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AJIMUHUCTPAIIIA IIETPOBCKOI'O CEJIbCKOI'O IIOCEJEHMS
CJIABSIHCKOI'O PAMMOHA

INOCTAHOBJIEHUE

ot L L4 AL N 725°

ct-11a IletpoBckas

OO6 yTBep KIeHNH aIMHHUCTPATHBHOIO PerjiaMeHTa npeaocTaBieHus
MyHHIHTAIbHOH yeayrn «IlpemocraBiienne KoM NPaBOBLIX AKTOB
aAMHHHCTPAIMU MYHUIUNIAJIBHOr0 00pa3oBaHHsD»

B nensax peamusaipn Oenepansroro 3akoHa oT 27 moid 2010 roga Ne 210-@3
«O6 opraHuzaMy MPEIOCTaBIEHHS IOCYNAPCTBEHHBIX U MYHMIIUIATBHBIX YCIIyT»,
PYKOBOZCTBYsICh YcTaBoM IleTpoBCKOro cenbckoro mocenenus CIaBsHCKOTO paio-
Ha,TOCTAaHOBIIIO:

1. VIBepauTh aMUHUCTPATUBHBIN PETTaMEHT IIPENOCTABICHUS MYHHUIIUIIAIb-
Hoil yenyru «IIpemocraBiieHre KOIHMM IPAaBOBBIX aKTOB AJMUHUCTPALUM MYHHUIHU-
HaJIEHOr0 00pa30BaHuUsy) COMIACHO MIPUIOKEHHIO K HACTOSIIEMY TOCTaHOBIICHHIO.

2. Ilpu3HaTh yTpaTUBIIUMU CHITY:

IIOCTAHOBIIEHNE aAMHUHUCTpanuu [leTpoBcKoro ceiabckoro mocenenus CraBsH-
ckoro paitona ot 07 mexabps 2018 roma Ne 392 «O6 yTBep)KIEHUM aIMUHUCTPATHB-
HOTO perjiaMeHTa MpeIOCTaBICHUS MyHULMNAIbHON yciyru «lIpemocraBieHne Ko-
Uil IPaBOBEIX AKTOB &JIMUHICTPALIMY MyHUIUIIAIBHOIO 00pa30BaHUs»;

TTOCTAHOBICHUE aJMHUHUCTpAIMK [IeTpOBCKOTO celbckoro moceneHus CraBsH-
ckoro paiiona ot 01 urons 2020 roga Ne 105 «O BHeceHWM W3MEHCHHUH B IIOCTAHOB-
JleHHe agMUHHUCTpaIu [1eTpoBCKOro cenbekoro mocenenus ClIaBsHCKOTO paioHa OT
07 nexabps 2018 roma Ne 392 «O0 yTBepXIEHUH aIMUHHCTPATUBHOIO PErlamMeHTa
IpeNoCTaBIEHUS] MyHAAIIANBPHON yeayru «lIpenocrasieHne KOIUi IPaBOBEIX aKTOB
aIMAHUCTPALMY MyHHUIHIIATEHOI0 00pa30BaHusg».

3. O6memy otneny (KasakoBa) oOHapomoBaTh HACTOsIIEE ITOCTAHOBICHHE B
YCTAHOBJIEHHOM MOPSIKE M Pa3sMeCTHTh Ha O(HULMANBHOM CalTe aJMHHHCTPAliu
IleTpoBcKoro cenbekoro rmoceneHus ClaBSHCKOTO pafioHa B HMHPOPMAIMOHHO-
TeJIeKOMMYHHUKaINOHHON ceTH «MIHTepHEeT».

4. KoHTpoNb 3a BBIOJHEHHWEM HACTOAIIEr0 IIOCTAHOBICHHS BO3JIOXKHUTH Ha
HauaJbHAKA OOIIEro oTheia agMHUHUCTpaluu IIeTpOBCKOIO CENBCKOIO IIOCENIeHUS
CnassHckoro paitoHa JK.B. Kazaxosy.

5. TlocTaHoOBIEHHE BCTYIAET B CHITY Ha CIIEYONIUH NeHb MOCNe ero oduImraib-
HOTO OOHAPOIOBAHHMSL.,

I'naBa [TeTpOBCKOTO CENBCKOro
nocenenus ClaBsHCKOIo palioHa B.M. MuxaiieHko




[MTPHJIOXKEHUE

YTBEPXIEH
[OCTaHOBJIEHMEM aJIMHHUCTPALAU
ITeTpoBckoro censckoro moceneHus
CnaBsiHCKOTrO paiioHa

or Ne

AIMHAHHUCTPATUBHBINA PETJIAMEHT
NpeJoCcTaBIeHUsT MYyHUIMIATBHON yeJyru
«llpenocrasienue KoNMii NPABOBBIX AKTOB aAMHHHCTPALMH
MYHHUHMIAJIBEHOr0 00pa3oBaHusD

L. O6mme moJyiokKeHUs

1.1. ADMHMHHCTPATHBHEIH PErTaMEeHT NPeIOCTABICHHA MyHHLHNAIEHOM YCIIyTH
«lIpenocrasienye KOMUH MPaBOBBIX AKTOB AIMUHUCTPALMH MyHHIMIIAIBHOTO obpa-
30BaHUs) (Hanee — AJIMHHUCTPATHBHBIA perylaMenT) pa3paboTaH B LENSX TMOBBIIIE-
HISL KaYeCTBA MCIIOIHEHHS M NOCTYNHOCTH PE3yJbTATOB IPEIOCTABIEHHS MYyHHII-
NanbHOH yCiyr, co3naHus KOMGOPTHEIX yCIOBHH JUIA MOTydaTesneil MyHULMIATE-
Ho# yenyru «Ilpegocrasnenne Komui NMPaBOBBIX aKTOB aJMHHMCTPAUMM MyHHULJ-
NalnBHOro 06pasoBaHusy» (nanee — MyHHUMIANBHASL YCITyTa) M ONpPEeNseT CPOKH U
T0CIEI0BATEIEHOCTE JEHCTBHH (aIMMHKMCTPATHRHBIX NIPOUENYD) IpH NPeIOCTaBIIe-
HMU MyHULMOAMEHOM yCITyTu.

KonmsaMu rnpaBoBBIX aKTOB SBIAIOTCS:

- KONMA paclopsDKeHUs aIMMHHMCTpauuu IIeTpOBCKOro CENbCKOro MOCENeHHS
CnaBsHCKOro paiiona;

- KOIMs TIOCTAaHOBJICHUA aJAMHHHMCTpalMH IIeTPOBCKOro cenbCKOro moceneHus
CnaBsHCKOTO paiioHa.

AnmurucTpauus ITeTpoBCKOro cenbekoro nocesnenus CaBsHCKOr0 paoHa Bbl-
AaeT KOIMM MPABOBEIX aKTOB, KOTOPHIE HE MEPEJAaHbl HA APXUBHOE XPAaHEHHE B ap-
XMBHBIH OTAEN YNPaBIICHUs NeNaMu aTMUHMCTPALHH MyHHIMIATEHOTO 06pPa30BaHus
CrnaBsHCKHIA paifoH.

1.2. Onucanve 3asBuTeNeH, IMEIOIUMX NPABO HA MONYYCHHE MyHUIHNAIEHOM
YCIIyry.

3aABUTENIMH, HMEIOIMMH TIPABO HA MOJydeHHe MyHHUMNATEHOMN YCIIyTH, SB-
JAIOTCS IopHAMYeEcKUe U (u3udeckue nuia. OT MMEHH 3aABUTENS C 3asBICHHUEM O
IpPEAOCTaBNCHIH MyHULMIATEHOH yCITyTH MOXKET 00paTUTHCA €ro IPeICTaBUTEb.

3asBUTENb MMEET NPaBO OOPATHUTHCA B MHOTO(YHKUMOHATBHEINA EHTp Tpeso-
CTaBJICHHA TOCYNApPCTBEHHEIX M MYHMUMOATBHEIX ycrmyr KpacHomapckoro kpas c
CAMHBIM 32MPOCOM Ha MOJTyYCHHE CPa3y HECKOJBKHX TOCYNapCTBEHHBIX M (HIIH) My-
HULHNANBHBIX YCITYT (anee — KOMILIEKCHBIH 3arpoc).

1.3. Ilopsanok mosydernus uHGOPMALKMH 3aABHTEIIME 10 BOTIPOCAM MPEJOCTAB-
JIEHUs. MyHULIUNANGHOM YCIIyTH M YCIyT, KOTOpBIE SBIAIOTCS HEOOXOMUMEIMH U 005~
3aTeNbHBIMM JUI1 NPENOCTaBIEHHS MyHULUNAIBHONW YCIyrH, CBEAEHHH O Xone
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TNIPEOCTABJICHHS YKA3aHHBIX YCIIyT, B TOM YHMCIIe Ha OQHUMaILHOM caiiTe, a TakKe ¢
UCIIONE30BAHHEM  (heflepanbHOM  rOCYNapCTBEHHOM HH(POPMALMOHHOM CHCTEMBI
«ENMHBIA [OPTal rOCYNapCTBEHHEIX M MYHUUMIATBHBIX YCIYT (pynxumit)»
(gosuslugi.ru) (nanee — Equublii mopran rocy1apcTBEHHBIX M MyHHLMNATEHBIX ycayr
(pymnxumit)), IToprana rocyaapcTBEHHBIX H MYHHULMIIATLHBIX yeayr (dyHKIMiA)
Kpacxomapckoro kpas (pgu.krasnodar.ru) (qanee — PernoHasHelii nopTai).

Hudopmuposanue o npegocrapiesns MyHALHIATEHOM YCITyTH 0CYILECTRIAET-
oI

- B MHOrO(yHKIHOHANBHEIX UEHTPaX NPEJOCTABIEHUS TOCYHAPCTBEHHBIX H
MyHUUMIANEHBX yeryr KpacHonapcekoro kpast (nanee — M@ILI);

- HENOCPEICTBEHHO B aIMHMHMCTPalMH IIeTPOBCKOrO CENbCKOrO IMOCEsIeHUs
ChnapsHckoro paiona (nanee — A IMHHMCTpaLHA);

- € Hcronb3oBaHHeM ENMHOrO moprana rocynapcTBEHHBIX M MyHULMIATBHBIX
yenyr (dynkuuii), Pernonanssoro moprama. OcymecTeusercs IOCPEACTBOM CETH
HurepHer;

- TOCPENCTBOM pa3MELIeHHA B HH(OPMAIHOHHO-TEJIEKOMMYHUKALHOHHBIX Ce-
TAX 00LIEro NOB30BaHuA (B TOM YHCIe B ceTH UHTepHeT), myGmkamuu B cpencTBax
MaccoBOH MHGOPMALWH, U3IaHUT HH(POPMALMOHHBEIX MATEPHATIOB (6porrop, Oyxie-
TOB U T.J1.);

- nocpencTsoM ExuHoro 6ecruiaTHoro MHorokaHansHoro Homepa 8-800-1000-
900 (moHenenbHUK-IATHMALA ¢ 9-00 KO 18-00).

Undopmupopanne o xope npemocTaBneHHs MyHHIMNATEHOMK YCIyTH OCy-
LIECTBIIACTCS:

- B MOII;

- HEMOCPEACTBEHHO B A IMHHHCTpAUHY;

- € UCTIOJIh30BaHMeM ENHHOro moprana rocyfapCTBEHHBIX M MYHUIUIATBHBIX
yonyr ($ynxumii), PermonansHoro noprana. OcymecTBisercs IIOCPEJICTBOM CETH
HurepHer.

Iopsnox uHpopmupoBaHus coTpyauukamu M®L] B HacTosmem periamMmenre
YCTaHABJIMBACTCS HA OCHOBAHHH COIVIALICHHS O B3aMMOJIEHCTBHM MEXTy rocymap-
CTBCHHBIM aBTOHOMHBIM yupexeHueM Kpacnomapckoro kpas «MHOrogyHKIHO-
HAJIBHBIN UEHTP NPEIOCTABNCHHs FOCYIAPCTBEHHBIX M MYHHUMIATEHBIX yCiyr Kpac-
HOZapCKOro Kpas» ¥ agMUHHCTpauueii IleTpoBckoro censckoro nocenenus CraBsiH-
cKoro paiiona (nanee — CornaureHue o0 B3auMoIeHCTRHI).

HUnpopmanus, npenocrasisemas rpaxaanaMm o MyHAIMIaBHOMH yciyre, siBJis-
€TCS OTKPEITOX U OOIIEIOCTYITHOM.

OcHOBHBEIMHU TPEGOBAHUAMMU K HHYOPMHPOBAHHMIO TPAXKIAH ABITIOTCA:

- IOCTOBEPHOCTE NPENOCTABIIEMOit HHpOpMauy;

- YE€TKOCTE B M3JI0XKECHUM HH(OPMALHH;

- IOJIHOTa HHOpMaIuy;

- HarJAHOCTE (OPM HPEeOCTaBIseMOil HEGOpMaLUK;

- yHOOCTBO U IOCTYIHOCTB Oy 9EHUA MH(OPMALIHH;

- OIIEPATHBHOCTH NMPENOCTABICHUS HH(OPMALUH.

HudopMupoBanme rpaxian opraHu3yeTcs CleAyromumM o6pasom:

- MHAUBHTyaJIbHOE HH(OpPMUpPOBaHHUE;



- ny6nuyHOEe HHPOPMUPOBAHHE.

HudopMupoBanue MpoBoIuTCcs B popme:

- YCTHOrO MH(POPMHUPOBAHHS,

- NMCBMEHHOTO MH)OPMHUPOBAHHS.

WHpuBuAyansHOe YCTHOS HHGOPMUPOBAHUE TPAXKAAH OCYIIECTBIIACTCS COTPY -
pukamu M®II ¥ cienmanucraMi A IMUHHCTPALMH, OTBETCTBEHHBIMH 32 PEJOCTaB-
JNeHre MyHUIMTATBHOH YCIyTH (fajee — CHeUMaTicT AJMHHUCTPALMIL) TIPH obpa-
IEHMH TpaXcaaH 3a HHpopmauuei:

- IIpY JIMYHOM 0OpalleHUH,;

- o tenedony.

COTPYIHUK, OCYUIECTBISIOUIMI HHIMBHIYaTbHOE YCTHOE HH(OPMUPOBAHHE,
JOJDKEH TIPMHATH BCe HEOOXONUMBIE MEPBI UL a4 MOJHOTO OTBETa Ha IIOCTABJICH-
HEIE BOTIPOCHL, @ B CIIy4ae HEOOXOIUMOCTH C MPHUBIICYCHHEM JPYTUX CICLHATUCTOB.
Bpems OXHAaHUS TPOXAaH NPU MHIMBHIYaNBHOM YCTHOM uHGOPMHPOBAHUH HE
MOXKeT mpeBbimaTh 15 MunyT. MHIMBUIYyansHOE yCTHOE HHOPMHPOBAHHME KXKIOTO
IpaXIaHMHA COTPYIHHK OCYIIECTBIAET He Gonee 15 MUHYT.

B ciyyae ecnu s MOATOTOBKU OTBETa TPeGyeTcs HPOJOJDKUTENLHOE BpEMHd,
COTPYNHMK, OCYUIECTBILIIOWME ycTHOe HH(POPMUPOBAHHE, MOXKET MpPEIOKHUTE
rpaxIaHuHy o6paTHTECs 3a HeobxomuMol uH(pOpMaLuel B MMCBMEHHOM BHJE, He-
pe3 MHTepHeT, 1160 HA3HAYMTH APYroe yAOOHOe i rpakIaHuHa BpeMs AN yCTHO-
ro uHGOpMHpOBaHUL.

3BOHKHM OT FPKIAH O BOMPOCY HHPOPMHUPOBAHHS O MOPAIKE NPEAOCTABICHIA
MyHAUMIATEHOH YCIyTH NPMHIMAIOTCA B COOTBETCTBUH C rpagukom pabotel MPL],
a TaKKe HEMOCPEACTBEHHO AJMMHHCTpauud. Pasropop He HOJDKEH MPOJOJDKATECH
6onee 15 MUHYT.

O643aHHOCTH TOJDKHOCTHBIX JIMI IIPH OTBETe Ha TeNe(OHHBIE 3BOHKH, YCTHBIS H
MCHEMEHHbIE 00palleHus rPaXKIaH WK OpraHu3alyi.

COTpYIHHK, OCYECTBIAIOMMA IPHEM M KOHCYIHTHPOBaHHE (10 TeneoHy MUK
JIMYHO), JOJDKEH KOPPEKTHO M BHMMATENBHO OTHOCHTBCA K IPAKIAHaM, HE yHIDKad
X YeCTH M JOCTOMHCTBA. IIpH MEGOPMUPOBAHMM O MOPSIKE TpPeNoCTaBiIeHHs My-
HULMIATBHOM YCIyrH 1o TeneOHy COTPYAHHK, CHAB TPYOKY, HOJDKEH MpPE/ICTABUTh-
cs: Ha3BaTh (AMMIMIO, HMs, OTYECTBO, AOJDKHOCTB, HA3BAHHME YYPEKJCHUA WIIK
HaWMEHOBAHUE OpraHa.

B KkoHILe HH)OPMUPOBAHHS COTPYMHHUK, OCYIIECTBIIAIOIMK MPUEM H KOHCYIIb-
THPOBAHME, JOJDKCH KPaTKO NOBECTH UTOT PasroBOpa M MepeYUCIuTh JeCTBUS, KO-
TOpEIe HAJIO NPEANPHHMMATE (KTO HMEHHO, KOTJa U YTO JIOJHKEH CHENaTh).

VHMBHIyaTbHOE MMCEMEHHOE MH(OPMUPOBaHKME NpU 0OpalieHHH IPaXIaH B
M®II, a TakKe HEMOCPEACTBEHHO B AJMHMHUCTPALMIO OCYIECTBIETCS IyTEM MO~
TOBBIX OTIPABICHUH.

OTBET HanpapJIseTcs B MECHMEHHOM BHJIE WJIHM 1O 3JIEKTPOHHOM MOYTe (B 3aBu-
CHMOCTH OT CII0c06a JOCTAaBKY OTBETA, YKA3aHHOIO B IIHCBMEHHOM OOpaIlEHHH, HIIK
croco6a 06paleH s 3aMHTePECOBAHHOrO JIMIA 32 HHpopMaLuei).

[ly6nuuHoe YCTHOE HHQOPMMPOBAHME OCYIIECTBILIETCA C IIPHUBJICYCHHCM
cpencTs MaccoBoit HEdopMaluK, panuo (Jasee — CMMN).

ITy6nu4Hoe MUCEMEHHOE HH(POPMHUpPOBAHHE OCYIIECTBIAETCA IyTEM nyOnuka-
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pH HHGOPMALMOHHBIX MaTepuanos B CMH, pasMemenun Ha o¢umansHoM HHTEp-
Her-caiite AnMuHECTpauuy (st-petrovskaja.ru).

M®ILI ocyuecTBIAIOT HHGOPMHPOBAHUE 3ajIBUTENCH O MOPAIKE MPENOCTaBIIC-
HHs. MyHHIMIATBHON YCIyTH, B TOM YHCJIE HOCPENCTBOM KOMIIIEKCHOTO 3arnpoca, B
M®L], 0 xoe BBINOIHEHUS 3aMpoca O NPEeOCTaBNeHHH MYHHUMIABEHON YCIIyTH,
KOMILIEKCHOTO 3aMpoca, a Takke T0 MHBIM BONPOCaM, CBA3aHHBIM C IPEJOCTaBICHH-
eM MyHHUMIATBHOM YCITYTH, a Taloke KOHCYJIBTHPOBAaHHE 3ajiBUTENIEH O Mopsike
npenocrasieHus MyHUUMIATBHOR YCIIYTH B M®I] u yepe3 MOPTAJIEI FrOCYy1aPCTBEH-
HBIX ¥ MyHULMITATBHBIX YCITYT, B TOM YHCiIe myTeM obopysosanus B MOLL pabouunx
MeCT, TpeJHAa3HAYeHHBIX [UIA OOecredeHus MAOCTyna K HH(OpMauuOHHO-
TeNIeKOMMYHUKALMOHHO# ceTH «IHTepHe.

1.4. TTopsok, GopMa, MECTO PasMELEHHs M CIOCO6bI MOy YeH s CTPABOYHON
MH(pOPMALHMH, B TOM YHCJle Ha CTEHJAX B MECTAX NPeOCTAaBICHHs MyHHULIMIATbHOH
YCIYTH | YCIYT, KOTOpBIE SBIAIOTCA HEOOXOMMMBIMU U 00A3aTENBHBIMH UL HPEAO-
CTaBJeHHS MYHHIMIANGHON YCIyrd, M B MHOTO(QYHKUHMOHAIBPHOM LEHTPE Npeno-
CTaBJIEHUA TOCYIapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIYT.

Ha ExusoM moprétle rocy1apCTBEHHBIX H MYHMILMNATBHBIX yCIyr ((yHKuuii)
(gosuslugi.ru/structure/2340200010003146380), PernonansHOM nopTane
(pgu.krasnodar.ru/structure/detail.php?orgID=161700) ~ pasmemaercs —CleRyromad
urdopManus:

1) MecTo HaXOXKACHMI M rpaduky paboTHl OpraHa, MPeJOCTaBIOEero MyHH-
LHNANEHYIO YCIIYTY, €ro CTPYKTYPHBIX NOApasfesieHui, NpeJoCTaB/MIOIHUX MyHH-
LUIAIBHYIO YCIYTY, TOCYIaPCTBEHHBIX W MyHULMIABHBIX OPraHOB W OpraHu3alui,
ofpaleHue B KOTOPEIE HEOOXOMMMO JUTA TIONyYEHHs MYHHLHMIATBHON yCITyTH;

2) cripaBoyHble TenedOHbl CTPYKTYPHBIX IOJpa3JeNeHul oprana, NpefocTas-
JISFOLIEr0 MYHULMIAIBHYIO YCIYTY, OpraHu3alui, y4acTBYIOUMX B PEAOCTABICHIN
MYHUUMIATIBHON YCITyTH;

3) azpeca 3MeKTPOHHOR 1o4THI M (W) GOpMBI OOPATHOM CBA3U Opraua, Npejo-
CTABIIOIEr0 MyHHIMIAIBHYIO YCIYTY, B ceTH «HHTepHeT;

4) pCcYepNBIBAIOIMI IEPEYCHb JOKYMEHTOB, HEOOXOMUMBIX IIA MpeocTaBie-
Hist MyHHUMOATBHOR YCIIyTH, TpeOoBaHus K 0(pOPMICHHIO YKA3aHHBIX JOKYMEHTOB,
a TaKKe MepeYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTC/Ib BIPABE MPEICTABUTH IO cob-
CTBEHHO! WHHLIUATHBE;

5) Kpyr 3asBHTENEH;

6) CpOK NpeoCTaBlIeHUus MyHMIUTIAIBHOM YOIy ;

7) pe3ynsTaTsl NpefocTaBienus MyHUIMIAILHON YCIyTH, MOPANOK Mpe/CTaB-
JeHUs JOKyMEHTa, SBJIAIOMErocs PesyJbTAaToOM IpenocTaBieHus MyHUIMnanbHOM
ycyry;

8) pasmep rocyIapCTBEHHOH MOULIMHEI, B3UMAEMOH 32 NpelocTaBleHue MyHu-
UUNaTbHOH YCIIyTH;

9) HCUEPNBIBAIOLIMIA epeueHb OCHOBAHMH [l IPHOCTAHOBIEHUS MM OTKa3a B
npeaocTaBNeHuH My HULUIANBHON YCIyTH;

10) o mpaBe 3asBuTeNs Ha foCynebHOe (BHECYneOHOe) 06KanoBaHue NeHCTBUMH
(be3neiicTBUA) M pELICHUH, NPHHATBIX (OCYLIECTBIIEMBIX) B XOJI€ TPEIOCTaBICHUA
MyHUIMOATEHOR YCIyTH;
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11) copmsl 3asBneHuit (yBeOOMIICHUIH, COOOLICHHI), HCIONB3yeMble IIPU
npenocTaBiIeHHd MyHHIMIIANBHOMR yCITyTH.

HNudopmanusa Ha EquHoM moprase rocyJapcTBEHHBIX M MyHULIUIIATIBHBIX YCIIYT
(pynxkuuit), PernonansHOM noprane 0 HOPAJIKE M CPOKax MpeaocTaBiaeHus MyHuny-
NaJBHOM YCIYTM Ha OCHOBAHHMU CBEACHUH, comepxaluxcs B ¢enepaibHoii rocynap-
cTBeHHON HH(popMaLMOHHOM cucTeMe «DenepanbHblii peecTp rocylapCTBEHHBIX H
MYHUUMOATBHBX yeyT (GyHkumii)» (nanee — @enepanbHbIA peecTp), perHOHABHON
rocyqapcTBeHHOM HH(opManuoHHOH cucteMe «PeecTp rocynapCTBEHHBIX YCIYT
(pynxumit) KpacHomapckoro kpas», NpeIoCTaBIIsSeTCs 3assBUTENIO becrnaTHO.

Hoctyn x HHGOpPMamuu O CPOKaxX M MOPSIKE NpPENOCTABICHUS YCIYTH OCy-
IIECTBJIIETC O3 BBHIMONHEHHs 3asgBUTENEM KakUX-THOO TpeOoBaHMM, B TOM YHCIE
0€e3 HCIIOJIb30BaHUS POrPaMMHOI0 0DECIIEYeHH s, YCTAaHOBKA KOTOPOro Ha TEXHHYe-
CKHe CpeICTBa 3asBHTEN TpeOyeT 3aKII0YeHHs JIMLIEH3HOHHOTO MM HMHOTO COIJIa-
WEHUs C MpaBoobiajareneM OporpaMMHOro obecredeHus, MperycMaTpUBatoIIero
B3UMaHWe IUIaThl, PETUCTPALMIO MIM aBTOPH3ALMIO 3asBUTENS WM NPEJOCTaBIICHIE
UM TEePCOHATBHEBIX JaHHBIX.

Ha uxdopManmoHHBIX CT€HIaX B MOMELIEHHH, NPEIHA3HAYeHHOM I MpHeMa
JIOKYMEHTOB IUIsl NpenocTaBiieHns MyHuuunaneHo# ycnyry, 1 MHTepHer-caiite An-
MUHHCTpaL|HM, pa3MeIlaeTcs claemayomas HHOpMalys:

- BBIEP)KKM U3 3aKOHONATENbHBIX U MHBIX HOPMATUBHBIX NPAaBOBBIX aKTOB, CO-
JepKanmx HOPMBL, PEryJHpyIoue NesTeIbHOCTh 0 OKa3aHWI0 MyHHIUNAIEHOU
YCIIYTH;

- TEKCT AJJMHHUCTPATUBHOTO PeTJIaMEeHTa C NPIIOKEHUIMH (TIOJHAS BEPCHS Ha
HuTepHeT-caiiTe U U3BJIEYEHH HA HHPOPMAMOHHEIX CTeHaX);

- KpaTKoe OIMCaHue NMOpSAKa PeAOCTaBIECH s YCIyTH;

- MepeYHH JOKyMEHTOB, HEOOXOMUMBIX I NMPETOCTABICHU MyHHIMIAIBHOMN
YCIYTH, 1 TpeOOBaHUS, IPEIBbABIIEMBIE K 3TUM JOKyMEHTaM;

- 06pasusl oGopMIIeHHs JOKYMEHTOB, HEOOXOIUMBIX IUI1 NpenocTaBiieHus My-
HULUIATHHON YCITyTH;

- MeCTOpacHoJoXKenue, rpaduk (pexum) paboTel, HoMepa TenedoHOB, axpeca
HHTepHET-CaliTOR U 3EKTPOHHOHN MOYTHI OPTaHOB, B KOTOPBIX 3aABHTENU MOTYT IO-
JIy4UTh JOKYMEHTHI, HeoOOXoauMBbIe 11l MyHHLIMNAaNbHOH yCIyry;

- OCHOBaHMS 0TKa3a B MPEAOCTABICHUY MyHUIMIANBHON YCIIyry;

- CXeMBI pa3MeIeHHs KaOWHETOB NOJDKHOCTHBIX JIML, B KOTOPBIX NPEXOCTABIIA-
ercs MyHUIMnaNbpHas yciyra.

B mpepocTaBieHMH MYHHUHMIANBHOH yciyru MoryT y4yactBoBath MOII. Hu-
dopmanus 0 MECTOHAXOXKAEHHU M rpadyke paboThl, CIIpaBOYHEIX TeledoHax, odu-
HManeHeIX caiitax M®LI pasmeniaercs Ha EquHoM noprane MHOro$yHKIHMOHAIBHEIX
LEHTPOB MpPeJOCTaBIEHUS IOCYAapCTBEHHBIX M MYHUIUNAIBHBIX yeuyr KpacHomap-
CKOr0 Kpasi B HH)OpMalHOHHO-TeIEKOMMY HUKAalIMOHHOM ceTH «HTepHeT» (manee —
Enuusiit nopran MOIL] KK) — e-mfc.ru.

II. CranpapT npeaocTaBJIeHHs MYHHUHIIAILHOM yCIyrH

2.1. HaumeHoBanne MyHuuunaneHoi ycinyru — «[IpemocTaBieHue Konui npa-
BOBBIX aKTOB aIMUHUMCTPALUK MyHULIUIIATIEHOTO 00pa30OBaHUA.

6

2.2. HaumeHOBaHue oprasa, npeocTaBiAiomero MyHUIUMNAIbHYIO YCIYTY.

MynuuunaneHas yciyra npefocTaBisieTcs A JMUHUCTpalyeit.

B nmpenocrapnenry MyHHIMIANBHOMN YCIYTH Y4acTBYIOT:

- M®II.

3asBuTENb (NPEACTaBHTENb 3aJBUTEN) HE3aBHCHMO OT €ro MeCTa JKUTEbCTBA
WM MecTa npeObBaHusA (A1 (GU3MYECKUX JIML, BKIFOYAs MHIHUBHAYAIBHBIX NpE-
NpHHAMAaTeNel) THO0 MecTa HaXOXIeHHs (Il FOPUANYECKUX JIHI) HMEET IPaBO Ha
obpameHnue B E060ii Mo ero Beidopy MOIL] B npepenax reppuropun KpacHomapcko-
ro Kpas Iy NpeAocTaBieHus eMy MyHUIMIATBHON YCITYyTH MO 3KCTePPUTOPUATBEHO-
MY NPHHIMILY.

IIpenocrasnenue MyHununansHoH yciayra B M®LI o sKkcTeppUTOpHATIEHOMY
IPUHLUITY OCYILIECTBIIAETCS HA OCHOBAHMH COIVIAIICHUI O B3aUMOMAEHCTBHH, 3aKITIO-
YEHHBIX YIIOJTHOMOYEHHBIM MHOTO(YHKIMOHANBHEIM HEHTPOM ¢ (enepabHBIMU Op-
raHaMu HMCIOJHHTENFHOM BJIaCTH, OpraHaMM BHEOIOJDKETHBIX (OHIOB, OPraHOM HC-
HOJIHUTENBHOH BiacTH KpacHogapckoro kpas, opraHaMyd MECTHOTO CamMOYTpaBIeHHS
B KpacHonapckoMm kpae.

2.3. Pe3synprar npéfocTaBneHus MyHHIUIATBHOMN yCITyTH:

- KOIUs IPaBOBOTO aKkTa A IMUHUCTpaLUY;

- YBEIOMJIEHHE 00 OTKa3e B IPEAOCTABICHUH MyHHIMIAIBHON YCITyTH.

ITponenypa NpenocTaBlIeH s YCIyTH 3aBEPIIAETCs IyTeM HOJYYEHHUS 3asBHUTE-
JIeM:

- KOIIMH NIPaBOBOTO aKTa A IMUHHCTpaLUH;

- YBEIOMIICHUS 00 OTKa3€e B IPENOCTABICHUN MYHHUIHIAIBHON YCITyTH.

Pe3yNkTar NpelocTaBIeHds MyHHIUNAIBHOM YCIyrH MO BEIOOPY 3asBUTEI
MOXET OBITH MpecTaBieH B GopMe JOKyMEHTa Ha OYyMa)KHOM HOCHTENIE, a TAkKe B
HHBIX ¢opMax, YKa3aHHEIX B IMyHKTe 3.2.4 HACTOAEro AJIMUHHCTPATHBHOIO perjia-
MEHTa.

Pesynprar npenocrasneHus MyHHIMOAIBHON YCIYTH IO 3KCTEPPUTOPHAIBHO-
MY HPHUHIMITY B BHIE JIEKTPOHHBIX JOKYMEHTOB M (WJIH) 3JICKTPOHHBIX 00pasoB 1o-
KyMEHTOB 3aBEPACTCS YIOJHOMOYEHHBIM JO/DKHOCTHBIM JIMIIOM AJIMHHUCTpPALMH.
3asBUTEND (IPEACTABUTEIH 3aBUTEIA) I NOJYyYEHHS Pe3ysIbTaTa IpefOCTaBIeHIA
MyHununanesHoH ycIyru Ha 6yMaXKHOM HOCHTENE UMeeT MpaBO OOpaTUTHCS HEMo-
CPEJCTBEHHO B AJIMUHUCTPALUIO.

2.4. Cpok npenocraBieHusd MyHUIMIATBHONH YCIYTHM, B TOM YHCIE C y4€TOM
HEeoOXOIMMOCTH OOpaIeH:s B OpraHU3aliy, YYaCTBYIOUIME B NpeJOCTaBIcHur My-
HULMOAJIBHOM YCIIyTH, CPOK NPHOCTAHOBJIEHHS INpeAocTaBieHus MyHUIMIATBHONR
YCIyTH B CIIy4ae, €CIIM BO3MOXKHOCTh MPHOCTAHOBIICHHUA IPENyCMOTpPEHa 3aKOHOMA-
TenbCcTBOM Poccuiickoil denepanuy, Cpok BeIIAa4U (HANpaBIeHU) JOKYMEHTOB, AB-
JIIOIIMXCA PE3yJIbTaTOM NpenocTaBlIeHHss My HIunansHo| yciyTH.

MynvuunaneHas yciryra npefocTaBisiercs B TeyeHue 10 nueit co DHA mocTy-
JIeHHs 3asBICHUSA B A IMHHHUCTPALHIO.

Cpok BBIIa4M (HampaBlIeHHs) NOKYMEHTOB, SBIIMIOIIUXCS Pe3yJbTaTOM Mpeno-
cTaByeHrs MyHHIMIIAEHOM yCIIyTH, coCTaBisieT 1 IeHb.

2.5. HopMaTuBHEIC IPaBOBBIE AKTHL, PEryIHpYyIOMUe MpenocraeieHue MyHu-
LUNaNbHOHN YCIIyTH.
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[epeyeHbh HOPMATHBHBIX MPABOBHIX AKTOB, PEryIUPYIOLIMX IPeIOCTaBIEHHE
MyHUIHIAIBHOM YCIIyrH, pasMelleH Ha OQHIHMAIBHOM caliTe AJIMHHHCTpalUu
(slavyansk.ru/article/a-2278.html), B ®enepansHoM peecTpe U Ha EaumHom moprtane
rOCYAapCTBEHHBIX u MYHHUUNAIBHBIX yeIyr (pynxumit)
(gosuslugi.ru/structure/2340200010003146380), Ha  PeruonansHOM  mopTaie
(pgu.krasnodar.ru/structure/detail.php?orgID=161700).

2.6. VicuepnbIBarouii mepeueHs JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATENLHEIMA MIIM MHBIMH HOPMATHBHBIMH MpPABOBBIMU aKTaMM IJIs Npeno-
crasjieHust MyHuIHMIanpHoM yemyra:

N Tun mokymeHra
n/;x HaumenoBanue TOKyMeHTa (opuruHan, ITpumeyanue
KOTIHA)
JIOKYMEHTBI, IPENOCTABIAEMBIE 3aABUTEIEM:
1 | 3asBneHue O BBIJAYE KOMMU NPABOBOrO aKTa OpUrHHAT npuiokerue Ne 1
OKYMEHT, YIOCTOBEPAIOIIHIA IMIHOCTD 3aABUTENA OpHIHHAT JUIS CHATHA KOTIHH
2
(YIONHOMOYEHHOT0 NPEeICTABUTENIs 3asBUTEIL) HITH KOTIUS HOTapUANBHO 3aBepeHHAsn
JIOXYMEHT, OATBEPXKNAIOLIKH TOTHOMOUMA OpUrHHAN K SR G R ARIEINEN
3 Y IS MRS, P obparaercs
NPeNCTABUTENSA 3aABUTENS KOMHs
HpeNCTaBUTENb 3aABUTENS

HOKyMellTl:l, MPEJOCTABJIMCMbIC B PAMKAX MEKBEJIOMCTBECHHOI0 B3auMoJelcTBHSA, HE npeaycMoOTpPEHbI

[Tpu o6pameHuy ¢ KOMIUIEKCHBIM 3alpOCOM 3afABUTENb OJHOBPEMEHHO C HUM
nomaer 8 MOL] cBenenus, JoKyMeHTHl U (WJH) HH(OpMAIMIO, NpexyCMOTPEHHBIE
HOpPMAaTHUBHBIMHU IIPaBOBBIMH aKTaMH, PETYIMPYIOMMMHU OTHOIIEHHUS, BOSHUKAIOIIHE B
CBSI3H C MPEJOCTABJICHHEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoCe rocyqapCTBEHHBIX
(vyk) MYyHHIMOATBHBIX YCJIYT, 33 UCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpPEIE pacmpo-
cTpansercs TpeboBaHue myHkra 2 wactd 1 crateu 7 depmepanpHOro 3akoHa or 27
mroyia 2010 roga Ne 210-03 «O06 opraHu3alyy MpeAOCTaBIEHUA rOCY IapCTBEHHEIX H
MYHHUUNATBHBIX YCIYr», a TAKKe CBEACHUH, JOKYMEHTOB U (MId) HHpOpMaLuH, Ko-
TOPHIE y 3aSBUTENS OTCYTCTBYIOT U JOJDKHEI OBITH IONYYEHBI 110 pe3yIbTaTaM Mpeao-
CTaBJIEHUS 3aSBUTEIIO MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpoce roCyaapCTBEHHBIX
d (WIM) MYHHUMOATBHEIX yeuyr. CBeJeHUs, JOKYMEHTRI U (UIH) HHGOPMaLMIO, He-
00XOMMBIE IS IPEJOCTABIIEHUs TOCY IapCTBEHHBIX U (UIIH) MyHHLUIAIBHBIX YCITYT,
YKa3aHHBIX B KOMIUIEKCHOM 3arpoce, ¥ MoJy4acMble B OPraHH3alHAX U y YIIOJIHOMO-
YEeHHBIX B COOTBETCTBHH C 3aKOHOAATeNnsCTBOM Poccuiickoil denepauum 3KCIEPTOR B
pesyJybTaTe OKasaHus yCIyr, KOTOPbIe ABIAIOTCA HEOOXOIUMBIMU M 0643aTeNbHBIMU
IJI PEIOCTABIICHHS rOCYIapCTBEHHBIX M MyHULUHIANEHBIX YCIIyT, 3aIBUTENb II0JAET
B MO®L] 01HOBpEMEHHO C KOMIUIEKCHEIM 3alIPOCOM CaMOCTOATENBHO.

Opras, npeRocTaBIoMKi My HHIMIANEHYIO YCIYTy, HE BIpPaBe:

1) TpeGoBarh OT 3asBUTENS MPEJOCTABICHHA JOKYMEHTOB M MH(OpMaluu HIA
OCYILECTBJICHUS NeHCTBUM, NPENOCTaBIEHHE HIIM OCYIUECTBJICHUWE KOTOPBHIX He
NPEAYCMOTPEHO HOPMATHUBHBIMK IPABOBEIMH aKTaMH, PEryIMpPYOIMMU OTHOLICHHS,
BO3HHKAIOIIHE B CBA3M C MPEAOCTaBIeHHeM MyHHIUNANBHON YCIIYTH;

2) Tpe6oBaTE OT 3asABUTEN IPEJOCTABICHUI JOKYMEHTOB U MH(pOpMAaLMH, KO-
TOpBIE HAaXOIATCS B PACIOPSHKEHUHM OPraHOB, NPENOCTABIAIOIIMX MyHHUMIaTbHbIE
YCIIyT'H, MHBIX POCYAapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJIEHUs, Op-
raHu3alMii, B COOTBETCTBUH C HOPMAaTHBHEIMH IPABOBBIMU akTamu Poccuiickoi ®e-
Jepauuy, HOpMaTHBHLIMH NPaBOBBIMU aKTaMH CyObekToB Poccuiickoit ®enepauum,

MYHUIMIIATBHBIMU IPABOBEIMH aKTaMU;

3) TpeboBaTh OT 3asABHTEJN COBEPLICHHUS MHBIX JEHCTBHHA, KpDOME NPOXOKICHUA
ureHTHUKAMH B ayTeHTUQUKAMH B COOTBETCTBUH C HOPMATUBHBIMU MPaBOBBIMM
akTamu Poccuiickoii ®enepanud, ykazaHus eI NPHEMa, a TAKoKe NPeNoCTaBIeH s
CBeJeHHi, HEOOXOAMMEBIX JUTS pacyeTa JUTUTEIBHOCTH BpEMEHHOT0 MHTEepBaia, KOTO-
PhIil HEOOX0IMMO 3a0pPOHHPOBATH I IPUEMA;

4) TpeboBaTh OT 3asBHTENA IPEIOCTABICHUA JOKYMEHTOB, NOATBEPKIAIOIMX
BHECEHHE 3asIBUTEJIEM IUIATHI 32 peocTaBlieHHe MyHHIMIaIbHOH yCIyTH;

5) OTKa3BIBATL B NpHEME 3ampoca M HMHBIX HOKYMEHTOB, HEOOXOOUMBIX IUIL
npenocrasieHdss MyHUUHMOANBHOH YCIYTH, B CIIy4ae, €M 3alpoc U JOKYMEHTBI,
HeoOXomuMBIe I MpenocTaBieHuss MyHUIMOAIBHOR YCIYrH, IMOAaHBl B COOTBET-
crBud ¢ WHbOpManueid O Cpokax M IOpAAKE INPemoCcTaBleHHs MyHHUHUNAILHOM
yciyry, onybnukoBaHHOW Ha EnuHOM mopraie rocyfapCTBEHHBIX H MYHHIUIIANb-
HbIX yeryT (pyHKImit), PeruonaisHoM noprane;

6) oTKa3bIBaTh B NMPENOCTABICHUH MyHMIMIAIBHOH YCIIyTM B CIy4ae, €CIiH 3a-
NpoC M JOKYMEHTEHI, HEOOXOMUMBIE Ui NpenocTaBieHuss MyHUIMIANEHOR yCayry,
NOAaHBl B COOTBETCTBMIT'C HH(OpManuel 0 cpokax U Mopske npesocTaBieHus My-
HULMIAJIBHOM YCIIyTH, OIMyOMMKoBaHHOH Ha EAMHOM mopTaye rocyJapCTBEHHBIX U
MYHUIUIATBHBIX yeayT (pyHKIuii), PeruonansHoM nopraie;

7) TpeGoBars NpH MpeaoCTaBIeHUH MyHUIUIIATEHO YCIIYTH O 3KCTEPPUTOPH-
IBHOMY NPHHUMITY OT 3asBUTENs (TpencraBuTens 3asBurent) wnmu MOL nmpeno-
CTaBJICHUA NOKYMEHTOB Ha OYMaXKHBIX HOCUTEJAX, €CIIM MHOE He IpPEIyCMOTPEHO
(eneparbHBIM 3aKOHOJATENILCTBOM, PEITIAMEHTHPYIOIUM MPENOoCTaBIeHHE MyHHIH-
HaJbHBIX YCIyT;

8) Tpe6oBaTh OT 3asABUTENS IPEACTABIEHUSA JOKYMEHTOB H HHGOPMALUH, OTCYT-
CTBHE W (WJIM) HEJNOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH NEPBOHAYAIBLHOM
OTKa3se B MpueMe JOKYMEHTOB, HEOOXOOUMBIX JUIS IPEJOCTaBIeHUs MyHHIHIATbHON
yCIIyTH, MO0 B NPENOCTABIEHUH MYHULMIIATEHOM YCIyrH, 33 HCKIIOYEHHEM CIIey-
JOINUX CITy4aes:

a) W3MeHeHWe TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX aKTOB, KAaCarOLIMXCS
MPEeIOCTABJICHUS. MyHULUIIAIBGHOM YCIYTH, MOCHe MepPBOHAYALHON MOJaYM 3asdBlie-
HHSL O MPENOCTABIEHUH MYHHIHUITAIBHON YCITyTH;

6) Hautmyue ommOOK B 3asABIIEHUH O NPEAOCTABIEHUH MyHHIMIAIBEHOH yCIIyTH U
JOKYMEHTAaX, TOJaHHBIX 3asiBUTENIEM II0CNIe NEepBOHAYANBHOIO OTKa3a B NMPHEME H0-
KyMEHTOB, HEOOXONMUMBIX U1 NPEHOCTAaBIEHUS MYHHIMOAILHOH yciyrd, nubo B
NpeIOCTaBICHUH MYHUIMNAJBHON YCIyTH U He BKIIFOUCHHBIX B IPEACTABJICHHBIH pa-
Hee KOMIUTEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa NEUCTBHS JOKYMEHTOB MM M3MEeHeHue HHGopManuy nocie
HepBOHAYAIBHOrO OTKa3a B NMpUeMe JAOKYMEHTOB, HEOOXOMMMBIX UL MpeJoCTaBIIe-
HHSL MyHULUNATEHOM YCIYTH, THOO0 B MPEIOCTABICHAHN MYHHULIUNAIBHON YCIyTH;

T) BBUIBJICHHE JOKYMEHTAJBHO MOATBEP>KIEHHOro (akTa (IPH3HAKOB) OMIMOOY-
HOTO HJIM TMPOTHBOIPABHOrO IeHcTBHUA (Oe3MelCTBHA) TODKHOCTHOTO JIMI[A OpraHa,
NPEAOCTABIIOIIEr0 MYHUIMIANBHYIO YCIYry, MYHULMIAIBHOIO CIIy>Kalero, pa-
60THMKA MHOroQyHKIHOHAIGHOIO IEHTPa, PabOTHUKA OpraHM3alH, MpexrycMOT-
peHHoit yacTbio 1.1 crateu 16 ®enepansHoro 3akoHa oT 27 vrod 2010 roga Ne 210-
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@3 «O6 opraHM3alMHM MPENOCTABICHHS TOCYNAPCTBEHHBIX M MYHHIMIIAIBHEIX
yCIyr», IpH NEPBOHAYAIBFHOM OTKa3e B IPUEME NOKYMEHTOB, HEOOXOOUMBIX IJIA
MpeNOCTaBICHH MYHHLUNANBHOH yCIIyTH, 60 B MPEIOCTaBICHAH MYHHUIMIIATBHOM
YCIIYTH, O YeM B [IMCBMEHHOM BUJIE 3a NOJMKCHIO PYKOBOAMTENS OpraHa, MperocTaB-
JIIOIEr0 MYHMUMNANBHYIO YCIIYTy, PyKOBOIMTENS MHOrO(YHKIMOHAIBHOTO [IEHTpa
[IpU epBOHAYATEHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaB-
JIeHUS MyHHMUHIAIBHOM yCcayry, 00 pyKOBOIHUTENS OpraHu3alid, IpeayCMOTpeH-
Ho# vacTeio 1.1 craten 16 @enepansHoro 3akoHa ot 27 oyt 2010 roga Ne 210-03
«O0 opraHM3alyy NPEIOCTABIEHHS TOCYIAPCTBEHHBIX U MYHHLHIAIBHBIX YCIY),
YBEINOMIIAETCS 3asBUTENb, @ TAKXKE MPUHOCATCA H3BUHEHUS 3a JIOCTaBJIEHHBIE He-
ynoOcTaa.

9) TpeboBaTE OT 3asBUTENS IPEIOCTABICHUS Ha OYMaXHOM HOCHTEIE JOKYMEH-
TOB M MHGOPMAIMH, 3IEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEpEeHHI B COOT-
BETCTBHH C MyHKTOM 7.2 yacTH 1 crareu 16 denepansnoro 3akoxa ot 27 urons 2010
roga Ne 210-®3 «O6 opraHuzalyy NpedOCTABIEHUS IOCYJAPCTBEHHBIX M MYHHIIH-
NAJIBHBIX YCIIYT», 33 MCKIFOYEHHEM CITy4yacB, €CIId HaHECEHHe OTMETOK Ha Takue J10-
KyMEHTHI TH00 UX U3BATHE SABJIAETCA HEOOXONMMBIM YCIIOBHEM MPENOCTABICHHUA MY-
HULUNATBHOH yCIIyTH, U HHBIX CIy4aeB, yCTAHOBJIEHHBIX (enepanbHbIMU 3aKOHAMH.

Konun noxyMeHTOB, yKa3aHHBIX B HACTOSAIIEM IyHKTE, IIPEICTABIIIIOTCS BMECTE
€ MOIMHHUKAMHE, KOTOPBIE NOCIIe CBEPKH BO3BPAIL@IOTCS 3aBHTEIIO.

3asBleHUE U NpHIaraeMele K HeMy JOKYMEHTHI, 005 3aHHOCTD IO MPEHOCTaBIie-
HHIO KOTOPBIX BO3JI0JKEHA Ha 3asBUTEN, MOTYT OBIT HOJAHBI 3asBUTENIEM HENOCpe -
CTBEHHO JIMYHO B A IMUHUCTpauuro WM yepe3 ML, )

C ucnone30BaHueM PeruonansHOro noprana NpeiacTaBisAIOTC 3asiBJIEHUE U JI0-
KYMEHTHI, HeOOXOMMBIe UI1 MpeIoCTaBIeHHs YCIYTH, B GopMe 3IMeKTPOHHBIX HO0-
KyMEHTOB.

3asBuTens BnpaBe OTO3BaTh CBOE 3ajABJICHHE HA JHOOOH CTaIHU PACCMOTPEHUS,
COITIACOBAHMUSA WM IOATOTOBKM JOKYMEHTa A IMUHHCTpaLMei, OOpaTHBILUCE C COOT-
BETCTBYIOLMM 3asBJIEHHEM B AIMHHUCTpAIMIO, 60 B MDLI.

IlpenocrapneHne MyHHIUIANGHONH YCIYTd B YHOpeXAaromeM (TPOaKTHBHOM)
pexXUMeE B COOTBETCTBHU € 4acThio 1 crarteu 7.3 denepanbHOro 3akoHa OT 27 HIONA
2010 roma Ne 210-03 «O6 opraHu3anuy MPEAOCTaBICHUS FOCYIAPCTBEHHBIX H MY-
HHLUNANBHBIX YCIYT» HE OCYLIECTBIIACTCS.

2.7. VicuepnpiBarolyii nepeyeHs OCHOBAHUM II OTKa3a B IPUEMe JOKYMEHTOB,
HEeo0XOUMBIX UL NpeNoCTaBIeHUs MyHHIMNATEHOHR yCIyTH.

B npueme IOKyMEHTOB MOXKET OBITh OTKA3aHO Ha CIECAYIOIIMX OCHOBAHHAX:

- He MpeJOCTaBJIeHHe BCEro He0OXOAUMOro MaKkeTa JOKYMEHTOB, YKa3aHHOIO B
MyHKTe 2.6 HaCTOAIEr0 AJIMHUHUCTPATUBHOIO PErTIAMEHTA;

- HECOOTBETCTBHE XOTA OBl OHOTO U3 JNOKYMEHTOB, YKA3aHHBIX B IyHKTe 2.6
HACTOALIEro AJIMHHUCTPATHBHOIO perjiaMeHTa, o (hopMe Wil COIep KaHHIo Tpebo-
BaHUSAM JEHCTBYIOIIEro 3aKOHOJATENBCTBA, & TAKKE COAEPKaHUE B OKYMEHTE He-
OTOBOPEHHBIX IPHIMCOK M MCIpPaBIEHHH, KpOMe CIIyyaeB, KOrja MOIyINEeHHBIE
HapyIIeHNs MOTYT OBITh yCTpaHeHbI OpraHaMi M OpPraHu3alUAMU, YYaCTBYIOIIUMH B
HpoLecCce OKa3aHusi MyHHLUNANBHBIX YCIIYT; '

- OTCYTCTBHME B 3a5BJIEHHM CBEICHUIH O 3ajIBHUTEIE;
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- obpameHune 3a1BUTEN 00 OKa3aHWH MYHHLMIANBHOMN YCIIYTrH, HpefocTaBiie-
HHe KOTOPOH HE OCYIIECTBIIETCS OPraHoM, YKa3aHHBIM B MoApaszene 2.2 HacTosuie-
ro AZAMHHUCTPAaTHBHOIO periaMeHTa.

Otka3 B npyeMe JOKyMEHTOB JUIS MPENOCTaBICHUS MyHPIHPIl'IaIIBHOH YCIIyTH HE
NPEISITCTBYET MOBTOPHOMY OOpPAILCHHIO MOCTE YCTPAHEHHUS HPUYHHBL, ITOCITY>KHB-
1ie OCHOBaHHMEM JUI OTKa3a.

2.7.1. OcHoBaHus Ul OTKa3a B IpHEME K PaCCMOTPEHHIO 3asBJICHHS O MPEHo-
cTaBlIeHHHd MyHHUIUNATBHON YCIYTH, MOJAHHOTO B 3JIEKTPOHHOM BHJE C HCIOJIB30-
BaHHEM PermonansHOro moprana:

- HecoOMofeHHe B COOTBETCTBHM cO crarheii 11 demepamshoro 3akona «O6
9JIEKTPOHHOH MOANHUCH» YCTAHOBJIIEHHBIX YCJIOBHH NpPU3HAHUS JEHCTBHUTENLHOCTH
YCHUIICHHOH KBANMU(HUIHPOBAHHON 3I€KTPOHHOM NOAMKCH, KOTOPOM IIOAMMCAHEI 3a5B-
JIEHUS ¥ JOKYMEHTHI;

- 3agBHTENb-PH3HYECKOE JTHIO HCHONB30BAT MPOCTYIO AJIEKTPOHHYIO IOAMNKCH,
OpY BHIIa4e KI0Ya KOTOPOH JMYHOCTE (YM3MYECKOro JIMIA He ObUIa ycTaHOBJIEHA
IIPY JINYHOM IIpHEME.

2.8. HcuepnsiBatoiffuii mepedeHh OCHOBaHWIA U MPUOCTAHOBJIEHUS B IHPENO-
CTaBJIeHUHM MyHUUMIIABHOH yCITyTH.

Ipenocrapnenre MyHUUMIIANBHON yCITyrH MOXKET OBITH MPUOCTAHOBJICHO IPU
NOCTYIUVIEHMM OT 3aJBHMTENIl IMCBMEHHOrO 3asBJICHUS O IPUOCTAHOBJICHHH IPeno-
cTaBiieHuss MyHUIUNANBEHON YCITyTH.

2.9. B mpenocraBneHd MyHHIMIANBHOM YCIYTH MOXeT OBITH OTKa3aHO Ha
CJIEAYIOIUX OCHOBAHUAX:

- MPEJCTaBUTENEM HE NpercTaBleHa oopMIIeHHas B YCTaHOBJICHHOM IOPSAKE
JIOBEPEHHOCTh Ha OCYIIECTRJICHHE JEHCTBHIA;

- OTCYTCTBHE 3allpalliBaeMbIX JOKyMEHTOB B A IMUHHUCTpPALUH;

- OrpaHHYEHUs Ha MCIOJIb30BaHHE NOKYMEHTOB, YCTAHOBJICHHBIE B COOTBET-
CTBUM C 3aKOHOAaTensCcTBOM Poccuiickoii ®enepanum;

- obpameHue 3asiBUTeN 00 OKa3aHWM MYHHLMIAIBHON YCIYTH, NPenoCTaBle-
HHE KOTOPOH HE OCYIIECTBIIIETCA OPraHoM, yKa3aHHbBIM B Iozpasnene 2.2 HacToslle-
ro AJMHHUCTPaTHBHOIO PETJIaMEHTa.

Otka3s B npexocTaBieHdd MyHUIUNANBHONR yCITyTH JOMKEH OBITH MOTHUBHPO-
BaHHBIM, 0(OPMJICHHBIM B IIMCBMEHHOM BHIE, COIEP)KaTh PeKOMEHIAAM 10 Jaslb-
HEHIIMM JeHCTBUAM 3ajiBMTENA, HEOOXONMMBIM JUI1 IONYYEHHs 3alpalidBaeMoii
MyHununansHoi yeyru. ITpuduHsl 0TKa3a JOIDKHEI OBITh YKa3aHBI TaKHM 00pasomM,
YTOOBI 3aiBHUTENIO, HE OOJIANAIOIEMy ClIeIHAIBHBIMH 3HAHUSAMH B OOJIACTH [paBa,
OBUIO SCHO 6e3 IOMONHHUTENBHBIX PA3bACHEHMH, Ha OCHOBAaHMH KakKHX NPABOBBIX
HOPM M KaKue JEHCTBHS OH JOJDKEH COBEPLIMTS B LIEJIIX YCTPaHEHUA STHX IPUIMH.

Otkas B mpefocTaBieHHd MyHUIUNANBHOR YCIYIH HE NMPEHATCTBYET HOBTOP-
HOMY OOpaleHHIO IOCie YCTPaHEeH s IPUYMHEL, OCIIYKUBLIEN OCHOBAHUEM IS OT-
Kasa.

2.10. Ilepeuens yciyr, KOTOpPhIE ABIAOTCA HEOOXOJUMEBEIMHA U 00S3aTENLHEIMU
JUIs IPENOCTABNEHUA MyHHIMIATEHOM YCITyTH.

Vemyru, HeoOXoquMBIe U 00sA3aTebHEBIE IS npe,uOCTaBneHm MynununansHoi
YCIIyTH, OTCYTCTBYIOT.
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2.11. Tlopsmok, pa3Mep M OCHOBAHUS B3UMAaHMs IOCYJAapCTBEHHOH INOLUIMHEL
WM MHOH IUIaThl, B3UMaeMOH 3a MPEeJOCTaBICHHE My HULMIIAIIGHOM YCITyTH.

TocynmapcTBeHHAas NMOLUTHHA WM MHAs IUIaTa 3a NpefocTaBieHne MyHuuMIaib-
HOH YCIIyI'M HE B3UMAaeTcs.

2.12. MakcuManbHBIH CPOK OKHUAAHHUA B OYEpENH NPH MoJade 3anpoca o mpeno-
CTaBJieHHH MyHHUMIAIBHONH YCIyrH, YCIYTH, IMpPEJOCTaBIEMOH OpraHu3auuei,
yuyacTByIoLIeil B NpenocTaBieHnd MyHUUMITANBHOM YCIyIH, M IPU HOJIyYeHHH pe-
3yJIbTaTa NPEeAOCTaBICHU TAKUX YCIIyT.

MakcumanpHOe BpeMsi OXHMIOaHHSA B OdYepeld IpH Iojaye NOKYMEHTOB JUIL
npenocTaBiieHns MyHUIUMIANBHON YCIIYTH He JOJDKHO MPEBRIUATh 15 MUHYT.

MakcumanpHOe BpeMs OXHMIAHUS B Ouepeld IS IONy4eHHMs pe3ynbTara
MpeOCTaBIeHHs MyHHUIMNAIBHOM YCIIYyTH He AOJDKHO NMPEBBIUATE 15 MUHYT.

2.13. Cpok U MOPAAOK pPEervcTpauyy 3ampoca 3asgBUTENS O NPeIOCTaBIEHUH
MyHHIMIATEHOR YCITYTH M YCITYTH, IPeJOCTaBIIEMOM OpraHu3auMei, y4acTBYome
B NIPEIOCTaBJICHMd MyHUIMIIAIBHON YCIIyTH, B TOM YHCIE B 3IIEKTPOHHO# dopMe.

Ha ocHoBanuu CormnameHus 0 B3aMMONSHCTBUH IPH MOCTYIUIEHUH (TT0Ja4HM) 3a-
seiienust 8 MOL, crienmaniuct M®LL perucTpupyer ero B aJISKTpOHHOMH 6a3e JaHHBIX
u mepemaer B OOmMiA OTHEN C  WCHOIG30BAaHHEM  HHGOPMALHMOHHO-
TEJeKOMMYHHKAUHOHHBIX TEXHOIOTHH 110 3alUILEHHBIM KaHaJlaM CBS3H.

B cnydae, ecnu A HOMYYEHHs MYHULMOATIBHBIX YCIYr, YKa3aHHBIX B KOM-
IUIEKCHOM 3arpoce, TPeOYIoTCs CBeeHHs, JOKYMEHTH! U (MiH) uHpopMauus, KOTo-
pble MOryT ObITh momydeHsl ML TonbpKo MO pe3yJibTaTaM NMPeNOCTaBIEeHUs HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3allpoce rOCYIapcTBEHHBIX M (WIIM) MYHMIMIIAIBHBIX
yCIIyT, HalpaBJIeHUE 3asBJICHUN U JOKYMEHTOB B AJIMMHHMCTPALMIO OCYLIECTBIAETCS
M®II e mosmHee ogHOro pabodero HHA, CIAEAYIOIIEro 3a AHeM moxydeHus MOL]
TaKkuX CBeJCHHH, JOKyMEHTOB U (Wid) uHdpopMauuu. B yka3zaHHOM cily4yae TeYeHue
MPeIyCMOTPEHHBIX 3aKOHONATENbCTBOM CPOKOB NPENOCTABIECHMS MyHHUUNAILHEIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAUMHAETCS HE paHee JHA IOJIy4eHHs
3agBIIEHUIM ¥ HEOOXOJMMBIX CBEOCHHUIA, JOKYMEHTOB M (Wid) MHGopMaLuu AMUHH-
CTpaLHUe.

Peructpauus 3asgBlIeHHs,, NOCTYNHBLIEro B AJMHHHMCTPAlMIO, HE3aBUCHMO OT
crnocoba ero JOCTABKH OCYLIECTBIETCS B JGHB INOCTYIUIEHU 00palieHus 3asBUTENA
B TOPA/IKE, YCTAHOBICHHOM PaBHIaMy NENONPOM3BOACTBA A IMUHUCTPALMH (B CITy-
Yae, eClId MPEeJOCTaBIeHO B GopMe JIEKTPOHHOIO AOKYMEHTA, JOJDKHOCTHOE JIMLO
AJIMVHUCTpaLMU NPEABAPUTENBHO PAcleyaTHBAET €r0 U NPUIIOKEHHEIE K HEMY JIO-
KyMeHTHI). Perucrpanus 3asBjeHuUs, NOCTYUBIIETO B AJIMUHMCTPALIMIO B BBIXOJXHOMN
(uepaboumii WM Mpa3THUYHEIA) JNeHb, OCYIIECTBIIETC B HNEPBHIH 32 HUM paboumii
nedp. [Ipu perucTpaiyy 3asBIEHUIO NPUCBAUBAETCA COOTBETCTBYIOIIMHA BXOAAIIMM
HOMeEp.

2.14. TpeboBaHUsA K MOMELIEHUSIM, B KOTOPBIX MpeAOCTaBieTCs MyHULIMNIAIb-
Has YCIIyra, K 3aly OKUAaHMs, MECTaM JULI 3aMOHEHM 3alPOCOB O NPEA0CTABIICHUH
MyHAUMOATEHON YCIyTd, HH(GOPMAIMOHHBIM CTEHAAM ¢ 00pa3liaMH HX 3alOJHEHHA
U [epeYHeM IOKYMEHTOB, HEOOXONMMBIX AT NpeJOCTaBleHUs Kaxaod MyHuuu-
MAJIBHON YCIYTH, pa3MEIIEHHI0 ¥ 0OPMIICHUIO BH3yalbHOM, TEKCTOBOM M MYJIETH-
MenuitHO HHGOpMaUMU O MOPAAKE MPEJOCTABIECHHS TAKOH YCIyTd, B TOM YHCIE K
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o6ecreyeHrIo JOCTYIHOCTH TSl MHBAIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C
3aKOHOIATeNnbCTBOM Poccuiickoil Penepanyu o COLMAILHOMA 3alIMTe HHBAIUIOB.

2.14.1. Ilpuém rpaxkaad AJi IPEeAOCTaBIEHUs YCIIyTH OCYIIECTBIIETCS B CIICIH-
IBHO BBIACJCHHOM U 3THX Lenell moMemeHud. [lomemenus, B KOTOPBIX Npeno-
craBisercs MyHULUMIATBHAS YCNyra, MJOJDKHBIL COOTBETCTBOBaTh CaHHUTApHO-
TUTHEHHYECKMM MPABUJIaM M HOpMAaTHBaM, IPaBHJIaM I0XKapHO# 6e30macHoCTH, 6e3-
omacHocTH Tpyda. IlomerneHus oOOOpPYIYIOTCA CHUCTEMaMM KOHAMLMOHUPOBAHMS
(oxmaxkIeHus] M HarpeBaHUA) M BEHTHJIMPOBAHMA BO31yXa, CPEACTBAMH OMOBEIIEHHS
0 BO3HHKHOBEHHUH Ype3BbIYaiiHON cuTyauuu. Ha BUIHOM MecTe pa3sMelaroTcs CXeMbI
pasMmereHus CPEACTR MOXKAPOTYIIeHUs U MyTel 3BaKyauuu monei. Ilpenycmarpusa-
ercs 060pyIOoBaHKe JOCTYTHOTO MecTa 00IECTBEHHOTO MONb30BaHMs (Tyaser).

2.14.2. Mecra OKHOaHHS OOJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBHAM
JUIA 3asBUTECH M ONTHMANBHBIM YCIOBHAM pabOThl CNIELMAIUCTOB, IPEIOCTABIIAI0-
mux MyHHLIUIIAIBHYIO YCITyTy.

JInst o)KUmaHus 3asABUTEIMH NpUEMa, 3allOIHEHUS HeOOXOUMBIX AJI MOIyyYe-
HH MyHULUIAIGHOM YCIyrd JOKYMEHTOB B AIMUHHUCTpaluy, mu6o B M®LI, oTBo-
JATCS MecTa, 000pYHOEBHHBIE CTYNBSMH, CTONaMH (CTOMKaMH) AN BO3MOXHOCTH
odopMIIeHHsT JOKYMEHTOB, 0DeCIeYHBAIOTC pyYKaMH, OlaHkaMu HoKymeHToB. Ko-
JIAYECTBO MECT OXKHIAHMA OMpEeAeNnsercs UcXons U3 (akTHYeCKOH HArpy3KH M BO3-
MOXXHOCTH UX pa3MeLCHHUs B IOMELICHHUH.

2.14.3. Paboyee MecTO crienaiicTa AIMUHHCTpanuy 1 pabotHuka MPLI obo-
pyyeTcs MepcoHaIbHBIM KOMIBIOTEPOM € BO3MOXKHOCTBIO IOCTYIa K HEOOXOAUMBIM
HH(OPMALHOHHBIM CHCTEMaM, MeYaTaroM U CKaHUPYIOLHM YCTPOHCTBAMH.

2.14.4. TlomeweHue 060pyayeTcss BXOJOM I CBOOOAHOTO HOCTyIa rPaxIaH B
NIOMELICHHE.

Bxox B moMeieHue obopynyercs WHGOpMaLMOHHON BBIBECKOM, copeprkaliei
uH(OpManKo 06 AAMUHICTPALMY: HAMMEHOBAHUE U PEKUM PaboTsl, a TAKE YA00-
HOM JIECTHHUEH C NOPYYHSIMH, NaHTyCaMH Il OecNpersITCTBEHHOrO NMepeaBKEHHS
rpakaaH.

Mecra npenocrasieHdss MyHHIMIIATBHOM YCIIyrH 000pyoyIOTCS C Y4eTOM Tpe-
0OBaHUM HOCTYIHOCTH Il HHBAJUIOB B COOTBETCTBHU C ACHCTBYIOLIMM 3aKOHOJA-
TesCTBOM Poccuiickoii Penepanuy 0 COLMAIBHOM 3aliMTe HHBAIMIOB, B TOM YHCJIE
obecrneynBaroTes:

YCIOBHS JUIsi 6eCOpensITCTBEHHOrO JOCTYNa K 00BeKTy, Ha KOTOPOM OpraHH30-
BaHO MPENOCTaBIEHHE YCIIYT, K MECTaM OT/IbIXa U IIPEIOCTaBIIEMbIM YCIIyTaM;

BO3MOKHOCTh CaAMOCTOATEEHOrO MEPeABIDKEHUS 10 TEPPUTOPUH OOBEKTa, Ha
KOTOPOM OpPraHH30BaHO HPEAOCTABICHHE YCIIYT, BX0Ja B TaKOi OOBEKT U BEIXOZA U3
HEero, MoCaIki B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO, B TOM YHCIIE C HCIIOJIb-
30BaHHUEM Kpecia-KOJLICKY;

COMpPOBOXIECHHE MHBAIMIOB, MMEIONIMX CTOHKME paccTpoicTBa QyHKIMH 3pe-
HHS M CaMOCTOATENIBHOTO HEPEIBUIKEHHs, H OKa3aHHEe MM IIOMOIIM Ha O0OBeKTe, Ha
KOTOPOM OPraHU30BaHO NPENOCTaBIEHHE YCIIYT;

HaJyIexKaniee pa3MenieHre o0opyoBaHUA U HocHTeneld MHpopMaiuy, Heobxo-
IUMEBIX s obecredeHus OecrnpernsTCTBEHHOrO NOCTyNa MHBAIMIOB K OOBEKTYy M
MPEeOCTABIIIEMBIM YCIIyraM € YYeTOM OTpaHUYEHHH MX JKU3HEAEATENBHOCTY;
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OyOnMpoBaHue HeOOXOAMMOI U1 HHBAIMAOB 3BYKOBOH H 3pHTeNbHON HHbOp-
MAlMH, a TAKKe HaIMUCel, 3HaKOB ¥ MHOM TeKCTOBOM M rpaduieckoii nHGopManuu
3HAKaMM, BEIIOJHEHHBIMH pebeHO-ToueuHbIM mpudTom Bpaiinsd, momyck cypmo-
nepeBoaYrKa ¥ THHIOCYpAONEPEBOTUNKA;

JIONyCK Ha OOBEKT, HAa KOTOPOM OPTaHU30BaHO NPEIOCTaBlIeHHE YCIyT, cobaKu-
MPOBOJHMKA MPU HATMYMH JOKYMEHTa, IIOATBEPKIAIOIIEro ee CreluansHoe obyde-
HMeE M BBIIaBaeMoro 1o ¢opMe u B MOPSAAKE, KOTOPBIE ONPENeNIIOTes (efepanbHbeIM
OpraHoM HCIOJIHUTENBHOM BIACTH, OCYUIECTBIIOMMM (GYHKUHH IO BBIPabOTKE M
peany3auui rocyIapCTBEHHOH INMONUTUKM M HOPMATHBHO-NIPABOBOMY DPEryJIUMpOBa-
HHIO B cepe COLMaNbHON 3alMTEI HACENEHHUS;

OKaszaHde paboTHHKamMu opraHa (OpraHM3aLiM), NPEeJOCTaBIAIOIIETO YCIyIrd
HACEJIeHHIO, IIOMOLUM HHBAIMIAM B IPEOJONCHUH OaphepoB, MEMIAIOMMX IOJyde-
HHUIO HMH YCIIyT HapaBHE C APYTMMH JTHLAMH.

2.14.5. BusyansHas, TEKCTOBas M MYyJNbTHMEAHiHas HHGOpMaUHUi O MOpAAKe
npexocTaBnenys MyHHUMIANEHOR YCIyrH pasMemaercs Ha HH(OpMalHOHHOM
cregne B nomemendn MOL] 1 A TMUHHCTpaLUK IS OXKUMAAHMA U MpHUEMaA 3aABHUTE-
Jiel, a Take Ha EJMHOM mopTane rocyAapCTBEHHBIX M MYHHLIMIAIBLHBIX YCIyT
(pyHxumit) unu Ha PernoHansHOM noprae.

HHdopMalMoHHbIE CTEHABI Pa3MEIIAIOTCA Ha BUIHOM, JIOCTYIIHOM MECTE.

Odopmiienre HHGOPMALMOHHBIX JIHCTOB OCYIIECTBIIAETCA YAOOHBIM I 9Te-
gusa mpud oM — Times New Roman, popmar nucta A4; TeKCT — NPONMCHBIE OYKBEI,
pasmepom wpudta Ne 14 — 06bHBIN, HANMEHOBAHUE — 3arIaBHEIE OYKBEL, Pa3MepOM
mpudTa Ne 14 — >xupHsIi, ot — 1 cM, BKPYroByro. TEKCTE MaTepHaNloR JOJDKHEI
ObITH HameyaTaHsl 0e3 MCHpaBiieHui, HauOoNee BaxHas MHGOpMaIUi BBIIENAETCA
sxupHeM wpudTom. Ilpu odopmiaeHrn HHPOPMAIMOHHBIX MAaTEpHATIOR B BHIE 00-
pasloB 3asBJICHUM Ha MopydeHHe MyHHIMNANbLHOM YCIyrH, NepevHell JOKyMEHTOB
TpeGoBaHus K pasMepy mpudTa U GopMaTy JTUCTA MOTYT OBITH CHIDKEHEL.

HudopMauuoHHbIe CTEHIB! JOJDKHBI COJEPXATh aKTyalbHYIO W HCYEPIBIBAIO-
Y0 HHGOPMALIHIO, HEOOXOMUMYIO UL IodydeHHs MyHUIUNATLHON YCIIyTH, B TOM
YuClie: 0 MepeYHe NOKYMEHTOB, HEOOXOAMMBIX JUIA NpPEAOCTaBIeHus MyHUIUIAb-
HOH yCIyIH, CPOKaxX IIPeJOCTaBIICHHS YCIYTrH, NOpsjaxe oOxanoBaHus NeHCTBHH
(6e3meiicTBYA), a TAKKE PEICHUAX AIMHHHCTPAlUH, MYHUIMNAIBHBIX CITYKalUX,
MO®L], paboraukos M®II, uadopManuio o0 NpeIyCMOTPEHHON 3aKOHOAATE/ILCTBOM
Poccuiickoii Oemepanuy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML AIMUHUCTpALKMH, pa-
6otrukoB M®LI, 0 pexume paborsl, 0 TeneGOHHBIX HOMepax AJMHHHCTpPALMM H
Apyro# uHbopMauuy, a Taioke GopM 3asdBIeHHH ¢ 00pazlaMH KX 3a0THEHMA.

2.14.6. Ha TeppuTopuH, NpWIEraloledl K 3JaHHI0, IIe OPraHM30BaHO Ipemo-
craBneHde MyHHIMIANEHOM yeryri AxvMuHucTpamyu 1 ML, pacnonaraerca 6ec-
IUIaTHAA MAPKOBKA U1 aBTOMOOMJIBHOTO TPAHCIOPTa IOCETUTENEH, B TOM YHCIIe
IpefycMaTpuBaroIas He MeHee 10 HPOLEHTOB MeCT (HO HE MEHEE OJHOTO MECTa)
JUTA CIIeUMANbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBATUIOB, KOTOPEIE HE NOJDKHEI 3a-
HMMATh WHbIE TPAHCIIOPTHBHIE CPENCTBA, 3a UCKIIOYEHHEM CIIy4aeB, NPexyCMOTPEH-
HBIX IPaBUJIAMU JOPOXKHOIO JBIKEHHMA. o '

Bxox B nomemenre M®L] 1 BBIXOA M3 HEr0 000pYAOBaHO COOTBETCTBYIOIUMHU
yKasare/lsMH C ABTOHOMHBIMH HCTOYHMKaMM Oecrepe0OMHOIO NUTaHus, & TakoKe
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JIECTHUL[AMH C OPYYHAMH M NaHAYCaMH UL IIEPEABIKECHHS JETCKMX U MHBATUIHBIX
KOJIAICOK.

B momemennn M®IL] opraHu3oBaH OecIUIaTHBIH TyaleT AJ OCeTUTeNeH, B TOM
YHCJIe TyaJeT, MpeIHa3HaYeHHBIH 1711 HHBAJIMAOB.

2.15. Tlokaszarend AOCTYIHOCTH M KadyecTBa MyHMUMNAIBHOH yCIyId, B TOM
YyHcIe KOJMYECTBO B3aMMOJEHCTBUI 3asgBUTEN C JODKHOCTHBIMH JIMLAMHU IIPH
npenocTaBaeHu MyHULIUNAIBHOH YCIYyTH M MX NPOAOILKUTENBHOCT, BO3MOXKHOCTh
norydeHus: nHGOpMaIuy O X0Je MNpeJOCTaBIeHUs MyHUIMIANEHOR YCIyTd, B TOM
YHCJIe C MCHONB30BaHUEM HH(OPMALMOHHO-KOMMYHHKALUMOHHBIX TEXHOJIOIHH, BO3-
MOXHOCTE JIM60 HEBO3MOXKHOCTH IOJMydYeHHs MyHuuunansHoi ycmyra B MOIL] (B
TOM YHCJIe B IIOJTHOM 00BeMe), HOCPENCTBOM KOMILIEKCHOTO 3aIpoca.

AMUHUCTPAIMS TOCPEACTBOM HEYKOCHUTENBHOTO COOJIIONEHHUs CPOKOB MPEIO-
craBjieHnss MyHUIMIATIBHON YCIyTd, a Taloke MOopsaKa IpenocTapieHus MyHMIU-
NaIBHOM YCIYTH, YCTaHOBJIGHHBIX HACTOSIIUM AJMHHHCTPATHBHBIM PEIJIAMEHTOM,
obecrieyrBaeT KauecTBO U JOCTYIHOCTh IpeocTaBleHUs] MyHHIHIIAIBHON YCITyTH.

[Toka3zaTenssMH AOCTYMHOCTH W KayecTBa NpeNocTaBiieHuss MyHuUMIansHON
YCIIYTH, B TOM YHCIIE B JJIEKTPOHHOM BHIE, ABJLIIOTCA:

- TIOJTy4eHue 3asBHTENEM MOJHOU, aKTyaJbHOM M JOCTOBEpHOH HHGOpPMALMH O
MOPAIKE IPeNOCTaBICHNM MyHUIMIAIBHON YCITyTH;

- TIOJIy4eHHe 3asABHTENEM IOJHOM, aKTyaJbHOM U JOCTOBEPHON HH(POPMALMH O
XOJie MpenocTasieHuss MyHULMIATBHON YCITYTH;

- JIOCTYIHOCTH OOpalneHHs 3a MpeAocTaBleHHMeM MyHHLHUNAIBHOH YCIYrH, B
TOM YHCJIE UIA JIML C OrPAHMYSHHBIME (H3MYECKUMH BO3MOXHOCTAMH. Jla obciy-
JKMBAHHS 3asBUTENEH C OrpaHUYCHHBIMH (QM3HIECKUMH BO3MOXKHOCTAMHE IIOMeELIeHe
o6opyayeTcs maHaycaMmH, CIeNUATHBIMA OTPakACHISAMH U IepiiaMy, obecriednsa-
ercs 6ecIpensiTCTBEHHOE NepeIBIKEHUE U Pa3BOPOT HHBATUAHBIX KOJLICOK;

- KOJIHYECTBO B3aUMOJEHCTBHH 3asABHUTENII C JOJDKHOCTHBIMH JIMLAMH IpU
MpeOCTaBIeHUH MyHUIMIIABHOH YCITyTH ¥ MX IPOJO/DKMTEIBHOCTE;

- BO3MOXKHOCTb NOJTy4eHUss MyHUIMNAIBHOH ycimyru B mobom MOILI B npene-
nax Teppuropun KpacHomapckoro kpas BHE 3aBHCHMOCTH OT MeCTa NpeOBIBaHUA
(st pusMyecKux UL, BKIFOYast MHAUBUAYANBHBIX IpeIpUHUMaTteneif) mbo MecTta
HaxoxHeHus (I FOPUINYECKUX JIMII) B COOTBETCTBHU C ACHCTBHEM DKCTEPPUTOPH-
TFHOTO HNPHHIIHIIA;

- BO3MOKHOCTb T0JIa4d KOMIUIEKCHOTrO 3ampoca B Jirobom MPII;

- YCIIOBUA OXKHIAHMS NIPUEMA;

- 000CHOBaHHOCTH OTKa30B B IIPeA0OCTaBICHUN MyHUMIMIIAIBHON YCIIyTH;

- BBINIOJIHEHHE TPEOOBAaHMM, YCTAaHOBIEHHBIX 3aKOHOJATENECTBOM, B TOM YHCIIE
OTCYTCTBHE H30BITOYHBIX aJMHHUCTPATUBHBIX NCHCTBUN;

- YCTAHOBJICHUE MEPCOHANLHOM OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMIL 33 COOJIFO-
JeHune TpeOOBaHMI aqMUHUCTPATUBHOTO pEriaMeHTa 10 K&KIOMY AeHCTBHIO (amMu-
HUCTPaTUBHOM MpoLexype) NpH NpefocTaBIeHu MyHHIMIATbHOH yCITyry;

- mpenocTaBieHye MyHHLIUNAIbHOH yCIyrd B COOTBETCTBHY C YCTaHOBJIEHHDI-
MH HaCTOSIIUM AJMUHUCTPATUBHBIM PEIIaMEHTOM MOPAIKOM H CpOKaMuy;

- OTCYTCTBHE OOOCHOBAHHBIX XKaN00 pemeHus U nedcteus (6esmeiicTBus) An-
MHHHUCTpALHH, €€ JOJDKHOCTHOTO JIMLA, MyHHLIHUIIAIBHOTO CITy KAMIEro.
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BzaumMogeiicTBUE 3asBHTENEH C JOIDKHOCTHBIMHU JIULAMH AJMUHHCTPALHU MIPU
npenocTaBieHMd MyHHIHMIANEHOH YCIyTH OCYLIECTBISIETCSA ABa pa3a — MIpH mpen-
CTaBJICHUH 3as4BJICHUSA H JOKyMEHTOB, HEOOXOMUMBIX UL MPENOCTaBICHHA MyHHIH-
NanpHO| ycnyrd (B Cllydae HENMOCPENCTBEHHOTO OOpaIleHus B AJMUHUCTPALHMIO), a
TaKoKe MIPU MOTy4EHUH Pe3ysbTaTa NpeJocTaBiIeHuss MyHHIMNATBHON yCIyry.

B cirydae obpaieHus 3asBUTEINS 32 MpeoCcTaBIeHHeM MyHHIMIIATEHOU YCITyrd
B JJIEKTPOHHOH (opMe U BEIOOpe 3asBHTENEM CIOCO0a IMOMYYEHHS pPe3yibTara
npenocTasieHus MyHUIUNIATEHON YCITyTH:

- B AJMUHUCTPALUH, TO B3aUMOJCHCTBHE 32 BUTEIS C JOJDKHOCTHBIMH JIMLIAMHU
AIMHHHCTpPaLUH OCYIIECTBILIETCA OAUH pa3 — NPH NOTYYSHUH pe3ybTaTa;

- B 3JICKTPOHHOM BHJE, TO B3aUMOJEHCTBHE 3asBUTEIS C HOJDKHOCTHBIMH JIMLA-
MH A IMHHMCTpaUMU He TpebyeTcs.

IIpoaoLKUTENEHOCTE OZHOTO B3aUMOAEHCTBHS 3asIBUTEIN C HOJDKHOCTHBIM JIH-
LIOM AJMMHHUCTpALMX HE NPEeBhIUAaeT 15 MUHYT.

C ucnone3oBaHueM EAuMHOro moprana rocymapCTBEHHBIX M MYHHLMIATBEHBIX
yeayr ($yHKumit), PernoHaqpHOrO mopTajia 3asABHUTENIO MPEIOCTABIAETCA BO3MOXK-
HOCTb OCYLIECTBJIATS MOHUTOPHHT X0Ja NpeAocTaBIeHUs MyHULIMNAIBHOMH YCIIyTH.

3asBHTEND MMEET IpaBo oOpaTuThCS B ML B 1essix nosydeHus uHGopmanuu
0 XOJe NpeJOCTaBJICHUS KOHKPETHOH MYHHLMIAIBHOH YCIYTH, YKa3aHHOH B KOM-
IUIEKCHOM 3alpoce, MM O TOTOBHOCTH IOKYMEHTOB, SBILTIOLIUXCS PpE3yIbTaTOM
IIPEJOCTABICHUS KOHKPETHOH MYHUIMIAIBHOM YCIIyTH, yKa3aHHOW B KOMIUIEKCHOM
3ampoce. YkazaHHas HHGopmanus npenocrapisercs MOLI:

- B X0JIe TIMYHOTO NIpHeMa 3asiBUTELS;

- 10 TenedoHy;

- II0 3JIEKTPOHHOH ITOYTE.

B cnyyae obpamenus 3assutens 8 MOL] ¢ 3anpocoM 0 xo[e MPefoCTaBIeHuUs
KOHKpPETHOH MYHMUMIANbHOH YCIyTH, yKa3aHHOI B KOMIUIEKCHOM 3ampoce, MM O
TOTOBHOCTH AOKYMEHTOB, SBIIIOIIMXCA PE3yJIETaTOM NpPENOCTaBJICHUS KOHKPETHOM
MYyHHLUIAIBHOH YCITYIH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, IMOCPEICTBOM BIIeK-
TpoHHOH mouTE, M®L 00s3aH HampaBUTH OTBET 3asBUTENIO HE NO3IHEee paboyero
IHA, CIIeXyIoLero 3a aHeM nomydyenus ML ykazaqaoro 3amnpoca.

2.16. MHple TpeGOBaHUS, B TOM YHCIIE YYUTHIBAIOIINE OCOOEHHOCTH IPENOCTAaB-
JICHUs. MyHULIUNAJIBHOH YCIIyTH 10 3KCTEpPUTOPHATIEHOMY IPUHLUIYY (B CiTy4ae, ec-
JI MyHULIMNAIBHAA yCIIyra NMPEAOCTaBIEIETCS M0 SKCTEPPUTOPHATBHOMY NPUHIHITY )
U 0COOEHHOCTH NpeaocTaBiIeHus MyHUIMNAIBHOR YCIYTH B 3JIEKTPOHHOM dopme.

2.16.1. I noydeHus MyHULIUNANBEHOH YCIYTH 3aBUTENSAM NPENOCTaBIETCS
BO3MOHOCTb MOJATE 3asBJICHUE O MPENOCTaBICHUH MyHUUMIANBHON YCITyTH U J0-
KyMEHTBI (ComepkalmiMecsi B HUX CBEIEHHA), HEOOXOAUMBIE A NPEHOCTAaBICHHUS
MyHuIMDANEHOH yeyry, B popMe 3IeKTPOHHBIX JOKYMEHTOB MOCPeICcTBOM Perno-
HaJIBHOIO NOpTAJa.

Ilpu obpamieHud B 3JNEKTPOHHON ¢opMe 3a ModydyeHueM MyHHUIHNATEHOM
YCIyTd nocpencTBOM PernoHansHOro nopraia 3asBieHue U Kax bl NpuiaraeMelit k
HEeMY JOKYMEHT HOAIMKUCHIBAIOTCA 3aABUTENEM IIPOCTOMH IEKTPOHHOMN MONITHUCHIO.

Ilpu obpameHud B 3NEKTPOHHOM ¢opMe 3a momydeHHeM MYHHIMMATBHOM
YCIyrd MOCPEACTBOM JJIEKTPOHHOM IOYTHl 3aSBICHHE M KaXIbl NpUIaraeMelil K
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HEMY JOKYMEHT IOIMMCHIBAIOTCA 3ajABUTENIEM YCHJICHHOH KBATH(GHUIMPOBAHHOU
3JIEKTPOHHOH NOAMHKCEHIO.

B ciy4ae obpaleHds MpeACTaBHTENS 3aABUTEN JOKYMEHT, YIOCTOBEPSIOLIHIA
MOJTHOMOYMS TIPEACTaBUTENA 3asiBUTENS Ha oOpaileHue 3a MOay4eHHeM MyHHUIM-
NajnbHOM yCIIyIHy:

- BBIOAHHBIHA OpraHM3aluei, yIOCTOBEPSETCS YCUIICHHOH KBaTU(UIIMPOBaHHON
3NIEKTPOHHOH NOAMHUCHIO IPaBOMOYHOrO JOJDKHOCTHOTO JIMLA OpraHU3aliH;

- BBIJAHHBIA (QH3MYeCKUM JIHLOM, YAOCTOBEPSETCS YCHJICHHOM KBaTH(pUUMpPO-
BAHHOM 3JIEKTPOHHOM MOANMCEIO HOTapHyca.

B cnyuae ecnu A1 noydeHuss MyHUIMIIAIBHOM YCIYTH YCTaHOBJIEHA BO3MOMK-
HOCTh NOJAa4Y¥ HOKYMEHTOB, NOAMMCAHHBIX MPOCTOM BJNEKTPOHHOW MOMNHMCHIO, IUIA
NOANKMCAHUA TaKUX JOKYMEHTOB JOITYyCKAeTCs MCIIOIB30BAHHE YCHJICHHOM KBaudu-
LIMPOBAaHHOM 3JIEKTPOHHOM MOAIUCH.

3asiBJIeHHE H NpHIaraeMble K HEMY JOKYMEHTHI, IIOCTYIMBIUKE B AAMUHUCTpa-
LMIO B 3JIEKTPOHHOH (JOpMe, pacCMaTpHBAIOTCA B IOPSAIKE, YCTAHOBICHHOM pasie-
JIOM 3 HacTOSIIEro periaMeHTa.

2.16.2. Ha odugphaneHOM caiiTe AIMUHHCTpaUMd B HH(OPMALMOHHO-
TeJIEKOMMYHHKAaHOHHOH ceTH «MHTepHeT» 1 EXHHOM mopTaie rocyapCTBEHHBIX U
MYHUUMOANBHBIX Ycuyr (pyHkuuii) (PerHOHambHOM IOpTalie) 3asBUTENIO IPEHo-
CTaBJIIETCI BO3MOXKHOCTH KOIMpPOBaHUA (opMbI 3asBiieHus (mpunoxenus Ne 1 k
HACTOAIIEMY PerJIaMeHTy) Ul JAJIbHEHINEro ero 3arnoIHEHUs B SJIEKTPOHHOM BHIE
pacneyarky.

2.16.3. Ilpuem 3asBiIEHUI 0 MpeaoCcTaBIeHUM MyHHIMIAIBHOM yemyru B MOL],
KOIUPOBAHUE U CKaHUPOBAaHHE JOKYMEHTOB, MPENYyCMOTPEHHBIX MyHKTamu 1-7, 9,
9.1 u 18 gactu 6 craren 7 PenmepansHoro 3akoHa Ne 210-03 «O6 opraHuzanuu
NpeNOCTaBJIEHH FOCYJapCTBEHHBIX U MyHULMNANBHEIX YCIyT», HHPOPMUpPOBaHHE H
KOHCYJIBTUPOBAHUE 3asBUTENICH O MOpAAKE MPeIOCTaBICHUS MyHHIMIAIBHON yCITy-
I'H, O XOJie PACCMOTPEHHS 3alPOCOB O MPEXOCTaBIeHUH MyHUUMIAIEHOR YCIyTH, a
TaKoKe 0 MHBIM BONpPOCAM, CBA3AHHEIM C IPEJOCTaBIeHUEM MyHHUIUIAIBHON yCiTy-
ru, B M®LI ocymiecTBIsAIOTCS OeciiaTHo.

Ilpu npenocraBneHMd MyHHIMIANBEHOH YCIYTH IO 3KCTEPPHTOPUAILHOMY
npuHImIy ML npu obpameHun 3asBuTens (NPESACTABUTEN 3aSBUTENA) OCYIIECTB-
JHIOT CO3J@HUE 3JIEKTPOHHBIX 00pa30B 3asiBJECHHUI U JOKYMEHTOB, MPEICTABIAEMBIX
3agBUTENEM (IPEICTaBUTENEM 3asiBHTEN) M HEOOXONUMBIX UL MpPENOCTABICHHUA
MyHUIMOANEHOH yCIyTH B COOTBETCTBHH C aJMHHHCTPAaTHBHBIM perjaMeHTOM
npegocTaBieHus MyHUIMNAaNkbHONH yCIyry, U X 3aBepeHHUE C LENbI0 HanpaBjieHus B
AMUHUCTpPALIMIO.

[Ipn obpamenun 3asButens B MOLl ¢ koMIUIeKCHBIM 3anpocoM M®I] ocy-
LIECTBJUIET COCTABJICHHE Ha OCHOBAaHMM KOMIUIEKCHOTO 3ampoca 3asBlICHHN Ha
[PENOCTaBICHUE KOHKPETHBEIX MYHMLIMNAIBHBIX YCIYT, YKa3aHHBEIX B KOMILIEKCHOM
3anpoce, MOANMCaHWe TaKMX 3asdBJIEHUH U CKpeIUleHHe HX medarsio MOL], dopmu-
pOBaHME KOMILIEKTOB AOKYMEHTOB, HEOOXOMUMBIX IS MOJYYESHHS MYHHLHUIIAIEHBIX
YCIyT, yKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHBIE KOMIUIEKTHI JOKYMEHTOB
¢dopmupyroTcs M3 4Mcna JOKYMEHTOB, CBeleHHH M (WiH) uH(MOpMaLUK, NpencTaB-
JeHHBIX 3asBuTeneM B MOL] npu obpaiieHuH ¢ KOMIUIEKCHBIM 3aIIpOCOM, a TaKKe
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JOKYMEHTOB, CBeIeHUH U (Miu) MHPopMauuH, noay4eHHsIXx MOII camocToATeNnsHO
B HOPSAIKE MEKBEJOMCTBEHHOTO B3aUMOJEHCTBHA, a TAKKE BCIEICTBUE IOJIyYEHHSA
Pe3yJIBTaTOR FOCYJAPCTBEHHBIX U (MJIH) MyHHUMIAIBHBIX YCIYT, YKA3aHHBIX B KOM-
[UIEKCHOM 3aIpoce M HeOOX0AUMBIX JJIS OIyYESHHS MHBIX TOCYAapCTBEHHBIX U (UITH)
MYHHIMIATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), HamnpaBlieHHe yKa-
3aHHBIX 3aSBJICHHIA M KOMIUIEKTOB JOKYMEHTOB B A IMUHMCTPALIKIO.

2.16.4. TIpu mpenocraenesyu ycayrd B M®LI npueM U BbIaya JOKYMEHTOB
ocymectpisgercs corpyanukaMd MOL]. [l MCHONHEHH NaKeT JOKyMEHTOB IIepe-
JIAETCA HEMOCPEACTBEHHO B A JMUHUCTPALMIO, B COOTBETCTBUM C 3aKJIIOYEHHBIM CO-
rJIalIeHHEM O B3aUMOIEUCTBUH U ITyHKTOM 3.3 HACTOSAILETO perIaMeHTa.

2.16.5. TlpueM HOKYMEHTOB OT 3asBMTEIlA, BBIAa4Ya 3asiBHUTENIO DeE3ybTara
npexocTaBieHuss MyHHUMIAIBHOM YCIIYTH, a Takke HHPOPMHPOBaHHE M KOHCYJIBTH-
poBanue 3asBuTeei ocyecTsisiercs cnenuanactaMu M®I] B nens obpamenus 3a-
SIBUTESA B IOPAIKE JIEKTPOHHOM OuepenH, B TOM YHCIIE IO MpeABapUTENBHOM 3amu-
c (Ha oNpeneNeHHoe BpeMs U JaTy) HEeNPEepPHIBHO B TeUeHHE paboyero JHs, B COOT-
BeTcTBHH ¢ rpadpuxom padborst MPLI.

[Ipn mpremMe KOMILIEKCHOTO 3ampoca y 3asBurels paboTHuxu MOLL ob6sa3aHEI
NporH(GOPMUPOBATE €ro 060 BCeX FOCYNapCTBEHHBIX M (UIM) MyHULMIANEHBIX YCITy-
rax, yciyrax, KOTOpHIE SBISIOTCS HEOOXONHMBIMH H 00A3aTENBHBEIMH [IJIA HPENo-
CTaBJIEHHUs TOCYJAPCTBEHHBIX W MYHHULMITATBHBIX YCIIYT, NMOJYYeHHE KOTOPBIX HE00-
XOIUMO ISt MOyYeHH MyHHUIUNATIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampo-
ce.

2.16.6. B cekrope umHpopMHpoBaHHA U oxMOaHus coenuanuct MOL] ocy-
IECTBIIAET OPTraHM3AlMOHHYI0 W KOHCYJIPTalMOHHYIO NMOMOING IpaxIaHaM, obpa-
TuBmEMcs B MOI nis monmydyeHuss MyHULIMNANBHON YCITyTH.

2.16.7. O6enyxusanue 3asButeneit MOLI ocymiecTsigeTca ¢ MOMOMIBIO JJIEK-
TPOHHO!M CHCTEMBI YIPABJICHHs O4epPepbIo, KOTOpas mpelHasHa4YeHa Ul peructpa-
L{H 3a9BUTENIEH B OUepey; y4eTa 3adBUTEIeH B OUepeny; yIpasIeHHs OTAECILHbIMU
oYepe MU B 3aBHCHMOCTH OT BHIOB YCIyT; OTOOpaXKeHMs cTaTyca ouyepei; Npes-
BApUTENBHOM 3amucy 3asBuTesi. CHCTeMa YNpaBIEHHs 0YEPENBI0 BKINIOYAET B CEOs
CHCTEMY TOJIOCOBOTO M BU3YaJbHOr0 HHOPMHUPOBAHUS, IyJIETEI ONIEPATOPOB.

III. CocraB, moC/1eJ0BATENLHOCTE H CPOKH BBINOJTHEHHS
AMHHUCTPATHBHBIX NPOLEXYP, TPeOOBAHUS K NOPAAKY HX BBIIOJIHEHMS,
B TOM 4HcJie 0COOCHHOCTH BBINOMHEHHs 2IMUHUCTPATHBHLIX NPOUEAYp B

3JIEKTPOHHOM (hopMe, a TAKIKE 0COOEHHOCTH BHINIOTHEHHS
AIMMHHCTPATABHBIX NPOLEeAYP B MHOrOQYHKIHOHANLHBIX LEHTPaX

3.1. CocraB, NOCIeJ0BATEILHOCTE H CPOKH BHINOJIHEHHS
aAMHHHCTPATHBHBIX POLEAYP, TPeOOBAHMS K MOPAAKY HX BBLINOJIHEHUS
Opu npexocTaBiieHud MyHHUUNAIBLHON yeIyrd B AIMUHHCTPALKH

3.1.1. Ilpepocrasnenne MyHHIHIATEHOM yCIYTH B AIMHHUCTPAMH BKIIOYAET
B ce0d clieayrolye afMHHACTPaTUBHEIE POLIEAYPHI:

- IpUEM ¥ PETHCTpALHA 3aABJIEHHS M JIOKYMEHTOB;

- PacCCMOTpPEHHME 3aABIICHUSA, IPHHATHE PEINEHHA H IIOATOTOBKA JOKYMEHTOR;
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- BBIJaya 3asBUTEII0 pe3yJbTaTa NpeaocTaBlIeHUs MyHUIUIANBEHOH yCIyrH.

3.1.2. AnmuHucTpaTHBHAs npouenypa «[IpueM U peructpauys 3asgBICHUI U J0-
KyMEHTOBY.

OcHOBaHHEM JUI Hayaja Npouexypsl ABJIfETCA Mojaya 3asBJeHUS Ha MMs IJa-
Bbl [leTpoBckoro cenbckoro moceneHus CraBSiHCKOrO paiOHa COINacHO IpPUIIOXKe-
HUIO AJIMUHUCTPATUBHOIO perjiaMeHTa C TPHJIOXKEHHEM JOKYMEHTOB COIJIACHO
MYHKTY 2.6 HACTOAIIEro A IMHHUCTPAaTUBHOIO perjiaMeHTa B A IMUHUCTPALIUIO.

B nenax npemoctaBneHrss MyHUIMIIATBHON yCIIyTH OCYLIECTBISETCS MPUEM 3a-
SIBUTEJIEH 1O TIpeBapUTENBHOM 3aM1cH.

3anuch Ha MpyeM B AJIMUHHMCTPALHMIO IPOBOJUTCS NIOCPEACTBOM O(UIMAIBHOTO
caiira.

3asgBUTENIO MPEIOCTABIAETCS BO3MOXKHOCTE 3alHCH B JOObIe CBOOOMHEBIE IS
mpyeMa JaTy M BpeMs B IpefieflaX yCTaHOBJICHHOTO B AJMHHHCTpaluy rpaduka
npueMa 3ajdBUTEIICH.

AJIMUHHCTpaLs He BIOpaBe TpeOOBATH OT 3aABUTENA COBEPINEHUS UHBIX Hei-
CTBHI, KpOME MPOXOXKICHUSA UNSHTUGHUKALMH M ayTeHTU(DHUKAUMH B COOTBETCTBUHM C
HOpMaTHBHBIMHU NpaBOERMH akTamu Poccuiickolt denepauuy, ykaszaHus Lend npue-
Ma, a TaKKe MPEeNOCTABIICHU CBEINEHHM, HEOOXOOUMBIX IJIs pacyera IIUTEeIbHOCTH
BPEMEHHOT'0 HHTEPBANIA, KOTOPHL HEOOXOAMMO 3a0pOHUPOBATH LIS IIpHeEMa.

IIpu TUYHOM OOpaIlleHUH CHEeLUaNiCT AMUHUCTPALIUH:

- uHPOPMHUpYET 3asiBUTENEH O MOPAAKE NpPENOCTaBleHHS MyHUUHIATIBHON
yCIyry;

- YCTaHABNIMBAET JIMYHOCTD 3aABUTENA IOCPENCTBOM NPEMbABIECHHA UM MACIOp-
Ta rpaxxaanuHa Poccuiickoii dexepammy 1100 HHOrO TOKYMEHT?, YIOCTOBEPSIONIETO
JIMYHOCTH, B COOTBETCTBHHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu wam no-
CpencTBOM HACHTHOHMKAIMHA U ayTSHTU(HKALMK C UCIONB30BaHHEM HHGOPMAIHOH-
HBIX TEXHOJIOI'HH, peayCMOTpeHHbIX YyacThio 18 crateu 14.1 ®enepansHoro 3akoHa
ot 27 urona 2006 roxa Ne 149-d3 «O6 undopmauuy, HHOOPMALKUOHHEIX TEXHOJIO-
THAX ¥ 0 3amuTe HHGOpMaum (IpY HATHYUH TEXHUYECKOH BO3MOMXKHOCTH);

- IpOBEpSET AOKYMEHT, yIOCTOBEPAIOIIUHA MOTHOMOYHS NPEICTaBUTEINs, €CITU C
3asgBJIEHHEM 00paIaeTcs NpeACTaBUTENb 3aABUTEI (3asBUTENCH);

- IpU OTCYTCTBHU O(OPMIICHHOTO 3asBJICHMS Y 3agBUTEI WIM NPU HEMPaBHIIb-
HOM (HEKOPPEKTHOM) €0 3allOJIHCHUH NPEIIaracT 3aHOBO 3alOJHHUTH YCTaHOBIICH-
Hy1o ¢opMy 3asBICHUS (COITIACHO NPUIIOKEHHUIO K HACTOAIIEMY perjlaMeHTy), IOMO-
raeT B €ro 3anoJIHEHHH;

-. IPOBEPSAET HAJIMYHUE BCEX HEOOXOOUMBIX NOKYMEHTOB IS MpPEeHOCTaBJICHHS
MyHHUIUNATEHOH YCIyTH, B COOTBETCTBUH € IYHKTOM 2.6 HACTOSAIIEro perjiaMeHTa;

- PU YCTAHOBJIEHUHM ()aKTOB, YKa3aHHBIX B IYHKTE 2.7, YBEIOMIIAET 3aABHTEIISA
0 HAJIMYHMHU HPETATCTBHIA B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX TS IPEAOCTaBIICHUA
MyHHIMNATEHOM YCIYTH, OOBACHAET 3asBUTENIO COHEPHKAHWE BBIABJIECHHBIX HENO-
CTaTKOB B NPEICTaBJICHHBIX JOKyMEHTaX M MpeanaracT IPUHATE MEepEI [0 UX yCTpa-
HEHHUIO;

- €CIIM HEAOCTaTKH, NPEMATCTBYIOIUE IPHEMY JOKYMEHTOB, JOMYCTUMO yCTpa-
HUTH B XO/i€ IIPUEMa, OHH YCTPaHAIOTCA HE3aMeUIUTENBHO;

- CIIMYaeT KOIHUM JOKYMEHTOB C MX OPUTHHAJIaMH, TOCHIE Yer0 HWDKEe PeKBU3HTa
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nokymenta «IloAnucey, MpoCTaBiIseT 3aBepUTENbHYI0 Hagmuch: «Komus BepHay;
JIOJDKHOCTB JIMIIA, 3aBEPHBIIEro KOMMIO JOKYMEHTa; JIMYHYIO IOANHUCE; paciuugpos-
Ky NOAIMUCH (MHULHAJIBL, (aMuITus); aTy 3aBepeHus; nedarhb. [Ipyu 3aBepeHuH Komui
JOKYMEHTOB, 00Bh€M KOTOPHIX MPEBBILIAET ONUH JIMCT 3aBepAET OTAENBHO KaKIbIH
JIUCT KOIMH TaKUM e CIIOCOOOM, HCKITIOUEHHUS COCTABILIIOT CIIy4Yad, KOraa BepHOCTh
KOIHM MPEACTABICHHOr0 HOKYMEHTa 3aCBUIECTEILCTBOBAHA B HOTAPHAIBHOM IOPSA-
Ke.

Crietpanuct AJIMUHHCTPALMU B XKypHaJle ydeTa M pPerucTpaldH AejJacT 3anHch
0 mpHeMe 3asBIICHHUA M JOKYMEHTOB, NPOCTAaBJIAET PETMCTPALIMOHHBIA HOMED, HaTy
NPUHATHS M CBOIO MMOJNHCH Ha KOMMHU 3asABJICHMS, BBIAAET 3aABHTEIIO PACHHCKY
YCTaHOBJICHHOH (POpPMBI B OTyYEHUH OT 3asBUTENS JOKYMEHTOB C YKa3aHHUEM HX Ie-
peuHs, JaThl ¥ BPEMEHH UX IOJIyYEeHHU .

OOwuii MakCUMAaJbHBIH CPOK NpHEMa JOKYMEHTOB HE MOXKET IpeBBIATH 15
MHHYT.

CpoK IpyueMa U perucTpauyH 3asBJICHUs U JOKYMEHTOB — 1 JI€Hb.

Perucrpanys 3asBieHUsA, MOCTYNUBIIEr0 B AJMUHMCTPAUHIO, HE3ABHMCHMO OT
crnocoba ero JOCTaBKH OCYHIECTBISIETCS B CUCTEME 3IEKTPOHHOI0 JOKYMEHT0000po-
Ta crenyanicToM O6Lero oTaena, oCyecTBSIOUMM PErUCTPalHIO BXOAAWEH KOp-
PECIIOHACHUMH, B J€Hb €ro NoCTymieHus. IIpyu perucTpauyu 3asBI€HHIO IPUCBaUBa-
€TCs COOTBETCTBYIOIIUI BXOAAIIUI HOMEP.

KputepusMu NpHHATHA PELIEHUS ABIIAIOTCS:

- obparmeHue 3a HosyYeHueM MyHHIUNAIBHON YCITyrd Hae)Kallero JT1La;

- MpPEHOCTaBJIEHHE B MOJHOM 00BEME NOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
AMUHUCTPATUBHOIO PETJIAMEHTA;

- IOCTOBEPHOCTH NMONAHHBIX HOKYMEHTOB, YKa3aHHBIX B NMyHKTe 2.6 AJMHHU-
CTpPaTUBHOIO perjaMeHTa.

Pe3ynpTaToM agMUHUCTPATHBHON IPOLEIYPEI ABIIETCA:

- IpUeM 3asBJICHUS U JOKYMEHTOB Ha NMOJy4eHHe MyHUUHMIAIBLHOM YCITyTrH.

Cnocob ¢uxcanuu pe3yabTara BBIIOJHEHUSI aJMUHHUCTPATUBHOM HpOUEayphl —
BHECEHHE B CUCTEMY DJIEKTPOHHOTO JOKYMEHTO000pOTa.

3.1.3. AnmuHMcTpaTHBHas npouenypa «PaccMorpeHue 3asBiieHHs, NPUHATHE
pELICHHUS U OArOTOBKA JOKYMEHTOBY.

OCHOBaHMEM U1 Hayaja NpOLEAyphl SBJIETCS 3apErMCTPMPOBAHHOE Creuua-
JIUCTOM AJIMUHMCTpPAUHH 3asBIICHUE.

ITpuHsATEE TOKYMEHTHI epeqaloTcs 0OUMM OTAENoM I1aBe [1eTpoBCKOro ceinb-
ckoro moceneHus CnaBsHCKOrO paifoHa, KOTOpBIH BU3UPYET 3asiBIICHHE M NEpENacT
€ro B MOPAJKE AENONPON3BOACTEA CIEUUANUCTY A IMUHUCTPALMK AJIs MCIIOJIHEHHUS.

Crenyanuct AJAMUHHUCTPAlMM PacCMaTPUBAET MOCTYIHUBIIEE 3asBJIEHHE H NPH-
HHMAeT peLICHHE:!

- 0 mpenocTaBIeHMM MyHHIMIIAIBHON YCIIyTH;

- 06 0TKa3e B MpeAoCTaBIeHUH MyHUIUTIANEHOH YCIyTH.

B cinyuae oTkaza B mpenocTaBiieHMd MyHHUMNAIGHOH ycmyrd, Crenuaiuct
AMUHUCTpALMK NOATOTABRIMBAET YBEIOMIIEHHE 00 OTKa3e ¢ yKa3aHUEM NPHYMH OT-
Ka3a ¥ HampaBJieT ero rnase [1eTpoBcKoro censckoro mocesieHus CnassaHCcKoro pam-
OHa IS COTJIacOBaHMs M moamucanus. [loanucanHoe yBeIoOMIIeHHe 00 0TKa3e peru-
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CTPUpYETCS U NIepeAaeTcs CIeUHaTuCTy A IMUHUCTPALUH AT BPYyYSHUS 3asBUTEIIO.

B cnydae pemends npenocTaBieHus MyHuuuMnansHoi ycmyru Cnenuanuct
AJIMUHHCTpaL{X TOTOBUT KOIHIO IPABOBOTO aKTa AJIMUHUCTPALMH, 3aBEPSET €€ Me-
YaThIO.

Pe3yneTaToM MCHOMHEHHMS aIMHHUCTPATUBHON MpOLEXYPHI MO PacCMOTPEHHIO
3asBieHus CrnenuaniucToM AIMHUHHCTpaUud ¥ (GOPMHPOBAHHIO pe3yyibTata MyHH-
LUNaNbHON yCIyTd, B COOTBETCTBHU C 3allpOCOM 3asBUTENS SABJIAIOTCS MOATOTOBJICH-
HbIE K BBIIAYE 3aBUTEIIO:

- KOMHS MPABOBOTO aKkTa AIMUHUCTpalUH;

- yBeOMIIEHHE 00 OTKa3e B MpPeIOCTaBIeHHH MyHHUIUITAIBHOM yCITyTH.

Crioco6 ukcanuu peyasTaTa BHIIOIHEHHS aAMUHUCTPATHBHOM NpOUEyphI:

- BHECEHHE B JKypHaJl pErUCTPALIUH, B TOM YHCJIE B DJIEKTPOHHYIO 06a3y NaHHBIX.

Kputepuu NpuHATHS PeLISHHH:

- COOTBETCTBUE MPEACTABICHHEIX JOKYMEHTOB yCTaHOBIEHHBIM TPEOOBaHUAM;

- colepalIyecs B NPEICTaBICHHBIX JOKYMEHTAX CBEICHHS SBILIOTCS IOJIHBI-
MH ¥ JOCTOBEPHBIMH.

Cpox agMUHHUCTpaTZBHOM NpoLeaypsl — 8 IHEi.

HcnonHeHue naHHOW agMUHHCTPaTHBHOH NpoIeNyphl BO3NoxeHo Ha Crenua-
nucTa AZIMUHUCTPALUH.

3.1.4. ApMuHUCTpaTUBHAA npoueaypa «Bpinaya 3asgBUTENO pe3ysibTaTa Ipeno-
cTaByieHus MyHUIMIaIbHOH yCIyrH».

IOpunuyeckuM ¢akTom, cIyKallMM OCHOBaHHMEM JUIA Hayalla alMHUHHCTPATHB-
HOH NpoLEAypHl, ABJIETCS HATMYHE COINIACOBAHHOMN M MOJMUCAHHOHN B YCTaHOBJIEH-
HOM HOPSAIKE KOIHU MPABOBOrO akTa AJMHUHHCTPALHHY, JIUOO YBEIOMIIEHUS 00 OTKa-
3¢ B IPENOCTaBICHHH MYyHULMIATBHOMN YCITyTH.

Crnenyanyct AJIMHHUCTPaLMK B COOTBETCTBHM C BHIOOPOM 3afBUTENS Criocoba
TOJTy4eHHsT pe3yJibTaTa NpefocTaBIeHus] MyHULMIaIbHO!M YCIIyTH BEIgaeT (Hampas-
JUIEeT) pe3yJIbTaT NPeJOCTaBIeHUs MyHUIUNAIEHOH YCIIYTH.

B ciydae ecnu 3asiBUTENb BEIOpa CIOco0 IHONYYeHHMs pesyiibrara HpeoCTaB-
JleHuss MyHHIMIIaNbHOH YCITyTH Ha ajpec 3JIeKTPOHHOM moyTel, To Crnemuanuct Ax-
MHHHUCTPALUH HanpapJieT 3asBUTENIO KOIMIO IIPABOBOrO akra AJMUHUCTpALVH, JIU-
60 yBenomiieHue 006 OTKasze B IPENOCTABICHUM MyHHIHMIAIBHOW yciyru B dopme
3NEKTPOHHOr0 AOKYMEHTA, NOJIMCAHHOrO YCHUJIEHHOH KBaNM(ULMPOBAHHON BJIEK-
TPOHHOH NOAMUCEIO, N0 aJPecy IEKTPOHHOM IIOYTHL.

B ciydae ecnu 3asBUTENH BHIOpaN CrOCOO MOMydYeHHUs pe3ysbTara MpemxocTaB-
JieHHsT MyHHUMNANEHON YCIIyTH MOYTOBBIM OTIHpaBieHHeM, To Crenpanuct AaMu-
HHCTpalMu oOeclieyrBaeT HalpaBlICHUE KONMUHM MPABOBOrO akTa AIMHHHCTPALUH,
b0 yBenomileHHs 06 OTKase B IPEeNOCTaBICHUHM MyHHLUNAILHON YCIYTH MOYTO-
BBIM OTIPABJICHUEM 3asBUTEITIO.

B cirygae ecnu 3asBUTENHb BHEIOpaN Crocod IOMydYEeHHs pe3ysbTara MpenocTaB-
neHuss MyHUUMIANBHONW YCIIyTH ITOCPENCTBOM BbINauM B AnMuHHCTpauuH, To Crre-
LUATMCT A IMUHUCTPALIUH:

1) yBemomuseT 3asBUTEN NO Tene(OHy HIIM MHBIM JOCTYNHBIM CIIOCOOOM O
HEOOXOMMMOCTH NPUOBITh JJIA MONYYESHHS MOATOTOBJICHHBIX JOKYMEHTOB U COLJIAcO-
BBIBAaET BPEMS COBEPLICHHS JaHHOTO NEHCTBUS;
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2) mpoBepET NOKYMEHT, YAOCTOBEPAIOLIHIA INYHOCTD 3asABUTENS HIIH €0 Hpe-
CTaBHTEI;

3) mpoBepseT HaMM4YHe COOTBETCTBYIOIMX IOJHOMOYHMI Ha IModyYeHde MyHu-
LMIATBHOM YCIyTH, €CNHU 3a IOTy4YEeHHEeM pe3yibTara yCIIyrd o0paiiaercs IpeacTa-
BHTEIIb 3asIBUTEIIS;

4) BEIIAET 3ajABUTENIO KOIHUIO NPABOBOrO akTa AJMHHHCTPALMH, THO0 YBELOM-
JieHHe 00 0TKa3e B IpeJoCcTaBlIeHHd MyHHIUIATEHON YCITyT .

Hcnonnenve TaHHOH aaMMHMCTPATHMBHOM mpoLeaypsl BosnokeHo Ha Crenya-
JIMCTA, OTBETCTBEHHOTO 3a BhIAAYY JOKYMEHTOB.

Kpurepuy NpHHATHA pelCHHS — HaJM4Me KOMMH MPABOBOrO aKTa AIMMHU-
CTpaumH, MO0 yBeJOMIIEHHS 06 OTKa3e B MPENOCTABICHHH MyHUUMNAIBEHOH yCiIy-
TH.

Cpok aqMUHHCTPAaTHBHON Ipouexypsl — 1 JeHb.

Pe3ynbTaT afIMUHACTPaTHBHOM NpOLEqyphl — BBIIaYa 3asBHTENO KOIUU IPaBo-
BOTO aKkTa AIMMHHCTpALMH, TMOO yBEJOMIEHUS 00 OTKase B mpenocTaBiieHud My-
HUUMNAIBHOH YCITyTH.

Crnioco6oM (uKcaruy pe3ynsTaTa BEIIOIHEHUS aqMUHACTPATUBHOM MPOLEIyPhl
SBJIIETCS. POCIIMCH 3aABMTENA O IOJIyYEHHMH pe3yibTaTa NpeNoCTaBlIeHHs MyHHULH-
MansHON YCIIyTH.

3.2. CocTaB, NOCIEI0BATENBHOCTE U CPOKH BbIIOJIHEHHS
AAMHHHCTPATHBHLIX NPOLEeAYP, TPEGOBAHHA K MOPSAKY UX BbIOJIHEHHS
TpH npexocTasaeHud MyHHIMIANBHOH YCIYTH B 3JIEKTPOHHO#M (opme

3.2.1. llpenocrasneHne MyHHIMIATBHOM YCIyTH B 3JMIEKTPOHHOM (opMeE BKIIIO-
yaeT B ce6s CleyIoNIye aIMHHUCTPATHBHEIE IPOLEIYPbI:

- MpUEM U PErMCTpauis 3asiBJIEHUI U JOKYMEHTOB;

- PacCMOTPEHHE 3aABJIEHHS, NPUHATHE PELIEHUS U MOATOTOBKA JOKYMEHTOB;

- BBIJIaYa 3a9BUTENIO Pe3ybTaTa MPeAoCTaBIeHUS MyHUIUNIAIBHON YCITyTH;

- OCYINECTBIIEHHE OLIEHKH Ka4eCTBA NMPEAOCTABICHUI MyHHIMIAIBHON YCITyTH.

3.2.2. AamuHHECTpaTHBHAsA Hpouexypa «[IpueM U perucTpauus 3asBIeHds U J0-
KYMEHTOBY.

OcHoBanMeM /I HaYana npouexyphl SBIIETCS HofaJya 3asiBJIEHHs] Ha UMA IJia-
BBl [leTpoBcKOro cenbckoro moceneHus CnaBsSHCKOTO paiioHa COINIACHO MPUIIOKe-
HHMXO AJMUHHCTPaTUBHOTO DPErJIAMEHTa C MPIIOKEHHEM INOKYMEHTOB COITIACHO
HyHKTY 2.6 HACTOAIEro AJIMHHHCTPATHBHOTO PENIAMEHTA, B TOM YHUCIIE JIOKYMEHTOB
4 uHpOPMAlUH, dMEKTPOHHBIE 00pa3sl KOTOPEIX paHee OBUIM 3aBEPEHBI B COOTBET-
CTBUM C MYHKTOM 7.2 4actu 1 ctaThu 16 «O6 opraHM3aliy NPENOCTaBICHUA TOCY-
JAPCTBEHHBIX M MYHUIUIAIBHEIX YCIIyT», HOCPEICTBOM PerroHansHOro nopraa.

Ilpu mpenocrapnennu MyHHUMNIANGHOH YCIYTH B 3JIGKTPOHHOM (QopMe uneH-
TH(HKALKA ¥ ayTeHTHQUKAIMA MOXKET OCYIIECTBIATECA HOCPEACTBOM (IIPH HATHYHH
TEXHUYECKOH BO3MOMKHOCTH):

1) enuHOM cHCTEMBI MACHTHDHKAIMKM M AYTCHTHOUKALME MM UHBIX TOCyap-
CTBEHHBIX HH()OPMALMOHHEIX CHCTEM, €CIIH TaKHE FOCYJapCTBEHHbIE HHPOPMALMOH-
HbIE CUCTEMBI B ycTaHOBNEHHOM [IpaButenscTBoM Poccuiickoii Menepanuu nopsuke
00ecnevHBaloT B3aHMOISHCTBHE C €UHOM CHCTeMOM MAeHTHOUKALMKA U ayTeHTUDH-
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KallWH, NP YCJIOBHU COBNAJEHUA CBEIEHHI 0 (PU3MYECKOM JIHIE B YKA3aHHBIX HH-
(hOpMaIHOHHEIX CHCTEMAX;

2) enuHON CHCTEMBI MACHTHGUKALMN M ayTeHTUUKAUMH U equHON HHDOpMa-
UUOHHOM CHCTEMBI MEPCOHANBHBIX JAHHBIX, 0OecIeYnBaroleil 00paGoTKy, BIIHOYA
cbop u XpaHeHue, 6OMETPHYECKUXK MEPCOHABHBIX JAHHBIX, KX POBEPKY U Nepena-
4y HH(OPMALMH O CTENEHH HX COOTBETCTBUS NPEJOCTABICHHBIM GHOMETPUIECKHM
[EPCOHANBHBIM JaHHBIM GHU3UYECcKOro JHIA.

Ha ExvHom mopTane rocyjapCTBEHHBIX M MYHHULHIAIBHBIX YCIyr ((QyHKUuiA),
PernoHansHOM nopTajie pasMemaroTcs 06pasubl 3a0IHEHHMS 37EKTPOHHON (QOpMBI
3asBJICHUS.

DOpMHpPOBAHME 3AiBJICHHA 3ajABHUTENEM OCYIIECTBIAETCS MOCPEICTBOM 3amof-
HEHHs 3IEKTPOHHON (opMEI 3asgB/IeHHs Ha PernonansHOM mopraie 6e3 HeobXomH-
MOCTH JOMOJIHUTEBHOM I01auy 3a4BIEHHA B KaKoii-mubo uHoit dopme.

DPOpMaTHO-IOrHYECKas NPoBepka CHOPMHUPOBAHHOrO 3asABJIEHMS OCYIIECTBIIA-
€TCsl aBTOMAaTHYECKHU IIOC/IE 3aNOJIHEHUs 3aiBHTENEM KaXJOro U3 IOJIed 3JIeKTPOH-
HO (opMmsI 3asBneHus. IIpy BBLIBICHHH HEKOPPEKTHO 3arlOJHEHHOTO ITONA BIIeK-

' TPOHHOH (OpMEI 3aaBiEHUA 3asiBHUTENs YBENOMISIETCS O XapaKTepe BHIABICHHOM

OmHUOKKM M MOPSAAKE €€ YCTPaHEeHWs MMOCPENCTBOM HMH(OPMAUHOHHOrO COOOIICHHS
HEMOCPEIICTBEHHO B 3JIEKTPOHHOH (hopMe 3asaBeHH.

INpu popMupOBaHHY 3aBICHHS 3aABUTEIIO 0OECTIEUMBAETCA:

a) BO3MOXHOCTh KONTMPOBAHHA M COXPAHEHHS 3ajBJIEHAA U MHBIX JOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.6 HACTOALIEr0 AJIMHUHHCTPATHBHOTO PErNIAMEHTa, HEOOXOAH-
MBIX JUIs DpefocTaBpIeHus] MyHUUMIATEHOM! YCIyry;
 0) BO3MOXKHOCTP 3aIOJHEHUS HECKOJLKAMH 3asBUTESIMHA OHOH 3JIEKTPOHHON
(bopMEI 3asBJICHHA IPY OOPANTEHHUH 33 YCIyraMH, IPEIOaraoliMy HANpaBIcHHe
COBMECTHOTO 3asBJICHHUS HECKOJIBKUMH 3aBUTEISIMHU;

B) BO3MOXKHOCTh M€YaTH Ha OYMaKHOM HOCHTENe KONMH JJIEKTPOHHOH (GOpMEI
3aABJICHUS;

I) COXpaHEHHE paHee BBEICHHBIX B AJEKTPOHHYIO (GOpMY 3asABIICHHT 3HAYCHHIT B

" M060 MOMEHT IO JKETAHHUI0 IIOJIB30BATEIA, B TOM YHCJI€ IPH BO3HMKHOBEHUHU OIIH-

00K BBOIIA M BO3BpATe JUIA MOBTOPHOIO BBOJA 3HAYECHHMI B DJIEKTPOHHYIO (opMy 3a-
SIBJICHUS

[) 3all0JIHEHHeE MOJIeH SIIEKTPOHHOM (OPMEI 3asBIEHHUs 10 HAYaIa BBOJA CBEJC-
HUii 3a5BUTENIEM C MCIIOJIE30BAHUEM CBEJICHHI, pa3sMELIeHHBIX B (eaepansHOii rocy-
napctBeHHON HHGOpManmoHHOH cucreMe «EguWHas cHCTeMa WIeHTHOMKALMH o
ayTeHTH(QHKauMK B HMHQPpPACTPyKType, obecreduBarolweli HHPOPMAIHOHHO-
TEXHOJIOTHYECKOE B3aUMOIEHCTBUE MH(POPMALMOHHBIX CHCTEM, MCHOJIB3YEMBIX IS

_ IPEIOCTABJIEHUsT TOCYJAPCTBEHHBIX ¥ MYHHMIHMIANBHBIX YCIYT B SJIEKTPOHHOM (op-
" Me» (manee — emMHAd CHCTEMa HACHTU(GUKAUMU W ayTeHTU(HKALUHK), H CBEICHHUIL,

Ormy0UKOBaHHEIX Ha ENMHOM HOpTase rocyAapCTBEHHEIX U MyHULMIANEHBIX YCIyT
($yuxuuii), PernoHansHOM IOpTaNe B YacTH, KAacAOIIEHCs CBEIEHHH, OTCYTCTBYIO-
LIMX B €MHOM CHCTEME MAECHTUQUKALNK U ay TeHTUDHKALUH;

€) BO3MOXHOCTb BEPHYTHCA Ha JIOOOW M3 JTAllOB 3aIOJHEHMS 3JEKTPOHHOI
¢opmsI 3asBeHHA O3 IIOTEPHU paHee BBEAECHHON HH(OpMarHy;

) BO3MOXHOCTB JIOCTYINA 3adBUTEN Ha EQMHOM mOpTane rocynapcTBEHHEBIX
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MYHHLMOAIBHEIX YCIyT (yHKUMI), PerHoHansHOM moprajie K paHee NOAAHHBIM UM
3aMBJICHHAM B TEUCHHE He MEHee OJHOIO rojia, a Takke YaCTHYHO cHOPMUPOBAHHBIX
3asBJICHUI — B TEUEHHE HE MEHee 3 MeCSLEB.

3asBiieHde M K&KIBIA NpUaraeéMelii K HEMy JOKYMEHT IOJIHMCEIBAETCS TeM BH-
JIOM 3JIEKTPOHHOM MOJMHCH, KOTOPBIA YCTaHOBJEH MyHKTOM 2.16.1 HacTosmero An-
MHHHCTPaTUBHOIO perjlaMeHTa.

Ipu ycnewHoi OTHpaBKe 3asBJICHHIO NPUCBAMBAETCA YHUKAIBHBIA HOMEp, IO
KOTOPOMY B JIMYHOM KabuHeTe 3asBHTeNs nocpencTsoM EnuHoro mopraina rocynap-
CTBEHHBIX M MyHUUMIAIGHBIX YCIyT (GyHKIMIL), PErHOHANBHOrO IOpTalia 3asBUTEII0
Oyner npencrasiieHa HHGOPMALUS O XOJE BBIIOJHEHUS YKa3aHHOTO 3asBIICHHA.

CdopMupoBaHHOE H IOJIMHCAHHOE 3aiBICHHE U MHBIE JOKYMEHTBHI, YKa3aHHBIE
nyHkTe 2.6 HACTOSINEro AJMUHMCTPATMBHOIO periaMeHTa, HeoOXomumble s
npenocTaBiednss MyHHIMIAIBHOH YCIIyTH, HanpaBJsoTes B AJAMUAHHCTPALHIO T10-
cpencTBOM PeruoHanpHOro noprana.

AnMuBUCTpaupa 00ecreyuBaeT npueM JOKYMEHTOB, HEOOXOMUMBIX A IPeo-
cTapTeHHs MyHULMIATEHON YCIYTH, M PECHCTPALMIO 3asBNCHUS 6e3 HeoOXOAMMO-
CTH TIOBTOPHOTO MPEICTABIEHHs 3as BUTENEM TaKHUX JOKyMEHTOB Ha OyMaXKHOM HO-
cuTene.

[Tpu mONyYeHUH SOKYMEHTOB U 3asBJICHHA B DJIEKTPOHHOM BHIE W BBIABICHHA
(aKTOB, yKasaHHbIX B myHKTe 2.7.1 HacTosmero pernaMenta, Crieupanict AIMUHA-
crpauud B TedeHue 3 (Tpex) KaleHAApHHIX OHEH CO AHsA 3aBepLICHHUs NMPOBEACHHUA
NPOBEPKH MPUHUMAET PEIlCHHE 00 0TKa3e B IPUEME K PACCMOTPEHHIO obpaieHus 3a
Hojy4eHdeM MyHHIMIATBHOH YCIyIH M HanpapiieT 3aABUTENIO YBEAOMIICHHE 06
5TOM B 3JIEKTPOHHO# opMe ¢ ykazaHHeM MyHKTOB craTbu 11 demepaipHOro 3aKoHa
«OG6 >JIEKTPOHHO NOAUKCHY, KOTOPBIE MOCIYKHIM OCHOBAHHEM I IPUHATHA yKa-
3aHHOTO peuieHus. Takoe yBeHOMIIEHHE HOANMCHIBACTCS KBaTN(QUIUPOBAHHOH MOJ-
muchro CHenuanucTa AMUHUCTPALMY M HAPABIISAETCS B THYHBINA KaOUHET 3asaBHTe-
14 Ha PerwonansHoM mopraiie. Ilocne mosydeHds yBEAOMIICHUS 3asgBUTENb BIpaBe
00paTUThECs MOBTOPHO € OOpalleHHEM O HPENOCTaBJIEHHH YCIYId, YCTPaHUB Hapy-
INEHUs, KOTOpbIe MOCTYKUJIM OCHOBaHHEM UIA OTKasa B MpHeMe K pPacCMOTPEHHMIO
NIEPBHYHOTO OOpaIeHHs.

Ipenocrasnenne MyHUIMIAIBHOR yCIyrd HAaYMHAETCA C MOMEHTA IpueMa U
perucrpauyi AJMUHHCTpalUedl 3JNEKTPOHHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
HpenocTaBiieHns MyHUIMIIAIBHOH YCIyTH, a TakkKe MOJyYeHHs B YCTAHOBICHHOM
nopsiake uHGpopManuu 06 omare MyHHIMIATIBHON YCIYTH 3asiBUTENEM (3a ucwmo-
yeHHeM Clydas, eClid Ay Havaja MpOoLENyphl MpeNocTaBleHds MyHUUMIAIBHOMR
YCITyTd B COOTBETCTBHH C 3aKOHOJATENBCTBOM TPEOYeTCA IMYHAS SIBKA).

O6IHif MAKCUMANBHBIA CPOK NpHeMa JOKYMEHTOB HE MOXET HpeBblIuarth 15
MHHYT.

CpoK IpreMa i PEerHCTPALUHY 3asBIICHH M JOKyMEHTOB — 1 IeHb.

PerucTpauus 3asBIEHHA, MOCTYNMBLIETO B AJMHHHUCTpPALMIO, HE3aBUCHMO OT
croco6a ero JOCTaBKU OCYHIECTBIIAETCA B CHCTEME SNIEKTPOHHOIO JOKYMEHT0000po-
Ta crienanyicToM OBLIEro OTAeENa, OCYUIECTBISIONMM PErUCTPALMIO BXOAALIEH KOp-
PECTIOH/IEHIMH, B JEHb ero IOCTYIUICHU (B CIyyae, ecid NPEeJOCTaBIeHO B ¢dopme
SNEKTPOHHOrO JOKYMEHTa, JOJDKHOCTHOE JNHIO AJMUHUCTPALMH NpeJBapUTEIbHO
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pacneyaThBaeT ero W NPUIOKeHHbIe K HeMy MoKyMmeHThl). [Ipu peructpauuu 3ass-
JIEHHIO PUCBAUBAETCS COOTBETCTBYIONIME BXOMAIMI HOMED.

KputepusamMu MpUHATHSA PELIEHUS SBIIIOTCA:

- obpaenue 3a noJiy4eHneM MyHHIMOaNEHOH YCIyTH Ha/IexKallero JIMna;

- MpeloCTaBleHHE B TOJHOM O0BEMe NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
AIMUHHCTPAaTUBHOIO PErJIaMeHTa,

- JIOCTOBEPHOCTH IOJAHHBIX IOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 AJMMHH-
CTPaTHBHOI'O perjiaMeHTa.

Pe3ynbTatoM agMUHHCTPATHBHOH NPOLENY b SABIISACTCS:

- IIpYeM 3asBJICHHUS M JOKYMEHTOB Ha IOJy4eHrne MyHUIMIaNbHOM YCITyTH;

- yBEIOMJICHUE 06 OTKa3e B IpHEMe 3ajABJICHUS M TOKYMEHTOB C ODOCHOBaHUEM
NPUYHH OTKAa3a.

Cnoco6 ¢uxcaniu pe3ynpTrara BEIIONHEHUA aJMHAHUCTPATUBHOM MPOLEAYPBI —
BHECEHME B CHCTEMY JJIEKTPOHHOIO JOKYMEHT0000poTa.

3.2.3. AnmuHucTpaTHBHas npoueaypa «PaccMoTpeHde 3asBICHUA, NPHHATHE
peLIeHHs U TIOArOTOBKA JOKYMEHTOBY.

OcHOBaHHEM [UIA §favana MPOLENyphl ABIAETCS 3apErdCTPUPOBAHHOE Crielra-
JIICTOM AJMMHHCTpALMH 3asBJICHHE.

IMpuHATEIE TOKYMEHTHI IEepeaoTcs oOIuM OTAENoM Iiiase [1eTpoBCKOro ces-
ckoro mocenenus ClaBiHCKOro paioHa, KOTOPBIA BH3UPYET 3asBJICHUE M MEpenaeT
€ro B IOPSAZKE AENONPOU3BOACTBA CIEUHMATUCTY AIMUHUCTPALHHM /I HCTIOTTHEHHA.

IMocne npunsatus 3aseieHus CrienuanacToM AIMHHMCTPALMM 3asBICHHIO B
JIMYHOM KabHHeTe 3asBHUTeNs Ha PernoHanbsHOM MopTaie NPHCBaUBaeTcs cTaTyc «Pe-
CECTPALHA 3asBUTENS U IPUEM JOKYMCHTOBY.

Crienpamact AJIMUAHUCTPAMU PacCMaTpUBaeT MOCTyIHUBLIEE 3asiBJICHHE U TPH-
HUMaeT pelIeHue:

- 0 MpenoCcTaBIeHHH MyHUIMIAIBHON! yCITyTH;

- 06 oTKa3e B MpPeNOCTaBIeHHK MyHULMNAIBHOHR yCiIyry.

B cnyuae oTkasa B NpemocTaBIeHHM MyHHIMNANbHOH ycnyrd, Crenuanict
AJIMAHHCTpalMK TIOATOTAB/IMBAET YBEJOMIIEHHE 00 OTKa3€e C yKa3aHHeM MPHYMH OT-
Ka3a U HanpaBJseT ero rase [[eTpoBCcKoro censckoro nocenenus CiaBsHCKOro pa-
OHa [T COIVIAaCOBaHMA M NoAmucanus. [loquucaHHoe yBeIOMIICHHE 00 OTKa3e peru-
CTPUPYETCS U IePEAACTCS CHENUATUCTY AIMUHUCTPAUMH TS BpYYEHHUS 3a5BHTEIIO.

B ciydae pemedus npenocTaBieHus MyHununansHod ycmyru Creuuanuct
AJIMHHUCTpPAUUH FOTOBHUT KOIIHIO NIPABOBOTO aKTa AJMHHUCTpAlMY, 3aBepseT ee Ie-
YaTkIo.

Pe3ybTaToM HCIOJHEHUS aIMHHHCTPATUBHOM MPOUENyPHl MO PacCMOTPEHHIO
saspneHds CrenuanicToM AIMUHUCTpauun ¥ GOpPMHPOBAHUIO pe3ynbTara MyHu-
UIIAJLHON YCIIYTH, B COOTBETCTBHHM C 3allpOCOM 3aABHTEA ABJIEOTCS MOArOTOBIIECH-
HbIE K BbIJJa4€ 3asBUTEIIO:

- KOIIUS TIPAaBOBOT0 aKTa AIMUHUCTPALMH;

- yBeOMIIeHHEe 006 OTKa3e B IIPeIOCTaBIeHUE MyHUIMIATEHOR YCITyTH.

Crioco6 ¢ukcaluy pe3ysibTaTa BEIIONHEHUS aIMAHICTPATHBHOM poLeyphl:

- BHECEHHE B JKypPHAJI PETUCTPALM, B TOM YHCIIE B NIEKTPOHHYIO 6a3y NaHHBIX.

Kpurepuy NpUHATHA pEIECHHH:
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- COOTBETCTBHUE NPEACTABIEHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUAM;

- cofepKalyecs B IPEACTABICHHBIX JOKYMEHTAaX CBEIEHHA ABJIAIOTCA MOJHBI-
MU U TOCTOBEPHBIMH.

Cpok aqMHHUCTpPaTUBHON MpoueAyphl — 8 aue.

Hcnondenye JaHHON aqMUAHHUCTPATHBHOM Mpouexyphbl Bo3noxxeHo Ha Crenua-
JiucTa A MHUHUCTpALMK.

3.2.4. AIMUHHCTpaTHBHAs Npouenypa «Breiiaya 3asBUTENO pe3yibrara npemo-
cTaByieHus: MyHUIMNATIBHOM yCITyTH».

IOpuauueckum GakToM, CIIy>kaluM OCHOBAaHHEM I Hayajia aJMUHHCTPATHB-
HO# mpouexypsl, ABIAETCA HATHYHE COTACOBAHHON U MOANMCAHHOM B yCTaHOBJICH-
HOM TTOpSKE KOMMH IIPAaBOBOTO aKTa AJIMHHHCTPALKH, MO0 yBeJIOMIEH s 00 OTKa-
3€ B MpeI0CTaBIeHUY MyHUUMIIAIEHON yCITy 1.

PesyneTar npenocrasienus MyHULIMIIAIEHOH YCIyTH 3as1BHTeNb 10 €ro BEI6OpY
BIPaBE MOJIyYHTh:

- B (JopMe 3IIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOIO YIIOJIHOMOYEHHBIM JI0JDK-
HOCTHBIM JIMIIOM C HCIOJIB30BaHUEM YCHJICHHON KBaTH()UIMPOBAHHOH 3NIEKTPOHHOM
HOJMCH;

- Ha OyMa@XHOM HOCHTENE, IIOATBEPKIAAIOIIEr0 CoAepKaHue IEKTPOHHOro 10~
KyMEHT4, HarpaBpJIeHHOro A IMHHHUCTpauuei, B M®ILI.

B03MOXKHOCTE HOJMy4eHHs pe3ybTaTa NPeNOCTaBIeHUs YCIyTH B opMe dnek-
TPOHHOIO JOKyMEHTa WM JOKYMEeHTa Ha OyMaXKHOM HOCHTEJe 00eCleuHBaeTcs 3a-
SBHMTEIO B T€YEHUE CPOKA JCHCTBUA pe3yJbTaTa NpeAoCcTaBIeHuS MyHULMNATBHON
YCIYTH. } . )

3asBuremo obecredrBaeTCs JOCTYI K pe3yJIbTaTy MPENOCTaBJICHUs YCIYyTH, 110~
Jy4eHHOMY B (h)OopMe 3JIEKTPOHHOTO JOKYMEHTa, Ha EMHOM mopTase rocynapcTBeH-
HBIX ¥ MyHMUUOAIBHBIX YCIyT ((QyHKIHH), PErnoHanbHOM IOpTaje B TeYeHHe CpoKa,
YCTaHOBJIEHHOTO 3aKOHOJATENBCTBOM Poccuiickoii ®emepauun. 3asBUTENIO MpPeno-
CTaBIAETCA BO3MOKHOCTE COXPaHEHHUS 3JIEKTPOHHOTO JOKYMEHTA, SBJIAIOLIEr0Cs pe-
3yJETATOM NPEJOCTABJICHHUS YCIIYTH M MOJIMCAHHOrO YIOJIHOMOYEHHBIM JOJUKHOCT-
HBIM JIMIOM C MCIIOJIb30BAaHHEM YCHJICHHOM KBAMHM(UIMPOBAHHOH 3MEKTPOHHOM MO~
MUCH, HA CBOMX TEXHUYECKHX CPEICTBaX, a TAKKE BO3MOXKHOCTE HallPABJICHUS TaKoO-
IO 3JIEKTPOHHOTO JOKyMEHTA B MHBIE OPraHbl (OpraHU3alkH).

VBeIOMIIEHHE O 3aBEpIICHUM BBINOMHEHM AJMMHUCTpauMed MpexyCcMOTpeH-
HBIX HACTOSINMM Pa3ieNioM JNeHCTBHIl HANpaBIETCA 3aBHTENIO B CPOK, HE NPEBbI-
IIAOIIMHA OHOro paboyero JHs MOCIE 3aBEPIISHMS COOTBETCTBYIOIIErO NEACTBUS, C
HCIIONB30BaHUEM cpelcTB EXMHOro moprana rocyfapCTBEHHBIX W MYyHHLHNAIBHBIX
yenyr (GyHkuuii), PernoHansHoro nopraia.

3.2.4.1. B ciyuae BeIOOpa 3asBUTENEM MONYYEHHA Pe3ybTaTa NPeIoCTaBIeHUA
MyHHLIUNATEHON YCIYTH B GOpMe 3JEKTPOHHOTO JOKYMEHTA, MOMUCAHHOTO YIIOJI-
HOMOYEHHBIM JOJDKHOCTHBIM JIMIOM C HMCIIOJIb30BaHMEM YCHJICHHON KBaH(pHIHPO-
BaHHOM 3JIEKTPOHHOM IOAIHUCH.

Crenuanict AJIMMHUCTPALME IPUKPEIUIET 3eKTPOHHBIH 00pa3 KoMUY IpaBo-
BOTO aKTa AJMMHMCTpAlMH, MO0 YBEIOMIEHUI 06 OTKase B NpeJoCTaBleHuH My-
HUIUMATBHOM YCIIYTH B aBTOMAaTH3HPOBaHHOM MH(OpManuoHHOM cucteme «EnuHbIi
uentp yenyr» (manee — AC «EmuHBIH UEHTp yCIyr») M NEpeHanpaBisier ynoaHo-
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MOYEHHOMY JOJDKHOCTHOMY JIMLY UL IOJIMCAHUA YCHIICHHOM KBAaMM(HIHUPOBAHHOM
3JICKTPOHHOM MOAMCEIO.

ITocye MOAMICAHKSA Pe3Y/IBTAT IPefoCcTaBIeHuss MyHHIMNANBHOH yCIIyrd 0To6-
paxaercs B JTMYHOM KabHHeTe 3asBUTEN Ha EXMHOM IopTaje rocyaapCTBEHHBIX H
MYHHULMIAIBHBIX YCIyT (GyHKUUi), PernoHansaom nopraie.

VBenoMIIeHHE O BBIIaye pe3yJbTara NpeaocTaBaeHus MyHUUMNANEHO| yCIyru
NOCTyNaeT Ha 3JIEKTPOHHYIO NOYTY 3asBUTENS U B IMYHEIH kabuHeT Ha Equnom nop-
Taje rocyIapCTBEHHBIX U MyHULMNANBHBIX yeryr (GyHkuuit) u PernonansHoM mop-
Tae.

Hcmonuenve JaHHONH aqMUHHMCTPATUBHOM HpOLEXYPHl BO3IOXKEHO Ha ClielHa-
JIKCTA, OTBETCTBEHHOT'O 33 BbIAAYy JOKYMEHTOB.

Cnioco6oM (pukcaruu pe3ysbTaTa BHITONHEHH aAMUHUCTPATHBHON IPOIEXypPhIl
ABNgeTC QuKcauus coObITHS B HCTOpHH BhIoaHeHHA Aena B AVIC «Enuublid HeHTp
yCIyT».

3.2.4.2. B ciiyyae BbIOOpa 3asBUTENIEM IOJYYEHHS pe3yJIbTaTa IPEeNOCTaBICHHUS
MyHUIUIATBHON YCIyrd Ha 6yMa)KHOM HOCHUTENE, MOATBEPKAAIOUIETO CONEPKaHUe
3NEKTPOHHOTO HOKyMEHTR, HAalpaBJIeHHOro A IMUHUCTpanuei, 8 MOILI.

CrenpanicT AIMHHUCTpaury B TedeHde 1 (oaHOro) pabodero JHA ¢ MOMEHTa
(dopmupoBaHus pe3ynbTaTa MyHHLIMIANEHOH YCIYTH HPHUKPEIUIAET 3JIEKTPOHHBIA
006pa3 KOIMM NPaBOBOrO aKTa AJIMUHHMCTpAUMH, JTHOO yBeJOMIEHHA 00 OTKase B
npenocraeiaenuyd MyHununansHo# yeiayru B AUC «EnuHbINA IEHTp YCITyT», NepeHa-
OpaBjseT YIOTHOMOYEHHOMY HODKHOCTHOMY JIMIY M MOANMCAHHSA YCHJICHHOM
KBAM(UIMPOBAHHOI SJIEKTPOHHO NOANUCHIO U Hanpasienus B MOLI.

Cnenuamact MOLI:

1) obecneynBaeT NMpOBEPKY NEHCTBUTENLHOCTH 3JIEKTPOHHOM MOMMKCH JIHLA,
NOIUCABIIETO 3JIEKTPOHHBIN JOKYMEHT, noiy4eHHsii MPLI mo pesymsrary npemo-
cTaBieHus MyHUIUNATEHON YCIYId A IMUHHCTpaUyei;

2) pacneyarsIBaeT 3MEKTPOHHBIA TOKYMEHT, Noay4eHHbi M®II no pesynsraty
npenocTasieHnss MyHUIMOATBHOM YCIyrd AJIMMHUCTpanued (Janee — IK3eMILLID
ANIEKTPOHHOTO HOKYMEHTa Ha OyMa)KHOM HOCHUTETIE);

3) obecreunBaeT 3aBepeHNe 3K3EMIULIPA dJIEKTPOHHOro JIOKyMEHTa Ha HyMak-
HOM HOCHTeJIe C UCIIONIb30BaHueM neyatu MPLI;

4) yBeJOMIIAET 3asBHTENS MO Teae(GOHy IIH HHBIM JOCTYIHBIM CIIOCOOOM O
HEOOX0AMMOCTH TPUOBITH IUIA MOTYy4YEeHHUs MOATOTOBIEHHBIX JOKYMEHTOB M COrIIaco-
BBIBAeT BpeMsl COBEPILECHUS JAHHOIO AEHCTBUA,

5) mpoBepsieT TOKYMEHT, YAOCTOBEPSIOIHI IMYHOCTE 3aABUTENA MM €r0 npex-
CTaBUTEIL;

6) mpoBepsieT HATMYHE COOTBETCTBYIOMMX IOJHOMOYMI Ha IonyveHde MyHu-
IMIAJIEHOM YCIIYTH, €CIIM 3a IOYyYeHUEM pe3yJIbTaTa yCIyrd obpaiaercs npesicra-
BUTEJIb 3aBUTEII;

7) IenaeT OTMETKY B PacIUCKE O IOJyYEHUH JTOKYMEHTOB;

8) BLIIAET 3aABUTENIO SK3EMIULAP SJIEKTPOHHOIO JAOKYMEHTa Ha GYMaXKHOM HO-
cHTele.

3asBUTENS MOXET MOTPEeOOBATh BMECTE C 3K3EMILILAPOM 3JIEKTPOHHOIO IOKY-
MeHTa Ha GyMaXXHOM HOCHTeENe IPEAOCTAaBUTh €MY K3EMILIAP JIEKTPOHHOIO JOKY-
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MCHTA IIyTEM €ro 3alUCH Ha CHeMHBIH HOCUTENb HHGOPMALUK WM HANIPABICHHS K-
3EeMIULIPA 3JIEKTPOHHOrO JJOKYMEHTA I10 3JIEKTPOHHOM Mo4Te B ajpec 3asButens. [Ipu
3alMCH Ha CHEMHEBIH HOCHTENh MHGOPMALMH MM HalpaBlICHAM 3K3eMIULIPa dJIEK-
TPOHHOTO TOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTABJICH 3K3EMIULIP 3JIEKTPOHHOIO JI0-
KYMEHTa Ha OyMa)KHOM HOCHTeIIe, O SJIEKTPOHHOM M0YTE WASHTHIHOCTh TAKOTO K-
3EMIULIPA 3JICKTPOHHOIO JTOKYMEHTa 3K3eMIUIAPY 3JIEKTPOHHOrO NOKYMEHTa Ha Oy-
MaXHOM HOCHTEJIE 3aBEPAETCSA YIOJHOMOYEHHBIM COTpYIHUKOM M®II ¢ ucrnos3o-
BAHUEM YCUJIEHHOH KBaTU(HUUPOBAHHON 3JIEKTPOHHOM IOAITHCH.

Hcnonuenue MaHHOM aqMUHHCTPATHBHON NPOUENYPEl BO3JIOXKEHO HA CIELHa-
Jnucra ML,

CriocoboM ¢ukcaluu pe3ysbTaTa BEIIOIHEHUS aqMHUHICTPATHBHOM IPOLIELYPhI
SIBJIAETCS POCIIMCH 3asBUTEINS O MOJYYEHUH pe3ysbTara.

Kputepyua NpvHATHA pelIeHUs] — HAMYME COIIACOBAHHOMN M NOANMCAHHON KO-
[HUM NIPaBOBOrO akTa AJMHUHHCTPALUH, MO0 YBEIOMJICHHS 00 OTKase B MpPeJOCTaB-
JieHu¥ MyHHLHNANBHOM YCITyTH.

Cpok anMHHHCTPaTHBHOM Nnpouenypsl — 1 JeHs.

Pesynerar agMUHMCTPaTHBHON NPOLEAYPHI — BbIIa4a 3asBUTENI0 KOMMM NPaBO-
BOTO aKkra AJMUHHCTPALHH, TUO0 YBEOOMIEHHA 00 OTKa3e B MPeNOoCTaBJIeHMn My-
HULUIANBHON YCIIyTH.

3.2.5. AnmusucTpaTuBHat mnpouenypa «OCYLIECTBIIEHHE OLEHKH KayecTBa
NpenocTaBlieHuss MyHUIMNATLHOR YCITYTu.

OcHoBanueM 11 Hayala aAMUHUCTPATHBHON HPOLIEAYPHI SBJISETCA OKOHYAHHE
npepocrasieHus MyHMIMIANBHOH yCIIYTH 3asiBHTENIO B Clydae IMOJayH 3ampoca o
NpenocTaBIeHHd MyHHIUIANBEHOM YCIIyTH B JIEKTpOHHOU dopme ¢ PernoHansHoro
rnoprana.

3asgBUTEMO 00ECIIEUHBAETCS BO3MOMKHOCTh OLEHHUTH JOCTYHHOCTH M Ka4YeCTBO
MyHHUMNaneHOR yCIIyry MyTeM HNPOXOXKICHHS OMPOCHOrO MOIYJA B JIMYHOM Kabu-
HeTe Ha PernoHansHOM moprase.

KpurepueM NpUHATHA pelleHUs M0 JAHHOH aJIMHUHUCTPATUBHOM HpOLEaype AB-
JIIETCS COIJIacHe 3asBUTEN OCYIIECTBUTh OLIEHKY AOCTYNHOCTH M KadecTBa MyHuH-
UMNAIBHON YCIIyTH C MCIIOJIB30BAHUEM CPEICTB PErHOHAIBHOTO MopTaa.

Pe3yneTaToM agMUHHUCTPATHBHON NMPOLIEAYPHI ABIETCS OUESHKA HOCTYITHOCTH U
KadecTBa MyHununansHol yciryru Ha PernoHansHOM mopralie.

CriocoboM ¢ukcauuu pesynbTaTa afMUHHCTPATHBHON MPOUENYPHI SBIAETCA
YBEIOMIIEHHE 00 OCYIIECTBICHHU OLEHKU JOCTYIHOCTH M KayecTBa MyHHIUNAb-
HOH ycITyrH B IMYHOM KaOHHeTe Ha PernoHaIbHOM MOpTAaIe.

3.3. CocraB, moCJI€10BaATENbHOCTE H CPOKH BbIIOTHEHH
AAMHUHHCTPATUBHBIX NPOUEXYP, TPeOOBAHUSA K NOPSIKY HX BBIMOJHEHUS
npu npeaocrapieHud MysuuunaasHoi ycayru B M®OI]

3.3.1. IIpenocraBnenne MynunumansHoil yemyra B M®LI Bxnoyaer B cebs
CIEIyIOIINe aAMHUHUCTPATUBHBIE IPOLEYPHI:

- OpuéM M PErucTpalys 3adBIEHUS U JOKYMEHTOB, I€pefada UX B AIMHHH-
CTpALHIO;

- PacCMOTpEHUE 3asBICHHS, IPUHATUE PELICHHA M MOArOTOBKA JOKYMEHTOBR;
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- Hanpasjienue Anmunuctpauuei B ML pesynerara npenocrasnenus MyHu-
LIMIAIBHOMN YCITYTH;

- BEIZIaYa 3asBMTENIO PE3yJIbTaTa NPEJOCTaBIeHUs MyHHIMIAIBHOM YCITyTH.

IMopsapok meitctBuit cotpynuuxkoB M®II onpenensercs Ha ocHosanuu Cora-
HIEHHS O B3aUMOJEHCTBHH.

3.3.2. AamunucTpaTuBHas npouenypa «lIpuem U peructpaius 3asBJIeHHs] 1 J0-
KyMEHTOB, Nlepefiaya UX B A IMUHUCTPALIUIO».

OcHoBaHMEM IS HaYaIa MpOLEyPHI ABJIASTCA NMOAayYa 3asABJEHMS HA UM IJia-
Bbl IleTpoBckoro cenmbckoro moceneHuss CIaBSHCKOro paifoHa COMIACHO MPHITOXKE-
HHIO AJMHHHUCTPAaTHBHOTO pErJaMeHTa C INpPWIOKEHHEM JOKYMEHTOB COIJIACHO
MYHKTY 2.6 HacTOALIEero A MUHHCTPAaTHBHOrO periiamenta B ML,

B uenax npepocrapnenus MyHHLIHNANTBHON YCIIyTH OCYIIECTBISASTC PUEM 3a-
SABHTEJIEH 110 MPEIBAPUTENBHOM 3aUCH.

3amucek Ha npueM B M®LI npoBOAMTCSA MOCPEACTBOM PErHOHANBHOrO Mopraa,
Enunoro noprana M®I] KK.

3afBHTEMO NPENOCTABIAETCS BO3MOMKHOCTE 3allCH B JIOOEIE CBOOOMHBIE I
npyeMa JaTy 4 BpeMs BipesiesiaX ycTaHoBIeHHOro B M®L] rpaduka npuema 3asBu-
Tenei.

MOII ne BnpaBe TpeGOBATH OT 3asBHTENA COBEPILICHHUS HHBIX NEHCTBHUMH, KpOMe
HPOXOXKIEHHA UAEHTU(QUKAMH M ayTeHTHQHUKALUK B COOTBETCTBUM C HOPMATHBHEI-
MM NPaBOBEIMHM akTaMu Poccuiickoil denepanuy, yka3aHdsd LENA MpUeMa, a TAKKE
HpENOCTABIEHUA CBEEHUH, HEOOXOMMBIX I pacyeTa JIUTENBHOCTH BPEMEHHOTO
HHTEpBana, KOTOPbIH HEOOX0IMMO 3a0POHHPOBATE I IIPHEMA.

IIpu nuyHOM Obpamennu crenuanuct MOLI, oTBeTCTBEHHBIN 32 PHEM 3adBJIe-
HUSL:

- uHpOPMUpYET 3ajABHUTENICH O IOpAIKE NPENOCTABIeHHs MyHMUMIANBHON
yciyry;

- YCTaHaBJIMBAET JIMYHOCTH 3asBHTENA HAa OCHOBAHHM IIACIOPTAa IPaXKIaHHUHA
Poccuiickoit ®enepauyu ¥ UHBIX JOKYMEHTOB, YAOCTOBEPAIOLINX JIAYHOCTE 3asBHTE-
Jisl, B COOTBETCTBMHU C 3aKOHOIATENLCTBOM Poccuiickoii ®depepauun aubo ycraHas-
JIMBACT JIMYHOCTH 3aABMTENA, MPOBOJUT €ro UISHTHOUKAUMIO, ayTEeHTHHKALHUIO C
HCIONB30BaHHEM HH(OPMAaIMOHHBIX CHCTEM, YKa3aHHBIX B yacTsax 10 u 11 crateu 7
DenepansHoro 3akona Ne 210-03 «O6 opraHMzald HPEROCTaBICHUS TOCYnap-
CTBEHHBIX ¥ MyHMUHUIIATBHBIX YCIYT» (MPU HATHYHH TEXHHYECKOH BO3MOKHOCTH;

- IPOBEPSET JOKYMEHT, YIAOCTOBEPSIOIIMI OJHOMOYHS NPEICTABUTEINA, ECIIM C
3ajBJIEHHEM 00palaeTcs NPeACTaBUTENb 3asBUTeNs (3asBUTENEH);

- IPM OTCYTCTBHMH O(OPMIIEHHOTO 3asBJICHUS y 3asABHTEIISA HIH IIPH HETPABUIIb-
HOM (HEKOPPEKTHOM) €ro 3allOJIHEHHU NpeIlaraeT 3aHOBO 3allOJNHUTE yCTAHOBJICH-
Hy10 (OpMy 3aABJIeHHA (COTJIACHO NPHIIOKEHHIO K HACTOSIIEMY PELJIAMEHTY), IIOMO-
raeT B €ro 3aloJHEHUH, B TOM YHCIIe [IOCPEACTBOM aBTOMATH3UPOBAHHBIX HHPOpMa-
LIMOHHBIX cucteM MOLT;

- OpOBEPAET HAIMYHE BCEX HEOOXODMMBIX NOKYMEHTOB IS MPENOCTABICHHS
MyHAUMIATBHOM yCITYTH, B COOTBETCTBHY C IYHKTOM 2.6 HACTOALIErO perjiaMeHTa U
COOTBETCTBHE KOMHMH NPENCTABIAEMBIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTAPUABHO
3aBEPEHHBIX) UX OpHIHHAIAM;
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- [P YCTaHOBNICHUH (PaKTOB, YKa3aHHBIX B MyHKTE 2.7, yBEIOMIIAET 3asdBUTENA
0 HAJIMYUH TPEISATCTBUIA B PHEMe JOKYMEHTOB, HEOOXOAMMEBIX IS IIPEAOCTaBIEHHS
MyHHUMIATBHON YCIyTH, OOBACHAET 3afBHTENIO COIEP)KaHHE BBIABJIEHHBIX HEMNO-
CTaTKOB B NPEACTAaBJCHHBIX JOKYMEHTaX U MpeajaraeT MPUHATh MEpHI 10 UX yCTpa-
HEHHUIO;

- €CJIM HeMOCTATKH, MPETSTCTBYIONINE NPHUEMY JOKYMEHTOB, OIlyCTUMO yCTpa-
HWTH B X0/l PHUEMA, OHU YCTPAHAIOTCSA HE3aMeIUTEIBHO;

- OCYIUECTBJISET KOMHpOBaHHE (CKaHHPOBAHWE) MOKYMEHTOB, MPEXyCMOTpPEH-
HeIX myukramu 1-7, 9, 9.1 u 18 yactu 6 crateu 7 eaepanbHOro 3akoHa ot 27 UKo
2010 roma Ne 210-®3 «O6 opraHu3aluy NpefOCTaBICHUS rOCyIapCTBEHHBIX M My-
HULMNAIBHEIX yCIyr» (Iajee — JOKYMEHTHI JITYHOTO XpaHEeHHs) H NMpPeACTaBIeHHBIX
3asBuTeNeM (PEACTABUTENIEM 3asBUTEI), B CIIydae, €ClM 3aiBUTeNb (MPeACTaBH-
TeNb 3adBUTEN) CAMOCTOATENFHO HE MPEACTaBII KOMMU JOKyMEHTOB JIMYHOIO Xpa-
HEHUs, a B COOTBETCTBHHU C aIMHUHUCTPATUBHBIM PEINIaMEHTOM MpeaocTaBieHus My-
HULHUNAIBHOM YCIYTH U ee IPeOCTaBICHUA HeoOXoquMa KONMsA NOKyMEHTa M-
HOTO XpaHeHHs (3a MCKIIIOYEHHEM CIIydas, KOrJa B COOTBETCTBHH C HOPMATUBHBIM
[pAaBOBLIM AaKTOM JUIA IMpPEeJOCTABNCHWS MyHHIMIANBHOH YCIYTH HEOoOXOAUMO
HpeNbSBIIEHHE HOTAPHAIBHO YHOCTOBEPEHHOH KONMH JOKYMEHTa JIMYHOIO XpaHe-
HUA);

- ¢opMHpyeT 3NEeKTPOHHBIE: JOKYMEHTH! U (JIH) 3J€KTPOHHBIE 00pa3sl 3asdBie-
HMSA, JIOKYMEHTOB, PUHATHIX OT 3asgBUTENA (NIPEICTABUTEN 3aBHMTENA), KOIMH 10-
KYMEHTOB JIAYHOTO XPAaHEHHs, IPHHATHIX OT 3asIBUTEN (IIPENCTABUTEN 3aiBUTEIA),
obecrieynBas UX 3aBEPEHUE SNIEKTPOHHOH MOJNUCHIO B YCTAHOBIIEHHOM IOPAJIKE;

- C HCIOJIL30BaHHEM HH(POPMAUHOHHO-TEICKOMMYHUKAIUOHHBIX TEXHOJIOTHH
IO 3aIIMINEHHBIM KaHalaM CBS3d HANPABIAET 3JIEKTPOHHBIE TOKYMEHTHI M (MUIH)
SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC B YCTAHOBJICHHOM IIOPSAMIKE 3JIEK-
TPOHHOM MOANUCHIO YIOJHOMOYEHHOTO HODKHOCTHOro uua MOLI, 8 Anmunuctpa-
LHIO.

Coenpayyct M®LI aBToMaTH4eCKH PErHCTpUpYeT 3ampoc (3asBIEHUE) B dIIEK-
TPOHHO# 6a3e NaHHBIX M BBIIAET PACIUCKy B NOIyYEHHH JOKYMEHTOB 3a1BUTENO.

B cnyuae npemocTaBneHus MyHMUIHUNANBHONH YCIyTH B COCTaBe KOMIUIEKCHOTO
3anpoca corpyqHuk MOIT:

- uHpopMHpYyeT 3asBHTeNell O IOpAAKe NpenocTaBileHMA MyHUIUNANILHON
YCIyru;

- COCTaBJISIET HA OCHOBAHMM KOMIUIEKCHOIO.3alpoca 3asiBJICHHE Ha MPENOCTaB-
JeHde MyHULMNanbHOH yCIyTH;

- MOANKCEIBAaET JaHHOE 3asBJICHUE M CKpeIULieT ero neyatsio MOLI;

- (popMHUpyeT KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX JUIA NOMy4eHHs MyHuiu-
HanbHOM ycayru (YKa3aHHBIE KOMIUIEKTHI JOKyMEHTOB (OpPMHUPYIOTCA M3 4UCiIa J0-
KYMEHTOB, CBeleHui i (uin) MHOpMaluy, npeAcTaBleHHBIX 3aisuTenemM B MOL]
NpH 06PAIIEHHH C KOMIUIEKCHBIM 3aI[POCOM, a TakKe TOKYMEHTOB, CBEICHUH H (HIIH)
nadopmanun, noxy4eHHbIXx M®I] caMOoCTOSTENEHO B MOPAIKE MEXBEIOMCTBEHHOTO
B3aUMOJIEMCTBHA, & TAK)Ke BCICACTBHE MOIYYESHUS Pe3yJbTaTOB IOCYNapPCTBEHHBIX H
(M) MyHMUMIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce ¥ HeOOXOMMMBIX
IUIA TIOJTYYEHMs HHBIX FOCYJapCTBEHHBIX M (WJIM) MyHHLUIANBHBIX YCIIYT, YKa3aHHBIX
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B KOMIUIEKCHOM 3aIIpoce);

- HampaBJsIeT SJIEKTPOHHbBIC JOKYMEHTHI U (M) 3JIEKTPOHHEIE 00pasbl JOKy-
MEHTOB, 3aBEpEHHBIC B YCTAaHOBIECHHOM MOPAIKE 3JIEKTPOHHOHN IOIIHCHIO YIIOJHO-
MOYEHHOr0 JOJDKHOCTHOro juia MO B AAMUHHCTPALMIO C HCIIOJIB30BAHHEM HH-
($hopMaMOHHO-TETIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHH 10 3alIMIIEHHBIM KaHajiam
CBSA3M.

Ilpu OTCYTCTBUM TeXHMYEeCKOH Bo3MoxxHOCTH MO®II, B TOM YMmciie IpH OTCYT-
CTBUM BO3MOKHOCTH BBIIOJIHUTE TpeOoBaHHs K dopMary ¢aiina JOKyMEHTa B 3JIeK-
TPOHHOM BHJE, 3asBJICHUE M MHBIE JOKYMEHTHI, HEOOXOMMMEIE IS NpeNoCTaBIeH s
MyHAUUNANEHOR yCIyTH, Hanpasisiorcs MOL] B AIMHHUCTpPalHIO Ha OyMaXHBIX
HOCHTEJIIX.

Hanpasnenne M®ILI 3asBneHnit 1 JOKYMEHTOB B AMHMHHMCTPALMIO OCYIIECTB-
JIETCA He MOo3JHee OJHOro padoyero NHsA, CIEOYIOLIErO 3a JHEM IONyYEHUS KOM-
IUTEKCHOTO 3aIpoca.

O6muit MakCUMaJIBHBIA CPOK NpHeMa JOKYMEHTOB HE MOXET NpeBbIaTh 15
MHHYT.

Cneupamict M@L{3aecer 0TBETCTBEHHOCTH 32 MOJNHOTY C)OPMHPOBAHHOTO UM
nakeTa JOKYMEHTOB, IepelaBacéMoro B A IMUHUCTPALIUIO.

AnMuHHCTpauus o0ecrieyuBacT NPHEM U PacCMOTPEHHE MOyYeHHBIX 0T MOIL]
B QJIEKTPOHHOI opMe TOKyMEeHTOB U MHGOPMaLUH, MOJNMCAHHBIX YCHUIIEHHON KBa-
T UIHPOBAHHOM 3NEKTPOHHOH IOAINMCEI0, HEOOXOAMMBIX IVl NPEHOCTaBICHHA
MyHHILMIAIBHOR yCIIyrH, 6€3 Moy4eHus TaKMX JOKYMEHTOB M HHpopmauuu Ha Oy-
MaXKHOM HOCHTEJIE, CIId HHOE He MPeyCMOTPeHO deepalbHbIM 3aKOHOM.

Peructpanys 3asBIeHHA, NOCTYIHBIIETO B AJMHHUCTPALHIO, HE3ABHCHMO OT
cnoco0a ero JoCTaBKU OCYLIECTBIIETCS B CHCTEME 3JIEKTPOHHOTO JOKYMEHT0000po-
Ta crienuanictoM OO6Iero OTaeNa, OCYIECTBISIOIIUM PErUCTPalMI0 BXOASAIIEH Kop-
PECIIOHIEHIUM, B IEHE €ro MOCTYIUIEHUA (B CIIydae, eClH IpefocTaBieHo B Gopme
3JIEKTPOHHOTO ITOKYMEHTa, AOJDKHOCTHOE JHLO AIMUHHMCTPAlXM NpPEABAPHTENLHO
pacreyaTsiBaeT €ro U MPUIOKEHHBIE K HeMy NOKyMeHThI). Ilpu peructpauuu 3ass-
JISHUIO MPUCBAUBAETCS COOTBETCTBYIOLIHIA BXOIALIMHA HOMED.

IIpepocraBnende MyHUMIMIANBHOH YCIIyTH HAa4YMHAeTCs C MOMEHTa IpUeMa U
perdcrpanuu AJMHUHUCTPALKei JIEKTPOHHBIX JOKYMEHTOB (3/IEKTPOHHBIX 00pa3oB
JOKYMEHTOB), HEOOXOAUMBIX JJIS1 IPeAoCcTaBNeHu] MyHHIUIIAIEHOR yCIIyTH.

Cpok mpueMa M perHCTpalyy 3asBJIeHUS U JOKYMEHTOB B AMMHUCTpauuy — 1
JIeHb.

KputepusiMu NpUHATHS peLIeHHs SBIAIOTCA:

- obpalreHue 3a nory4yeHueM MyHULIMIAaIbHOH YCIIyTH HaIJIeXKallero JIMua;

- HpEeNOCTaBjieHUE B IMOJNHOM 0OBEME NOKYMEHTOB, YKAa3aHHBIX B IyHKTe 2.6

' AI[MHHPICTpaTI/IBHOFO periaMeHTa;

- JHOCTOBEPHOCTH NONAHHBIX JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6 AIMHHH-
CTPaTUBHOTO PErIaMeHTa.

Pe3ynsTaToM aMIHHCTPATHBHOM POy PHI ABIAETCA:

- IIpYeM 3asBJICHHS M JOKYMEHTOB Ha HOIy4eHre MyHHIMIANEHO! yCITyTH;

- yBemoMIIeHre 00 OTKase B MpHeMe 3asBJIEHUA M JOKYMEHTOB C 000CHOBaHHEM
NPHYMH OTKa3a.
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Cnocob Quxcauuu pe3ynsrara BEIIOJHEHHS aIMUHHUCTPATUBHOM MpOLEMypHl —
BHECEHHUE B CUCTEMY 3JIEKTPOHHOTO TOKYMEHTO0b0poTa.

3.3.3. AnmuHMcTpaTuBHas mpoueaypa «PaccMOTpeHHe 3asBICHUS, NPUHATHE
peLIeHus U MOJroTOBKa JOKYMEHTORY.

OcHoBaHHEM AJI1 Hayana MpOLEAypbl SBIIETCS 3aperMCTPUPOBAHHOE OOIIUM
OTZEJIOM 3asBJICHHE.

[TpuHATEIE JOKYMEHTHI EpealoTcs 0OIUM OTHENoM Iiae [IeTpoBCKoro celtb-
ckoro moceneHds CaaBiHCKOTO paiioHa, KOTOpBIH BU3MpYET 3asiBJIEHHE U Iepelaer
€ro B MOPAAKE AETIONPOU3BOICTBA CIIELHATUCTY A IMUHHCTPALUH TS UCIIOIHEHHMS.

Cneuuanuct AIMHHUCTPAUMU PacCMaTpUBAET MOCTYIHBLIEE 3asBIEHUE U MPU-
HUMAEeT pelleHue:

- 0 IpefoCTaBIeHUH MyHULIMNATBHON YCITYTH;

- 06 oTKa3e B IpeAOCTaBJCHUH MyHUUHMIAIBHOH yCIIyTH.

B ciyyae orkasa B npenocrasieHud MyHuuunanbHoOi ycnyrd, Cneuuanuct
AIIMHMHHCTpaLMU NOArOTABIMBACT YBEIOMIIEHHE 00 OTKa3e C yKa3aHHEM HPUYHUH OT-
Ka3a U HalpasiseT ero riase [1eTpoBckoro censckoro nocenenus CnaBsHCKOTO paii-
OHa JUIs COrnlacoBaHus W nmojnucanus. [lognucaHHoe yBenoMieHue 00 OTKase peru-
CTPUpYETCA M NIepeaeTcs CIeNUanicTy AIMUHUCTPAMU A7l BpYYSHHUS 3asBUTEIIO.

B cnydae pemenus npenoctasieHus MyHunmnaneHo# ycmyrun Crenuanuct
AJIMMHHCTpaLUK FOTOBUT KOIHIO [IPaBOBOrO akTa AJMHHHUCTpPALMY, 3aBEpsEeT ee ne-
YaThIo.

Pe3ynpraToM HCHONHEHUS aAMUHUCTPATUBHOHM NpOLEXYpHl IO PacCMOTPEHUEO
3asgBneHus CrienuanucToM AJMUHHCTpaudd B ¢GOpMHPOBAHHIO pe3yibTara MyHH-
LHMIAJIHOH YCITyTH, B COOTBETCTBUH C 3alIpOCOM 3asBUTEJIS ABJAIOTCS ITOATOTOBJIEH-
HBIE K BBIJa4Ye 3asBUTEJIO:

- KONUs IPaBOBOTO aKTa A IMUHMCTpALUY;

- yBeIOMIIeHHE 00 OTKa3e B MpenocTaBIeHd MyHUIMIANEHOM YCIyTH.

Crioco6 ¢ukcauuu pe3ynpTaTa BEINOIHEHHS aJMHHUCTPATHBHOMN NpOLe Iy phl:

- BHECEHHUE B )KyPHAI PETUCTPALUH, B TOM YHCJIE B MJIEKTPOHHYIO 0a3y TaHHBIX.

Kpurepuu npuHATHS peIleHUi:

- COOTBETCTBUE IPEJICTABICHHBIX JOKYMEHTOB YCTAHOBIICHHEIM TPeOOBaHUAM;

- coJepiKalyecs B NPEICTaBICHHBIX HOKYMEHTaX CBEINCHUS SBJLIOTCS IOJHBI-
MM ¥ JOCTOBEPHBIMH.

Cpox aIMUHMCTPaTUBHOM NMpoLEeayphl — 7 HHEH.

HcnonHenue HaHHON aIMUHMCTPAaTUBHOH Npolexyphl BoznoxeHo Ha Cnenua-
JcTa AJJMUHUCTPALHH.

3.3.4. ApvmuuuctpatuBHas npouenypa «Hampaeinenwe ApaMuHHMCTpauued B
M®I] pe3ynpTaTa npeaocTaBieHus MyHUIMIATBHOH YCITyTH».

FOpumuyecknM (akroM, CiykaluM OCHOBAaHMEM UL Hadajla afMHHHCTPATHB-
HOH NpOLENypHl, ABJIAETCA HAIMYHE COINIACOBAHHON M MONNHCAHHOK B yCTaHOBJIEH-
HOM IOpSJKE KOMUM NPABOBOrO aKTa AJIMUHUCTPALUH, TUO0 YBEIOMIIEHHA 00 OTKa-
3¢ B IIPEAOCTaBIeHMH MyHHALMIIAIEHOH yCIIyTH.

Crenpandcet AIMUHUACTpanuy B Tedenue 1 (omHoro) paboyero JHA ¢ MOMEHTa
¢$opMupoBaHus pe3ysbTaTa MyHULMIIANBHONH YCIyIH HAMpaBisieT pe3ysbTaT Ipeo-
ctaieHus ycryru B MOLI B COOTBETCTBUH € COIJIAIIEHUEM O B3aUMOJIEHCTBHH.
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Pe3ynpTaTroM agiMHMHUCTPaTHBHON NpoOLENypHl ABIsETCS HampasieHue B MOL]
pe3yJibTara npefocraBieHus MyHUIUIAIbHOM yCiTyTH.

CrnocoboMm ¢ukcauuu pesyiasraTra aIMUHUCTPATHBHON INPOLEAYPHI SBILIOTCSA
chopmupoBaHHble (aiiibl, DoATBepxkAaroWHe HAKT OTIPABKU MM HHBIE JOKYMEHTHI,
noATBepxIarope Gakt nepenayd JOKYMEHTOB.

Kpurepuu npusiATHSA peLieHui:

- TOTOBHOCTB K BbIaue pe3ynpTara NpeaocTaBieHHs MyHUIMIAIBHOH YCITyTH.

Cpok aZAMUHHMCTPAaTUBHOM Npouenypsl — 1 neHs.

Hcnonnenne naHHOH agMHHUCTPaTHBHOH mpouenyphl Bo3noxeHo Ha Crenma-
JucTa A AMUHHCTPALUH.

3.3.5. AnMuHUCTpaTHBHAs MmpoLeaypa «Belaaya 3asBUTENIO Pe3ysTaTa Mpeno-
cTaBJIeHHs MyHUIMIATBHOH yCITy T .

IOpumaeckuM (akToM, CIyKalluM OCHOBaHMEM JUI Hayajla aqMUHHUCTPATHB-
HOM mpouenypel, ABAsAETCA noayyenne MPL] oT AIMHUHHCTpalUH pe3ysbTaTa Ipeso-
cTaByeHNd MyHHIMIIATEHOMR yCITyTH.

Crnenumanuct M®PII:

1) yeemoMmseT 3afBurens mo TemedOHy WIM HHBIM JOCTYIHBIM CIIOCOOOM O
HEOOXOIMMOCTH MPUOBITE I MOTYyIESHUS ITOJTOTOBICHHBIX JOKYMEHTOB M COTJIACO-
BBIBACT BPEMs COBEPLICHHUS JaHHOTO AEHUCTBHS;

2) npoBepsieT AOKYMEHT, YIO0CTOBEPSAIOIINH TMYHOCTD 3asABUTENS HJIH €ro mpes-
CTaBUTEIL,

3) npoBepsAeT HAIMYHE COOTBETCTBYIOIHMX IOJIHOMOYHMA HA mostyyeHue MyHH-
LMNANBHOH yCIIyTH, €Clli 3a IOJlydYeHUEeM pe3ynbsTaTa yCayrd obpaiiaercs mpencra-
BUTEJIb 3aABUTEIIS,

4) nenaet OTMETKY B PaCIMCKE O TOJYYSHUH JOKYMEHTOB;

5) BBLIAET 3asBUTEMIO KOMHUIO MPABOBOTO aKkTa AJMUHUCTpPALKUH, JTHOO YBEXOM-
JieHde 00 OTKa3e B MPEAOCTaBICHHH MyHUUIMIATLHON YCITyTH.

Hcnonnenyue JaHHOH aAMUHHCTPATHBHOM MpOLENyphl BO3JIOKEHO Ha CIeLHa-
sucta MOLI.

Kputepuu npuHATUA pelleHUs — ABKA HAIJISKALIEro JUIA JUIA MONydeHHs pe-
3yJbTaTa NpeAoCcTaBIeHHA MyHHIMIIAIBHOM YCITyTH.

Cpok aIMUHHCTPAaTUBHOMH npouenypbl — 1 neHs.

PesynpTar aIMUHHCTPAaTHBHON MpPOLENYPHl — BBIAAYa 3asiBUTEINIO pe3yJibTaTra
NpeJocTaBleHUs My HULMIIAIBHON YCITyTH.

Crioco6oM uKcaluy pe3ynpTara BEINONIHEHHUS aMHUHUCTPATUBHOM IPOLETYPHI
ABJLIETCS POCIHKCH 3asBUTENA O MOJYYCHHUH Pe3yJIbTaTa.

3.4. HcnpasJjieHUe JONYIEHHBIX ONIeYaTOK M OMHGOK B BBIAAHHBIX B
pesyabTare NpeaocTapiaeHusi MyHMUMIANLHOH YCIyrH JOKyMeHTaxX

OcHoBaHHMeM I Hadasla aIMHHUCTPATUBHOMN MPOLEAYPHI [0 UCIPABJIEHHIO 0~
IyLIEHHBIX OIIeYaTOK U oMMOOK (manee — TexHuyeckas omMbka) B BHIJAHHEX B pe-
3yJIbTaTe NPEeJOCTaBIeHUs MyHHIMITAIBHON YCIIyrd KOMUM IPABOBOrO aKTa AJMH-
HHUCTpanyuy, Ju00 yBENOMIICHMH 00 OTKa3e B MpPENOCTaBICHHH MyHHIUNAILHON
ycIIyru (nanee — BEINAHHBIA B pe3yyibTaTe MpeaocTaBieHds My HUIMIANBHOM YCIyTH
JOKYMEHT) SBJIACTCS MOydeHHe AJIMHHUACTpaLKeil 3asMBIeHUs 00 HCIPABIEHAU TeX-



33

HHYECKOM OIIMOKH.

ITpu obpamenun 06 ucnparieHuy TeXHUYECKOU OMIMOKH 3asBHUTENE MPEACTAB-
JISEeT:

- 3a8BJIeHHe 00 MCIIpaBIeHUH TeXHUIEeCKOU OIHUOKY;

- OKYMEHTHI, MIOATBEPKIAIOIINE HATMYME B BBIJAHHOM B pE3yJIbTaTe INpeno-
cTaBJeHuss MyHUIMOATBHOM yeIyru TokyMeHTe TexXHHuecKoi OmmoKy.

3assieHne 06 ucrpaBneHUH TeXHUYECKOH OIMMOKU MOJAeTcs 3asABUTENIEM B
AIMHHUCTPALMIO N0 TOYTE, IO SNEKTPOHHOW MouTe, MO0 HEMOCPENCTBeHHO Iepe-
Jaercs B A IMHHUCTPALHIO.

3asBienne 06 HCpaBleHUH TeXHUYECKOU OLIMOKH PerHCTPUpYETCs CHeLHau-
crom OOwiero oTaena B AEHB €ro IOCTYIUIEHHS M HAMpaBJIseTCs B yCTaHOBJICHHOM
nopsnxe riase [TeTpoBckoro cenbekoro noceneHus CaaBiHCKOro paioHa.

3asBreHue ¢ pesomonueil riassl [IeTpoBckoro censckoro noceneHus CraBsH-
CKOro pailoHa B MOPAIKE AEJONPOU3BOJACTBA MOCTYNAeT CHENHAINCTY AJAMUHUCTPA-
LM U HCTIOJTHEHUSL.

CrenyanucT AIMHUHHUCTpPAlMY POBEpsieT MOCTyUBLIEE 3asBIcHHe 00 UCIpaB-
sienur TexHM4ecKol OMMOKH Ha MpeaMeT Hammdusd TeXHUIeCKONH OMIMOKH B BHITAH-
HOM B pe3yJbTaTe NpeJocTaBieHus MyHHIUIaIbHON YCIIyrH JOKYMEHTE.

KputepueM npuHATHS pelLIeHus M0 UCIIPaBIeHHI0 TeXHUYEeCKO OIMUOKH B BBI-
JTAHHOM B pe3yJIbTaTe NpeAocTaBieHuss MyHHIMNAIBHOH YCIIyTH JOKYMEHTE ABIIIET-
C HAJMYHE OTeYaTKH U (MJIM) OIIHOKH.

B cmyvae Hamuums TexHuueckodd omHOKH B BEINAHHOM B pe3yjbTaTe NPEmo-
CTaBJieHHsd MyHHUUNAIBHOH YCIyrM MAOKYMEHTE CHEHMANUCT AIMHHUCTpAaLMU
ycrpasser TeXHHYIecKylo OIIHOKY IMyTeM HMOATOTOBKH KOIIHH IIPaBOBOTO aKTa AJMHU-
HUCTpal|H, JMOO yBeJOMIICHHs 00 OTKa3e B NpeocTaBleHuH MyHHUIMOAIbHOH
YCIYT'H B COOTBETCTBHH C IyHKTOM 3.1.3. HacTosAmero AQMHHUCTPATUBHOIO perja-
MEHTa.

B cnyyae orcyrcTBusa TeXHHIECKOH OMMOKM B BEITAHHOM B Pe3yJbTaTe MPeno-
cTaByieHHs] MyHUIMIAIEHONH YCIIyTd JOKYMEHTE CIELUAIMCT A AMUHHCTPALUH TOTO-
BUT yBeIOMIIeHHE 00 OTCYTCTBMM TeXHHYeCKOoi OIMOKM B BBIJAHHOM B pe3yJIbTaTe
npexocTaBieHus MyHUIMNAIBHOH yCIIyry JOKyMEHTE.

Cneuyanuct AJMUHHCTPAlMU NepenaeT yBeJoMIIeHHe 00 OTcyTcTBMU TexHu-
9ecKOH OMMOKY B BEIIAHHOM B pe3yJbTare IPeqoCcTaBIeHHs MyHUIUIAILHOH yety-
M JOKYMEHTE Ha IIO/IIUCE TJIaBe ITerpoBckoro cenbekoro noceneHus CraBsHCKOroO
paiioHa. )

I'naBa [TerpoBckoro censckoro moceneHus ClaBsSHCKOrO palioHa MOINHUCHIBAET
yBemomiieHHe 00 OoTcyrcTBHMM TexHHYecKoif OmMOKM B BBIIAHHOM B pe3yNbTaTe
npenocTasneHus MyHULIMIAIBHOM YCITyTd JOKyMEHTE.

Crenpanuct AIMHHHCTPaUMM IOANMCAHHOE IaBod IleTpoBckoro ceianckoro
nocenenus ClaBsHCKOro paifoHa yBemoMiIeHHe 06 OTCYTCTBUH TeXHUYeckoi ommub-
Kd B BBIIAHHOM B PE3yJIbTaTe NPEAOCTaBIeHHS MyHUUHMIIAIBHONM YCIyTH AOKYMEHTE
nepenaer B OOLIMit OTIEN VI pErMCTPAaLdK M HANIPABIECHHS 3aBUTEIIO.

MaxkcuManbHbIi CPOK BBIIOJIHEHHA JCHCTBHA MO MCIpPaBICHHIO TeXHUYECKOH
OIMOKK B BBIJAHHOM B PE3yJIbTaTe MpeNoCTaBiIeHHA MyHHLUNAILHON YCIyrH I0-
KyMeHTe, JTM00 MOArOTOBKM YBEOOMIIEHHS 00 OTCYyTCTBMH TeXHHMYECKOH OmMOKH B
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BBIJAHHOM B pe3yJibTaTe NpeAocTaBieHUs MyHUUMIAILHOH YCIIyrH NOKYMEHTE He
MOJKET MPEBEILIATE IATH PaboYuX JHEiH ¢ JaThl perHCTPalK 3asBJICHHA 00 HUCIpaB-
JeHuyd TeXHUYecKoi omuoKu.

Pe3ynpTaroM BBHIIONHEHHS aAMUHHUCTPATUBHOMN NIPOLIEYPHI SIBIIAETC:

a) B clyyae HAMUYUA TeXHHYECKOH OIUOKH B BBIIAHHOM B Pe3yJbTaTe Mpeao-
cTaBJieHHss MyHUIMIANBHONW YCIIyrd JOKYMEHTE — KOIMA IIPaBOBOTO aKTa AJMHHH-
crpauud, b0 yBemomiieHue o6 OTKase B IpeJoCTaBlIeHUH MyHHIMIaNbHON yCITy-
TH;

6) B ciyyae OTCYTCTBHS TeXHHYECKOl OIIMOKM B BBIAAHHOM B pe3yJbTare
npenoctapieHds MyHULMNAIEHOM yCIyrH NOKYMEHTe — YBEINOMIIEHHE 00 OTCyT-
cTBuM TexHH4Yeckoil omMOKM B BHITAHHOM B pe3yJibTaTe NpenocTaBiieHHs MyHHLH-
MATBHOHN YCIIYT'H JOKYMEHTE.

Crioco6oM (ukcauuu pe3ynbTaTa aIMAHUCTPATHBHON MPOLEIYPEI CIYKUT POC-
MHCH 3asBHUTENIA O MOJ[yYCHHH pe3yJIbTara BBIIOIHEHHUA aJMHHUCTPaTUBHOW MpoLe-
IYpBL.

IV. ®opMELE KOHTPOJISA 32 HCIIOJTHEHHEM AIMUHHCTPATHBHOIO
perjiaMeHTa

4.1. TTopAmOK OCYINECTBIICHHS TEKYILEro KOHTPOMIS 3a COONIONEHHEM W HCIION-
HEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMM JIMLAMH ITOJIOXKEHHUH perjlaMeHTa M MHBIX
HOpPMaTHBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOLIMX TPEOOBAHMA K IPEIOCTABICHHIO
MyHuuunansHON yCIyry, a TakKe NPUHATHEM UMY PELICHUN.

* Texymuit KOHTPOJb 3a COONIIOIEHUEM IIOCIIEOBATENFHOCTH ACHCTBHIA, onpene-
JIEHHBIX aJMUHUCTPATHUBHBIMHU NPOLIEAYpPaMH IO NPeAOCTaBIeHUI0 MyHUIMIansHO i
YCIIyTH, ¥ IPUHATHEM pEIleHUH OCYIIECTBIIAETCS IOCTOSHHO HEMOCPEACTBEHHO Ia-
Boii IlerpoBckoro censckoro moceneHus CIaBsHCKOTO paioHa IyTeM IpOBEACHMSA
NPOBEPOK COOJTIOACHUS M MCTIOTHEHHS MOJIOKESHUH aIMUHUCTPATUBHOTO PErJIaMeHTa,
HHBIX HOPMaTUBHBIX IPABOBBIX aKTOB.

4.2. TlopsaoK M TNMEpUOJUYHOCTH OCYLIECTBICHMS IUTAHOBBEIX M BHEIUIAHOBBIX
MPOBEPOK IIOJIHOTHI M KayecTBa IpenocTaBieHUs MyHUUMNANBHOH YCIyrd, B TOM
qyciie MOPANOK U GOpMBI KOHTPOJIS 32 NOJHOTOH M Ka4eCTBOM mpenocTaBieHus My-
HULUNAILHOM yCITYTH.

KoHTpons momHOTBI M KadecTBa NpefocTaBieHUs MyHUIMNAIBHOH YCIyrH
BKJIOYAET B ceOs MPOBEJCHUE IIIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, B LIEJLIX Mpey-
MPEXIEHNs, BEIBIIEHUS U YCTPAaHEHUs HapyUICHUH IpaB 3asgBHTEIA MPU IIPEI0CTaB-
neHud MyHUIMNaIbHOH yCITyTH.

ITnaHoBBIE M BHEIIAHOBEIE IIPOBEPKU MOTYT IPOBOAMTECA I1aBoi IleTpoBckoro
cenbekoro nocenenusa ClnaBaHCKOro paioHa, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIH-
OM AJMHHHUCTpalMH, KypUpPYIOIIUM COOTBETCTBYIOIIEE CTPYKTYpHOE MOJpa3iese-
HUE AJMUHHUCTPALMH, Yepe3 KOTOPOE NPEAOCTABIAETCA My HULMIAIbHAS yCIIyTra.

IIpu mpoBepke MOrYT pacCMaTpUBAThECSA BCE BOMPOCEHI, CBA3aHHBIE C IPEOCTaB-
JIEHHEM YCIIYTH B LIeIoM (KOMILIEKCHas MpoBepKa), MO0 OTAEeNbHBIE BOIPOCH! (Te-
MaTHyecKkas MpOBEpKa). '

B xoze naHOBBIX M BHEIUTAHOBBIX IPOBEPOK:

IPOBEpsETCS BBIIOJHEHUE OTBETCTBEHHBIMHU JIMLIAMHM TPEOOBaHMII HACTOAILErO
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AIMUHHCTpATHBHOTO pErilaMeHTa, HOPMAaTHUBHBIX NPABOBBIX aKTOB, YCTAHABIIHBAIO-
IUX TPeOOBaHUS K NPeIOCTaBIeHUI0 MyHUIMIATILHOM! YCIy Ty,

npoBepsieTcs COOMOJCHHE CPOKOB M IOCIIEOBATEIBHOCTH HCIIONHEHHUS aJMHU-
HHUCTPATHBHEIX NPOLIENYD;

BBIABIIIOTCA HapyILIEHUs NpaB 3asBUTENEH, HENOCTATKU, NOMYLIEHHEIE B XOHE
npenocTaBeHuss MyHULMIANBHON YCITYTH.

ITnaHoBbIE MPOBEPKHU OCYLIECTBIAOTCS 1 (OAMH) pa3 B rofl.

OcCHOBaHUEM U1 IPOBE/ICHUS BHEIJIAHOBOM MPOBEPKH SABISIOTCSA MOCTYIUICHHE
KasoOBl 3asABUTENCH Ha pelleHus H JeiicTBua (Oe3neiicTBue) AAMUHHUCTpAUMH, a
TaKoKe JOJDKHOCTHBIX JIML, MyHUMLUMIIANBHBIX CIyXAlIUX, HA HApyLIEHUE UX HpaB U
3aKOHHBIX HHTEPECOB B XOJ€ NpefocTaBieHuss MyHHUIMIATEHON YCIYTH.

4.3. OTBETCTBEHHOCTh JOJUKHOCTHBIX JIMI| OpraHa, NpenocTaBiiromero MyHuU-
LUIANBHY0 YCIyTy, 3a pelleHus U neiictBus (Oe3nedcTBue), mpUHHUMaeMble (Ocy-
IIECTBIIIEMbIE) MMH B XOJI€ MPENOCTABICHH MYHUIMITABHOMU YCITYTH.

ITo pe3ynpTaTaM MPOBEIEHHBIX IPOBEPOK, B CIIy4Yac BBIABJICHHS HapyUISHHUA I10-
psaKa npenocTaBieHus MyHMLMIIANEHON YCIyTH, IpaB 3asgBUTENIC BHHOBHBIE JIMLIA
IPUBIIEKAIOTCA K aMUHUCTPATUBHON, JUCLMIUIMHAPHON U HHOM OTBETCTBEHHOCTH B
COOTBETCTBUM C ACHCTBYIOIUMM 3aKOHOAATENBCTBOM, DenepanbHBIM 3aKOHOM OT 2
Mmapta 2007 roga Ne 25-03 «O myHununanbHoU ciyxbe B Poccuiickoit ®denepa-
1KY, a Taioke GenepanbHbIM 3akoHoM 0T 27 mrons 2010 roga Ne 210-P3 «O6 opra-
HU3alH{U IPEJOCTaBJICHUS TOCYAapPCTBEHHBIX M MYHULUIATIBHBIX YCIYT», U MPHHU-
MAIOTCS MEPHI 10 YCTPaHEHHIO HapyLIEHHH.

JIOJDKHOCTHBIE JTMUA, MyHULMIIAIBHBIE CIy>Kallke, OTBETCTBEHHbIE 3a Mpemo-
cTaBleHHe MyHHLHUNANBHOH YCIyrM, HECYT IEpPCOHAIBPHYIO OTBETCTBEHHOCTh 32
NPHHATHE UMH pelieHus 1 aeficteus (be3neiicTrre) NpH NPEAOCTaBIeHUH MyHULH-
nanpHOU ycyrd. IlepcoHanbHas OTBETCTBEHHOCTh YCTAHABIMBASTCA B HMX JOJDK-
HOCTHBIX MHCTPYKIMAX B COOTBETCTBHH C TpeOOBaHMAMH 3aKoHOHarenscTea Poccuit-
ckoit denepanuu.

4.4. TlonoxeHus, XapakTepusyrolmue TpeboBaHUsd K HOpAOKy U ¢opMaM KOH-
TPONA 32 HpeocTaBlieHHeM MYHHIMIANEHOW YCIYTH, B TOM YHCJIE CO CTOpPOHBI
rpaxiaH, ux 00BbEeMHEHUI M OpraHu3aluui.

KoHTpob 32 NONHOTOH U KAYECTBOM MPENOCTaBICHU MyHULMIIAIBHOM yCIIyTy
BKIIOYAET B ce0s:

- NpOBEIEHUE MPOBEPOK HA MPEAMET MONHOTHI U NPABWILHOCTH COOJIOACHUS
aJIMUHMCTPaTUBHBIX NPOLIEAYP OKa3aHUd MyHHMUIUNAIBHOHN yCITyTH;

- yCTpaHeHUE BBIABJICHHBIX HapyIICHUH NpaB IpaXaH;

- PaccMOTpeHHe U MOAroTOBKA OTBETOB Ha 3ampochl (0OpaleHus) rpaxian, co-
Jepaalyx Xkano0bl Ha peleHus, qeicTeus (be3nelicTBre) TODKHOCTHBIX JIHIT,

- 3aBUTENIb MIMEET NPABO HA JIFOOBIE MPEAyCMOTPEHHBIE NSHCTBYIOIUM 3aKOHO-
JaTeNbCTBOM (POPMBI KOHTPOJIA 32 NEATEIHHOCTRIO aMUHUCTPALM IPYU MPEJOCTaB-
JIeHuM MyHHLIUNANBHOH YCITYTH.

IMopsinok 1 GOpPMBI KOHTPOIS 32 MpeocTaBieHHeM MyHHIHNAILEHOR YCIYTH CO
CTOpPOHBI YIIOTHOMOYEHHBIX JOJDKHOCTHBIX JIMI AJIMHHUCTPAIMU JOJDKEH OBITH IMO-
CTOSIHHBIM, BCECTOPOHHUM, 0OBEKTUBHBIM U 3 PEeKTHBHEIM.

JIOIDKHOCTHBIE JIMIA, OCYILECTBISIOMUE KOHTPOIb 3a IpeocTaBlIeHHeM MyHH-
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LUIATIBHON YCIIyTH, JODKHEI MPHHUMATE MEPhI [0 MpEeJOTBPALICHHIO KOH(IHKTA
HHTEpECcOB MPH NPeOCTaBJICHNHA MyHHULIMNIAIBHOM! YCITyTH.

KoHTpOIs 33 HCIIOMHEHHEM PErjiaMeHTa CO CTOPOHBI MPAXKIAH, HX 00BEeIHHEeHHUIH
U OpraHu3auuil SBIIETCS CAMOCTOSTENBHON (HOPMON KOHTPOJIA U OCYLIECTBISETCS
IyTeM HampaBjeHds OOpaleHHidl B AJMHUHUCTPALMIO, B TOM YHCIE 00XKalOBaHHS
JeiicTBuid (0e30eCTBUA) U pelleHul, OCylIeCTRIAeMbIX (PHHATHIX) B XOJA€ MCIIOJ-
HEHUsA periiaMmeHTa B CyHC6HOM nopsAaKe, B COOTBETCTBHH C 3aKOHOOATEJIBCTBOM
Poccuiickoit ®enepanuu.

V. HocyneoHblii (BHecy1eGHbIIH) NOPSIIOK 00/KaNOBAHMS PelleHuit
U JeficTBHii (Oe3elicTBHs) OpraHa, NpeaoCcTaBIAIONIEero
MYHHUHUIAJILHYIO YCJIYTY, JOJMKHOCTHBIX JIMI, MYHHIMIIAIbHBIX
CIIYKAIMX, MHOTOYHKUMOHANBHOI0 LIEHTPA, PA0OTHHKA
MHOropyHKIHOHAIBLHOIO HEHTPA, 2 TAKIKE OPraHH3aLHUHH,
OCYILIECTBIMIOMMX PYHKUMH M0 NPEJOCTABICHUIO FOCYyJapCTBEHHBIX
HJIM MYHHMIHNIAIBHBIX YCJIYT, HIIM X PA0OTHHKOB

w

5.1. Mudopmauus s 3asBuTeNss 0 €ro mpase Noarh Xanoby Ha pemeHus u
(wnm) peiicTBua (Oe3neiicTBHe) AIMHHHCTPAUMH, MPEAOCTABIIIOMEH MYHHIUIIAb-
HYIO YCIYry, a TalkKe ee NOJDKHOCTHBIX JIML, MyHHUMNAIBHBIX ciyxxamux, MOIL],
paborHuka M®L], a Taioke OpraHu3amMid, OCYINECTBILIIOIUX (QYHKIMH MO Mpemo-
CTaBJICHHIO TOCYHAPCTBEHHBIX WJIM MYHULMIAIBHBIX YCIIYT, HJIH HX paOOTHHKOB MPH
NpeIOCTaBJICHUN MyHULMNIANEHON YCIIyTH (Janee — xanoba).

3asBUTENN HMEIOT NPAaBO Ha OOKaJloBaHKeE pelueHus U (WiM) peiicrus (6e3mneii-
CTBHA) AIMHHHCTpPAUHMH, JOJDKHOCTHOIO JIMIA AIMHHHCTPALUH, MYHHIHIAIBHOIO
CITyKalero (OTBETCTBEHHOro crenmanycra), MOII, paborauka MOL], a Takxe op-
raHM3aluii, OCyIECTBIIOIHX (HYHKIMH MO MPEIOCTABIEHHIO FOCYAPCTBEHHBIX HITH
MYHUIUIAJIBHBIX YCIYT coriacHo yactu 1.1 crarteu 16 ®epepansHoro 3akona ot 27
urosist 2010 roma Ne 210-®03 «O6 opraHu3auuu MpeaocTaBleH s TOCyIapCTBEHHBIX U
MYHHULMOANBHBIX yeuyr» (manee — OpraHu3alyH), WIM UX pabOTHUKOB B COOTBET-
CTBHU C ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

5.2. [Ipenmer »xanoOkbI.

3asBUTENE MOXET 0OPATHTRCS C KANODO0M, B TOM YHCIIe B CNEXYIONIMX CITydasix:

1) HapyleHHe CpoKa periMCTpalyy 3ampoca 3asBUTENA O NPEHOCTaBIICHHH MY-
HHULUIATEHOH yCIIyrH, 3anpoca O NPelOCTaBICHUH HECKOJIBKHX FOCYHapCTBEHHBIX U
(WTH) MyHUUUIATBHEIX YCIIYT;

2) HapyIIeHHe CpoKa IPeROCTaBleHHs Yeiayrd. B ykasaHHOM ciydae mocyne6-
Hoe (BHecymeOHOe) 00kalloBaHHe 3asBHUTENEM pELICHU U JeicTBuil (0e3neicTeus)
MOL], paborauka M®L] BO3MOXKHO B ciiydae, eciti Ha MOLI, pemenus u qeicTBUsL
(be3nmelicTBHE) KOTOPOro OOMANYIOTCS, BO3JOKEHA (YHKUHMA MO NPEIOCTABJICHHIO
COOTBETCTBYIOIUX MYHHIUNAIBHEIX YCIYT B NOJHOM 0OBbeMe, BKIFOYas NPHHATHE
pelleHus O NPeJOCTaBICHHU MYHULMIIANIBHON YCIyrd UM 00 OTKase B ee Mpeno-
CTaBJICHUH, COCTABICHUE M MOANUCAHHE COOTBETCTBYIOIUMX JOKYMEHTOB IO PE3yJib-
TaTaM NPENOCTAaBIEHUS TAKOH yCIyrH JIMOO COBEpIICHHE HANIMCEH MM MHBIX FOpPH-
JUYECKH 3HAYUMBIX NEHCTBUH, SBIAIOIIMXCS pPe3yNbTaTOM IpPENOCTABJICHHS MYHH-
OUNATEHON YCIIyTH;
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3) TpeboBanue y 3asBUTENS JOKYMEHTOB HIM MHGOpMAaLMH OO OCYLIECTBIIE-
HHA JEHCTBHI, MPENCTaBICHHE MM OCYIIECTBJICHHE KOTOPBHIX HE IPEXyCMOTPEHO
HOpPMaTHBHBIME MIPaBOBBIMH akTamu Poccuiickoii ®enepanin, HOPMaTUBHEIMU Ipa-
BOBBIMM akTaMu KpacHopapckoro kpasi, MyHUUHUATEHBIMH NIPaBOBBIMH aKTaMH AJl-
MUHUCTPALMH I IPeI0CTaBICHHUS YCITYTH;

4) oTka3 B NMpHEMe NOKyMEHTOB, NPENOCTaBIECHHE KOTOPBIX HPedyCMOTPEHO
HOPMATHBHBIMH NPaBOBBIMH akTaMu Poccuiickoii ®enepanun, HOpMAaTUBHBIMH TIpa-
BOBBIMM aKkTamMu KpacHoZapckoro Kpas, NpaBOBBIMU aKTaMH AJMHHUCTpALUM JJIA
NpeJoCTaBIeHHs YCIYTH, Y 3a1BUTENS;

5) OTKa3 B MPEIOCTABICHUM YCITYTH, ECJI OCHOBAHMA OTKa3a He IpeIyCMOTpe-
HBl (enepanbHBIMH 3aKOHAMU M IIPUHATHIME B COOTBETCTBHM C HUMM MHBIMH HOpMa-
THBHBIMM NPABOBBIMU akTaMu Poccuiickoit denepanum, 3akOHAMH U HHBIMA HOpMa-
TUBHBIMM [PABOBBIMH aKTaMi KpacHomapckoro kpasi, NpaBOBBIMH aKTaMu AJMUHH-
ctpauuu. B ykazaHHOM cifydae gocyfaebHoe (BHecyaeObHOe) obxianoBaHue 3asBUTeE-
nieM pelienuii u geiicteuit (6e3neiicTist) MPL, pabotarnka MPL] BO3MOXKHO B CITy-
qae, ecu Ha M®ILI, pemenus u neiicTBus (Ge3melcTBHE) KOTOPOro 0OXKayloTCH,
BO3NIOKEHA (PYHKUMS IO IpPEJOCTABIEHHIO COOTBETCTBYIOMIMX MYHHIMIANBHBIX
YCIYT B MOJIHOM 00BEMe, BKJIFOYAs IPUHATHE PEIIEHUA O IPENOCTaBIeHHH MyHUUH-
[ANBHOM YCIyTH WM 00 OTKase B ee NMpPeJOCTaBIEHHH, COCTABIIEHHE M MOANUCAHHE
COOTBETCTBYIOIIUX JOKYMEHTOB IO Pe3yJbTaTaM MpPEeIOCTaBIICHHS TAKO! YCITyrd Jik-
60 coBepIIeHHe HAANHICEH I HHBIX JOPMIMIECKH 3HATUMBIX NEHCTBUH, ABJIAIOMLHX-
Csl pe3y/BTATOM NPEJOCTABIICHH MYHHIUIIABHOM YCITy i,

6) 3aTpeOoBaHMe C 3asgBUTEN IPH NPENOCTABICHUH YCIYIH IUIAThl, HE Npexy-
CMOTpPEHHOM HOPMAaTHBHEIMH MPABOBLIME akTamu Poccuiickoii denepamun, HOpMa-
THBHBEIMH [IPABOBBIMH akTaMu KpacHonapckoro kpas, MpaBOBBIMH aKTaMu AJIMHHH-
cTpauu;

7) oTka3 AIMHHMCTpaLMH, NpPeJOCTABJAIOIIEH YCIyry, HODKHOCTHOrO JiHLA
Apmunuctpaunn, M®L], paborauka ML, Opranusanuii w1 ux paboTHHKOB B HC-
NpaBeHdd AOIYIIEHHBIX UMM ONEYaTOK M OMMOOK B BBIIAHHBEIX B peE3yJbTaTe
NpeIOCTABIeHHs YCIYTH JOKyMEHTaX MMOO HapyleHHe YCTaHOBJIEHHOrO Cpoka Ta-
KMX HCTIpaBiieHdil. B ykaszaHHOM ciydae gocynebHoe (BHeCcyneOHOe) o0xanoBaHue
3agBHTENEM pelleHuit u neiicteuil (Oesneiictra) ML, paborarka MPL] Bo3MOX-
HO B ciyyae, eciii Ha M®L, pemeHus u Aeiicteus (Gesneiicteue) koroporo obxa-

* MyroTCs, BO3JOKeHa (QYHKIMSA IO HPENOCTABICHHIO COOTBETCTBYIOUIMX TOCYIap-
CTBEHHBIX HMIIM MyHHLMOANBHBIX YCIYT B IIOJIHOM 00BEME, BKIIIOYAs IPUHATHE pele-
HUS O TPEAOCTABJICHUH MYHULMIIAIBHOM yCIIyrd MIu 00 OTKase B €€ IpelocTaBiie-
HMH, COCTABJICHHE M MOIMMCAHHE COOTBETCTBYIOIIUX HOKYMEHTOB IIO pe3yJLTaTaM
HpeNOCTABIICH S TaKOH YCIIyTH MO0 COBEPIIECHHE HAIUCEH WM HHBIX FOPHINYECKH
3HAYUMBIX JEHCTBHI, SBISIOIMXCSA Pe3yNIBTaTOM HPENOCTaBICHHA MyHULMIATLHON
yemyru;

8) HapylleHHe CpPOKAa HIM IOpsAfAKa BEIAYM JIOKYMEHTOB IO pe3yJibTaTaM
npeNocTaBIeHHs MyHUIMIATBHOM YCIIYTH;

9) NpHOCTAHOBJIEHUE IPENOCTABIEHUS MyHHUMNAILHOM YCIyTH, €Ci OCHOBA-
HUSL IPUOCTAHOBJIEHHS He IPeXyCMOTPEHEI (efepabHbIMU 3aKOHAMH ¥ IPUHATHIMU
B COOTBETCTBMH C HHUMH HMHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akramu Poccuiickoi
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deneparuy, 3aKOHAMH U MHBIMH HOPMATUBHBIMH IpaBoBbIMU akTamu KpacHomap-
CKOTO Kpas, MyHUIMIATEHBIMHA PABOBBIMY aKTaMH. B yka3aHHOM ciydae nocyne6-
Hoe (BHECYHEOHOE) O6KaoBaHKe 3asBUTENIEM pelleHui 1 neficrBuii (6e3neHcTrrA)
M®I], pa6otauka M®LI Bo3MOxKHO B ciyyae, ecd Ha MOLI, pemenus U NeicTBHs
(6esnmeiicTBHE) KOTOPOro OOXKATYIOTCSA, BO3NOMNKEHA (QYHKIMA IO MPENOCTABIEHHIO
COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX WM MYHHLHMNAIBHBIX YCIyT B IIONHOM 00Be-
Me, BKJIFOYas NPUHATHE PEIICHUS O NPEJOCTaBIEHUH MYHULHUNAILHON YCIYTH HIIA
06 0TKa3e B ee MPeIOCTaBJICHUH, COCTABIIEHHE U NMOANUCAHHUE COOTBETCTBYIOMIUX [0~
KYMEHTOB [0 pe3yJIbTaTaM IpeIOCTaBIeHUs TaKo! YCIIyrd MO0 COBEpIIEHNE Ha Iy~
cel MM MHBIX FOPMAMYECKH 3HAYUMBIX NEeHCTBUI, ABIAIOIMXCS PE3YJILTaTOM IIPENO-
CTaBJIeHUS MyHHULHMIIAIBHOH yCiyry;

10) TpeGoBaHue y 3asBUTENA [IPH MPENOCTABIEHUM MYHULMIAIBHOM yCIIyrd 10~
KYMEHTOB WM UH(POPMALM, OTCYTCTBHE M (HIH) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJMCh NPH NEPBOHAYAIBHOM OTKase B NPHEMe NOKYMEHTOB, HEOOXOMUMBIX
IUIA TPEIOCTABJIEHHS MYHHULUMIAIGHOM YCIyrH, JUOO B NMPENOCTABICHUH MyHHIH-
HAIBHON YCIIyTH, 32 MCKJIFOYEHUEM CITyYaeB, NPEIyCMOTPEHHBIX IyHKTOM 4 yacTH 1
crateu 7 GemepanpHorgBakona ot 27 mons 2010 roga Ne 210-d3 «O6 oprasuzanuu
NPEIOCTABIIEHAs TOCYAaPCTBEHHBIX U MyHHMIMIANBHEIX YCITyr». B ykasaHHOM ciryyae
nocyebHoe (BHeCYneOHOE) OO)KaOBaHUE 3ajiBHTENIEM pEINCHMM M JeicTuii (Oes-
neiictBus) M®IL, paborHuka M®LI Bo3MOXXHO B ciydae, ecimd Ha MOILI, penrenus u
AeiicTBus (6e3meiCTBIE) KOTOPOro OOXKAaIYIOTCH, BO3JIOXKEHA (QYHKIMA IO Ipeno-
CTaBJICHHIO COOTBETCTBYIONIMX MYHHUIHIAIBHEIX YCIYT B IOJHOM 00BEMeE, BKIFOYAs
NPUHATHE PELIEHHs O NPENOCTABICHHY MYHHIMIAILHOH yCIyrd Uik 06 OTKase B ee
NPEIOCTABNIEHAH, COCTABICHHE U INOANMCAHUE COOTBETCTBYIOWMX IOKYMEHTOB IO
pesyIbTaTaM MpeJOoCTaBIeHHA TAKOH YCIyrd Tub0 COBEPINEHUE HANIUCEH HIIM MHBIX
IOPHUIMYECKH 3HAYMMBIX JEHCTBHH, ABIAIOLIMXCS PE3yIbTaTOM NPEXOCTABICHHA MY-
HULIMNAJIGHON YCITyTH.

5.3. Oprassl BJIACTH, OPraHU3alyH, JOJDKHOCTHBIE JIMIA, KOTOPHIM MOXKET OBITh
HaIpaBJieHa )anooa.

XKanobrl Ha pelrenus u qedcTeus (Oe3nelicTBUe) rnaBkbl [1eTpoBCKOro cenmbeko-
ro mocenenus CIaBsHCKOrO paifoHa pacCMaTpUBAIOTCS HEMOCPENCTBEHHO IT1aBOH
IleTpoBckoro cenbckoro noceneHus CnaBsHCKOro paioHa.

Kano6el Ha pewenus u gekicTBus (6e3ncicTBrE) MTODKHOCTHOTO JIMLA, JMOO
MYHHLMIATEHOTO CIIYKaliero AJIMHHHCTPAlUyY IoAaroTcs rase IleTpoBckoro cenb-
cKoro rnoceneHus ClaBsHCKOro padoHa.

XKano6rl Ha pewends u nedctus (besnelicTeue) padborHuka M®Ll noxarotcs
pyxoBonureno 3roro MPII.

Kano6rl Ha pemnenus u Aeiicteus (Oe3neiicteue) M®LI moparoTcs B Aemapra-
MeHT uHbopMaTH3auMy U cBA3M KpacHOHapcKoro Kpas, SBISIOIIMIC yUpeauTeneM
MOL] (manee — ydpemurens M®I[) uiu JODKHOCTHOMY JIMILY, YTIOJHOMOYEHHOMY
HOpPMATHBHEIM IPaBOBBIM aKTOM cyOBekTa Poccutickoit ®enepanum.

XKano6sl Ha pemenus u AeiictBus (Oe3nmelictBue) paboTHHKOB OpraHu3alui,
HOJAOTCA PYKOBOJUTEILAM 9TUX OpraHu3almi.

5.4. TTopAmOK MOJa4¥ ¥ PacCCMOTPEHHA XKaNnoOHL.

5.4.1. Xano6a mMoxker OBITH OAAHA B MACBMEHHOH GopMe B A IMHHUCTpaLHIO,
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B MOI 6o yupequremo M®PI], a Takxe B Opranuszauum.

B anexTpoHHOM BHJIE XKa06a MOXKET OBITh OJaHa 3asBUTEIIEM IIOCPENCTBOM:

a) opunpansHoro MuTepHet-calita A munuctpauny (celin-adm.ru);

6) EnuHoro moprana rocygapcTBEHHBIX M MYHHUMNAIBHBIX YCIyr (QyHKIHEL)
(gosuslugi.ru) (3a ucxToYeHHeM XKaT06 Ha pelueHus u neicteus (6e3nelicTre) MpH-
BJIeKaeMBbIX opranusauui, M®ILl 1 uX JOMKHOCTHBIX JIMI] ¥ pabOTHHUKOB);

B) mopTana $enepaabHON rocyJapcTBEHHON MH(POPMAIMOHHOM CHCTEMEI, 06ec-
NeYMBaroIel mpouecc JocyaebHoro (BHeCyneOHOro) o6KanoBaHus pelieHuit U nei-
cTBHMif (Oe31eHCTRYA), COBEPIICHHBIX NPH NPEIOCTABIEHHH TOCYAAPCTBEHHBIX U MY-
HULMOATBHEIX YCIYT OpraHaMM, NPemoCTaBIAIOMMMU FOCYAapCTBEHHbIE U MYHHUIU-
NalbHbIE YCIYTH, X NOJDKHOCTHBIMH JIMIAMHM, TOCYJAPCTBEHHBIMH M MYHHIMIIATb-
HBIMU CITy>KaIUMH (Jajiee — CHCTeMa JOCYJeOHOro 06XKaloBatus) ¢ UCIONB30BaHMU-
eM HH(}pOPMALHOHHO-TENEKOMMYHHUKALIMOHHON ceTh «MHTepHET» (32 HCKIIOYEHHEM
Kanob Ha pemeHus W jeiicTBus (Ge3neiicTBUE) MPHMBIEKAEMBIX OPTaHH3aIMM, MHO-
ropyHKUMOHANBHBIX LEHTPOB W HMX [HO/DKHOCTHBIX JIMII M  pabOTHUKOB)
(do.gosuslugi.ru).

Xamoba Ha pewenus M neiicTBus (6e3neiicTBrue) AIMUHUCTPAUMH, JOJDKHOCT-
HOro JjiMua AJMUHUCTPAUUHM, MYHMLIUNAIGHOTO CIy)Kallero, riasel [leTpoBckoro
cenbekoro nmocenenus CnaBiHCKOro pafioHa MOXeT OBITh HampaBJieHa II0 [0YTe, Ye-
pes MO®II, ¢ ucnonms3oBaHHeM HHGPOPMALKOHHO-TEIEKOMMYHHKAUMOHHOM CETH
«MuTepuer», ouumansHOro caifra AnMuHucTpanuu, ExuHoro moprana rocynap-
CTBEHHBIX U MyHHUMIATLHBEIX ycnyr (dyHkuuit) ubo PermonansHoro mnoprana, a
TaKOKe MOXKET OBITh IPUHATA IIPH JIMYHOM MPHEMe 3asBUTENA.

XKanoba Ha pemenus u jeiicrus (6ezneiicreue) M®L], paGotnuka M®I[ mo-
aKerT OBITh HampaBJeHa [0 M0YTe, C HCIONB30BaHUEM HMH(DOPMALMOHHO-
TeJEKOMMYHHKaIMOHHOH ceTn «MHTepHeT», oduupansaoro caiita M®LI, a Takke
MOXeT OBITh NPUHATA IPH JIHIHOM IIPUEME 3aIBUTEIS.

XKanoba Ha pemenus u aeiicreus (6e3neiictere) Opranuzauuii, a TaKKe WX pa-
OOTHHKOB MOET OBITh HalpaBJieHa IO II0YTe, C MCIOJIb30BaHHEM HH(OPMALMOHHO-
TENEKOMMYHHKAIMOHHOM ceTd «MHTepHeT», oQHUHaNbHbIX caiiToB aTux Opranuza-
IMH, a TakoKe MOXKET OBITh MPHHATA IPH JINYHOM HpHUeMe 3aABUTEIIS.

5.4.2. OcobeHHOCTH MOAAYH U PacCMOTPEHHMS Kajod Ha pelIeHHs W JeHCTBUSA
(6e3pelicTBre) AIMHMHUCTPALMH U €r0 JOJDKHOCTHBIX JIML, MyHHIUNATBHEIX CITyKa-
KX ycTaHaBnMBaloTcA ITopsaaxoM mojayu U pacCMOTPEHHMS JKAIO0 Ha pelleHds H
neiicTBua (be3nelicTere) agMUHUCTpanuH IleTpoBckoro censckoro mocenenus Cia-
BAHCKOrO padoHa M €€ MODKHOCTHBIX JIML, MYHHLHIAIBHBIX CIyXKalUX, YTBEp-
MXJEHHBIM IOCTAaHOBJICHHEM aJAMHUHHCTpaMd [IeTPOBCKOr0 CENBCKOro IOCENCHUS
CnassHckoro paiiona ot 21 Hoa6ps 2018 roma Ne 370 «O6 yTBep)kAeHUM MOPSAAKA
HOJa4i M PacCMOTPEHHUs Kanod Ha peuieHus M JedctBus (Oe3meiiCTBHE) anMHHH-
crpauun IleTpoBckoro cemsckoro noceneHus ClaBsSHCKOTO paifoHa U ee JOJDKHOCT-
HBIX JIUL, MYHUIUIAIBHBIX CITyKaIlHX).

OCOOEHHOCTH MOJIa9M M PAacCMOTPEHHs kanob Ha peleHus ¥ nedcteus (6es-
Jeiicreue) ML, paborHukop MOL ycranapnuBarorcs [TopsakoM momauu W pac-
CMOTpeHUs KaNob Ha peleHus U AedcTBUs (Ge3neiicTBre) UCTIOMHUTENBHEIX Opra-
HOB rOCYJapcTBEHHOM BnacTH KpacHo#apckoro kpas M MX JOJDKHOCTHBIX JIHL, TOCY-
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JAPCTBEHHBIX IPAXTAHCKHUX CiTyxamux KpacHogapckoro kpas, yTBEpIKIEHHBIM II0-
CTaHOBIICHMEM I7IaBBI agMHUHHCTpauu (rydepHaropa) Kpacrogapcekoro kpas ot 11
despans 2013 roga Ne 100 «O6 yrBepxaeHuu [Topsaka mMomayd M PacCMOTPEHHUs
’anob Ha pelleHus U nedcTBus (6e3neiiCTBre) UCIIONHUTEBHEIX OPraHoB rocymap-
CTBEHHOH ByacTH KpacHogapckoro Kpas ¥ MX HOJDKHOCTHBIX JIHL, FOCYXapCTBEHHBIX
IpaXJaHCKUX ciTykamux KpacHomapckoro kpas M 0 BHECEHUH U3MEHEHHI B OT/Ie b~
HEIE TIOCTAHOBJIEHHUS [JIaBbl aAMHMHHUCTpaLuu (rybepHaropa) KpacHomapckoro kpas.

5.4.3. XKanobsl moayexar paccCMOTPEHHIO GECILIaTHO.

5.4.4. anoba moJpKHA CONEpIKATE:

1) HaumeHoBaHHe AxMuHHCTpauuH win O©.M.0. JOJKHOCTHOTO uua AIMUAHU-
CTpaUMy, MyHHIMIAIBHOro ciyxauero, MOL], ero pykoroautens u (win) paboTHH-
ka, OpraHusanuii, X pykoBoAuTened u (WiHM) pabOTHHKOB pELICHHS U HAEHCTBHS
(be3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunmio, UMs, OTYECTBO (HOCNENHEEe — NPH HAJIMYUH), CBEICHUS O MECTe
JKMTENBCTBA 3aiBUTENA-DH3HMIECKOTO JHIa MO0 HAUMEHOBAHHE, CBEICHHA O MECTE
HaXOXKJIEHUA 3aABUTENA-FOPHAMYIECKOTro JIMIA, a TakKe HoMep (HOMepa) KOHTAKTHOrO
Tenedona, aapec (agpe)) MEeKTPOHHOM MOYTH! (IPH HAIMYMK) M MOYTOBEIA anpec,
10 KOTOPBIM JIOJDKEH OBITH HANpaBJeH OTBET 3aIBHTENIO (3a UCKIIOYEHHEM CIIydas,
KOI'7ia Jkanoba HampapJsieTcs CIOcOO0M, YKa3aHHbIM B MOAMYHKTE «BY» MyHKTa 5.4.1.
HACTOSAILETO perjaMeHTa);

3) cBemeHus 00 0OxkayeMBIX pPeLIEHUSX U OeHCTBHAX (Ge3neicTBIN) AIMUHU-
CTpauuu, JOJUKHOCTHOTO JHUa AQMHUHUCTPALHHY, JTHOO MYHHLIHIIATEHOTO CITyKalie-
ro, ML, paborHuka MOL], Opranuzanuii, ©X pabOTHHKOB;

4) noBOABI, HA OCHOBaHHU KOTOPBIX 3asBHTENE HE COIVIACEH C PEIlCHUEM M e~
creueM (Oe3feficTBHEM) ANMHHHCTpPALMH, NOJDKHOCTHOTO JIMLA AJMUHHCTpaLUU,
60 MyHHIMNAnEHOro cyxamero, MOL], paborauka MOLI, Opranusauuii, ux pa-
OOTHHKOB. 3asABUTEIIEM MOIYT OBITh IIPEICTABIEHB! JOKYMEHTHI (NPH HATMYHH), HOJ-
TBEPIKJAIOLIHE JOBOABI 3aABUTEILL, JIMOO UX KOIIHH.

B ciyvae ecnu xanoba nogaercs yepes NpeCTaBUTENS 3 BUTEIS, IPEACTABIIA-
€Tcs JOKYMEHT, IMOJATBEPKAAIOIIMI NOJHOMOYHSA Ha OCYLIECTBJIEHHE NEWCTBUM OT
HUMEHH 3asBHTEIS:

a) oopmeHHas B COOTBETCTBUH C 3aKOHOM Poccuiickoit deepannn J0BepeH-
HOCTB (1 PU3HYECKUX JIHIY);

0) opopmrieHHas B COOTBETCTBHH C 3aKOHOM Poccuiickoi denepanuu noBepes-
HOCTB, 3aBEPEHHAs NIEYaThIO 3asBUTENA U MOINUCAHHAS PYKOBOIAUTENEM 3agBUTENSA
WA YIOJIHOMOYEHHBIM 3THM PYKOBOJHUTENEM JIUILIOM (IJIA IOPHUIHYCSCKHIX JIHLL);

B) KONUSA pelIeHHsA O HasHAYeHHH MM 00 u30paHuu Mo NpHKasa 0 Ha3Haye-
HUM (PH3UYECKOTO JIMIA HA JOJDKHOCTB, B COOTBETCTBHH C KOTOPHIM Takoe (u3Mye-
CKOE JIMLO 00NIaJaeT NpaBoM JeHCTBOBATh OT UMEHM 3asiBHTENA 63 JOBEPEHHOCTH.

5.4.5. Xano6a, mocrynupmas B AJIMHHUCTPALHIO, NOIIEKUT PETHCTPALIAN HE
NO3/IHEE CIIEAYIOIErO paboyero JHA CO AHA ee MOCTYIUICHHUA.

B cnyyae nogauu 3asBuTeneM xanoosl yepez MOLL, M®LI o6ecneunsaer nepe-
Jady anobsl B AJMUHHCTPALHIO B NOPSIKE M CPOKH, KOTOPHIE YCTAHOBIEHHI CO-
[JIAUICHHEM O B3auMoneicTeun Mexay MOL u AamuuucTpanued, HO He I03aHee
cnemyroumero pabouero JHA o OHA MOCTYIUIEHHUS XKaTO0bL.
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5.5. Cpoku pacCMOTPEHHS JKaIo0BbL.

XKano6a, noctymuBinas B Anmuuucrpaiuio, MOL], yapenuremo M®PI], B Op-
FaHM3ALMHA TIOJIEXXUT PACCMOTPEHHUIO B T€YEHHE MATHAIUATH pabodux JHEH co JHA
€e PErvcTpanum, a B cliyyae 00XanoBaHus oTka3a AnMuHucTpanyuy, MOII, Opranu-
3aUMif B pHeMe TOKYMEHTOB y 3ajABHTEINA NUOO B MCNIPABIEHHH JOIYIIEHHBIX Orle-
YaToK M OIIMOOK MM B CITyyae 00XKaoBaHUs HapyLUCHUS YCTaHOBJIEHHOIO CPOKA Ta-
KHX UCIpPaBJIEHUI — B TEYEHUE IATH pabouHX JHEH co IHA ee perucCTpaluH.

5.6. Pe3yspTar pacCMOTPEHHUS JKAIOOBL.

[To pe3ynsraTaM PacCMOTPEHHS KaJOOBl NPUHUMAETCA OMHO U3 CIIEHAYOIHX
peIeHuid:

1) skanoba yxoBIETBOpPSETCS, B TOM 4ucie B GopMe OTMEHEI PUHATOrO pele-
HMs, UCIpPaBIECHHs IOIYIIEHHBIX ONEYAaTOK M OMHMOOK B BEIJAHHEIX B PE3yJbTATe
npeaoCTaBICHHS MyHHIUIIAIBHOH yCITyTH JOKYMEHTAaX, BO3BpATa 3asiBUTENI0 ACHEMK-
HEIX CPEJCTB, B3UMaHHE KOTOPBIX HE NPEeTyCMOTPEHO HOPMAaTHBHLIMH IPAaBOBBIMH
aktamu Poccuiickoii ®enepaunu, HOPMATHBHBIMU NPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepali, MyHULUIAIEHBIMYI NPABOBBIMH aKTaMu;

2) B yIOBJIETBOPEHUH KaJIOOBI OTKA3BIBACTCH.

OTBeT MO pe3yJbTaTaM PacCMOTPEHHs >KaloObl HANPABILIETCA 3AABHUTENO HE
no3aHee OHA, CIAEMYIOWEro 3a JHeM NPUHSATHA pelleHus, B MMCbMeHHOH ¢opme. B
cyvae ecnd kanoba OpUTa HampapleHa CHOCOOOM, YKa3aHHBIM B IOIIYHKTE «B»
nyHkTa 5.4.1 HACTOAIIEro periiaMeHTa, OTBET 3a’dBUTENIO HANpPAaBIAETCA MOCpen-
CTBOM CHCTeMBI J0cyae6Horo obkanopanus. B ciyyae ecinu xaioba 6su1a Hanpae-

JieHa CIoco00M, YKa3aHHBIM B NOMIIYHKTE «a», «6» myHkra 5.4.1 HacTosAIIEro perna-
MEHTA, OTBET 3aABHUTEN0 HAIPABIAETCS IO DJIEKTPOHHOH MOYTE MIM IOYTOBBIM OT-

HpaBJieHHeM B 3aBUCHMOCTH OT BEIOOpa 3asiBHTENS HPH TI0a4e XKanoOkL.

B ciyyae NpU3HAHHA XATOOB! HOAEKAIIEH YIOBICTBOPSHUIO B OTBETE 3asBU-
Temo faetcs MHPOpMAalWA O JEeHCTBHAX, OCYIIECTRIAEMBIX AnmuuucTpauued, MOLI
nu6o Opraduszanueii B HENIX He3aMEMTUTENHHOI0 YCTPaHEHUs BBIABJIEHHBIX Hapy-
IIEHMH IpU OKa3aHui MyHULHIATEHOR YCITYTH, 8 TakkKe IPUHOCATCS U3BUHEHHS 32
JOCTaBJIEHHBIE HEyNOOCTBa M yka3piBaeTcs HHpopManusa o JaTbHEHIIUX NeHCTBHAX,
KOTOpbIE HEOOXOIUMO COBEPUIMTE 3ajBUTEIIO B LEIX MOJyYEHHS Myﬂnunnansﬂoﬁ
YCIyTH.

B ciyuae npusHaHUs KaI0OBl HE MOUIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3a-
SBHUTENIO NAKOTCS apryMEHTHPOBAHHBIE Pa3bsCHEHUS O NMPHYMHAX MPUHATOIO pelie-
HMSA, @ Take HHYOPMAIHA O OpsIKe 00XKaJIOBaHKA IPHHATOTO PEIIEHHA.

5.7. AIMHHHCTpauus OTKa3bIBACT B Y/OBJETBOPEHHH JKaloOBl B CIEAYIOUIUX
CITyJasx:

a) HaJIMYMe BCTYIMBILETO B 3aKOHHYIO CHIIY PEIleHHA CyAa, ap6mpa>1cﬂoro cyna

TI0 KaI00€e O TOM XK€ NPeAMETE U 10 TEM K€ OCHOBAHMAM;

6) monaya xano6hl JIMIOM, IIOJIHOMOYHA KOTOPOTO HE MOATBEPMACHEI B IOPAX-
K€, yCTaHOBJICHHOM 3aKOHOJaTeNbcTBOM Poccuiickoi denepanuy, B TOM YUCIE B CO-
OTBETCTBHH C MYHKTOM 5.4.4 HAaCTOSILErO perjaMeHTa; :

B) HaJM4Me PeLICHHS IO Xkanobe, IPUHATOrO paHee B OTHOLIEHHH TOLO Xe 3a-
SBUTENA U 110 TOMY XK€ PEAMETY HKaJoOkL.

5.7.1. AIMuMHMCTpalys BOpaBe OCTABHTH kaoOy Oe3 oTBeTa B CIEAYIOIIMX
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ClIydasx:

a) HaNMYKeE B XKanobe HeleH3YPHBIX MO0 OCKOPOUTENBHEIX BBHIPOKEHHH, YTPO3
JKU3HH, 300POBBIO H HMYIIECTBY HOJDKHOCTHOTO JIMIIA, & TAKXKE YWICHOB €r0 CEMBH;

6) OTCYTCTBHME BO3MOXKHOCTHM NPOYUTATH KAKYIO-THOO JacTh TEKCTa HKaloOEl,
bamMuInEo, MM, OTYECTBO (TP HANMYMHU) M (MIIM) TIOYTOBLIH anpec 3aiBUTEN, YKa-
3aHHBIE B JKajo0e.

AIMUHHCTpaUysA cOOBWIAET 3asBUTENO 00 OCTaBIeHMH kanobbl 6e3 oTBeTa B
TeyeHue 3 paboymx JHEH cO THS pErUCTPALUH HKaTOOEL.

5.8. ITopsmox uHGOPMHUPOBAHUS 3aSBHUTEIN O PE3yIbTaTax PacCMOTPEHHMS a-
JI0OBL.

He nosgsee IHA, CIEOYIOLIErO 3a JHEM NPHHATUS peLICHHs, YKa3aHHOro B
MyHKTE 5.6 HACTOAIETO AIMHHHUCTPATUBHOrO PErjaMeHTa, 3asBUTENIO B NHMCHMEH-
HOU (opMe U O HKEeNAHUIO 3aIBUTEIIA B DJIEKTPOHHON (OPME HANPABJIAETC MOTHBH-
POBAHHLINA OTBET O PE3YNBTaTaX PACCMOTPEHMS JKANOOBL.

5.9. TTopsmok 06xanoBaHUs pelIeHus o xKanooe.

3asBHUTENH BIIpaBe 00XAIOBATh PELIeHHE IO xKanobe B CyfeOHOM MOpsKe B CO-
OTBETCTBHHM C MOJBENONMTTBEHHOCTBIO JIeJl, YCTAHOBICHHOH MpOIecCyanbHbIM 3aKO0-
HoparenscTBOM Poccuiickoit denepauuu.

5.10. IIpaBo 3asBHUTENS HA NMOJNyYeHHEe HHPOPMAIUK U JOKYMEHTOB, HEOOXO/IH-
MBIX U1 060CHOBAHMS U PACCMOTPEHHS KAJIOOBL.

3agBUTENM UMEIOT IPaBO 0OpaTUTECA B AaMHuHHUCTpauuio, MO, Opranusauo
3a modydeHHeM MHQPOpPMAUMK U TOKYMEHTOB, HEOOXOZMMBIX HIi OOOCHOBAHHA H
PaccMOTPEHHS JKaJIO0BL.

5.11. Cnoco6s1 nHGOpMHPOBAHHUS 3aBHTETIEH O NIOPAJKE MOJAYM M paccMOTpe-
HUS XKATOOBI.

3agBHUTENs MOXKET OIYIUTh HHYOPMALHIO O NOPSAKE MOAAYU H PACCMOTPEHHS
»Kanob B MUCEMEHHOH GopMe Ha OCHOBaHHH IMUCEMEHHOTO OOpAaINeHHs 3ajABUTENA B
AIMHUHMCTpaUHIo; B yCTHOM dopme mpu JTHIHOM obparueHuu (WM 1o TeredoHam) —
B OTpacyieBOM OpraHe AJMUHHCTpPALMH, HENOCPEICTBEHHO MpPENOCTABIIAIOIIEM My-
HUILMIANBHYIO yeiyry, 1ubo MO®ILI, a Taroke HOCpeICTBOM UCIONB30BaHus Exunoro
HOpTaa OCYJapCTBEHHBIX M MYHHUMNANBHBIX ycuyr (pyHkuuit), PernoHansHOro
nopTana.

5.12. B ciydae yCTaHOBJICHHA B XOJE MIIM IO PE3yNIbTaTaM PacCMOTPEHHUA Ka-
10651 IPU3HAKOB COCTAaBa aAMUHUCTPATHBHOIO NPABOHAPYIIECHHA WM IPECTY IUTCHHSA
JOJDKHOCTHOE JIMIIO, HafleNIEHHOe IOJHOMOYMAMH IO PacCMOTPEHHIO jkanob, Hesa-
MEUIUTENFHO HAlpaBIIfeT HMEIOIHecs MaTepHallbl B OpraHbl HPOKypPaTypEL.

Havyaneauk oOmero otaena JK.B.KazakoBa



IMPUITIOXXEHUE Ne 1
K aJMUHHUCTPATHBHOMY PErjIaMeHTy
NPeJOCTaBICHH MyHHLUITATBHOM
ycnyru «IIpenocraeiieHue KO
NPaBOBBIX aKTOB aAMHHUCTPALIHH
MYHHIHMIATEHOTO 00pa3oBaHus»

Llabnon 3aaenenus

I'maBe IleTpoBCKOro CENBCKOTO MOCEIEHUS
CrnaBsHCKOro paiioHa

B.U. Muxaiinenko

oT

(0.1.0. 3asBuTENA, HAUMEHOBAHUE

IOPHAMYECKOTrO JIUIIA)

(YKa3bIBAaCTCS MECTO JKHUTENBCTBA (PU3HYECKOrO UL,

MECTO HAXONIEHHS OPraHU3aluHH — IS IOPHAHYECKOTO
JIMLa)

(KOHTaKTHBIX TenedoH)

3ASIBJIEHUE

Ilpoury BEIAATE KONHIO INPaBOBOTO akTa aJMUHHCTpauuu I[lerpoBckoro
cenpckoro nocesieHus CaBsHCKOro paiiona

YKa3bIBalOTCs Jara, HOMEp, Ha3BaHUE MPABOBOro aKTa

« » 20 _ rox

(TIOANKCE 3asBUTEIIS)

HayaneHuk oOmero ormena JK.B.KazakoBa

ITPUJIOXXEHUE Ne 2
K aJMUHHACTPAaTUBHOMY perjiaMeHTy
NIPEIOCTaBICHHA MYHHUIUITATEHOM
yeryru «IIpenocraBneHue Komuit
NPaBOBBIX AKTOB aIMUHUCTPAIIHI
MyHULMIIATEHOTO 00pa30BaHM»

IIpumep 3aaenenus

I'naBe [1eTpOBCKOrO CENBCKOTO MOCENEHHS
CnaBsiHCKOrO paiioHa

B.M. MuxaiineHko

or Hpanosa MBana MiBanosuya

(®.H.0. 3asiBuTENs, HAUMEHOBaHHE

FOPHIUYECKOTO JIKNA)
Kpacnopapckuit kpaii, CraBsHCKH# paiioH,
cT. IleTpoBckas, yi. Coserckas, 80

(yXa3bIBAETCS MECTO XKHUTENBCTBA (PU3HIECKOrO JIMLA,

MECTO HaAXOXACHHUS OpraHU3alHu — 1A IOPHIHYECKOro JlHl.lH.)

89881212123

(KOHTaKTHBIH TenedoH)

3AABJIEHUE

IMpoury BBIZATE KONMIO IIPAaBOBOIO akTa aIMHHHCTpauuu [leTpoBCKOro
ceNbekoro mocenendsa CnaBsHckoro paioHa ot 22 centsaops 2009 roga Ne 198 «O
NPENOCTaBJIEHMH  3€MEJBHOrO y4acTKa B  COOCTBEHHOCTh OecruiaTHo»  OJis
odopmIteHHs HacleACTRA.

ITpunoxenue:

1. Komnus macnopra Ha 2 1.
2. Komus cBunerenscTBa 0 cMepTH Ha 1 1.
3. Komus cBueTenscTBa 0 pOXXICHUH Ha 1 J1.

« » 20 roxm

(noAmuch 3aABUTENA)

Havansuuk obumiero otmena JK.B.KazakoBa



ITPUJIOXXEHHUE Ne 3
K aqMUHUCTPATHBHOMY PErTIAMEHTY
[pEOCTaBIICHUS My HULMITAIEHOR
yenyru «[Ipenocrasnenne KoM
NPABOBBIX aKTOB aIMMHUCTPALMI
MYHHUHIIATEHOTO 00pa3oBaHUsD)

[11a6moH yBexoMiIeHUs 00 OTKase
B PEAOCTABICHUH MyHHIMIAIEHON YCITyTH

@ .H.0. 3asBuTens

06 oTkase B MPEOCTABIECHUH
MYHHLUIATEHOH yCIyTa

VBakaemsIii(as) !

AnvunncTpanus [TeTpoOBCKOro Cenbckoro mocerneHus CiraBsHCKOTO paiioHa,
paccmoTper Bame 3asBieHue oT «__ » 20 1. (Bx. Ne "), coobmaer
. 00 oTKa3e B BhIIa4Ye KOMUU . - : :
anMuHMCTpanyH [TeTpOBCKOTO CeTbCKOro nocenenus CnaBsHCKOro paiiona
TIO CHEAYIOIIMM OCHOBaHHAM(HIO):

HavanpHuk oOmero oTaena JK.B.KazakoBa

[MPUJIOXKEHHME Ne 4
K aIMHHHACTPaTHBHOMY PEriaMeHTy
HPEIOCTABICHUS MYHULHMIAILHO M
yenyru «IIpenocTapieHne KOnHi
[PABOBBIX aKTOB aJIMUHUCTPALUH
My HHIAITATEHOTO 00pa30BaHUsD)

[Ipumep yBenoMIIeHHA 00 OTKa3e
B [PEIOCTaBIeHHH MyHUIMIIAEHOH YCITyTH

Heanosy U.H.

©.H.0. 3asnBuTens

06 oTKa3se B IPeIOCTABICHUM
MYHULUMIIATEHOH YCITyTH

VBaxaembplii(as) Msan Fsanosuy!

ApnmunucTpauus [1eTpoBCKOro CeNBCKOro IOCENCHHUA CnaBsiHCKOro paioHa,
paccmotpes Bame 3asenenue ot «15» Hos6ps 2018 r. (x. Ne 69), coobimaer 06 ot-
Kase B BHIIaYe KONMHA NPaBoBOro akra «O IpeIoCTaBICHUM 3EMENBHOIO yyacTka B
COOCTBEHHOCTh OECIIaTHO» aaMUHHCTpau IIeTpOBCKOrO CENBbCKOro IOCENCHHSA
CnaBsaHCKOro paiioHa 1o Cleayrouum OCHOBAHHMAM(HIO): MPEACTABUTENEM HE MpPEA-
craBlieHa OQOpMJIEHHAS B YCTAHOBJIEHHOM IOPS/KE JTOBEPEHHOCTh Ha OCYIIECTBIIC-
HHE JeHCTBHIA.

HauvaneHuk 00Iero oTAeNna JK.B.KazakoBa



