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AIMUHUCTPAIMS NPUBPEXHOIO CEJILCKOIO MOCEJEHUS
CJIABSIHCKOYI'O PATOHA

NOCTAHOBJIEHHE

wld. 4. XS w BY

nocestok COBXO3HbIH

006 yTBepKIeHr aJMAHICTPATHBHOIO PErJlaMeHTa MpeI0CTaBAeH s
MyHHUMIAaNbHOH yeayru «lIpexocTapienue KON NpaBoBbIX aKTOB
AAMUHUCTPANMH MYHHUUOAJIBLHOr0 00pa3oBaHus»

B nensx peanusaunu ®enepanbroro 3akoxa ot 27 moma 2010 roga Ne 210-03
«O6 opraHM3aLMi MPeOCTaBICHUs TOCYJAPCTBEHHBIX U MYHUIMNAIBHBIX YCIyr»,
PYKOBOZCTBYsICH Y cTaBoM [IpUOPEKHOro CebCkoro nocesienus ClaBsHeKoro paiona
MOCTaHOBIIAIK:

1. VTBEepaUTH aIMUHUCTPATHBHBIN pernaMeHT  IpeIoCTaBIEHMA
MyHULUNATEHON yeryri «IIpegocTaBneHue KoUK PaBOBbIX aKTOB aIMUHUCTpaUHH
MYHHULUIATEHOTO 00pa3oBatus (IPHII0XKEHHE).

2. [Tpu3HATE YTPATUBIIMMHM CHILY:

1) mocraHoBneHWE aAMHUHUCTPALHMU [IpHOPEIKHOro CENBCKOTO MOCENCHHU

CnaesiHckoro paiiona or 18 pmexabps 2018 roma Ne 180 «OO yTBepxueHHH
aJMUHACTPATUBHOLO  pEINIaMEHTa MPENOCTaBJEHUs MYyHHLMIIAIBHOH  yCIyrH
«[IpemocTaBieHye KONMUHA MPABOBEIX AKTOB aNMMHUCTPAUMH MYHHLMIIATBEHOIO
00pazoBaHuI»;
ITOCTaHOBNEHUE agMuuucTpaunu [IpubpexHoro cenbckoro noceneHus ClapsHCKOro
paitora or 13 mas 2020 roma No 67 «O BHeceHUH WU3MCHEHUH B [OCTAHOBIECHHE
anMuHHCTpauuK [IpubpeHoro censekoro noceneHus CnapsHCKoro padona ot 18
nexabps 2018 ropa Ne 180 «O6 yTBepKACHHMH QIMMHUCTPATUBHOIO PErIaMeHTa
TPENOCTaBJIEHNs MyHULMIIANBHOM ycimyru «IIpenocTapieHue KOTUiA MPaBoBEIX aKTOB
aJMUHUCTPALMH MYHHLMIAIBHOTO 00pa3oBaHus.

3. O6memy otaeny agmuuuctpauuu (OproBckasi) oOHapOAOBATh HACTOSLICE
[IOCTAHOBNEHHE B YCTAHOBJIICHHOM IOPSJIKE M Pa3MECTUTH HA OQUUMATLHOM canTe
anMUHUCTpaLuK [IpHOPEKHOro CeNbCKOro rmoceseHus CIABAHCKOro paiioHa B
MH(OPMALHOHHO-TCJICKOMMYHHKALMOHHO M ceTH «m_g;}@g@:»s?g;;:%

4. KoHTposdb 32 BbIMOTHEHUEM Hacmxmqu;@@&ocﬁmmggo@gggommb Ha
samecturens rasbi TTpuGpesHoro cenberoro gifcgseting . Cna Raro  paitona
O.A. Ieuenuesa. 1§ of ~ve=1n 1" ‘;0‘%1‘1,\

5. JlocraHoBlieHME BCTYIAET B CHMITY gﬁ%&;ﬁh‘”ﬁe o ﬁ%)gnc ero
o(HMUKMaTEHOr0 0OHAPOJOBAHUSL. ' ﬁj?é\‘«}l &

["napa [1pHOpPEKHOrO CENBECKOTO ITOCENeHUS
CraBsHCKOro paiona

[TPUJIOXXEHHE

YTBEPXJEH
[I0CTAHOBJIEHUEM aAMUHUCTPALMHU
[TpHUOPEKHOro CENBECKOIO MOCENEHUS
CnaBsgHCKOrO paifoHa

or A e Y

AJMUHUCTPATUBHBINA PETJTAMEHT
NpeNoCTABICHUSE MYHULIHIIAILHOM yCITYTH
«IlpexocTaBneHne KONMUMA NPABOBLIX AKTOB aAMMHUCTPALMH
MYHHUHMIAJIEHOTO 00Pa30BaHUsD»

1. O0uue moIoKeHust

1.1. AIMUHHCTPATUBHBIN PErIAMEHT NPeJOCTABICHHS] MYHUIMTIATBHON YCITYTH
«[IpemocraBneHie KOMMI IIPAaBOBBIX 4KTOB aIMUHHMCTpALMH MYHHUIHIAIBHOTO
o6pasosaHuay (manee — AJMMHUCTPATHBHBIH pErTaMeHT) paspaboTaH B LENIX
MOBBULEHUS KAyecTBA WCIIOJHEHHS M JOCTYMHOCTH PE3yJIbTaTOB NPEIOCTaBJICHHUS
MYHULUIANEHONH YOIyTH, CO30aHUA KOMGOPTHEIX YCIOBMH s MOJydareser
MYHUUMIANBHOM yemyry «[IperocTaBIeHue KON PaBOBBIX aKTOB aIMUHUCTPALMU
MYHHIMIANEHOrO obpazopanus» (Janee — MyHULMIANBHAS YCIIYra) ¥ ONpeiessier
CPOKHM M IOCTENOBATENBHOCTh IEHCTBUH (aIMUHHCTPATUBHBIX [POUENyp) NpH
npenocTaBIeHuH MyHUUHMIANEHOR yCITy Ty,

KomusiMy MpaBOBBIX AKTOB SBJIAIOTCA:

- KOMKS PacropsuKeHus aIMUHUCTpauuK [IpHOpeKHOro CebeKoro moceNeH s
CnaBsiHCKOro panoHa,

- KONMA TOCTaHOBJIEHUS aMHHUCTpalMu [TpuOpeRHOro CENbCKOro NOCeseHus
CrnaBsHCKOro paioHa.

Anmunuctpaius [IpudpexHoro censckoro nocesienus ClaBgHCKOro panioHa
BBIZAET KOUMU MPAaBOBHIX aKTOB, KOTOPEIE HE MEpeNaHbl Ha apXUBHOC XpaHCHUE B
apXuBHBI  OTHEN YNpaBleHUs JenaMd  aJMUHWUCTPauMd — MYHULMIAIBEHOIO
obpazoBaHus ClaBIHCKUN paioH.

1.2. OnucaHue 3asBUTeNEH, UMEIOMX NPaBoO HA MOMyYeHHe MyHHUMIAIbHOM
YCIYTH.

3asBUTENAMM, MMEIOIUMHU [PaBO HA MOMyueHHe MyHUUMIATLHOU YCIYyrH,
ABJISIIOTCA ropuardeckue W dpuznueckue Juua. OT UMEHM 3asSBUTEIS C 3aABJICHUEM O
npenocTaBneHiud MyHHIHITAIBHOM YCITyr1 MOKET 00PaTHTBCS ero MpeacTaBUTENb.

3agBUTENbL KMMEET [IPaBO 00paruTbesd B  MHOrOQYHKUMOHAILHBIA UCHTP
NpeloCTABIIEH S [OCY IAPCTBCHHEBIX M MyHUUMIANBHBIX YCITyr KpacHonapekoro Kpas
C CIOMHBIM 3aPOCOM Ha [OMyYEHHE CPasy HECKOJBKHX OCYIaPCTBECHHBIX M (HITH)
MYHUIMIATIBHBIX YCITyT (Jajee — KOMIITEKCHBIH 3arpoc).

1.3. Tlopsmok momnydeHHs MHQOpMaUMK 3agBUTENSIMH [0 BONPOCAM
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OPENOCTABICHUS ~ MYHMUMIANBEHOM  YCIyrM M yCOyr, KOTOPBIE  SBJISAIOTCS
HEOOXOIUMBIMH U OOA3aTeNbHBIMH [UI NPESTOCTABIIEHH MyHUUMNATBHOM yCIyrH,
CBE/ICHUI 0 XOJIE MPEMOCTARIEHHS YKA3aHHBIX YCIIYT, B TOM YUCIE Ha OQUUHATEHOM
caiiTe, a TaKOKe C HCMONIb30BaHHEM (efiepalbHOMN rocy 1apCTBeHHON HHPOPMAMORHOH
cucteMsl «ENMHBIN OpTa FOCY JAPCTBEHHBIX M MYHHLHIIAIBHBIX YOIy ((QyHKUME)»
(gosuslugi.ru) (naree — EQuHBIA MOPTaI rOCYAAPCTBEHHEIX M MyHHULUMTATBHBIX YCITYT
(bynkuuit)), Iloprana rocymapcTBEHHBIX W MyHHMLUMOATBHBIX YCuyr ((yHKOwMI)
Kpacuopapekoro kpas (pgu.krasnodar.ru) (nanee — PernoHanssblii mopran).

Hudopmupopanue o MIPEJOCTaBICHUH MyHuuMnanbHou yCIIyru
OCYIIECTBIIIETCS:

- B MHOroQyHKUHOHAIBHBEIX LEHTPAaX NPEJOCTABIEHHA [OCYIapCTBEHHBIX U
MYyHHUHMNANBHBIX yeiryr KpacHomapckoro kpas (nanee — MOLI);

- HEIOCPENCTBEHHO B aIMUHUCTPAaLUH IIpHOPENHOro CENbCKOro MOCENeHUs
CnapsHckoro paifoHa (fanee — A IMUHUCTpaLws);

- C MCIONE30BaHKeM ENMHOro moprana rocyjapCTBEHHBIX B MyHHUMIATBHBIX
yenyr (GyHkuuit), PermonansHoro moprana. OCYLIECTBISETCS MOCPEACTBOM CETH
HHrepHer;

- MOCPENCTBOM pasMelleHUus B HMHGOPMALMOHHO-TENEKOMMYHUKALMOHHBIX
CeTsX 00LIero NoJb30BaHKA (B TOM YHCIe B ceT MHTepHeT), yGIMKaL|K B CPEACTBAX
MaccoBod uH(pOpManuu, HU3JaHHA HMHGOPMALKOHHEIX MaTepHaloB (6polurop,
OYKJIETOB U T.11.);

- mocpeacTeoM Enuroro 6ecnnaTHoOro MHOrokaHajbHOro Homepa 8-800-1000-
900 (monemensHUK-msrTHULA ¢ 9-00 10 18-00).

MuQopMupoBaHre O XOie MpeJocTaBiieHds MyHMUMOATBHOW — YCIyry
OCYIIIECTBIIAETCS:

- B MPLJ;

- HEMOCPEACTBEHHO B A IMUHHUCTPALUM;

- C MCHOJIb30BaHHEM EAMHOro noprasna rocyJapCTBEHHBIX U MYyHULUIAIBHBIX
yenyr (dynxuuit), Pernonanssoro moprana. OCYIIECTBISETCS MOCPEACTBOM CETH
Hnrepuer.

[Topsnok uHdopmupoBaHus coTpyaHukaMu MOL[ B HacTOsIEM peryaMeHTe
YCTAHABJIMBAETC HA OCHOBAHMM COMMALUEHHMSA O B3aUMOJCHCTBUU  MEKIY
rOCyapCTBEHHBIM  aBTOHOMHEIM  ydpexpeHueM  KpacHomapckoro — kpas
«MHOrOQYHKUMOHANBHEIA ~ LEHTP  MpPEXOCTABJEHMS  [OCYHApPCTBEHHBIX U
MYHHUMOANBHBIX yenyr KpacHOgapckoro Kpas» v agMuHHcTpauueit [IpubpesxHoro
cenbckoro  mocenenus  CnaBsgHCKoro paiioHa (manee — Cornamedwe o
B3aUMOJCHCTBUN).

Uudopmauus, npenocrapnieMas rpaxiaHaM o MyHuUIUMansHol yeiyre,
ABJIAETCSL OTKPBITON M 0OLIEIOCTYIIHOIM.

OcHOBHEIMHU TPEOOBAHHAMU K HHOOPMHUPOBAHHIO TPAXKIAH ABIAIOTCS:

- JIOCTOBEPHOCTH MPENOCTABRIAEMOi HHPOPMALIUH;

- YETKOCTD B U3JIOKEHUHU HHDOpMaUUK;

- HONHOTA UHGOPMALHK;

- HarsgHOCTE GOPM MPenoCTaBIsIeMOil HHPOPMALMY,

- yAOOCTBO U NOCTYMHOCTE MONYYEHHsT HHQOPMALIUHY;
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- OMEPATUBHOCTD NMPENOCTABICHMS HHPOPMALIH.

Hudopmupopanue rpaxiad OpraHusyeTcs CieyiomuM o6pasom:

- HHJMBUIYaNbHOE HHPOPMHUPOBAHUE;

- mybnu4Hoe HH)OPMHUPOBAHUE.

Hudopmuposanue NpoBOUTCs B Gpopme:

- YCTHOro HH(GOPMHUPOBAHUS;

- MMCBMEHHOFO HHGOPMHPOBAHMSL.

WunusuiyaneHoe ycTHOE HHOOPMHPOBAHHME IpaXaH OCYLIECTBIIICTCS
corpyaHukaMd MOILI W crnenpanmucraMu AJMUHHCTpALMH, OTBETCTBEHHBIMU 32
npexocTaBieHine MyHHLMNANLHOR YCnyru (Janee — CreUaiucT AJMUBUCTPALHH)
HpH oOpaleHuH rpax/iaH 3a HHpOopMaumei:

- pH JIMYHOM OOpaIleHuy;

- 110 Tened)oHy.

CoTpynHuK, OCYWECTBIAOMUI HHIHMBUIYATbHOE YCTHOE MH(OPMUPOBAHUE,
NOJDKEH MpPHHATE BCE HEOOXONUMBIE MeEpBl Ul [Jayd [OJIHOFO OTBeTa Ha
TIOCTABJIEHHBIC BOIpPOCHI, a B Clly4ae HEOOXOMUMOCTH C MPHUBIICYCHUEM APYTUX
CHeLManMCcToB. Bpems® oXHEaHMS CpakIaH NpH HHAMBUAYANEHOM YCTHOM
MHPOPMUPOBAHMM HE MOXET MNPEeBBIUATh 15 MHUHYT. VIBAMBHIyanbHOE YCTHOG
UH(OPMHPOBaHKE KAKIOrO IPaXAaHUHA COTPYOHMK OCYIIECTBISET He Goyee 15
MHHYT.

B ciyyae eciu Ui MOATOTOBKYM OTBETA TPEOYETCs NPOMOIDKUTENLHOE BPEMS,
COTPYNHHUK, OCYUIECCTBAAIOMWMEI YCTHOE HH()OPMHUPOBAHHE, MOXKET MPEJIONKUTE
rpaXKIaHuHy 00paTUThCA 38 HE0OX0aMMOl HH(OPMALEil B IMCEMEHHOM BHJIE, Yepes
WHrepHer, MO0 Ha3HAYUTH APYroe ynOGHOE UL MPakKIaHMHA BpeMs I YCTHOrO
uH(OpMUpOBaHHSL.

3BOHKM OT IPaXaH IT0 BONPOCY HH(POPMUPOBAHUS O HOPSIKE NPEIOCTABICHIS
MyHuUMIaNEHOR yCIlyrd NPUHUMAFOTCS B COOTBETCTBHM ¢ rpadukom padotsl MOLI,
a TAKKe HENOCPENCTBEHHO AIMMHMCTpALHUU. PasroBop He OJDKEH NpPOIOSLKATHCS
bonee 15 MuHyT.

O0653aHHOCTH NOJUKHOCTHEIX JIHLL [IPH OTBETE HA TeeOHHBIE 3BOHKH, YCTHEIE
U MCbMEHHbIE 00PAaILEHHs TPAKAAH HITM OpraHU3aLKi.

CoTpy HHK, OCYIIECTBIAOIHI IPUEM M KOHCYJIETHPOBaHuUE (MO TenedoHy 1w
JIMYHO), TOJDKEH KOPPEKTHO U BHUMATEEHO OTHOCHTECS K TPaXIaHaM, He YHEDKAs X
YeCTH W ROCTOMHCTBA. Ilpw WHQOPMUPOBAHMM O MOPSAKE NpPEIOCTABICHMS
MyHuuunaneHolt  yciyrd nmo  TenedoHy COTPYMHHK, CHAB TpYOKy, MOJDKEH
MPEACTABUTECA: Ha3BaTh (aMWIMIO, MMS, OTYECTBO, JOJDKHOCTb, HA3BaHUE
YUPEKICHHUS WM HAUMEHOBAHUE OpraHa.

B koHue uHPOPMMPOBAHUA COTPYIHMK, OCYLIECTBJIOMME mnpueM u
KOHCYJIETHPOBAHHUE, MOJDKEH KPAaTKO IOABECTH HTOr Pa3roBOpa M MEPEedCIIUTH
JIEUCTBHS, KOTOpPBIE HANO MPeANpUHUMATH (KTO HUMEHHO, KOIJA M YTO JIOJDKEH
Clenarp).

WHpuBuyansHoe MUCbMEHHOE HHPOPMUPOBAHUE [IPU OOPAIUEHMU FPAKIAH B
M®Ll, a TawKe HCHOCPEACTBEHHO B AIMUHUCTPALMIO OCYIICCTBIACTCA IIyTCM
[TOYTOBEIX OTHPABJICHHUMN.

OtTBer HANpaBJAETCA B MUCBMEHHOM BHJIE WM MO 3JIEKTPOHHON moute (B
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3aBUCHMOCTH OT CI0co0a NOCTABKM OTBETA, YKA3aHHOTO B MMHCHMEHHOM OOpaIleHuH,
MM crocoba o0palleHus 3aMHTEPECOBaHHOrO JIIA 3a HHGOpMAaLKei).

[Ty6nuuHoe ycTHOe HHPOPMUPOBAHHE OCYIUECTBIACTCS C MNPUBJICUEHUEM
CpencTB MaccoBoii nHpopmanyu, paguo (ranee — CMH).

[MybnuyHoe mnuchbMeHHOe  WH(GOPMHPOBAHUE  OCYLIECTBIAETCA  IIyTEM
ny6uKauMy HHGOPMaUMOHHBIX MaTepuaiios B CMU, pasmerueHiu Ha 0pHUHaIbHOM
WuTepHer-caiite Aamunncrpaumu (adm-pribregniy.ru).

M®L[  ocywecTBisiFOT  MHQOPMUPOBAHHE  3aABUTENEd O  NOPSIKE
npenocTapnenns MyHHIHITANBHOM YCIIYTH, B TOM YHCIIE IIOCPEACTBOM KOMILIEKCHOTO
3anpoca, B M®LI, o xoe BBITONHEHHS 3apoca O NPeJoCTaBlIeHud MyHHUIMNANbHOK
YCIyTH, KOMIUIEKCHOrO 3alpoca, a TakKe IO MHBIM BOIPOCAM, CBA3AHHBIM C
npenocrasiieHieM MyHUIMIATBHOHN YCITYTH, a Talkoke KOHCYJIBTUPOBAHUE 3asBUTENEN
0 mopsnke npenocrasieHus MyHUnMnansHod ycmyrm B MOILI u yepe3 mopraiibl
rOCYIapCTBEHHBIX U MYHUIMIANBHBIX YCIYT, B TOM YHCIE MyTeM O0OpYIOBaHHUS B
M®L] pabouux MecT, MNpeJHa3HAueHHBIX U1 obecrnedeHus JOCTyna K
uH(OPMALHOHHO-TENEKOMMYHUKALMOHHOMH ceTH «MHTepHeT.

1.4. [opsmok, hopma, MECTO Pa3MEILIEHHS U CIIOCOOK! ITOTYYEH s CIIPaBOYHOM
urdopMannK, B TOM YHCIIE Ha CTEHIAX B MecTaX MPeNOCTaBIEHHS MyHUIMIATEHOR
YCIYrd W YCIYr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 00J3aTeNbHBIMH A
[PENOCTABIIeHUs] MYHULMOIATEHOW YCIYrd, X B MHOrOQYHKIMOHANEHOM ULEHTpe
NpeOCTaBIICHHS FOCY JaPCTBEHHBIX U MYHHUMIATBHBIX YCIYT.

Ha ExunoM moprane rocyaapcTBEHHBIX U MyHHLUHMIANBHBIX YCIyr (byHKLuE)
(gosuslugi.ru/structure/23402000100031436438), PeruoHansHOM nopTrane
(pgu.krasnodar.ru/structure/detail.php?orgID=161594)  pasmemaercs cremyromas
UH(pOpMALHUS:

1) Mecto HaxoxmeHus H rpadukd paboTel OpraHa, MpPEIOCTaBIAKOLIErO
MYHHUIUIAIBHYIO YCIYry, €ro CTPYKTYpPHBIX IMOAPa3lIesICHUH, NpPeNOCTaBIIAKOLIMX
MYHULOUIATBHYIO YCHyry, TPOCYIAapCTBEHHBIX M MYHHLHMIANLHBEIX OPraHoB U
opraHu3auuii, obpauieHue B KOTOpPbIe HEOOXOAUMO I NONYYEHUs MYHHUUIIAIBHON
YCIIYTH;

2) cropaBouHele  TeneOHbl  CTPYKTYPHBIX  IOApasfieNicHuH — opraua,
IPEIOCTABIISIOEr0 MYHHMLUHIAIBHYI YCIYTy, OpraHM3alui, y4acTBYIOWIUX B
NPEIOCTaBICHHM MYHULMIATEHOM YOIy TH;

3) ampeca anmeKTpoHHOM mouTel u (WiH) (OpMEl 0OpaTHOU CBA3KM Opraua,
[PENOCTaBISIOWEro MyHHLIMIAIBHYIO YCIIYTY, B CeTH «MHTepHETY;

4)  uCUepNbIBAOIIMKA  [EPEYeHb  JOKYMEHTOB,  HEOOXOOMMBIX  JUIA
NpeaocTaBieHis MyHULIHTAILHON yCITyrd, TpeOOBaHUS K 0QOPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, @ TaKKe [epeyeHh JOKYMECHTOB, KOTOpbIE 3asBUTENb BMpaBe
MPECTABUTE 10 COOCTBEHHOI HHULIMATHBE;

5) Kpyr 2asBHUTENCH;

6) cpoK npenocTaBiieH|s MyHUIMIAILHOR yCIy i,

7) pe3yibTarsl  NPEAOCTaBICHMS ~ MyHHUMIIAILHON  YCITYIrd, IOPANOK
IHPEACTABIICHMA JAOKYMEHTA, ABJIAFOLLETOCH PeE3YJIbTATOM IIPEAOCTABIICHK
MyHHULMOANBHO! YCITyry; \

8) pasMep rOCY[apCTBEHHON [TOUUTMHBL, B3MMAeMOH 3a MpPEJOCTaBIIEHHE

MyHHUMNANBHOM YCITYTH;

9) ucuepNBIBAIOIIMI MepeueHb OCHOBAHMUI I NPHOCTaHOBIIEHHUS UM OTKa3a B
NpeIoCTaBICHMH MyHHLUNANBHOR yCIyTH;

10) o mpage sasBuTeNs Ha KocynebHoe (BHecyneOHOe) 0OXKanoBaHue AeHCTBUH
(6e3neiicTBySA) W peleH i, MPUHATHIX (OCYIIECTBIAEMBIX) B XOAE MPENOCTaBIEHUS
MyHUUMNIANBEHOR yCItyTH;

11) dopmsl 3asBreHuit (yBeIOMIEHHM, COOOIIEHHMH), HCMONb3yeMble MpU
npesocTapIeHUd MyHUUMIAaNnbHOH YCIyTH.

Wudopmauus Ha EqHOM nopTane rocy JapCTBEHHbBIX M MyHHLUIIAIBHBIX yCITyT
(pynxumit), PernoHanmpHOM mOpTane O MNOpsAAKE M CPOKax [PEeNOCTaBIICHHUs
MyHUUMIANBHOM YCIyrd HAa OCHOBAaHMU CBEIEHHH, colepaluxcs B deaepaabHoN
rocyNapCTBEHHOMI UH(OPMaIMOHHOMH cucreme «DenepabHbIHA peectp
rOCYJApPCTBEHHBIX M MYyHHUMIAIBHBIX yCryr (GyHkuuid)» (manee — DemepanbHbIi
peecTp), pErdoHaJBHONW rocynapcTBEHHOM HH(pOpMauMOHHOH cucTeme «Peectp
rocynapcTBeHHelx ycnyr (Qyskumid) KpacHomapckoro Kpasy», MOpenocTaBIsieTcs
3asBUTENIO OECIINATHO.

Hoctyn k uHQOIPMALMH O CpOKax M NOPAIKE IPEIOCTABIEHHS YCIyTH
OCYNIECTRIIAETCS 6e3 BHITOMHEHHS 3asBUTENEM KaKUX-TH00 TpeOOBaHMH, B TOM YHCIIE
6e3 UCIOJB30BaHUA IPOrPAMMHOr0 OOECHEeYeHUs, YCTAHOBKA KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asBHUTENS TPeOyeT 3aKIFOYEHHS THMUEH3MOHHOIO WIIH MHOTO
COrTIalIeHus c npaBoobnagarenem HOpOrpaMMHOro obecneyeHus,
NpeyCMaTpUBAOLIEro B3UMaHKeE IUIATHL, PETUCTPALMIO MITM aBTOPHU3ALIHMIO 3asSBUTENIS,
WITH [TPEIOCTABICHHE UM MEPCOHABHBIX JaHHbIX.

Ha uuOpManMOHHEIX CTEHAAX B MOMEIIEHUH, NPEIHA3HAYEHHOM Ul pueMa
JOKYMEHTOB [UI MpeNoCTaBleHUs MyHHUHNANbHOH ycmyrd, u HHTepHer-caiite
AIMMHMCTPaUMH, pa3MeliaeTcs caeayomas HHopMauus:

- BBIOEPXKKM M3 3aKOHOHATEIBHBIX U MHBIX HOPMAaTHBHEIX NPaBOBHIX aKTOB,
COZIepIKAIHX HOPMBI, PEryIUpYIOIHe AEITENBHOCTD 0 OKasaHuio MyHULIMIATbHOK
YCIIYTH;

- TEKCT AIMMHUCTPATUBHOIO PEriiaMeHTa C PUIIOKEHUSIMHE (MONHAs BEpPCHs Ha
WurepHer-caiiTe U U3BJICYEHHMS HAa HHPOPMALIMOHHBIX CTEHAAX);

- KpaTKoe OMUCAHHUE NOPsALKa IPENOCTABICHHUS YCIIyTH;

- HEePEeYHH OKYMEHTOB, HEOOXOIUMBIX UL MPENOCTaBaeHUS MyHULMIIANEHONR
YCIyTH, U TpeOOBaHUS, IPEABSBIIEMEIE K 3TUM JOKYMEHTAM,;

- o0pasupst oGopMIIEHUs] TOKYMEHTOB, HEOOXONUMBIX HJIA MPENOCTaBJICHUS
MyHULMIANBHOHR yCIIyTH;

- MecTopaclosiokeHue, rpaguk (peskum) padoTel, Homepa TenedoHoB, aapeca
VHTEpHET-CAHTOB M 3JIEKTPOHHON MOYTHl OPraHOB, B KOTOPBIX 3agBUTENM MOTYT
[OJIYYMTh JOKYMEHTBI, HEOOX0MUMbIE A1 MyHUUMIANEHOM YCILyTI |,

- OCHOBAHMA OTKA3a B MPEIOCTARICHUH MYHUIIUITANBHON YCIYyTrH;

- CXeMbl pasMelieHHs KaOHMHETOB MOJUKHOCTHBIX JIML, B  KOTOPBIX
npeocTaBisieres MyHUIUIanpHas yeryra.

B npepocraBieHud MYHMLUHITAIBHOW yciyrd Moryt yuacrsosaTe MOLL
Wudopmamust 0 MeCTOHAXOWIACHHH M rpaduke paboThl, CHPaBOUHBIX TenedoHax,
oduumaneHblX  caiftax ~ MOL  pasmeraercs Ha  Enunom nopraie
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MHOrOQYHKIIMOHANBHBIX ~ LEHTPOB  MPENOCTaBJEHHUS  [OCYHAapCTBEHHBIX U
MyHUUMIANBHBIX  ycinyr  KpacHomapckoro — kpas B HH(GOPMaLMOHHO-
TENEKOMMYHUKaUMOHHOH cetn «MuTepHeT» (nanee — Enunelit mopran MO KK) — e-
mfc.ru.

II. CTanaapT npegocTaBJIeHHs] MYHHIMITAIBHOH YCIYrH

2.1. Hanmenosanue MyHHUUMIANBHOW ycnyrd — «lIpemocTaBieHHE KOIHit
NPaBOBBIX aKTOB aIMHHUCTPALIMM MYHULUHITAIBHOTO 00pa3oBaHusy.

2.2. HauMeHOBaHue Oprasa, lMpeloCcTaBsomero MyHHIHIAIBHYO YCIyTy.

MyHuuunaneHas yciayra IpegocTaBiseTcs A IMHHUCTpaLHeH.

B npenocrasineHud MyHUIMIATBHOM YCIIYTY Y4aCTBYIOT:

- MOII.

3asBuTenb (IIPEACTABUTENb 3a{BUTEN) HE3ABMCMMO OT €r0 MECTA XKUTEIbCTBA
WM Mecta npedbBaHus (MU (QU3MYECKHX JIML, BKIIOYAsS WHIMBUIYATbHBIX
npeanpUHUMAaTeNeit) b0 MecTa Hax0xXKIeH s (U1 FOPHIMIECKUX JIUL) HMEET MPaBo
Ha ofOpameHne B Jiro6oi no ero Beibopy MODL[ B npenenrax TeppUTOPHH
Kpacrogapckoro kpas mms OpefocTaBleHHs emy MyHUUMOANBHON yoiyrd o
9KCTEPPUTOPHATIBHOMY TTPUHLIMITY.

INpenocrasnenne MyHuuunanesHoi ycnyru B ML o sKkcTeppUuTOpUaNEHOMY
OPUHIMITY OCYLIECTBIIAETCA Ha OCHOBaHMM COIVIAIIGHMH O B3aUMOJICHCTBHUH,
3aKFIOYEHHBIX  YMOJHOMOYEHHBIM MHOTO(YHKIHOHAIEHBIM LUEHTPOM  C
denepanbHBIME  OpraHaMH HCIIOJHUTENBHOW BJIACTH, OPraHaMd BHEOOIKETHBIX
GOHIOB, OPraHOM WCHONHHUTENbHOM BiacTh KpacHomapckoro kpas, opragamu
MECTHOIO caMmoyIpaBieHus B KpacHomapckom kpae.

2.3. PesynpTar npenocrarieHns MyHUIMIATBEHON YCITYTH:

- KOITUA [IPaBOBOrO aKTa A IMHHUCTPALUH;

- yBeiOMJIeHHE 00 0TKa3e B peoCTaBIeHHd MyHHLIMNIATBEHOM YCIyTH.

IMpouemypa mNpemOCTaBNEHUS YCIYrd 3aBEpIUAETCs] IIyTeM MOJNYYECHHUS
3asBUTEIIEM:

- KOITMHK [IPaBOBOrO aKra AIMHHUCTpALMK;

- YBEIOMJIEHHs 00 OTKa3e B MPEAOCTaBICHUU MYyHULIHUITAIEHON YCITYTH.

Pesynprar mnpenocraBieHUs MYyHUUMIIAIBHOM YCIIyrdM MO BBIOOpY 3asBUTEIIS
MOXKET OBITh NpencTaBieH B GopMe HOKYMEHTa Ha OYMa)KHOM HOCHTENE, a TAaKKe B
MHBIX (opMax, yKasaHHBIX B MyHKTe 3.2.4 HAcCTOAWIEro AJMHHHUCTPATHBHOTO
perinaMeHra.

Pesynerar [IPEOCTABICHUS MyHUIHTaNIEHOH YCIIyru o
IKCTEPPUTOPUATBHOMY [PUHUMIY B BHJIE 3JIEKTPOHHBIX JOKYMEHTOB M (HMIK)
JICKTPOHHLIX 00pa3oB JOKYMECHTOB 3aBEPSICTCH YITOJHOMOUCHHBIM AO/UKHOCTHBIM
JIOM AJMUHUCTpaUud. 3asBuTeNns (MPEACTABUTENb 3asABHUTENS) U HOJIYYCHUS
pe3yJibTara PeIOCTaBICHU MYHHIMITAILHON YCI1yri Ha OYMaKHOM HOCHTCIIC HMEeeT
paBo 00paTHTBECS HEMOCPENCTBEHHO B A IMUHHUCTPALMIO.

2.4. Cpok npegocTaBiieHdss MyHULMITANBHOM YCIYrd, B TOM YUCIE C YYETOM
HEOOXOAMMOCTH OOpallleHHsl B OpPraHU3alUM, YYacTBYIOLIME B IPENOCTABJICHHH
MyHHUHIATLHON YCITYTH, CPOK [IPUOCTAHOBJICHHS [IPEAOCTABICHUS MYyHULUUITATBHOM
YCIyTH B Cllyyae, €CIM BO3MOXKHOCTH [PHOCTAHOBJIGHHUS IPEIYCMOTpEHa

7

3aKOHOmaTeNscTBOM Poccuiickoit  demepauuu, Cpok Bbimayd (HarpaBiieHHs)
JIOKYMEHTOB, SBISIIOLIMXCS Pe3yJIETaTOM pefocTaBiieHuss MyHUUUNANEHON Yy TH.

MyHUUMnaneHas yciayra MpegocTaBisercss B tedenue 10 mHedt co mus
MOCTYIUICHHS 3asBIECHUS B AIMUHUCTPALIUIO.

Cpok BbITaud (HanpaBieHUA) JOKYMEHTOB, fBJIMIOIMXCS pPe3yJbTaTOM
peNoCTaBIeHHs MYHHUMITANBHO! YTy Ty, cocTasiser 1 neHs.

2.5. HopmaTHBHBIC T[IPaBOBBIC AaKTBl, PECYJMPYIOIIKME PENOCTABICHUE
MyHHUMIANBHOR yCIyTrH.

IlepedeHs HOPMATHUBHBIX NPABOBBIX AKTOB, PEryJIMPYIOIMX IPEIOCTABICHHE
MyHUUUIANBEHOR YCIYTH, pa3MelleH Ha OQUUMANBHOM CaiTe AJIMHHUCTpALUH
(slavyansk.ru/article/a-2304.html), B ®enepansHoM peectpe u Ha ExueoM moprane
rocyNapCTBEHHBIX u MYHHLHUITaTBHBIX ycIyr (byHxuwit)
(gosuslugi.ru/structure/2340200010003143648), Ha  PeruoHaneHOM  mopraje
(pgu.krasnodar.ru/structure/detail.php?orgID=161594).

2.6. MlcuepneIBaroluii epeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C
3aKOHONATENBHBIMH WJIM WHBIMH HOPMATHBHBEIMH [PABOBBIMH  aKTaMM  JJIs
npepocrapieHus MyHuunaneHoi yenyru:

Ne Tun jokymeHra
i /;1 HaumeHoBaHuie TOKyMEHTA (opuruuan, ITpumeuanue
o Konust)
JIOKYMEHTBI, IPEIOCTABIACMBIC 3aABHTEIICM:
1 | 3asgBiicHKE O BBIIaUe KOIUU MPaBOBOr0 aKTa OpUrHHAJ npuioxenue Ne 1
5 JIoKyMEeHT, yIoCTOBEpSOLINiT IMUHOCTE 3asBUTEINS OpHUrHHA JUISL CHATHS KOTTUH
(YIOJIHOMOUEHHOI'O IIPE/ICTABHTEIIS 3asi BUTENs) WU KOITHS HOTAPHAIBLHO 3aBepeHHas
! eCIIH C 3asBJICHUCM
! 3 JIOKYMECHT, MOATBEPKAAIOLIMI [IOJIHOMOYHS | OpUrHHAI K obpartaercs
[peJCTaBUTENs 3aABUTECIIA KOITHA NpeCcTaBUTEIb
3a5BUTEIIS
JoKyMEHTEBI, HPeXOCTABIACMbIC B PAMKAX MCKBEIOMCTBCHHOI0 B3AUMOACHCTBH, He
NpexycMOTpeH bl

[Tpu oOpaueHuy ¢ KOMIUIEKCHBIM 3alIpOCOM 3asABUTENb OHOBPEMEHHO C HUM
nogaer B M®II ceneHus, HOKyMEHTH U (MIIM) HHGOPMALHIO, NPELYCMOTPEHHbIE
HOPMAaTHBHBIMU [TPABOBLIMH aKTaMH, PErYIHPYOLIMMH OTHOLUCHHUS, BO3HUKAIOUIUE B
CBA3M C MPENOCTABICHMUEM YKa3aHHBIX B KOMIUIEKCHOM 3aIllpoce IOCyNapCTBEHHBIX U
(unu) MYHMUHMIANBHBIX YCJIYr, 3a MCKIIOYEHHEM IOKYMEHTOB, Ha KOTOpBIE
pacmpocTpaHnsercs TpeboBaHue ITyHKTa 2 4acTh 1 crathu 7 PenepanbHoro 3aKoHa oT
27 urona 2010 roma Ne 210-P3 «O6 opraHuzaluy NpegoCTaBIeHUS FOCY IapCTBEHHBIX
U MYHMUMOAIBHBIX YCIIYT», & TaKKE CBEICHUH, JOKYMEHTOB U (Miu) uHpopMauuy,
KOTOPBIE y 3asBUTENSl OTCYTCTBYIOT W JOJDKHBEI OBITH TMONYYESHBI [0 pe3ysibTaTaM
NpeaOoCTaBMEHUS  3aSBUTENI0 MHBIX YKA3aHHBIX B  KOMIUIGKCHOM  3anpoce
FOCYJApCTBEHHBIX M (MAM) MYHUIUTANBHEIX yeuyr. CBeICHUs, JOKYMEHTEL 1 (1K)
MHQOpMALHIO, HEOOXOAMMEIE IUIsi HPEIOCTAaBICHHUS TIOCYNApCTBEHHBIX U (WIIH)
MYHHUMIATBHBIX YCIIYT, YKa3alHbIX B KOMILIEKCHOM 3alpoce, U IOIyddeMble B
OpraHM3alyiX H Y YIOJHOMOUYEHHBIX B COOTBETCTBUH C 3aKOHONATENHCTBOM
Poccuiickoit depepauuu 3KCIEPTOB B pe3YJNbTaTe OKa3aHHS YCIyr, KOTOpbIE
ABJISFOTCS. HEOOXOAUMBIMH H 0043aTENBHBIMU JUTS [IPEIOCTABICHUS FOCY APCTBEHHBIX
M MyHUUMIIANBHBIX YCIYT, 3asBUTEb MogaeT B MPL 0THOBPEMEHHO C KOMIUIEKCHBIM
3aIpPOCOM CAMOCTOSITENIBHO.
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Opran, NpenoCTaBIIOMIi MyHUIUITANBHYIO YCIIYTy, HE BIPaBe:

1) Tpe60oBaTh OT 3aABUTENIS IPEAOCTABNCHUA JOKYMEHTOB 1 MH(OPMAlyK HITH
OCYIUECTBIEHUSI NEHCTBHUM, MPEIOCTABICHHE WM OCYIUECTBICHHE KOTOPEIX HE
IpeIyCMOTPEHO HOPMATUBHBIMU MPABOBEIMY aKTAMH, PETYIUPYIOUUMH OTHOLIEHH,
BO3HUKAIOUIME B CBA3M C MpeNocTaBjieHMeM MyHULMIIANLHOM YCITYTH;

2) TpeboBaTh OT 3asiBUTENs MPEIOCTABIICHHS TOKYMEHTOB M MH(QOpPMALMH,
KOTOpbIE HAXOIATCS B PACIIOPSIKEHHH OPraHOB, MPEIOCTaBNAWMX MyHULHIABHBIE
YCIIYTH, HHBIX [OCYJApPCTBEHHBIX OpPraHOB, OpraHOB MECTHOrO CaMOYIpaBJICHMA,
OpraHu3anuii, B COOTBETCTBUM C HOPMAaTHBHEIMHM MPaBOBBLIMH akTamu Poccuiickor
defepallyi, HOPMATMBHBIMH IPaBOBEIMH  aKTaMd CyOBekToB  PoCCHiiCKo#
denepaniy, MyHHIUNATEHEIME [PABOBBIMU aKTaMH;

3) TpeGoBaTh OT 3aABUTEN COBEPIIEHH HHBIX JIEUCTBUM, KPOME [IPOXOXKACHHA
UAeHTUQUKALMY YU ayTeHTH(UKALIUY B COOTBETCTBHM ¢ HOPMATUBHBIMU [IPABOBBIMH
akTamu Poccuitckoit ®enepalivy, yKa3aHus UENU NpHeMa, a TakkKe [IPeIOCTaBIeHHA
CBEIEHMII, HEeOOXONUMBIX [IUIA pacyera UIMTENBHOCTH BPEMEHHOrO HHTEpBAJIA,
KOTOPBIHA HEOOX0MMMO 3a0pPOHMPOBATE A NPHUEMa;

4) TpeboBaTh OT 3asABUTEIH MPEIOCTABJIEHUS JOKYMEHTOB, OATBEPKIAIOMIMX
BHECEHME 3aiBUTENEM MNATHI 38 NPEAOCTaBICHHE MyHULIMIIAIBEHON yCITyry;

5) OTKa3bIBAaTh B MPUEME 3allpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX i
NpeNOCTaBIeH s MyHHIMIIANBHONW yCIyrH, B Cily4ae, eClid 3ampoc M JOKYMEHTE,
HeOOXOOUMEIE Ui MPEINOCTaBNeHHs MyHMUMDAILHOW —yCIyrd, TIOHaHbl B
cOOTBEeTCTBMH ¢ uHpoOpMauueir 0 Cpokax M IOpslKe IPeIOCTaBJICHHA
MyYHULHNATEHOR YCITy Ty, Oy OIMKOBaHHOM Ha EQMHOM mopTane rocy1apCTBEHHBIX U
MYHUUMIATBHEIX yeIryT (QyHKUHH), PernoHansHoM nopTane;

6) OTKa3bIBATh B IPENOCTaBIEHMH MYHULIMNIAIBHON YCIYTH B ClIy4ae, €CIu
3anpoc U JOKYMEHTHI, He0OX0qUMbIE IS MPEenoCTaBeHus MyHIUMITAIEHOR YOIy,
[OJaHBl B COOTBETCTBUM ¢ HHQopMmaiued 0 CpoKax M NOpAIKe NPeqOCTaBJICHUA
MyHULMIAIBHOR YCITyTH, OIyOIHMKOBAaHHOK Ha ENMHOM ropTae rocyjapcTBeHHBIX U
MYHULUIAIBHBIX YeryT (QyHKIMI), PernonansHoM noprane;

7) TpeboBars IpW  MpenoCTaBieHMH MyHHUMMATBLHON  yCIlyrd 1o
3KCTEPPUTOPUATLHOMY MPHHUKIY OT 3asBUTENs (MPENCTABUTENS 3aBUTEIL) WIHM
MO®L] npenocTaBieHUs NOKYMEHTOB Ha OyMaKHBIX HOCHTENIX, €CIIM WHOE He
npexycMOTpeHo  demepanbHBIM  3aKOHOIATEBCTBOM,  PErNIAMEHTUPYIOUIUM
NpeOCTaBICHUE MYHUUMIIABHBIX YCIIYT;

8) TpeGoBaTh OT 3asBMTENs MPENCTABICHMA HOKYMEHTOB M HHGopmanuu,
oTcyTcTBHE M (WNIM)  HENOCTOBEPHOCTh  KOTOPHIX HE  YKas3plBAIMCh IpPH
[IEpBOHAYAJIBHOM OTKA3€C B npueme JOKYMCHTOB, I'ICOSXOLLHMHX JUT OPEIOCTaBICHMA
MYHMUHTATEHON  yeayr, Jubo B [PEIOCTABICHHM MYHHUMOAILHON YCIyrd, 3a
UCKJIFOYEHUEM CIIELYOLLUX CITyYaeB:

a) maMmeneHue TpeHOBAHHIT HOPMATHBHLIX MPABOBLIX aKTOB, KACarOUIMXCHA
TIPENOCTABNIEHUS MYHULIMITATILHOM YCITyTH, OCIE NEPBOHAYAIBHOM [T0JauM 3asBICHUA
0 [PEIOCTABICHUH MYHULHMITAIBHOR YCITyTH;

0) HajlnuMe OMUOOK B 3aiBJICHUM O IIPELOCTABIEHNI MYHULMITAILHOM yCily Tk
M JOKYMEHTAaX, MOJAHHLIX 3asBUTEIEM [10CJe MEepBOHAYANLHOrO OTKasa B MpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MyHMLMIIAIBHON yCItyrH, 100 B
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TIPENOCTABIEHHH MYHULMNATBHON YCIyrd M HE BKTFOYEHHEIX B [PEJICTABIECHHBIA
paHee KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYEHHME CPOKA ASHCTBHUS NOKYMEHTOB HITH H3MEHEHHE KH(OpMALMK [TOCTe
HepBOHAYATLHOTO OTKA3a B [IPHEME JOKYMEHTOB, HEOOXOIMMBIX I NPENOCTABICHHA
MYHMUMIATBHOM YCITYTH, MO0 B MPEJOCTABIEHUH MYHUUUIIAIBHON YCITYTH;

r) BBIABJEHHE JOKYMEHT&IHHO [OITBEPIKACHHOro (akra (IpH3HAKOR)
OIMBOYHOrO MM MPOTUBONPABHOIO AeifcTBHs (6e31eHCTBHSA) NOJDKHOCTHOrO JIMIA
Oprasa, NpeIoCTABILIOEro My HULMIANLHYIO YCITYTY, MyHHUUTATLHOTO CILyKaIIEro,
paboTHUKAa  MHOTO(YHKUHOHANBHOTO  LEHTpa,  pabOTHMKA  OpraHu3aluy,
nmpeaycMoTpeHHol yacteio 1.1 craten 16 PemepanbHoro 3akona ot 27 urons 2010
roga Ne210-®3 «O6 opraHu3zalMd NpEeJOCTaBJIEHHS TOCYTapCTBEHHBIX U
MYHMUMITANBHBIX YCIYT», TpPU NEpBOHAYAlbHOM OTKase B NpHEME JOKYMEHTOB,
HeOOXOMUMBIX  JUI  HPENOCTaBIEHMA  MYyHHLMOATBHOM  ycmyrd, mubo B
NPeIOCTaBIEHHH MYHHLUITATEHON YCIYTrH, O YeM B MHUCHMEHHOM BHIE 3a MOAMHUCEIO
PYKOBOJIUTENS OpraHa, NPeIOCTaBIIOMIErO MyHUUMIAIBHYIO YCIIyTy, PYKOBOIMTENA
MHOrOQ)YHKIMOHANBEHOTO LEHTpa MpM IEPBOHAYAJBHOM OTKae B IIPUEME
JIOKYMEHTOB, HEOBXOMAMBIX My NPEIOCTaBICHUS MYHMLIMIATBHOK yCiyru, Jubo
PYKOBOJMTEJIS OPraHU3aLUH, [IPeIyCMOTPEHHOM yacTeio 1.1 crareu 16 dexepansHoro
3akoHa ot 27 wmrons 2010 roma Ne210-O3 «O6 opraHu3audd NPENOCTABIECHHUS
rOCYNApCTBEHHBIX M MYHHIMIATBHBIX YCIyr», YBEIOMILIETCS 3aiBHUTENb, a TaKKE
MPUHOCATCS U3BMHEHHS 38 JOCTaBIICHHbIE HEY100CTBa.

9) TpeboBaThb OT 3ajiBUTEN MpPEIOCTaBIEHUs Ha OYMakKHOM HOCHTENe
JOKYMEHTOB U HH(OPMALHH, 3JIEKTPOHHBIEC 06pa3bl KOTOPBIX paHee ObUIN 3aBEPCHBI B
COOTBETCTBMH C IyHKTOM 7.2 wactu 1 crarbu 16 PenepansHOro 3akoHa OT 27 Mo
2010 roma Ne 210-03 «O6 opraHM3auuM NPeIOCTaBJIEHHS [OCYHApPCTBEHHBIX MU
MYHULMITATBHBIX YCIIYT», 33 UCKIFOYEHHEM CJIy4aeB, eClli HaHeCCHHWE OTMETOK Ha
TaKkpHe JOKYMEHTHI JIMGO KX H3bsTHE SBISETCS HEOOXOIMMBIM  YCIIOBHEM
NPENOCTAaBICHUS MYHULUNANBHOR YCIyrd, M HHBIX CIIy4aeB, YCTaHOBIICHHBIX
denepanbHBIMU 3aKOHAMHU.

Konmu [oKyMEHTOR, YKa3aHHBIX B HACTOAIIEM MyHKTE, IIPEICTABIIOTCI BMECTE
¢ MOJUIMHHUKAMH, KOTOPBIE [IOC/IE CBEPKM BO3BPALIAKOTCS 3asBUTEIIO.

3ajBNeHMe M OpUIAraeMble K HeMy JOKYMEHTHl, OOS3aHHOCTB 110
NpEJOCTABJIEHHIO KOTOPBIX BO3MOXKEHA HA 3asfBUTENA, MOCYT OBITH [OJAHBI
3asBUTENEM HEMOCPENCTBEHHO JIMYHO B A IMUHUCTpaLMIO Wik yepe3 MOLI.

C ucmons30BaHueM PersoHanbHOro rnopraia MpeacTaBisioTcs 3asBlICHUE U
JIOKYMEHTBI, HEOOXOMUMBIE IJI [PENOCTABIICHUA YCIyrd, B (OpME 3NEKTPOHHBIX
JIOKYMCHTOB.

3asBUTEND BIIPABE OTO3BATH CBOC 3asBICHUE HA NIFOOOH CTANHU PACCMOTPEHH,
COrJIACOBAHUS WM IMOACOTOBKM JIOKYMeHTa AIMUHHUCTpauuei, oOpaTUBIIUCL ¢
COOTBETCTBYIOILMM 3aSBIEHUEM B AJIMUHHUCTPALIMEO, oo 8 MOILI.

[Ipenocrasnenue MyHHUMOAIBHON YCIYrH B YHIPEXKHAUEM (IPOAKTUBHOM)
pEeXHME B COOTBETCTBHM C 4acThio 1 crateu 7.3 PemepanbHOro 3akoHa oT 27 o
2010 roma Ne 210-03 «O0 opraHuzauuy NPEJOCTABICHHUA [OCYIapCTBEHHBIX U
MYHULHUTATBHBIX YCITYT» HE OCYILIECTRISETCS.

2.7. Vicuepupisatoliuii epedeHs OCHOBAHUM I OTKa3a B [IPUEME JIOKYMEHTOB,
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HE0OXOIUMBIX [UTS peJocTaBieHus MyHUUUIATEHOM YCITyTH.

B npueme JOKYMEHTOB MOKET OBITH OTKa3aHO Ha CIEAYIOUIMX OCHOBAHMAX:

- HE NPEROCTABICHUE BCEr0 HEOOXOUMOTO MaKkeTa JOKYMEHTOB, YKa3aHHOIO B
MyHKTE 2.6 HacTOsIIEero AIMUHHCTPATHBHOIO perjaMeHTa;

- HECOOTBETCTBHE XOTs OBI OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOSWIEro AJIMHHMCTPATHBHOIO pernaMeHra, 1o (opMe WM COIEPIKAHUIO
TpeOOBAHMAM AEHCTBYIOIIErO 3aKOHOIATENbCTBA, & TAKIKE CONEPKAHUE B JOKYMEHTE
HEOrOBOPEHHbIX NPUNKMCOK M MCIPABICHMH, KpOME CllydaeB, KOrna JOMYLICHHBIC
HapyIIeHUs: MOTYT OBITh YCTPaHEHBI OpraHaMHi M OpPraHu3aluAMMU, YYaCTBYIOIMMU B
MPONECCE OKa3aHMsl MyHHUIMIAIBHBIX YCITYT;

- OTCYTCTBHUE B 3asBJICHUM CBEACHUII O 3asBUTEIE;

- oOpameHde 3ajgBUTENss 00 OKa3aHWM MYHUUMNANBHON  yciyry,
NpPEeaoCTaBIeHHE KOTOPOH HE OCYLIECTBILIETCA OPraHoM, YKa3aHHbIM B noapazene 2.2
HaCTOSEro AIMHHUCTPAaTUBHOTO PErIaMeHTa.

Ortka3 B npueMe JOKyMEHTOR JUTs peJoCcTaBIeH s MyHUIUITAILHON YCIIyTH He
NPENITCTBYET MOBTOPHOMY OOpPAINEHHIO ITOCHE YCTPAHESHHS! PHUYHHBL, TIOCITYKUBILEH
OCHOBaHMEM TS OTKa3a.

2.7.1. OcHoBaHus [UI1 OTKa3a B IpHEME K pACCMOTPEHHIO 3asBJIEHUS O
OpenoCTaBNeHMd MyHHUMIANBHOH YCIyrH, IONAHHOIO B OJEKTPOHHOM BHIE C
UCIIOJIE30BAHMEM PerroHansHoro noprana:

- HECOOJIIOJJEHHE B COOTBETCTBUM cO crarbeil 11 denepansHoro 3akona «O6
EKTPOHHOM MOIMMUCH» YCTAHOBJICHHBIX YCIOBMH MpPHU3HAHUS ICHCTBUTENBHOCTH,
YCUIIEHHOH KBanM(GUUUPOBAHHOM 3JIEKTPOHHOM IOANMCH, KOTOPOH IIOAIUCAHEI
3asBJIEHMS U NIOKYMEHTEI;

- 3aABUTENb-PU3MIECKOE JIMLIO MCIIONB30BAT MPOCTYIO 3JIEKTPOHHYIO MOIIKCE,
TpH BBIJAY€E KIIF0Ya KOTOPOH TMYHOCTE U3HYECKOro JIMUa He ObUTa YCTaHOBIEHA IPH
JIUYHOM IIpUEME.

2.8. UcuepneBaromuii IepeyeHb OCHOBAHME U1 [IPUOCTAHOBJEHHUS B
npenocTaBieHud MyHHIMIANEHON yCayry.

Ipenocrapnenre MyHUUMNANBHOM! YCIYr MOXKET OBITh IPHOCTAHOBIICHO IPU
OOCTYIUIEHHHM OT 3asBHUTENd [MHUCBMEHHOrO 3asBlIEHUS O [PUOCTAHOBJICHHU
NpesocTaBieHuss MyHUUUIANBHOR YCIyTH.

2.9. B npepocrarnenud MyHHLMIANEHONR YCITyTH MOXET OBITh OTKA3aHO Ha
CIIEAYIOIIHUX OCHOBAHUAX:

- [IPEJCTaBUTENEM He NPEACTaBIeHa 0(OPMIIEHHAs B YCTAHOBJIEHHOM MOPSIKE
JIOBEPEHHOCTE HA OCYLIECTBIIEHUE NEHCTBUIA,

- OTCYTCTBUE 3allpalliBaeMbIX TOKYMEHTOB B AILMMHMCTPHL{MH;

- OrpaHMYeHHus Ha HCMOJB30BAaHME JIOKYMEHTOB, YCTAHOBJICHHBIC B
COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccuiickoit Penepauuu;

- obpaweHue  2asBHTENs 00  OKA3AHMH  MYHHUMIANBHON  yCIIyru,
[PEJOCTABICHHE KOTOPOM HE OCYLIECTBIIAETCS OPraHOM, yKa3aHHbIM B rojpasjese 2.2
HACTOSAWEro AJIMUHUCTPATUBHOIO PEryIaMEHTA.

Otka3 B [pegocraBicHHH  MyHHUMIABHON — YCIYyrd  JOSKeH  ObITh
MOTHBMPOBAHHBIM, OQOPMIIEHHBIM B MUCEMEHHOM BHJIE, CONEPIKATH PEKOMEHIALMU
N0  JanbHEHWHUM — OEHCTBHUAM  3asBMTENS, HCOOXOMUMBIM  JUIS  [OJIyUCHMUS
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3anpamuBaeMod MyHUUHMIANBHOH yenyry. [IpuYuHEl 0TKa3a JOJDKHEI OBITh YKa3aHbl
TakuM 00pasoM, 4ToOBl 3aIBUTENIO, HE 0ONajaroIeMy CleUHATbHBIMU 3HAHUAMU B
obnacty npasa, 6BUT0 ACHO 6€3 JOMOMHUTENBHBIX Pa3bACHEHUIT, HA OCHOBAHUE KaKUX
NPaBOBBIX HOPM M KaKWe NEHCTBHSI OH JOJOKEH COBEPIUMTE B LIENAX YCTPAHEHHS 3THX
MPUYUH.

Orka3 B mNpemoCTaBICHMH MyHULMTAIBHON YCIYId He [PENsTCTBYET
MOBTOPHOMY OOPAIEHHIO TTOCHE YCTPAaHEHMUSI IPUYMHBI, TOCIY)KUBLIEH OCHOBAHUEM
JUIs OTKaza.

2.10. IlepeueHs yciyr, KOTOPBIE SBIFOTCA HEOOXOMUMBIME M 0053aTeNbHBIMU
I npenocTasiieHus MyHUIUIaIbHOR YCIyrH.

Ycnmyru, Heo6XoMUMbIe U 00513aTeNbHBIE IS IPEA0CTaBIeHHs My HUIUIATEHOMH
YCIIyT'H, OTCYTCTBYIOT.

2.11. TTopsgok, pazmMep U OCHORAHMS B3WMAaHMS [OCYAAPCTBEHHOM MOLUIUHEI
WK MHOM NUIaThl, B3UMAEMOH 3a IPelOCTaRICHHE MYHUUMIAIBHON YCIYIy.

[ocymapcTBenHas MOMUIMHA MM MHAag IUlara 3a  [PeJoCTaBlieHUE
MyHuUMIaNbHOR YCIYTd HE B3UMAaETCH.

2.12. Makcumangdielii CpOK OXHAAHMA B OuYepeid MpH Hojade 3ampoca o
OpeNoCTaBieHd  MyHHUUMNANneHOH  YCIYrH,  YCIIyId,  HpEeJOCTaBisieMOii
opraHu3aluen, yJYacTBYIOWENH B NMPENOCTaBIeHUH MyHUUMIANBHOW yCIyrH, U Opu
[OJTyYEHHH PE3yNbTaTa IPEIOCTaBICHUSA TAKUX YCIyT.

MaxkcumanbHOE BpeMs OXHIOAHHA B OYEPENM MpU I0JaYe NOKYMEHTOB s
npenocTasienns MyHUIMIanbHOR YCIIyrH He NOJDKHO MPEBBIIATh 15 MUHYT.

MakcumanbHoe BpeMs OXUIAHUA B Ouepel UIs MONy4YeHHUsl pe3yJibTara
npenocTasyienis MyHULUMIATBHON YCITyrH He JOJDKHO NPEBLILIATh 15 MUHYT.

2.13. Cpok u MOpAmOK PErucTpalyy 3ampoca 3asBUTES O [PEXOCTABICHUU
MysuuMnansHoi YCIyri M YCITyTH, IPeIOCTARIIEMO OpraHu3auei, y4acTByoIe
B NIPEJOCTaBIEHMU MyHHLMIIANIBHON YCIIYTH, B TOM YUCIIE B 3JIEKTPOHHO QopMme.

Ha ocroanuu CornameHus 0 B3aWMOIEMCTBHYM NP MOCTYIUIEHMM (I0Ja4HM)
sasBnenus B ML, cnenpanuct MOLI perucTpupyer ero B 3JIeKTpOHHOM 6a3e JaHHBIX
u rmepenaer B O6mmit  OTHEN ¢ HCHOAB30BaHUEM  MH(POPMAUMOHHO-
TENEKOMMYHHKALMOHHBIX TEXHOIOTUH 0 3aMIIEHHBIM KaHANAM CBS3HU.

B cayuae, ecnu U1 IONYYEHHUS MYHHULMMANLHBIX YCIYT, YKA3aHHBIX B
KOMIUIEKCHOM 3ampoce, TPeOYIOTCS CBEHCHMS, ROKYMEHTH W (wmu) uHdopmaus,
KOTOpBIE MOTYT OBITE momy4eHsl M®OL[ ToNbKO MO pe3yssraraM OpeNoCTaBIIeHUs
MHBIX YKa3aHHBIX B KOMIUIGKCHOM 3alpoce TOCYHApCTBEHHBIX M (MiIM)
MYHUIUIANBHEIX YCITYT, HAlIPABIEHUE 3asBIEHUH 1 JOKYMEHTOB B A IMUHUCTPALIHIO
ocywectsiaercs MPL] He nosmHee OAHOroO padouero JHs, CICAYIOILCro 3a JIHEM
nonydeHuss ML Takux cBeaeHu, JoKyMeHToB u (unu) uudopmauuu. B ykazaHHom
Cllyyae TEYeHHE NPeIyCMOTPEHHBIX 3aKOHOIATENbCTBOM CPOKOB MPEHOCTABICHUS
MYHUUUTIANBHEIX YCITYT, YKA3aHHBIX B KOMIJIEKCHOM 3aMpoce, HAaYHHAETCS He paHee
JIHS [IOJyYEHHs 3asBJIEHMH M HEOOXOAMMBIX CBEUCHHM, JOKYMEHTOB M (MJi)
uHpOpMALHM AJIMHHUCTpaLUEH.

Peructpauus 3agBiCcHUs, MOCTYIHBLICIO B AIMHHUCTPALMIO, HE3ABUCHMO OT
crocoda ero JOCTaBKM OCYIIECTBIISIETCS B JIEHb MOCTYIUIEHHUS OOpaIleHUs 3asBUTENS
B IOpsIKE, YCTAHOBJICHHOM IIpaBMiaMM HCIONPOU3BOACTBA AIMUHUCTpaLMU (B
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Clyyae, eCi PeNOCTaBIeHO B GOpME 3JEKTPOHHOrO IOKYMEHTA, JOJDKHOCTHOE JTMUO
AIMMHUCTpaUMK NPEJBAPUTENEHO pacledyaThiBacT ero M HPHIIOKEHHBIE K HEMY
JOKyMEHTEI). Perucrpauds 3asgBJCHMA, IOCTYNHMBIIErO B AJMHHUCTPALHIO B
BBIXOHOM (HepaboYuii UK MPa3AHUYHEIN) AEHb, OCYLIECTBIAETCS B [IEPBLIH 38 HUM
pabouuii jeHb. IIpu perucTpauyy 3asBICHHIO NPUCBAMBAETCS COOTBETCTBYOLIMIL
BXOIALUMM HOMED.

2.14. TpeboBaHus K [OMEIIEHMAM, B  KOTOPBIX  MPEIOCTABIACTCS
MyHHUMIATBHAS YCIyra, K 3ajly OKMOAaHMS, MEeCTam JJisi 3alOJHEHHMS 3alpOocoB O
nMpenocTaBNeHuy MyHULMITANBHOM YCITyrH, HHGOPMAIMOHHBIM CTEHaM ¢ 00pasiamu
MX 3allONHEHHMA M MNepevyHeM [OKYMEHTOB, HEOOXOOMMBIX [UIi MpPEeNOCTaABIICHUS
KKIOM MyHHIMNANEHOH YCIyrH, pa3sMeueHHro U OGOPMIIEHHIO BU3YaJbHOM,
TEKCTOBOM M MYNbTUMENMIHON HHGOPMANMH O MOPSAAKE IpPEIOCTABIEHMS TaKOM
YCIIyrd, B TOM 4YHCIe K OOECHEYEeHHIO NOCTYIHOCTH I HHBAIHIOB YKa3aHHBIX
0OBEKTOB B COOTBETCTBHMM C 3aKOHOJAATeNbCTBOM Poccuiickoit ®emepauuu o
COUMANBHOMN 3alIUTe HHBAIMIOB.

2.14.1. Ilpuém rpaxpgaH N4 NPEJOCTaBJEHHs YCIYIH OCYIUECTBILIETCA B
CrIeLMaNBHO BBIIENEHHOM Ul 3THX Lieneii momemeHuu. [lomemenus, B KOTOPBIX
MpeIOCTaBIieTcss MyHUUUIANbHAs YCIyra, AOJDKHBI COOTBETCTBOBAThH CaHHTapHO-
CMTHEHHYECKHM TpaBUiaM M HOPMATHBAM, [paBHMIAM I0KApHOH 0e30MacHOCTH,
6e30macHOCTH Tpyda. [loMelneHus 000pyAYIOTCS CUCTEMaMy KOHIMLUMOHUPOBAHUA
(oXJTaXXIeHMs U HarpeBaHUs) ¥ BEHTUIIMPOBAHMSA BO3AYXa, CPEACTBAMH OMOBEILEHHMS O
BO3HMKHOBEHMM YpEe3BBIYAMHON CUTyaluH. Ha BUIHOM MECTE Pa3MELIAr0TCA CXEMbI
pa3MelleHus ~ CPeICTB  [MOXKApOTYIIEHHT W MyTed  3BaKyaUWd  JIEOZEH.
[TpenycmaTpuBaercs 0GopyI0BaHKe JOCTYITHOTO MECTa 00LIECTBEHHOrO MONB30BaHMU
(Tyaner).

2.14.2. MecTta OXMIAHKA JOJDKHEI COOTBETCTBOBATh KOMGOPTHBIM YCIOBUAM
I 3asBHTENEd M OUTUMAIBHBIM  YCJOBHAM  pabOThl  CIHEUMANUCTOB,
NPEOCTaBIAFOMIMX MyHULUUNATIBHYO YCIyTy.

JUit  OKMOAHUA 3aABUTEISIMH [pPHEMa, 3aIlONHEHMs HEOOXOMUMBIX UL
nonyueHus MyHUIMTATBHON YCIYTH TOKYMEGHTOB B A IMUHUCTpauuy, Jmbo B MOL,
OTBOASTCA MECTA, 000PYA0BAHHBIE CTYJIBIMU, CTONAMH (CTOHKaMM) ik BO3MOXKHOCTH
odopMsieHns HOKYMEHTOR, 0OECTeuuBalOTCS pyduKamu, OJlaHKaMH IOKYMEHTOB.
KOJIMIECTBO MECT OMMIAHWA ONpEnesisieTcss MCXoni U3 (PaKTHUECKOW HArpy3Kkd H
BO3MOXKHOCTH MX Pa3MELEHHs B MOMEIICHUH.

2.14.3. Pabouee MecTO CHENWanMcTa AIMUHHCTpauud M paboTHuka MOL
000pyayeTcs [epCOHANBHEIM — KOMIIBLIOTEPOM € BO3MOXHOCTBIO ~ JOCTYMa K
HCO6XOLLMMI)[M I«IHq)OpMaLLl/[OHHbIM cucTeMaM, HeHaTarlWUM W CKAHUPYIOUWMM
YCTPONUCTBAMM.

2.14.4. ITomeuienre 060pyayeTcss BXOAOM AJis CBOOOJHOrO IOCTYIIA MPaXKAAH B
moMeneHe.

Bxoa B noMerueHue obopyyercs UHQOPMALMOHHON BEIBECKOH, coleprKaluei
undopMaluio 06 AIMUHUCTPALMK: HAUMEHOBAHME U PEKUM paboThl, a TaKKe
ij()GHOﬁ JICCTH HLLCljl C HOPYHYHAMMH, HdHJLyCaM M J1s GCCHPCI IITCTBEHHOTO
nepeNBIKEHUs FpaXKIan.

Mecra npenocTaBieHust MyHULMOANBHOR yCIyrd o0OpyHyroTes ¢ y4eToM
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TpeGoBaHMii JOCTYMHOCTH JUlsi HHBANUIOB B COOTBETCTBMM C JEHCTBYIOIIMM
3aKOHOJATENLCTBOM Poccuiickoit depepald O COLUMANBHOM 3aIluTe WHBAIMAOB, B
TOM YKCIE 00ECeUnBaOTCA:

YCIOBHUA M OECHpPENATCTBEHHOTO JOCTYma K OOBeKTy, Ha KOTOpOM
OpraHM30BaHO IMPENOCTAaBIEHHE YCIYr, K MECTaM OT[AbIXa H MPEAOCTaBIAEMbIM
ycyram;

BO3MOMKHOCTE CAMOCTOSTENBHOIO MEPEIBHKEHUS 10 TEPPUTOPUU OOBEKTA, Ha
KOTOPOM OPTaHM30BAHO [IPEJOCTABICHUE YCIIYT, BX0O/Ia B TAKOH 00BEKT U BBIXOJA U3
Hero, MOCaJKd B TPAHCIIOPTHOE CPENCTBO M BBICANKH W3 HErO, B TOM YMCIE C
UCITOJIB30BAHUEM KPECIIa-KOJIACKHY,

COTPOBOX/IEHHE HMHBATMAOB, MMCIOLIMX CTOHMKHME PpAcCTpOHCTBa (YHKIHMH
3PEHHS U CAMOCTOSTENBHOTO NIEPEABIDKEHIS, ¥ OKa3aHWe MM MOMOUIM Ha 00BEKTe, Ha
KOTOPOM OpPTraHU30BaHO INPENOCTaBIIEHHE YCIIYT;

Hagnexamee pasMelleHde O0OpYZOBaHHMS M HOCHTeneH uH(bopManuu,
HEOOX0MMBIX ISt o6ecredeH s OeCpensTCTBEHHOrO JOCTYa HHBATMIOB K 0OBEKTY
¥ NIPEeIOCTaBIIEMBIM YCIIyTaM C y4€TOM OTPaHHYEHHH UX XKH3HEICATEIBHOCTH;

NyONUpOBaHKME KEOOXOLMMON Ui HMHBANMIOB 3BYKOBOH UM 3pHTENBHON
yHGOPMAIIMH, a TAKKe HANIKMCeH, 3HAKOB M HMHOM TEKCTOBOM M rpadudeckoi
MHDOPMAIMHY 3HAKAMH, BBHIIOJHCHHBIMU penbedHO-ToueyHbmM wpudroM bpaiis,
IOMYCK CypIONepeBOIunKa U THPIOCY pAONIEPEBONUHUKA,;

JOIYCK Ha 06BEKT, HA KOTOPOM OPTaHW30BaHO [PEJOCTABNICHHE YCIyT, CODaKy-
MPOBOJIHUKA IPY HATMYMK JOKYMEHTA, TOATBEPIKIAFONIETO ee CetuanbHoe 00ydeHH e
M BBIZABAEMOro Mo (opMe W B [OPALKE, KOTOPHIE OMPENENaroTCs (enepabHbIM
OpraHOM HCIONHUTENBHOMH BIIACTH, OCYLICCTRISIOMUM (YHKIME [O BBIPAOOTKE i
peanu3aluy rocy1apCTBEHHOH MONUTHKA M HOPMATHBHO-IPABOBOMY PEryTHPOBAHMIO
B cepe colManbHON 3aMTEl HACEICHHUS,

okazaHue pabOTHUKAMK OpraHa (OpraHM3auyH), MPEIOCTABJIAIOIEro yCIyru
HACENICHUIO, IIOMOLIY UHBAITUIAM B MPEOIONCHUH 0aphepOB, MELIAOIIKMX IOy YEHHIO
UMM YCITYT HapaBHE C APYTUMM JIMLIAMH.

2.14.5. BusyasnbHas, TEKCTOBas U MyJibTUMeRUitHas nHbopmaius 0 MOpaIKe
MpenocTapiends MyHMUMITANLHON YCIyrH pasMmeliaercs Ha HHQOPMAaLMOHHOM
crerze B noMemeHud MOLL 1 A IMUHUCTPAUMK 1)1 OXKUIAHKS H IPUEMa 3asBUTEIEH,
a Taioke Ha EQMHOM MopTaiie rocyJapCTBEHHBIX i MyHHLUIANBHBIX YCIyT (GyHKUMH)
WM Ha PErnoHabHOM moprare.

NH}popMaMOHHBIE CTEHIBI Pa3MELIAOTCS Ha BUIHOM, JOCTYTHOM MECTE.

Odopmenne HHPOPMALMOHHBIX JIMCTOB OCYIIECTBIAETCA YAOOHBIM s
yrenus wpugrom — Times New Roman, ¢opmar nucta A4; TEKCT — MPONUCHBIC
GVKBbI, pasmepom mpudra No 14 — 08bIUHLIH, HAHMCHOBAHUCE — 3arNaBHbE OYKBbL,
pazmepom wpudra Ne 14 — sxUpHBIA, Mons — 1 cM, BKpYroByto. TekcTsl MaTepuanos
JOJKHRL OBIT HANeuaTaHpl 0e3 wuchpasneduil, HanGonce BaxHas uHbopMaLMs
BbLIEIAETCS HKUPHBbIM wpudTom. I1pn ohopmiteHnu MHPOPMALIMOHHBIX MATEPUAIIOB B
Buae 06pastoB 3asABNEHMI Ha MOpydeHHe MYHHUMMAILHOH YCIyrd, MepeuHeit
JOKYMEHTOB TpedoBanns K pasmepy wpudra u gopmary ucra Moryr ObITb CHU/KEHbL.

UndopMaumoHHble  CTGHJBI  JIOJDKHBL  COJCPIKATH  AKTYaJbHYIO U
MCUYEPIIBLIBAIONLYIO UHPOPMALMIO, HEOOXOAMMYIO UL mostydeHus MyHUUMIAIbHOMN
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YCIIyTH, B TOM YHUCE: O NepeyHe NJOKYMEHTOB, HEOOXOMUMBIX UL MPEAOCTABICHUS
MyHuuMnansHOR YCIyTH, CpoKaxX MpPeNOCTaBlICHHs YCITyTH, HOpAAKe 00XKaTOBAHMUS
JEeHCTBUH (Oe3MeHCTBUA), @ TaKKe pEelleHUsX AAMUHUCTPALMM, MYHUIMIATLEHEIX
cmyxamyux, MOL], paborHukoB MOL], uHpopMauUIO O MPEeXyCMOTPEHHOI
3aKOHOAATeNnLCTBOM Poccuifckoit Denepalyy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMLL
ApmuHHcTpanuy, padorHukos M®LI, o pexume paGoTel, 0 TENEYOHHBIX HOMEpAx
AJIMUHUCTpaUMM M Jpyroit nHdopmanuy, a Takke GopM 3asBieHuii ¢ obpasuamu ux
3AMOJIHEHHSL.

2.14.6. Ha TeppuTopuH, MNpuNIeraloIlel K 3NaHMI0, TAE OpraHu30BaHO
npejpocrapjiesue MyHuuunansHoi yenyru Anmunuctpauuu 1 MOLL, pacnonaraercs
GecraTHas MapKoBKa JUIS aBTOMOOMJIEHOTO TPAHCHOPTa MOCETHTENEH, B TOM YUCTIE
npexycMarpuparoias He MeHee 10 mpoUeHToB MecT (HO He MEHEe OIHOr0 MecTa) IJist
CHELMAIBHBIX aBTOTPAHCIOPTHBIX CPEOCTB MHBAIMIOB, KOTOpPbIE HE JOJDKHBI
3aHUMaTh  MHBIE  TPaHCHOPTHBIE  CPEACTBA, 33  UCKIIIOYEHHEM  CIIyYaes,
NPeNyCMOTPEHHBIX MTPaBUIaMU JOPOKHOIO IBHUIKESHUS.

Bxon B nomemieHre M®LI u BeIX01 U3 HEro 000pYAOBAHO COOTBETCTBYIOLIMMU
yKasaTelsiMM C aBTOHOMHBIMU MCTOYHHMKaMH OecrnepeOOHHOr0 MUTAaHHUS, a TaKKe
JIECTHMLAMH C MOPYYHAMHM U NaHIyCaMHU JJI MEepeNBIIKEHUS JETCKUX M HHBATMIHBIX
KOJIACOK.

B momemenur ML opranuzoBaH OeCIIaTHBIHN TyaleT Iy TOCETHTENEH, B TOM
YUCIIE TyaseT, NpeJHa3sHaYeHHbIH U1l HHBATMIOB.

2.15. IokasaTenu DOCTYMHOCTH M KayecTBa MYHHUMIAIBHOM YCIYTH, B TOM
YUCNIE KOJIMYECTBO B3aMMOICHCTBUM 3asBUTENS C MOJDKHOCTHBIMHM JIMUAMH [PU
[PENocTaBlieHd MyHULUIANBHOR YCIYTH U MX IPOJOSDKUTENBHOCTE, BO3MOXKHOCTD
nonyyeHuss HHQOPMaLMU O XOJe NMPEeNOCTaBIeHUT MYHUUMIAIBHON YCIyrd, B TOM
YUClle C MCMONB30BaHMEM HHGOPMAUHOHHO-KOMMYHUKAUMOHHEIX TEXHOJIOTHIA,
BO3MOXKHOCTE JIUOO HEBO3ZMOXKHOCTH MONTy4eHHs MyHUIMIaisHoi yeyru B MOL (B
TOM YHMCIIE B IIOTHOM 00BEME), IIOCPEICTBOM KOMILIEKCHOIO 3aIpoca.

AJIMUHHCTPaUMs HOCPEACTBOM HEYKOCHUTENBHOTO COOMIONEHUS CpPOKOB
NpPenoCcTaBieHuss MyHHUMINANBHOW YCITyrH, a TakXKe [MOpSAKa MPeaoCTaBICHUS
MyHUUMNATLHOR — YCIYrd, YCTAaHOBJEHHBIX HACTOAIIUM  AJMHHUCTPATHUBHBIM
pernaMeHToM, oOOecmeyuBaeT  Kad4eCcTBO M JOCTYIHOCTH  MPEIOCTABIECHUS
MyHUIUIansHoH! yemyr.

[TokazaTemsiMy JOCTYIHOCTH M KayecTBa MpPemoCTaBlieHUs MYyHUUMITATBHOMN
YCIIyTH, B TOM YHUCJIE B 3JIEKTPOHHOM BHUJIE, IBJISFOTCS:

- NOJTyYEHHE 3asBUTENIEM ITOJIHOM, aKTyaJlbHON U JOCTOBEpHOH HH(popMauuu o
MOPSJIKE [IPEIOCTABICHHU MYHUIUITANIBHOM YCIIYrH,

- [OJIyYEHHE 3asiBUTENIEM OJHOMH, aKTYILHOM U JIOCTOBEpHOI HHPOpMAUUH O
XOJIe NPeNOCTaBICHUS MYHUIMIAIBHON YCITyTH;

- JOCTYIMHOCTH OOpaleHyst 3a npenocTaBienneM MYHUIMITATLHON YCIyrd, B
TOM YMCE Ul JIML € OIPaHMYEHHbIMM (UIMYCCKUMHM BO3MOXKHOCTAMM. Jliist
00CITy)KMBaHUS 3asgBHUTENCH C OrpaHUUYCHHBIMU (U3HYECKUMHU BO3MOMKHOCTSIMU
noMeuIee 000pyIyeTed MalllyCcaMH, CCHHANLHLIME OUPAKICHHIMU W ICPHITAMH,
obecrieyrBaeTcs OECHPEIITCTBEHHOE [EPENBIKEHUE U PasBOpOT WHBAIHIHBIX
KOJISICOK;
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- KOJIMYECTBO B3aMMONEHCTBMH 3afBUTENS C HOJDKHOCTHBIMH JIMLAMHM I[IPH
NpenocTasieHud MyHUUUIIATBHO! YCITyTH U UX NPOAOJKUTENBHOCTD;

- BO3MOXKHOCTL IOJy4eHUsS MyHHIMIaneHOR ycmyrd B Jrobom MODL[ B
npejenax reppuToprur KpacHoaapcKkoro Kpas BHE 3aBUCHMOCTH OT MecTa peObIBaHMs
(ans pu3MUIECKHX JIHL, BKIIIOYAs HHIMBUIYaBHBIX peqpHUHUMAaTeseil) mu6o MecTa
HaxoXAeHUs  (And  IOPUIOWYECKHX JIMI) B  COOTBETCTBHUM C  JEHCTBHUEM
3KCTEPPUTOPHANLHOrO MPUHLMIIA,

- BO3MOXKHOCTb 101241 KOMIUIEKCHOTO 3arpoca B Jirodom MOLI;

- YCJIOBHSl OXKUIAHUS IPUEMa;

- 060CHOBAHHOCTB OTKA30B B MPEIOCTABIICHAN MyHULMITANLHON yCIyTH;

- BEIMONTHEHHE TPEOOBAHUI, YCTAHOBJICHHBIX 3aKOHOJATENBLCTBOM, B TOM YMCIIE
OTCYTCTBUE H30BITOUHBIX aIMHUHHCTPATUBHBIX IEHCTBHIA;

- YCTaHORBJIEHHME IEPCOHANLHOM OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMI[ 34
COONIOIEHHE TPEOOBAHMI aAMHMHUCTPATHMBHOrO perfiaMenTa Mo KaxIoMy AeHCTBHIO
(amMHMHMCTPATUBHOM MpOUERype) MPH MPefOCTaBIeHHd MyHUUMIIATBHON YCITyry;

- [pemocraBiiecHMe  MyHMUMIANBHOM  YCOYyrM B COOTBETCTBUH  C
YCTaHOBJIEHHBIMK HacTOAMM A JMUHUCTPATUBHBIM PErNIAMEHTOM [OPAAKOM MU
cpokaMmuy;

- OTCYTCTBHE ODOCHOBAHHBIX JXa00 peleHHs M AeiicTBus (GesneiicTus)
AJIMMHHCTpaLHH, €€ TOJDKHOCTHOTO JIMUA, MYHUUMIATBHOTO CITYXKAaIEro.

BzaumopeiicTeue 3asBuTeNEl C JOIDKHOCTHBIMY JTHIAMH A IMUHUCTPAUMH [IPH
[pefoCTaBfeHud MyHMUMIANTBHOM YCIyrd OCYIIECTBISIETCS JBa pasza — [pH
OpEOCTaBJIeHUM 3asABlEeHUd U IJOKYMEHTOB, HEOOXOAMUMBIX JUIL IPEIOCTABJIEHUS
Mynuuunanesoi  ycmyru (B Cllydae  HEIOCPEACTBEHHOro  obpauieHus B
AZIMMHUCTpALMIO), a TaKe MpPH NONy4YEHMU pe3yJbTaTa NpeROCTaBIEHHS
MyBHUUnansHOR yemyru.

B ciryqae obpatieHus 3asBUTENS 3a PEROCTaBIeHHeM MyHUUMIATLHOMR yCIyri
B OJIEKTPOHHOM ¢opme M BHIOOpE 3asiBUTENIEM Crocoba MOMYYEHUs pe3ysbTara
NpenocTaBaeHuss MyHUUUNAIBHOA yCIyru:

- B AIIMMHHUCTPaUMH, TO B3aUMOIEHCTBUE 3aIBUTENS C JOTDKHOCTHBIMM JIUIIAMH
AJIMUHHUCTPALMU OCYIIECTRIACTCS OAUH Pa3 — MPH MOTYYESHHU pe3yJIbTaTa;

- B 3JIEKTPOHHOM BHIE, TO B3aUMOJCHCTBHUE 3aABUTENSI C JOMKHOCTHBLIMU
JMIAMUM A IMUHHCTpaLKH He TpedyeTcs.

ITpomomKUTENEHOCTE OHOrO B3aUMOICHUCTBHS 3aBUTENS C JOJDKHOCTHBIM
JIMLOM AJMUHHUCTpALMH HE IPEBbIaeT 15 MUHyT.

C ucnone3oBanreM EQuHOro moprana rocyqapCTBEHHBIX M MYHHMUMNATbHBIX
yenyr  (Qynxumit), PeruowameHoro noprajia  3asBUTEN0  [PEHOCTABISETCS
BO3MOKHOCTE OCYUIECTBJIATE MOHUTOPHMHL X0j1a MPEAOCTABNCHUS MYHULHUITANLHOLT
YCILyTH.

3agpuTens nMeeT nparo obparutees 8 MO B nessix monyvexus nudopmarm
0 XOJe MPEeJOCTaBICHUSI KOHKPETHOU MYHULIMIANBHOM YCHYrH, YKa3aHHOU B
KOMIUIEKCHOM 3aMpoce, UM O FOTOBHOCTH JOKYMEHTOB, ABIISIFOUIMXCS PE3YJILTATOM
NPEXOCTABJICHHA KOHKPETHON MYyHHUMIUILHON YCIIyTH, YKa3aHHON B KOMILICKCHOM
3anpoce. YkasaHHas nHGopMauus npenocrasisiercs MOLI:

- B XOJI€ JIMYHOrO MpHeMa 3asBUTENS;
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- 110 TenedoHy;

- 10 3NIEKTPOHHOM I10YTe.

B cnyyae obpatenus 3asgpuresns 8 MOL] ¢ 3anpocoM 0 Xone npeaoCcTaBaeHus
KOHKPETHON MYyHMUMIAIBHOM YCIyTH, yKa3aHHOH B KOMIIEKCHOM 3ampoce, I O
FOTOBHOCTH OKYMEHTOB, SIBJISIOILMXCS PE3yJbTaTOM NPENOCTABIEHUS KOHKPETHOM
MYHULMOAIBHON YCIyrH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, IOCPEeICTBOM
SMEKTPOHHON nouThl, M®IL] 00s3aH HampaBUTb OTBET 3aABUTENIO HE [O3MHEE
paboyero OH:, CEeLYIOWEro 3a qHem nojydenus MOLL ykazannoro sanpoca.

2.16. Huele TpeOOBaHMsA, B TOM YHCIE YUYUTHIBAIOIUHE OCOOEHHOCTH
IPEIOCTABNIEHH MYHULMITAIBHOR YCIYyIH [0 9KCTEPPHTOPUANBHOMY NpPHHLMNY (B
cily4yae, eclii MyHMUMIIANbHAas yCIyra MpeJoCTaBIsIeTcs [0 3KCTEPPUTOPHAEHOMY
NPHHIHITY ) 1 0COOEHHOCTU NPENOCTaBNEHH MyHHIMIANEHOH YCIyTH B 3JIEKTPOHHOM
dopme.

2.16.1. Insg noxyyeHHs MyHUIMIATEHON YCIYTH 3aIBUTENSAM IPENOCTABIIIETCS
BO3MOXKHOCTE [TOJATh 3afiBJCHME O MpeJocTaBleHHMH MyHULMNAIBHOR YCIyrd U
IIOKYMEHTB! (Cofiep Kaluecs: B HUX CBENEHH), HeOOXOAUMBIEC UL MPENOCTaBIEHHU
MyHUUMIANBHOH yCnyrd, B (OpME 3JEKTPOHHBIX JOKYMEHTOB ITOCPENCTBOM
PervonansHoro nopraina.

Ilpu obpameHus B SNEKTPOHHOM (opMe 3a MomydyeHHeM MyHHUMIANLHOM
YCIYTH NOCPEACTBOM PeruoHansHOro noprana 3aspieHHe U KaXIbli NpuiaraemMbli K
HEMY JHOKYMEHT IIOIHCHIBAIOTCS 3asBUTENEM [IPOCTOM 3JIEKTPOHHOM ITOJIHUCEIO.

[lpu oOpalleHHHd B 3NIEKTPOHHOH dopMe 3a momydeHMeM MyHULHUNANbHOH
YCIYTH TOCPEACTBOM 3JIEKTPOHHO X MOUTBI 3asIBICHME M KOKIBIH NpUIaraeMbli K HeMy
JOKYMEHT  [OIIMCHIBAOTCS  3asBUTENeM  YCHJICHHOM  KBaTH(HLHPOBAHHOMN
JJIEKTPOHHOMN MOIIUCEIO.

B ciyyae obpaltieHus NpeNCTaBUTENs 3asiBUTENA JOKYMEHT, YIOCTOBEPSAIOILUM
[OJIHOMOYMST  NPEACTABUTENS  3asgBUTEN Ha oOOpalmieHHe 3a  I0JyYeHUEM
MyHULMNAILHOHR YCITyTH:

- BBIIAHHBIA OpraHu3aLiei, YIOCTOBEpIETCS YCUIEHHON KBanuuuupoBaHHON
3MEKTPOHHOMN MOJIHCHIO TPABOMOUHOI0 JOJDKHOCTHOIO JIMUA OPraHU3aUMH;

- BBUIAHHBIH  Qu3MYECKMM  JIMIOM,  YOOCTOBEPACTCS  YCHIIEHHOH
KBTI HUUMPOBAHHOM 3JIEKTPOHHOM NOANKMCHI0 HOTapUyca.

B ciydae ecnd Ui monyuyeHds MyHUIMIAIBHOW YCIYIM yCTaHOBJIEHA
BO3MOXHOCTB MOJAYH JOKYMEHTOB, TOIIUCAHHBIX IPOCTOH 3NIEKTPOHHOM MOIIHKCEIO,
JUIs TIOANHCAHHUS TaKUX JOKYMEHTOB [IOITyCKAaeTCs HCHOIb30BaHUE YCHIIEHHOH
KBATUGULUUPOBAHHON 3IEKTPOHHOMN MOAIHCH.

3asgBiiecHUE " [puiaracMmbele K HEMY JOKYMECHTBI, [TOCTYTIUBIINC B
AIMUAUHCTPAIMIO B BJIEKTPOHHON  QopMe, paccMaTpHBalOTCA B HOPSIIKC,
YCTaHOBJICHHOM pas3ziesioM 3 HACTOSAILErO perjaMenTa.

2.16.2. Ha oduumansHoMm caifre AIMUHHCTpaUMH B wHdOPMAUMOHHO-
TEJIEKOMMYHUKAUMOHHON ceTH «MHTepHeT» W ErHOM mopTajie rocy 1apCTBEHHBIX K
MyHUUMOANLHBIX — yonyr  (QyHkuunit) (PerHoHanbHOM — mopraine) — 3asBUTENO
[PEOCTABIBIETCS. BO3MOKHOCTE KONMPOBAHMS OPMBE 3aABJICHMs (LIPHIIOKeHMsL No |
K HACTOSIIEMY perflaMeHTy) JUTsl JaNbHEICro ero 3armojHeHUs B 3ICKTPOHHOM BHIC
U pacrieyaTKH.
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2.16.3. Tpuem 3asBiIeHHMH 0 NPEAOCTaBIeHHH MyHHLIMIANBHO# ycyri B MOLL,
KOMMPOBAHKE U CKAHUPOBAHUE JOKYMEHTOB, IPENyCMOTPEHHEBIX IyHKTamMu 1-7, 9, 9.1
u 18 yactu 6 crareu 7 Depepanpuoro 3akona Ne 210-P3 «O6 opraHusauuu
[PENOCTaBIEHHs FOCYNAPCTBEHHBIX H MYHHLUITATEHBIX YCIIYT», HHPOPMUPOBAHUE U
KOHCYJIbTHPOBAHUE 3asiBUTENEH O MOpsOKe MpefocTaBNeHus MyHULMNaNbHON
YCIIYTH, O XOJ€ pACCMOTPEHUS 3aIIPOCOB O MpenocTaBIeHry My HUIMIANLHOR yeyry,
a TalKe M0 MHBIM BOMPOCaM, CBA3aHHBIM C MNPEeNOCTABIEHHEM MyHMUMNAIbHON
ycnyru, B MOLL ocyiecTBisoTCa OECaTHo.

[Mpu npemocraBneHud MYHHMUMITAIBHOM YCITYTH IO 3KCTEPPHTOPHABHOMY
npuduuny MOLL npu  obpaumenuu 3asButTeNss  (MPENCTABHTENA  3asBUTENA)
OCYIIECTBIIFOT CO3JaHUE OJJIEKTPOHHBIX 00pa30B 3asBIEHHA M HOKYMEHTOB,
NPENCTaBIEMBIX 3asBUTENCM (IPENCTaBUTEIEM 3asBUTEI1) W HEOOXOMUMBIX s
npenocraBneHus MyHHUMIANBEHOH yCIyrd B COOTBETCTBUM C aJIMHMHMCTPATHBHBIM
pernaMeHToOM MpefocTaBaeHUs MyHHMUMIIANIBHOH YCIyry, U UX 3aBEpPEeHHe C UEIbI0
HaIpaBeHMs B AIMUHUCTPALMIO.

[lpu obpawennu 3assutens B MOI] ¢ kxoMmmiekcHsIM 3ampocom MOIL]
OCYUIECTBIISIET COCTABJIGHME HAa OCHOBAHMM KOMIUIEKCHOIO 3alpoca 3asBlICHMH Ha
NpPEIOCTaBJIeHHE KOHKPETHBIX MYHULMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, HONNHCAHWE TaKUX 3asBICHMH M CKpemieHue HX Iedarero MO,
dbopMupoBaHHE KOMIUIEKTOB  JOKYMEHTOB, HEOOXONUMBIX JUIA  IIOJy9IEeHHS
MYHHULIHUITATBHBIX YCITYT, YKA3aHHBIX B KOMILTEKCHOM 3arpoce (YKa3aHHbIE KOMIIEKThI
JOKYMEHTOB (JOPMUPYIOTCS M3 YUCIA JOKYMEHTOB, CBeICHMI 1 (1K) HHPOPMAaLHH,
NpeACTaBIeHHEIX 3asBuTeseM B MPL] npu obpaleHuy ¢ KOMITIEKCHBIM 3anpocoMm, a
TarKke JOKYMEHTOB, cBemenuid u (unu) wuHbOpMauuu, DOdyueHHbIX MOLI
CaMOCTOSATENIFHO B MOPSAKE MEXBEIOMCTBEHHOIO B3aMMOXCHCTBUSA, a TakKe
BCIIEICTBME MOJYUEHHUs pE3yJBTATOB rOCYIapCTBEHHBIX M (WITM) MYyHHLHUIANbHBEIX
YCIIYT, YKa3aHHBIX B KOMIJIEKCHOM 3aIpoce U HEOOXOMMMBIX AT MONYYEHHUs MHBIX
FOCYNapCTBEHHBIX ¥ (MJIM) MYHHMLHUNAIBHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM
3ampoce), HalpaBlIeHUE YKA3aHHBIX 3asiBJICHUH M KOMIUIEKTOB JOKYMEHTOB B
AIMUHHUCTPALHIO.

2.16.4. Tlpu npengocrasieHuu yciayrd B M®Ll npuem U BelIaYa JOKYMEHTOB
ocywecTBisiercs coTpynHukaMu MOLL. [ng HCOOMHEHUA MAaKeT HOKYMEHTOB
NepefaeTcs HEMOCPENCTBEHHO B AIMUHUCTPALIMIO, B COOTBETCTBHMM € 3aKIIFOYECHHBIM
COIJIAILIEHHEM O B3aUMOACHCTBHU M MYHKTOM 3.3 HACTOALIEr0 periaMeHTa.

2.16.5. IlpueM OOKYMEHTOB OT 3asBUTENSA, BbIIaya 3asBUTENIO pe3yNibTara
npenocraBieHuss MyHHUMOATEHOR — ycrmyrd, a Talke HHQOPMHUPOBAaHME U
KOHCYJILTUPOBAHHE 3asBUTENCH ocyulecTrisercs cricuuamucraMu M®OL[ 8 neub
obpallleHust  3asBUTeNsT B TMOPSAAKE OJJICKTPOHHOH oOuepend, B TOM 9YHCIC 10
IpeIBApUTENBHOM 3amucu (Ha OMpeNeneHHOe BpeMsl U JaTy) HElPEPHIBHO B TEYCHHUE
pabouero nHs, B cooTBeTCTBIHM ¢ rpadrkonm paborst MO

[Ipu npuemMe KOMIUIEKCHOIO 3arpoca y 3asButels padoTHukd M®L] oOa3aHbl
npouH(OpMHUpOBaTs €ro 000 BCEX TIOCYAApCTBEHHBIX M (MITH) MYyHHUMIIANBHBIX
yciyrax, ycjiyrax, KOTOpble ABJHOTCI HCOGXOJLHL\I&:IMI/I 1 00s3aTeilbHbIMU JULs
[PeJIOCTABIICHUST FOCYIaPCTBEHHBIX U MYHULHUIAIBHBIX YCIIYT, [1OJIy4EHUE KOTOPBIX
HEOOXOAMMO JJI ITONYYCHHS MYHUUMIIANBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM
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3ampoce.

2.16.6. B cekrope uHOpMHpOBaHUI U OXMOAHHMA creuuamucT MOL]
OCYIUECTBIAET OPraHM3aUMOHHYIO M KOHCYJNBTALMOHHYIO IOMOWIL TIpascaaHaMm,
obparusmumcs B MOLI nng nmonydeHuss MyHULMIANBHOMR YCITy .

2.16.7. ObcnyxuBanue 3asBureneit MO ocyiuecTBisercs ¢ MOMOIUBIO
SNEKTPOHHONW CHCTEMBl YNpaBlieHUs! O4Yepenblo, KOTOpas MpeaHazHayeHa st
perucTpaunu 3asBUTENEl B Ovepeld; ydyeTa 3asBUTENCH B OYepeny; YIpaBiCHHS
OTHENIbHBIMM OYEPEAIMH B 3aBMCHMOCTM OT BHMJIOB YCJIYI; OTOOpaXKEHHMS cTraTyca
oyepelM; NpeABaApUTENBHOM 3amucH 3assuTens. CuUcTeMa YIpaBleHUS OYepenpio
BKJIFOYAET B €O CHCTEMY IOOCOBOTO M BHU3YallbHOTO MH(GOPMUPOBAHMS, MYJIBTHI
OIepaTopoB.

I11. CocraB, mocaea0BaTeNLHOCTH M CPOKH BBIOJHEHHSI
AAMHHHCTPATHBHBIX NPOLELYP, TPEOOBAHUS K NOPSAKY MX BbINOJIHEHHUS,
B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHUS A AMHUHMCTPATHBHBIX POLEAYD B

3INEeKTPOHHOI (Popme, a TaKIKe 0COGEHHOCTH BHLIONHEHMS

AIMHHHCTPATHBHBIX NPOLENYP B MHOroQYHKUHMOHANBHBIX UEHTPAaX

3.1. CocraB, noCIeJ0BATE/LHOCTH H CPOKH BbINOJHEHU S
AAMUHUCTPATHBHBIX NPOUEAYD, TPeOOBaHUS K NOPSAKY MX BbIIOJHEHUS
npu npexocTapiaeHud MyHHUHMIANBHON YCIyru B AIMHHHCTPAUMM

3.1.1. IlpenocrasneHre MyHUUMIATEHOR yCITyTrd B A IMUHUCTPALMH BKITIOYAET
B ce0s CIeoyIoIHUe aAMUHUCTPATHBHEIC [IPOLIELYPhI:

- NpUEM M PErHCTpaLus 3asBICHUS U JOKYMEHTOB;

- pPacCMOTpEHME 3asABJIEHUS, IPUHATUE PELUCHUS M OATOTOBKA TOKYMEHTOB;

- BBIJ@4a 3asBUTENIO PE3yJIbTaTa [peAocTaBIeHUs MyHUUMITATBHOM YCIyTH.

3.1.2. AgMuHMCTpaTuBHas npouenypa «[IpueM M perucTpauus 3asBICHUS U
JIOKYMEHTOBY.

OcHoBaHHEM HJi Hayana NpOLEAypHl SABJAETCA Noxaya 3asBICHUS HA UM
rnaBel  [IpubpesxHoro cenbckoro moceneHus CRaBsHCKONO pailfoHa COrNIacHO
OPUIOKEHHI0 AIMHHUCTPATUBHOIO pPErflaMeHTa C [PUIOKEHUEM JOKYMEHTOB
COMJIaCHO  MYHKTY 2.6  Hacrosumero AJMUHHCTPATUBHOIO  perjaMeHTa B
AJIMHHUCTPALUIO.

B uenax mpenoctasieHuss MyHULMIANBHON YCIyrd OCYILECTBIIETCS MPHEM
3asABUTENEH 10 MPEABAPUTEIBHOM 3aITUCH.

3aruck Ha MpUeEM B A IMHHHCTPALIKMIO TPOBOIMTCS MOCPEACTBOM OPUIUATEHOTO
caura.

3asBUTEIIO TPEIOCTARISCTCS BOZMOKHOCTE 3AITMCH B JTFOOBIC CBOOOIHBIC LTS
npuema JaTy 4 BpeMs B Ipelenax YCTaHOBJIEHHOro B AJMHHHUCTPAaUMU rpaduka
npHeMa 3asBUTENCH.

AIMMHHUCTpaLUsl He BIpaBe TpeOoBaTh OT 3asABUTENS COBEPUICHHMS HMHBIX
JENCTBHH, KPOME NPOXOMIACHMS HACHTUDUKALKMY U Ay TeHTUPUKALMU B COOTBETCTBUU
C HOpMaTHUBHBIMM I[IPaBOBbIMKU aKTamu Poccuiickoil denepauuu, ykazaHus Uenu
npuiemMa, a TakKe [PefoCTaBliCHHs CBEICHHUH, HCOOXOIMMBIX JUIL pacuera
JUTMTENBHOCTH BPEMEHHOIO MHTEPBaNa, KOTOPbIH HEOOXOAUMO 3a0pOHMUPOBATH JULS
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npuema.

[pu mMyHOM OOpaILeHUH CIEUHMATUCT AIMHHUCTPALMH:

- uadopMupyer 3agBHUTENCH O NOPAAKE MPETOCTABIEHMS MYHUUMIIANLHOMA
YCIYTH;

- YCTaHABIMBACT JIMYHOCTH 3aSJBMUTENS MOCPEACTBOM MPEIHBABICHUS UM
macrnopra rpaxngaHuHa Poccuiickoit ®enepauun nub0 HMHOrMO  JIOKYMEHTA,
YIOCTOBEPSAIOMIErO JTMYHOCTh, B COOTBETCTBMU € 3aKOHOIATENILCTBOM Poccuiickoit
Qeepauvu  MIM  [OCPEACTBOM  HACHTH(HKALMHM U ayTeHTU(QUKAUMM  C
UCIIOJIb30BAHMEM MH(POPMAUHMOHHBIX TEXHOJIOTHH, NPEXyCMOTPEHHBIX 4acThio 18
craren 14.1 PepepanpHoro 3akona ot 27 wmwona 2006 roma Ne 149-d3 «0O6
uHpopManyy, UHPOPMALMOHHEIX TEXHOJOIHAX H O 3ammre HHbopMauuu» (MpH
HAJTMYHU TEXHHYECKOH BO3MOXKHOCTH);

- MPOBEPSET JOKYMEHT, YAOCTOBEPAIOLIMI MOJIHOMOYHS IPEACTABUTENS, ECITH C
3asgBIeHMEM 0OpaInaeTcs NPeacTaBUTeNb 3asBUTE (3asBuTeNei);

- NpY OTCYTCTBMH O(QOPMIICHHOIO 3asBICHHS y 3asABUTENS HIM [PH
HENpPaBMILHOM (HEKOPPEKTHOM) €ro 3allOjHEHHH NpejJlaraeT 3aHOBO 3arloJHUTh
YCTAaHOBIIECHHYIO (OpPME 3asBICHHS (COMNIACHO MPHIIOKEHHIO, K HACTOAILEMY
PEryaMeHTy), IOMOIaeT B €ro 3aIoJHEHHH;

- IPOBEPAET HAIMYUE BCEX HEOOXOOUMBIX JOKYMEHTOB IUIA MPENOCTaBJICHHA
MyHULIUNATBHOR YCIYrH, B COOTBETCTBUM C IIYHKTOM 2.6 HACTOSIIETO pErjlaMeHTa,;

- IpY YCTaHOBJIEHUH (aKTOB, yKa3aHHBIX B MyHKTE 2.7, YBEIOMIISET 3aABUTEISA
0 HaJM4YMHM NPENATCTBUIN B IPUEME HOKYMEHTOB, HEOOXOMUMBIX JUIS [IPEIOCTaBICHUS
MyHUUMOANBHOK — YCIyrd, OOBACHIET 3asBUTENI0 CONCPIKAHME BBIIBJICHHBIX
HEIOCTAaTKOB B MPENCTABIIEHHBIX NOKYMEHTaX M NpEeAfiaraeT NPHHATH MEpbI MO HX
YCTpPaHEHHIO;

- €CIM HENOCTAaTKM, INpPEMATCTBYIOLIME IpPHEMY IOKYMEHTOB, MIOILYCTHMO
YCTPaHUTE B XOJi€ NIPHEMA, OHU YCTPAHAIOTCS HE3AMEIITUTENBHO;

- CJIMYAET KONMM JOKYMEHTOB C X OPUMTMHATIAMHU, [TOCIIE Yero HIXKE PEKBU3UTA
JoxymenTa «IIoAmucey», MPOCTABIAET 3aBEpUTENBbHYRO Hammuch: «Komus BepHay;
IOOJKHOCTE JIMLA, 3aBEPUBIIErO KOMKIO JOKYMEHTA; IMYHYIO IMOAIMKCE; paclindpoBKy
noanucy (MHUUMANLl, QaMWIs); JaTy 3aBepeHus; neyarb. [Ipu 3aBepeHUd KOIMii
JOKYMEHTOB, 00bEM KOTOPBIX IMPEBBINACT OJHMH JIMCT 3aBEPSeT OTHENBHO KAXIbIH
JIMCT KOMMK TAKUM K€ COCOO0M, UCKITIOYEHUS COCTABILIIOT CITyYau, KOrua BEpHOCTh
KOMUK IPEACTABIEHHOIO JOKYMEHTA 3aCBUAETENBCTBOBAHA B HOTAPHAIBHOM [TOPSIKE.

CrneuuanucT AIMUHUCTPALHY B KYPHAJIE YUeTa U PErucTPally AelaeT 3alich
0 MpUeMe 3asBJIEHUS U NOKYMEHTOB, MPOCTABJIET PErHCTPAlMOHHBIA HOMEp, 1aTy
NPUHATHS M CBOIO [MOJUIMCH HA KOITMU 3asBJICHHS, BbIIACT 3aABUTEIO PACITHCKY
YCTaHOBJICHHOR (POPMBI B HOIYUCHUH OT 3asiBUTESSI JOKYMEHTOB C YKA3aHUEM HX
[IepEeYHs, JaThl U BPEMEHU UX [OYYCHHUS.

Obuuit MaKCHMAaIBHBIN CPOK MpHUemMa TOKYMEHTOB HE MOXKET npesbiuarh 15
MHHYT.

Cpok rpuema ¥ perucTpanum 3asiBICHUS U JOKYMEHTOB — | ieHb.

Peructpauns 3aspicHus, HOCTYIIHBLICTO B AIMHHUCTPALIO, [IC3ABHCUMO OT
Crocoda ero JOCTaBKU OCYIICCTBILIETCS B CUCTEME 3JIEKTPOHHOIO TOKYMEHTO0G0pOTa
cieudanucroM  OOwero  oTJerna, OCYUIECTBISIOIMM —PErHCTPALMIO  BXOIsLIEE
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KOpPECHOHAEHUMH, B HEHL €ro IMOCTyIUIeHua. IIpu perucrpaudu 3asBICHHIO
IIPUCBANBAETCS COOTBETCTBYFOIIMI BXOJAIIMI HOMED.

Kpurepusamu NIpUHATHSL PEIICHUS SBISIFOTCS:

- obpanieHue 3a MoxydYeHrneM MyHHIMOANBHOM YCIyTH HaIJIeKaIEro UL,

- MpPEROCTABIEHUE B MOJHOM 00BEME JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
AIMMHUCTPATUBHOIO PErjiaMeHTa;

- JIOCTOBEPHOCTH HONAHHBIX HOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.6
AJIMUHHMCTPATUBHOIO perjlaMeHTa.

Pe3yneTaToM agMUHUCTPATHBHOMN MPOLEAYPHI SIBISIETCS:

- MPHEM 3asBIIEHMS U JOKYMEHTOB Ha NoJy4eHue MyHUIMIaTEHON YCITYTH.

Crnioco6 ¢ukcauuu pe3ynsrara BBIIOIHEHUS aAMUHHCTPATUBHOM NPOLETYPEl —
BHECEHHE B CUCTEMY 3NEKTPOHHOI0 JOKYMEHTO000pOTA.

3.1.3. AgmuHMCTpaTHBHAs Ipouenypa «PaccMOTpeHUe 3asBiIECHHSs, TPUHATHE
peuIeH s U NOArOTOBKA JOKYMEHTOB.

OcHoBanyeM I Hadalma [pOLELypbl SBISETCS  3aperHCTPHPOBAHHOE
CIELUAMCTOM AIMHUHUCTPALIUY 3asBIICHUE.

[TpuHATEIE TOKYMEHTHI IEpPENaroTCcs OOIMM OTHeNnoM riase [IpubpexHoro
cenbCckoro mocenenus ClaBsSHCKOro paioHa, KOTOpBI BH3HPYET 3asiBlCHHE H
[epeiaeT ero B MOpAAKe JENONPOM3BOACTBA CHELUATUCTY AIMUHUCTPALHUH UL
UCIIOJTHEHH .

CrenpanucT AIMHHHCTPALMH PAacCMaTpPUBAET MOCTYIHBINEE 3asgBCHUE U
NPUHUMAET pelleHHe:

- 0 MpeAoCTaBIeHU MyHULMITaTBHON YCITyTH;

- 06 0TKa3€e B MPEeOCTABICHUH MyHUIUIIANEHOMN YCIIyTy.

B ciydae oTkaza B NMpenoCTaBieHHH MYyHHIMIATGHON yeiuyrd, CHenuanuct
AJIMUHUCTPAUMKU IOArOTABIMBAET YBEAOMJICHUE 00 OTKa3e C yKa3aHHEM MPUYHH
OTKa3a ¥ Hampasjser ero rinase [IpubpexHoro cenbekoro moceneHus CNaBsHCKOTO
paroHa Iyis corjlacoBaHus M noamucadus. IlomnucanHoe yBemomieHue 00 OTKaze
PErUCTPUPYETCA M MEPENAETCs CHELMaNuCTy AIMUHUCTpAlMU IUIA  BPYYEHHUS
3aBUTEIHO.

B cnyyae pewmeHus npenocraeieHus MyHHUUNIANbHOH ycmyru CHeuuanucT
AJIMUHUCTPALKMK I'OTOBUT KOIIMIO [PABOBOr0 akTa AJMUHHUCTPALHMM, 3aBepsieT ee
[eYaTkio.

Pe3ynpraToM MCMONMHEHHS aAMHHHCTPATHBHOMN MPOLELYPHI 0 PACCMOTPEHHMIO
sagpnenus CreuManucToM AJMHHHCTpauMd W (QOpPMUpOBAHHIO  pe3yJibTaTa
MyHUUMOATBHOR YCIYrM, B COOTBETCTBHM C 3arpOCOM 3asBHTENSL SIBIITIOTCS
[TOATOTOBJICHHBIC K BbLJIAYE 3aABUTCIIO:

- KO MPpaBOBOrO aKkTa /\j[MHHHCTDﬂIlI’IM;

- yBEIOMJIEHHE 00 OTKa3e B NPEAOCTaBICHUY MYyHULMIATBHOMN YCIIyTH.

Criocod Qukcarim pe3yasTara BLUTONHEHST AIMITHHCTPATHBHON POy LI

- BHECEHUE B JKypHAJl PEMMCTPALIMH, B TOM YUCIIE B AJIEKTPOHHYKO 0a3y NaHHbIX.

Kpurepun npuHaTus peweHui:

= COOTBETCTBUE IIPEACTABICHHBIX JOKYMEHTOB YCTAHOBICHHbLIM 'l‘pdGOB’dHM}HVI;

- COEp)AUIMEcs B [PEICTABJICHHBIX JIOKYMEHTaX CBEIEHMs SBIITIOTCS
ITOJIHBIMH ¥ JOCTOBEPHbBIMHU.
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Cpox aAMUHHUCTPATUBHOM Npouexypsl — 8 HHeH.

HcnonHeHue OaHHOH aAMHHHCTPaTHBHOH MpoUENypbl BO3JIOXKEHO Ha
Creyyanucra A AMUHHCTPaLUH.

3.1.4. AngMuHHMCTpaTHMBHasi mpouexypa «Bplmaya 3afBHTENMO0 pe3yJbTara
Ipe0oCTaBIeHUs MyHUIMIANBHON! YCITyru».

IOpunuyeckum  QakToM, — CIyXKaMM  OCHOBaHMEM Ul  HaYaia
anIMHHUCTPATHBHOM MPOUELY b, ABJIACTCS HATHYUE COrTIACOBAHHOM U [TOIIMCAHHOM
B YCTAHOBJIGHHOM TIIOpAJKE KOMMM [PaBOBOrO akTta AJMUHHUCTpAUMH, JIMOO
YBEIOMJIEHH 00 0TKa3e B MPEAOCTABICHUN MYHHULMITAIBHOM YCITyTH.

Crenuanyct AXMMHHCTPAMY B COOTBETCTBUH C BEIOOPOM 3asBUTEII crocoba
MOJy4YEHHUs. pe3ysipTara MpenocTaBieHus MyHUUMNANBHOH YCIyrd — BBIAAET
(HampaBIgeT) pe3yJbTar npeJocTaBieH s MyHHUMTANEHOM YCIyTH.

B cmyyae ecmm 3afBUTENs BEIOpAN CIIOCOO MONYYEHHs] pe3yJbrara
NpEOoCTaBlIeHUss MyHHMUMIANBHON YCIYyrH Ha aJpec 3JIEKTPOHHOH MOYTHI, TO
Cneupanuct AIMHHUCTPAlUM HANpaBiseT 3asBUTENIO KONMIO [PAaBOBOTO aKTa
AJIMUHUCTpaAUHM, MO0 yBeJOMIIEHHE 00 OTKa3€ B IPENOCTaBIEeHUH MyHUIMIANBHOM
yenyrd B dopMe NEKTPOHHOTO  JOKYMEHTa, [MOIMKCAHHOLO — YCHIIEHHOM
KBaNTM(HUMPOBAHHOMN JNMEKTPOHHOH MONITHUCEIO, ITO aJpecy JEKTPOHHON MOYTHL

B cmyyae ecmu 3afBUTENs BEIOpAN CIIOCOO MONYYeHHsl pe3yJbrara
npegocTasienyss MyHUUUNANEHOH YCIIyrd OYTOBEIM OTIPaBiieHUeM, TO Crielyanuct
AIMHHHUCTpalUuM  OOECleYUBAaET  HamNpaBieHHE  KOIMK  MpaBOBOrO  aKTa
AIMHHHCTpAUKH, TMOO YBETOMIICHHS 06 OTKa3e B IpeIoCTaBIeHud MyHULHITAIEHOM
YCIYr# OYTOBBIM OTIIPABJIEHUEM 3aABUTEITIO.

B cnyyae ecnm 3asBHTENL BbIOpan crnoco® MONyueHMs —pesysbTrara
[pefoCTaBIeHHss MyHUIMIAIBHON YCIIyI'y IOCPEICTBOM BBIIAYHM B A IMHUHUCTpPALIMH,
T0 CrieuuanyucT AIMUHUCTPALHU:

1) yBemOMIIIET 3asBUTENA MO TeNeOHY WM MHBIM IOCTYIHBIM CIOCOOOM O
HEOOXOOMMOCTH NPUOBITE M IONYYCHHS [OACOTOBJIEHHBIX [TOKYMEHTOB W
COIJIACOBBLIBAET BPEMs COBEPUIEHUS JaHHOTO JEHCTBUS;

2) mpoBepseT DOKYMEHT, YJOCTOBEPSIOMIMI JIMYHOCTE 3as{BUTENS MIH €ro
npeACTaBUTes;

3) npoBepseT HANMYHE COOTBETCTBYIOWIMX [MOJHOMOYUIA HA [ONyYEHHUE
MyHHLIMIanbHOR YCIyrH, €CNH 3a IOMyYeHHEM pe3ysbTara YCIyTH o0paiaercs
NpEeACTaBUTEINb 3asBUTEN;

4) BBIIACT 3aiBUTENIO KOIMIO MPABOBOTO akTa AIMHHHCTpauuu, Jmbo
yBeloMIIeHuHEe 00 0TKa3e B MPENOCTABICHUH MYHUIMIIAIBHON YCITYTH.

McnosiHenue  IaHHOM — aAMHHHCTPATUBHOM  [MPOUELYPbl  BO3NOKEHO  HA
CrenHanicTa, OTBETCTBEHHOIO 3a BLIIAYV IOKYMCHTOB.

Kpurepuu NpUHATHA pelleHHs — Halu4ue KOMUM [PaBOBOrO  aKTa
AIMHHUCTpALNH, THO0 YBEIOMICHIHS 00 OTKA3¢ B MPETOCTABICHHI MYHIIIHTATLHON
YCIYTH.

Cpok a/IMUHHCTPATUBHOM Mpoueypbl — 1 IEHb.

Pesynbrar ajMUHUCTPATMBHOW 1LPOLENYPbl — BbLLAYd 3AABHTENO  KOUMK

NpaBOBOro aKTa AIMUHHUCTPALMHU, MO0 YBEIOMIIGHUS 00 OTKAa3e B IPCIOCTABICHUN
MyHULHMIANBHO R YCIIYTH.
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Crioco60oM (uKcauyu pe3ysisTaTa BBUIONHEHHS aIMUHUCTPATUBHOM ITPOLIEXY bl
ABJIETCS. POCHMCH  3asBUTENsT O NOJNYYEHHH pe3ynbTaTa INpenoCTaBJIEHUs
MyHUIMOANEHON YCITYTH.

3.2. CocraB, mocjieNoBaTeJLHOCTh U CPOKH BbINOJHEHUS
AAMHHUCTPATHBHBIX HPOLELYD, TPEOOBAHUS K MOPSIKY UX BBIIOJHEHHS
npu npexocTaBieHuy MyHHUMOANBLHOH yCIyru B 31eKTPOHHOMH (opme

3.2.1. [lpenocraenedue MyHHLMIAILHOH YCIYTH B 3JEKTPOHHOH (opme
BIJIIOYAET B ce0sl ClIeAYIOLIME aIMUHUCTPATUBHEIE IIPOLELYPhL:

- IPUEM M perucTpalys 3asBICHIA U JOKYMEHTOB;

- PacCMOTpEHHUE 3asBICHHUS, IPUHATUE PEWIEHHS M NOArOTOBKA JOKYMEHTOB;

- BBIIAYa 3asBUTENIO Pe3ysbTaTa NpeJocTasieHus MyHULIMOaNbHON YCIYIHd;

- OCYILECTBIIEHHE OLICHKH KauecTBa NPEAOoCTaBlIeHUst MyHULUIIAILHON YCITyTy.

3.2.2. AnmuHucTparuBHas npouenypa «l[lpueM W perucrpauus 3agBJICHUA U
JOKYMEHTOBY.

OcHoBaHUeM I HaYasa Mpouenypsl ABISETCS Mojaya 3asBJIeHUs Ha UM [JIaBbl
[Tpubpesxnoro cenpckoro moceneHus CNaBsHCKOrO paiOHa COMJIACHO MPHUIIOKEHHUIO
AJZIMUHUCTPATUBHOIO periiaMeHTa C IPUI0KEHUEM JOKYMEHTOR COIIaCHO ITYHKTY 2.6
HACTOSAWIEro AJMHHUCTPATHBHOIO pErNIAMEHTa, B TOM YMCIIE JNOKYMEHTOB M
MH(pOpMALUH, 3JIEKTPOHHBIE 00pa3bl KOTOPEIX paHee OBITH 3aBEPEHE] B COOTBETCTBUU
¢ myuktom 7.2 wactu 1 crarem 16 «O6 opraHusanuu NpEAOCTaBIICHHUS
FOCYIapCTBEHHBIX U MYHUIIMITATBHBIX YCIyT», TOCPEACTBOM PernoHansHOro noprana.

[Ipu npemocraBiieHust MyHULMIANBHON YCIyrd B JJIEKTpPOHHOM ¢dopme
UIEHTUQUKALMA U ayTeHTUPUKAUMS MOXET OCYLIECTBIATHCH MOCPEACTBOM (IpH
HATMYHE TEXHUYECKOH BOZMOXKHOCTH):

1) enuHoif cucTeMbl wuACHTHGUKAUMM W ayTeHTUQUKAUMM MM  UHBIX
rOCYHapCTBEHHBIX HHGOPMALMOHHBIX CHCTEM, €CIM TaKu€ T[OCYIapCTBEHHBIE
MH(pOPMAUMOHHBIE CHCTEMBl B YCTaHOBIGHHOM [IpaBUTENBCTBOM Poccuiickoi
depepauud  MOpsAKe 00ECHEUMBAIOT B3aUMOJEHCTBHME C €IUMHOH CHUCTEMOH
MICHTUPUKALMM ¥ ayTeHTU(QUKAIUU, MPU YCIOBHM COBMANAEHUS CBENEHUH O
($u3MYECKOM JIMLE B YKA3aHHBIX HHPOPMALMOHHBIX CHCTEMAX;

2) enMHOH CHCTeMBl HICHTHOHKAUMH W ayTEHTHQUKAUUM U E€OUHOH
MH(OPMAIMOHHOM CUCTEMBI MEPCOHANBHBIX TaHHBIX, oOecreunBaromeii o0paboTky,
BKJIIOUast COOp U XpaHeHUue, OUOMETPUUYECKHUX EPCOHATIBHEIX NAHHBIX, HX [POBEPKY U
nepegayy uHGOpMaUMM O CTENEHM MX COOTBETCTBUA  NPEHOCTaBICHHBIM
GHOMETPUYECKUM [IEPCOHANBLHBIM JaHHbIM QU3HUECKOr0 JIMUA.

Ha Equiom noprajie rocyapCTBeHHBIX U MYHULMITANBHBIX YCIyT (QyHKUMIL),
PeruoyaibioM HOPTAIC pa3MCiaioTes 00pasipl 3aM0AHCH I JIEKTPOHHON (POopMbI
3asBICHUS.

(L‘Op MUPOBAHNC 3aAdBIICHWA 3AABUICIICM OCYHUICCTBIIACTCAH OCPEACTBOM
3aMOJHEHUS 3JIEKTPOHHOM (OpMbl 3asBieHHst Ha PeruoHansHOM moprane 0e3
HeOOXOAUMOCTH JIOTONIHUTESLHOM oAy 3asBIICHUS B KaKOH-T100 HHOM (opme.

DOpMATHO-TOrMUECKas: 1poBepKa cpOpMUPOBAHHOTO 3asBJICHUS
OCYIIECTBIETCS ABTOMATHYECKHM [TOCIIC 3ATOIHEHUS 3asBUTENEM KaX/I0r0 13 rosen
3IEKTPOHHOM QopMbl 3asBieHus. [TpH BBIIBICHUN HEKOPPEKTHO 3aIOJIHEHHOTO [OJI
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9JIEKTPOHHOM (hOPMEI 3asBIICHUS 3 BUTEIb YBEIOMIIIETCA O XapaKTepe BHISBICHHON
OLIMOKK M MOPSJKE €€ YCTPaHEeHHs NOCPEeICTBOM WH(OPMALMOHHOIO COOOMIEHMS
HEMOCPEICTBEHHO B BNIEKTPOHHOM GopMe 3asBIEHHUS.

[Tpu GOpMUPOBAHKHU 3aSIBJICHHUS 3aIBHTEIIO 00ECIIEYNBAETCA:

a) BO3MOXKHOCTh KOIIMPOBAHMS U COXPAHEHU 3asBJICHUS ¥ MHBIX NOKYMEHTOB,
yKa3zaHHBIX B IyHKTe 2.6 HACTOAEro AIMHMHHUCTPATHBHOIO  pErNIaMeHTa,
HeOoOXOUMBIX JUISL IPeAoCTaBIeH st MYHULUNANEHOR YCIyry;

0) BO3MOXKHOCTE 3aIOJIHCHHS HECKOJIBKUMHU 3asBUTENAMM OJHOM 3JIEKTPOHHOM
GdopMBl 3asBIICHUS NIPY 0OPAIEHUH 3a YCIyraMH, IPeAnoaraioliMMy HanpasieHue
COBMECTHOTO 3asiBJICHUS] HECKOJIBKUMH 3aBUTEIAMHU;

B) BO3MOXHOCTE MevyaTy Ha OyMaXHOM HOCHTENE KOIUU 3IEKTPOHHOMH GopMBI
3asBJICHUS,;

I) COXpaHeHHe paHee BBEICHHBIX B AIEKTPOHHYIO (OopMy 3asBIeHHsA 3HaYEHUMI
B JX000M MOMEHT II0 JKEJITAaHUIO MOJIB30BATEN, B TOM YMCIE NPHU BO3SHMKHOBEHUHU
OwrGOK BBOJA M BO3BpATE I [IOBTOPHOIO BBOJA 3HAYCHHII B JEKTPOHHYIO QOpMy
3asBIICHNUS;

) 3anosiHeHde el 3MekTpOHHOW (OpMBI 3asBICHMS O Hayana BBOJAA
CBEJICHUI1 3asgBHTENIEM C UCITOJB30BAHUEM CBENCHMI, pasMeIeHHbIX B deaepanpHoMi
roCyqapCTBEHHOM HH(pOpMaUMOHHOM cucTeMe «EnuHas cucrema MACHTHQUKALUH K
ayrentudukauun B uHdpacTpykType, obecrmeunBalomed  MHGOPMAaLMOHHO-
TEXHOJIOTHYECKOe B3aUMOJEHCTBHE MH(OPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX UL
[PENOCTABIICHHS FOCY JAPCTBEHHBIX M MYHHIHIIAIBHBIX YCIIyT B 3/IeKTPOHHOK Gopmen
(masee — enuHas cuUcTeMa MICHTU(GUKALUM U ayTeHTU(QUKALUM), W CBEICHUH,
OnmyOMMKOBAHHBIX Ha ENUMHOM MOpTaie roCyAapCTBEHHBIX U MYyHHUUMIIAIBHLIX YCIIyT
(dyukumii), PeruoHanbHOM noprajge B  YaCTH, KacaloWeHcs  CBeICHUH,
OTCYTCTBYIOIIUX B €IUHON CHCTEME UICHTH(GHUKALUU U ayTEHTUQUKALMHE;

€) BO3MOXKHOCTH BEPHYTECS Ha JIFO0OH M3 ITamoB 3alONHEHHMA 3JIEKTPOHHOM
dbopMel 3asBIIeHHs 6€3 IOTEpH paHee BBEJEHHOM HHpOopMauuy;

) BO3MOKHOCTH IOCTYIIa 3asBUTENA HA EquHOM mopraine rocy 1apCTBEHHBIX U
MYHULHUMAIbHBIX YCITYT (PYHKUMIA), PerHoHansHOM NOpTale K paHee MOJaHHbIM UM
3a54BIEHUAM B TEYCHHUE HE MEHEE OIHOrO rojia, a TAKXKE YACTUYHO CHOPMHUPOBAHHAIX
3asBJIEHUI — B TEYEHHE HE MEHEE 3 MECALEB.

3agBlieHHe U KOKABIA MpuUiaraeMblif K HEMY AOKYMEHT MOJIMUCHIBAETCA TEM
BUOOM 3JIEKTPOHHOMN MOIMKCH, KOTOPBI yCTaHOBNEH MyHKTOM 2.16.1 HacTosAwero
AIMUHUCTPaTHBHOTO pPerfiaMeHTa.

[Mpu ycrewHoit oTHpaBKe 3asBICHUIO MPHUCBAUBACTCA YHUKANBHEIH HOMED, NO
KOTOpOMY B JIHYHOM KabuHeTe 3asBUTENS [OCPCIACTBOM E,E[HHOFO mopraia
rOCYNapCTBEHHBIN U MYHHLUITANBHBIX YoIyr ((yHkumii), PernonanbHoro nopraia
3a9BUTENO OyleT MpeicraBieHa HHAOPMALMs O XOAE BBIMONMHEHMs YKa3aHHOIO
3aSIBICHISL.

CQopMUpOBAHHOE U [OANKCAHHOE 3a51BIIEHUE M MHBIE JOKYMEHTbI, YKA3aHHbIE
NyHKTe 2.6 HACTOALIEro AJMHUHUCTPATUBHOTO pErnamMeHTa, HeoOXOAUMBIE s
npeaocTasiest  MyHHUHIAILHON  YCIyTH, HAupasaMores B AAMHHLCTPAUHIO
MOCpencTBOM PernoHansHOro nopraa.

AMuHUcTpauust 00ecrequBacT [MPHEM JOKYMEHTOB, HEOOXOOMMBIX JUIS
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npenocrapiends MyHMUMIANsHOR yCIyrH, ¥ pEerdCTpaludio  3asBleHMs Oe3
HEOOXONMMMOCTH TOBTOPHOrO MPEICTaBICHUS 3asBHUTENEM TaKUX JOKYMEHTOB Ha
OyMasKHOM HOCHTEIIE.

I[Tpu nosy4eHuy TOKYMEHTOB M 3asBJIEHHS B 3JCKTPOHHOM BUIE U BBISBICHHA
(axToB, ykazaHHbIX B nyHkre 2.7.1 Hacrosumero pernamenta, CHELUANUCT
AIMUHMCTPAUMKU B TedeHHe 3 (Tpex) KaleHAApHLIX IHEH CO IHA 3aBepLICHUS
TMPOBEJCHHUS [POBEPKU NMPUHMMAET PELIEHHE 00 OTKa3e B NPHUEME K PACCMOTPEHUEO
ofpaiuenus 3a nojydeHueM MyYHUUMIANBHOR YCIYrd M HANpaBiser 3asBUTENIO
yBenoMiienre 00 3TOM B 3NIEKTPOHHOM (opMme ¢ ykasaHHeM NyHKTOB craTed 11
DenepanpHoro  3akoHa «OO0 ONEKTPOHHOM IIOANMCHY», KOTOPhIE MOCTYKHITH
OCHOBaHMEM JJI1 NPUBATHA YKa3saHHOro peuleHus. Takoe yBeJOMIIEHHE
MOATMCEIBACTC KBUTMYUMUMpPOBaHHOH noamuceio Crenyanucera AIMUHACTPALMY 1
HANpaBseTcs B JIMUHBIA KaOWHET 3asiBUTeNs Ha PervoHansHom moptane. Ilocne
TOJTy4eHHST YBEAOMIIEHHUS 3asIBUTENE BIIpaBe 0OPaTHTHCS MOBTOPHO C 0OpameHueM o
IPEIOCTABJICHUH YCIYTH, YCTPAHUB HApyLIEHUs, KOTOPbIC MOCHYKUIIH OCHOBAHHEM
ML OTKA3a B PUEME K PACCMOTPEHHIO IEPBHYHOIO 0OpaLIeHHU.

[Ipenocraenenre MyHUUMNATEHOR YCITyrH HAYMHACTCS C MOMEHTA NPUEMA U
perucTpauuy AJIMHMHUCTpaUMed 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXONMMBIX I
npenocrasieHus MyHUIMNANbHOH YCIYIrH, a TaKkKe MONYYEeHHUS B YCTaHOBIEHHOM
nopsake MHQOpMauuum 06 omiatre MyHHIMIANBHOW yoiyru 3assuteneM (3a
UCKIIFOYEHHEeM  Cilydas, eCcnd JUid  Hayalna [pouenypsl  MpemoCTaBlieHMUs
MyHUUMTIANTEHOR YyCyrH B COOTBETCTBHHU C 3aKOHONATENLCTBOM TpedyeTcs MUuHas
SBKa).

OOuinii MakcHManbHbIi CPOK MpHeMa JOKYMEHTOB HE MOXKET MpeBbIuaTh 15
MUHYT.

CpOoK npueMa U perucTpalyy 3asBlIeHUs U JOKYMEHTOB — | eHb.

Peructpauus 3asBieHMs, MOCTYMHBINErO B AJMHHUCTPALMIO, HE3ABUCHMO OT
€roco6a ero M0CTaBKK OCYIIECTBIAETCSA B CHCTEME EKTPOHHOTO JOKYMEHT0060pOoTa
cnenpamictoM OOLIEro OTHENa, OCYINECTBISIOLMM PETUCTPALMIO  BXOJANIEH
KOPPECIOHAEHIHHY, B JICHL €r0 MOCTYIJIEHUs (B Clly4ae, eCIIH MPEIOCTaBIEHO B hopme
3JIEKTPOHHOr0 JAOKYMEHTA, JOJDKHOCTHOE JIMLO AIMUHUCTPALMU [PEIBAPUTE/ILHO
pacrievarslBacT €ro M MpUIIOKEHHBIE K HeMy HokyMmeHThl). [lpu perucrpanuu
3a5BJICHKIO IPUCBAMBAETCS COOTBETCTBYIOLIMI BXOIALIMIA HOMED.

Kputepusamu OpUHATHS PELICHUS SIBIITIOTCS:

- oOpauleHye 3a mojrydyeHHeM MyHHLHNANEHOM YCIYTr HaIIEXKAMIEero UL,

- MPENOCTaBNIEHHE B MOJHOM 0OBEME JIOKYMEHTOB, YKa3aHHEIX B MyHKTE 2.6
/\jlx\ll‘llIHCTPEYI‘HBHOI“O perilaMeH”Ta;

- JIOCTOBEPHOCTL  MOAAHHLIX  JIOKYMEHTOB, VKAa3aHHBLIX B nyHKTE 2.6
AJIMHHHCTPATHBHOIO perjlaMeHTa.

Pe3ynpTaToM aIMHHICTPATHBHON OPOLEIYPLI ABIAETCS:

- [IPUEM 3asABJIEHHS U JOKYMEHTOB Ha MOJyueHHEe MyHHUMIAIBHON YCIYTH;

- yBenomiienre o0 OTKa3se B [IPHEME 3aIBIICHHs U JIOKYMEHTOB C OOOCHOBAHUEM
HPHUYKMH O1Kd3d.

Crioco6 (ukcaunu pe3ysbTara BhUTONMHEHHS aAMHHUCTPATUBHOMN TPOLERyphl —
BHECEHHME B CUCTEMY JJIEKTPOHHOIO JOKYMEHTOOOOPOTA.
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3.2.3. AnmunuctpatHBHas npouenypa «PaccMOTpeHue 3asBieHus, NPUHATHE
pelIeHys ¥ NOATOTOBKA JOKYMEHTOBY.

OcHopanueM [Uis Hayajga [POLEIYPBl SBISETCS  3aPerUCTPUPOBAHHOE
CIELUATMCTOM AJIMUHUCTPALMH 3asBICHHE.

[TpuHATBIE JOKYMEHTHI IEPENAlOTCS OOLIMM OTAENOM riase [IpubpexHOro
cenbekoro noceneHus CaBgHCKOro paifoHa, KOTOPBI BM3HPYET 3asBIECHHUE MU
fepelaeT ero B MOPSOKE NENONPOM3BOACTBA CIHELHANMCTY AJIMMHUCTPALUMU TS
MCIIOJTHEHHMS.

[Tocne npumaTua 3asgpneHus CreNHaTUCTOM AJMHHUCTPALMM 3aABJIEHHIO B
JIMYHOM KaOMHETE 3asBUTENA Ha PervoHanbHOM MOpTae NPUCBAMBAETCA CTATYC
«PerucTpanus 3asBUTENS U IPUEM JOKYMEHTOBY.

Criennanuct AIMMHHUCTpALMM pacCMaTpUBAcT MOCTYNMBINEE 3asBIEHHE U
NPHHUMAET PEILICHUE:

- 0 NIPeIOCTaBNEeHHH MyHULIMIAIBHON YCITyTH;

- 00 OTKa3e B MPeJOCTaBICHHH MYHUIUIIAILHON YCIYTH.

B cnyyae oTkasza B npenocTaBieHHM MyHMUIHMIANbHON ycuyru, Cneuuanact
AnvunucTpauuy noarddaBIMBacT yBeAOMIEHHE 00 OTKase ¢ yKasaHWeM MPUYMH
OTKa3a M HamnpasJsger ero riaare [IpubpexxHoro censckoro mocenerus ClaBiHCKOro
paiioHa Juis cornacoBaHus U noipmucanus. [loAmucaHHOe yBeIOMIIEHHE 00 OTKase
PErHCTPHPYETCS M MEepeaeTcs CIEUUaNnuCTy AIMUHUCTPAMH U1 BPYYCHMS
3aABUTEIIO.

B cnyuae pemeHus mpenocTaBiieHuss MyHUUMOANBHON ycuyrn CreuuanicTt
AIMUHHCTpAUMK TOTOBUT KOMMIO NMPABOBOrO aKTa AJIMHHWUCTpAaUMH, 3aBepsieT ee
[EYaThIO.

Pe3ynbTaToM MCHONHEHUS aAMUHHCTPATHBHOM HPOLELYPhI O PACCMOTPEHHUIO
sasgpienusn  CreudanucToM AIMUHHCTpPAaUMM UM (QOPMHUPOBEHHIO  pe3yJIbTaTa
MyHHMUMTIANEHOM YCMYTH, B COOTBETCTBHH C 3allpOCOM 3asBHTENA SABJAIOTCA
NOArOTOBJICHHBIE K BBIAAYE 3asBUTEIIO:

- KOIUS MPaBOBOro akTa AJAMUHUCTPALUH;

- yBenomJiienue o6 oTkase B MpefocTaRIeHUH MyHULIMITANbHOM| YCITy 1.

Crioco6 ¢ukcauuu pesynpTaTa BbIMTONHEHMS aIMUHUCTPATUBHOM TPOUELYphL:

- BHECEHHUE B XKYpHaJl PEMUCTPAUMU, B TOM YMCIIE B 3JIEKTPOHHYIO 6a3y NaHHBIX.

KpuTepuu MpUHATHUS PELICHU:

- COOTBETCTBME MPENCTABIICHHBIX JOKYMEHTOB YCTAHOBJICHHEIM TPeOOBaHUAM,;

- colepKaluecs B INPEICTaBJEHHBIX JOKYMEHTaX CBENCHUS SBIIAIOTCS
MONHBIMU 1 JJOCTOBEPHBIMH.

CpoK ajiMMHHCTPATHBHON [POLIELYpbL — 8 JHELL.

HMcnoanenue  ganioH  aAMHHUCTPATHBHOH  [IPOUCAVPBI  BO3JIONKEHO — Ha
Crieyuanucra AMUHUCTPALIMHK.

3.2.4. AnvuuucrpatiBHag npouenypa  «Bruiava  3asBUTENNO  pe3viILTaTa
npenocTaBiieHuss MyHULHMITATBHOR YCIyruy.

IOpunuueckum  QakToM,  COY)KAlMM  OCHOBaHMeM  JUIl  Havaja
dJIMHHKCT p'd'l‘MBH()ﬁ HPOLCAYPbL, ABIACTCA HaJIMUME COIJIACOBAHHOM U HO)_UH/[C&HHOPI
B YCTAHOBJIEHHOM [Ops/Ik€ KOIMH [PaBOBOrO aKTa AJMHHHUCTpALMH, JHOO
yBemoMileHus 00 0TKase B [PeAOCTaBICHHH MyHUUUIIAILHON YCIIYTH.
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Pe3ynpTar npenocraBieHus MyHULHNAIbHOM YCITyTH 3asIBUTEN 110 €Er0 BBIOOPY
BIIPaBe MOJYyYHMTh:

- B (opme 3JEKTPOHHOrO MOKYMCHTA, MOANMCAHHOIO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBEIM ~ JIMUOM C  HCIOJB30BAHMEM YCHIEHHOH KBanM(pHUMPOBAHHON
3JIEKTPOHHOH MOIIIMCH;

- Ha GYyMaKHOM HOCHTENEe, MONTBEPKAAOIIEr0 COAEPIKAHUE 3DIIEKTPOHHOTO
JIOKYMEHTAa, HATIpaBlIeHHOr0 AIMUHUCTpauueit, B MO

B03MOKHOCTL [MOJIyYEHHsI pe3yJibTara [pegoCTaBlIeHus ycnyru B ¢dopme
3JIEKTPOHHOIO JIOKYMEHTa WM JOKYMEHTa Ha GYMaXHOM HOCHTENe 00€eCIIeYuBaETCA
3agBUTEIIO B TEUEHHE CPOKa NEHCTBUS Pe3yNbTaTa MPeROCTaBNeHUS MyHUIMIATBHOM
YCIyTHd.

3asBureno obecrieduBaeTcs JOCTYN K Pe3ysIbTaTy NpenoCTaBJIeHHs YCITyTH,
noiyyeuHomy B (OpMe 3JEKTPOHHOrO JIOKyMeHTa, Ha EjuHOM mopraie
rOCYJapCTBEHHBIX U MYHUUMIATBHBIX yeryr (QyHkuuit), Pernonanenom nopraie B
TEYEeHHE CpOKa, YCTAHOBJIEHHOTO 3aKOHOJATENbCTBOM Poccuiickont Oepepauuu.
3asBUTENIO MPENOCTABIETCS BO3MOMKHOCTh COXPaHEHHs SJIEKTPOHHOIrO JOKYMEHTa,
SBJIAFOIIErOCS ~ pe3yJbTATOM  [pPENOCTaBJICHHs  YCAyIM KM [OJIMCaHHOro
YIOJHOMOYEHHBIM ~ TOJDKHOCTHBIM ~ JIMIOM C  HCHOJIb30BAHHUEM  YCHJIEHHOH
KBaMU(GUIHUPOBAHHON 3JEKTPOHHON IMOANMUCH, Ha CBOUX TEXHMYECKUX CPENCTBax, a
TaKKe BO3MOXKHOCTh HaMpaBIeHHs TAKOTO 3JEKTPOHHOIO JOKYMEHTA B MHBIE OpraHbl
(opranuzauum).

YBenomienue 0 3aBEpLICHUH BBIITOJIHEHUSA AnMuUHUCTpauuei
IPETyCMOTPEHHBIX HACTOS MM PA3AeNOM AEHCTBUM HAIPABIIIETCs 3asBUTENIO B CPOK,
HE MPEBBILIAIOIKMYE ONHOr0 pabovyero IHsA IMOCJE 3aBEPUIEHHsS COOTBETCTBYIOIIETO
IEeHUCTBHUs, C MCIOJL30BaHHEM CpelCTB EnuHOro moprajna roCyIapCTBEHHBIX MU
MYHHUMIAIEHEIX yeryT (GyHKuwit), PernoHansHoro noprana.

3.2.4.1. B cnyyae BpIOOpa 3aABUTENIEM IIOTy4EHH PE3yNbTaTa Pea0CTaBIeHU
MysuuunaneHoit ycnyrn B (GOpPME SJIEKTPOHHOIO JIOKYMEHTa, I[IOJNMCaHHOro
YIOJHOMOYEHHEIM ~ HOJUKHOCTHBIM ~ JIMUOM  C  UCIHONB30BAHMEM  YCUIIEHHON
KBaNU(DULUHPOBAHHOMN 3EKTPOHHOH MOMITUCH.

Crenuanict AIMUHUCTPALMM [PUKPEIUISET 3JICKTPOHHbIH 00pa3 Komuu
[PABOBOTO aKTa AJMUHUCTPAIKH, THO0 yBEIOMIEHHA 00 OTKa3e B MPEIOCTaBIEHUM
MyHUUMOATEHON YCAyrM B aBTOMAaTHU3MpOBaHHONW HMHGOPMaUMOHHOH cucTeme
«Enuubiii uentp ycryr» (nanee — AUC «ERUHBI LEHTp YCIyr») d NEpeHanpaBseT
YIIOJHOMOYEHHOMY  NOJDKHOCTHOMY  JIMIY  AfA  HOANMCaHMs  YCUIIEHHOH
KBaTU(UUMPOBAHHOMN IMEKTPOHHOHA MOMMUCHIO.

[Tocne MoANUCAHUS pe3yJibTar NpegocTapienis MyHUUMNAaILHOR yCinyry
OTOOpaXKaeTes B JIMIHOM KaduieTe 3asBuTelsl Ha ENMHOM mopTaje rocy 1apCTBEeHHBIX
W MYHULMNAIBHBIX YCIYT (QyHKUMI), PernoHaneHoM rmoprase.

VBeIOMIEHHE O BLITAYE PE3YNLTATA MPENOCTARTEHIS MYHULUNANLHOR YCIyTru
NOCTYNAET Ha JJIEKTPOHHYIO [OYTY 3dSBUTENS U B JIMYHBIH KaOMHET Ha EauHoMm
noprajie rocyapCTBEHHBIX W MYHHUMNANBHBIX YCIyr (GyHKUmi) 1 PeruonansHoM
nopraie.

Hcrnonuenne JauHOM aJIMUHMCTPATHBHOM MPOUELYpPbl  BO3JIOKEHO Ha
CrieUHaIIMCTa, OTBETCTBEHHOrO 3a BBLIAYY JOKYMEHTOB.
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Crroco6oM (HKCALMHU PE3YbTaTa BEIIOIHEHH aAMUHUCTPATUBHOM NPOLIE Y Phl
sBrserca Qukcarus coObITH B UCTOPUM BeInonHeHUs gena B AUC «EquHbIA LeHTp
YCILyI».

3.2.4.2. B ciyyae BeIOOpA 3asIBUTENIEM ITOJYYEHHUs PE3yNIbTaTa MPea0CTaBICHU
MyHUUMITATEHOM YCITyrH Ha 6YMaKHOM HOCHUTENE, MOATBEPHKIAIOILEr0 COOCpIKaHUe
3JIEKTPOHHOTO JOKYMEHTA, HaNpaBIeHHOro AMUHUCTpanuelt, B MOLL

CrieuuanucT AIMUHKCTpauuu B Tederue 1 (oHOro) paboyero Hs ¢ MOMEHTA
dopmupoBanus pesynsrata MyHULMNANBLHOR YCITYrd MPUKPEIUSET 3JICKTPOHHBIH
00pa3 KOIMM [PaBOBOCO aKra AJMHMHHCTpAUMH, NMOO YBENOMIIEHMS OO0 OTKase B
npenocraBieHud MynununaneHoi yemyrn B AMC  «EpuHbll  LeHTp yciayr»,
nepeHanpaBiieT  YIOMHOMOYEHHOMY HOJDKHOCTHOMY JIMIY JUii  IOJNMCAaHHA
YCUNEHHOMN KBATU(HUMPOBAHHOMN 3IEKTPOHHOM MOANMMCHIO M Hanpayenus B MOLL

Creuumamuct MOL:

1) oGecrieynBaeT MpoBepKy NEHCTBUTENBEHOCTH JJIEKTPOHHOM MOMMKCH JIHUA,
MOJIKCABILErO 3JIEKTPOHHBIM JOKYMeHT, momydeHHsld MO no pesynerary
npenocrasieHust MyHULMIANBHOH yCIyru A IMAHUCTPALIHEH;

2) pacrieyaTblBacEIeKTPOHHBIH JOKYMEHT, omyueHHbiid M®LI no pesynsrary
NpenocTaBienis MyHUUMIATBHON YCIyrd AJIMMHUCTpauued (manee — 9K3eMIULIp
SIEKTPOHHOTO JIOKYMEHTa Ha OyMasKHOM HOCHUTENE);

3) obecnieyuBaeT 3aBEpEHHE 3K3EMIUIApPA 3JIEKTPOHHOrO IOKYMEHTa Ha
OyMaKHOM HOCHTeNIE C HCIToNp30BanueM nedatu MOILI;

4) yBeJOMIISET 3asBUTENA [0 TeneOHY HITM MHBIM JOCTYIHBIM CIOCOOOM O
HEOOXOMUMOCTH MPHUOBITE JJIsL  TOJYYEHUS IOArOTOBIEHHBIX JOKYMEHTOB M
COIIACOBEIBACT BPEMs COBEPLICHUA JAHHOIO NEHCTBUS,

5) mpoBepseT MOKYMEHT, yNOCTOBEPSIOWMMA JIMYHOCTH 3asABHTENI WM €ro
NPEICTaBUTENL;

6) mpoBepsieT HaJNMYME COOTBETCTBYIOIIMX [OJIHOMOYHMHA Ha [MOJIyYeHME
MyHUIUIATBHOM YCIIYTH, €Cld 3a MOJIyYeHHMEM pe3ynbTaTa yCcilyrd obpaiaercs
NpenCcTaBUTENb 3a1BUTEN;

7) menaer OTMETKY B PACITUCKE O MOJTyYEHUHU TOKYMEHTOB;

8) BBHINAET 3aSBUTENE0 IK3EMIULIP 3JIEKTPOHHOrO HOKYMEHTa Ha OyMaXKHOM
HOCHTETIE.

3asBUTENb MOXET I[OTpe0OBaTh BMECTE C 3K3EMIUIIPOM  3JIEKTPOHHOTO
JOKyMeHTa Ha OyMaX{HOM HOCHTENE MpPEJOCTABUTE €My 3K3EMIUIIP 3JICKTPOHHOrOo
JOKYMEHTA [IyTEM €ro 3alUCH Ha CheMHEIH HOCHTENDh HHPOPMAaUMK UK HAMPABIICHHUS
IK3EMIUTAPA IIEKTPOHHOrO JOKYMEHTa [0 SJIEKTPOHHOW MoYTe B aIpec 3asBUTENS.
le/[ 3arnMcH Ha ChbeMHbIH HOCHTEIb [rﬂ{dJopmamm UM HarIpaBjiICeHUH IK3EMIUTIpa
INEKTPOHHOrO HTOKYMEHTA, Ha OCHOBE KOTOPOIO COCTABIICH IK3EMIULIP JIEKTPOHHOTO
JIOKyMeHTa Ha OYMaXKHOM HOCHTEJNE, [0 3JIEKTPOHHOM I0YTEe UACHTUYHOCTE TAKOro
IKIEMIUTAPA DINEKTPOHHOrO JOKYMEHTA 3K3EMITIAPY SJIEKTPOHHOrO JIOKYMEHTA Ha
OyMaKHOM  HOCHMTENIe 3aBEPSCTCS  YMOAHOMOYCHHBIM  COTpyaHukoMm MOI[ ¢
UCIIONB30BAHUEM YCUICHHOM KBATMUUMPOBAHHOM IEKTPOHHON MO ANUCH.

Hemonenye  Jaidoil  aMHHUCTPATHBHOMN MPOUEXYpPbl  BO3JIOKEHO  Ha
crneuuamicra MOILI.

Crioco6om QUKCALMK PE3YTETATA BBITONHEHUA aAMMHIUCTPATUBHOMN [POLEIY bl
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ABIIAETCA POCHHCH 3aBUTENS O MOJNYYEHHH PEe3yNbTara.

Kputepun NpuHATHA pEeLIEHUS — HAIMYME COrNacOBAHHOW W IMOIMMCAHHOM
KOIMM MpaBOBOro akTa AJMHHHCTpanud, JuMOo yBemomiieHHs 00 OTkase B
NpegocTaBieHM MyHHIMIANEHOH YCITyTH.

CpoK agMHHUCTPAaTHBHOMN NpoLenypsl — 1 IeHs.

Pesynerar agMUHMCTPaTUBHONH NpPOUEXYPbl — BBIZAYa 3aSBUTEIIO KOIMUU
[PABOBOrO aKTa AIMUHUCTPALUM, JIMOO YBEIOMIICHHS 00 OTKa3e B MPENOCTABICHUN
MyHHLMIANBHON YCITyTH.

3.2.5. AgmuHuCTpaTHBHas mnpouenypa «OCyLIECTBIEHHE OIEHKH KadyecTBa
npenocTaBaeHuss MyHHLMIANBHO! YCITyTu.

OcHoBaHMEM T HaYaNa aAMUHHCTPATHBHOM POLENYPHI ABIAETCS OKOHYAHHE
npenocrapiiends MyHUUMIANBEHOR YCITyrH 3asBUTENIO B CIydyae MOJadyd 3armpoca O
npenocTapieHu MyHUIMIANEHOR YCIyTH B 3JIEKTPOHHOH opMe ¢ PerroHansHOro
nopTarna.

3afBHUTEIFO 00ECNEIUBACTCS BO3MOXKHOCTE OLICHUTE JOCTYIHOCTh M Ka4ecTBO
MyHuUUMIaNEHOR yCIyrd MyTeM NpPOXOXKIEHHS ONpPOCHOTO MOAYNIA B JIMYHOM
kabHHeTe Ha PernoHansHOM moprase.

KputepueM NpHHATUS pelleHHs [0 TaHHOW aIMHHUCTPATHBHOM Npouexype
SBJIIETCA COIJIACHE 3asiBUTEN OCYLUECTBHTh OLEHKY MOCTYIIHOCTH M KayecTBa
MyHULUNanEHOH YCIyrd ¢ UCIONB30BaHUEM CPECTB PErHOHAIBHOIO HOpTAIa.

PesynpTaToM aqMHHUCTPATHBHON IPOLENYPHI ABJISLETCS OLEHKA TOCTYITHOCTH
KayecTBa MyHMUMIANLHON YCIyr Ha PerHoHanbsHOM mopTane.

CrniocoboMm dukcauun pesynsrara aIMUHHUCTPATHBHON [IPOLELYpHI ABJSETCS
yBEIOMIIEHHE 00 OCYLIECTBIIEHHU OLIEHKU JOCTYHHOCTH U KayecTBa MyHUIMIAIBHON
YCIIYTH B JMYHOM KaOHHeTe Ha PernoHaJlbHOM MOpTaJie.

3.3. CocTaB, OC/IEX0BATENLHOCTD U CPOKH BbINOJHEHHU st
AAMUHHCTPATUBHBIX MPOLERYP, TPeGOBAHUS K MOPSIAKY HX BHIIOJHEHUS
npu npegocrasiaeHun MyHuuMoansHoi yeiayru B MOIL

3.3.1. IlpenocraBnenue MyHuuunanbHoi yenyru 8 M®OLL Bxirouact B ceds
ClleyIoIKe aIMMHUCTPATHBHEIE TPOLIELYPHI:

- OpuéM M perucTpauMs 3asBJ€HUA M JOKYMEHTOB, Iiepenadya HX B
AJIMUHHCTpALHUIO;

- PacCCMOTPEHUE 3asBIICHH, IPUHATUE PELIEHUS U MOATOTOBKA JOKYMEHTOB;

- HanpasJiegue AgamuHMcTpauueit B MLl pesynsrara npemocraBieHus
MyHULHIANBHOR YTy

- BBLIAYa 3aABUTEIIO PE3YIILTATA [1PEIOCTABICHUS MYHUUIHITAILHON YCITYTH.

[Topsapor  aeiicrenit  corpyiiukos MO oupegeisiercs  na  OCHOBAHKK
CornameHus 0 B3aUMOJCHCTBHH.

3.3.2. AaMuBMCTpaTHBHAS tpoueiypa «llpuem u perucrpauus 2assienus i
JOKYMEHTOB, ITepeaada uX B AIMUHUCTPALMEOY.

OcHopanueM Ut Havajga MpOUEAYPbl SBJSICTCS [0Jlaya 3asBJCHMSI HA UM
rnasel  [lpubpexHoro cenbckoro rnoceneHus CIABSHCKOrO paifioHa COMIACHO
[PUITOKEHUIO  AIMUHHUCTPATUBHOIO PErTAMEHTa C [PHIIOKCHHUEM JIOKYMEHTOB,
COTJIACHO MYHKTY 2.0 HACTOSIIEro A AMUHUCTPATUBHOTO periamenta 8 MPLI.
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B uenax npemocrasneHds MyHUUMIOANBHOW YCITYrH OCYILECTBIIIETCS MPHEM
3asBUTENEH 10 NpeaBapUTENbHON 3aIHCH.

3anuce Ha npueM B ML npoBoauTCs MOCPEncTBOM PeruoHanbHOro nmoprana,
Enunoro noprana ML KK.

3agBUTEMO NPENOCTABNAETCS BO3ZMOXKHOCTD 3alllCH B JIKOObIE CBOOOIHBIE ANIs
npueMa JaTy 4 BpeMs B Ipefetax YCTaHoBjeHHoro B MOLI rpaduka npuema
3asiBUTENEH.

M®ILI He Brpase TPeOOBATh OT 3asBUTENIS COBEPLICHUS HHBIX NEHCTBUH, KpoMe
OPOXOXKACHHA UACHTUDHKAUMY U Ay TEHTU(PHKALMK B COOTBETCTBHH C HOPMaTHBHBIMH
npaBoBeIMKM akTamu Poccuiickoii ®emepauuu, ykasaHus LETd NpHEMa, a TaKKe
NpENOCTaBIEHHS CBEICHHH, HEOOXOMMMEBIX JUIS pacyera [UIUTEEHOCTH BPEMEHHOIO
MHTEpPBaNa, KOTOPEI HEOOXOMMMO 3a0pOHUPOBATE I IPUEMA.

Ilpu nuyHoM obpameHu coeupanuct MOLI, OTBETCTBEHHBIH 3a mpueM
3asBJCHUSA:

- uHQOPMHUpYET 3asBUTENCH O MOpPSAKE MPEAOCTaBIeHHs MyHHIMIATIBHOM
YCIYTH;

- YCTaHaBJIMBACTOYUYHOCTD 3aABUTENSI HA OCHOBAHMM MACIOPTA IPaXKIAHUHA
Poccuiickoit Pepepalii M HHBIX JOKYMEHTOB, YIOCTOBEPSIOLUIMX JIHYHOCTH
3agBMTENA, B COOTBETCTBHM C 3aKOHOIATeNbCTBOM Poccuiickoii Penepanuu mudo
yCTaHABIMBAET  JIMYHOCTH  3asABHUTENSA, HPOBOAMT  €ro  HIEHTHU(PHKALHIO,
ayTeHTUQUKALMIO C HCIONb30BaHHEM HH(OPMALMOHHEIX CHCTEM, YKA3aHHBIX B
gqacTax 10 u 11 crareum 7 Pepepansroro 3akoHa No 210-d3 «O6 opranusauuu
NpPENOCTAaBICHMS TOCYITAPCTBEHHBIX M MYHMLHOANBHBIX ycnyr» (IpH  HaTHYHK
TEXHUYECKOH BO3MOMKHOCTH;

- IPOBEPSET JOKYMEHT, YIOCTOBEPSIOWUI TOJHOMOYHS NPEACTABUTENIS, €CIH C
3asBJICHHEM OOpaILAeTCs NPENCTABUTENb 3asBUTENS (3asBHTENEH);

- MNpU OTCYTCTBHMU OQOPMIEHHOTO 3asBICHUS Yy 3aJBHTENS MM [pH
HENpPaBUIBHOM (HEKOPPEKTHOM) €ro 3alOfIHeHWH Mpellaraer 3aHOBO 3allOJHKTH
YCTaHOBJICHHYI0 (opMy 3asBiieHUs (COrJIACHO MPUIIOMKEHUIO, K HACTOSsIIEeMy
pernaMeHry), MOMOraeT B €ro 3alOoJIHEHHH, B TOM YWCIE [OCPEICTBOM
aBTOMATH3MPOBAHHBIX MHPOPMAUUOHHBIX cucTeM MPLI;

- [POBEPAET HANMYME BCEX HEOOXOAUMBIX JOKYMEHTOB AJII MPENOCTABICHHUS
MyHHUIUIAIEHOM YCIlyTH, B COOTBETCTBUY C IYHKTOM 2.6 HACTOAILEro periaMeHTa U
COOTBETCTBHE KOMHMH NDPEACTABISEMbIX JOKYMEHTOB (32 HCKITIOYEHUEM HOTApUabHO
3aBEPEHHBIX) UX OpUTHHANIAM;

- [PH YCTAHOBJNEHHHU (PAKTOB, YKA3aHHBIX B MTYHKTE 2.7, YBEXOMIIIET 3a1BUTEIS
0 HAJHMYMM OPCHSATCTBMIA B IPUEME TOKYMCHTOB, HEOOXOAMMbBIX TS IPCIOCTABICHHS
MyHUUHDATBHOK  veiyrd,  OOBSCHSCT  3aIBUTCAIO  CONCPIKAHHE  BBISBICHHBIX
HEJOCTATKOB B MPEJICTABICHHBIX JOKYMEHTaX W MNpEMJIaraeT NPUHATh MEpBL 110 UX
YCTPaHEHHIO;

- €CJIM HEAOCTaTKH, IMPEMATCTBYIOUIUE [PUEMY JOKYMEHTOB, JIOMYyCTHMO
YCTPAaHUTL B XOAC NMpUEMa, OHKU YCTPAHAIOTCA HE3AMEAJIMTCIIBHO,

- OCyHeCrBiier KOHMUPOBAHHUC (\C!\’AHMPOBHHHC) JIOKYMCHTOB,
PEeyCMOTPEHHBIX MyHkTamu 1-7, 9, 9.1 u 18 yactu 6 crartbu 7 GeaepanbHoro 3aKoHa
or 27 wmoma 2010 roma Ne 210-03 «OO0 opraHu3aude [IPEIOCTaBIICHIS
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rOCyapCTBEHHBIX M MYHHLHMINAIBHBIX YCIyr» (masmee — HOKYMEHTBI JIMYHOrO
XpaHeHHs) U MpeICTaBIICHHBIX 3asBUTENEM (IPEICTABUTENIEM 3asBUTENS), B CllydYae,
€CIM 3a9BUTEND (NPEICTABUTENE 3aBUTEN) CAMOCTOSTENBHO HE PEACTABII KOIMU
IOKYMEHTOB JIMYHOTO XpaHEHHsA, & B COOTBETCTBUH C aJMHHHCTPATHBHBIM
PErTaMEHTOM MNpPeNoCcTaBlIeHus MyHULMIANbHOW YCIYTH Uil €€ MpedOCTaBJICHUs
HEeoOXoIuMa KOIMHS HOKYMEHTA JIMYHOTO XpPaHEeHHS (38 UCKIIFOYEHHEM CITydas, KOraa
B COOTBETCTBMM C HOPMAaTMBHBIM [PABOBBIM aKTOM JUIS  [PEIOCTABICHMS
MyHHUHNANBHOH YCITyr HEOOXOAMMO MPEbsBICHHE HOTAPHAIBHO YI0CTOBEPEHHOM!
KOIUM JOKYMEHTA JINYHOTO XPaHEHHA);

- ¢opMHpyeT INEKTPOHHBIC MOKYMEHTHl M (WIM) 3JEKTPOHHBIE 00pasb
3a5BJIEHHS, JOKYMEHTOB, IPHHATEIX OT 3asABUTENS (NPEACTABUTENS 3aIBUTEIA ), KOTIHH
MOKYMEHTOB JIMYHOIO XPAHEHUS, IPHHATBHIX OT 3asBUTENd (MPEICTABUTENS
3aJBUTENA), 0OECIIeUrBasi UX 3aBEPEHUE IEKTPOHHOM MOANKMCEIO B YCTAHOBJIEHHOM
NopsaKe;

- C UCIIOJIb30BaHUEM HHPOPMALMOHHO-TENCKOMMYHUKAIIMOHHEBIX TEXHOJIOTHA
[0 3AUMIIEHHBIM KaHalaM CBA3W HAmlpaBiIeT 3JICKTPOHHBIE HOKYMEHTHI M (MIIH)
DJIEKTPOHHEIE 00pa3spl JOKYMEHTOB, 3aBEPEHHBIC B YCTAHOBJICHHOM IOPSAKE
9JIEKTPOHHOM [OAMHUCEI0 YHOJHOMOYEHHOrO JIOJDKHOCTHOro Juua MOIl, B
AJIMUHUCTpaLHIO.

Crneuyanuct MOL] aBTOMAaTHYECKH PErHCTPUPYET 3ampoc (3asBlieHUE) B
3NEKTPOHHOI 6a3e JaHHBIX U BBLIACT PACIMCKY B [OJIYYEHUHN JOKYMEHTOB 3asBUTENIO.

B cnyyae npegocrasnenust MyHUIMNATBHOM YCIIyTH B COCTABE KOMIUIEKCHOTO
3anpoca corpynHuk M®LI:

- uHGOpPMUpPYET 3asgBUTENCH O MNOpPSAIKE IPENOCTaBleHUs MyHUIMIIANLHOMA
YCIIyry;

- COCTaBJieT Ha OCHOBAaHMM KOMIUIEKCHOIO 3alpoca 3asiBlCHUE Ha
npegocTabieHe MyHUIMOATBHOM yCITyru;

- NOJNMCEIBAET JAaHHOE 3asBJIEHUE U CKpEIUBIeT ero neyarsio MOLI;

- QopmHpyeT KOMIUIGKT HOKYMEHTOB, HEOOXONMMBIX JUIS IOJyYEHHs
MyHuuunansHoi ycnyru (yka3aHHBIE KOMIUIEKTBl JOKYMEHTOB (DOpMUPYIOTCS H3
yucNa JOKYMEHTOB, CBEICHHH U (MITH) HH(OPMALIMK, PEACTABICHHBIX 3ABUTENEM B
MOLI npu o6paieHuy ¢ KOMIUIEKCHBIM 3aPOCOM, a TAKKE JOKYMEHTOB, CBENEHHM U
(um1)  undopmauuu, nmomydyeHHelx MOL]  caMOCTOATENHEHO B [OPSOKE
MEXBEIOMCTBEHHOrO B3aUMOIENCTBHS, a TAKKE BCIIEACTBUE MOJyYEHUS PE3YJIBTATOBR
rOCYJapCTBEHHBIX W (MJIH) MYHULMIIAIBHBIX YCIYT, YKA3aHHBIX B KOMILJIEKCHOM
3ampoce M HEOOXOOMMBIX JUI MOJIYYEHMS! HHBIX T[OCYJAPCTBEHHBIX M (MIK)
MYHUIMIAIBHBIX YCIIYT, YKA3aHHLIX B KOMIUIEKCHOM 3aIpoce);

- HapapiisiCT 3JEKTPOHHBIE JOKYMEHTBI U (WIKM) 3JCKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIGHHOM I[IOPSJKE 3JICKTPOHHON [MOAMUCHIO
YIIONTHOMOYEHHOI0 JOJDKHOCTHOrO jiuia M®L] B A IMUHUCTPATIMIO ¢ HCITOJIL30BAHKEM
MHPOPMALUOHHO-TEICKOMMYHMKALMOHHBIX TEXHOJIOTMM 110 3AIUMIUEHHBIM KaHaaM
CBJSI3H.

[Tpu orcyrcrBui TexHHUCCKOH BoszmoxHocT MOL, B TOM uMcne mpu
OTCYTCTBUU BO3MOMKHOCTH BBIITOJIHUTE TPeOOBaHMs K QopmMaty ¢aitia toKkymeHTa B
ONEKTPOHHOM  BHJIE, 3aiBJICHHC M HMHBIE JOKYMCHTBL, HCOOXOAUMBIC JIJIst
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npenocrapiieHus MyHHIMNAIBHON ycnyrH, Hanpasastotes MOL B AaMUHUCTpaLyio
Ha OYMaKHBIX HOCUTEIAX.

Hanpasnenne MOIL[ 3agBneHuit W JOKYMEHTOB B AJIMUHUCTPALHIO
OCYIIECTBIIAETCS HE MO3IHEE OOHOr0 paboyero IHs, CHEIYIOMEro 3a JHEM MOy YEeHHUs
KOMIIJIEKCHOTO 3arpoca.

OOyt MaKCUMaNBHBIR CPOK MpHeMa JOKYMEHTOB He MOXKET MpeBsluarh 15
MUHYT.

Crneumanuct M®PLL HeceT 0TBETCTBEHHOCTD 3a IMOJIHOTY CPOPMUPOBAHHOIO UM
naKeTa JOKyMEHTOB, [IEPENABAEMOr0 B AAMUHUCTPALHIO.

ApMHHHCTpaLys 00eCIeYHBaeT MPUEM M paCCMOTPEHHE MOMy4eHHBIX oT ML B
JJIEKTPOHHOH dopMe HOKYMEHTOB M HH(POpMAalMH{, MNOANHCAHHBIX YCHJICHHOM
KBATM(HULUMPOBAHHON 3JIEKTPOHHOU MOMIMCEHI0, HEOOXOAUMBIX ISl MPEIOCTaBICHUA
MyHuuunaneHoi yciryru, 6e3 MoMyYeHMs TaKUX JOKYMEHTOB M MHGOpMALHMM Ha
OYMa)KHOM HOCHUTENE, eCITH HHOE HE MPENyCMOTPEHO dieIepalbHBIM 3aKOHOM.

Perucrpauus 3asBneHus, HTOCTYIMBIUErO B AIMMHUCTPALMIO, HE3aBUCUMO OT
cnocoba ero JOCTaBKU OCYILECTBIAETCS B CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000POTa
crieranucrom  O6miet OTxeNa, OCYLISCTBISMIOLIMM —pPErMCTPALMI0  BXOISIIEH
KOpPPECOHJEHLMH, B IEHb €0 IIOCTYIUIeHHS (B Clly4ae, eClld NpeloCcTaBieHo B popme
3JIEKTPOHHOIO HOKYMEHTA, JOJDKHOCTHOE JIMLO AIMHHHUCTPALMHU INPEABAPUTEIHLHO
pacneyaTelBaeT €ro M IpHUIOKEHHble K HeMmy HOKyMeHThl). Ilpu perucrpauuu
3asBJICHHUIO MPUCBAMBAETCSI COOTBETCTBYIOILMI BXOISIIMIA HOMEP.

[IpenocraBnenre MyHUIMIIANBEHON YCIYrd HAaYMHAETCS ¢ MOMEHTa MpueMa H
perucTpauuy AIMUHUCTPALUCH 3MEKTPOHHBIX JOKYMEHTOB (INEKTPOHHBIX 00pa3oB
JOKYMEHTOB), HEOOXOAUMBIX I NPeNoCTaBleH)s: MyHUUMNATBHON YCIYTH.

Cpok IpuemMa U pericTpanyy 3asBIeHUs U JOKYMEHTOB B AIMHUHUCTpaLuu — 1
JI€Hb.

KputepusMu NpUHATHA pELISHHUS SBIISIOTCS:

- obpalueHue 3a noyryyeHueM MyHULUIANsHOH YCIIyrd HaJiiexKatero Juna;

- NPENOCTaBICHHE B IIONHOM 00beMe NOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
AJZIMUHUCTPAaTHBHOIO periaMeHTa,;

- JIOCTOBEPHOCTh IOJAHHBIX JIOKYMEHTOB, YKa3aHHbIX B [MyHKTEe 2.6
AJIMUHMCTPATUBHOIO PEriiaMeHTa.

PesynbraroM aqMUHUCTPATHBHON MPOUETYpEl ABJSETCS:

- MIPUEM 3asABJICHUSA ¥ JOKYMEHTOB Ha IoJlyyeHre MyHUUMITaNbHOM yCIyry;

- yBEIOMIICHHE 00 OTKa3e B NpHEME 3asBICHHUS H JOKYMEHTOB C 0O0CHOBAaHHEM
MPUYHMH OTKa3a.

Criocob Q)I{KCHU,HH pe3yiibrara BbINOJIHEHH S ZI,HMI’HlI’TC'I‘p&T[{BHOﬁ npouenypbt —
BHECCHHUE B CUCTEMY JJIEKTPOHHOI0 JOKYMEHTO000poTa.

3.3.3. AnMuHMCTpaTUBHas pouenypa «PaccmoTpeHue 3asBlIEHHUS, npuimme
pelTeHHs | MOJrOTOBKA JIOKVMEHTORY.

OCHOBaHMEM JUTd Hadalla 1POLELypbl SBJETCS 3dPErMCTPUPOBAHHOE OOLIMM
OTIIEJIOM 3asBJICHHE.

[TpunsTble IOKYMCHTLI MCPCAGIOTCH O0WHM oTaeioM riiase [TpubpeiHoro
cejibCKoro rnoceneHust ClaBsHCKOro paioHa, KOTOPBI BH3UPYET 3asfBICHUE U
nepeiaeT ero B IOPSIKE JC/IONPOU3BOACTBA CLICHMATUCTY AAMUHHCTPALMU UL
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MCTIOJTHEHHUS.

Crieunanmict AIMMHHCTPAalMA pPacCMaTpUBaeT MOCTYIMBILEE 3asBCHHE U
NPUMHUMAET peLiCHMUE:

- 0 NpefOCTaBJIeHUH MyHHLHIIANBHOMR YCITyTH;

- 06 0TKa3e B PENOCTABIEHHH MyHHLMNANBLHON YCITyTH.

B ciyuae oTkaza B mpemocrasiieHMn MyHUUMNANBHOR yenyrd, CrCLHANTHCT
AIMUHUCTPALMU TTOATOTABIMBACT YBEIOMIICHHE 00 OTKA3e C YKA3aHMEM MPHYUH
OTKa3a W Hampapsier ero rinaee [IpudpexHoro cenbekoro noceneHus CIaBsiHCKOro
paifoHa U1l COrJIacOBaHMA M MOMMIHCAHMs. [1OANKMCaHHOE YBENOMICHHE 00 OTKase
PETHCTPUPYETCA W IMEpPejaeTcs CHeUMaMCTy AAMUHMCTPaUMH Ul BPyYEHHS
3aABUTENIO.

B cnyuae pewenus npemocraBienns MyuuuunansHolt yenyru CrieLuaIicT
AIIMMHHCTPALK [OTOBUT KOMHIO MPABOBOIO aKTa AIMHHUCTDALIH, 3aBEpIET ee
N1eYaTslo.

PesynibTarom uCHOMHEHUS anIMUHHCTPATHBHON NPOLEIYPHI 110 PACCMOTPEHUIO
sagenenus  CreuuandcToM  AJIMHHUCTPAaUMM M (QOPMHPOBAHMIO — pE3yJbTaTa
MyHUUMNATBHON YCITYyTH, B COOTBETCTBMM C 3alpPOCOM 3asBUTENS  SBIFOTCA
HNOJTOTOBJIEHHEIE K BBIOAYE 3aBUTEIIO:

- KONUA NPaBOBOro akra AJIMUHUCTPALIUH;

- yBEeLOMIIEHHE 00 0TKa3€ B NPENOCTaBICHUH MyHHUIMIATBHOMH YCIyTH.

Crioco6 ¢ukcaumu pesynsTara BBIIONHEHHS afMHHUCTPATUBHOMA MPOLEAYPHI:

- BHECCHHUE B XKYPHAI PETUCTPAUMH, B TOM UHMCIIE B JJIEKTPOHHYIO 643y NaHHBIX.

Kpurepuu npuHsTYs peruenmii:

- COOTBETCTBUE NPEACTABICHHBIX IOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUAM;

- COoHepiKalluecs B IPEACTaBIEHHBIX JOKYMEHTaX CBEJEHMA SBISIOTCA
NOJIHBIMK M JOCTOBEPHBIMH.

Cpok anqMUHHCTPATHBHOM pouenypbl — 7 AHeH.

Vcronnenue JaHHOM — aJMUHHCTDATHBHOH NpPOLEAYpPEl BO3IOXKEHO Ha
Cneumanycra A IMHUHUCTPALMY.

3.34. AnvunuctpatusHas npouenypa «Hampasnewue AnMuHHCTpAaUMeHd B
MOLI pesysnbTara npegocTapieHus MyHUUUTATLHOM YCITy T Y.

lOpunuueckum  dakToM,  CmykamwuM ~— OCHOBAaHMEM  JUi1  Hayana
aIMUHHCTPATUBHOMR POLEXYPHI, ABJISIETCS HAJIMYME COMTACOBAHHON M [TOAIUCAHHOMN
B YCTAHOBJIEHHOM IIOpPSJKE KOIMM [MPaBOBOrO aKra AJMHHUCTPALMH, JH00
YBEIOMJICHHUs 00 OTKa3e B MPeNoCTaBlIeHH MyHUIMAaNBHOR YCIyTy.

Crieumanuct AgMuHKCTpauiy B Teuenue | (omHOro) paGouero mHs ¢ MOMEHTA
Q)O})A\’H'[P()BHIII’IH pesyiibrara Y\/I}’Hl{LH‘IHZUTH{Oﬁ YCAyru — HANPaBsICT  pPE3yjbTar
npejpocrapsietus yciuyria B MOLL B COOTBETCTBHM C COMIAIICHIEM O B3AHMOACHCTBIH.

PesynbTaroM agMUHUCTPaTHBHOM [POLELYPBI SBAAETCA HAMpaBneHHe B MdL]
pesynnTara nmpenocrasierus MyHHIHIANLHO Veryru.

CrnocoboM (ukcauuu pe3ynsTaTa aIMHHUCTPATUBHON MPOLENYpSI SBISIOTCS
chopmuposaniibie Gaiinsl, noaTBepxKIAIOLIE BAKT OTIIPABKK MJTH MHbIE JOKYMEHTBI,
HOATBEPAIAOLILME (b'(l}\"l nepeladid J0KyMEHTOB.

Kpurepuu npussTus petmenuii:

- FOTOBHOCTDL K BbIIAYC PE3YJIbTATA [PEJIOCTABICHHS MYHUUHIAILHON eIy .
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Cpok aIMUHMCTPaTHBHON MPOUERyphl — 1 JEHS.

Ucnonuenne naHHOM — aIMHHHCTPATHBHOM NpONENYPHI BO3JIOXKEHO Ha
Crienmanucra A JMUHUCTPALMH.

3.3.5. AnMuMHHCTpaTHBHas Inpouenypa «Belmaya 3aiBHTENO pesyJbTara
npenocrasiedyus MyHULIMITanbHON YCITyruy.

tOpunuueckum  dakToM,  CIYXKAWMM  OCHOBAHMEM i  Hadana
AIMUHUCTPaTUBHON MPOLCAYPEI, ABILETCA monydeHue MOLL or AgMuHucTpaumu
pe3ysbTara peaocTapiicHus MyHUUMIATLHOR YCayru.

Crietuanuct MOIL:

1) yBemomunser 3asBurerns o TenedoHy MM HHBIM JOCTYIIHBIM CIOCOGOM O
HEOOXOAUMOCTH MpPUOBITE JUIA IONYYEHHs NOATOTOBIEHHBIX JOKYMEHTOB U
COITIaCOBBIBAET BPEMs COBEPILEHUS JAHHOTO IEUCTBU;

2) DpoBepseT HOKYMEHT, YAOCTOREPSIOME JHYHOCTH 3aSBUTENS WM €ro
NPENCTABHUTEIIS;

3) mpoBepseT HATMYHE COOTBETCTBYIOLIMX [OJHOMOYHE HA IONYdEHHE
MyHHUHMIATBHOA YCITYTH, €CM 3a NONYYEHHeM pe3yNbTaTa yCiyrd oOpaliaercs
[peICTaBUTENh 3aIBUTEN;

4) nenaeT OTMETKY B PACIIHCKE O MOJy9eHHH TOKYMEHTOB;

5) BBINAET 3ajBUTENO KOMMIO MPAaBOBOTO akTa AJIMUHHCTpALMH, TGO
yBeIOMIIEHHE 00 OTKase B MPEJOCTaBICHUH MyHHUMIATBHOMN YCTyTH.

Vcnonuenwe naHHONM —amMHHHCTPATWBHOM MNpPOLELYPHI BOZJOKEHO Ha
cneuranucra MO,

KpuTepun NpHEATHS pewleHHs — sSBKA HAIENKAUEro JUUA [UIS IOTYdeHMs
pesynbTara npenocraeieHus MyHHIUIANEHOR yCITyrH.

Cpok aiMHHHCTPaTHBHOM MpoXEeRyphl — 1 AeHb.

Pe3ynsTar aiMUHMCTPaTUBHON NpPOLIEIYPH! — BBLIAYa 3aSBHTENIO PE3yJbTara
npenocrasiieHus MyHULIUIANEHON YCITy Ty,

CriocoGom (ukcauuy pe3ysbTaTa BEITONHEH S aAMAHHCTPATHBHOM MPOLIETyPhI
SIBJIACTCS| POCIUCH 3asBUTENS O [IONyYESHUH Pe3yIbTaTa.

3.4. UcnipaBiieHue JOMYUEHHBIX ONEYaTOK K OMHGOK B BLIAAHHBIX B
pe3yiibTaTe mpesocTaBieHust MyHHIHIATBHOM YCILyrd JOKYMEHTaxX

OcHoBanneM M1 HayaNa aaMMHUCTPATUBHOM MPOLENYPHI MO HCIPABICHMIO
JOMYIICHHBIX OMEYaTok M omuMOoK (Janee — TexHuyeckas omuOKa) B BEINAHHEIX B
pesynsrate npefocTaBieHus MyHHUMNANEHOH YCITYyrH KOMWM IPpaBOBOrO aKTa
AIMUHUCTPALIH, 1100 YBENOMIICHHI 08 0TKa3€ B PEIOCTABNCHIM MyHUIIMIATBHOI
yeayrit (J1anee — BuIAAHHbIA B PE3ysibTaTe MpeJocTaBieHus MyHHIMIAansHO yernyru
AOKYMEUT) ABIACTCH NOYMCHME AJAMMHUCTpaLidell 3asBicHun 00 UCIpaBiiCHMLL
TEXHUYECKON OLIMOKH.

Hpit  oGpamenun 06 wucnpaenennn  Texunueckoil  omwudKH  3asBuTen
NpeaCTaBIIsier:

- 3agBsieHne 00 ucmpasyieHnu Texuuyeckoit omndKu;

- JIOKYMEHTBI, MOATBEPI/IAIONINE HAIMYME B BBINAHHOM B pe3yJbTare
npegocrasiiets MyHUUMIANBEHO! yeiyrn qokymente TeXHHUECKOit OMHOKHM.

Sassncnue 00 ucnpapnenni TeXHIHTCCKON OMMOKN MOJACTCS 3a5BUTEACM B
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AIMHHHCTpPAIMIO O IIOYTE, MO 3JIEKTPOHHOM IouTe, JHMOO HENOCPENCTBEHHO
riepenaeTcs B A IMMHUCTPALIUIO.

3aseneHde 00 UCOpPaBleHMM TEXHHYECKOH OIMOKM  PEruCTpHpyeTcs
crienpanucrom OOwmiero othena B JA€Hb €ro IOCTYIUIEHHWs M HampaBJAeTCs B
YCTaHOBJICGHHOM MOpS/KE TVaBe [IpHOPEKHOro Cebekoro mocesnetus ClaBsHCKOro
paioHa.

3assnenre ¢ pesomouued riaBsl [IpuOpEXHOro CenbCKOro IMOCENeHuUs
CnaBsHCKOro paiioHa B [OPSAKE HEJONpPOM3BOACTBA MOCTYMNAET CHCLMANMCTY
AIMUHUCTPALMU UL HCTIOTHEHHMS.

CrenpasucT AJMUHHCTPAlMM TPOBEPSET IOCTYIHBIIEE 3adBleHUe 00
ucnpasiennd TeXHIYeCKoH OWMOKY Ha npeaMer Hamaaus TeXHUYecKol ouroKy B
BEIIAHHOM B pE3yJIETaTe MPeNoCTaBIeHus MyHUIMIATBHOR YCIYTH JOKYMEHTE.

KputepieM NPUHATHS PeLICHHs IO MCnparieHuio TexHuyeckoH ommOkn B
BEIIAHHOM B pE3yJibTare NpeIOCTaBIeHHsS MyHMUMNAILHON yCIyrd IOKYMEHTe
ABJISETCA HATKUYUE OMeYaTKy U (M) OMUOKH.

B cnyyae wamuuus TeXHUYECKOM ommOKM B BBIIAHHOM B pe3ylbTare
IpenocTaBIeHk s MyHHUMITAIbHOR YCIyrH JOKYMEHTE CIIeLHanicT AIMUHMCTpaliy
ycrpadser TeXHHYecKyr OWMMOKY MyTeM IOArOTOBKH KOIMM TpaBOBOTO AaKTa
AIMHHHCTPALHH, THO0 YBeIOMIIEH s 00 OTKa3e B IPeNOCTaBIeHHH MyHUIUIANIEHOM
YCIyrH B COOTBETCTBHM C IyHKTOM 3.1.3. HacToswero AIMHHHCTPAaTHBHOIO
periaMeHTa.

B cnyyae orcyTcTBus TeXHHUECKOH OINMOKM B BBUIAHHOM B pE3yJbTaTe
npegocTaBieHus MyHHUMIATLHOR YCIyTH JIOKYMEHTE CIEUMaliCT AJIMUHICTPaiK
FOTOBMT YBEIOMIIEHHE 00 OTCYTCTBHH TEXHHUECKOH OWMOKH B BBIIAHHOM B
pesyJybTarTe NpefoCcTaBleH s My HUIMIAIBHOM YOITyri JOKYMEHTE.

CreupanucT AJMUHUCTPAUMU IepefaeT yBeJOMIeHHe 00 OTCYTCTBHU
TeXHUYECKON OIMOKU B BEIIAHHOM B PE3yJIbTaTe NPENOCTaBIeHHs MyHMUIUIATBEHOM
YCIIYPM NOKYMEHTE Ha MONmMCh riaBe [IpuOpeKHOro CeibCKOro MOCENeHus
CnaBsiHCKOro paioHa.

["nasa [TpubpexHoro cebekoro nocenenust CnapsHcKoro paioHa o AMUCEIBACT
YBEIOMIIEHUE 06 OTCYTCTBHHM TEXHUYECKOH OWMOKM B BbIJAHHOM B PE3YNbLTATE
npenocTasietis MyHHIHIAIbHOR YOIyl JOKYMEHTE.

CrienaicT AJIMUHUCTPAMM MOANKCaHHOe rnaBoi [IpubpexHoro cenbeKoro
nocenenus CJIaBIHCKOTO palioHa YBeOMIIEHHE 00 OTCYTCTBIM TeXHUYECKOH OMMOKH
B BEINAHHOM B pE3yJbTATe MPEHOCTABNECHUS MYHMUMIAILHON YCIyrH JOKYMEHTe
nepenaer 8 OBLIMIA OTHEN JUTS PETMCTPAlKH U HAIPABIICHHUS 3asSBUTENHO.

MaKCHMaTbHBI CPOK BLUTONHEHUS ACIICTBUS MO HCIPaBieHuto TeXHUYCCKOH
OWMOKKM B BBLIAHHOM B Pe3yJbTaTe [PeJoCTaBleHus MyHHMUUIATLHON YCIyr
JOKYMEHTE, JIMGO TOrOTOBKH YBELOMIICHMs 00 OTCYTCTBMM TeXHMUECKOH OLUOKU B
BHIIAHHOM B Pe3vihbrare MperocTaByieHus MyHHIHTANBHOR YCIyri JIOKYMEHTE He
MOKCT [pEBBILATH [ATH PadOuMX JHEH C [1aThl PErMCTPALMM 3ajBJCHMS OO
ucnpasyieHud TeXHUUECKOk OmuoKHy.

Pe3ybTatoM BbITTOSIHCHIS AAMMHICTPATHBHOM IPOLETY bl ABIACTCA:

a) B cnyuae Hammuug TexHuueckoit OWMOKM B BBIIAHHOM B PE3YJLTATE
npefocTaBieHus MyHHIHIATBHOH YCIyrd JOKYMEHTE — KOIHMs [paBOBOrO axra
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AJMUHHCTpALYH, TH60 yBETOMIIEHHE 06 OTKa3e B PETOCTaBNeHHH MyHHIMITANEHOH
yCIIyTH;

6) B chnydae OTCYTCTBHS TeXHHUYECKOH OWMOKM B BBIIAHHOM B PE3yJIbTAaTe
MpenocTaBIeHus MyHULMIATBHON YCIYrH IOKyMEHTE — yBENOMIICHHE 00 OTCYTCTBHHU
TexHUIeckoil OIMOKY B BEIIAHHOM B pe3yJIbTaTe NpefocTaBieHus MyHUUMIabHOM’
YCIYry TOKYMEHTE.

Criocobom (uKCaly pe3ynbTaTa aIMHHUCTPATUBHOM HPOUELYPhl CITYXNUT
pOCIMCH 3afBUTENS O [MOMYYCHUM PE3YJIbTaTa BBIIOJHEHUS aIMHHUCTPATUBHOMU

NpoUeIypHI.
IV. ®opMbI KOHTPOJISA 32 UCIIOJHEHHEM AAMMHUCTPATHBHOIO PeraaMenTa

4.1. TIOpAZOK OCYWIECTBIEHHS TEKYyLIEro KOHTPONA 3a COONONCHMEM U
UCIIONIHEHHEM OTBETCTBEHHBIMM JOJDKHOCTHBIMM JIMIAMHU MOJIOMKEHUH perflaMeHTa 1
MHBIX HODMATHBHEIX IPABOBBIX aKTOB, YCTAHABIMBAOWIMX TPeOOBAaHMA K
[penocTaBleHHIo MyHUIUIATLHON yCITyTd, a TAKKE MPUHATHEM UMU peLUCHHUH.

Tekyuii KOHTRQJIh 3a COONIONEHMEM IOCIENOBATENBHOCTH  NeHCTBU,
Ompe/ieleHHbIX  afMUHUCTPATUBHEIME  NPOLEAypaMH [0 MPEJOCTABICHHMIO
MYHUIMOATGHOA YCIYTH, M NpPUHATHEM pPELICHUH OCYLIECTBIAETCA MOCTOAHHO
HETIOCPEICTBEHHO raBoii [IpubpexHOro cepckoro noceneHus CnaBiHcKoro paifona
[yTeM TpOBENECHUS MpPOBEPOK COONIONEHHMA M  UCIOJIHEHHMS  MONOXKCHUM
aIMUHUCTPATHBHOrO PErilaMeHTa, MHBIX HOPMaTHBHEIX PaBOBBIX aKTOB.

4.2. IMopsOK ¥ NEPUOOMYHOCTH OCYIUECTBICHHUS IUIAHOBBIX U BHEIIAHOBBIX
[POBEPOK MOJHOTH ¥ KAYeCTBA MPENOCTaBIeHMs MyHUUMTATEHON yCIyru, B TOM
yycne nopsuok ¥ (OpMBI KOHTPONS 3a IMOJHOTOW M KAauyeCTBOM INPENOCTAaBIICHUA
MyHUUMIaNbHOM YCIyIH.

KOHTpOMs MONHOTHL M KayecTBA MPEJOCTaBieHus MyHHLHOANLHOR YyCIyri
BKIIOYaeT B ce0s NpOBENEHUE IUIAHOBBIX M BHEIUIAHOBEIX INPOBEPOK, B UEJAX
TpeyTNpexIeHs, BELIBICHHA U YCTPAHEHHs HapyIICHWH IpaB 3asBUTENA MPU
npenocraBneHnd MyHHIUITAIBHOR YCITYTH.

[TfaHoBble ¥  BHEIUIAHOBLIE [POBEPKU MOTYT [POBONMUTHCS — [J1ABOMH
[Mpubpextoro cenbekoro mnocenenus ClaBsSHCKOro paHOHa, YIMOJIHOMOMCHHBIM
NOJDKHOCTHBIM ~ JIMUOM  AJMUHHCTpAalMH, KyPUPYIOIIUM  COOTBETCTBYHOUICES
CTPYKTypHOE MOApasieNeHHe AJMUHUCTPALMH, 4Yepe3 KOTOpOE IPEROCTABIACTCA
MYHHUIMIIAIBHAs YCIIyra.

[lpu mpoBepke MOLYT pacCMaTpUBaTBCA BCE BONPOCKHI, CBA3AHHBIC C
pPe0CTABNEHUEM YCIYri B LEIOM (KOMIUIEKCHAs MPOBEpKa), MO0 OTIENbHbIC
BOIPOCKI (TeMaTHyeCcKas MPoBepKa).

13 NojIe MIaHOBLIX 1 BHCILTAHOBEIX MPOBCPOK:

MPOBEPAETCS BBITOIHEHHE OTBETCTBEHHBIMU JIULAMU TPEOOBAHMH HACTOAILErO
/\JJ;M HHUCTPATUBHOTO pe JTAMCHT 4, HOpMZi’FHBH bIX PABOBBIX AKTOB,
YCTAHABNHBAOIIMX TPEOOBAHMUS K IPEAOCTABIEHUI0 MYHUUKIALHOR YCITyTH;

[MPOBEPSIETCST COOMIONEHUE CPOKOB U [OCNEIOBATE/ILHOCTH  MCIIOJIHEHHS
aMMHUCTPATHBHBIX NPOUELYP;

BBIABJIAIOTCA HAPYLICHMS [IPAB 3aABUTENEH, HEJNOCTATKI, JOMYIICHHBIE B XO1€
npegocraieHus MyHUIMNAIBHON YCITyTH.
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[TnaHoBkIe MPOBEPKU OCYLIECTBIIAIOTCS | (OmMH) pa3 B rof.

OcHoBaHMeEM 1T NPOBEACHHS BHEMIAHOBOU NPOBEPKH SBJISIOTCS OCTYILICHHE
KasoObl 3asBUTENEH Ha peeHHs W OeiicTBus (Oe3meiicTBue) AIMMHMCTPAUMHU, a
TaKKe NOJDKHOCTHBIX JIMU, MYHHIUIANBHBIX CITY)KAIIUX, Ha HapylleHHe uX Ipas U
3aKOHHBIX MHTEPECOB B X0J€ NPENOCTaBIeHU MyHULIMIAIBHON YCITy Ty,

4.3. OTBEeTCTBEHHOCTH JOMKHOCTHBIX JIML Oprada, I[IPeNOCTaBISIOErO
MyHuuunaneHyi yenyry, 3a pelueHus u geicreus (6esmeHcTBue), NprHUMaeMEle
(OCyILIECTBIsIEMBIE) MU B XOZE MPeJOCTaBIeH s MyHULMIANLHOR YCITYTH.

ITo pe3yneTaTaM IMpPOBEICHHBIX MPOBEPOK, B CIyYae BBIIBIEHUS HApYIIEHHS
HopsaKa NpeaocTaBiesyss MyHUIUNANbHOW YCIYTH, NMpaB 3asBUTENENl BUHOBHEIE
JIMLA  MPUBJIEKAOTCs K  aJIMHMHHCTPATHBHOH, [OUCUMIUIMHAPDHOM W MHOM
OTBETCTBEHHOCTH B  COOTBETCTBMM C  JICHCTBYIOIUMM  3aKOHOIATEIHCTBOM,
DenepansHEIM 3aK0HOM OT 2 Mapta 2007 ronma Ne 25-03 «O MyHULMIANBLHOM cityx0e
B Poccuiickoii depepanuny, a tarke OepepansHeiv 3akoHoM ot 27 urons 2010 roga
Ne 210-P3 «O6 opraHu3aLyu NpeI0CTaBICHHUS FOCYIaPCTBEHHBIX ¥ MYHULHIIAIBHBIX
YCIYT», ¥ IPUHUMAIOTCA MEPBI 110 YCTPAHEHHIO HapyIIeHHH.

JIOJDKHOCTHEIE  NMUA, MYHHLHIANBHBIE —CIyXKalue, OTBETCTBEHHLIE 3a
npenocrapieHre MyHUUHIAIEHON YCITyTH, HECYT MePCOHATLHYIO OTBETCTBEHHOCTE 32
OPUHATHE MMM pelleHus M JeifcTBus  (6e3melicTBHE) Npd  HpPeaoCTaBICHUM
MynuuunaneHoit ycmyru. IlepcoHanbHas OTBETCTBEHHOCTH YCTAHABIMBAETCA B HX
TOJDKHOCTHBIX MHCTPYKUHMSX B COOTBETCTBHM C TPEeOOBaHMSIMHU 3aKOHOMATENHLCTBA
Poccuiickoii Penepanuu.

4.4, TlonokeHHs, XapaKTepU3YIOLIMEe TpeOOBaHUA K MOPSAKY M (popMmam
KOHTPOJIA 32 NpeaoCcTaBieHMeM MyHUIMIANBHON YCIYyrH, B TOM YKCIE CO CTOPOHBI
rpaxiaH, UX 0ObEAMHEHHI 1 OpraHu3aiKi.

KoHTpOoNb 3a MONHOTOM M KaYeCTBOM MPEIOCTABICHUS MyHUUMIAEHOR YCIy T
BKJIIOYAET B CeOsI:

- MPOBENEHKE NIPOBEPOK HA MPEAMET HOJHOTEl U MPABUJIBHOCTH COOIONEHMSA
aIMAHUCTPATUBHBIX NPOLEXYP OKazaHHsd MyHUIMITANEHONW YCITy Ty,

- YCTpaHEHUE BhISBJIECHHBIX HAPYILEHUI paB rpaxaaH;

- PaccMOTpeHUE W IMOArOTOBKA OTBETOB HA 3arpochl (0OpauleHus) rpaIaH,
COJepKaIIKX XKaNoOkl Ha peleHus, JeHCTBUS (0e3aeiCTBHE) TO/DKHOCTHAIX JIMLL;

- 3ajBHTENib MMEET IMpPaBO Ha JIOOble MPEXYCMOTPEHHBIE AEHCTBYHOLIKMM
3aKOHOJIATENECTBOM (OPMBI  KOHTPOJNA 3a NEATENBHOCTHIO aIMHUHUCTPALMU [pPH
NpenocTaBneHuy MyHUIMITAIBHOH yCIyry.

[Topsnok 1 GOpMBI KOHTPOJIS 32 MPEAOCTABICHHEM MyHULMIANBHON YCITyrH cO
CTOPOHBI  YIOJTHOMOUYEHHBLIX JO/IAKHOCTHBIX  JIHIL AIL,\/Ilf{I{HC'I‘[)IIL[H[‘[ JLOJIZKCH ObITh
MOCTOSHHBIM, BCCCTOPOHHMM, OOLEKTHBHBIM M 3 eKTHBILIM.

JIOJDKHOCTHBIE  JIMLIA, OCYILECTBIAIOIIHE KOHTPOJb 3a [PELOCTaBJIEHUEM
I\’I)’HHTU{I’IHHI}I-IOF{ YCIAYTH,  JIOJKHEI OPHUHUMATH MEpPBL 110 OperoTBpanIeHIo
KOH(JIMKTA MHTEPECOB MPU MPEAOCTABICHUH MYyHUUMTATBHON YCAYTH.

KoHTpoIIb 32 HCIIOJHEHMEM PEITIAMEHTA CO CTOPOHDI FPAXKIAH, HX 00LENMHEHM I
W OpraHM3aliii ABJIEICS CaMOCTONTENLHOH QOPMOIT KOHTPOIsS U OCYLIECTBIETCH
MyTEM HamnpapJieHHs o0pallucHUi B AJIMUHHUCTPALMIO, B TOM YKCIE OOXaNnoBaHUS
necTpuit  (Oe3melcTBUA) W peICHMH, OCYIIECTBIeMbIX (IIPUHATBIX) B XOHE
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HCITOJIHEHUS PETNIAMEHTA B CyIeOHOM MOPSIIKE, B COOTBETCTBUH € 3aKOHONATENLCTBOM
Poccuiickoit denepanuu.

V. locyneOuprii (BHeCy1eGHBII) MOPAIOK 00:KAJI0OBAHHA PeuleH il 1
neiicTeuit (0e3gelicTBUSI) Opraua, NpexocTaBIIsIIoUIere
MYHUUHIANBGHYE YCIYTY, J0JKHOCTHBIX JIMU, MYHHIHTANLHBIX
CITYXAIHX, MHOrOQYHKUHOHAJBHOIO HEHTPa, paboTHHKA
MHOIO(YHKUHOHATBLHOI0 LIEHTPA, 4 TAKIKE OPraHu3aLuii,
OCYWIECTBISIHOMMX (YHKIMH 10 NPeJ0CTABIEHHIO TOCYAaPCTBEeHHbIX
HITH MYHHUMIAJbHBIX YCIYT, HIM HX pa60THUKOB

5.1. Mindopmanus mis 3asBUTENS O €ro Npase HoAarh Xalioby Ha peleHus U
(vm) JIeHCTBHA (bezneiicreue) ApMuuucTpanuy, NpefoCTaBIAIOIIEH
MYHHUHMIANBHYIO YCIyTy, a TakkKe €€ MOJDKHOCTHBIX JIMI, MYHHUUMIAIBHBEIX
ciyxamux, MOLI, paborHuka M®IL], a Taxke opraHusauyi, OCYIECTBIAIOLIUX
(QyHKIMY 110 NPEIOCTaBIEHHIO TOCYAAPCTBEHHBIX WM MYHUIMIAIBHEIX YCIYT, WU
UX paGOTHHUKOB MPH NPGIOCTABICHUH MyHULMIAIBLHOM eIy ru (Haiee — xanoba).

Bageurenu umeidt mpaBo Ha OOXKANOBaHME pEINEHHA M (UMM) NEHCTBHS
(GesmelicTBHA) ~ AOMMHHCTPAUMH,  JODKHOCTHOIO  JMUa  AJIMMHHCTpALUH,
MYHHLHOATBHOIO CIy’Kaero (OTBETCTBEHHOro creumanucra), MOL], paboruuka
M®I], a Takke OpraHH3aLUi, OCYIIECTBIAOWMX (YHKUMH MO IPEIOCTABJIEHHUIO
FOCYNapCTBEHHBIX HIIM MYHHMLMIIANBHBIX YCIyr cornmacHo vactd 1.1 crareu 16
@enepansuoro 3akoHa or 27 uroms 2010 roma No 210-®3 «O6 opranuzauuu
[PEIOCTABJICHUsS ~ [OCYNApCTBEHHBIX M  MYHHLMIANBHBIX ycuyr» (nanee —
Oprammsauuu), MMM MX pabOTHHUKOB B COOTBETCTBUM C  JEHCTBYIOLIUM
3aKOHOJATENbCTBOM.

5.2. [IpeaMer kano6ebL.

3aABUTENb MOXET 0OPATUTHCS C HKAI000M, B TOM YHCIIE B CITELYIOIUX CITYYasnx:

1) HapymeHHe CpoKa PEruCTpaLHH 3anpoca 3asBUTENd O NPENOCTaBICHUH
MYHUUMIAIBHOR YCITY 1, 3a1poca O NPENOCTaBICHHU HECKOBKUX FOCY IaPCTBEHHBIX
U (MJM) MYHHLUHTATLHBIX YCITYT;

2) HapylmieHMe CpoKa [MPeJOCTABICHHS YCIyrd. B ykaszaHHOM criydae
nocynedHoe (BHecyaeOHoe) oOkaloBaHWE 3asBUTENIEM pelleHuil W JeHcTBHi
(Gespetictaust) MOLL, padoTHuka MPL] BO3ZMOXKHO B Cilyyae, eciid Ha ML, penrenus
v nedictBus  (Oe3OeiCTBUE) KOTOPOro OOXKANyIOTCS, BO3JIOKEHA QYHKUUA MO
[PEIOCTABJIEHHIO COOTBETCTBYIOIUMX MYHHUIMIAJBHBIX YCIAYT B HONHOM 0ObeME,
BKJIFOYA% NPUHATHE PEIIEHUS O MPEAOCTABICHUH MYHHIMIOAILHON YCIyru MM 00
OTKa3e B €€ MPeJOCTaBJICHUH, COCTABICHUE W [OJIIUCAHHE COOTBETCTBYIOLIUX
AOKYMCHTOB 1O PE3YIbTaram LpCiloClaBileHus Takol ycityri 0o coBeplucHue
HaIMUCEN WM MHBIX IOPUIMYECKH 3HAYMMBIX JCHCTBUIA, SBIASIOUINXCS PE3yNBTATOM
NPeJIoCTaBNMeH s M)/HIHLH[’[ZUIbHOi”I YCILYTH;

3) TpeboBaHue y 3afBMTENss JIOKYMEHTOB Wid uHpOpMauuu nubo
OCYIICCTBJICHUS JEHCTBUIA. MPEJICTABJIEHUE MM OCYIIECTBIICHHE KOTOpBIX He
NpeayCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMU aKkrtamu Poccuiickoit ®denepauuu,
HOPMATHBHBIMM [PABOBBIMKM aKTaMKd KpacHOIApCKOTO Kpas, MYyHHLHITAILHBEIMH
PABOBLIMHK AKTAMHM AIMHHUCTPALUMHK JUTS TPCIOCTABNEHMUS YCITy M1



38

4) 0TKa3 B MpUEME JOKYMEHTOB, IPENOCTaBIeHHE KOTOPEIX MPENYCMOTPEHO
HOpMaTMBHBIMU [PaBOBBIMH akTaMu Poccuiickoif deaepauuu, HOPMAaTHBHBIMH
npasoBbIMU akTamMu KpacHorapcKkoro kpas, IPaBoBEIMU aKTaMy AJIMUHUCTPALHH U
[peIOCTaBIICHHS YCITYTH, Y 3aBUTENS;

5) oTka3 B [MPEIOCTABICHWM YCITYrH, €CIId OCHOBaHMA OTKasa He
MPeRyCMOTpeHsl efiepabHbIMU 3aKOHAMH U MIPHHATBIMU B COOTBETCTBUHM C HHMH
MHBIMA HOPMATUBHBIMM MPaBOBBIMM aktamyu Poccuitckoit demepaumu, 3aKOHAMU U
WHBIMH HOPMATHUBHBIMM [PaBOBBIMHM akTamu KpacHOapCKOro Kpas, [paBOBBIMU
akTaMd AJMMHMCTpauud. B ykasaHHOM ciydae JocyneOHoe (BHecyneOHOe)
obxaoBaHue 3aiBUTENEM peureHuit u neiicreumit (6esnmeiicTBist) MOLI, paboTHuka
M®L] Bo3MOXHO B ciyyae, ecnd Ha MOILI, pewenus u neiictus (Oesneiicraue)
KOTOPOro OOKayrOTCS, BO3I0MeHa QYHKLHA [0 NPENOCTaBIEHHIO COOTBETCTBYFOIIMX
MYHHUIMIAILHEIX YCAyr B [OJHOM o0OBeMe, BKIIOYas NPUHATHE DEIIeHUS O
MPENOCTABICHHM MYHULMIIAIBHON YCIyrn UM o6 oTkase B €€ IPEefOCTaBIICHHUH,
COCTABJIEHHE W [IOJNUCAHHME COOTBETCTBYIOIIMX JOKYMEHTOB II0 pe3yJbTaram
IIPELOCTABJICHHS TaKOH YCIyry MO0 COBEPIIEHHE HAMMMUCEH UM UHBIX FOPUIMIECKH
3HAYMMBIX JEHCTBUM, SBISIOMMXCSA PE3yJIbTaTOM MPEAOCTABICHUS MyHMLMIIAILHOMI
YCIIYTH;

6) szarpeboBaHMe C 3asfBUTENA INpPU MNPEJOCTABIEHMU YCIYrH IUIaThl, He
IpeyCMOTPEHHON HOPMATHUBHBIMH MpPaBOBBIMM akTamu Poccuiickoit ®denepauuu,
HOPMATHBHBIMU TPaBOBEIMU akTaMu KpacHOZapCKOro kpas, NpaBOBBIMH aKTaMU
AJIMHUHHUCTpALIMH,

7) oTka3 AIOMUHHCTPALMM, NPEOOCTABIAIOMEN YCIyry, MOJKHOCTHOIO JMLA
Anmunauctpauud, ML, pabotauka M®PL], OpraHuszauuii und Ux pabOTHHUKOB B
UCIpPaBIeHUH JONYLIEHHBIX UMM OINEYATOK M OIIMOOK B BBINAHHBIX B pe3yJbTare
IPENOCTABIEHHUS YCITyTH JOKYMEHTAX JUO0 HapylleHHe YCTaHOBJIEHHOIO CPOKa TakuX
ucnpapnenuil. B ykazaHHoM ciyyae JocyneOHoe (BHeCyAeOHOE) o00KanoBaHHE
3asgBATENIEM pelneHuit u neiicteuii (6esneiicreust) MPLL, padorauka MOII Bo3moxkHO
B ciy4ae, ecii Ha ML, penenus u neiicteus (6e3neiCTBIE) KOTOPOro 00XKaYIOTCH,
BO3JI0KeHa QYHKUHS 110 [IPEIOCTABICHHIO COOTBETCTBYIOIUX MOCY IapCTBEHHBIX HUITH
MYHUUUIAIBHBIX  YCIyr B [OJIHOM O00BeMe, BKIIOYAs MPUHATHE pELICHHS O
TPeNOCTaBIEHUM MYHULMIANEHON yelnyrd und of OoTKase B €e MpefOCTARIEHUH,
COCTaBJIEHME U [OJIMCAHHE COOTBETCTBYIOIMX HNOKYMEHTOB IO pe3ylbTaram
[PeIOCTaBJIEHUS TAKOM YCIy Ty IMOO COBEPIIEHUE HAMMUCEN UM UHBIX IOPUIAUYCCKH
3HAYUMBIX JEHCTBUMH, ABNAOUIMXCS PE3yTIbTATOM MPELOCTABJICHUS MyHULMUIAIEHOM
yCIyry;

8) HApPYLICHHE CpOKa MM nopstaxKa Bbraa4n JOKYMCEHTOB ITI0 pesynbraram
[PEIOCTABICHUS MYHULIUIATLHOM YCIly ri;

9) NPUOCTAHOBJIEHWE MPELOCTABICHUS MYHUUMIANLHOR yClyru, eciu
OCHOBAHMS TTPUOCTAHOBIIEHHUS HC Hpe}lyCMOT})EHM ('I)C,Tlepﬁﬂblﬂaﬂ\ﬂ/T 3aKOHaM1u u
[PUHATLIMH B COOTBETCTBMM C HUMH HMHBIMM HOPMATUBHBIMM [PABOBbLIMM dKTAMMU
Poccuiickoit denepanui, 3aKOHAMU U HHBIMH HOPMATUBHBIMM TIPABOBLIMU aKTAMU
Kpacioaapekoro kpast, MyHHIHMIATLHBIMI MPABOBLIMM aKTaMu. B yKasauuom ciryuac
nocynebuoe (BHecynebHoe) o0XKanoBaHWEe 3asiBUTENEM pELIeHUH U JIeHCTBHH
(6ezpeiicraus) MDLL, padorHuka ML BO3MOXKHO B ciiydae, eciii Ha MOLL, perueHust
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u geiicteus (6GesmeiicTBue) KOTOPOro OOXANYIOTCH, BO3NOXKEHA QYHKUMS IO
TIPENOCTABIIEHMIO COOTBETCTRYIOMMX FOCY AAPCTBEHHBIX MIIM MYHHUMIATIBHBIX YCITYT
B ITOJTHOM 06beMe, BKIIOUas NPUHATUE PELIeHus. O PEIOCTaRICHHM My HUUMIAILHOH
yenyrd Wid o0 OTkase B ee NPEIOCTABIEHHM, COCTABJIEHME M IOMIMCaHHE
COOTBETCTBYIOIIKX JOKYMEHTOB [0 pe3y/ibTaTaM IpeI0CTaBlIeH s TaKoH ycmy i 6o
COBEpIUeHHE HAMIHCEH WM HHBIX IOPUIMYECKM 3HAYUMBIX JCHCTBUH, SBIFOLIUXCS
pe3yNBETATOM [IPEAOCTaBICHUS MYHULMITAILHON yCITyTH;

10) TpeGoBanue y 3aiBUTEIA [PU NPEJOCTABIEHHU MYHHUMITATLHON YCIyrH
JOKYMEHTOB WM MH(OpPMaLHy, OTCYTCTBHE M (MJIM) HENIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBANUCH PH [EPBOHAYANEHOM OTKa3€ B IPUEME HOKYMEHTOB, HEOOXOMMMBIX [JIs
NpPeNOCTaBIIEHM MyHULMIAILHOM YCIYTH, TMOO B NPENOCTaBICHAN MY HUMIIATBEHOM
yCIyTH, 32 HCKJIFOYEHUEM CIIydyaeB, [PeJyCMOTPEHHEIX MyHKTOM 4 yacTu 1 crars 7
depepansHoro 3akona or 27 utons 2010 roga Ne 210-®03 «O6 oprausauuu
IIpEeOCTABIEHHS FOCY IapCTBEHHBIX M MYHULMIIANBHEIX yCIIyr». B yKasaHHoM ciyyae
nocynebnoe (BHecyneOHOe) of)kanoBaHUE 3asBMTENIEM pEIIEHUH | IEHCTBHHA
(6esneticTrus) MOLI, paGotruka M®L] BO3MOXHO B cyuae, ecniu Ha MOLI, peweHus
U neiicTeus  (6e3meiiciBue) KOTOPOro OMKAIYIOTCS, BO3NMOXKEHa QYHKUHUA [0
IIPEIOCTABNIEHHIO COOTBETCTBYIOWMX MYHHLMIANBHEIX YCIYyr B TOJTHOM OOBEME,
BKITFOYAs NPUHATHE PELIEHHS O MPELOCTABICHUM MYHUIMIATBHOH YCIYTH MM 00
OTKa3e B €€ INPeJOCTaBJICHHHM, COCTABIICHHE MU IOINMCAaHHE COOTBETCTBYIOIIMX
JIOKYMEHTOB ITO pe3yJIbTaTaM IpeJOCTaBICHHs TaKoH yCIyrd Nnudo COBEpLIeHHE
HaAMucel MM MHBIX FOPUAMYECKH 3HAYMMBIX HEHCTBUH, ABIAOMMXCA PE3YJIETATOM
[PEIOCTARICHH MYHULIUIANBHOR yCITyTH.

5.3. OpraHel BAACTH, OPraHU3aLKH, JOJDKHOCTHBIC JIULA, KOTOPEIM MOJKET OBITh
HarpasiieHa )xanooa.

Xanobsl Ha pewrenmsa u geiictBus (GesmeidicTBue) IaBel IIpHOpEHOrO
cenbckoro mnocenenus CIaBsAHCKOro paifoHa pacCMaTpUBAarOTCHA HEIMOCPENCTBEHHO
rnagoii [TIpuGpexxHoro censckoro noceneHus CnaBgHCKOro paioHa.

Kano6e! Ha pemenus u meiictus (Ge3nelCTBHE) HOJDKHOCTHOTO JIMIA, JIMOO
MYHUIHUIATBHOTO  CIy)Kalero AIMUHHCTpALMH Mojarotcst riase [Ipubpexuoro
cenbekoro nocenenust CraBsHCKOro paioHa.

XKano6sl Ha peutenus u aeicrsus (GesneiicTaue) padoruuka MOLL nmoxatoTcs
pykoBoguresno atoro MOLI.

XKanobel na pewenus u peidicteust (Gesmeiicreue) MOI momarorcs B
JernapramMent uHgopMaTH3auMM W CBsi3M KpacHOmapckoro Kpas, sBIIOLMACA
yapemutenem MOL[ (nanee — yupemurens MOL) wnu JODKHOCTHOMY JIMLY,
YITOTHOMOUYEHHOMY HOPpMATHUBHBLIM MpaBoOBbIM AKTOM Cy@_'hCKTZl Poccuitckoit
denepaluu.

KanoGel Ha peluenus W jedctBus (6esnekicraue) padoTHUKOE OpraHu3auui,
MOJAIOTCSA PYKOBOJAMTENAM 3THX OprasHusanuii.

5.4. TTopsLIoK [MOJa4K U PACCMOTPEHUSA XKAIIOOBI.

5.4.1. XKano6a moxeT ObITh MOJAHA B [TMCbMEHHOI GopMe B AIMUHUCTPALIMIO,
B8 MDLI 6o yapemreno ML, a takike B Opradusauii.

B 3JIEKTPOHHOM BUE XKAI0Oa MOXKET OBITH 10JaHA 3a1BUTENIEM [T0CPEICTBOM:!

a) opuumansHoro MHrepHer-caiita AjvuHuctpauuy (celin-adm.ru);
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0) Enunoro moprana rocyqapCTBEHHBIX ¥ MyHHUMNANGHBIX YCIYT ((yHKLHIA)
(gosuslugi.ru) (3a uckmoueHHeM a0l Ha pelleHus W OelcTBus (6esnelicTBHe)
NpUBJICKAEMBIX Oprausauuit, MOII u X JOHKHOCTHBIX JIMIL U pAGOTHHKOB);

B) mopTana demepanbHON roCyIapcTBEHHOH HH(OPMAIHOHHON CHCTEMEL,
obecreynsaromell npouecc K0cyneGHOro (BHECY1eGHOr0) 00KaOBaHMA PEILEHUH 1
neiicteuit (6€3meifCTBIA), COBEPIICHHBIX IPH [PEAOCTABNECHUM TOCYTAPCTBEHHBIX U
MYHULHIIAIBHBIX  YCJIYT OpraHaMmH, M[PEeIOCTAB/LIIOIMMUY [OCYIapCTBEHHBIE U
MYHHUHMIIIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMUAMH, T[OCYJApCTBEHHBIMHU U
MYHHUMIATBHBIMA CIYXKaIllMMH (lalee — CHCTeMa NOCYIEOHOr0 0GKAIOBAHMS) C
HUCIONE30BaHMEM UH(OPMALMOHHO-TENEKOMMYHUKALMOHHOM cet «MHTepHeT (32
HCKIIOYEHHEM ka0 Ha peureHuas W nedcrsus (OesmelicTBHME) MpUBIEKAEMBIX
OpraHu3auui, MHOTOQYHKIMOHANBHBIX LEHTPOE M HUX MJOJDKHOCTHBIX JIMI M
paboTHuKOB) (do.gosuslugi.ru).

Kanoba ma pemrenus wu meifcTBus  (GesnelcTBHE)  AIMHHUCTPALIMH,
JOJDKHOCTHOIO JiMLa AJMMHUCTPAUMH, MYHHUHITAIEHOTO —CIYXKAWEro, IJaBbl
IIpuGpexuoro cenbckoro mocenenus ClaBHCKOro paioHa MoxKeT 6bITh HAMpaBieHa
o oyre, yepes M®L], c UCTIOJIE30BaHUEM UH(OpPMaUHOHHO-
TeJeKOMMYHMKALUOHHOM ceTH «MHTepHeTY, OHUHAIEHOrO calita A IMHHHUCTPAIHH,
Enusoro nopranma rocynapCTBEHHBIX M MYHHUMIAIBHBIX yeuyr ((QyHKumit) muco
PernonaneHoro moprana, a TakwKe MOXKET OBITh NPUHATA NPH JAYHOM MpHEME
3agBHUTENS.

XKanoba Ha peweHus u geifctsus (Gesneiicteue) ML, pabotauxka MOL]
MOKET OBITH HanpaBleHa MO [OYTe, C MCIOJIE30BAHMEM HH(OPMALHOHHO-
TENEKOMMYHHKAUMOHHON ceTn «MHTepHet», oduuuansHoro caitra MOLL, a Tawke
MOXKET OBITH MPUHATA [IPH JIMYHOM MPHEME 3aIBUTENS.

JXKanoba Ha pemrennst u peiicreus (6esneiicteue) OpraHusanuii, a Take UX
paGOTHUKOB MOKET OBITH HANPABIIEHA [10 [0YTe, C HCTIONB30BaHMeM HH(DOPMALHOHHO-
TENICKOMMYHUKAIMOHHONH  ceTd  «MHTepHeT», O(UUMANBLHEIX CalTOB  3TUX
Opranusanui, a TaxKe MOXXET ObITh PUHSTA 1K JTHYHOM TTPHeMe 3aBUTEN.

5.4.2. OcobeHHOCTH MOAYH U PACCMOTPEHHS KO0 Ha PEUIeRHs U IeHcTRIUs
(GespeiicTBre) AOMHHUCTPAUMH M €M0  JOJDKHOCTHBIX JIML, MYHULMIATEHBIX
CITy>KAILHUX YCTaHaBIMBAIOTCS [TOPAIKOM MOKAYM U PACCMOTPEHHS XKATIO0 Ha PEIICHHUS
u jeiicteus (OesmeiicTBHE) aIMUHUCTpAUuK [IpHGPEIKHOro CEMbCKOTO IMOCENeHMUs
CriaBsHCKOTO palfoHa ¥ €€ NOJUKHOCTHBIX JIML, MYHHUMIANBHBIX CIYXKALHX,
YTBEPXKACHHBIM ~ [OCTAHOBJIECHUEM  aAMHUHUCTpAUMH [IpUOPEKHOr0  CENbCKOro
nocenenust CapsHckoro patona ot 14 Hostops 2018 roga No 151 «O6 yreepxaeHuH
MOPAAKA TIOAAYH 1 PACCMOTPEHHA Kalno0 na peweHus n geHcreus (Hesueiicteue)
ajvuuucTpatmu [Mpudpexnoro cesibekoro rmoceiienns ChaBanckoro paifora u ce
JIOJDKHOCTHBIX JIUL, MyHULIMIIANBHBIX CITY/KALMX.

Ocobennoctit MonauM 11 PACCMOTPEHHS KANOH HA pemIeHus 1 ICHCTBITg
(Besneiicteue) MOLL, paboruuxos MOL| ycranasnusarores llopsiakom nogauu u
paccMmotpenns xano0d Ha peleHHs M JeHCTBHs (0e3/CHCTBUE) HMCMOMHUTENBHBIX
OpraHon LOCy ldpet BEHHOM BjlacTH Kpd\JH\),lepCKOIO Kpast 1 UX JOJKHOCTHBIX JUMIL,
FOCYNAPCTBEHHBIX TPAKIAHCKUX CITYKalMX KpacHOapeKoro Kpas, YTBEpsICHHBIM
[TOCTAHOBJICHUEM [J1aBLI aiMUHKMCTpauuK (rydepuaropa) KpacHonapekoro kpas ot 11
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Gerpansg 2013 roga Ne 100 «O6 yreepxueHuy [lopsaka Mojadyd ¥ paccMOTPEHHS
KaMob Ha peweHds M JeficTBua (6e3NeiiCTBUE) HCHONHMTENBHBIX OpraHOB
rocynapcrBeHHoi Bimactd KpacHOZapckoro Kkpas W WX [JOJUKHOCTHBIX JIML,
roCyapCTBEHHBIX [POKNAHCKUX CiTyxamuX KpacHONapCcKOro Kpas W O BHECEHUH
MBMEHCHUH B OTHENbHBIE IOCTaHOBIEHMS INaBbl agMHHHCTpamuu (ry6epHaTopa)
Kpacromapckoro xpas.

5.4.3. JKano6sl moutexar pacCMOTPEHUIO OECIUIATHO.

5.4.4. 2Kanoba fomkHa coaepkKars:

1) HaumeHoBaHMe AjmunucTpauuu wim D.JM.O. [OMKHOCTHOrO JHIA
AIMUHUCTDALMK, MyHULMIANBHOTO ciyxamiero, M®LI, ero pykoomurens U (Wiu)
paborHuka, OpraHusauui, UX pyKOBOAMTENeH M (MiM) PaGOTHUKOB pEIIeHHA H
JeitcTBus (De3neicTBrE) KOTOPHIX 0BKATYIOTCS;

2) hamMunuio, UM, OTIECTBO (NOCIEAHEE — IPU HATUYMH), CBEIEHHUSI O MECTE
JKUTENBCTBA 3aABUTENA-(QU3HIECKOTO JIHLEA MO0 HAUMEHOBAHHE, CBEIEHHUS O MECTE
HaXO0XKACHHA 3aABUTENA-FOPUANIECKOrO JIMUA, a TAKKe HOMep (HOMepa) KOHTAKTHOrO
Teseona, anpec (aapeca) SMEKTPOHHOR MOYTHI (IPH HATMYMH) U [IOYTOBEIH af[pec, 1o
KOTOPBIM JOJIKEH OBITH BaNpaBJieH 0TBET 3asMBUTENIO (38 HCKIFOUEHHEM CITyqas, KOra
XKanoba HampapIAeTCs CIOCOOOM, yKa3aHHBIM B MOANMYHKTE «B» MHyHKTa S5.4.1.
HACTOSILIETO periaMeHTa);

3) ceemeHusa 00 OOXKATyeMBIX peIIEHUSIX H JelcTBuAX (OGe3meifCTRIN)
AIMAHUCTPALMH, NOJDKHOCTHOTO NHUA AJMHUHMCTPAUMHM, JIUOO MYHHIUIATHHOrO
cnysxawero, MOLI, pabotarka M®OLI, Opranusaumii, ux pabOTHUKOB;

4) NOBOXBI, HA OCHOBAHMHM KOTOPBIX 3asBMTENb HE COINACEH C pEINeHHEeM H
NeicrereM (Oe3nercTBrEM) A IMUHUCTPALIMH, JOJDKHOCTHOTO JLIA A IMUHUCTPALIHH,
100 MYHHIMIANBEHOrO ciyxautero, MOLI, paborauka M®L, Oprasuzanui, uX
pabOTHUKOB. 3aABHUTENEM MOTYT OEITh NPEICTABICHBI NOKYMEHTEI (TPH HATHYMHM),
MOATBEPKAAIOLINE JOBOIBI 3aIBUTEIS, JIUOO UX KOIMHU.

B cnyyae ecnu xanoba moaercs uyepe3s MpEACTAaBHTENS 3asBUTEIL,
NPEACTaBIACTCS JOKYMEHT, MONTBEPKIAIOMMI IOMHOMOYMS HA OCYLIECTBIIEHUE
JIeHCTBUI OT UMEHH 3asBUTEIS:

a) oQopmieHHas B COOTBETCTBUH C 3akoHOM Poccuitckoit (demeparuu
JIOBEPEHHOCTh (UL PU3HUYECKUX JIULL);

0) odopmiienHas B COOTBETCTBHH C 3aKOHOM Poccuiickoit denepauuu
JOBEPEHHOCTD, 3aBEPEHHAS MEYaTbI0 3asBHTENA M IMOJIMHMCAHHAS PYKOBOIUTENEM
3aABUTEIS MIIH YIIOJIHOMOYEHHBIM STHM PYKOBOIMTENEM JIMUOM (IJIs IOPHANYECKAX
JHIL);

B) KOMMUA PCHICHHA O Ha3HAYCHUMW MITH 00 HSGD&HHI{ nubo [PHKa3a O Ha3HAYCHM I
(1)1'{311L(CCKOFO JIMIa Ha A0JDKHOCTL, B COOTBCTCTBHH C KOTOPLIM Takoe ([)H3H‘ICCKOC
JMUO 00JIa/[aeT IPaBoOM AEHCTBOBATE OT MMEHH 3asBUTENS 6€3 JOBEPEHHOCTH.

5.4.5. Kanoba, nocrynurias B A IMUHHCTPALIHIO, MOJIEKNAT PErHCTPaIIHI e
[03/THEE CIIEYIOLEro Ppadoyuero JAHs CO IHS ee MOCTYILUIEHHS.

B cny4yae momaun sassutenem xanodsl uyepes MDL[, MPL] obecrieunsaer
lepenavy KOOkl B AJLJ\'IHHMC'IPHLLIHO B IOPAJIRE WU CPOKM, KOTOPbIC YCTAHOBIICHBI
coraneHHeM 0 B3aumomeictein Mexay MOLL 1 AnMuHUCTpaLueit, HO He Mo3iHee
CIICJLYOIIEro pabouero AHA CO JHS MOCTYIUIEHHS IKAIOObL.
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5.5. CpoK# pacCMOTPEHHS JKaT00kI.

XKano6a, moctynupmias B Aamuadcrpauuio, MOL, yupemuremo MOL,
Opranu3auuy MOIIEKUT PACCMOTPEHHUIO B TEUEHHME MIATHANUATH pabouuX JHEH CO JHA
€e perMcTpauuy, a B Cliyyae OOXKaloBaHHA OTKasza AOMHMHHCTpauud, MO,
Opranyzauuii B npueMe T0KyMEHTOB y 3aSBUTEIS JIHO0 B HCTIPABJIEHAMU JOILY IICHHBIX
OITEYaToK M OMUOOK HMITK B Cllyyae 00XKaNoBaHMs HAPYIIECHUsT YCTAHOBJIEHHOTO CpOKa
TAKMX UCIPABJICHHI — B TEYCHHE MATH paboumX [HEH CO JHS €€ pErUCTpalUH.

5.6. Pesynbrar paccMOTpPEHHUst KaloObl.

[To pesyneraraM pacCMOTPEHHMs KaloOBl NPUMHUMAETCA OIHO U3 CIEIYIOIHX
pELIeHUH:

1) xamoba yIOBIETBOpsSETCS, B TOM 4Yuciae B (OpME OTMEHBI IPUHATOTO
pELUEeHHs, CTIPABIIEHHS HOITYIEHHBIX ONEYaToK H OIIMOO0K B BEIAHHBIX B PE3YJIETATE
NpeNOCTaBJIeHHs. MyHHUUMIATBHOH YCMyrM JOOKYMEHTaX, BO3BpaTa 3asBHTEIO
JIEHEKHBIX CPELCTB, B3MMAaHHE KOTOPBIX HE IPENYyCMOTPEHO HOPMAaTHBHBIMU
NpaBOBBIMH aKTamu Poccuiickoit denepauny, HOPMATUBHBIMU NPABOBBIMHM aKTaMU
cyorextoB Poccuiickoit @enepanuu, MyHUUMITAIBHBIMH [TPABOBBIMHI aKTaMH;

2) B YIOBJNETBOPEHMH JKaNOObI OTKa3bIBAETCH.

OTBeT MO pe3yJIbTaTaM PacCMOTPEHHMs XKaoObl HANPABIAETCA 3aABUTENIO HE
MO30HEE MHA, CNEAYIOWEro 3a JHEM MPHUHSTHS peLieHus, B NMCbMEHHOH dopme. B
ciyyae ecnu xanoba Obuta HampaBleHa CIOCOOOM, YKa3aHHBIM B MOIIIYHKTE «B)
nyHkra 5.4.1 HaCTOSIEero periaMeHTa, OTBET 3asABUTENIO HAMPABILIETCS IOCPEACTBOM
CHCTEMBI JOCYIeOHOro obanoBaHus. B ciydae ecnu jkanoba Oblia HampasiieHa
CIIOCOO0M, YKa3aHHBIM B IOAMYHKTE «a», «O» myHkTa 5.4.1 HaCTOAIIEro perilaMeHTa,
OTBET 3asBMTEIO HAMpaBJACTCA IO JJEKTPOHHOM IOYTE MJIM  [OYTOBBIM
OTNPaBNEHHEM B 3aBMCUMOCTH OT BEIGOpA 3asBUTENS NIPU MOAAYE HKaloObL

B cnyuae npu3HaHMA OKaNOOBl MOANEXAIUEH YHOBIETBOPEHHUIO B OTBETE
3agBUTENO JaeTcs UHGOpPMaLus O JeHCTBHAX, OCYIIECTBIAEMBIX AIMUHUCTPAUMEH,
M®L] nmubo OpraHuzaudedl B UENIX HE3aMENJMTENLHOr0 YCTPaHEeHUS BBISBICHHBIX
HapyWeHHi Npy oKa3aHuK MyHUIMIATEHOH YCIYTH, & TaKkkKe PHUHOCATCS U3BUHEHUS
3a JIOCTaBNiEHHbIE HeymodcTBa W ykasslBaeTcd WHQOpMauMs O JAIbHEHIINX
HNERCTBUAX, KOTOpbIE HEOOXOAMMO COBEPUWIMTH 3dSBUTENIO B LEIAX [OJYYCHHS
MyHHUMIATBHOH YCITyrH.

B cnyuae npusHaHMA cxajoObl HEe MOAJEXKallel YMIOBJIETBOPEHUIO B OTBETE
3aBUTEIO JAIOTCS apryMEHTUPOBAHHBIE PAa3bBSICHEHHUA O MPHYMHAX MPUHATOrO
peweHust, a Takke HHPOPMAaLHs O MOPAAKE 0DKATOBaHUs MPUHATOrO PeLICHHUS.

5.7. AOIMUHHCTpAILIUS OTKa3bIBAET B YIOBJICTBOPEHUH JKANOOBI B CIICHYIOIIUX
cityqasx:

Q) HATHUEE BCTYIIMBLIErO B 3AKOHIYIO CUITY PELICHHUs Cy1a, apOMTPAKHOTO CY A
110 Kao0e 0 TOM IKe PEAMETE U [10 TEM JKE OCHOBAHMAM;

6) nojgavya SKATOOBI JIKIIOM, TOJIHOMOYNMS KOTOPOro HE MTOJTBEPIKIACHBI B
[OPsIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM PoCcriickoi dejiepalinu, B TOM Yuciie
B COOTBETCTBHMHU C IMYHKTOM 5.4.4 HACTOALIErO perjaMenTa;

B) HAJMYLC PEUICHHS [0 Kaio0e, MPUHATOrO paHee B OTHOWICHHH TOrO JKC
3asBUTENS ¥ 10 TOMY XKE [PEIMETY KaTOObI.

5.7.1. AZMHUHUCTpALMSt BIIpaBEe OCTABUTL »Kajnody 0e3 OTBETa B CIICIYHOLIMX
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ciyyasx:

a) HaMYKe B XKano6e HEeUEH3yPHBIX MO0 OCKOPOUTENBHBIX BBIPAXKEHHU, yrpo3
JKHU3HHM, 300POBLI0 M MMYIIECTBY TODKHOCTHOIO JIULA, & TAKKE YINCHOB €ro CEMbH;

6) OTCYTCTBHE BO3MOYKHOCTH NPOYHTATH KaKyK-NTMOO YacTh TEKCTa XKanoGsl,
damMunuio, UMs, OT4eCTBO (IPH HANU4MM) ¥ (MIIM) [OYTOBBIA agpec 3agBUTENS,
yKa3aHHbIe B xKanode.

AIMUHUCTPAUUA COOOIIAET 3aiBUTEI0 06 OCTABIEHUHU KajoObl 0e3 OTBETA B
TedeHue 3 pabouux JHE o JHS PerucTpauuy Kanoosl.

5.8. Ilopsmox WHGOPMUPOBAHHUSA 3asABUTEN O Pe3yJbTaTaX PacCMOTPEHMS
JKaoOEkI.

He mosmHee nHsA, CIEOYIOMIEr0 3a IHEM NPUHATHA PEUIEHHs, YKa3aHHOrO B
IIYHKTE 5.6 HACTOSIIEro AIMUHHUCTPATUBHOTO PErNIAMEHTA, 3aABUTENTIO B IUCEMEHHOM
dopMe M MO IKENAHWIO 3asBHTENS B OJIEKTPOHHOH QopMe HampaBiseTcs
MOTHBUPOBAHHBII OTBET O PE3yJbTaTaX PacCMOTPEHUS KATOOKI.

5.9. TTopsaok 06KaTOBAHHS PELIEHHS 110 Kaole.

3asBUTENH BOpaBe 00XKATIOBATH pELICHHE [0 XKaobe B CyneOHOM MOpsIKe B
COOTBETCTBMM C IOABEJIOMCTBEHHOCTBIO [N, YCTAHOBJIEHHOM INpOLECCYallbHBIM
3aKoHOIarenscTBoM Poccuiickoit enepanuu.

5.10. IlpaBo 3asBuTENs Ha MONy4YeHHe HHPOpMaUMU MW JOKYMEHTOB,
HeOOXOIUMEIX U1 060CHOBAHKS M PACCMOTPEHHS JKaNO0EL

3asBUTENH HMMEIOT TMpaBO o0paruthcs B AxMuHHCTpauuio, MOILL
Oprauu3amiio 3a MonydeHueM HHGOPMaUMM U JOKYMEHTOB, HEOOXOAMMEBIX JUIf
0BGOCHOBAHUS U PACCMOTPEHUS HKaOOBL.

5.11. Cnocobbl uHHGOPMHUPOBAHMA 3afABHUTENEH O MOPsAKE IOHAYM U
pPaccMOTPEH s KOOI

3asgBUTENb MOXET MOJYYUTh HHHOPMALHIO O IOPAJIKE MOJaYH U paCCMOTPEHHUS
xaob B IMUCHMEHHOM (JopMe Ha OCHOBAHHM MUCBMEHHOIO OOpalIeHUs 3asBUTEIL B
AIMUHUCTPALHUIO; B YCTHOM (opMe IpH JIMYHOM 00patieHuu (WK 1o TenedoHam) — B
OTpacjieBOM oOpraHe AJMMHHUCTPALM{, HENOCPENCTBEHHO —NPENOCTaBIIAIOIIEM
MYHULMITANBHYKO  yoryry, Jnubo MOILI, a TaKke MOCPEICTBOM HCIIONBE30BAHU
EQMHOrO [OpTajia TOCYIApCTBEHHBIX M MYHHUMIANBHBLIX ycuyr (QyHKUMH),
PeruonansHoro noprana.

5.12. B cmy4ae yCTaHOBJICHUA, _BJX?;Qﬁ“;Pg‘!M O Pe3yNbTATaM PacCMOTPEHU
JKATOOBI  MPH3HAKOB  COCTaBa a@@f a::rpg-rqpf%gm‘ [paBOHAPYLIEHHUA — UIIU
NpECTYIUIEHUS TOJDKHOCTHOE m:ﬁb Haﬁeﬁ'e?fx—;oe nd%{agmqmnm 10 PacCMOTPEHHIO
Kanob, HezaMeITUTENBEHO
IPOKYpPaTYPBI. ,'-
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Veaxcaemplii(as) !

AnmuducTpanys [Ipu6pesxHoro censekoro mnoceneHus CNaBgHCKOro paioHa,
paccmoTpes Barte 3asBleHUE OT «__ » 20 r. (Bx. Ne ), coobuiaer
06 oTkasze B BbIOAYEC KOTIUU
angMuHKCTpauuu [IpubpexxHoro censckoro nocenenus ClaBsHCKOro paiona
TI0 CNEMYOUIMM OCHOBAHUSAM(HIO):

["napa [TpuOpexHOro CENnbCKOro MOCeICHU
ClaBsHCKOro paioua

e ﬂ \ I"B \Caifranosa
a

;\1

OJC

) 1 i .3"1

«@‘

[MPUJIOKEHME Ne 4
K aIMUHHCTPATUBHOMY pErjlaMEeHTY
NpeIOCTaBICHUSI MYHULKUITALHON
yenyru «IIpenocraBineHre KOnum
[IpaBOBBIX aKTOB aAMUHUCTPAIIMH
MYHHUIUITATEHOTO 00pa30BaHU»

[Mpumep yBenoMieHus 0d OTKase
B [IPENOCTaBICHIH MyHUUMITANBHOH yCIyru

Heanory U.H.

®.HN.0. sasButens

06 oTkaze B MPEROCTABICHUU
MYHULHIATBHOM YCITyrH

VYeaxaembiii(as) Misan MipagoBuy!

AnmusucTpauus IpuOpexnoro censckoro mocenenus CrapsHCKOro padoHa,
paccmoTpen Bamre 3assienue ot «15» Hos6pst 2018 r. (BX. N 69), cooluaer 06 orkase
B BBIJAYE KOMMUM MpaBoBoro akra «O MpeNoCTaBJIEHMH 3CMEJIbHOrO y4YacTKa B
COOCTBEHHOCTh OECIUTATHO» aAMUHHUCTpAUUH [IPpHOPEKHOr0 CENbCKOro IMOCENCHMs
CHaBsHCKOro paiioHa 0O CNCOYIOMM OCHOBAHUAM(MIO): NpPEICTAaBUTENIEM HE
npencrasieda oGOpMICHHAs B YCTAHOBJIEHHOM IOPSAKE HOBEPEHHOCTL Ha
OCYIIECTBIIEHUE ACUCTBUH. '

CnaBgHCKOro paiona T.B. Caiiranosa




