuiickoit ®depepanuy, HOPMaTUBHBIMH TIpa-
BOBBIMH aKkTaMK KpacHoIapcKoro Kpas, MyHHLUIAILHEIMA PABOBBIMH aKTaMU Ap-
MUHMCTPALHH JUTA NPENOCTABICHHS YCIYTH,

4) oTKa3 B NpueMe TOKYMEHTOB, MPEJOCTABJEHHE KOTOPBIX MPE/yCMOTPEHO
HOPMATHBHBIMH [PABOBBIMH aKTamu Poccuiickoi denepauiy, HOpMaTUBHBIMH TIpa-
BOBBIMH aKTaMH KpacHOIapckoro kpas, MPaBOBBIMM aKTaMu AJMHHUCTPAUMH IIA
TIPeNOCTaBIICHHUA YCIIYTH, Y 3asABHTEIA;

5) 0TKa3 B MPENOCTABIEHUH YCIYTH, €CIIH OCHOBAHUA OTKasa He MpejlycMOTpe-
HBl (peepaNbHBIMK 3aKOHAMY M MPUHATBIMH B COOTBETCTBUHM C HUMH HHBIMHU HOpMa-
THBHBIMH NIPABOBEIMH akTaMu Poccutickoit Peaepaluy, 3aKoHaMH W HHBIMU HOpMa-
TMBHBIMH NIPABOBEIMH axTamMu KpacHOAapCKoro kpad, NpaBOBBIMU aKTaMH AIMUHU-
cTpauuy. B yKasaHHOM ciydae mocynebHoe (BHecyneOHOe) 00KAIOBAHUE 3aABUTE-
nem peuienuil u neicteuii (6esneficraust) ML, pabotHuka M®L[ BO3MOXHO B CITy-
qae, ec Ha MOLI, pelreHus M IeHCTBHA (6e3meiicTBrE) KOTOPOro OOXKAyIOTCH,
BOZNOJKEHA (YHKUMA MO MPETOCTABICHHIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX
YCIyT B MOJHOM 00BeMe, BIUIIOUask NPUHATHE PELUCHIS O NPEOCTABICHHH MYHHLH-
TATBHOM YCIYTH Wik 00 OTKase B ee MPeJOCTaBIIeHHH, COCTABICHHE M TIOANNCAHHS
COOTBETCTBYIOLIMX JOKYMEHTOB 10 pe3yIbTaraM NpeJoCTaBIeHH TaKO# YCIIyTH JIM-
60 coBeplIeHUE HAJMKUCEH MITM MHBIX IOPUNMIECKH 3HATHMBIX e CTBUH, ABISAIOMUX-
csl pe3yJIETATOM [PSNOCTaBJIEHHS MY HULMITATIGHOH Y CIly TH;

6) 3aTpe6oBaHue C 3asBUTENIS NPH PEJOCTABICHUH YCIYTH IIAThl, HE IPELy-
CMOTpPEHHOM HOPMATUBHBIMH NPABOBBIMH 2KTAMU Poccuiickoii denepanuu, HOpMa-
THBHBIMU TIPaBOBBIMH aKkTaMy KpacHOAapeKoro Kpas, NpaBOBBIMU aKTAMH ApMuHz-
CTpauuu;

7) orka3 AJMHHHCTPAlMM, NPEIOCTABIAIOMIEH yCIyry, MODKHOCTHOIO JHHA
Anmuauctpauud, MOLI, paGoTHUKA ML, Oprasu3anuii WM HX pabOTHHKOB B HC-
NpaBJeHUH JOMYIIEHHBIX MMM ONEYaToK M omubOK B BBITAHHBIX B pe3yJbTaTe
TIPEeNOCTABIIEHUA YCIyrH OKYMEHTaxX 1u60 HapylUIeHHe YCTAHOBJIEHHOro CpoKa Ta-
KMX MCTIpaBieHuil. B ykasaHHOM ciydae nocynebuoe (HecynebHOe) obxaoBaHHe
3asBUTENEM pelleHuit u AeiicTuii (6esnerictsrst) MOLI, pabotruka M®L] BozMox-
Ho B ciydae, eci Ha MOILI, pemenns U AeACTBHA (6e3neiicTBHE) KOTOPOTO 06XKa-
JIyIOTCS, BO3JOXKEHa (YHKIHS MO MPEJOCTABIIEHUIO COOTBETCTBYIOIIMX rOCYAap-
CTBEHHBIX WM MYHHIMTATBHBIX YCIYT B MOJIHOM 00BeMe, BKITIOYAs IPUHATHE pelle-
HUS O HPEJOCTABICHUM MYyHMIMIATBHOM YCIyTH U 06 oTKasze B ee NpENoCTaBie-
HUH, COCTABJICHUE M IOANMCAHHE COOTBETCTBYIOMIUX NOKYyMEHTOB IO pe3yjibTaraM
[peIOCTaBIIEHHs TAKOH yCIyTH JIMOO COBEPIIEHHE HaANKCeN WM UHBIX FOPHIHICCKU
3HAYMMBIX JESUCTBUH, ABJFOLIUXCS PE3yNbTaTOM INpPEAOCTABICHUA MYHHULHIIATBHOK
yCIyrH;

8) HapymieHue CpOKa HIIM TNOpAjka BBIZA4M JIOKYMEHTOB MO pe3yjbTaTaM
TIpeOCTABIICHMA My HUIMIIATBHOM YCITyTH;

9) NPYOCTAHOBJIEHHE NPENOCTaBICHHA MYHHULMITAIEHON yCIyTH, €ClId OCHOBA-
HUA PUOCTAHOBIIEHHSA HE PEIYCMOTPEHEI (enepanbHBIMU 3aKOHAMH U IPUHATEIMA
B COOTBETCTBHM C HMMHU MHBIMA HOPMATHBHBIMHA TPABOBBIMH akTamu POCCHHACKOH
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dezepariy, 3aKOHAMH M HHBIMM HOPMATHBHBIMU NPABOBEIMHU AKTAaMH KpacHonap-
CKOTO Kpas, MyHHUIUNATLHBIMHA IPABOBBIMH AKTaMH. B yKa3aHHOM Clly4ae JIocyned-
Hoe (BHecyieOHOe) OOKaloBaHue 3asBUTENIEM peurenuii u neicruii (6e3neicTBiA)
M®LI, paborHuka M®I] BO3MOXHO B Cllydae, CCIU Ha M®II, pereHus ¥ QEACTBUA
(6e3meiicTBEE) KOTOPOro OGXKANYIOTCSA, BO3IOKCHA $yHKUMS 1O MPENOCTABICHUIO
COOTBETCTBYIONUIMX FOCYHAPCTBEHHBIX MM MyHUUMIATBHBIX YCIYT B TIOIHOM obbe-
Me, BKJIFOYast NPUHATHE PELIEHHs O MPEAOCTaBICHHH MyHHLUNATEHON yCIyrd KM
06 0TKa3e B e MPEeIOCTABIEHNH, COCTABJICHUE U MOAMUCAHHUE COOTBETCTBYIOMMX 10
KYMEHTOB 110 Pe3y/IbTaTaM TPE/IOCTaBIeHH)s TakoH yCIyrH 160 coBeplIeHHE HaINK-
ceil MM MHBIX IOPHIMYECKH 3HAYUMBIX TEHCTBUM, ABJAIOUIMXCS Pe3yNbTaTOM Mpe/io-
CTaBJIEHMsl MyHHAUMITIAILHOMN yCITyTH;

10) Tpe6oBaHye y 3aBUTEIA IPHU NPEIOCTABICHUN MyHUUMOATEHOR yCIyrH J0-
KyMEHTOB WM HH(OpMaLuH, OTCYICTBHE H (UnK) HEZOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIMCH TIPH MEPBOHAYAIBHOM OTKa3e B IPUEME NOKYMEHTOB, HEOOXOAUMBIX
IV TIPEJOCTABJICHNs MYyHULMNAIBHON yCITyTH, b0 B MpPemOCTaBIEHHH MYHHMIHU-
MAIBGHON YCIIYTH, 38 HCKIIOUEHHEM CIly4aes, NpeIyCMOTPEHHBIX IyHKTOM 4 vyacru 1
crareu 7 denepansHordakona ot 27 uros 2010 roxa Ne 210-®3 «O06 opranuzanyu
IPeIOCTABJIEHUs TOCYIAPCTBEHHBIX M MYHHIMIANIBHBIX yCIIyT. B yka3aHHOM Cllydyae
mocyzebHoe (BHecynebHOe) 00XKAOBAaHHE 3aiBUTENCM pewmenuii 1 AeiicTpuii (6e3-
neiicreus) M®L], padoTHrka M®L] BO3MOXHO B CITy1ae, eClid Ha MO®ILI, peruenus u
neiictus (6e3MeHCTBHE) KOTOPOro 00XKAIyIoTCs, BO3JIOXKCHA ¢yHxMa no npeno-
CTaBJIEHMIO COOTBETCTBYIOLIMX MyHHLHUIAIBHBIX YCIYT B IOJHOM o0BeMe, BKIFOYast
NpPHHATHE PELICHUs O NPEJOCTaBIEHUH MyHHIMIATBEHOM YCIyTH il 00 OTKase B €€
TIPEIOCTABNIEHNH, COCTABNIEHHE W TONNMUCAHME COOTBETCTBYHOIMX JIOKyMEHTOB IO
pesynsTaTaM IpeJoCTaBJIeH|s TaKOH YCIyrd 7u60 COBEpPIIEHHE HANMCEH HITH MHBIX
OPUIMYECKH 3HAYMMBIX NEHCTBUM, ABJAIOIMXCA Pe3yIbTaTOM NpEOCTABIICHHA MYy-
HHUIMIAIBHON YCITyTH.

5.3. OpraHsl BJIaCTH, OpraHU3aliH, AO/DKHOCTHbIE JILA, KOTOPBIM MOXKET ObITH
HampasJieHa xanoba.

Jano6s! Ha peineHus U JelicTBus (6e3/eficTye) IIaBbI TIpOTOKCKOrO CENBCKO-
ro mocenenns CNABIHCKOro pailoHa PacCMaTpHBAIOTCA HENOCPENCTBEHHO raBoi
[IpOTOKCKOTO CeBCKOro TnocesneHus CaBsaHCKOro paiioHa.

Yano6el Ha peurenus u jeiicTeus (Ge3nefcTBHE) HODKHOCTHOTO JIHNA, 60
MYHHIUIATBHOTO CIIy’KAIero AJAMUHHCTPAMU TIONAOTCA TaBe [TpOTOKCKOrO Cellb-
ckoro nocenenus CiiaBsHCKOro padoHa.

Jano6s!l Ha pemenus u jelictus (6esnericTeue) pa6orauka MOII nmoparorcs
pyxoBoauTeto sroro M®LI.

JKanoObl Ha pelleHns ¥ AEHCTBHA (6e3neitctBre) M®L] nopatoTcs B nenapra-
MeHT HHpOpMaTH3aLuy H CBA3M KpacHOIapCKOro Kpad, SBIIAIOLIAICS YIpEAUTENeM
M®IL] (nanee — yupemurens MOL) wmi JOIKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY
HOPMATHBHBIM IIPABOBBIM AKTOM CyOBEKTa Poccuiickoii @enepauuu.

anobkl Ha peleHus M JeHCTBUA (6e3meticTBue) paGoTHUKOB OpraHusauui,
0JAKOTCA PYKOBOAUTENAM 3THX OpraHu3aiui.

5.4, TIopsOK MMOaYM ¥ PaCCMOTPEHHs KaJoObL.

5.4.1. YKanoba MoxeT GBITh OAAHA B MUCHMEHHON dopMe B AJMUHHCTPALMIO,
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B MOII 6o yupenuremo MOL, a tawke B OpraHusauuy.

B anextporHom Buze xano6a Moxer GBITh T01aHa 3aIBUTENEM [IOCPEICTBOM:

a) opunmansHoro MnTepHer-caiita Anmunuctpanuu (celin-adm.ru);

6) EnuHoro moprana rocyiapCTBEHHBIX M MyHULHMNATLHBIX yenyr (dyHkumit)
(gosuslugi.ru) (3a uckmMoOUeHHeM k06 Ha pewmenus u neicteus (Gesneiicteue) npu-
BIIEKaeMBIX oprafusauuit, MOLI 1 X HOMKHOCTHBIX JIHL M pAGOTHHKOB);

B) mopTana QeepabHON rocy1apcTBeHHOM HH(OPMALMOHHOM CHCTEMEI, obec-
TIIeYMBaKOIeii poLece JoCye6HOro (BHECYIe6HOT0) 06/KATOBAHMS peleHHid U nei-
CTBHIH (Oe3NEHCTBHA), COBEPIEHHBIX MPU NMPENOCTABICHUN FOCYAapCTBEHHBIX U My-
HULANATBHEIX yCIIYT OpPraHaMy, MPeOCTABIISIOIUMH FOCY(apCTBEHHBIE H MyHULH-
TIAIBHBIC yCITyrH, HX JODKHOCTHBIMHU JIMLAMH, TOCYJAPCTBEHHBIMH M MYHHLMIAb-
HBIMHU CITY)KalUMH (Jajiee — CHCTeMa I0CY IeGHOTO OGXKATOBAHKS) C HCITOMB30BAHH-
€M HH(OPMALHOHHO-TENEKOMMYHHKALMOHHOM ceTu «HHTepHeT» (3a HckmOUenneM
*Kano0 Ha peweHus u JeiicTeus (GesnelicTrue) TIPUBJIEKAEMBIX OpraHU3alUi, MHO-
FOQYHKUMOHATBHBIX ~UEHTPOB M WX JOJDKHOCTHBIX JIHI 1 PabOTHHKOB)
(do.gosuslugi.ru).

XKanoba Ha pewenus u neiicteus (6e3neiicTaue) AIMUHHCTPALUH, JOIKHOCT-
HOTO NUIA AJMUHHCTPAUUH, MYHHUHMIATEHOTO CIYXKALIEro, [IABbI ITpoTokckoro
CeIECKOr0 noceieHus ClIaBIHCKOro palioHa MOXeT GBITh HAMPABIIEHA TI0 [OYTE, Ye-
pes M®ILI, ¢ wucnons3oBaHHEM MH(pOPMaIHOHHO-TENEKOMMY HUKALIMOHHOH CeTH
«HHTepHer», opuuManbHOro caiita AjMuHMCTpanuy, EauHoro HopTana rocyzaap-
CTBEHHBIX M MyHHUMNATLHBIX yciuyr (pyHkumit) mu6o PermonansHoro noprana, a
TAKKE MOXET OBITH NPMHATA IIPH JIMYHOM IPHEME 3a1BUTEJIA.

XKayoba Ha peleHus U aefcTBHS (6espeiicaue) ML, paGotauka M®L] mo-
XKET OBITh HANpaBIeHa MO [MOYTe, C HCIONB30BAHHEM HMHGOPMALHOHHO-
TENCKOMMYHUKALMORHOM ceTn «MHTepHeT», oduumansHoro caiita M®LI, a Taioke
MOJKET ObITh IPUHATA [PH JIAIHOM HPHEME 3asBUTEIS.

XKanoba Ha pemenus u AeHcTBUS (6e3neiicTere) Opranuzamuii, a TaKKe UX pa-
GOTHUKOB MOJKET OBITh HaNpaBJeHa MO I0YTe, C HCTIOTb30BAHHEM HHPOPMALHOHHO-
TE/IEKOMMY HHKALMOHHOMU cetn «HHTepHeT», oduumansHbIX caitToB 3THX OpraHuza-
UMH, a TAIOKe MOXET ObITh MPUHATA [IPK JINYHOM TIPHEME 3aBUTEIA.

5.4.2. OCOOEHHOCTH MOKAYM M PACCMOTPEHHS KAIO6 HA pelleHHs U eiCcTBUA
(GesneiicTBre) AIMMHHCTpaLUK U €r0 TODKHOCTHBIX JIHII, MYHUUMIIATEHBIX CITyKa-
IuX ycTaHasuBatoTcs [opsakoM MomadYd W pacCMOTPEHHs Xanob Ha pelleHHs H
AeiictBus (GespeiicTue) amMuHuCTpaumru TIPOTOKCKOrO Cebekoro moceseHus Ca-
BAHCKOIO padoHa H €¢ NOJDKHOCTHBIX JIML, MYHHUMIATBHBIX CIIyXKAL[UX, yTBep-
HKICHHBIM IIOCTAHOBJICHHEM ANMUHMCTpauy [IPOTOKCKOTO CENbCKOTO MOCENICHHS
Craesnckoro paifona ot 23 Hoabps 2018 roma Ne 182 «O6 YTBEpXKIEHHUHU MOpAaKa
TOMaYH M paccMOTPeHHs Kalo0 Ha PeleHus u neictsus (GesnelicTBreE) amMHHH-
crpauuu ITpoTokckoro cenbekoro mocenenns ClaBsHCKOrO paifoHa | ee NOJIKHOCT-
HBIX JTUL, MYHHIMNANBHBIX CIIYKAIIUAX).

OcobeHHOCTH MOfaY W PacCMOTPEHHS Ao Ha PelleHHs U nelcTBUS (6es3-
Aeiicrere) M®L], padoraukos M®L] ycTanaenusaroTcs Ilopsakom nomauu u pac-
CMOTPEHHMS JKanod Ha peleHns U NeicTBUs (6e3/eHCTRBHE) HCOMHHTEbHBIX opra-
HOB rOCyIapCTBEHHOM BIacTH KpacHo#apckoro kpast M MX JOMKHOCTHBIX JIAIL, rocy-
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AAPCTBCHHBIX IPAKIAHCKUX CTyxamux KpacHomapckoro kpas, yTBepkIeHHBIM MO-
CTaHOBJICHUCM IaBbl afMUHHUCTpamu (rybepHaropa) KpacHomapckoro kpas ot 11
despana 2013 roga Ne 100 «O6 yTepkueHUM ITopsinka momauut H paccMOTpeHHs
XKajio0 Ha peleHus U JeHCTBHs (6e3AelCTBHE) HCIONHHTENBHBIX OpraHoB rocyzaap-
CTBEHHOH BJIaCTH KpacHOnapckoro Kpas U MX JOMKHOCTHBIX JIAI, roCyJapCTBEHHBIX
TPOXIAHCKHX Cly)aluX KpacHOAapcKoro Kpas M 0 BHECEHUM H3MEHEHHI B OTIe/Tb-
HBIC ITOCTaHOBJICHHUS IJ1aBBl aAMUHHCTpaLKK (rybepHaropa) KpacHonapckoro Kpas.

5.4.3. JKanobsl mozexar paccMOTPEHMIO GECIUIATHO.

5.4.4. Xanoba nowkHa conepKaTs:

1) Hanmenoranue AnMuHucTpamuu Wik O.U.0. NOIKHOCTHOrO Jiua A aMuHu-
CTpaLH, MyHULMIIANBHOTO cyxamero, M®LI, ero pykooautens u (wiu) paGoTHU-
ka, OpraHusauuii, uX pyKOBOJHMTENeH W (MIH) pabOTHHKOB pelleHus M NeicTBus
(6e3peiicTBHE) KOTOPBIX 0GXKATYIOTCS;

2) damunmio, UMs, OTYECTBO (MOCIEHHEE — IPH HaJlM4YMH), CBEAEHHS O MecTe
KHTEJIbCTBA 3aABUTENS-(QU3UIECKOTrO JTHLA 60 HANMEHOBAHHE, CBENCHHS O MECTe
HaXOMICHHA 3a5BUTEIS-FOPUNMIECKOrO JIMUA, & TAKXKe HOMEp (HOMepa) KOHTAKTHOIO
Tenedona, anpec (ampefd) sMEKTPOHHOM TOUTHI (mpu HanIUMK) ¥ HOYTOBEIA ampec,
110 KOTOPBIM NOJIKEH OBITh HANpPABJIEH OTBET 3aiBUTENIO (33 HCKIIOYEHHEM ciyyas,
KOrZia %ajioba HaNpaBJIeTcs CIoCO60M, YKA3aHHEIM B MOAIYHKTE B nmyHkra 5.4.1.
HACTOAILEro perjiaMeHTa);

3) cBeneHHs 00 0GKATYEMEIX PEICHHAX M JEeHCTRHAX (6e3meiicTBrm) A MMHHY-
CTpaLH, NO/DKHOCTHOTO JIMIA AJIMHHUCTPALMH, TH60 MYHHUMIATEHOTO Iy Kalle-
ro, M®LI, pabotauka M®LI, Oprauusarmuii, ux paboOTHHKOB;

4) HOBOMIBI, HA OCHOBAHMH KOTOPBIX 3asBUTEI HE COMNIACEH C peleHueM u ne-
creuem (6GesneficTBueM) AIMUHHCTDAIMH, NODKHOCTHOTO JIMIA AnMuHUCTpauuy,
1160 MYHMIMIIANBHOTO CiTyxamero, ML, pabotauka M®L], Oprauusanuii, ux pa-
GOTHHKOB. 3aBUTENEM MOTYT GBITH NPEACTABIICHEL JOKYMEHTHI (Y HaJIMYKH), TIOA-
TBEPKAAIOIIUE JOBOJBI 3asIBUTEJIA, MO0 UX KOMHUH,

B ciyuae ecnu xanoba mogaercs yepes npeacraputens 3asBUTEN, IPEACTABIIA-
€TCA IOKYMEHT, NOATBEPACIAIOLIMA MOJHOMOYUS HA OCYIIECTBICHHE NEHCTBHH OT
UMEHH 3asBUTENIS:

a) oOpMIIEHHAS B COOTBETCTBHH C 3aKOHOM PoccHiickoil Denepauuu KoBepeH-
HOCTB (11 PU3HISCKUX JIHIT);

6) odopMIeHHast B COOTBETCTBUM C 3aKOHOM PoccHifckoi Denepauuyu noBepeH-
HOCTE, 3aBEPCHHAS NEYATRIO 3ajABHTENS M IOANUCAHHAS PYKOBOLHUTENEM 3asBHTEII
I YTIOJTHOMOYCHHBIM STHM PYKOBOHTEIEM JIUIIOM (IU151 FOpUMHYECKHX JIHLL);

B) KOMMs PEIUEHKA O HA3HAYCHHM WM 06 M3GPaHdH JTHO0 NpHYKa3a O Ha3Haye-
HUM QH3MYECKOrO JIMLA Ha JODKHOCTE, B COOTBETCTBHH C KOTOpPbIM Takoe (usmuye-
CKO® JIMUO 06M1aaeT IPaBoM JEHCTBOBATE OT HMEHH 3asBHTE/IS 663 JOBEPEHHOCTH.

5.4.5. XKano6a, nocTynuBIas B AAMHHHCTPALHIO, [TOLTEKUT PErucTpauyu He
TI0311HEE CIEYIOIIEro paboYero MHA CO JHA €€ MOCTYILICHH.

B ciyyae nonauu sasBuTeneM xano6sr yepes M®IL], M®I] obecnieunsaer nepe-
hady HKanoOkl B AIMHHHCTPALMIO B MOPSIKE M CPOKH, KOTOpBIE YCTaHOBJIEHBI CO-
[IIAMICHHEeM O B3aUMOACHCTBHM Mexty M®L] u AMuHHCTpanueil, HO He MO3Hee
CIIeIOLIEro paboyero JHA CO JHA MOCTYIUICHHS IKATOOHL.
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5.5. Cpoku pacCMOTPEHHS XKaJI00BI.

anoba, mocTynuemas B Anmunuctpanuo, MOLI, yupenuremo MOI], B Op-
raHU3aLMH MOJIEKHT PACCMOTPEHHUIO B TeYeHHE MATHAIUATH paboumx JHEH co JHA
e PEruCTpaLuy, a B Ciiy4ae o0xKanoanus otkasa Anvunuctpauni, MPLI, Oprauu-
3aruii B MpHeMe JOKYMEHTOB Y 3afBUTEN JIMOO B UCNPABJIEHAU JOMYLICHHBIX OIe-
YaTOK M OIIMOOK WIIH B ClTy4yae 00aoBaHHsl HapyIIEHHs YCTAHOBIEHHOTO CpOKa Ta-
KHMX HCTIPABJICHUI — B TEUEHHE ITH pabouux IHEH CO IHA ee PeriuCTpaLym.

5.6. Pesynerar pacCMOTPEHHS HKao0bL.

[To pesynbTaTaM PacCMOTPEHHMs KaT0Obl NPUHUMAETCA OIHO U3 CJIEAYIOMIHUX
peLIeHui:

1) sxano6a yIOBJIETBOPSETCS, B TOM YHCIE B (OPME OTMEHbBI IPUHSTOrO pelie-
HHA, MCTPaBIeHUs IOIMYLIEHHBIX ONMeYaTOK M OMHUOOK B BBIAAHHBIX B pE3yNbTaTe
IPEeIOCTaBJIEHHS MYHULUIIAIBHOM YCIIyrd JOKyMEHTAaX, BO3BPATa 3asBUTENIO AEHEK-
HBIX CPEJCTB, B3UMaHHE KOTOPBIX HE MpPEXyCMOTPEHO HOPMAaTHBHBIMH NPAaBOBBIMH
aktamu Poccuiickoii (Pemepalyy, HOPMATHBHBIMU MPABOBEIMH aKTaMM CyOBEKTOR
Poccuiickoit ®enepanuy, MyHHIUNAIEHEIMHA NPABOBBIMH aKTaMH;

2) B YIOBIETBOPEHHUH XKaJI0OBI OTKA3BIBAETCA.

OTBeT MO pe3ysbTaraM PAacCMOTPEHHs XKaNoObl HANpPaBIAETCS 3asBUTENIO He
TO3HEe IHA, CNEAYIONIEro 3a AHEM NPUHATHA PElIeHHd, B MMChMeHHOH popme. B
clydae ecnu >xanoba ObUta HampapleHa CIocoO0M, yKasaHHbIM B IOAMYHKTE «B)
nmydkra 5.4.1 HacTOSLIEro pernaMeHTa, OTBET 3asBUTENIO HalpaBiICTCA MOCpEen-
CTBOM CHCTEMBI JocyaeOHoro obkanosanms. B ciydae ecnu jxanoba Oblia Hampas-
JeHa Coco00M, YKa3aHHBIM B MOJIIYHKTE «a», «b» myHkTa 5.4.1 Hactoswiero perina-
MEHTa, OTBET 3asBUTEJIFO HANpPABIAETCA IO JJIEKTPOHHOM MOYTE MM ITOYTOBBIM OT-
NpaBJIeHHEM B 3aBUCMMOCTH OT BBIGOpa 3asBHTEIS MPU MOAAYE KATOObL.

B ciy4ae mpu3HaHMs KanoObl MOMIEAKAIIEH YIOBISTBOPEHHUIO B OTBETE 3aiBH-
TeJo HaeTcs MHOpMaIHs O IeHCTBUAX, OCYIIECTRIAEMBIX AnMunucTpauyei, MOLL
m6o Opranu3auueii B HeNIX HE3aMeIMTENLHOTO YCTPAHeHUA BBUIBIICHHBIX Hapy-
IEHUH TIpY OKasaHud. MyHHUMNANBHOH yCITyrH, 8 TakoKe NPUHOCATC M3BUHEHMS 32
IIOCTaBIIEHHbIE HEYN00CTBA M yKa3biBaeTcs HHpOpMalusa O JalbHEHIINX JeHCTBIAX,
KOTOpBIe HEOOXOAUMO COBEPIUUTE 3aABUTENIO B LEJAX MOMyYeHUs MyHHUMNANEHO
yCIIyTy.

B ciy4ae Npu3HAHMSA KATOOB!I HE NOMIEXKALIEH YIOBICTBOPEHHIO B OTBETE 3a-
ABUTEJIO JAIOTCA APryMEHTUPOBAHHBIE Pa3bACHEHHA O MPUYHHAX NMPUHATOrO pere-
HU, a TaKoke HHGOPMALUA O MOPAAKE 00KATIOBAHHS IPUHATOTO PEIICHHS.

5.7. AIMHHHCTpalKs OTKAa3GIBAeT B YIOBJIECTBOPEHHMH AIoObl B CIENyIOMIHX
CIyJasnx:

a) HaJIMYKe BCTYNHMBLIETO B 3aKOHHYIO CHITY PENIeHHs Cy/Ia, apOUTPaXHOro cysa
IO Xano6e 0 TOM e IMpeaMeTe U MO TEM K€ OCHOBAHMAM;

6) mojaya >0kl JULOM, HOJTHOMOYHSA KOTOPOTO HE MOATBEPIKICHEL B MOPAI-
K€, yCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepaliyu, B TOM YHCIE B CO-
OTBETCTBMH C IyHKTOM 5.4.4 HaCTOALIEro perfiaMeHTa;

B) HAJIMYME PeLlieHHs IO xanobe, NPUHATOr0 paHee B OTHOLICHUH TOTO XK€ 3a-
ABUTEJA ¥ TIO TOMY XK€ IPEAMETY KaIoOEL.

5.7.1. AOMuHMCTpauus BIIpaBe OCTaBHTH »ajoby Oe3 oTBeTa B CICAYIOIIHX
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CITy4asx:

a) HAJTMYMe B Kano0e HeLEH3YPHBIX JTHO0 OCKOPOMTENBHBIX BBIPAKEHHH, YTpo3
JKU3HH, 3J0POBELIO M HMYILECTBY HOJDKHOCTHOTO JIMIIA, & TAKXKE WICHOB €ro CEMbH;

6) OTCYTCTBHME BO3MOXHOCTH IPOYHMTATh KAKYO-NTHOO YaCTh TEKCTa XKaloObl,
damumro, uMs, 0T4ecTBO (PH HATMYMH) M (WJIM) MOYTOBBIH afipec 3asBUTCA, yKa-
3aHHBIE B Xxanobe.

AIMHHUCTpALMA COOOINAET 3asBUTEII0 00 OCTABIEHUH XKaNoObI 6e3 OTBETa B
TeyeHue 3 pabouuMX MHEH CO JHS PErHCTPALMH XKANOOBL.

5.8. Topsanok HHGOPMUPOBAHUA 3ajABUTENA O PE3YJIBTATaX PaCCMOTPEHMS XKa-
JIOOBL.

He mo3gHee AHA, CIHEAYIOLIEro 3a AHEM NPHHATHA pEINECHHSA, YKa3aHHOTO B
MyHKTe 5.6 HACTOAWIEro AJMHHHCTPATHBHOTO PErJIAMEHTa, 3asBUTENIO B MHChMEH-
HOIi (hopMe H TI0 XKENaHHIO 3asBUTENA B SIEKTPOHHOH GopMe HAPaBILACTCA MOTHBH-
POBAHHBII OTBET O Pe3yJIBTaTaX PACCMOTPEHHUA KANOOBL.

5.9. TTopsmok 0GKaNOBaHKs PELISHHS O XKarnobe.

3asBHTENHU BIPaBE 0GKANOBATE PEIICHHE MO JKaobe B CyneOHOM MOPAAKE B CO-
OTBETCTBHMH C MOABEAORTCTBEHHOCTBIO IEN, YCTAaHOBJIEHHOH IPOLECCYabHBIM 3aKO0-
HozarenscTBoM Poccuiickoi Penepauuu.

5.10. TIpaBo 3asBUTENS Ha MOTY4eHHE HHPOPMALMHU U JIOKYMEHTOB, HEOOXOH-
MBIX [711 060CHOBAHHS ¥ PACCMOTPEHHUSA HKANOOBL

3asBUTENTH MMEIOT NIpaBo o0paTuTses B AaMuHMCcTpauuio, M®LI, Opraxnusaiuzo
3a MONydYeHHeM MH(OPMALMH M TOKYMEHTOB, HEOOXOMMMBIX Uil OOOCHOBaHHA H
PacCMOTpPEHHUS JKamOOEL.

5.11. Cnoco66l HHGOPMUPOBAHUA 3as BUTENEH O MOPSAKE MOAAYH H PacCMOTpe-
HUESA KATOOBIL.

3asBUTEIb MOMKET IMOJIYYUTh UH(OPMALHIO O TMOPAJKE MOJAYX M PACCMOTPEHUS
*kano6 B MACEMEHHOH (OopMe HA OCHOBAaHHH MHCHMEHHOrO OOpalleHus 3asBUTENS B
AIMHHHCTPALHUIO; B yCTHO#H $opMe npu u4HOM obpauieHuu (Wi ro Tenedonam) —
B OTPAcieBOM OpraHe AJMHMHHUCTPALHMH, HEMOCPEJCTBEHHO IPENOCTABILIOMIEM My-
HULHOATBHYIO YCIyTy, Tu60 M®LI, a Takke mocpecTeoM Ucnonb3oBanus Exutaoro
opTaNa roCyJapCTBEHHBIX M MYHHIMIANBHBIX yoiyr (§yHkuuit), PernonansHoro
nopTana.

5.12. B ciyyae yCTaHOBNGHHs B XOJ€ WM IO pe3yibTaTaM pacCMOTPEHHMA iKa-
70651 IPU3HAKOB COCTABA aMHHUCTPATUBHOIO NPABOHAPYIICHUS UM HPECTYIICHUS
JIOJDKHOCTHO® JIMLIO, HAJENEeHHOE MOJHOMOYUSME [0 PACCMOTPEHHIO XKanob, Hesa-
METATELHO HANpaBIseT UMEIOIIUecs MaTepyabl B OpraHsl IPOKypaTypel.

I'nmaBa ITpOTOKCKOro CEIBCKOro NOCeIeHUs
CrnaBsHCKOro paioHa B.A. CHMOHEHKO
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