AJIMUHHUCTPAIIUSI MAEBCKOT'O CEJIBCKOI'O IIOCEJIEHUS
CJIABSIHCKOI'O PAMMOHA

INOCTAHOBJIEHUME

or 11.09.2024 Ne 157

xyTop Maesckuit

O6 yTBepsKIeHHH aJMHHHCTPATHBHOIO perjiaMeHTa
npeoCTaB/IeHHs] MYHHIIHNAAbHOH yeayry «/laya nHebMeHHbIX
pa3bsiCHEeHH# HAJIOTOIJIaTeIbIIHKAM, JIaTeIbIIHKaM cO0poB H
HAJIOrOBBIM areHTaM Mo BONPOcaM NMPHMEHEeHHs] HOPMAaTHBHBIX

NPaBOBBIX AKTOB MYHHIMNIAJIbHOr0 00pa30BaHHA 0 MECTHBIX
HaJjorax m coopax

B mensx peanuzanuu nyskra 2 crateu 34.2 Hanorosoro kozxexca Poccuiickoin
Denepauyn, DenepanpHoro 3akoHa ot 27 wmoas 2010 r. Ne 210-03 «O6
OpraHM3ali MPEeOCTaBICHUS] TOCYAAPCTBEHHBIX M MYHULUNAIBHBIX YCIIyI»,
PYKOBOJICTBYSICh Y CcTaBOM MaeBcKoro cenbckoro rnoceneHuss ClaBsHCKOIO paioHa,
INOCTaHOBISI:

I VYTBepAUTh  aJAMUHUCTPATUBHBIM  periamMeHT  IpeJoCTaBlICHUs
MYHULMNATBHOU yCiyru «Jlaua NMHUCEMEHHBIX Pa3bsCHEHHWH HAJIOrOIIaTelbIIHKaM,
IlaTenbiiikaM CcOOpOB W HAJOTOBBIM areHTamM II0 BOIpOcaM IIPUMEHEHHS
HOpPMaTHBHBIX MPAaBOBEIX aKTOB MYHHUIIUIIAIIEHOTO 00pa30BaHUsS O MECTHBIX HaJlorax
U cOopax» COrJIaCHO MPUIIOKEHHUIO K HACTOSIIEMY ITOCTAHOBIEHHIO.

2. OOmemy oTnmemry aIMUHUCTpallMd MaeBCKOro CelbCKOro II0CEIeHHUs
Cnasuckoro pationa (Kopo6osa JI.C.) ony0inukoBaTh HacTOsIIEE IIOCTAHOBIEHNUE B
[IeYaTHOM CpEACTBE MacCcOBOW HWH(OpPMALUKU U O0OECIEeYUTh €ro pasMelleHHe
(omybnukoBaHue) HAa OGUIHMAIBHOM caiTe agMUHUCTpallMd MaeBCKOro CellbCKoro
nocenenust CiaBsHCKOTrO paiioHa B MH(OPMALIMOHHO-TEIEKOMMYHHUKALMOHHON CETH
«HHTEepHeTY.

3. KoHTpoib 3a BBIIOJIHEHHEM HACTOSIIEr0 IOCTAHOBIIEHMS OCTaBIISAIO 32
coboii.

4. TlocraHoBieHME BCTyIla€T B CHJIy Ha CIEyIOIIUN JIeHb IIOCJIE €ro
Oo(pHUIMATBEHOTO OIyOJTUKOBAHUS.

I'maBa MaeBcKOro cenpCKoro

nocenenus: CraBsSHCKOTO paifoHa A.E. JIMuTpuU4yeHKO




[Ipunosxenue

VTBEPXIEH

IIOCTAaHOBJIEHHEM aIMUHHUCTPALIUH
MaeBCKOTo CeIbCKOro MOCeIeHUs
CnaBsiHCKOTO paiioHa

or41.09 . Q0ViNe _ 4§+

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeJocTaB/JIeHH MYHULHNIAJbHOH YCJIYTH
«/laya NUCbLMEHHBIX Pa3bsiCHEHHH HAJIOTOIJIATEIbIIHKAM,
JIaTeJibIHKaM cOOpPOB H HAJIOTOBBIM areHTaM 10 BONpocam
NpHMEHEeHHS HOPMATHBHBIX MPABOBbIX AKTOB MYHHIHNIAJILHOI0
o0pa3oBaHHsl 0 MECTHBIX HAJIorax u coopax»

I. O0mue noJiokeHUus

1.1. AZMMHHCTpAaTUBHBIM perjiamMeHT IpPeAOCTaBICHHUS MYHULUIAIbHON
yeayru «Jlaya NMUCEMEHHBIX pa3bsSCHEHWH HaJlororuiareiblvkaM, IulaTelbIluKam
cOOpOB U HAJIOTOBHIM areHTaM IO BOIpPOCaM NMPUMEHEHUS HOPMATHBHBIX IIPABOBBIX
aKTOB MYHUIMIIATBHOTO 00pa30BaHMs O MECTHBIX Hayjorax u cbOopax» (mainee —
AJMUHUCTPAaTUBHBIA periaMeHT) pa3paloTaH B LesSX MOBBIIICHHUS KadyecTBa
MCIIOJHEHHS U JOCTYITHOCTHU Pe3yJIbTaTOB IPEeJ0CTaBIeHUS] MyHUIIMIIAIIBHON YCIYTH,
co3aHusl KOMGOPTHBIX YCIOBHH Ui MOJTydYaTeled MyHHIMIAIbHOU ycuyru «/lada
NUCBMEHHBIX pa3bsSCHEHUN HAJIOTOIUIATENIBIIMKAM, TUIATEIbIIUKaM COOpOB H
HaJIOTOBBIM areHTaM II0 BOIPOCAaM IPUMEHEHHsS HOPMAaTUBHBIX IIPaBOBHIX aKTOB
MyHULMNQJILHOTO 00pa3oBaHHs O MECTHBIX Hajorax u cbopax» (mairee -—
MyHnununanbsHas yciyra) U ONpeIeNsieT CPOKH U ITOCIIeIOBATEIbHOCTh JEUCTBUM
(aIMUHHUCTPATUBHEIX MPOLIEAYP) MPH MpeNocTaBIeHH MyHHUIUITAIBHON yCIyTH.

Anmvunuctpanus MaeBckoro ceibckoro moceineHusi CraaBSHCKOro paioHa
OCYLIECTBIISIET INpefocTaBleHrue MyHUUMNAIBHOW YCIYyTM B OTHOIIEHHWH MECTHBIX
HaJIOTOB ¥ CcOOpOB, YCTAaHOBIIEHHBIX Ha TEPPUTOPUU MaeBCKOro CelbCKOro
nocesieHus: ClaBsiHCKOTO paioHa.

1.2. 3asgBUTENSIMHA, UMEIOILIMMHU MPABO Ha MostydeHue MyHUIUIIATBHOM yCIIyTH,
ABIISIIOTCS. OpraHU3allMd U (U3UYECKUe JIMIA, Ha KOTOPHIX B COOTBETCTBUHU C
HanoroBeiM Konexkcom P® Bo3znoxeHa 00S3aHHOCTH yIUIa4yMBaTh COOTBETCTBEHHO
Hajlord, cOOpbl (HAJIOrOIIATENBIIMKH, IUIATEIbUIUKA CcOOpoB), JIUOO KOTOpHIE
npusHaroTcsa B coorBeTcTBUU ¢ Hanorossim Kogekcom PD HamoroBeIMu areHTaMH.

C 3asBneHreM BIipaBe 0OpaTHTHCS IPEACTABUTEINN 3asBUTENS, AEUCTBYIOIINE B
CWJIy TIOJJHOMOYMM, OCHOBAaHHBIX Ha OG(OPMJIEHHOW B  YCTaHOBICHHOM
3aKoHojlaTensecTBoM Poccuiickoit @enepalvii mMopsAaKe TOBEPEHHOCTH, HAa yKa3zaHHH
(benepanpHOro 3aKoHa JHOO HAa aKTe YIOJIHOMOYEHHOrO Ha TO TOCYAapCTBEHHOI'O
opraHa, oOpraHa MECTHOI'O CaMOYIpaBJeHUs WIHd oOpraHa IIyOJIMYHON BIIACTH
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denepanbHON TEPPUTOPUH (aliee — MPEACTABUTEND 3asIBUTEIIS).

1.3. Ilopsmox momydyeHuss HHGOpPMALMKM 3aSBUTENSIMU II0 BOIpPOCaM
NIPEJIOCTABIIEHUS] MYHMLMIIAJIBHOM YCIyrM M YCIYyr, KOTOpPblE  SIBISIOTCS
HEOOXOIUMBIMU M 00S3aTeNbHBIMU JUIS TIPEIOCTABIEHUS MYHMIMIIAIBLHOW YCIIYTH,
CBELEHMI O X0/€ NPEAOCTaBICHHs YKa3aHHBIX YCIYyT, B TOM 4YucClle Ha OQULHAaIBLHOM
caiiTe, a TaKKe C HCHOJb30BaHWEM  (eepalbHOH  TOCYAapCTBEHHOM
UH(POPMALIMOHHOM cucTeMbl « ENUHBIN MOpTal rOCy1apCTBEHHBIX U MYHHUIMIIATbHBIX
yeayr (Gynkumid)» (gosuslugi.ru) (manee — EINTY), Iloprana rocynapcTBEHHBIX H
MyHULMIANBHBIX yeayr (byukumii) KpacHomapckoro kpas (pgu.krasnodar.ru) (naiee
—PITTY).

1.3.1. UudopmupoBanue o nopsiake npegaocTapieHuss MyHULIMIAIBHON yCIyTH
OCYILECTBIISETCS:

HETIOCPE/ICTBEHHO IIPU JIMYHOM TIpHeMe 3asBHUTENsl B aJMUHUCTPALUU
MaeBckoro cesnbckoro mnocenenust ClaaBsHCKOTO paiioHa (najiee — AJIMUHHUCTPAIHs)
WIA B MHOTOQYHKIMOHAIBHBIX LEHTpax IIPEeIOCTABICHUs TOCYJapCTBEHHBIX H
MyHULMNANBHBIX yeiayr KpacHomapckoro kpast (nanee — MOILI);

no Tenedony AnMuHHCTpanud wid MOLI:

IHCBMEHHO, B TOM YHCJIE€ [TOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (pakCUMUIBHOM
CBSI3H;

NIOCPEACTBOM pa3MelleHHs: B OTKPHITOM U H0CTYmHON (opme mHDOpMALUU B
PIII'Y, Ha opunmansuom MHTEpHET-cafite Anmunuctpauuu (adm-maevskoe.ru);

IIOCPEACTBOM pa3MellleHus HH(opMalud Ha HWHGOPMAIMOHHBIX CTEHIAX
AnvunucTpanuu uim MOI;

1.3.2. UndopMupoBaHme OCyIIECTBIISIETCS IO BOIIPOCaM, KaCaroLMMCs:

crioco00B MOAAYH 3asIBICHUS O MPe0CTaBleHH MyHUIUIIATEHON YCIIyTH;

azpecoB Anmunuctpanud u MOLI, obpaiienne B KOTOpble HEOOXOAUMO IS
npenocTaBlieHuss MyHUIIUNIAIbHOU YCIyTH;

cupaBoyHOW uHGMopMmauuu o pabore AIMUHUCTpauud (CTPYKTYPHBIX
noJipasfesneHuit AIMUHUCTPALIUH);

JIOKYMEHTOB, HEOOXOAUMBIX JUISI ITpeocTaBieHns MyHULMITATEHON yCIIyTH;

NIOpsiZIKa ¥ CPOKOB MpeaocTaBlIeHuss MyHUITUITaTbHON YCITyTH;

TOpsiIKa TIOJIyYEeHHs] CBEJEHHH O XoJe IpenocTaBlieHuss MyHHIMIIaIbHOU
YCIIyTH;

II0 BOIIPOCaM TPEIOCTaBICHHS YCIyT, KOTOPBIE SIBISIFOTCS HEOOXOAMMBIMH U
oOs3aTeNbHBIMA U1 NPeAOCTaBIeHUS MyHULIMIAIBHOW yciayru (BKIrOYas
UH(QOPMHUpPOBaHHE O [JOKYMEHTaX, HEOOXOAMMBIX Ui IIPEeJOCTaBICHUS TaKUX
yCILyri);

nopsiaka gocynedHoro (BHecyneOHOro) o6xaoBaHus AercTBui (6e3neicTys)
JOJDKHOCTHBIX JIML, M TPUHAMAEMBIX HMH peIIeHUH IIpU NPeJOoCTaBIECHUH
MyHununanbHOR yCIyry.

[lonmyuyenue wmHGOpMaAIMU MO BONpOCaM IpeaocTaBieHuss MyHHUIUIAIBEHOM
YCIIyTH OCYIIECTBIIETCSA OecIiaTHO.

Ilopsinox mHpopMupoBanus corpyauukama M®I] B HacTosem periameHre
YyCTaHABJIMBAETCS HAa OCHOBAaHUM COIJIAIIEHUS O B3aUMOJCHCTBUM  MEXIY
roCy/lapCTBEHHBIM  aBTOHOMHBIM  yupexxaeHuemM  KpacHomapckoro — Kkpas



«MHOropyHKUMOHATIBHBI ~ LEHTp  NpPENOCTaBIEHUS  OCYJapCTBEHHBIX U
MyHULMNAIBHBEIX yciayr KpacHomapckoro kpas» M aaMUHHCTpanued Maesckoro
cenbckoro mocenenus (CnaBsHckoro padoHa (mamee — Cornamenue o
B3aUMO/ICHCTBHH ).

1.3.3. Ilpu ycrnom oOpameHuM 3asBUTENs (JIMYHO WIM IO TeledOoHy)
JIO/DKHOCTHOE JHuo AjnMuHHcTpauuy, pabotHuk MOL], ocymecTBIsArommi
KOHCYJITUPOBaHUe, TOAPOOHO U B BEXJIHMBON (KOppeKTHOH) (popme uHGOpMHUpYET
00paTUBIIMXCS 10 UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK [JOJDKEH HAYMHATHCS C UHPOpPMALUU O
HAaUMEHOBaHUM OpraHa, B KOTOPHIN MTO3BOHMII 3asBUTENb, (haMHUIMU, UMEHHU, OTYECTBA
(mocnegHee — NpU HAJMYMHK) U JIOJDKHOCTH CIIEIMATIMCTA, IPUHSABIIETO Tesie()OHHbIH
3BOHOK.

Ecnu nomxHocTHOE MU0 AJIMHHHCTPALMA HE MOXKET CaMOCTOSITEJIBHO IaTh
OTBET, Telle(OHHBINA 3BOHOK AOJDKEH OBITH MepeajpecoBaH (IepeBelieH) Ha Apyroe
NOIDKHOCTHOE JIMI0 WIH JXe OOpaTHBIIEMYCS JHIy IOJDKeH OBITh COOOILEH
TeneOHHBIH HOMEp, 10 KOTOPOMY MOXHO OyAeT MOJIy4UTh HEoOXOJUMYIO
uH(OpMaIHIO.

Ecnmu noaroroBka orBera TpeOyeT NPOJODKUTENBHOTO BpEMEHH, OH
IIpejIaraeT 3asBUTEJI0 OJJUH U3 CIEAYIOIIUX BAPUAHTOB JaIbHEHIINX IeHCTBUMN:

U3I0XUTH oOpallieHue B MUCbMEHHOU dopme;

Ha3HA4YUTh JPyroe BpeMs IS KOHCYJIbTaIlUH.

JomxHocTHOe U0  AJMHHHCTpPAllMd  HE  BIpaBe  OCYLLIECTBILATH
UHQOPMHpOBaHWE, BBIXOIAIIEE 34 PAMKH CTAHAAPTHBIX MPOLEAYP M YCIOBHM
npenocTaBieHuss MyHULMNIANBHOM YCIYTd, ¥ BIMSIOLIEE NPSAMO WM KOCBEHHO Ha
IIPUHUMAEMOE pelleHUE.

IIponoinxuTenbHOCTh HHGOPMUPOBAHUS 110 TelePOHY He HOJDKHA NMpPeBhIIIATh
10 MuHYT.

WNupopMupoBaHHe OCYIIECTBISIETCS B COOTBETCTBUM C TpadukoM mpruema
rpaxaaH.

1.3.4. Ilo nuckMeHHOMY OOpalIeHHIO MODKHOCTHOE JULO AJMUHUCTPALMH,
OTBETCTBEHHOE 3a MpeNoCTaBleHWe MyHHUIUIATBHOM yCIyrd, TMOApPOOHO B
NHCBMEHHOU (hopMe pa3bsICHAET TPaXKAaHUHY CBEIEHHS 110 BOIPOCaM, yKa3aHHBIM B
nyHkre 1.3.2. Hacrosmero AJMHUHHUCTPaTHBHOIO perjaMeHTa B IIOpPSIKE,
ycraHoBieHHOM DenepanbHbiM 3akoHOM OT 2 Masg 2006 r. Ne 59-@3 «O mnopsuake
paccMmoTpeHus obparienuii rpaxxaad Poccuiickoit @eneparum.

M®I] ocymecTBusioT  UHGOPMUpPOBaHME  3asBUTENEH O  MOpAIKe
npenocrasiaeHus MyHununansHoi yenyru B M®LI, o xoze BBIIOIHEHHUS 3ampoca o
npeaocTaBieHud MyHULIMNIANbHOU YCIIyTH, a TaKXKe 10 HHBIM BOIPOCaM, CBA3aHHBIM
C IpenocraBieHMeM MYyHULMIIAIBHON YCIyrd, a TaKXe KOHCYJIBTHUPOBaHUE
3asBUTENIeN O MOpsaKe MpefocTaBieHus MyHununaibHoi ycnyru B MOILL u yepes
EITY, PIIY, B ToM uuciae mnyreM oOopyaoBaHus B MO®PIL[ pabouux MecT,
npeAHa3HaYeHHBIX  [isg  ofecredeHuss  gocTyma K HMHGOpMAlMOHHO-
TEJIEKOMMYHUKaUOHHOU ceTH «HTEepHEeTY.

1.4. ITopsinok, ¢popma, MECTO pa3MelleHHs | CTIOCOOBI MOJIYUYEHHUS CIIPaBOYHON
uH(OpMalMK, B TOM YUCJIe Ha CTEHIax B MECTax MpPeIOoCTaBIeHUs MyHHLIUANAIbHOMH
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YCIYTM U YCIyr, KOTOpble SBISIOTCS HEOOXOMUMBIMA M 00s13aTENbHBIMU IS
IPEIOCTABIEHUSl MYyHUUUINAIBHON YCIyrd, U B MHOTO(YHKIMOHAIBHOM LEHTPE
IIPEIOCTABIIEHUS TOCY JaPCTBEHHBIX U MyHULIMAIIAIBHBIX YCIIYT.

1.4.1. Ha PII'Y (pgu.krasnodar.ru/structure/detail.php?orgIlD=162324)
pasMEIIAIOTCsT  CBEACHUS, IIPEAyCMOTPEHHbIE IOJIOKEHHEM O  (eaepaibHou
rocyAapCTBeHHOM uHGMOPMAITIOHHON cucreme «DenepanbHbIA peecTp
rOCy/IapCTBEHHBIX U MYHHUIMIAIBGHBIX yciuyr (QyHkuwmid)» (manee — @DPIY),
yTBEepXKJIeHHBIM MocTaHoBieHueM IlpaBurenbcrBa Poccuiickoit ®enepauuu ot 24
okTs10ps 2011 roma Ne 861.

Undpopmamus wa PIIIY o0 mopsake W cpokax MpefoCTaBICHHS
MyHununansHOM yCIyTM Ha OCHOBaHMM CBeleHWH, cojepxamuxcs B OPIY,
PETMOHAIIBHOM  rOCyJapCTBEHHOM MHPOPMALIMOHHOM  CHCTEeMe «Peectp
rocynapctBeHHbIX ycnyr (¢dynkuumil) KpacHomapckoro xpas», INpenocTaBisercs
3asBUTENIO OECILIaTHO.

Hoctyn x uHOpMaMM O CpoKaX M MOPSAKE NPEJOCTaBIEHUS YCIYyTH
ocyuiecTBiseTcss 0e3 BBINOIHEHHs 3asBUTENleM Kakux-Tu0o TpeOoBaHUM, B TOM
yuciae 0e3 KCIOIB30BaHMS IPOrPAMMHOTO OOecCreueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asiBUTENS TpeOyeT 3aKII0ueHus JTULEH3UOHHOIO UM WHOTO
COTJIALLIEHUS e npaBooOiaarenemM [IPOrpaMMHOTO obecriedyeHus,
[IpeyCMaTPUBAIOILEro B3UMaHUe IUIAThI, PErHCTPALIMIO WIIA aBTOPU3ALIMAIO 3asBUTEIIS
WY NIPEOCTaBICHUE UM ITIEPCOHAIBHBIX IaHHBIX.

1.4.2. Ha odwunmansHoM caiiTe AJMHHUCTpAllMH, Ha CTEHIAAX B MeCTax
npenocrasieHuss MynununansHoi ycnyru u B MO®Ll pa3memaercs ciemyronas
cripaBo4YHas HHGOpMaLus:

0 MecTe HaxoxAeHUus U rpaduke paboTsl AIMUHUCTPALIMKA B UX CTPYKTYPHBIX
[I0/Ipa3/ieJIeHui, OTBETCTBEHHBIX 3a IpefocTaBiieHne MyHULUIIAIbHON YCIyId, a
taioke MOILI;

CIpaBOYHble TeNe(POHBl CTPYKTYPHBIX MOApa3ieleHul AJIMHHUACTPALVH,
OTBETCTBEHHBIX 3a IMpeAocTaBlieHrne MyHMIMIAIbHONW YCIyrd, B TOM YHCIIE HOMEDP
TenedoHa-aBTouH(GopMaTopa (Ipu HAJIMYUK ),

azipec OQULHUAIBHOIO CaiiTa, a TaK)Xe JIEKTPOHHOW IMOYTHI U (unu) GopMel
oOpaTHO# cBs3u ATMUHUCTpaIMK B ceTH «MHTepHETY.

Mudopmarusi o MecToHaxoXaeHWH U rpaduke paboThl, CIPaBOYHBIX
tenedoHax, oduuuanbHbIX caidtax MOL] pasmemaercs Ha EnuHoMm mnopraie
MHOTOQYHKIIHOHABHBIX ~ I[IEHTPOB  MPENOCTABIEHHMsS  TOCYJApCTBEHHBIX U
MyHUIMNaneHeIX  ycayr  KpacHomapckoro  kpas B HH(OPMaILMOHHO-
TeJleKOMMYyHUKauuoHHOU cetn «MHTepHeT» (manee — Exunbiii moptan M®ILI) — e-
mfc.ru.

1.43. B 3amax oxwugaHus AIMUHUCTPAIMM pPa3MEILAIOTCS HOPMAaTHUBHBIE
IPaBOBbIE AaKThl, PEryJUpPYIOLIHe TIOPSAOK IIpeloCTaBieHus MyHHULUNAIbHON
YyCIYTd, B TOM YHClle AIMHUHHCTPATUBHBIM periiaMeHT, KOTOpbIe 1O TpeOOBaHHIO
3asiBUTEJIS [IPEJOCTABIAIOTCS eMy I O3HAKOMIICHHUS.

1.4.4. Pa3zmernenue uHdopMaIu 0 [IOpsIfIKe IpeoCTaBIICHUA
MyHununanpHO# yciayrd Ha HHMDOPMALMOHHBIX CcTeHJax B nomernennn MOIL]
OCYLUECTBIIAETCA B COOTBETCTBUU c (CoryameHueM O B3aUMOJAECHCTBUM C YYETOM



TpeboBaHUH K  HMHOOPMUPOBAHHMIO, YCTAHOBJIEHHBIX  AJIMUHUCTPATUBHBLIM
periiaMeHToM.

1.4.5. Mudopmanus O XOIe pacCMOTpPEeHHs 3asBIEHHMS M O pe3yjibTarax
npenocrasiedus MyHuMnansHOR ycinyru Moxer ObITh IOJTydeHa 3asButerneM (ero
upejcrasyrelneMm) B JavuyHoM  kabunere Ha EINNY, PIODY, a Takke B
COOTBETCTBYIOILEM CTPYKTYPHOM IMOJpa3sieieHly AIMUHUCTPALUU IpU oOpalleHHu
3asBUTEINS JTMYHO, IO TeJe(POHY, TOCPEICTBOM DJIEKTPOHHOM I10YTHI.

I1. CranpapT npeaocTaB/jieHHss MYHHLIHNIAJBHOH yCayIrd

2.1. HaumenoBanme MyHurunansHoi yciyru — «/laua 1HCBMEHHBIX
pa3bsCHEHUH HaJIOroIUIaTeNbIIKaM, IUIaTelblukaM cOOpOB U HAJIOTOBLIM areHTaM
II0 BOIpOCaM IPUMEHEHHs HOPMATUBHBIX IIPAaBOBBIX aKTOB MYHHLMIIAIHHOTO
00pa3oBaHUsl O MECTHBIX HaJlorax u chopaxy.

2.2. HaumeHoBaHue oprasa, nNpeAaocTapisiomero MyHUIUIAIbHYO YCIyTy.

MyHununanpHas yciayra npefocTaBisieTcss AIMUHUCTPaLluen.

B npenocrasnenuu MyHULIUNIANBHOM yCIYTH y4acTBYIOT:

M®OII.

3asBUTENb (MPEACTABUTENH 3asBUTENSI) HE3aBUCUMO OT €0 MECTa KUTEIbCTBA
WM MecTa peObIBaHMs UMeeT MPaBo Ha oOpalieHue B 000 no ero Beioopy MOIL]
B npenenax Teppuropun KpacHomapckoro kpas s I[IPEfOCTaBICHHS €My
MyHununaneHo! yCciIyrs 1o SKCTepPUTOPUAIbHOMY IIPUHLIUILY.

IIpenocraBnenne Mynununansaoi yciayru B ML o skcTeppUuTOpHaIbHOMY
IIPUHLIMILY OCYILIECTBIIsIETCS Ha ocHOBaHUU CornaiieHus 0 B3aUMOIEHCTBHUH.

2.3. PesynpTaToM IpefocTaBieHuss MyHULIUNANbHOM YCIYTH SIBIISIETCA:

[IMCBMO, COZEp)Kalllee MUChbMEHHbBIE Pa3bsCHEHUS IO BOIPOCaM IPUMEHEHHs
MYHHUIIMIIATBHBIX IIPABOBBIX aKTOB O MECTHBIX Hajorax u cbopax;

peleHue o0 oTkase B npeaocTaBieHu MyHUIUIAIbHON YCIIyTH.

2.3.1. IluceMo, copepsxalllee NHUCbMEHHBIC pPa3bSICHEHUs II0 BOIpOCaM
MPUMEHEHUs] MYHHIHIIAJIbHBIX IPABOBBIX AKTOB O MECTHBIX Hajorax u cbopax
ohopmisiercss 1Mo  ¢GopMe  COIIaCHO NPWIOKEHHIO 3 K  HacToslleMYy
AIMUHUCTPaTUBHOMY pPerJIaMeHTYy.

2.3.2. Pemenue 00 oOTKaze B MpeAOCTaBI€HUUM MyHULUNIANBHOM YCIYrd
opopmisercss 1o  QopMe COrJacHO NPWIOKEHHIO 4 K  HACTOALIEMY
AZMUHUCTPAaTUBHOMY PETJIaMeHTy.

2.3.3. Pesynprar npenocraBieHuss MyHULMIIAJIIBHON YCIIYTU 3asBUTENb 10 €T0
BBIOOPY BIIpaBe MOJIYYUTh:

- Ha OyMa)KHOM HOCHTelle HENOCPEICTBEHHO B AJMHHHCTpaluH, JHOO B
M®I;

- B (opMe 3JIeKTPOHHOTrO JOKyMeHTa (B MallMHOYMTaeMoM ¢opmMaTe IpU
ucnons3opanuu  EIIIY), mMOANHCaHHOTO C  HCIOJNB30BAaHHEM  YCHUIJIEHHOMU
KBaJIM(HULUPOBAHHOW 3JIEKTPOHHON IMOANUCH dYepe3 auuHbld KabuHer Ha EIIY
(PITI'V), mpu ycnoBHM HOMAYH 2aIpoca Ha npepocrarmenue MyHUnUmansHoOMl
yciyru depes PIII'Y. Bmecte ¢ pe3ynbraToM NpefoCTaBIEHHUS YCIyTH 3asBUTENIO B
nuuHbd kabunet Ha EINIY (PII'Y) HampaBnsercs yBeZOMJIEHHE O BO3MOXKHOCTH
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NOJy4YEeHUsl pe3yibTaTa NpeaocTaBieHUus MyHHLMNAIBHON yCIyrd Ha OyMaKHOM
Hocutene B AnMunucTpanuy uinu B MO (B ciyuae BeiOopa 3asBUTENEM NIPH IT01a4e
3ampoca). B yBemomieHun AIMHHHCTpAIMS YKa3bIBA€T AOCTYITHOE JJISI IOTy4EHHs
pesynbpTraTa npegocrapienus ycayrda M®OI] ¢ ykazanuem ampeca.

2.3.4. @akr TDOITy4YeHWs  3asBUIEIEM ~ pesysbrara  IIpPeAOCTaBICHUS
MyHununagpHOU yCIIyTH bukcupyercs B CUCTEME 3JIEKTPOHHOI'O
JIOKyMEHT0000pOTa, a TaK Xe B CiIydae oOpallleHus 3asBUTENs 32 IPeJoCTaBIEHUEM
MyHuiunaneHoW yclIyrd B JJIEKTpOHHOM Buue mnocpeactsom PIIIY — B
aBTOMAaTU3UPOBAHHOW MH(OpMAIMOHHON cucTeMe «ENUHBIN LeHTp ycayr» (manee —
AWNC ELlY) u B nuuHOM kabunete 3asButeis Ha EIITY (PIITY).

2.3.5. Pesynprar  mpemocraBieHHs ~— MyHHOMNAIBHOHM  YCIyr'dW IO
9KCTEPPUTOPUAIIEHOMY TPHHIMIY B BHIE OJIEKTPOHHBIX JOKYMEHTOB M (MJIH)
3JIEKTPOHHBIX 00pa30oB JOKYMEHTOB 3aBEpPSETCH YIOJIHOMOYEHHBIM JOIKHOCTHBIM
JULIOM AJMUHHUCTpalyU. 3asBUTENb (MPEeACTaBUTENb 3asBUTENs) AJIA IOJYy4YEHHs
pesyibTaTa IpeAocTaBleHUs MyHUIMIAIBHOM YCIyrd Ha OyMa)KHOM HOCHUTENE
MMeEET NPaBo 0OPaTUTHCS HETTOCPEACTBEHHO B A IMHHUCTPAILIUIO.

2.4. Cpok mpenoctaBieHAs MyHHIMITAILHOW YCIYTH, B TOM YHUCJIE C YYETOM
HEOOXOIUMOCTH OOpallleHHsi B OpraHW3alli¥, y4YacTBYIOILIHE B IPEIOCTABIECHHH
MyHununansHoM YCIIyTH, CPOK IPUOCTAHOBIICHUS IpeoCTaBICHHS
MyHuIMIIanbHOW yCIyTd B ClIydae, €cld BO3MOXHOCTh IIPUOCTAHOBIICHHUS
IIpeIyCMOTpeHa 3aKoHoAarensCcTBOM Poccuiickoit @Denepanuu, CpoK BblIA4u
(HampaBleHUs)  JTOKyMEHTOB,  SBJSIONIMXCS  PE3yJBTATOM  IPEAOCTaBICHUS
MyHununagsHOH yCiIyry.

2.4.1. MakcumalbHblii CpOK MpenocTaBieHus MyHUIIMNAIBHONR YCIyIH,
KOTOpPBIA HCUHCISETCS CO JHS DPETHCTpalliy 3ampoca W JOKYMEHTOB M (WMIIH)
uH(pOpMaLUK, HEOOXOAMMBIX IS MpeAoCTaBlIeHHs MyHHUIUIAIBHON YCIyTH, B
AIMUHHCTpAllMM, B TOM YHCJIE€ B Clydae, €CJId 3ampoc ¥ IOKyMEHTHl U (WIIH)
nHpopMarysi, HEoOXOAUMbIe ISl TpeHocTaBieHWs MyHHUIMIANBHON YCIyry,
IOJlaHbl 3asBHUTENIEM IIOCPEICTBOM IIOYTOBOIO OTIIpaBlIE€HUS B AJIMUHUCTPALHMIO,
cocraBisieT 50 gHEH.

Ilo pemenuto HayajJbHUKA (3aMeCTUTENsS HadalbHUKA) (UHAHCOBOIO OT/ENa
YKa3aHHBIM CPOK MOXeT ObITh MPOJIJIEH, HO He OoJiee YeM Ha OIUH MECHLL.

Cpox Bblmauu (HampaBieHUs) JAOKYMEHTOB, SIBISIOLIUXCS pe3yJIbTaToOM
npejnocrasieHuss MyHUIIUIIATBEHOM YCIIyTH, COCTaBIsIeT 2 THS.

2.4.2. MakcuManbHbIi CpOK IpefocTaBlieHuss MyHUIUMAIBHONW YCIYyTH,
KOTOPBIA HCUUCIAETCS CO MHS PErMCTpalliy 3ampoca M JOKYMEHTOB U (WIIK)
UH(pOpMALUK, HEOOXOAMMBIX Ui TIpeAocTaBieHus MyHUIMNAIBHONU YyCIyrd, B
PIIT'Y, coctaBnsiet 50 gHe.

[lo pemienwio HavanpHUKa (3aMeCTUTENs HavyalbHUKA) (PUHAHCOBOIO OT/ElNa
yKa3aHHBIM CPOK MOXeT OBITh NPOJIeH, HO He 6oJiee YeM Ha OJIMH MECHL.

Cpox Belmauu (HampaBiieHHs) MJOKYMEHTOB, SIBISIOIIMXCS pe3yJIbTaToM
npejocrapiaeHuss MyHUIMIIANBHON YCIIyTH, COCTaBserT 2 JHS.

2.43. B cinyuae, ecnu 3asBIE€HHE M JOKYMEHTHI M (W) uHpOpMaLus,
HeoOXoAMMBIE AJIs IIpeloCTaBlIeHuss MyHHUIMITATBHON YCIyTH, I0JJaHbl 3asIBUTENIEM B
M®LI, obmuit cpox mpenoctaBieHus MyHHUIIUNIATBHONW YCIYTH, YCTAHOBIIEHHBIH B
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nyHkTe 2.4.1. HacTosIIero pasjesna, yBeJIMYMBAeTCs Ha CPOK Iepefadd 3anpoca U
JNOKyMEHTOB ¥ (wiu) uHboOpMalud, HEOOXOAMMBIX ISl  IpeloCTaBIeHHUs
MynununansHoi ycmyrd, w3 MOIL[ B AJMUHHCTpAIMiO B COOTBETCTBUHU C
Cornaienvem 0 B3aUMOIEUCTBHH.

2.5. HopmaruBHBIE IIpaBOBBIE aKThl, PETrYJIHUPYIOIIHME IIPEIOCTABICHUE
MyHuIMNAIBEHOR YCITyTH.

IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETryJUPYIOLIMX NPENOCTaB/ICHHE
MyHununaapHOW YCIIyTH, pa3MelleH Ha OQHUIMaIbHOM caiTe AIMUHUCTPAIUH
(slavyansk.ru/article/a-6384.html), B @enpepansHom peectpe u Ha PIIY
(pgu.krasnodar.ru/structure/detail.php?orgID=162324).

2.6. VcuepnpIBaromuii nepeueHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU
C 3aKOHOJATENbHBIMU WM WHBIMA HOPMATWBHBIMM IIPAaBOBBIMHM aKTaMM JUIs
npeaocTaBieHus MyHUIUMNANBHON YCITyTH:

2.6.1. 3asgBuTENh MOXET MpENCTaBUTh 3asBlieHHWE U JOKYMEHTHl OJHHMM W3
CIIEYIOLIUX CIIOCOOOB:

a) B aneKTpoHHOM (hopme mocpeactBom PITTY.

B ciyyae HampaBieHus 3asdBICHUS U TpUIaraeMblx K HHUM JOKYMEHTOB
yKa3aHHBIM = CHOCOOOM  3asBUTENb, TMPOLISANIMA TPOLEAYyphl  PErucTpaluy,
UIeHTUDUKAUMM W ayTeHTU(UKAIMU C  KCIOJIB30BaHWEM  (hefepabHOM
rocy1apCTBeHHOM HH(OpPMAIIMOHHOH cuctemsl «EnuHas cuctema uaeHTH(PUKALUU U
ayTeHTUQHKauuu B  HHDpacTpykType, ofecrmeuyuBaroueii UHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJEUCTBHE MH(POPMALMOHHBIX CUCTEM, UCIONb3YEeMBIX JUIs
MPEeNOCTaBICHUs] TOCYHAapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYr B JJIEKTPOHHOM
dopme» (nanee — ECUA) unu MHBIX TOCYIapCTBEHHBIX MH(GOPMAIIMOHHBIX CHCTEM,
€CIM TaKhe TIOCyJapCTBEHHble HH(OPMAIMOHHBIE CHUCTEMBl B YCTaHOBJIEHHOM
IIpaBurensctBoM Poccuiickoit Menepanuu nopsake odecneurnBaloT B3auMOAEHCTBHE
¢ ECUA, npu ycnoBuM COBHAJECHHUS CBEJCHHH O (U3UYECKOM JIUIle B YKa3aHHBIX
MHGOPMAIIMOHHBIX CHUCTEMax, 3arojHseT (GopMy 3asBIEHHS C HUCIIOIL30BaHHEM
MHTEPAKTUBHON (OPMEI B 3JIEKTPOHHOM BHUJIE.

3asdBlI€HUE HaNpaB/IseTCS  3asBUTENIEeM BMeCT€ C  IPUKPEIUICHHBIMU
3NIEKTPOHHBIMU JOKYMEHTaMHU, YKa3aHHBIMHU B IIOJIYHKTaX NOAIMyHKTe 2.6.3.-2.6.4.
HACTOSILEro pasjiena. 3asBleHHe MTOANMCHIBAETCS 3asIBUTEIEM IIPOCTON 3IEKTPOHHOM
MOAMKCHIO, OO0 YCHIEHHON KBaTH(UIIMPOBAHHON 3JIEKTPOHHOM IMOJIUCHI0, ITHUOO
YCUICHHOM HEKBaIU(UIIMPOBAHHON TOAMMUCHIO, CepTUHUKAT KiIo4ya IPOBEPKH
KOTOPOM CO3MaH W HCIONAb3yeTcss B  HMHGPacTpyKType, obecreynBaromiei
MH(POPMALIMOHHO-TEXHOJIOTMYECKOe B3auMOZEHCTBUE HH(OPMAIIMOHHBIX CHCTEM,
WCIIOJIB3YEMBIX JUISl IIPEIOCTAaBIEHHS TOCYJapPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT B
3JIEKTPOHHOU (hopme, KOTOpas CO3aeTCs U IIPOBEPSIETCS C UCTIONB30BAHUEM CPEICTB
SJIEKTPOHHOW TIOAMUCU M  CPEICTB YAOCTOBEPSIIOIIErO LEHTpa, WMEHOIINX
TIOATBEPXKICHHE COOTBETCTBHS TpeOOBAHUSM, YCTAHOBIEHHBIM (DenepantbHBIM
OpraHoM MHCIOJHUTENBHOH BIACTH B o00jgacTé olecmeueHuss Oe30MaCHOCTH B
COOTBETCTBHUH C 4acThiO 5 cratbu 8 Penepanbubiil 3akoH ot 6 anpenst 2011 r. Ne 63-
@3, a Takke NpH HAIMYUM y BlIazeislla cepTUdUKaTa Kioya MPOBEPKH KiKO4a
MPOCTOM 3JEKTPOHHOM TIIOANMCH, BBIJAHHOTO €My IIpM JHYHOM IIpHEME B
CoOTBEeTCTBUM ¢ IlpaBuinaMu MCHONB30BAaHUS MPOCTOM DJIEKTPOHHOM IOAIKMCH IPH



oOpallleHHH 3a TMOJyYeHWeM TIOCYHAapCTBEHHBIX M MYHHIMIAIBHBIX  YCIYT,
yTBEpXKJIeHHbIMU nocTaHoBieHueM [IpaBurensctBa Poccuiickoit ®enepauuu ot 25
saBapsa 2013 r. Ne33 «O6 wucrnons30BaHUM TIPOCTON DIIEKTPOHHOM IOAMKMCU IIPU
OKA3aHWH TOCYNAapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYI», B COOTBETCTBHM C
IIpaBunamMu onpeneneHus BUAOB 3JIEKTPOHHOM TIOJIUCH, UCIIOJb30BaHUE KOTOPBIX
JOITyCKaeTCs MpU OOpaIleHUH 3a TOLy4YeHHUEM TOCYapCTBEHHBIX U MYHUIUIAIbHBIX
YCIIyT, YTBEPKIAEHHBIMU NocTaHoBiIeHHeM lIpaBurensctBa Poccuiickoit enepanyu
or 25 moHa 2012 r. Ne 634 «O Bumax 3JIEKTPOHHON IOJIKUCH, MCIIOJb30BaHUE
KOTOPBIX JIOIyCKaeTcs IpU OOpalleHWH 3a IIOJly4eHHUEM TIOCYIapCTBEHHbIX H
MYHMIMIIATIBHBIX yCIyr» (ajee — yCHIIeHHas HeKBad(UIMpOBaHHAS 3JIEKTPOHHAs
MIO/IIHCH).

B memasx mpenmocraBneHus ~— MyHUUMIANbHOM — yCIyrd — 3asBHUTEINIO
obecnieunBaetcs B ML noctyn k EITTY, PIIT'Y B COOTBETCTBHHM C IIOCTaHOBIECHUEM
[IpaBurensctBa Poccuiickoit ®enepanuu ot 22 nmexabps 2012 r. Ne 1376 «O6
yIBepkaeHHn IlpaBun opraHu3anuMu  JIEATENHOCTH  MHOTOQYHKIHOHAIbHBIX
LICHTPOB [IPEIOCTABJICHHUS I'OCYAAPCTBEHHBIX M MyHULIUNIANBHBIX YCIIyT».

©) Ha OyMaXHOM HOCHUTeJEe [OCPEACTBOM JIMYHOrO OOpalleHus B
AnvuHucTpanuio, B ToM yucie yepe3 M®I[ B coorBerctBuu ¢ CoryalieHueM o
B3aMMOJEHCTBUHU, TUOO MOCPEACTBOM IOYTOBOTO OTIIPABICHUS C YBEIOMIIEHHEM O
Bpy4Y€HUHU.

3asiBiieHrE MOXET OBITH 3AII0JIHEHO OT PYKH, MAIIHHOIUCHBIM CIIOCOOOM MO0
[IOCPEICTBOM 3JIEKTPOHHBIX [1€9aTaOIIUX YCTPOMCTB.

2.6.2. JlokyMeHTBI, puiaraeMble 3asBUTEIEM K 3asiBICHUIO, IIpe/ICTaBlIsAeMbIe
B 9JIEKTPOHHOM (opMe, HaNpaBIISIOTCS B CleAyrOmuX hopmarax:

a) xml — s JTOKYMEHTOB, B OTHOIIEHHH KOTOPBIX yTBEpPXKAEHBI (POPMBI U
TpeboBanuss MO (GOPMHUPOBAHHUIO 3JIEKTPOHHBIX [JOKyMEHTOB B BHJe (HaijioB B
bopmare xml;

6) doc, docx, odt — I JOKYMEHTOB C TEKCTOBEIM COJIEp)KaHUEM, HE
BKJIFOYAIONIMM (HOpMyJIBl (32 UCKIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B IIOJIYHKTE
"B" HacTOsIIero IIyHKTA);

B) xIs, xlsx, ods — st TOKYMEHTOB, COZIEPIKAIIIUX PACUEThI;

r) pdf, jpg, jpeg, png, bmp, tiff — 1151 TOKyMEHTOB ¢ TEKCTOBBIM COACPKAHHEM,
B TOM 4YHUCIE BKIOYaommx (opmynsl u (wiu) rpadudeckre u300pakeHHs (3a
MCKITIOYEHHEeM JJOKyMEHTOB, YKa3aHHBIX B MOAIMYHKTe "B" HACTOSIIEro IyHKTA), a
TaKXKe JOKYMEHTOB C rpadUyeckuM coliepiKaHueM;

I) Zip, rar — it CKaThIX JOKYMEHTOB B OJUH (haid;

€) sig — I OTKpEIUICeHHOW YCUJIEHHOW KBaTHU()DUIMPOBAHHON 3JIEKTPOHHOM
HOJTHUCH.

B cnyuae ecnu opuruHaibl JOKYMEHTOB, ITpUIaraeMblX K 3ampocy, BBIIAHbI U
NOJNUCaHbl YHNOJHOMOYEHHBIM OpraHoM Ha OyMa)XHOM HOCHUTElEe, JOIlyCKaeTcs
(dopMHupOBaHUE TaKUX JOKYMEHTOB, MPEACTABISIEMBIX B DJIEKTPOHHOU (opme, IyTeM
CKaHMPOBaHMs HEINOCPEACTBEHHO C OpUTMHAJAa JOKyMeHTa (KCII0JIb30BaHME KOIUH
HE JIOIIyCKaeTcs), KOTOPOE OCYIIECTBISETCS C COXpaHEHHUEM OPHEHTAlluy OpHIHHaa
nokymeHnta B paszpemenun 300-500 dpi (macmrab 1:1) m Bcex ayTEeHTHYHBIX
IPHA3HAKOB IMOJIMHHOCTU (rpaduuecKoil MOANUCH JIMLa, MeYaTH, yIIOBOro IITamIia
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Os1aHKa), C UCIIOJIE30BAHUEM CIIEIYIOIIUX PEKUMOB:

"gepHO-OenbIit" (IIpU OTCYTCTBUM B JOKyMEHTE rpadUuecKuX M300pakeHuH U
(uM) LIBETHOT'O TEKCTA);

"orrenku ceporo” (Mpu HaIWYMU B JOKyMeHTe rpaduueckux H300paxeHuH,
OTJIM4YHbIX O1 UBETHOI'O 1‘pa(1chcxoro M306p'd)KCH.M)I);

"HBeTHOM" MK "pEeXUM TOJHOU IBeTonepenadyu” (Ipu HAJIWMYUU B JJOKYMEHTE
I[BETHBIX TpapuIecKuX U300pakeHuH TU00 IIBETHOTO TEKCTA).

KonuuecTBo (ailioB JOMKHO COOTBETCTBOBAaTH KOJIMYECTBY JOKYMEHTOB,
KaXX/IbI U3 KOTOPBIX CONEPXKUT TEKCTOBYIO U (WiiK) rpaduyecKyro HH(POpMAIHIO.

JIOKyMeHTBI, npuiaraemble 3asBUTENEM K 3asBICHHUIO, IPEJCTaBIIIEMbIC B
DJIEKTPOHHOH (hopMe, HOIDKHBI 00eCIeYrBaTh BO3MOXKHOCTH HAECHTUGHUIUPOBATH
JIOKYMEHT ¥ KOJIMYECTBO JIUCTOB B JOKYMEHTE.

2.6.3. HeoOxomumbIMH [ TIpeAOCTaBieHHsS MyHULIMNAIBHOW YCIYT'd
JIOKYMEHTaMH, MOAJEKAIlUMU TpPEACTABICHUIO 3asBUTEIEM CaMOCTOSTENIBHO,
SIBIISTFOTCSL:

1. 3asiBneHue 0 MpenocTaBieHud MyHUIIUTIATBHOM YCIYTH 110 (JOpME COITIaCHO
IpuiIoKeHuto 1 k HacrosneMmy AJIMUHUCTPAaTHUBHOMY PErJIaMeHTy, 3allOJTHEHHOE 110
o0pasily B COOTBETCTBUHU C IMPHIIOKEHHEM 2 K HacTosleMy AJIMUHUCTPATUBHOMY
periaMeHTy, KOTOpOe 3asBUTENIb MOXKET IOAaTh JIOOBIM CIOCOOOM, yKa3zaHHBIM B
nojnyHkre 2.6.1 Hacrosmero AIMUHUCTPATUBHOTO periiaMeHTa.

B ciyuae nomauu 3asiBIE€HUS B SJIEKTPOHHOM Buze (GopMUpOBaHUE 3asBIIECHUS
OCYILECTBIISIETCS TTOCPE/ICTBOM 3QIIOJIHEHUS 3asSBUTENIEM UHTEPaKTHUBHON (HOPMBI Ha
PIIT'Y 6e3 HEOOXOAUMOCTH AOMOIHATENLHON MMOIaYy 3agBICHUS B KaKOH-TH00 UHOU
dopme.

2. JIOKyMEHT, yNOCTOBEPSIOUIMHM JHUYHOCTHh 3asABUTENSI WM IPEACTaBUTENS
3asBUTEN (B Cilydae IPeJCTaBIeHHS 3asBICHIS U ITPUIaraeMbIX K HeMy JOKYMEHTOB
IIOCPEICTBOM JIMYHOTO OOpamieHus B AIMUHHCTPAIIKIO, B TOM ducie yepe3 MOLI).

B cnyuae wnampaBnenus 3asBieHus nocpeinctsoM PIIIY  ceemenus wu3
IOKYMEHTa, YIOCTOBEPSIOIIEero JIUYHOCTh 3asBUTEIS, MPEACTaBUTEN (HOPMUPYIOTCS
IIpU NOATBepxkaAeHWH yueTHoM 3amucu B ECHMA u3 cocTaBa COOTBETCTBYIOIIHMX
JIAaHHBIX YKa3aHHOW Y4YETHOM 3alMCH U MOTYT OBITh IIPOBEpEHBI IIyTeM HalpaBJICHHS
3apoca €  UCIOJIB30BAHMEM CHUCTEMBI  MEXBEJAOMCTBEHHOIO  3JEKTPOHHOI'O
B3aUMOJICUCTBUS.

3. JIoKyMeHT, MOATBEPKIAIOIIMUI TTOJTHOMOYHS NPEACTaBUTENS 3asBUTENsS (B
Cllydae, eClId 3asiBIIeHUEe HalpaBIlIeHO MPE/ICTaBUTENIEM 3asiBUTEIIS).

B cmydae mpemocTaBieHHsI TOKYMEHTOB B 3JIEKTPOHHOH (opMe MOCpencTBOM
EITY, PIII'Y B COOTBEeTCTBUM C MOMIMYHKTOM «a» IIyHKTa 2.6.1. HAcTOAIIEro
AJMUHUCTPAaTHBHOTO perjiaMeHTa:

IUIsl JOBEPEHHOCTe!, BBIJAHHBIX IOPUAMYECKUMHU JIMLAMHU, TOKYMEHT HOJDKEH
OBITh TMOANMCAH YCUJIEHHOM KBaTM(MUIMPOBAHHOM 3JEKTPOHHON IOANUCHIO WM
YCHJIEHHOM HEKBaTU(PUIUPOBAHHOW SJIEKTPOHHOU MOANMCHIO YIIOJIHOMOYEHHOTO
JIMIIA, BBIIABILETO JOBEPEHHOCTD;

1T MHBIX CIIy4YaeB — HOTapUalibHas JOBEPEHHOCTb, MOAIMMCAHHAs YCUIEHHOM
KBaJIM(DUIIMPOBAHHOM 3JIeKTPOHHOM MMOAMUCHI0 HOTapUyca.

4. JIOKyMEeHTBI, UMEIOIHE HEeNOCPeICTBEHHOE OTHOIIEHUE K OKa3hbIBaeMOM
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yciyre U 00ecrieyrBaoIIUX IpeIoCTaBlIeH e HY)KHOM IrpaXkAaHuHy UH(GOpMAaLIUK.

Komuu nokymMeHTOB, yKa3aHHBIX B HACTOSIIIEM IIyHKTE, IIPeICTaBISIOTCS
BMECTE C IIOJVIMHHUAKAMU, KOTOPBIE MTOCJIe CBEPKHU BO3BPAIAIOTCS 3asIBUTEIIO.

26.4. B cayusae obpamieHus ¢ 3asgBIEHMEM O  TPEIOCTaBIEHUH
MyHULMIIAIbHOW YCIIyTH JOKYMEHTaMH, MOJIeKalMMU [IPEICTaBIEHUI0 B paMKax
ME)XBEJOMCTBEHHOT0 MH(OPMAIIMOHHOIO B3aUMOJIEHCTBUS, HO KOTOpBIE 3asBUTEIb
BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHHUIIMATHUBE, SIBIISIFOTCS

1. IIpoBepka AeiCTBUTENBHOCTH ITacIOpTa (pacliupeHHas).

2.6.5. Opran, npegoctapisonmi MyHUIUNATBHYIO YCIYTy, HE BIIpaBe:

1) TpeGoBaTh OT 3assBUTENS MPENOCTABIEHHS TOKyMEHTOB U HH(GOpMALUU WIIH
OCYILECTBJICHUSl [ECUCTBHUM, NpPEIOCTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE
IIPElyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMHU aKTaMH, PETyJIAPYIOLIUMYU OTHOLLIECHHUS,
BO3HUKAIOIIME B CBS3M C IIpeloCTaBlIeHreM MyHULIUIIATbHOMN YCIyTH;

2) TpeboBaTh OT 3asBHUTENS IMPEJIOCTABICHUS TOKYMEHTOB W UH(pOpMaluy,
KOTOpBIE  HaxOAATCS B pacHOpPsDKEHHMM  OpraHoB,  IIPeAOCTaBIIAIOIIMX
MyHunuunanbHble YCIyrd, HHBIX TOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O
CaMOyIpaBJIEHUs, OpraHM3alllii, B COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMHU
akTamu Poccuiickoit ®eneparyii, HOpMATUBHBIMH TPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanyu, MyHULUITATHHBIME TPABOBBIMU aKTaMH;

3) TpeGoBaTh OT 3asBHUTENS COBEpPILICHUS MHBIX JEHCTBHUM, KpoMe
NPOXOXICHUS  HMISHTU(QUKALMM U  ayTeHTH(HUKAIMM B  COOTBETCTBHU  C
HOPMAaTUBHBIMHM IpaBOBBIMH akTaMu Poccuiickoit ®enepanuu, ykasaHus LEIH
IpHeMa, a TakkKe IMpPeJoCTaBlIeHHs CBeleHU#d, HeoOXOMUMBIX /ISl pacyera
IUTUTENIBHOCTU BPEMEHHOI0 MHTEpBajia, KOTOPhIH HeoOXoauMo 3a0pOHMpOBaTh IS
npuema;

4) tpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB, MOATBEPIKIAOIINX
BHECEHHUE 3asiBUTENIEM IUIATHI 3a IIpefocTaBieHue MyHHUIUIIAIbHON yCIIyTH;

5) oTka3plBaTh B IpHEME 3ampoca ¥ HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHUIUNATBHON YyCIIyTd, B CiIydae, €CJIM 3alpoc U JOKYMEHTHI,
HeoOXomuMble Uil TpenocTaBlieHHss MyYHHUMINAIBHONH yCIyrd, IOJaHbl B
COOTBETCTBHM ¢ uHpoOpMalued O Ccpokax U TOpslKe IIpeAocTaBlICHUs
MyHnununansHo# yciyry, omybaukoBanHoi Ha ETITY, PIITY;

6) oTKa3bIBaTh B IPeJOCTAaBIeHHH MYHULUNAIBHONH YCIyrd B cilydae, eclid
3aMpoc U JOKYMEHTHI, HE0OX0quMBbIe /ISl IpefocTaBiienns MyHULIMIaIbHON YCIIyTH,
IIOJIaHbl B COOTBETCTBUU C MH(OpMAIMel O cpokax U MOPSIKE ITPelOCTABICHHUS
MynununansHo# ycinyry, onyoaukoBanHo Ha EITTY, PIITY;

7) T1peboBaTh INpU NpeNOCTaBIeHWH MYHUUIUNAIBHOW YCIyTH 11O
SKCTEPPUTOPUAIILHOMY TPUHIUITY OT 3asBUTENs (MPEACTaBUTENs 3asBUTENA) MIIM
M®I] mnpenocraBneHuss JAOKYMEHTOB Ha OyMaXKHBIX HOCHUTENSX, €CIM HMHOE HE
[IpeIyCMOTpeHO  (elepalibHBIM  3aKOHOJAATEIhCTBOM,  perjaMeHTUPYIOIIHMM
[IPEIOCTABIEHNE MYHULIUIIAIBHBIX YCIIYT;

8) TpeGoBaTh OT 3asBUTENS MpPeACTABIEHHS JOKYMEHTOB W HH(OpMaluu,
oTcyTcTBUE H  (WJIHM) HEJIOCTOBEPHOCTh KOTOPHIX HE YyKas3bpIBAIUCh IIPH
IIEpBOHAYAJIbHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX I IPeNOCTaBICHHS
MYHMILIMIIATBHOU yCIIyrd, AuO0 B IpeJOCTaBICHWH MYHULIMIIAIBHOW YCIyrd, 3a
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UCKITIOYEHHUEM CIIEYIOIINX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KaCalOIIMXCH
NpPENOCTaBIeHHs] MYHULMNAIBHOM YCIyTH, T[OCje [EepBOHAYAIBHOU IIOJa4H
3asIBJICHUS O NPEOCTABICHUU MYHUIIUTIAILHOMN YCITYTH;

6) Hanuyue omMOOK B 3asBIEHUU O [IPEJOCTABICHUA MyHULIUITAIIBHON yCIIyTH
U JOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IIOC/Ie NMEePBOHAYAIBHOIO OTKa3a B IPHEME
JIOKyMEHTOB, HEOOXOMUMBIX JIs TIPEAOCTABIEHNUS MyHULMIIAILHON YCIyTrd, Tubo0 B
[PEOCTaBICHUN MYHMLMIAIBHOM YCIyr'M ¥ He BKJIIOYEHHBIX B Ipe/CTaBJIEHHBIN
paHee KOMILIEKT I0KyMEHTOB;

B) UCTEYEHHE CpoKa AEWCTBUS NOKYMEHTOB WJIM H3MEHEeHHWe WH(pOpMaIuu
nocjie IEepBOHAYAJIBHOIO OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX s
IPEOCTaBIECHUS MyHUIIUIIAJIBHON YCITyTH, JJMOO B MIPEIOCTaBICHUNA MyHULUIIAIEHON
YCIIyTH;

I) BBIABICHHE [JOKYMEHTAIBHO IIOATBEPXKAECHHOTO (akTta (IIpU3HAKOB)
OLIMOOYHOTO WIIM TIPOTHBONPABHOIO AEUCTBHs (Oe31eHCTBUS) AOKHOCTHOTO JIKIA
opraHa, INpPeJOCTaBIAIOLIEr0  MYyHULUMIAIBHYIO  YCIYyry, MYHHIMIIAIBHOIO
ClTy’Xalllero, paboTHUKa MHOTO(YHKIIMOHAJIBFHOTO 1IeHTpa, pabOTHUKA OpraHU3al|H,
npeaycMoTpeHHOM 4yacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 urons 2010
roga Ne210-®3 «O06 opraHuzallid TpeNOCTaBIEHHs TOCYHAapCTBEHHBIX H
MYHULIMINIAJIBHBIX YCIYr», HOpH IEepPBOHAYAILHOM OTKa3e B IMpuUeMe IOKyMEHTOB,
HEOOXONMMBIX Ui  TPEAOCTABIEHHS  MYHHUIUIAIBHOW  yciyrd, Jubo B
[IPeIOCTAaBJIEHUN MYHHUIIUIIANBHON YCIYTH, O YeM B MMMUCbMEHHOM BHUJIE 3a IOJAIUCKHIO
PYKOBOAMTENS OpraHa, MpeaoCTaBIsSIOLIET0 MyHULIUIIATBHYIO YCIYTy, pyKOBOJUTEILS
MHOrOQYHKIIMOHAILHOTO LIEHTpa TpU I[EepBOHAYAJLHOM OTKa3ze B IIpUEMe
JIOKYMEHTOB, HEOOXOOUMBIX Ui IIPeAOCTABICHHS MYHHLMIAIBHOM yCIyrH, JU00
pPyKOBOJMTENS OpraHM3allid, IpeayCMOTpeHHOH wacTteio 1.1 crateu 16
QenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®@3 «O6 opranuzanuu
NPEJOCTaBIEHUSI TOCYJApPCTBEHHBIX W MYHHULUHMIAIBHBIX YCIYyI», YBEIOMIISETCS
3asBUTEJIb, a TAK)Ke MPUHOCITCS U3BUHEHUS 3a IOCTaBJIEHHbIE HEY100CTBa;

9) TpebGoBaTh OT 3asgBUTENS IIPEAOCTaBIEHUS Ha OYMa)XHOM HOCHUTEJNE
JOKYMEHTOB U MUH(OpMAaIIUH, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI
B COOTBETCTBHH C IMyHKTOM 7.2 yactu 1 cratbu 16 @enepanbHOro 3aKkoHa ot 27 Wiois
2010 roma Ne210-®3 «O6 opraHu3anMy IpeOCTaBICHHUS TOCYJAapCTBEHHBIX H
MYHHUIMIATIBHBIX YCIYT», 32 UCKIIOYEHHEM CIIy4yaeB, €CId HaHEeCEeHHEe OTMETOK Ha
TaKde JOKyMEHTHl JH0O0 UX M3bATHE SBIAETCS HEOOXOOUMBIM YCIOBHEM
NPENOCTaBIeHUs] MYHMLMIAIBHOM YCIyI'M, W HHBIX CIy4aeB, YCTaHOBJIEHHBIX
(enepasbHBIMU 3aKOHAMHU.

2.6.6. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBJeHHME Ha JIOOOM CTaauu
PACCMOTPEHUS, COIVIACOBAHMS WIJIM IIOAIOTOBKH JOKYMeHTa AJMUHHCTpaluen,
00paTUBILIKCH C COOTBETCTBYIOIIUM 3asiBJIeHHEM B A IMUHHUCTpaLuio, 1160 B MOLI.

2.6.7. IlpenocraBinenue MyHUIHUIATBHON YCIYrd B  YHIPEXAAIOIIEM
(MpOakTUBHOM) peXHUMe B COOTBETCTBMM C yacThio 1 ctateu 7.3 DemepalibHOrO
sakona ot 27 wmronma 2010 r. Ne210-03 «O6 opraHuzauuy IpeIoCTaBICHHUS
roCy/IapCTBEHHBIX ¥ MYHHIIMITAJIBHBIX YCIIYT» HE OCYIIECTBIISETCS.

2.7. HWcuepnbiBalomui IiepedyeHb OCHOBAaHHMW Ui OTKa3a B IIpHeMe
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IIOKYMEHTOB, HEOOXOIUMBIX IS ITpelocTaBieHuss MyHUIIMNIAIBHOMN YCITYTH.

B npuemMe 10KyMEeHTOB MOXKeT OBITh OTKA3aHO Ha CIEYIOLIUX OCHOBAHHUSAX:

C 3asBJ€HHEM OOpaTWJIOCh JIMLO, HEe yKa3aHHOe B IMyHKTe 1.2 HacTosIIero
AJIMUHUCTPATUBHOT'O perjiaMeHTa;

Ipe/iCTaBlieHHe HEMOJIHOr0 KOMILIEKTa IOKYMEHTOB;

Ipe/ICTaBIEHHbIE JOKYMEHThl YTPAaTWIM CHIy Ha MOMEHT oOpalleHus 3a
MyHUIMNATBHON yCIyrod (AOKYMEHT, yAOCTOBEPSIOUIMN JIUYHOCTH, HOKYMEHT,
YIOCTOBEPSIIOLIHIA TTOJTHOMOYHS IIPEICTABUTENS 3asiBUTENS], B ClIydae oOpalleHus 3a
IPEIOCTABIEHUEM YCIYT'H YKa3aHHBIM JIULIOM);

IpeICTaBIeHHbIE Ha OyMa)KHOM HOCUTeJe JOKYMEHThI COAEp)KaT MOAYUCTKU U
UCIPABIEHUSI  TEKCTa, HE  3aBepeHHble B  MOPsSAKEe,  YCTaHOBJICHHOM
3aKoHOoaTenbcTBOM Pocculickoii @enepannu;

IIPECTaBIeHHbIE B 3JIEKTPOHHOM (hopMe TOKYMEHTHI CoAiepKaT IOBPEXACHHUS,
HaJIMYre KOTOPBIX HE IMO3BOJISET B IOJHOM OOBEME HCIIOIb30BaTh WH(OPMALUIO U
CBEJIEHNUs, COZIeprKaliecs B JOKYMEHTaxX Il MPeNOCTaBIICHUs] YCIIYTH;

HEIIOJHOe 3alojIHeHUe Inojie B Qopme 3asgBlICHHs, B TOM 4YHCIE B
UHTEPaKTUBHON (opMe 3asiBIEHMUS;

oOpallleHre HeHa IeKAIIero JIUIA;

3a4BJIEHHE O TMPeAOCTaBIIEHUH YCIYTd T[OJAHO B OpraH MECTHOIo
CaMOYIIPaBJI€HHUs, B IOJTHOMOYHS KOTOPLIX HE BXOJUT IIPEJOCTABICHUE YCIIYTH.

Otka3 B npueme JOKYMEHTOB ISl NpeAocTaBleHuss MyHUIMIIAILHOR YCIyTH
He TIIpEnsiTCTBYeT IIOBTOPHOMY OOpallleHHuI0 IIocie YCTpPaHEHUs ITPUYMHEL,
IIOCITYy >KMBIIIEH OCHOBaHUEM [JIS1 OTKa3a.

Pemenne 00 oOTkaze B IpueMe [OKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6.
HACTOSIIEro AJMHUHUCTPATUBHOIO periaMeHTa, oGpopMisercs no (popMme COIrJIacHO
IIPUIIOKEHUIO 4 K HacToseMy AJIMUHUCTPATUBHOMY pETrJIaMEeHTY.

Pemenune 00 oTkasze B TIpueMe MOOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6.
HACTOSIIEro AJMHUHUCTPATUBHOTO periiaMeHTa, HAIPABISETCS 3aIBUTEIIO CIIOCOOOM,
OIIpe/IeJIEHHBIM 3asiBUTENIEM B 3asIBJICHUH, HE T03/1Hee paboyero AHsl, CIeIyIoIIero 3a
JHEM TIOTY4eHHs TaKoro 3ampoca, JUOO BBIAAeTCs B JEHb JIMYHOIro oOpallleHus 3a
II0JIyYeHUEM yKa3aHHOro peuieHus B MOLI mwiu A IMUHACTPALIUIO.

2.8. MHcuepnbiBarouyii mepedyeHb OCHOBAaHMW [JI1 IIPUOCTAHOBIIEHHS B
peloCcTaBlIeHUH MyHUIUIIAIBHON YCIIyTH.

OcHoBaHUsI 71 TPUOCTAHOBJIEHUSI MyHUIIMIIAIBHOM YCIYTH B COOTBETCTBUH C
3aKoHozarenbcTBoM Poccutickoit @enepaii OTCYTCTBYIOT.

2.9. B nmpepoctaBieHur MyHUIMIIATBHON YCIYTH MOXET OBITH OTKa3aHO B
Cllydae eCJIM 3asBUTENIb OOpaTUICs 3a pa3bsICHEHUEM IIPUMEHEHUs [IPaBOBBIX aKTOB O
Hajiorax u cOopax, NpUHATHE KOTOPBIX HE BXOAUT B KOMIIETEHLIUIO AIMUHUCTPALIUH.

Orkaz B npenocraBleHHMM MYHHIMNAIBHOW YCIYyTd HE IPensTCTBYET
IIOBTOPHOMY OOpAIIEHHUIO I10CTI€ YCTPAHEHUs TIPUYMHBIL, TIOCITY KUBIIEH OCHOBAHHEM
JUTSL OTKa3a.

2.10. Tlepedens ycnyr, KOTOpPhIE SBISAIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUIs TIpefiocTaBieHusi MyHUIUIIAIbHOM YCIIyTH.

Yemyru,  HeoOXomumble U oOsi3aTeNbHble Ui MPENOCTaBIEHHS
MyHULIMIIaTBHON YCIIyTH, OTCYTCTBYIOT.
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2.11. Tlopsmok, pasMep U OCHOBaHMS B3UMaHHUS T'OCYJAapCTBEHHOH IOILIMHEI
WM MUHOM IIJIaThl, B3UMAEMOH 3a MPe0CTaBIeHUEe MyHULIMIIAIIbHON YCIIyTH.

['ocymapcTBeHHas MoIUIMHA WM HMHAS IUlaTa 3a  TIpeoCTaBlIeHHe
MyHUIUIATEHON YCIYTH HE B3UMAETCS.

2.12. MakcumalIbHBIM CPOK OXMJdHUSL B O4Yepeld IpH IIoJaye 3ampoca O
OpefoCTaBleHud  MyHHIMIAIBHOW  YCIYrH,  YCIyrd,  IpeJoCTaBIsAeMOM
OpraHu3alyeii, yyacTBYyIOIIeH B INpejoCcTaBlIeHUd MyHULMIIAIBHON YCIYI'd, W IIPH
TIOJIyYEHHUH pe3ylbTaTa IpelOCTaBIeHUs TAKUX yCIIyT.

MakcumanpHOe BpeMs OXKUIAHUS B Ouepedd IpU Ioja4de JOKYMEHTOB JUIS
npenocrabiieHuss MyHULMNIAIBHON YCIyTry He TOJDKHO IIPEeBBIATE 15 MUHYT.

MaxcumanpHOoe BpeMsi OXHIaHUS B Ouepeld JUIsl MOJy4YeHHUs pe3yibTara
[peaocTaBieHuss MyHUIMNAIbHON yCIIyTy He JOJDKHO MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ NOpsIOK pEerucTpalldu 3ampoca 3asBUTENsI O MPedoCTaBIeHUU
MyHUIMIIATBHON YCIYTH U yCIIyTH, PEeI0CTaBIsAeMON OpraHu3alieil, yJacTByIoLIeH
B IIpefloCcTaBlIeHNH MyHUIIUTIATIBHON YCITYyTH, B TOM YHCJIE B 3JIeKTPOHHOHU (opMe.

Ha ocnoBanum CoramieHusi 0 B3aUMOJECHCTBUM MPU MOCTYIUICHUH (II0Z1a4H)
3asBieHuss B M®ILI, cneumammer M®L[ peructpupyeT ero B 3JIeKTPOHHOU Oase
JAHHBIX W TlepelaeT B AJMUHHCTPAIMIO C MCIOIb30BaHUEM HH()OPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJOTUH 10 3alUIIEHHBIM KaHajlaM CBS3H.

Perucrpanus 3asiBieHus, NOCTYIUBIIEro B AJIMUHUCTPALMIO, HE3aBUCUMO OT
crocoba ero JOCTaBKHU OCYIIECTBISIETCS B IeHb IMOCTYIICHUS 00pallieH s 3asBUTEIS
B TIOpsJIKe, YCTaHOBJIEHHOM IpaBUIaMU JIeJONPOU3BOJACTBA AIMUHUCTPAIUH.
Perucrpanus 3asBneHus, nocrynusmiero B AamuHuctparnuio nocie 16.00 wim B
BBIXO/IHOM (Hepabouuil WM Npa3gHUYHEINA) JIeHb, OCYIIECTBIISETCS B IIEPBBIA 32 HUM
pabounit nenb. [Ipu perucTpauyuy 3asBICHHIO TPUCBAUBACTCS COOTBETCTBYIOLIMH
BXOAALIUN HOMED.

2.14. TpebGoBanusi K IOMEIIEHHUSM, B KOTOPBIX IIPEIOCTaBIIAETCS
MynununanpHas yciayra, K 3ajly OXXMUIaHUS, MecTaM JUIs 3allOJHEHHMs 3allpoCOB O
IpeJoCTaBlIeHud MyHULIMNANBHOH  yCIyrd, HMH(GOPMAIMOHHBIM CTEHJaMm ¢
obpasnaMM UX 3allOJHEHWS U TepeyHeM JIOKYMEHTOB, HEOOXOAUMBIX [UId
IIPEJOCTaBICHUS. KaX a0l MyHUIMIIANbHOM YCIyTH, pasMeIleHHI0 U O(OPMIIEHHUIO
BU3yaJlbHOM, TEKCTOBOM M  MyJIbTUMEAMUHON HMHOpPMAIMK O  IOpPSJIKE
IIPEIOCTABICHUs TAaKOM YCIyrM, B TOM 4YHUCJIe K OOECIEeYeHHUIO JOCTYITHOCTH IS
MHBAJIAJI0B YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C 3aKOHOJIaTeIbCTBOM PoccuiicKoi
Denepanuu o0 COUUATLHOM 3aIlUTE HHBAUIOB.

2.14.1. Ilpuém rpaxiaH [UIsi TPeIOCTaBICHHUS YCIYTM OCYLLUECTBISETCS B
CIelMalbHO BBIJCICHHOM IS 3TUX Ilelled mnomelneHud. IlomemieHusi, B KOTOPBIX
npegocrapiisgiercss MyHununaibHas yciyra, JODKHBI COOTBETCTBOBATh CaHHUTapHO-
TMIMEHUYEeCKHM IIpaBWJIaM UM HOpMaTHBaM, IMpaBUiIaM IOXKapHOHW 0e3011acHOCTH,
6ezonacHocTH Tpyzaa. [lomemeHuss o60pyAylOTCS CHCTEMaMu KOHAULMOHHPOBAHUS
(oxnaxaeHus U HarpeBaHUs) U BEeHTHJIMPOBAHHUS BO3/yXa, CPEACTBAMH OINOBELIECHUS
O BO3HMKHOBEHHMH Ype3BbIYaiHON cuTyanuu. Ha BUIHOM MecTe pasMeL[aroTCs CXEMBI
pasMELIEHHs]  CPEICTB  MOXApOTYLIEHHS W IyTed  3BaKyallud  JIIOJEH.
[lpenycmaTtpuBaercs  o0OpynoBaHHe  JOCTYIHOrO  MecTa  OOLIECTBEHHOTO
I10J1b30BaHMs (TyaJser).
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2.14.2. Mecra 0XHIaHUS JODKHBI COOTBETCTBOBATh KOMGMOPTHHIM YCIOBHUIM
Ul 3asBHTENeM UM ONTUMalbHBIM  YCIOBHSIM  pabOTBl  CHELHaJIUCTOB,
IPEAOCTABISIOIMX MyHUIMITATBHYIO YCIIYTY.

JUis  OXMIOAaHWsS 3asBUTENSAIMH IIpHEMa, 3alOJHEHUS HEOOXOAUMBIX s
noyrydcHus: MyHUIMIAIBHON YCIyTH JOKYMEHTOB B AJIMUHUCTpAIUy, 1160 B M®PLI,
OTBOISTCS MecTa, O0OOpyJOBaHHbIE CTYJIbSIMH, CTOJaMH (CTOMKamu) Juis
BO3MOXKHOCTH O(OpPMJICHHS JOKYMEHTOB, O0ECHe4YMBaIOTCS pydkKaMu, OlaHKaMu
noxKyMeHTOB. KonndecTBO MecT OXUAAaHUS OlpenenseTcs UCXOns u3 (aKTUYECKOH
Harpy3Kd ¥ BO3MOKHOCTH UX pa3MelleHHs B IIOMEIIEHUH.

2.14.3. Pabouee MecTo cremnmanucta u padotHuka MOL] obopyayercs
IEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyIa K HEOOXOIMMBIM
MH()OPMAIIMOHHBIM CHCTEMAaM, IT€YaTAIOIINAM U CKAHUPYIOIUM yCTPOHUCTBAMH.

2.14.4. Ilomenienue obopymyeTcss BXOAOM UIsi CBOOOJHOTO IOCTyNa IpaXkaaH
B IIOMEIICHHE.

Bxon B nomerenue obopyayercs HHGOPMAIMOHHON BBIBECKOH, cozepKallen
uHbopMaIMio 00 AJIMHUHUCTpAllMM: HAUMEHOBaHHE M PEXUM pabOTHI, a TaKKe
yAOOHOM JecTHHLEH C TOpPY4YHSIMH, TAHIycaMH IS OecIlpensiTCTBEHHOIO
NepeBHKEHUS TpaKIaH.

Mecta npenocraBieHuss MyHUIUNAIBHON yCIyrd OOOpYIYyHOTCS € YYETOM
TpeOOBaHUM JOCTYIHOCTH [UIS WHBAJIMIOB B COOTBETCTBUM C JeHUCTBYIOLIUM
3aKOoHO1aTenbCcTBOM Poccuiickoit Penepanuu 0 COUMAIBHOMN 3aIlUTe WHBAIUIOB, B
TOM 4HCIle 00eCIIeYBaOTC:

yCcloBUs Ui OeCHpemsTCTBEHHOrO JOCTyma K OOBeKTy, Ha KOTOPOM
OpraHM30BaHO IIPEIOCTABICHUE YCIYI, K MeCTaM OTIbIXa U IPeHOoCTaBIsIEMBIM
ycllyraM;

BO3MOXXHOCTb CaMOCTOSITENIbHOTO MEPEABIKEHUS 110 TEPPUTOPUHN 00BEKTa, Ha
KOTOPOM OpPraHM30BaHO MPEJ0CTaBIEHHUE YCIyT, BX0Ja B TaKOM 0OBEKT M BHIXOJa U3
HEro, II0CaJK{ B TPAHCIIOPTHOE CPEICTBO M BBICAJIKM M3 HEro, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM KpeCia-KONSACKH;

COIPOBOX/ICHHE WHBAIHMIOB, HMEIOIIMX CTOWKHE paccTpoicTBa (QyHKIHU
3pEHHUS U CaMOCTOSITEILHOTO NEPEABUIKEHHUS, U OKa3aHHe UM ITOMOILM Ha 00BEKTE, Ha
KOTOPOM OpraHU30BaHO IIPeI0CTaBIeHUE YCIYT;

HaJUIexalee pasMelieHrue oOOpYyHOBaHMS ¥ HOCHUTeNledl MHPOpMaluH,
HEOOXOAMMBIX Ui obecreueHuss OeCHpensITCTBEHHOTO JOCTylla WHBAIHIOB K
O00BEKTY M  TIPelOCTaBIsiEeMBIM YCIyraM C Y4eTOM OrpaHM4YeHHH X
KU3HEJESATEIILHOCTH;

nyOonupoBaHue HEOOXOIUMOW Ui WHBAIMIOB 3BYKOBOM U 3pHUTEIBHOM
uHGopManMu, a TakKe HAIIMCEH, 3HAKOB M MHOW TEKCTOBOH U Tpaduyeckon
HHGOpMalMM 3HaKaMH, BBIIOJIHEHHBIMH pelbeHO-ToYeuHbIM wmpudToM bpais,
JIOITyCK CYpAOTIEpEeBOAUUKA U TU(DIOCYPAOIEPEBOIUUKA;

JOITyCK Ha O00BEKT, Ha KOTOPOM OpraHW30BaHO IMPENOCTaBIIEHHE YCIYT,
co0akU-IIPOBOAHMKA MPU HAIMYUHU JAOKyMEHTA, [MOATBEP)KIAIOLIEr0 ee ClelHalbHOoe
o0ydyeHre W BblIaBaeMoro 1o GopMe U B TOpPSIKE, KOTOpBIE ONpPENEISAIOTCS
(benepanbHBIM OPraHOM HMCIOJHUTEIBHON BJIACTH, OCYIIECTBISIOMUM (QYHKIHHU IO
BBIPaOOTKE M peaju3aluy IOCyAapCTBEHHON MOJUTUKUA M HOPMATHBHO-IIPABOBOMY
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peryJIMpOBaHMIO B cepe COLMAIBHON 3alUThl HAaCEIeHUS;

OKa3aHue paboTHMKaMM OpraHa (OpraHu3aluu), MPeAoCTaBISIOLIEr0 YCIyIr'Hd
HACEJIECHUIO, IIOMOIUM MHBAJIWAAM B MPEOJONeHUMH OapbepoB, MEIIArOIIMX
IIOJIyYEHUIO UMU YCITyT HapaBHE ¢ APYTUMHU JIULAMHU.

2.14.5. BusyanpHasi, TEKCTOBAs U MyJIbTUMeAWMHAs UH(POpMaLUs O IOPSAAKe
npeaoCcTaBieHus MyHMLIMIAIBHON YCIYyrd pa3Melaercs Ha HHQOpPMalMOHHOM
crenge B nomemeHuun MOL[ u AnMuHucTpanuu s OXWAAHMS M IIpUeMa
3asiBUTelIeH, a Takke Ha PIITY.

WudopmaiiioHHbIe CTeHIbI pa3MelaloTCs Ha BUIHOM, JOCTYIIHOM MECTE.

Odopmnenne HHOOPMALMOHHBIX JIUCTOB OCYIIECTBISETCS YAOOHBIM IS
gyreHus: mpuprtom — Times New Roman, dgopmar nucra A4; TEeKCT — NPOIMCHBIE
OyxBBI, pazmepoM wwpudTa Ne 14 — 0OBIUHEIN, HAUMEHOBaHUE — 3arjaBHbIE OYKBBI,
pasmepoMm mipudTa Ne 14 — xupHBIH, oas — 1 cM, BKpYroByto. TeKcTsl MaTepHajloB
NOJDKHB! OBITH Hame4yaTaHbl 0e3 HCIpaBleHui, Hawbojee Ba)kHas HHPOPMALHs
BBIZENSAETCS XUPHBIM HipudToM. [Tpu odopmiernuu uHGOPMALMOHHBIX MaTepHAIOB
B BHUJe 00Opa3loB 3asBieHUN Ha MopydeHHe MYHUIUNAIBHOU YCIyrd, IepeyHen
IOKyMEHTOB TpeOOBaHMS K pasMepy mipudra U QopmaTy jamcrta MOryT OBITh
CHU)KEHBI.

WudopmanuoHHble  CTEHABl  HOODKHBI  CONEpPXKATh  aKTyalbHYIO U
UCUEPIBIBAIOIIYI0 MH(POpPMAIMIO, HEOOXOAUMYIO AJs MOoMydeHus MyHHULIUNaIbHOU
YCIyTd, B TOM YHCIIe: O IepedyHe JOKyMEHTOB, HEOOXOAUMBIX I [PeAOCTaBICHUS
MyHuLIMnanBHON yCIyrd, CpoKax MpeloCTaBlIeHHs YCIIYTH, MOpsaKe 00aloBaHHs
neictBuil (Oe3neicTBUs), a TaKXkKe pelleHUsX AJIMUHUCTpAIUM, MYHHUIHUNAIbHBIX
cioyxkammx, MOILl, paborHukoB MOI], wuHboOpMaLMIO O NpPEeLyCMOTPEHHOU
3akoHoAarenscTBOM Poccuiickoit @enepanii OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL
AnmvmunucTpauyuy, pabotHukoB MO®LI, o pexume paboThl, 0 TeaepOHHBIX HOMEpax
AJMUHHUCTpaLUy U Jpyroi nHpopmaluy, a Takxe GopM 3asBIeHHH ¢ oOpa3aMu ux
3aMOJIHEHHUS.

2.14.6. Ha Tteppuropuu, NOpuieraromei K 3[0aHUI0, [Oe OpraHu30BaHO
npegocTaBieHue MyHununanbHoi yenyru Aamunuctpauuu u ML, pacnionaraercs
OecruiaTHas apKoBKa JJIsi aBTOMOOHMIIBHOTO TPAHCIIOpTa MOCETUTENEH, B TOM YHCIIE
npexycMarpuBaromas He MeHee 10 MpoIieHTOB MecT (HO He MeHee OJJHOTO MeCTa)
JUI CIIelMaJIbHBIX aBTOTPAHCIOPTHBIX CPEICTB HMHBAIMIOB, KOTOPHIE HE JIOJDKHEI
3aHMMaTh HHblE TPAHCIOPTHBIE CpEeACTBa, 3a HUCKIIOYCHHEM  CIIy4aes,
IIPEyCMOTPEHHBIX [IPaBUIAMU JOPOKHOTO JIBUKEHUS.

Bxon B nomemenne MO®DI[ wu BeIxog U3 Hero 000pydOBaHO
COOTBETCTBYIOIIUMH YKa3aTelIIMU C aBTOHOMHBIMH HCTOYHUKaMH OecriepeboifHOro
[IUTaHMs, a TaKKe JECTHUIIAMM C IMOPYYHSMHM M IMaHAyCaMH [yl TepelBUIKEHHUS
NETCKUX U UHBAIHUIHBIX KOJSICOK.

B nomemenun M®IL[ opranu3oBaH OecruiaTHBIM TyajeT Ui [IOCETUTENeH, B
TOM YHCJIE TyalleT, IpeHa3HaueHHbIH JIIsi HHBAJIUIOB.

2.15. TlokazaTenu NOCTYIHOCTH M KadecTBa MyHUUUNAIBHON YCIyI'H, B TOM
4HCle KOJIMYECTBO B3aMMOJIEWCTBUN 3asBUTENs C JODKHOCTHBIMU JIML[AMH TIpH
npeaocTaBieHud MyHUIMITATBHOR YCIYTH U UX NIPOJODKUTEIFHOCTD, BO3MOXHOCTh
HOJTy4eHUsl MH(OPMAIMK O XOJie MpeNocTaBieHus] MyHUIIMITAIBHON YCIyTd, B TOM
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YHUCI€ C HCIOJIb30BaHUEM HH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOIUH,
BO3MOXHOCTB JIUOO HEBO3MOXKHOCTH IoydeHuss MyHununaisHoi yciayrd B MOL (B
TOM YHCJIE B [TOJTHOM 00BeMe), TOCPEICTBOM KOMILIEKCHOTO 3ampoca.

AIIMUHMCTpAIMST TOCPEACTBOM HEYKOCHUTEIBHOTO COOIONEHUS CPOKOB
npenocraBieHuss MyHHULMIAIBHOW YCIyTrH, a TakkKe MOopsAKa IpeIoCTaBIICHUs
MyHUIMIIAIBHOW — YCIYT'd, YCTAHOBIEHHBIX HACTOSIIMM AJIMHUHUCTPATUBHBIM
perigamMeHToM, obecrieuMBaeT KayecTBO M JIOCTYIIHOCTh  IpelOoCTaBJICHUS
MyHuIUnanTsHOU yCIyTH.

ITokaszarensMu AOCTYIIHOCTM M KadyecTBa IpeNOCTaBiIeHUs MyHULIUNAIbHON
YCIIYyT'H, B TOM YUCJI€ B SJIEKTPOHHOM BHUJIE, SBJISIOTCS:

II0JIyYEHUE 3asiBUTENEM IOJIHOM, aKTyaJlbHOH U JIOCTOBEpPHON MH(MOPMALMU O
NOpsIAKE IpeocTaBIeHuH MyHUIMIIAIBHOM YCIYTH;

TIOJIy4YE€HHUE 3asBUTENIEM IIOJHOU, aKTyaJlbHOM M JTOCTOBEpHOM MH(pOpMAIUK O
Xoz€e mnpenocraBieHuss MyHUIIUNIANBHON YCIYrd, B TOM YHCJE C HCIOJIB30BaHUEM
EIMTY/PITTY;

NOCTYITHOCTh OOpallleHHs 3a NpeaocTaBieHHeM MyHHUIMNAIbHOM YCIyrd, B
TOM 4YHCIE M JIML C OrpaHWYEeHHBIMU (UBUYECKHMMH BO3MOXKHOCTAMU. [l
00CITy)KMBaHUSl 3asBHTENIEW C OrpaHWYEHHBIMA (DH3MYECKUMH BO3MOXKHOCTIMH
IIOMeIIeHUe 000pyayeTcs MaHoyCaMH, CIeIMATbHEIMA OTPaKICHUSIMHU U TEepHIIaMH,
obecnieyrBaeTcss OeCNpeNsITCTBEHHOE TMEepe/IBIKEHHE U PA3BOPOT HHBAIUIHBIX
KOJISICOK;

KOJIMYECTBO B3aMMOJEUCTBUN 3asgBUTENS C HO/DKHOCTHBIMU JIMIIAMH IIpU
npenocTaBlieHud MyHUIUNIANBHON YCIIYTH U UX TIPOIOJDKUTENIBHOCTD;

BO3MOXXHOCTh IOJy4YeHHs MyHHUUNAIBHOH yciayrd B Jobom MOL[ B
npenenax Tteppuropun KpacHomapckoro Kkpasi BHe 3aBHCHMMOCTH OT MecTa
npeObIBaHMS (st buzngeckux JIHII, BKJTIOYAs WHIMBH/TyaJIbHBIX
npeAnpuHUMarenei) nubo Mecta HaxoxAeHus (WIS IOPUOUYECKHX JIUI) B
COOTBETCTBUH C JIEMCTBHUEM IKCTEPPUTOPHUATHHOTO MPUHIIKIIA;

YCIIOBHS OKUAAHUS TIpUeMa;

000CHOBaHHOCTH OTKA30B B MPEAOCTABIEeHUH MYHHUIIMIIATEHOU YCIIyTH;

BBINIOJIHEHUE TPeOOBaHUM, yCTAHOBIEHHBIX 3aKOHOAATEILCTBOM, B TOM YHCIIE
OTCYTCTBUE M30BITOYHBIX aJIMUHUCTPATUBHBIX JIE€WCTBU,

YCTaHOBJICHHE II€PCOHAJIBHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 3a
cobmrofieHre TpeOOBaHUI aIMHHUCTPATHBHOIO PErjaMeHTa M0 KaXIAOMY AEHCTBHIO
(aAMMHUCTPAaTUBHOH MpoLEeAype) IPH NPeaoCTaBIeHHH MyHUILIUITATBEHON YCIIyTH;

npenocraBieHue  MyHUIMIAIbHOM ~ yCJIyr'M B COOTBETCTBUH €
YCTaHOBJIEHHBIMH HACTOSIIIUM AIMUHUCTPATHUBHBIM DPETJIAaMEHTOM IOPSAAKOM H
CpoKamu;

OTCYTCTBHE OOOCHOBaHHBIX JKalo0 pelleHUss M JedcTBUs (Oe3aeicTBHS)
AIMUHHCTpAIMH, €€ JOJDKHOCTHOTO JIUIa, MyHHIIUIAIBHOTO CITy’)KaIllero.

B3anmopelicTBue 3asBUTENEH ¢ JOMKHOCTHBIMH JTHUIIAMHA A IMUHHUCTPALIUH TIPU
npenocTaBleHud MyHHMIMNAIBHOM YCIYrd OCYLIeCTBISIeTCs IBa pasza — IIpH
NpPEACTAaBICHUU 3asBlIeHUS U JOKYMEHTOB, HEOOXOOMMBIX Ui Ipel0oCTaBICHHUs
MysunynaneHoii  ycinyrn (B cioydae  HENOCPEACTBEHHOro  oOpaileHus B
AJIMMHUCTpAlLMIO), a Takke MpH T[OJyYEHUW pe3yiibTara IPeAOCTaBICHHS
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MyHUIUNaNBEHON YCITYTH.

B cnydae oOpamienus 3asBUTENsl 3a TpenocTaBlieHHeM MyHHLUNAIbHON
YCIyTd B DIIEKTPOHHOM (opMe U BbIOOpe 3asgBHTENIEM CHOCO0a IONyYEeHUS
pesyibTara npenocraBieHus MyHununanibHOM yCIyri:

B AIMUHHCTpALUH, TO B3aUMOJECHCTBUE 3asBUTEIS C JOJDKHOCTHBIMH JIMLIAMH
AJMHMHHUCTpAIUH OCYLIECTBISIETCS OJIUH pa3 — IPH MOJyYeHUHU Pe3yIbTaTa;

B 3JIEKTPOHHOM BHJIE, TO B3aMMOJEHCTBHE 3asBUTENS C JOJDKHOCTHBIMH
aunaMu AJIMEHUCTpaluy He Tpedyercs.

ITponomKUTENFHOCTE OJJHOTO B3aMMOJEHCTBHUS 3asBUTENS C JIOKHOCTHBIM
TULIOM AMUHHUCTPALIMY HE MPEeBhIAeT 15 MUHYT.

C ucnonszoBanuem EIN'Y, PIIT'Y 3asButesnto npeaocTaBisieTcsi BO3MOXKHOCTh
OCYIIECTBJIATE MOHUTOPUHT X0/1a IpejocTaBieHuss MyHHLUITAIEHOH yCIIyTH.

2.16. Wuple TpeGoBaHMS, B TOM UYHCIE YYUTHIBAIOIIHE OCOOCHHOCTH
IPEJOCTABICHUS] MyHULUIIATBHON YCIYTd 1O 3KCTEPPUTOPHATBHOMY MPHHLUILY (B
cily4ae, €Clii MyHHUIMIIAJIbHAs yclIyra NpefoCTaBIseTCs M0 3KCTEPPUTOPUAIBLHOMY
INPUHLMILY) ¥ OCOOEHHOCTH IpeAoCTaBieHUs MyHHUUNAIBHON YCIyTH B
3NIEKTPOHHOHU (hopMe.

2.16.1. Ha odunuansHoM caiite AJMHUHHCTpalMd B HH(DOPMALMOHHO-
TejleKOMMyHuKalnoHHoU cetu «MurepHer» u PIIIY 3asBuTento npemocTaBisieTcs
BO3MOXXHOCTh KOMHPOBaHUS (OpMBI 3asBleHUs (TMpUiIokeHus | K HacTosemy
AJIMUHUCTPAaTUBHOMY perJlaMeHTy) JUIs JajbHEeWIero ero 3amojHeHHs B
3JIEKTPOHHOM BHUJIE M PaCIIe€UaTKH.

2.16.2. Ilpuem 3asBneHUN O MpenOCTaBIeHUHd MYHUIMIIAIEHONW YCIYTH B
M®IL], xonupoBaHUe ¥ CKaHUPOBaHHUE JOKYMEHTOB, NPEIyCMOTPEHHBIX MyHKTaMH 1-
7,9,9.1 u 18 yactu 6 cratbu 7 @enepansHoro 3akona Ne 210-®3 «O6 opranuzanuu
IPEIOCTaBIIEHUs] TOCYIaPCTBEHHBIX U MyHHUIMIAIBHBIX yCIyr», HHPOPMUPOBAHUE U
KOHCYJbTHPOBAaHUE 3asBUTENIEH O TMOpsAKe ImpenocraBieHus MyHUIHUIIAIbHON
YCIyrd, O XOJe pPAacCMOTPEHHMs 3allpoCoOB O MpefocTaBieHud MyHULUIIATbHON
YyCIOyrd, a Takke IO HHBIM BOIpOCAaM, CBSI3aHHBIM C IpeAOCTaBICHUEM
MynununaneHo# yciyry, B MOL] ocymiecTBIsIFOTCS O€CIIaTHO.

IIpu npenocraBineHur MyHUIUNAIBHOW YCIYT'M IO 3KCTEPPUTOPUAIBHOMY
npuHuuny MOI] npu ofpamenud 3asBuTens (NMIPEICTABUTENS  3asBUTEIIA)
OCYIIECTBISIOT CO3JaHUE DJJIEKTPOHHBIX 0O0pa3oB 3asBIE€HUS M JOKYMEHTOB,
NPEACTAaBIIAEMbIX 3asgBUTENIEM (IIPEICTAaBUTENIEM 3asBUTENSA) U HEOOXOAUMBIX IS
npegocrasieHuss MyHHLMIIAIBHOW YCIYI'M B COOTBETCTBHM C aJIMHHUCTPATHBHBIM
perjzaMeHToM IpefocTaBlIeHus MyHUIMNANBHON YCIyrd, U UX 3aBEpeHUe C LIEJIbIO
HanpasieHus B AJIMUHUCTPALIMIO.

2.16.3. Ilpu npenocraBnenuu ycayru B M®L] npuem U Bblada JJOKyMEHTOB
ocymiecTBisieTcss corpyaHukamMu MOII. Jlnsg wucnonHeHus nakeT JOKYMEHTOB
NIEpEJacTCs HEIIOCPEACTBEHHO B AJIMUHUCTPALUIO, B COOTBETCTBUU C 3aKIIFOYEHHBIM
CornamenueM o B3aMMOJEHCTBUU U IMyHKTOM 3.3 HacTosero AJMUHHCTPATUBHOIO
periaMeHTa.

2.16.4. Ilpuem [OOKYMEHTOB OT 3asiBUTEJs, BblJaya 3asBUTEIIO pe3yJbTaTa
npeaocrapieHuss MyHMIMIANBHOM YCIyrd, a Takke HHOOPMHUpOBaHHE U
KOHCYJIbTHpOBaHHE 3asBHUTENe ocymecTBisiercs crenuanucramu MOL[ B zgeHb
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oOpallleHusI 3asBUTENS B IOpPSAAKE OJIEKTPOHHOM oOdYepen, B TOM 4YHCIE IO
IpEeBApUTENIHON 3aMUCH (Ha ONpe/elieHHOe BpeMsl M JaTy) HEeTPephIBHO B TEUEHHE
paboyero JHs, B COOTBETCTBHH ¢ Tpadukom pabotsr MOLI.

2.16.5. B cekrope wunpopmupoBaHus u oxuganus cruerpanuct MOIL]
OCYILECTBIIACT OPraHU3allMOHHYK) M KOHCYJIbTALMOHHYIO IIOMOIb IpakIaHaM,
obpartusmmMces B MOL s nonmydenus MyHHLIMIIAIBHOM yCIyTH.

2.16.6. Ob6cnyxuBanue 3asButenedi M®L] ocymecTBiasieTcss ¢ IIOMOIIBIO
DJIEKTPOHHOM CUCTEMBI yIpaBleHUs Ouepeiblo, KOTOopas INpelHa3HaueHa Juld
perucTpanMy 3asBUTENIe B OdYepelnu; ydeTa 3asBUTENCH B O4yepenu; yIpaBJICHUs
OTAEIBHBIMU O4YepeIsIMH B 3aBUCHMOCTH OT BHAOB YCIYr; OTOOpa)K€HUS cTaTyca
oyepesd; NpeaBapUTENbHONW 3amucu 3asButens. CucreMa yIpaBieHUS OYEPEbIO
BKJIFOYAeT B ce0si CHUCTEMY T'OJIOCOBOTO M BU3yaJbHOI'O WH(OPMHUPOBAHUS, MYyJIBTHI
OIepaToOpOB.

III. CocraB, noc/ie0BaTeIbHOCTE H CPOKH BBINOJHEHHS
aIMHHHCTPATHBHbIX NPOLEeAYpP, TPeOOBaAHUSA K MOPSAAKY HX BbINOJIHEHH,
B TOM YHcJ/Ie 0COOEHHOCTH BbINOJHEHHs AAMHHHCTPATHBHBIX NpoLeayp B

3JIEKTPOHHOH dopme, a TaK:Ke 0COOEHHOCTH BbINOJHEHHS

aIMHHHCTPATHBHBIX NpoLeaypP B MHOrO(pyHKIHOHAJIbHBIX HEHTPaX

3.1. Cocras, nocjief0BaTEIbHOCTh H CPOKH BbINOJIHEHHUS
aIMHHHCTPATHBHBIX Npoleayp, Tpe0OBaHHS K MOPSAAKY HX BbINOJHEHHS
npu npeaocraBjieHnd MyHHIHMNAAbHON YCJAYTH B AAMHHHCTPALHH

3.1.1. IlpemocraBnenne MyHUIIMNATBHOW YCIyrM B AJMHHHUCTPALUH
BKJIIOYAET B ce0s cleayIoye alMUHACTPAaTUBHBIE TIPOLEyPHI:

IIpUEM, IIPOBEPKA JOKYMEHTOB U PETUCTpaLvs 3asiBICHUS;

IOJy4YeHWe  CBEJEHHM  IOCPEeJCTBOM  CUCTEMBl  MEKBEIOMCTBEHHOI'O
3JIEKTPOHHOI0 B3auMoeicTuda (nanee — CMOB);

paccMOTpEHUE JOKYMEHTOB U CBEICHHUIA;

IIPUHATHE PELLICHUS;

HarpaBJeHue (Bblaya) pe3ysbTaTa peloCTaBIeHHs yCIyTH.

3.1.2. ApmunuctpatuBHas mnpouenypa «IIpueMm, mpoBepka JIOKyMEHTOB U
perucTpanys 3asBIeHUs».

OcHoBaHMeM Uil Havaia IpoLEeAyphl SBISETCS Iofada 3asBICHUS COTJIaCHO
IOpUIOXKEHUIO0 1 K HacTosieMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY C IPHIIOKEHHEM
JIOKYMEHTOB COTJIACHO IIyHKTY 2.6 HacTosllero AJAMUHUCTPATUBHOIO periaMeHTa B
AIIMUHUCTPALUIO.

B nensx mpenocraBneHuss MyHUIMDANBHON YCIYIHM OCYILECTBISAETCS IIPHEM
3asBUTEJIEH I10 NpeIBapUTEIILHOM 3aIIUCH.

3anuch Ha @pHeM B AJIMUHHCTPAIMIO IPOBOAUTCS  IOCPEIACTBOM
odunMaNIbHOTO caiiTa.

3assBUTEIIIO MPeIOCTABIISIETCS BO3MOXHOCTE 3allUCH B JIFOOBIe CBOOOAHBIE IS
npueMa 1aTy W BpeMsi B IMpefeliaX yCTaHOBJIEHHOrO B AJMUHMCTpauuu rpaduxa
IpreMa 3asiBUTEIICH.

AJIIMAHHCTpallusi He BIOpaBe TpeOOBaThb OT 3asBUTENs COBEPLICHUS MHBIX
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NEHCTBUN, KpOME€ MpPOXOXKIEHHS HISHTU(DUKAUMU U ayTeHTU(DUKALMU B
COOTBETCTBUM C HOPMATUBHBIMM IIpaBOBBIMU akTamu Poccuiickon @enepanuy,
yKa3aHus LEeNM MpueMa, a TakkKe MpeloCTaBlIeHHs CBEICHHH, HEOOXOIUMBIX IJis
pacyera  UIMTEILHOCTH  BPEMEHHOrO  WHTEpBana, KOTOPHIH  HEOOXOAUMO
3a0poHMpOBaTh I IIpUEMa.

[Ipy  nuyHOM  OOpalleHHH  JOJDKHOCTHOE  JIMLO  AJMUHHUCTpALUH,
OTBETCTBEHHOE 32 IIPUEM 3asIBJICHHUS:

YyCTaHABIMBAET JIMYHOCTH 3asBUTENS IIOCPEICTBOM IIPEAbSBICHHUS UM
nacrnopra rpaxgaHuHa Poccuiickoit ®@epepamu MO0 MHOTO  JIOKYMEHTA,
YZIOCTOBEpSIIOIIEro JIMYHOCTh, B COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickoit
Qenepanud WM [OCPEICTBOM  HICHTHQUKAIMM W  ayTeHTU(QHUKALMU C
HCIIOBb30BaHUEM HHGOPMAIIMOHHBIX TEXHOJOTUHM, NPeIyCMOTPEHHBIX 4acThio 18
crateu 14.1 ®@epepanmpHoro 3akona ot 27 wmioias 2006 roma Ne 149-03 «O6
UHpOpMaLUK, UHPOPMALIMOHHBIX TEXHOJOTUSX M O 3aummre uHopmaruu» (Ipu
HaJIMYUH TEXHUYECKOW BO3ZMOXXHOCTH);

IIpoBepsieT JOKYMEHT, yAOCTOBEPSIOILUNA [TOTHOMOYHUS PEICTaBUTENS, ECITH C
3asiBJICHUEM 00palliaeTcs peICcTaBUTENb 3asBUTENS (3asBUTEIEH);

IIPU OTCYTCTBUM O(OPMIIEHHOTO 3asBIEHUS Yy 3asBUTENS WIM IIpH
HETIPaBUJILHOM (HEKOPPEKTHOM) €ro 3arojIHeHWHM NpejiaraeT 3aHOBO 3aIlOJHHWTH
YyCTaHOBIEHHYI0 (opMy 3asBleHUs (COTNIaCHO NPUIOKEHUI0O K HaCTOSIIEMY
periIamMeHTy), IOMOTaeT B €ro 3aloTHEHUH;

IPOBEPSIET HAIMYKE BCEX HEOOXOOUMBIX IOKYMEHTOB J[JISl MpeloCTaBICHHMS
MyHuLIMnansHON YCIIyTH, B COOTBETCTBUH C IIYHKTOM 2.6 HACTOSIIETO perjiaMeHTa;

IIPY YCTaHOBIEHHU (haKTOB, yKa3zaHHBIX B IyHKTE 2.7, yBEIOMIISET 3asiBUTEIS
0 HaJIMYMHU NIPENSATCTBHI B IpreMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTaBICHHUS
MyHuLIUnaneHOM  yCIIyrd, OOBACHAET 3asBHUTENI0 COJEpKAaHUE BBISIBICHHBIX
HEJOCTATKOB B IIPEJICTaBJIEHHBIX JOKYMEHTaxX U IIpejjaraeT NMpPUHATH Mephl [0 UX
YCTpaHEHHIO;

€CIM HEJOCTaTK{, MpPEerATCTBYIOLIUE TpUeMy JOKYMEHTOB, JOIIyCTHMO
YCTPaHUTh B XOJE NMpUeMa, OHH YCTPAHSIOTCS He3aMeJIUTEIbHO;

ClMYaeT KOIMU JOKYMEHTOB ¢ UX OpPUTMHAJIaMHU, I10CJIe Yero HUXKEe pPEeKBU3HTA
nokyMenra «lloamuce», mpocraBnsieT 3aBepuTeNbHy0 Haanuch: «Komus BepHa»;
JOJDKHOCTh  JIMIa, 3aBEpUBINEr0 KONHUIO JIOKYMEHTa; JIMYHYI0O IIOJAIMKCH;
pacmudpoBKy mnoanucu (MHULMATEl, (amuaus); AaTy 3aBepeHus; medats. llpu
3aBEPEHUM KOIIMK TOKYMEHTOB, 00b€M KOTOPBIX MPEBBIIIAET OAWH JIMCT 3aBepser
OTIENbHO KaXKJBI JHCT KONUM TaKUM JK€ CIIOCOOOM, UCKIIOYEHMSI COCTaBJISAIOT
Clly4ad, KOrjla BEpHOCTh KOIUU IIPEACTAaBIEHHOI0 JOKYMEHTa 3aCBUIETEIBCTBOBaHA
B HOTapHaJIbHOM IOPsIJIKE.

Peructpanus 3asBlIeHUS W IpUIaraéMbix JOKYMEHTOB OCYIIECTBISIOTCS
JOJKHOCTHBIM JIMIIOM ATMHUHUCTPAIIAHU, OTBETCTBEHHBIM 32 PErHCTPALUIO BXOJAALIECH
KOPDPECIIOHJIEHIIMM B TMOpSJKe, YCTAaHOBJIECHHBIM IyHKTOM 2.13 HacTrosIero
AIMUHHCTPATHBHOTO peTJIaMeHTa.

OO61muii MakCUMaJIbHBIM CPOK NpHeMa AOKYMEHTOB He MOJXKET IpeBbIaTh 15
MUHYT.

Cpok nmpueMa M perucTpaliu 3asBieHHs U JIOKYMEHTOB — 10 1 paboyero JHS
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(1e BXoauT B 001U CPOK MpeaocTaBieHuss MyHULIUIIATBHON YCIIyTH).

Kputepusmu NpUHATHS peIIeHUs SBISIOTCS:

HAJIMYUE/OTCYyTCTBHE OCHOBaHMH JUIS OTKa3a B IpueMe 3asBleHHS U
JIOKYMEHTOB Ul TpeaocTaBieHns MyHHIUNAIbHOW YCIIyTH, IPeIyCMOTPEHHBIX
IYHKTOM 2.7. HacTosIIEero AJAMUHUCTPATUBHOIO pErIaMeHTa.

Pe3ynbraTom aMUHUCTPATUBHON NPOLIEY Bl SABISETCS:

npueM/oTKa3 B TpHeMe 3asBIIeHUS W JOKYMEHTOB Ha IIONy4YeHHe
MynununansHOH yCIIyTy.

Croco6 ¢ukcanuu pesysipTaTa BBIITOJIHEHUS aAMUHUCTPATUBHON MTPOLIEAYPBI —
BHECEHHUE B CUCTEMY 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

3.1.3. AnmunuctpatuBHasi npouexnypa «llomydeHue cBefeHHM MOCPENCTBOM
CMD3B».

OcHoBaHueM [Uis Hayaja IpoLeayphl SBISETCS IOCTyIUIEHHE IIaKeTa
3apEruCTPUPOBAHHBIX JTOKYMEHTOB [JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 32
npenocraBieHne MyHUIIUIIANBHON YCIIYTH, U BBISBIEHUE UM IIPU IIPOBEPKE MOJIHOTHI
IIPE/ICTaBJICHHBIX 3asBUTENEM CBEeIEHUHN (JOKYMEHTOB) HEOOXOJUMOCTH MOJArOTOBKH
U HarpaBleHMM MEXBEJIOMCTBEHHOrO 3arpoca B HHOM opraH (OpraHu3auuio) o
NPEIOCTaBIeHUN JTOKyMEHTOB (MHGbOpMalMK), HEOOXOIUMBIX IS IIPEIOCTABIICHNUS
MyHULIMITaTbHON YCITyTH.

MexBenoMcTBeHHOE HHGOPMAIIMOHHOE B3aMMOJIEHCTBHE, OCYIECTBIAEMOE B
JJIEKTPOHHON  (opMe MOCPeACTBOM EAMHOM CHCTEMBI MEXBEJIOMCTBEHHOIO
JJIEKTPOHHOI'O B3aUMOJEHCTBUS (Zanee — MeXBEIOMCTBEHHOE HH(OpPMALMOHHOE
B3aUMOJIEHCTBHE B 3JIEKTPOHHOM (opMme), MPOU3BOAUTCS C YYETOM TEXHUYECKUX
TpeOOBaHMN K B3aUMOJEUCTBHIO HMH(GOPMALMOHHBIX CHUCTEM B EIUHOM CHUCTEME
MEXBEJIOMCTBEHHOI'0  3JIEKTPOHHOTO  B3aMMOJEHCTBUS,  YCTAHOBJICHHBIX B
COOTBETCTBUM ¢ nocTtaHoBieHueM [IpaBurensctBa Poccuiickoit ®@enepanuu 8
cenTs0ps 2010 r. Ne 697 «O emuHOM crcTeMe MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOZIEUCTBHs», M  TpeboBaHWMM,  O0ECIeYyUBAIOIUX  TEXHOJIOIMUYECKYHO
COBMECTUMOCTh HMH(POPMAIIMOHHBIX CHUCTEM OpraHu3alui, MOJKII0YaeMBbIX K
UH(PaCTPyKType, obecneunBaroIen UH(POPMAITHOHHO-TEXHOJIOTHYECKOE
B3auMoZeHcTBre MHGOPMALMOHHBIX CUCTEM, HCIIOIB3YyeMBIX JUISl TMpeJlOoCTaBJICHUs
rOCYyapCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT B 3JIEKTPOHHOM (opme, ¢ yKa3aHHOMH
UHPPaCTPYKTYpoH, TpeOOBaHHI K KaHATy CBA3M U HCIIOJNB3YEMBIM Ui €ro 3allUThI
CpelicTBaM KpUIITOrpaduyeckodl 3aluThl HH(GOpPMAalUH, a Takke OCOOEHHOCTEH
HCIIOJIb30BAaHUs CTAHJApPTOB M IPOTOKOJIOB NMpPU OOMEHE JaHHBIMU B 3JIEKTPOHHOM
bopme Mexay HHOOPMALMOHHBIMH CHCTEMaMH YKa3aHHBIX OpraHu3aldil H
UH(PACTPYKTYpOH, YCTaHOBIEHHBIX B COOTBETCTBMM C  IIOCTAHOBJIEHHEM
[TpaButensctBa Poccuiickoit @eneparmu ot 22 mekabps 2012 r. Ne 1382 «O
IPUCOEIMHEHUH WH(GOPMAIIMOHHBIX CHCTEM OpraHu3aluii K HHGPaCTPyKType,
obecneqnBaroIIeH UH(GOPMaIMOHHO-TEXHOJOrHIeCKOoe B3aUMO/ICHCTBUE
MH(POPMALIMOHHBIX CHCTEM, MCIIOJIB3YEeMBIX JUISl IPEIOCTABIEHHS TOCYAapCTBEHHbIX
U MYHULUNAIBHBIX YCIYT M HUCIOJHEHHUS TOCYJapCTBEHHBIX M MYHHLMIIAIbHBIX
(byHKUMIA B 37IEKTPOHHOU hopmey.

Ilomyyenue moKyMeHTOB W  (WJIM) CBeIeHHUH, HEOOXOAMMBIX Ul
npenocTaBieHuss MyHuUIMNanbHONH yciuyrn (Hajlee — CBEICHHS), HHUIMUPYETCs
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IIOCPEJICTBOM  HAIPaBIEHHMS] MEXBEIOMCTBEHHBIX 3allpocoB AJMUHUCTpalHen
(morpebureneM cBefeHUN) U 3aBepIIAECTCS MONYyYEHHUEM MTOTPeOUTENIeM CBEIECHHUH OT
IIOCTABLIYKA CBEJIEHUM OTBETAa HA MEXBEJOMCTBEHHBIH 3ampoc, CoAep Kalui
3amnpalliiBaeMble cBemeHuss u (Wiu) UHPOPMALUMIO O TPHYMHAX HEBO3MOXXHOCTH
TPEIOCTaBIICHIS CBEAEHUH IO MEKBEIOMCTBEHHOMY 3aIIpOCy.

Cpok npenocraBieHHs: CBEEHUI IPU MEXBEJOMCTBEHHOM MH(MOPMALMOHHOM
B3aUMOZEHCTBHUHU B 3JIEKTPOHHOU (opMe He TOJDKEeH NPEBBIIATh 48 4acoB ¢ MOMEHTA
HaIlpaBJIECHUS MEXKBEIOMCTBEHHOT'O 3ampoca.

MG)KBCI[OMCTBCHHOC I/IH(bOpMaIH/IOHHOC B3aHMMOJIEUCTBUE MOXKET
OCYILIECTBIIACTCA Ha 6YM8.)KHOM HOCHTCECIIC!
npu HEBO3MOXHOCTH OCYLICCTBIICHHA MEXBEIOMCTBECHHOI'O

MH()OPMAIIMOHHOTO B3aUMOJEUCTBHS B JIEKTPOHHOM (hOpMe B CBS3U C OTCYTCTBHEM
3allpall¥BaeMbIX CBEJIEHUM B 3JIEKTPOHHOM (opme;

IpY HEOOXOAMMOCTH NPEACTaBIEHHUS OPUTHHATIOB JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE IIPH HAIPaBJICHUH MEXBEIOMCTBEHHOTI'O 3aI1poca.

Cpok MOArOTOBKM M HampaBleHHs OTBETa Ha MEXBEIOMCTBEHHBIM 3alpoc O
NpEeACTaBIeHUU NOKYMEHTOB U HH(POpPMAILUH, YKa3aHHBIX B IyHKTe 2.6.4 HACTOSAIIErO
AJZIMUHHCTPAaTUBHOTO perjiiaMeHTa, Ha OyMa)XHOM HOCHTEJIe He MOXET MpEeBbIIIATh
ISTH pabodMX JHEH co AHS MOCTYIUICHHUS MEXBEIOMCTBEHHOI'O 3apoca B OpraH WiH
OpraHu3allyIo, MPeJOCTABISIONME JOKYMEHT U HH(OPMALIHIO.

Kpurepusimu NpuHATUS peICHUS SBISIOTCS:

HaJM4yhe JOKYMEHTOB, HEOOXOQUMBIX Ul IpenocTaBlieHuss MyHuIunaibHOI
YCIIyTH, HAXOASIIMXCS B paCIOPSHKEHUM WHOTO opraHa (OpraHu3alium).

Pe3ynbraToM aAMUHUCTPATUBHOM IPOLIEAYPHI SIBIISETCS:

MOJly4YeHHe JOKYMEHTOB (CBeleHHI), HEOOXOAMMBIX MIJIsi IPEJOCTABICHHUS
MyHuIunaaTsHOU yCIyTH.

Cnocob ¢ukcanuu pe3ysbraTa BBIMOJTHEHUA aIMHHUCTPATUBHON MPOLIELYPhI —
(opMHpoBaHHe aKeTa JOKYMEHTOB.

3.1.4. ApnmuHucTpaTHBHas mpouexypa «PaccMoTpeHue OOKYMEHTOB U
CBEJICHUI.

OcHoBanueMm mnsi Hayaja MPOIEAyphl SBISETCS IOCTyIUIEHHE IaKeTa
3apErUCTPHPOBAHHBIX JIOKYMEHTOB JO/DKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
npenocrapieHue MyHUIUNaIbHON YCIIyTH.

JIOJDKHOCTHOE JTMIIO, OTBETCTBEHHOE 3a MpefocTaBieHre MyHHUIMIAIbLHOU
YCIYI'd, OCYIIECTBISIET NPOBEPKY COOTBETCTBUS [OKYMEHTOB U  CBEJIEHHH
TpeOOBaHUsAM HOPMAaTUBHBIX IPABOBBIX AKTOB TPENOCTABICHHUS MyHHLUMAILHOMU
YCIIyTH.

Cpok aqIMHUHHUCTPATUBHON TIPOLIEAYPHI — A0 31 IHS.

Kpurepusimu npuHATHS pelleHUs SABISIOTCS:

HAJIM4YME/OTCYyTCTBUE OCHOBaHWM [N TpefocTaBieHus MyHULMIIAIbHOMI
YCIIYTH.

PesynpTaToM aIMUHUCTPATUBHOM MPOLIELyPhI SBISETCS:

pellleHre O IpenocTaBlieHuu/00 oTkase B MpeaocTaBleHuH MyHHUIIMIAIbHOU
YCILyTH.

3.1.5. AnmunucTpaTtuBHas npouenypa «lIpunstue pemenus».
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OcHoBaHMeM Ul Havyalja TPOLEAYphl SBJISETCS PelIeHHe O NMpenoCcTaBIeHun/
00 oTKa3e B npenocTaBieHud MyHHUIUITAIBHON YCIYTH.

B cinydae npuHATUS pelleHuss O MpenocTaBieHWH MyHUIMNAIbHOW YCIyru
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpeAocTaBieHHe MyHMIMNANBHOU YCIIyIH,
(bopMHUpPYET MPOEKT MUChbMd, COLEPIKAIIEero MUCbMEHHBIe Pa3bsICHEHUs 10 BOIIPOCaM
NpUMEHEHHs] MYHHMIIMIIAIbHBIX MPABOBBIX aKTOB O MECTHBIX Hajorax u cbopax u
nepeJaeT ero B IIOpSAIKE JEJONpPOU3BOJCTBA Ha COIJIACOBAaHME M IIOANMCAHHE
JOJDKHOCTHOMY JIULY, YIIOTHOMOYEHHOMY Ha ero MoAnrCcaHue.

B ciydae npuHATHS pemieHus o0 OTKase B NMpeaocTaBiIeHud MyHuUlUMIanbHOI
YCIYTd JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpenocTaBiieHue MyHHLIUNAIBHOU
yCIyrd, (opMHUpyeT HpOeKT pelleHus o0 OTKaze B IMpPeAOCTaBIECHUH
MyHuiunansHo yciyru mo ¢opMme COrJlacCHO MPUIOKEHHI0 4 K HacTOSILEMY
AIIMMHHCTPaTUBHOMY perjiaMeHTy M IepellaeT ero B MOpsIKe AeToIpOU3BO/CTBA Ha
COIIaCOBaHME U TNOJIUCAHHWE JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY Ha €ro
NOJIIUCAHHE.

Cpox axMHUHUCTpATUBHOMW NpoLeaypsl — 10 10 nHei.

KputepusmMu nIpUHSTUS peIIeHUs SBISIOTCS:

HaJIMYMe/OTCYTCTBUE OCHOBAHMH IS TpenocTaBiieHHs MyHHUIIMIIAIbHON
YCIyTH.

Pe3ynbpraToM aAMUHHACTPATUBHOM POy pPHI SBISETCA:

copMHpOBaHHBIN pe3yJbTaT MpenoCcTaBIeH st MyHUIUNATBHOH YCITyTH.

3.1.6. AnmunuctpatuBHas npouenypa «Hampasienue (Belmaua) pesylibTara
IIPEIOCTABIICHHUS YCIIyTH.

OcHoBaHueM [y1s Havaja aJIMUHUCTPATUBHOW MPOLEAYPHI, SBISETCS HAIAYHE
COIIaCOBaHHOTO Y IIOANKMCAHHOTO B YCTAHOBJIEHHOM IOpSAKE pe3ysbTara
npenocTtasieHuss MyHUIUMNAIBHON YCITyTy.

JIOJDXKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIA4y pe3yJsibTaTa MpeaoCcTaB/IeHUs
MyHununansHOR yCIIyry, OCjie OKOHYAHUS IIPOLEAYPhI TIPUHATHS PEIIECHUSL:

1) yBemomuisieT 3asiBUTEINS Yepe3 CMC-COOOIIeHHs, B TeIe(OHHOM peXUMe UIIU
ApYyTHUM, YyKa3aHHBIM B 3asBJICHHH CIIOCOOOM O HEOOXOJMMOCTH TIPUOBITE B
AJIMUHHCTpAIMIO IS TIOJyYeHHsl TTOATOTOBIEHHBIX HOKYMEHTOB M COITIACOBBIBAET
BpEMsI COBEPIIICHUS JTaHHOTO AeHCTBUS,

2) mpoBepsieT NOKYMEHT, YAOCTOBEPSIOIIMH JHYHOCTh 3asABUTENS HIH €ro
IIpe/ICTaBUTES,

3) mpoBepseT HaIW4YMe€ COOTBETCTBYIOIIMX IIOJIHOMOYWM Ha TOydeHUE
MyHuLunaneHOM yCIIyTd, €ClId 3a IOJIyYeHHWEeM pe3ysbTaTa YCIyrd oOpallaercs
IIPEICTaBUTENb 3asiBUTEIIS;

4) BBIAAET 3asBHUTENIO PE3yJIbTaT MPeNOCTaBleHUs MyHUIIMIAIBHON YyCIYrH
O] JINYHYIO TTOMITHUCH.

Pe3ynpraT agMUHHUCTPATUBHOU MPOLEAYPHI — Bbliada 3asBUTENO pe3ysibTaTa
npeaocTaBieHuss MyHUIMIIATBHOMR YCITyTH.

Crocobom  ¢uxcanuu  pesyiapTara  BBIIOJHEHUS  aJMUHUCTPATHBHOM
IIPOLETYPHI SBJISICTCS POCIKUCH 3asBUTENS O MOJIYYEHUH pe3ysibTaTa MpefoCTaBlICHHUs
MyHununaisHO# yCiIyru.

Kpurepuu npuHATHS peIIeHHMI:
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obpallieHue 3asBUTENs 3a pe3ylbTaTOM IpefocTaBieHus MyHHUIMIIAIBHON
YCIyTH.
Cpox aAMUHHUCTPATUBHOM MPOLIEAYPHI — 2 THS.

3.2. CocraB, Noc/ie0BATEILHOCTH H CPOKH BBINOTHEHHS
aAMHHHCTPATHBHBIX NpoLeayp, TPeGOBaHHUS K MOPSAAKY HX BbINOJTHEHHUS
npH npegocraBieHnd MyHHIHNIAJABLHOH YCJIYTH B 3JIeKTPOHHOIH dopme

3.2.1. IlpemocraBnenue MyHHIMIIAIBHOW YCIYTM B 3JEKTPOHHOW Qopme
BKJIIOYaeT B cels clieyrommue alMUHUCTPATUBHbIE TPOLIeIypPhI:

IIpUEM, IIPOBEPKA JOKYMEHTOB U PErUCTPaLIUs 3asiBICHUS;

noJIyuyeHue cBefieHuit nocpeacrsom CMOB;

pacCMOTpEHUE JOKYMEHTOB U CBEICHUI;

IIPUHATHE PELICHUS;

HarmpasiieHue (BblAaua) pe3ybTara IpeaoCcTaBIeHUs YCIyTH.

OCYILIECTBIICHUE OLIEHKU KayecTBa NpeaocTaBieHuss MyHUIUIAIBHON YCIIyTH.

3.2.2. AnmuHuctpatuBHas mnpouexnypa «lIpuem, mpoBepka IOKyMEHTOB U
perucTpanus 3asBICHUsY.

OcHoBanueM Ui Hayajla MPOLEAYPHI SABISETCS IMojaya 3asBIEHUSI COITIACHO
IPUIOXKEHUIO 1 K HacTosmeMy AJAMUHUCTPATUBHOMY PErVIAMEHTY C IIPHIIOKEHHEM
JIOKyYMEHTOB COITIACHO IIyHKTY 2.6 HacTosmero AJIMUHUCTPATUBHOIO periaMeHTa, B
TOM YHCJIe JJOKyMEHTOB 1 HH(OPMALIUH, JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIU
3aBEPEHbl B COOTBETCTBHM C IyHKTOM 7.2 "yacth 1 crarbu 16 «O06 opraHusanuu
IIPeOCTaBIIEHUs TOCYAaPCTBEHHBIX U MYHHIMITAIBHEIX YCIyr», nocpeacrsom PIITY.

IlIpu mnpenocraBieHud MyHUIUITATEHOW YCIYyrd B JJIEKTPOHHOW Qopme
UIeHTUDUKAIMSA ¥ ayTeHTH(PHKAIUSI MOXET OCYIIECTBISATHCA IMOCPEICTBOM (TIpH
HaJIM4YUU TEXHUYECKON BO3ZMOXHOCTH):

1) enuHO# cHCTEMBI WIOCHTU(QHKAIWKH W AayTEeHTH(GHUKALWH WIA HHBIX
rocy1apCTBCHHBIX I/IH(I)OpMaLII/IOHHBIX CHCTEM, €CIIH TaKue¢ TIoCyJapCTBCHHBIC
uH(GOPMaIMOHHbIE CHCTEeMBI B YycTaHOBIeHHOM IIpaButenscTBoM Poccuiickoit
Qenepanuu  TOpsiiKe 00eCHeurMBarOT B3aUMOJEHCTBHE C €IUHOW CHCTEMOM
UAeHTUQUKAMM M ayTeHTU(DUKAIMKW, TPHU YCIOBHH COBMNAIEHHUS CBEACHUH O
Gbu3UUeCcKOM JIUIle B YKa3aHHBIX HHPOPMAIIOHHBIX CHCTEMaX;

2) enuHOM cHCTeMbl UWIACHTH(GHUKAIUMKH U ayTeHTH(UKAIMKM U eIUHOU
UH()OPMAIIMOHHOM CHCTEMBI NEPCOHAIBHBIX JaHHBIX, oOecreunBaroleii 00paboTKy,
BKJIFO4as cOOp U XpaHeHue, OMOMETPUUECKUX MEepCOHATBHBIX JaHHBIX, UX ITPOBEPKY
U 1epefady HH(OpPMAalMM O CTENeHH MX COOTBETCTBUS IPEIOCTaBIEHHBIM
OMOMeTpHUUECKUM ITePCOHANTBHBIM JaHHBIM (PU3HYESCKOro JIMIA.

Ha PIITY pa3mematorcs o0Opa3ubl 3aroJiHEHUs JIEKTPOHHOH  (OpMBI
3asIBJICHUS.

B ciydae nogauu 3asBieHUs B 3JEKTPOHHOM BuIe (OpPMUPOBAHUE 3aASBIICHUS
OCYIIECTBIISIETCS TOCPEACTBOM 3allOJHEHHUS 3asBUTE]eM MHTEPaKTUBHOHW (HOpMBI Ha
PITT'V 6e3 HeoOX0AUMOCTH AOTIOIHHTENBHOHN TI01a4H 3aABICHHA B KaKoH-mHO0 HHOH
dopme.  JlIOKyMeHTBI, TpHIaraeMble 3asBUTEIEM K 3asiBJICHUIO, JOJDKHBI
COOTBETCTBOBATh TpeOOBaHUSAM, yKa3aHHBIM B IyHKTe 2.6.1. u 2.6.2. HaCTOSAILIErO
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AJMUHHCTPATUBHOIO perjiaMeHTa.

®opMaTHO-JIOrH4ecKas IpOBEpKa c(hOopMHPOBAHHOTO 3asBJICHUS
OCYILIECTBIISIETCS aBTOMATHYECKHU TIOCIIE 3aIIOJTHEHHS 3asBUTENIeM KaKJ0ro U3 II0Jen
ANEKTPOHHOU (hopMBI 3asBieHus. [Ipy BBIIBIEHHH HEKOPPEKTHO 3aIIOJHEHHOI'O I10JIs
3JIEKTPOHHON (POPMBI 3asIBICHUS 3asBUTEh YBEIOMIIIETCSA O XapaKTepe BbIABICHHON
OLIMOKKM M TOPSIIKE €€ YCTPaHEHMS MOCPEICTBOM HH(POPMAIUOHHOIO COOOLIEHHS
HETOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3asiBlICHUsI.

[Ipu bopMupoBaHuy 3asBIEHHS 3asIBUTEIO 00ECIIeUNBACTCS:

a) BO3MOXXHOCTb KOITUPOBaHUS M COXPAHEHHMs 3asBICHUSI U UHBIX TOKYMEHTOB,
yKa3aHHBIX B IMyHKTe 2.6 Hacrosimero AJIMHHUCTPATUBHOIO perjiamMeHTa,
HEOOXOUMBIX JIJIsl IPeIoCTaBIeHuss MyHUIUIIATBHOMR YCITyTH;

©) BO3MOXHOCTD 3aIIOJHEHUS HECKOJBKMMHU 3asBUTEIISIMH OJIHOM 3JIEKTPOHHOM
(dopMBI 3asBiIeHMs pu OOpallleHWH 3a YCIyraMu, IMpearnoiaraloliMy HalpaBieHne
COBMECTHOTO 3asiBJICHUS] HECKOJIBKUMU 3asIBUTEIISIMU;

B) BO3MOXHOCTH Ie4aTH Ha OYyMa)KHOM HOCHUTENE KOIIMHU 3JIEKTPOHHOH (POPMBEI
3asIBIICHUS;

I') COXpaHEeHHe paHee BBEJACHHBIX B 3JIEKTPOHHYIO (OpMY 3asBIECHUS 3HAUCHUN
B M000H MOMEHT IO JKEeJaHHIO MOJbh30BaTeNss, B TOM YHUCJIE IPU BO3HUKHOBEHHU
olubOK BBOJA ¥ BO3BpATe Ui TIOBTOPHOTO BBOZA 3HAUEHHH B AJIEKTPOHHYIO (GOpMYy
3asIBJICHUS;

1) 3aloJHeHWe IIoJied SJIeKTPOHHOM (OpMBI 3asBJIEHHS 1O Hayaja BBOJA
CBEJICHUM 3asBUTENIEM C HCIIOJIIb30BaHMEM CBeneHuil, pasmemieHHblx B ECUA, u
cBeneHui, omyonukoBaHHbIX Ha EIITY, PIII'Y B uacTu, Kacarolielcs CBEIEHUI,
orcytcTByromux B ECUA;

€) BO3MOXXHOCTb BEPHYThCS Ha JIIOOOW W3 3TANOB 3arOJHEHUS 3JIEKTPOHHOM
(opMe!I 3asiBlIeHUs 0€3 NOTepHu paHee BBEICHHOM HH(OOPMAIIHH;

’K) BOBMOXXHOCTH Jioctyma 3assutens Ha EINT'Y, PIIT'Y k paHee moJaHHBIM UM
3asBJICHUSIM B T€UEHHE HE MEHee OJHOrO roja, a Tak)ke YaCTUYHO CHOPMUPOBAHHBIX
3asBJICHUH — B TEUCHHUE HE MeHee 3 MecsIIeB.

IIpu ycrnemHo# oTpaBKe 3asBICHUIO IPUCBAMBAETCS YHUKAIBHBIH HOMED, 110
KOTOpOMY B JIMYHOM KabuHete 3asButesss nocpeactsoM EINY, PIN'Y 3assuresro
Oyzner npencrapineHa HHGOPMAIIHS O XO/Ie BBIIIOJTHEHUS YKa3aHHOT'O 3asBICHUSI.

AnvmuHHCTpaus ofecreduBaeT TpUEM IJOKYMEHTOB, HEOOXOOMMBIX JUIsi
npefocTaBieHus] MyHUIMNAIBHONW YCIyr'M, M pETUCTpalMio 3asBieHus 0e3
HE00XOZMMOCTU IIOBTOPHOTO TMPEICTABIEHUS 3asBUTENIEM TaKUX ITOKYMEHTOB Ha
OyMa)KHOM HOCHTEIE.

ChopmupoBannoe nHa PIINI'Y 3asBrenue Hampasimsercs B AWC ELY
nocpeactsom CMOB.

IIpenocraBnenne MyHUIIMIIATBHONW YCIyTd HaYMHAETCS C MOMEHTa IIpUeMa U
peructpanuu AIMUHUCTpALUEN JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX [UIs
npenocTaBieHuss MyHULIUNIATBHON YCITYTH.

ITocne mocrymienus B AWC ELLY 3asBieHHe CTaHOBUTCS IOCTYIHBIM JIs
JOJDKHOCTHOTI'O JIMIA, OTBETCTBEHHOT'O 32 IIPUEM M PETrUCTPALIMIO 3asBICHHUS.

Perucrpamus 3asBieHHS ¥ NpPHIAraeMbIX [JTOKYMEHTOB OCYIIECTBIISIOTCS
JOJIDKHOCTHBIM JIMIIOM A,HMI/IHI/ICTpaI_II/II/I, OTBETCTBCHHBIM 3a PETUCTPAIIUIO BXO,[IHLHGFI
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KOPPECIIOHJAEHIIMM B IIOpsAKE, YCTAHOBIEHHBIM @yHKTOM 2.13 HacTosero
AIMUHHCTPAaTUBHOTO peryiiaMeHTa.

OOmuit MakCUMaTbHBIN CPOK MpHeMa JOKYMEHTOB He MOJXKeT MpeBbIaTh 15
MUHYT.

Cpok mpuema u perucrpaliy 3asBIeHUs U JOKYMEHTOB — A0 | pabodero qHs
(He BXOoIuUT B 001U CPOK mpenocTaBlieHuss MyHUIUIIATBHON yCIyTH).

Kputepusmu NpuHATHS peLIeHUs SBISIOTCS:

HaJM4YKMe/OTCYyTCTBUE OCHOBAaHMW Uil OTKa3za B IIpUeMe 3asBICHHS U
JIOKYMEHTOB JUISl IIpefocTaBieHuss MyHUIMIIAIbHOU YCIyrd, IIpexyCMOTPEHHBIX
IIyHKTOM 2.7. HaCTOAILIET0 AMUHUCTPATUBHOI'O perjiaMeHTa.

PesynpraTom agiMUHUCTPATUBHOMN NPOLELYPHI SBISIETCS:

npueM/0oTKa3 B TIpUeMe 3asBle€HHs W JIOKYMEHTOB Ha IIOJIy4YEeHHE
MyHHUIMNaIBHON YCITyTH.

Cnoco6 ¢uxcauuy pe3ysnbraTa BBIIOJIHEHUS aIMUHUCTPATHBHOM MPOLIEIYPhI —
BHECEHUE B CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

3.2.3. AnmunuctpatuBHas nporenypa «llomyueHue cBefieHUH MOCPEACTBOM
CMD3B».

OcHoBaHMEM M Hayaja MPOLEAYphl SBIAETCS IIOCTYIJICHHE IIaKeTa
3aperMCTPUPOBAaHHBIX JOKYMEHTOB JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
npejocrapieHue MyHULUMNIAIBHON YCIYTH, U BBISBIEHHE UM IPU IIPOBEPKE MOIHOTHI
IIPEJCTaBICHHBIX 3asiBUTENIEM CBeJICHUHN (JIOKyMEHTOB) HEOOXOIUMOCTH MOJATOTOBKH
¥ HalpaBlIeHUM MEXBEJOMCTBEHHOIO 3alpoca B HMHOM oprad (OpraHu3alyio) o
NPENOCTaBIEHUH JJOKYMEHTOB (MH(OpMaIuu), HeOOXOUMBIX Ul MpPeJOCTaBICHUS
MyHununaibHOU yCIyru.

MexBenomMcTBeHHOE MH(OPMAIIMOHHOE B3aMMOJICHCTBHE, OCYIIECTBIIEMOE B
JJIEKTPOHHOM  (opMe NOCPEACTBOM E€IAMHOW CHCTEMBI MEXBEJIOMCTBEHHOI'O
DIIEKTPOHHOI'O B3aMMOJAEUCTBUS (Hajlee — MEXBEJOMCTBEHHOE HH(OPMAaLMOHHOE
B3aUMOJIEICTBUE B DJIEKTPOHHOM (opMme), MPOU3BOAUTCSA C YUETOM TEXHHYECKUX
TpeOOBaHUN K B3aUMOAEWCTBUIO HH(YOPMALMOHHBIX CHCTEM B €AMHOM CHCTEME
MEXBEJIOMCTBEHHOIO  JJIEKTPOHHOTO  B3aUMOAEMCTBUS,  YCTAHOBJIIEHHBIX B
COOTBETCTBUU ¢ mocTtaHoBieHueM [IpaBurtenscTBa Poccuiickoit ®Denepanuu 8
ceHTs6ps 2010 r. Ne 697 «O enuHO# crcTeMe MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO
B3aUMOJICUCTBUSA», U  TpeboBaHMU, O0OeCneyUBaIOUUX  TEXHOJIOTMYECKYIO
COBMECTHUMOCTh HMH(OPMAIMOHHBIX CHCTEM OpraHM3alUi, IOAKIIOYaeMbIX K
uH(pacTpyKTYype, obecrieynBaroen UH(POPMAITTOHHO-TEXHOJIOTHYECKOe
B3aUMOJIeliCTBHE MH(OPMAIMOHHBIX CHUCTEM, MCIIONB3YyEeMBIX UL IIPe/lOCTaBICHUSA
roCyZJapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe, C yKa3aHHOMU
MHGPACTPYKTYpO#, TpeOOBaHMH K KaHAIy CBSI3H M HCIOJIB3YEMBIM JUIS €ro 3allUThI
CpeicTBaM KpuITorpadgudeckod 3aiThl HHGOpPMALKHU, a TaKke OCOOEHHOCTEH
UCIIOJIB30BaHUsl CTAaHAAPTOB U INPOTOKOJIOB NpU OOMEHe NaHHBIMU B 3JIEKTPOHHOM
bopMe Mexay UHGOPMAIMOHHBIMUA CHCTEeMaMH yKa3aHHBIX OpraHM3alui |
MHOPaCTPyKTYpOH, YCTAHOBICHHBIX B COOTBETCTBHM C  IIOCTAHOBJIEHHEM
ITpaBurensctBa Poccuiickoit @enpepauuu ot 22 nekabps 2012 r. Ne 1382 «O
NPUCOEIMHEHUM HMH(MOPMAIIMOHHBIX CHCTEM OpraHu3aluii K HHOPaCcTPyKType,
obecrieunBaroIIeH UH(GOPMaIMOHHO-TEXHOJOTHYECKOe B3alMO/ICHCTBHE
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UH()OPMAIIMOHHBIX CHCTEM, MCIOJIB3YEMBIX Ul MPENOCTaBIeHUsI rOCYIapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYI W HWCIOJHEHHS TOCYAapCTBEHHBIX M MYHHLMNAIBHBIX
(GyHKLIHMIA B 351€KTPOHHOU (opmey.

[Tonyuenne pmokymenToB U (mmu) CcBeleHHM, HEOOXOAUMBIX I
IPEAOCTaBICHUA MyHUMUMIIAIbHOW YCIyrd (majee — CBEIEHUs), UHHUIHHPYETCS
TIOCPE/ICTBOM ~ HAllpPaBIE€HHS MEXBEJIOMCTBEHHBIX 3alpocoB AIMUHHUCTpalUEH
(moTpebuTeneM CBEINECHUN) U 3aBepIIaeTCs MONydeHHeM MoTpeduTeneM CBEIEHUH OT
MOCTABIIMKa CBEICHHWH OTBETA HAa MEXBEIOMCTBEHHBIM 3aIlpoc, COAepKallui
3alpalivBaeMble CBelleHHs W (WiM) MHOOPMALKIO O NPUYMHAX HEBO3MOXKHOCTH
NPEeIO0CTaBICHHUS CBEICHUH 10 MEXBEIOMCTBEHHOMY 3aIlpoCy.

Cpok mpenocTaBieHUs] CBEICHU MPU MEXBEIOMCTBEHHOM HH(POPMALIOHHOM
B3aMMOZEUCTBUHU B 3JIEKTPOHHON (opMe He TOJDKEeH NpeBbIIIaTh 48 YacoB ¢ MOMEHTA
HaIlpaBlIeHUs] MEeXBEIOMCTBEHHOTO 3aIpoca.

Me)KBeﬂ;OMCTBCHHOG PIH(bOpMaI.II/IOHHOG B3aUMO/IEUCTBUE MOXET
OCYLICCTBIIACTCS HA GYMa)KHOM HOCHTEIIC!
Ipu HEBO3MOXHOCTH OCYIICCTBIICHHUA MEXBEIOMCTBEHHOI'O

MH(OPMAIIHOHHOTO B3aUMOIEHCTBHUS B 3JIEKTPOHHOU (hOpMe B CBSA3U C OTCYTCTBHUEM
3allpallliBaeMbIX CBEJICHUH B IJIEKTPOHHOU (hopme;

IIpY HEOOXOAUMOCTH IIPECTaBICHUS OPUTHHAJIOB JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE IIPH HallpaBIEHUH MEXBEIOMCTBEHHOIO 3apoca.

Cpok IOArOTOBKM M HaIpaBlIeHUs OTBETa Ha MEXBEJOMCTBEHHBIH 3arpoc O
NPEeNCTaBICHUN JOKYMEHTOB U HH(GOPMAILIMHY, YKa3aHHBIX B IyHKTE 2.6.4 HACTOSAIIErO
AJIMAHUCTPaTHBHOI'O perjiaMeHTa, Ha OyMa)XHOM HOCHTENIe He MOJXXET IpEeBBIIIATH
ISTH pabovux AHEH co JHS MOCTYIUICHHS MEXBEIOMCTBEHHOI'O 3a11poca B Oprad MiIH
OpraHM3al}Io, IPeAOCTaBISIONINE JOKYMEHT U HH()OPMALIHIO.

Kpurepusimu npuHATUS peLISHUs SBISIOTCS:

HaJIuyue JOKYMEHTOB, HEOOXOMUMBIX UIS TIpefoCcTaBieHus MyHulunaibHON
YCIIyTH, HaXO/SIIUXCS B PacIOpsHKEHUH UHOTO OpraHa (OpraHu3aliyn).

Pe3ynbprarom aAMUHUACTPATUBHOHN MPOLELyPhI ABISETCS:

IIOJly4YeHUEe JIOKyMEHTOB (CBeICHMH), HEOOXONUMBIX MIJid IIPEJOCTaBIICHUS
MyHuuunassHOU yCIyTy.

Cnoco6 ¢uxcanuy pe3ysnbraTa BBIIOJHEHUs aAMUHUCTPATUBHOM IPOIELyPhI —
(bopMHupoBaHHE TIAKETa JOKYMEHTOB.

3.2.4. AnmunuctpatuBHas nmnpouenypa «PaccMoTpeHune OOKYMEHTOB U
CBEIEHUIN.

OcHoBanueM Ui Hayajla TMPOLEAyphl SBISETCs TIOCTyIUIEHHWE IIaKkeTa
3aperuCTPUPOBAHHBIX JTOKYMEHTOB JO/DKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
npenocraBieHue MyHUIUNIAIBHON YCIIyTH.

JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpeJocTaBleHHe MyHMIHUIAIbHOM
YCIIyTH, OCYIIECTBIS€T IIPOBEPKY COOTBETCTBUS JOKYMEHTOB M  CBEICHMMH
TpeOOBaHUSAM HOPMATUBHBIX MPABOBBIX AKTOB MPEIOCTABICHUS MYHHUIMITAILHON
YCIyTH.

Cpok aIMUHUCTPATUBHOH TpoLeAyphl — A0 31 AHEH.

Kputepusimu NpUHSTHS PELIEHUS SBIISIOTCS:

HaIM4KMe/OTCYyTCTBUE OCHOBaHHHM JJsl MpefocTaBieHHs MyHUIMNAIbHOMI
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YCILyTH.

PesynpTaToM agMHUHUCTPATUBHOMN MPOIEIYPHI SBISETCS:

pEeLIeHUe O MpPEeNOCTaBICHUN/00 OTKa3e B NMPeAOCTaBIeHUHM MyHUIMIIAIBHON
YCIIyTH.

3.2.5. AamunuctparusHas rpouenypa «l IpuHATHE peLIeHUs».

OcHoBaHMeM s Havalla TPOIEAypPhl SBISETCS PELIeHHe O MPeaoCTaBIeHuH/
00 oTkase B npefgocrapieHuH MyHULUITAIBHONW yCIyTH.

B ciy4yae npuHATHS pellIeHUs O IpeloCTaBleHMd MyHUIUNAIBHON YyCIyrd
JIOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a NpenocTaBieHue MyHULUNAIBHON YCIIyTH,
(hopMHUpyeT IPOEKT MUChMA, COAEPIKALIET0 MUChMEHHBIE Pa3bsiCHEHHS 110 BOIPOCaM
OPUMEHEeHUs] MYHHUIUIIATBHBIX IPABOBBIX aKTOB O MECTHBIX Hajlorax u cbopax U
Iepesaer ero B IOpsSAKE MAEJIONPOM3BOJCTBA Ha COTJIacOBaHUME U IOJIMCaHHE
JIOJDKHOCTHOMY JIMILY, YTIOTHOMOUYEHHOMY Ha €ro MnoAmrcaHue.

B ciyuae npunsaTtus pemenus o0 oTkase B MpepocTaBieHud MyHUIUNATLHOMI
YCIYrd JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MpepocTaBieHre MyHULUNAIBHON
yciyrd, (opMmHpyeT HpoeKT pelieHHs 00 OTkaze B  IPeAOCTaBICHUH
MyHuLIMDaIBHONH YyCIyrd 1o (opMe COTJIacHO MNPHIOXKEHHI0 4 K HacTosALIeMYy
AJIMUHHCTPAaTUBHOMY pErJiaMeHTy U IlepellaeT ero B MOpsIKe JeToNpOU3BOACTBA Ha
corjacoBaHue M TMOANMCAHWE NOJDKHOCTHOMY JIMILy, YIOJHOMOYEHHOMY Ha €ro
IIO/IMUCAHUE.

Cpok aIMUHUCTPATHUBHOM MPOLIEAYPhI — 10 12 nHEH.

Kputepusimu npuHATUS peLlIeHUs SBISIOTCS:

HAJIM4YUe/OTCYTCTBHE OCHOBAaHMW JUIS TpejocTaBieHus MyHHIUNAIBHON
YCIIyTH.

PesynpTaTomM afIMUHHCTPATUBHOM NPOLIETYPHI SBISETCS:

chOpMHUPOBaHHBIH pe3yIbTaT NpeaocTaBieHus] MyHUIIMITAIBHON yCIyTH.

3.2.6. AnmunHucTpaTtuBHas mnpouenypa «Hampasinenue (Bbiava) pesysbraTa
IIPEIOCTaBIEHUS YCIIYTH.

OcHoBanueM [1si Hayajla aIMUHUCTPATUBHOM NPOLEAYPBI, SBISETCS HaIW4YUe
c(hOpMHPOBAHHOI'O pe3yJibTaTa MpeloCcTaBlIeHuss MyHHIUITATbHON YCITyrH.

PesynpraThl npenocraBieHus MyHUIUIATBHONW YCIYTH, YKa3aHHbIE B IIyHKTE
2.3 HacTosAlero AJMHUHUCTPATHBHOIO perjiaMeHTa, HalpaBIsIOTCS 3asBUTENIO B
nuuHbii kabuHer Ha EIIIY/PIITY mocne OKOHYaHHS NPOLEAYpHl HPHHATHS
peuieHus.

B cinyvae BbiOOpa 3asiBUTENIEM B COOTBETCTBHM C IYHKTOM 2.3.3 HaAcCTOSIIETO
AIMUHUCTPATUBHOIO  perjiaMeHTa IIONy4eHUs  pe3ynbrata IpefoCTaBIECHHUs
MyuununansHod  yciayru Ha OyMaXHOM  HOCHMTENe, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a BblJady pe3yJbTaTa IMpeaocTaBlieHuss MyHUIIMNAIbHOU YCIyTH,
10CJI€ OKOHYAaHHMS ITPOLIETyphl IPUHATHS PELICHUS:

1) yBemomiisieT 3asiBUTENS Yepe3 CMC-COOOIIEHHs, B TeIeOHHOM PEeXUME UIIH
ApYT'MM, YKa3aHHbIM B 3asfBJICHMM CIIOCOOOM O HEOOXOIMMOCTH IpUOBITH B
Anmvunuctpanuio (M®Ll) nans 1ogydeHHsS TIOATOTOBJIEHHBIX JOKYMEHTOB M
COIJIacOBBIBAET BPEMSI COBEPLLUEHHUS JaHHOTO JAeUCTBUS;

2) mpoBepsieT AOKyMEHT, YAOCTOBEPSIOIINN JHYHOCTH 3asABUTENS WM €ro
IpeACTaBUTEIIS;
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3) mnpoBepseT HaJWYME COOTBETCTBYIOLIMX IIOJHOMOYMM Ha IIOJyYeHHE
MyHuIMIIANBHON yCITyTH, €CIM 3a IOJydyeHHeM pe3ysibTara yciayru obpaiiaercs
IIPE/ICTaBUTEIb 3asBUTEJIS;

4) BBIIAET 3asBUTENIO PE3yJbTAT MpeAOCTaBleHrss MyHUIMIIATBHON YCIyTH
MOJT JIMYHYIO IMOIIHCH.

Pe3ynbTaT agiMUHUCTPATUBHOMN IMPOIEAYpPhl — BblJaya 3asBUTENI0 pe3yJibTara
npenocraBieHuss MyHULIUTATBHON YCITyTH.

Cnoco6 ¢uxcanuu pesysbraTa BHIIOTHEHHUS aAMUHIUCTPATUBHOM IPOLIEYPbI:

B AWC EILLY.

Kpurepun npuHATHS peLICHUN:

oOpallieHre 3asBHUTENS 3a Pe3yJbTaTOM IpefoCTaBieHUs] MyHHULMIAIBHOM
YCIIyTH.

Cpok BblHaum pesynbraTa IpefocTaBieHus MYHULIUMAIBHOW YCIYrd He
BKJIFO4aeTCs B 00U Cpok mpeocTaBieHuss MyHUIIMNIAIBHOH yCIyTH.

3.2.7. ApmunucrpatuBHas mnpouenypa «OcyIllecTBIeHHe OLEHKH KadecTBa
IpefocTaBieHus MyHULIMNIATBHON YCITYTHY.

OcHoBanueM JUIsi Hayajga aJAMHHHCTPATUBHOM MpOLEAyphl  SBISETCH
OKOHYaHHE NpeocTaBieHuss MyHULIUNIANbHON YCIyTH 3asBUTENIO B Cily4ae Mofgadu
3ampoca O TMpeJOCTaBIeHWH MyHUIMIAIBHOM YCIYIM B JJIEKTPOHHOH (opMme c
ELIIY,, PIILIY.

3asgBUTENIO 00eCIeuynBaeTCsl BO3MOXKHOCTE OIEHUTH AOCTYITHOCTh ¥ KayeCTBO
MyHuIMIanBHOW YCIYrd IyTeM IPOXOKIEHHS OIPOCHOTO MOMIYJsl B JMYHOM
kabunete Ha EITT'Y, PITTY.

Kputepuem npuHATHS peLIeHUs 1O JaHHOM aJAMUHUCTPATUBHOM IIPOLEIype
SBJIIETCS COIJIacHEe 3asBUTENSl OCYIIECTBUTH OLEHKY [JOCTYINHOCTH U KayecTBa
MynuuunaneHo# yciayru ¢ ucnois3oanueM cpencts EITTY, PITTY.

Pe3ynpTaToM agMUHHCTPATUBHOM IPOLEIYPHI SBISIETCS OLEHKAa JOCTYITHOCTH
1 Kayectsa MynununansHou ycinyru Ha ETTTY, PITTY.

Crnocobom (ukcanuu pesyiabrata aJMHHUCTPATHBHOU TPOLELYPHI SBISETCS
yBeIOMJIEHHEe 00  OCYIIeCTBIEHMHM  OLIEHKH JOCTYIIHOCTH M  KadecTsa
MyHununanpHoi yeiayru B inyHoM kabunete Ha ETITY, PITTY.

3.3. CocraB, moc/1e10BaTeJIbHOCTh U CPOKH BbINOJIHEHHUSI
aIMHHHCTPATHBHBLIX NPOLEAYP, TPeOOBaAHHUS K NOPAAKY HX BbINOJHEHHS
npH npegocraBjaeHnd MynununaabHoi yejayru B M®OI]

3.3.1. IlpenocraBnenre MyHulunaasHoi ycinyru B M®ILI Biitoyaer B ceds
Clelyrole aJMUHUCTPATUBHBIE MPOIEIYPHhI:

IIpUEM, IIPOBEPKA JOKYMEHTOB U PETUCTPALIUS 3asBIICHUS;

nosly4yeHue ceefeHui nocpeacrsom CMOB;

paccMOTpeHUEe JOKYMEHTOB U CBEICHHUIA;

IPUHSTHE PELLECHUS;

HaIpaBJeHue (BBljaya) pe3ysibTaTa MpeaoCTaBICHHS YCIYTH.

3.3.2. AnmuHucTtpatuBHas mnpouenypa «llpuem, mnpoBepka ITOKYMEHTOB H
perucTpanus 3asBICHU.
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OcHoBanmeM /i Hayalla MpOUEAyphl SBISETCS I0Jladya 3asBIEHUs COIIACHO
NPUWIOXKEHUIO 1 K HacToslmeMy AJMUHUCTPATUBHOMY PErjiaMeHTy C MPUIOXKEHUEM
JIOKYMEHTOB COTJIaCHO MYyHKTY 2.6 HacTosero AJIMUHUCTPATUBHOIO perjiaMeHTa B
M®OII.

B nmemsix npepocrasienyus MyHUIMIAIBHON YCIYTH OCYHIECTBIISAETCS TNPHEM
3asiBUTENEeH 10 NpeBapUTeIbHOM 3alHCH.

3anuck Ha nnpueMm B MOL] nposoautcs nocpencrsom PIITY, Equnoro noprana
MOII.

3asBUTEINIO MPEIOCTaBISIETCS BO3MOXKHOCTH 3aIMCU B J1t00bIe CBOOOIHBIE IS
npuemMa JaTy W BpeMs B Tpeienax ycraHoBieHHoro B MOIL] rpaduxa npuema
3asiBUTEINICH.

M®I] He BripaBe TpeOOBATh OT 3asABUTEISI COBEPIICHHS UHBIX AEHCTBUM, KDOME
NPOXOXIACHUS  HMOCHTH()HUKAIIMA W  ayTeHTH(QHUKAIMM B  COOTBETCTBUU C
HOPMAaTHBHBIMA NIpaBOBbIMH akTamu Poccuiickoii ®Denepanuu, ykasaHus LETH
npuemMa, a TakkKe IpeAoCTaBlIeHUs CBeIeHWH, HEOOXONMMBIX [UIs pacyera
JUIATEIBHOCTY BPEMEHHOI'0 MHTEpBajia, KOTOPHIH HeoOXoaumo 3abpoHUpOBaThH IS
nprema.

[Ipu muunoM obparneHuu gomwkHocTHOE Juio M®LI, oTBeTCTBEHHOE 3a NPUEM
3asIBIICHUS:

UH(MOpMUpYeT 3asBUTENEH O TOpSAAKE NpenocTaBieHuss MyHULIUNATbHON
yCIIyTH;

yCTaHAB/IMBAET JUYHOCTH 3asBUTENsI HAa OCHOBAaHUU Iaclopra TpaxKaaHHHa
Poccuiickoit ®@epepanui W HMHBIX JOKYMEHTOB, YIOCTOBEpPSIOLIMX JHYHOCTb
3asBUTENS, B COOTBETCTBHM C 3aKOHOJATeNbcTBOM Poccuiickoit @enepanuu 1160
yCTaHaBIMBAaeT  JUYHOCTh  3asABUTENS, IMPOBOJUT  €ro  WACHTU(HUKAIHIO,
ayTEeHTU(QHUKAIMIO C HCIOJNb30BaHMEM HH(OPMAIIMOHHBIX CHCTEM, YKa3aHHBIX B
gacTax 10 u 11 crateu 7 ®enepanpHoro 3akona Ne 210-O3 «O6 opraHuzanuu
IIPEIOCTaBIEHUsI TOCYJApCTBEHHBIX W MYHULMMIAIBHBIX yciuyr» (TMpU HalWu4uH
TEXHUYECKON BO3MOXKHOCTH);

[IPOBEPSIET NOKYMEHT, YAOCTOBEPSIOIIMNA OJHOMOYUS NPEACTAaBUTENS, €CIIU C
3asBICHHEM oOpalaeTcs NpeacTaBUTeNb 3asBUTENS (3aIBUTENEH );

IIPH OTCYTCTBUU O(GOPMIIEHHOTO 3asBIIEHUS Yy 3asBUTENs] WIA IIpH
HENPaBUIBHOM (HEKOPPEKTHOM) €ro 3allOJHeHWM IIpeiylaraeT 3aHOBO 3allOJIHUTH
YCTaHOBIEHHYI0 ¢opMy 3asBiIeHUs (COMIACHO NPUIOKEHUI0 K HACTOALLEMY
periaMeHTy), IIOMOraeT B €ro 3alloJIHEHHH, B TOM YHUCJIEe TOCPEICTBOM
aBTOMATU3UPOBaHHBIX UH(POPMAIIMOHHBIX cucTeM M®IL];

IIPOBEpSAET HAJMYME BCEX HEOOXOIMMBIX JOKYMEHTOB Ul MpEeNOCTaBICHHUS
MyHununansHOM yCIIyr, B COOTBETCTBHH C ITYHKTOM 2.6 HACTOSIIEIO perjiaMeHTa u
COOTBETCTBHE KOMHM MPEACTABISEMBIX JOKYMEHTOB (32 UCKIIOYEHUEM HOTApUaIbHO
3aBEPEHHBIX) UX OpUTHHAJIAM;

OCyIIECTBISET KOMUpOBaHUE (CKaHUPOBaHKE) TOKYMEHTOB, IPelyCMOTPEHHBIX
nyHkTtamu 1-7, 9, 9.1, u 18 yactu 6 crateu 7 ®enepansHoro 3akona ot 27 utong 2010
roga Ne210-®3 «0O6 opraHuM3zallum TpeAOCTaBIEHHUs] TOCYJapCTBEHHBIX H
MYHMIMIIAJBHBIX  yciIyr» (majee — JOKYMEHTHI JIMYHOIO XpaHEHHs) H
IIPE/ICTABIIEHHBIX 3asBUTENeM (IIpelncTaBUTeNeM 3asBUTENs), B ClIy4ae, eciu
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3asBUTENb (TPEICTABUTENs 3asBUTEINS) CAMOCTOSITENIEHO HE IIPEACTaBUI KOIIMU
JNOKYMEHTOB JIMYHOTO XpaHEeHHs, a B COOTBETCTBUU C aAMUHHCTPATHUBHBIM
peryiaMeHTOM IMpeAocTaBieHus MyHULUNANbHOW YCIYrd AJid ee IpefoCTaBIICHHUs
HeoOXorMa KOMHUs JOKYMEHTA JIMYHOTO XpaHeHus (32 MCKIIOYEHHeM Cirydasi, Korja
B COOTBETCTBMM C HOPMATWUBHLIM IIPABOBBIM AaKTOM JUISL IIPEAOCTaBIECHHUS
MynununansHoO# yCIyTU HEoOX0aUMO IpebsBIeHUE HOTapHajbHO
yJIOCTOBEPEHHOU KOIMH T0KyMEHTa JIMYHOTO XPaHEHHUs);

GopMupyeT SJEeKTpOHHBIE JOKYMEHTh H (MJIM) JIEKTPOHHBIE O0Opas3bl
3asBJIEHUs, ITOKYMEHTOB, IMPUHATBIX OT 3asABHTeNs (TPENCTABUTENs 3asBUTEN),
KOIIMH NOKYMEHTOB JIMYHOIO XpaHEHUs, NPUHATHIX OT 3asiBUTelNs (MpencTaBHTENs
3asBUTEINS), oOecrieynBasi UX 3aBEPEHUE JIEKTPOHHOM MOIMUCHIO B YCTaHOBIEHHOM
TIOpsIKE;

C HCIOJIb30BaHUEM HH(DOPMAIIMOHHO-TEIIEKOMMYHHUKAIHOHHBIX TEXHOJOTUM
0 3allUINEHHBIM KaHAllaM CBS3M HaIpaBIsET 3JIEKTPOHHBIE MOKYMEHTBHI WU (WIIHN)
JJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, 3aBEpeHHBbIE B YCTAHOBJIEHHOM IIOpsIKE
JJIEKTPOHHOX IOAINHUCHIO YIOJHOMOYEHHOTO MJOJDKHOCTHOro muma MOIL[, B
AIMUHHUCTpAIHIO.

HomxHocTHoe muuo MOILl, oTBeTcCTBEeHHOe 3a IpUeM  3asBIIECHHS,
aBTOMAaTU4ECKH PETUCTPHUPYET 3ampoc (3asBiCHUE) B AJIEKTPOHHOU Oa3e HaHHBIX W
BBIZIa€T PACIIUCKY B IIOJIyYEHUH JIOKYMEHTOB 3asiBUTEIIIO.

IIpu oTCyTCTBMM TeXHHYECKOH Bo3MOKHOCTH MODII, B TOM yucie IpHU
OTCYTCTBUHM BO3MOXHOCTH BBIOTHUTH TpeOoBaHuUs K dopMmaty (aiina TOKyMeHTa B
JJIECKTPOHHOM  BHJE, 3asiBleHUME M MHbIE JOKYMEHTH, HEoOXOomumble I
npenocTasiieHuss MyHULIMNAIbHON yenyrH, HanpasisioTes MOL] B A iMuHUCTpaLUIO
Ha OyMaKHBIX HOCUTEIISX.

Hampaenenue M®I] 3asBieHuid W JOKYMEHTOB B AJIMHHHUCTPALMIO
OCYILIECTBJISIETCSl HE II03[Hee OAHOro pabodero IHS, CIEAYIOLIEro 3a IHEM HX
HIOJIyYEHUSI.

Obmmii MakcUMaJbHBIN CPOK IIpHeMa JOKyMEHTOB He MOXET MpeBbIaTh 15
MUHYT.

HomxHocTtHOe nuno MOILI, oTBercTBeHHOE 3a MpUEM 3asBIEHUS, HECET
OTBETCTBEHHOCTh 3a IIOJIHOTY C(OPMHPOBAHHOrO UM TIakera JIOKyMEHTOB,
riepe1aBaeMoro B A IMUHUCTPALIHIO.

AnMuHHCTpaIys obecrieyrBaeT IpUeM U pacCMOTpeHHe TonyueHHbIX 0T M@IL]
B JJIEKTPOHHOU (opMe MOKYMEHTOB W HH(DOpPMALIMHM, IMOANUCAHHBIX YCHUJIEHHOU
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOM ITOIKMCHIO, HEOOXOIUMBIX JIS IIPEIOCTaBICHHMs
MyHununaneHol ycinyry, 6e3 NOJy4eHUs TakuX JOKYMEHTOB M WH(poOpMaluy Ha
OyMa)KHOM HOCHTele, eClI HHOE He MPEeyCMOTPEHO (heepalbHbIM 3aKOHOM.

Peructpanus 3asdBieHHsA M IIpUTaraeMblX JOKYMEHTOB OCYLIECTBIISIOTCS
JOJDKHOCTHBIM JTULOM AIMUHHUCTPAIIMH, OTBETCTBEHHBIM 3a PErHCTPaLUIO BXOAAIIEH
KOPPECIIOHJIEHIIUM B TOpPSJAKE, YCTAHOBJIEHHBIM IyHKTOM 2.13 HacTOSIIEro
AIMHUHUCTPATUBHOTO perjiaMeHTa.

OO6muii MaKCHMaJIbHBIM CPOK IpHUeMa JOKYMEHTOB He MOXET IpeBbImaTh 15
MUHYT.

Cpok npuema ¥ perucTpanuy 3asBlIEHUS ¥ JOKYMEHTOB B AJIMUHHCTpPALHH —



31

no 1 pabGouero s (He BXOAUT B OOIIM CPOK NpenocTaBleHMs MyHULMIIAIBHOM
YCILyTH).

Kpurepusimu npuHATHS pellIeHUs SABISIOTCS:

HAJIM4YME/OTCYTCTBHE OCHOBaHMU Ui OTKa3a B TIpHeMe 3asBleHHsS U
OOKYMEHTOB JUIsl IPEeAOCIrdB/ieHus] MyHUIMNAIBHOU YCIYTH, NpPelyCMOTPEHHBIX
IIyHKTOM 2.7. HacTosero AAMUHUCTPATUBHOIO pPeriiaMeHTa.

Pe3ynpraromM aAMUHUCTPATUBHOM MPOIELYPHI SIBISETCS:

npueM/oTka3 B IpUeMe 3asBIeHHS U JOKYMEHTOB Ha TIIONyYeHHE
MyHuInansHou yCIyrH.

Cnoco6 duxcanuu pe3ysnbraTa BHIIOJHEHNS aIMUHUCTPATHBHON MPOLIEAYPhI —
BHECEHME B CUCTEMY 3JIEKTPOHHOTO JI0KYMEHT0000pOoTA.

3.3.3. AnmunuctpatuBHas npouenypa «llonyueHue cBefeHUN MOCPENCTBOM
CM3B».

OcHoBanueM [uis Hayajna @POLEAYpPhl SBISETCS IOCTYIUICHHE IIaKeTa
3apETUCTPUPOBAHHBIX JIOKYMEHTOB JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
npenocrasieHue MyHULIUNIANBHON YCIYTH, U BBISIBIEHUE UM IIPU IPOBEPKE MTOJIHOTHI
IPE/ICTaBICHHBIX 3asBUTENIEM CBeJeHUH (IOKYMEHTOB) HEOOXOIUMOCTH MOATOTOBKH
U HallpaBI€HUH MEXBEIOMCTBEHHOIO 3ampoca B HMHOM opraH (OpraHu3amnuilo) o
NPEOCTaBICHUN TOKYMEHTOB (MH(pOpMALUHK), HEOOXOAUMBIX JUIsSl TIPEIOCTaBICHHUS
MyHuIUnanbHOU yCIIyTH.

MesxBegoMcTBeHHOE MH(MOPMAIIHOHHOE B3aMMOJIEUCTBUE, OCYILECTBIAEMOE B
3JIEKTPOHHOW  opMe TMOCPEINCTBOM E€IMHOM CHCTEMBI MEXBEJIOMCTBEHHOI'O
3JIEKTPOHHOI'O B3aMMOJEHCTBUS (Janee — MEXBEJIOMCTBEHHOE HH(OpMaLUOHHOE
B3aMMOJZIEMCTBHE B DJIEKTPOHHOHN (opMe), NMPOU3BOAUTCS C YUYETOM TEXHHYECKHX
TpeOOBaHUH K B3aMMOJCHCTBHIO HH()OPMAIMOHHBIX CHCTEM B EIWHOM CHCTeMe
MEXXBEJJOMCTBEHHOI'O  3JIEKTPOHHOI'O  B3aUMOJCUCTBHUS,  YCTAHOBIEHHBIX B
COOTBETCTBUM C TMocTtaHoBieHueMm [IpaBurtenbcrBa Poccuiickoit ®Depepaunu 8
ceHTsa0ps 2010 r. Ne 697 «O enuHOM cHcTeMe MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aUMOJCHCTBUS», U  TpeOOBaHWM,  00ECHeYMBaIOIUX  TEXHOJOTHYECKYIO
COBMECTUMOCTb HH(MOPMAIMOHHBIX CHCTEM OpraHU3alMi, MOJKIIOYAEMbIX K
uHGPaCcTPyKTypeE, obecrieynBaroIen HH(}OPMAITMOHHO-TEXHOJIOTUIECKOE
B3aUMOJIeiCTBHE HMH(GOPMALIMOHHBIX CHUCTEM, HCIOJB3YEeMBIX ISl NPelOCTaBIICHUs
roCyIapCTBEHHBIX U MYHULUIAIBHBIX YCIYyT B DJEKTPOHHOM ¢opMe, ¢ yKazaHHOU
UHPPACTPYKTYpOH, TpeOOBaHUI K KaHAIY CBS3HM U HCIIONB3YEMBIM JUIS €r0 3aIlUThI
cpencTBaM Kpumnrtorpaduyeckod 3aluThl HHGOpPMALUH, a TaKke OCOOEHHOCTEH
UCIIOJB30BaHUA CTAaHAAPTOB U MPOTOKOJIOB IpU OOMEHE NaHHBIMU B JNEKTPOHHOU
dopme Mexay HHOOPMALMOHHBIMA CHCTEMAMHM YKa3aHHBIX OpraHu3aluid U
UHQPACTPYKTYpOH, YCTAHOBJIEHHBIX B COOTBETCTBHH C  IIOCT@HOBIEHHEM
[TpaBurensctBa Poccuiickoit ®emepammu ot 22 nexabps 2012 r. Ne 1382 «O
IPUCOECIUHEHUH WHOOPMAIIMOHHBIX CHCTEM OpraHu3aluid K HHOPPACTPyKType,
obecneunBaronieit MHGOPMaIIMOHHO-TEXHOJIOTHIECKOe B3aUMO/IeCTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIB3YEMBIX [UIA NPEJOCTABICHUS IOCYIapCTBEHHBIX
M MYHMIMINAIbHBIX YCIAYr M HCIIOJIHEHHS TOCYJAapCTBEHHBIX W MYHHULIMITAIBHBIX
(byHKIMH B 3JIEKTPOHHON (opmey.

[lonyuyenne poxymMeHTOB #  (WiM) CBeJeHHH, HEOOXOAUMBIX  JUid
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npefocTaBieHuss MyHHLIMDANBHON yciayrd (majnee — CBEIEHUS), WHULMHUPYETCS
MIOCPEACTBOM HAlpaBlIeHHs MEXBEIOMCTBEHHBIX 3allpoCOB AJIMUHHMCTpalen
(moTpebuTeneM CBeleHHIA) U 3aBepINAETCs MOJyYeHHEM MTOTpeduTeNneM CBEJIEHHH OT
MOCTABINMKA CBEJIEHMM OTBETa HAa MEXBEIOMCTBEHHBIM 3aIlpoc, COAepKaluH
3aripalnmrBacMbIC CBCIACHHUA U (l/lJlld) ldHll)OpM'dlll/ll'U O IIpUYMHAX HEBO3MOXXHOCTH
IPe/IOCTaBICHUS CBEACHUH 10 MEXXBEIOMCTBEHHOMY 3aIlpocCy.

Cpok npeocTaBIeHUs CBEJICHU# IIPU MEXBEJOMCTBEHHOM MH(pOPMaIMOHHOM
B3aUMOJIEUCTBHH B JJIEKTPOHHOU (hopMe He OJDKEeH MpeBbIIaTh 48 yacoB ¢ MOMEHTA
HalpaBIICHUsI MEXKBEIOMCTBEHHOTO 3aIpoca.

Me>xBe1oMCTBEHHOE UH(pOPMaIIMOHHOE B3aMMO/ICHCTBHE MOXET
OCyIIeCTBIseTCS Ha OyMa)XHOM HOCHUTEIIe:
pU HEBO3MO)XHOCTHU OCYIIECTBICHUS MEXBEJIOMCTBEHHOTO

MH()OPMAIIMOHHOTO B3aUMOIEUCTBHS B 3JIEKTPOHHOM (hopMe B CBSI3H C OTCYTCTBHEM
3allpalliBaeMbIX CBe/IEHHUH B 3JIEKTPOHHOM (opme;

Ip4 HEOOXOAMMOCTH TPECTABICHUSI OPUTHHAJIOB JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE IIPY HaPaBJICHUU MEXBEIOMCTBEHHOIO 3a1poca.

Cpok mOArOTOBKM M HAlpaBleHUS OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoc O
IIpeCTaBICHUH JOKYMEHTOB M UH(OpMAaLMK, YKa3aHHBIX B IyHKTe 2.6.4 HacTOAIIErO
AIMUHUCTPATUBHOIO perjaMeHTa, Ha OyMa)XHOM HOCHTEJIe He MOJKeT MpEeBBIIIATh
IATH pabouux JHEeH co JHS MOCTYIUICHUS! MeXBEJOMCTBEHHOIO 3a1ipoca B OpIraH WIIK
OpraHu3alMIo, PEeIOCTABISIOLIUE JOKYMEHT U HH(OPMAIIHIO.

KpurepusimMu NpuHATHS peLIeHUs ABISIOTCA:

HallMuue TOKyMEHTOB, HEOOXOAMMBIX IS MpenocTaBieHus MyHUIUIIaIbHON
YCIIYyT'Y, HaXOISIIUXCS B PACIOPSHKEHUU MHOTO OpraHa (OpraHu3aly).

Pe3ynpTaToM aAMUHHUCTPATHBHOM MPOLIEAYPHI SBISIETCS:

IIOJy4YeHHE JOKYMEHTOB (CBEIEHUM), HEOOXOMUMBIX Ui NPEAOCTaBICHHUSI
MyHuIMnansHOu yCIyry.

Crnioco6 ¢dukcanuu pe3yJibTaTa BHIMOJTHEHUS aIMUHUCTPATHBHOM MPOLIEIypPhl —
(opMHupoBaHMe TTaKeTa JOKYMEHTOB.

3.3.4. AnmunaucTtpaTuBHas mpoueaypa «PaccMoTpeHue [OOKYMEHTOB H
CBEICHUIN».

OcHoBanueMm uii Hayana TMPOLEAyphl SBISETCS TOCTYIUIGHHE IaKeTa
3apEerUCTPUPOBAHHBIX JIOKYMEHTOB JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
npeaocraBieHre MyHULIMIIATBHOM YCIIyTH.

JIOJTDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpefocTaBieHue MyHHUIMIIAIbLHOU
YCIYTH, OCYIIECTBISIET IIPOBEPKY COOTBETCTBUS JIOKYMEHTOB W  CBEJEHUM
TpeOOBAHMSAM HOPMATHBHBIX IIPABOBBIX AKTOB TPEIOCTABIECHUS MYyHHUILMIAIBHOMI
YCIIyTH.

Cpok aZIMMHUCTPATUBHOMN IIPOLEAYyPHI — 10 31 AHs.

KpurtepusimMu npuHATHS peLUICHHS SABIISIOTCS

HaTU4Yne/OTCYTCTBHE OCHOBAaHMU Julsd TNpenocTaBieHuss MyHHIUNATBHON
YCIIYTH.

Pe3ynbTaToM aAMUHUCTPATUBHOM MPOIIETYPHI SBIISETCS:

pellleHue O NpenocTaBIeHUuu/00 oTKase B MpemaocTaBieHHH MyHHUIMIIAIBHOM
YCIIYTH.
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3.3.5. AnmunucTpatuBHas npoueaypa «lIpuHsaTue peneHus».

OcHoBaHMeM IS Havajla MPOLEAypHI SBJISETCS PEIeHHe O IPeTOCTaBICHUN/
00 oTKa3e B MpeocTaBIeHUU MyHUIMIIATBHON YCIIyTH.

B ciyuae mpuHATHS pelleHHs O MpeaocTaBieHUd MyHHIUNAILHONW yCIyTH
IOJDKHOCTHOE JIMIIO, OTBETCIBEHHOE 3a IpefocTaBleHrHe MyHUIUIAIbHON YCIyrH,
(GopMHpYyeT IPOEKT MUChMa, COAEPIKAILero MUCbMEHHbIe Pa3bsICHEHHS 110 BOIIPOCAM
IPUMEHEHHs] MYHUIMIAIBHBIX MPAaBOBBIX aKTOB O MECTHBIX Hajorax M cbopax u
nepezaeT ero B IOPSJKE [AEIONPOM3BOJACTBA Ha COTVIACOBaHME M IOJIMCAHKE
JOJDKHOCTHOMY JIMILY, YIIOTHOMOUYEHHOMY Ha ero MoJII1CaHue.

B ciiyyae npunsTus pemeHus o6 oTkaze B MpenocTaBleHUd MyHHIUNATbHOM
YCIYrd IOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpeaocTaBieHre MyHULMIIAIbHOM
yCIyrd, QopMupyeT HpOeKT pelieHuss o0 OTkKaze B  IPefOoCTaBIEHUM
MyHunMnanseHOH ycayrd Mo (opMe COracHO TPHIOKEHUI0 4 K HacTOSALIEMY
AJIMUHHCTPAaTUBHOMY PETJIaMEHTy H TepeliaeT ero B MopsiaKe /eJI0NpOoU3BOACTBA Ha
COrJacOBaHMWE U IOJIUCAHWE JOJDKHOCTHOMY JHIY, YIOJTHOMOUYEHHOMY Ha €ro
MOATKCaHHE.

Cpox anMHUHUCTpaTUBHOM Tpoueaypbl — 10 10 qHei.

Kputepusimu npuHATUS peleHUs SBISIFOTCS

HaIM4YUe/OTCYTCTBHE OCHOBaHMM [UId TIpedoCTaBieHus MyHHIUNAIbHOMI
YCIIYTH.

Pe3ynpraToOM aIMUHUCTPATUBHOM MPOLIEAYPHI SIBJISETCS:

c(OpMHUPOBaHHEIH pe3ybTaT MpeaocTaBieHus] MyHUIUTATbHON YCIYTH.

3.3.6. AnmunuctpatuBHas npoueaypa «HampaBrneHue (Bblgaua) pesysiprara
IPEIOCTABIECHUS YCIYTH».

OcHoBaHMeM Ui Hayana aIMHHUCTPATHBHOW MPOLEIYPbI, SBISIETCS HaIu4IHue
COIJIACOBAHHOTO W TOANUCAHHOTO B YCTAaHOBIEHHOM MOpSAAKE pe3ylbTara
IpefocTaBieHuss MyHUIUNAIbHOR YCIyTH. _

Pesynbratel nmpenocraBneHuss MyHUIMIANBHON YCIIyTH, YKa3aHHbIE B ITyHKTE
2.3. Hacrosmero AIMHHHUCTPAaTUBHOIO  perjaMeHTa, JOJDKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a Ipe/ocTaBlIeHue MyHMIMNAIBHOW YCIYrd, IOCIe OKOHYaHMs
npoleaypsl NpUHATHS pemieHus Hampaeasier B M®PL[ B cooTBercTBUM €
CornamenueM 0 B3auMOICHCTBUH.

JomxnoctHoe smuo MO®L], oTBeTcTBeHHOe 3a BbIJA4y pe3yJibTara
npenocTaBieHus: MyHHIUIIAIBHOM yCIyTH:

1) yBemomiisieT 3asiBUTEIIS Yyepe3 CMC-COOOIIEeHuUS, B Telle(OHHOM peXHMe UIIH
IpYT'¥M, yKa3aHHBIM B 3asBJIEHHH CIIOCOOOM 0 HE0OX0AUMOCTH npudsITE B MDIL 115
IIOJIy4YEeHUsl TOATOTOBJIEHHBIX IOKYMEHTOB M COIJIACOBHIBAeT BPEMs COBEPILEHHMS
JaHHOT'O IEUCTBUS;

2) mpoBepseT MOKYMEHT, YAOCTOBEPSIOIIUY JIMUHOCTH 3asBUTENS HIM €ro
peNCTaBUTEIS;

3) mnpoBepsieT HaIW4YHEe COOTBETCTBYIOILIMX IIOJTHOMOYMN Ha TOIyuYeHHE
MyHHLIMIanEHON YCIIyrd, €clii 3a TOJIyueHHeM pe3ysibTara yCIyrd obOpamiaercs
NPEACTaBUTEIIb 3asBUTENIS;

4) BpIIAET 3asBUTENIO Pe3yabTAT IPeaoCTaBIeHUsT MyHUIUIIATBHOR yCIIyTH.

Pe3ynpTaT aAMHHUCTPAaTHBHON NpOLEAypbl — BbIada 3asBUTENIO PE3yJIbTaTa
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npenocraBieHuss MyHULIMTIATBHON YCITYTH.

Cnoco6 ¢uxcaruu pe3ysbrara BHIIOTHEHHS aIMUHUCTPATHBHOM POy pbl:

B aBTOMATU3UpOBaHHON MH(MOopMaLuoHHOH! cucteme MOLI,

Kputepuu npuHsSTHS pellieHui:

oOpalieHue 3asBUTENS 3a Pe3yJbTaTOM MpPeJOoCTaBiIeHUs MyHUIUIIATbHOM
yCIIyTH.

Cpox HampaBiieHHs pesyibraTa IpegoctaBieHuss ycayrd B MOLL nns
BPYYEHHS 3a5BUTENIO B TEUEHHUE 2 JHEU CO JHS MOANKMCAHUS pe3yJibTaTa.

Cpox Bblmauu pesyibTara NpeNOCTaBIeHHUS MyHUIMIAIBHON YCIYyrd He
BKJIFOYAETCs B OOIIMUA CPOK MpeiocTaBleHuss MyHULIMIIAIbHON YCITYTH.

3.4. UcnpaBiienne JONylIEeHHbIX ONMEYaTOK H OIIHOOK B BbIIaHHbIX B
pe3yJjbTaTe npeaocraBjieHuss MyHHIMNAAbHOH YCIYyTrH JOKYMEHTaxX

OcHoBaHMeM /ISl Hadaja aJMHHUCTPATUBHON HPOLEIYpPHI IO HCIIPABIEHUIO
JOIYIIEHHBIX OleyaToK W omubok (nanee — TexHuyeckas ommOKa) B BbIJaHHBIX B
pesyinpTaTe IIpefocTaBieHUss MyHULMNAIbHOW YCIyrd JOKYMEHTax SBISETCH
nojiydeHue AJMUHUCTpALIdel 3asBlIeHUs 00 UCIIPaBICHUH TEXHUYECKOH OLIUOKH.

Ilpu oOpamenuu 06 wucnpabieHun TexHWYeckod OIIMOKM 3asBUTEINb
IpeaCTaBIseT:

3asBlIeHUe 00 ucnpapneHuu TexXHIUYeCcKoi ook,

JOKYMEHTBI, IIOATBEPXKAAIOUIME HalW4yhe B BBIJAHHOM B pe3yjbTaTe
npeaocTabaeHus MyHUIUNATBHON YCIYTH JOKyMeHTe TeXHUYeCKoH OIMMOKH.

3asBineHre 00 MCIpaBieHHM TeXHUYEeCKOH OIIMOKM MomaeTcs 3asBHTEIEM B
AJIMUHHCTpPALMIO IO II0YTe, IO OJJIEKTPOHHOM mouTe, JUOO HermocpeiCTBEHHO
nepenaercs B AIMUHUCTPALIHUIO.

Peructpamuss  3asBieHus 00  wcnpaBieHWH — TexHHYecKod — OMIMOKH
OCYIECTBIAETCS [ODKHOCTHBIM JIMIOM AJIMUHUCTpPALM, OTBETCTBEHHBIM 32
pPEerucTpaiuio BXOIsIeH KOPPECHOHASHILUN B MOPSAAKE, YCTAaHOBJICHHBIM ITyHKTOM
2.13 nacrosiero AJIMUHUCTPATUBHOTO PETIaMEHTA.

- JIOJDKHOCTHOE JHIIO0 AIMUHHCTpPAIMH, OTBETCTBEHHOE 3a IMpelOoCTaBJIEHUE
MyHununansHONH YCIIyrd, MpOBepsAeT IOCTYIIMBIIEe 3asBleHUE 00 UCIIPABICHUU
TexHuuyeckoi omuOKK Ha NpeaMeT Haludus TeXHHYecKoW OUIMOKH B BBIIAHHOM B
pesynbTare NnpeaocTaBieHuss MyHUIMITAIBHON YCIyTH JOKYMEHTe.

Kputepuem NpuHATHS pELIeHUs 10 UCIpaBieHUI0 TexXHHYecKo#d ONIMOKH B
BBIJAHHOM B pe3yJjbTaTe MpeAocTaBleHuss MyHHUIMNAIbHOW YCIYyrd JIOKyMEHTE
ABJIsIeTCS. Haluuue TexHUuecKou OmmMoOKu.

B cnysae Hamuuus TexHudeckoil OImMMOKKM B BBIJAHHOM B pe3yibTare
npenocraBieHuss MyHUIMNAIBHON  yCIyrd JOKyMEHTe JIOJDKHOCTHOE  JIMIIO
AIMUHUCTpalLlMy, OTBETCTBEHHOE 3a IIpefocTaBieHre MyHHUMNAIBHON YCIYyIH,
ucnpasisieT TeXHUYecKylo OIIMOKY IIyTeM IIOATOTOBKM [aHHBIX IOKYMEHTOB B
COOTBETCTBUHU C pazgesioM 3.1 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnyuae otcyrctBus TexHuueckod OIIMOKM B BBIZAHHOM B pE3yJbTaTe
npenocTaBieHuss MyHUIUMDAIBHOM YCIyT'H JOKYMEHTE JO/DKHOCTHOE  JIMLO
AJIMAHHCTpPAlMY, OTBETCTBEHHOE 3a IIpeflocTaBieHre MyHHIMIAIbHON YCIyTH,
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FOTOBUT YyBeJAOMJIEHHE 00 OTCYTCTBHHM TeXHHYecKod oumOKM B BBIJAHHOM B
pesyibraTe npegocrapieHuss MyHUIUNaIbHOM yCIIyTH JOKYMEHTE.

Jlo;xkHOCTHOE NMIIO AJMMHUCTpAIMM, OTBETCTBEHHOE 32 IIPEJOCTaBJIEHUE
MyHununaneHOR yCIyTH, IiepenaeT yBenoMiieHHe 00 OTCYTCTBHM TeXHUYECKOH
omMOKKM B BBIJAHHOM B pe3yJibTaTe IpeJocTaBleHUs MyHUIHUIAIbHOH YCIyTH
JIOKYMEHTe B TOpSJKe J[AeIONpPOU3BOACTBA Ha COIVIaCOBaHUWE U TIOANMCAaHHE
JOJDKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY Ha €ro MOANUCaHHE.

HomxHocTHOE 7HII0 AJMUHUCTpAllMM, OTBETCTBEHHOE 3a IPENOCTaBJIEHHUE
MyHunnansHou yCiayru:

1) yBenomiisier 3asBUTENs MO Teae(OHY WM WHBIM JOCTYHIHBIM CIIOCOOOM O
HEOOXOAUMOCTU MpPHOBITH [UIS TIOJyYEHHS MOATOTOBIEHHBIX [OKYMEHTOB H
COIJIaCOBBIBAET BPEMsI COBEpPIIEHUS JaHHOTO NeHCTBUS;

2) mpoBepseT JOKYMEHT, YAOCTOBEPSIOIIUH JUYHOCTh 3asBUTENS] WM €ro
IPECTaBUTEIIS,

3) mpoBepseT HallMuue COOTBETCTBYIOIIMX IOJHOMOYHA, €CIIM 3a MOTy4YeHHEM
TIOJITOTOBJICHHBIX I0KYMEHTOB OOpalaeTcs MpeacTaBUTeNb 3asiBUTENS;

4) BbIIAeT 3aSBHUTENI0 WM HANpaBISET 10 TOYTE WA WHBIM JIOCTYIHBIM
CIIOCOOOM  MCIpPaBIE€HHBIA JOKYMEHT, JHOO yBeJoMiieHHE 00 OTCYTCTBHH
Texnuueckoit omMOKM B BEIAAHHOM B pe3yJibTaTe MpenocTaBieHus MyHUIUIaIbHOM
YCIIYTH JOKYMEHTE.

MaxcuManbHbl CPOK BBIIIOJHEHHS AEUCTBUS MO HCTIpaBieHuio TexHu4YecKon
ouMOKM B BBIJAHHOM B pe3yJibTaTe MPEeIOCTaBIeHUs] MyHUIMIATBHOW YCIIyrH
JIOKyMEHTe, TU00 MOATOTOBKY YBEJIOMIICHHUS 00 OTCYTCTBUH TeXHUYECKON OLIMOKH B
BBIJIAaHHOM B pe3yJibTaTe INpefocTaBieHuss MyHUIMITATbHOW YCIyTH JTOKyMEHTE He
MOXET MpeBBIIIaTh IATH pabovyMxX [AHEH C [aThl pEerUCTpalyy 3asBlIeHUs 00
UCIIpaBIeHUH TeXHUYECKOU OMIMOKH.

Pe3ynbraToM BBINOJHEHUS aJIMUHHCTPATUBHOM NMPOLEAYPHI SBISETCS BblIaya
3asABUTEIIIO:

a) B cioy4yae Hamuuus TeXHHYecKoW OIIMOKH B BBIJAHHOM B pE3yJbTaTe
IpeJocTaBlieHuss MyHUIIMNATBHON yCIyTd JOKYMEHTe — HCTIPaBIeHHBIN JOKYMEHT;

6) B ciydyae OTCYTCTBHS TeXHMUYECKOW OIIMOKM B BBIIAHHOM B pe3yJIbTaTe
NpefoCTaBICHUs MyHHUIMIATBHOM yCIyTH JOKYMEHTe — YyBeIOoMJIeHHs 00
OTCYTCTBHM TexHHYecKoW OIIMOKH B BBIJAHHOM B pe3yjbTaTe IpeloCTaBICHUS
MyHuunanisHou yCiayri JOKyMeHTe.

CnocoboM ¢Quxcanuu pesynpTara aJMHHUCTPATUBHOW IIPOLEAYPBI CIYXKHT
pOCIIUCH 3asBUTENS O IMOJIyYeHWH pe3yJsibTaTa BBITOJHEHUS aJIMUHUCTPATUBHOM

POy PHI.
IV. ®opmbl KOHTPOJISI 32 HCTIOTHEHHEM aJIMHHUCTPATHBHOIO perjamMeHTa

4.1. Tlopsimox OCYIIECTBI€HHsS TEKYyIIero KOHTPOJIS 3a COOMIOACHHEM U
HCIIOJITHEHUEM OTBETCTBEHHBIMHU JIOJPKHOCTHBIMU JIMLIAMU ITOJIOKEHUM perjiaMeHTa M
UHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTaHaBJIHMBAIOIIMX TpeOoBaHHA K
IpeNoCTaBIeHUI0 MyHULIUNIAIBHON YCIIYTH, a TaKkKe NIPUHSATUEM UMU pPEeLIeHUH.

Tekymmii KOHTpONb 3a COOJIIOJECHHEM IIOCIEHOBATEIPHOCTA [EHCTBUH,
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ONpeieIeHHBbIX  aIMUHUCTPATUBHBIMU  NpPOLEAypaMH [0  IPEJOCTaBICHHIO
MyHunnansHO# yCIyrd, U NPUHSATHEM pEIIeHHH OCYIIECTBISIETCS ITOCTOSHHO
HETIOCPEICTBeHHO TI1aBod MaeBckoro cenbckoro mocenenusi CiaBsHCKOro paioHa
IyTeM TIPOBEOECHHsI IPOBEPOK COONIOJAEHHMS M  MCIOMHEHHs  TOJIOXKEHHUH
aJMUHUCTPATHUBHOTO perjiaMeHTa, HHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB.

4.2. Tlopsiiok ¥ TepUOAUYHOCTH OCYILIECTBICHHS IJITAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI U KadecTBa IpenocTaBieHuss MyHULMIANBHOU YCIyrd, B TOM
yyciie MOpSAOK U (OPMBI KOHTPOJIS 3a IOJIHOTOW M KaueCTBOM IpPelIOCTaBICHHUS
MyHUITUTIaTBHOU YCITYTH.

KoHTposnb MOJTHOTHI M KauecTBa IpenocTaBieHUs MyHULIMIIAIBHONA YCIyTH
BKIIFOYaeT B ce0s IpoBeJeHHe TUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK, B LEIAX
IPEAyNPEXIACHUs], BBIABIEHUS W YCTPAaHEHWUs] HApYyLIEHUU IIpaB 3asBUTENSA IIPH
npefocTaBieHud MyHUIIUIIabHOMN YCITyTH.

[InaHoBble ¥ BHEIUIAHOBBIE IPOBEPKUA MOTYT IPOBOAMUTHCSA IN1aBOM MaeBCKoro
cesibckoro moceneHus CrnaBSHCKOrO paioHa, YIOJHOMOYEHHBIM JODKHOCTHBIM
JUIOM  AJIMUHUCTpalM¥, KypHPYIOLIMM  COOTBETCTBYIOIEE  CTPYKTYpPHOE
nozipasziejieHue AZIMUHHCTPALUH, Yepe3 KOTOpOoe MPeJOCTaBIAeTCs MyHULUMIAIbHAs
yciyra.

Ilpy mnpoBepke MOTyT paccMaTpUBATBhCS BCE BOINPOCHI, CBA3AHHBIE C
[IPEIOCTaBICHUEM YCIYIH B IeloM (KOMIUIEKCHAsl MpOBepKa), JIMOO OTIEenbHBIE
BOIIPOCHI (TeMaTU4eckast IpoBepKa).

B xo/ie n1aHOBBIX ¥ BHEIUIAHOBBIX MPOBEPOK:

IIPOBEPSIETCS BHIMIOJIHEHHE OTBETCTBEHHBIMHU JIMLIAMU TpeOOBaHUN HACTOSILIETO
AZMUHUCTPATUBHOTO periaMeHra, HOpPMaTHUBHBIX IIPaBOBBIX aKTOB,
yCTaHaBJIMBAIOLIUX TpeOOBaHUS K Mpe0oCcTaBIeHni0 MyHUIMIIATBFHON YCIIyTH;

IIPOBEpSIETCSl  COOJIIOJIEHUE CPOKOB M TOCJIEIOBATENIBHOCTA HCIIOJIHEHUS
aJMUHUCTPATUBHBIX IIPOLIEYD;

BBISIBIISIIOTCSI HAPYIIIEHUS TIPaB 3asiBUTENIeH, HEOCTATKH, TOIYIIEHHbIE B XOI€E
npenocTaBieHus MyHUIUIIATEHOR YCITyTH.

II1aHOBBIE MPOBEPKU OCYIIECTBISIFOTCS 1 (0UH) pa3 B ro.

OcHoBanmeM JUisi TNPOBEACHMS  BHEIUIAHOBOH  NPOBEPKH  SBISIOTCH
IIOCTYIUIEHHE O KalloObl 3asBUTeNed Ha pelreHus u AelcTBus (Oe3nedcTBHe)
AIMHUHHCTpaIMK, a TakKe MIOJDKHOCTHBIX JIMI, MYHHULMIATIBHBIX CIYyXalWX, Ha
HapylleHWe HX IMpaB M 3aKOHHBIX MHTEPECOB B XOJ€ TPEAOCTaBIICHUS
MyHuunaisHOM yCIyru.

4.3. OTBeTCTBEHHOCTh [OOJDKHOCTHBIX JIMII OpraHa, IIpeJlOoCTaBIISIOIIEro
MyHuIUnaneHyo yciyry, 3a pelieHus u aedcTBus (Oe3melicTBUe), MPUHUMAEMBIE
(ocyiiecTBIsieMble) UMHU B XOJI€ TIpeA0OCTaBIeHHsS MYHUITUITATIBHON YCITYTH.

ITo pe3ynbraraM MpPOBEJEHHBIX MPOBEPOK, B Cllydae BBISBICHHUS HapyLICHHUS
nopsiiKa IpenocTaBieHuss MyHUMIUNAIBHOM YCIyry, IpaB 3asBUTENIell BHHOBHbBIE
JTWLAa TIPUBIEKAIOTCS K  aJMHHUCTPATHBHOW, [AWCUUIUIMHAPDHOW M HMHOM
OTBETCTBEHHOCTH B COOTBETCTBMHM C JEHUCTBYIOIIMM  3aKOHOJATEJIbCTBOM,
®enepanbHbM 3akoHOM oT 2 mapra 2007 roma No 25-d3 «O MyHHUUUIAIBHON
ciiyx6e B Poccuiickoit @enepanuuny, a takke DenepaibHBEIM 3aKOHOM OT 27 WO
2010 roma Ne210-®3 «O6 opraHusalyiy IpeJIOCTABIEHHsS T'OCYIapCTBEHHBIX U
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MYHMLMIIATBHBIX YCIYI», ¥ [IPUHUMAIOTCS MEPHI 110 YCTPAHEHHUIO HapyLUEHUH.

JOIKHOCTHBIE JIMlla, MYyHHUUUNAJbHBIE CIIy)Xalllde, OTBETCTBEHHbIE 34
pejocTaBieHie MyHUIUMIATBHON YCIIyTH, HECYT IEePCOHATBHYI0O OTBETCTBEHHOCTh
3a TNPUHATHE HMMM pelieHuss U AeicTBus (Oe3meiicTBUE) HpU IPeNOCTABICHHUU
MyunununanpHo¥ ycityru. IlepconalibHasi OTBETCTBEHHOCTh YCTaHABJIMBAETCS B HX
JIOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TPeOOBaHUAMHU 3aKOHOJATENIHCTBA
Pocculickoii @enepanuu.

4.4. TlonoxeHnus, xapakrepusyioliue TpeOOBaHHsS K NOpIAKy 4 (opmam
KOHTpOJIS 3a mpefocraBieHneM MyHUIMIAIBHOM yCIyTd, B TOM YUCJE CO CTOPOHBI
rpakJaH, uX o0beIMHEHUH U OpraHU3aIH.

KoHnTpone 3a MONHOTOH M KayecTBOM IpeJOCTaBlIeHMs MyHHLIMIAIbHOM
yCIIyT'H BKIIIOUaeT B ceds:

- NIPOBE/IeHHUE NPOBEPOK Ha MpPEAMET MOJHOTHI ¥ MPaBUIBHOCTU COOJNIOAECHHUS
aJIMMHUCTPATUBHBIX IIPOLETyp OKa3aHus MyHHUIIMNIATbHOHN yCIIyTy;

- yCTpaHEeHHUE BBIABIEHHBIX HApyILIEHUH ITpaB rpax/iaH;

- pacCMOTpeHHe M IOJArOTOBKA OTBETOB Ha 3ampochl (0OpalleHus) rpaxjaad,
coiepXalluX xajno0bl Ha pelieHus, neiicTBus (0e3neiicTBre) TOKHOCTHBIX JIMIL;

- 3asgBUTEbL HMMEET IIpaBO Ha JI00ble IPeNyCMOTpPEHHBIE EHCTBYIOIIUM
3aKOHOZATEJIbCTBOM ()OPMBI KOHTPOJI 3a [EATEIbHOCTBIO aIMUHUCTPALUM IIpH
npenocTaBleHn MyHHUIIUNIAIBHON YCIyTH.

ITopsiiok ¥ GOpMBI KOHTPOJIS 3a IpefocTaBieHHeM MyHUIUNATbHOW yCIyrH
CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIUI AIIMHHHCTPAILMU JIOJDKEH OBITH
TIOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3())EeKTUBHEIM.

JIOJDKHOCTHBIE JIMLIA, OCYLIECTBISIOLIME KOHTPOIb 32 IIPEJOCTaBICHUEM
MyHUIMIIANBHON  YCIIYyTHW, J[OJDKHBI IPUHAMATh Mephl [0 MpPef0TBPALIECHHIO
KOH(DINKTAa HHTEPECOB MPHU TIPeI0CTaBICHHH MyHHIIUIIAIBHON yCIyTH.

KoHTponb 3a HCHONHEHHEM perjiaMeHTa CcO CTOPOHBI TpaXJaH, HX
OO0beIMHEHUH ¥ OpraHM3alUil SBIAETCS CaMOCTOSTENbHOM (OpMON KOHTPOIS U
OCYILECTBIIETCS IIyTeM HalpaBleHUs oOpalleHuil B AIMUHUACTPALIUIO, B TOM YHCIIE
ob>xanoBaHus neicTBuil (6e31eHCTBHS) U PELIEHHH, OCYIIECTBISIEMbIX (TIPUHATHIX) B
XOIle HCIOJHEHUS perjiamMeHTa B CyAeOHOM TOpsiike, B COOTBETCTBUU C
3akoHozarelscTBOM Pocculickoit ®eneparuu.

V. JocyneOublii (BHecy1e0HbIH) NOPSA0K 00:KaT0BaAHHS PellIeHHH H
AelcTBHH (0e3elicTBUS) OpraHa, npejocTaBJ/isiloOLIero
MYHHUHNAJAbHYIO YCJIYTY, JOJKHOCTHBIX JIHL, MYHHLHIIAIbHbIX
CJIYKAIHX, MHOIO(PYHKIIHOHAJILHOIO lIeHTPa, pa0OTHHKA
MHOTroyHKIHOHAJIbHOIO LEHTPa, a TAK)Ke OpraHu3alui,
OCyLIeCTBASIOIMX (PYHKIUHH N0 NPeJocTABJICHHIO IOCy/1apCTBEeHHbIX
HWJIH MYHHIHNAJAbHBIX YCJIYT, HJIH HX pa0OTHHKOB

5.1. Uudopmanus s 3assBUTENS O €ro IpaBe NoaaTh xkajnoly Ha pelleHus u
(nnm) JIEUCTBUS (6e3neiicTBuE) AJIMUHUCTpALUH, MIPeIOCTaB/IAIOILEH
MYyHULMITAJIBHYIO YCIYry, a TakXe €€ JOJDKHOCTHBIX JIML, MYHHUIUIIAJIbHBIX
ciyxamux, M®LI, pabotnuka M®ILI, a Taxxe opraHu3zalui, OCYIIECTBIAIOLINX
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(GYHKIMHM O MPEIOCTaBICHUIO TOCYJAPCTBEHHBIX UM MYHULUNAIBHBIX YCIyT, HIIH
UX paOOTHUKOB IMPH MPeIOCTaBIeHUH MYHUIMITAIBHON YCIIyTH (najee — xanoba).

3asBUTEIM HMMEIOT MpaBO Ha OOXKaloOBaHWE peUIeHUus U (WIIU) JAEHCTBUSA
(GesmericTBHs)  AIMUHMCTpALMH,  JO/DKHOCTHOrO  JjMia  AJMHHHUCTpPALWH,
MYHHULHUIIAIBHOTO CIIyXKamero (OTBeICIBeHHOI0 cueudanuera), M®ILI, paborHuka
M®II, a Taxxe opraHu3alui, OCYIIECTBISIOUIMX (YHKIMU IO IPEeJOCTaBIEHUIO
rOCYIapCTBEHHBIX WM MYHMIHMIANBHBIX yCIyr corjacHo yactu 1.1 crated 16
®enepanbHoro 3akoHa ot 27 wmrona 2010 roma Ne 210-®3 «O6 opraHuszanyu
IPEOCTABICHUS] TOCYHapCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr» (namee —
Opranuzanuu), wid UX pabOTHUKOB B COOTBETCTBHM C  JIEHCTBYIOIIHMM
3aKOHOAATEIHCTBOM.

5.2. Ilpeamer xanoOsl.

3asBUTENb MOXET OOpaTUThCS C JKaloOOH, B TOM 4YHUCIE B CIEAYHOIIHAX
ciTydasx:

1) HapymieHHe cpoka perucTpalyy 3arpoca 3asBUTENS O IPeNOCTaBJICHUH
MYHHULMIIATIBHON yCIIyTH, 3a1poca O NpeA0CTaBIeHUN HECKOIBKUX IOCYy1apCTBEHHBIX
¥ (WJ11) MYHUIUIAIBHBIX YCITYT;

2) HapylIleHHe CpoKa IIpeJoCTaBIeHUsi yciyrd. B yka3zaHHOM ciy4ae
nocynebHoe (BHecymeOHOe) OOXKaloOBaHWE 3asBUTENEM pEUICHUH U JAeWCTBUM
(6ezneiictBuss) M®ILI, paborHuka M®Il Bo3MoxHO B ciydae, ecinu Ha MOII,
peleHus U iedcTBus (Oe31eiCTBIE) KOTOPOro 00KATYIOTCS, BO3JT0XKeHa (QYHKIIUS 10
IIPEJOCTABIEHUIO COOTBETCTBYIOIINX MYHUIUHUITATBHBIX YCIYr B IIOJHOM 0OOBeMe,
BKJIFOYAs MPHUHATUE PEIIeHUs O MPeNOCTaBICHUH MYHHUIUNAIBHOW YCIyrd WU 00
OTKase B €€ IMpelOoCTaBIeHUM, COCTaBJIeHHE M IIOJANUCAHUE COOTBETCTBYIOLIUX
JOKYMEHTOB IO pe3yJibTaTaM IpelOoCTaBlIeHUs TaKoW YCIyrd JuO0 COBEepLICHHE
Ha/IMCEN WA MHBIX IOPUAWYECKH 3HAYMMBIX JEHCTBUH, SBISIFOIIMXCS Pe3yIbTaToOM
IIPEIOCTABIEHUS MyHULIUIIATTBHON YCIYTH;

3) TpeGoBaHue Yy 3asgBUTENs JOKYMEHTOB WM HHMOpManuu JHO0
OCYILIECTBIEHUS NEHCTBHUH, IpeACTaBIEHHE WJIM OCYILIECTBICHUE KOTOPHIX HE
IPeIyCMOTPEHO HOPMAaTUBHBIMH TpaBOBbIMM akTamMu Poccuiickoit ®exnepanuu,
HOPMaTHBHBIMU TpPaBOBBIMH akTamMu KpacHomapckoro Kpas, MyHHIMIAIbEHBIMH
IIPaBOBLIMH aKTaM¥ AJIMUHUCTPALIMU IS TIPEIOCTABIIEHUS YCIYTH;

4) oTka3 B mpueMe IOKYMEHTOB, IpPEJOCTaBI€HHE KOTOPBIX IPEXYyCMOTPEHO
HOpMaTHBHBIMUA IIpaBOBbIMU akTamMH Poccuiickoii ®epepaiiyi, HOpPMaTHUBHBIMU
IpaBOBBIMU akTaMu KpacHonmapckoro kpasi, MpaBOBBHIMM aKTaMH AIMUHUCTpPALUH
IUTS TIPEIOCTaBIICHUS YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpPENOCTaBIEHUH YCIYI'HM, €ClId OCHOBaHMsS OTKa3a He
IpeayCMOTpPEHb! (eepalbHbIMU 3aKOHAMHA M MPHUHATBIMUA B COOTBETCTBHHM C HHMH
WHBIMM HOPMaTHBHBIMU NpaBOBBIMU akTamMu Poccuiickoii ®enepanuu, 3aKOHaAMU U
MHBIMM HOpPMAaTHMBHBIMHM IpaBOBBIMU akTamMu KpacHomapckoro kpas, IpaBOBHIMH
akTaMu AJIMUHHCTpali. B ykasaHHOM ciydae jocyneOHoe (BHecyneOHOE)
o0xcajloBaHUE 3asBUTENIEM pelleHuil u aelictBuit (6e3nmericTBus) M®LI, paboTHKKa
M®IL] Bo3moxHO B ciyuae, eciu Ha M®II, pemenuss u jeiictBusi (Oe3melicTBHE)
KOTOpOro  oOXalyloTcs,  BO3JOXeHa  (yHKUMS IO  IIPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIIAIBHBIX YCIyr B MOJHOM OOBeMe, BKIIOYasi NMPUHATHE
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pellleHrss O TMpPeAOCTaBICHUM MYHHMIMIAJIBHOW YCIyrd uid o0 oTKaze B €€
IIPEIOCTABIIEHUHU, COCTABIECHUE U TOAIKMCAHUE COOTBETCTBYIOLIUX JIOKYMEHTOB IIO
pesysbTaTaM IpeaoCTaBIeHUs TaKOM YCIyTH JIMOO COBepLICHHe HANIIUCEH MITH MHBIX
IOPUIMYECKH 3HAYMMBIX JIEHCTBHM, SBISIONUXCS Ppe3yJbTaTOM IpeJOCTaBIEHUS
MYHULMIIAJIBHON YCIIyI'U;

6) 3arpeboBaHMEe C 3asBUTENS TPU IPENOCTABICHUU YCIYrd IUIATBI, HE
IpeyCMOTPEHHOM HOpPMAaTHUBHBIMU IIpaBOBBIMU akTamu Poccuiickoii denepanuw,
HOPMaTHUBHBIMH IPaBOBBIMH akTamMu KpacHomapckoro kpas, IpaBOBBIMH aKTaMu
AQMUHHUCTpALUY;

7) oTka3 AIMUHHCTpALUHU, MPEAOCTABIAIOIIEH YCIYyTy, JAOKHOCTHOIO JIMIA
Anvmusuctpamuu, M®L], pabotauka M®IL], Opranuzauuii Wikd UX pabOTHUKOB B
UCIIPaBIEHUH OMYIIeHHbIX UMM OINEeYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yjbTare
NPEJOCTaBIEHUsI YCIyTH [JOKyMeHTax Ju00 HapylleHHe YCTaHOBIEHHOI'O CpOKa
TaKHUX UcnpaBieHuil. B ykazanHoMm ciyuae gocyaebHoe (BHecyqeOHOe) 00)xaloBaHKue
3asBUTeNeM pemleHuid U gedictBuil  (OesmeiictBus) M®LI, paGoramka MOIL]
BO3MOXXHO B ciiydae, ecid Ha M®II, pemenus u neiicteus (6e3nelcTBre) KOTOPOro
00XXalyloTCsi, BO3JIOXKEHa (QYHKUUS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHbIX WM MYHUILUIAIBHBIX YCIyr B IIOJHOM o0beMe, BKIIOYas
IPUHATHE PELLEHUs O TPEIOCTaBICHUH MYyHHUIMITATBHON YCIyrd Wik 00 OTKase B ee
IIPEJOCTABIICHUH, COCTABIEHUE U TIOAIHMCAHWE COOTBETCTBYIOLIUX JOKYMEHTOB IIO
pesyJibTaTaM IIPeIOCTaBIEHUS TaKOM yCIyry 00 CoBeplIeHHe HaAMUCeH UM UHBIX
IOPUIUYECKA 3HAYUMBIX [EWCTBUMN, SBISIOMIUXCS pe3ylbTaTOM IpPeAOCTaBICHHS
MYHULUTIAJIEHOM yCIIyTH;

8) HapyllleHuWe CpoKa WIHM TIOpSJKa BBIAaYM JOKYMEHTOB IO pe3yJsibTaTaM
IIPEIOCTABIIEHUSI MyHULIUIIATBHON YCIYTH;

9) mpHOCTaHOBJIEHHWE NPEIOCTABIECHUS MYHHUIMIAIBHONW YCIYTH, €Clu
OCHOBaHHUS NPUOCTAHOBIEHHUS HE IPEJIyCMOTPEHBl (QelepalbHBIMU 3aKOHAMHU H
OPUHATEIMU B COOTBETCTBUM C HMMU HMHBIMM HOPMATHBHBIMHU IIPABOBBIMU aKTaMHM
Poccuiickoit ®@enepaiuy, 3aKOHAMU ¥ MHBIMA HOPMATHUBHBIMH IPABOBBIMU aKTaMH
KpacHomapckoro xpasi, MyHUILIUIIAJIbHBIMU TIPABOBBIMHU aKTaMu. B yka3zaHHOM cily4ae
nocynebHoe (BHecynmeOHOe) oOXaloBaHHe 3asBUTE]IEM pElIeHHH W JIeHCTBHM
(6ezneiictBus) M®ILI, paborHuka MO®I] BosmMokHO B ciiydae, ecnd Ha MOIL],
peleHus U neicteus (6e3aeicTBre) KOTOPOro 00KaIyrOTCs, BO3JIOXKeHa (yHKIIMS 10
IIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX IOCYIaPCTBEHHBIX MM MYHULIUIIAJIBHBIX YCIyT
B IIOJIHOM 00BbeMe, BKJIIOYas IPUHATHE PEeIleHHs O NPeJOCTaBIeHUH MyHULIUIIAIbHOM
yCIYyrd un¥ o0 OTKa3e B €€ NpeJOCTaBI€HWH, COCTaBIEHHWE W IOIMHMCAHHUE
COOTBETCTBYIOIIMX JOKYMEHTOB IO pe3yjbTaTaM IpPeNOCTaBIeHUSI TaKOH YCIIyIH
nub0 COBEpIICHHE HAINUCeH WIM MHBIX IOPHUAMYECKH 3HAUYMMBIX JICHCTBHUH,
ABJIAIOLIUXCS Pe3yJIbTaTOM [IPeOCTaBICHUS MyHUIIMIIAIBHON YCIYTH;

10) TpeGoBaHue y 3asgBUTENS TPH MPEIOCTABICHUH MYHULUIIAIBHON yCIyTrH
JOKYMEHTOB MM MH(pOpMAaIUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBaJIUCh IIPU MEPBOHAYATHHOM OTKa3e B IpHUEMe JOKYMEHTOB, HEOOXOIMMBIX
Ul TOPEeOCTaBICHUS MyHULMIIAIBHOM  yciayrd, aubo B  IPeIOCTaBICHHH
MYHMIUIIAIBHOH YCIYTH, 32 UCKIIOYEHHUEM CIIydaeB, NMPeayCMOTPEHHBIX MyHKTOM 4
qactu 1 crarbu 7 ®PenepanpHoro 3axona ot 27 urons 2010 roma Ne 210-®3 «O6
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OpraHu3allii IpPelOCTaBICHUs TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr». B
yKa3aHHOM cilydae fqocyzneOHoe (BHecyneOHOe) o0xaloBaHHE 3asiBUTEJIEM peIIeHUN
u ferctuil (besneiictBusi) MOLI, paborauka M®L] BO3MOXHO B Ciiydyae, eciliyd Ha
M®II, pemenus u neiictBus (Oe3medcTBHE) KOTOPOro OGKAIYHOTCS, BO3JIOXKEHA
(GYHKIHS 10 [IPEeJOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YCIIYI' B IIOJTHOM
o0BeMe, BKIIIOYasi MPUHATHE PEIICHUS O MPEJOCTABICHUH MYHHMLMIIAIBHOW YCIyIr'H
1M 00 OTKa3e B ee NpeOCTaBIeHIH, COCTAaBIEHUE U MTOJIITMCAaHUE COOTBETCTBYIOLIUX
JIOKYMEHTOB IO pe3ylbTaTaM IpPeIOCTaBICHUS TaKOW yCIyrd JuOO coBeplleHHe
HaJNKUCEN MM UHBIX IOPUANYECKH 3HAYUMBIX JEUCTBUH, ABJISIOLINXCSA Pe3yJbTaTOM
MPeJOCTaBIeHUS MyHULIUNIATBHON YCITYTH.

5.3. Oprassl BIIACTH, OpraHMU3allMH, JOJKHOCTHBIE JIMLA, KOTOPHIM MOXET
OBITH HalpapieHa xanooa.

JKanoOw! Ha pemienus u neicTBus (Oe3elcTBIE) 1aBbl MaeBCKOTro CEbCKOro
noceneHuss CnaBsSHCKOTO paiOHa pacCMaTPUBAIOTCS HEIOCPEACTBEHHO TJIaBOM
Maesckoro cenbekoro nocenenust CnaBsHCKOro paioHa.

XKanoOb1 Ha pemeHus u aedcTBus (Oe3aeiicTBUE) AODKHOCTHOrO JIUIa, MO0
MYHHULIMIIAJIBHOIO CIIyXamlero AJMMHUCTpAllUM TOJAOTCsS IiaBe MaeBCKoro
cenbeKoro nocenenus CnaBsHCKOro paioHa.

XanoOb! Ha pemienus u gerctBus (6e3nelictBue) paborHrka M®L] noxarorcs
pykxoBoaurento 3toro MOII.

XKanobsl Ha pemenus u gedictBus (OesmeiictBue) M®L[ mopatoTcs B
HenapTaMeHT HHQpOpMaTH3alMd W CBA3W KpacHOmapcKoro Kpas, SBISIOLIMNCS
yupenutenem MOIL] (manee — yupeautens M®II) wid [OMKHOCTHOMY JIMILY,
YIOJTHOMOYEHHOMY HOPMaTHUBHBIM IIPaBOBEIM aKTOM cyObekTa Poccuiickoi
®Denepanuu.

XKanob6sl Ha pemeHus u nedctBus (6esneiicTBre) paboTHUKOB OpraHuszaluii,
[IOJIAr0TCs PYKOBOAUTENAM 3THX OpraHu3aiui.

5.4. ITopsimok mojiauv ¥ pacCMOTPEHUS KaJI0OBI.

5.4.1. XKanoba moxet ObITH 1MogaHa B MUCbEMEHHOM opMe B A IMUHUCTPALIUIO,
B MOL] mu6o yupenurento M®L], a taxxxe B OpraHu3aiuy.

B snexTponHOM BHIe jkaii00a MOXXET OBITh IOJaHa 3asiBUTENIEM IIOCPEACTBOM:

a) opunmanbHoro Murepuer-caiita Anmunuctpanuu (adm-maevskoe.ru);

6) Equnoro moprana rocyIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYyT ((YHKIIHI)
(gosuslugi.ru) (3a uckmoueHueM xanob Ha pemieHHs H JeiicTBus (Oe3neicTBUE)
[IpuBJIeKaeMbIX opranuzanuii, MOL] u ux JOKHOCTHBIX JIULl U paOOTHUKOB);

B) moprana ¢enepanrbHOW TIOCyAapCTBEHHOH HHGOPMALIMOHHONW CHCTEMBI,
obecrieunBaromei mpoiiecc nocynedHoro (BHeCy1e0HOro) 00XaaoBaHus peLIeHUN U
nevictBuil (Oe31eHCTBUSI), COBEPIICHHBIX NPU MPEIOCTABICHUH IOCYIapCTBEHHBIX U
MYyHHULUIAIBHBIX YCIYyI OpraHami, IIpPeJIOCTaBISIOIMMUA TOCYyAapCTBEHHbIE H
MYHUILIMIIATBHBIE YCIYyTW, HX MJOJDKHOCTHBIMH JIMIIAMU, TOCYJAapCTBEHHBIMU H
MyHHULMIATBHBIME CIYXAIlUMH (Jajlee — CHCTeMa J0CyneOHOro o0ajoBaHHS) C
HCIIONIB30BaHUEM HH(GOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTu «HTepHeT» (3a
HCKIIIOYEHHEM Xallo0 Ha pemieHus W jelcTBus (Oe3nelicTBUE) MPUBIEKAEMBIX
OpraHu3alii, MHOro(QyHKIIMOHAJIBHBIX IIEHTPOB M MX JODKHOCTHBIX JHL H
pabotaukoB) (do.gosuslugi.ru).
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Kanoba mna pemenus u geiictBus (Oe3melicTBue) AIMHHHCTpAIUH,
OOJDKHOCTHOIO JIMLA AJMUHUCTpPAlli¥, MYHHULUIIAIBHOIO CIY)Kallero, IiaBbl
Maesckoro cesnbckoro nocenenus ClraBIHCKOro paifoHa MOXKeT OBITh HalpaBiieHa 110
noute, 4epe3 MO®LI, ¢ ucnonszoBanreM HHOOPMAIOHHO-TETEKOMMYHUKAIIMOHHOM
cetn «MurepHcr», opunmansHoro caiita Agmunucrpauuu, ETITY nubo PIINY, a
TaK)Ke MOXKET OBITh MPUHSATA [P JIUYHOM IIPUEMe 3asBUTEIIS.

XKanoba Ha pemenus u neiictBus (6esneiictBue) M®II, paborHuka MOI]
MOXeT OBIThb HampaBleHa I10 [oYTe, C HKCIOJh30BaHHEM HH(POPMAIIHOHHO-
TEJIEKOMMYHUKalMOHHOU ceTH «MHTepHeT», odpuumansHoro caiita MO®LI, a Taike
MOXKET OBITh IIPUHSATA IPU JTUYHOM IIPHEME 3asBUTES.

Xanoba Ha pemeHus u gevictBus (Oe3neiictBue) OpraHuszanuii, a TakKe UX
pabOTHHKOB MOXeT ObITh HampaBlieHa [0 [O04YTe, C HCIIOJIh30BAHHEM
HH(GOPMAITHOHHO-TEIEKOMMYHHUKAILIMOHHOM ceTh «IHTepHeT», OQUIMANbHBIX CAlTOB
stx OpraHuzanui, a TaKke MOXKeT OBITh IIPUHSITA [IPU JIMYHOM MpUEMe 3asiBUTEIS.

5.4.2. OcoOeHHOCTH MOJJauu U PaCCMOTPEHHS KajloO Ha pellieHus U AeHCTBUA
(6esneiicTBre) AJMHHUCTPaUMM M €ro JOJDKHOCTHBIX JIMI, MYHHUIIMIAIBHBIX
CIyXalllMX ycTaHaBauBaroTcs [lopsaKOM momayd M pPacCMOTpEeHUs xKajod Ha
pemenus W JAekcTBus (Oe3melicTBUE) aIMUHHCTpaUMU MaeBCKOTO CElbCKOro
nocenenus CraBsSHCKOTO palioHa H €€ JODKHOCTHBIX JIML, MYHUIIMIIAIBHBIX
CIIy)KallluX, YTBEPXACHHBIM  IIOCTAaHOBIEHHEM aIMHHHCTpauuud MaeBcKoro
cenbckoro mocenenuss CnaBsiHCKoro paiiona ot 21 HosiOps 2018 r. Ne 137 «O06
YTBEPKIACHUU TOpAAKa MOAAYM M PacCCMOTPEeHMs kajod Ha pelleHus U JeHCTBHS
(be3nelicTBUe) aAMUHHMCTpalK MaeBCKOTO CellbcKoro mocesneHusi ClaaBsSHCKOTO
palioHa U ee JODKHOCTHBIX JIUL, MyHULUTIAIBHBIX CITYXaIUuX».

OcobeHHOCTH TOfa4Yd U PACCMOTPEHHs JKaio0 Ha pelleHHs MU AeHCTBHS
(6e3neiictBue) MO®II, paboraukoB M®II ycranasmusarotcs IlopsakoM momadu U
paccMOTpeHMs Kanob Ha pelleHHs W AeHcTBHS (Oe3meliCTBHE) HCIIONHUTEIbHBIX
OpraHoB rocyaapctBeHHoi Binactu KpacHomapckoro kpas U UX JODKHOCTHBIX JIMIL,
rocyJapCTBEHHBIX IpaKIaHCKUX ciayxkammx KpacHomapckoro kpas, yTBEPKIEHHBIM
IIOCTAaHOBJIEHUEM IJIaBbl agMHHHCTpauuu (rybepHaropa) KpacHomapckoro kpas oT
11 despans 2013 roga Ne 100 «O6 yrBepxnernu [Topsaka mogayu U pacCMOTPEHUS
Kano® Ha pemeHus U gedcTBus (Oe3melicTBHE) MCIOIHHUTENBHBIX OpPraHoOB
rocyfiapcTBeHHo# Brnactd KpacHomapckoro kpas M UX JIOJDKHOCTHBIX JIMII,
rOCy/IapCTBEHHBIX IPaXXAAHCKUX ciyxaiux KpacHomapckoro xpasi U O BHECEHHH
M3MEHEeHUHM B OT/eNbHbIE ITOCTAHOBIICHUS IJIaBbl aaMUHHCTpanuu (rybepHartopa)
Kpacnomapckoro kpas.

5.4.3. Xayo0pl moanexaT pacCCMOTPEHHUIO OeCIUIaTHO.

5.4.4. ’Kanoba nomkHa coiepxarh:

1) naummenoBanue Anmunuctpauud wid @O.N.O. pomKHOCTHOrO JMLA
AJIMUHUCTpAIVK, MyHHUIMIIAIBHOTO ciyxamero, M®L], ero pykoBoxurens u (uin)
pabotHuka, OpraHuszaiuif, ux pykoBoauTeinedl M (Wiu) pabOTHUKOB peLUIEHHS U
neicteus (6e3aeiicTBrE) KOTOPBIX 0OXKATYIOTCS;

2) damunmro, uMsi, oTuecTBO (TMOCIeHee — IIPU HAJIUYUU), CBEICHHs O MECTE
)KUTENBCTBA 3asiBUTENA-(DU3NYECKOro JHNa 00 HauMEHOBaHUE, CBEIEHHUS O MecTe
HAXOXK/ICHHUs 3asiBUTEIIA-IOPUAMYECKOTI0 JIMIIA, a TakKe HoMep (HoMepa) KOHTAKTHOTO
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tenedoHa, aapec (agpeca) 3MEKTPOHHOM MOYTHI (IPH HAJMYKMHK) U TTOYTOBBINA ajpec,
110 KOTOPBIM JOJKeH OBITh HAIPaBJIeH OTBET 3asBUTENIO (32 UCKIIOUYEHHEM ciydas,
Korza »aynoba HampaBigeTcs crnocoOoM, yKa3aHHBIM B TIOAMYHKTE «B» MyHKTa 5.4.1.
HACTOSILIETO periiaMeHTa);

3) cBemenus 06 o0XKadyeMbIX pEHIEHUSX U JOeHcTBUAX (Oe3neicTBIM)
AIMUHHCTpalUy, AODKHOCTHOIO IHIa AIMHHHCTpALUH, JUOO0 MYHULHMIIATBHOIO
ciryxatero, M®LI, paborauka M®LI, Opranuszaiuii, UX pabOTHUKOB;

4) noBozbl, HA OCHOBAHUHM KOTOPBIX 3asBHUTENIb HE COTIACeH C peLIeHHeM U
NeHUCTBUEM (6e3nelicTBUEM) AJIMUHMCTpAIUH, TOJKHOCTHOTO auua
AJMUHUCTpaLUK, JTuO0 MyHMLIHUNANbHOTO ciyxaiero, M®ILl, pabornuka MOL],
Opranuzanuii, ux paboTHHUKOB. 3asBUTENIEM MOTYT OBITh NMPEICTaBICHbI JOKYMEHTHI
(TIpH HaJIMYMK), TOATBEPIKAAIOIIME TOBOIBI 3asIBUTENS, JTMOO UX KOTIHH.

B ciuysae ecnu kxanoba momaercs dYepe3 IIPEICTAaBUTENS 3asiBUTEN,
IIPEJICTABIIAETCS JOKYMEHT, IOATBEP)KIAIOIIUNA IIOJHOMOYMS Ha OCYILIECTBICHHE
JIEAICTBUMA OT UMEHU 3asiBUTEJIS:

a) odopMmieHHas B COOTBETCTBUH C 3akoHOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTH (17151 GPU3UIECKUX JIHII);

0) odopmieHHas B COOTBETCTBUHM C 3akoHOM Poccuiickoit ®enepaiyu
JIOBEPEHHOCTh, 3aBEpPEHHAs II€YaThIO 3asBUTENS M MOAIMCAaHHAs PYKOBOIUTEJEM
3asiBUTEJI WIM YHNOJIHOMOYEHHBIM 3THM PYKOBOJUTENIEM JIMLIOM (M1l IOPUANYECKUX
TIHIL);

B) KONUS pELIeHHs O Ha3HaYeHWH Wi 00 u3bpanuu nubO mpuKaza o
Ha3HaYeHUH (PU3NYECKOro JIUIA Ha JOKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
¢usnyeckoe Lo obOIazaeT MpaBOM JeWCTBOBaTh OT KMEHH 3asBUTENs 0Oe3
JIOBEPEHHOCTH.

5.4.5. XKanoba, noctynusmas B AIMUHUCTPALIMIO, TOAJIKUT PETUCTPALIUK HE
[I03/IHee CIeAYIOIIero paboyero IHs CO JHA ee MOCTYTUICHHSL.

B cnyyae momaum 3asButenieM xanoObl yepe3 M®L], M®IL] obecneunBaer
nepefady xajodsl B AIMHUHHUCTPAIMIO B TOPSAKE U CPOKH, KOTOPbIE YCTaHOBJIEHBI
COrJIallleHHeM O B3auMoJeicTBUU Mexay M®PL] u AnMuHucTpanueii, HO He T03/Hee
ciieyronero pabodero Hs O JHS MOCTYTIICHHS JKaJO00BL.

5.5. Cpoku paccMOTpeHuUs KajloObI.

Xanoba, nocrynuBimas B Aamuuuctpainuio, M®LI, yupegurenro MO®LI, B
OpraHusanyy NOATEKUT PACCMOTPEHUIO B TeUeHHe NMATHAALATH pabodyux OHEH CO
IHs €e PEerucTpanuy, a B ciydae oO)kajoBaHUs oTkaza AamuHuctpaumu, MOIL],
Opranuzauuii B npueMe JIOKYMEHTOB Yy 3asBHTeNsT JHOO B HCIPABIECHUH
JIOTIYIIEHHBIX ONEeYaTOK U OMIMOOK MM B cilydyae O0XKaJloBaHUS HapylLIEHHS
YCTaHOBJIEHHOT'O CPOKa TaKUX HCIIPABIEHUH — B T€YSHUE MATU pabouuX JHEH co AHs
€€ perucTpamuu.

5.6. Pe3ynpTaT paccMOTpeHHS KaJIOObI.

Ilo pe3ynbraTaM paccCMOTpPEHHS XaloObl MPUHUMAETCA OAHO U3 CIEAYIOLIUX
pELLIEeHUM:

1) xanoba ymoOBIETBOpSAETCS, B TOM dYucie B (OpME OTMEHBI IPUHATOTO
pellleHus], HCIpaBJIEeHUs JOMYILIEHHBIX OleYyaTOK M OIIMOOK B BBIAAHHBEIX B
pesyibTaTe IpPeJOCTaBICHHsS MYHHUIMNAIBHON YCIyrd JOKyMEeHTaxX, BO3Bpara
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3aABUTENIF0 JIEHEXHBIX CpPEICTB, B3MMaHHWE KOTOPHIX HE IPeayCMOTPEHO
HOpPMaTHUBHBIMU IpaBOBBEIMU akTaMu Poccuiickoii @Denepaiu, HOpPMaTUBHBIMU
IpaBOBbIMU akTaMu CyObekToB Poccuiickoit ®@epepanyu, MyHULUNATbHBIMU
IIPABOBEIMM aKTaMH;

2) B yAOBJIETBOPEHUH KaJl0Obl OTKA3bIBAETCS.

OtBeT 1o pe3ysbTaraM pacCMOTPEHUS XKajmoObl HaIpaBsAETCS 3asSBUTENIO HE
Mo3JHee JAHS, CIEIYyIOIEro 3a JHEM IIPHHATHS PElIeHus, B MHCcbMeHHOU (opme. B
cilyyae ecnu xanoba Oblia HarpaBiieHa CIOCOOOM, yKa3aHHBIM B IIOJAIMYHKTE «B»
nyHkTa 5.4.1 HacTosIero perjamMeHTa, OTBET 3asBUTENI0  HaIpaBisgeTcs
IIOCPEJICTBOM CUCTEeMBI JocyaeOHoro obGxamoBaHus. B ciyuae ecnu jxanoba Oblia
HanpasJieHa CI0COOOM, yKa3aHHEIM B MOAIYHKTE «a», «0» myHkTa 5.4.1 HacTOSAIIEro
periamMeHTa, OTBET 3asBUTEIII0 HAIpPaBISETCs MO 3JEKTPOHHOM MOYTe MM [OYTOBBIM
OTIIPaBJIEHUEM B 3aBUCUMOCTHU OT BBIOOpA 3asABUTEIIS IIPH [TOa4e JKaio0Bbl.

B cnydae npusHaHus JKanoObl TMOAJIEKAIIEH YIOBIECTBOPEHHIO B OTBETE
3afBUTENIO JaeTcss HHGOpMAaLus O IEHCTBUAX, OCYLIECTBIAEMBIX AJIMUHUCTPALIUEH,
M®II mu60 Opranusanueil B LeNiX He3aMeIUTEbHOTO YCTPaHeHHs BBISBICHHBIX
HapylIEHUW TIpU OKa3aHUM MYHHMIMOAJIBHOW YCIyr'H, a TakXe IIPUHOCITCS
M3BMHEHUs 3a [OCTaBJIEHHBIE HeyJnoOcTBa M yKasbIBaeTcs HMH(popManus o
JanbHEUIINX AEeUCTBUSX, KOTOpPhIE HEOOXOIMMO COBEPIIUTH 3asSBUTENIO B IIEJIAX
noJly4eHus: MyHUITMIIaIbHON YCITYTH.

B cmydae nmpusHaHus kanoObl He TIOAJEXallled yIOBIETBOPEHHIO B OTBETE
3asiBUTEII0 JAIOTCS apryMEHTHpPOBAaHHBIC pa3bSICHEHHS O IpPUYMHAX IIPUHATOTO
pelleHus, a Takke HHPOpMALIUS O MOPSAAKE 00XKATOBAHUS IPHHSATOTO PEIIECHUS.

5.7. ADMUHHCTpalusi OTKa3bIBaeT B YAOBJIETBOPEHHUH JKajJoObI B CIIEIYIOLIUX
ClIy4asx:

a) HalM4Me BCTYNMBILErO B 3aKOHHYIO CHJIy pEIIeHHS CyAa, apOUTpa)XHOTO
cyZa 1o xaynobe 0 TOM ke MpeaMeTe U O TeM XKe OCHOBaHHSIM;

©) momada >xayo0Bl JIMIIOM, ITOJIHOMOYHS KOTOPOTO HE IOATBEPXICHbl B
IIOpsiZIKe, YCTAHOBJIEHHOM 3aKOHoOHaTelbcTBOM Poccuiickoit @enepauuu, B TOM
YHCJIE B COOTBETCTBUM C ITYHKTOM 5.4.4 HACTOSILIETO PErIaMeHTa;

B) HaJIMYUE peLIeHHs II0 jKajobe, MPUHATOrO paHee B OTHOIIEHWU TOIO Ke
3asiBUTEJIS U 110 TOMY XK€ IIpe/IMETY JKaJloObl.

5.7.1. AnMuHUCTpalMsi BIpaBe OCTaBUTH Xalo0y 0e3 oTBera B CIEIYIOLIMX
ciTyvasx:

a) HaJIU4Ke B xKasio0e HEelleH3yPHBIX JIN0O OCKOPOUTENBHBIX BEIPAXKEHUMN, YIPO3
YKU3HHU, 3J0POBBIO U UMYIIIECTBY JAOKHOCTHOT'O JIMIIA, @ TAK)KE YJIEHOB €ro CEMbH;

0) OTCyTCTBHE BO3MOXXHOCTH INPOYUTATh KaKylO-THOO YacTh TEKCTa )KajloOBbl,
bamMunmio, UM, OTYeCTBO (MpU HaNWYMK) W (WJIM) [TOYTOBBIA aapec 3asBUTEN,
yKa3zaHHble B xaiobe.

AnMuHHECTpanusa coo0IaeT 3assBUTEN0 00 OCTaBJIIEHHHU XKaJloObl Oe3 OTBeTa B
TedyeHue 3 pabouyux qHel co JIHS perucTpanuy Kaioobl.

5.8. Tlopsnox uHQOpPMUpPOBaHUS 3asSBUTENS O pe3ylbTaTax pPacCMOTPEHHMS
KATOOBL.

He nosgnee mms, ciexyroiero 3a JHEM IPHHATHS pELIEHUS, yKa3aHHOIO B
NyHKTe 5.6 HacToslmero AJIMUHHUCTPATHBHOTO perjamMeHTa, 3asiBUTEII0 B
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IIMCBMEHHOH (OopMe U 110 XKEIaHHIO 3asBUTEIS B 3JIEKTPOHHON (OpMe HampaBiseTcs
MOTHBHPOBaHHBI!A OTBET O pe3yJbTaTax paCCMOTPEHHUS JKATOOBL.

5.9. Ilopsinok 06rxaoBaHus peIIeHUs Mo XKajoobe.

3asBUTENH BIpaBe 00XKajloBaTh PElIEHHE 0 Kanobe B cyneGHOM IOpsIKe B
COOTBCTCTBHH C IIOABEAOMCTBEHHOCTBIO [€Jl, YCTAHOBJIEHHOW ITpOLeCCyalbHbIM
3aKoHo1aTenbCcTBOM Pocculickoit @eaepanuu.

5.10. TlpaBo 3asBUTENs Ha TMOJydYeHHe HHPOPMALKMU U JOKYMEHTOB,
HEOOXOMUMBIX ISl 0OOCHOBaHUS ¥ PACCMOTPEHHUS KAJIOOBIL.

3agBUTENM MMEIOT TMpaBo o0OpaTuThes B AnMmuHHcTpanuioo, MOIL],
Opranuzanuio 3a nNoixydeHueM HHGOpMAIMM U JOKYMEHTOB, HEOOXOAMMBIX I
000CHOBaHMS U PACCMOTPEHHUS KAJIOOBI.

5.11. Cnocob6sl wuHDOpMHpOBaHHS 3asgBUTENEH O TMOpSAAKEe IMOJa4d U
paccMOTpPEHHUS KaloOBbI.

3asgBUTENb MOXET IONYYUTh MHPOPMALKMIO O TMOpsAAKe MoJadd U
paccMOTpeHHsl kano0 B INUCBMEHHON ¢GopMe Ha OCHOBAHMM IMHUCHMEHHOTO
obpaleHust 3asBUTENS B AIMHHUCTpAlMIO; B YCTHOW QopMe mpu JIUYHOM
obpamenuu (umu 1o TenedoHaM) — B OTPACIEBOM oOpraHe AJIMUHHUCTPALUH,
HETIOCPEACTBEHHO MPEAOCTaBISIONIEM MYHHULHMIIAIbHYIO ycuyry, jubo MOIL], a
TaKXxe nocpeactBoM ucnois3oBanus EINY/PITTY.

5.12. B cnyuyae ycTaHOBJIEHHS B XOJ€ WM IO Pe3yjbTaTaM pPacCMOTpPEHUS
KanoObl NPHU3HAKOB COCTaBa aAMHHHUCTPATUBHOTO  IPABOHAPYIICHHS WM
NPECTYIIEHUs JODKHOCTHOE JIMIO, HAJEeIEHHOE TMOJTHOMOYMSIMHU 10 PACCMOTPEHHUIO
Kanob, He3aMeIUTeNIbHO HAaNpaBIsAeT MMEIOIIMECS] MaTepHalibl B  OPraHbl

IPOKYpaTyphl.

I'maBa MaeBcKOro cempckoro
nocenenus CinaBsHCKOro paiioHa A.E. JIMUTpUYEHKO



IIpunoxenue 1

K aJIMUHUCTPATHBHOMY perjiaMeHTy
NpeIOCTABJICHUS] MYHHULUIATHEHOM
yenyru «Jlaga nmucbMeHHBIX
pa3bICHEHUI HAJIOrOIUIaTeNbIIUKaM,
TUTaTeNbIIMKaM COOPOB U HAJIOTOBBIM
areHTam I10 BOIpOcaM MpUMEHEHHs
HOPMATHUBHBIX [IPABOBBIX aKTOB
MYHUIUIIAIEHOTO 00pa30BaHus O
MECTHBIX HaJIorax U cOopax»

Dopma 3aa61eHUs
B apMunuCcTpanmio
MaeBCKOro ceabCKOro IMOCeIeHUs
CraBstHCKOTO paiioHa

oT
®.1.0./ HaumeHoBaHuUe 10p. UL
a[pec MpoXKMBAHUA/MECTO HAXOKACHHUS
TenedoH
JNIEKTPOHHBIH azpec
3asBreHHe

Hpomy NpEeaoCTaBUTh INHCBMEHHOEC DPa3bsCHCHUEC INPHUMCHCHHS HOPMATHBHBIX ITPAaBOBBIX
aKkToB MaeBcKoro cenbekoro nocejieHust ClaBsHCKOro paﬁoua 0 MECTHBIX HaJiorax u 060an

HacrosimumM 3asBiieHMeM Jai0 corijacue Ha 00pabOTKy IEepCOHANbHBIX IAaHHBIX B
cooTBeTcTBUH ¢ DenepanbHbM 3akoHOM OT 27 mions 2006 roga Ne 152-@3 «O mepcoHAIBHBIX
JIAaHHBIX».

K 3asBnenuIo npuiarao cieayromuie 10KyMEHThI:

(1OJ/DKHOCTB, B Cllyyae, eC/li HaOromiaTe/bIMKOM (roANnUCsH) (paciumdpoBKa MoAnucH)
SIBIISIETCS IOPHAHYECKOE JIULIO)

M. IL

(npy HANMYUK)

I'maBa MaeBckoro cenbckoro
nocenenus CnaBsiHCKOro paifoHa A.E. JImutpuueHko



Obpaszey 3aa61eHus

[Ipunoxenue 2

K aJIMUHUCTPATHBHOMY PErJIaMeHTy
NIpeIOCTaBIICHUS MyHUIIUIIAIBHOU
ycnyru «Jlaga micbMeHHbIX
pa3bsCHEHUH HAIOrOIUIaTelbIINKaM,
TUIaTesbIuKaM cOOpOB U HAJIOTOBBIM
areHTaM II0 BOIIpOcaM NIPUMEHEHHUs
HOPMATHUBHBIX TIPABOBBIX aKTOB
MYHULUTIAIEHOTO 00pa30BaHus O
MECTHBIX HaJlorax u coopax»

B agMuHHCTpanuio

MaeBcKOoro CeTbCKOro MOCEICHHS
CnaBsiHCKOTO paiioHa

or Mpamosa MBana MBanoBuua

®.1.0./ naumeHoBaHKe I0p. 1ML
X. Maesckuid, yi. Crennas, 3

ajpec l'lpO)KMBﬁHHSl/M €CTO HAXO0WACHUSA

+7999 99 99 999

Tenedou
qwerty@mail.ru

3JIEKTPOHHBIH azpec

3asBiieHue

ITpomry mpefocTaBUTH IMHUCHMEHHOE pa3bSCHEHHE NPHUMEHEHHS HOPMATHBHBIX IIPaBOBBIX
akToB MaeBckoro cenbckoro nocenenus ClaBsHCKOrO paifoHa O MECTHBIX Haiorax W cOopax Ha
NpUHAICKAIIKM MHE 3€MEIbHBIM y4acTOK, HaxXoAdmuics nmo azapecy X. Maesckuii, yi. JlenuHa,

56, xagacTpoBerii Homep 23:47:1203001:000.

HactosmumM 3asBieHHeM Jai0 corjlacue Ha 00pabOTKy IepCOHATBHBIX [JaHHBIX B
coorsercTBud ¢ DenepansHbM 3akoHOM 0T 27 mions 2006 roma Ne 152-®3 «O mepcoHaNbHBIX

JAaHHBIX».

K 3asBiieHHIO npHIIararo clieIyionme J0KyMEHTH:
1. Konust 1okyMeHTa, YAOCTOBEPSIOIIETO JHYHOCTh

2. Komnus cBHJIETENHCTBA O IIpaBe COOCTBEHHOCTH Ha 3eMEJTbHBIN y4acTOK

HUBAHOB Ugsanos U.U.

(10/KHOCTD, B CIyyae, €cilid 3aCTPOHILMKOM HITH
TEXHHYECKUM 3aKa3uUKOM SIBNISETCS IOPUIHUYECKOE
JIKLLO)

M. IL

(npu HaTUYUK)

I'maBa MaeBCKOro cejIbCKOro
nocesnenus: CnaBsHCKOTo paifoHa

(noanuce) (pacuu(ppoBKa MOANHUCH)

A.E. JIMuTpuueHKO



[Ipunoxenue 3

K aJIMUHHUCTPATHBHOMY perilaMeHTy
IPeJOCTaBIEHUS] MYHHUIUITAIbHON
ycayra «Jlaua nmuceMeHHBIX
pa3bSICHEHUH HATOTrOIUIaTeNbIIUKaM,
uTaTeablukaM cOOpOB M HaJIOTOBBIM
areHTam Io BOIpocaM MPUMEHEHHS
HOpPMaTHBHBIX TIPaBOBLIX aKTOB
MYHHIIMNIAILHOTO 00pa3oBaHus O
MECTHBIX Hajiorax u cbopax»

Dopma nucema (Ha bnanke aOMUHUCMPAYUL)

Komy:

(nosHoe HaumeHnosauue, OI'PH, UHH — eciu
3asBuTeb lopuanyeckoe nuuo; ®UO — ecau
3aABUTEND (PU3UUECKOE JIMLIO)

KoHTakTHBIE TaHHEIE:

TeneoH, afapec HMEKTPOHHOM MOUTHI

o

YBaxaemblii(asi)

PaccmotpeB Baiue 3asBnenue ot dama zasnenenus Ne nomep sanenenus 0 npenoCTaBICHHH
My1-lPIl.1HII6J]BHOﬁ YCIIyru «Ha‘la ITHCBbMCHHBIX paBBﬂCHCHI/Iﬁ HaJioromjiarejblluKaM, IIaTCIbIUKaM
C60p0B M HaJIOTOBBIM areHraM II0 BONpOoCaM IIpMMEHEHHsS HOPMATHBHBIX IIPAaBOBBIX AaAKTOB
MyHHIMIAILHOIO 00pa3oBaHMsI O MECTHBIX Hamorax u cbopax», cooOmiaem, 4YTO:

JAOJDKHOCTH YNOJHOMOYEHHOTIO JIMLia NMOANUCH DOUO YNOJHOMOYEHHOIrO JiMua

I'maBa MaeBcKOro cempcKoro
nocesienus CrnaBsiHCKOro palioHa A.E. JIMuTpUYEHKO



[Ipunoxenue 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
[IPEIOCTABIICHUS MYHULIUIIAIBHON
yernyru «Jlaga nuceMeHHbIX
Pa3bACHEHHWM HAJIOroIUIaTeIbIUKaM,
IaTenabuKamM cOOpoB U HAJIOTORKIM
areHTaM I10 BOIIpocaM IIPUMEHEHHUs
HOpPMaTUBHBIX IIPABOBBIX aKTOB
MYHHUIUIIAIBHOTO 00pa30BaHus O
MECTHBIX Hajlorax u coopax»

Dopma

(HauMeHOBaHUE OpraHa MECTHOIO CaMOYTpaBJIEHH)

Komy:

KonTakTHbIe HaHHBIE:

PEIIEHUE
00 0TKa3e B mpreMe JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEAOCTABICHUS MYHUIIUIIAILHOM YCIyTH /
00 oTKa3e B IPeI0CTaBICHHH MyHUIIMIAIBHON YCIYTH

Ne oT

Ilo pesympTaTaM paccMOTpeHHMS 3asBICHUS OT dama 3asneienuss Ne Homep 3aseénenusi Ha
NpeNOCTaBIEHUE MYHHULIUTIATEHOM yCIIyTH «Jlaua IIHCBMEHHBIX pa3bsCHEHUH
HaJIoroIiaTenbluIMKaM, IulaTenbmyuKkaM cOOpoB M HAJIOTOBBIM areHTaM I0 BOTIPOCaM MPUMEHEHHS
HOPMATHUBHBIX IIPaBOBBIX aKTOB MYHHIMIAIBHOrO 00pa3oBaHMs O MECTHBIX Hajorax u cbopax» H
MPUIIOKEHHBIX K HEMY [IOKYMEHTOB INpHHATO peuieHue o0 oTkase 6 npueme OOKYMEHMOS,
He0OX00UMbIX O/l NPeOOCMABNEHUS. MYHUYUNALbHOU Yeay2u / 6 npedocmasienu MyHUyunaibHol
yeny2u 1o CIEAYOUMM OCHOBaHHSM |

PasbsicHeHue npHyuH OTKa3a:

JlononuurensHas uH(GoOpManus:

(yxaseiBaeTcs HHGOpMaLHs, HeOOX0AUMas! /I YCTPAHEHHS MIPHYMH 0TKAa3a, a TAKIKE HHAA JOMOJHUTENLHAs HH(POPMALHS NPH
HAITUYUH)

Bel BIpaBe MOBTOPHO OOpaTUTBhCS B aAMHHHUCTPALMIO MaeBCKOro CENbCKOro IIOCETIEeHHs
CnaBsHCKOTO paifoHa C 3asBI€HHEM O INPENOCTABJICHUHM YCIYTH TOC/E YCTpPAaHEHHs YKa3aHHBIX
HapyLICHUH.

JlanHbii 0TKa3 MoOXeT ObITh OOXkaloBaH B JOCYAEOHOM IMOpSAKE IyTEM HalpaBIeHHs
*anoObl B aIMMHHCTpaLKi0O MaeBcKoro celbekoro nocesienuss CiuaBsHCKOro paiioHa, a Takke B
cyneGHOM nopsixe.

JomxHocTs [Moanuce D.N.0.

I'naBa MaeBcKkoro cepcKkoro
nocenenus CIaBsHCKOTO palioHa A.E. JIMUTpUYEHKO



