AIMAHUCTPAIIMS ITIPUKYBAHCKOT'O CEJIbCKOI'O IIOCEJEHUS
CJIABSIHCKOI'O PAMOHA

IHOCTAHOBJIEHHUE
or 04.03.2024 Ne 27

xyTop [Tpuky6anckuii

OO0 yTBep:kIeHUH AAMUHHCTPATHBHOIO perjiaMeHTa
NpeI0CTAaBJIeHUS MYHHLIUNAJIBHON YCIYTH
«IIpenocraB/ieHHe BLINMHCKH U3 NOX03AHCTBEHHON KHUTH»

B nensax peammzarmu DenepansHoro 3akoHa oT 27 uronsg 2010 r. Ne 210-03
«O0 opraHM3aIiy MPEJOCTABICHUS T'OCYIapCTBEHHBIX U MYHULUINAIBHBEIX YCIIyI»,
mpukaza MuWHHCTEpCTBa celnbcKkoro xossiictBa Pocculicko ®enepanuu ot 27
ceHTsIOps 2022 1. Ne 629 «O6 yTBep)aeHHUH (OPMBI W MOpsSIKA BEIEHUS
MOXO3SUCTBEHHBIX KHUI», PYKOBOJCTBYSCH YCTaBOM IIpHKyOaHCKOTO CEIBCKOTo
nocesieHust CIaBsSHCKOIO palioHa, IO CTa H O B I 4 10:

1. YTBEepaUTH aJIMUHUCTpaTUBHBIN periaMeHT  NpPefOoCTaBICHUS
MyHUIHNATEHOU yermyru «lIpenocraBieHre BBIIMCKU U3 ITOXO3SMCTBEHHOM KHUTH
COIJIaCHO MPUJIOKEHUIO K HACTOSAIIEMY IIOCTaHOBJIEHUIO.

2. ObmeMy oTaeny agMUHHCTpaiuu [IpukyOaHCKOTO CENbCKOTO MOCENEHUS
CrnassHckoro paiiona (Bamenko B.JO.) oOHaponoBarh HacToslee MOCTaHOBICHUE U
obecrieuuTh ero pasmenieHue (omyOnmWKOBaHWE) Ha OQUIIMATHPHOM  CcaiTe
agmuHucTparu [IpukyOanckoro cenbckoro moceneHusi ClaBsHCKOTO paifoHa B
UH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTh «HTepHeT».

3. IIpu3HaTh yTpaTUBIIUMHU CUILY:

IIOCTAHOBJICHUE aIMUHUCTparuu [IpuKyOaHCKOTO CEIBCKOTO ITOCENICHHS
CnaBsuckoro paiioma ot 02 ampens 2021 r. Ne78 «OO0 yTBepKIeHUH
AIMUHUCTPATUBHOTO  pErjaMeHTa [PeJOCTABICHUS MYHUIUIIATBHOU  YCIYTd
«IIpenocraBnenue BEIMUCKH U3 TTOXO3IMCTBEHHOW KHUTHY,

NIOCTaHOBJICHUE anMuHucTpanuu [IpukyOaHCKOTO CEeNbCKOTO TOCENEHUS
Cnapsackoro patioHa ot 08 nHosiOps 2021 1. Ne 218 «O BHeceHHWH H3MEHEHHUS B
IIOCTaHOBIIEHWEe  anaMHuHUCTparuu  [IpukyOaHCKOTO ~ CEIBCKOTO  ITOCENIEHUS
CnaBsHckoro patioma ot 02 ampens 2021 r. Ne78 «O6 yTBepXkIeHUU
aIMMHHACTPATUBHOIO  DEriIaMeHTa IPeJOCTaBIeHUS MYHHUIUNATBHON  YCIyrH
«IIpenocraBnenue BBIIUCKY U3 TIOXO3IUCTBEHHOW KHUTHY.

4. KOHTpOIBb 3a BBIIOJHEHHEM HACTOSIIEr0 ITOCTAHOBIICHUS OCTABJISIO 3a
co0oii.

5. TlocTaHoBneHuUE BCTYIIa€T B CHIIy Ha CI[GI[YIOIHI/H/I JC€Hb IIOCJIE €TI0
OpUITHATEHOrO OOHAPOTOBAHHS.

I'maBa I Iprky0aHCKOTO CEITBCKOI0O IOCETIEHMS

CrnassHCKOTO paiioHa A.U. bensnues




ITpunoxenue

YTBEPXJEH

II0CTAaHOBJIEHHEM aMUHHCTPALHK
[IpHKy6aHCKOTO CEBCKOTO HOCENEHHSA
CnaBsHCKOTO paiioHa

ot 04.03.2024 Ne 27

AI[MI/IHI/ICTPATHBHLIﬁ PEI'JIAMEHT
NPeJOCTABJIEHUS MYHHMIMIAIBHOMH YCIYTH
«IIpesocraBieHHe BHLINMHUCKH H3 MOX03AHCTBEHHONH KHUIH»

I. O0uIue MoJI0KEHNs

1.1. AJMUHUCTpPAaTUBHBIH periIaMeHT MNpPeAOCTaBJCHUS MyHHUHIAIBHOH
yenyru  «IlpemocTaBieHde BBIMMCKM M3 TOXO3SHCTBEHHOM KHUrH» (mamee —
AJIIMUHUCTPaTHBHBI perjlaMeHT) pa3paboTaH B LEJNMX IOBBIUEHHAS KavecTBa
UCIIOJTHEHUS M IOCTYIIHOCTH Pe3yIbTaTOB MPENOCTABICHU MyHUIMIIAIBHON YCIIyTH,
co3gaHusd KOM(QOPTHHIX YCIOBMHM Ui MONy4yareled MYHHUUNAIBHOH YCIyTH
«IIpenocraByieHre BHITHCKA U3 MOXO03AHCTBEHHOH KHUTHY (Hayiee — MyHHUIMIaIbHAS
ycyra) ¥ onpefesiieT CPOKM U MOCIIeNOBaTeNbHOCTE AefCTBHI (a AMUHUCTPATUBHBIX
npoLexyp) IpHu NPEeOOCTaBIeHHH MyHUILMIATIBHON YCITyTH.

1.1.1. Yyer nuyHOro moACOGHOTO XO3SMMCTBA OCYILECTBIIETCS B KHHrax B
3NeKTPOHHO (opMe ¢ UCIONB30BaHUEM KOMIUIEKCHOH HH(OPMAIMOHHOM CHCTEMBI
cbopa u o0OpaboTku OyxranTepckoil W CHEUMATH3UPOBAHHOW OTYETHOCTH
CENbCKOXO03IMCTBEHHBIX TOBAPOMPOU3BOIUTENEH, (OpMHUPOBAHHA CBOJHBIX OTYETOB,
MOHUTOpDHHIA, YydYeTa, KOHTPONS M aHauM3a CyOCHOMii Ha IOIIEpPXKY
arponpoOMBIIITICHHOTO KOMILIEKCa.

CeeleHUs O JIMYHOM MOACOOHOM XossiictBe (mamee — JIIIX) cobuparorcs
anmuuucTpauueii I[TpukybaHckoro censckoro moceneHus CraBsHCKOro paifioHa
€XEeroJHO 0 COCTOSHUIO Ha 1 sHBaps myteMm ciuiomHoro obxoxa JIIIX u ompoca
ynenoB JIIIX B nepuop ¢ 10 suBaps mo 15 ¢espais.

Copepxanue cepenmii o JIIIX B KHUre MOXKET OBITH YTOYHEHO II0 COCTOSIHHIO
Ha WHBIE JAaThl MO MHUIMaTHBE wieHOB JIITX mpu UX obpalleHUuH C 3asgBICHHEM O
BHECEHUU M3MEHEHUIT B CBECHU.

1.1.2. MyHununansHas yciyra BKIIOYaeT B ce0s 2 Oy CITyTH:

1) nostyyeHue BEITUCKH U3 MOXO3IHCTBEHHOM KHUTH;

2) BHeCEHHE H3MCHEHUIA B CBEICHHS MTOXO3AMCTBEHHOM KHHITH.

1.2. 3asBUTENAMH, UMEIOLIMMH NIPaBO Ha NoMy4YeHHe MyHMIUNAIEHOH yCiyry,
ABIMIOTCA TpaknaHe P®, KOTOPEIM NMpemoCTaBleH U (WIH) KOTOPBIMH IPHOOpeTeH
3eMenbHbIH ydyacTok Juii BemeHus JIIIX (nmanee — rmasa JIIIX) Ha TeppuropHu
Ipuky6aHCKOro cenbckoro moceneHds CNaBIHCKOrO paiffoHa, WIH SBISFOIIUECST
yneHamu JIITX (manee — unple wienst JITTX).

['mapa JIITX mMeeT npaBo NOJYYUTH BBIMCKY U3 KHHUIH TONHKO B OTHOIIEHUH
ceoero JIITX B mo60M 06BeMe, 1O JI0OOMY NEpEedHI0 CBEASHHUM H IS JFOOBIX IieNeii.

Wuo#t unen JIIIX wmmeeT mpaBO IOMYyYHTH BBIIUCKY M3 KHHMIH TOJBKO B
oTHoireHun ceoero JIIIX B moboM o6beMe, MO JIOOOMY MEPEUHIO CBEAESHHN W JUIA
JIFOOBIX LIeNel, 32 HCKIIOYEHUEM NePCOHANIBHBIX JaHHbIX riaBbl JITTX.

C 3asBJICHHEM BIIpaBe 0OPAaTHTHCA NPEACTaBUTENH 3asIBUTEII, ASHCTBYIONIHME B
CWIy IOJHOMOYMH, OCHOBAaHHBIX Ha OGQOpPMJCHHOH B  YCTAaHOBICHHOM
3aKOHOIATeNbCTBOM Poccuiickoit denepanuu mopsake JOBEPEHHOCTH, Ha YKa3aHHU
¢denepaybHOro 3akoHa JIMOO HA aKkTe YIONHOMOYEHHOIO Ha TO rOCYHapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYNpPAaBIE€HHs WM OpraHa I[yOJHMYHONH BIACTH
(deneparbHOM TEPPUTOPUHM (Haslee — PEACTABHTEIb 3 BUTENA).

3asBUTENF WMEET MpaBO OOPAaTUTECA B MHOTOQYHKIIMOHANBHEIA LEHTP
NpeJOCTaBIIeH)s FOCYJapCTBEHHBIX H MyHHIMNIAIBHEIX yeiuyr KpacHonapekoro kpas
C eOMHBIM 3alpOCOM Ha NOJNYy4YeHHE Cpady HECKOJNBKMX TOCYINapCTBEHHBIX W (VLUTH)
MyHHULMIATBHBIX YCIyT (fajiee — KOMILIEKCHBIH 3arpoc).

1.3. Tlopsmox mnomydeHus uMHGOpMaUMM 3asgBHTENSIMA MO  BONpOCaM
[PENOCTAaBICHNs MYHULUUNAIBHOM YCIYTM W YCIOyT, KOTOpBIE  SBISIIOTCA
HEOOXONMMBIMU U 00A3aTENBHBIMU JUIA NPENOCTABICHUA MYHHUIMIAIBHON YCIyrH,
CBEIEHHI 0 XO/e NPEeNOCTARICHHU YKa3aHHBIX YCIIyT, B TOM 4HC/e Ha OQULHATEHOM
caifte, a TaKKe C  FKCHOJNB30BaHHEM  (emepalbHOM  rocyHapCTBEHHOM
nHpOpMaNHOHHO# cHucTeMbl «EQUMHBINA NOpTan rocy JapcTBEHHBIX U MyHHULMIATBHBIX
yemyr (dyHxuit)» (gosuslugiru) (manee — EINI'Y), Ioprana rocynapCTBEHHBIX H
MyHMLIMNAIBHBIX yeuyr (GyHkuuit) KpacHomapckoro kpast (pgu.krasnodar.ru) (manee
—PIII'Y).

1.3.1. MudopmupoBanue o nopsake NpeaocTaBieHuss MyHUIHMIATEHOR yCITyTH
OCYIIECTBIIAETCA:

HENOCPEACTBEHHO IPU JIMYHOM IIpUEME 3asgBHTENl B aJAMHHHCTpaLUU
IMpukybaHckoro  cenbckoro moceneHus CnaBsgHckoro paiioHa (mamee —
AIMUHHCTpalMsA) WIM B MHOTOQYHKUMOHAIBHBIX LEHTpPaX MpPEeXOCTaBJICHUS
roCyIapCTBeHHBIX U MyHHIMIAIBHEIX ycryT KpacHomapckoro kpas (manee — MOLL);

o TeneoHy AaMuHucTpauuy una MOILI:

[HCBEMEHHO, B TOM YHCJE HOCPEACTBOM 3JIEKTPOHHOMN MOYTHI, (akCHMHUIBHOM
CBS3M;

MOCPEJICTBOM pa3MeEIlEHHs B OTKPHITOH M JocTynHOW ¢opme uHPOpManuu B
EII'Y, PITT'Y, Ha opuumansHoM MHTepHer-caiite AamuuucTpanuu (prikubanskiy-
adm.ru);

NOCPEICTBOM pa3MelleHus HHGOpMauud Ha HHQOPMAMOHHBIX CTEHAAX
AnmuHucTpauy wix MOL;

1.3.2. MadopMupoBanue OCYyHIECTBIAETCA 10 BOIIPOCAM, KaCAIOIIUMCS:

croco0OB Moauy 3asBJIEHUS O IIPeOCTaBICHHM MyHUIMIIATIBHOM YCITyTH;

anpecoB Anmunucrpamuu 1 MOI], obpameHnue B KOTOphle HEOOXOIUMO s
npenocTasieHus MyHUIMNATEHON YCIIYTH;

cnpaBo4HOi uHpopMammu o pabore AAMHMHMCTpamuM (CTPYKTYPHBIX
noApa3sfeNeHuil A IMUHUCTpPAIHH);

JIOKyMEHTOB, HEOOXOAMMBIX UL NIpeAocTaBIeHUI MyHHUIMIANBHOM! YCITyTY;



HOpsKa H CPOKOB NPEROCTABNCHHA MyHULUIIABHON YCITyTH;

nopsaKa TONYYeHUS CBENEHHH O Xone NpeAOCTaBNeHHS MyHHIHUIAIBHON
yenyry;

IO BOMPOCAaM MPENOCTAaBICHHUS YCIYT, KOTOpBIE SABJISAIOTCS HEOOXONUMBIMU M
00s3aTenbHBIMH IS TNPENOCTaBIeHUMs MyHHIMNAIBHOH ycmyrH  (BKIIOYas
HHQOPMUpPOBaHHE O JOKYMEHTaX, HEOOXOOMMBIX IS HPEeNOCTaBIEHHA TaKUX
yeuyru);

mopsiaKa gocynebHoro (BHecyxeOHOro) obxanoBaHus AeHcTBHI (6e3neiicTBUA)
JOJDKHOCTHBIX JIMI, M TNPHHAMAeMBIX HMMH pEIIeHHd @pH HpeJoCcTaBIeHHH
MyHAUMnanEHOM YCITyTH.

INonydenue MHPOpManMM O BOHpPOCAM HpenOCTaBICHHA MyHHIHIIATLHON
YCIIyTH OCYLIECTBISETCS OecILIaTHO.

INopsanok uHGOpMHUpPOBaHHSA COTPyIHHUKaMu M®I] B HacToswweM perjameHTe
YCTaHABIMBACTCS HAa OCHOBAaHMM COIVIAUIEHMA O B3aHMOMAGHCTBHH  MEXIY
rOCyJapCTBEHHHIM  aBTOHOMHBIM  ydpexzueHdeM  KpacHomapckoro — kpas
«MHOropyHKUMOHAIBHEI ~ LIEHTP  IPeNOCTaBlIeHMA  TOCYHAapCTBEHHBIX U
MYHHULIUNANBHEIX yeayr KpacHomapekoro kpas» ¥ anqMundcTpanuei [Tpukybasckoro
cenckoro moceneHus CrassHckoro paifoHa (mamee — ComameHue o
B3aUMOJEUCTBUM).

1.3.3. Ilpu ycrHOM oOpamieHdd 3asBUTENA (JMYHO WIM 1O TenedoHy)
JOJDKHOCTHOE JMIO AjaMuHHCTpauud, pabotHuk MOILl, ocymecTBisomui
KOHCYJIETHPOBaHHE, MOJPOOHO U B BeXUIMBOH (KoppekTHOH) dopme uHpopMmupyeT
00paTUBIIMXCS 10 HHTEPECYIOLIMM BOIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK [ODKEH HAYMHATBCA C HHpOpMamuu o
HAaUMEHOBaHMH OpraHa, B KOTOPHIH O3BOHMII 3aIBUTENb, (aMUIHM, UMEHH, OTYECTBA
(mocnenHee — NpH HAJIMYUK) U JOJDKHOCTH CIICLHANMCTA, MIPUHABIIEro TenedOoHHBIH
3BOHOK.

Ecnu IOMDKHOCTHOE JHMIO AJIMHHUCTPALMM HE MOXKET CaMOCTOATENBHO IaTh
OTBeT, TeJe(OHHEI 3BOHOK JOJDKEH OBITH MepeanpecoBaH (NEpeBeleH) Ha Ipyroe
JOJDKHOCTHOE JIMLO MWJIM JKe OoOpaTHBINEMYCS JIMIY JOJDKEH OBITB COOOIIeH
TeneOHHEI HOMEp, IO KOTOPOMYy MOXXHO OyZeT mNOJy4YUTe HeOoOXOJUMYIO
UH(OPMALIMIO.

Ecmu  moxaroroBka oTBeTa TpeOyeT NpPOJOJDKHUTENIHHONO BpPEMEHH, OH
MpeIaraeT 3asBUTENIO OJHH U3 CIENYIOMHUX BAPHAHTOB JaJIbHEHAIIMX NeHCTBUI:

M3JI0KHTE OOpalieHue B MUCEMEHHOM GopMme;

Ha3HAYUTH JIPYroe BpeMs JUI KOHCYJIbTaLUiA.

JIoJDKHOCTHOE  JIMIO ~ AJMHHHCTpaUMd  HEe  BOpaBe  OCYIIECTBIATH
UHGOPMHUPOBaHME, BBIXOJAINEe 3a paMKH CTAHAAPTHHIX MNpOLENyp M YCIOBHH
npenocTaBineHuss MyHHUIMNAIBHOH YCIIyrH, M BIMAIOMEE NPAMO WM KOCBEHHO Ha
NPUHAMAEMOE PELUCHHUE.

ITponomxuTenEHOCTS HHGOPMUPOBaHHA N0 TenedoHy He NO/DKHA NPEBHIIATh
10 MuHyT.

HNHdopMupoBaHHE OCYIIECTBIIETCS B COOTBETCTBHHM C rpaduxoM npuema
rpaxaH.

1.3.4. Ilo nucEMeHHOMY OOpALICHHIO HOJDKHOCTHOE JIMLO AJMUHUCTpALUH,

OTBETCTBEHHOE 3a MpenocTaBlieHHe MYHUIMIATIBHONH YCIyrH, NOOApoOHO B
MMUCBMEHHOH (OopMe pa3hiACHAET IpakJaHUHY CBEJEHH: IO BOIPOCAaM, YKa3aHHBIM B
myHkTte 1.3.2. HacTtosmiero AJIMUMHUCTPATHBHOIO peErjaMeHTa B MNOpPSOKe,
ycraHoBIeHHOM PenepanbHbIM 3akoHOM OT 2 Masg 2006 r. Ne 59-03 «O nopsanake
paccMoTpeHus obpatenuii rpaxnad Poccuiickoit ®enepauumy.

M®L]  ocywmecTBIfAOT UHQOpPMHUpOBaHHE  3asBHTENEd O  HOpAAKe
OpefocTaBieHHs MyHHLUNAIBHOH yCIyrH, B TOM 4YHCIE IIOCPEICTBOM
KOMIUIEKCHOTro 3anpoca, B M®II, o xoae BBEINOIHEHMs 3ampoca O MpeAOoCTaBICHHHU
MyHHIMNAIBHOM YCIIyIH, KOMIUIEKCHOTO 3alpoca, a TAaKkKe 10 HHBIM BOIIPOCaM,
CBA3aHHBIM C  MpPENOCTaBJIeHHEM  MyHHIMIAINBHOH  YCIyrH, a  Taioke
KOHCYJIFTUPOBAaHHE 3asiBUTENIEl O MOpAAKE INPEAOCTaBICHUs MyHHUIMNATBHON
ycayru B M®L] u yepe3 EIIT'Y, PIII'Y, B ToM 4ucie myTeM obopyaoBanus B M®IL]
pabovux MecT, NpelHa3HaYeHHBIX A oOecnedeHus XOCTyna K HH(OpMalMOHHO-
TEIEKOMMYHHUKaIMOHHOMH ceTH «MHTepHeT».

1.4. Iopsimok, ¢popma, MECTO pa3MeLIeHH U CIIOCOOBI MOTyYEeHHUs CIPaBOYHOM
uHpOpPMALIMKM, B TOM YHCJIE HAa CTEHAAX B MECTaX NPENOCTABJICHUA MYHHULMIAIHHOM
YCIyTH M YCIyr, KOTOpBIE ABJSIOTCS HEOOXOAWMBIMH H 00A3aTeNBHBIMH VIS
NPEIOCTaBIEHHs MYHHUHUINAIBHOH yCIyrd, ¥ B MHOro(QyHKLHOHAJIBHOM LIEHTpe
MPeIOCTaBJIEHHs TOCY IApCTBEHHBIX M MYHHIMIAIBHBIX YCIIyT.

1.4.1. Ha ENI'Y (gosuslugi.ru/613278/1/form, gosuslugi.ru/613279/1/form),
PIII'Y (pgu.krasnodar.ru/structure/detail.php?orgID=160152) pa3sMemaTcs
CBEIeHHMs, MNpEeIYCMOTPEHHbIE IONOXKEHHeM O (eIepatbHON rOCyAapCTBEHHOM
uadopmanmonHoi  cucreme «dDenepanbHBIA  peecTp TIOCYAApPCTBEHHBIX U
MyHHUMOATBHEIX — youyr  (pyHkumit)» (mamee — OPIY), yTBepKAEHHBIM
nocranoBlienneM [IpasurenscTBa Poccutickoit ®eneparuu ot 24 okra6ps 2011 roxa
Ne 861.

HNudopmarmua wa EII'Y, PIII'Y o nopsake M CpoKax MpPeNOCTaBICHUSA
MyHUIMNaneHOH YCIyrd Ha OCHOBaHUM CBeIEHHH, cogepxammxci B OPIY,
PErHOHATBHOIM rocyJapCTBeHHOH  HMHGOPMALOHHOH  cHCTeMe «Peectp
rocymapcTBeHHslx ycuyr (¢pyHkimil) KpacHomapckoro kpas», HpeZOCTaBIISIETCS
3asABUTENIO OECILIaTHO.

Hoctyn k wuHbOpMampM O CpoKax M MOPSIKE IPEAOCTaBIEHHs YCIYrH
ocyliecTBiisieTcss 0e3 BLITOJMHEHMS 3asBUTENIeM Kakux-mubo TpeOoBaHUil, B TOM
gyucne 0e3 HCHOJIE30BaHHS MPOrpaMMHOrO OOECHEeYeHHs, YCTaHOBKAa KOTOPOTrO Ha
TEXHMYECKHUEe CPEeICTBA 3asiBUTENS TPEOYeT 3aKIFOUSHUS JIMUEH3HOHHOIO MM HHOIO
COorIaleHus c npaBoobnagarenemM NIPOrpaMMHOI0 obecneyeHus,
[penyCMaTpUBaIOLIEro B3UMaHHUE IUIaThl, PETHCTPALMIO WM aBTOPH3ALMIO 3aIBHTEIIA
WY NIPEJOCTABIEHHE UM NEPCOHATBHBIX JAHHBIX.

1.42. Ha o¢uuuanbHoM caiiTe AJMHHUCTpAaLMM, Ha CTEHIAX B MeCTax
npenocraBiieHuss MyHuIMnansHoOH yciayrn 1 B ML pasMmemaercs cienyromas
crnpaBoyHas uHGOpManui:

0 MeCTe HaxOKAeHHUA U rpaduke paboThl AJIMHHHCTPALUMU M UX CTPYKTYPHBIX
MoJIpa3leNieHr i, OTBETCTBEHHBIX 3a IMpenocTaBieHde MyHUIMNAIBHOH yCIIyrd, a
Taxxe MOILI;

CIpaBOYHBIE TeNeQOHBI CTPYKTYPHBIX MOApa3JeNeHHuil A IMHHUCTPALIUH,



OTBETCTBEHHBIX 32 MpelocTaBleHue MyHHULHUNANBHON YCIYTH, B TOM YHCIIe HOMEp
tenedoHa-apTouHdopMaTopa (IpH HATUYHH);

azpec OQUIMANBHOrO caiita, a TaKkKe 3JIeKTPOHHOH mouTsl M (Unu) GopMel
00parHOii cBA3U AAMUHHUCTpALMH B ceTH «HTepHET.

Hudopmamps o0 MecTOHaxokaeHMHM H rpaduke pabOTHI, CIPaBOYHBIX
TenedoHax, oduumaneHeXx caiitax MOL] pasmemaercs Ha EnuHoM mnoprane
MHOTO(QYHKIMOHAJIBHBIX ~ LEHTPOB  NPEJOCTABICHUA  TOCYJApCTBEHHBIX U
MyHULMIANBHBIX ~ yenyr  KpacHomapckoro  kpas B HMH(OpManuoHHO-
TeJleKOMMYHHKaIMoHHO# cetn «MHTepHeT» (manee — Emunpii mopran M®LI) — e-
mfc.ru.

1.43. B zamax oxupaHus AJMHHHUCTpalMM pa3MEIalTCi HOPMAaTHBHBIC
MPaBOBBIE AaKTHI, PEryNHPYOIHEe MOPANOK NpeNocTaBleHHs MyHHUIUNAIEHON
yCIyTH, B TOM YHCIC AIMHHHCTPATHBHBIH periaMeHT, KOTOphle IO TpeGOBaHHIO
3asBUTENA PEIOCTABIIOTC €My ULl O3HAKOMIJICHHA.

1.4.4. Pasmemenwe uHpoOpMaLMK O  TOPAOKE  MPEJOCTABICHUA
MyHuuMnaneHoi ycuyrH Ha HHGOPMALHMOHHBIX CTeHHaX B noMemenun MOL]
oCylecTBIseTCs B cOOTBeTCTBHMM ¢ CoOrmnalieHHeM O B3aUMOJICHCTBUH C y4YETOM
TpeboBaHUH K  HMHPOPMHMPOBAHHIO,  YCTAHOBJICHHBIX  AJMHHUCTPATHBHBIM
periaMeHTOoM.

1.4.5. Wudopmamus O Xoje pacCMOTpEHHs 3asiBJIEHHS H O pe3ylbTaTax
npenocTaByieHdss MyHUIMIAIBHOM YCIIYTH MOXET OBITh IIOJydeHa 3asBUTeNneM (ero
npeacraBuTeneM) B JmyHOM kabubere Ha EITY, PITY, a Take B
COOTBETCTBYIOLIEM CTPYKTYPHOM MOJpa3JeleHuy AIMUHUCTPALMK NP 00paleHu:
3asBUTEIN JINYHO, TO TeIe(OHY, IOCPEACTBOM 3NEKTPOHHOH MOYTEHL

II. CranpapT npegocTraBieHHs MyHHIMIAJIBHOH YCIyTH

2.1. HaumenoBanne MyHununansHoi ycimyrd — «lIpexocraBieHue BBITHMCKU
U3 MOXO3HCTBEHHON KHUTH.

2.2. HaumeHoBaHMe opraHa, npeoCcTaBIomero MyHMIUNAIBHYIO yCIyTy.

MyHuUUnansHas yciayra IpeAoCcTaBIsaeTcs A IMUHUCTpaLUEH.

B npenocrasinenurt MyHULMIATBHON YCIyTH y4acTBYIOT:

MOILI.

3asBuTeNs (MPEICTaBUTENb 3asBUTENS) HE3ABHCUMO OT €r0 MECTa MKHTENBCTBA
WM MecTa MpedbIBaHKs UMEeT NpaBo Ha obpamieHue B 060#i 1o ero Beioopy M®L]
B mperenax Teppuropur KpacHomapckoro Kpas MOiad IpPENOCTaBICHUA €My
MyHUIHIANEHOR YCIYTH 110 9KCTEPPUTOPHATEHOMY IPHUHIIMITY.

IIpenocrasnenue MyHununansHoi yciayru B MOLI o sxcTeppuTOpHansHOMY
MPUHLHUITY OCYIIECTBIAETCA Ha OCHOBaHUM COrNIalleHUs O B3aUMOJCHCTBHY.

2.3. Pe3yneraroM npenocTasieHus MyHUIMIAIBHOHN YCITyTH ABIETCA:

BBIITMCKA W3 ITOX03AHCTBEHHON KHUTH;

peuieHue 06 oTKkase B MpeAocTaBlIeHHd MyHHLIUIIAIBHON YCIyTH.

2.3.1. B memsx rocyZJapCTBEHHOM pErucTpalyy IpaB Ha 3€MENbHBIH Y4acToK,
MPENOCTAaBIICHHBIN IpaxaaHudy mid BeaeHus JIITX, BBIIHCKAa U3 MOXO3HCTBEHHOH
kauru oopmisercs mo ¢GopMe COracHO NPUIOKEHHIO K mpukasy denepanbHoi

CIy>kOBl TOCYAapCTBEHHOH perucTpanud, KagacTpa M Kaprorpaduu ot 25 aBrycra
2021 r. Ne I1/0368 «O6 ycraHoBIeHNH (OPMBI BBIMUCKH U3 MOX03SIHCTBEHHON KHUIH
0 HAJIMYUH y TPaXKAaHHHA NIPaBa Ha 3€MEJIbHBIA y4acTOK.

B ocTanmbHBIX CioyyasX BBIIMCKAa M3 IOXO3JAMCTBEHHOH KHHTH MOJXKET
COCTaBJIATECA B NPOM3BOJBHOH (opme (Hampumep, o Gopme OTHEIBHBIX JIMCTOB
KHMTH, WM 1O pazzenaM (ToApa3fenam), FIH M0 KOHKPETHBIM IyHKTaM KHUTH).

Beimicka M3 KHHTM B ()OpPME 3JIEKTPOHHOrO JOKYMEHTa HOAMMCHIBACTCS
YCHIICHHOH KBAMHM(UIMPOBAHHOMN 3MeKTPOHHON mMoAnuchio riaBbl [Iprky6aHckoro
celbckoro moceneHus ClaBiHCKOrO palioHa MWIH  YHOJHOMOYEHHBIM UM
JIOJDKHOCTHBIM JIULIOM.

Beinucka U3 KHUTH B (OpMe 3JEKTPOHHOTO NOKYMEHTAa MpEeJOCTaBIIETCA B
mmyHoM kabunere Ha EIII'Y, PIIT'Y B ciydae, ecnu 3asdBiieHHE HampaBJIeHHO B
AEKTPOHHOI Gopme ¢ ucnonszosanueM PIII'Y. B ocTaldbHBIX CIydasx BBIIHCKA H3
KHUTH B ¢opMe 3JIEKTPOHHOTO MOKYMEHTa pacledaThlBacTcs H HaIpaBlsieTcs
3aKa3HbIM IMCHMOM Ha mO4YTOBBIM aapec rnaesl JIIIX wnu uHoro unmena JIIIX,
yKa3aHHBIA B 3asBleHuH, TH60 nepenaercs riase JIIIX wnu oMy wiedy JIIIX mo
NpeIbABICHIM JOKYMEHTA, YA0CTOBEPSIOILEr0 JUYHOCTD, IO JIMYHYIO MOITUCE.

B ciyyae HEBO3MOXKHOCTH ()OPMHMPOBAHHS BBIIMCKM U3 KHUIH B ¢opme
3MEKTPOHHOI0 AOKyMEHTAa BBIMHCKA U3 KHUTH Ha OyMaXXHOM HOCHTEJE COCTaBIIeTC S
B JBYX dKk3eMmuiipax. Oba sk3eMIUisApa SBISIOTCSA HOITHHHBIMH, ITOIMHACHIBAIOTCS
rmaBoil IIpuky6aHckoro cemsckoro mocenenuss CHaBJHCKOrO paiioHa MM
YHOJIHOMOYEHHBIM MM  JOJDKHOCTHBIM  JIMIIOM W 3aBEpSIOTCH  I1€YaThio
AnvuHucTpanuu ¢ u3obpaxkenueM [ocymapcrBednoro repba  Poccmiickoit
Odenepanyu (nanee — OTTUCK NEYaTH).

B ciydae xorzma BBIMMCKA H3JIOKEHA HA HECKOJBKMX JIUCTAX, OHU JOJDKHBI
ObIT INPOLIMTHI M INPOHYMEPOBAHBL. 3aNHCh O KOJNMYECTBE NPOINKMTHIX JIMCTOB
(nanpumep: "Bcero NpoIIWTO, MPOHYMEPOBAHO M CKPEIUIEHO MNeYyaThio IecATh
JcTOB") 3aBepsSeTCs MOANKMCHIO JOJDKHOCTHOT'O JIMLA M OTTUCKOM IEYaTH.

Bremmcka Beigaercsa rase JIITX unu mHomy wieny JIIIX no npenbseieHun
JIOKyMEHTa, YAOCTOBEPSIOLIEr0 JMYHOCTD, O JIMYHYIO MOJIIHCE.

Hara u BpeMs NpeNoCTaBICHHs BBIMHUCKH M3 KHHTH, JaHHBIE HOJDKHOCTHOTO
JIMUA, MPEJOCTaBUBLIEIO BBINMUCKY M3 KHUIH, a TAKOKe JIMIQ, OTYyYHBILETO BBIIUCKY
U3 KHWMIH, NOMIEXKAT y4eTy B AJMUHHUCTpalMd. BTOpoil sK3eMIUmip IoJpKeH
XPaHUTHCA B A IMHHHCTPALIH.

2.3.2. Pemenue 00 oOTKase B MNpPENOCTaBICHUHM MyHUIUNAIEHON YCIIyrH
obpopmisierca mo  QopMe COrmacHO NPUIOKEHHIO 5 K  HACTOSINEMY
AJIMMHUCTPAaTHBHOMY PEIJIaMEHTY.

2.3.3. Pe3ynprar npenocraBieHus MyHUIUNATIBHON YCIyTH 3aBUTENb II0 €ro
BBIOOpY BIpaBe MOJTYYHTE:

- Ha OyMa)KHOM HOCHTENle HEeNOCPEACTBEHHO B AJMHMHUCTpALHH, JMOO B
M®II, 3aka3HbIM UCHEMOM Ha IOYTOBBIHA anpec raaeel JINIX wnu uHoro wiena JIITX,
YKa3aHHbIH B 3a8BJICHUY;

- B (opMe 3NEKTPOHHOro NOKyMEeHTa (B MAlIMHOYUTAacMOM ¢hopMare Ipu
yucnonb3oBanud  EII'Y), DOANMCAaHHOTO C - MCIIONH30BAaHHEM  YCHIICHHOM
KBAUTM(GHUIMPOBAHHON 3JIEKTPOHHOH MONIHMCH Yepe3 JIMYHBIA kabuser Ha EITY



(PIII'Y), npu ycnoBuUM MNOJA4YM 3arnpoca Ha IpeAocTaBieHHe MyHHIMIAILHOM
yemyru uepe3 EIII'Y (PIII'Y). Bmecre c pe3ynbTaToM NpeNOCTaBIEHHs YCIyTd
3ajABUTENIO B JIMYHBIH kabuxer Ha EIII'Y (PII'Y) HampaBnsercss yBeIOMIIEHHE O
BO3MOXKHOCTH IIOJIy4€HHs pe3yJIbTaTa NpeAocTaBieHuss MyHHLIUNANGHOM YCIIyrH Ha
OyMa)XHOM HOcUTeNe B AIMHUHHCTpauuy wix B ML (B citygae BeIGOpa 3asBHTENIEM
NpH 1ojave 3ampoca). B yBeoMIeHHH AIMHHUCTpaLUs YKa3bIBaeT NOCTYIHOE VIS
MOTy4eHus pe3ysibTaTa npefocrasieHus ycryra MOLI ¢ ykazanuem anpeca.

2.3.4. @akr mNoNy4YyeHHA  3asgBHTENIEM  pe3yinpTaTa  IpPeJOCTAaBJICHHUS
MyHuUMnansHON YCIYTH ¢uxcupyercs B cucreme 9JIEKTPOHHOTO
JOKyMEHT0000pOTa, a Tak ke B cilyyae oOpalleHus 3aABUTEIN 3a MPEeJOCTaBIEHHEM
MyHuUMDANBHOH YCIYyrH B 3JEKTPOHHOM Buae mnocpeactsom EIIIY — B
aBTOMAaTH3UPOBaHHOM MHPOPMAUMOHHOM cHCTEME «JIEKTPOHHAs MOX031iCTBEHHA
kuuray (mamee — AMC IIK) ), mocpeactBom PIII'Y — B aBroMaru3upoBaHHOMK
undpopmaruonHoil cucreme «EmuHblii nentp ycmyr» (manee — AHUC ELY) u B
JMYHOM KabuHere 3asButend Ha EIII'Y (PIITY).

2.3.5. Pesynerar mnpenocraBiieHHs ~— MyHUIMNAIBHOM  ycoyrd IO
SKCTEPPHTOPHAIEHOMY IpPHHLHITY B BHIE OJICKTPOHHBIX JOKYMEHTOB M  (WJIH)
SNIEKTPOHHBIX 00pa30B NOKYMEHTOB 3aBEpAETCS YINOJHOMOYEHHBIM IOJDKHOCTHBIM
JMUOM AIMUHHUCTpaUUH. 3asBUTENb (NPENCTABUTENb 3asABUTENA) MU MONYYECHHS
pe3ynisTaTa NpemOCTaBICHHS MyHMIMIANBHOH yCIyrd Ha OyMaXKHOM HOCHUTele
HMEET NpaBo 0OPaTUTHCA HEMOCPENCTBEHHO B A IMUHUCTPALIUIO.

2.4. Cpok mpenocraByieHuss MyHUIMIIANBHOH YCIyTH, B TOM YHCIIE C YYETOM
HEOOXOmMMOCTH OOpamieHUus B OpraHM3allMy, YYacTBYIOIIME B IIPEJOCTABICHUM
MyHuIMIanbHON yciyry, CpOK NIPUOCTaHOBJICHUSA NPEIOCTaBICHUA
MyHUIMIIAIBHOH YCIyTH B ClIy4ae, €CIHd BO3MOXKHOCTh INPHOCTaHOBJIEHHSA
NpexycMOTpeHa 3aKoHOAATenbcTBOM Poccuiickoii ®denepauuu, CpoK BbINaYM
(vanpaBieHus) [JOKYMEHTOB, SBILIIOIIMXCSA  pPE3yJbTaTOM  IPENOCTaBIEHMA
MyHUUIMDaNEHOM YCITYTH.

2.4.1. MakcuManbHplf CpOK NpedocTaBleHMs MyHUIMIANBHOH YCIyTH,
KOTOPBI HCYMCIIIETCA CO JHA pPErdcTpauniM 3ampoca W JOKYMEHTOB M (MIIM)
uHpOpMaLMY, HEOOXONMMBIX IUIA MpPENOCTaBICHUS MyHULMIAIBHOM YCIyrd, B
AJIMMHUCTpalMy, B TOM 4YMCIIE B Clly4yae, €CIM 3allpoc M IJOKYMEHTHI M (HJIH)
uHpopMalya, HEOOXOAUMEBIE JUIA MpEeJOCTaBIeHHs MyHHLMIANBHOH YCIyTH,
MOAaHbI 3asIBUTENEM IIOCPEICTBOM IIOYTOBOrO OTIPABICHHS B AJMMHUCTPALHIO,
coctasJisier 3 pabodux JHS.

2.4.2. MakcUMalbHBId CpPOK NPEAOCTaBICHUS MyHHUMIAIBHOW YCIyIH,
KOTOPbI HCYHMCIAETCA CO JHA PErMCTpaldM 3ampoca M JOKYMEHTOB U (WIM)
uHpOpMAaLUK, HEOOXOMUMBIX U NpPENOCTaBleHUS MYHHUUMNAIBHOM YCIyrH, B
PIII'Y, cocrasyser 3 pabouux JHA.

2.4.3. B cmydae, ecnu 3ajBICHHE W NOKyMeHTHI M (wid) uH(popmaums,
HeoOXoquMBIe U1 MPeAOCTaBIeHHs MyHHUMIIAIBHOH YCITyTH, I0AaHbI 3asIBUTETIEM B
MO®I], obmuii CpoK NMpemaocTaBleHUs MyHUIMIANBHOH YCIYrH, YCTaHOBIEHHBIH B
nyHkre 2.4.1. HacTOAIIEro pasfiena, YBEIMYMBAETCS Ha CPOK Iepefayd 3arpoca H
JOKyMeHToB H  (wiu) uHGOpMaluy, HEOOXOAMMBIX Ui HpeNOCTaBJICHUA
MyHuuunansHo#  yciyrd, u3 MOI[ B AJMUHHCTpPaUMIO B COOTBEICTBHM C

CornaieHueM 0 B3auMOAEHCTBUH.

2.5. HopmaruBHBIE TNpaBOBBIE aKTHl, pEryJHpyIOUIMe IpeJoCTaBIeHHE
MyHULIMIIAIEHOM YCITyTH.

IlepeyeHb HOPMAaTHBHBIX MPABOBBIX AKTOB, PETYIMPYIOIIMX MPEIOCTAaBICHUE
MyHHIMDATEHOM YCIIyrd, pasMelleH Ha OQUIMambHOM caiiTe AIMUHHCTPALMU
(slavyansk.ru/article/a-2336.html), B @epepameHOM peectpe U Ha PIIT'Y
(pgu.krasnodar.ru/structure/detail.php?orgID=160152).

2.6. HcuepnsiBarolmuii nepeyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C 3aKOHOAATENbHBIMH WIM HWHBIMU HOPMATHBHBIMH IIPAaBOBBIMHM aKTaMH Ul
npenocTaBieHuss MyHUIUNANbHOM YCITyTH:

2.6.1. 3agBuTENns MOXXET NPEACTaBHTH 3asABJIECHHE M JOKYMEHTBl OAHUM H3
CJIEIYIOLIMX CIIOCO00B:

a) B 35IeKTpoHHO# opme nmocpencteom EINT'Y, PIITY.

B cnyyae HampaBieHus 3ajABEHMSA M INPWIAraeéMblX K HMM JOKYMEHTOB
YKa3aHHBIM ~ CHOCOOOM  3asBUTENb, MPOIICJIHA MNpPOLEIYypPHl  PErHCTPaLHH,
UoeHTUGUKauMM M ayTeHTUGHUKAUHMM C  HCIONb30BaHHEM  (emepanbHOMH
roCyHapCTBEHHOH MH(POpMAaLMOHHON cucTeMbl «EnuHAs cucTeMa HISHTHU(UKALMU U
ayreHTHuKauuu B uH$pacTpykType, obecneuuBamomei HHGOpMALHOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBHE MH()OPMALMOHHBIX CHCTEM, HCIOJIB3YEeMBIX IS
[PEAOCTaBNEHUS TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B 3JIEKTPOHHOM
¢dopme» (manee — ECHA) unu MHBIX rOCYAapCTBEHHBIX HHPOPMAIMOHHBIX CHCTEM,
€CNIM TaKue TIOCyNapCTBEHHbIE HHGOPMAIMOHHBIE CHUCTEMBI B YCTaHOBJIEHHOM
ITpaButenscTBoM Poccuiickoit ®enepanuu nopsake o6ecneynuBaOT B3auMOIEHCTBUE
¢ ECHA, npu ycnoBuM COBIAJECHUS CBeNEHHH O (U3MYECKOM JIMIE B YKa3aHHBIX
HHPOPMALMOHHBIX CHUCTEMaX, 3amoiHAeT (OopMy 3asfBICHUA C HCHOJIB30BAaHUEM
WHTEepPaKTHBHOM ()OPMEBI B SJIEKTPOHHOM BHIE.

3asBneHHe HampaBIsSeTCs 3asBUTENEM BMECT€ C IPUKpPEIUICHHBIMH
3JIEKTPOHHBIMH IOKYMEHTaMH, YKa3aHHBIMH B IOANyHKTax 2.6.3.-2.6.4. HacTosLero
pasnena. 3asgBJIeHUE MMOIINMCHIBAETCS 3aABHTENIEM IIPOCTOH 3JIEKTPOHHOM NMOANHUCHIO,
b0 yCUNIEHHOH KBanM(UUMPOBAHHON JIEKTPOHHOM MOINUCEIO, JTUOO YCHUIIEHHOMH
HEKBATH()UIMPOBAHHOM NOAIKCHIO, CepTU(UKAT KITF0Ya MPOBEPKH KOTOPO#i CO3MaH U
HCroNB3yeTcss B MHQpacTpykType,  oOecrneduBaiomeil  MHPOPMAILMOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBHE MH(POPMAUMOHHBIX CUCTEM, UCIOJNB3YeMbIX IUIA
NPENOCTaBJICHUd TOCYJApCTBEHHBIX M MYHULUMIAIBHBIX YCIYr B 3JIEKTPOHHOMH
¢dopMe, KOTOpas co3AaeTcs U NPOBEPAETCA C UCIIONB30BAHUEM CPELCTB JIEKTPOHHOM
NOANUCH M CPEACTB YAOCTOBEPAIOINErOo ILEHTPa, HMCEIOLIMX MOATBEPXKICHUE
COOTBETICTBMA  TpeOOBAaHHSAM,  YCTaHOBJICHHBIM (denepanbHBIM OpraHoM
UCTIOJTHUTENBHOU BIACTH B 00OnacTu obecneyeHHs 6e30MacHOCTH B COOTBETCTBHHU C
qacThio 5 cTathu 8 PenepanpHblii 3akoH ot 6 anpens 2011 r. Ne 63-®3, a Taoke npu
HAIMYHM y BIIaJeNnbla cepTHhHKaTa KI04a IPOBEPKH KIF0YA IPOCTOH 3JIEKTPOHHON
NOJIKCH, BBIJAHHOTO €My IIpH JIMYHOM IpUEME B COOTBETCTBUH C I[IpaBunamu
HCIIOJIE30BaHMS MPOCTOM 3JIEKTPOHHOM MONIMCU NpH OOpAINEHHM 3a MOITyYeHHEM
TOCYJapCTBEHHBIX M MyHHMUUNAIBHBIX YCIYT, YTBEP>KICHHBIMH IIOCTaHOBJIEHHEM
[IpaBurenscTBa Poccuiickoii ®epepaumn or 25 sueapa 2013 r. Ne33 «O6
HCIIOJIB30BaHUM NPOCTOH 3NIEKTPOHHOM MONIMCH IPH OKAa3aHHH TOCYJAPCTBEHHBIX U



MYHULMOAIGHBIX YCIYr», B COOTBETCTBMM ¢ IIpaBHnamMu oOmpeneneHds BUIOB
SJIEKTPOHHOM MOIMCH, HUCIOIb30BaHHE KOTOPBIX JOIyCKAaeTcs HpH oOpalleHuH 3a
NOJIy4eHHEM TOCYJApCTBEHHBIX M MYHHUMIANBHBIX YCIYT, YTBEPXKACHHBIMU
noctaHopnienneM [IpaButenscTBa Poccuiickoit ®enepauuu oT 25 mioHs 2012 r.
Ne 634 «O Buaax dIEKTPOHHOH MOIIMCH, UCIIONb30BaHHE KOTOPBIX JOITYCKAETCA IPH
0OpaIeHuy 32 HOJTYYEHHEM [OCYIAPCTBEHHBIX M MYHMIMIAIBHEIX YCIyr» (nanee —
yCHJIEHHAS HeKBaTHM(ULHPOBAHHAS IEKTPOHHASL NOAIHCE).

B memix mpemocTtaBieHus ~— MyHHIMOAIBHOH  YCIYTHM  3asBHUTEIIO
obecneuuBaercs B MOLI noctyn x EIII'Y, PIII'Y B COOTBETCTBUM € IIOCTAHOBJIEHUEM
[IpaBurenscTBa Poccuiickoit ®Penepauun ot 22 pmekabps 2012 r. Ne 1376 «O06
yrBepxaeHud IIpaBHi OpraHM3anidl  JeATENEHOCTH  MHOro(yHKUHOHAIBHBIX
LEHTPOB HPEXOCTABICHHUS rOCYAapCTBEHHBIX U MYHHIMIATBHBIX YCITYT». i

6) Ha OYM@KHOM HOCHTEJIe IOCPEINCTBOM JIMYHOrO oOpamieHus B
AnMuHucTpanuio, B ToM 4yucie depe3 M®PIL] B coorBercrBuu ¢ CornameHHeM O
B3aUMOJEHCTBHH, JTMOO MOCPEICTBOM NOYTOBOrO OTIPABIICHHSA C YBENOMIIEHHEM O
BPYYECHUH.

3asBiieHre O MPEAOCTaBIEHUU BBHITMCKM M3 KHUIH MOXET OBITH 3allOJIHEHO OT
PYKH, MAIIMHOMMCHBIM CIIOCOOOM JIMOO HMOCPENCTBOM 3JIEKTPOHHBIX IEYaTaroUIMX
YCTPOMCTB.

2.6.2. JTIOKyMEHTEI, IpuiaraeMble 3assBUTENEM K 3asBICHHUIO, IPEACTaBIIEMBbIE
B 2JIEKTPOHHO# (opMe, HaNpaBIAIOTCS B CIIEIYIOIUX (opMarax:

a) xml — Wit HOKyMEHTOB, B OTHOINGHHH KOTOPHIX YTBEPMICHBI (OPMBI H
TpeGoBaHus MO (OPMHPOBAHMIO BJIEKTPOHHBIX JOKYMEHTOB B Bupe (aiiioB B
¢dopmare xml;

6) doc, docx, odt — mni JOKYMEHTOB C TEKCTOBBIM COJEPXKAHHEM, HE
BIJTIOYAIOIMM (GOpMyIEI (32 HCKIIIOUEHHEM JOKYMEHTOB, YKA3aHHBIX B MOAIMYHKTE
"B" HACTOSLIEro IyHKTa);

B) xls, xIsx, ods — I JOKYMEHTOB, COAECPKALIUX PaCUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff — 111 HOKyMEHTOB C TEKCTOBBIM COACPIKAHUEM,
B TOM 4mCie BKIovYaromux (opmynsl U (und) rpadudeckue H3o0pakeHUs (3a
HCKIIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B IOMAIMYHKTEe "B" HACTOAINErO IyHKTA), a
TakoKe JOKYMEHTOB ¢ rpadMuecKiM COepIKaHUeM;

II) Zip, rar — JUIA CXKATHIX TOKYMEHTOB B OJMH (haii;

€) sig — 1A OTKpeIUICHHOH YCHJIEHHOH KBaIM(HUUPOBAHHOH 3JIEKTPOHHOH
HOATVCH.

B ciyyae eciu OpUrMHAIBI JOKYMEHTOB, IIPHJIAraeMbIX K 3alpocy, BBLAAHBI U
MOAMKCAHbl YIIOJHOMOYEHHBIM OpraHoM Ha OyMakHOM HOCHTENE, IOIyCKaeTcs
¢bopMuUpOBaHUE TAKHX JOKYMEHTOB, IPEICTABIIEMBIX B 3JIEKTPOHHOH (opMe, myTeM
CKAHMpPOBaHM HEMOCPENCTBEHHO C OpUrMHANa JOKyMeHTa (HMCHOJb30BaHHE KONMH
HE JIOIYCKAaeTCs), KOTOPOe OCYLIECTBIAETCA C COXPaHEHHEM OPUEHTAlMH OpUTHHANa
Ioxymenta B paspemennu 300-500 dpi (macmrtab 1:1) M Bcex ayTeHTHYHBIX
NPU3HAKOB MOMIUHHOCTH (rpadudeckoil MOANMCH JTULA, NIe4aTH, YIJIOBOrO MITaMIa
0JIaHKa), C UCMIONI30BaHUEM CJICYIOIIIX PEKHMOB:

"qepHOo-Oenblil" (IpU OTCYTCTBUM B JJOKYMEHTE rpadMuecKHx M300paKeHul U
(W1K) IBETHOTO TEKCTA);

"OoTTeHKH ceporo” (IpH HaJNMYMM B JOKyMEHTE Irpaduueckux H300pakeHHI,
OTJIMYHBIX OT LBETHOro rpaduyeckoro H300paKeHus);

"[BEeTHOM" WM "pexuM IOJIHOHM LBeTonepenadd” (NpH HATHYUM B JOKYMEHTE
LBETHBIX IpaguIecKux H300paskeHuit TUO0 LIBETHOTO TEKCTa).

KonmyecTBo (aitioB HODKHO COOTBETCTBOBATH KOJNHYECTBY JOKYMEHTOB,
KaXKIBI U3 KOTOPHIX COEPIKHUT TEKCTOBYIO H (WIH) rpadudecKyro HHPOpMALHIO.

JIOKyMEHTBI, NpWiaracMele 3asBUTENIEM K 3asiBJICHHIO, IPEICTaBJieMble B
3NIEKTPOHHOU ¢opMe, HOJDKHBEI ObecreduBaTh BO3MOXHOCTH MISHTH(UIMpPOBATH
JOKYMEHT M KOJIMYECTBO JIMCTOB B JOKYMEHTE.

2.6.3. HeobOxoouMbIMH [JIA NpeNOCTaBieHHs MyHHUMNAIBHOW —yCIyrd
JOKYMEHTaMH, MOUIeKAUIMMH TPEJICTABJICHUIO 3ajiBHTEIEM CaMOCTOATENBHO,
SIBIIAFOTCA:

1. 3asBneHue o npenocrasiaeHUd MyHUIMIIAIBEHOM yCITyTH TIo opme cormacHo
NpUIOKEeHMI0 1 K HacTosAmeMy AIMUHHMCTPAaTHBHOMY perJaMeHTy MpHKasy,
3a[O0JIHEHHOe II0 00pa3ily B COOTBETCTBMU C MPWIOKEHHEM 2 K HACTOAIEMY
AIMUHHUCTPAaTUBHOMY pEITIAMEHTY, KOTOpOE 3as{BHTENb MOXET IOJATh JIOOBIM
crocoOOM, YyKa3aHHBIM B MNOANyHKTe 2.6.1 HacTosAmero AJAMHUHHUCTPAaTHBHOTO
perjiaMeHTa.

B ciydae momauu 3asBJICHHS B 3JIEKTPOHHOM BUIe (GOPMHPOBAHHE 3asBIICHHUS
OCYIIECTBIAETCA IOCPEICTBOM 3allOJHEHHUs 3asBUTENEM HUHTEPaKTUBHOH (OpMEI Ha
EII'Y, PIII'Y 6e3 HEOOXOAMMOCTH JOMOJHHUTEILHOM MOJAYM 3asBJIEHUA B KaKOM-
6o uHOM hopme.

2. JIOKyMEHT, yIOOCTOBEPSIOIMI JIMYHOCTE 3asiBUTEN WM NPEACTaBUTENS
3asBHUTEN (B CIlydyae NPEACTABICHUS 3asABJICHHA U IPHIAraeMbIX K HEMY TOKYMEHTOB
HOCPEACTBOM JIMIHOTO 0OpaIneHusa B A IMUHHCTPALIUIO, B TOM uHcie yepe3s MOILT).

B cnyuyae HanpaBnenus 3asBieHus nocpencrsom EITY  ceemenus w3
JIOKyMEHTa, YIOCTOBEPAIOIIEro JTNYHOCTh 3asiBUTENS, [IPEACTaBUTENS HOPMHPYIOTCS
npu moxarBepxaeHud yderHoi 3amucn B ECHA wu3 cocraBa COOTBETCTBYHOIIMX
JAHHBIX YKa3aHHOM YYETHOMN 3aIlMCH M MOTYT OBITh IPOBEPEHEI [TyTeM HalpaBJIeHHsI
3ampoca €  HCIHONB30BaHHEM CHCTEMBl MEXKBENOMCTBEHHOIO  JJIEKTPOHHOTO
B3aUMOJENCTBHA.

3. JloKyMeHT, MOATBEPKIAIOLIMH IMOJTHOMOYHS NpeACTABUTENd 3asBHTENS (B
clTy4ae, €CITH 3asBJICHUE HANPaBJICHO NPEACTABUTENIEM 3asBUTEIS ).

B ciyyae npenocTaBieHUs JOKYMEHTOR B 3JIEKTPOHHOH (OpMe MOCPEICTBOM
EIIl'Y, PIII'Y B COOTBETCTBMM C MONIYHKTOM «a» IyHkra 2.6.1. HacTosmero
AIMUHUCTPATHBHOIO pErJIAaMEHTa NpPENOCTAaBILAETCS HOTapualbHasi JOBEPEHHOCTH,
NOANMCaHHAs YCWIEHHOH KBaIU(HLIUPOBAHHOM 3JIEKTPOHHOM MOAIKCHI0 HOTapHyca.

Konvu IOKYMEHTOB, yKa3aHHBIX B HACTOSILEM IIyHKTE, MPEICTABIAIOTCA
BMECTE C OJIMHHHKAaMH, KOTOPBIE IIOCIIE CBEPKH BO3BPAILIAIOTCS 3aBUTEIIIO.

2.64. JIOoKyMeHTBI, oJIexalnme MPEACTaBJICHAIO B pamkax
MEXBEIOMCTBEHHOI0 MHGOPMAIMOHHOIO B3aUMOJEHCTBHA, HO KOTOpBIE 3asSBUTEND
BIIpaBe MpPeICTaBUTh II0 COOCTBEHHO! HHULIATHBE, HE IIPEeIyCMOTPEHEL.

2.6.5. Ilpu obpailieHuu ¢ KOMIUIEKCHBIM 3aIIpOCOM 3asBUTEJE OJHOBPEMEHHO C
HEM nomaer B MOIL] cBenmeHus, mokyMmeHTEl H (MmM) uH(opmanmro,
MPENYCMOTPEHHbIE HOPMAaTHUBHBIMM  IIPaBOBBIMM  aKTaMH, pEryJHUpPYIOLIUMH



OTHOILEHMUS, BO3HUKAIOIIUE B CBA3M C IIPEIOCTABJICHUEM YKA3aHHBIX B KOMIUIEKCHOM
3ampoce IOCYAapCTBEHHBIX M (WJIM) MYHMUMOAJIBHBIX YCIYT, 32 MCKIIOYEHHEM
JIOKyMEHTOB, Ha KOTOpPBIE pacipocTpaHseTcs TpeboBaHue MyHkTa 2 yactu 1 crateu 7
OenepanpHoro 3akoHa ot 27 wrons 2010 r. Ne210-d3 «O6 opraHu3anuu
NPEAOCTAaBIIEHH TOCYIapCTBEHHBIX H MYHHLUIAIBHBIX YCIYT», @ TAKKE CBEICHHH,
JIOKyMeHTOB U (W) MHGOPMAIMH, KOTOpPBIE Y 3aABUTEN OTCYTCTBYIOT M JOJDKHBI
ObITH IONy4eHBl IO pe3ynbTaTaM IMpPEAOCTaBICHUS 3asiBUTENIO HHBIX yKa3aHHBIX B
KOMIUIEKCHOM 3alpoce TOCYNApCTBEHHBIX M (MJIH) MYHUUMIOAUIBHBIX YCIYT.
CeeneHus, TOKyMEeHTHl ¥ (Wwiu) HHGOpPMAaUHI0, HEOOXOAUMBIE IS NPEeNOCTaBICHHUA
roCyIOapCTBeHHBIX W (MIHM) MYHHIMDAIBHBIX YCNYT, YKa3aHHBIX B KOMILIEKCHOM
3ampoce, U INOdy4aeMble B OPraHU3aLUiAX U Y YINOJTHOMOYEHHBIX B COOTBETCTBUH C
3akoHOJarenscTBOM Poccuiickoii ®enepanuu 3KCHEPTOB B pe3yJbTaTe OKa3aHHA
YCIIyT, KOTOPBIE SBJISIOTCA HEOOXOAUMBIMU M 00SA3aTeIbHBIMU I NPEAOCTaBJICHUS
rOCyapCTBEHHBIX M MYHUIMIAJIBHBIX YCIyr, 3aiBUTENb mojaeT B MOI]
OHOBPEMEHHO C KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOATENBHO.

2.6.6. OpraH, npegocTapiaomui MyHHIMIIANBHYIO YCIIYTy, HE BIIpaBe:

1) TpeboBaThk OT 3ajABUTENA NPEIOCTABIECHHU JOKYMEHTOB M MHGOpMaLHU U
OCYIIECTBJIEHUA [CHCTBHIH, NpPENOCTABICHUE WIM OCYILECTBICHHUE KOTOPBIX HE
OpesyCMOTPEHO HOPMAaTHBHBIMHU IPaBOBBIMH aKTaMH, PEryIHPYIONIMMH OTHOLICHHU,
BO3HUKAIOLIKE B CBSA3HU C IpefocTaBieHHeM MyHHLIUNAIBHOR YCIyTH;

2) TpeboBaTh OT 3ajABHUTENA NPENOCTABIEHUA NOKYMEHTOB M HHOpMAIHH,
KOTOpBIE  HAXONATCA B  pacmopsKEHHM  OpPraHoB,  IPEeJOCTaBIIOMUX
MyHUIUIANBHBIE YCITyTH, HHBIX [OCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOrO
CaMOYIpAaBJICHUs, OpPraHu3alMif, B COOTBETCTBUM C HOPMAaTUBHBIMU INPABOBHIMU
akramu Poccuiickoii denepaniy, HOPMaTUBHBIMH IPABOBEIMH aKTaMH CyOBEKTOB
Poccwuiickoit Pepeparyy, MyHUIUNANEHBIME IPABOBBIMH aKTaMH;

3) TpeboBarhb OT 3asBUTENS COBEpPINEHUS UHBIX JNEHCTBUIA, Kpome
NpOXOXKICHHA MACHTHM(UKAUMH W ayTeHTUGHMKAUMM B  COOTBETICTBHU C
HOPMaTUBHBIMHM IpaBOBBIMH akTamMd Poccuiickoit demepauuy, ykasaHdsA LU
npueMa, a TakkKe INPENOCTaBIeHUS CBEIECHHH, HEOOXOOMMEBIX JUIi pacyera
JUIMTENEHOCTH BPEMEHHOrO MHTEpBalla, KOTOPHI HE0OXOAUMO 3a0pOHHPOBATH ML
npueMa;

4) TpeboBaTh OT 3asABUTEN NMPENOCTABIEHUN JOKYMEHTOB, MOATBEPKIAIONIMX
BHECEHHUE 3ajABUTENEM IUIAaTHI 3a NpeOCTaBlIeHHe MyHHIMIANBHOM YCIIYTH;

S) OTka3pIBaTh B NpPHEME 3alpoca M UHBIX IOKYMEHTOB, HEOOXONUMBIX JUIA
npenocTaBieHds MyHHIUNAIBHON yCIyrd, B ClIy4ae, €ClM 3ampoc M IJOKYMEHTEHI,
HeoOXOOUMBIE IUIs IpeloCTaBieHHs MYHHLMNAIGHOH YCIyrd, MNOJAaHBl B
COOTBETCTBMH ¢ MHpOpManueil o Cpokax ¥ TOpAOKEe INPeNOCTaBICHUA
MyHHIHTATEHOR yCIyTH, omy6mkoBannoi Ha EIIT'Y, PIITY;

6) oTka3pIBaTh B MpPEINOCTaBICHUM MYyHHUMIANBHOH yCIyrd B Ciiydae, ecid
3a1poc ¥ JOKYMEHTHI, HeOOXOMMMBIe IS IpenocTaBineHus MyHUIMIATEHOH YCIIyTH,
MOIaHbl B COOTBETCTBHU € HMH(oOpMauuell 0 CpoKax H IOPAIOKE HpPEeXOCTABIECHHA
MyHHLHMIATEHOM yeiyTy, omybnukoBanHoi Ha EIITY, PIITY;

7) T1peboBaTh NpPH INpPENOCTaBICHHM MyHMIUNANBHOHR YCIYIH IO
9KCTEPPUTOPHAIGHOMY MPUHLHUIYY OT 3asABHTEN (MPENCTABUTENSA 3aABUTENA) HIIH

MOIL] npenocraBneHHs NOKYMEHTOB Ha OYMaKHBIX HOCHTENIX, €CIIH HHOEe He
MPEegyCMOTpPEeHO  (emepanbHBIM  3aKOHOJATENBCTBOM,  PErNIAMEHTHPYIOUIMM
[pefoCTaBJICHUE MyHULUNAIBHBIX YCIIYT;

8) TpeboBarh OT 3asBUTENS INpEACTABICHHS AOKYMEHTOB M HH(poOpMauuu,
OTCYTCTBHE M (WJIM) HEIOOCTOBEPHOCTH KOTOPBIX HE YKaspIBAJKMCh IpH
NepBOHAYAILHOM OTKa3e B IpHeMe TOKYMEHTOB, HEOOXOAUMBIX I IPENOCTABICHHA
MYHHLUHMIATIBHOW YCIYrd, JUOO B INPENOCTaBIEHHHM MYHULMNANBHON YyCIyrH, 3a
HCKIIIOYCHHUEM CIICAYIOLIHMX CITyJacB:

a) u3MeHeHHe TpeOOBaHW HOPMATHBHBIX IIPABOBEIX AKTOB, KACAIOIIMXCS
MPEIOCTaBIeHUsT MYHHLIMNAIBHOM YCIyrd, IIOCIE€ [epBOHAYANBHONH [MONaYH
3asBJICHHS O MPENOCTABICHIM MyHHLIIAIBHOH yCiyTH;

6) HanM4Ke OMHKOOK B 3asfBJEHHU O MPEJOCTABIECHHU MYHHUIMIAIBHON YCITyTrH
U OKyMEHTaX, NOJAaHHBIX 3asiBHUTENIEM IOCJE NEPBOHAYAIFHOTO OTKasa B MPHEME
JOKYMEHTOB, HEOOXOIUMBIX IJI NMPENOCTABICHHUS MYHHIMIAILHONH yCIyrd, Tubo B
NpeIOCTaBJICHUH MYHULHMNAIBHON YCIYrH M HE BKIIIOYEHHBIX B MPENCTaBICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpoKa NEHCTBHA NOKYMEHTOB HJIM H3MEHeHHe HHGPOpMAaIu{
mocjie IEepBOHAYAJIBHOrO OTKa3za B MpUeMe HOKYMEHTOB, HEOOXOOUMBIX IUISA
MPEIOCTABJICHUS MYHULMITABHOM yCIyTH, MO0 B NPENOCTaBICHHH MYHULMIAILHOH
yCIIyrH;

r) BBUABJIEHHE JOKYMEHTAIGHO MOJATBEPMIEHHOro (akra (IpH3HAKOB)
OIMOOYHOrO HIJTM NMPOTHBONPABHOrO HeiCTBHA (6e3meiiCTBHA) JOIDKHOCTHOTO JIMIA
opraHa, NpEeJOCTABIAIOIIEI0  MYHUUMIAILHYIO  yCIyry, MYHHIMIAJIBHOIO
CITy>Kalero, paboTHHKa MHOrO(YHKIHOHABHOTO LEHTPa, pabOTHUKA OpraHU3aliH,
npefaycMOTpeHHOH JacTeio 1.1 crateu 16 ®PenepansHoro 3akoHa ot 27 urons 2010
roga Ne210-®3 «OO0 opraHu3alMd NPEeNOCTAaBIEHHS TIOCYIApCTBEHHBIX U
MYHHUMNAUIBHBIX YCIYr», IIpU MNEPBOHAYAJILHOM OTKa3e B IPUEME [IOKYMEHTOB,
HEOOXONUMBIX AN  NpPEAOCTAaBJICHUS MYHHUMIAJBHOH  ycnmyrd, Jwbo B
[PEIOCTaBICHUH MyHHLUNAIEHOH YCIYTH, O 4YeM B MCBMEHHOM BHIE 32 INOANUCHIO
PYKOBOIUTENS OpraHa, NpeOoCTaBIIONIEero MyHHLIUNANBHYIO YCIIyTy, PYKOBOAUTEIS
MHOTO()YHKLIMOHAJIBHOTO LIEHTpa I@pH IEPBOHAYATLHOM OTKa3e B [pHEeMe
OKYMEHTOB, HEOOXONUMBIX I NPENOCTaBICHUA MYyHHUUHNAIBHONH yCiIyrd, Jubo
PYKOBOAMTENA OpraHu3alMM, IpeIycMOTpeHHoH dacTtelo 1.1 crareu 16
OenepanbHoro 3akoHa or 27 wmona 2010 roma Ne210-03 «O6 opraHu3auuu
MPEIOCTaBJIeHUs TOCYJApCTBEHHBIX M MYHHLMIAIBHBIX YCIYr», YBEIOMISETCH
3asBUTENb, a TAKKE NPHHOCATCS U3BHHEHUS 3a AOCTaBJICHHbIE HEYN00CTBa;

9) TpeboBaTh OT 3asgBUTENd IPENOCTABJICHUSA Ha OYMaKHOM HOCHTeENe
JOKYMEHTOB U HH(pOpMALUH, SIEKTPOHHEIE 00pa3sl KOTOPHIX paHee ObLIH 3aBepeHbI
B COOTBETCTBHMH C ITyHKTOM 7.2 yacTH 1 cratbu 16 demepanbHOro 3akoHa ot 27 HIONA
2010 roma Ne210-®3 «0O6 opraHu3aliM HpPeIOCTaBICHHS TOCYOAPCTBEHHBIX H
MYHHLMIATIBHBIX YCIYT», 32 UCKIIFOUEHHUEM CITyJaeB, €CJIMd HaHECEHHE OTMETOK Ha
Takde JOKYMEHTHI JHM00 UX U3BATHE ABIAEICS HEOOXOAUMBIM YCIIOBHEM
MPEIOCTaBJICHUs MYHULIMOAIBHOM YCIYrH, M HHBIX CIIy4acB, YCTAHOBJICHHBIX
(enepabHBIMU 3aKOHAMH.

2.6.7. 3asBuTenp BOpaBe OTO3BaTh CBOE 3asfBJiCHHE Ha JHOOOM cramuu



PacCMOTpEHHUs, COIJIACOBAHHA MM MOATOTOBKM JOKyMEHTa AIMHHHCTpaluen,
00paTUBIIKCE C COOTBETCTBYIOLIMM 3asBJICHHEM B AIMMHMCTpaLHIo, oo B MPILI.

2.6.8. IlpemocraBneHue MyHHUIMIANBHOH YCIYrH B  YIOPEXKOAIOLIEM
(IpOaKTHBHOM) pEXUME B COOTBETCTBMM C 4acTeio 1 crateu 7.3 PenepanbHOro
zakona or 27 mons 2010 r. Ne210-O3 «O6 opraHMzalnuM HPEHOCTABICHUS
rOCYJIapCTBEHHBIX U MyHHUMIATBHBIX YCIyT» HE OCYIIECTBIAETCS.

_ 2.7. HcuepnbiBalomMii IepedeHb OCHOBaHMI [jId OTKasa B IIpPHEME
JOKYMEHTOB, HEOOXOQUMBIX TS IPEAOCTABIICHHs: MyHHLUIANBHOH YCITYTH.

B npueme JOKyMEHTOB MOXET OBITh OTKa3aHO Ha CJICIYIOIIMX OCHOBAHHUAX:

C 3asBJeHHEM OOpaTHIOCH JIMIO, HE YKa3aHHOE B IyHKTe 1.2 HAcTOSIIEro
AIMMHHCTPaTHBHOI'O PErjlaMeHTa;

npeacTaBieHHe HEMOHOTO KOMILIEKTa JOKYMEHTOB;

NpeacTaBJICHHBIE OOKYMEHTBI YTPAaTHIIM CHITY Ha MOMEHT oGpame}mx 3a
MyHAUMNATBHONR YCIIyrod (HOKYMEHT, yIOCTOBEpSIOIMH JIMYHOCTh, MOKYMEHT,
yIOCTOBEPSIOIIMIA OJHOMOYHUS HPEICTABUTENA 3aABUTENS, B Clyyae oOpameHus 3a
IPEIOCTABICHHEM YCIIYTH YKa3aHHBIM JIHIIOM);

[pe/ICTaBjIeHHble Ha OYMa)XHOM HOCHTEJNE JOKYMEHTHI CONEpIKaT MOAYUCTKH
UCHpABIICHUsT  TEKCTa, HE  3aBEPEHHBIE B  MOPAAKE,  YCTAHOBIEHHOM
3akoHoJaTeNnscTBOM Poccuiickoi ®enepanuy;

npecTaBIeHHbIE B QJIEKTPOHHOH opMe TOKYMEHTHI COAEPHKAT MOBPEXICHHM,
HIMYHE KOTOPBIX HE MO3BOJIET B IOJHOM 00BEME MCIOJB30BaTh HHOOPMALHIO U
CBEEHHUA, COAepIKalrecs B JOKYMEHTaX JUIl PeJOCTaBJICHHS YCITyTH;

HEMOJIHOEe 3alojiHeHuWe Tmojell B (QopMe 3asBieHUs, B TOM YHCIE B
UHTEPAKTUBHOU (popMe 3asBIEHMS;

3adBJIEHHE O MPEJOCTABIEHMU YCIyrd IOAAaH B OpraH roCyapCTBEHHOM
BJIACTH, OpPraH MECTHOIO CaMOYNPABJIEHMA, B MOJHOMOYHMSA KOTOPBIX HE BXOIMT
NPENOCTABICHUE YCITYTH.

Otka3 B mpueMe JOKYMEHTOB AN NpenocTaBleHHs MyHHUIMIAIBHOH ycIyry
He MPElsTCTBYeT IOBTOPHOMY OOpaleHHMIO IIOCHE YCTPaHEHUs IIPUYHHEL,
HOCTY)KUBLIEH OCHOBaHHMEM I OTKa3a.

Pemenue 06 OTKae B IpHEME NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HACTOAIEro AJMHHHCTPAaTHBHOIO perjamMeHTa, opopmisiercs mo ¢opme cormacHo
NPWIOKEHHUIO 5 K HACTOSEMy AIMUHUCTPaTUBHOMY PErJIaMeHTy.

Pemenne 00 OTka3ze B MpHEME NOKYMEHTOB, YKa3aHHBIX B MyHkTe 2.6.
HACTOSIIEro A JMAHUCTPATHBHOIO PErlaMeHTa, HalpaBIETCs 3asBHTENIO CIIOCO00M,
OlpeieSIeHHbIM 3asBUTENEM B 3ajBJICHUH, HE T03/1Hee pabouero H:, CIeqyIomero 3a
JIHEM TOJy4EHHs TaKOro 3ampoca, JU00 BHIIAeTCA B A€Hb JMYHOro obpameHus 3a
NOJTy4eHHeM yka3aHHoro pemeHus B ML mim A IMMHUCTpALHIO.

2.8. HcuepneiBaroliyii NEpeYeHb OCHOBAHMM MJI NPHOCTAHOBJEHUA B
npenocTaBIeHU MyHULMIIAIBHOM YCITYIH.

OcHoBaHUS I NPHOCTAHOBJIEHN MyHHIIUNIAIBHON YCIIyTH B COOTBETCTBUHM C
3aKOHOJATENECTBOM Poccuiickoit denepanyi OTCYTCTBYIOT.

2.9. B npemocraBneHMd MyHHLIHMIATBHOH YCIyTH MOXET OBITh OTKa3aHO B
Cllyyae OTCYTCTBHUS JAHHBIX O 3asBUTEJIE B OXO3ANCTBEHHBIX KHHUIaX.

Otka3 B InpenocraBleHMd MyYHHLIMNAIBHOH YCIYrd HE IPEmATCTBYET

MOBTOPHOMY OOpAIEHHIO MOCIe YCTPaHeHHS IPUYMHEI, OCITY)KHBIIEH OCHOBaHHEM
I OTKa3a.

2.10. IlepeueHs ycimyr, KOTOphIE ABIAIOTCA HEOOXOMUMBIME M 00513aTeNbHBIMH
JUIA IpefocTaBieHusl MyHULMIIAIBHOH YCITyTH.

Vemyru, HeoOxomumble M o0f3aTenbHBIE UL IPENOCTaBICHUA
MyHHIMNANBHOM YCIIyTH, OTCYTCTBYIOT.

2.11. Tlopsnok, pasMep H OCHOBAaHHs B3UMaHHs TOCYNAPCTBEHHOH MOILIMHBI
WJIM MHOH IUIaThl, B3MMaeMOH 3a IPEAOCTaBICHHE MyHULMIIAIHOH YCITyTH.

locymapcTBeHHas I@ONUIMHA WJIM MHas IUlaTa 32 [PeJoCTaBJIeHUE
MyHHULMIIaNBHON YCIIyTH HE B3UMAETCH.

2.12. MakcuManbHBIH CpOK OXHMIAHMA B OdYepead NpH mojaye 3ampoca o
NPENOCTaBICHUH  MyHMUIMDANBHOM  yCIYTH,  YCIOYrH,  IIPEJOCTaBIIEMOMH
opraHusanyed, y4acTBYIOWIEH B NpenocTaBleHMM MyHHIMNANEHOW yCIyrd, U MpHU
MOJyYEHUH pe3ysbTaTa NpeI0oCTaBIeHUs TaKuX YCITyT.

MakcuManpHOe BpeMsi OXHMIAaHHWA B O4epedH IpH nojade JOKYMEHTOB A
npenocTapieHuss My HUIMIATEHON YCIIyTH HE JOJDKHO MpeBblmarh 15 MUHYT.

MakcuManpHOe BpeMs OXHAAaHMA B OYepend i IONydeHHs pesysbTara
TpeIoCTaBIeHHs My HHUIMIATBHOM YCITYTH He JOJDKHO MPEeBBIIaTh 15 MUHYT.

2.13. Cpok M MOpsSIOK PErMCTpaldM 3anpoca 3asgBUTENd O NPeIOCTaBICHUU
MyHunMnansHo! yCIIyr U yCIIyTH, IPeoCTaBIIsIeMOi opraHu3anueii, yJacTByIoLeH
B IIpeIOCTaBJeHMHM MyHHIHMIIANEHOMH YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHON dopme.

Ha ocHoBanuu CornameHus O B3aUMOJEHCTBUM NPH MOCTYIUICHUH (MOAaYH)
3agneHuss B MOL], cnenuamuct MOL[ peructpupyer ero B 3JIEKTpOHHOH 6Oase
JaHHBIX M MepefaeT B AIMHHHCTPALHMIO C MCIOJb30BaHHEM HH(OpPMAIHOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTUH 10 3aIUIIECHHBIM KaHAJIaM CBS3H.

B cnyuae, ecnu A HONY4YEHUS MYHULMNAIBHBIX YCIYr, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TpeOyloTcs CBEeNEeHHs, NOKyMeHTHl W (1wim) uH(popMmanus,
KOTOpBIE MOTYT OBITH moiydeHs! M®L[ TONBKO MO pe3yJjbTaTraM IpeJOCTaBJICHUSA
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpoc€ TOCYyJapCTBEHHBIX U (WiH)
MYHHULMIIAIBHBIX YCIIyT, HalpaBJICHHE 3a1BJIEHUH M JOKYMEHTOB B A IMHHUCTPALIMIO
ocymectpiiercs M®L[ He no3gHee oxHOro paboyero AHSA, CIEOYIOLIEro 3a JHEM
nony4enuss M®ILI Takux cBeneHuil, JokyMeHTOB U (W) uHGopmanuu. B ykazanHoM
cllydae TE€YEHHE INPEeayCMOTPEHHBIX 3aKOHOAATEJILCTBOM CPOKOB MpPEAOCTaBICHUA
MYHHMLHNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAYMHAETCS He paHee
IHA TONy4EeHHs 3asABJIEHMH M HEOOXONMMBIX CBENCHUH, HOKYMEHTOB M (HUJIH)
uHGOpMaUU A IMUHHUCTpAIUEH.

Perucrpauys 3asBiieHMs, MOCTYIMBINErO B AIMHHUCTPALMIO, HE3aBUCHMO OT
crocoba ero JOCTaBKU OCYINECTBIIETCS B IEHb HOCTYIUICHHS O0palleHus 3asBHTels
B TOpAAKE, YCTAHOBJIEHHOM IpaBWJIaMH MEJONpPOU3BOICTBA AJMHHHUCTpALHH.
PerucTpauus 3asBieHHs, MOCTYNMBIIEro B AIMHUHHUCTpauuio nociae 16.00 wmu B
BBIXOAHO! (HepabouMii WM Npa3aHAYHEINA) NE€Hb, OCYILECTRIIETCS B HEPBBIA 32 HUM
pabounii neHp. IIpu perucTpanuy 3asBJICHUIO NPHCBAHBAETCS COOTBETCTBYIOIIUIA
BXOJAIIMA HOMED.

2.14. TpeOoBaHWA K TOMELICHHSAM, B KOTOPHIX HPEIOCTABIAETCH
MyHununaneHas yciyra, K 3ajly OXHIaHHA, MecTaM i 3aloJHEHHs 3alpocoB O



OpenocTaBiieHH  MyHWIMNANBHOW — YCIyrHw, HHPOPMAIMOHHBIM CTEHAAM C
ofpasuaMud HX 3aMOJHEHHS H [EPeYHEM JOKYMEHTOB, HEOOXONUMBIX UIs
IpeIoCTaBICHHA KXol MyHHIMIANBEHONH YCIYTH, pasMeleHuI0 u 0¢OPMIICHHIO
BU3yaJlbHOM, TEKCTOBOM W  MYJBTHMEIWiHON HHPOpMALMH O  HOpsAJKE
IPeOCTaBJIEHUA TaKod YCIYTH, B TOM 4YHCJIe K OOECIeYEHHMIO NOCTYMHOCTH JUIA
HHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuiickoi
Genepanyy 0 COMATBHON 3aIIUTE HHBAITHAOB.

2.14.1. TlpuéM rpaxpaH Il NpPEeNOCTABIEHHS YCIYTH OCYIIECTBISIETCA B
CHELMAILHO BBIIENIEHHOM AN 3THX Ieneii moMemeHud. [Tomemenus, B KOTOPHIX
npengocTapisierci MyHHLMIANbHAS YCIIyra, JOJDKHBI COOTBETCTBOBAaTh CaHHMTApHO-
THIHEHUYECKHM IpaBWjiaM M HOpMaTHBaM, IpaBWIaM I0XapHOH 0e30IacHOCTH,
6e3omacHocTH Tpyna. IloMemeHns OOOPYAYIOTCA CHCTEMaMH KOHIUIMOHUPOBAHUS
(oxJaxIeHUA M HarpeBaHMA) ¥ BEHTHJIMPOBAHUA BO3XyXa, CPEACTBAMU OIOBEINCHIA
0 BO3HHKHOBEHHH Ype3BbIYaliHON cuTyauuu. Ha BHIHOM MecTe pa3MenaroTcs CXeMBbl
pa3MeIleHUA  CpeNCTB  MOXKApOTyIIeHHs M  IyTell  3BaKyalluM  JIOACH.
[MpemycmarpuBaeTcs  OOOpYHOBaHHE  JOCTYMHOrO  Mecra  OOIIECTBEHHOro
MOJIB30BaHuA (Tyaner).

2.14.2. Mecra O)XUIaHUA JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHSAM
i1 3asgBHTENIEH W ONTHMAJBHBIM  YCJIOBMSM  pabOTBl  CIELHAIHCTOB,
NPENOCTABIAIOMMX MyHUUMIIATBHYIO YCIIYyTy.

Ui oxMEaHWS 3ajABUTEIIMH TpHEMa, 3aIlOJHEHMA HEOOXOMUMBIX JUTA
nory4eHuss MyHHIMIATEHO! yCIIyTH JOKYMEHTOB B A IMHHMCTpALuy, 160 B ML,
OTBOIATCS MecTa, OOOpyOOBaHHBIE CTYJNBAMH, CTONAaMd (CTOMKaMH) s
BO3MOXKHOCTH OGOpPMJIEHHA IOKYMEHTOB, OOECIEYHMBAIOTCA pyYKamu, ONaHKaMu
JOKyMeHTOB. KoJIM4ecTBO MeCT OXKMIAHUA ONpenensiercs Hcxons u3 (akrudeckoit
Harpy3kd ¥ BO3MOXKHOCTH MX Pa3MEILECHUSA B IIOMEILEHHH.

2.14.3. Paboyee MecTo crenmanucra U paborHuka MOIL[ obopymyercs
NepCOHANBEHBIM  KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYyIIa K HEOOXOIUMBIM
AHGOPMAIIOHHBIM CHCTEMaM, NTeYaTaroIlUM U CKaHHPYIOIMM yCTPOHCTBaMHU.

2.14.4. ITomemenue o6opyIyeTcs BXOIOM i1 CBOOOIHOrO IOCTYIA rpakiaH
B IIOMELLCHHUE.

Bxon B moMemenune obopyayercs HHPOPMALMOHHOM BBIBECKOH, conepaxaeit
uHpopMaruo 00 AIMHHHCTpALMH: HaUMEHOBAaHHE W pPEXHM paboOTHl, a TaKKe
yOOOHOM necTHHUEH C NOpPYYHAMH, @aHZycaMd Ui OeCHpemsiTCTBEHHOro
MepeaABKEHUS MPaXKJaH.

Mecra npemoctaBneHus MyHHUMNANBHOH YCIYrH OOOPYIYIOTCS C y4YeTOM
TpeOOBaHMIA JOCTYNHOCTH IJi1 HMHBAIWAOB B COOTBETCTBHM C HEHCTBYHOIUUM
3akoHOJaTeNnscTBOM Poccuiickoil ®denepanud 0 COLMANBHON 3alUTe MHBAIHIOB, B
TOM YHCJIe 00ECIIEUUBAIOTCA:

yClnoBHA I OECHpPEniTCTBEHHOTO JOCTyma K OOBEKTy, Ha KOTOPOM
OpraHy30BaHO MpPENOCTABIEHHE YCIYr, K MECTaM OTHbIXa M INPEJOCTABIIEMBIM
yciyram;

BO3MOXXHOCTh CaMOCTOSTEIHFHOTO IEpEeIBIKEHHA 110 TepPUTOpHH 00BeKTa, Ha
KOTOPOM OpPraHH30BaHO IIPEJOCTABJICHHE YCIIYT, BXOJa B TaKOH 0OBEKT U BHIXOA M3
Hero, MOCaJkd B TPAHCIOPTHOE CPEICTBO M BBICAAKM M3 HEro, B TOM YHCIE C

HCTIOJIb30BAHHEM KPECIIa-KOJIACKHY;

CONPOBOJKAEHHE MHBAIHIOB, HMEIOIUMX CTOHKHE paccTpoiicTBa (yHKUIHMH
3pEeHHs H CaMOCTOATENIHLHOTO NEPEIBIKEHMUS, H OKa3aHHe UM ITOMOIIH Ha 00BeKTe, Ha
KOTOpPOM OPraHH30BAaHO NPEXOCTABJIEHHE YCIIYT;

HaJylexamee pasMemeHue oOOpyHOBaHMA W HocuTeneil uHbopManmy,
HEOOXOIOUMMBIX Il obecmedeHus OECHpEeIITCTBEHHOTO NOCTyNa HHBAIHIOB K
OOBEKTY M  [PENOCTAaBIIEMBIM  YCIyraM C Y4eTOM  OrpaHM4YeHHHd  HX
HKH3HEeSTeNbHOCTH;

DyOnupoBaHHe HEOOXONUMOH JUIi MHBAIMIOB 3BYKOBOM M 3pUTEBHOM
uHpopManuM, a Taloke HAINUCed, 3HAKOB W HHOM TEKCTOBOM M rpaduueckoi
uHpopMaLuM 3HaKaMH, BEHIIONHEHHBIMH penbedHO-ToYeyHbIM MmpudToM Bpaiins,
JIOIYCK CypAONIepeBOMYMKa B TH(IOCY ponIepeBOTUHKA,;

JOMYCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO NPENOCTaBICHHE YCIYT,
co0aKH-NIPOBOIHMKA NPH HATHYUH JOKYMEHTa, MOATBEpXKAAIONIero ee CueuuaibHoe
obyyeHHe M BHIJaBaeMOro mo ¢GopMe M B IOPANKE, KOTOpPBIE ONpPENEIIIOTCS
(denepanbHBIM OPraHOM MCIOJIHMTENBEHON BIIACTH, OCYLIECTBISIOMMM (YHKIHMH 11O
BBIPaOOTKE M peaH3alliil [OCYJapCTBEHHOM MOJMTHKY H HOPMATUBHO-IIPABOBOMY
peryIupoBaHHIO B chepe COLHaTbHOM 3aIUTHl HACSJICHHU;

oka3aHHe pabOTHUKaMU OpraHa (OpraHd3alMH), HNpPeIOCTaBIIOIIEro YCIyrd
HAaceleHHIO, IIOMOIIM WHBAIMIAM B [peoJoleHHHd OappepoB, MEMIAIOLINX
MOJIY4EHHIO UMM YCIIYT HapaBHe C APYTUMH JIMIAMH.

2.14.5. BusyaneHas, TeKCTOBas M MyJbsTHMeIHiiHas MH(POpMALHUsI O MOpIKe
npefocraBiieHuss MyHHIMNAIBHOW YCIyrd pasmeuiaercs Ha HHGOPMAUUOHHOM
creHge B mnoMemeHud MOIl u AgMuHHMCTpalMd A8 OXHIOAHUS © TpHEMaA
3asBHTENEH, a Taroke Ha EINTY, PIITY.

HHdopManyoHHbIe CTEHAB! pa3MEIIAlOTCA Ha BUIHOM, JOCTYITHOM MecCTe.

Odopmienne HHGOPMALMOHHBIX JIMCTOB OCYLIECTBISIETCS YNOOHBIM s
yrenus mpudroM — Times New Roman, ¢opmar mucra A4; TeKCT — mpomUCHBIE
6yxBhI, pasMepoM mpHdTa Ne 14 — OOBIMHBIM, HAUMEHOBaHHE — 3arJIaBHbIE OYKBBI,
pa3mepoMm mpudra Ne 14 — xxupHbId, mons — 1 cM, BKpyroByro. TekCTEl MaTepHAIOB
JNOJDKHBL OBITH HamedaTaHbl Oe3 HcCHpaBleHWil, Haubonee BakHas HHOpPMALHSL
BhIIENAeTCS AKUPHBIM mpudToM. IIpu odopmiueHnn UHPOPMALMOHHBIX MaTEpPUANIOB
B BHAE 00pa3loB 3asdBJICHHH Ha mopydeHHe MyHHUMIANBHOM YCIIyrH, mepeyHei
JIOKYMEHTOB TpeOoBaHHUs K pa3Mepy wmpudra u ¢opmary JmMcra MOrYT OBITH
CHIDKEHBL

HudopmaloHHBle  CTEHABl  JODKHBI ~ CONEpHKATh  aKTYaIbHYI0 M
HCYEPNBIBAOIIYI0 MHPOpMALHIO, HEOOXOAUMYIO Ul HOMyYeHHs MyHHLUIAIBHOMN
YCIIyTH, B TOM YHCIIE: O HepeYHe JOKYMEHTOB, HEOOXOMUMBIX IJIS NPEIOCTABICHUSA
MyHUIMOAaNnEHOR YCIYTH, CPOKax MPEeNOCTaBIEHUs YCIYTH, IOPAAKE 00XKaJOBaHMUS
JelicTBuii (Oe3meiicTBUA), a TaKKe pEemEHHAX AIMHHUCTPALUH, MYHHIUIATHEHBIX
cmyxamux, MOL], paborHukoB M®DIL], uHbpopMauMIO O NPEITYCMOTPEHHOM
3aKOHOJATENbCTBOM Poccuiickoii denepalid OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI
AnvunucTparmy, pabotHukoB M®LI, 0 pexume paboTsl, 0 TenedOHHBIX HOMepax
ApMuHHCTpanyH U Apyroi uHGopMarmy, a Taioke GopM 3asgBICHMIL ¢ 0OpasHaMu ux
3aMOJHEHHUA.



2.14.6. Ha Tteppuropuu, mNpumeralomed K 30aHHIO, THE OPraHU30BAaHO
npepocTasieHue MyHuuunansHo# ycayra AamMubuctpauuy u MOL], pacnonaraercs
fecriaTHas MapKoOBKa U aBTOMOOIMIBHOrO TPaHCHOPTa MOCETUTENeH, B TOM YHCIIe
npexycMaTpuBaromas He MeHee 10 MpoLEHTOB MeCT (HO He MeHee OOHOrO MecTa)
JUIL CIeLMAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIMIOB, KOTOpHIE HE IOJDKHBI
3aHUMaTh MHBIE TPAHCIOPTHBIE CPEIACTBA, 3a HCKIIOYCHHEM  CIIy4aeB,
IpeXyCMOTPEHHBIX NPABUIIAMH JOPOKHOI'O IBIDKEHHUS.

Bxon B nomemwenune MOILl wu BeIxOx H3 Hero 00OpyIOBaHO
COOTBETCTBYIOIMIMMHU YKa3aTeJIMU C aBTOHOMHBIMM HUCTOYHHKaMH OecrepeboiHOro
OUTaHWsA, a TaloKe JIECTHUUAMU C MOPYYHAMH M MaHIycaMd JUIA TepeABMKESHUA
JETCKUX ¥ MHBAJIMJHBIX KOJISICOK.

B momemennu M®I] opranuzoBaH OecmiaTHbIA TyaleT IUls HOCETHTENEH, B
TOM YHCJIE TyaleT, IpeIHa3HaYeHHBIH I HHBAJIHIOB.

2.15. TlokazaTenu HOCTYHMHOCTH M KauecTBa MyHHUIMIANBHOH YCIYyI'H, B TOM
qucie KOJHYECTBO B3aMMOJCHCTBHI 3afBUTENA C JODKHOCTHBIMH JMUAMM IpH
npexocTaBieHud MyHUIMIAIBHOMN YCIIYrd M UX NPOJOJDKUTENEHOCTD, BO3MOXKHOCTD
HoyiydeHus MHQOpPMaLK O X0Ie NPEeAOCTaBNeHN MyHUIMIATEHOM YCIyrH, B TOM
qUCNIE C HCHOJIb30BaHUEM HH(POPMALMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOIUH,
BO3MOXXHOCTB JIMOO HEBO3MOXKHOCTE MMOJTy4eHrs MyHuIMIaisHoi yeayru B MO (B
TOM 4YHCJIE B IIOJTHOM 00BeMe), MOCPEICTBOM KOMILJIEKCHOTO 3ampoca.

AIMUHMCTpalds IOCPENCTBOM HEYKOCHUTEIHHOrO COOJIOAEHHMS CPOKOB
IpefocTaBieHHs MyHHLUMOANBHOM YCIyrd, a TakKe IHOpsjaka IpefAoCTaBIICHHA
MyHUIMIAIBHOM  YCIyIM, YCTAHOBJICHHBIX HACTOSIIMM AAMHHUCTPATUBHBIM
permaMeHToM, ObOecliedMBaeT KayecTBO M JOCTYIHOCTh  IPENOCTaBIICHUS
MyHUUUDATBHOHN YCIIYTH.

INToxaszaTenaMH DOCTYNHOCTH M KadecTBa MpPeROCTaBiIeHHs MyHHLMIAILHOMH
YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM BHIE, ABIAIOTCA:

MOJyYeHHE 3asgBUTENEM IOJHOM, aKTyalbHON M JOCTOBepHO# MHpopManuy o
TOpsAIKE MPeNOCTaBIeHUH MyHHLIMIATBHOMN yCITyTH;

[OJlyYeHHE 3a1BUTEIIEM IOJIHOM, aKTyallbHOH W JOCTOBepHOIt HHGpopManuu o
XOfe NpemocTaBieHus MyHHLIUNAIBHOH yCIIYyrM, B TOM YHCJE C HCIOJIb30BAHHEM
EICY/PIITY;

JOCTYIHOCTh OOpameHus 3a NpeAocTaBieHueM MyHHIMNAIEHON YCIYTH, B
TOM 4MCle Ui JIML C OrpaHHYeHHbIMU (H3HYECKMMH BO3MOMKHOCTAMM. [l
oOCyHBaHUs 3asBUTENEHl C OrpaHHYEHHHIMH (QH3MYECKMMH BO3MOMXKHOCTAMHU
noMereHue 060pyIyeTcs NaHIyCaMH, CHEeHHATBHEIMA OrPOKACHUAMU U MEPUIIaMH,
obecrieunBaeTcs OECHpErsTCTBEHHOE NEPEeNBIDKEHHE M pPa3sBOPOT MHBATHOHBIX
KOJISICOK;

KOJIMYECTBO B3aUMOACHCTBUI 3asBUTENd C JODKHOCTHBIMH JIMUAMH IIpH
peOCTaBICHUM MyHHUIMIANBHOM YCIyTH M MX NPOAOJDKUTENBHOCTE;

BO3MOXHOCTh IOJy4eHHs MyHUUMNaNbHOH yciryru B moboM MOIL[ B
npenenax Teppuropud KpacHomapckoro Kkpas BHE 3aBHCHMOCTH OT MeCTa
npeObIBaHMsA (s bm3maecKkx JIUIL, BKJIEFOYAs HHIUBHIYTBHBIX
npeanpuHUMaTene) mb0 MecTa HaxXOXAeHUd (I IOPHAMYECKUX JIML) B
COOTBETCTBHH C JCHCTBHEM SKCTEPPUTOPUATILHOTO NPHHIIMIIA;

BO3MOXKHOCTb IIOIa4{ KOMIUIEKCHOTO 3arpoca B mobom M®L;

YCIIOBUS OJKUIAHUS IpUEMa;

000CHOBaHHOCTH OTKA30B B MPEIOCTABICHUH MYHULIUNIATEHOM YCITyTH;

BBITIOJIHEHHE TPeOOBaHMUIA, YCTaHOBJIEHHBIX 3aKOHOAATENBCTBOM, B TOM YHCIE
OTCYTCTBHE M30BITOYHBIX aJMUHUCTPATHBHbIX NEHCTBHI;

YCTaHOBJIEHHE IIEPCOHATBHOM OTBETCTBEHHOCTH HOJDKHOCTHBIX JIMI 3a
cobmoeHye TpeOOBaHUi agMUHHCTPATHBHOTO PerjiaMeHTa MO KaXIOMY HOEeHCTBUIO
(amMHHUCTpPaTHBHOM NpOLEype) NpY NpeaocTaBIeH MyHHIMNATBHOHR YTy,

OpefocTaBiieHHe  MyHHUOMIAJBHOW  YCIyTH B COOTBETICTBHH  C
YCTaHOBJICHHBIMM HACTOSIIMM AIMHHUCTPATHBHBIM PErJIAMEHTOM TMOPSOKOM M
CpOKaMu;

OTCYTCTBHE OOOCHOBaHHBIX Kaynob pemeHus M Aeiicteua (Oe3melcTBHA)
AIMHHHCTPALHH, €€ JOJDKHOCTHOTO JIMLA, MyHHIHIIATEHOTO CIIY)KaIlero.

B3zanmMopelicTBHe 3asBUTENEH C JOIDKHOCTHBIMH JIMIaMH A IMHHUCTpPAlUH HpH
npenocTaBieHM MyHHUIUNANBHONW YCIYyrH OCYHIECTBIII€TCS JBa pasa — Ipu
NpeacTaBlieHHH 3asBJCHUS W HOKYMEHTOB, HEOOXOIMMBIX M IPeNOCTaBJICHHS
MyHuUMnaIEHOH — yemyrd (B ciydae HEMOCPeACTBEHHOIO  OOpalleHdus B
AIMHHHCTPaUMIO), a TaKKe Ipd IOJYyYEeHHH pe3ylbTaTa IPEeJOCTaBICHUSL
MyHHUIUIATBHOM yCITyTH.

B ciywyae oOpameHus 3asBHTENI 32 HPENOCTAaBICHHEM MyHHUIMNAIBHON
yCIayrd B ONeKTpoHHOH ¢QopMe u BpIOOpe 3asBuTENeM crocoba MOMydeHHs
pe3yseTaTa npeaocTaBieHuss MyHHIUNanbHON YCIyTu:

B AIMMHHCTpAIUH, TO B3aUMOAEHCTBUE 3aABUTENS C JOJDKHOCTHBIMH JIMIAMHU
AIMUHUCTpaLUH OCYIIECTBIAETCS ONUH Pa3 — INpH NONYYEHHHU pe3yJsibTara;

B OJIGKTPOHHOM BHZE, TO B3aUMOAEHCTBUE 3asBUTENA C JOJDKHOCTHHIMH
JIMUAMU A IMUHHCTpaLUH He TpedyeTcs.

ITpoNOMKUTENBHOCTE OJHOIO B3aUMOJCHCTBHA 3adBHUTENI C IOJDKHOCTHBIM
JULIOM AZIMUHHUCTpaLMHY HE IpeBbiaeTt 15 MUHYT.

C ucnons3oBanueM EII'Y, PII'Y 3agBuTemo NpenocTaBiseTcss BOZMOXHOCTD
OCYIECTBJIATH MOHUTOPUHT X0/a NPeJOCTaBIeHUI MyHUIMNAIBHOR yCIyTH.

3asBuUTENH UMEET MpaBo obparuthes B ML B uenix nomy4deHus uadopmanuu
0 XOJe MpeHNoCTaBICHHA KOHKPETHOM MYHHIMIAILHOH YCIYIHM, YKa3aHHOM B
KOMIUTEKCHOM 3alpoce, WM O TOTOBHOCTH JOKYMEHTOB, SBIISIOIIMXCS PE3yJETaTOM
NpeIOCTaBJICHHS KOHKPETHOM MYHHLUNATHHOH YCIIYTH, YKa3aHHON B KOMILUIEKCHOM
3anpoce. Yka3aHHas nHGopMauus npepocrasiaiercas MOLL:

B XOJI€ JIMYHOTO NpHeMa 3asiBUTENS;

1o TenedoHy;

IO 3JIEKTPOHHOM IoYTe.

B cirygae obpamenus 3asButenst B MOL] ¢ 3ampocoM 0 Xoje NPeXOCTaBIICHHS
KOHKPETHOH MYHHLUNANBHOH YCIYI'HM, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, WIH O
TOTOBHOCTH JOKYMEHTOB, SBJITIOIIMXCS PE3yJbTaTOM IPEXOCTaBICHHA KOHKPETHOM
MyHHLIUNATBEHOH YCIYTH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, IOCPeICTBOM
9NieKTpOHHOM mouThl, M®I] 06s13aH HanpaBUTH OTBET 3ajABATEIO HE TMO3/HEE
pabouero aHs, ciuenyromero 3a qHeM nonxydenus MOL] ykazansoro 3amnpoca.

2.16. HHele TpeOOBaHMA, B TOM 4YHCIE YYUTHIBAKIIHE OCOOEHHOCTH



NPEOCTaBIEHUA MYHHIHIIAIBHON YCIYIH MO 3KCTEPPUTOPHAIBHOMY MpPUHUMITY (B
Cllydae, €CIMi MyHHMIUNANbHas yCJIyra MpefoCTaBIieTCs MO 3KCTEPPHUTOPHAILHOMY
OPHHIMIY) ¥ OCOOEHHOCTH NpeNoCTaBlIeHHs MyHUIMIANBHOH yciayru B
3NIEKTPOHHO# opMe.

2.16.1. Ha odjunuansHOM caiiTe AAMHMHHMCTpaMd B HH(OPMaLMOHHO-
TENEeKOMMYHHUKanMOHHOH cetn «MHTepHer» u PIII'Y 3asBuTEmO mpenocTaBisieTcs
BO3MOXKHOCTh KONHpPOBaHHA (OpMBI 3asBieHus (MpuiokeHHs 1 K HacTosAumeMmy
AJIMVHHCTpaTUBHOMY perJIaMeHTy) Ui JaJbHeHIIero ero 3aloJIHeHUs B
3JIEKTPOHHOM BHJIE U PaclieqaTKH.

2.16.2. Ilpuem 3asBNeHMH O NpEeNOCTaBIEHHMM MYHHIMIAIBHOW YCIYyTH B
M®I], xonupoBaHHe U CKAHUPOBAHHE JOKYMEHTOB, NPEAyCMOTPEHHBIX ITyHKTaMH 1-
7,9,9.1 u 18 yactu 6 crareu 7 PepepansHoro 3akona Ne 210-03 «O6 opraHuzaumu
MPEeNOCTaBJICHUS IOCYJapCTBEHHBIX ¥ MYHHIHMIAIBHBIX YCIYr», HHGOPMUPOBAaHHUE H
KOHCYJIFTUpPOBaHHE 3asiBHUTENCH O IOpsAAKe INpenocraBieHHs MyHUUIUNAIBHON
YCIyTH, O XOA€ PAacCMOTPEHUs 3alpocoB O MpPENOCTaBIeHMHM MyHULMIAIBHOM
yCIOyrd, a TaloKke 10 MHBIM BOIPOCaM, CBA3AaHHBIM C MPENOCTaBJICHHEM
MyHuuunansHoi yeiuyry, B MOL] ocymecTBiIsoTcs 6ecriaTHo.

Ilpn mpenocraBineHMd MyHHUMNAIBHOH YCIYTH MO 3KCTEPPUTOPHATIBHOMY
npuHuuny MOL] mnpu  obpameHud 3asgBuTens (OPEACTABUTENS 3asBUTENS)
OCYLIECTBISIIOT CO3MAaHME OJIEKTPOHHBIX 00pa3oB 3asBIEHHA U JJOKYMEHTOB,
NpeJCTaBIAeMbIX 3asBUTeNeM (MPEANCTAaBUTENEM 3asBUTENS) M HEOOXONUMBIX IUIA
npenocTaByieHuss MyHHIMNAIBHOH yCIyrd B COOTBETCTBHM C aJAMHHUCTPATHBHBIM
peraaMeHToOM MpEeAoCTaBleHUss MyHHUHUNAIBHOH YyCIIyTH, U UX 3aBEpPEHHE C LIEJBIO
HanpasJieHUsA B A IMUHUCTPALIUIO.

Ilpu obpamenun 3aseutenss B MOI] ¢ kommiekcHeIM 3ampocoM MOI]
OCYIIECTBJIIET COCTABJIIEHHE HA OCHOBAHMM KOMIUIEKCHOIO 3alpoca 3asBJICHHHA Ha
MPEeOCTaBIeHHEe KOHKPETHBIX MYHHLMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, MOJMHMCAHHE TaKUX 3afABICHUN M CKpemleHMe ux nedateio MOII,
¢opMHUpOBaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXONMMBIX UL  IOJNYYEHHS
MYHULMOQUIGHBIX ~YCIYr, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHbIE
KOMILIEKTBl JOKYMEHTOB ()OPMHUPYIOTCS U3 YHCNIAa JOKYMEHTOB, CBEHEHHMHA M (MIIH)
dHpOpMaLUK, TNpEencTaBieHHbIX 3asBuresieM B MOIL[ npu obpamenuun ¢
KOMIUIEKCHBIM 3alpOCOM, a Takoke IOKYMEHTOB, CBeNCHHH M (WIM) WH(MOpManuw,
nomydeHHeIx ~ M®L]  caMocCTOATENEHO B MOpAAKE  MEXBEIOMCTBEHHOIrO
B3aMMOJEHCTBHS, a TAKXKE BCJIEJCTBUE NONTYYECHHUS Pe3yJIETATOB IOCYJapCTBEHHBIX U
(MnM) MyHMIMIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce U HEOOXOIMMBIX
JUIA TIOTYYEHHs MHBIX FOCYAAPCTBEHHBIX M (MJIM) MyHHLMNAIBHBIX YCIYT, yKa3aHHBIX
B KOMIUIEKCHOM 3alpoce), HalpaBleHHe YKa3aHHBIX 3aiBJICHHA ¥ KOMIUIEKTOB
JIOKyMEHTOB B A IMUHHCTPALHIO.

2.16.3. Ilpu mpenocrasieHuy ycayrd B M®LI npueM U BelAaya JOKYMEHTOB
ocywmiecTBisercs corpyaHukamMu MOL[. Jng HCHONHEHHs MakeT JOKYMEHTOB
nepenaercs HeMOCPEACTBEHHO B A IMHUHUCTPALMIO, B COOTBETCTBHH C 3aKITIOYCHHBIM
CornaiieHseM 0 B3aMMOAEHCTBHU U ITyHKTOM 3.3 HACTOAIIEro AJIMUHHCTPATUBHOIO
periaaMeHTa.

2.16.4. IlpueM HOKYMEHTOB OT 3asBUTENA, BbIIa4ya 3asiBHTENIO Pe3yJbTara

npefocTaBleHUss MyHUIMIANGHOM yCIyrd, a Takke HHPOpPMHpOBaHHE U
KOHCYJIFTUPOBAaHHE 3asBUTENEH oOcymiecTBIeTcs crneupanuctamu MOL] B neHs
oOpameHus 3asiBUTENs B MOPAAKE OJJICKTPOHHOH od4epend, B TOM 4HUCIE IIO
npeaBapUTeNbHOM 3anucH (Ha onpeereHHOe BpeMs M JaTy) HENPEephIBHO B TEYCHHE
paboyero HsA, B COOTBETCTBUH € rpadukoM paboTsl MPLI.

IIpu mpuemMe KOMIUIEKCHOrO 3ampoca y 3asBuTens paboTHukd MOL] ob6s3aHsI
nponHGOPMHUPOBaTE €ro 000 BCeX TIOCYAApPCTBEHHBIX M (MIM) MYHULMIAIBHBIX
ycyrax, YCNyrax, KOTOpHIE SBJISIIOTCS HEOOXONUMBIMU U 0Os3aTEeNbHBIMHM JUIA
MPEeIOCTABIEHHS OCYNapPCTBEHHBIX H MYHHULIMIIAJIBHBIX YCIYT, MOMy4YeHHE KOTOPBIX
HEOOXOOUMO IS NOMyYeHHsS MYHHUMITAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce.

2.16.5. B cexrope HHGOPMHUpPOBAHUA M OXUIaHUA crenuanuct MOL]
OCYIIIECTBIIAET OPraHU3alUHOHHYI0O M KOHCYJNBTAUHOHHYIO IOMOLIb TpakaaHaMm,
obparuBmumMcs B MOLI s monmydyenus MyHHUMDaNbHOM yCITyTH.

2.16.6. Ob6cmyxuanue 3asBureneii MOL] ocymecTBiseTrcs C MOMOIIBIO
SJIEKTPOHHOM CHCTEMBl YNpaBJEHHS OYepenplo, KOTOpas IpeAHa3HaueHa Uit
perucTpauMu 3asBUTENEd B OYepend; yueTa 3asBHTENleil B OYepenu; YNpaBiCeHUA
OT/HEJIEHBIMU OYEpeNs MM B 3aBUCHMOCTH OT BHUJOB YCIJYr; OTOOpaKeHHs cTaryca
o4yepeny; NpenBapUTENbHOH 3amucH 3asBuTensd. CHCTeMa YIpaBleHHs OYepenbio
BIUTFOYAET B €0l CUCTEMY IOJIOCOBOIO M BHU3YabHOTO MH()OPMHPOBAHHUS, ITyJIBTHI
OIepaTopoB.

II1. CocTaB, MOCIEX0BATENBHOCTE H CPOKH BBINOJIHEHHS
aJMUHHCTPATHBHBIX NPOLEAYP, TPeOOBAHMSA K MOPSAKY X BbINOJIHEHHs],
B TOM YHCJIe 0COOEHHOCTH BHINOJHEHHS AAMHHHCTPATHBHBIX NIPOLEAYP B

3IeKTPOHHOM (hopMe, a TaKIKe 0COOEHHOCTH BHINOJIHEHHS
aMHHHCTPATHBHBIX NPOLEAYP B MHOTO(YHKIHOHAJBHBIX HEHTPAaX

3.1. Cocras, nNocjeA0BATEIbHOCTE H CPOKH BbINOJIHEHHS
aAMHHHCTPATHBHBIX NPOLEAYP, TPEGOBAHMS K MOPSAKY HX BbINOJIHEHUS
NpH npegocTaBieHud MyHHIMIAIBLHON YCIYIrH B AIMHMHUCTPALUH

3.1.1. IIpenocraBneHue MyHUIMIANBHOH yCIyrd B AJMHHUCTpaLHH
BKJIIOYAET B ceDs crenyromue aqMUHUCTPATUBHEIE IPOLENyPBL:

NpUeM, IPOBEepKa JOKyMEHTOB Y PErMCTPaLMs 3asBJICHHS;

paccMOTpeHHe JOKYMEHTOB M CBEJCHUI;

MIPUHSATHE PEILIECHNS;

HanpasJeHue (BblIaya) pe3yJbTaTa NpeIoCTaBIeHU YCIYTH.

3.1.2. AnmuHuctpatuBHas mnpouenypa «llpuem, mpoBepka JOKYMEHTOB H
perucTpanys 3asBICHUAY.

OcHOBaHHEM JUIi Hayaia MpOLEAYpH! SBJETCS MOAaya 3asABJICHUS COTJIACHO
npunoxeHuto 1 k HacTosmeMy AJIMHHHCTPaTUBHOMY pErjlaMEHTY C NPHJI0KEHUEM
JIOKYMEHTOB COIJIaCHO IMYHKTY 2.6 HAcTOALIEr0 AJMHHUCTPAaTHBHOIO perjaMeHTa B
AMHHHCTpALHIO.

B pemax mpenocrapineHus MyHUUMIANBHOH YCIYIM OCYLIECTBIIAETCS IpUEM
3asBUTENCH MO NMpeaBapUTEIbHON 3allUCH.



3amuce Ha OpuUeM B AJMMHHCTPalMIO MPOBOAUTCA  IOCPEACTBOM
ounuanbHoro caiira.

3afBHTENO NMPENOCTABIAETCS BO3MOXHOCTD 3allUCH B JEOOBIE CBOOOAHBIE I
[pHeMa JaTy M BpeMs B IpeAejiaX yCTaHOBIEHHOTO B AJMUHUCTpauMu rpaduka
TpHeMa 3asBHUTENEH.

AIMUHHCTpanMs He BIIpaBe TPeOOBaTh OT 3aSBUTENA COBEPUICHHMSA HHBIX
JedCTBUH, KpoMe TNpOXOXKAeHHMsA MAEHTHOHKAUUM H  ayTeHTHuKauuu B
COOTBETCTBMM C HOPMAaTHBHBIMH IPAaBOBHIMH akTamu Poccuiickoit Penepaiuu,
yKa3aHMs LEIM NpHEMa, a TAKKe NMPEJOCTABJICHUS CBENCHUH, HEOOXOOUMBIX A
pacuera  IJIMTEIBHOCTH  BPEMEHHOIO  HMHTEpBala, KOTOpHIH  HEoOXoauMo
3aDpOHUPOBATH IS PHEMA.

- Ilpm  mm9rOM  oOpamieHMM — JOJDKHOCTHOE — JIMIO ~ AJMHHHCTpaLMH,
OTBETCTBEHHOE 3a IIPHEM 3asBJICHHSA:

YCTaHABIHBAET JIMYHOCTH 3asBUTEISI IIOCPEACTBOM IPEABABICHUI HM
macrmopta rpaxaaduHa Poccuiickoit ®enepauuu auM60 HMHOro  JAOKYMEHTa,
YAOCTOBEPSIOIIEro JHYHOCTH, B COOTBETICTBHMH C 3aKOHOAATeNCTBOM Poccuiickoit
demepauuy MMM IOCPEACTBOM  HACHTHHKAUMH UM  ayTeHTHOHKAUMH C
KCIIOIB30BaHUEM HMHGOPMALHMOHHBIX TEXHOJOIHH, NPEeXyCMOTPEHHBIX 4YacThio 18
crarbu 14.1 ®enepansHoro 3akoHa oT 27 monsa 2006 roma Ne 149-03 «O6
uHpopMaLuy, MHGOPMALMOHHEIX TEXHONOTHAX H O 3amure HHpopManuu» (IpH
HaIUYUY TeXHUUECKOH BO3MOXKHOCTH);

NpOBEPAET JOKYMEHT, YAOCTOBEPAIOIIMIA TIOTHOMOYHS NPEICTaBUTEN, ECIIH C
3asBIIeHHEM oOpalllaeTcs NpeACTaBUTeNb 3asBUTEN (3asBUTENEH);

IpU OTCYTCTBHM OQOPMIICHHOIO 3asBICHHA Yy 3asBUTEN WIH IpPH
HENpPaBMIBHOM (HEKOPPEKTHOM) €ro 3alONHEHUH INpEeMIaracT 3aHOBO 3allOJHHThH
YCTAHOBJIEHHYI0 (OpMy 3asBleHHMs (COIVIAaCHO MPWIOKEHHI0O K HACTOAIMEMY
pErTIaMeHTy), IOMOTA€eT B €0 3al0IHEHHH;

NpoBepseT HAIMYHE BCEX HEOOXONUMBIX JOKYMEHTOB IUIS NPENOCTaBICHHS
MyHHUUNIANBHOM YCIIyTH, B COOTBETCTBHM C ITYHKTOM 2.6 HaCTOSILEro periaMeHTa;

IIPH YCTaHOBNIEHUH (haKTOB, YKa3aHHBIX B MyHKTe 2.7, YBEJOMIISET 3asBHTEII
0 HATMYHUH NPENATCTBUI B IpHEeMe JOKYMEHTOB, HEOOXOIUMBIX IS IPEXOCTABICHHUS
MyHHIUNATEHON  yCIYrH, OOBACHAET 3aiBHTENIO COJCPIKAHHE BBIABJICHHBIX
HEJOCTaTKOB B NPEICTaBJICHHBIX JOKyMEHTaX M NpeIJaraeT MPUHATH MEPHl O UX
YCTPaHEHHIO;

€ClIM HEJNOCTAaTKH, NPENATCTBYIOIIHE MPUEMY MAOKYMEHTOB, JOIYCTHMO
YCTPaHUTH B XOJ€ NPUEMA, OHM YCTPAHAIOTCS HE3aMEUTUTENBHO;

CJIMYAET KOMMH JOKYMEHTOB C MX OPMIMHAJIaMH, IOCHE YEro HIDKE PEKBH3MTA
JokymeHnTta «lloanuce», MPOCTaBIseT 3aBEPHTENBbHYIO Hanmuch: «Komms BepHa»;
JOOIDKHOCTh  JIMIIA, 3aBEPUBLIETO KONHMIO JOKYMEHTa; JIMYHYI0 IOJIMCH;
pacliupoBKy HOMMUCH (MHMUMANGL, (Qamunud); mary 3aBepeHus; Iedarb. lIpu
3aBEPEHHH KOIMI JOKYMEHTOB, 00BheM KOTOPBHIX IPEBBHINAET ONWH JIUCT 3aBepseT
OTHENBHO KAXIBIA JUCT KOIHM TakKMM K€ CHocoO0M, HMCKIIOYEHHS COCTaBILAIOT
ClTy4aH, KOrja BEPHOCTh KONMM MPEJCTABIEHHOIO JOKYMEHTa 3aCBHAETENhCTBOBAHA
B HOTapUaJILHOM MOPSIKE.

Perucrpanus 3adBieHMA M IPHIATAGMBIX JOKYMEHTOB OCYIIECTBIIAIOTCS

JIOJDKHOCTHBIM JIMLOM AJIMHUHUCTPALMU, OTBETCTBEHHBIM 32 PErUCTpalUIO BXOASAIIEH
KOppPECIIOHACHIMH B TOpPsJKE, YCTAHOBIEHHBIM IyHKTOM 2.13 Hacrosmero
AJMHUHUCTPATUBHOIO perjlaMeHTa.

OO0muit MakCUMAaNbHEIA CPOK NpHeMa AOKYMEHTOB HE MOXET MpeBbIath 15
MHHYT. . :
Cpok mpuema ¥ perucTpalyy 3asBleHUs U JOKYMEHTOB — 1o 1 pabodero mHs
(ue BIOYaeTcs B 001U CpOK NMpenocTaBneHuss MyHUIMIIANBHOM YCITYTH).

KpurepusiMu NpUHATHS peLIeHUs SBIAIOTCA:

HAJIMYNE/OTCYTCTBME  OCHOBaHMH JNd  oOTKaza B IPENOCTaBICHHU
MyHHUHMIANBEHOR — YCIYTM, IpPeNyCMOTPEHHBIX IYHKTOM 2.7.  HaCTOSILEro
AIMUHUCTPATUBHOTO perjlaMeHTa.

Pe3ynbTaToM aqMUHHCTPAaTHBHOMN NIPOLIEAY PBI ABJIAETCS:

NpHeM/OTKa3 B IpUEMe 3asdBJCHHUs M [JOKYMEHTOB Ha [OJyYeHHE
MyHuIMIaNBHOM yCITyTH.

Croco6 ¢uxcanuy pe3ynpTara BEIIOJHEHHS aIMHUHUCTPATHBHOM NpoLeIyphl —
BHECEHHE B CHCTEMY DJIEKTPOHHOTO JOKYMEHTO000pOTa.

3.1.3. AnMuHHCTpaTHBHas mpoileAypa «PaccMOTpeHHe IOKyMEHTOB U
CBEICHHI ).

OcHoBaHMEM JJI1 Hayaja MpoLeAypel SBISETCS IOCTYIUIGHHE IakKera
3aperuCTPUPOBAHHBIX JOKYMEHTOB [OJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
npenocTaBieHHe MyHUIMIIAIEHON YCITyTH.

JomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NpenocTaBieHHe MyHUIMIAIBHON
YCIYTH, OCYIIECTBIIET IHPOBEPKY COOTBETCTBHA [JOKYMEHTOB M  CBeIEHHMIt
TpeOOBaHUAM HOPMATHBHBIX IIPaBOBBIX AaKTOB NPENOCTABIECHHS MYHHLHUIATHEHOK
YCIIYIH.

Cpok aqMUHHUCTPATHBHOM HpoIeayphl — 10 2 paboyux AHEH.

KputepusiMu NpUHATHS PEIICHUS SBISIOTCA:

HAIMYHE/OTCYTCTBHE OCHOBaHHH I INPENOCTaBIeHMI MyHHIMIANBHOM
YCIYIH.

Pe3ynpTaroM aIMUHUCTPATUBHOM MPOLETY Bl ABIAECTCA:

pellleHHe O MPEAOCTABICHUH/00 OTKa3e B MPENOCTaBICHHA MYyHHIMIATBHOMR
YCIIYTH.

3.1.4. ApMuHuCTpaTHBHAA Npouenypa «lIpuHiATHE pemeHn».

OcHoBaHMeM 11 Hayajia MpOLEAyPHl ABIAETCA PEUICHUE O MpeNOCTaBIeHUU/
00 oTKa3e B IPeJOCTaBICHIY MyHHIHIANEHOR YCITyTH.

B cnyyae NpuHATHA pelleHUs O NpPeAOCTaBICHHMM MyHHUMIANLHOU YCIyrH
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPEAOCTAaBICHHE MyHUIUNAIBHON yCITyTH,
TOTOBMT INPOEKT BBIIMCKH M3 MOXO3AHCTBEHHOH KHHMIM M IIEpEJacT €ro B IOpsAAKe
JIEJIOTIPOM3BOICTBA Ha COIJIaCOBaHME M IOANMCaHHME [OJDKHOCTHOMY JIHMILY,
YIIOJIHOMOYEHHOMY Ha €ro MOJIHCaHHUE.

B cinyyae npUHATHA pelieHUs 00 OTKase B MPeJoCTaBIeHAH MyHHUHMNATBHOK
YCIIyTH JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NpeHocTaBiieHHe MyHUIMIaNbHOM
yemyrd, (GOpPMHpPYET MNpOEKT pemieHHs o0 oOTkaze B NPEHOCTABICHUM
MyHununansHoM yciyrd mo (opMe COINacHO NPWJIOKEHHI0 5 K HACTOAIIEMY
AMHHUCTPaTHBHOMY PErJIaMEHTy U NEpeaeT ero B MOpAIKE AENONPOU3BOICTBA Ha



COITIacOBaHUE W MOJNMCAHUE NOJLDKHOCTHOMY JIMLY, YIOJIHOMOYEHHOMY Ha €ro
HOJIHCaHue.

Cpox aIMUHHCTPATUBHOM Npoeaypsl — Ko 1 pabouero aHs.

KputepusMu NpUHATUSA PEIIEHUS SBIISAIOTCS:

HaJIMYHE/OTCYTCTBHE OCHOBaHHMH i1 IpPemOCTaBICHHA MyHHUMIAIBHOMH
yCIyTH.

Pe3ynpraroM aIMHUHHCTPATHBHOM MPOLIEAYPHI SABIAETCA:

chopMHpOBaHHBIN pe3yNbTAT NPEAOCTaBIeHHI MyHHMIIIAIBHOH! yCIyTH.

3.1.5. AnMuHucTpaTuBHas npouenypa «HampapneHue (BbImaga) pesynbTara
HPEeNOCTABIEHHS YCITYTH».

OcHoBaHHeEM U1 Hayaia aqMHUHMCTPATUBHOH NpOLENYpHI, ABJILETCA HATMYHe
COIVIACOBAaHHOTO ¥ IOAINMCAaHHOIO B YCTaHOBJIEHHOM TMOpAIKE pe3yJbTara
NpejocTaBne s MyHUUUMNATBHON YCIyTH.

JOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BHINA4y pe3yJbTaTa MpeJoCTaBIICHHUS
MyHHIMIIANEHON YCITYTH, IOCIIE OKOHYaHHSA MPOLEYPhI IPUHATHA PEIUEHMS:

1) yBegomisieT 3asBUTENS Yepe3 CMC-COOOIIEHNA, B TeNeOHHOM pEXUME HITH
OpYTHM, YKa3aHHBIM B 3aiBJIGHHH CIOCOOOM O HEOOXOAUMOCTH NpPHOBITH B
AIMHHHCTpAIMIO [UIA IOJYYeHHs IOArOTOBJIEHHBIX NOKYMEHTOB M COITIACOBHIBAET
BpEMsl COBEPLICHUA NAHHOTO JEHCTBUS, MO0 €CIH 3asiBUTENEM B 3asBJICHUM yKa3aH
cnoco6 moydenus Ilouroii Poccuu HampapmseT 3aKka3HbIM IHCBMOM Ha IOYTOBBIH
agpec raebl JITIX wnu unoro unena JIITX, yka3aHHbIA B 3asBJICHUH;

2) mpoBepseT JOKYMEHT, YIOCTOBEPSAIONIMI JIMYHOCTH 3asIBUTENA WM €ro
HpeICTaBUTeIs;

3) mpoBepseT HAIMYHE COOTBETCTBYIOIIMX IIOJIHOMOYHMI Ha TMOJydYeHHE
MyHUIMIANBHOW YCIYTH, €clH 3a MOJYyYeHHEeM pe3yibTara YCIIyrH obpamaercs
NpeICTaBUTENb 3aBUTEILS;

4) BBIAeT 3a’BUTENIO PE3YJbTaT NMPEAOCTaBJICHUS MyHHIMIAILHOU yCIyrH
IO JINYHYIO HOAIHUCH.

Pe3ynpTaT agMUHHCTPATUBHON MpOLIEAYPHl — BblAAYa 3as BHTENIO Pe3yNbTaTa
npenocrasneHus MyHUIUMNATLHOHN YCITyTH.

Croco6oM  ¢Qukcaumu  pe3ynbraTa  BBIIOJHEHHS — aJMHUHHCTPaTHBHOM
NpOLENYpPHI SBISIETCS POCIIUCH 3asBUTEN O MOJYIEHHH Pe3yIbTaTa PEeNOCTaBIIeHIU
MyHUUMIANEHON YCITYTH.

Kpurepuy npHHATHA peIISHMIA:

obpaleHye 3agBHUTEN 3a Pe3yJbTaToOM IpeNoCTaBleHHus MyHHUIMIANEHON
yCIyTH.

Cpok BbIZAaYd pe3ysibTara NpefocTaBleHHs MyHULMIANIBHOM YyCIyrH He
BKJTIOYAeTCA B OOINUIA CPOK MpenocTaBiieHuss MyHHIUNIAIBHOM YCITyTH.

3.2. CocraB, NoC1e40BATEILHOCTL H CPOKH BBLINOJHEHHUS
aAMHHHCTPATHBHBIX NpoLeAyp, TPeGoBaHUA K NOPAAKY HX BbINOJIHEHHS
NpH npegocTapiaenny MyHHIMIAIBHOH YCJIYTH B 3JIeKTPOHHOI dopme

3.2.1. IlpemocraBneHne MyHHIMIIAIBHOW YCIYrd B 3NEKTPOHHOH Qopme
BIKJIIOYAET B cebs1 Cleqyromue aqMUHUCTPaTHBHBIE TPOLEAYPhL:

IIpUeM, IPOBEPKa JOKYMEHTOB U PETUCTpalys 3asIBJICHU;

paccMOTpeHHE JOKYMEHTOB M CBEJICHUI;

NPUHATHE PEILCHHS;

HanpapJieHue (Bblaya) pe3yNbTaTa NPeaOoCTaBIEHHS YCITyTH.

OCYILIECTBJICHUE OLIEHKH Ka4eCTBA NPEIOCTaBIeHNs MyHUIMIIANBHOM YCIIyTH.

3.2.2. AnmuauctpatHBHasg mnpouenypa «IIpuem, mpoBepka IOKYMEHTOB M
perucTpanus 3asBIeHHI».

OcHOBaHHEM UIA Hayalla NpoLedypsl SABISAETCA MOAaya 3asBJICHUSA COMIACHO
OpHIOKeHHIO 1 K HacTosAmeMy AIMMHHUCTPaTHBHOMY PErJIAaMEHTY C NPHIOXKEHHEM
JOKYMEHTOB COITIACHO IYHKTY 2.6 HacTosiero AJIMHHHUCTPAaTHBHOIO PErTIAMEHTa, B
TOM YHCJIe JOKYMEHTOB M HH(OPMALHH, SIEeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIH
3aBepeHbl B COOTBETCTBMH C MyHKTOM 7.2 yactu 1 crareu 16 «OO6 opraHusauuH
[PEeJOCTABIEHHS FOCY AAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIyIr», nocpeacrsom EIITY
wm PITTY.

Ilpu mnpemocTaBneHUH MyHHUMNANBHONW YCIYTM B JNEKTPOHHOH ¢opme
uaeHTHGUKAUA W ayTeHTU(UKaIUsA MOXET OCYIIECTBIATHCA IOCPENCTBOM (IIPH
HAIHYHH TEXHUIECKOH BO3MOXKHOCTH):

1) epuHOM cucTeMbl HAEHTUQHKAUMM M ayTCHTHQUKAOMU WIM HHBIX
rOCYJAapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEM, €CJIM TaKUe TrOCyINapCTBEHHbIE
MH(POpPMAIIMOHHBIE CHCTEMBI B ycTaHoBleHHoM IIpaBurenscTBoM PoccHiickoit
Qeneparu  nopsAake 00ECNEYUBAOT B3aMMOJCHCTBHE C €IOMHOH cucTeMoH
WICHTHGUKAMY W ayTeHTUQMKAUMH, NpPU YCIOBHM COBMNAJEHUSA CBEAECHMH O
(bU3UYECKOM JIMIIE B YKa3aHHBIX HHPOPMAMOHHBIX CHCTEMAX;

2) emuHOM cHCTEeMBl HMIOEGHTHQHMKAIMH W ayTEeHTHUQHKAOMM M EOMHOH
MH(POPMAIMOHHOM CHCTEMBI IIEPCOHATBHBIX NaHHBIX, oOecnednBaronieii 06paboTky,
BKJIEOYas cOOp M XpaHEeHHe, OHOMETPHYECKHX MEPCOHANBHBIX AaHHBIX, HX MPOBEPKY
d mepemadyy HHpOpManMH O CTENEHH HX COOTBETCTBHS MpPENOCTaBIECHHBIM
OHOMETPHYECKUM MEPCOHANBHBIM JaHHBIM (PU3HYECKOro JULa.

Ha PII'Y pasmemaroTcs o0pasupl 3aloiHeHHA JJIEKTPOHHOH (opMsl
3asBIICHMA.

B cimyyae moma4u 3asABJICHHS B JJIEKTPOHHOM BHIE GOpMHpPOBaHME 3asgBICHHS
OCYIIECTBISIETCS IOCPEACTBOM 3allONIHEHMs 3asBHTENIeM HMHTepPaKTHBHOH (opMEl Ha
EII'Y, PIII'Y 6e3 HeOOXOAMMOCTH IOIOJHHUTENHHOM IMOAaYH 3asBJIEHUA B KaKOM-
60 uHOH (opme. JIOKYMEHTHI, pHiIaraeMple 3asgBUTENEM K 3asBIEHUIO, JOJDKHEBI
COOTBETCTBOBAaTh TpeOOBaHMAM, YKa3aHHHIM B IyHKTe 2.6.1. U 2.6.2. HACTOALIEro
AIMHUHUCTPAaTHBHOTO PerlaMeHTa.

DopMaTHO-JIOTHYECKAsL IpOBEpKa copMHUpOBaHHOTO 3aABJICHUS
OCYIIECTBJIAETCS aBTOMAaTHYECKHU IOCNIE 3aIOJHEHH 3asBUTEIEM KaXHOIo U3 mosel
3NIEKTPOHHOH GOpMEI 3asBlIeHHUs. [IpH BEIABIEHUM HEKOPPEKTHO 3alOJHEHHOIO MO
SNEKTPOHHOM (POPMBI 3asIBIEHHUS 3asBUTEND YBEJOMILIETCS O XapaKTepe BBLIBJICHHOM
OIIMOKY W TOpSAIKE €€ YCTpaHeHHs IIOCPeICTBOM HH(pOPMALHOHHOIO COOOLIEHHUS
HEMNOCPeICTBEHHO B 3JIEKTPOHHOH (opMe 3asBICHHUA.

Ipu hopMHPOBAHHH 3asBIICHUS 3aABUTEIIO 0OECTIEUHBACTC:

a) BO3MOXKHOCTh KOIIMPOBAHHS M COXPAHEHHS 3aABJICHHA M MHBIX JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.6 HacTOAmEro AJMHHHCTPAaTUBHOTO DEIrJIAMEHTA,



HEOOXOIUMBIX Ul MPeIoCTaBlIeHsT MyHULMITAIBHOM YCITYTH;

6) BO3MOXHOCTE 3aIlOJIHEHH HECKOJIBKUMH 3asBHTEIIMU OJHOM 3JIEKTPOHHOM
(opMEI 3aABNEHHA NIPH OOpaLIeHHH 32 YCIIyraMH, NPEIOaralouMy HanpaBieHHe
COBMECTHOTO 3asBJIEHHS HECKOBKUMH 3asBUTEIIMMU;

B) BO3MO>KHOCTH II€YaTd Ha OYMaXHOM HOCHUTeEJIe KOIHH 3JIEKTPOHHOH GopMEI
3asBJICHUS;

I') COXpaHeHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (OpMY 3asiBIICHUS 3HAUCHUI
B JIF00OHf MOMEHT ITO JKEJNIAaHHIO ITOJIB30BATENl, B TOM YHMCJE NPU BO3HUKHOBEHUH
omuOO0K BBOJA M BO3BpaTe UL MOBTOPHOTO BBOJA 3HAYCHHIA B DJIEKTPOHHYIO GopMy
3asBJICHHS;

Jl) 3amojIHEHHE IOl 3JIeKTPOHHOU (OpMBI 3asBlIEHUSA AO Hayaina BBOJAA
CBENCHUH 3ajgBUTENIEM C HCIIOJB30BaHMEM CBeneHMi, pasmemieHHbix B ECHUA, u
ceeneHuil, onmybnukoanusix Ha EIII'Y, PIII'Y B wyacTd, Kacawowweics CBeICHHUIA,
orcytcTByromux B ECUA;

€) BO3MOXXHOCTH BEPHYTBHCA Ha JIFO0OIl M3 3TAOB 3alOJHEHHS JJIEKTPOHHOMH
(dopMsl 3asBIIeHUs €3 OTepH paHee BBeIeHHOM HHpOpMAaLHY;

) BO3MOXHOCTH goctyna 3assutens Ha EIII'Y, PIII'Y k paHee moJaHHBIM UM
3ajiBJICHHAM B T€YCHHE HE MEHee OJHOTO rofia, a Takke YaCTHIHO cHOPMHUPOBAHHBIX
3asBJICHUH — B TEYEHHE HE MEHee 3 MeCsLIEB.

ITpu ycriemHoi OTIpaBKe 3asBJICHHIO NPHCBAUBACTCS YHUKAIBHbIH HOMED, MO
KOTOpPOMY B JIMYHOM KabuHere 3asBuTens mocpexncreoM EINTY, PII'Y zaseutemo
Oyzet npencrapieHa HHGOPMaLHs O XOJe BHINONHEHHS YKa3aHHOTO 3asBICHUA.

AnMuHHMCTpauus obeclieyuBaeT MpUEM JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBiieHuss MyHHUMIANBHOM YCIyTM, W PpEerdcTpaudio 3asBieHus 0Oe3
HEOOXOAUMOCTH TOBTOPHOTO IIPE/ICTABJICHUs 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTeIe.

Cdopmuposannoe Ha EINTY/PIIT'Y 3assnenue Hampaeisiercs B AUC IIK/
AUC ELlY nocpencteom CMOB.

ITpenocraBnenre MyHUUMIANBHOM YCIIYIM HAYMHAETCA C MOMEHTA MpUeMa U
perucTpauuy AJMHUHHCTpalHedl BJICKTPOHHBIX JOKYMEHTOB, HEOOXONUMBIX JUIf
npepocrasiieHus1 MyHUIMNAIBHON yCITyry.

ITocne moctymnenus B AHWC IIK/ AUC EIlY 3asBineHHe CTaHOBHUTCS
JOCTYNHBIM I JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOrO 32 NPHEM M PErucTpaLuio
3asBJICHHS.

Peructpanus 3asgBieHUs M IpUIAraeMbIX HOKYMEHTOB OCYIIECTBIISIOTCS
JIOJDKHOCTHBIM JIMLIOM AZIMUHMCTPALH, OTBETCTBEHHBIM 33 PETHCTPALHIO BXOMAIEH
KOPPECIIOHACHIIMM B TOpAAKE, YCTaHOBIIGHHBIM IyHKTOM 2.13 Hacrosmero
AJIMHHHCTPAaTUBHOIO pErjlaMeHTa. :

OO6wmuii MakCHMabHEBIA CPOK IpHeMa JOKYMEHTOB He MOXKET MpeBbIaTh 15
MHHYT.

Cpok npHeMa 4 perucTpaiyy 3asBJICHUS M JOKYMEHTOB — o 1 pabodero mHA
(e BIrOYaeTCsA B 0OIIHiA CPOK MpenoCcTaBIeHUs MyHUIMIIANEHOH! YCITyTH).

KpurepusamMu npUHATHSA pELISHUS SBISAIOTCA:

HAIMYHE/OTCYTCTBHE  OCHOBaHMM  JUIA OTKa3a B  NPENOCTABICHUH
MyHMUMDANBHOH ~ YCIIyTH, IPENyCMOTPEHHBIX IYHKTOM 2.7. HAacTOAILEro

AJIMHHUCTPaTHBHOIO pErJIaMEHTa.

Pe3ynpTraroM aAMUHUCTPAaTUBHON NPOLEAYPHI ABJIAETCA:

npueM/oTKa3 B IIpUeMe 3asiBIE€HHA M JOKYMEHTOB Ha MOJIy4eHHe
MyHMUIMIANBEHOH YCITyTH.

Crnoco6 ¢ukcanuu pe3ynsTaTa BHIIOTHEHU afIMUHUCTPATHBHOMN NPOLEIypHI —
BHECEHHE B CHCTEMY 3JIEKTPOHHOTO JIOKyMEHT0000poTa.

3.2.3. ApMuHHMCTpaTuBHas mpoueaypa «PaccMOTpeHHe IOKYMEHTOB M
CBEICHHI.

OcHoBaHMeM [UIi Hayaja MpOLEAYPHl SBIETCA IOCTYIUICHHE IaKeTa
3apEerMCTPUPOBAHHBIX JOKYMEHTOB [JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
npenocrapiieHrHe MyHUIMIAIEHON YCIYTH.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NpenocTaBieHHe MyHHMUMIANBHOK
YCIIYyTH, OCYIUECTBIAET IMPOBREPKY COOTBETCTBHMA [JTOKYMEHTOB M  CBEIECHMI
TpeOOBaHMAM HOPMATHMBHBIX IMPABOBBIX AKTOB MNpPENOCTABICHMI MyHMUHNAIBHOK
YCIIYIH.

Cpok aIMUHHUCTPATUBHOM NPOLENyphl — 10 2 pabouux JHeH.

KputepusaMu NpUHATHS pEIIEHUS SIBIAIOTCS:

HaAJIMYUE/OTCYTCTBHE OCHOBAaHMH JUIi NpenocTaBleHHa MyHHIUMNATEHOR
YCIIyTH.

Pe3ynpTaToM aIMHHHCTPaTUBHOH NPOLIEYPHI SBIAETCA:

peleHre O NMpeAOCTaBIeHHH/00 OTKa3ze B NMPENOCTABICHHH MyHHUIMIAIBHOMK
YCIIyTH.

3.2.4. ApMuHMCTpaTUBHAs npouenypa «IIpuHATHE PELIEHUA.

OcHoBaHuEM Ul Hayaia NpoLeXyphl SBISETCS PelICHHE O NMpPeNOCTaBICHHMU/
006 oTka3ze B MpeaocTaBIeHHH MyHUIUNATEHOR YCITyTH.

B ciyyae NpUHATHA pelIeHUs O NMpeAoCTaBlIeHWH MyHHIUNANBHON YCIIyrH
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MpENOCTaBlIeHHEe MyHHUMIAIBHOH YyCITyTrH,
TOTOBHUT NPOEKT BBIMUCKH M3 MOXO3SHCTBEHHOW KHUTU U INEpEeJaeT ero B MOpsaKe
JIeTIONPOM3BOACTBA HA COMIACOBAHME M IOJUMCaHME JOJDKHOCTHOMY JIMLY,
YIOJIHOMOYEHHOMY Ha €ro MOJNHCaHue.

B ciyyae npuHATHA perneHus o6 oTKaze B MpeJoCTaBIeHUH MyHHIMIATBHO
YCIYrH JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a NIpejocTarneHue MyHULMIATEHON
yemyrd, ¢opmMupyeT mpoekT pemeHus 06 OTkaze B IIPeJOCTABJICHHU
MyHHUMOAIBHOM yCcayrd mo ¢opMe cOrjacHO NPUJIOKEHHMI0 5 K HacTosleMy
AIMUHHCTPaTHBHOMY pETJIAaMEHTY M NEpefacT €ro B NOpAAKe JEIONPOU3BOACTBA Ha
COITIaCOBAHUE M TOANHMCAaHME NOJDKHOCTHOMY JIMIY, YINOJHOMOYEHHOMY Ha €ro
[OATHCAHUE.

CpoK aIMHHUCTPaTUBHO Npouexypsl — 1o 1 paboyero OHA.

KputepusiMu NpUHATHA PEILEHUS SBIISIOTCA:

HQJIMYME/OTCYTCTBME OCHOBAaHMM JUIA NPeNoCTaBlIeHHA MyHHIHUNATEHON
YCIIYTH.

Pe3ynsTaToM agMUHHMCTPAaTUBHON NPOLEYPHI ABJIAETCA:

c(OpMHPOBaHHBIN Pe3yJIbTaT MpeJocTaBIeHHs MyHUIIMNATBHOM YCITyTH.

3.2.5. AnmunuctparuBHai npouenypa «HanpasneHue (BbIgaua) pe3ynbrara
TIPEAOCTABIICHHUS YCITyTH».



OcHOBaHHEM IJI1 Hayaua aJfMHHHCTPATHBHOM MPOLEIYPHl, SBIAETCS HAIUYHe
chopMHUpPOBaHHOTO pe3yNbTaTa MpeNoCcTaBIeHNs MyHHIMIANBHOM YCIIYTH.

PesynbraThl npenocraBiaeHuss MyHHIUOATEHON YCIYTH, YKa3aHHbBIE B IMyHKTE
2.3 pacrosumero AIMUHUCTPATHBHOIO pErjlaMEHTa, HaNpaBAIOTCS 3asBUTENIO B
mmaHbli kabuHer Ha EIIY/PIIIY mocne OKOHYaHHMA NpOUEXYpHl HPHHATHAL
peLeHus.

B ciydae BEIOOpa 3asgBHTENIEM B COOTBETCTBHM C MYHKTOM 2.3.4 HacCTOSALIErO
AJMUHHCTPAaTHBHOTO  pErflaMeHTa IIOJMyYeHMs pe3yjsTata IpedoCTaBJIeHHS
MyHMUunaneHoi  yclIyrd Ha OyMaKHOM — HOCHTENe, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a BBIJAYy pe3yjbTara IpenocTaBleHds MyHUIMDATBHON yCiIyrH,
HOCJIe OKOHYaHUSA NMPOLEAYPHI IPUHATUA PELICHHA:

1) yBemoMisAeT 3asiBUTENA Yepe3 CMC-COOOIIEeH S, B TeIeOHHOM pexXume Wi
OpYTMM, YKa3aHHbIM B 3aiBJIEHHHM CIHOCOOOM O HEOOXOAMMOCTH HpHUOBITE B
Apvusuctpanmio (MO®L[) i nody4yeHUs MOATOTOBNEHHBIX HOKYMEHTOB M
COITIACOBBIBAET BPEMs COBEPIICHHUS JAHHOTO NEeHCTBU,

2) mpoBepser NOKYMEHT, yJOCTOBEPSIOWIMMA JIMYHOCTH 3asBUTENS WIA €ro
IpeICTaBUTEINS;

3) mpoBepseT HaJHyHe COOTBETCTBYIOIIMX IIOJJHOMOYH Ha IOJYYEeHHE
MyHuuynaneHo#i yciayrd, €civ 3a MOJy4eHHMeM pe3yibTaTa yCiayrH obpariaercs
IPEeACTABUTENb 3asBUTEILS;

4) BBIJAET 3ajABHUTENIO Pe3yJIbTaT NpeaocTaBleHUS MyHHUMIANBHOU YCIyrd
IO JIUYHYIO TOJIHCE.

PesyneraT agqMHHHCTpPaTHBHON NpOLEXypsl — BBINaYa 3asgBHUTEIO pe3yNbTaTa
npefocTaBaeHHs MyHUIMIATbHOH YCITYTH.

Croco6 ¢uxcanuu pe3yapTaTa BEIIOTHEHUS afMUHUCTPATHBHON IPOLELYPhI:

B AMCIIK /AWC EL1Y.

KpuTepuu NpUHATHS peLIeHuit:

obpameHue 3asBUTEN 32 Pe3yJETATOM IMPEHOCTABICHUS MyHHUMIAILHON
YCIIyTH.

Cpok BBITAuH pe3yibTaTa IpeNOCTaBIeHUs MyHHUIUNATLHOM YCIyrd He
BKJIIOYAETCA B OOIIHI CpOK npenocTaBieHuss MyHHIMNATBHOMN yCIyTy.

3.2.5. ApMuHucTpaTHBHai mnpoueaypa «OcCyIIeCTBIEHHE OLIEHKM Ka4yecTBa
IpefoCTaBIeHHA MyHUIMIATLHON YCITYTHY.

OcHoBaHMEM M1 HayaJa aIMUHUCTPATHBHONM MpPOLIEAYpPHI  ABJISETCS
OKOHYAHHE NpeJoCTaBIeHUss MyHHIMNAIBHON YCIyTH 3asBUTEIO B CIIyYae IoJadd
3ampoca O IpeJoCTaBIeHMH MyHHIMIAIGHOM YCIYIH B 3JIEKTPOHHOM ¢Qopme ¢
EITY, PITTY.

3asruTEMO OOEcTeYHBaeTCs BO3MOMKHOCTE OLICHHTEH JOCTYNHOCTH M KauyeCTBO
MyHHMIMIIATBHOH YCIYrd IyTEM IPOXOXAEHHS ONPOCHOTO MOAYJIL B JIHYHOM
kabunere na EIII'Y, PITTY.

KpurepreM npuHATUS pelieHUd NO AaHHOW aIMHHHCTPATHBHOM mpouexype
SBJIETCA COLJIACHE 3asBUTEN OCYLIECTBHTH OLEHKY JOCTYIHOCTH M KayecTBa
MyHumMnanesHoH ycnyru ¢ ucnonb3oBadueM cpeacts EINTY, PITTY.

Pe3yneraToM agMMHHCTPaTUBHOM NpPOLEAYPHI SBIAETCS OLEHKA JOCTYIHOCTH
U kayecTBa MyHununansHoi yeiryru Ha ETIIY, PITTY.

CrnocoboM ¢ukcauuu pesyniprara aAMUHUCTPATHBHOM MpOUEOypHl SBIISAETCS
yBemoMJieHHe 00  OCYINECTBIEHHM OIEHKH JOCTYIIHOCTH M  KayecTsa
MyHHIMNIATEHOM yCIyTH B THYHOM KabuHete Ha EINTY, PIITY.

3.3. CocTas, MOC/IEA0BATENBLHOCTH H CPOKH BBINOJIHEHUS
aIMHHHCTPATHBHBIX NPOLEAYP, TPeOOBaAHUA K NOPAIKY MX BHINIOJTHEHHUS
NpH npexocTaBieHun MyHuIunaabHoi ycayru B MOI]

3.3.1. IlpemocraBnenne MyHununansHOM ycnyru B M®L] Bximoyaer B cebs
ClIeyIoIMe agMUHUCTPAaTHBHBIE IPOLIEAYPBL:

IpUEM, IPOBEPKA JOKYMEHTOB U PErUCTPaLM 3asIBJICHUS;

paccMOTpeHue TOKyMEHTORB U CBEICHHIA;

NPUHATHE PELICHU;

HanpaejieHHue (Bbla4a) pe3ybTaTa NpeAOoCTaBIeHUs YCIIYTH.

3.3.2. AnmunuctpatusHasg mnpouenypa «llpuem, npoBepka HOKYMEHTOB H
perucTpauus 3asBICHUL.

OcHoBaHHeM A Hayajna NpOLENYpHl SABJIAETCS MOJaya 3asABJIEHHA COIJIACHO
DPUWIOKEHHIO 1 K HAcTOSEMY AIMHHUCTPAaTUBHOMY perjaMeHTy C MpUIOKEHHEM
JIOKyMEHTOB COINIACHO IHKTY 2.6 HAcTOAIEro AJMUHUCTPAaTUBHOIO perjaMeHTa B
MOII.

B nemix npenocraeneHus MyHHLIUIAILHOW YCIYTH OCYLUECTBIISETCH MPHEM
3asgBUTEJICH MO NIPEeABAPUTENBHOMN 3aIIMCH.

3anuck Ha npueM B ML nposoaurcs nocpeactsom PII'Y, Exunoro moprana
MOII.

3asBUTEMO NPEIOCTABIIACTCA BOZMOMNKHOCTE 3aIHCH B JIFOOBIE CBOOOIHBIE A
npueMa JaTy M BpeMs B mpedenax ycraHosieHHoro B MOI] rpajuka npuema
3asBUTENEH.

M®I] He BrpaBe TpeOOBATh OT 3aIBUTENS COBEPLICHHUS UHBIX JEHCTBHMH, KpoMe
OPOXOXKICHUS HIOCHTU(QUKAIMH ©  ayTeHTH(QHKAUWM B  COOTBETCTBHH C
HOpPMaTUBHBEIMM IpaBOBBIMH akTamMH Poccuiickoit Penepanuu, yka3aHds LEId
npyeMa, a TakKe [PENOCTABICHUS CBeNeHUM, HeoOXOOMMBIX i1 pacyeTa
JUIMTENEHOCTH BPEMEHHOIO MHTEpBasa, KOTOPBIH HEOOX0AuMO 3a0pOHMpOBATh IS
npyema.

IMpu nu4HOM OOpaleHuH JOJDKHOCTHOE Mo M®L], oTBeTCTBEHHOE 3a NMpHEM
3asBJICHUSA:

uHGOPMHUpYET 3asBUTENEH O HOpAAKe NpPEAOCTaBIeHUS MyHHUIUNANBHON
YCIIyTH;

yCTaHaBJIMBAeT JIMYHOCTh 3ajABUTENI Ha OCHOBAaHHMU MACMOpPTAa IpaKIaHWHA
Poccuiickoii ®enepaiiu M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIUX JIMYHOCTH
3asiBHUTENL, B COOTBETCTBHU C 3aKOHOJATeNLCTBOM Poccuiickoii Penmepanuu 6o
YCTaHABIMBAET  JIMYHOCTH  3asBUTENA, INPOBOAUT €ro  HICHTH(UKAIHIO,
ayTCHTH(QUKALMIO C HCHOJB30BAaHUEM HMHGMOPMAIMOHHBIX CHCTEM, yKa3aHHBIX B
gactax 10 u 11 cratem 7 PepepanmpHoro 3akoHa Ne210-d3 «O6 opraHuzanuu
OpPEeNOCTaBJICHUs] TOCYNApCTBEHHBIX M MYHHLIMIAIGHBIX YCIyr» (OpUd HATHYHA
TEXHHYECKOM BO3MOXKHOCTH);



NpoBepseT JOKYMEHT, YAOCTOBEPAIOIIMHA TOTHOMOYHS MPeICTaBUTeNs, €ClHt C
3ajgBJICHHEM OOpalaeTcs MpeACTaBUTeNb 3asBUTEN (3a1BHTENCH);

IOpd OTCYTCTBMHM O(OPMIIEHHOTO 3afBJIEHHS Yy 3aiBUTENs MM IIpU
HENpaBMILHOM (HEKOPPEKTHOM) €ro 3aloJIHEHHM IpeiaracT 3aHOBO 3allOJHUTh
YCTaHOBJIEHHYIO (opMy 3asBlIeHHMs (COIJIaCHO NPWIOKEHHIO K HaCTOALIEMY
pernamMeHTy), IIOMOraeT B €ro 3alojHEHMHM, B TOM WYHCJIE IIOCPEACTBOM
aBTOMaTHU3HPOBAHHBIX HHPOPMaLMOHHBIX cucTeM MOL];

NpOoBepseT HAIWYHE BCEX HEOOXOMUMBIX INOKYMEHTOB IJIA MPENOCTaBIECHHUS
MyHHUIMIAIBHOM yCITyTH, B COOTBETCTBHMHU C IyHKTOM 2.6 HaCTOSILIETO perjiaMeHTa
COOTBETCTBHE KOINUMH NMpPeICTaBIIEMBIX JOKYMEHTOB (32 MCKITIOYEHHEM HOTapHaJbHO
3aBEpPEHHBIX) MX OPUTHHAIIAM;

OCYIIECTBIIAET KOMUPOBaHKeE (CKAHMPOBaHUE) IOKYMEHTOB, IIPEXy CMOTPEHHBIX
nyHktamu 1-7, 9, 9.1, u 18 gactu 6 crateu 7 Peaepansuoro 3akona ot 27 uromst 2010
romza Ne210-®3 «O6 opraHM3alMd IpPEROCTABJIEHUS TOCYJapCTBEHHBIX U
MYyHULMOAIBHBIX ~ yoIyr» (#alee — JOKYMEHTBl JIMYHOTO XpaHeHHA) H
NpeICTaBICHHBIX 3asBUTeNeM (IpEICTaBHTENEM 3asiBUTENA), B Cllydae, €ciu
3ajgBUTENh (NPEICTABUTENb 3asABUTEN) CaMOCTOATENBHO HE IPEACTABII KOIHUM
JOKyMEHTOB JIMYHOTO XpaHEHHsA, a B COOTBETCTBMM C aJMHHHCTPAaTHBHBIM
pernamMeHToM NpeAoCTaBleHus MyHUIMIATBHON YCIyrH IJis ee MpeJoCTaBIICHHs
HeoOXo¥Ma KoM JOKYMEHTa JIMYHOrO XpaHeHHUs (32 HCKIIOYEHHEM Clydas, Korja
B COOTBETCTBMH C HOPMAaTHBHBIM IIPaBOBBIM AaKTOM JUIA MpeJOCTaBJICHHA
MyHuuUnansHoH yCITyTH HeoOXoIMMOo NpenbsBIeHUE HOTapHanbHO
yIOCTOBEPEHHOH KOMHU NOKYMEHTA JITYHOTO XPAHEHHUS);

(GopMHUpYET 3JIEeKTPOHHBIE JOKYMEHTBl M (WMJIM) OJIEKTPOHHBIE 00pas3bl
3aj4BJICHUA, INOKYMEHTOB, NPHHATBIX OT 3afABUTENA (MPEACTAaBHUTENS 3asBUTENA),
KONUH NOKYMEHTOB JINYHOTO XPAaHEHHs, NPUHATHIX OT 3asgBUTENA (IIPeICTaBUTENSL
3asBUTENA), 0OecIednBas X 3aBEpPEHHE DJIEKTPOHHOM MOIIMCEI0 B YCTaHOBICHHOM
HOpSAAKE;

C HCIOJB30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOIOIHH
IO 3AlIMUICHHBIM KaHAaJlaM CBS3M HANpaBIAeT JIEKTPOHHbBIE JOKYMEHTBHI H (M)
3NIEKTPOHHEIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBbIE B YCTAaHOBJICHHOM IOpAAKe
3JIEKTPOHHOH TOANHCHIO YIOJIHOMOYEHHOIO JOJDKHOCTHoro mmuma ML, B
AIMUHUCTpaLUIO.

HomkHoctHoe ymo ML, oTBETCTBEHHOE 3a IpHEeM  3asBICHUA,
aBTOMaTHYECKH PETHCTPUPYET 3ampoc (3asABJICHHE) B DJIEKTPOHHON 0a3e HaHHBIX M
BBIIAET PACIHCKY B INOTy4YEHHH JOKYMEHTOB 3aABHTEIIO.

B ciry4yae npenocTaBiieHuss MyHHLIUNANBHOMH yCITyrH B COCTaBe KOMILIEKCHOTO
3anpoca AODKHOCTHOe uno M®I, 0TBETCTBEHHOE 3a IPHEM 3anpoca:

uHGOpPMHUpYET 3asBHTENEd O IOpAAKE IPENOCTaBICHHS MyHHIMIATEHOMH
yCiyrH,

COCTaBJIIET Ha OCHOBAaHMM KOMILUIEKCHOIO 3ampoca 3asBIEHHE Ha
npenocrapieHue MyHHIUNANBHON YCIIyTH;

NOANKCHIBAET JAHHOE 3asBJIEHHE M CKpeIUIseT ero neyarso MOIT;

¢dopMHpyeT KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX M  IOMy4YEeHHA
MyHuuunansHoi yciayra (yka3aHHbIE KOMILUIEKTHI JOKYMEHTOB (OPMHpYIOTCS M3

quciia JOKYMEHTOB, CBEACHMIA M (Wiiu) HHGOpPMaLHH, NPECTaBICHHBIX 3asBUTENIEM B
M®L] npu obpaleHus ¢ KOMIUIEKCHBIM 3allpOCOM, a TaKoKe JOKYMEHTOB, CBEJCHHUI U
(umu) uHpOpMauMM, MoOmMy4eHHBIX MOL[ caMocTOATENEHO B MOpsAKe
MEKBEIOMCTBEHHOIO B3aHMOJICHCTBHS, a TAKKE BCICACTBHE NIOJTyYEHHs PE3yJIbTaTOB
TOCYapCTBEHHBIX M (WIM) MYHHUHIAIBHBIX YCIYT, YKa3aHHEIX B KOMILUIEKCHOM
3anpoce M HEOOXOOMMBIX I IOJMyYeHHs MHBIX TOCYHNApCTBEHHBIX M (WUIH)
MYHHLIMNATBHBIX YCIYT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce);

HampapJsileT OJJIEKTPOHHBIE JOKYMEHTH M (WIM) 3JIEKTPOHHBIE 0Opasbl
IOKyMEHTOB, 3aBEPEHHBIC B YCTAaHOBJICHHOM IIOpPAAKE 3JIEKTPOHHOM MOAMUCHIO
YIOJTHOMOYEHHOTO  JODKHOCTHOro Jyuma MOPL] B AAMUHHCTpauui C
HCIONIb30BaHHEM  HMH(OPMALMOHHO-TENIEKOMMYHHKALMOHHBIX ~ TEXHOJIOTHH IO
3aIHIICHHBIM KaHallaM CBS3H.

IIpy OTCYTCTBHMH TeXHHYECKOH BO3MOXKHOCTH M®ILI, B TOM 4Hcne IpH
OTCYTCTBHHM BO3MOXXHOCTH BBHINIONHUTH TpeOoBaHmA k GopMmary daitna JOKyMeHTa B
SJIEKTPOHHOM BHJE, 3asiBICHHE M HMHBIE JOKYMEHTHI, HeOOXOAHMBIE s
npenocTaBieHuss MyHHLUIANBHOR yCIIyry, HanmpasisitoTrcs M®L] B A IMUHUCTpaLHiO
Ha OyMaXKHBIX HOCUTEJAX.

Hanpapnenne MOPL] 3asBneHHd M OOKYMEHTOB B AJIMHMHHCTpALMIO
OCYIIECTBIIIETCS HE IO3[HEe OJHOro pabodero IHsA, CIEHYIOMIEro 3a JHEM HX
MOy YEHHU.

O6umii MakKCUMABHBIH CPOK NpUeMa JOKyMEHTOB HE MOXET MpeBsiuars 15
MHHYT.

JomkHocTHOEe Jo MO®ILI, OTBETCTBEHHOE 3a IpPHEM 3asBJIEHHS, HECET
OTBETCTBEHHOCTh 33 IOJHOTY C(HOPMHPOBaHHOIO UM IIaKeTa JOKYMEHTOB,
fepelaBaeMoro B A IMHHUCTPALHIO.

AnMuHHCTpanus obecreyruBaeT NpUeM M pacCMOTPEHHE MOTy4eHHBIX 0T M®I]
B SJEKTPOHHOH (opMme HOKYMEHTOB WM HH(OpMaLuM, NMOJNHMCAHHBIX YCHJIEHHOM
KBaTM(ULHEPOBAHHOM 3NIEKTPOHHOM MOANKMCHIO, HEOOXOMUMBIX IS NPEIOCTaBIIEHHUs
MyHHAIMOANEHOM yciyry, 0e3 MoNydeHHs Takux JOKYMEHTOB M MH(pOpMauud Ha
OyMaXKHOM HOCHTeJIe, ECIH HHOE He MpeyCMOTPEHO ¢enepanbHbIM 3aKOHOM.

Peructpauus 3asMBiieHMs M IpHIaraeMbIX JOKYMEHTOB OCYLIECTBISIOTCS
IIOJDKHOCTHBIM JIMIIOM AJMHHHCTPALHH, OTBETCTBEHHBIM 3a PETHCTPALIMIO BXOAAIIEH
KOPPECIOHICHIIMM B IMOpPSJKE, YCTAaHOBJIEHHBHIM IIyHKTOM 2.13 Hacrosimero
AIMUHHMCTPaTUBHOTO PErIaMEHTA.

OO0muit MakCUMaJIbHBIH CPOK MpHEMa NOKYMEHTOB HE MOXKET NpeBbIATE 15
MHHYT.

Cpok mpueMa U perMcTpaudH 3asBI€HUS U JOKYMEHTOB B AJIMHHUCTpALUHU —
mo 1 pabowero paHa (He BKOYaeTcs B OOMUHA CPOK MPENOCTaBIEHHUA
MyHHIMNANEHOR YCIIyTH).

KpurepusMu NPUHATUA PELIEHUS ABIAIOTCA:

HAJIMYUE/OTCYTCTBUE  OCHOBaHMI 11 OTKa3a B  NPEAOCTaBJIEHHH
MyHHIUMDAIBHOR — yCIOYrd, MpegyCMOTPEHHBIX IyHKTOM 2.7.  HacTOALIEro
AIIMUHHMCTPaTUBHOTO PErIaMeHTa.

Pe3ynbsTaToM aAMHUHUCTPATHBHOM MPOLIEXYPEI SBIAETCA:

NpUeM/OTKa3 B IpUeME 3afBIEHUS M JOKYMEHTOB Ha IIONyYeHHE



MyHunMnansHo ycimyra.

Crnoco6 ¢ukcanuu pe3ynbTara BEITIOTHEHHS aAMHUHUCTPATUBHOM MPOLEeayphl —
BHECEHHE B CHCTEMY JIEKTPOHHOTO JOKYMEHTO000pOoTA.

3.3.3. ApMuHucTpatuBHai npouenypa «PaccMOoTpeHHE HAOKYMEHTOB M
CBEJICHUID).

OcHoBanuMeM I Hadana MpoOUeNypsl sABISAETCA MOCTYIUIEHHE IIaKeTa
3aperMCTPUPOBAHHBIX JIOKYMEHTOB [OJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
npenocTaBiacHie MyHHIMIIANEHOMN yCITyTH.

JIOJDKHOCTHOE JMILIO, OTBETCTBEHHOE 3a NpEeNOoCTaBlieHHe MyHUIMIANbHON
YCIYTH, OCYIIECTBJIIET TIPOBEPKY COOTBETCTBHA HOKYMEHTOB M CBEAEHHUi
TpeOOBaHMAM HOPMATHBHBIX IPABOBBIX aKTOB IPENOCTaBICHHS MYHHUMIAIbHOU
YCIyTH.

CpoK aIMUHMCTPAaTUBHOM npoueaypsl — 10 2 pabo4yux JHEH.

KpurepusMu NpHHATHA peIeHUA ABIIAIOTCA:

HQJIMYHEe/OTCYTCTBME OCHOBAaHMH [UIi NPENOCTaBICHHA MyHHIUOATBHOM
YCIYTH.

Pe3ynsTaToM aIiMUHHCTPAaTHBHONH NPOLIEIYPHI SABISAETCA:

peleHre O NpeNOCTaBIEHUH/00 OTKa3e B NpeAoCTaBlieHHMd MyHHIUIATLHON
YCIIYTH.

3.3.4. AnMuHHCTpaTUBHAsA npouenypa « I[pHHATHE peleH .

OcHOBaHMEM Ui Hayala mpoUenyphl SBIAETCS pEeLIeHHe O NMPeNOCTaBICHHH/
00 oTkaze B npeocTaBIeHMH MyHUIMIIANBHOMH YCITyTH.

B cny4ae mpHMHATHA pellieHMd O NpeNocTaBleHMH MyHHMIMIANBHOH yCIyrd
JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpenocTaBieHne MyHHUUNANBHOH yCIyTH,
TOTOBUT IPOEKT BBIIMCKU M3 MOXO3AHCTBEHHOM KHMIHM W I€pENaeT ero B NOpsaKe
JEeNOoNpOM3BOACTBA Ha COIJIACOBAaHHE M MOMNMCAHHE JOJDKHOCTHOMY JIMILY,
YIOJTHOMOYEHHOMY Ha ero NOJIHCaHue.

B ciydae npuHATHA pelneHus o6 OTkase B IPeNoCcTaBIeHIH MyHHIMITAIbHON
YCIYTH JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpeAocTaBiieHHe MyHUUHMNAIbHON
ycayrd, QopMupyeT MpoeKT pemeHus 00 OTkaze B IPEIOCTAaBICHUH
MyHuuMnaneHoH yciyrd no ¢opMe COIJIaCHO IPUJIONKEHUIO 5 K HacTOSIEMY
AJIMUHHCTPaTUBHOMY PEIIaMEHTy H IEpelacT ero B NOpsIKe AEIONpON3BOACTBA HA
COIJIaCOBaHME M NOANMCaHWE IOJDKHOCTHOMY JIMIYY, YIOJHOMOYEHHOMY Ha €ro
TIOJTIMCAHHE.

Cpok aIMUHHCTPaTUBHOM npouexyps! — 1o 1 pabodero mHs.

KputepusaMu NpUHATHA pELIEHUs SIBIAIOTCA:

HaJIM4Me/OTCYTCTBUE OCHOBaHMH JUIA IpelocTaBleHUs MyHUIMIAIBHOMH
YCIIyTH.

Pe3ynsTaToM aJMHUHUCTPAaTUBHOMN NPOLETYPbI ABJIAETC:

chopMHPOBaHHEIH pe3ybTaT NpeaoCcTaBIeHUsT MyHHIMIATBHOH YCIIyTH.

3.3.5. AnmunuctpatuBHa1 mpouenypa «Hampaenenue (Bblmaua) pesyiibrara
NPeIOCTaBICHUS YCITyTH.

OcHOBaHHEM [UI1 Hadana aqMHHHMCTPaTUBHOH NpOLEAypEI, SBIAETCS HaIMYUe
COIrJIaCOBAHHOIO M MOJANHMCAaHHOTO B YCTAaHOBIEHHOM MOpPAJKE pe3ylnbTara
npefocTaBieHuss My HUIMIIABHON YCITyTy.

PesyneTaThl npenocrasieHuss MyHHUIUIIANBEHOM YCIIyTH, YKa3aHHBIE B ITyHKTE
2.3. Hacrosmero AJMHHUCTPAaTHBHOIO  pErJIaMEeHTa, JODKHOCTHOE  JIMILO,
OTBETCTBEHHOE 32 MpPEAOCTaBlieHHEe MyHMUMIANBEHONR YCIYTH, HOCHEe OKOHYAHHUSI
Opouenypsl TNpPHHATHA pelleHds Hanpasisier B M®L] B COOTBETCTBHM C
CornameHyeM O B3aMMOJEHCTBHU.

HomxnoctHoe muuo MOILI, oTBercTBeHHOE 3a BBIJauy pe3yjbTaTa
npenocTasyieHuss MyHHUIMIANIBHON YCITyTH:

1) yBemomiseT 3asBUTENS Yepe3 CMC-COOOIIEHHS, B TelNeOHHOM peXUMe HITH
IpYTHM, YKa3aHHBIM B 3asBJICHHH CIIOCOOOM 0 HE00X0IUMOCTH MpUOBITE B ML st
MOJTyYeHUsI TMOJrOTOBJICHHBIX NOKYMEHTOB M COIJIACOBHIBAET BPEMS COBEPUICHHS
JAHHOTO JIeHCTBUA,

2) mpoBepseT XOKYMEHT, YIOCTOBEpAIOINHI JIMYHOCTH 3asBUTENA WM €ro
[IPEACTaBUTEIL;

3) npoBepseT HaJMYUE COOTBETCTBYIOINMX IIOJIHOMOYHMH Ha IMOJyYeHHE
MyHHIMIIATEHOW YCIyTH, €CNIM 32 MOJMYYeHHeM pe3ysibTara YCIyrd obpamaercs
MPEACTaBUTENE 3asiBUTEIL;

4) BBIIAET 3aABUTENIO PE3YJIBTAT MPEAOCTABIEHHS MyHUIMIANBHOM YCITyTH.

Pe3ynbrar agMUHMCTpaTHBHOH NpouENyphl — BhIaya 3asBUTENMO Pe3yJbTara
NpeAoCTaBICHUs MyHUIMITAIBHOM YCITyTH.

Crioco6 (ukcanuy pe3ynpTara BHITOTHEHUS aAMUHUCTPATUBHOM NPOLEIYPhL:

B aBTOMAaTH3HPOBaHHOM HHPOPMaMOHHO# cucteme ML,

Kpurepuu NpUHATHS peIUeHUIA:

obpalneHde 3asBUTENA 3a pe3yJIETaTOM INpenocTaBleHHs MyHHIUNATEHOR
YCIYTH. ‘

Cpox BBIDaYM pe3yspTara NpemHoCTaBleHUs MyHHUMIAIBHOH YCIYrH He
BIUTIOYAETCS B OOIIMIA CPOK MpemoCTaBIeHNs MyHHULUIATEHOM YCIyTH.

3.4. McnipaBiieHHe JOMYIIEHHBIX ONEYaTOK H OINHOOK B BHIIAHHBIX B
pe3yJbTaTe npeaocTaBieHuss MyHHUMIAIBHOH YCJIYTH JOKYMEHTaX

OcHOBaHHEM i1 Hayajga aqMUHUCTPATHBHOM HpOLENYpHl IO HCIPaBICHHIO
JOIYIIEHHBIX OMeYaToK U ommubok (nanee — TexHuueckas OWHOKA) B BBIIAHHBIX B
pesynbTare MNpeNOCTaBIeHUS MYHHIMIANGHON YCIYrH JOKYMEHTaX SsBIISIETCS
HOJIyYeHHe AIMUHUCTpauueil 3asBIIeHus 00 MCIPAaBICHIH TEXHUYECKON OMHOKH.

IIpu obpamenun 06 wucnparieHdd TexXHUYECKOW OIIMOKH 3asBUTENH
HPEJICTaBIISET:

3asBieHue 00 ucnpaeneHun TexHnaeckoi ommuoKy;

JOKYMEHTBI, MOATBEPXKIAOINE HAIMYKMe B BBIAHHOM B pe3yJbTare
npenocrasineHus MyHAIMOATEHOR YCIIyTH JoKyMeHTe TeXHHUeCKOH oK.

3asBneHue 00 mcmpaBieHMH TeXHHMYECKOH OomMOKH momaeTcs 3asBUTENEM B
AIMUHHCTPALMIO HO MOYTE, II0 3JEKTPOHHOM I©oYTe, JMOO HEMOCPEACTBEHHO
nepenaercs B AJIMHHHCTPALHIO.

Perucrpanuss  3asBieHus 00  WcopaBieHMM — TeXHUYECKOW  OIIHOKH
OCYIIECTBIAETCS JOJDKHOCTHBIM JIMIOM AJIMHHUCTPALMH, OTBETCTBEHHHIM 32
PETHCTPALMIO BXOZSIEH KOPPECIOHICHIMU B IOPSAIKE, YCTAHOBJICHHBIM IIYHKTOM



2.13 Hacrosmero AJMHHUCTPAaTUBHOIO perjlaMeHTa.

JlO/DKHOCTHOE JIMLIO AJMHHHCTpalM, OTBETCTBEHHOE 3a MpeJoCTaBleHHE
MyHHUMOAIEHOM YCIYTH, NpOBepsAeT MOCTYNMBINEE 3asBJICHHE 00 HCIpPaBICHUH
Texnuyeckol OIIMOKM HA MpeaMeT Hanuyus TeXHU4ecKoi OMmMOKM B BBIAAHHOM B
pe3ynbTaTe mpeaocTaBiIeHHs MyHUIMIAIEHOM YCITyTH JOKyMEHTe. _

KpurepueM NpUHATHSA pELICHHS IO MCIpPaBieHHIO TeXHHYECKOH OmHMOKH B
BBIIAaHHOM B pe3yJibTaTe NpeJoCTaBlieHHs MyHHMUMIANBHOH YCIYrH IOKYMEHTE
sBIseTCs Hamm4ue TeXHIYecKoi ommoOKy.

B cnyyae wammuus TexHuyeckoif OmMMOKM B BBIJAHHOM B pe3yJbTare
npenocTaBiieHdss MyHHIMOANBHONW —yCIYyrH JOKYMEHTE [JOJDKHOCTHOE —JIMLO
AjMuHHCTpaLMH, OTBETCTBEHHOE 3a IpenocTaBieHHe MyHMIUNAIbHOW YCIyry,
ucnpapisier TeXHUYECKYI0 OMHUOKY ITyTeM HOATOTOBKM JAaHHBIX JOKYMEHTOB B
COOTBETCTBHUH C pazzenoM 3.1 HacTosero AAMHHUCTPATHRHOIO PErjlaMeHTa.

B ciaydae orcyrcTBus TexHH4Yeckodl OMMOKM B BBIJAHHOM B pe3yibTaTe
npegocTaBieHds MyHHUMIANBHOM YCIyrH JOKyMEHTEe JO/DKHOCTHOE JIMLO
AIMUHUCTpaLUM, OTBETCTBEHHOE 3a IpemocTaBleHHe MyHHIUNAIBHOH YCIyTH,
FOTOBHT yBegomiieHHMe 00 orcyrcTBHM TexHuueckod OmMOKM B BBIIAHHOM B
pe3ynbTaTe npeAoCTaBleHuss MyHHLMIAIBHOM yCITyrH JOKyMEHTe.

JIOJDKHOCTHOE JIMUO AIMUHHCTpPAlMy, OTBETCTBEHHOE 3a INpeJOCTaBICHHE
MyHULIUNATEHON YCIYTH, IepelaeT yBeIOMIICHHEe 00 OTCyTCTBUM TeXHUYecKoi
OmMMOKK B BBIAZHHOM B pe3yJbTaTe NPENOCTaBJICHUA MyHULMNAILHOH YCIYrH
JOKyMEHTe B TMOpAAKE JMEIONpPOM3BOJICTBA Ha COIVIACOBAaHUE M MOJMMCAHUE
JIOJDKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY Ha €ro MOoANMCaHHe.

JIOJDKHOCTHOE JIMIIO AJMUHHCTpPAIMM, OTBETCTBEHHOE 3a IPEeNOCTaBJICHUE
MyHHIMNANBHOM yCIIyrH:

1) yBemomiisier 3asBHTEN MO Tele(OHY HIM MHBIM JOCTYIHBIM CIIOCOOOM O
HEOOXOOMMOCTH NPHUOBITH [UIi IONYy4YEHUSI MOATrOTOBICHHBIX [OKYMEHTOB H
COrJIACOBBIBAET BpeMsl COBEPLUCHUS JAHHOTO JICHCTBUS;

2) mpoBepseT HOKYMEHT, yIOCTOBEPSIONMH JIM4HOCTH 3asBUTENSA MM €ro
NpeiCcTaBUTelLs; :

3) npoBepseT HaJIMYHe COOTBETCTBYIOIUX MOJHOMOYHMIA, €CIIM 3a MOy4EeHUEM
[OATOTOBJIEHHBIX JOKYMEHTOB O0paIlaeTcs NpeACTaBUTENb 3asiBUTEIIS;

4) BBI@eT 3asBUTENIO WIM HANpaBiieT NO MOYTE WIM MHBIM JOCTYIHBIM
CrIocoOOM  WCHpaBleHHBI JOKYMEHT, JHOO YyBeIOMJIEHHE 00 OTCYTCTBHH
TexXHHUYECKOi OIIMOKH B BBIAAHHOM B pe3yJbTare MpeJocTaBieHus MyHUIMIATbHON
YCIYTH JOKyMEHTE.

MakCHMaJIBHBIA CPOK BBIIOJHEHMS NeHCTBHA MO McmpaBieHHIO TexHuueckoi
OoUIMOKH B BBIJAaHHOM B pe3ynbTaTe NpeAoCTaBlIeHMs MyHUIMNANBHOH YCIyrH
JOKyMeHTe, T100 NOATOTOBKH YBEIOMIICHUA 00 OTCYTCTBMM TeXHHIecKko# omubKku B
BBIIaHHOM B pe3ysbTare NMpeAoCTaBIeHHs MyHHUUNAILHOH YCIYTH JOKyMEHTE He
MOXET MpeBBIIAaTh TpeX pabouyuX MHEH C JaThl PErucTpalMH 3adBiCHUA 00
ucrpaeieHny TexHuueckoi ommoKy.

Pe3ynbTaToM BEBIOJHEHHUS aIMHHHCTPaTHBHOM NpoLEXypsl ABISETCA BhIgaya
3ajABHUTENIO:

a) B Ciiyyae Hammdusi TeXHWYeckoil OmMOKHA B BHIJAHHOM B pe3yJbTare

npenocTasieHuss MyHUIMIANBHON YCIIyTH JOKYMEHTE — UCIIPABJICHHBIH JOKYMEHT;
6) B cmydae orcyrcTBusA TexHHYecKkoW OIIMOKM B BBITAHHOM B pe3ysIbTaTe
IpefocTaBieHHs T MyHUMUMDAIBHOH YCIYIM HOKYMEHTE€ — YBEIOMJIEHHS 00
orcyTcTBUM TexHuueckodi omMOKM B BBIIAHHOM B pE3yJBTAaTe IPEIOCTAaBJICHHUS
MyHHUIMNATBHOM YCIYTH HOKYMEHTE.
CriocoboM (¢uKcanuy pe3ynpTaTa agMUHHCTPATHBHOM MPOLEXYPBI CITYXHT
pPOCHIMCEH 3asBUTENSA O MOMYyYEHHH pE3yJbTaTa BBIIOJHEHUSA AIMHHUCTPATHBHOM

NpOLEIypHI.
3.5. BueceHHe U3MEHEHHU B CBeJeHUsI MOX03SIiCTBEHHOM KHMIH

OcHoBanMeM [ Hayana aJAMUHUCTPaTHBHOH INpOUEAYpHl  SBISETCS
NoJy4YeHHe AIMHUHHMCTpalMel 3asBlIe€HMs O BHECCHHM HU3MEHEHHH B CBEINECHHUA
MOXO35HCTBEHHOH KHMIH IO (hopMe COrmacHO MHPUIIOKEHHIO 3 K HacTOAIEMY
AJIMUHHUCTPaTHBHOMY PpErJIaMEHTy, 3alOJIHEHHOE IO 00pa3ly B COOTBETCTBHH C
MPUJIOKEHUEM 4 K HacTOsAIIeMy AJIMHHUCTPAaTUBHOMY PErJIaMEHTY .

ITpu oOpameHuy 0 BHECEHHH H3MEHEHUI B CBEICHHUS TOX03SMCTBEHHOM KHUTH
3asBUTENb NPEICTABIIIET:

3asBJIEHHE O BHECEHUH U3MEHEHHI B CBEEHUS MOXO3AMCTBEHHOM KHHTH;

JOKYMEHT, YHOCTOBEPSIOIIMH JHMYHOCTH 3aABHTEN WIM NPEACTaBUTENA
3asBUTENA.

C 3asBJICHUEM O BHECEHMM U3MEHEHUH B CBEICHUS INOXO3IHCTBEHHOH KHUTH
BIpaBe OOpPAaTUTBCS IpPEACTABHTENs 3ajABUTENI, B 3TOM ClIyyae K I[OJaBaeMOMy
3a4BJICHMIO O BHECEHMM MW3MEHEHHH B CBENCHMSA IOXO3AMCTBEHHOH KHHTH
NPEACTABUTENIO 3asBUTEN HEOOXOAMMO IOIOJHHUTENBHO TPWIOKUTH JOKYMEHT
MOAMYHKTA 3 MyHKTa 2.6.3. HacTOALIEro AIMUHUCTPATHBHOTO perlaMeHTa.

3asgBlieHHE O BHECCHMHM W3MEHEHUH B CBEICHUS MOXO3AHCTBEHHON KHHIH
nopaercsA 3asBUTENEM B AIMUHHCTPALHMIO B IOPSAKE, YCTAaHOBICHHOM ITyHKTaMH
2.6.1-2.6.3 Hacrosmero AAMHHUCTPATUBHOIO PErJIAMEHTA.

PerucTpauusa  3adBieHMd O  BHECCHMM  H3MEHEHWHA B CBEIEHHSA
MOXO03IUCTBEHHON KHUTU OCYIIECTBIIAETCH HAOJDKHOCTHBIM JIMLIOM AJIMUHHCTPALUY,
OTBETCTBCHHBIM 34 PpErHCTpalMI0 BXOIAIIEH KOPPECIIOHAEHIMH B IOpAAKE,
YCTaHOBJICHHBIM ITyHKTOM 2.13 HacTosIero AJMMHUCTPAaTHBHOTO periiaMeHTa.

JIOJDKHOCTHOE MU0 AJMUHHMCTPALMHM, OTBETCTBEHHOE 3a MpEI0CTaBJICHHE
MyHHUUNaNbHOH YCIYrHM, MNpOBEpSeT IOCTYNHBLIEE 3asiBICHHE O BHECEHHH
HU3MEHEHMH B CBENEHMS MOXO3JHCTBEHHOH KHHMIM Ha NMpPEAMET HaJMYHs OCHOBaHHS
JUI OTKa3a BHECEHU M3MEHEHHUI B CBEIECHU [TOXO03IHCTBEHHON KHHUTH.

HcuepnriBaromuil nepeyeHs OCHOBaHHMM U1 OTKa3a BO BHECEHUH U3MEHEHHH B
CBEJICHUS MOX03HCTBEHHOM KHUIH YCTaHOBJIEH IyHKTOM 2.9. pa3iena 2 HacTosmero
AIMUHHCTPaTUBHOTO PErjlaMEHTa.

KputepueM mNpuHATUA peElIEHHs O BHECEHHHM MW3MEHEHHH B CBEHNCHHSA
MOXO35MCTBEHHONH KHUTU SBISETCA OTCYTCTBUE OCHOBaHMH U1 OTKa3a BHECEHHS
U3MECHEHUM B CBEICHUS [TOXO3AHCTBEHHON KHUIHU.

B cny4yae oTcyTCTBHSA OCHOBaHMI U1 OTKa3a BHECEHMS U3MEHCHUH B CBEACHUA
MOXO35MCTBEHHON KHHMTH JOJDKHOCTHOE JIMUO AIMMHHCTpaLiMM, OTBETCTBEHHOE 3a



npemocTaBiieHie MyHHUHUNAIBHON YCIYyTd, NPHHUAMAEeT pEIIEHHE O BHECEHHH
U3MEHEHWH B CBEJEGHUS MOXO3AMCTBEHHOH KHMIH, OCYIIECTBIIIET YTOYHEHHE
CBEICHUN NOXO3AMCTBEHHOM KHHUIH, YKa3plBaeT [AaTy BHECCHHS M3MEHEHUH H
yIOCTOBEPSAET YCUJIEHHON KBATU(UIMPOBAHHON SIEKTPOHHOM MOIIUCHIO, TOTOBHT
NPOEKT BBIIMCKH M3 OXO3AHCTBEHHOM KHUIH C BHECEHHBIMH M3MEHEHUAMM.

B ciny4yae Hanuyus OCHOBaHMS I OTKa3a BHECCHMS M3MEHEHHWH B CBENCHHUA
MOXO3AMCTBEHHOM KHUTH MOJDKHOCTHOE JIMIO AJMMHUCTpalUd, OTBETCTBEHHOE 3a
npenocraeiieHre MyHUIMIAIBHON YCIYrH, FOTOBHT pellieHHe 00 OTKa3e BHECEHHS
W3MEHEHHI B CBEICHHUS IOXO3AHUCTBEHHOM KHUTH MO (OpME COITIaCHO MPUIIOKEHHIO
5 K HacTOsIEMY AIMUHHCTPAaTHBHOMY PErJIAMEHTY.

JIOJDKHOCTHOE JIMLIO AJMUHHCTpalMd, OTBETCTBEHHOE 3a IPENOCTaBJIEHHE
MyHULMIIaNEHONH YCIyTH, BBIMCKY M3 MOXO3SMCTBEHHOH KHUIM C BHECEHHBIMH
U3MEHEHHsAMH, JHOO pelieHne 00 OTKa3e BHECEHHMA HM3MEHEHMM B CBEICHUA
[MOXO35MCTBEHHOM KHUTH MEpeNaeT B MOPAIKE NEJIONPOU3BOACTBA HAa COIACOBAHUE H
NOJIIHCaHUe JOJDKHOCTHOMY JIMILY, YIIOJJHOMOYEHHOMY Ha €ro IOANUCaHHe.

Brinucka W3 MOXO39MCTBEHHONW KHUTUM C BHECEHHBIMH H3MEHEHMSAMH, JIOO
peuieHde 00 OTKaze BHECEHUS H3MEHEHWH B CBEICHHUA MOXO3AHCTBEHHOH KHUIHU
HarpaBJIIeTCs 3asiBUTEIO B MOPSAJKE, YCTAaHOBIEHHOM ImyHKkTamH 3.1.5, 3.2.5, 3.3.5
HACTOAIIEro AJMHHUCTPATHBHOIO perjiaMeHTa, CIIoCOO0M, YKa3aHHBIM B 3asABJICHUH
0 BHECEHHM H3MEHEHHUH B CBEICHHS NTOX035MCTBEHHOM KHHUIH.

MaxkcHMaNbHBIH CPOK BBIIOJHEHUS ACUCTBUA IO BHECEHHIO HM3MEHEHMH B
CBEICHUA [IOXO3AHCTBEHHON KHHUIHM, OTKa3y BHECEHHS M3MEHEHHH B CBEACHHUA
MOXO3SHCTBEHHON KHHTH HE MOXKET IpPEeBBINIATh JeCATH pabodux IHEH C JaTel
pErHCTpaluH 3asBJIEHHS O BHECEHHMHM H3MEHEHHMH B CBENEHMsA II0XO3SMCTBEHHOH
KHUTH.

Pe3ynsTaToM BBINOJHEHUA aIMUHMCTPATUBHON NPOLIEAYPHI ABIAETCA BblAa4a
3asIBUTEIIO:

a) BBIITMCKH U3 NOXO3AMCTBEHHOM KHUIH C BHECECHHBIMU M3MEHEHUAMM;

6) pewenue 00 OTKa3e BHECEHUSA M3MEHEHHMH B CBENEHMS MOXO3SIHCTBEHHOM
KHHUTH.

Crioco6bI Gukcanuy pe3ynbTara aqMUHUCTPAaTUBHOM NpOLe Xy phI:

pocIHCch 3asBUTEIA o MOy YEHUHU pe3ynsTara BBINOJIHEHUSA
aqMHUHUCTPATUBHOM NpOLIEAYPHI B CIIy4Yae BbIIA4U pe3yJibTaTa B A IMUHHCTpaLuy;

B AHC IIK / AUC ELlY B ciyyae BbIIa4YH pe3yJibTara B 3JIEKTPOHHOU ¢opme
nocpeacteom EIN'Y, PITTY;

B aBTOMAaTH3UpOBaHHON MHpOpMauuoHHON cucreMe M®ILI B cimyyae BeIIaYu
pesynsrara B MOLI.

Iv. (I)Oprl KOHTPOJIA 32 HCIIOJTHEHHEM aJMHHHCTPATHBHOIO perjiaMeHTa

4.1. TlopsAmok OCYINECTBIEHHSA TEKyLIero KOHTpPOJNA 3a COOMOoAeHHeM M
HCIIOJIHEHHEM OTBETCTBEHHBIMM JOJDKHOCTHBIMH JIMIIAMH MOJIOXKEHHH perjiaMeHTa u
WHBIX HOPMATHBHBIX IPaBOBBIX aKkTOB, YCTAHABIMBAOMUX TpeOOBaHUA K
MPeNOCTaBIeHUI0 MyHHIMIIAIBHOM YCIIYTH, a Takke MPUHATHEM MU PELICHUHA.

Tekymuid KOHTPONb 3a COOMIOJEHHEM IIOCNeOBAaTENbHOCTU JEHCTBHI,

ONpEAeNeHHBIX  aAMHUHUCTPAaTUBHBIMH  MpPOLEAYpaMHd IO  IPEeNOCTABIICHHUIO
MyHMUMIIABHON YCIYTH, M OPHHATHEM pELIeHHH OCYLIECTBIAETCS ITOCTOSHHO
HenocpeAcTBeHHo rnaBoi [Ipuky6aHckoro cenbckoro mnoceneHus CraBSHCKOro
palioHa IyTeM NpOBEICHHS IPOBEPOK COOMIONEHHS M HCIIOJHEHMS MONOMXKESHHH
aJIMHHHCTPaTHBHOTO PErJIaMeHTa, MHBIX HOPMATHBHBIX IPABOBBIX aKTOB.

4.2. TIopAfOK M MEPHOJUMYHOCTH OCYINECTBJICHHS IUTAHOBBIX M BHEIJIAHOBBIX
NpPOBEPOK IOJNHOTHI M Ka4yecTBa MpeHocTaBieHHs MyHHIMIATEHON YCIYTH, B TOM
YuClle TOPAAOK U (HOPMBI KOHTPOJIA 3a MOJHOTOM M KauyeCTBOM IPENOCTABICHHA
MyHHUIMDaNBEHOH YCITyTH.

KoHTpoNe MONHOTHI M KayecTBa MpenocTaBieHus MyHHUMIATEHOH YCIIyrH
BIUIIOYAeT B ceOs IpPOBEJCHHE IUTAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, B LEIIX
NpexynpeXIeHHs, BBUBICHHA H YCTpPaHEHHsA HapYIUCHHH NpaB 3aABHTEN NpPH
npenocrasieHu MyHULMIATEHOM YCIIyTH.

[TnaHoBBIE W BHEIUIAHOBBIE IIPOBEPKM MOTYT IPOBOAMTHECA  IJIaBOM
[Tpuky6aHCKOro cenbckoro mnoceneHuss CHaBsHCKOrO paifoHa, YIIOJTHOMOYEHHBIM
IOJDKHOCTHBIM ~ JIMIOM ~ AJMHHHUCTPAlMH, KypUpPYIOIIMM  COOTBETCTBYIOLIEE
CTPYKTypHOE HOApa3ieNeHde AIMHHUCTPALMH, 4epe3 KOTOpoe MpPemOCTaBIIEeTCS
MyHMUMITATBHAS YCIIyTa.

Ilpn npoBepke MOrYT pacCMaTPHBaTECI BCE BOIPOCHL, CBA3AHHBIE C
NPENOCTaBIEHUEM YCIyTH B LENOM (KOMIUIEKCHas MpOBEpKa), JUOO OTHENbHBIE
BOIPOCHI (TEMaTHYECKas IPOBEPKa).

B Xoze MiaHOBEIX ¥ BHEIUTAHOBBIX [IPOBEPOK:

NPOBEPSETCS BHINOTHEHUE OTBETCTBEHHBIMH JIMLIAMH TPEOOBaHUI HACTOSIIErO
AJIMHHUCTPaTHBHOTO perjiaMeHTa, HOPMAaTHBHBIX IPaBOBBIX aKTOB,
YCTaHaBJIMBAIOIIMX TPEOOBAHHS K PENXOCTABICHUIO MyHUIUNIAIBHON YCITyTH;

NpOBepseTCS COONMIONEHHE CPOKOB U  IOCIEHOBATENHFHOCTH MCIIOTIHEHUS
aJIMHUHUCTPATUBHEIX IIPOLIEYD;

BBIABJIAIOTCS HapyLICHUA NpaB 3asBUTeNeH, HENOCTATKH, JOIYIIEHHbIE B X0Ie
npenocTaBieHns MyHUIHMIATEHON yCITyTH.

ITnanoBbIe MPOBEPKH OCYLIECTBIIOTCS 1 (0MH) pa3 B rof.

OcHOBaHMEM [UI1  TPOBENCHUS  BHEIUIAHOBOM  MPOBEPKH  SBJIIOTCA
NOCTYIUICHWE KajloOBl 3asBUTENe Ha pemeHws u jAedcrBus  (Oe3neicTBue)
AJIMMHUCTpallM, a TaloKe NOJDKHOCTHBIX JIMI, MYHHIMIAIBHBIX CIy)XallMX, Ha
HapylleHHe HX TpaB M 3aKOHHBIX HMHTEPECOB B XOAE IPEeNOCTaBIICHHS
MyHMIMIaNEHOM YCIIyTH.

4.3. OTBETCTBEHHOCTh MAOJDKHOCTHBIX JIMII OpraHa, IpeXOCTaBJAIOLIEro
MyHMIMDANEHYIO YCIYTy, 3a pelieHus M AeicTBus (Oe3nelcTBUE), NPUHUMAEMBIE
(ocymecTBisIeMbIe) UMY B XOZ€ NPENOCTaBIeHHs MyHUIMIANEHOH YCITyTH.

ITo pesynbraraM NpPOBEAEHHBIX MPOBEPOK, B CIy4ae BBIABJICHHS HapyIICHHA
nopsAKa NpeAocTaBleHus MyHUIUNANBHOH YCIyTH, MpaB 3asBUTENICH BHHOBHEIE
NMUA TPUBIEKAIOTCA K  AAMUHUCTPATUBHOH, MJUCUUIUIMHAPDHOH M  WHOM
OTBETCTBEHHOCTH B COOTBETCTBMM C JEHCTBYIOIIUM 3aKOHOJATENLCTBOM,
®enepanpHbpM 3akoHOM OT 2 Mapra 2007 roma Ne25-®3 «O MyHMUHMIANBEHOR
cryx6e B Poccuiickoit denepauuuy, a taxke PenepabHBIM 3aKOHOM OT 27 HIONIA
2010 roma Ne210-@3 «O6 opraHM3alM{ NPEJOCTaBJICHHA TI'OCYJApCTBEHHBIX H



MYHHULUIIANBHBIX YCIYT, U IPUHUMAOTCA MEPBI 10 YCTPAHEHUIO HapyIIECHHH.

JIOJDKHOCTHBIE JIMI]a, MYyHHULMNAIbHBIE CIOy)Kallde, OTBETCTBEHHBIE 3a
npenocraBlieHue MyHUIMNATBHON yCIyTrd, HECYT NEpCOHANBHYIO OTBETCTBEHHOCTH
3a OpPUHATHE WMM pemeHus M JelictBus (OesneiicTBue) NpH IpeIOCTABICHUH
MynuuunaneHo# ycnyru. IlepcoHanbHas OTBETCTBEHHOCTH YCTAHABJIMBAETCA B HMX
OJDKHOCTHBIX MHCTPYKIHUAX B COOTBETCTBHH C TPeOOBaHHAMM 3aKOHOJATENILCTBA
Poccuiickoii ®enepanun. ‘

4.4. TlonokeHds, XapakTepusyiomue TpeOoBaHUI K HOpAmKy U dopmam
KOHTPOJI 33 IPENOCTaBIeHHEM MyHUIMIANBHOH YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxaaH, UX OOBEMHEHUH B OpraHu3anuii.

KoHTponb 3a NHOMHOTOH M KadyecTBOM IPENOCTABICHHs MyHHLMNAIbHOH
YCIIYTH BKJTIOYAET B ceO: I ' )

- MpOBeJIeHHE MPOBEPOK HA MPEIMET TOJHOTH M MPaBUIIBHOCTH COONIONEHHSA
aJIMHHHCTPATUBHBIX NPOLIEAYD OKa3aHus MyHHIUIaNBHON yCITyTH;

- yCTpaHeHHe BBIIBICHHEIX HapyIIeHU IpaB rpaxaH;

- pPacCMOTpEHHEe M MOArOTOBKA OTBETOB Ha 3ampochl (0OpalleHus) rpaxia,
cofiepIKaIIuX XKaJo0kl Ha pelIeHus, NeHcTrrs (Oe3neiicTBUE) NODKHOCTHBIX JIMIL;

- 3ajJBHTENE MMEEeT MNpPaBO Ha JIEOOBIE MPEXyCMOTPEHHBIE HEeHCTBYIOIIMM
3aKOHOJATENHCTBOM (YOPMEI KOHTPOJIL 3a JeATeNIbHOCTBI0 aAMHHUCTPAUHH IpU
MPEAOCTaBIEHMY MyHUIMIIABHON YCITyTH.

[opsimox ¥ GOpPMBI KOHTPOJA 32 MpenoCTaBJeHueM MyHHLIHNAIBHOH yCIIyrH
CO CTOPOHBI YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIML AJMUHHMCTPalMH JOJDKEH OBITh
HNOCTOSHHBIM, BCECTOPOHHUM, 0OBEKTHBHEIM M () (heKTUBHBIM.

JIOJDKHOCTHEBIE JIMIa, OCYLIECTBJIIIOIIME KOHTPOJb 3a IPEAOCTaBJICHUEM
MyHUIMNANEHOM yCIyrd, IOJDKHBI INPUHMMATh MeEphl IO NpPEAOTBPALICHHIO
KOH(IIMKTa MHTEPECOB IPH NPEAOCTABICHUN MyHUIUIIAIBHON YCITYTH.

KoHTpoNF 3a HCIOJNHEHHMEM perjjaMeHTa cO CTOPOHBI TpaxaaH, HX
Oo0bENMHEHUI W OpraHu3alMil SBISETCA CaMOCTOATENBbHOH (OpPMOM KOHTpoNls U
OCYIIECTBISETCS IyTeM HalpaBleHUs oOpalieHuil B AJMUHHCTPAIMIO, B TOM YHCIIE
obxanoBanus aedcTBuil (0e3MeCTBHA) M PeIUeHHUM, OCYIIECTRIAEMBIX (IPUHATHIX) B
XONe MCIIOJIHEHUA perjlaMeHTa B CyneOHOM Iopsigke, B COOTBETICTBHHM C
3akoHoaaTenscTBoM Poccuiickoii denepanum.

V. JHocyneoHslii (BHeCy1eOHBIH) MOPAIOK 00:KAJT0OBAHHSA PEeIICHHH H
neiicrBuii (0e3nelcTBHA) OPraHa, MpeAoCTaBIAIOMEro
MYHHMUHUIANGHYIO YCIYTY, J0JKHOCTHBIX JIML, MyHHUHNAILHBIX
CIYKaHX, MHOTO()YHKIHOHAIBLHOIO LIEHTPA, paboTHHKA
MHOT0()yHKIHOHAJBLHOr0 LIEHTPA, 4 TAK:KEe OPraHu3anMii,
OCYIIECTBISIIOMUX (PYHKIHH MO MPEXOCTABICHUIO FOCYAAPCTBEHHBIX
MM MYHHUUOAJIBHBIX YCJIYT, HIH UX pa00THUKOB

5.1. Undopmanps Ut 3asBUTENS O €ro IpaBe MoAaTh Xanody Ha peleHHus U
(vm) JeficTBUA (6e3neiicTBHE) A IMUHUCTpALUH, HpeJOCTaBIIIOIIEH
MYHULHIANBHYIO YCIYTy, a Takke €€ JMO/DKHOCTHBIX IHMI, MYHHUHMIAIbHBIX
ciyxamux, M®L], pabdorauka M®I], a Taoke opraHu3alyid, OCYLIECTBILIOIIUX

(YHKUMYM [0 NPENOCTABICHAIO TOCYIapCTBEHHBIX WM MYHULUNAIGHBIX YCIIYT, WIH

HX pabOTHHIKOB MPH MPEIOCTABICHUN MyHUIMIANBHOMR yCIyrH (nasee — xanoba).
3asBUTENM HMEIOT MpaBO Ha oOXanoBaHWe pemieHWd W (WIM) OeHCTBHA

(6e3meiicTBUsA) ~ AOMHHUCTpPalMd, JO/DKHOCTHOIO — JIUIA  AJMHHHMCTPaLUH,

. MyHHUMIIATEHOTO Ciy)amero (OTBETCTBEHHOro crenyamicra), MOLI, pabotHuka

M®IL], a Taxke OpraHd3audii, OCYIIECTBIAIONIMX (YHKUMM IO MPEHOCTABIECHUIO
rOCYyapCTBEHHBIX MM MYHUUMIANBHBIX YCIAYTI corjlacHo yactd 1.1 crarteu 16
OenepanbHoro 3akoHa ot 27 wmons 2010 roma Ne210-d3 «O6 opraHu3auuu
MPENOCTABJICHUs] TOCYHAPCTBEHHBIX M MYyHHLMIOAIBHBIX ycuyr» (mamee —
OpraHuzauuu), WM HX pabOTHHUKOB B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHOJATENECTBOM.

5.2. ITpenmer xano0sl.

3ajgBUTENE MOXET OOpaTuThci C JKajoOoH, B TOM 4YHCIE B CIEAYIOIIUX
Ciyqasx:

1) HapylmieHWe CpoKa PEerdcTpalyy 3alpoca 3asBUTENL O INPeNOCTaBICHHH
MYHHLUIATBHOM YCITyTH, 3apoca O NPeJoCTaBIeHHH HECKOJIBKUX IOCY AapCTBEHHBIX
U (WIM) MyHULMIATEHBIX YCIIYT;

2) HapyuleHHe Ccpoka MpelocTaBleHHs YCIyrd. B  ykaszaHHOM ciyuae
nmocynebHoe (BHecyneOHoe) oOkaloBaHME 3asBHTENIEM pElIeHHd | AeiCTBUii
(6espeiicteuss) MOLI, paborauka MOI] Bo3MOoxkHO B ciydae, ecoum Ha MOI],
petueHus 1 geicTeus (be3reiicTBIe) KOTOPOro 00XKAYIOTCS, BO3TI0KeHA QYHKIHUA 1O
MPENOCTABIIEHUIO COOTBETCTBYIOUIMX MYHHUIMIAIBHBIX YCIYI B IIOJIHOM 0OBEME,
BKJIOYAs NMPUHATHE PEIIeHHUS O MPENOCTaBICHUM MYHHULIMNAIBHON YCIYrd MU 00
OTKa3e B €€ MpPENOCTaBICHUM, COCTABJICHHWE M IOANMCAHUE COOTBETCTBYIOLIMX
JOKYMEHTOB II0 pe3yJibTaTaM MpeIOCTaBICHHUS TaKOM YCIyrd JUOO COBepIIeHHE
HaIMCei WM MHBIX IOPHIMYECKH 3HAYUMBIX NEHCTBHH, ABISIOLIUXCA PE3yIETaTOM
NpeIoCcTaBIeHNs MyHHIMIATBHOH YCIyry;

3) TpeboBaHuMe Yy 3asBUTENA JOKYMEHTOB WIM MHbopMauuu Jubo
OCYIIECTBJICHUSI [NEWCTBUHM, INpeICTaBlIeHHE WM OCYIIECTBICHUE KOTOPHIX He
NpenyCMOTPEeHO HOPMATHBHBIMH NIpaBOBBHIMH akTamu Poccuiickoit ®enmepanmy,
HOPMATHBHBIMH IpaBOBHIMM akTamMM KpacHomapckoro kpas, MyHHUIMIAJbHBIMH
MPABOBBIMHU AKTaMU A IMUHUCTPALMH TS NPENOCTABICHUS YCIIYTH;

4) oTka3 B mpueMe NOKYMEHTOB, NPEeNOCTAaBICHHE KOTOPHIX MPEXYyCMOTPEHO
HOPMAaTHBHEIMHM TIPaBOBBIMH akTamu Poccuiickoit denmepanuyd, HOPMATHBHBIME
npaBoBbIMH akramu KpacHomapckoro Kpasi, IPaBOBBIMH aKTaMH A JIMHHHCTPaLHH
IUTS IPEOOCTABIIEHUS YCIYTH, Y 3asBUTEIL;

5) oTka3 B NpeJOCTAaBICHHH YCIYrH, €CIH OCHOBaHHUA OTKasa He
npexycMOoTpeHs! (enepatbHBIME 3aKOHAMH M NPUHATHIMH B COOTBETCTBUH C HHMH
HHBIMH HOPMAaTHMBHBIMH IPaBOBEIMH akTaMu Poccuiickoit ®eneparuu, 3aKoHaMH H
HHBIMH HOPMATHBHBIMH IPaBOBBIMM akTamu KpacHomapckoro Kpas, NpaBOBBIMH
aKkTaMu AJMHUHHCTpauud. B ykasaHHOM ciydae pocymebHoe (BHecyneOHOe)
ob)KalToBaHue 3ajdBHUTENIEM pelIeHuid u neiicTeuii (O6e3neiicTBus) ML, paboTHIKa
MOI] Bo3MOXHO B ciydae, ecnmu Ha ML, pemenus u neiictBus (OesnmelcTaue)
KOTOPOTO  ODXAMyIOTCA,  BO3NOKEHa  (QYHKUMA  [O  NPEJOCTaBJICHUIO
COOTBETCTBYIOLIMX MYHHIMIIATHEHBIX YCIYT B IOJHOM 0OBEMeE, BKIIOYAs NpPHHITHE



pelleHHss O NpeNoCTaBlIeHHH MYHHLMIANBHOH YCIayrd Wi o6 oTkaze B ee
NpeIOCTaBJICHHH, COCTABJIEHHE M IONIMCAaHUE COOTBETCTBYIOIIMX MOKYMEHTOB IO
pe3yNpTaTaM HpeNOoCTaBIEHU TaKOH YCIIyTH MO0 cCOBEpLICHHE HAANMMCEH MM UHBIX
IOPUAMYECKA 3HAYMMBIX JEHCTBUH, SABIAIOUIMXCA Ppe3YJbTaTOM IPEIOCTaBICHHS
MYHHUIMITAIBHON YCITyTH;

6) 3arpebOBaHME C 3asBUTEN NpPH NPEJOCTABIEHHUM YCIYrM ILUIATHI, HE
MpeLyCMOTPEHHOM HOPMAaTHBHBIMH INpPaBOBHIMU akTaMH Poccuiickoit ®enepaumuy,
HOPMAaTHBHBIMH TPABOBBEIMH akTaMu KpacHomapckoro kpas, IpaBOBBIMH aKTaMH
AIMHHHCTpaLUH;

7) oTka3 AIQMUMHHCTpPAUMH, NPEeNOCTABILIOIEH YCIyry, NOJKHOCTHOIO JIMLA
Anmuauctpanu, MOILI, pabortHuka M®L], Oprasu3auuii Wi HX pabOTHHKOB B
HCIPaBJICHAN AONMYLICHHBIX UMM ONEYaTOK W OMMOOK B BBINAHHBIX B pe3yJbTaTe
MPEeNOCTaBICHUs YCIYrH NOKyMEHTaX Mb0 HapyLICHHE YCTaHOBJIIEHHOIO CpOKa
TaKMX MCIpaBlieHuit. B ykazaHHOM ciy4ae nocynedHoe (BHecynebHoe) obxanoBaHue

3adBMTENEM pelleHuWH u fAeiicteuii (6esneiictua) ML, paborsmka ML

BO3MOKHO B Ciiy4ae, ecid Ha M®LI, penrenus u neiicteus (6e3neficTBie) KOTOPOro
OOXKAyIOTCA, BO3JOXKEHa (YHKUHSA IO HPEJOCTABICHUIO COOTBETCTBYIOIIMX
FOCYOAapCTBEHHBIX HWJIM MYHHLMNAIGHBIX YCIYr B IIOJIHOM O0O0BEMe, BKIIOYAs
OPHHATHE PELIEHKs O PEXOCTaBICHUY MyHHUIMIATEHOM yCIyrH WK 00 OTKase B ee
NPEeIOCTABJICHNM, COCTABJICHUE M IOIIMCAHUE COOTBETCTBYIOIIUX JOKYMEHTOB IIO
pe3yJpTaTaM NpeJoCTaBIeHUA TakoH YCIIyTH JIMOO COBEPLICHHE HANIIMCEH MM HHBIX
IOPUIMYECKU 3HAYMMBIX IEHCTBHH, SABJIIOMMUXCA PE3yJIBTATOM IIPENOCTABICHUS
MYHHLMOATEHOH YCITyTH;

8) HapymeHWe Cpoka WM NOpAIKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTraM
NPEeIOCTaBICHUS MYHHLMIIANEHOMH yCITyTH;

9) UPHOCTAaHOBJICHUE MPEJOCTaBICHHA MYHHIUIIANBHON YCIyTH, €Clld
OCHOBaHUs MPHOCTAHOBJICHHS HE MpPEXYCMOTPeHHl (emepaJbHBIMM 3aKOHAMH M
OPUHATHIMA B COOTBETCTBHHM C HUMM HHBIMH HOPMATHMBHBIMHU IIPAaBOBBIMU aKTaMHU
Poccuiickoit Meneparyy, 3aKOHAMH M WHBIMH HOPMATHBHBIMH IIPABOBBEIMH aKTaMHU
Kpacnomapckoro kpas, MyHHLMIIAIEHEIMA NPABOBEIMM akTaMu. B ykazaHHOM cityyae
nocynebHoe (BHecymeOHOe) oOxcajloBaHHE 3asiBUTENEM pelleHudl U AeHCTBUit
(6e3meiictBusn) ML, paborHuka M®PIL] Bo3MOkHO B ciydae, eciiu Ha MOI],
peweHus U neicTrus (be3neicTBIE) KOTOPOro 00Ky OTCS, BO3JIOKEHA (yHKIHS IO
NPEeIOCTABJICHHIO COOTBETCTBYIOIUX FOCYAAPCTBEHHBIX WA MYHHUIMIAIBHEIX YCIYT
B IOJIHOM 06beMe, BKIIIOYast IPHHATHE PELIEHUA O IPEJOCTABICHUM MyHULIUIIAIBHOM
yemyrd Wid 00 OTkaze B ee MpPEeJOCTABJICHHH, COCTAaBICHHE M IOIIIHCaHHE
COOTBETCTBYIOLIUX JOKYMEHTOB IO PE3yNbTaTaM IPEJOCTABIICHUS TAaKOH YCIYTH
00 COBeplIeHHE HANIMCEHl WM UHBIX IOPUAMYECKH 3HAYMMBIX HeHCTBUI,
SIBJITFOINUXCS PE3YJIBTATOM NPENOCTaBICHUA MyHHIUIAIBHON YCITyTH;

10) TpeboBaHue y 3asBHTENSA IPU MPEJOCTABICHUM MYHHLUNAIBHOH yCITyrH
JOKYMEHTOB WM HHGOpMAIMH, OTCYTCTBUE U (WIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3pIBAIMCH MPH [EPBOHAYAJFHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX
UL OpPEeNOCTaBIieHHMs MYHUUMOAIBHOM yCIyrd, Jmbo B  IPEeXOCTAaBICHUH
MYHULMIATBHON YCIyrHd, 3a HCKIIOYEHHEM CIIydaeB, IpeJXyCMOTPEHHBIX IYHKTOM 4
gacti 1 craten 7 ®@epepansHoro 3akoHa ot 27 wronsa 2010 roma Ne 210-03 «O6

OpraHu3allii TNPeJOCTABIEHUS TOCYNAPCTBEHHBIX M MYHHUHUNAIBHBIX ycioyr». B
yKa3aHHOM cliy4ae JocyneOHoe (BHecyneOHOe) 0OXkaloBaHHE 3asiBUTENIEM pelleHUuH
u peiicrBuit (6e3meiicteua) M®ILI, paboTtHrka M®IL] BO3MOXKHO B CiIy4yae, €ClM Ha
MOILI, pemenus u neiictBus (Oe3nmelicTBHE) KOTOPOro OOMXKAIYIOTCHA, BO3JIOMKEHA
(GYHKUHMA IO NPEIOCTABICHUIO COOTBETCTBYIOIUX MyHUIUNAIBHBIX YCIYT B MOJTHOM
ob6beMe, BIIIIOYAsA NPUHATHE PEIIEHUS O NPEeNOCTaBICHMM MYHULMIIANBHONW yCIIYTH
WM 00 OTKa3e B €e MPENOCTABICHUH, COCTABICHHE U MOAMUCAHUE COOTBETCTRYIOIUX
JOKyMEHTOB II0 pe3yibTaTaM MNpeNOCTaBJIeHUA TaKoil yciayrd JuOO CcOBepLIeHHE
HaImIcell WM MHBIX IOPUIMYECKH 3HAYUMBIX NEHCTBHM, ABJAIOIIUXCSA Pe3yJbTaTOM
OpeNOCTaBNICHHS MyHUIMIATEHOM YCIyTH.

5.3. Oprassl BJIacTH, OpraHM3aUldH, AOJDKHOCTHBIE JMI@, KOTOPHIM MOXET
OBITH HalpaBJIeHa Jxanoba.

JXKanmo6sl Ha peweHus u peiicteus (Oe3neiicTBue) riaBel IIpukyOaHCKOro
cenbpeKoro moceneHus CNaBsSHCKOTO paifoHa paccMaTpPHBAIOTCA HEMOCPEACTBEHHO
rnaBoit [Ipuky6aHcKoro cenbckoro noceneHus CnaBsHCKOro paioHa.

JKano6pl Ha pemieHds U OeiicTBus (Oe3neiicTBrE) TODKHOCTHOTO JIHLA, OO
MYHHLUMIATEHOTO CIy’Kamero AIMHHHCTpalMM IONaloTcs IiaBe lIpukybaHckoro
CeNIECKOTro nmoceneHus ClaBsHCKOro paifoHa.

JKano6rl Ha pernenus u aeictBus (6e3neiicTBue) paborHuka MLl noparotcs
pykoBoauremo atoro MOI.

XKanobsr Ha pemenus u peiictBus (6esnmeiicteue) MOIL] momarorcs B
JernapTaMeHT HHpOpMaTH3aluM M CBiA3M KpacHOTapcKoro Kpas, SBJIAIOIIUICS
yapenureneMm MOIL] (manee — yupemurens MOLI) uaM AODKHOCTHOMY JIMILLY,
YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM IIPaBOBBIM aKkTOM CcyOBekTa Poccuiickoii
denepaunn.

XKarobsl Ha pemeHus u Aeiicteus (6e3nelicTBue) paboTHHKOB OpraHu3anuii,
HOJAIOTCS PYKOBOJUTEISIM 3THX OpraHu3aniii.

5.4. TlopsHoK moJayy U pacCMOTPEHUS HKaoOkl.

5.4.1. Xanoba moxxet OBITH MOZaHa B MUCEMEHHOH GopMe B A AMHHUCTPALHIO,
B MO®I] nu6o yupenureno MOL], a taroke B Oprasu3anuy.

B 3sekTpoHHOM BHIE JKajl0ba MOXKeT OBITH IIOaHa 3aABUTEIIEM OCPEACTBOM:

a) opunmansHoro MuTepHeT-caiita Anmunuctpanuu (prikubanskiy-adm.ru);

6) EmuHOro moprana rocygapCTBEHHBIX U MYHUUMIANBHBIX yoayr (QyHKuuii)
(gosuslugi.ru) (3a ucKIOYEHHEM Kaob Ha peleHus U peiictBus (besmeiicTBue)
npHBJIeKaeMbIX opranuzanuii, MOl 1 UX JOJDKHOCTHBIX JIMI U pabOTHHKOB);

B) mopTana ¢eneparbHON rocylapCTBEHHOH HHGOPMALMOHHON CHCTEMEI,
obecneynBaronieil mpouecc gocynedbHoro (BHecyneOHOro) obxanoBaHus pelieHHH U
neiicTuii (6e3neiiCTBIs), COBEpPIICHHBIX MPU NPENOCTaBIeHUN FOCYyJapCTBEHHBIX W
MYHULMIATGHBIX YCIYyr OpraHamy, IPEeJOCTaBIIOIIUMU TOCYJapCTBEHHBIE U
MYHHLMIANGHBIE YCIYTM, HMX JOJDKHOCTHBIMU JIMLIAMM, TOCYAapCTBEHHBIMH M
MYHULMIATEHEIME CIIY)KalUMK (malee — CHCTeMa HOCYHeOHOro 00XalloBaHHA) C
HCIONIB30BaHAEM HH(DOPMaLHOHHO-TeIEKOMMYHUKaMOHHO! cetn «MHTepHeT» (32
HCKIIIOYEeHHeM kanod Ha peweHds U OelcTBus (Oe3nefcTBUE) NpPUBIIEKAEMBIX
opraHu3anyid, MHOTOQYHKIMOHANBHBIX LEHTPOB M HX MHOJDKHOCTHBIX JIMLI M
pabotaukos) (do.gosuslugi.ru).



Xanoba ©Ha pemreHus W feiictBus  (Oe3meiicTBHe) AJNMHUHHCTpalUH,
JOJDKHOCTHOTO JIMLA AJMMHHCTpPAlM{, MYHHLHIIAJBHOIO CIIy)Kallero, IJIaBbl
ITpukybanckoro cenbckoro moceneHuss CrIaBIHCKOrO paiioHa MoXeT OBITh
HampapjieHa Mo moute, depe3 MOILl, c¢ wucnons3oBaHHeM HHGOPMAIMOHHO-
TeNIeKOMMYHHMKalMOHHOU ceTn «HHTEepHeT», OQHIHAIBHOrO caiiTa A IMHUHHCTPALHH,
EnuHoro moprana rocyJapcTBEHHBIX M MYHUUMIATBHBIX ycuyr ((yHkumii) mubo
PernoHansHOro moprana, a TaKKe MOXKET OBITh MNPHHATA NpPH JINYHOM [OpHEMe
3asABUTEIIA.

Xanoba Ha pewmenus u neiictBus (OesmelictBue) ML, paborHuka MOI]
MOXeT OBbITh HalpaBjieHa IO I0YTE, C HCHOJIB30BaHHEM HH(GPOPMALHOHHO-
TeNeKOMMYHHKAUUOHHO! ceTH «MHTepHeT», opuuuansHoro caiita ML, a Taioke
MOXeT OBITh IPHHATA [IPY JIMYHOM IIPHEME 3asBHTEIIS.

Kamoba Ha pemenusn u peiictBusa (OesnmeiictBre) OpraHusauui, a Talke HX
pabOTHHKOB MOXeT ObITh HampaBleHa [0 [oYTe, C HCIOJIHb30BaHUEM
HH(POPMALHOHHO-TEIEKOMMYHHKAIMOHHOM ceTH «HHTepHeT», 0OpULHAIBHEIX CaliTOB
aTx OpraHu3alyii, a TaKKe MOXKeT OBITh NPHHATA IPH JINYHOM NIPUEME 3asiBUTEITA.

5.4.2. OcoOeHHOCTH MOAaYH U PACCMOTPEHHS JKaJI0O Ha pelIeHUs U AEHCTBUA
(be3meiicTBue) AIMUHHMCTPAlMM ¥ €ro JO/DKHOCTHBIX JIML, MYHHUIUNAIBHBIX
CIIyXAIIUX YCTaHABIHMBAIOTCH [lOpANKOM IONaYd H pPacCMOTpeHHs xanob Ha
peureHus U paeiicTBus (besnmeiicTBHe) agMUHUCTpauuu IIpUKyOaHCKOTO CENBCKOro
nocenenuss CIaBAHCKOTO paifoHa M €€ MJOJDKHOCTHBIX JIMI, MyHHIMIAIBHBIX
CIy’)KalllMX, YTBEPXKIECHHBIM [OCTaHOBIEHWEM anMuHucTpauuu IIpuxy6aHckoro
cenbckoro mocenenus CraBsHckoro paiiona or 22 Hosbpa 2018 r. Ne 67 «O6
YTBEPXKICHUM MOpPSAAKA IMOJAYM M PACCMOTPEHHs Kajob Ha pelleHHs U JeHCTBHA
(6e3neiicTrue) anMuHUCTpauH [IprKyOaHCKOro cebekoro noceneHus ClaBsHCKOro
paiioHa ¥ ee JOJDKHOCTHBIX JIHML], MyHHLHMITAIBHBIX CITyXKaIUX».

OCOOEHHOCTH TOJaYM M PAacCMOTPEHMS KaoO Ha peleHus W IOeHCTBHA
(6e3peiictBue) MOLI, paboTtHukoB M®L] ycranaBmuBaroTcs I[lopsaxoMm nopadu u
paccMOTpeHHs xanod Ha pemeHus M AeiicTBus (Oe3nmelicTBHE) HCHONHHUTENBHBIX
OpraHoB rocyIapCTBeHHOM BiacTH KpacHomapckoro kpas ¥ WX JOJDKHOCTHBIX JIHILL,
rOCYApCTBEHHBIX IPaXAAaHCKUX CIyxamux KpacHomapckoro kpas, yTBep KIeHHBIM
MOCTaHOBJIEHHEM IVIaBbI aqMUHMCTpauuu (rybepHaropa) KpacHomapckoro kpas OT
11 ¢espans 2013 roxa Ne 100 «O6 yrBepxaenun [Topsaxa nogayu ¥ pacCMOTPEHHUS
xKamob Ha pemeHus | JAeHcTBUA (Oe3neicTBHE) MCIOMHUTENBHBIX OpraHoB
rocyapcTBeHHOM ByacTH KpacHOmapckoro Kpas W HMX JOJDKHOCTHBIX JIMIL,
rOCYJApCTBEHHBIX IPAXIAHCKHUX CIyKamux KpacHOZapckoro xpas ¥ O BHECEHHH
U3MEHEHWH B OTHENIbHBIC IOCTAaHOBJICHUA IJIaBBl aJMUHUCTpauuu (rybepHaTopa)
KpacHonapckoro xpas».

5.4.3. XKano6sl mozexar pacCMOTPEHHIO OeCILIaTHO.

5.4.4. XKanob6a noJpKHa conepxKark:

1) nHauMeHoBanue AnmuHucTpauud wid @D.JM.O. HOWKHOCTHOro nHLA
AIMMHHCTpalMK, MYHHIMIIAIBHOTO Ciyxaiero, M®LI, ero pykoBoaurens u (WiH)
paborHuka, OpraHu3anuii, UX pykoBoauTenedl u (Wix) pabOTHHKOB pEHICHHA H
neiicTBus (0e31eCTBHE) KOTOPBIX 0OXKATYIOTCS;

2) GpaMmwInio, UM, OTYeCTBO (MOCNIeHEee — P HAJIMYNH), CBEICHHS O MECTe

XKMTENBCTBA 3aiBUTENA-QU3NYECKOro JMIa JIMO0 HAaUMEHOBaHUE, CBECHHSA O MecTe
HaXOX/IEHUS 3aBUTEILI-IOPUAUYECKOr0 JIMLA, a Takke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, agpec (axpeca) MEKTPOHHOM MOUTH (MPH HAJIMYMHK) W IOYTOBEIN agpec,
II0 KOTOPHIM JOJDKEH OBITH HAIPaBJICH OTBET 3asBHTENIO (32 UCKIIOUEHHEM CIIydas,
KOIZIa Jkajioba HampaBJIAeTCs COCOOOM, YKa3aHHBIM B MOAMYHKTE «B)» IMyHKTa 5.4.1.
HaCTOSALIEro periaMeHTa);

3) cBenmeHus 00 oOXxamyeMbIX pelleHHAX W JAeicTBusx (Oe3meiicTBHM)
AIMMHHCTpAaUMK, AODKHOCTHOTO JIMIA AJMHMHMCTPAIMH, JUOO MyHHULHUNAIEHOIO
ciyxamero, MOLI, padorauka M®LI, Opranuzanuii, uX pabOTHHKOB;

4) noBoxsl, HA OCHOBaHUH KOTODPBIX 3asBUTENb HE COINIACEH C PEIUeHUEM M
JAelcTBHEM (be3pmeiicTBUEeM) AIMUHHCTpaLMH, JOJDKHOCTHOTO JMua
AnMuHMCTpanyM, MO0 MyHMUMIAIBHOro ciyxamero, M®IL], paborHuka M®I],
Opranu3auuii, UX pabOoTHHKOB. 3asgBHTENIEM MOTYT OBITh NPEICTABIEHBI JOKYMEHTHI
(IpM HaNMYMK), TOATBEPHKJAOIIUE JOBOIBI 3asBUTENA, TMO0 MX KOIUH.

B cmyyae ecmu okamoba mopmaeTcs dYepe3 IPEACTABHTENS 3asBHTEN,
NPEeJCTaBIAeTCS NOKYMEHT, MOATBEP)KIAIONMMI MOJHOMOYUS Ha OCYLIECTBIICHHE
JEHCTBUI OT UMEHH 3asBUTEIA:

a) odopmieHHa1 B COOTBEICTBHM C 3aKOHOM Poccuiickoit ®enepaumu
JIOBEPEHHOCTH (It GM3MYECKUX JIHIT);

6) odopmneHHas B COOTBETCTBHM C 3aKOHOM Poccuiickoii ®emepauyu
JIOBEPEHHOCTh, 3aBEPEHHAs IEYaThIO 3ajABUTENd U IMONIMCAHHAS PYKOBOIMUTESEM
3ajABHUTENS WM YIOTHOMOYEHHEIM 3THUM PYKOBOAHUTENIEM JIMLIOM (IUIA FOPUIMYECKUX
TIAIT);

B) KOMUA pelleHHs O HasHAa4eHWH WM o0 wu30paHmm Jub0 mpHKasa o
Ha3HaueHHU (PM3UYECKOrO JIMIA Ha JOJDKHOCTH, B COOTBETCTBUM C KOTOPBIM TaKoe
¢usmyeckoe MO0 o0ONajaeT NpaBOM MEHCTBOBaTh OT HMEHH 3asBHTeNs Oe3
JIOBEPEHHOCTH.

5.4.5. XKano6a, moctynuBmas B AJMUHUCTPALHIO, IOJJIEKUT PETHCTPALMU HE
HO3/IHEe ClIeIYIoNIero paboyero qHs cO JHS ee MOCTYIUICHUS.

B cnyyae momaum 3asBuTeNieM jkanoObl uepe3 MOILI, M®I[ obecneunBaer
nepenayy >kanodsl B AJIMHHUCTPALMIO B MOPSIKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI
corjjalieHueM o B3auMoAeHcTBUM Mexay M®Il u AnMuHMCTpanyeli, HO He nmo3gHee
crnemyonero pabouero QHsA Co JHS MOCTYIUIEHUS KaIOObL.

5.5. Cpoky pacCMOTPEHHS JKaIOOBL.

XKanoba, mocrynuBmas B AaMuHucTpaumo, M®L], yuypemuremo MOILI, B
OpraHu3auyy MMOJUIEKUT PaCCMOTPEHMIO B T€UEHHE MATHAAUATH pabouyux AHEH co
JHS €e perucTpailuy, a B clydyae oOXkanoBaHHA OTKaza AamuHHCTpauud, MOIL,
Opranu3auuii B IpueMe MAOKYMEHTOB Y 3asdBUTENsd JIMOO B HCIpaBJIiCHUH
JOIYIICHHBIX OMEYaTOK M OIIMOOK MM B Ciyyae OOXKaJOBaHHSA HapyLIEHHA
YCTaHOBJICHHOT'O CPOKa TAKUX MCHpPABJIEHHH — B TEYCHHUE IATH pabouuX AHEH co HA
€€ PEeruCTpaLyH.

5.6. Pe3ynpTar pacCMOTpeHHUA HaIoObL.

[To pe3ynmpraTaM pacCMOTpPEHHS >anoObl NPUHUMAETCS OXHO M3 CIENYIOLIMX
peLIeHuH:

1) xanoba ymOBIETBOpAETCSA, B TOM 4YHCle B ()OpME OTMEHBI NMPHHATOrO



pelleHHs, HCIpaBieHHd MAONMYIISHHBIX OIeYyaToK M OMUOOK B BEIOAHHBIX B
pe3ynpTare MNpPeAOCTaBNCHHS MYHMUMIAIGHON YCIyrd IOKyMEHTaX, BO3Bpara
3aiBUTENIIO JEHEKHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTUBHBIMM IpaBOBEIMM akTaMH Poccuiickoii denepaunuy, HOpMAaTUBHBIMH
NpaBOBBIMH akTaMH cyOwsekToB Poccuiickoit @epepanuy, MyHUIMIATEHBIMH
[IPaBOBBIMH aKTaMH;

2) B yIOBJIETBOPEHUH HKATOOBI OTKA3BIBAETCS.

OTBeT IO pe3yJETaTaM PacCMOTPEHMS KaJoObl HANPAaBISETCS 3asBUTEIIO HE
No3/IHee OHS, CIENYIOIEro 3a JHEM NPUHATUA pelleHMs, B NHMCbMEeHHOU ¢opme. B
cilyyae eciy xanoba Oplia HampaBlieHa CHOCOOOM, yKa3aHHBIM B HOMIYHKTE «BY»
nyHkra 5.4.1 HacTosfIIEro perjlaMeHTra, OTBET 3as{BUTEIIO  HaNpaBiieTcs
[IOCPECTBOM CHCTEMBI JocynebHoro obkanoBaHusi. B ciydae ecimu >xamoba Obuia
HalpasJieHa ClIocoO0M, yka3aHHBIM B IOMIYHKTE «a», «6» myHkra 5.4.1 Hacrosmero
perjaaMenTa, OTBET 3asBHTEIIO HaNpaBJAETCs IO SJIEKTPOHHOM II0YTE MIIH MOYTOBBIM
OTIpaBJICHHUEM B 3aBUCUMOCTH OT BBIOOpa 3asBHUTEIA PH NOAAYE JKATOOBI.

B ciyyae mnpu3HaHUA JKaJoOBl MOJJIEXKAWIEH YHOBJICTBOPEHHMIO B OTBETE
3aABUTEIIIO NaeTcs MHGOpMaLus O JeHCTBHAX, OCYIECTBIEMBIX A IMHHUCTpaLHEH,
MO®I] nmu6o OpraHu3anueii B LENIX He3aMeIUTEIBHOTO YCTPAHEHUS BBIABJICHHBIX
HapyWIeHHH T@pU OKa3aHMM MyHMUMIAJBHOM YCIYTH, a TakkKe MPHHOCATCA
M3BUHEHHS 3a JIOCTaBJEHHblE HeynoOCTBa M  ykasplBaercs HHpopmauus o
JNaJbHEMIIUX AEHUCTBUAX, KOTOpPHIE HEOOXOAUMO COBEPLIMTEH 3asABHUTENIO B LEIIX
noytyaesuss MyHHLUNAIEHOH yCITyTH.

B ciyyae npu3HaHHA KaIoOBl HE MOUIeXKalIel YIOBJIETBOPEHHIO B OTBETE
3dABUTENII0O JAIOTCA ApryMEHTHPOBAHHBIE DPAa3bSCHEHUA O NPHYMHAX IPHUHATOrO
penIeHus, a Taioke HHGOpManus o nopsake 06kanoBaHus NPUHATOrO PEIUECHHUA.

5.7. AIMUHUCTpaLHsi OTKa3bIBAET B yNOBJIETBOPEHUM JKAJOOBI B CIIEXYIOIIUX
CITyqasx:

a) HAJIMYME BCTYIMBILErO B 3aKOHHYIO CHJIy PELICHHUS Cyla, apOUTpakHOro
CyJa Mo jkajiobe 0 TOM ke MPEIMETE U IO TEM )K€ OCHOBAHUAM;

0) mojmaya >KaioOBl JIMIOM, NOJMHOMOYMSA KOTOPOrO HE IONTBEpPXKIEHBI B
MOpSAKE, YCTAaHOBJICHHOM 3aKOHOJATenbcTBOM Poccuiickoit denepauuu, B TOM
YHCJIe B COOTBETCTBHM C ITYHKTOM 5.4.4 HacTOAIEro perjaMeHTa;

B) HAJIMYME pEelIeHHs IO anobe, MPUHATOrO paHee B OTHOLIEHHH TOTO e
3aABHUTENA U [0 TOMY XK€ NPEIMETy HKaToObl.

5.7.1. ADMHMHHCTpAlMs BIpaBe OCTaBUTH >kajoOy 6e3 oTBeTa B CIEHYIOIIUX
CIryqasx:

a) HaIMYHMe B )kaobe HeleH3yPHBIX MO0 0CKOPOUTENBHBIX BRIPKEHHH, yrpo3
JKH3HH, 30POBBIO ¥ UMYILECTBY NOJDKHOCTHOTO JIMIIA, @ TAKOKE WICHOB €ro CEMBH;

6) OTCYTCTBHE BO3MOMHOCTH IPOYHUTATh KAKYIO-THOO 4acTh TEKCTa JKaJIOObI,
¢Gamunuio, UM, OT4ecTBO (NMPU HAIMYMM) M (WJIM) TOYTOBBIA ajmpec 3asBUTEN,
yKa3aHHbIE B xKanobe.

AIMUHHUCTpaLus cOOOIMaeT 3aBUTEMO 00 OCTaBIEHMH KaN0OBI 63 OTBETa B
TeyeHue 3 paboumux JHeH CO JHSA PEerdCTpaLiM XKaloObl.

5.8. Ilopsamox HHPOPMHpOBAHMS 3asiBUTENSA O pe3yNbTaTaX pPacCMOTPEHHSA
KATOOBL

He nosgnee nH#A, ciemylomero 3a JHEM NPUHATHA pEIIeHHMs, YKa3aHHOTO B
MyHKTE 5.6 HAacToAWEro AIMUHHCTPAaTHBHOIO perjlaMeHTa, 3ajiBUTENIO B
NHMCEMEHHOH (OpMe U I10 KeJTaHHIO 3asBUTENS B 3IEKTPOHHOM (opMe HampaBiseTcsa
MOTHBHPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHMA KAIOObL.

5.9. ITopsmok 06xaoBaHus PeeH s o xKanobe.

3asBUTENH BIIpaBe 00XKANOBAThH pPEIIEHHE IO XKalobe B CyneOHOM Iopsake B
COOTBETCTBHM C IIOABEJOMCTBEHHOCTBIO IEJI, YCTaHOBJIEHHOW IPOLECCYaJIbHBIM
3aKkoHoAaTenscTBoM Poccuiickoit denepanyu.

5.10. IlpaBo 3asBuTeNs Ha nOJy4YyeHHe HHPOpMALMM H JOKYMEHTOB,
HEO0OXOMUMBIX AJI1 0OO0OCHOBAHHUS H PACCMOTPEHHS JKaJI0OBL.

3agBuTENM MMEIOT mpaBo oOpatuTecs B AnMuHMCTpauuoo, MOII,
OpraHu3anuio 3a MOJy4YeHHeM HHGPOpMALMK M IOKYMEHTOB, HEOOXOAUMBIX M
000CHOBaHUA M PACCMOTPEHMS JKAJIOObI.

5.11. Cmocobsl uH(pOpMHUpOBaHMA 3ajgBUTENCH O NOPAAKE MOJAYH M
PaccMOTPEHHS JKaJIOObL.

3asBUTENsF MOXET NONYYUTh HHOOPMALMIO O MOpAAKE MOJaYd |
paccMOTpeHHs Jkalo6 B NHCBMEHHOW (opMe Ha OCHOBAaHMHM NHUCEMEHHOIO
obpameHus 3asfBUTEN B AJMHMHHCTPALMIO; B YCTHOW ¢QopMe @Npd JHYHOM
obpameHuu (Wid mno TenedpoHaM) — B OTPacIeBOM OpraHe AJMHHHCTpALUH,
HETIOCPEACTBEHHO MPEJOCTABISIOIIEM MYHHLMOAIBHYIO yciyry, subo MOILI, a
Taloke IOCPEACTBOM MCIIONB30BaHMA ENMHOro moprasa TrocyJapCTBEHHBIX U
MYHULMIATBHBIX yeiuyT (pyHKUMiT), PEeruoHaANEHOrO mopTaia.

5.12. B cnyyae ycCTaHOBJIEHHMS B XOJE MM IO pe3yJIbTaraM pPacCMOTPEHUS
XanobBl NPH3HAKOB COCTaBa  aJAMHMHKCTPATHBHOTO  INpPaBOHApPYIICHUSA WA
NPECTYIUIEHUs TO/DKHOCTHOE JIMLIO, Ha/leIeHHOE MOJIHOMOYHSAMH MO PaCCMOTPEHHIO
xKanob, He3aMeIJIUTENFHO HAampaBJisieT WMEIOIHEcs MaTepuajbl B OpraHbl

[POKYpPAaTypEIL.

I'mapa IIpuKy6aHCKOro CeNnbCKOro MmoceIeHus
CrnaBsHCKOro paiioHa A M. Benpaues



[Tpunoxenue 1

K aJIMHHHCTPaTUBHOMY perjlaMeHTy
NpPEIOCTaBIeHHS MyHULMIIAIBHOM
ycnyru «lIpegocTaBiieHHe BEITUCKA U3

JINYHOCTH

JlaTa BELIAYH

KEM BblOaH

(Dopma 3as6/1eHUA Ha npedocmaaﬂeyue BLINUCKU U3 NOXO3AUCMBEHHOU KHUSU

Anmunuctpauus [puky6aHckoro cellbeckoro noceneHus ClaBsHCKOro paifoHa

MOXO03IHCTBEHHON KHUTH

I[pe;locmBﬂeHue BBINUCKH U3 NMOXO03SIICTBEHHONH KHUIH

Jlata nomauu: € »

Ne

JlOKyMeHT,
MOJTBEP K IAFOIIMI
MTOJTHOMOYHS
TIpeACTaBUTENS

Anpec perucTpauyu

daxkTryeckui
ajipec NIPOKUBaHUS

YcnoBus OpeaoCTABJICHUA BBIITUCKHA

(HAMMEHOBAHME OPraHa, YIIONHOMOYEHHOTrO Ha NMPEJOCTABICHHE YCIIyTH)

Kakyio BBIIHCKY TpeOyeTcs | BBIHCKY H3 MOXO3SHCTBEHHOH KHHIH 110 opme

HOJYYHUTE (IIOJYSPKHYTH

HYKHOE)

KHUTH

BBINTUCKY M3 MOXO3AiCTBEHHON KHHIH B
NPOH3BOJIBHOI opMme

BBIITUCKY M3 MOXO3SHCTBEHHON KHHI'U O HAJIMYUHU Yy
rpaxXIaHyHa IpaBa Ha 3eMEJIBLHbIN Y4acTOK

CaeneHus o 3asBUTEIIC

DaMUIIA UM 0TIECTBO (TIpU

HaJTUYHH)
KonrtakTHbIe tenedoH

€C SNIEKTPOHHON MOYTHI
JaHHBIE wp
PexBU3UTEHI HaUMEHOBaHHE
JOKyMEHTa, cepus

YAOCTOBEPAOLIETO HOMEp

Ykaxure nepuon, 3a KOTOpBIﬁ HBO6XO,IIPIMO IOJIy4HTh

BBIIUCKY

(ecyit Ha BEIOpaHHYIO ATy OKOHYaHHUs NEPUOAA B
MOXO03AHCTBEHHOM KHUIe He OyIeT CBEIEHUH, TO CBEIEHHU
JUTA BBITACKH OYIyT B3ATHI HA ATy MaKCUMAaJIBHO
NPHOIDKEHHYIO K YKa3aHHOM).

He TpebyeTcs yka3sIBaTh 11 BEIIIMCKH U3
NIOXO3HCTBEHHON KHHMIH O HAJIMYKMHM Y IpakIaHuHa rmpasa

Ha 3eMeJIbHBII Y4acToOK

roa Havyana

Jara OKOHYaHHUA

JIMYHOCTH JiaTa BBLIAYU
KEM BBIIaH
Anpec PerucTpanyy 3assBUTEINs

daxTuyeckHii afipec MpoXKUBaHK 3asBUTENS

HOMeED JIMLIEBOIrO cYéTa

JIIX

CeeneHus o npeacTaByuTEIC

daMuTis UM OTIECTBO (TIpH

HATUYUH)

KoxTtakTHBIE Tenedox

JIaHHBIE aJipec dIEKTPOHHOU MOYTHI
PexBU3UTHI HaUMEHOBaHHE
JOKyMEHTa, cepus

YIOCTOBEPSIOMIETO | HOMEP

Bri0epure
HOJpa3Ienbl
MOXO3AHCTBEHHOM
KHWTH U1 BKJTIOUSHHS
B BBIIVCKY B
MPOU3BONEHOH dopme
(mom4epkHyTH
HY>KHOE)

LII. Ciucox unenoB JIITX

LIII. Ilnomanp 3emeneHbIX yyacTkoB JIITX, 3aHATHIX
MOCEeBaMH M ITOCATKaMH CENBCKOXO3IHCTBEHHBIX KYJBTYD,
TUIOJOBBIMH, ITONHBIMH HaCQKIECHUAMH

L.IV. Komu4ecTBO CeNbCKOX03IHCTBEHHbIX JKUBOTHBIX,
NTHUEI ¥ ITYesIoceMeit

L.V. Cenbckoxo3siicTBeHHas TeXHUKA, 000pyIOBaHke,
TPaAHCIOPTHHIE CPENICTBA

II.I. CBenenus 0 JOMOBJIAAEHUM H UMEIOIIHXCA
KOMMYHHKaLHIX

ILII. CBeneHus o AEATENBHOCTH B OTPAcIu
PacTeHHEBOJICTBA

IL.III. CBeneHus 0 neATENBHOCTH B OTPAciiy
>KMBOTHOBOJICTBA

11.IV. OxoHOMHUYecKHe mokasarend gearenbHocTi JITTX

I1.V. Uadopmanus o unenctse JIIIX B
CEJIBCKOXO03AHCTBEHHOM IOTPEOUTENIECKOM KOOIIEPATHBE




BEBINKCKY U3 MOXO03SMCTBEHHOM KHUIU B JOpMe 31IEKTPOHHOTO IOKYMEHTa/Ha

OyMaXKkHOM
HOCHTEJIE MPOILY HalpaBUTh/BBIIATE (HYXKHOE
NOA4EPKHYTH)

yKa3aTh COco6 moyyeHust
[Tpunoxxenue:

MOANHCH ®HO 3asBuTens/npeaCTaABHTENS

I'maBa le/leﬁaHCKOI‘O CENIBCKOI'0 IMOCECIICHHUA

CrnaBsHCKOTrO paiioHa A.H. benpues

[Tpunoxenue 2

K aAMUHUCTPAaTUBHOMY PETJIaMEHTY
MpEeAOCTaBICHH MyHHIMIIAIBHON
ycryru «IIpenocrasiieHue BBIMUCKY U3
MOXO03SHCTBEHHOM KHUTH»

Obpasey 3asenenus Ha npedocmagienue 6bINUCKU U3 NOXO3AUCMBEHHOU KHU2U

HpeﬂOCTaBJlelele BbIMMUCKH M3 MOX03HCTBEHHOM KHUT U

JHara nomauu: «23» suBaps 2024 r.

Ne 45454545454545

AnMunucTpaims [Ipuky6aHCKOro cesibckoro noceneHus CnaBsHCKOro paiiona

(HauMeHOBAaHHE OPraHa, yNOJHOMOYEHHOTO HA NPEIOCTABICHHUE YCITyTH)

CaenieHus O 3asBUTE]IC

daMuIMsg UMS OTYECTBO (IIPH NBAHOB MBAH NUBAHOBHUY
HAJTMYHH)
KonTakTHBIE tenepoH +79991234567

ajipec AJIeKTPOHHOM MouTHl qwerty@mail.ru

JaHHBIE

PexBU3UTHI HaMMEHOBaHHE aclopT

JIOKyMEHTa, cepus 0000

ynocroBepsomero | gomep 000000

JIMYHOCTh nara Beigaym 23.11.2000
KEM BBIJaH
otnenom YOMC no KpacHonapckomy kparo B ClaBIHCKOM
paiione

Anpec PEerucTpauuy 3asBUTENS

x. [Ipuky6anckui, yi. Jlyrosas, 18

(axTHYecKuii afnpec MpoXKUBAHHUS 3asIBUTENIS
x. [Tpuky6aHckuid, yi1. Jlyrosas, 18

HoMep JidneBoro cyéra | 20602440101-1

JIIX

CaeneHus 0 NPENCTaBUTENE

damMuIHsA MMA OTYECTBO (TIPU

HATHYHH)

KoHTakTHBIE Tenedon

JAHHBIE aJIpec 3JIEKTPOHHOMN OYTHI
PexBU3UTEI HaMMEHOBAHUE




JOKYMEHTA, cepus

3

YAOCTOBEPAIOIETO HOMEpP

JIMYHOCTH JaTa BhIJa4YH

II.V. Uadopmanus o wrencree JIIIX B
CENBCKOXO03SICTBEHHOM ITOTPEOUTENBCKOM KOOIIEpaTHBE

K€

M BBIIaH

JloxymeHT,
HOATBEPKAAO MM
TTOJTHOMOYHS
MpeICTaBUTEN

BEIHCKY U3 HOXO3UCTBEHHOM KHUTH B OpME JIEKTPOHHOTO TOKyMEHTa/Ha
OyMaxkHOM
HOCHTEJIEe POIITY HAIIPaBUTh/BBLIATE (HYKHOE

ITOTYEPKHYTH)

B AZIMUHHCTpaUUH

Anpec peructpanuu

YKa3aTb CNOCOb MoMyYeHust
[Tpunoxenue:
ITacnoprt Ha 1 1. B 1 3K3.

dakTHyeckmit
afpec NpOKHBAHUS

MBAHOB H.U. HBanos

YcnoBus OpeaoCTaBJICHUA BEIITUCKH

Kaxyro Beimicky Tpebyercst

HOJTYYUTE (IOMYEPKHYTH
HYXHOE)

BBIINMCKY U3 MOXO3SHUCTBEHHOM KHUTH IO (bopMe
KHHUTH

BEINIMCKY M3 MOXO3SHCTBEHHOM KHHUIH B
IPOU3BOJNBLHOM hopme

BBIIMCKY U3 HOXO3AMCTBEHHO!N KHUIH O HAJIMIUH
y rpaxkJaHHHA MpaBa Ha 3eMeJIbHBII y1acToK

VKaxuTe NepHo, 3a KOTOPEIH HEOOXOAUMO MOTYIHTh

BBIITUCKY

roj Hayana 2022

Jara OKOHYaHuA

(ecnu Ha BBIOpaHHYIO AaTy OKOHYAHHS IIepHoJa B
MOX03AHCTBEHHOM KHUre He OyIeT CBeIeH i, TO CBeIeHUA
IUTA BBIIACKHA OYIyT B3ATHI HA JaTy MaKCHMaJIbHO

23.01.2024

OpUOTIMKEHHYIO K YKA3aHHOM).
He TpeOyeTtcs ykassIBaTh [UIA BBITHUCKU U3
[OXO03AMCTBEHHON KHUTY O HAJTMYMH y TPaKIaHUHA IIpaBa

Ha 3eMeJIbHbII Y4acToK

Bribepute LII. Cnucok yneHoB JIITX

(01|03 ()13 LI Inomans 3emenbHbIX ydacTkoB JIITX, 3aHATHIX
MOX03IMCTBEHHOM IOCEeBaMH U NMOCATKaMHU CENbCKOXO3AHCTBEHHBIX KYJIBTYP,
KHUTH V19 BKIIOYEHHUA | IUIOJOBEIMH, ATOOHEIMH HaCaKIEHUAMK

B BEINKCKY B LIV. Konu4ecTBO CeNbCKOXO03MMCTBEHHBIX dKHUBOTHBIX,
MIPOU3BONBHOM OpPME | NTHUEI M ITYEIOCEME

(TIOm4EpKHY T I.V. Cenpckoxo3siicTBeHHAsA TEXHUKA, 000pyIOBaHUE,
HYXKHO€) TPaHCIIOPTHBIE CPEJICTBA

IL.I. CBenenus 0 JOMOBIIQAEHUU ¥ HMEIOLIMXCA
KOMMYHHUKAIUAX

ILII. CBeneHus 0 AEATENBHOCTH B OTPAciIH
PacTeHHEBOICTBA

ILIII. CBeneHus O NEATENHHOCTH B OTPACIH
JKMBOTHOBOJICTBA

ILIV. DxoHOMHYECKHE ToKa3aTe Iy AesTeabHocTH JIITX

MOANUCH OHO zassuTens/npeacTaBuTeNs

['naBa HpHKyGaHCKOFO CEJIBCKOI'0 IMOCEJICHUA

CrnaBsHCKOro paiioHa A.H. Benpaues



ITpunosxenue 3

K aIMUHUCTPAaTUBHOMY PETTIAMEHTY
NPEAOCTABICHUS MYHHUIMIIAIBEHOM
yeiyru «[IpegocraBieHue BEIMMCKH U3
MOXO035HCTBEHHOH KHUTH)

®0pma 3a516/1eHUSL O BHECEHUU USMEHEHUT 8 CBeOeHUsl NOXO03ATUCMBEHHOU KHU2U

Yr1ouneHue cBeJIeHHil 0 JHYHOM MOACOOHOM X03sIiicTBE

Jlara nomauu: « __ » 20 r.

Ne

Anmunrctpanus [Tpuky6aHCcKoro ceJibckoro mocenenus CiaBsHCKOro paiioHa

JIMYHOCTH JaTra BEIAaA4YH

KEM BbIIaH

JlokymeHT,
MOATBEPKAAOIIHI
TIOJITHOMOYHS
MpeaCTaBUTENA

Anpec perucTpanuu

®dakruueckuii anpec
IPOXKUBAHUS

(HauMeHOBAaHHE OPraHa, YIIOJHOMOYEHHOIO Ha MPEJOCTABIEHUE YCIIYTH)

CreneHus 0 3asiBUTENE

MdaMus UMA OTYECTBO (IIPH

HAJTUYUH)
KoHTakTHEIE TenedoH
€C IJIEKTPOHHOMN MOYTHI

[TaAHHbIE =P
PexBH3HTHI HaUMEHOBAHHE
JOKyMeHTa, cepus
yIOCTOBEPSIIOLIEr0 | HOMep
JIMYHOCTB JlaTa BBLIa4Yu

KeM BBIIaH
Anpec PEruCTpaLiH 3asBHTEIA

Q)alcmqecmﬁ azapec NpoKUBaHUA 3assBUTEIIS

HOMEP JIMLIEBOT'O cuéra

JIIIX

Crepnenus o npeacTaBuTeIe

DaMuis UM OTIECTBO (TPH

HaJTHYUH)

KonTtakTHEIE Tenedon

JIAHHbIE aJipec 3IEKTPOHHOM MOYTHI
PexBH3UTEI HaMMEHOBAHHE
JOKYMEHTa, cepus

yOCTOBEPSIOMIETO | HOMEp

BribepuTe pa3mens! IoX03sHCTBEHHOM KHHIH, B KOTOphle HEOOX0UMO BHECTH
H3MEHEHHS
[ ] LI Ceenenns o JITX
Vkaxure ceenenus 06 nameneHud qaHaeix JINTX:

D LII. Crucok unenos JIITX
Vkaxute cBeeHds 00 uaMeneHusx wieHos JIITX:

D LIII. ITnomane 3eMenbHbIx y4acTKoB JIITX, 3aHATEIX ITOCEBaMH U OCAAKaMH
CeJIbCKOXO3SMCTBEHHBIX KYJIBTYP, IIOJOBBIMH, STOJHBIMH HACAKISHUAME
VxaxuTe cBeICHUS 00 N3MEHEHUAX TUTOIAIH:

D L.IV. Konu4ecTBo CeNbCKOXO3AMCTBEHHEBIX XXUBOTHBIX, ITHIEI M ITYEIOCEMEH
VKaxuTe cBeIcHHA 00 H3MEHEHUAX KOJMIECTBA:

D I.V. Cenbcroxo3aiicTBeHHAsA TEXHUKA, 000pYIOBaHUE, TPAHCIIOPTHBIE CPENCTBA
Vkaxute cBefeHus 00 H3MEHEHUIX KOJIMYECTBa:

D IL.I. Crepenus 0 MOMOBJIAJEHUH M UMEFOIINXCS KOMMYHUKALIUAX
Vkaxurte cBeieHHs 00 H3MEHEHHAX TaHHBIX:

D ILII. CBeneHus 0 OEATENBHOCTH B OTPAC/ paCTEHHEBOACTBA
Vkaxure cBeeHds 00 H3MEHEHMAX TaHHBIX:

D ILIII. CBeneHus 0 AEATENBHOCTH B OTPACIH XKUBOTHOBOACTBA
Vkaxure cBeeHUI 00 H3MEHEHHUIX TaHHBIX:




[Tpunoxenue 4

K aIMUHHMCTPAaTUBHOMY pEIJIaMEHTy
NpeIOCTaBIeHUs MyHHLUNAIBHOM
ycryru «IlpenocraByieHue BEITUCKU U3
MOXO03IHCTBEHHON KHUTH)

D ILIV. OxoHOMUYeCcKHUe MoKa3aTenu AesTensHoctu JIITX
Ykaxure cBeJIeHHA 00 M3MEHEHHAX:

D IL.V. Uadopmanus o wieHcTBe JITIX B CENBCKOXO3IHCTBEHHOM
MOTPEOUTENECKOM

KooIepaTuse

Vkaxkure cBeIeHHs 00 H3MEHEHHH

Obpaszey 3a361eHUsL 0 BHECEHUU UBMEHEHUT 8 C8e0eHUA NOXO3AUCMBEHHOU KHUSU

VYTo4yHeHHe CBeAeHHId 0 JIMYHOM MOACOOHOM X03siiicTBe

Hara nomaun: «23» gaBaps 2024 r.
Pe3syneTar npenocTasieH s yCIyTH Mponry BeIAATh /

HalpaBHTh Ne 45454545454545

yKasaTb croco6 Nony4eHust

Apmunuctpauus Ipuky6aHckoro cenpckoro noceneHus CrnaBsHCKoro paitona

[Ipunoxenue:

(HAUMEHOBAHHME OPraHa, YIOJHOMOYEHHOrO Ha MPEJOCTABICHHE YCIYIH)
JIoKyMeHT, MOATBepKIA0IUHi n3MeHeHue naHnblx JIITX

CeneHus 0 3asiBUTeIe

daMuus M 0TYECTBO (TIpH HNBAHOB BAH NUBAHOBHY
TOANHCH ®UO 3ansuTens/npeaCcTaBHTEN
HAJIUYHH)
KoHTakTHbIE Tenebon +79991234567
——_— aJipec 3IEKTPOHHOM NOouTEl qwerty@mail.ru
I'nasa [Tpuky6aHCKOro CENBCKOro MOCENEHHU
CraBsHCKOTO paiiona A Benbaper PexBU3UTEI HaUMEHOBaHHE IACIOpPT
JIOKYMEHTA, cepus 0000
yaocroBepstomero | gomep 000000
JIMYHOCTD nara Bermaun 23.11.2000
KeM BbIIaH
otgenoM YOMC no KpacHonapckoMy kpaio B CliaBSHCKOM
paiione
Anpec PErucTpaIyy 3asBUTENS
x. Ilpuky6anckuid, yi. JIyrosas, 18
(daxTyeckuii anpec NpoXKMUBaHUA 3as1BUTEILL
X. [Ipukybanckui, yiu. Jlyrosas, 18

HoMep yuueBoro cuéra | 20602440101-1
JITX

CaeJlieHHs O NpeacTaBUTEIIC

DaMuIUs MM OTYECTBO (TIpH

HATMYHH)

KonrtakrHsie TenedoH

JIaHHBIE aipec SJEKTPOHHOM MOYTEHI
PekBH3UTEI HaUMEHOBaHME




JIOKyMEHTa, cepus

YAOCTOBEPSIOIIEro | HOMEp

JIMYHOCTh JlaTa BbLIa9H
KEM BBIIaH

JokymeHT,

MOJTBEPKAAOIU A

MOJTHOMOYHS

NpeACTaBUTENS

Anpec perucTpauuu

daxTuueckuit agpec
NPOKUBAHHUS

Bri6epute paszesbl MOX03IHCTBEHHOH KHUTH, B KOTOPBIE HEOOXOIUMO BHECTH
U3MEHEHHUA

[ ] 11 CBenenns o JIITX
Vkaxure cBeeHUsI 00 u3MeHeHun naHHbix JINTX:

IX] LII. Crincox unenos JIITX
Vkaxure cBefeHus 00 uameHeHusx wieHos JIITX:
Heobxoxumo nobasuts cectpy HiBanosy Jlepy MBanosHy, 28.12.2001 roga
POXIEHHUS

D LI ITnomane 3eMensHBIX yuacTkoB JIITX, 3aHATEIX MOCEBAMHU M ITOCATKAMH
CeNbCKOXO03AMCTBEHHBIX KYJbTYP, IUIOAOBBIMH, ATOAHBIMH HACAKICHHAMH
Ykaxure CBeIeHHA 00 H3MEHEHHUAX IUIOMAIH:

D L.IV. KomyecTBO CeIbCKOXO03IMCTBEHHBIX dKHMBOTHBIX, IITULIBI M ITYeJIoceMei
VKaxute cBeIeHHs 00 N3MEHEHHAX KOJIMYECTBA:

D L.V. CenbckoXo3siCTBEHHAs TEXHUKA, 000pYI0BaHKE, TPAHCIIOPTHEIE CPEICTBA
VkaxuTe CBeIeHHA 00 H3MEHEHHAX KOJIMYECTBA:

|:| IL.I. CBeneHHs O JOMOBIANEHMHI M MMEIOIIMXCA KOMMYHUKAIMAX
Vkaxure cBeeHUs 00 H3MEHEHUAX JaHHBIX:

D ILII. CBeneHus 0 JeATENBHOCTH B OTPAC/IM PaCTEHUEBOJCTBA
VKaKuTe CBEIEHUA 00 H3IMEHEHUAX JAHHBIX:

D ILIII. CBeneHus 0 NEATENBHOCTH B OTPACIH )XMBOTHOBOJCTBA
Vxaxure cBefieHHs 00 H3MEHEHHAX JTaHHBIX:

D IL.IV. OxoHoMHYeckue mokazaresu aesrensHocty JIITX
YkaxuTte cBeieHHs 00 U3MEHEHHUAX:

|:| IL.V. Uadpopmanus o wrenctse JIIIX B cenbCKOXO03IHCTBEHHOM
HOTPEeOHTENHCKOM

KOOIIepaTHBe

VkaxuTe CBEIEHUS 00 U3MEHEHHHU:

Pe3ynpTaT nmpenocTaBieHus YCIyTy POy BBIIATE / B AZIMHHHCTpaLiH
HaINpaBUTh

ykasaTtb cnocob TIONMy4€HHUA

[TpunoxeHue:
JIOKyMeHT, oATBep)KIaroIui u3MeHeHne aanHbix JIITX

HNBAHOB H.U. HBanos

MOANHCH ®UO 3asBuTes/NpeaCTABHTENA

['nasa [TpuKy0aHCKOro CenbCKOro MOCENIeHUs
CrnaBsHCKOro paioHa AWM. Benpaues



[Ipunoxenue 5
K aIMHHUCTPAaTHBHOMY perjlaMeHTy
[pef0CTaBJIeHU] MyHULIUIAIBHON
yenyry «IIpexocTaBiieHHe BHITUCKH U3
MOXO31MCTBEHHON KHUTH»

Dopma '

(HauMeHOBaHME YIIOTHOMOYEHHOIO OPraHa HCIONHUTENbHOM BlacTH cybsekra Poccuiickoit Oenepaumn, oprasa
MECTHOT'O CaAMOYIIPABJICHHA)

Komy:

KoHTakTHEIE JaHHEIE:

PEIIIEHUE
006 oTkase B mpHeMe TOKYMEHTOR, HEOOXOAUMBIX IS IPEIOCTaBICHUS
MYHHIUIAIBHOM YCIIyTH / 00 0TKa3e B MpeIoCTaBIeHHH MyHULMITAIBHOM ycimyrH / 06
OTKa3e BHECEHUA U3MEHEHMH B CBEICHMS NOXO3HCTBEHHOU KHUTH

Ne oT

I[To pesynpTaraM  pacCMOTpEHHS  3afBJICHUA Ha  [pPEIOCTaBJICHHUE
MYHUIMOATBHOH yemyru «lIpefocTaBieHre BBIIMCKU U3 MOXO3AMCTBEHHON KHUIH
oT Oama 3aseieHus No HoOmep 3aA6neHuUsi W TPUIIOKEHHBIX K HEMY IOKYMEHTOB
OPUHATO pemeHne o0 OTKa3e 6 npueme OOKYMEHMOS, HeoOXo0umbvlx Ons
npe0ocmaenenus MYyHUYunanoHoli yciayeu / 6 npedocmagnenuu MyHUYURAnoHOU
ycayeu / HeceHus USMEHEHUll 8 CeedeHUsl NOX03aliCMBEeHHOU KHU2YU TIO CIIEXYIOIUM
OCHOBAHHSM:

JlaHHBIH OTKa3 MoOXKeT OBITH OOXKaloBaH B JOCYNEOHOM IOpAIKE IyTem
HampapJIeHUA >KaJoObl B aAMHHHCTpAlMio IIpUKy6aHCKOrO CEeNBCKOro IMOCeIeHHs
CnaBsHCKoOro paiioHa, a Taloke B CyJeOHOM HOpsAKe.

PazpscHeHue TNPpUYHH OTKa3a:

JonomaurensHas uHGopManus:

(yxaseiBaercs HHGopManms, Heof I yCT] p 0TKa3a, & TAK)Ke UHast JIONONHUTeIbHAs HHpOpMaLus pu
HAJHYHH)

Bel BrnpaBe MOBTOPHO OOpaTHTBCA B aAMHHHCTpaumio IIpukybaHckoro
celbcKkoro mnoceneHus ClaBfHCKOrO paiioHa € 3asiBJICHHEM O IIPENOCTaBJICHUH
YCIIyTH HOCNe YCTPaHESHHs YKa3aHHBIX HapyLICHHUIA.

JomkHOCT IMonnucs @.H1.0.

I'nasa ITpuky6aHCKOro CenpCKOro MOCeNeHuUs
CrnaBsHCKOro paiioHa A . benpaues



