ATIMUHUCTPALIFSI MAEBCKOT'O CEJILCKOILO MOCEJIEHUY
CIABSHCKOI'O PAMIOHA

INIOCTAHOBJIEHUE
ot 19.02.2024 036

XyTop MaeBckwuit

O6 yTBepxkIeHnn aJIMHHHCTPAaTHBHOIO perjiaMeHTAa
NpeAOCTaB/IEHUS MYHHIHNIAJIBLHOM YCJIyrd
«IIpenocraBiienre BHINMHCKH U3 MOX03SHCTBEHHON KHUTH)

B nensx peanusanmm @epepanbHoro 3akoHa ot 27 mrons 2010 r. No 210-D3
«O0 opraHuW3anyMy MpeNOCTaBICHHS TOCYIApCTBEHHBIX W MYyHMIMIIANBHBIX YCIYTY,
npukaza MUHHCTEpCTBA CENBCKOro XossiictBa Poccuiickoit ®epmeparmu ot 27
ceHTsIOps 2022 1. Ne 629 «O6 yrBepxkmeHmM (OPMBI ¥ IOPSAJIKA BeIeHIS
IIOXO3SMCTBEHHBIX KHHI», PYKOBOJACTBYSCH YCTaBOM MaeBCKOTO CeThcko™)
nocenenus: CIaBsSHCKOTO paiioHa, T 0 C Ta H O B II 5 I0;

il VYTBEpIWTh  aJMUHUCTPATHUBHBIM  DETNIAMEHT  [PEei0CTas/iedid
MyHUIIMIIANBHOU ycinyru «lIpemocTaBieHue BBIMUCKY M3 MOXO3AMCTBEHHON KHUTHA»
COTJIACHO MPHUIOKEHHUIO K HACTOSAIIEMY IIOCTaHOBIIEHHIO.

2. ObmeMy otmeny aAMUHHCTpaluli MaeBCKOIO CelbCKOTO IIOCENeHUs
Crnasstackoro paitona (Kopo6osa JI.C.) 00Hapog0BaTh HACTOSIIEE TOCTAHOBICHUE U
obecrieudTh ero pasMelleHwe (OMyONWKOBaHWE) Ha OQHUIMANBHOM CaiTe
aJMUHMCTpanui MaeBcKkoro cenbckoro moceneHuss ClaBsgHCKOro paioHa B
UH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTr «HTepHeT.

3. IlpusHaTe mnoOCTAaHOBICHUE aJMHHHCTpanuu MaeBCKOro  CelbCKOro
nocenenust CiassHckoro paiiona ot 02 wmroHs 2021 1. Ne 66 «O06 yTBepKICHUH
aIMUHUCTPATHBHOTO perjaMeHTa [PefOCTaBICHUS MYHUIMIIANBHOW  yCIIyTH
«[IpemocTaBneHne BEIMTUCKY U3 II0XO3SMCTBEHHOW KHUTHY YyTPATUBIIVNM CHITY

4, KoHTpOJb 3a BBHINOJIHEHUEM HACTOSINETO TOCTaHOBIIEHS

c000ii.
5. TlocraHoBieHHe BCTYIIAET B CHWIy Ha CJIEAYIOLIMA JEHb mociae €ro
OhUIMANEHOr0 00HAPOIOBAHMS.

T';1aBa MaeBCKOI'O CEIbCKOTO

5 TPUYEHKO
nocesennst CIaBsHCKOrO palioHa A.E. Imutp




[Tpunoxenue

YTBEPXIIEH

NIOCTaHOBJIEHUEM aJIMUHUCTPALIUH
MaeBCKOro CeNbCKOro MOCeNIeH s
CnaBsiHCKOrO paiioHa

ot 19.02.2024 Ne 36

AIMHUHUACTPATUBHBIA PETJIAMEHT
MpeX0CTABJIEHH MYHHIHNAILHON yeayrn
«lIpexocTaBjieHHe BBIMMCKH U3 MOX03SIHCTBEHHOH KHUII»

I. O0ume mo10KeHust

1.1. AJIMMHHCTDAaTHBHBIH pEIrJIaMEHT TpPEAOCTABIICHHS MYHHLUIAIBHON
ycnyru  «IIpenocraBneHre BBIMMCKM M3 TOXO3IWUCTBEHHOW KHHTrH» (majiee —
AJIMMHHUCTpPATHBHBIH perjlaMeHT) pa3paboTaH B IENAX IOBBIIIEHHS KavyecTBa
MCIIOJIHEHHS M JOCTYITHOCTH Pe3yJIBTaTOB NPENIOCTABICHHS MYHHLUIAIBHOM YCITyTH,
co3faHusd KOM(OPTHBIX YCJIOBHM I IOJy4arenedl MyHHUMIIAIBHON YCIyrd
«[IpenocraBnenye BBIMHCKH U3 MOXO3SMCTBEHHO!N KHUIHY (Ianee — MyHHLIUNAIBHAS
yCITyra) U ONpefesseT CPOKH H MOCIeI0BaTeNbHOCTh NEUCTBHI (3 IMMBUCTPATHBHBIX
NpoLeAyp) NPU NMPeNOCTaBIeHHH MyHHIUIIANEHO! YCITyTH.

1.1.1. Vyer nu4HOro moacoOHOro XO3SHCTBAa OCYINECTBIAETCS B KHUTraxX B
3NIEKTPOHHOM (OopMe C HCHOJBE30BAHHEM KOMIUIEKCHOH WH(OPMALIOHHOM CHCTEMBI
cbopa M 0OpabOTKM OyXranrepckod M CHEUHAIM3UPOBAHHOM OTYETHOCTH
CENbCKOXO3AMCTBEHHBIX TOBAPONPOU3BOAUTENEH, HOPMHPOBAHHS CBOAHBIX OTYETOB,
MOHHMTODHHIA, Yy4eTa, KOHTpPOJA M aHanu3a CcyOcuauii Ha NOIIEepPIKKY
arponpoMBIIIIEHHOTO KOMILIEKCa.

Ceenenuss o JUYHOM nojcobHoM xossictee (manee — JIIIX) cobuparorcs
aZIMUHUCTpaurei MaeBcKoro cebekoro noceneHus: ClaBsHCKOro paifoHa eXeroJHo
10 COCTOSHMIO Ha 1 sHBaps myTeM crultomHoro obxoxna JIITX u onpoca wineHos JIITX
B iepuoJ ¢ 10 suBaps mo 15 despais.

Copnepxanue cBenenuii o JIIIX B KHUre MOXKET ObITH YTOUHEHO IO COCTOSHHIO
Ha WHBIE JaThl Mo uHMuMaruBe WieHoB JIIIX mpu HX obpaumieHHu C 3asBjICeHHEM O
BHECEHUU U3MEHEHHI B CBEICHUS.

1.1.2. MyHuIMnanbHas yeiryra BKIKOYaeT B ce0st 2 MOy CITyTH:

1) moyyeHue BBITHCKH U3 MOXO3AHCTBEHHOM KHUTH;

2) BHECEHHE U3MEHEHHil B CBEIEHHA MOXO3AUCTBEHHOM KHUTH.

1.2. 3asBuTensiMH, MIMEIOIIUMH NPABO Ha NOyYeHHe MyHHIMITaNBHON yCITyTH,
ABJIAIOTCS rpakaaHe P@, koTopbM mpemocTaBieH M (WIM) KOTOPBIMH MpHOOpeTeH
3eMeNbHBIM ydacTok qia BeneHus JIIIX (manee — rmasa JIIIX) Ha Tepputopuu
Maesckoro cenbckoro noceneHuss CnaBsHCKOro paiioHa, WM SBIIOLIHECS YWICHAMU
JIIIX (nanee — unbie wienst JIIX).

I'nasa JIITX uMeeT NpaBo MOYYHTH BBIMUCKY M3 KHUITH TOJBKO B OTHOIICHHU
csoero JIITX B mo6oM o6BpemMe, Mo JII000MY MEepevHIo CBEASHHH U [T JIFOOBIX LIENeH.

Huo#t unen JIIIX umeeT mpaBo MHOJYYUTH BBHIMUCKY W3 KHHUTH TOJIBKO B
otHoueHud csoero JIIIX B ;moboM o6weme, no moO6OMy MEpevHIO CBENEHHIA M IA
JIFOOBIX eNiel, 32 MCKITIOYEHUEM NIEPCOHANBHBIX AaHHBIX ryaBbl JITTX.

C 3asBJICHHEM BIpaBe 0OPaTHTHCS NPEACTABUTENH 3asBUTEN, IEUCTBYIOLIUE B
CHJy IIOJIHOMOYMH, OCHOBAaHHBIX Ha OQOpMIIEHHOH B  YCTaHOBJIEHHOM
3aKOHOJaTenbcTBOM Poccuiickoil denepanuu nopsake TOBEPEHHOCTH, Ha yKa3aHUH
(enepanrsHOro 3akoHa JMO0 Ha aKTe YNMOJIHOMOYEHHOr0 Ha TO IOCYNapCTBEHHOrO
opraHa, opraHa MECTHOrO CaMOYIpaBJeHHs WIM OpraHa myOJNHMYHOH BIACTH
(enepanpHOli TEPPUTOPUH (Ianee — NpeICTaBUTENb 3aABHTENA).

3asBUTENP WMEET MpPaBO OOPaTUTECA B MHOTO(YHKIMOHATBHBIA LEHTp
NpeNOCTaBIeHHs rOCyJapCTBEHHBIX M MyHHIMNAIBHBIX yciIyr KpacHomapckoro kpas
C €IMHBIM 3alpOCOM Ha MOJyYeHHe Cpa3y HECKONBKHX TOCYJApCTBEHHBIX U (M)
MYHHLHIIATBHBIX YCIIyT (ajiee — KOMIUIEKCHBIN 3arpoc).

1.3. Tlopsmok momy4YyeHHss HMHGPOPMAUMH 3asBUTENSMH @O BOIpPOCaM
NpENOCTaBIeHU MYHMLMOATGHOM YCIYrH M YCHOYr, KOTOpBIE  SBJIIOTCA
HEOOXOMMMBIMU M 00S3aTeNBHBIMH I NPEJOCTaBIEHHS MYHHLMOANBHOH YCIyTH,
CBEIEHHUIT O XO/e MPENOCTABICHUS YKa3aHHBIX YCIIYT, B TOM YHCIIE Ha OQUIHAIBHOM
caiiTe, a TaKke C  HCIONHb30BaHUEM  (QenepajbHOH  roCylapCTBEHHOMN
HWHGOPMAMOHHON cUCTeMbI KEXMHBIN MOPTaN rOCYAapCTBEHHBIX H MyHUIUIAIBHBIX
yenyr (pynxuuit)» (gosuslugiru) (manee — EINT'Y), IToprana rocyapCTBEHHBIX W
MyHHUHMIATEHEIX yoryT (¢yHknuit) KpacHomapekoro kpas (pgu.krasnodar.ru) (nanee
—PIITY).

1.3.1. MadopmupoBaHue 0 mOpsAKe NpeOCTaBIeHHS MyHUIMIATBEHON yCITyTy
OCYILECTBIIAETCS:

HEMOCPEACTBEHHO TMpPH JIMYHOM I@pHeMe 3asiBHTENs B aJMUHHUCTpALHU
MaeBckoro cenbckoro noceneHus CraaBsHCKOro paioHa (nanee — AJMHHHCTPALUS)
WA B MHOroQ)yHKIIMOHAJIBHBIX LEHTpax MpEeJOCTaBJICHHS TIOCYyJapCTBEHHBIX M
MyHHLMNaNBHBIX yeyr KpacHomapckoro kpas (nanee — M®LI);

o TenedoHy AamuHMcTpauuy wid MOLI:

IMCEMEHHO, B TOM YHCJIE IIOCPEACTBOM 3JIEKTPOHHOHN MOYTHI, PaKCUMMIBHON
CBA3H;

NOCPEACTBOM pa3MEINEeHHs B OTKPHITOM M HOCTYMHOH ¢opme MHpopMaumu B
EIIl'Y, PII'Y, Ha odumuansHoM HWHrepHer-caiite AnMuHucTpauuu (adm-
maevskoe.ru);

HOCPEACTBOM pa3MeleHus HWHGOpMauMd Ha HHPOPMALMOHHBIX CTeHAAX
AnMuHUCcTpauuu wi MOLT;

1.3.2. UudopMupoBaHHE OCYIIECTBIIETCS 10 BOIIPOCAM, KaCAIOIUMCH:

CHOCOOOB NOJAYH 3asABIIEHUS O MPENOCTaBNeHHH MyHHIMNAIBHOM yCITyTH;

anpecoB Anmunuctpamud 1 MOLI, obpameHue B KOTOpble HEOOXOMUMO it
npenocTasieHus MyHUIMIATEHOH YCIyry;

cnpaBoyHOM uHpOpManuu O pabore AIMHHHCTpauMH (CTPYKTYpPHBIX
noapaszeNieHuit A IMUHUCTPALUH);

JIOKYMEHTOB, HEOOXOJMMBIX Ul PeOCTaBICHH MyHHIMIANBEHOM YCITyTH;




HOpsZAKA U CPOKOB NpeocTaBIeHHss MyHULMITATBHON YCITyTH;

nopsaKa IMOMy4YeHHs CBENCHHH O Xole NpenocTaBieHHs MyHHUMIATBHOH
ycnyru;

[0 BOMpOCaM MpPEROCTABIICHHS YCIIYT, KOTOpPBIE ABJAIOTCA HEOOXOAUMBIMH H
00A3aTeNBHBIMUA Ul NPEJOCTaBlieHHs MyHHUMOAIBHOX —ycuyrd  (BKIIOYas
MHGOPMHpOBaHHE O JOKYMEHTAaX, HEOOXOIMMBIX JUIA [NPENOCTABIECHHS TAaKHX
YCIIyTH);

nopsiaka gocyaebHoro (BHecyneOHOro) ookanoBaHus AeicTBHA (be3neicTus)
JOJDKHOCTHBIX JIMI, M TPUHAMAEMBIX MMM peIeHHHd @pH NPeSOoCTaBICHUH
MyHuunansHo# yeyry.

IMomyuenue uHdopManmu Mo BOMpoOcaM NpenocTaBieHus MyHHUHIATEHON
YCIIyTH OCYIIECTBIIAETCS OECIUIaTHO.

IMopsnox nadopMupoBanus coTpyaHukamMu M®I] B HacTOAEM periamMeHTe
YCTaHaBIMBAaeTC] HAa OCHOBAaHMM COIVIALIEHHWS O B3aUMOMAEHCTBHH  MEXIY
FOCYNIapCTBEHHBIM  aBTOHOMHBIM  yupexxaeHueM  KpacHomapckoro — kpas
«MHOro)yHKUMOHANBHEIA ~ IEHTP  HPENOCTABIICHHS  OCYHNapCTBEHHBIX M
MYHHUHMIAJIBHBIX yciayr KpacHomapckoro kpas» M agMUHHMCTpanueil MaeBckoro
censckoro moceneHus CnaBgHckoro paifoHa (mamee — CoryamieHue o
B3aUMOIEHUCTBUM).

1.3.3. Ilpu ycTtHOM oOpamieHud 3asBUTEN (JMYHO WM 1O TenedoHy)
NOJDKHOCTHOE JIMLO AJQMUHUCTpauuy, pabotHuk MOLI, ocymecTBIArOLmmiA
KOHCYJIFTHPOBaHKE, MOAPOOHO U B BEXUIMBOHN (KOoppekTHOH) dopme uHPOpmHpyeT
00paTHBLIKMXCS [0 HHTEPECYIOLIMM BOIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK MHOJDKEH HAYMHATBCA C HHpOpMamUu o
HaUMEHOBAaHUH OpraHa, B KOTOPBIi MO3BOHMII 3asiBUTEINb, (aMUITUH, UMEHH, OTYECTBa
(mocnenee — npy HAJIMYUK) M TOJDKHOCTH CIIELHMATMCTA, TIPUHABIIETO Tesle(OHHbIIH
3BOHOK.

Ecnu HODKHOCTHOE JIMUO AJMHHUCTPALIMM HE MOXKET CaMOCTOSATENIBHO AATh
oTBeT, TesleOHHBIA 3BOHOK JOJDKEH OBITH mepeanpecoBaH (TMepeBeleH) Ha Apyroe
IOJDKHOCTHOE JIMIO WM e OoOpaTHBLIEMYCS JHMLY IO/DKEH OBITh COOOLIeH
TeneOHHBI HOMEp, [0 KOTOPOMY MOXHO OyAeT MONy4dTs HEOOXOIUMYIO
HHGOPMALHIO.

Ecmu mnoxaroroBka orBera TpebyeT NPOINODKUTENBHOIO BpPEMEHH, OH
npeyaraeT 3asBUTENIO ONUH U3 CIEAYIOUIMX BAPUAHTOB AalNbHEHIINX NeHCTBHIA:

H3JI0KUTH oOpalieHue B MUCbMEHHOH (opme;

Ha3HAYUThH APYroe BpeMs A KOHCYITbTaLHiA.

JIOJDKHOCTHOE ~ JTMIO ~ AJMHMHHCTPaLMM  HE  BIpaBe  OCYLIECTBIATH
HH(GOPMHUPOBaHUE, BBIXOMAIIEE 32 PaMKU CTAaHOAPTHBIX INPOLEHYpP H YCIOBHi
npeaocTaByieHdss MyHUIMDANBHONH YCIYTH, M BIMAIOLIEE NMPSMO WIM KOCBEHHO Ha
NPHHUMAEMOE pelleHHe.

ITponomKuTeNsHOCTh UH(GOPMHUPOBAHHS 1O TenedoHy He HO/DKHA MPEeBbILATH
10 MuHyT.

HHpopMupoBaHHE OCYLIECTBIETCS B COOTBEICTBHM C rpadukom mpHema
rpaXkIaH.

1.3.4. Ilo nuCEMEHHOMY OOpaLICHHIO JOJLKHOCTHOE JIMLO AIMUHMCTpaLUH,

OTBETCTBEHHOE 3a TMpeJoCTaBiieHHe MyYHHUUMNAIBHONH YCIYrH, MOAPOOHO B
MHUCBMEHHOM (opMe pazbACHAET rPaXKIaHHHY CBEJEHHUA MO BONPOCaM, yKa3aHHBIM B
nyskre 1.3.2. Hacrosmero AJIMHHHUCTPAaTUBHOIO perjaMeHra B IOPAJAKE,
ycraHoBieHHOM DepnepaitbHbiM 3akoHOM OT 2 Mas 2006 r. Ne 59-®3 «O nopsgxe
paccMoTpeHus obpamenuii rpaxaan Poccuiickoit ®enepauuuy.

M®ILl[ ocymecTBIsfsi0T  MHGOOPMHUpOBAHME  3asBUTENEHl O  IOpsAAKe
npenoctaBieHus ~MyHMUMIOATBHOH  yCIOyrd, B TOM  4YMCIE€ [OCPEICTBOM
KOMILIEKCHOrO 3ampoca, B MOL], o xole BBHIMOJHEHHUS 3anpoca O MPEeAOCTaBJIEHHU
MyHHUMOANBHOW YCIIYrH, KOMIUIEKCHOTO 3ampoca, a Takke 10 HHBIM BOIpOCaM,
CBS3aHHBIM C  HpelNocTaBleHWeM  MyHHMUMOANBHOH  yCIyrd, a  TaKkke
KOHCYJBTUPOBaHME 3asBUTENE O TMOpAAKe INpenocTaBieHHs MyHHUIMIAIbHOM
ycinyru B M®LI u yepe3 EIII'Y, PIIT'Y, B ToM uyucie mytem obopyaoBanus B M®L]
pabouux MecT, MpeaHa3HAYEeHHBIX A obecnedeHus AOCTyna K WHGOOPMauMOHHO-
TeJIeKOMMYHHKalIMOHHOM ceTH «MHTepHeT».

1.4. Iopsinok, Gpopma, MECTO pa3MELIEH s H CIIOCOOBI IMOTyYeHHs CIIPaBOYHOM
uH(pOpMaLKK, B TOM YHC/IE HAa CTEHJAaX B MECTaX NMPeJOCTaBICHH MyHHMLHUNAILHOM
yCIyrd M YCIYT, KOTOpbHIE SBIAIOTCH HEOOXOOUMBIMH M 00A3aTeNBHBIMH IJIA
NPEeIOCTaBJICHHS MYHHLUNAIBHONH YCIyrd, U B MHOTOQYHKLHOHAIBHOM LEHTpe
NPENOCTaBICHUA rOCYAaPCTBEHHBIX U MyHHUUNATBHBIX YCIIYT.

1.4.1. Ha EIII'Y (gosuslugi.ru/613278/1/form, gosuslugi.ru/613279/1/form),
PIITY (pgu.krasnodar.ru/structure/detail.php?orgID=162324) pa3MeniaTcs
CBENEHMs, NpEIYyCMOTPEHHBIE IIOJIOKEHHEM O (enepaNbHON rocyaapcTBEHHON
uHpOpMaLMOHHON  cucreMe «®enepanbHBlii  peecTp TrOCYJapCTBEHHBIX U
MyHHUMOATBHBIX — yoryr  (QyHkumid)» (manee — OPI'Y), yTBepMIeHHBIM
nocradosiienueM [IpaBurenscTsa Poccuiickoit ®enepauunu ot 24 okta6ps 2011 roga
Ne 861.

HUndopmauus wa EITY, PIII'Y o mnopsoke M Cpokax MpenocTaBiIeHHsS
MyHUMUHIANBHON YCIYI'M Ha OCHOBAaHMM CBelNeHMH, conepxkamuxci B OPIY,
pErvoHaILHOMN rocy/1apCTBEHHOH UH(pOpMaLUOHHOMH cucreme «PeecTtp
rocynapcTBeHHbIX yeruyr (¢ynkuuit) KpacHomapckoro kpas», MNpenocTaBisercs
3aABHUTEMO OECILIaTHO.

Hoctyn k uHGOpPMAaUMH O CpPOKAaX M NOPAAKE MNpPENOCTABIEHUSA YCIyrd
ocyuiecTBisiercss 0e3 BBINONHEHMS 3asBUTENEM KaKux-mubo TpeOoBaHUM, B TOM
yucie 6e3 HCIOoJNB30BaHUS MMPOrpaMMHOr0 obecHedeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3ajgBUTENA TPeOyeT 3aKIOUEHHs JHIEH3HOHHOTO WM HHOTO
COIIalleHHs c npaBoobJazarenem MPOrpaMMHOr0 obecreyeHus,
[PeIyCMaTpPHUBAIOLIEro B3MMaHHE IUIATHI, PErUCTPALMIO WIIH aBTOPU3AIIMIO 3aBHTEINSA
WM TIPEIOCTaBIEHHE UM NIEPCOHANBHBIX JaHHBIX.

1.42. Ha oduuuansHoM caiiTe AIMHHUCTpPaLMM, HAa CTEHJaX B MeECTax
npenocraBieHuss MyHuuunansHOH ycmyrn u B MOL] pasmemaercs crexyromas
crpaBo4Hast HHGopManus:

0 MecTe HaXOXIEeHHs U rpaduke paboThl AJIMHUHUCTPALUM U MX CTPYKTYPHBIX
NOApa3zieNieHri, OTBETCTBEHHBIX 3a NpeNoCcTaBlieHue MyHULMNANbHON yCIyrH, a
Taoke MOL];

cnpaBo4YHble TeneGOHBl CTPYKTYPHBIX MOApa3jeneHuii AJMUHHUCTpALUH,




OTBETCTBEHHBIX 3a MpeAoCTaBlieHHe MyHHLMNAIBHON yCIyrd, B TOM 4YUCIE HOMEp
TeneoHa-aBTOMH(OpMAaTOpa (NPU HATUYHUH);

azipec O(PUIMANBHOIO CalTa, a TaKXKE DJIEKTPOHHOH MouThl U (WIH) (GopMBEI
obpaTHOM CBA3U AIMHHUCTpaLUH B ceTH «AHTEpHET».

HHdopManus O MeECTOHAXOXKAEHWH M rpaduke pabOTHl, CHpPaBOYHBIX
TenepoHax, opunuanbHeIX caiitax MOL] pasmemaercs Ha EpuHoM mnoprtane
MHOTOYHKUHOHAJIBHBIX ~ LIEHTPOB  NPEJOCTaBJIGHHS  TIOCYJapCTBEHHBIX U
MyHUUMOATBHBIX ~ ycryr  KpacHomapckoro  kpat B HHGOPMaMOHHO-
TeNeKOMMYHUKaMOHHOH ceT «MHTepHeT» (manee — Enuneiit nopran MOILI) — e-
mfc.ru.

1.43. B 3zamax oxuaaHusd AJMHHHUCTpalMM Ppa3MEINAlOTC] HOPMAaTHUBHBIE
MPaBOBbIE AaKTHl, PErYIMPYIOUIME HOPANOK MpPEeNOCTaBleHUA MyHHIMIIANBEHON
YCIIyrH, B TOM 4YHCJie AJMHMHUCTPATHBHBIH pErJIAMEHT, KOTOpbIe IO TPeOOBAHHIO
3aABUTEINIS NPENOCTABIIAIOTCA EMY UL O3HAKOMJICHHS.

1.44. Pa3memende HHDOpMaUMM O  MOPAOKE  NPEIOCTABJICHUSA
MyHHAUMIAIBHON yCIyrd Ha WHGOPMAalMOHHBIX CTEHAAaX B momemeHudn MOL]
OCYIIECTBIsETC B COOTBETCTBUH ¢ COrialmieHHeM O B3aMMOIEHCTBHH C YYETOM
TpeOboBaHHi K  MH)OPMHPOBAHUIO,  YCTAaHOBJIEHHBIX  AJIMHHHCTPAaTHBHBIM
pEraaMeHToM.

1.4.5. Wudopmauus O XoJe pacCMOTPEHMS 3asiBJIEHHA M O pe3yJibTarax
npenocraBieHuss MyHHIMIAIBHOR YCIyrd MOXET OBITh MoNy4eHa 3asBuTeneM (ero
npencraBuTeNieM) B JM4YHOM kabunere Ha EIIIY, PITY, a Take B
COOTBETCTBYIOLIEM CTPYKTYPHOM IOJpa3feIeHHH AIMUHUCTPALUMM NPU 0OpalieHUuH
3asBUTEJIS JIMYHO, IO TeneOoHy, IOCPENCTBOM AJIEKTPOHHOM ITOYTHL

II. CranaapT npegocTaBjieHHs MyHHIMIAJIBHOM yCaIyru

2.1. HaumenoBanre MyHununansHoi ycmyrd — «I[IpenocraBneHue BBINHCKH
U3 MOXO3HCTBEHHOMW KHHUIU.

2.2. HaumeHOBaHHE OpraHa, NpeaoCTaBAomero MyHUIMIAIBHYO YCIIYTY.

MyHuuunaneHas yciyra npeaocTasisieTcs A MUHHCTPalUeH.

B npenocraBneHun MyHHLUMNATEHOHN YCIYTH Y4aCTBYIOT:

M®II.

3asBuTenb (MpeACTaBUTENb 3aABUTENA) HE3aBUCHMO OT €r0 MECTa )KUTENIBCTBA
WM MecTa NpeObIBaHus UMEeT NpaBo Ha obpaleHue B mo6oii no ero Beibopy MOL[
B npenenax Teppuropud KpacHomapckoro kpas Uli NpPEJOCTaBIEHUS €My
MyHHUMIIANBHOM YCITyTH 1O 9KCTEPPHTOPUAIIEHOMY [IPUHIIUITY.

[MpenocraBnenne MynuuunansHoi ycryrd B MOLI 1o 3kcTeppHTOpHaIBHOMY
MPUHIMITY OCYIIECTBIAETCA Ha OCHOBaHHU CornameH s O B3aUuMOJEHCTBUM.

2.3. Pe3ynbraroM npeaocTaBiaeHuss MyHUIUMIANBHOMN YCITYTH ABJISETCS:

BBINUCKA U3 MOX031HCTBEHHOM KHHUTH;

peureHye 06 0Tka3e B MPENOCTAaBICHHH MyHHLIMIATEHOHN YCITYTH.

2.3.1. B memax rocyapCTBEHHOH PerMcTpaly NpaB Ha 3€MENBHBIHA Y4acToK,
NPENOCTABJICHHBIA rpaxkaanuHy 1A BeaeHus JIITX, BHIMHCKA M3 MOXO31HCTBEHHOH
kHUrH odopmisiercs Mo (opMe COIIACHO MPUIIOKEHUIO K npukazy denepaibHOMH

CIy>kOBI TOCYAapCTBEHHOM perucTpamnuM, Kagactpa M kaprorpaduu ot 25 aBrycra
2021 r. Ne T1/0368 «O6 ycraHOBIEeHHH (HOPMBI BBITUCKU U3 MOX03IHCTBEHHONW KHUTH
0 HAIMYMY y TPKIaHHHA [IPaBa Ha 3eMEJIbHBIN Y4acTOK».

B ocCTaneHBIX cCiy4asx BBIIMCKA H3 MOXO3AHCTBEHHOM KHHMIM MOJXKET
COCTaBIATECA B NMPOM3BONBLHON (popme (Hampumep, Mo (opMe OTHENBHBIX JIMCTOB
KHHTH, WIH 0 pa3zaenaM (oApasienam), WK 10 KOHKPETHBIM ITyHKTaM KHUTH).

Bemucka u3 kHUrH B ¢opMe DJIEKTPOHHOrO JOKYMEHTa MOIMUCHIBAETCA
YCHJICHHOH KBATM(UIMPOBAHHON 3JIEKTPOHHOM MOANMMCHIO TJIaBbl MaeBcKoro
cenbckoro moceneHus CraBSHCKOTO paliOHa WIM  YNONHOMOYEHHBIM UM
JIOJDKHOCTHBIM JIMLIOM.

Beinucka u3 KHUTH B (popMe 3JIEKTPOHHOrO JOKyMEHTa NpeNOCTaBiieTcs B
nuyHoM kabudere Ha EIII'Y, PIII'Y B cioyyae, eciiv 3ajABIICHHE HANpPaBJICHHO B
9NIEKTPOHHOI opMe ¢ ucnonp3oBaHueM PIII'Y. B ocTajbHBIX CIy4yasiX BBIHCKA M3
KHUTH B (OpME D3JIEKTPOHHOrO IOKYMEHTa pacreyaThIBaeTcsi W HampaBJseTcs
3aKa3HbIM MHUCBMOM Ha mMoyToBblid angpec rnasel JIIIX wmu uHoro wnena JIIIX,
yKa3aHHBIA B 3asABJieHUH, 60 mepenaercsa rase JIIIX win uHoMy uneny JIIIX mo
NpeNBSBICHNIH JOKYMEHTA, YAOCTOBEPSIOLIEro IMYHOCTD, MO JINYHYIO MOAIHKCE.

B ciydae HEBO3MOMHOCTH (OpPMHPOBAaHMS BBINHCKH M3 KHUTH B Qopme
3NIEKTPOHHOTO JOKYMEHTA BBINUCKA U3 KHUI'M Ha O6YMa)KHOM HOCHTENIE COCTaBIAETCA
B JBYX sKk3eMiuripax. O6a sk3eMIuiipa SBJIAIOTCS MOJIMHHBIMHE, MMOIITUCHIBAIOTCS
raBoii  MaeBckoro  cenmbckoro — moceneHuss  CnaBsHCKOro — paifoHa — HIIH
YIONTHOMOYEHHbIM UM  JOJDKHOCTHBIM  JIMIOM M 3aBEPAIOTCA  IEYaThio
AnvuHucTpaiMu ¢ u3obpaxenueM ['ocynmapctBenHoro repba  Poccuiickoit
denepanuu (nanee — OTTUCK [EYaTH).

B cnydae xorma BBIMCKA H3JI0)KEHA HAa HECKOJBKHX JIMCTAX, OHU JOJDKHBI
OBITH NPOWIMTHI W TNPOHYMEPOBAHBI. 3amMCh O KOJNHMYECTBE MPOLIMTHIX JIMCTOB
(HanpumMep: "Bcero mpoIIMTO, MPOHYMEPOBAHO M CKPEIUIEHO MEYaThi0 NECATH
JMCTOR") 3aBepAETCS MOJNUCHIO JOJDKHOCTHOT'O JIULA M OTTHCKOM IeYaTy.

Bemucka Beigaercs miase JIIIX wnu mHoMy wneny JIIIX mo mpenpsBieHUU
JOKYMEHTA, yAOCTOBEPIOLIEro JINYHOCTD, O] IMYHYIO MOAIKCE.

Hara ¥ BpeMs NpeAOCTABICHUA BBIMMCKH M3 KHHIHU, JaHHbBIE NOJDKHOCTHOTO
JIMLA, NPEJOCTABUBIIErO BBIMMCKY M3 KHHTH, a TaKKe JIMLA, MONYYUBIIEro BBIMHUCKY
U3 KHUTH, MOMUIeXAT ydery B AIMUHHCTpalMd. BTOpoi 3K3eMIUIp JODKEeH
XPaHHUTHCA B AIMHHUCTpPALHH.

2.3.2. Pemenue 00 oOTKa3e B IPENOCTABICHMHM MYHUIMIAIBHON YyCIyrH
opopmistercs 1o  ¢opme COINIACHO TNPWIOKEHHIO 5 K  HacTosmemy
AIMHHUCTPAaTUBHOMY PEITIAMEHTY.

2.3.3. Pe3ynprar npepocraBineHuss MyHUUUIATBHOR YCIIyTy 3a4BUTENb 10 €ro
BBIOOpY BIpaBe MOITYYHTh:

- Ha OYMa)XHOM HOCHUTENIe HENOCPEICTBEHHO B AIMHHHCTpauuH, Jubo B
M®I], 3aka3HpIM IMCBMOM Ha NMOYTOBBIH anpec riasbl JIIIX unu uxoro unena JIITX,
yKa3aHHBIH B 3a54BJICHUH;

- B (hopMe 31EKTPOHHOrO AOKyMEHTa (B MAaIIHHOYMTaeMOM ¢opmaTte IpH
ycoone3oBanuu  EIII'Y), mNOANMCAaHHOTO C  UCIOJBb30BAaHHEM  YCHJICHHOM
KBUTUGHUUMPOBAHHOM 3NEKTPOHHON NOANUCH 4Yepe3 JIMYHbIA kabuver Ha EIIY




(PIIT'Y), mpu yCNOBHM MOJA4YM 3ampoca Ha NPENOCTaBICHHE MyHUIMNATBHOM
ycayru depe3 EII'Y (PIIIY). Bmecte c pe3ynbTaToM MNpeNOCTAaBICHUS YCITyTH
3ajgBUTENIO B JU4HBIA kabuuer Ha EINI'Y (PIII'Y) HampaBisercs yBeIOMJICHHE O
BO3MOJKHOCTH TNOJy4EHHs pe3ysbTaTa NnpefocTaBieHus MyHUIUNANIBHOR YCIyTH Ha
O6yMaxxkHOM HocuTene B AAMUHHCTpaLMU Wik B M®I] (B ciydae BeIOOpa 3asBUTENEM
IpH nogaye 3ampoca). B yBeqOMICHHH AIMUHHMCTpaLUs yKa3bIBaeT NOCTYIHOE Ui
NOJTy4EeHHs pe3ynbTara npenocrasineHus ycuyru MOL] ¢ ykazaHueM aapeca.

23.4. @daxkT mNOMy4yeHUs  3aABUTENEM  pe3ynbTaTa  [peNOCTaBJICHHUS
MyHuuHnansHoH yCIIyrd ¢$ukcupyercs B cucreme 3JIEKTPOHHOTO
JIOKyMEHT0000pOoTa, a TaK )K€ B Cllyyae OOpallleHHs 3aiBHTeN 3a PENOCTaBICHHEM
MyHUIMIAIBHON YCIyrd B OJIEKTPOHHOM Buae mnocpeactBoM EINIY — B
aBTOMAaTU3MPOBAHHOH WHPOPMALMOHHON cucTeMe «DJIEKTPOHHAS MOXO03AHCTBEHHAA
kuuray (manmee — AUC IIK) ), mocpeactsom PIII'Y — B aBTOMaru3upOBaHHOIA
uHpopMaoHHO# cucteme «Emuubiid wmeHtp ycmyr» (manee — AHC ELY) u B
nyHOM Kaburere 3asutens Ha EITTY (PIITY).

2.3.5. Pesynerar mnpenocraBiieHMs ~— MyHUUMIAJIBHOH  YCIYrH IO
OKCTEPPUTOPUATEHOMY TPHHLUMIY B BHIE OJIEKTPOHHBIX IOKYMEHTOB M (MIIH)
3JIEKTPOHHBIX 00pa3oB HOKYMEHTOB 3aBepsieTCA YIOJHOMOYEHHBIM JOJDKHOCTHBIM
JIMIOM AJIMMHHCTpauuy. 3asfBHTENb (MPENCTAaBUTENb 3asiBHTENA) UL IOTyYeHUS
pe3yspTaTa MNpemoCTaBICHHS MyHHLMNANIBPHOW YCIyrH Ha OyMaKHOM HOCHTeNe
HMEET NPaBo 00paTHTECA HEMOCPENCTBEHHO B A IMHUHHCTPALIMIO.

2.4. Cpok mpepocrapiieHHss MyHULMOAIBHOM YCIYTH, B TOM YHCIE C yYETOM
HEOOXOAUMOCTH OOpaleHus B OpraHM3aldM, YYacTBYIOIIHME B NPENOCTaBJICHHU
MyHHULHUIanBHON yciyr, CpoK NPUOCTAHOBJICHUA NPeAOCTaBICHUSL
MyHuUMNaNBHOH yCOyrH B Cllyyae, €CIM BO3MOXKHOCTh IIPHUOCTAHOBJIEHHS
NpeyCMOTpEHa 3aKoHOJaTenbcTBOM Poccuiickoit ®denepauuu, Cpok BbIIAYU
(HampaBneHus)  JDOKYMEHTOB,  SBJIAIOINUXCA  Pe3yJbTaTOM  MpPENOCTaBJICHUS
MyHHIMITATBHON YCITyTH.

2.4.1. MaxkcumanbHelii CpPOK MpemOCTaBieHUs MyHHMUMIANBHONH YCIIYyTH,
KOTOpBIH MCYUCIAETCA CO J[HA PpEerucTpauldH 3ampoca M AOKYMEHTOB M (WJIM)
uHbOpPMaLMH, HEOOXOMUMBIX I MPEROCTaBICHAS MyHULMNANBHOM YCIIYrH, B
AIMHHHCTpallM4, B TOM YHCJIE B ClIy4Yae, €CJId 3anpoc M JOKYMEHTHI M (WJIH)
uHpOpMaIMA, HEOOXOOUMBIE JUIi NpPEeNoCcTaBleHUA MyHHLUNAIBHOW YCIyry,
MOZIaHBl 3asBUTENIEM IIOCPEACTBOM IIOYTOBOTO OTMpPABJICHHA B AIMMHHMCTPALHIO,
cocraBiieT 3 paboyux JHA.

2.4.2. MakcuManbHbelii CpPOK IpPEeNOCTaBleHHs MyHHMUMIANBLHON YCIIYTH,
KOTOPBI MCYMCIAETCA CO JHA PErucTpalMd 3ampoca M HOKyMEHTOB M (WIIH)
uHpOpMalMK, HEOOXOMMMBIX JUIi MpPEAOCTaBIeHHs MyHULUMNANBHOM YCIIYrH, B
PIIT'Y, cocraBnset 3 pabouux qHs.

2.43. B cmyvae, ecnu 3asBlieHHE M HOKyMeHTHl M (WiM) uHGpOpMaLws,
HEeoOXOMMBIE TS NPENOCTABICHHS MyHUIUIANBHON YCITyTH, IOJJAHbI 3aBUTEIIEM B
MO®II, obmuit cpok mpenocrasieHuss MyHUIMITANBHOW YCIYTH, YCTaHOBJICHHBIN B
nyHkTe 2.4.1. HacTosIIero pasiesia, yBEJIMYMBACTCA Ha CPOK NEepeladd 3ampoca H
JOoKyMeHTOB ¥ (wid) wuHpOpManud, HEOOXOAUMBIX A MPeIoCTaBJICHHUS
MyunununansHoit yciayru, w3 MOL] B AQMHHHCTPaUMIO B COOTBETCTBHH C

CornameHyueM 0 B3aUMOAEHCTBUH.

2.5. HopmaruBHBIE TNpPaBOBHIE AaKTHI, PETYJUPYIOIIHE INPENOCTABIECHUE
MyHUIMIansHON YCIyTH.

[TepeyeHb HOPMAaTMBHBIX NPABOBBIX AKTOB, PEryJHMPYIOLIMX NPEHIOCTABIICHUE
MyHUIMNATEHOW YCIYTH, pa3MelieH Ha O(QHUIHUAIbHOM caiite AIMHHHCTpALHUU
(slavyansk.ru/article/a-2257.html), B ®enepanbHom peectpe u Ha PIITY
(pgu.krasnodar.ru/structure/detail.php?orgID=162324).

2.6. McuepnpIBaronyii epeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHU
C 3aKOHOHATENBHBIMH WJIM HHBIMH HOPMAaTHBHBIMU TIPABOBBIMH aKTaMH ULl
npenocraBneHuss MyHUIMIATBEHOH YCITyTH:

2.6.1. 3asBHTENs MOXET NPENCTABUTH 3asBICHHE M JOKYMEHTBHI OIHUM M3
CJIEIYIOUIMX CIIOCOOO0B:

a) B asiekTpoHHO# hopme mocpencreom EIT'Y, PIITY.

B cnyyae HanpaBjieHWs 3asBJICHHS W NPHIAaracMelX K HHM JOKYMEHTOB
yKa3aHHBIM CIOCOOOM  3asBUTENb, INPOINEMIIMH MpOLEXYpbl  PEerucTpalHy,
HOeHTHQUKAIMK M ayTeHTHPUKauMM C  HCHONB30BaHHMEM  (enepanbHOM
rocyqapcTBEHHON MH(POPMALMOHHOM cucTeMbl «EquMHas cucTeMa HOeHTUGUKALUH 1
ayreHTHukanuu B uHQpPACTpyKType, obecmeuyuBaromeii MHGpOpMaLMOHHO-
TEXHOJIOTUYECKOe B3aHMOAEHCTBHE MH(OPMALMOHHBIX CHCTEM, HCIOJIB3YeMBIX JUIL
[PEJOCTaBJICHHs TOCYHAapCTBEHHBIX M MYHUUIMOAIGHBIX YCIYr B 3JIEKTPOHHOH
¢dopme» (manee — ECHA) wiu MHBIX rOCYAapCTBEHHBIX WH(OPMALMOHHBIX CHCTEM,
€Ccld Takue TOoCyJapCTBEHHbIE HH(OPMALMOHHBIE CHCTEMBI B YCTaHOBJIEHHOM
[TpaButenscTBoM Poccuiickoii dexepauuu nopsake 00eCreuuBaOT B3aUMOASHCTBYE

¢ ECHA, npu yclnoBHH COBHAIEHHS CBEACHHH O (U3UYECKOM JIMLE B YKa3aHHBIX

HHPOPMALMOHHBIX CHCTEMaX, 3amloNHieT (opMy 3afdBJICHUS C HCIONB30BAaHUEM
UHTEPAKTHBHOH (OPMBI B JJIEKTPOHHOM BHJIE.

3asBIICHHE HANpaBIAETCS 3asBUTENIEM BMECTE C  MPUKPEIUIEHHBIMHU
9JIEKTPOHHBIMH JOKYMEHTaMH, YKa3aHHBIMU B IMOIYHKTaX 2.6.3.-2.6.4. HacTOALIEro
paznena. 3asgBlIEHUE NOAMUCHIBACTCS 3aABHTENIEM MIPOCTON 3JIEKTPOHHOM MOANMCHIO,
MO0 YCHIIEHHOU KBATHM(UUHUPOBAHHOM 3NEKTPOHHOU MOANMKMCHIO, OO YCHUIEHHOM
HeKBaTH()ULMPOBAHHOM MOAIHUCEIO, CEPTUUKAT KITI0Ya NPOBEPKU KOTOPOi CO31aH U
ucnone3yercss B uHOpacTpykType, obecmeymBaromeid  HHGOPMALHOHHO-
TEXHOJIOTHYECKOe B3aUMOJEHCTBHE MH(OPMAIMOHHBIX CHCTEM, UCIIONB3YEMbIX I
NpEeNOCTaBICHHsS TOCYHApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr B 3JEKTPOHHOH
¢dopme, KOTOpast CO3AAETCA M MPOBEPAETCS C HCIONB30BAaHUEM CPEJICTB IEKTPOHHOM
HNOANMCH M CPEICTB YHOCTOBEPSIOLIEro LEHTpPa, HMMEIOIUX MOATBEP)KICHHE
COOTBETCTBHA  TpeOOBaHMAM,  YCTAHOBJICHHBIM  (eJepaJbHBIM  OpPraHoM
UCIIOJIHUTEIIHOM BJIacTd B 0Onactu obecrieyeHus 6e30MacHOCTH B COOTBETCTBUH C
qacThio 5 crarey 8 PenepanbHblii 3akoH oT 6 anpenst 2011 r. Ne 63-D3, a Taroke npu
HAIMYUH y BIIaJeNbla cepTHHKaTa KIoYa MPOBEPKH KJII0Ya MPOCTOM 3EKTPOHHON
NOAIKCH, BBIAAHHOTO €My NpU JIMYHOM IpHUEME B COOTBETCTBHM ¢ I[IpaBmiiamu
UCTIONB30BaHUA MPOCTOM IJIEKTPOHHOU MOANMUCH MpU OOpaleHHH 3a MNOJTy4YEHUEM
rOCYJapCTBEHHBIX M MYHHIHUNAIBHBIX YCIYT, YTBEPHICHHBIMH IIOCTAHOBJIEHHEM
[Npasurenscrea Poccuiickoit ®emepauuu ot 25 smBaps 2013 r. Ne33 «O06
HCOOJIB30BAaHUM NIPOCTOM 3EKTPOHHOW MOANMUCH NPH OKa3aHHH TOCYAApCTBEHHBIX U




MYHHLMIAJIBHBIX YCIyr», B COOTBETCTBMM C IlpaBuiaMu onpeneneHuss BHIOB
3NIEKTPOHHON MOJIHUCH, MCMOIb30BAHUE KOTOPBIX HOIMYCKAETCs MpU OOpalieHuH 3a
[OTy4YEHHUEM TOCYJapCTBEHHBIX M MYHHUMOAIBHBIX YCIYI, YTBEp)XKICHHBIMHU
nocraHoByieHueM IlpaBurenscTBa Poccuiickoii denepauuu ot 25 mroHs 2012 r.
Ne 634 «O Buax 3NMEKTPOHHON IOJIHMCH, UCIIONB30BaHHE KOTOPBIX JOIYCKAeTCs PH
o6palIeHHH 3a MOTYYEHHEM FOCYJAPCTBEHHEIX M MYHHIMIATBHBIX YCIyT (nanee —
yCUIIEHHAs] HeKBATM(HIMPOBAHHAS DJIEKTPOHHAS MOJIITHCE).

B  wmemix nmpenocraBieHus ~— MyHHUMNAIPHOM  YCIYTH — 3asBHUTENO
obecneunBaercs B MOL] moctyn k EIII'Y, PIII'Y B COOTBETCTBUM C IIOCTAHOBJICHUEM
ITpaButenscTBa Poccuiickoit ®enepanuu ot 22 nexabps 2012 r. Ne 1376 «O6
yTBep)KOCHUMH [IpaBMi oOpraHu3alMM  JESTENbHOCTH MHOTO(QYHKUHMOHATBHBIX
LIEHTPOB MPEJOCTaBJICHUA FOCYAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT».

6) Ha OyMa)KHOM HOCHTENE IIOCPEACTBOM JIMYHOrO OOpalleHus B
AnMuHHCTpanuio, B TOM yucie yepe3 M®L] B coorBercrBuu ¢ CornameHueM o
B3aHMMOJEHCTBHUHU, JTMOO MOCPEACTBOM IOYTOBOTO OTIPABJICHUS C YBEIOMJICHHEM O
BPYYEHHH.

3asBneHue o NPEeNOCTABJICHHH BBINMMCKH U3 KHUTH MOXXET OBITH 3aMOJIHEHO OT )

PYKH, MaIIHHONUCHBIM CIIOCOOOM JIHOO MOCPENCTBOM 3JIEKTPOHHBIX MEYaTAIOLIHMX
YCTPOMCTB.

2.6.2. JToKyMEHTEI, IpHIaraeMple 3asiBUTENIEM K 3asBIICHHIO, IPECTaBIIsieMbIe
B 2JIEKTPOHHOM (hopMe, HanpaBJIAIOTCA B CEAYIOMHX PopMaTax:

a) xml — I JTOKYMEHTOB, B OTHOIUEHHHM KOTOPBIX YTBEPMICHBI (OpPMBI U
TpeboBaHMA MO (OPMUPOBAHMIO SJIEKTPOHHBIX NOKYMEHTOB B Buje (ailloB B
¢opmare xml;

6) doc, docx, odt — mug HOOKYMEHTOB C TEKCTOBBHIM COIEpXKaHUEM, He
BIJTFOYAOMHMM (OpMyIBI (32 MCKITIOYEHUEM JOKYMEHTOB, YKAa3aHHBIX B IOJITYHKTE
"B" HACTOAIIEro MyHKTA);

B) xls, xIsx, ods — 411 HJOKYMEHTOB, COlEpIKAIIMX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff — 111 HOKYMEHTOB C TEKCTOBBIM COIEpIKAHHEM,
B TOM 4HMCle BKIoYaromux ¢opmynsl 4 (wnu) rpaduyeckue wuzoOpaxeHus (3a
HCKITFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B NOAMyHKTE "B" HACTOAINEro MyHKTa), a
TaloKe JOKYMEHTOB C rpa HIeCKUM CONepIKaHHEM;

I) zip, rar — U1 CKaThIX JOKYMEHTOB B OJHMH (aii;

€) sig — JUI1 OTKPEIUICHHON YCHJIEHHOH KBaJM(HUHPOBAHHOMH JJIEKTPOHHOM
TIO/IITHCH.

B ciyyae eciy OpUrHHaNbl JOKYMEHTOB, NPIJIaraeMbIX K 3ampocy, BBIOaHBI U
NOJIUCAHB! YIOJHOMOYEHHBIM OpPraHoM Ha OyMa)KHOM HOCHTElNE, HOITYCKaeTcs
(hopMHpOBaHHE TaKHX JOKYMEHTOB, NPEICTABIIEMBIX B JIEKTPOHHOU dopMe, ImyTeM
CKaHMPOBAHHUs HENOCPEACTBEHHO C OpMIHHANa HOKyMEHTa (MCIOIb30BaHHE KOMHMH
HE JIOIyCKAaeTcs), KOTOPOe OCYILECTBIIAETCA C COXPaHEHHEM OpHEHTAllUH OpHIHHANA
mokymenta B paspemeHun 300-500 dpi (macmTab 1:1) M Bcex ayTEHTHYHBIX
NPU3HAKOB MOIJIMHHOCTH (rpadMyeckoi MOAMKMCH JMIA, NeYaTH, YIJIOBOro ITamma
6J1aHKa), C UCIIOJIE30BAHHEM CJIEIYIOIUX PEXHMOB:

"yepHO-OenbIit" (IIpU OTCYTCTBUHM B JOKYMeHTE IpadUuecKux U300pakeHUui U
(WH) LBETHOTO TEKCTA);

"OTTeHKH ceporo" (NpH HATHMYHUH B JOKYMEHTE rpadMuecKHX HM300paKeHui,
OTJIMYHEIX OT LBETHOIO rpadHueckoro u300paKeHus);

"HBETHOH" MM "pEXUM IONHOM LBeTonepenayu” (MPH HAMUYMM B JOKYMEHTE
LBETHEIX rpaguIecKux u300parkeHUuid TMOO LIBETHOrO TEKCTA).

KonuyecTBo (aiilloB HODKHO COOTBETCTBOBATH KOJNHMYECTBY IOKYMEHTOB,
KaKABIHA U3 KOTOPBIX COAEPIKHT TEKCTOBYIO H (WIH) rpaduueckyo HHGOpMAaIHIO.

JloKyMeHTBI, NpHiaraeMple 3asBUTENIeM K 3asiBJICHHIO, MPENCTABIEMBIC B
3JIEKTPOHHOU (hopme, MOMKHBI OOECIEYUBATH BO3MOXKHOCTH HACHTH()HULIMPOBATH
JOKYMEHT M KOJIMYECTBO JIUCTOB B IOKYMEHTE.

2.6.3. HeoOxomumpIMH [UIs NpenocTaBieHHs MyHHLUHMIAIBHOW —yCIyrd
JOKYMEHTaMH, TOUISKAIMH [pPEICTABJICHUIO 3ajABHTENEM CaMOCTOATEBHO,
SBJIFOTCSL:

1. 3asBNeHHe O NpenocTaBNeHNH MyHUIMITAIEHON YCITyTH 1O JopMe COrIacHO
OpwIoKeHHI0 1 Kk HacrosmeMy AIMMHHCTPaTHBHOMY perJlaMEeHTy NpHuKasy,
3amoJIHeHHOe N0 00pa3iy B COOTBETCTBMM C MPIJIOKEHHEM 2 K HACTOSILEMY
AJIMUHUCTPaTHUBHOMY pETJIaMEHTY, KOTOPOE 3asfBUTENb MOXKET IOHaTh JIEOOBIM
cnocoboMm, ykasaHHBIM B moAmyHkTe 2.6.1 Hacrosmero AJMHHHCTPaTHBHOIO
periameHTa.

B citydyae mopauy 3asABIICHUS B 3JIEKTPOHHOM BHJE (HOPMHPOBAHHUE 3asABIICHHUSA
OCYILECTBIIAETCA MOCPEICTBOM 3allOJTHEHUS 3afBUTENEM MHTEPAKTUBHOM (GopMbI Ha
EII'Y, PIII'Y 6e3 HEOOXOMUMOCTH IOMOJHUTENBHOM [IOa4M 3asBJICHUS B KaKOM-
6o uHO¥ dopme.

2. JIOKyMEHT, yJOCTOBEPSIOILMH JIMYHOCTD 3asABUTENS HIM NPENCTaBHTENS
3asBUTENA (B CIIy4ae MPEACTABICHUS 3asBJICHHS U MPHIaraeMbIX K HEMY JOKYMEHTOB
IIOCPECTBOM JIMYHOro 0OpamieHus B A IMUHUCTpALHIO, B TOM 4ucie yepe3 MOILT).

B cnydyae wampaBneHus 3asBieHus mnocpeactBoM EINIY ceemeHus u3
JOKYMEHTa, YIOCTOBEPSIOIIEr0 JIHYHOCTD 3asBUTENS, NPEICTaBUTENI (HOPMUPYIOTCS
Npu NOATBepXKAeHMM ydeTHo#H 3anmmcu B ECHA wH3 cocraBa COOTBETCTBYHOLIMX
JAHHBIX YKAa3aHHOM YYETHOM 3alMiCH M MOTYT OBITH MPOBEPEHHI ITyTEM HaIpaBJICHHUS
3ampoca C  HCIONB30BAaHMEM CHUCTEMBl MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICHCTBHS.

3. JIOKyMeHT, MOATBEPKOAIOIIMI MOTHOMOYHS NpPEACTABUTENS 3asBHTENS (B
CITydae, el 3asBJICHUE HAaNPaBJICHO NPECTaBUTENIEM 3aABUTENS).

B cmydae npenocTaBleHUs NOKYMEHTOB B JIEKTPOHHOM (opMe MmocpeacTBOM
EII'Y, PIII'Y B COOTBETCTBHM C MOANMYHKTOM «a» myHKTa 2.6.1. Hacrosmero
AIMUHHCTPaTHBHOTO pPErlaMEHTa NPEHOCTABIAETCA HOTapHalnbHad JOBEPEHHOCTH,
MOANMCAHHAS YCHICHHOU KBaMU(HIUPOBAHHON SJIEKTPOHHOM MOIMCHI0 HOTApHYyCa.

Komnu MOKyMEHTOB, yKa3aHHBIX B HACTOSINEM ITYHKTE, NPEICTaBIIOTCS
BMECTE C NOUTMHHMKAMH, KOTOPBIE IIOCIIE CBEPKH BO3BPAILAIOTCS 3aBUTEITO.

2.64. JIOKyMEHTHI, IoJyIexaume NPEICTaBICHUIO B pamkax
MEXBEAOMCTBEHHOIO MH(OPMALHOHHOrO B3aUMOAEHCTBUA, HO KOTOPHIE 3asBHUTENb
BIpaBe NpeICTaBUTH [0 COOCTBEHHOW HHUIMATHBE, HE PEIYCMOTPEHBI.

2.6.5. Ilpu obpameHuu ¢ KOMIUIEKCHBIM 3allpOCOM 3asBHTENHh OTHOBPEMEHHO C
HuM momaer B MOIL[ cBemeHus, HOKyMeHTHI M (W) HH(OpManwIo,
NpEeNyCMOTPEHHbIE HOPMAaTHBHBIMH  IPAaBOBBIMH  aKTaMH{, PpErYJHPYIOLHMH




OTHOILEHHS, BO3HUKAIOLIME B CBA3M C NPEIOCTAaBICHHEM YKa3aHHbBIX B KOMILUIEKCHOM
3ampoce roCyJapCTBEHHBIX M (WIM) MYHHLHIANBHBIX YCIYT, 32 HCKIFOYEHHUEM
JOKYMEHTOB, Ha KOTOpBIE pacrpocTpaHseTcs TpedoBaHUe MyHKTa 2 yacTH 1 crateu 7
®enepansHoro 3akoHa ot 27 mona 2010 r. Ne210-03 «O6 opraHu3auuH
NIPEIOCTABJICHUs] TOCYJAPCTBEHHBIX M MYHHMUHIAIBHBIX YCIyI», a TakkKe CBEICHUH,
JIOKyMeHTOB ¥ (W) UHGOPMALMH, KOTOPEIE Y 3asBUTENSI OTCYTCTBYIOT M JOJDKHBI
OBITH MOJYy4YEHBI IO pe3yNbTaTaM MPEHOCTABICHUS 3asBUTENI0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM ~3alpoce€ [OCYJapCTBEHHBIX H (WIM) MYHHLIMIAIBHBIX YCIYT.
CaenieHus, JOKYMEHTHI W (M) MHGOPMALUIO, HEOOXOAUMBIE I MPENOCTABICHUS
roCyJapCTBEHHBIX M (WIM) MYHHUUMOAJIBHBIX YCIYI, YKa3aHHBIX B KOMILIEKCHOM
3ampoce, ¥ MoJjy4yaeMble B OpraHH3aluHsiX H y YIOJHOMOYEHHBIX B COOTBETCTBHH C
3aKOHOJaTenscTBOM Poccuiickoii denepanuy 3KCIEPTOB B pe3yNbTaTe OKa3aHMUs
YCIIYT, KOTOpbIE SBISIOTCA HEOOXOOUMBIMU U 00SA3aTeNbHBIMU JUIA NPENOCTABICHUSA
rOCYJapCTBEHHBIX M MYHHLMNAJIBHBIX YCIYT, 3asBUTENs momaer B MOIL]
OJHOBPEMEHHO C KOMIUIEKCHBIM 3alpOCOM CaMOCTOSTENBHO.

2.6.6. Opran, npenocrasisomuil MyHUIUNATBHYIO YCIIYTY, HE BIIpaBe:

1) Tpe6oBaTh OT 3asBHTENS MPEJOCTABICHHSA NOKYMEHTOR M HH(OPMAaLUK WU
OCYILECTBJICHUS [IEHCTBUH, NPENOCTaBICHUE WM OCYIUECTBIEHHE KOTOPHIX HE
NPEIYyCMOTPEHO HOPMATHBHBIMU [IPABOBBIMU aKTaMH, PErYJIMPYIOLIMMH OTHOILEHHUS,
BO3HHUKAIOIME B CBA3U C NMpeAOCTaBIeHHeM MyHHLUNAIEHON yYCIyTy;

2) TpeboBaTh OT 3asBUTENS INpPEHOCTABJIECHUSA NOKYMEHTOB U HHGOpMAaIyH,
KOTOpble  HaxOOATCA B  pAaCHOpSHKEHMH  OpraHoB,  NPENOCTaBJIAIOIIUX
MyHuUMIaNbHBIE YCIYTH, MHBIX [OCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO
CaMOYMpaBJieHUs, OpraHu3aUuif, B COOTBETCTBUM C HOPMAaTUBHHIMU IPAaBOBHIMU
aktamu Poccuiickoit denepauy, HOPMaTHBHBIMU IPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoii ®enepaluy, MyHALUIANEHBIMU IPABOBEIMU aKTaMH;

3) TpeboBaTh OT 3afBUTENsS COBEPIICHMA MHBIX JEHCTBHH, KpoMe
DPOXOXKAGHUS HMOCHTUGHKAUMM M  ayTeHTU(MKAUUH B  COOTBETCTBHH C
HOPMAaTHBHBIMM TpaBOBBIMM akTaMH Poccuiickoii ®enepauuu, yka3aHus LUeIH
OpueMa, a Taloke [pPEeJOCTaBIeHUs CBEICHUH, HEOOXOAMMBIX MJi pacyera
JUTHTENIBHOCTH BPEMEHHOIO MHTEpBaja, KOTOpBI HEOOXOMUMO 3aOpOHMpOBATH IS
npHeMa;

4) TpeboBaTh OT 3asABUTENA NPEJOCTABIECHUSA HOKYMEHTOB, MOATBEPHKIAIOIUX
BHECEHHE 3asBUTENIEM IUIAThI 32 NNpeocTaBieHrne MyHUIMNAIBHOM YCIIYTH;

5) oTkaspIBaTh B NpPUEME 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIA
DPENOCTaBICHHs MYHHLHUNANBHON YCIYTH, B CIy4Yae, €CNIM 3anpoc U JOKYMEHTBHI,
HEOOXOAUMBIE M OpeNoCTaBleHHs MyHUUMNANBHOM YCIYrH, IIOJAHBI B
COOTBETCTBMM C HHpopMmauueli O CpoKax M MOpANKE MpPENOCTaBJICHUS
MyHHUIMNAIBEHOM ycyrH, omybmukoBanHo# Ha EIIT'Y, PIITY;

6) oTka3piBaTh B NPEAOCTAaBICHMM MYHUUMNANBHONW YCIYrH B Cilydae, eclld
3ampoc M JOKYMEHTHI, HeOOXOAUMBIE T PeJOoCTaBIeHusT MyHHIMIANBHON yCITyTH,
HOJaHBl B COOTBETCTBHU C HH(OpMaiueid o cpokax M MNOpAAKe HpenoCTaBICHHS
MyHuuMnansHo| yeyry, omybnukosannoi Ha EITY, PITTY;

7) TpeboBarh TpPH TNpPENOCTAaBICHHM MYHHMUMIANBHON YCIYyrH IO
9KCTEPPUTOPHATIBHOMY NPHUHLMITY OT 3asBUTENA (TPEACTABUTENS 3asABUTENS) WA

MOIL] npemocTaBneHHs NOKYMEHTOB Ha OyMaXKHBIX HOCHTENAX, €CIIH HHOE He
npeaycMOTpeHo  ¢enepalnbHbIM — 3aKOHOAATENBCTBOM,  PEraMEeHTHPYIOLIMM
NpenoCTaBIeHHe MyHUIMIANBHBIX YCIyT;

8) TpeboBaTh OT 3asBUTENA MNpEICTABJICHUS NOKYMEHTOB M HH(OpMAaLMH,
OTCYTCTBHE W (WJIM) HEOOCTOBEPHOCTH KOTOPHIX HE YKasbIBAJIUCh IPH
NIepBOHAYAIFHOM OTKa3€e B MpUEeMe NOKYMEHTOB, HEOOXOAUMBIX I MPENOCTaBIICHHUA
MYHHIMIAIBHON YCITyr, JUMOO B MpEeJOCTaBICHWH MYHULMNANBHOH YCIyrd, 3a
HCKJTIOUEHHEM CIIEYIOIHUX CITyqaes:

a) M3MeHeHHe TpeOOBaHUKM HOPMATHBHBIX MPABOBBIX AaKTOB, KAaCaIOIIUXCA
NPENOCTaBICHUs MYHHLHIAIBHOM YCIYyrd, IOCie TepBOHAYAIBLHOH IOJayuH
3asBJIEHH O NPEJIOCTaBICHUH MyHUILMIANBHOMH YCITyTH;

6) Han4ue omHMOOK B 3asBJIICHHAM O NPEJOCTAaBICHAU MYHHIMIAIBHON YCITyTH
M JOKYMEHTaX, IMONAHHBIX 3asBUTENIEM IOCIE NEPBOHAYAJIBbHOrO OTKa3a B IPHUEME
JIOKYMEHTOB, HEOOXOJUMBIX IUIS NMPEAOCTABICHUS MYHULUIIAIBHON YCIyTH, MO0 B
NpEeNOCTaBIeHUH MYHHLMIAIBHON YCIyTH M He BKIIOYEHHBIX B MNpeICTaBJIEHHbIH
paHee KOMIUIEKT JOKyMEHTOB;

B) MCTEYEHHE CpoKa AEHUCTBHUA JOKYMEHTOB WIM U3MEHeHHe HH(OpMaLuH
focjie IepBOHAYANBGHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXONHMBIX JUIs
NPEAOCTaBICHUS MyHULUMIATEHOM YCIIyTH, MO0 B MPEOCTaBICHUH MYHHIMIAIBHON
yemyru;

r) BBIABJICHHE JOKYMEHTAIBHO IOATBEPXAEHHOro ¢pakra (MpU3HAKOB)
OIIMGOYHOr0 MM MPOTHBONPABHOTO NeHCTBHA (6€3/eiCTBHSA) NOJKHOCTHOTO JTHLA
opraHa, MpeJOCTABIAIOIIEr0  MYHHLIHMIAIBHYIO  YCIyry, MYHHLHIIAIEHOTO
Cly>Kamero, paboTHUKa MHOTO(QYHKIMOHAIBHOrO LEHTPa, pabOTHHKA OpraHH3alyy,
npexycMoTpeHHoi yacteio 1.1 crateu 16 ®enepansHoro 3akoHa ot 27 urons 2010
romra Ne210-®3 «O6 opraHu3alMd TNPENOCTaBIEHHS TOCYJApCTBEHHBIX U
MYHMLMITBHBIX YCIYT», HPH NEepBOHAYaIBHOM OTKa3e B IpPHEME IOKyMEHTOB,
HEOOXOMUMBIX I  MNPENOCTaBJICHHS MyHUUMIANBHOH — ycmyrd, Jmbo B
NpeIoCTaBIeHUH MyHUIMIAIEHOH YCIyTH, O YeM B MMCBMEHHOM BHE 3a MOANHCHIO
PYKOBOJHTENS OpraHa, MpeAoCTaBJAIOEro My HULHMIAIBHYIO YCIYTY, PYKOBOIUTEA
MHOTO(YHKI[MOHAJILHOrO IIEHTpa TMpd IEPBOHAYaJIbHOM OTKa3e B MpUEME
JDOKYMEHTOB, HEOOXOIMUMBIX VIS MpPEeJOCTaBICHUS MYyHHLMIATBHOW YCIyrH, JH60
PYKOBOIOWTENA OpraHu3aldy, MpexycMOTpeHHo# 4wacthio 1.1 crateu 16
®enepanpHoro 3akoHa ot 27 wmronst 2010 roma Ne210-03 «O6 opraHu3auuu
NpeNoCTaBIEHUs TOCYNapCTBEHHBIX M MYHHLUNAIBHBIX YCIYr», YBEIOMIISETCS
3asBHTENb, @ TAKOKE IMPUHOCATCS U3BUHEHHS 3a JOCTaBJICHHBIE HEY100CTBa;

9) TpeboBaTh OT 3ajiBUTENS MpPENOCTaBIEHHA Ha OyMakHOM HOCHTENE
JOKYMEHTOB M HH(OpPMALUH, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIH 3aBEPEHBI
B COOTBETCTBHM C IMyHKTOM 7.2 yacTu 1 crathu 16 PdenepanbHOro 3akoHa oT 27 MO
2010 roma Ne210-®3 «OO6 opraHu3alMd NpPEIOCTABIEHUS TOCYJAPCTBEHHBIX H
MYHHLUINANBHBIX YCIIYT», 32 UCKIIOYEHHEM CIIy4aeB, €CIM HAHECEHHE OTMETOK Ha
Takue JOKYMEHTHI JMOO0 HX U3BATHE SBILIETCAd HEOOXOAUMBIM  YCIOBHEM
NpENOCTaBNeHHsS MYHHLMIAIBHOM YCIyTH, M MHBIX CIy4YaeB, YCTaHOBJIEHHBIX
(denepanbHBEIMU 3aKOHAMH.

2.6.7. 3ajgBuTENs BIpaBe OTO3Barh CBOE 3asBIeHHE Ha J0OOH cTaguu




pacCMOTpEHMs, COIJIACOBAHUS WJIM IOJTOTOBKM JOKYMEHTa AJMHUHHCTpaLuei,
00OpaTHBIIKCH C COOTBETCTBYIOILUM 3asBJIICHUEM B A IMUHHCTpALHIO, 60 B MOLI.

2.6.8. [IlpemocraBneHne MyHHUMNAIGHONW YCIYTH B  YHpEeXAAIOIIEM
(NMpPOAaKTHBHOM) pEXUME B COOTBETCTBHH C 4acThlo 1 crateu 7.3 DemepansHOro
3akoHa ot 27 moma 2010 r. Ne210-®3 «O6 opraHu3auMy NpeNOCTaBICHHS
roCyJapCTBEHHBIX U MyHHLMIAIBHBIX YCIyT» HE OCYIIECTBIIAECTCA. '

2.7. HcdepneiBatonMii IepeyeHb OCHOBAaHMH [UI1 OTKaza B IpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX IS MpeAocTaBieHHs MyHUIUMIATbHOM YCIIyTH.

B npremMe TOKyMEHTOB MOXKET OBITh OTKa3aHO Ha CJIEAYIOUIMX OCHOBAHUAX:

C 3asBJIEHMEM OOpaTHIOCH JIMIO, HE yKa3aHHOe B MyHKTe 1.2 HacTOALIEro
AIMHHUCTPAaTHBHOTO perjlaMeHTa;

NpeACcTaBIEHHE HEMOIHOIO KOMILIEKTA JOKYMEHTOB;

NpecTaBleHHbIE JOKYMEHTBl YTpaTHJIM CHJly Ha MOMEHT oOpalueHus 3a
MyHHUHIANBHOR yCIyroi (MOKYMEHT, YAOCTOBEPSIOLIMH JIMYHOCTh, IJOKYMEHT,
yIOCTOBEPSIIOLIMHA MOJHOMOYMS MPEACTABUTENA 3aiBUTEN, B ClIyyae oOpaleHus 3a
MPEIOCTABIEHHEM YCIIyTH YKa3aHHBIM JIMLIOM);

NpencTaBIeHHbIe HA 6yMaXXHOM HOCHTENE JOKYMEHTHI COEPKAT MOJYHCTKH U
UCIIPaBJICHU ~ TEKCTa, HE  3aBEpEHHble B  IIOPANKE,  YCTAHOBJIECHHOM
3aKoHozaTebCcTBOM Poccuiickoil denepanyu;

NpeCTaBJIEHHBIE B 3JIEKTPOHHOH QopMe HOKYMEHTHI COIEPHKAT NOBPEXKICHU,
HAIMYME KOTOPBIX HE ITO3BOJIET B MOJHOM OOBEME HCIIONB30BaTh HHPOPMALMIO U
CBEJIEHUs, CoJiepXKaliecs B JOKyMEHTax A NpeI0oCTaBICHUS YCIIyTH;

HENOJIHOE 3alojIHEHWEe mnoyiedl B ¢opMe 3aiBiEHHA, B TOM 4HUCIE B
HUHTEPaKTUBHOM (OpMe 3asBIICHUS;

3af4BJICHHE O NPENOCTaBJIEHUH YCIYyTH IOAAaH B OpraH roCyIapCTBEHHOM
BJIaCTH, OpraH MECTHOTO CaMOYIpaBJEHHsA, B IOJIHOMOYHMS KOTOPBIX HE BXOIHUT
NPEeNOCTaBJIEHUE YCIIYTH.

Otka3 B mpueMe NOKYMEHTOB JJI NpeNOoCcTaBieHUss MyHHULMIAIBHOW yCIyrd
HE IpPEIATCTBYeT IOBTOPHOMY OOpAaIIEHHIO IOCNIe YCTpaHeHHs PHYHHEI,
MOCITY>KMBILEH OCHOBaHHEM JUIS OTKa3a.

Pemenne 00 oOTkase B IpHeMe NOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6.
HACTOALIEro AJIMUHHCTPATHBHOIO perjaMenTa, odopmisercs mo ¢opme cOrjiacHoO
HPWIOKEHHUIO 5 K HACTOsAIEeMy AIMUHUCTPAaTHBHOMY PErjlaMeHTy.

Pemenue 00 oOTkaze B IpHUeMe NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HACTOALIEro AIMUHHCTPAaTUBHOIO PErJIAMEHTa, HANPABIIAETCS 3asBUTEIO CIIOCOO0OM,
OIpe/IENICHHBIM 3asBUTENIEM B 3a5BJICHUH, HE NO3jHee paboyero IHA, CAESAYIOIEro 3a
JIHEM TOJIyYeHHUs TaKoro 3arpoca, MO0 BbITaeTcs B JEHBb JIMYHOrO OOpalleHus 3a
MOJIyYEeHHEM yKa3aHHOro pemenus B MOL] um A IMHHUCTpPaLUIO.

2.8. HcuepnelBaloImMii INEpPEYeHb OCHOBAaHMH [UIS MPUOCTAHOBJIEHHUSA B
npenocTaBieHHH MyHHIMNaNbHON YCITyTH.

OcHOBaHMs IS IPHOCTAHOBNIEHU MyHHUIMITAJIBHOM YCIIyTH B COOTBETCTBHHU C
3aKoHOJaTensCTBOM Poccuiickoit denepanuu 0TCyTCTBYIOT.

2.9. B mpenocraBneHMd MyHHIMIATBGHOW YCIyrH MOXET OBITh OTKa3aHO B
CIIy4ae OTCYTCTBHA JAaHHBIX O 3asBHUTENE B IOXO3IHCTBEHHBIX KHUIaX.

Otka3 B mnpenocTaBlicHWM MyHHIMNANbHOW YCIYrH HE NpelsiTCTBYET

NOBTOPHOMY OOpaIEHHIO IOCNe YCTPaHEHUs! NPUYHHEI, MOCTYKHUBIIEH OCHOBaHUEM
JUIS OTKa3a.

2.10. IlepeyeHb yciyr, KOTOPbIE ABJIAIOTCA HEOOXOIUMBIMH U 005A3aTENBHBIMH
JUIA npenocTaBiaeHuss MyHHUIMNANbHON yCITyTH.

Vemyrn,  Heobxomumble M o0s3arenbHble IS NIPEAOCTaBJICHUA
MyHHUMNATBHON YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsook, pasMep 4 OCHOBaHHA B3UMaHMs IOCyJapCTBEHHOM MOULTHHBI
WM MHOH IIaThl, B3MMaeMOH 3a MPEeJOCTaBICHUE MyHHLIUNATBHOA YCITYTH.

locymapcTBeHHass mMONUIMHA MM MHas IUIaTa 32  NPeJOCTaBICHHE
MyHHUUIATEHON YCIIYTH HE B3UMAeTCS.

2.12. MakcuManpHbIi CpPOK OXHMIaHUS B OuYepeny MpH [oJaye 3ampoca o
NpefocTaBlieHMd  MyHHIMIANBHOW  YCIYTH,  YCIOYyTH,  NpPeAoCTaBIIeMOi
opraHu3auuei, yJacTBYIOIIEH B NpeJoCTaBiIeHHMd MyHHLUNAIBHOH YCIyTH, U NpH
HOJTyYeHUH Pe3yNIbTaTa NpelOCTaBICHUs TaKUX YCIIyT.

MakcumanibHOe BpEMs OXHIAaHHA B OYEpEAM NPH Iojaye JOKyMEHTOB I
npexocTaByieHuss MyHUUMIAIBHOH YCIYyTH HE JOJDKHO NMPEBBINIAT 15 MHHYT.

MakcumanbHOe BpeMsi OXHAAHUS B O4yepenu Ui IONy4YeHHsS pe3yibraTta
npenocTaByieHuss MyHUUIMNABHON YCIIYTH HE JOJDKHO MPEeBINIATh 15 MUHYT.

2.13. Cpok M MOpSAOK PErHCTpalidM 3ampoca 3asfBUTENA O MPENOCTaBICHHU
MyHHIUIATEHOR YCITYTH M YCITyTH, NPEJOCTaBIIAeMOM OpraHu3alyeii, yyacTByIoLen
B NpefocTaBiIeHMd MyHUUMITABHOM YCITyTH, B TOM YUCIIE B 3JIEKTPOHHOM (opMe.

Ha ocnoBanumn CornameHus o B3aUMOJEHCTBHM NPH NOCTYIUICHUH (IOJAYH)
sasgnenuss B MOL], cnemmamuct M®L[ perucTpupyer ero B 3JIEKTPOHHO#H Oase
JaHHBIX M IepenaeT B AJMHMHHCTPALMIO C HCIOJB30BaHHEM HH(OPMALHOHHO-
TENEKOMMYHHUKALIMOHHBIX TEXHOJIOTUH MO 3alMLIEHHBIM KaHallaM CBA3H.

B cnydae, ecnu [Uid MOMyYeHHMsA MYHMUMNAIBHBIX YCIYr, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TpeOyIoTcs CBeleHHUsS, NOKYMEHTHl U (W) uHpopManus,
KOTOpble MOryT OBITH mosydyeHs! M®L] Toneko MO pe3ynbTaTaM IpPeAOCTaBICHUA
MHBIX YyKa3aHHBIX B KOMIUIEKCHOM 3alpoce TIOCYHApCTBEHHBIX M (WIH)
MYHULMIANBHBIX YCIIYT, HANpaBJIeHHE 3asBICHUH U IOKYMEHTOB B A IMUHUCTPALHIO
ocymectBisercs M®L[ He mo3mHee OfHOro pabovero AHs, CICAYIOLIEro 3a JHEM
nosryyeHuss MOL[ Takux cBeneHHH, JOKyMEHTOB U (MiM) HHpopMaruu. B ykazaHHOM
Cllydae TEYEeHHE IPETyCMOTPEHHBIX 3aKOHOJATENECTBOM CPOKOB IMPENOCTABICHUSL
MYHUIMIATBHBIX YCITyT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HaYMHAeTCs He paHee
IHA TIOJMy4YCHWs 3asABNCHHA M HEOOXONMMBIX CBEJCHHI, MOKYMEHTOB M (WJIX)
uHpopMauuu A IMUHHCTpPALMEH.

Perucrpauus 3asgBiieHUs, NOCTYIMBIIET0 B AJMHUHHUCTPALIUIO, HE3aBUCUMO OT
cnocoba ero JOCTaBKM OCYILECTBIAETCA B IEHb IOCTYIUICHUS 0OpaIeHUs 3asBUTEISA
B IOpSJKE, YCTAHOBJIEHHOM MpaBWJIAMU JAEIONPOM3BOACTBA AJMUHHMCTpALMH.
Perucrpauus 3asBieHHs, NOCTYNUBLIEro B AIMMHHMCTpanuio mocie 16.00 wm B
BBIXOZHOM (HEepabo4Mii MM Npa3AHUYHBIH) IEHb, OCYINECTBIIAETCS B EPBHIA 32 HUM
paboumii neHs. Ilpu perucTpanuu 3asBICHHIO NPUCBAHBAETCS COOTBETCTBYIOLIHIA
BXOJALIUI HOMED.

2.14. TpeboBaHuss K IOMEILEHHUAM, B KOTOPHIX IPENOCTABIAETCA
MyHHuIMnanbHas yCiIyra, K 3ajdy OXMIAHUA, MECTaM JUIi 3alOJIHEHUS 3alpoCoOB O




NpegocTaBNeHud MyHHUHMNANbHOH  yciayrd, HHGOPMAIMOHHBIM CTE€HIaM C
obpa3laMHd MX 3allOJIHEHHS W IepeYHeM JOKYMEHTOB, HEOOXOOHMBIX UL
[PefOCTaBJICHHS KaKIO0H MyHUIMIANBHOH YCIyTH, pa3MEIEHUI0 M O(OPMIICHHIO
BH3YyaJbHOM, TEKCTOBOM M  MYJNbTHMeOUHHOW HHOpMammu o  MOpsAake
IPEeIOCTaBJEHU TAKOW YCIYTH, B TOM YHCJE K OOECIEYeHMIO NOCTYIMHOCTH IUIA
MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C 3aKOHOIATENBCTBOM Poccuiickoit
Denepauyy 0 CONMATBHOMN 3aIUTE MHBATHIOB.

2.14.1. Ilpuém rpaxkpad UIs NpPEeJOCTaBJIEHHS YCIYTH OCYILECTBIIAETCA B
CHEUMATBHO BBIJENICHHOM IUIA 3THX Ueneil moMemeHud. IToMemenus, B KOTOpPBIX
npepocTapisieTcs MyHUIMNANbHAS YCIIyra, JOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-
TMTMEHUYECKMM MpaBHJaM M HOpPMATMBaM, IpaBHJIaM IIOXapHOi O6e30macHOCTH,
6e3omacHocTH Tpyna. IlomemeHus o6OpyAyIOTCS CHCTEMaMM KOHAWIMOHUPOBaHUS
(oXnaXxIeHHsl U HarpeBaHHsA) U BEHTWJIMPOBAHHS BO3yXa, CPEACTBAMH OINOBEIIECHHS
0 BO3HUKHOBEHHMH 4pe3Bbl4aiiHON cuTyanuu. Ha BUAHOM MecTe pa3MeLaloTcs CXeMBI
pa3MeIleHUs  CPeACTB  IOXKApPOTYIUeHHS M MNyTed  3BaKkyauud  Jroneil.
IIpenycmatpuBaercsi  oOOpyHOBaHME  [IOCTYIIHOTO  MeCTa  OOIIECTBEHHOrO
NOJIb30BaHMS (TyaJier).

2.14.2. Mecrta 0)XUIaHUs NOJDKHBEI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUAM
Ul 3asBUTENEl M ONTHMMAIBHBIM  YCJIOBHUAM  pabOThl  CIEHATHCTOB,
NPEAOCTaBIAIOMMX MyHUIUIATBHYIO YCIYTY.

Jng  oxugaHus 3aABUTENSIMH [pPUEMa, 3arlOJHEHHS HEOOXOOUMBIX IS
noxy4yeHuss MyHUUMITAIBHON YCITyrd JOKYMEHTOB B A IMUHHCTpaUuu, Jiu6o B MPII,
OTBOIATCA Mecra, OOOpyIOBaHHBEIE CTYJNBAMM, CTONaMM (CTOHWKaMH) Uit
BO3MOXKHOCTH OGOpPMJICHUS [OKYMEHTOB, OOECIEeYMBAIOTCA py4yKkamu, OJlaHKaMu
JOKyMeHTOB. KOoNuuecTBO MeCT OXXMAAHHS OMpenesseTcs UCXoas U3 (akTHyecKoi
Harpy3Kd ¥ BO3MOXXHOCTH MX Pa3MEILEHHS B IOMELICHHH.

2.14.3. Pabouyee mecro cneuuanucra W paborHuka MOL[ obopynyercs
MEePCOHANBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K HEOOXOAUMBIM
MHPOPMALHOHHBIM CHCTEMaM, NeYaTaoIMM U CKaHHPYIOIIUM YCTPOHCTBAMH.

2.14.4. ITomewenue o60pyxyeTcs BXOJOM Uit CBOOOJHOrO AOCTYyNa rpakaaH
B IIOMEILEHHUE.

Bxox B nmomerienue obopyayercss HHPOPMALMOHHOM BBIBECKOM, comepxaleit
uHpopmanuo 00 AIMHHUCTpALIMM: HAUMEHOBAaHHE H pPEXUM paboThl, a TaKke
yIOOHOM JNECTHHUEH C NOpYYHAMH, MNaHOycaMHd JUI1 OeclpensiTCTBEHHOro
HEPEIBIDKEHHUS IPXKIAH.

Mecra npenocraBieHus MyHHIMOATBHOU YCIYTM OOOPYHYIOTCS C YYeTOM
TpeOOBaHUIf JNOCTYIHOCTH JUIAi HHBAJIHIOB B COOTBETCTBUH C JEHCTBYIOLIUM
3aKoHOJaTeNnbCTBOM Poccuiickoit denepauyu 0 conuanbHON 3alMTe WHBAJIHIOB, B
TOM YHCIIe 00eCeYyHBaOTCS:

ycnoBus it OecHpemnsTCTBEHHOrO0 IOCTyma K OOBEKTY, Ha KOTOpPOM
OpPraHU30BaHO MpEJOCTaBJICHHE YCIYr, K MeCTaM OTAbIXa U IpPeNOCTaBIIAEMbIM
ycayram;

BO3MOXXHOCTh CaMOCTOSATENIHOTO MEPEABIKEHUS [0 TEPPUTOPHH 00BEKTa, Ha
KOTOPOM OpraHH30BaHO NMPEJOCTaBJIEHHE YCIIYT, BXOAa B TAKOH OOBEKT U BBIXOJA M3
HEro, Mocafkd B TPAHCIIOPTHOE CPEICTBO M BBICANKH H3 HEro, B TOM YHCIE C

HCTIONIb30BAaHUEM KPECIIa-KOJIACKH;

CONpPOBOXKCHHE WHBAIHAOB, UMEIOIMX CTOMKHE paccTpoicTBa (GYHKUHH
3pEHHS ¥ CAaMOCTOATENIFHOTO IIEPEIBIDKEHHUS, U OKa3aHHe UM IIOMOLIM Ha 00BeKTe, Ha
KOTOPOM OpraHM30BaHO NPEAOCTaBJIEHHE YCIIYT;

HaJJIexalee pasMmeleHue oOopynoBaHMA M Hocureneil uH$opmauuy,
HEOOXOMUMBIX Ui obecnedeHHs OecnpensTCTBEHHOro JOCTyna HHBAJIMIOB K
00BeKTy W [pefoCTaBIsIeMBIM ycClIyraM C y4YeTOM OrpaHHYeHud HX
JKU3HEAEATENEHOCTH,

nybnupoBaHHe HEOOXOOMMOM U1 HMHBAJMIOB 3BYKOBOH M 3pHTENBHOM
uHOpMalHK, a TakKe HANNKCeH, 3HAaKOB M HHOM TEKCTOBOH M rpadudeckoi
HHpOpMaLUK 3HaKaMHM, BBIIOIHEHHBIMU penbeHO-TOYedHbIM wpudTOM bpaiins,
JIOMYCK CypAOTepeBOAYHKA U TUGIIOCYpAOTIEPEBOUHKA;

JIONMYCK Ha OOBEKT, Ha KOTOPOM OpraHU30BaHO NPENOCTAaBJICHUE YCIYT,
coOaKH-NPOBOAHMKA MPU HAJMYHMU JOKYMEHTA, MOATBEPKIAIOLIEr0 €€ CrienuanbHOe
obydyeHrue M BbIaBaeMoro mno ¢opMe M B MOpPAAKE, KOTOPbHIE ONpPENENAIOTCA
(denepaybHBIM OpPraHOM HMCIOJHMTENBHOM BNACTH, OCYIIECTBISIONMM (GYHKUMH IO
BBIPabOTKE M peaju3alMy TOCYAapCTBEHHOW NOJUTHKH U HOPMATHBHO-NIPABOBOMY
PEryJIMpoBaHHIO B cdepe COLMAIBLHON 3alUThl HACSICHNUS;

oka3aHHe paboTHHKaMH opraHa (OpraHu3aLyM), NPENOCTABIAIOLIErO yCIyrd
HACeJICHHI0, IIOMOINM WHBAIMAAM B TMPEOJOJNICHHH OaphepoB, MELIAIOIIHX
NIOJTyYSHHUIO UMM YCIIyT HapaBHE C APYTUMH JIUL[AMH.

2.14.5. BuzyanpHasi, TEKCTOBasi M MyJIbTUMENUiHAas HH(OpMaIMA O mopsiake
npexocTaBieHdus MyHUIMNAIBHON YCIYrH pa3MelnaeTrcs Ha HH(OpMaLUOHHOM
creige B nomemeHud MOPL[ u AgMuHHCTpauuu Uil OXHMIAHUA MW TNpUeMa
3asBUTeNel, a Taroke Ha EINTY, PIITY.

HHpopMaoHHbIe CTEHABI Pa3MEIalTCs Ha BUAHOM, JOCTYTHOM MECTE.

Odopmienne HHPOPMALMOHHBIX JIMCTOB OCYIUECTBIIAETCS YHOOHBIM JUIA
yrenus mpudrom — Times New Roman, ¢opmar smcra A4; TEKCT — NPOMMCHBIE
OyxBbl, pazmepoM wmpudTa Ne 14 — oOBIMHEIM, HAMMEHOBaHUE — 3arjlaBHbIe OYKBBI,
pa3mepom mpudra Ne 14 — >xupHsId, nosnst — 1 cM, BKpyroByio. TeKCTel MaTepuanoB
IOJDKHBL OBITH HameyaTaHsl Oe3 HCHpaBlieHHH, Haubonee BakHas HHPOpMaUUA
BbIAENACTCA JKUPHEIM WpudToM. ITpu odopmieHun HHPOPMALMOHHBIX MaTepHAIOB
B BuAe 00pa3LOB 3asiBieHHN Ha Nopy4yeHHe MyHHLMNANBHOW YCIyTH, NepedHei
JNOKYMEHTOB TpeOoBaHMs K pa3mepy mpudrta u ¢Qopmary nmucra Moryt ObITh
CHIDKCHBI.

HWudopmanuonHele  cTeHAbl  JOJDKHBI  COAEPXAaTh  aKTYalbHYIl0 M
HCYEPNBIBAIOILYI0 MHPOPMALHIO, HEOOXOMUMYIO U MONy4YyeHHs MyHUUUNANbHOK
YCIIyTH, B TOM YHCJE: O MepevyHe NOKYMEHTOB, HEOOXOMUMBIX A/ NpPeJOCTaBICHUA
MyHHUMIATBEHOM YCIIyTH, CPOKaxX MPEeJOCTaBJIEHHs YCIYTH, MOpAAKE 00XKaJoOBaHUA
nevictBuii (Oe3melcTBUA), a TAKOKE PELUCHUAX AJMUHHCTPALUH, MyHHLIMNATBHBIX
coyxamux, MOL], paborHukoB MODL], uHPOopMamuio 0 mNpexyCMOTPEHHOH
3aKOHOJATeNsCTBOM Poccuiickoit denepaiuu OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI
Anvunuctpauuu, pabotHukoB M®LI, o pexume paboTsl, 0 TenehOHHBIX HOMEpax
AMMHHMCTpanMy U Apyroi uHdopmarmy, a Taioke GopM 3asBiIeHHi ¢ o6pazuaMu UX
3aI0THEHHUA.




2.14.6. Ha TteppuropuM, mnpuieralomeil K 3[0aHHIO, I€ OpPraHU30BaHO
npenocTapjieHue MyHHLIUNANBHOH yciayru AaMuHuctpauun 1 MOLI, pacnonaraercs
GecruiaTHas MapKOBKa Il aBTOMOOMJIBHOTO TPAHCIIOPTA MOCETUTENEH, B TOM YHCIIe
npenycMmarpuBaroimas He MeHee 10 mpoueHTOB MecT (HO HE MEHee OJHOrO0 MecTa)
ULl CHEUUANBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIMIOB, KOTOPHIE HE JOJDKHBI
3aHMMAaTh MHBIE TPAaHCIOPTHBIE CPEACTBA, 3a HCKIIOYEHHEM  CIIy4yaes,
IpenyCMOTPEHHBIX NPaBUIIAMHU JOPOXKHOTO IBYDKEHHS.

Bxong B nmnomemenue MOIl wu BeIXOg M3 Hero 00opynoBaHO
COOTBETCTBYIOIIUMH yKa3aTeJLIMU C aBTOHOMHBIMH MCTOYHHKaMH OecrniepeboitHoro
MUTaHUA, a TaKKe JIECTHULAMHM C TOPYYHAMM M NaHOyCaMH I NepeaBIDKEHUS
JETCKUX M HHBAIMIHBIX KOJSACOK.

B nomemenun M®I] opraHuzoBaH 6eCIUIaTHBIN TyasneT Uil MOCETHTENEH, B
TOM YHCJIE TyaleT, MpeaHa3HAYeHHBIH 1S HHBAIUIOB.

2.15. Iloka3aTtenu AOCTYIHOCTH M KayecTBa MyHHMLMIANBHON yCIyTd, B TOM
qycie KOJMYECTBO B3aUMOMEHCTBUI 3asBUTENI C MO/DKHOCTHBIMM JIMIAMH IpU
npeAocTaBIeHU MyHHLIMIIAIBHONH YCIYTH M MX NPOAODKUTENBHOCTE, BO3MOMXKHOCTh
MoTy4eHUs: MHGOpPMaIMH O XOze NpeNoCTaBIeHus MyHHUMIANEHOH YCIYTd, B TOM
YHUCNie C MCIONb30BaHUEM HMH(POPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHI,
BO3MO)XHOCTB JIHOO HEBO3MOXKHOCTE NMOJy4YeHUs: MyHHLIUnanbHo#i ycuyrd B MOL] (B
TOM YHCJIE B IIOJTHOM 00BEME), TOCPEACTBOM KOMIUIEKCHOTO 3arpoca.

AJMUHHCTpalMsl IOCPEICTBOM HEYKOCHHTENIBHOTO COOMIOJEHHS CPOKOB
npenocTaBieHus MyHHUHMNANBHOM YCIYIrH, a Taloke IOpAAKa MpeJOCTaBICHHsA
MyHUUMIANBHON  YCIYTH, YCTAHOBJICHHBIX HACTOAIMM  AJMHHUCTPaTHBHBIM
perJaMeHToM, o0ecrmeyHMBaeT KauyecTBO W JOCTYMHOCTH  IPENOCTABICHUS
MyHUIUNABEHON YCITyTH.

ITokazaTensaMu JOCTYNMHOCTH H KayecTBa NpPENOCTaBJICHHS MyHHLIMNIANBHON
YCIIYTH, B TOM YHCII€ B 3JIEKTPOHHOM BUJIE, SBJIAIOTCS:

MOJy4YeHHEe 3asBHTENIEM ITOJHOM, aKTyanbHOH M JOCTOBEPHOHW MH(POpPMALMHU O
nopsIKe NMpefocTaBleHu MyHHIMITABHOM YCIIyTy;

[IOTy4YeHHe 3asABUTEIIEM IOJHOM, aKTyalbHON M NOCTOBEPHOH MH(pOpMaLUH O
X0Jie NpefoCTaBIeHus MyHHIUMNATBEHON YCIyrd, B TOM YHCIE C UCIONH30BAaHUEM
ENI'Y/PITY;

JOCTYHMHOCTh OOpameHus 3a MpenocTaBleHHeM MyHHUMIIANBHON YCIyrd, B
TOM 4YHMCNIE JUIi JIML C OrpaHMYCHHBIMH (H3UYECKMMH BO3MOXHOCTAMM. JIns
oOCnmyKHBaHHMs 3asgBHTENCH C OrPAHUYEHHBIMH (QU3MYECKUMH BO3MOXXHOCTAMH
noMeIueHue 00opyayeTcs NaHAyCcaMy, CIIEUHANBHBIME OrPRKICHUAMU U NEpPHIIaMH,
obecnieynBaeTcss OeCHpEeNiATCTBEHHOE IEPEIBIDKEHHE H Pa3BOPOT HHBAIUIHBIX
KOJIICOK;

KOJIMYECTBO B3aUMOAEHCTBHH 3aiBUTENA C JOJDKHOCTHBIMH JIMUAMH IIpH
npenocTaBleHU MyHMIMIIAIBHOM YCIIyTH M UX NPOJOJDKUTENBHOCTD;

BO3MOXKHOCTh IONy4eHHs MyHHUMNAIBHOW yciayrd B Jnobom MOIL[ B
npenenax Teppuropun KpacHomapckoro xpasd BHE 3aBUCHMMOCTH OT MeCTa
npeOBIBaHUA (s ¢$uzngeckux JIuy, BKJTIOYAS HHIOUBUAY ATIBHBIX
npeAnpuHUMaTeneid) Jmbo Mecrta HaXOXKIOEHUA (Wi IOPUIOMYECKHUX JIML) B
COOTBETCTBHH C AEHCTBUEM SKCTEPPUTOPUAIBLHOIO MPUHIUIIA;

BO3MOXKHOCTB ITOJJa4i KOMIUIEKCHOTO 3anpoca B mobom MOII;

YCJIOBHUSA OXKUIAHUA IIPHEMa;

000CHOBAaHHOCTB OTKA30B B MPEJOCTaBICHUH MyHUIMIIAIIBHOM YCITyTH;

BBITNIOJIHEHHE TPeOOBaHMUH, YCTaHOBJIEHHBIX 3aKOHOAATENBCTBOM, B TOM YHCIIE
OTCYTCTBUE U3OBITOUHBIX AMUHHCTPAaTUBHbIX NEHCTBUH;

YCTaHOBJIGHHE MEPCOHANBHOM OTBETCTBEHHOCTH JODKHOCTHBIX IMII 32
cobmonenue TpeOOBaHUI aAMHHUCTPATHBHOTO PErJIaMeHTa MO KaXKAOMY IEeHCTBHIO
(anMUHHCTPATHBHOH MpoLEAype) NPH NPEAOCTABICHUH MyHHIHIATEHOH YCITyTH;

npenocraBiieHue  MyHUUMDAIBHOW  yCIyrd B COOTBETCTBHHM  C
YCTaHOBIEHHBIMH HAaCTOAIIMM AJIMUHUCTPATHBHBIM PErJIAMEHTOM IOPSIKOM H
CpoKamuy;

OTCYTCTBHE OOOCHOBaHHBIX Kanob pemeHus M JekcTBus (Oe3nmelcTBHA)
AIMUHUCTpALMY, €€ JOJDKHOCTHOIO JIMLA, MyHHLHIAIBHOTO CITYKaIIero.

B3aumopeiicTBue 3asBuUTENEH ¢ JOJDKHOCTHBIMHU JIMIAMHU A IMUHUCTPALUH IpH
NPeNOCTaBIeHUd MyHHIMIANBHOM YCIYrH OCYIIECTBIMETCA MOBa paza — IpH
NPeACTaBICHNH 3asBIE€HUS U JOKYMEHTOB, HEOOXONMMBIX Ui INPENOCTaBICHUS
MysununaneHoit  ycmyrd (B Clydae  HENOCPEICTBEHHOro oOpaiieHus B
AIMHMHHCTpaLMIO), a Talke IMpU TMOJYYEHHH pe3ynbTara IpefOCTaBIEeHUA
MyHuIUIaNBEHOM YCITyTH.

B cnyyae ofOpameHus 3asBHTENs 3a IPeJOCTAaBICHHEM MyHHIHMIAIBHOM
YCIyrd B OJJIEKTpPOHHOH ¢opMe M BbIOOpEe 3asBHTENEM CHOCO0a IOJyYeHUSA
pe3yJysTara npefoctaBieHuss MyHHUUNAIBHOH yCITyTH:

B AZIMMHHCTpaLUHY, TO B3aMMOJEHCTBHE 32 BUTENS C HOJDKHOCTHBIMH JIMLAMH
AJIMMHHCTpaLMM OCYLIECTBIIIETCS ONMH pa3 — IPU NOTyYESHHHU pe3ybTara;

B OJIEKTPOHHOM BHJ€, TO B3aUMOJEHCTBUE 3afABHTENA C HOJDKHOCTHBIMH
JMLAaMH A IMUHUCTpALHHU He Tpedyercs.

IIponOIDKUTENBHOCTE OJJHOrO B3aUMONEHCTBHA 3asBHTENS C IOJDKHOCTHBIM
JIMIOM AIMHHMCTPALUH HE MPEBHIIAeT 15 MUHYT.

C ucnons3zoBanueM EII'Y, PIII'Y 3asBuTeno nNpenocTaBisieTcs BO3MOXHOCTb
OCYLIECTBJIATH MOHUTOPHHT X0Ja [IpefoCTaBIeHus MyHUIUNATBHON YCITyTH.

3asBUTENH UMEET MpaBo 00paruThes B MOL] B nensax nomydyenus uHGopmauu
O XOJe NpeNOCTaBICHUS KOHKPETHOM MYHHLUNAILHOH YCIYTH, YKa3aHHOH B
KOMIUTEKCHOM 3aIpoce, WIK O FOTOBHOCTH JXOKYMEHTOB, ABJIFOIMUXCS Pe3yJIbTaTOM
NPEAOCTaBJIeHUs] KOHKPETHOM MYHHLUNAIBHOHN YCIIyTH, YKa3aHHOH B KOMIUIEKCHOM
3ampoce. Yka3anHas uHdpopMauus npenocrasisercs MOLI:

B XOJI€ JIMYHOTO IpHeMa 3asBUTELS;

o TeneoHy;

IO 3JIEKTPOHHOM IOYTe.

B cimyyae ob6pamenus 3assutens B M®I] ¢ 3anpocoM o Xofie NpenoCTaBIeHUS
KOHKPETHOM MYHHMLMIAJIBHON YCIYIH, YKa3aHHOH B KOMILUIEKCHOM 3alpoce, WM O
FOTOBHOCTU JOKYMEHTOB, SBJISIOIIMXCS PE3YJbTAaTOM IMpPENOCTaBICHUS KOHKPETHOM
MYHULIMIQIGHOM YCIYrd, YKa3saHHOH B KOMIUIEKCHOM 3ampoce, IOCPEACTBOM
9JIeKTPOHHOM mouThl, M®IL[ 00f3aH HampaBUTH OTBET 3ajABHTENIO HE MO3MHEE
pabouero qHs, Clieayromero 3a queM noxydenus M®L] ykazaHHOro 3arpoca.

2.16. HWHele TpeboBaHus, B TOM 4YHCIE€ YYHUTHIBAIOI(HE OCOOEHHOCTH




NPENOCTABIICHHA MYHHIHMIIAJBHON YCIyTH MO SKCTEPPUTOPHATBHOMY MPUHLMITY (B
cllydae, eCId MyHHUMIIAIbHAsS YCIyra MpeJOoCTaBIAeTCA M0 3KCTEPPUTOPHATEHOMY
OpHHIMIYY) M OCOOEHHOCTH MpeAoCTaBleHUs MyHUUMNANBHOH YCIYyrH B
3JIEKTPOHHOI (opme.

2.16.1. Ha o¢uuuansHoM caiite AIMHHHCTpalMM B HH(OPMalMOHHO-
TeNneKoMMYyHUKaluoHHO#M cetH «MHTepHer» u PIII'Y 3asBuTemo npemocTaBisieTcs
BO3MOXKHOCTH KOMMpOBaHUA (OpMBI 3asBieHUA (NpHIOXKEHUS | K HacTosmemy
AIMMHHCTPaTHUBHOMY peIJIAMEHTY) IS JaidbHEHIIero ero 3alojHEHUSA B
3JIEKTPOHHOM BHUJIE U paclieqaTKH.

2.16.2. Ilpuem 3asBIEHMI O NpeNOCTaBICHMM MyHHIMNAJIBHOW YCIyrd B
M®II, xonupoBaHHE U CKAaHUPOBaHUE JOKYMEHTOB, NIPEAyCMOTPEHHBIX IyHKTaMH 1-
7,9, 9.1 u 18 yactu 6 crateu 7 enepansHoro 3akona Ne 210-d3 «O6 opranuzanuu
NPEeNOCTaBJICHUs TOCYJAPCTBEHHBIX U MYHHULMIIAJIBHBIX YCIyr», HHOOPMUPOBAHHE H
KOHCYJIFTUPOBaHHE 3asBUTENECH O MOpAAKE NPeNOCTaBIeHUs MyHUIMIIATBHOM
YCIyTd, O XOAE PAcCCMOTPEHHMS 3aMpOCOB O MPEAOCTaBIeHHMH MyHMIMIAIBHOH
yCIOyrd, a Taloke IO HHBIM BONpPOCaM, CBS3aHHBIM C IPEJOCTaBIECHHEM
MyHuuunaneHo# yemyry, B MOL] ocymecTBisaioTcs 6ecriaTHo.

[Tpun mpenocraBieHHd MyHHLMIAIBHOW YCIYTH IO 3KCTEPPUTOPHUAILHOMY
npuHuuny MOL] npu  obpamenuu 3asBUTENs (NPEACTaBUTENS  3asABHTEINA)
OCYIIECTBIAIOT CO3[aHHE OJJIEKTPOHHBIX O0pa3oB 3asBICHHS M JOKyMEHTOB,
NPENCTaBNIAEMbIX 3asBUTENeM (MPEICTAaBUTENEM 3asBUTENA) U HEOOXOOUMBIX IUIA
npenocTaBieHusi MyHHLIMNANGHONW YCIYTH B COOTBETCTBUH C aJMHUHHCTPATHBHBIM
pErjJaMeHTOM MpeaocTaBiieHuss MyHULMIIANBHON YCIyTH, U MX 3aBEPEHHE C LEJIBIO
HalpaBJeHUA B AJIMUHHCTPALIMIO.

[Tpu obpawmenun 3asBurenss B MO®PI[ ¢ koMmruiekcHbM 3ampocoM MOIL]
OCYILECTBJIIET COCTABIIEHHE HAa OCHOBAaHMM KOMIUIEKCHOIO 3ampoca 3asBJICHHH Ha
NPEOCTaBICHHEe KOHKPETHBIX MYHULMIANBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3anpoce, MOANMCaHME TaKUX 3asBJCHHA M CKperuieHue HX nedarsio MOIL],
¢dopMupoBaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXONMMBIX I  IOJyYSHHUS
MYHULUNANBHBIX YCIYTr, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHbIE
KOMILIEKTBI JIOKYMEHTOB (OPMUPYIOTCA M3 YMClIa JIOKYMEHTOB, CBEJIeHUH H (WIIH)
uHpOpMaLMM, MNpeICcTaBleHHbIX 3asBuTeneM B MOILl npu obpaumenun c
KOMILUIEKCHBIM 3allpOCOM, a Takke JOKYMEHTOB, CBeJeHHH W (WwiM) uHpOpMauy,
noxy4eHHbIXx ~ M®OL[  caMOCTOATENPHO B TOPAJKE  MEXBEJIOMCTBEHHOrO
B3aHMOJEHCTBHS, a TAIOKE BCJICACTBUE IOJyYSHUS PE3yJIbTATOB rOCYNapCTBEHHBIX U
(M1M) MYHHLMIANBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce ¥ HEOOXOAUMBIX
IUT TIOJTyYEeHHS! MHBIX FOCYJAPCTBEHHBIX M (UJIH) MYHHLMIAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3ampoce), HanpaBJiCcHHE YKa3aHHBIX 3aiBJIEHUH U KOMILIEKTOB
JOKYMEHTOB B A IMUHHCTPALHIO.

2.16.3. Tlpu npenocrasnenuu yciyrd B M®L] npuem u Bbljaya JOKyMEHTOB
ocymecTBisiercs corpyquukaMu MOLL. Jlng MCHONHEHUA NaKkeT MOKYMEHTOB
nepenaercs HemOCPeICTBEHHO B AIMHMHUCTPAIMIO, B COOTBETCTBUH C 3aKJIIOYEHHBIM
CoryamieHueM O B3aUMOJEHCTBMM M IIyHKTOM 3.3 HacTOALIEro AIQMUHUCTPATUBHOTO
periiaMeHTa.

2.16.4. [IpueM NOKYMEHTOB OT 3asBUTENI, BblHaya 3asBUTENIIO pe3yJIbTaTra

npenocraBneHus MyHHUHMINANBHOH YCIyrH, a Taloke HHQOpMMpOBaHHE U
KOHCYJIETHPOBAaHUE 3asBUTENEH ocymiecTBiseTcs creunanictamu M®Ll B neHs
obpaleHus 3asBUTENS B IOPAAKE OJIEKTPOHHON oOdepend, B TOM 4YHCIE IO
[peIBapuTeIbHOM 3amicu (Ha ONpeleNeHHOe BpeMs U JaTy) HENpPEepPBIBHO B TEUEHHE
pabodero HA, B COOTBETCTBHH ¢ rpadukoM paboTsr MOLI.

IIpu npremMe KOMIUIEKCHOro 3ampoca y 3assurens paborHuxu MOL] obs3aHbI
NpouH(GOPMHUPOBaTs €ro 060 BCEeX TOCYJApCTBEHHBIX M (MJIM) MyHHLHMIATbHBIX
yciyrax, yciyrax, KOTOpbIE SBJIIOTCS HEOOXONMMBIMH H OO0S3aTENBHBIMH I
NPENoCTaBIEeHHs IOCYAapPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT, MOTy4eHHe KOTOPBIX
HEOOXOAUMO IUTA MOJIyYeHUS MYHHMUMNAIBHBIX YCINIYT, YKa3aHHBIX B KOMIUIEKCHOM
3anpoce.

2.16.5. B cexrope uHpOpPMHpOBaHMS H OXHZaHHA cnenuamuct MOL]
OCYIIECTBNAECT OPraHU3ALUMOHHYI0 H KOHCYJNBTALMOHHYIO IIOMOIIb TIpaXIaHaM,
obpatusmumcst B MOL myia mosyveHuss MyHUIMIATBHOMN YCITyrH.

2.16.6. Ob6cmyxuBanue 3asButeneii MOL] ocymecTBnsercs ¢ MNOMOIIBIO
SJIEKTPOHHOM CHCTEMBI YIpPaBIEHUS OYEpenplo, KOTOpas IpeAHa3HayeHa Uit
perucTpauuu 3asBUTENEH B OYepeaH; ydyeTa 3asBHTENed B OYEpeNH; YyNpaBJICHHUS
OTIENBbHBIMU OYepes MU B 3aBHCHMOCTH OT BHJIOB YCIYT; OTOOpakeHHs cCTaryca
ouepeay; NpeABapUTENbHOM 3amucu 3asBuTens. CHCTeMa ynpaBieHHA OYEPENbIo
BKJIFOYAET B ce0si CHCTEMy rOJI0COBOrO M BU3YaJIbHOrO WH()OPMHUPOBaHMs, ITYJIBTHI
OIIEpPaToOpOB.

II1. CocTas, NOCHEAOBATENHLHOCTH U CPOKH BbINOJIHEHHSA
aAMMHMCTPATHBHBIX NPOLEAYD, TPEOOBAHUS K MOPAAKY HX BBINIOIHEHMUSI,
B TOM 4YHcJIe 0CO0eHHOCTH BHINOJIHEHHS AAMHHHCTPATHBHBIX NPoLeayp B

3JIEKTPOHHOI hopme, a TAKHe 0COOEHHOCTH BbINOJHEHHUs
AIMHHHCTPATHBHbIX NPoOLeAYP B MHOIO(YHKUHOHAIBHBIX HEHTPAX

3.1. Cocras, n0C/Ie0BATEIBHOCTD M CPOKH BhINOJHEHHS
aAMMHHUCTPATHBHBIX NPOLEAYP, TPeOOBaHUS K MOPSAKY HX BHINOIHEHUS
NPH NpeAoCcTaBIeHHH MYHHIMNAIbLHOM YCJIYrd B AAMHHHCTPALHH

3.1.1. TIlpemocraBieHne MyHMUUNAIBGHOH YCIyrH B AJMHHHCTpALMU
BKJIIOYAET B ce0s cleqyIolue aqMUHUCTPATUBHEIE IPOLIEAYPBI:

[IpUEM, IPOBEPKA JOKYMEHTOB H PECUCTpaLUs 3asBIICHUS;

pacCMOTpPEHHE NOKYMEHTOB M CBEICHHUIA;

MPUHATHE PELUCHUS;

HamnpaeJieHUe (BblAaya) pe3yipTara PeJOCTaBICHHs YCITyTH.

3.1.2. ApmunuctpatuBHas mnpouenypa «IlpueM, mpoBepka INOKYMEHTOB H
perucTpauus 3asBICHUAY.

OcHOBaHMEM I Hayaja NpoLexyphl ABJISETCS MOojAaya 3asBJIECHHS COIJIACHO
NPUWIOKEHHUIO 1 K HacTosmeMy AJMUHHCTPaTHBHOMY PETJIAMEHTY C IPHIIOKEHHEM
JOKyMEHTOB COIVIaCHO IyHKTY 2.6 HAcTOSINEro AIMHMHHCTPAaTHBHOIO pErjiaMeHTa B
AIMHHHCTpALUIO.

B nensx npenocrasieHus MyHUUMNANBHONW YCIyTH OCYLIECTBIAETCS MPUEM
3asgBUTENEH MO NpeABapUTEIHHOM 3alUCH.




3anuce Ha npueM B AJIMHHHCTPAUMIO TPOBOJHMTCA  IOCPEACTBOM
ouumansHoro caira.

3afBHUTEMIO MPENOCTABIIAETCA BO3MOXKHOCTD 3aMMCH B JIEOObIE CBOOOIHBIE IUIA
npHemMa AaTy M BpeMs B MpeJeNiax YCTaHOBJIEHHOro B AJMHHHCTpaLHMu rpaduka
NpHeMa 3asiBUTENCH.

AIMMHHMCTpauysi He BIpaBe TPeGOBaTh OT 3ajABMTENA COBEPUICHHS HHBIX
JEHCTBHH, KpOME IpPOXOXKAEHHA HAECHTUPHUKAUMM M  ayTeHTHQHKALUU B
COOTBETCTBMM C HOPMAaTHBHBIMM MpaBOBBIMH akTamu Poccuiickoii ®enepauun,
yKa3aHMA LeJNH NpHeMa, a Takke NpPEeIOCTABIICHHsS CBENCHHH, HEOOXONUMBIX I
pacyera  JUIMTENBHOCTH  BPEMEHHOrO  HHTEpBana, KOTOPBIH  HEOOXOOUMO
3a0pOHMPOBATH I MpHEMa.

IIpy  nugHOM  OOpAalIEHWW  JOJDKHOCTHOE  JIMIO  AJMMHHCTpalMH,
OTBETCTBEHHOE 32 IIPHEM 3asIBJICHHS:

YCTaHaBIMBAE€T JIMYHOCTH 3asABHUTENSA IIOCPEACTBOM IPETBABICHUS HM
nmacnopra rpaxkaaHuHa Poccuiickoi Pepepauuu MO0 HHOrO  IOKyMEHTa,
yIOCTOBEPAIOIEro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOAATENCTBOM Poccuiickoi
denepalidi WM TIOCPEJICTBOM ~ MICHTH(QHKALMH M  ayTEHTHDUKALMH  C
HCIIONB30BaHHEM HH(GOPMALUMOHHBIX TEXHOJIOTHIH, NpPEeXyCMOTPEHHBIX YacTeio 18
cratbu 14.1 ®epepamsHoro 3akoHa or 27 mona 2006 roma Ne 149-03 «O6
uHpopMaluK, MHGOPMALMOHHEIX TEXHOJOrHAX U O 3auure HHpoOpMauum» (Ipu
HATUYUM TEXHUYECKOH BO3MOMKHOCTH);

[POBEPAET HOKYMEHT, YAOCTOBEPSIOIMIA TOJTHOMOYHS NPEICTABUTENS, €CIU C
3asgBJIeHHEM 00paIaeTcs nmpeACTaBUTENb 3asBUTeNs (3asBUTENEH);

OpU OTCYTCTBUM O(GOPMIICHHOTO 3afBJICHHS Y 3asBUTEN WIM IpH
HENPaBUJIBHOM (HEKOPPEKTHOM) €ro 3amoJIHEHHH INpeiaraeT 3aHOBO 3arlONHHTh
YCTaHOBJEHHYIO (opMy 3asBICHUSA (COINIaCHO NPHIOKEHHI0 K HaCTOSIIEMY
pErIaMeHTy), IOMOTaeT B €ro 3all0HEHUH;

NpOBEpAET HATHYHE BCEX HEOOXOMUMBIX NOKYMEHTOB IS IPENOCTaBICHHUS
MyHUIMIAIBHOH YCIIyTH, B COOTBETCTBUH C ITYHKTOM 2.6 HAaCTOAIIErO perjaMeHTa;

IIPH YCTaHOBJIEHHU (aKkTOB, yKa3aHHBIX B MyHKTe 2.7, yBeNOMIIAET 3asABUTEII
0 HAJIMYMY NPENATCTBUHA B IpUeMe JOKYMEHTOB, HEOOXOUMBIX IUIS MPENOCTaBICHHUS
MyHUUMDATBHOH yCIyrH, OOBSCHAET 3asBUTENI0 COHEPXKAHHC BBIABICHHBIX
HEJOCTaTKOB B IIPENCTaBIECHHBIX JOKYMEHTaX M NpEeAJiaraeT NpHHATH MEpHI MO UX
YCTpaHEHHIO;

€CIIM HENOCTAaTKH, MNPENATCTBYIOIIHE DNpUEeMy IOKYMEHTOB, JOIIyCTHUMO
YCTPaHHTh B X0Jie MPHUEMa, OHU YCTPaHSAIOTCA He3aMeITUTENBHO;

CIIMYAeT KOMMHU OKYMEHTOB C HX OPUI'MHAJIAMH, ITOCJIE YEro HIWKE PEKBU3HTA
noxkyMeHnTa «IloAmucey, MpOCTaBIsET 3aBEpUTENbHYIO Hammuch: «Komus BepHa»;
JOJDKHOCTh  JIMLA, 3aBEPUBLIETO KOMMIO NOKYMEHTa; JIMYHYIO IIOJIMCE;
paciundpoBky mommucu (MHMUMANBL, (amunus); nary 3aBepeHus; nedatb. [lpu
3aBEpEHUM KONHi NOKYMEHTOB, OOBEM KOTOPBIX MPEBBIIIAET ONHH JIACT 3aBEpPSET
OTHENbHO KKABIA JIMCT KOMHMM TaKUM e CIOCOO0M, HCKIIOYEHHS COCTABIIAIOT
ClIy4ad, KOria BEpHOCTH KOIMMM MPEJCTABIEHHOr0 JOKyMEHTa 3aCBHIETEICTBOBaHA
B HOTapHAJILHOM IOPSIKE.

Peructpanus 3asBIEHMA M IPUIAraéMbIX JOKYMEHTOB OCYINECTBIISIOTCA

JOJDKHOCTHBIM JIMLIOM A IMMHMCTPALMH, OTBETCTBEHHBIM 33 PETHCTPALMIO BXOIALIEH
KOPPECTIOHAEHUHHM B IOPAJKE, YCTAaHOBIEHHBIM IyHKTOM 2.13 HacTosIero
AIMUHHCTPaTHBHOTO perJlaMeHTa.

O6uumii MakCUMaIbHBIH CPOK MpHeMa JOKyMEHTOB HE MOXET MpeBbluarth 15

~ MHHYT.

Cpok mnpuema ¥ pericTpaluy 3asBieHHs H JOKYMEHTOB — 1o 1 pabouero mHs
(He BKITIOYaeTCS B 00IIMIA CPOK IpenocTaBieHuss MyHUIMIATBHOA YCIyTH).

KpuTepussMu NPUHATHA pELIEHHS ABIISAIOTCS:

HATMYMe/OTCYTCTBME  OCHOBaHMH JUI1  OTKasa B  IPEIOCTaBICHUH
MyHUUMIANBHOH ~ yCNyTH, MNpPEeNyCMOTPEHHBIX IYHKTOM 2.7. HacTOAILEro
AJIMHHUCTPAaTUBHOTO PErjaMeHTa.

Pe3ynpTaToM agMHHUCTPAaTHBHON NpOLEAyPhI ABIAETCS:

NpHemM/oTka3 B MpHEMe 3asfBICHHS M JOKYMEHTOB Ha IOJy4eHHUe
MyHuUIMIANBHOM! yCITyrH.

Cnoco6 ¢ukcauuu pe3ysbTaTa BEIIONHEHU aAMHAHUCTPATUBHOMN POy Pl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOIO JOKYMEHT0000pOTa.

3.1.3. AnvuHHMCTpaTMBHas mpoueaypa «PaccMOTpeHHE [JOKYMEHTOB H
CBEZICHHI».

OcHoBaHHEM [Jis Hadala MpOLEOyphl ABIAETCA MOCTYIUIEHHE IIaKeTa
3apErHCTPHPOBAaHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIMILy, OTBEICTBEHHOMY 3a
npefocTaBjIeHue MyHUUHMNAIBHOH YCITyTH.

JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpENOoCTaBlIeHUE MyHHMUMNaTbHON
YCIyrd, OCYINECTBISET TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB M  CBEeJNCHHMH
TpeOOBaHUAM HOPMATHMBHBIX IPABOBBIX AKTOB IPENOCTABICHHUA MYyHHLUNAIBHON
YCIIyTH.

Cpox aqMHHHCTPATHBHOMN MpOLeAypHhI — A0 2 pabo4ymXx JHEH.

KpuTepusiMu MPUHATHA pELIEHHS SBISAIOTCS:

HAIWYUE/OTCYTCTBHE OCHOBAaHMH JUIA NpENOCTaBIEHUA MyHHIMNAIBHOM
YCITyTH.

Pe3ynsTraToM aAMUHUCTPATHBHOM NPOLIEAYPBI ABISAECTCA:

peleHne O MpeaocTaBlIeHUH/00 OTKaze B MpPEAOCTaBIEHUH MyHUIMIATEHOU
YCIYTH.

3.1.4. AnmMuHMCTpaTHBHAA npouenypa «IpuHATHE peLIeHUA.

OcHOBaHHEM JUIA Hayajla OPOLEAYpPhl ABJIAETCA PElleHUe O NMPENOCTaBICHUH/
00 oTKa3e B nmpeaocTaBieHud MyHUIMIIALHON YCITyTH.

B ciyyae npuHATHSA peIleHHs O NpPEeAOCTaBICHUM MyHHUUNAIBHON YCIyrH
JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpeAocraBieHue MyHHUUNANbHON YCIIyTH,
TOTOBHUT NPOEKT BBIMMCKH U3 MOXO3AMCTBEHHOM KHUIM M IIEPENAeT €ro B MOpPSAKe
JIeNIONPOM3BOJCTBA HAa COIIACOBAaHME M TOANKMCAaHHE JIOJDKHOCTHOMY JIMILY,
YIOJTHOMOYEHHOMY Ha €ro NOANMCAHUE.

B cnyyae NpuHATHA pemieHHs o6 oTkase B MpeNocTaBiIeHuH MyHHUIMIATEHOK
YCIYT'H AOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpefoCTaBlieHHe MyHHLHMIANBHOM
yoemyrd, (GopMHpyeT OpOeKT pelleHHs 00 OTkase B  MpeIOCTaBJIEHHH
MyHuuunansHOH yCIyrd mo (opMe COIJIaCHO MNPHJIOKEHHIO 5 K HACTOSIIEeMY
AJIMUHUCTPATUBHOMY pErJIaMEHTy M MEpEAaeT ero B NOpsIKe AENTONpOU3BOJCTBA HA




COITaCOBaHUE M MOANMHCAHHE NODKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY Ha ero
HOANHCAHHE.

CpoK aMHHUCTPAaTHBHO# NpoLeaypbl — 10 1 paboyero qHs.

Kpurepusamu NpHHATHA peLIEHHS ABJIAIOTCA:

HAIMYHE/OTCYTCTBUE OCHOBAaHMH [UIi mnpenocTaBieHus MyHUIMNATBHOMH
YCIYTH.

Pe3ynpraToM aAMUHUCTPATUBHOM NPOLELYPHI SBIAETC:

c(OpMHUPOBaHHBIH pe3yabTaT NpefOCTaBIeHU MyHUIMIANBHOH YCIyTH.

3.1.5. AnmuHucTpaTHBHas npouenypa «Hampasnenue (Bplmaya) pesyjibTara
NpPeNOCTaBIEHUS YCITyTH.

OcHoBaHMeM I Hayaja aMUHUCTPATUBHOM NpOLENYpHI, ABJIETCS HaJIMYHe
COIJIACOBAaHHOrO M  IOAMMCAHHOTO B YCTAHOBJICHHOM TMOpsJKe pe3yJibTara
npenocTaBaeHuss MyHUIUNAIBHOR YCITyTH.

JIOJDKHOCTHOE JTML0, OTBETCTBEHHOE 32 BBINAYY pe3yJIbTaTa MpeNoCTaBICHUS
MyHuIMIaNBHON YCITyTH, OC/e OKOHYaHUSA NMPOLEAYPHl NPHHATHSA pEIleHHS:

1) yBemoMmiisieT 3asBUTENSA Yepe3 CMC-COODIIEH S, B TeJe)OHHOM peXUMe WU
IpYrMM, YKa3aHHBIM B 3ajdBJICHHH CIIOCOOOM O HEOOXOAMMOCTH HpHOBITH B
AJMHHUCTpALMIO UL MOJTyYEHUS MOATOTOBIEHHBIX JOKYMEHTOB M COIJIACOBBIBACT
BPEMsI COBEPILEHHs JAaHHOrO NEUCTBUSA, JIMOO €CIH 3asABUTENIEM B 3asBJIICHUM YKa3zaH
cnoco6 nomyuenus [louyroii Poccum HampaBiser 3aka3HbIM MUCHBMOM Ha IMOYTOBBIM
anpec rnasbl JIITX unu uHoro unena JIITX, yka3aHHbIH B 3asBJICHUM;

2) mpoBepsAeT MOKYMEHT, YAOCTOBEPSIOIIMI JMYHOCTH 3aIBUTENA WM €ro
IpeICTaBUTELS;

3) mpoBepseT HaIMYME COOTBETCTBYIOIIMX IOJHOMOYMI Ha MOJyYeHHe
MyHUUMDANEHON YCIyrd, €Cd 3a IOJMy4eHHEeM pe3ylbTaTa YCIyrd oOparnaercs
NpeICTaBUTENb 3aIBUTEIIS;

4) BbLIAET 3as{BUTENIO PE3yNbTAT MPEAOCTaBICHUA MyHHLMIIATBHON YCIyrd
O/ JINYHYIO HOAIHKCE.

Pe3ynprar agMUHMCTpaTHBHOMN NpoLENyphl — Bbla4a 3asBUTENIO pe3yJbTara
npenoctarneHus MyHUUHMIAIBHON yCITyTH.

CnocoboM  ¢ukcanuu  pesysipTaTa  BBIOJHCHHSA  aJMHHUCTPATHBHOM
OpOLEAYpHI SBJISETCA POCIUCH 3aSBUTENA O MOJTYYEHHH pe3ysibTaTa PeIOoCTaBICHU
MyHHMLMNAIBHOH yCITyTH.

Kputepuu NpuHATUS peLUCHUIA:

obpaleHHe 3asBUTENA 3a Pe3yJbTAaTOM NPEeNOCTaBlIeHHs MyHHLIUNATBHON
YCIIyTH.

Cpok BBIIa4u pe3yibTaTra MNpeAocTaBleHHs MyHHIUMNAIBHOM YCIyrd He
BKJIIOYAETCS B OOILMIA CPOK MpenocTaBiieHuss MyHUIMIAIBHON YCITyTH.

3.2. CocraB, NOC/I€A0BATEIbHOCTD H CPOKH BbINOJIHEHUS
AJMHHHCTPATHBHBIX NIPOLIEXYP, TPeOOBAHHSA K NOPAAKY MX BHINOJIHEHHUS
NPH npeaocTaBaeHHd MyHHIMIAILHOH YCJIYTH B 3JeKTPOHHOH opme

3.2.1. IlpenmocraBneHue MyHMUMIAABHONH YCIYTH B JJEKTPOHHOU Qopme
BKJIIOYAeT B cebs cenyronye aqMUHUCTPaTUBHEIE IPOLIEIYPhIL:

NpHUeM, IPoBepKa JOKYMEHTOB U PETHCTPALUA 3asABICHHUS;

paccMOTpeHue JOKYMEHTOB U CBEIEHHH;

NPUHATHE PEIIEeHUs;

HamnpasJieHHe (BBIIaYa) pe3yJibTara NpeJoCTaBIeHUs YCITyTH.

OCYIIIECTBIICHHE OLEHKH KayecTBa NPeJOCTaBIeHUs MyHUIMIATbHOH YCITyTH.

3.2.2. ApmunuctparuBHas mnpouenypa «llpuem, npoBepka IOKYMEHTOB H
perucTpauys 3asBICHUAN.

OcHOBaHHEM IS Hayalla MpoUeaypsl ABJISAETCSA Mojada 3asBJICHUS COINacHO
NPUIOKEHUIO 1 K HacTosmeMy AJAMHHUCTPAaTHBHOMY PErJIAaMEHTY C NPHIIOKEHHEM
JIOKyMEHTOB COIJIACHO ITyHKTY 2.6 HacTosmero AJMUHHUCTPAaTHBHOIO pErJlaMeHTa, B
TOM YHCJIe JOKYMEHTOB M HH(OpMALUH, JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OpUIM
3aBepeHbl B COOTBETCTBHH C IyHKTOM 7.2 yacth 1 cratbu 16 «OO6 opraHu3aumu
NPEIOCTABIICHHA rOCyJapCTBEHHBIX M MYHHIMIATBHBIX YCIIyr», nocpeacrtsom EINIY
wm PITTY.

IMpu npenocraBneHHd MyHULMIATEHOW YCIYIM B 3JEKTpOHHOH ¢dopme
HOEHTUPUKAMA U ayTeHTH(HUKALMA MOXET OCYIUECTBIATHCA INOCPEACTBOM (IIpH
HaJIMYUH TEXHUYECKOH BOZMOMKHOCTH):

1) enuHON cHCTeMBl WAECHTH(QUKAIMUA W ayTEHTUPHKAUMM WIH HHBIX
roCyJapCTBeHHBIX HMH(OPMAIIMOHHBIX CHCTEM, €CJIHM TaKHe IOCyJapCTBEHHbIE
uHpOpMaLMOHHBIE CHCTEMBI B YycTaHOBieHHOM IIpaButenscTtBoM Poccuiickoi
denepanuu  HopsAaKke OOECIEYMBAIOT B3aMMONEHCTBHE C EOMHOM CcUCTEMOM
uneHTUGUKAUMK W ayTeHTU(UKaUMH, TNpU YCIOBUU COBMAJEHUS CBEAEHHH O
($U3MYECKOM JIHIE B YKa3aHHBIX MH(OPMALOHHBIX CUCTEMAX;

2) enmuHO cuCTeMbl HAEHTU()HKAUMM W AyTeHTHGHKALMH W eJUHOH
UH(POPMAIIHOHHOM CHCTEMBI NMEPCOHANBHBIX NaHHBIX, obecneunBaronieii 06paboTky,
BKITFOYast cOOp M XpaHEeHHEe, OHOMETPUYECKUX NMEPCOHATBHBIX JaHHbIX, HX NPOBEPKY
U mepemadyy HHPOpPMAUMH O CTENEHH HX COOTBETCTBHA NPENOCTaBJIEHHBIM
6HOMETPUYECKUM NEPCOHATBHBIM JAHHBIM (PU3HUECKOTO JIMIA.

Ha PIII'Y pa3smemwatorcs oO0pa3upl 3amONHEHUS JJIEKTPOHHOH (opMel
3asBJICHHS.

B cnyuyae mojgaum 3asBIEHUS B 3JIEKTPOHHOM BHIE (HOPMHPOBAHHE 3asiBJICHUSA
OCYLIECTBIACTCS MOCPEACTBOM 3alOJHEHHs 3ajABUTEJIEM MHTEPAKTHBHON (GOpMBI Ha
EIII'Y, PIII'Y 6e3 HeOOXOMMMOCTH HOIOJHHUTENHHOM MOJAYU 3asBJIEHUSA B KaKOMH-
b0 uHOM (opme. JIOKYMEHTHI, MpUIaraeMble 3agBUTENIEM K 3asABJICHHIO, HOJDKHBI
COOTBETCTBOBATh TPEOOBAaHUAM, YKa3aHHHIM B mMyHkTe 2.6.1. M 2.6.2. HacTosLIEro
AJMUHHMCTPAaTHBHOTO pErlaMEHTa.

dopMaTHO-IOry4YecKas npoBepka c(OpMHUPOBaHHOTO 3asIBJICHUA
OCYLIECTBIIAETCS aBTOMAaTHYECKH IOCHIE 3alOJIHEHUs 3asBUTEIEM KaXKIOro U3 MoJICH
3NIeKTPOHHOM (OpMBI 3asiBieHus. [IpU BBIABICHUN HEKOPPEKTHO 3allOJIHEHHOIO MOJIA
3JIEKTPOHHOM (JOPMBI 3aABJICHHUS 3asBUTENb YBEAOMIIAETCSA O XapaKTepe BBIABJICHHOM
OIMOKH U TIOPAJKE €€ YCTPAHEHHsS MOCPEICTBOM HH(OPMAIMOHHOTO COOOIIEHHUS
HETOCPENCTBEHHO B AJIEKTPOHHOM (opMe 3asiBICHHS.

ITpu popMUPOBAHUH 3asIBJICHHS 3aABUTEIIO 00ECIIEYUBAETCA:

a) BO3MOXKHOCTH KOITHPOBAHUS M COXPAHEHHUS 3asiBJICHUA H UHBIX JOKYMEHTOB,
yKa3zaHHBIX B IyHKTe 2.6 Hacrosmero AJIMHHHCTPaTHBHOIO PpEIIAMEHTAa,




HEO0OXOMUMBIX JUTs NPENOCTaBIeHHs MyHUIMIAIBHO! YCITyTH;

6) BO3MOXHOCT 3aNOJIHEHUS HECKOJBKUMH 3asBUTEISIMH OJHOM 3JIEKTPOHHOM
¢opMsI 3asBNEHHS NpU OOpAIEHUH 3a YCIIyraMH, PeanoJaraloliuMy HarpaBJieHue
COBMECTHOT'O 3aiBJICHUS] HECKOJIbKMMH 3asBUTEIIMH;

B) BO3MOXKHOCTb NeYaTH Ha OyMaXKHOM HOCHTENE KOIUH JIEKTPOHHOH HOpPMBI
3asBJICHHS;

I') COXpaHEHHEe paHee BBEJICHHBIX B DJIEKTPOHHYIO opMy 3asBICHHUs 3HAYECHHH
B JIIOOOH MOMEHT IO JKENIAHHIO IOJIB30BaTeN, B TOM YHCIIE IPH BO3HHKHOBEHHH
omMOOK BBOZA U BO3BpAaTe IJIA MOBTOPHOTO BBOJA 3HAYEHHMH B SJIEKTPOHHYIO hopmy
3asBJICHUS;

II) 3aloHEHHEe IoJIeH 3JIeKTPOHHOH (opMbl 3asgBIEHHs N0 Hayana BBOJA
CBEICHUH 3asfBHUTENEM C MCIOJB30BaHHEM CBeleHMii, pa3MemeHHbix B ECHUA, u
cBeieHmii, omybnukoBaHHelx Ha EIN'Y, PIII'Y B wyacTh, kacaromeiics CBeNSHMH,
orcyrcrByromux B ECHA;

€) BO3MOXXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TaroB 3alOJHEHUS JJIEKTPOHHOM
¢ opmel 3asBNICHNS O€3 MOTEPH paHee BBeISHHOM HHPOpMALIUH;

3K) BO3MOXKHOCTB JocTyma 3assutens Ha EIII'Y, PIIT'Y k paHee NOAaHHBIM UM
3ajBJICHUAM B T€YEHUE HE MEHEE OJIHOrO rojia, a TAKXKe YaCTHYHO COPMHUPOBAHHBIX
3asBJICHUH — B TEYCHUE HE MEHee 3 MeCsLIEB.

ITpu ycnemHo# oTnpaBKe 3asBJICHUIO PUCBAUBACTCS YHUKAIBHBIH HOMED, 1O
KOTOpPOMY B JIMYHOM KabuHere 3asBurensa nocpeacrsoM EINTY, PIIT'Y 3agButemo
Oyzer npencrasieHa HHGOpMaLUA O XOAE BHITOTHEHHS YKa3aHHOTO 3asABJICHUS.

AnMuHucTpauus obecrmeyrMBaeT INpPHEM JOKYMEHTOB, HEOOXOAUMBIX JUISA
MpeAoCTaBiIeHuss MyHMUMIAIBHON YCIyrH, W PperucTpaluio 3asBieHus 0Oe3
HEOOXOIMMOCTH IOBTOPHOrO MPEJCTaBJICHUS 3asiBUTENEM TaKuX HOKYMEHTOB Ha
OyMa)KHOM HOCHTENE.

CodopmupoBannoe Ha EINI'Y/PIIIY 3zassnenue Hampaemsiercs B AUC TIK/
AWC EIY nocpencteom CMOB.

ITpenocrapnenue MyHHUMNANBHOM yCIyrd Ha4MHAaeTCs ¢ MOMEHTa IpueMa u
perucTpauuyu AJIMHHUCTPALMEH 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul
NpeAocTaBiieHuss MyHHIMIIAILHOM YCITYTH.

ITocne mnocrymnenus B AWC TIK/ AWC ELlY 3asgBneHue CTaHOBHTCA
JOCTYNHBIM VI JOJDKHOCTHOTO JIML@, OTBETCTBEHHOIO 32 NPHUEM M PEruCTPALHIO
3aABJICHUS.

Perucrpauys 3asgBleHUS M INPUIAraeMbIX JOKYMEHTOB OCYIIECTBILIOTCS
JIOJDKHOCTHBIM JIMLOM A IMUHHMCTpALMU, OTBETCTBEHHBIM 3a PETHCTPALMIO BXOAAIEH
KOPPECTIOHICHUMH B TOpAAKE, YCTAaHOBJIEHHBIM HyHKTOM 2.13 Hacrosmero
AJIMMHUCTPATUBHOIO perjaMeHTa.

O6muii MaKCUMaIbHBIH CPOK NMpHeMa JOKYMEHTOB HE MOXKET NpeBbImarh 15
MUHYT.

Cpok mpueMa ¥ perucTpaudy 3asBJICHUS U JOKYMEHTOB — 1o 1 pabouero nus
(ue BKIIIOUaeTcs B OOLIMi CPOK NpenocTaBieHuss MyHUIUIIANBHOH YCITyTH).

KputepusiMu NPUHATHA PELIEHHS SBIIAIOTCA:

HaIMYMe/OTCYTCTBHE  OCHOBAaHMH Ul OTKa3a B IPEJOCTaBJICHHH
MyHUIMOATBHOM — YCIIyr'H, NpeXyCMOTPEHHBIX IyHKTOM 2.7. HacCTOAIIEro

AIMUHHUCTpPATUBHOIO perjiaMeHTa.

Pe3yneraToM aAMHHHCTPAaTHBHON MPOLEYPHI ABJIAETCS:

npueM/oTka3 B TpUEMe 3aiBICHHA ¥ HOKYMEHTOB Ha IIOJyYeHHe
MyHHUMNANBHON YCIyTH.

Crioco6 ¢uxcauu pe3ynbTaTa BEIIOJHEHHA aqMUHUCTPATHBHOM NPOLEayPHI —
BHECEHHE B CHCTEMY JIEKTPOHHOTO JOKYMEHTO000pOTA.

3.2.3. AnmuaucTpatuBHas mnpouenypa «PaccMOTpeHHME [JOKyMEHTOB U
CBEJICHUI.

OcHoBaHMEM MId Hayala »pPOLEXYphl SBJIAETCA MNOCTYIUICHHWE IaKera
3aperMCTPUPOBAHHBIX JOKYMEHTOB MHOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
npenocTaBieHe MyHUIUNaNbHOM yCITyTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MNpeaocTaBieHHe MyHHIMNanbHON
YCIYTH, OCYIUECTBIET IIPOBEPKY COOTBETCTBHUS MHOKYMEHTOB U CBEIEHH
TpeOOBaHUAM HOPMATHUBHBIX TPABOBBIX AKTOB NPENOCTABIEHUS MYyHUIMNAIBHON
YCIIYTH.

Cpok aIMHUHHCTPATUBHOM MpOLIeAYpHI — N0 2 paboymx qHei.

KpurepusiMu NpHHATHA pEIIEHUS ABJISIOTCA:

HAJIMYHe/OTCYTCTBHE OCHOBaHMM I MpenocTaBieHus MyHHIUNaNbHOM
YCIyTH.

Pe3yneraTomM aAMHHMCTPAaTHBHOM NMPOLEAYPHI BJIAETCS:

pelIeHre O MpeJoCTaBIeHUH/00 OTKasze B NMpenoCTaBIeHHH MyHHLUNAIBHOM
YCIIYTH.

3.2.4. AnmunucTpaTuBHAs npouenypa «IIpHHATHE peeHUI.

OcHoBaHueM IJI1 Havyaja MpOLEypsl ABIAETCS peLleHHe O MPEeNOCTaBICHUH/
00 oTKa3e B NpeJoCTaBIeHUH MyHULMIIAIEHOH YCITyTH.

B cnyyae NpHHATHA peIleHHA O NpeJOCTaBIeHHMH MyHULMIAIBHOH yCIyrH
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NpefocTaBlieHe MyHUIMNAIBHOU yCIyry,
FOTOBHUT MPOEKT BBIIMCKM M3 NOXO3AMCTBEHHOH KHHUTH M INepelacT €ro B MOopsike
JeNIONPOM3BOACTBA HA COIVIACOBaHME W MOJMMCAHUE JOJDKHOCTHOMY JIMILY,
YIHOJIHOMOYEHHOMY Ha €ro NoANHCaHHe.

B cnyyae npuHaTHA pemeHHA 06 oTka3e B IPEAOCTaBIeHUH MyHUIMNATBHOR
YCIYrH JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NpeNocTaBiieHue MyHUUMNATEHOR
ycuyrd, ¢opMHpyeT IpoekT pemeHus o0 OTkaze B MpeNOCTaBJICHUU
MyHMUUNATBHOH YCIYrd mo ¢opMe COMIACHO NPHIOKEHHI0 5 K HaCTOSILEMY
AIMUHHMCTPAaTUBHOMY pPErJIaMEHTY U IepelaeT ero B Mopsake NeNOoNpOH3BOACTBA Ha
COIJIaCOBAaHME U MOANHUCAHHME JOJDKHOCTHOMY JIMIY, YINOJHOMOYEHHOMY Ha €ro
NOATIMCAHUE.

Cpox aIMHHHCTpPaTUBHON npouexypsl — 1o 1 paboyero nqHs.

KpHuTepusMu NpUHATHA pEIUEHUs SIBIAIOTCA:

HQJIMYHEe/OTCYTCTBME OCHOBaHUM JUI1 MpPENOCTABIeHUS MyHHIMIAIEHON
YCIIYTH.

Pe3yneraToM aIMHHMCTPaTUBHOM NPOLIEXYPHI SIBISAETCS:

c(hOpMUPOBaHHBIN pe3yJbTAT NpeAoCTaBlIeHHs MyHHUIUNAIEHON YCITyTH.

3.2.5. AnmuHMcTpaTHBHas npouenypa «Hampasnenue (Bbiada) pesynbrara
IPefOCTaBJICHUA YCITyTHY.




OcHoBaHMeM U1 Hadala agMUHHCTPAaTUBHOM NpoLeRypsl, ABJIAETCS HAIHYUE
copMHpOBaHHOrO pe3yNbTaTa MPenoCTaBIeHUs MyHHLMIIAIBHOM YCITyTH.

PesynbraTel npenocrasneHns MyHUUMIIANBHOR yCITyrd, YKa3aHHbIE B ITyHKTE
2.3 HacTosAwero AIMHUHMCTPAaTHBHOIO PpEIJIaMEHTa, HalpaBJIAIOTCA 3asBUTEIO B
mnuHelii kabuxer Ha EIITY/PIIIY mnocne OKOHYaHHS NpOUERypsl NPUHATHA
pelIeHus.

B cnydyae BbIOOpa 3asBUTENIEM B COOTBETCTBHM C MYHKTOM 2.3.4 HACTOSLIEro
AJIMHUHUCTPAaTHBHOIO  pEerjlaMeHTa TMOJIy4YeHHs pe3yJbTaTra MpeAoCTaBIECHHS
MyHuUMNTEHOH — yCIyrH Ha OYMa)KHOM  HOCHTENe, HOJDKHOCTHOE  JIHLO,
OTBETCTBEHHOE 3a BBIAAa4Yy pe3yibTaTa NpPeAOCTaBIeHHS MYHULMIAIBHON YCIyTH,
HocJie OKOHYaHHS NIPOLEYPbl NPUHATUSA PEIIECHHS:

1) yBemoMIIseT 3asBUTEINS Yepe3 CMC-COOOMEHNUA, B TeneGOHHOM pexHMe M
IpYruM, YyKa3aHHBIM B 3asABJIEHHH CHOCOOOM O HeoOXOOUMOCTH HpHOBITH B
Apvunuctparro (M®PL]) fand nomydeHus MOATOTOBIEHHBIX JOKYMEHTOB U
COIJIaCOBBIBAET BPEMS COBEPLICHHUA JaHHOIO NEHCTBHS;

2) mpoBepsieT NOKYMEHT, YAOCTOBEPSIOIIMH JIMYHOCTh 3asBUTENS HJIH €ro
npeCcTaBUTeIS;

3) mpoBepseT HaJUYHE COOTBETCTBYIOLIMX IIOJIHOMOYMH Ha MOJyYEeHHE
MyHUUHNATBHOM YCIYTH, €CNM 3a IOJyYeHHEM pe3yjbTaTra YCIyrd obpamaercs
MPEACTaBUTEIb 3asIBUTEIIS;

4) BbINAeT 3asABUTENIO Pe3yNbTaT NMpeJOCTaBNeHHS MyHUUMOATEHOH YCIyru
O JIMYHYIO NIOIIIHCE.

PesynsTaT agAMMHUCTPAaTHBHON MpPOLIEAYPHI — BBIAAYa 3aiBUTENIO PE3ybTara
npefocTaBlieHuss MyHULIUMIAIBHOHN YCIIyTH.

Cnioco6 ¢ukcanuu pesysbTaTa BEIIOJHEHUS aIMUHHCTPAaTUBHON MPOLIETYPHI:

B AUCIIK /AHC ELlY.

Kpurepuu npUHATHA pEeLIEHUH:

obpaleHHe 3asBHTENA 3a Pe3yJbTaTOM NPENOCTaBICHHS MyHHIMNATLHOM
YCIyTH.

Cpox BBIIAYM pe3ynbTaTa IpPeNOCTaBIeHUs MYHHUIMIANBHONH YCIyrd He
BIJIFOYAETCS B 0OIIMI CPOK NpeAocTaBieHuss MyHUIMIATBEHON YCITYTH.

3.2.5. AnmuHucTpaTHBHas mnpoueaypa «OcCyIIEeCTBIEHHE OLEHKH KayecTBa
npenocTasiieHuss MyHUIMIAIBHON yCITyTHY.

OcHoBaHMeM [UIdl HayaJla aJAMHUHUCTPATUBHOM NpOLEXYpHl  SABJISETCA
OKOHYaHHe NpeaocTaBieHHs MyHUIUNAIBHOH yCIyrH 3asBUTEMIO B CIy4ae MoAayu
3anpoca O MpefoCTaBleHMM MyHHUUNAIBHOH YCIYyrH B 3JEKTPOHHOH (opme ¢
EII'Y, PIIT'Y.

3asgBUTEN0 00ECHEYUBACTCA BO3MOMKHOCTS OLIEHUTH HOCTYIHOCTh M KayecTBO
MyHUUMOANbHOR YCIyTd IyTEM HPOXOXKAEHHA ONPOCHOrO MOXYNS B JIMYHOM
kabunere Ha EIIT'Y, PIITY.

Kpurepuem npuHATHA pelIEHMs MO JaHHOH aJIMUHHMCTPATUBHOM MpoLExype
SBJIIETCS COIJIaCHe 3asiBHUTENl OCYLIECTBHTh OLEHKY HOCTYNHOCTH H KayecTBa
MyHuIMnansHo# yciayry ¢ ucnons3oBanueM cpencts EINTY, PIITY.

Pe3ynpTaToM agMHMHHCTPaTUBHOHN MpPOLEAYPH! SABILETCA OLEHKA HOCTYIMHOCTU
¥ kadyecTBa MyHuuunansHo# ycryru Ha ETITY, PIITY.

CriocoboM ¢uxcanuu pesynprara aJMUHHCTPATHBHOH MpPOLETYPHI SBIISETCS
yBeooOMJIeHHe 00  OCYIIECTBJIEHHMH OLIEHKM JOCTYMHOCTH M  KayecTa
MyHUUMIIaNEHON YCIyTH B IMuHOM kabuunere Ha EIIT'Y, PIITY.

3.3. CocTaB, nocjie0BaTeJIbHOCTL H CPOKH BbINOJTHEHHS
aJMHHHCTPATHBHBIX NPOLEXYP, TPeGOBAHMA K MOPSIAKY MX BbINOJIHEHMS
NpH npexocTaBjieHnn MyHMuunaabHoi yeayru B M®I]

3.3.1. IIpemocraBnenne MyuuuunansHoR ycayrd B MOI] Bimodaer B cebs
clefiylolHe agMHMHICTPATUBHbIE MPOLEY PhI:

NpHeM, POBEPKA JOKYMEHTOB M PErUCTPALUs 3asBICHHS;

paccMOTpeHHe JOKYMEHTOB M CBEAEHHI;

NIPUHATHE PELICHU;

HamnpasieHue (Bbiiaya) pe3yNbrara NpefOCTaBIeHUs YCIIyTH.

3.3.2. AnMuHucTpatuBHas mnpouenypa «lIpueM, npoBepka HOKyMEHTOB H
pErucTpanus 3asBICHUA».

OcHOBaHMEM I Havyajla NpoLexyphl ABJIAETCA MOJaya 3asBIEHHs COMIACHO
NPUIOKEHHIO 1 K HacTosieMy AIMUHUCTPAaTUBHOMY DErJIaMEHTY C NPMIOKEHHEM
JIOKYMEHTOB COIJIaCHO IIYHKTY 2.6 HacTosero AJAMHHHUCTPAaTHBHOIO perjlaMeHra B
MOII.

B nensax npenocraBieHds MyHUUMIAIBHON YCIIyTd OCYLIECTBIAETCA IPHEM
3asBUTEJIEH IO MpEeABAPUTEIBHOMN 3alIUCH.

3anucek Ha npueM B M®LI nposoautcs nocpeacrsoM PIIT'Y, Equnoro noprana
MO®II.

3asBUTENIO MPENOCTABIIAETCS BO3MOXKHOCTD 3alUCH B JIFOObIE CBOOOAHBIE I
npueMa IaTy ¥ BpeMs B Ipenenax ycraHoBieHHoro B M®II rpaduxa npuema
3asBUTEJIEH.

M®I] He BnpaBe TpeOOBATh OT 3asIBUTENIS] COBEPIUCHUS HHBIX ACHCTBUI, KpoMe
NPOXOXICHUS HOCHTHOUKAUMH W  ayTeHTU(QUKAIMH B  COOTBETCTBHHM C
HOpPMaTUBHBIMHM MpaBOBBIMH akTamMu Poccuiickoit denepauuu, ykaszaHus UEIH
nmpueMa, a TakKe MpeJOCTaBNeHHs CBEICHHH, HEOOXOMUMBIX IUIi pacyera
JUTUTENIBHOCTH BPEMEHHOIrO0 MHTEpBaJjia, KOTOPHI HEoOXoAuMo 3abpOHMpOBaTh I
npueMa.

ITpu nmuyHOM OOpaleHHu JOJDKHOCTHOE Lo ML, 0TBETCTBEHHOE 32 IIPHEM
3aABJICHUSA:

uHpopMHUpyeT 3asBHTENECH O MOpAAKEe NPeNOCTaBIeHHs MyHHUHNANBHOM
yCIIyru;

YCTaHaBJIMBAET JIMYHOCTH 3aABHTENII Ha OCHOBAHMHM IACIOpTa IpakKJaHHWHA
Poccuiickoit denepanu¥ M HMHBIX JOKYMEHTOB, YIOCTOBEPAIOWIMX JIMYHOCTH
3asBUTENA, B COOTBETCTBHM C 3aKOHONATENLCTBOM Poccuiickoit ®Penepauuu iubo
yCTaHaBJMBaeT  JIMYHOCTh  3asBUTEN, MPOBOAUT  €ro  HAEHTHHKALHIO,
ayTeHTU(HKALMIO C HCIOJB30BaHHEM HWH(POPMALMOHHBIX CHCTEM, YKa3aHHBIX B
gactax 10 u 11 crateu 7 DenepansHoro 3akoHa Ne 210-®3 «O6 opranuzanuu
NPEeJOCTaBJICHUS] T[OCYNApCTBEHHBIX M MYHHLMNAIBHBIX YCIyr» (OpH HaJIMYHH
TEXHUYECKOH BO3MOXKHOCTH);




IIPOBEPSAET JHOKYMEHT, YAOCTOBEPAIOLHI MOTHOMOYHS NPEACTABUTENS, ECIU C
3ajgBJIEHHEM oOpalaeTcs MpeICTaBUTelb 3aABUTEIN (3asBUTENCH);

IpU OTCYTCTBHM O(OPMIIEHHOTO 3afBJIEHHS Yy 3aABUTEN WIM IpH
HeNpaBUWJIBHOM (HEKOPPEKTHOM) €ro 3aloJIHCHHM MpeUlaraeT 3aHOBO 3alOJIHUTh
YCTaHOBJICHHYI0 ¢GopMy 3asBiieHUs (COIVIACHO NPWIOKEHHIO K HACTOAIEMY
perjaMeHTy), IOMOraeT B €ro 3aloNHEHHH, B TOM YHCIIE MOCPEICTBOM
aBTOMaTH3UPOBaHHBIX HHPOPMAIMOHHEIX cicTeM ML,

MPOBEPSET HAJH4YHE BCEX HEOOXONUMBIX JOKYMEHTOB IS NPEXOCTaBJICHHUS
MyHULMIIANBHOM YCIIyTH, B COOTBETCTBHHU C IYHKTOM 2.6 HACTOSIIEro perjiaMeHTa u
COOTBETCTBME KOIMH NPEACTaBIIIEMBIX JTOKYMEHTOB (32 UCKIIFOUEHUEM HOTapHAIBHO
3aBEpEHHBIX) UX OPHIHUHANAM;

OCYILECTBIISIET KOMUPOBAHUE (CKAaHUPOBAHHE) JOKYMEHTOB, IPEIYCMOTPEHHBIX
myHkramu 1-7,9, 9.1, u 18 yactu 6 crateu 7 ®enepansHoro 3akona ot 27 mons 2010
roma Ne210-®3 «O6 opraHuM3auMd NPENOCTaBJIEHHUS TIOCYJapCTBEHHBIX H
MYHHIMIAIBHBIX ~ ychoyr» (majmee — JOKYMEHTHl JIMYHOTO XpaHeHWsA) |
NIPEACTaBJICHHBIX 3asBHTeNeM (TMPENCTAaBUTENEM 3asBHUTENA), B CJydae, €Cld
3asBUTENb (NPEACTAaBHTENb 3asBUTENSA) CAMOCTOATENBHO HE MPEACTaBHI KONHU
JOKYMEHTOB JIMYHOI'O XpaHEHHs, a B COOTBETCTBHM C aJMHHHCTPAaTHBHBIM
periiaMeHToOM IpefocTaBlieHuss MyHUUMIIAIBHOH YCIYrd Ml €e NpeJoCTaBICHHUS
Heob0Xo1Ma KOMUSA TOKyMEHTa JIMYHOTO XpaHEeHHs (32 UCKIIIOYEHHEeM CITy4dasi, Koraa
B COOTBETCTBMM C HOPMAaTHBHBIM IIPaBOBHIM aKTOM [UIi IpPENOCTaBJICHUS
MyHUIMNaNbHOM! yCIyTH HEeobXoauMo npeabsBICHHE HOTapHaIbHO
YAOCTOBEPEHHOH KOMUHU JOKYMEHTA JIMYHOTO XpaHEHHs);

¢dopMUpyeT OSJIEKTPOHHBIE JOKYMEHTHI M (WJIHM) O3JIEKTPOHHBIE 00pa3bl
3ajBJICHUS, NOKYMEHTOB, NPHUHATHIX OT 3asgBUTENs (TPEACTABHTENA 3asiBHTENSA),
KOMUH JOKYMEHTOB JIMYHOrO XpaHEHHs, NMPUHATHIX OT 3aABUTENSA (TIPEACTaBHTENS
3asBHTEN), 00ECIEeUUBas X 3aBEpEeHHE IEKTPOHHOM MOANUCHI0 B YCTaHOBJIEHHOM
NOPSIIKE;

C MCIIONB30BaHHEM ‘HH(OPMAIMOHHO-TENEKOMMYHUKAIMOHHBIX TEXHOJIOTHH
[0 3aIIMINEHHBIM KaHallaM CBS3M HANpaBJSIeT 3JIEKTPOHHBIE NOKYMEHTHI M (HJIH)
3JIEKTPOHHBIE 00pa3pl JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJIEHHOM IOpsAAKe
ONEKTPOHHOW TOANMCHI0 YNOJHOMOYEHHOrO JO/DKHOCTHOro Jymua MOL], B
A IMHHHCTpALUIO.

HomkHoctHoe o MODLI, oTBercTBEHHOE 3a TpHEM  3asBJICHHSA,
aBTOMAaTHYECKU PErHCTPUPYET 3ampoc (3asBleHUE) B JJIEKTPOHHOU 0a3e NaHHBIX M
BBIAET PaCUCKy B MOJyYEHHUH JOKYMEHTOB 3asBUTEIIO.

B cirydae npemocraBieHuss MyHUIMIATEHOMR YCIIyrH B COCTaBe KOMILIEKCHOTO
3anpoca JA0JDKHOCTHOE Jiuio M®L, 0TBETCTBEHHOE 3a IPUEM 3anpoca:

uHPOPMHpPYET 3asBHTENed O MOpSAKe MNpeJOCTaBIeHHs MyHHIMIAILHOMH
ycyry;

COCTAaBIIET Ha OCHOBAaHMM KOMIUIEKCHOTO 3ampoca 3asBJICHHE Ha
npenocTaBieHe MyHHLIMNATIBHOMN yCITyry;

MOJIIMCHIBAET JaHHOE 3ajABJICHUE U CKpeIUIsAeT ero nevarsio MOL;

¢opMHpyeT KOMIUIEKT HOKYMEHTOB, HEOOXOOHMBIX JUIA  IOJyYeHHUS
MyHununaneHoi ycayrd (yka3aHHbBIE KOMIUIEKTHI JOKYMEHTOB (popMHpPYIOTCS U3

qyciia JOKYMEHTOB, CBEICHUH M (WIH) HHPOPMALMH, NPECTaBIECHHBIX 3asBUTEIEM B
MO®I] npu obpaleH:nH ¢ KOMIUIEKCHBIM 3aIIpOCOM, a TaKKe JOKyMEHTOB, CBEACHUIN 1
(wmn) wadopManuy, mnomydeHHelx MOL] caMmocTOATENEHO B MOpsIKe
MEXBEIOMCTBEHHOTO B3aUMOJIEHCTBHS, a TAIOKE BCIIEACTBHE ITOYYEHHUS pe3yJIETATOB
rOCYyJapCTBEHHBIX M (WJIM) MYHHLMIAIBHBIX YCIYr, YKa3aHHEIX B KOMILUIEKCHOM
3ampoce M HEOOXONUMBIX Ul IONMy4YEeHHsS MHBIX TOCYJApCTBEHHBIX M (WJIH)
MYHHLUNATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce);

HalpaBJieT JJIEKTPOHHBIE MOKYMEHTBI M (WJIM) OJJIEKTPOHHBIE OOpa3bI
JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJIEHHOM IIOPAAKE OJIEKTPOHHOM IOIUCHIO
YIOJIHOMOYEHHOTO  JOJDKHOCTHOro Jjuua MOl B AaMuHHCTpaumio C
HCIIONB30BAaHUEM  WH(OPMAIHOHHO-TEIEKOMMYHHKAMOHHBIX ~ TEXHOJIOTHIA [0
3aIMIIEHHBIM KaHAJIaM CBS3H.

IIpy OTCYTCTBHMM TEXHHYECKOH Bo3MOxxHOCTH M®DILI, B TOM uucne mnpu
OTCYTCTBUH BO3MOXXHOCTH BBINOJIHMTH TpeOoBaHus K (opmary ¢aiina JoKymMeHTa B
ONIEKTPOHHOM BHIE, 3asBICHHE M MHBIE JOKYMEHTBI, HEOOXOmUMEIE [UIs
npenocrapiaeHuss MyHUIMNANBHOM yCnyry, HanpasisiroTes MOL] B A iMuHUCTpanuio
Ha OyMa)XKHBIX HOCHTEJIAX.

Hanpaenenue MOL] 3asBneHuit M JOKYMEHTOB B AJMHHHCTpALHIO
OCYIIECTBIIIETCS HE TMO3[HEE OOHOro pabodero MOHA, CIEXYIONIEro 3a JHEM HX
NOJTyYEeHHUS.

OOmuii MakCUMaJIBHBIA CPOK NpHeMa JOKYMEHTOB HE MOXET NpeBbImaTh 15
MHHYT.

HomxHocTtHOe Jnio MOILI, OTBETCTBEHHOE 3a INpHEM 3asBIEHUS, HeceT
OTBETCTBEHHOCTh 3a IIOJHOTY C(HOPMHMPOBaHHOIO MM [aKeTa JOKyMEHTOB,
nepenaBaeMoro B A JMHHHCTPALHMIO.

AAMUHUCTpaUus 00eCIeYHBaET PHUEM U pacCMOTpPEHHE MOyYeHHBIX 0T M®I]
B OJIEKTPOHHOH (popMe NOKYMEHTOB WM HH(GOPMALMH, MOINUCAHHBIX YCHIEHHOM
KBaTM()ULIUPOBAHHOM 3JIEKTPOHHOH MOANMMCHIO, HEOOXOMMMBIX UL MPEeNOCTaBIIEH S
MyHUIMNATBHON YCIyry, 0e3 NONMyYeHHS TakuX JOKyMEHTOB U MHOpMauuMud Ha
OyMa)kKHOM HOCHTeJIE, ECIIM HHOE He IPEeyCMOTPEHO (enepaTbHbIM 3aKOHOM.

Perucrpaius 3asfBJICHHA M INPWIAraéMbIX HOKYMEHTOB OCYIIECTBISIOTCA
JOJDKHOCTHBIM JIMIIOM AIMUHUCTPALMH, OTBETCTBEHHBIM 32 PETHCTPALIMIO BXOISLIEH
KOPPECIIOHACHIIMK B TOpSAAKE, YCTAHOBJEHHBIM MyHKTOM 2.13 Hacrosmiero
AJIMUHUCTPaTHBHOIO perjlaMeHTa.

OO6wmuii MaKCUMaJIbHBIA CPOK MpUeMa JOKYMEHTOB HE MOJXET NpeBsluarh 15
MHHYT.

Cpok mpueMa U PEerucTpaluy 3asBJICHUs H JOKYMEHTOB B AJMUHHCTpALMU —
no 1 paboyero nHA (He BKIOYaeTcs B OOWMHA CPOK IPENOCTaBIEHHA
MyHHUHUIAIBEHOM YCITyTH).

KpuTepusaMy NpHHATHA PEILEHUS SBISIOTCA:

HaINIHEe/OTCYTCTBME  OCHOBaHMH JUI1  OTKasa B  [PENOCTaBJIEHHH
MyHHUUMNIAIBHOH ~ YCJIyTH, NpPEeNyCMOTPEHHBIX IYHKTOM 2.7. HAacTOSIIEro
AJIMMHHCTPaTHBHOTO PErJIaMEHTa.

Pe3ynbTaToM agAMUHUCTPAaTHBHOM NPOLENYPHI SIBIIAETCA:

NpHeM/OTka3 B MpUEME 3asBlI€HHA M JOKYMEHTOB Ha IONy4YeHHE




MyHHIUHMNAIBHON YCITyTH.

Crnioco6 ¢dukcanuu pe3ysTaTa BBIOJHEHH aAMUHUCTPATUBHOM NMPOLEAypBI —
BHECEHHE B CUCTEMY DJIEKTPOHHOIO JOKYMEHTO000poTA.

3.3.3. ApmuHucTpaTHBHasg npouenypa «PaccMoTpeHHe [JOKYMEHTOB H
CBEICHUIIY.

OcHoBaHMEM [UI1 Hayana MpOLEAYPHl ABJIAETCA MOCTYIUICHHE IaKeTa
3aperuCTPUPOBAHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
npenocTasieHre MyHUIUIIAIBHOHN yCITyTH.

JIO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NpPENOCTaBlieHHe MyHHUIMIAIBHON
YCIYTH, OCYIIECTBJIIET IPOBEPKY COOTBETCTBUA JOKYMEHTOB M  CBEICHHM
TpeOOBAaHUAM HOPMATHBHBIX IPABOBBIX AaKTOB NPEIOCTABICHUA MYHHULMIAILHOU
YCIIYTH.

CpoK aIMHHUCTPATUBHON NPOLENYPHI — 10 2 pabouux JHEH.

KpuTepusamMu NpUHATHSA PELICHHUS ABJIAIOTCA:

HAIAYHE/OTCYTCTBHE OCHOBAaHMM [UI1 TNpeINoCTaBleHHs MyHHUHMIATBHOM!
YCIIYTH.

Pe3ynsTaToM aAMHHUCTPATHBHON NPOLEAYPBI ABJIAETCA:

peuieHre O MpeJOCTaBIeHHU/00 OTKa3ze B MPENOCTaBIEHHH MyHHIMIAIBHON
yCIyTH.

3.3.4. AnMuHuCTpaTHBHAaA npoueaypa «[IpuHATHE pelueHus».

OcHoBaHHMeM I Hayaua MpOLERYpPhl ABJIAETCS PEIICHUE O MpPeNOCTaBJICHUN/
00 oTkaze B NpeJocTaBIeHUd MyHHLMIIANbHON YCITyTH.

B ciyqae npHHATHA peLIeHHs O NMPeJOCTaBIeHHM MyHHUMIAIBHOW yCIyru
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpeAoCTaBiieHue MyHHLUUMNAIBHONW YCIIyTH,
FOTOBUT NPOEKT BBINUCKM M3 NOXO3SAMCTBEHHOH KHUIM M IEpEefaeT ero B MOpsAAKe
JEJONPOU3BOACTBA HA COIVIACOBAaHME U IOANUCAHHE JOJDKHOCTHOMY JIMLLY,
YIIOJTHOMOYEHHOMY Ha €ro MOINUCAHUE.

B ciyyae npuHATHA pewieHus 00 OTKase B MPeHOCTaBIeHHH MyHHULIMIATBHON
YCIYTU JODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NpEJOoCTaBieHHe MyHHLUNANbHON
yemyrd, (GopMHUpyeT MNpOeKT pemeHus 00 OoTKae B NPEeJOCTaBJICHHU
MyHHLIMOATBHOH yCIyrd mo (opMe COINIACHO NPHJIOKEHHIO 5 K HACTOALIEMY
AIMHHHCTPAaTUBHOMY PETJIAaMEHTY W IEpEHaeT ero B MopsaKe NeJOMpOU3BOJICTBA Ha
COIJIACOBAaHHWE M MOINUCAHHE JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY Ha €ro
MOANMCAHHUE.

Cpok aIMHHHCTPaTHUBHOM Ipouemayphl — 10 1 paboyero mHA.

KpuTtepusamMu NpHHATHSA PEIICHUS ABIISIOTCA:

HAIMYHe/OTCYTCTBUE OCHOBaHMH JUIA mpemocTaBineHus MyHHIMIATEHOM
yCIyTH.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLENYPhI ABJAETCA:

copMUpOBaHHEII Pe3yNbTaT NMpeJocTaBIeHHss MyHHIHMIIAIBHON YCITyTH.

3.3.5. AnMuHucTpaTuBHas npouenypa «Hanpasienue (Bbiaya) pesynbrara
NPEeOCTABJICHUS YCITyTHY.

OcHoBaHMEM JJI1 Hayajla aAMUHUCTPATUBHOM IpOLENYPHI, SBISETCS HATMYHUE
COIJIACOBAHHOIO M MOJNMCAHHOrO B YCTaHOBJIEHHOM MOpAAKE pe3yibTara
npeaocTaBieHuss My HHHIMNIAIBHOMN YCITyTH.

Pe3ynbraTsl npenoctaBineHds MyHHIMNATEHON YCIIYTH, YKa3aHHBIE B ITyHKTE
2.3. wHacrosmero AJIMMHHCTPAaTHBHOIO  perjaMeHTa, JOJ/DKHOCTHOE  JIMILIO,
OTBETCTBEHHOE 3a MpeJOCTaBlieHHEe MyHHMUHMNAIBHOM YCIYIrH, IOCNIE OKOHYaHMA
Mpoueaypsl NpPUHATHA peuweHus HampaBnier B MOILl B  coorBercTBHHM C
CornameHseM 0 B3aMMOICHCTBUH.

HomwkuaoctHoe o MOPILI, orBercrBeHHOE 3a BhIJa4yy pe3yibTara
NpeAocTaBIeHHs My HULIHMIAIBHOMN yCIyru:

1) yBeoMJISeT 3asBUTENS Yepe3 CMC-COOOIEHNs, B TeNeOHHOM PEXHME HIIH
JPYTHM, YKa3aHHBIM B 3asBJICHUH CIIOCOO0M O HE0OX0auMOCTH NPHOBITE B MDL ns
MOJy4eHHs TMOATOTOBJIEHHBIX OKYMEHTOB U COIJIAaCOBBIBAET BPEMS COBEPLICHHS
JAHHOTO ACHCTBUSA;

2) npoBepser NOKYMEHT, yIOCTOBEpPSIOIHH JIMYHOCTH 3asABHUTENS HIIM €ro
NPENCTAaBUTEIIA,

3) mnpoBepseT HaIMYHE COOTBETCTBYIOLIMX IIOJHOMOYMH Ha IOy4eHHE
MyHHUHNATEHOM YCIyTH, €CM 3a MOJNyYeHHEeM pe3ylbTaTa YCIyrd obpamaercs
NPEACTaBHUTEINb 3asBUTEIIS;

4) BpIIaeT 3asBUTEINIO PE3YJIbTAT MpeAoCTaBIeHHs MyHUMIAIBHOM yCITyTH.

Pe3ynsrar agMHHHCTPATHBHOM MpoUENyphl — BblJaya 3asgBHMTEIIO PE3yJbTara
npenocTasieHuss MyHHIMIaNbHON YCITyTH.

Crocob ¢uxcanuu pe3yibraTa BBITOJIHEHHS aAMAHUCTPATUBHON MPOLIEXY PhI:

B aBTOMATH3UPOBaHHOMN HH(popManuoHHo# cucteme MPLI.

KpuTepuu NpUHATUS peIIeHHIH:

obpaieHue 3asgBUTENSA 3a pe3yNbTaTOM IpPENOCTaBlIeHUA MyHHUIMIATBHOK
YCIIyTH.

Cpok BBIIa4u pe3yjbTaTa MpPENOCTaBleHUs MyHHUHMNANLHON YCIyrd He
BKJIIOYAeTCs B 00LIMit Cpok npenocrapineHuss MyHUIMNANBEHOM yCITyTH.

3.4. UcnpaBiieHHe JOMYIIEHHBIX ONEYATOK U OIMOOK B BBIAAHHBIX B
pe3yJibTaTe npeaocraBieHus MyHHIHMNAIBHON YCJIYIH JOKYMEHTaxX

OcHOBaHMEM I Hayana aJMUHUCTPATUBHOM MpOLEAYPHl MO HCHPaBICHUIO
JIOMyLIEHHBIX OIEeYaToX W omHbok (nanee — TexHuueckas omMOKa) B BBHIJAHHBEIX B
pe3yyibTaTe NpenocTaBieHHs MYHMUMNAIBHONH YCIyrd IOKYMEHTaX SBJIAETCA
noy4eHne A IMHUHUCTpALKEN 3asBIeHUs 00 UCTIPaBICHUH TEXHUIECKON OLIMOKH.

IMpu obpamenun 06 wucnpasnenud TexHudyeckodl OIIMOKHM 3asBUTENb
NPEACTaBIIACT:

3asBJieHde 00 ucnpasyieHud TeXHHYECKOM OmuOKy;

JOKYMEHTBI, TIOATBEpP)KHAIOIIME HAJIMYHE B BBIAAHHOM B  pe3yJbTaTe
npenocrasieHuss MyHULMIATBHOM YCayr JokyMeHTe TeXHU4ecKo! OmMOKH.

3asBnenue 06 ucnpasneHuH TexHuYeckod OMMOKM MOJacTCsA 3asgBUTENIEM B
AMHHUCTPALMIO O IOYTE, [0 O3JIEKTPOHHOM IOYTe, JIHOO HENOCPEACTBEHHO
nepenaercs B AJAMUHUCTPALIMIO.

Perucrpaius  3asBieHuss 00  uchpaBneHHH — TexHudyeckod — omuOKu
OCYIIECTBIIACTCA HOJDKHOCTHBIM JIMIOM AJMHUHUCTPalMH, OTBETCTBEHHBIM 32
PEeruCTpalMIO BXOAALIEH KOPPECIOHAEHLUUH B NOPSJKE, YCTAHOBJICHHBIM ITyHKTOM




2.13 HacTosmero AQMUHUCTPATUBHOTO pPerjaMeHTa.

JIO/IDKHOCTHOE JIMLIO AJMUHUCTPALMH, OTBETCTBEHHOE 32 IPENOCTaBIICHUE
MyHHUIMIIANEHON YCITyTH, NPOBEPAET MOCTYIMBINEE 3asBJICHHE 00 HCIpPaBICHUH
TexHr4Yeckoi OomHMOKM HA MpeAMeT Hamu4us TeXHHYecKoi OmUOKU B BBIAAHHOM B
pe3yJibTare NpeAoCcTaBjeHuss MyHHUMIIAIBHO! yCIyTH JOKyMEHTE.

KputepueM NpuHATHSA peIleHUS MO HCHpaBieHHI0 TeXHWYeckoil omubku B
BBIJAHHOM B pe3yJibTaTe IpeJocTaBiieHUss MYHHIMIAIBHOW YCIYIH HOKYMEHTe
ABJIETCA Hammyue TeXHUYEeCKoH OmuOKy.

B cmyyae Hamuuus TexHuyeckoid OmMMUOKM B BBJIJAHHOM B pe3ylbTare
OpenoCcTaBlieHuss MyYHHUIMIAIBHONW YCIYrH JOKYMEHTe HOJDKHOCTHOE JIMIO
AJIMHHUCTpaLMM, OTBETCTBEHHOE 3a INpenocTaBieHHe MyHHMIMIAIBHOH YCIyrH,
ucnpapiager TexHHYecKyro OmHOKy ITyTeM MOArOTOBKM JaHHBIX JOKYMEHTOB B
COOTBETCTBHUHM C pa3zfesioM 3.1 HacTosmero A IMHHUCTPATHBHOIO PerjlaMeHTa.

B cimy4yae orcyrcTBus TeXHHYeCKOW OINMOKM B BBIJAHHOM B pe3yJbTare
NpefocTaBleHuss MyHHUIMIAIBHONH yCIYrM MJOKYMEHTE JMJOJDKHOCTHOE —JIMLIO
AJIMMHUCTpaLUK, OTBETCTBEHHOE 3a MpenocTaBieHHe MyHHLIHMIANBHON YCIIyTH,
FOTOBUT YBeOOMIIeHHE 00 OTCyTCTBMM TeXHHYeckod OMMOKM B BBIIAaHHOM B
pesysiTare npeaocTaBieHuss MyHUIMIAIBHOMN YCITyTH JOKYMEHTE.

JIOJDKHOCTHOE JIMLO AJMHHHMCTpAlM{, OTBETCTBEHHOE 3a IPEJOCTaBJICHHE
MyHULUIIaNBHOM YCIIyTH, INepeJaeT yBeOOMJIeHHEe 00 OTCYTCTBMH TexXHHYeCKOH
OomMOKMA B BBIJAHHOM B pE3y/lbTaTeé MNpenoCTaBlIeHus MyHHIMIAIBHOW YCIyrd
JIOKyMEHTE€ B TIOpsAOKe MAEIONPOM3BOJCTBA HA COIJIACOBaHME M IOJANHMCaHUE
JIOJDKHOCTHOMY JIMLLY, YIIOJTHOMOYEHHOMY Ha €ro MOJIHUCaHHE.

JIOJDKHOCTHOE JIMLIO AJMHHHCTpPAlMM, OTBETCTBEHHOE 3a IPElOCTaBJICHHE
MyHHLMIIAIBHOM yCITyTH:

1) yBemomiisieT 3asBHUTENS HO TeNeOHY HIM HHBIM JOCTYNHBIM CIIOCOO0M O
HEOOXOMUMOCTH NPHUOBITE I MONYyYCHUs IOJATOTOBJIEHHBIX HOKYMEHTOB H
COIJIaCOBBIBAET BPEMSI COBEPLIEHHS JAHHOTO JEHCTBHSA;

2) mpoBepseT AOKYMEHT, YAOCTOBEPSIOIUH JMYHOCTH 3asBUTENS HIH €ro
NpeCcTaBUTeIL;

3) mpoBepsieT HaJIMYHe COOTBETCTBYIOINUX MOJHOMOYMH, €CIHU 3 IOJy4YeHUEM
HOJArOTOBJICHHBIX IOKyMEHTOB 00paniaeTcs NpeICTaBUTENb 3aIBUTENS;

4) BBIHAET 3afBUTEMIO WIM HaNpaBJiET MO MOYTE WIM HHBIM JOCTYIHBIM
crocoboM  HCHpaBIEeHHBIA NOKYMEHT, JIMOO yBeHOMIIEHHE 00 OTCYyTCTBHH
TexHuuecko# OmuOKH B BEIIAHHOM B pe3yJibTaTe NpefocTaBieHus MyHHIMNaIbHOM
YCIIyTH JOKyMEHTE.

MakcuManbHbIA CPOK BBINOJHEHUS NEHCTBHA MO McnpaBieHHIo TexHuueckoi
omMOKH B BBIJAHHOM B pe3yjbTaTe NpeAocTaBleHUs MyHHLIMNAIBHON yCIyru
JOKYMEHTe, TIM0O0 IMOAroTOBKY yBEAOMIIEHHUS 00 oTcyTcTBMM TexHHMYecKoi omubKy B
BBIZJAaHHOM B pe€3yJIbTaTe MpeNoCTaBICHUs MyHMUMNAIBHOH YCIYyIH JOKYMEHTE He
MOXET NpEeBBNIATh TpeX pabo4yux HHEH C HaThl pPETHCTpalMy 3asBleHUA 00
ucnpasieHau TeXHHYecKkoM ommuoKy.

Pe3ynpTaToM BBINOIHEHUS aIMUHHCTPATHBHON NpOLEXYPHI SABISAETCS Bblnadya
3aBHUTEIIO:

a) B cimyyae Hamuuusa TexHWYeckoil OmMOKM B BBINAHHOM B pe3yJibTare

npenocTaBieHHss MyHULMITATEHOM YCIIyTH JOKYMEHTE — UCTIPABICHHBIH JOKYMEHT;

6) B cinydae OTCyTCTBUsA Te€XHHUYECKOH OLIMOKH B BBHINAHHOM B pe3y/bTarTe
npefocTaBieHuss MyHHUMNANBHOW YCIyrd HOKYMEHTe — YyBEIOMIIEHHS 00
OTCYTCTBUM TEXHHYECKON OIIMOKH B BBIZQHHOM B pe3YJIBTaTe MNPENOCTaBJICHUS
MyHHIMIQIBHOM YCIyTH JOKYMEHTE.

CrnocoboM (uKcauuy pe3yJbTaTa aIMHHUCTPATHBHOM MPOLETYPHI CITY)KHT
POCIIHCH 3asBHTEN O MOJYYEHUH pe3yJIbTara BBIIOJHEHHSA aJMUHUCTPATUBHOMN
NpoLEeypEL.

3.5. BHeceHue M3MEHEHU B CBeAeHMSsI MOX03AMCTBEHHOH KHUIH

OcHoBaHMeM [UI Hayala aJMUHHCTPATHBHON NpOLEXYpPHl  ABIAETCS
NoJy4eHHe AIMHUHMCTpPAUMeil 3asiBJICHHS O BHECEHUM HM3MEHEHHl B CBENCHHS
MOXO35MCTBEHHONH KHUI'M MO (OpMEe COINIACHO MPWIOKEHHIO 3 K HACTOAWEMY
AJIMMHUCTPAaTHBHOMY pErJIaMEHTY, 3allOJIHEHHOE 0 00pa3ly B COOTBETCTBHH C
NpUIOXKEeHHEM 4 K HacTosAmeMy AJMUHUCTPATUBHOMY PErjlaMeHTy.

[Tpu oOpameHuy 0 BHECEHHH U3MEHEHHUI B CBEIEHUA MOX03IHCTBEHHON KHUTH
3asBUTEJIb MPEICTABIIAET:

3asABJICHUE O BHECEHUH U3MEHEHHI B CBEJICHHA MOXO3SMCTBEHHOW KHHIH;

JIOKYMEHT, YAOCTOBEPSAIOIIMN JMYHOCTh 3aABUTENSA WM MPEICTaBUTENS
3aABUTENA.

C 3asgBlIeHHEM O BHECEHMHM HM3MEHEHHI B CBEICHHUSA NMOXO3IHCTBEHHOM KHHIH
BIpaBe OOpaTHTHCA NPEJCTaBUTENb 3asBUTENSA, B 3TOM Cllydyae K I[OJaBaeéMOMY
3a4BJICHHIO O BHECEHHMHM HM3MEHEHHMH B CBEIEHHA ITOXO3JHCTBEHHON KHUTH
NPEJCTABUTENIO 3asIBUTEN] HEOOXOJUMO MOMOJIHUTENBHO IPUIIOKHTH JTOKYMEHT
NOANyHKTa 3 MyHKTa 2.6.3. HACTOAIEr0 A IMUHUCTPATHBHOIO perjlaMeHTa.

3asBjieHHE O BHECEHHH H3MEHEHHl B CBEIEHHS IMOXO3SMCTBEHHON KHHUIH
NoJaeTcs 3asBUTENEM B AJIMHHUCTPALMIO B IOPSIKE, YCTAHOBIEHHOM ITYHKTaMU
2.6.1-2.6.3 HacTosIEero A IMUHUCTPATHBHOTO PEIIAMEHTA.

Peructpauus  3asgBleHHMs O  BHECCHMHM M3MEHEHHH B  CBeJIEHHSA
MOXO35MCTBEHHON KHHI'H OCYILECTBIISETCSA HOJDKHOCTHBIM JIMLIOM AJMHHUCTPALHY,
OTBETCTBCHHBIM 34 PpErHMCTPAlLMIO BXOIAIIEH KOPPECIOHIEHLUH B IOPAIKE,
YCTaHOBJIEHHBIM ITYHKTOM 2.13 HacTosmero A IMUHUCTPAaTHBHOIO PErJIaMEHTA.

IomKHOCTHOE JMUO AJIMMHHCTpAlM{, OTBETCTBEHHOE 3a IPENOCTaBJICHHE
MyHHLIMNIATEHOW yCIYTH, IPOBEpSET TIOCTYNHBIIEE 3asABICHHE O BHECEHHH
HU3MEHEHU B CBEJNEHUS MOXO3SMCTBEHHOW KHUTH HA NMpEeIMET HAJIMYHUS OCHOBAaHMSA
U OTKa3a BHECEHHS M3MEHEHHH B CBENCHUS MOXO03AMCTBEHHOM KHUIH.

HcuepnbiBarouii nepeyeHs OCHOBAaHHMM JJI OTKa3a BO BHECCHHM U3MEHEHUI B
CBEIEHHS MOXO3AMCTBEHHON KHUI'H YCTAaHOBJIEH IYHKTOM 2.9. pa3ziena 2 HacTOALIEero
AJIMUHUCTpPaTHBHOTO PErjlaMeHTa.

KpurepueM DNpUHATHA pelIeHHs O BHECEHHM M3MEHEHHH B CBEICHUSA
MOXO3MCTBEHHOW KHUIH SBJIIETCA OTCYTCTBHE OCHOBAHMM IJIi OTKa3a BHECEHUS
HU3MEHEHHUI B CBEICHUSA NTOX03AUCTBEHHOM KHUTH.

B ciy4ae oTCyTCTBUS OCHOBAaHMM IS OTKa3a BHECEHHS U3MEHEHHI B CBEIEHHS
MMOXO3MCTBEHHON KHHMIH JOJDKHOCTHOE JIMIO AJMHHUCTpAalMM, OTBETCTBEHHOE 3a




npenocTaBieHue MyHMIHMNAIBHOW yCIyrM, NPUHHMAaeT pEIIeHHE O BHECEHUH
U3MEHEHHH B CBEICHHA IOXO3MMCTBEHHONW KHUTH, OCYLIECTBIIIET YTOYHEHHE
CBEICHUN MOXO3AHUCTBEHHONM KHMIH, YKa3pIBaeT JAaTy BHECEHHS H3MEHEHUH H
YIOCTOBEpSET YCUJICHHON KBaIM(ULUUPOBAHHOHN 3JEKTPOHHOH MOAIMMCHIO, FOTOBHT
IPOEKT BBIMMCKYU U3 MOXO3HCTBEHHON KHUTH C BHECEHHBIMH U3MEHEHHAMMU.

B ciyyae HanM4Msa OCHOBaHHA IUIA OTKa3a BHECEHHsS M3MEHEHHH B CBEICHMA
MIOXO3AMCTBEHHOW KHMIHM JOJDKHOCTHOE JIMIO AJMHHHCTPALUH, OTBETCTBEHHOE 3a
npenocTaBieHue MyHUIMIIANBHON YCIIYTH, FOTOBUT pelleHHe 00 OTKa3e BHECEHUS
M3MEHEHHUH B CBEJICHUS IMOXO3IHCTBEHHOM KHUTH MO (OpPME COINIaCHO MPUIIOKEHHUIO
5 k HacTosWeMy AJMHUHUCTPaTHBHOMY PErIaMeHTy.

JIOJDKHOCTHOE JIMIO AJMHHHCTPALUM, OTBETCTBEHHOE 3a IPEAOCTaBJICHUE
MyHHUUNANBHOW YCIyTd, BBITUCKY W3 IMOXO3AHCTBCHHOW KHUTU C BHECEHHBIMH
HU3MEHEHUAMH, NHOO0 pemeHue 00 OTka3e BHECEHHMsS M3MEHEHHH B CBEINCHHA
[OXO3HCTBEHHON KHUIH Iepe/iaeT B IMOPAAKE JeIONPOM3BOACTBA HAa COITIAaCOBAHHE U
HOANKCAaHUE JOJDKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY Ha ero MoANnHCaHHe.

Beimucka U3 MOXO3AHCTBEHHOM KHUIH C BHECEHHBIMH H3MEHEHUAMH, MO0
pelmeHde 00 OTKaze BHECEHHMSA HM3MEHEHWH B CBENCHHA MOXO3SHCTBEHHOM KHHIH
HanpapJIAeTCs 3a4BUTEIO B MOPAIKE, yCTaHOBIEHHOM myHkTamu 3.1.5, 3.2.5, 3.3.5
HACTOSIIEro AJMHUHHUCTPATHBHOTO PEerjiaMeHTa, CllocoO0M, YKa3aHHBIM B 3asBJICHHU
0 BHECEHMHU M3MEHEHUH B CBEACHUSA NMOXO3AMCTBEHHOH KHHUTH.

MakcuManpHBIii CpPOK BBINOJNHEHHUS INEHCTBHA 10 BHECEHUIO HU3MEHEHHWH B
CBEIEHUS IOXO3IHCTBEHHOW KHHMIHM, OTKa3y BHECCHUS H3MEHEHHH B CBEICHUA
NOXO3AMCTBEHHON KHHTH HE MOXKET MpPEeBBIATh AECATH padouyux IHed C JarThl
perucTpaluy 3asBJIE€HUA O BHECCHHM HM3MEHEHUI B CBEJEHUSA IOXO31HCTBEHHOMH
KHHTH.

Pe3ynbTaroM BBINONHEHHA aJMHHHCTPATHBHOM MpOLEXYpHl SBJIAETCA BhIOaya
3aABUTENO:

a) BBIMCKH U3 IOX035MCTBEHHO! KHUIH C BHECEHHBIMH H3MEHEHUAMU;

6) peuienne 00 OTKa3e BHECEHUS M3MEHEHHWH B CBENEHHS MOXO3SAHCTBEHHOMH
KHUTH.

Cnoco0sl pukcauuy pe3ynprara aiMHHUCTPaTHBHOM MPOLEXYPhL:

pocnuch 3asBUTEISA o [OJTyYeHUU pe3ynpTara BBIIIOJTHEHUSA
aJIMUHUCTPATUBHOM MpOLEeXyphl B Cy4ae BbIIAYH pe3yspTaTa B A IMUHUCTPALMH;

B AUC IIK / AHUC ELTY B ciy4yae BeIIa4u pe3ysbTaTa B 3JEKTpOHHOH dopme
nocpeacreom EIITY, PIITY;

B aBTOMATH3UPOBaHHOU MH(POpMaLMOHHOH cucreme MO®L] B ciryyae Bblmaum
pe3ynsrata B MOLI.

IV. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aAMUHHCTPATUBHOIO PerjiaMeHTa

4.1. Tlopamok OCYIIECTBICHHS TEKYIIEro KOHTPONS 3a COONIONCHHEM |
HCIIOJITHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIAMH TIOJIOXKEHM perilaMeHTa u
HHBIX HOPMATHMBHBIX IIPAaBOBBIX aKTOB, YCTaHAaBIMBAIOWIMX TpeOOBaHMA K
NpenoCcTaBIeHuI0 MyHHIMIIABHOM YCITyTH, a Takke NPUHATHEM HMH PELICHHH.

Texymuii KOHTPONs 3a COOJIFONEHHEM MOCJIENOBATENPHOCTH IEHCTBHI,

ONpeneNieHHbIX  aJMHHUCTPAaTHBHBIMM  HpOLEAypaMH IO  MpPEAOCTaBICHHUIO
MyHHLIMOANBHOM YCIYrH, M NPUHATHEM PpEIIEeHUH OCYIUECTBIAETCA IOCTOSHHO
HEMOCPEACTBeHHO I1aBoii MaeBckoro cenbckoro noceneHus CrnaBsHCKOro paioHa
MyTeM IPOBENEHHS [POBEPOK COONIOJEHHS M  HCIOJNHEHUS  TOJIOXKEHHH
aJIMUHHCTPAaTHBHOT'O PErJIaMEHTa, HHBIX HOPMATHBHBIX NIPABOBBIX aKTOB.

4.2. TIopanok ¥ MEepUOJUYHOCTh OCYILECTBIIEHUS IUIAHOBBIX M BHEIIAHOBBIX
NIPOBEPOK IMOJHOTHI ¥ KayecTBa NpefocTaBieHus MyHHUHNAIBHON YCIYTH, B TOM
qHcie MOpsAOK U (OPMBI KOHTPOJSA 3a IOJIHOTOH M KayeCTBOM IpENOCTaBJICHMSA
MyHuIMIansHOH yCIyry.

KoHTponb NMOJHOTHI M KayecTBa NpeAoCTaBIeHUs MyHHUUNAIBHOH YCIyrH
BKJTIOYaeT B cebs mpoBeneHHe IUIAaHOBBIX M BHEIUIAHOBBIX IPOBEPOK, B LIEJIAX
NPEeNyNpPeXACHUS, BBISBICHHS M YCTpaHEHHUs HapylleHMH NpaB 3asgBUTENS INpPH
npenocTaBieHud MyHUIMIIATEHOM yCITyTH.

ITnaHOBBIE W BHEIUTAHOBHIE NPOBEPKH MOTYT IPOBOAMTHCS I1aBoi MaeBckoro
cenbckoro moceneHus CaBAHCKOTO paifoHa, YMOJHOMOYEHHBIM JODKHOCTHBIM
JUIOM  AJMHMHHCTPAaUHH, KYpPUPYIOLIMM  COOTBETCTBYIOIEE  CTPYKTypHOE
noapasfiefieHie AJMUHHUCTPALHU, Yepe3 KOTOpoe MPeJOCTaBIAeTCs MyHULMIIAIbHAs
ycnyra.

IIpy npoBepke MOrYT pacCMaTpUBAaTECS BCE BOIPOCHI, CBS3aHHBIE C
NPeIOCTaBICHUEM YCIyrH B LENOM (KOMIUIEKCHas MpoBepka), JHOO OTHenbHBIE
BOIPOCHI (TEMaTHYeCKast POBEPKA).

B xoJie MIaHOBBIX U BHEIUIAHOBBIX MPOBEPOK:

NPOBEPSIETCS BBIIOJIHEHHE OTBETCTBEHHBIMHU JIUIIAMH TPeOOBaHUIl HAaCTOAIIETO
AJIMUHHCTPaTHUBHOTO periameHTa, HOPMAaTUBHBIX NPaBOBBIX aKTOB,
yCTaHaBJIUBAIOUIMX TPeOOBaHUA K NPEJOCTABIEHHI0O MyHUUMIIAIBHOH yCIIyTH;

npoBepseTcs COOMIONEHHE CPOKOB M IOCIEHOBATEIBHOCTH HCIOIHEHHA
aJIMUHMCTPAaTHBHBIX IPOLIEYD;

BBIABJISIIOTCS HApYIUEHHS MPaB 3asiBUTENEH, HENOCTATKH, JONYUICHHEIE B XOI€
npenocTasineHus MyHUIUMNAIBHON YCITyTH.

ITnanoBEIe NPOBEPKHU OCyLIEeCTBIAIOTCA 1 (OMH) pa3 B rof.

OcHOoBaHMeM Ui  TpPOBENEHUA  BHEIUIAHOBOM  IPOBEPKU  SIBIAIOTCA
NOCTYIUIEHHE )KanoObl 3asBHTENeil Ha penieHus W JeiictBusa  (OesnmeiicTBHeE)
AJIMUHHCTpAUMH, a TaKkKe NO/DKHOCTHBIX JIHML, MYHHLUUINANBHBIX CIy)KallUX, Ha
HapylmIeHHe HUX [paB M 3aKOHHBIX HHTEPECOB B XOJE NpeJOCTaBJICHMS
MyHHUIUDATBHOHR YCITyTH.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMIl OpraHa, IpeNoCTaB/IAIOLIEro
MyHUIMDANBHYO YCIyry, 3a pelieHds U AedcTBus (6e3neiicTBHE), NpUHUMAEMbIE
(ocymecTBisieMble) UMH B X0JIe IPeOCTaBNeHH MyHHUUNIAIEHON YCITYTH.

ITo pe3ynsraTaM NpPOBEAEHHBIX NPOBEPOK, B CIy4ae BBIABJICHUS HapyIUICHHS
MopsAAKa MNpeAoCTaBieHUs MyHHUMIANBHOW YCIyTH, NpaB 3asiBUTENIEH BUHOBHEIE
JIMIAa  [pPUBJIEKAIOTCA K  aJMUHMCTPaTHBHOH, HOUCUMIUIMHADHOH H  MHOM
OTBETCTBEHHOCTH B  COOTBETCTBMM C  HEHCTBYIOUIMM  3aKOHOIATE/IECTBOM,
OenepaneHbM 3akOHOM OT 2 Mapra 2007 roma Ne25-®3 «O MyHMUIMNANIbHOM
cmyx6e B Poccuiickoit ®enepauuny», a Taioke denepanbHbIM 3aKOHOM OT 27 HIOJA
2010 roma Ne210-®3 «OO6 opraHu3anuM MpPENOCTaBIEHHS TOCYJAapCTBEHHBIX H




MYHHUUMIAIBHBIX YCITyT», M IPUHUMAIOTCS MEPHI 10 YCTPAHEHUIO HapyIIEHHA.

JIOJDKHOCTHBIE JIMLIAa, MYHULMNAIBHBIE CIIy)allue, OTBETCTBEHHBIE 3a
NPEAOCTaBIeHHe MyHUIHMIIAIBHOW YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh
3a MNpPUHATHE HMH pelIeHHs M JeHcTBuA (Oe3meiicTBHME) NPH MpPeNOCTaBICHHU
MysunmnansHoi ycnyrd. IlepcoHansHas OTBETCTBEHHOCTh YCTaHABIMBAETCA B UX
JOJDKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBHM C TPeOOBaHHAMM 3aKOHOAATENHCTBA
Poccutiickoit ®eneparyu.

4.4. TlonoxeHus, Xapakrepusyrolmue TpeOoBaHUA K NOpAOKy u ¢Qopmam
KOHTPOJIA 3a NpefocTaBieHueM MyHULMNAIBHOH YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkziaf, MX oObeIMHEHUI U OpraHu3alHMii.

KoHTpone 3a MOJIHOTOH M KayecTBOM NpEeAOCTaBICHUS MyHHUIUNATBHOM
YCIIYTH BKJIIOYAET B cebs:

- TPOBEZIEHUE MPOBEPOK HA MPEIMET MOJHOTH M MPaBHIBHOCTH COOMIONSHUS
aJIMUHHMCTPAaTHBHEIX NPOLEAYpP OKa3aHUsA MyHHUMNAIBHON yCIyTH;

- YCTPaHEHHUE BBIABJICHHBIX HapyIIEHUH NpaB rpaxaaH;

- PacCMOTpPEHHE M MOATOTOBKA OTBETOB Ha 3ampochl (0OpalleHus) rpaxciaH,
coeprKalIMX XKaJloOBI Ha peleHus, AeicTBHs (Oe3elicTBHE) NODKHOCTHBIX JIUL;

- 3afBUTENh HMEET MpaBO Ha JOObIE NPEXyCMOTPEHHBIE AEHCTBYIOIUM
3aKOHOAATENBCTBOM (OPMBI KOHTPOJS 3a JEATENBHOCTBIO aAMUHUCTpPALUM IpU
NpexoCcTaBIeHUH MyHHUIMIIAIBHOM YCITyTH.

[Topsmok U GopMBI KOHTPOJIS 32 MPeaoCTaBiIeHHEM MyHHIMITANTBHON YCITyTH
CO CTOPOHBI YIOJIHOMOYEHHbIX NO/DKHOCTHBIX JIML AIMUHHMCTpPALUM JOJDKEH OBITh
TOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM H 3P ()EKTHBHBIM.

JIOJDKHOCTHBIE JIMIA, OCYUIECTBJISIIOIIME KOHTPOJb 3a IPEeIOCTaBJICHUEM
MyHULMIANBHOW YCIYrH, MAOJDKHBI NPHMHMMAaTh MeEphl [0 IPeJOTBPAIECHUIO
KOH(JIMKTa HHTEPECOB MPU MPeNoCTaBIeHMH MyHHUHMIIAIEHOHN YCITyTH.

KoHTpons 3a MCIONHEHHMEM perjlaMeHTra CcO CTOPOHBl TIpaXJaH, HX
oObeIMHEHUH M OpraHM3aldi SBJIAETCS CAMOCTOATENBHOH (OPMOM KOHTpOIA M
OCYILECTBIIAETCS IyTEM HaNpaBJieHHsA OOpameHuii B AIMUHHUCTPALUIO, B TOM YHCIIE
obxkayioBaHus neiicTBuil (0e3MefCTBIL) M PEIeHHH, OCYIECTBIAEMbIX (IPHHATHIX) B
XOle MHCIOJIHEHHMA perjiaMeHTa B CyfeOHOM TMOpsAKe, B COOTBEICTBHUHM C
3aKOHOJAaTeNILCTBOM Poccuiickoii denepauuu.

V. HocynebHblii (BHeCY 1e0HBII) NOPSAAOK 002KaI0BAHHSI pelieHHi 1
AeiicTBuii (Oe3aeHcTBHS) OPraHa, NpeaoCTABIAIOIIEro
MYHHIHIAJIbHYIO YCJIYTY, JOJGKHOCTHBIX JHL, MyHHIMIIAIbHBIX
CIyKAIHUX, MHOroyHKIHOHAILHOI0 LEeHTPa, paboTHUKA
MHOTro(pyHKIHOHAJILHOI'0 EHTPA, a TAK)Ke OPraHH3aluid,
OCYIIECTBJISIIOMHUX (PYHKIHH 10 NPeA0CTABIEHHIO FOCYIaPCTBEeHHBIX
HJIH MYHHUHIAIBHBIX YCIYT, WIH HX Pa00THHKOB

5.1. Mudopmauus 1)1 3assBUTENIA O €ro MpaBe MOAATh XKanoby Ha pemeHus U
(wm) neicTBus (6e3neiicTBue) AnMuHHCTpaLyH, [PENOCTaBIAIOIEH
MYHHLMIAJIBHYIO YCIyry, a TakkKe €€ JMAOJDKHOCTHBIX JIML, MYHHLHUNAIbHBIX
cmyxamux, M®LI, paborHuka M®IL], a Taioke OopraHu3anuii, OCYIIECTBIIOMIUX

(GYHKIMH 1O NMPEJOCTABICHUIO IOCYAAPCTBEHHBIX MM MYHUIMIAIBHBIX YCIIyT, WIH
UX pabOTHHUKOB IPY NPEAOCTABJICHUY MYHHULIUMIIAIBHOMN YCIyTH (nanee — xanoba).

3asBuTEM HMMEIOT NpaBO Ha oOxanoBaHue pemeHus W (WIK) AeUCTBHS
(bespmeiicTBuA)  AAMHHHCTPALMM,  JO/DKHOCTHOrO  JHIA  AJMUHUCTpALHH,
MYHUIMIAIBHOIO CIyXallero (OTBETCTBEHHOro crenuamucta), M®L], paboTHuka
MO®IL], a Taike OpraHu3aLyii, OCYIIECTBISIIONMX (YHKUHH MO MPEeNOCTaBIEHHIO
rOCYapCTBEHHBIX WJIM MYHULMIAIBHBIX YCIyr corjacHo dactd 1.1 crateu 16
depepansHoro 3akoHa ot 27 wmrona 2010 roma Ne210-03 «O6 opraxuzaunuu
NpPENOCTaBJCHHS TOCYJAapPCTBEHHBIX W MYyHHUMIOAIBHBIX YyCIyr» (mamee —
OpraHu3auuy), HIM HX pabOTHUKOB B COOTBETCTBHH C JEHCTBYIOIUM
3aKOHOJATENILCTBOM.

5.2. [Ipeamer >xano6el.

3asBUTENHF MOXET OOpAaTHTHCA C Kajdoboi, B TOM YHCIE B CIEHYIOUIHX
CITyyasx:

1) HapylIeHHe CpoKa pPericTpalyH 3ampoca 3asBUTENA O MpPeJOCTaBICHHH
MYHHULIMITAIBHON YCITyTH, 3a1Ipoca O MPENOCTaBIeHUH HECKOJIBKUX IOCYAapCTBEHHBIX
4 (WIM) MyHULMITAIBHBIX YCIIYT;

2) HapylleHuWe CpOKa MpEeAOCTaBJeHUs YCIyrH. B ykazaHHOM ciydae
nJocynebnoe (BHecynmeOHOe) oOxanoBaHHE 3asBUTENEM pELIEHUH W JedCTBHiA
(6esneiicTBuss) M®L], paborHuxka M®I] BO3MOXHO B ciydae, ecii Ha MOII,
peueHus 1 aeicteus (be3aeiicTBie) KOTOPOro 00XKaIyIOTCs, BO3JIOXKeHa QYHKIHUS MO
IPEIOCTABICHHIO COOTBETCTBYIOIIMX MYHHIMNAIBHBIX YCIYr B IOJHOM oOBeme,
BKJTIOYas NPHHATHE PELICHUS O NPEAOCTaBJICHUH MYyHHLMIAIBHOH YCIyrd wim o6
OTKa3e B €€ IpEJOCTABICHHU, COCTABJIEHHWE M MOJNIHCAHHE COOTBETCTBYIOIIUX
JIOKyMEHTOB II0 pe3yJibTaTaM MpENOCTaBJIeHUS TaKOH yciayru nubo coBeplueHHe
HaJnMceH WM UHBIX FOPMIUMYECKH 3HAYMMBIX NEHCTBHM, ABJIAIOLIUXCS PE3yJbTaTOM
[IPEA0CTaBICHHU MyHHLHIIANBHOM yCITyTH;

3) TpeboBanuMe y 3asBHTEN JOKyMEHTOB WIM HHpopMauuu JmGo
OCYLIECTBJICHUS MAEHCTBUH, NpENCTaBIE€HHE WIM OCYIIECTBJICHHE KOTOPBIX HE
MpPEeIyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMH akTamMu Poccuiickoii ®Penepauum,
HOPMaTHBHBIMH IIPAaBOBBIMH akTaMd KpacHOHapcKoro kpas, MyHHIMNAIBHBIMU
MPaBOBBIMY aKTaMHU AJIMHHUCTPALMH JJI IPEIOCTABIECHUS YCIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPENOCTABICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMaTHBHBIMM NPaBOBBHIMH akTaMu Poccuiickoit ®enepauyu, HOPMATHBHBIMU
NpaBoBEIMH akTaMud KpacHomapckoro kpas, MpaBOBBIMH aKTaMH AJIMMHHCTpaUHU
JUIS NPEIOCTABJICHUA YCIIYTH, Y 3aBUTEII;

5) oTka3 B MNpPENOCTaBIEHMH YCIYyTH, €CIM OCHOBaHHA OTKa3a He
npexycMOTpeHs! (erepalbHbIMU 3aKOHAMH M NPHHATHIMU B COOTBETCTBUM C HHMH
MHBIMM HOPMaTHUBHBIMU NPaBOBBIMHM akTaMH Poccuiickoii ®exnepauuy, 3akOHaMU U
UHBIMH HOPMAaTUBHBIMU IPaBOBBIMH akTaMu KpacHonmapckoro kpas, NpaBOBBIMU
akTamMu AJMHHUCTpauuu. B yka3aHHOM ciydae JocymeOHoe (BHecyneOHoe)
o0jkajioBaHKe 3asBUTENIEM pelleHuil u neiictBuil (6e3neiicteus) M®LI, paborHuka
MOI] Bo3MOXHO B ciydae, ecnd Ha MOLI, pemenns u neiictBus (6e3neiicTaue)
KOTOpOro  OOXaNyroTcs,  BO3JIOXKeHa  (QYHKUMSA 1O  NPENOCTaBJICHHUIO
COOTBETCTBYIOIUMX MYHHLMNAIBGHBIX YCIYr B IOJHOM OOBeMe, BKIOYAs NMPUHATHE




pelleHHs O MpeNOCTaBIeHHH MYyHHLUMNATLHOM yCIyrd HWIM 00 OTKaze B ee
NPEeJOCTABJICHUH, COCTABJIEHHE U MONIMHMCAHHE COOTBETCTBYIOIIUX HOKYMEHTOB IO
pe3yJbTaTam NpeAOCTaBICHHU TakoH YCIIyrH MO0 COBEpLIEHHE HaNUMCEeH MIIH MHBIX
IOPUAMYECKU 3HAYMMBIX JEHCTBHH, SBIAIOMUXCA pPE3yJNbTaTOM IPEAOCTaBICHUSA
MYHMUUIIAJIBHON YCITyTH;

6) 3zarpeboBaHME C 3afBHTENS MNpPU NPEIOCTABICHHH YCIYyrH IUIAThl, He
IpelyCMOTPEHHOH HOPMAaTUBHBIMU MpaBOBHIMH akTaMu Poccuiickoii Penepauuw,
HOPMaTHBHBIMHM IIPaBOBHIMU akTamMu KpacHomapckoro kpasi, NMpaBOBBIMH aKTaMU
AMUHMCTpaLMY;

7) oTka3 AIMHMHHCTpaLHU, NPEeXOCTaBIAIOMEH YCIyry, XODKHOCTHOTO JMIa
Anmunuctpanuy, M®LI, paborauka M®LI, Opranuzanuii WId UX pabOTHUKOB B
HCTIPABJICHUH HOIYLIEHHBIX UMM OMEYaTOK M OMMOOK B BBINAHHEIX B pe3yJbTaTe
NPeOCTABICHUSA YCIYTM AOKYMEHTaX NM0O0 HapylleHHe YCTaHOBJIEHHONO CpoOKa
TaKHX UCIpaBiieHUi. B yka3aHHOM ciydae mocyne6Hoe (BHecyneOHoe) obxanoBaHue
3asBUTENleM pemleHud W aedcrBuit  (6esneiictBusa) MOL, paborHuka MOIL]
BO3MOJKHO B cily4yae, ecid Ha M®II, pemenus u aelicteus (6e3neicTBue) KOTOPOro
obKayroTCsA, BO3NOXKEHAa (YHKIMA N0 MNPEJOCTABICHUIO COOTBETCTBYIOIIHX
FOCYJAapCTBEHHBIX WM MYHUIMIAIBHBIX YCIyr B IOJHOM 0OBeMe, BKIIOYast
NPHHATHE PELIeHHA O NMPEeJOCTABICHHU MyHULMOATBHOMN YCIyrd Wik o6 oTkase B ee
NPEIOCTABJICHUH, COCTABJIEHHE U MOANMCAHUE COOTBETCTBYIOUIMX IOKYMEHTOB IO
pe3yabpTaTaM NpeaoCTaBIeHU TaKo| YCIYyrH JHOO0 COBEPLICHHE HAIIMCEeH WITH MHBIX
IOPUIMYECKA 3HAYUMBIX MAEHCTBUM, SBIAIOMIMXCA pE3yJIbTATOM IPENOCTaBIICHH
MYHHUIMIIAIEHOM YCIIyTH;

8) HapymieHMe cpoka WM NOpAAKA BBIIAYH NOKYMEHTOB IO pe3yJbTaram
NPENOCTaBJICHHA MyHHLMIIAIBHON YCITyTH;

9) OPHOCTAHOBICHHE NPENOCTABJICHUS MYHHIMIAIBHON YCIYTH, €ClIi
OCHOBAaHUS TPHUOCTAHOBJIEHUS HE MpPETyCMOTPEHbl (enepanbHBIMH 3aKOHAMH M
NPUHATBIMA B COOTBETCTBHM C HUMH HMHBIMH HOPMAaTHBHBIMM NPABOBHIMH aKTaMH
Poccuiickoit ®enepauuy, 3aKOHaMM M MHBIMH HOPMAaTHUBHBIMH TPABOBBIMH aKTaMH
KpacHonmapckoro kpasi, MyHUIIMIATBHBIMH [IPABOBBIMU akTaMH. B yka3zaHHOM cityyae
nocynebHoe (BHeCyHeOHOE) OOXKaNOBaHHE 3asBUTENEM PpEIEHUWH W JeHCTBHM
(6e3pmeitctBus) MOII, paborHuka MOL[ Bo3mMOxHO B ciy4ae, ecnd Ha MO,
pewenus u neiicteus (6e3neiicTBre) KOTOPOro 0OKaIyrOTCs, BO3JIOKEHa GYHKIHUA 1O
MPEJJOCTABIICHHIO COOTBETCTBYIOIHMX IOCYJapCTBEHHBIX MIIM MyHHLUNAIBHBIX YCIyT
B IIOJIHOM 00BEMeE, BKJIIOYAs IPUHATHE PEICHHUs O NPENOCTABICHUH MyHHIHNATEHO
ycnyrd wad o6 OTkaze B ee NPeloCTaBlIeHHH, COCTaBJIECHHE M TOANMCAHHE
COOTBETCTBYIOIIUX HOKYMEHTOB IO pe3yJIbTaTaM MpEeIOCTAaBJICHUS Takod YCIIYrH
b0 CcoBepUIeHHWE HAINMHCeH WIM HHBIX IOPHIMYECKH 3HAYUMBIX ACHCTBUIA,
SIBJIAIOIUXCS Pe3yIbTaTOM IPeIOCTABICHH MYHHLIUIIAIBHOM YCITyTH;

10) TpeboBaHMe y 3asBUTENS NPH NMPENOCTABIICHAM MYHHLHMIAILHON YCIyrd
JOKYMEHTOB HJIH UH(pOpMaUUH, OTCYTCTBHE U (HJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh NPU NMEPBOHAYAIBHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
UL OpefoCTaBIEHHsS MYHHLUNAIGHOM YyCoyrd, JMO0 B  NpPeNOCTaBICHUU
MYHHMUMIIAJIBHOM YCIIYTH, 3a UCKJIIOYEHHEM CITy4YaeB, IPEAyCMOTPEHHBIX IyHKTOM 4
qactu 1 crareu 7 PenepanpHoro 3akona ot 27 wmrons 2010 roga Ne 210-®3 «O6

OpraHU3al{U MNpPEeIOCTABICHUS TOCYAApCTBEHHBIX W MYHHMIHMIAIBHBIX yciayr». B
yKa3aHHOM cily4yae JocynebHoe (BHecyneOHOe) o0)kaloBaHHE 3aABUTENEM pEIICHUI
U peiicteuii (6e3neiictBust) M®L], pabothruka M®L] Bo3MOXHO B Ciydae, €clM Ha
M®II, pemenus u pAedicrBus (6e3melicTBHE) KOTOPOro 00XKaIyIOTCS, BO3JIOXEHA
GYHKUMA IO MPEAOCTABIEHUIO COOTBETCTBYIOMIMX MYHHIHITAIBHBIX YCIYT B IOJTHOM
obbeMe, BKJIFOYAs MPUHATHE PEIUCHHs O MPENOCTABIEHUH MYHHLUNAIBHONH yCIyrd
UM 00 OTKa3e B ee MPeIOCTaBICHHH, COCTaBJICHHE U MOANMCAHHE COOTBETCTBYIOIUX
JOKYMEHTOB IO pe3yJbTaTaM NpeIOCTaBIeHHs TaKOW yCIyrd JIMOo coBepiueHue
HaIUCeH WM HHBIX IOPHIMYECKH 3HAYMMBIX NEHCTBHM, SBIAIOIIUXCS PE3yIbTaTOM
NpEeIOCTaBICHUS MyHULIMIIALHOM YCIIYTH.

5.3. Oprassl BIacTH, OpraHH3aLH{, NOJDKHOCTHBIE JMIA, KOTOPBIM MOXKET
OBITh HanpaBJieHa anoba.

JKano6sl Ha pemenus U aeiicteus (Ge3neiicTBue) rmaBsl MaeBCKOro CEJBCKOro
nocenenus CnaBsHCKOrO paifoHa pacCMaTPHBAIOTCA HETIOCPEACTBEHHO MIAaBOH
Maegckoro cenbsckoro noceneHus CinaBsHCKOro paioHa.

JKanobel Ha peweHus u AeicTBus (O6e3meicTBHE) MODKHOCTHOTO JHL@, b0
MYHUUMOATEHOIO  CIyXawero AIMHHHCTPaLMM IONAOTCA TIJaBe MaeBckoro
CebCKOro noceneHus ChaaBsiHCKOro paifoHa.

JKano6sl Ha pemenus u aedcteus (be3neiicteue) paboruuka MPL] noxarotTcs
pykoBoguremo aroro ML,

XKamobst Ha pemenus u JjeiictBus (6e3peiictBue) MOL] noparorcs B
JernapTtaMeHT uH(popMaTrH3aMud M CcBi3d KpacHomapckoro Kpas, SBISIOLIMHCS
yupenuteneM MOIL] (manee — yupemurens M®IL]) und DODKHOCTHOMY JIMLY,
YIIOJIHOMOYEHHOMY HOPMAaTMBHBIM IPaBOBBIM akToM cybwekra Poccuiickoi
denepauu.

XKano6bl Ha pemeHus u aelcTeus (Oe3nelicTeue) paboTHHKOB OpraHuzaumi,
MOMAIOTCS PYKOBOAUTENAM 3THX OpraHu3auuii.

5.4. [TopAnoOK MoJa4yu U paCCMOTPEHHS HKaIOOBIL.

5.4.1. Xanoba mMoxer ObITh OJaHa B MUCBMEHHOM (popMe B A IMHHHCTpALIMIO,
B M®IL] nubo yupemuremo M®LI, a Taioke B OpraHusauuu.

B anexTpoHHOM BHE Xanoba MOXKET OBITh MMOJjaHa 3aABUTENIEM OCPEICTBOM:

a) opurmansaoro MuTepHeT-caiita Aamunuctpauun (adm-maevskoe.ru);

6) EquHoro noprana rocyfapcTBEHHBIX M MYHHMLMNANBHBIX YCIyr ((yHKIuit)
(gosuslugi.ru) (3a ucxmoyeHueMm xano0 Ha pelieHus U neicreus (OesneiicTBue)
npuBJieKaeMbIX opranusaiuii, MO 1 uX JOIDKHOCTHBIX JIUI M paOOTHUKOB);

B) mnoprana ¢enepatbHOW rOCyJapCTBEHHOW HH(POPMALMOHHON CHCTEMBI,
obecnieunBaroLiei npouecc gocynedHoro (BHecynebHOro) o6xanoBaHus pelieHud 1
neiicrBuii (0e3neiCTBHA), COBEPUICHHBIX NPH IPEAOCTABIEHHH rOCYIapCTBEHHbBIX H
MYHUIMIATIBHBIX YCIYT OpraHamy, IpPeJOCTaBJIONIMMH TIOCYAapCTBEHHBIE U
MYHULUNAIBHBIE YCIYTM, HMX JO/DKHOCTHBIMHM JIMLIAMH, TOCYIAapCTBEHHBIMU U
MYHHULUHMIATEHBIME CITYXAIKMMH (fanee — CHCTeMa AO0CyHeOHOro ob)kanoBaHHS) C
HCIIOJIB30BaHUEM HH(OPMAaLMOHHO-TEeKOMMYHHKAHOHHON cetH «MHTepHEeT» (32
HCKIIIOYeHHeM ajiob Ha pemeHds H JAedcTBUA (Oe3neicTBHE) NpUBJIEKAEMBIX
OpraHu3auyii, MHOrOQYHKIHOHANBHBIX LEHTPOB M KX JOJDKHOCTHBIX JHIl H
paborHukoB) (do.gosuslugi.ru).




Xanoba Ha pemenus u geiictBua  (Oe3neiicTBHE) AJMHHHCTpALHH,
JOJDKHOCTHOTO JIMUA AJMHHHCTPALMM, MYHHLMIIANBHOIO CIY)KaUlero, IJIaBbl
MaeBckoro cenbckoro noceneHus CnaBsHCKOro paiioHa MoXeT ObITh HalpaBJieHa 10
noure, yepe3 M®L], ¢ ucnons3oBaHueM HHGOPMALHOHHO-TENEKOMMYHHUKAIIMOHHOM
cetn «HHTepHeT», OQHUMANBHOrO caiita. AQMHUHHCTpauuy, . EnuHoro mnoprana
rOCYHapCTBEHHBIX M MYHHUMNANBHBIX yciyr (¢yHkumid) nubo PernonanmsHOro
NIOPTANa, a TAKOKE MOXKET OBITh PHHATA IPH JIANYHOM NIPUEME 3asBUTEIIA.

XKano6a Ha pemenus u aeiicteus (6e3neiicrue) MOLI, paGoraHuka M®I]
MOXeT OBITh HampaBjieHa II0 IOYTe, C HCIOJB30BAaHHEM HHGPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «HHTepHeT», oduuuanbHoro caiita M®ILI, a Taioke
MOXET OBITH MPUHATA [PU JIMYHOM NPUEME 3aIBUTEA.

Xanoba Ha pewmenus u neiictBus (6e3meiicTBue) OpraHu3auyii, a TakKe UX
paboTHUKOB Mo)keT OBITH HampaBlieHa @O0 I0YT€, C  HCIOJBE30BAHHEM
HH(POPMALHMOHHO-TEICKOMMYHHKAIIMOHHOM ceTd «HHTepHeT», OpUIHaBHEIX CAUTOB
aTux OpraHu3anuii, a TakKe MOXKeT ObITh NPUHATA [P JTUYHOM TpUEMe 3aABUTEN.

5.4.2. OcoOeHHOCTH MOJaYH U PaCCMOTPEHHMS HKanob Ha pPemeHns U JeHCTBUS
(be3nelicTBie) AIMUHHUCTPALMH M €ro JOJDKHOCTHBIX JIMI, MYyHHIUNAIBHBIX
CIy)KallMX yCTaHaBNMBAIOTCA [IOpSAKOM MOJa4YM M PacCMOTpeHHs xajnod Ha
pewienuss W pgeiictBus (Oe3nedicTBUE) aAMHMHHCTpalUMH MaeBCKOro CeJbCKOro
nocenennss CIaBSHCKOro paifoHa ¥ ee JOJDKHOCTHBIX JIML, MYHHLUIAIBHBIX
CNY)KalllUX, YTBEPXJICHHBIM  IIOCTAHOBJICHHEM aJMMHHMCTpAalMH MaeBCKoro
censckoro moceneHuss CnaBsHckoro paiioHa ot 21 HosOps 2018 r. Ne 137 «O6
YTBEPXKICHHH HOPSAAKA MOAAYM M PacCMOTPEHMs XKanob Ha pemeHdus u AeHCTBHA
(be3neficTBME) amMHHUCTPALMU MaeBCKOro Cenbckoro mnoceneHus CraBsHCKOro
paiioHa U ee JOJDKHOCTHBIX JIML, MyHULUITATBHBIX CIIY KaLUX».

OcoOeHHOCTH TMOXAaYd M PACCMOTPEHUS KaNod Ha peuieHWs W OeUCTBUA
(6e3neiictBue) MOLI, paborHukor M®I] ycranaBmusatoTcs IlopsaxoMm momayu U
paccMOTpeHHsl xajob Ha pemeHHs W OeWcTBUs (Oe3neliCTBHE) MCIONHUTETbHBIX
OpraHoB rocynapcTBeHHOW BnacTH KpacHOHAapCKOro kpast M MX JOJDKHOCTHBIX JIHILL,
roCyNapCTBEHHBIX IPXIAHCKUX ciyxamux KpacHomapckoro kpas, yTBEp)KIEHHBIM
IIOCTaHOBJICHHEM IJIaBbl agMHUHHCTpanuu (rydepHaropa) KpacHomapckoro kpas OT
11 ¢eppans 2013 rona Ne 100 «O6 yrBepxaenuu [lopsaka nmonayu U paccCMOTPEHHUA
xkanob Ha pemeHus U JeHcTBUA (Oe3neicTBHE) HCIONHUTENBHBIX OPraHOB
rocyfapcTBeHHoi BinacTH KpacHomapckoro kpas M HMX JO/DKHOCTHBIX JIMLL,
rOCYHapCTBEHHBIX IPaX(IaHCKMX ciyxamux KpacHomapckoro kpas U 0 BHECEHHUH
H3MEHEHUH B OTHENbHBIE TOCTAHOBJIGHHsS INaBbl amgMUHHUCTpauuu (rybepHaropa)
KpacHomapckoro kpas.

5.4.3. 2Kano6s! mojyiexar pacCMOTPEHHIO OeCIUIaTHO.

5.4.4. XXanob6a nomKHa coepxarh:

1) HauMeHoBanue AjamuHucTpauuu Hi D.M.O. HODKHOCTHOro JULA
AJIMUHHCTpALMK, MYHHLMIIATBEHOTO ciyxauero, M®LI, ero pykosomurens u (1im)
pabotHuka, OpraHu3auuii, UX pykoBojuTened M (WiH) paOOTHMKOB pelIEHHA H
neiicTBus (6e3neiicTBre) KOTOPHIX OOXKATYIOTCS;

2) pamunmio, UM, OTYECTBO (MOCHeaHEee — NPU HATUYMH), CBEICHUA O MECTe
JKHUTENBCTBA 3aBUTENA-PU3UYECKOrO JIMLA MO0 HAaUMEHOBAHHE, CBENCHUSI O MECTe

HAaXO0XKIEHHs 3aABHTENA-IOPHIMYECKOTO JIMLA, a TaKkKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, anpec (agpeca) 3MEKTPOHHOM MOYTHI (NP HAIMYHM) U TTOYTOBBIH ajpec,
[0 KOTOPBIM JOJDKEH OBITH HAlpaBJieH OTBET 3ajABUTENIO (32 MCKIIIOYEHHEM CIydasd,
Koraa »anoba HanmpapJsgeTcs CrocoO0M, YKa3aHHBIM B MOIITYHKTE «BY» IyHKTa 5.4.1.
HACTOSILETO PEeriaMeHTa);

3) cBemeHus 06 oOanmyeMbIX pemeHHsAX W JeictBuix (OesmeiicTBHM)
AIIMMHHCTpAlMY, NOJDKHOCTHOTO JIMIA AJMHHUCTpPALMH, MO0 MyHUILMIATBHOrO
ciysxamero, M®LI, paborhuka M®LI, Opranusanuii, X paboTHUKOB;

4) moBozpl, HA OCHOBAaHHH KOTOPHIX 3asABHUTENIb HE COIVIACEH C pEIIeHHEM M
JIeCTBUEM (6e3neiicTBueM) AIMHHHUCTpAIUH, JIOJDKHOCTHOT'O fjiziic
AnMuHHCTpanyy, 60 MyHHLIMNANbHOro ciyxamero, M®ILI, pabornuka MOII,
Opranun3anuii, iX paboTHUKOB. 3asBUTENIEM MOTYT OBITh MPENCTaBJIEHBI JOKYMEHTHI
(Y HaNMMYMHK), TOATBEPIKIAOIIME JOBOABI 3asIBUTEIS, THO0 UX KOTHUH.

B cnydae ecmu xamoba momaercss uepe3 MNpPEACTaBUTENS 3asBUTEI,
NPeCTaBIsIeTC AOKYMEHT, MOATBEPHAAIOIMI IMOJTHOMOYMS Ha OCYIIECTBIECHHE
JIEACTBUI OT UMEHH 3asBHTEIA:

a) odopmieHHat1 B COOTBETCTBMM C 3akOHOM Poccuiickoit Penepauumn
JOBEPEHHOCTH (111 PU3NYECKHUX JIHLY);

6) odopmieHHai B COOTBETCTBHMHM C 3akoHOM Poccwmiickoii ®epnepauuu
JIOBEPEHHOCTh, 3aBEPEHHas MNEYaThl0 3asgBHUTENS W IOANHMCAHHAA PYKOBOIUTENEM
32 BUTENS WM YIIOJTHOMOYEHHBIM 3THM PYKOBOIMTENIEM JIMUIOM (W1 IOPHIMYECKHX
JMI);

B) KONMS peUIeHHs O Ha3HaYeHHd Wik 00 wu3bpaHuu b0 mnpukasza o
Ha3HaYeHUH (U3UYECKOro JIMLA Ha JOJDKHOCTB, B COOTBETCTBHH C KOTOPBIM TaKoe
¢usnyeckoe MO oONamaeT npaBoM JAEHCTBOBaTh OT MMEHH 3asgBHTENs 0e3
JIOBEPEHHOCTH.

5.4.5. Xanoba, noctynuBmas B AIMHHUCTPALIUIO, TOJUIEKHUT PETUCTPALUU He
Mo3[Hee CIEAYIoero padoyero qHA CO JHA €€ MOCTYIUICHHS.

B cmydae mopauyum 3asBureneM xanobel dyepes MOPLl, M®L[ obecneunBaer
nepenayy >kajo0sl B AJJMUHUCTpALMIO B MOPSOKE U CPOKH, KOTOPhIE YCTAHOBIICHBI
coryiameHueM O B3auMoneicTBun Mexxay M®L] 1 A MUHKCTpauueii, HO He No3Hee
crenyrouiero pabo4ero QHsA co JHs MOCTYIUICHHS HKaTOObL.

5.5. Cpoku pacCMOTpEHHUS HKaJIOObL.

XKanoba, mocrynuBmas B Anmuuuctpauuo, M®L], yupemuremo MOI], B
OpraHu3aiyy MOJJIEXUT PAaCCMOTPEHMIO B TEYSHHE NATHANUATH paboyux IHe# co
IHA ee pEerucTpauuH, a B cilyyae OOXaloBaHUA OTKa3a AnMuHUcTpauuu, MOLI,
OpraHuzaiii B NpHEME NOKYMEHTOB Y 3asgBHTENs JMOO B HCIPaBICHUH
JONMYLIEHHBIX OINEYaTOK M OIMOOK WIM B Ciydae OOXalOBaHHA HapyIUCHHUS
YCTaHOBJICHHOT'O CPOKa TaKMX HCIIPABJICHUH — B TEYCHHE IATH PabovHX JHEH co XHAL
€€ PerHCcTpalHu.

5.6. Pe3ynsTar pacCMOTPEHHUS HKAIOOBI.

ITo pe3ynpTaraM pacCMOTpPEHHMS XaI00bl NMPHUHUMACTCA OJHO W3 CIEHYIOLIMX
pELIEHHI:

1) xamoba ymoBnerBopseTcs, B TOM 4YHcie B (OpMe OTMEHBI NPUHATOTO
peIeHHUs, UCIpaBJCHHA JONYINEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B




pe3ynpTaTe INpefOCTaBICHHS MYHMIMIIAIBHOW YCIYrH JOKYMEHTaX, BO3BpaTa
3a4BUTENII0  JECHEXKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE NPexyCMOTPEHO
HOpPMaTUBHBIMH INpaBOBBHIMM akTaMH Poccuiickoii ®enepanuu, HOPMaTHBHBIMH
OpaBOBBIMH aKkTaMu CcyOwsekroB Poccuiickoit denepanyy, MyHUIUIATEHBIMA
NIPaBOBBIMH aKTaMH;

2) B yIOBJIETBOPEHUH HKAaJIOOBI OTKA3bIBAETCH.

OTBeT Mo pe3ysbTaTaM PacCMOTPEHHSA JKAIOOBI HANpPaBIIETCA 3aABUTEIIO HE
NO3IHEee JHS, CNEIYIOINEero 3a JHEM NPUHATHA peLIeHHs, B MUCbMEHHO#H ¢opme. B
ciyyae ecnd jkanoba Obpula HampaBlieHa CIOCOOOM, YKa3aHHBIM B MOIIIYHKTE «BY»
nyHkra 5.4.1 HacTosuiero perjiaMeHTa, OTBET 3asiBHTENI0  HampaBJsAeTCA
MOCPENICTBOM CHCTEMBI HocynebHoro obokanoBaHusi. B ciydae ecnu xkanoba Opina
HalpaBJieHa CIIocOO0M, YKa3aHHBIM B IOJIYHKTE «a», «0» myHkTa 5.4.1 HacTosmero
perjlaMeHTa, OTBET 3asBUTENIIO HANPABIISETCS IO JIEKTPOHHOM MMOYTE WK MOYTOBEIM
OTIPaBJICHHEM B 3aBUCHMOCTH OT BBIOOpPA 3asIBUTENIA [IPH MOJaYe XKaIOOBI.

B cnyyae npu3HaHMA KanoObl MOANEXauleld yIOBIETBOPEHHUIO B OTBETE
3a{BUTENIO JaeTcs HHPOpMaLHsA O AEHCTBHAX, OCYIIECTBIAEMBIX A IMUHUCTpaLHei,
MOIL] 6o OpraHuzanueil B LENAX HE3aMEJTUTETEHOTO YCTPAHEHHs BBISIBJICHHBIX
HAapyIIeHUWH ©npH OKa3aHMM MyYHULMOANBHOM YCIOyrH, a TaKkKe MPUHOCATCA
M3BHHEHMS 32 JOCTaBJICHHble HEyHNOOCTBa M yKaspiBaeTcs HHpOpPMAmus O
JaNbHEHIIMX NEWCTBUAX, KOTOPbIE HEOOXOAMMO COBEpIIMTH 3aABHTENIO B LENAX
HoJTly4eHuss MyHUIMOAnEHON YCITyTH.

B cinyyae mpusHaHuUs KanoObl HE NOJUIeXalleil yIOBJIETBOPEHUIO B OTBETE
3aJBUTENIO JAIOTCSA apryMEHTHPOBAHHBIC pa3bsACHEHHS O IPUYMHAX DPHHATOrO
peleHus, a Taioke HHGOpMaIUsA O HOPAAKE 00)KATOBAHHS IIPUHATOTO PEIICHHS.

5.7. AAMMHHCTpaIMs OTKA3bIBAaET B YIOBJIETBOPEHUH JKAJIOOBI B CIIEIYIOIHX
CITyYasx:

a) HaM4YHe BCTYNHMBLIErO B 3aKOHHYIO CUJIy pEIUeHMs Cyla, apOHTpa)KHOro
CyHa 1o xanobe 0 TOM ke NPEAMETE U 10 TeM )K€ OCHOBAHHAM;

6) momada >KaJoObl JIMUOM, MOJHOMOYHMS KOTOPOrO HE MOATBEPMIEHHI B
NOpAZIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepauud, B TOM
YHUCIie B COOTBETCTBUU C IyHKTOM 5.4.4 HACTOSILIEro periaMeHTa;

B) HaJIMYHE DEIUCHHUS MO Kanobe, MPUHATOrO paHee B OTHOIIEHHH TOrO e
3a{BUTEJISA U IO TOMY K€ MIPEAMETY HKaI0ObL.

5.7.1. AOMUHHCTpaUMs BIpaBe OCTaBHTH >ajoby 0e3 oTBeTa B CIENYIOIUX
CITyqasnx:

a) HaJIM4YMe B jxanobe HElEH3YPHBIX JIHO0 OCKOPOUTENBHBIX BEIPAXKEHUI, yTpo3
JKM3HH, 3A0POBBIO U MMYILECTBY JOJDKHOCTHOTO JIMIIA, 2 TAKXKE WIEHOB €r0 CEMBH;

6) OTCYTCTBHE BO3MOXKHOCTH NpPOYHMTATh KAKYyIO-THOO YacTh TEKCTa JKaJoOBI,
¢damunuio, UMs, OTY4ECTBO (NMPHM HAIMYUM) M (WJIM) IOYTOBBIA anpec 3asBHTEN,
yKa3aHHEIE B Xxayobe.

AMUHUCTpaIUA COOOIAeT 3asBUTENIO 00 OCTABJICHUM kKalloOkl 6e3 orBeTa B
TeyeHue 3 pabo4ux IHE# CO HA PeruCTpaLyH KaIOObL.

5.8. Ilopsanox WHGOPMHPOBAHHS 3asBUTENA O pe3yNbTaraX PacCMOTPEHHUS
KATOOBIL.

He nospHee nHfA, clieqyiomiero 3a JHeM NPHHATHS pPEIUEHHs, YKa3aHHOrO B

NMyHKTEe 5.6 Hacroswero AJMHHUCTPAaTUBHOIO pErNaMeHTa, 3asBUTEN0 B
MUCHEMEHHOI HOpMe U IO XKEeTaHUIO 3asBUTENS B JEKTPOHHON (hopMe HarpaBiseTcs
MOTHBHPOBAHHBII OTBET O PE3yJIETATaX PACCMOTPEHMUS XKaI00BI.

5.9. ITopsamok 06KaIOBaHHA PEICHHS T10 XKanobe.

3asBuTENH BIpaBe 00XKaJOBaTh peIeHHE IO jkanobe B cyaeOHOM Mopsake B
COOTBETCTBHM C MOABEAOMCTBEHHOCTBIO JI€JI, YCTAHOBJIECHHOW IPOLECCYabHBIM
3aKoHoAaTeNscTBOM Poccuiickoit denepanuu.

5.10. IlpaBo 3asBUTENs Ha IOJNy4eHHe HHPOpPMALUMH M OOKYMEHTOB,
HEOOXOIUMBIX JUT 0O0CHOBAHHS M PACCMOTPEHHS HKalTOObI.

3asgBUTENM HMMEKT mpaBo oOpatuTecs B AaMuHMcTpauuio, MOIL,
OprasHu3anuio 3a ModyYyeHHeM HH(GOpMAaUMH M JOKYMEHTOB, HEOOXOIHUMBIX IJIf
000CHOBaHMS M PaCCMOTPEHHS JKa00bI.

5.11. Crnocobsl uHGOPMHPOBAHMS 3asiBUTENCH O TMOpANKE NOJAYd M
PacCMOTPEHHS JKaT0ObIL.

3asgBUTENH MOXET MOMYyYUTh MHPOpPMamMIO O IMOpsAKe IOoJayd H
paccMOTpeHHs Jkano6 B NHUCbMEHHOW (opMe Ha OCHOBaHHMM IHCBMEHHOIO
oOpawienuss 3asBUTeNi B AJMHHHCTPAUMIO; B YCTHOH ¢opMe @pu JIMYHOM
oOpamenun (wnmu no TtenegoHamM) — B OTpacieBOM OpraHe AIMHHUCTpaUWH,
HEMOCPEACTBEHHO TMPEeNOCTABIAIOMEM MyHHLHMNAIBHYIO yciayry, Jmbo MOIL], a
TaKKe IOCPEICTBOM HCIONB30BaHUA EJNUHOro moprana rocydapCTBEHHBIX M
MYHHULMIATBHBIX yeiyT (QyHKIHi), PernoHansHOro moprana.

5.12. B ciayyae ycTaHOBIEHMsS B XOHE WM IO PE3yJIbTaTaM pPacCMOTPEHHMS
JKanoObl NpPU3HAKOB COCTaBa  aJAMHMHHCTPATHBHOTO INPAaBOHApYIIEHUS MM
MPECTYIUICHUS JO/DKHOCTHOE JIMLO, HA[EJICHHOE IMOJHOMOYMAMM [0 PAaCCMOTPEHUIO
anob, He3aMeUIUTeNbHO HanpaBisieT MMEIOIMecs MaTepuanbl B OpraHsl

NPOKYpPaTypEL

I'maBa MaeBckoro censckoro
noceneHus CnaBsHckoro paiona A.E. JIMutpuueHko




[Tpunoxenue 1

K aIMHHHCTPAaTUBHOMY pErJIAMEHTY
NPENOCTABJICHUS MyHHLIUIIAIEHOM
ycnyru «IIpenocrasieHue BBITUCKU U3
MOXO03AMCTBEHHOM KHUTH)

Dopma 3aa6/1eHUA HA NPeOOCMABNIEHUE BLINUCKU U3 NOXO3AUCMBEHHOU KHUZU

IIpeaocTaBiieHHe BHIMHCKH U3 MOX03SHCTBEHHOH KHUTH

Jara mojaum: «___ » 20 T
Ne

AlIMHHHCTpa[IHH MaeBckoro cenbckoro noceseHus ClaBiHCKOro paiioua

daxruyeckuii anpec

MPOXKMBAHUS

VYenoBus npeoCTaBIeHHs BBIMUCKH
Kaky1o BbImHCKy TpeOyeTcs BBIITHCKY M3 MOXO03SHCTBEHHOM KHUTH M0 ()OpPME KHUTH
MOJTY4HUTH (MTOXYEPKHYTh BBIIMCKY M3 MOXO03SHCTBEHHOM KHUTH B POM3BOJIEHON (hopme
HY)XHOE) BBIMUCKY M3 NTOXO3AHCTBEHHON KHUIH O HAIMYHMH Y

IpaXAaHHHA NIPaBa Ha 3eMeJIbHbINA y4acToK

VKaxuTe nepros, 3a KOTOPHIH HEOOXOAUMO MOJIYYHTH BBIITHCKY roJi Ha4yana
(ecnu Ha BBIOPAHHYIO ATy OKOHYaHHUSA NEPUOAA B JlaTa OKOHYaHUs

MOXO3AUCTBEHHOM KHHUre He OYIET CBEXeHUIA, TO CBEACHUS IS
BBINMCKHM OYIyT B3ATHl Ha AaTy MaKCHMaJbHO NMPUOIIMKEHHYIO K
YKa3aHHOI).

He Tpebyercst yka3sIBaTh AJIs BHITUCKH U3 MOX03AHCTBEHHOM KHUTH
0 HAIMYMHU Y TPOXJAHMHA [IPaBa Ha 3€MEJIbHBINA Y4acToK

(HAMMEHOBAHHE OPraHa, YIOIHOMOYEHHOIO Ha MPENOCTABJIEHHE YCITYTH)

CaefieHus 0 3asBHTENC

DamuHA UMS OTYECTBO (IPU HANTHUYHH) |

KOHTaKTHbBIE JaHHbIE TenedoH

anpec 3HCKTpOHHOﬁ TIOYTHI

PexBU3UTH JOKYMEHTa, | HAUMEHOBAHUE

Bei6epure nmoapasnenst LII. Criucok ynenos JIITX
noxo3siicteeHHON kHuru | LIIL. Ilnomanap 3emensHpIX yyacTkoB JIITX, 3aHATBIX OCEBAMH U
JUIS BKJIIOYEHHUS B HOCaJIKaMH CEIbCKOXO03AMCTBEHHBIX KYJIBTYP, IUIOJOBBIMH, ATOJHBIMU
BBIIUCKY B IPOU3BOJIBHON | HACAKACHUAMHU
¢dopme (MOA4IEpPKHYTH LIV. Konu4ecTBO CebCKOXO3AHCTBEHHBIX KUBOTHBIX, IITHLEI K
HYKHOE) nyenoceMei
1.V. Cenbckoxo3siicTBeHHas TeXHUKA, 000pyAOBaHUE, TPAHCIIOPTHEIC
CpeAcTBa

IL.]I. CBeneHust 0 JOMOBJIAICHHU M HMEIOLIMXCA KOMMYHHUKAIMAX

ILII. CBeneHust 0 AeATENbHOCTH B OTPACIH PACTEHHEBOACTBA

ILIII. CBepeHus O JeATENbHOCTH B OTPACIHU XHBOTHOBOJICTBA

IL.IV. DxoHOMHYECKHEe noka3aTenu aeareasHocty JIITX

IL.V. Uudopmanus o unencrse JIIIX B cenbCkoOX035AHCTBEHHOM
NOTPEOHUTENILCKOM KOONIEPATHBE

YIOCTOBEPSIONIErO cepust
JIHYHOCTD HOMEp
JiaTa BBLIAYH
KEM BBLIaH
Anpec PerkcTpaLyy 3asBUTEIs

(axTuyeckuii anpec NpOXKMBAHUA 3aABUTEIS

BhInKCKy U3 MOX03AHCTBEHHON KHHUTH B JOpME INEKTPOHHOrO NOKYMEHTa/Ha OyMaXKHOM
HOCHTENE NPOIIY HANpPaBUTE/BBIAATH (HY)KHOE MOXYEPKHYTB)

HOMep JuueBoro cuéra JIIX |

yKka3aTh cnocob nonyuenus
[Tpunoxenue:

CaeneHus 0 IpeAcTaBuTeNe

DaMmIHs UMS OTYECTBO (IpH Hanuymuy) |

KoHTaKTHBIE JAHHBIE TenedoH
aJIpec 3JIEKTPOHHOM MOYTHI
PeKBU3UTHI JOKYMEHTA, | HAMMEHOBAHHE
YIOCTOBEPSAIOMIEr0 cepust
JMHYHOCTH HOMEp
Jara BeLAaYH
KEM BBIIaH
JIOKyMEHT,
TOATBEPKAAIOIIMI
MOJHOMOYHSA
MpeICTaBUTEs
Anpec perucTpauuu

noAnMchH ®HO 3anpuTens/npeacTaBUTEN

I'naBa MaeBCKOro CenbCKoro
nocenenus CnassHckoro paioHa A.E. JIMUTpHYeHKO




[Tpunoxenue 2

K aJIMUHHCTPAaTUBHOMY PErJIaMEHTY
NPeAOCTABICHUSA MYHHLIMITIAILHOK
ycnyru «IIpenocraBieHue BHIIMCKH U3
MOXO03IHCTBEHHOM KHUTH

Obpaszey 3as61eHusA HA NPeOOCMABNIeHUe BLINUCKU U3 NOXO3AUCMBEHHOU KHU2U

Ilpeuocrannenue BBINMCKH U3 MOX03AHCTBEHHOH KHUIH

Jlara nogaum: «23» susapa 2024 r.

Ne 45454545454545

AnmunucTpaims MaeBckoro cebekoro noceneHus CnaBsHCKOro paiiosa

daxkrnyeckuii aapec
TIPOXHUBAHUA

Ycnosus TNPEAOCTABJICHHSA BBIITMCKH

Kaky1o Beinucky TpeGyeTcst NONYYUTh | BBIIUCKY M3 MOXO3fAHCTBEHHOM KHUIH 10 hopMe KHUIH

(MO4EPKHYTH HYXHOE) BBIMUCKY U3 MOXO35NCTBEHHON KHUIH B IPOU3BOIBHOMN
dopme

BBIINTUCKY U3 MOXO3AMCTBEHHON KHUIH O HAIIMYHH Y
rpaxaaHHHA IpaBa Ha 3eMeNbHBINA YYacTOK

VKaKuTE NepHOL, 32 KOTOPHI HEOOXOJUMO MOTYYHTE BBIIIMCKY roj Havana 2022

(ecnu Ha BEIOpaHHYIO ATy OKOHYaHUA NEPHOAA B JlaTa OKOHYaHMS
MOX03HCTBEHHOM KHUre He OyIeT CBEACHHH, TO CBEIEHHUS Ul 23.01.2024
BBIIUCKH Oy/IyT B3ATHI Ha JaTy MAaKCUMaJbHO NPHOMKEHHYIO K
YKa3aHHOI).

He Tpebyercs yka3siBaTh ISl BHITUCKH U3 MOXO3AHCTBEHHOM KHUTH
0 HATMYMH Y TPOKIAHAHA NIPaBa Ha 3eMENbHbIHA y4acTOK

(HEHMGHOBaHHe oprasa, yrnoJiHOMO9€HHOr0 Ha nNpeaoCTaBJICHHE yClel'H)

CBeleHus 0 3asBUTEIIE

DamMuIuA UMs 0THECTBO (TIPH HATTHYHH) WBAHOB UBAH UBAHOBHUY

KoHTaKkTHbIE JaHHbIE Tenedon +79991234567

ajipec IEKTPOHHOM mouThl qwerty(@mail.ru

PexBU3UTHI JOKYMEHTA, | HAUMEHOBAHUE IMaclopT

Bri6epute noapasaensi LII. Comcok wienos JIITX
MOXO035HCTBEHHON KHUTH LIII. Inomans 3eMensHbIX yyactkoB JIITX, 3aHATHIX NOCEBAMU U
JUIS BKJTIOYEHHUS B MOCAJIKaMH CENbCKOXO03MCTBEHHBIX KYJIBTYP, IUIOJOBEIMH, ATOAHBIMU
BBIUCKY B MPOU3BOJIBHON | HACKIECHUSIMU
(dopme (moauepkHyTH LIV. KonuuecTBo cebCKOX03AMCTBEHHBIX JKHBOTHBIX, MITHIBI U
HYXHOE) myesioceMen
1.V. CenbckoX035MCTBEHHAA TEXHUKA, 000PYI0BaHHE, TPAHCTIOPTHEIE
CpeAcTBa

I1.I. CBenenus 0 JOMOBJIAACHUH M UMEIOIMUXCA KOMMYHHUKALHMAX

ILII. CBeeHus 0 NEATENBHOCTU B OTPACIH paCTEHUEBOJACTBA

ILIII. CBeneHus 0 AeATENLHOCTH B OTPAC/IM )KMBOTHOBOJICTBA

IL.IV. DxoHoMuUYeCcKHe Nokasarenu aesrensHocry JIMTX

I1.V. Undopmaums o unercrse JIIIX B censckoX03aHCTBEHHOM
NoTPeOUTENECKOM KOOMEPATUBE

YAOCTOBEPAIOIEro cepus 0000
JIMMHOCTH Homep 000000

nmara Beigaum 23.11.2000

KEM BBIJIaH

otaenom YOMC no KpacHoaapckoMy kpaio B CnaBsiHCKOM paiione
Anpec PErUCTPALMHU 3asiBUTEIIS

X. MaeBckuii, yi. JIyrosas, 18

(dakTHYecKuit anpec NPOXKUBAHUS 3asBUTENS
x. Maesckui, yi. Jlyrosas, 18

BhINKUCKY U3 MOXO3AMCTBEHHON KHUTH B (JOpPME NEKTPOHHOrO HOKYMEHTa/Ha OyMaXKHOM
HOCHTEJIE POLIY HATPABUTH/BBLAATH (HY)KHOE MOJYEPKHYTh) B AJIMHUHUCTPALUH

Homep nueBoro cyéra JIIIX [ 20602440101-1

CaejJieHHs 0 Npe/ICTaBUTeNe

yKa3arhb croco noyyueHus
[TpunoxxeHue:
[Tacnopt Ha 1 1. B 1 3K3.

DaMuIis UMs 0TYECTBO (IpY HANWYKK) |

MBAHOB H.N. ViBanoB

KoHTaKTHBIE NaHHBIE TeneoH
aJIpec NEKTPOHHOM ITOYTHL
PexBH3UTEI JOKyMEHTA, | HAUMEHOBAHHE
YIOCTOBEPSIOMIEro cepus
JIMYHOCTH HOMeEp
JiaTa BBLIAYH
KEM BBIAAH
JlokyMeHT,
MO ATBEPHK JAFO K
TIOJIHOMOYHA
NpeJCTAaBUTENS
Agipec peructpauuu

TOATHCH DHUO 3assuTens/npeacTaBuTeNs

['maBa MaeBcKOro cesibecKoro
nocenenus CnaBsiHckoro paiiona A.E. JIMUTpHYEHKO



Ipunoxenue 3 [] LI Ceenerusn o JITX

K aIMHHUCTPaTHBHOMY perjlaMeHTy Vkaxure ceenerus 06 usmenenuu nadaeix JIITX:
NPEAOCTABICHUS MYHHULMITATBHOM
ycnyru «IIpegocraBineHue BBITHCKH U3
MOXO3CTBEHHOM KHUIH [:] LII. Cnucok unenoB JIITX

Vkaxwure cBenenus 06 usmenenuax wiexos JIITX:

Dopma 3a56/1eHUsL 0 BHECEHUU USMEHEHUTl 6 C6e0eHUs NOX03ATUCMEEHHOU KHUU
[:] LIIL ITnomans 3eMenbHbX yyacTkoB JIIIX, 3aHATEIX MoceBaMU M MOCaAKaMU

VToYHeHHe cBe}]eHﬂﬁ 0 JIMYHOM l'lO}IcoﬁHOM X03siiicTBE CEeNbCKOXO3AMCTBEHHBIX KYJIBTYP, INIOAOBBIMHU, ATOAHBIMHA HACOKACHUIMH
VYkaxure cBeIeHH 00 H3MEHEHHAX [UIOIIATH:

JlaTa mojauu: «___ » 20 L.
[:] LIV. Konu4ecTso cenbCKOXO03AHCTBEHHBIX JKMBOTHBIX, NTHLBI H ITYeoceMei
Ne Vkaxure cBeieHuss 00 H3MEHEHHUAX KOJHYECTBA:

Anmunuctpauus MaeBckoro cenbekoro nocenenus CliaBiHCKoro paioHa

(1aumenoBarye OPraxa, YNOTHOMOYCHHONO Ha NPEAOCTABICHHE YCIIYTH) [I I.V. Cenbckox031HCTBEHHAs TEXHUKA, 000pyAOBaHKE, TPAHCTIOPTHBIE CPEACTBA

Vkaxure cBeeHUs 00 H3MEHEHUAX KOJMUECTBA:
CBeleHMs O 3asiBUTENE

DamHIHA UMA OTYECTBO (MpH Hanwuum) |

KonraTeie nammke Tenedon D ILI. CBenenHus 0 IOMOBIAJCHHH U MMEIOIHXCS KOMMYHHKALMAX
a/IPEC NEKTPOHHOH MOUTHI VKaxuTe CBEEHUs 00 M3MEHEHHSAX JAHHBIX:
PekBH3UTHI JOKYMEHTa, | HAUMEHOBAHHE
YIOCTOBEPSIOIIETO cepus
R er:gunaqu D ILIL. CBeneHus 0 NEATENBHOCTH B OTPAC/IH PACTEHHEBOACTBA
Vkaxure cBeieHus 00 H3MEHEHHUAX NaHHBIX:
KEM BbIJaH
Anpec PEruCcTpalyH 3asABHTEIIs
|:| ILIIL Ceepenus 0 IEATENLHOCTH B OTPACIIH XKHUBOTHOBOICTBA
(akTHUECKUH aJipec NPOKUBAHUA 3aiBHTENSA Vkaxute ceieHus 06 H3MEHEHUAX TAaHHBIX:

Homep sinueBoro cyéra JIITX I

CBeneHus 0 NpeCTaBUTENe

D ILIV. Oxonomuueckue nokasarenu aesarensHoctu JITX

DamMUIUsg UM OTYECTBO (MPU HATHYHH) Vkaxure cBeicHHs 00 U3MEHEHUAX:

KoHTakTHbIE JaHHBIE TenedoH
aJIpec IEKTPOHHOM NOYTHI

PexBU3UTHI JOKYMEHTA, | HAMMEHOBAHUE

I:I IL.V. Undopmanus o unencrse JIIIX B cenbcKOX031HCTBEHHOM NOTPEOHTENHCKOM

(OCTOBEPAIOIErO cepus
bl p P KOOTepaTHBe
JIMYHOCTH HOMep
Vkaxure cBeeHUs 00 H3MEHEHHH:
JIaTa BBLOAYH
KEM BBIJaH

JIOKyMEHT, ITOATBEPIKAAIOMIMH
MOJIHOMOYHS NPECTaBUTENS Pe3ynbTar npesoCcTaBieHUs YCIYTH NPONLy BBIAATH / HANPABUTh

AJpec perucTpauuu

yKasaTh crocob monydeHus

DaxTHyecKuii AIpeC NPOXKUBAHHA | [Tpunoxenue:

BBIGCPPH‘C pasaensl MOXO03AMCTBEHHON KHUIH, B KOTOPhIE HE00X0AUMO BHECTH U3MEHEHUSA Hoxymem‘, TOATBEPAAIOMHI M3MEHEHHE JAHHBIX JIIX




TIOAMHCH

I'maBa MaeBCKOro CebCKoro
nocenenus CnassHckoro paifona A.E. JIMUTpUYEHKO

®UO 3ansuTeNs/NPeACTABUTENSA

IIpunoxenue 4

K aIMUHHCTPAaTHBHOMY PErJaMeHTy
MPEAOCTABICHU MYHHLUIAIBHOM
yenyru «IIpegocraBieHue BBITUCKU M3
MOXO03HCTBEHHOM KHUTH

Ob6pasey 3a161eHUsL 0 6HECEHUU USMEHEHU @ C6e0eHUs NOXO03AUCMEEHHOU KHU2U

YTouHeHUe CBeIeHHUI 0 JIHYHOM oACOOHOM X03siicTBE

Ilata nomauu: «23» susaps 2024 r.

Ne 45454545454545

AI[MHHHCTpauHﬂ MaeBckoro cenbckoro nocenerus CnaBsHCKOro paﬁoua

(HauMeHOBaHUEe OPraHa, yNOJIHOMOYEHHOrO Ha NPEIOCTABICHHUE YCITYTH)

CaelieHus 0 3asBUTENE

DaMunusg UMA 0TYECTBO

(opu ranwaun) | WBAHOB VBAH UBAHOBHY

KoHTakTHbI€ JaHHBIE

Tenedon +79991234567

aJIpec MEKTPOHHOM mouThl qwerty@mail.ru

PekBU3UTHI JOKYMEHTA,

HAaUMEHOBAHHUE NACIIOPT

YAOCTOBEPSAIOLIEro cepust 0000
JIMYHOCTB Homep 000000

Jjara Bbigaqu 23.11.2000

KeM BBIIaH

otaenoM YOMC no KpacHonapckoMy kpaio B ClaBsHCKOM paioHe
Anpec PErUCTPALUH 3asBUTENSA

X. Maesckuif, yii. JIyrosas, 18

(axTuyeckuil anpec MPOXKUBAHUSA 3asBUTEIS

X. Maesckuif, yii. JIyrosas, 18

Homep JiuueBoro cuéra JINX [20602440101-1

Caenenus 0 INpeacTaBUTe/IC

daMunus UM 0TYECTBO

(npH HANUYKK)

KouHrakTHbie faHHele | TenedoH

aJipec HJIEKTPOHHOIA MOYTHI
PeKkBU3HUTHI JOKYMEHTa, | HAUMEHOBAHUE
YIOCTOBEPSIOIEro cepust
JIMYHOCTH HOMEp

JlaTa BeLAAYH

KeM BbLIaH

JIOKYMEHT, NOATBEPKAAOIHIA
NOJIHOMOYHSs NPEACTAaBUTEIIS

Anpec perucTpauyu

DaxTHYECKUH afipec MpOXKMBAHUS |

Brifepute pa3iensl MOX03sHCTBEHHOM KHUIH, B KOTOPBIE HEOOXOIMMO BHECTH H3MEHEHHS




D LI. Cenenus o JIITX
VYxkaxure cBeneHus 00 usmeHenuu ganueix JIIX:

@ LIL. Cnucok wienos JIITX
Vkaxure cBegeHusa 06 usmeHeHusax wienos JIITX:
Heobxoaumo no6asuts cectpy MBanosy Jlepy MBanosny, 28.12.2001 roxa poxaeHus

D LIIL ITnowmazns 3eMenbHbIX yuacTkos JIIIX, 3aHATHIX OCEBAMHU M MOCATKAMH
CENMbCKOXO03AHCTBEHHBIX KYJIBTYP, IUIOIOBBIMH, ATOJHBIMH HACOKICHHAMHA
VKaxuTe CBEJEHHA 00 H3IMEHEHUSX TUTOMAIH:

D LIV. Konu4ecTBO CeNMbCKOX03HCTBEHHBIX JKUBOTHBIX, MITULIBI M IYenoceMeit
VKaKHTE CRENEHUSA 06 H3MEHEHUAX KONMYECTBA;

|:] L.V. Cenbckoxo3siCTBEHHAs TEXHHMKA, 000PYI0BAHHE, TPAHCIIOPTHBIE CPEICTBA
VkaxuTe CBEACHHSA 00 H3MEHEHUSX KOMMYECTBA:

D ILI. Ceenenus 0 JOMOBIAAEHHH M UMEIOIMXCS KOMMYHHKALMAX
VKaKUTE CBEACHUS 00 M3MEHEHUAX IAHHBIX:

D ILIL. CBenenus o AEATENEHOCTH B OTPAC/IM PACTEHHEBOACTBA
YKaKUTE CBENEHU 00 U3MEHEHUAX JaHHBIX:

I:] ILIII. CBenenus 0 IEATENHOCTH B OTPAC/IM )KHBOTHOBOJCTBA
VKaKUTE CBENEHU 00 M3MEHEHUAX JaHHBIX:

D IL.IV. OxoHoMuueckue nokasarenu aesreabHoct JIITX
VkaKuTe CBEICHHA 00 H3MEHEHHUAX:

D IL.V. Madpopmauus o unenctse JIIIX B celbCKOX03AHCTBEHHOM MOTPEOHTENECKOM
KOOMEpaTUBe
VkaxuTe CBEICHHA 00 M3MEHECHUU:

HNBAHOB

Pe3ynbTaT npesocTaBIeHHUs yCIlyrd PONIY BBIAATH / HANPABHTH B AIMHHHCTpaLUU

yKa3aTh CNocod mosrydeHus
[punoxxeHue:
JIoKyMEHT, NOATBEP)KAAIONMI M3MeHeHHe NaHHbIX JITTX

H.U. Banos

TMOANMHUCH

I'maBa MaeBCKOro CebCKoro
nocenenus CnassiHckoro paiona A.E. JIMUTpHYeHKO

DHO 3asBuTEIA/ NPEACTABUTENA




[Tpunoxxenue 5
K aJMMHHCTPAaTHBHOMY PEraMeHTy
NpeA0CTaBIEHUS! MYHULIMIIAIBHOM
ycnyru «IIpepocraBneHue BBITHCKH U3
MOXO3SUCTBEHHOM KHUTH

Dopma

(HaMMEeHOBAaHHE YTOJIHOMOYEHHOTO OpPraHa HCIOJIHMTEBbHOM BiacTH cybbexra Poccuiickoii Oenepaumu, oprana
MECTHOrO CaMOYIIPaBJICHMA)

Komy:

KoHTaKTHEIE JaHHBIE:

PELIEHME
00 oTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX A MPENOCTABICHUA MYHHLMIIANBHOM yCIyry /
00 oTKa3e B IPEAOCTABICHHUH MyHHLMIIATBHOM yCIIyrH / 00 0TKa3e BHECCHHUSA H3MEHEHUIA B
CBE/ICHHUS IOXO3AUCTBEHHON KHHIH

Ne oT

ITo pesynbTaraM pacCMOTPEHHMs 3aABJIEHMS Ha MPENOCTABJIEHHE MYHHULMNAIBHOM YyCIyrd
«[IpenocTaBieHne BBIMUCKH U3 MOXO34UCTBEHHOH KHUTH» OT dama 3asenenus Ne nomep 3aseneHus
M TNPUIOKEHHBIX K HEMY HOKYMEHTOB MPHUHATO pemeHue 06 OTKase 6 npueme OOKYyMeHmOs,
Heobx00uMbIX OISl NPeOOCMAGNEH UL MYHUYUNANLHOU yeay2u / 8 npedocmasneHuy MyHUyunansHou
yenyau / 6HeceHUuss USMeHeHUl 8 C8e0eHUs NOXO3AUCMEEHHOU KHU2Y TIO CIEAYIOIUM OCHOBAHUSAM:

Pa3psacHeHue NPHYHH OTKasa:

JlononuutensHas HHGOpMaLUs:

(yxassiBaercs uHdopmaLius, HeoOXonuMas Ui YCTPAHEHHs IPHYMH OTKA3a, a TAloke HHAs TesnbHast HHHOp npu
HAJIMYUK)

Bbl BrpaBe MOBTOPHO 0OpATUTHCA B aMHHHMCTPALMIO MaeBCKOrO CENbCKOro MOCENSHHA
CnaBsiHCKOro palioHa € 3asBJIEHHEM O NpPEJOCTABJIEHUH YCIYIH MOCJE YCTPAHEHHMs YKa3aHHBIX
HapyLIEHHIH.

JlaHHbIi OTKa3 MOXeT ObITh OGXKAIOBaH B JOCYACOHOM MOpANKE IYTEM HANpaBJICHUs
»anobbl B afMHHUCTpauMio MaeBCKOro cenbckoro moceneHus CiaBsHCKOTO paioHa, a TakkKe B
cyne6HOM Mopske.

JHosmxknocTs IMopnuce DH.O.

I'nmaBa MaeBcKOro CenscKoro

nocesneHus CllaBgHCKOro paioHa

A.E. IMUTpUYEHKO




