AJIMUHUCTPAIIAS MAEBCKOT'O CEJIbCKOI'O IOCEJEHHS
CJABSHCKOI'O PAMOHA

IIOCTAHOBJIEHHUE
oT £F OF 23/ Ne 7004

xyTop MaeBckuii

O6 yTBepsKIeHUH aAMHHHCTPATHBHOIO perjiaMeHTa NMpeJoCcTaBJIeHHS
MyHHUHIAALHOMH yeayru «IIpenocraBiienne nHgopmManuu 00 00beKTaX
HeIBH’KUMOI0 HMYIlleCTBa, HAXOASAIUXCH B MyHHI[HIIAJIbLHOH
coOCTBEHHOCTH M NpeAHAa3HAYEHHBIX VISl C1a4YU B apeHIy»

B memsix peanuzarnuu @enepansHoro 3akoHa oT 27 urons 2010 roga Ne 210-O
«O6 opraHu3aMy IPEOCTABICHHS TOCYIapCTBEHHBIX U MYHULMIAIBHBIX YCIIyD).
PYKOBOJICTBYSICH Y CTaBOM MaeBCKOTO CEeNbCKOro noceneHus CIaBsSHCKOrO paloH:
MOCTaHOBISIO:

1. Y TBepIUTh aIMUHUCTPATUBHBIH periJamMeHT  IPefOCTaBICHH
MyHuLUIaneHow  yenyru  «[IpemocraBnenune  mHGOpMamuu 00  OOBEKTa
HEJBI)KAUMOTO KMYIIECTBA, HAXOMIIIMXCS B MYyHHUIIMIIAIBHOM COOCTBEHHOCTH
IpeJHasHAUeHHbIX JUI1 CJaud B apeHIy» COINACHO INPHIOKEHHIO K HaCTOSIIENM
MTOCTaHOBJIEHHUIO.

2. Ilpu3HaTh yTPaTUBILIUMHE CUILY:

[IOCTAHOBJIIEHHE  AOMUHHCTpanwy  MaeBCKOrO  CEIBbCKOTO  IIOCEJIEeHE
Cnapsnckoro paiiona ot 04 pexabps 2018 roma Ne 151 «O6 yrBepkueH:
aIMHHUCTPATUBHOIO  periaMeHTa IIPeJIOCTAaBICHUs  MyHHIMIIANIBHOH  YCIIy)
«IIpenocraBnenre wuHpopmamuu 00 00BEKTAX  HEABHKMMOIO  HMYIIECTE
HAXOISIIUXCS B MYHULIMITAJIBHOM COOCTBEHHOCTH M IIpeAHAa3HAYeHHBIX I CHa4dd
apeHILy»; ‘

[IOCTAHOBJEHWE  aJMWHUCTpallMd  MaeBCKOTO  CEJIBCKOIO  IIOCEJNEH:
Crnasstckoro paiiona ot 05 asrycra 2020 roma Ne 114 «O BHeceHMH M3MEHEHHA
IOCTAHOBIIEHNE aIMUHUCTpauy MaeBCKOro Cenbckoro moceneHus CIIaBsSHCKO
paiona ot 04 nexabpst 2018 roma Ne 151 «OO0 yTBep:KIEHHMU aIMHHHUCTPATHBHO
periamMeHTa  [peNOCTaBNeHHs  MyHHUOunaipHoM  yciayrm  «IIpemocrasien
waHQOpMa 00  O0BeKTaX HEIBWKMUMOIO HUMYINECTBA, HAXOMSIIHXCS
MYHHUHITAIBHOH COOCTBEHHOCTH U MIPEeIHA3HAYCHHBIX U1 CIa4X B apeHIy».

3. Obwemy otmeny (Kopoboga) obHaposoBaTh HacTOSILEE [TOCTAHOBIIEHHME
YCTAHOBJICHHOM IIOPSAKE M pa3sMeCTHTh Ha O(ULMAIbHOM caiTe aJMHHHCTpal
Maesckoro cenbckoro rmocenenust CaBJHCKOrO paiioHa B HH(MOPMAalHOH!



« &
TEJIEKOMMYHHUKaITUOHHON cetu «HTEpPHETY.

4. KoHTposib 3@ BBIIOJIHEHHEM HACTOAILETO I[TOCTAHOBJICHHUS BO3JIOXKWTH Ha
HauaJlbHUKa OOIIEero OTAeNla aIMUHUCTpalMd MaeBCKOro CEJbCKOrO IIOCETIeHHs
Cnassinckoro paitona JI.C. Kopo©osy. :

5. Ilocra”oBiieHHWe BCTyllaeT B CHJIy Ha CIENYIOIIAA JEHb IIOCIE €ro
oQUIHATBEHOIO0 OOHAPOIOBAHUS.

=
['11aBa MaeBCcKOro CenbCKOro

nocesenus Crnapsackoro paffona € A.E. JIMUTpHYEHKC




MMPUJIOXXEHHE

YTBEPXJIEH
[OCTAHOBJIEHHEM aJMUHHCTpALUK
MaeBCKOro cenbCKoro moceNeHus

CrnaBstHCKOrO paiioHa

or 1.0 200/ T0Y

AJIMUHUCTPATUBHBIIN PETJIAMEHT
NMpeAOCTABJIEHUS MYHUIHMIIAJBLHON yCayrn
«lIpenocrasiaenue HHGopMauHuH 00 00bEKTAX HEABHIKHMOIO
HMMYIIEeCTBA, HAXOAMMXCS B MYHHIHIIAJILHOH COOCTBEHHOCTH U
NpeAHA3HAYCHHBIX AJIS CHAYM B apeHIy»

I. O61me moT0KeHust

1.1. AAMUHUCTPATHBHBIH perJaMeHT NpeNOCTaBIeHHS MYHHUUNANBHON yciTy-
ru «[Ipenocrasnenne MHGOpMAHU 00 0OBEKTAX HEABIKUMOIO HMYLIECTBA, HAXO-
JAMMXCS B MyHULHIATEHON COOCTBEHHOCTH M NpPEAHA3HAYESHHBIX T CIAYH B apeH-
Iy» (mayee — AIMHAHUCTPATUBHEINA peryiaMeHT) pa3paboTaH B LENAX MOBBILEHHS Ka-
YeCTBA UCIIOMHEHUS U JOCTYNHOCTU pe3yNbTaToB NPEIOCTABIEHUS MyHUMIATEHON
YCITyTH, cO3aHus KOMGMOPTHBIX YCIOBHI [UTA MOJydYareliell MyHUIMIATLHOR YCIIyTd
«[IpenocraBnenue HHGopManuu 00 OOBEKTaX HEABIKMMOrO HMYLIECTBA, HAXOIS-
IUXCs B MyHHLUNANbHO!H COOCTBEHHOCTH M NpeAHa3HAYCHHBIX U CIAYH B apPSHIY»
(manee — MyHHULHMIANBHAS YCIIyTa) M ONPEAENAET CPOKH U IIOCIIEAOBATENBHOCTD JAeii-
CTBHH (aAMMHMCTPaTHBHBIX MpOLEAYP) IPH NPEJOCTABICHHHM MyHHUIMIATLHOM!
YCIIyTH.

1.2. Onucanue 3asBUTENCH, HMMEIOIMX NMPABO Ha MONyYeHHe MyHHIUIATEHON
YCIyTH.

3asBUTENSIMU, HMEIOIIUMH IIPAaBO Ha MOMy4yeHHe MyHUIMIANIBEHON YCIIyTH, SB-
JBIIOTCA IopUaMUeckie U ¢uznueckue muua. OT MMEHU 3asBUTENS C 3ajABICHUEM O
IpeIoCTaBJICHUH MyHUIMIATEHON YCIIyIH MOXKET OOpaTUTHCS €ro MPeICTaBUTENb.

3asBUTENs HMEET NPaBO OOPATHTHCA B MHOTOGYHKIMOHAIBHBIN LEHTp Mpeo-
CTaBJIEHHMs TOCYJapCTBEHHBIX M MYHULMIAIBHBIX yciayr KpacHomapckoro kpas c
€IMHBIM 3aIIPOCOM Ha IOJYYEHHE Cpa3y HECKOJBKUX IOCYJapCTBEHHBIX U (WJIH) My-
HULMOATBHBIX YCIyT (Iajiee — KOMIUIEKCHBIH 3ampoc).

1.3. Iopsmok momydeHus HMHGOPMALUM 3afBHTEISIMH IO BOIPOCAM Mpeno-
CTaBJIEHUS MYHHLUNAIBHOM YCIYTH U YCIYr, KOTOPHIE SBIISIOTCS HEOOXOAUMBIMHU H
00s3aTeNbHBIMI I TIPeJOCTABICHUST MYHHULUMIAIGHOM YCIYTH, CBEJEHM O Xome
NpeNOCTaBNICHUs YKa3aHHBIX YCIIYT, B TOM YHCIIe Ha OQUIIMAILHOM caiiTe, a TaKKe C
HCIONIB30BaHUEM (elepalbHOd TOCYyNapCTBEHHOW HMH(POPMALMOHHON CHCTEMBI
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«EmuHBIA MOpTal TOCYAApCTBEHHBIX M MyHMUMNAIBHBIX Yycrmyr ((yHKL(HA)»
(gosuslugi.ru) (nanee — EnuHBIA NOpTAN rOCYAAPCTBEHHBIX M MYHHLUNAIBHEIX YCIIYT
(bynxumit)), IToprana rocymapcTBEHHBIX W MYHHLMOATBHBIX YCiayr ((yHKIuiA)
KpacHopapckoro kpas (pgu.krasnodar.ru) (manee — PeruoHanbHeIi mopran).

HudopmupoBanue o npemocTaBleHHH MyHHIUIAIEHON YCIIYTH OCYIIECTBIA-
eTcs:

- B MHOroQyHKIHOHAJIBHBIX HEHTPaxX MPEIOCTaBIEHUS TOCYIapPCTBEHHBIX U
MYHHLIMIATBHBIX yeiryr KpacHonapckoro kpas (nanee — MOLI);

- HEMOCPEACTBEHHO B aIMHHUCTPaLU MaeBCKOro cenbekoro mocenenus Coa-
BSIHCKOTO paiioHa (najee — A IMUHUCTpaUH);

- C HCIOJIB30BaHUEM ENUHOro moprana rocyaapCTBEHHBIX M MYHHIUIAIBHBIX
yeayr (byHkuuii), PernosansHoro moprana. OCyLIECTBISETCS MOCPEICTBOM CETH
HuTepHer;

- IIOCPEACTBOM pa3MelIeHHs B HH(OPMaLOHHO-TeIeKOMMYHUKAIIHOHHBIX Ce-
TAX OOLIEro MoJab30BaHMA (B TOM YHCHe B ceTd MHTepHeT), MyONiKalyi B CPEACTBAX
MaccoBoit uHGopMalMy, H3naHus HHPOPMALMOHHBIX MaTepuasoB (6pourop, Oykiie-
TOB H T.11.);

- mocpeAcTBoM EnuHOro 6ecriaTHoro MHOrokaHaneHoro nomepa 8-800-1000-
900 (monepenbHUK-MATHULA ¢ 9-00 mo 18-00).

HHpopMupoBaHue 0 Xone MpenocTaBleHHs MyHHIUNAIBHON YCIyTH OCY-
LIECTBIIAETCA:

- B MOII;

- HETIOCPEICTBEHHO B A IMHHHCTPALHY;

- C HCIOJIb30BaHUEM EQMHOrO moprana rocyAapCTBEHHBIX U MyHUIUNATBHBIX
yeryr (byHkimit), PernonansHoro moprama. OCYIIECTBISETCS HOCPEACTBOM CETH
HHarepHer.

Iopspox uHGOpMHpoBaHUs coTpyaHukaMu MOL] B HacToAEM periaMeHTe
yCTaHaBIUBAETCS HA OCHOBAHHH COIVIAIICHHUS O B3aUMOJCUCTBMH MEXAY rocyaap-
CTBEHHBIM aBTOHOMHBIM YupexaeHueM KpacHomapckoro kpas «MHOroQyHKIHO-
HaNbHbIA LEHTP MpeAOCTaBIeH s FOCYAapCTBEHHBIX H MyHUIMIANBHBIX yeiuyr Kpac-
HOJIapCKOTrO Kpas» M aJMHUHHUCTpanueii MaeBCKOTo celsckoro nocenenus CraBsH-
cKoro paiioHa (manee — CormnameHue o B3auMOAEHCTBHH).

HHbopmarus, npenocrapisieMas rpaxgaHaM 0 MyHHUUHUIAIBHOR ycinyre, sB-
JIETCA OTKPHITON U 00INEeNOCTYITHOM.

OCHOBHBIMH TpeOOBaHHAMY K HHOOPMHPOBAHUIO FpaXkJaH ABISIOTCA:

- IOCTOBEPHOCTH IPEXOCTABIIEMOI HH(POPMAIIIH;

- YeTKOCTh B U3JI0KEHUH HHPOpMAaIHY;

- IOJIHOTa HHGOPMALIUH;

- HanAHOCTE JOpM IpenocTaBisieMoit HHpopManu;

- yA0oOCTBO M JOCTYIHOCTE MONyYeHHs HH(OPMaluy;

- ONIePaTUBHOCTH NPEOCTABICHHSA HHPOpMaUH.

HubopMupoBaHue rpakiaH OpraHU3yeTCs CISAYIOLHM 00pa3zom:

- HHIUBHIYyalbHOe HHpOpMUpPOBaHUE;

- myOuaHOe HHPOPMHPOBAaHHE.

HupopmupoBanue nporogurcs B hopme:



- YCTHOrO MH(GOPMUPOBaAHHS;

- NUCBMEHHOTO HHGOPMUPOBAHHUS.

WHauBumyanbHoe YCTHOEe WH(OPMHUPOBAHHE TIPaKOAH OCYLIECTBIAETCA CO-
Tpyauukamd ML 1 crienyanucTaMi A AMHHHCTpPaLUK, OTBETCTBEHHBIMM 33 MPEIO-
cTaBjeHrMe MyHMUMIANBHON ycnyru (nanee — CIeLHaINCT AIMHUHHCTPALUMH) IpH
obpareHuu rpaxxaas 3a HHGopMauueii:

- TIpY JIMYHOM OOpaIleHuH;

- o TenedoHy.

CoTpyAHHK, OCYIIECTBISIIOMNI HHAUBHAYAIBHOE YCTHOE HH(POPMHpOBAHHE,
JOJDKEH TPHHATE BCE HEOOXOIMMBIE MEPHI U Ja4yd MOJIHOrO OTBETA Ha MMOCTAaBJIEH-
HEBIE BOINPOCHL, & B Cly4ae HEOOXOAUMOCTH C NPUBJICYEHHEM APYTHX CIIELHAIMCTOB.
BpeMs OXHMAQHHA [POKAAH NMPH WHAMBUAYAIBHOM YCTHOM HH(OPMHPOBAaHMH HE
MOJKET HpeBsiuars 15 Munyt. MHIUBHAYaTbHOE YCTHOE HH)OPMUPOBAHUE KAXKIOIO
rpaKIaHAHA COTPYIHUK OCYIIECTBIIET He Oosiee 15 MHHYT.

B ciy4ae ecid Uit MOATOTOBKM OTBETa TPeOYeTCs MPOJOIDKUTENBHOE BpeEMH,
COTPYIHHUK, OCYIIECTBISIIOIIMMA YCTHOE HH(POPMUpPOBAHUE, MOMXET IPEMTIOKHTE
IpXIaHUHY 0OpaTHThCs 3a HeoOxoauMoil MH(pOpMauuel B NMCEMEHHOM BHIE, Ye-
pe3 HutepHer, 1u60 Ha3HAYUTE Jpyroe yA0OHOE I rpaXJaHHMHa BpeMs IUIA YCTHO-
ro HHGOPMHUPOBAHUS.

3BOHKM OT TpaXJaH MO BOMPOCY MH(GOPMHUPOBAHUA O MOPAIKE MPENOCTABJIE-
Hus MyHUOUOATBEHOM YCIyTH NPUHUMAIOTCS B COOTBETCTBHU C rpaduxom paborsi
M®II, a Tawke HENOCPEICTBEHHO AJMHUHUCTpALUH. Pa3sroBop He JOJDKEH MpOmOJ-
xartbcs bonee 15 MUHYT.

O6543aHHOCTH JOJDKHOCTHBIX JIHI| IPH OTBETE Ha Tene(OHHbIE 3BOHKHM, YCTHEIE
U MCbMEHHBIE 00paIeHUs TPKAAH HIM OpraHU3aLui.

COTpyIHHK, OCYIIECTBISIOIWMIA NPUEM M KOHCYIbTHpOBaHHe (110 TenedoHy
WM JIMYHO), HOJDKEH KOPPEKTHO W BHAMATENbHO OTHOCHTHCS K FpakIaHaM, He yHH-
JKask X 9eCTH ¥ JOCTOMHCTBA. IIpu MH(OPMHUPOBAHUM O MOPSAKE NPENOCTABIECHUS
MyHUMUMIATEHOR YCayrH o TeneoHy COTPYIHHUK, CHAB TPYOKy, JOJDKEH MpencTa-
BUTLCS: HAa3BaTh (DAMIUIMIO, MIMs, OTYECTBO, HOJDKHOCTD, Ha3BaHHE YUPENKIESHU HIIH
HaMMEHOBaHUE OpraHa.

B koHue uHGOPMHUPOBaHUS COTPYAHHK, OCYMIECTBIIAIOMMUI MPHEM M KOHCYJIb-
THPOBAHHE, TOJDKEH KPAaTKO IOABECTH UTOT pPasroBopa M MEpPeYrCIUTh AEHCTBUS, KO-
TOpBIE HAJ0 MPEANPUHUMATE (KTO KMEHHO, KOT/ia ¥ 4TO HOJDKEH CHENaTh).

WHauBHayansHOE MHCEMEHHOEe MHGOPMUpPOBaHUE NPH 0OpalleHHH IPakaaH B
MOIL], a Takke HENOCPESACTBEHHO B AIMUHUCTPALUIO OCYIIECTBIAETCA IyTEM IOY-
TOBBIX OTIPABICHHMN.

OTBeT HANpPaBJETCS B IMCEMEHHOM BHE WM IO dJIEKTPOHHON noyte (B 3aBH-
CHMOCTH OT croco6a JOCTaBKH OTBETa, YKA3aHHOro B IMHCHMEHHOM OOpalleHHH, WITH
croco6a o6paleHus 3aMHTEPECOBAHHOTO JIMIA 32 HHpOpManueH).

[Ty6nuunoe ycTHOe HH(POPMHPOBAHHE OCYLIECTBIAETCA C IPHBIICYEHHEM
CpezcTB MaccoBoil uHpopManuy, paguo (garee — CMH).

I[TyOnu4HOE MUCEMEHHOE HHOPMHUPOBAHUE OCYLIECTBILIETCS IyTeM Iy6iuKa-
1uu nHopManuonusix Marepranos B CMU, pasmemenun Ha opuupansHom MuTep-
ner-caiire Aamunuctpauuy (adm-maevskoe.ru).

4

M®II ocymecTBIs0T HHGOPMUPOBAHUE 3aIBUTENEH O MOPAIKE PEIOCTaBIIe-
HUs MyHMUMIATEHON YCIyTd, B TOM YHCIIE IIOCPEICTBOM KOMILIEKCHOIO 3anpoca, B
M®II, o xofe BBIIOJHEHUS 3ampoca O NPEeAOCTaBACHUHM MyHUUMOANBHOM YCITyTH,
KOMILIEKCHOIO 3aIpoca, a TAKiKe [0 HHBIM BOMPOCaM, CBA3aHHBIM C MPEIOCTaBICHH-
eM MyHUIMIAIBGHOM YCIYrH, a Takke KOHCYJIBTHPOBAHUE 3asgBUTENEH O Mopsike
npenocrasneHus MyHuIunaneHo# yciayrd B ML 1 uepes nopTajisl rocyjapCTBeH-
HBIX M MYHULMIAIBHBIX YCIIYT, B TOM YHCIIe ImyTeM obopynoBaHus B M®II pabouux
MecT, MpelIHa3sHAYeHHBIX i1 obecreueHMs JOcTyna K MH(OpMalMOHHO-
TEIEKOMMYHHUKAIHOHHOM ceTH «IHTepHeT.

1.4. Topsxok, Gopma, MECTO pa3MELIEHHs M CIIOCOOBI MOTyYeH s CPaBOYHOM
uHpOpPMAIUH, B TOM YHCIIE Ha CTEHIAX B MECTaX NpPEJOCTaBIEeHU MyHHIMIAILHON
YCIIYTH M YCIIYT, KOTOPHIE ABIAIOTCS HEOOXONUMBIMH H 00S3aTENILHEIMH JUIA Tpeo-
CTaBJIEHHd MYHHIUNAIGHON YCIYyrd, ¥ B MHOrO(QYHKIMOHAJIbHOM LEHTpE Mpeio-
CTaBJIEHUs FOCYJAPCTBEHHBIX M MyHUIUIAIBHBIX YCIIYT.

Ha Enudom nopraie roCyIapcTBEHHBIX U MyHHIMNATBHBIX yCuyT (QyHKumii)
(gosuslugi.ru/structure/2340200010003146762), PeruonansHOM nopTaine
(pgu.krasnodar.ru/structure/detail.php?orglD=162324) pasmemaerca crenyrowmas
uHpopManys:

1) Mecto HaxoxaeHus ¥ rpadHKy paboThl OpraHa, NPEeAOCTaBJIAIOLIEr0 MyHH-
UMIATBHYIO YCIIyTY, €r0 CTPYKTYPHBIX IOApa3feNeHHi, MPeJOCTaBIAIOMUX MyHH-
UMIATIBHYIO YCIIyTy, TOCYAApCTBEHHBIX M MyHUIMIIATGHBIX OPTraHOB U OpraHM3auMi,
obpaieHue B KOTOpble HeOOX0MMMO JUIA MOJTyYeHUs MyHUIMIIAIBHOHA YCITyTH,

2) cnpaBouHblie TeneOHbl CTPYKTYPHBIX NOApa3/ieNieHUil opraHa, NpefoCTas-
JIAIOLIEr0 MyHHIHIAIBHYIO YCIIYTy, OPraHH3alHi, yYacTBYIOIIUX B IPENOCTABIEHHI
MYHULMIAIBHON yCITyTH;

3) anmpeca 3yekTpoHHOM mOYTH M (WiaM) QGopmbl 0OpaTHOH CBA3M Oprasa,
NPENOCTABISIIONEr0 MYHUIMNIATBHYIO YCIyTy, B ceT «HHTepHeT;

4) McYepNBIBAIOIIM NTepeyeHb JOKYMEHTOB, HEOOXOAUMEIX I NpeNoCTaBlie-
HYA MyHUIMOATIBHOHN yeinyTH, TpeOoBaHmA K 0QOpMIIEHHIO YKa3aHHEIX JOKYMEHTOB,
a TaKke IEPEYeHb NOKYMEHTOB, KOTOPBIE 3asBHUTENb BIPABE NpPEICTaBUThL MO COO-
CTBEHHOH MHHMLIMATUBE;

5) xpyr 3asBUTENCH;

6) cpok npenocraBineHHs MyHMIUNAIBHOMN YCITyTH;

7) pe3ynbTaThl npenocTaBaeHus MyHUIUNIATEHOM YCITyTH, MOPANOK NPeaCTaB-
JIEHUs JOKYMEHTA, ABJUOLIErocs pe3yNbTaToM IpenocTaBleHHs MyHUIUNAIsHOH
yciayry,

8) pasMep rocynapCTBEeHHOM NMOIINMHEI, B3UMAEMOH 3a MpeaocTaBnenue My-
HUUUIAIBHON YCIIYTH;

9) ucuepnbIBarONIMil EpeuYeHb OCHOBaHUH I MPUOCTAHOBIIEHUS HIIH OTKa3a
B IpeaocTaBieHnd MyHUIUNIAIBHON yCIyTH;

10) o mpase 3asBuTENA Ha JOCcyAeOHOE (BHECYIeOHOE) 0OXanoBanue AeHCTBUN
(6e3neiicTBUA) M pEIUCHUH, IPUHATHIX (OCYIECTBIAEMEIX) B XOMI€ MpPEIOCTaBICHHUS
MyHUUUNANBHOH YCIIYTH;

11) ¢dopmsr 3asBreHui (yBEeOOMIICHHUI, COOOLIEHHI), HMCIONB3yeEMBIE IIPH
npenocTaBieHHd MyHHIMIIAIEHOH YCITyTH.
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Hndopmanus Ha EnuHOM moprajie rocyqapCTBEHHBIX M MYHHIMIANbHBIX
yeryr (byHxuuit), PernoHanbHOM HOpTane O MOPAAKE M CPOKaxX IPeAOCTaBIICHHS
MyHHULUNANIBPHOR YCIyrH HA OCHOBaHMH CBEICHUM, comepxamuxcs B (enepanbHOit
rocyaapcTBeHHON HHGpopManuoHHOH cucTeMe «PenepanbHBIf peecTp rocynap-
CTBEHHBIX U MyHULHNANBHBIX yciyr (GyHKumii)» (manee — denepajbHbIi peectp),
pEerHoHaNbHOM rocygapcTBeHHOM HH(poOpManuoHHOU cucreme «Peectp rocymap-
cTBeHHBIX ycuyr (pynkumit) KpacHomapckoro kpasy», NpemOCTaBIACTCSA 3asBHTEIHO
6ecriaTHo.

Hoctyn x uHbOpMalMy O CpPOKax M IMOPSIKE MPEOOCTaBJICHUA YCIYTH OCY-
ecTBISeTCA 6€3 BBIMOJHEHHUS 3asBUTENIEM KaKHX-THOO0 TpeOOBaHHIL, B TOM YHCIe
6€e3 UCITOB30BaHUS MPOrPAaMMHOTO ODecleyeH s, YCTAHOBKA KOTOPOTO HA TeXHUYe-
CKHE CpeJCTBA 3ajABUTEN TpeOyeT 3aKIIOYESHHUS JIMIEH3MOHHOTO MM MHOrO CorJia-
IIeHUs] ¢ MNpaBoobnajaresieM MPOrpaMMHOTO OOeCHedeHHs, MpeayCMaTpPHBAIOLIEro
B3UMAaHHE IUIATHl, PECHCTPALMIO HIIH aBTOPH3ALHIO 3asABHTENS WIH NPENOCTABICHHE
UM TEpPCOHAITBHEBIX JAaHHBIX.

Ha nadopManioHHBIX CTeHIAaX B IIOMEIIECHHH, NPEIHA3HAYEHHOM IS IpHeMa
JIOKyMEHTOB JUIA NpefocTaBeHus] MyHHUMnaneHoi yeiuyrd, u MHaTepHeT-caiite An-
MHHUCTPALHHU, pa3MelaeTcs clenyomas uadopmanus:

- BBLIEPKKH M3 3aKOHOJAATENBHBIX U HHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, CO-
JiepikallX HOPMEI, PeryJupyIoliye NesTeNbHOCTh MO OKa3aHHI0 MyHHIMIAIBHOM
YCIyTH;

- TeKCT AJMUHUCTPaTUBHOIO PErIaMeHTa C NPHIOKEHWAMHU (TONHAs BepcHs
Ha MlHTepHeT-caliTe U M3BJICYSHUS HAa HHPOPMAIIMOHHBIX CTeHIAX);

- KpaTKoe OIHMCaHue NopsaKa NPeaOoCTaBIECHUS YCIIYTH;

- IepeYHHU JOKYMEHTOB, HEOOXOAUMBIX UL MPENOCTaBIeHUsT MyHUIUIAIBHON
YCIIyTH, ¥ TpeOOBaHUsA, DIpEIbIBIIEMbIE K 3THM JOKYMEHTAaM;

- obpa3upl opopMIEHHA AOKYMEHTOB, HEOOXONMMBIX UL NPENOCTABICHHUS
MyHHULIMIIANBHOH YCITyTH;

- MecTopacronoxenue, rpaguk (pexxum) pabotsl, HoMepa TeneOHOB, anpeca
HHTepHeT-caliTOB M 3JIEKTPOHHOH MOYTHI OPraHOB, B KOTOPHIX 3asBUTENM MOTYT IIO-
JIy9UTh JOKYMEHTBI, HEOOXOMMBbIE I MyHHMIMIANBHOH yCITyTH;

- OCHOBaHHUA OTKa3a B IPEA0CTaBICHUU MyHULUNIANEHOM yCIyTH;

- CXeMbI pa3MelIeHHs KaOHHETOB JOJDKHOCTHBIX JIMI, B KOTOPBIX IPEHOCTaB-
ssiercss MyHUIMnanbpHas yciyra.

B mpenmocraBneHMH MyHHMLMIAIBHOHW yCIyrH MOryT ydactBoBath MOLI. Hu-
¢dopManys 0 MECTOHAXOXKIECHUM U rpaduke paboTsl, CIpaBoOUHEBIX TeedoHax, odu-
nyaneHeIX caitax M®LI pasmemaercs Ha EnquHoM noprane MHOro@yHKIHOHANEHBIX
LIEHTPOB IPEIOCTAaBIEHU IOCYJapCTBEHHBIX M MyHHIMIANLHEIX yoryr KpacHonap-
CKOro Kpas B HH(OpPMaMOHHO-TEIEKOMMYHHKAIMOHHON ceTH «MHTepHeT) (manee —
Enunsiit mopran MOIL] KK) — e-mfc.ru.

II. CranpapT npegocTaBjeHHs] MyHHUIHAALHOMH yCIyrH

2.1. HaumenoBanue MynuuunansHoit yemyru — «IIpenocrapnesde uHbpopMa-
1uu 06 00BeKTax HEABIMKUMOTO MMYLIECTBA, HAXOMAIIMXKCS B MyHULUMIATEHON CO6-
CTBEHHOCTH H NMpEeAHa3HaYEHHBIX U CIa4YM B apeHIy».
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2.2. HaumeHOBaHHe opraHa, NpegocTaBIfomero MyHUIUITABHYIO YCIIyTY.

MynsununaneHas yciyra npefocTaBiseTcs AIMUHHCTpaLHe.

B npepocraBneHu MyHUIMOATBHONR YCIIYTH Y4aCTBYIOT:

- MOI1.

3aaButens (MPeICTaBUTENE 3asBUTEINA) HE3ABUCUMO OT €r0 MecTa MKUTENIbCTBA
WM MeCTa NpeObIBaHus (I (U3MYECKUX JIHML, BKIIOYAS MHIMBHAYAIBHBIX IpE-
npUHUMAaTeNeil) JTIHO0 MecTa HaXOXAeHUs (I I0PUIMIECKHX JIMI[) MMEEeT MPaBo Ha
obpareHue B JIF060# o ero Beibopy M®LI B npepenax teppuropuu KpacHomapcko-
ro Kpas i1 NpefocTaBlIeHus eMy MyHUIMNAIBHON YCIYTH 110 SKCTEPPUTOPHAIBHO-
MYy NpHHLIMITY.

IIpenocraBnenne MyHnuuunansHoi yeimyru B ML o sxkcTeppuTopranbHOMY
HOPUHUMUITY OCYLIECTBIIIETCS HA OCHOBAHHM COIJIAILEHUH O B3aUMOIEHCTBHH, 3aKIIIO-
YEHHBIX YIOJIHOMOYEHHBIM MHOTrO(yHKIHOHAIEHEIM HEHTPOM ¢ (emepabHEIME Op-
raHaMy HCIIOJIHUTEIBHON BJIACTH, OpraHaMy BHEOIOMKETHHIX (OHIOB, OPTaHOM HC-
HONHUTENBHOM BiacTu KpacHomapckoro kpasi, opraHaMu MECTHOTO CaMOYIIpaBJICHHS
B KpacHomapckom kpae.

2.3. Pesynprar npéaocrasneHuss MyHHIMIATEHOMN yCITyry:

- npefocTaBieHue uHbopManuu (BBIUCKH) 00 0OBEKTaX HEABHKUMOTO HMY-
IIECTBA, HAXOMAIIUXCA B MyHULMIANBHOH COOCTBEHHOCTH M IpeIHa3HAYEHHBIX IS
cIa4yd B apeHny;

- YyBEIOMIIEHHE 00 OTKa3e B IIPENOCTaBICHUH MYHHIHMITAIEHOM YCITyTH.

IIpouenypa npenoCTaBIeHUs YCIyTH 3aBEPIIAETCS IIyTeM HONYYEeHHs 3asBUTe-
JIeM:

- BBIUCKH, cofepxkaumell uHopmauuio 06 00BeKTaxX HEABWKMMOTO UMYyIIe-
CTBa, HAaXOJJAIIMXCI B MYHHUUMIAIBHOW COOCTBEHHOCTH W MpENHA3HAYECHHBIX IS
CHa4H B apeHAy;

- yBeZIOMJIEHUs 00 OTKa3e B NPEAOCTABIECHUN MyHHIIMIANEHOM| YCITyTH.

Pe3yneTaT npefocTaBiIeHUs MYHHLMNAIBHOH YCIYIH IO BBIOOpPY 3asBHTENS
MOJXeT OBITh IPEACTaBlcH B (hopMe TOKYMEHTa Ha OyMa)KHOM HOCHTENIE, a TaKXKe B
UHBIX (popMax, yka3aHHBIX B IyHKTe 3.2.4 HACTOAINET0 AJMHHHCTPATUBHOIO peria-
MEHTa.

Pesynsrar npemoctaBneHdss MyHHULUNANbHOH YCIYIM IO 3KCTEPPUTOPHANIE-
HOMY TNPUHLHILY B BHIE 3JIEKTPOHHBIX JOKyMEHTOB M (WUIH) DIICKTPOHHBIX 00pa3oB
JOKYMEHTOB 3aBEPSAETCS YIOJIHOMOYEHHBIM JOIDKHOCTHBIM JIMLIOM AIMUHUCTPAUUH.
3asBuTENb (MPEICTABUTEND 3aABUTEIA) IUIA TOJMyYSHHS pe3ybTaTa MpeIOCTaBIeHuUs
MyHUAIMIATEHOM yCIyr Ha OYMaKHOM HOCHTeNe MMEET MPaBo OOpaTHTHCA HEmo-
CPEICTBEHHO B A IMHUHUCTPALHIO.

2.4. Cpok npenoctasieHuss MyHUIMIAIBHOH YCIYyTH, B TOM YHCIIE C YIETOM
HEeOoOXOAMMOCTH OOpalleHHs B OPraHu3alliy, YYacTBYIOIIHE B IpefocTapieHun My-
HULMIAIBHOM YCIIyTH, CpPOK NMPHUOCTAaHOBNIEHUS IpPENOCTaBICHHS MyHHUMNANbHOR
YCIyTd B CIIy4ae, €CJIM BO3MOXKHOCTh NPHUOCTAHOBJIEHHS IPENyCMOTPEHA 3aKOHOIa-
TenbcTBOM Poccuiickoil deepanuy, Cpox BbLIAUM (HalpPaBJICHHs) JOKYMEHTOB, AB-
JSIOWMXCS Pe3yIbTaTOM IpeJOCTaBIeHHs MyHHLIUNAIBHOH yCIyrd.

MyHuuMnaneHas yciyra npefocTasisercsa B Tedenue 10 mHel co mus moctym-
JICHUS 3asBJICHUA B A IMMHUCTPALIHIO.
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Cpok BbIIauM (HaNpaBJieHus) JOKyMEHTOB, ABIAIOIIUXCS PE3YIBTaTOM Ipeno-
cTaBeHHs MyHULMIATBHOMN yCIyTd, COCTaBisieT 1 IeHs.

2.5. HopmaTuBHBIC MPaBOBEIE aKTHI, PEryIMpyIOMUe MpeaocTaBneHne MyHu-
UUIAJIBHON YCIIyTH.

[MepeueHs HOPMATHBHBIX NPABOBBIX AKTOB, PETYIUPYIOIIUX MPENOCTABIEHHE
MyHUUMNATEHOR yCIyrd, pa3MelleH Ha OGHLMAIBHOM caidTe AIMMHHCTpaluu
(slavyansk.ru/article/a-2242.html), B ®enepansHoM peecTpe W Ha EnuHOoM moprase
rOCYapCTBEHHBIX u MYHHLHUNATBHBIX ycayr (bynxumit)
(gosuslugi.ru/structure/2340200010003146762), Ha  PerunosanpHOM  mopTaie
(pgu.krasnodar.ru/structure/detail.php?orgID=162324).

2.6. McyeprsiBarouii nepeyeHs JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBUM
C 3aKOHOJATEJbHBIMM WJIH MHBIMH HOPMAaTHBHBIMHM IPaBOBBIMH aKTaMH IJIS NPENo-
crasnends MyHUIMIATEHON YCITyTH:

No Tun noxymeHTa

HaumeHoBanue JOKyMEHTa Hpumeqaﬂﬂe

/i (OpHrHHaN, KOMHs)
1 2 3 4
JIOKYMEHTBI, IPENOCTABIAEMBIE 3 BUTEIEM:
1 |3asBienue o npexocraBieHun HHGOpMALIUK HOUTHHHHUK npunoxenue Ne 1

JIOKYMEHT, yIOCTOBEPAIOLIMH TNYHOCTD 3asABUTENA (3aABUTE-
2 |meit), 1460 JIMYHOCTD NPEACTABUTEN (YUUYECKOTO HITH IOPH- TOUTHHHHK JUISL CHATHA KOTIHK
JIHIEeCKOTO JIULA

JloKyMeHT, yIoCTOBepsIOLHMi paBa (MOJHOMOYHMS) MPEJCTa- NOMIMHHHK wi | SO © SAABJIEHH-
BUTENA PUUYECKOTO HIIH FOPUIUYECKOTO JIHIA e eM obpamaercs
NpencTaBUTENb
o0pa3oM 3aBepeHHas
3asBUTENA (3aABH-

KOs "
Tenei)

HOKyMeHTbI, NMpPeAOCTABIAACMbIC B PAMKAX MEKBEAOMCTBCHHOI0 B3aHMOJEHCTBHS, HE npeaycMoTpeHbI

IMpu obpaleHny ¢ KOMIUIEKCHBIM 3aIlpOCOM 3asBUTENb OJHOBPEMEHHO C HUM
nogaer B M®L[ cBemeHus, TOKYMEHTH M (W) MH(GOpMaIHIO, MpexycMOTPEHHBIE
HOPMATUBHBIMY [IPAaBOBEIMH aKTaMH, PEryIHPYIOIIUMH OTHOLIEHMS, BO3HUKAIOIIHE B
CBS3H C NPENOCTABICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoCce roCyJapCTBEHHBIX U
(¥nM) MyHHUHMOATIBHBIX YCIIYT, 32 UCKIIOYCHHUEM JOKYMEHTOB, HA KOTOpPHIE pacmpo-
crpansiercs Tpebopanue myHkTa 2 yactu 1 craren 7 denepansHoro 3akona ot 27
uronst 2010 roma Ne 210-®03 «O06 opraHu3aLMy PEeAOCTABICHUA TOCYJAPCTBEHHBIX U
MYyHHUMIATBHBIX YCIIYT», @ TAKKe CBEIEHHMI, JOKYMEHTOB M (Mix) HH(popManuH, Ko-
TOpBIE Y 3asBUTENS OTCYTCTBYIOT U JIOJDKHEI OBITH MMOTYYEHBI IO PE3yIbLTaTaM Ipeo-
CTaBJICHHS 3asBUTENIO MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpoCce roCyqapCTBEHHBIX
U (A1M) MyHAOUOATBHEIX yeryr. CBeieHus, JOKYMeHTH! U (1na) uHGOopManuio, He-
00XOmMMBIe 17151 PEIOCTABIEHUS TOCyJapCTBEHHBIX U (MITH) MYHHIMNAIBHBIX YCIIYT,
yKa3aHHBIX B KOMILIEKCHOM 3aIpoce, ¥ IOJyJaeMbl€ B OPraHU3aLMAX U Y YIIOJIHOMO-
YEeHHBIX B COOTBETCTBMHU C 3aKOHOAATeNHCTBOM Poccuiickoit deaepanuu 3KCnepToB
pesyneTaTe OKa3aHus YCIyr, KOTOPhIE SBJIAIOTCS HEOOXOMUMBIMU U 00s3aTeNbHBIMU
JUIA IIPeIOCTaBJIEHUS FOCYAapCTBEHHBIX H MyHUIMIIATbHBIX YCIIyT, 3a4BUTENb II0JaET
B ML ogHOBpEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CaMOCTOATENBHO.

OpraH, npefocTaBomui MyHUIUNANBHYIO YCIIYTY, HE BIIpaBe:

1) TpeGoBarh OT 3asBUTEI PEIOCTABJICHH JOKYMEHTOB H HHGOpPMALMU MM
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OCYLIECTBJEHHsT JeHCTBUM, NPENOCTaBIEHHE WIM OCYINECTBICHUE KOTOPBIX He
MpeIyCMOTPEHO HOPMATHBHBIMK NIPABOBBIMH aKTaMH, PETYJIHPYIOIMHMU OTHOIIEHHUA,
BO3HMKAIOLIUE B CBA3HU C MPENOCTaBIeHHEM MyHUIMITATBHOM YCITyTH;

2) TpeGoBaTh OT 3aABUTENS MPEJOCTABIEHHS JOKYMEHTOB U HHQOpPMALMH, KO-
TOpBIE HAXOJATCS B PAaclOpPSDKEHWH OPraHoB, NPENOCTABILIOINX MyHHUMIATBHEIE
YCJIYTH, HHBIX FOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOyIpaBlIeHHs, Op-
raHM3aluii, B COOTBETCTBHY C HOPMAaTHBHBIMHU IIPaBOBBIMHU akTaMu Poccuiickoit ®e-
Jepauiy, HOpMAaTHBHEIMU NPABOBBIMU akTaMH cyOBekToB Poccuiickoit Penepauuu,
MYHHULMITATEHEIMY IPABOBEIMU aKTaMH;

3) TpeboBars OT 3asABUTENs COBEPIUEHHS HHBIX JEUCTBHM, KpOME MPOXOKIe-
HUS MIEHTHOHUKALIMA U ayTeHTU(UKALUMKE B COOTBETCTBHU C HOPMATUBHBIMH IIPaBO-
BBIMU akTaMu Poccuiickoit depepaniy, yka3aHus LENH IpUeMa, a Taloke NpeoCTaB-
JIEHHs CBEIEHUM, HEOOXOMUMBIX JUTA pacyera JUTUTeNIbHOCTH BPEMEHHOTO0 HHTEpBana,
KOTOPEIit HEOOXOAUMO 3aDPOHUPOBATE I IPUEMa;

4) TpeboBaTh OT 3asBUTEIS NPENOCTaBIEHHUA JOKYMEHTOB, MOATBEPXKAAIOIINX
BHECEHHE 3asBUTEIEM IUIATHI 3a PeOCTaBIeHHe MyHHIUNAIBHON yCIyTH;

5) oTKasplBaTh BHpHEME 3ampoca W MHBIX JOKYMEHTOB, HEOOXONUMBIX AT
npenocrasieHus MyHULIMIIATEHON YCIYTH, B Cllydae, €CIIM 3alIpoc M JOKYMEHTEI,
HeoOXOmUMEbIe [UIA MPENOCTaBIeHUS MyHHUMIAIBHON YCIYrd, MOAaHbl B COOTBET-
CTBUM C MHdopMauueil 0 Cpokax M MOpsAKe NpenocTaBieHHs MyHHIUNATBHON
YCIYIH, OIMyOaMKOBaHHOW Ha EfMHOM moprane rocyIapCTBEHHBIX M MYHHLHIIANb-
HBIX yenyT (GyHKmit), PeruoHansHoM noprane;

6) oTKa3piBaTh B MPEJOCTABICHUH MYHUIMNAIBHON YCIYTH B CIIydae, eClH
3ampoc U JOKYMEHTBI, HeoOX0quMBbIe I NPeAoCcTaBIeHu MyHULIUIAIBHOH YCITyTH,
[OAaHbl B COOTBETCTBUH ¢ HHPOPMALHEil 0 cpoKax M NMOpsSKe MpenocTaBaeHus My-
HUUMOATGHOM YCIIyrd, omyOnukoBaHHOW Ha EJWMHOM mopraliie rocyfapCTBEHHBIX H
MyHULUIATEHBIX youyT (GyHkuuii), PernonansHoM moprane;

7) TpeGoBaTh MpH HPEAOCTaBICHAM MyHUIHUNATEHOM YCITyTH MO 9KCTEPPUTO-
pUATEHOMY NMPHHUMITY OT 3asBuTeNs (peacTaBuTens 3asButenst) wim ML npeno-
CTaBJICHHs JOKYMEHTOB Ha OyMaXXHBIX HOCHTEIIIX, €CIIM UHOE He IIPeIyCMOTpPEHO
(enepansHbIM 3aKOHOJATENBCTBOM, PEMIAMEHTHPYIOIIUM TIPEAOCTaBICHIE MyHHLH-
DanbHBIX YCIYT;

8) TpeGoBaTh OT 3asBUTEN MpPEJCTAaBICHHUS NOKYMEHTOB M HHpOpPMaLMH, OT-
cyrcTBHe M (WIK) HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPH NMEPBOHAYATTEHOM
OTKa3e B PHEMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl NPENOCTaBICHUS MyHULUIIATBHON
yCIyrd, 00 B MPEIOCTABICHAN MYHULMIIAIGHON YCIIYTH, 33 HCKIIIOUCHHEM CleIy-
JOIMX CITy4aeB:

a) u3MeHeHde TpeOOBaHMH HOPMATHUBHBIX IIPAaBOBBIX AKTOB, KAcAIOLIUXCA
NpeNoCTaBIeHH MYHHIMITAIBHOM YCIIYTH, IIOCNIe NMEPBOHAYANBHON NMOJaYM 3asBlie-
HUSL O PEIOCTABICHUN MYHULUIIAIIBHON YCITyTH;

0) HaM4Me OMKOOK B 3asBJICHHH O IPEJOCTaBIECHUH MYHULUIIATBHON YCIyTH
H JOKYMEHTaX, IMOJaHHBIX 3asBUTENEM II0CIe NEPBOHAYATIBHOTO OTKa3a B IpHEMe
JOKYMEHTOB, HEOOXOAUMBIX LIS NPENOCTABIEHUS MyHHULIMNAIBHOH YCIyry, MO0 B
NPENOCTABIEHUN MYHUIMIAILHOM YCIYyr M He BKIIOYEHHBIX B IIPENCTABIICHHEIN pa-
Hee KOMIUIEKT JIOKYMEHTOB;
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B) UCTEUECHHE CPOKa NeHUCTBUA JOKYMEHTOB MM M3MEHeHHe MH(pOpMAaLuK Imo-
Clle NIEpPBOHAYATLHOrO OTKa3a B IPHEMe JIOKYMEHTOB, HEOOXOIUMBIX IS PEIOCTaB-
JIEHHA MYHHUUHMIIAIBHON YCIYTH, JIMOO B IPEXOCTABIEHUH MyHULIUNATBHON YCIIyTH;

I) BBIABJIEHHE MOKYMEHTAIbHO MOATBEPXKIEHHOro (akTa (IPH3HAKOB) OIIH-
60YHOrO WM IPOTHBOIPABHOTO NeHcTBUS (De3neHCcTBUS) JOIDKHOCTHOTO JIMIAa Opra-
Ha, MPEHOCTABIAIONIEr0 MYHUIMIATBHYIO YCIYTy, MYHULUIAIBHOIO CIIyXAIIEro,
paboTHHKA MHOrO(YHKUHMOHAIBHOTO LEHTPa, PaOOTHHKA OPraHM3alMH, MPELyCMOT-
penHoit yacteio 1.1 crateu 16 ®OenepansHoro 3akoHa ot 27 mroms 2010 roma Ne 210-
®3 «O6 opraHM3alUM NPENOCTAaBICHHS TOCYAApCTBEHHBIX M MYHHMUMIAIbLHBIX
YCIyr», TPU NEPBOHAYAIBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ui
NpenocTaBIeHus MyHHIMIATEHOH yCITyry, TM60 B MPEAOCTABIEHHH My HHLIMIAILHON
YCJIyTH, O YeM B IMHCHMEHHOM BHUJIE 3a MOIIUCHIO PYKOBOJMTENA OpraHa, peaocTaB-
JIAIOIIEr0 MYyHUUMIATIBHYIO YCIYTY, PYKOBOAUTENS MHOTOGYHKIIHOHATBHOTO LEHTpa
IpH [MEPBOHAYATHEHOM OTKa3e B IpHeMe JOKyMEHTOB, HEOOXOAMMEBIX I peNoCTas-
JIEHHsT MYHHLIUIAIBHON YCITyTH, JINO0 PYKOBOAUTENA OPraHM3alMH, NPeayCMOTPEH-
Ho#} yacTeio 1.1 craren 16 ®enepansHoro 3akona ot 27 ot 2010 roma Ne 210-03
«O6 opraHu3aUMy MPeJOCTABICHHS T'OCYNApPCTBEHHBIX M MYyHHUMIAIBHBIX YCITyT»,
YBEIOMIIIETCSA 3afBHUTENb, @ TAIOKE NPUHOCITCS M3BMHEHHMS 3a IOCTaBJIEHHBIE He-
ynobcTBa.

9) TpeGoBars OT 3asABUTENs MPEIOCTABICHHUS Ha OyMaXKHOM HOCHTEJE JOKY-
MEHTOB ¥ HH(OPMALIHH, 3IeKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHEI B CO-
OTBETCTBHM C MyHKTOM 7.2 4yactd 1 cratbu 16 ®denepanpHoro 3akoHa oT 27 MIONA
2010 roma Ne 210-®3 «O6 opraHu3auyy IPeAOCTaBICHUS FOCYJapCTBEHHBIX U My-
HUUUIAIBHEIX YCITYTY, 32 HCKIFOYEHHEM CITydaeB, €CIIM HAaHECEHHe OTMETOK Ha TaKue
JOKYMEHTHI JTMOO MX M3BATHE ABIAETCS HEOOXOIMMEIM YCIOBHEM HPENOCTABIIEHUSA
MYyHHUMIAIBHON YCIIyT|, ¥ MHBIX CIy4YaeB, YCTAHOBJIEHHEIX (elepabHEIMU 3aKOHa-
MH.

Komnuu JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM IIyHKTE, NPEICTABIAIOTCA BME-
CTe C MO/IMHHUKAMH, KOTOPEIE ITOCNe CBEPKH BO3BPAINAIOTCS 3aABUTENIO.

3asABNeHUe U npuiaraeMbie K HEMy IOKYMEHTBI, 005S3aHHOCTh IO NPENOCTaB-
JIEHUIO KOTOPHIX BO3JIOKEHA Ha 3asBHTENS, MOTYT OBITH NOJAHEI 3aBMTENIEM HEIO-
CPEICTBEHHO JIMYHO B AIMUHUCTpALUIO UK yepe3 MOLI.

C uWCrons30BaHHEeM PernoHanbHOro IopTana NPEACTABIAIOTCA 3ajdBJIEHHE U

. IOKYMEHTHI, HeOOXOXUMBIE IS MPEOCTaBIEHUS YCIIyTH, B GopMe SNEKTPOHHBIX 10-
KYMEHTOB.

3asBuTENb BIPABE OTO3BATh CBOE 3ajJBJICHUE Ha MOOOM CTaauu pacCMOTPEHM,
COrNAaCOBAHUS WIIM TMOJATOTOBKH JOKYMEHTa AMUHUCTpALMel, 00paTHBIUKCE C COOT-
BETCTBYIOIIMM 3asBICHHEM B A IMHHUCTpauuio, 1ubo 8 MOLI.

IIpenocTapnenre MyHMIUNATEHON yCIyTd B YNpeXaaromeM (IpoakTHBHOM)
pexuMe B COOTBETCTBHH C 4acThio 1 crathu 7.3 ®DefepalkHOro 3aKoHa OT 27 Moyt
2010 roma Ne 210-®3 «O06 opraHu3auuy HNpeIOCTaBIECHHA IOCYJAPCTBEHHBIX U MYy-
HULUNAJEHBIX YCIYT» HE OCYLIECTBIAETCS.

2.7. VicyeprnpiBalolmuii IEpeYeHb OCHOBAHMI JIIA OTKa3a B MpueMe JOKYMeH-
TOB, HEOOXOAUMBIX [T MTPeNOCTaBICHH MyHULIUNIAIBHON YCITyTH.

B npueMe JOKyMEHTOB MOXET OBITh OTKa3aHO Ha CIEIYIOIIMX OCHOBAHHMAX:
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- He MPEeIOCTABIICHHE BCET0 HEOOXOAUMOTO MAaKEeTa JOKYMEHTOB, YKa3aHHOTO B
nyHkre 2.6 HacToswero A MUHUCTPAaTUBHOTO PErJIAMEHTA,

- HECOOTBETCTBHME XOTA OBbI OJHOIO M3 NOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
HACTOAIIEr0 AJMHHHCTPATUBHOIO persIaMeHTa, 10 GopMe IIH COIEPKaHUIO Tpebo-
BaHUAM JIEHCTBYIOLIEr0 3aKOHOJATENBCTBA, a TAlOKe COJEpiKaHHe B NOKYMEHTe He-
OrOBOPEHHBIX NPUIIMCOK M HCNpaBICHUH, KPOME CIIyyaeB, KOrIa [IOIMyIIEeHHbIE
HapyIeHHs. MOTYT OBITh YCTpaHEHBI OpPraHaMK W OpTaHU3AlUIMM, YIACTBYIOUIUMH B
npouecce OKa3aHus MyHHUHMIATBHBIX YCIIyT;

- OTCYTCTBHE B 3asBJICHUM CBEICHHUI O 3aABHTEIIE;

- oOpauieHue 3asBUTENA 00 OKa3aHHU MYHHMUHMIAIEHON YCIyrH, MpeaocTasIie-
HME KOTOPOM He OCYLIECTBIIAETCS OPraHoM, yKa3aHHBIM B IT0opasene 2.2 HacTosuIe-
ro AJIMHHHCTPaTHBHOTO perjlaMeHTa.

Ot1ka3 B npueMe JOKYMEHTOB IS MpenocTaBleHHs MyHMUMIAIbHOM yCIIyr
HE NpPemnsSTCTBYeT NOBTOPHOMY OOpaIleHUIO IOCJI€ YCTPaHEHHs NPUYMHBL, [OCITY-
JKMBILIEH OCHOBAHHMEM VIS OTKa3a.

2.7.1. OcHOBaHuUA UIA OTKa3a B IpHEMe K pAaCCMOTPEHHIO 3asiBJIEHMS O NPEIO-
cTaBneHn MyHuiunantBHoOM yCIIyry, MOJAHHOIO B 3JIEKTPOHHOM BHUJE C HCIOJIB30-
BaHHEM PervoHaJbHOro moprania:

- HecoOJIIoleHUe B COOTBETCTBMHU co cTarhell 11 demepaisHoro 3akoHa «O0
9JIEKTPOHHOM MOANKMCHY» YCTAHOBIEHHBIX YCJIOBHMH NPH3HAHUL IEHCTBUTEIHHOCTH
YCHJICHHOM KBanUGUIMPOBAHHOHN 3IEKTPOHHOM MOANUCH, KOTOPOH IMOMIUCAHBL 10-
KYMEHTBI, MO0 BHI SJIEKTPOHHOM IOIIKMCH HE COOTBETCTBYET BUY, KOTOPEIH Ompe-
neNseTcs B COOTBETCTBHM ¢ YacThio 2 cTathu 21.1 denepansHOro 3akoHa oT 27 HIoNA
2010 roma Ne 210-®3 «O6 opraHu3auyy NPeIOCTABIEHUS OCY JAPCTBEHHEIX H MY-
HALUNATBHBIX YCITYT;

- 3aABUTENb-PU3MIECKOE JIMIIO UCIIONE30BAl IIPOCTYIO 3JIEKTPOHHYIO IOAUCE,
HpH BHI@4e KI0Ya KOTOPOM JIMYHOCTH (PH3HMYECKOro NMIA He ObLIa yCTaHOBJIEHA
NIPY JIMYHOM [IpUEME.

2.8. VcuepnsIBaromuii nepedeHs OCHOBAaHMM I NPHOCTAHOBJIEHUS B MPEIO-
CTaBJieHHH MyHUIMIANBHON YCIIYIH.

IMpemocrasieHne MyHHIUNATEHON YCIIYTH MOXET OBITh MPHUOCTAHOBJIEHO NPU
NOCTYIUIEHHH OT 3asBUTEN HMHUCHMEHHOrO 3asBIECHMSA O NPHOCTAHOBJIEHHH Ipeo-
cTaBJieHHs MyHUIMNIANEHON YCITyTH.

2.9. B mpemocraBneHdd MyHUIMNATBHOR YCIyTH MOXET OBITh OTKA3aHO Ha
CIEeQYIOLINX OCHOBAHHAX:

- OTCYTCTBHA 00BEKTa B PeecTpe MYHHLHUNAIBHOIO MMYIIECTBA MyHHUUIAIb-
HOTrO 00pa3oBaHus;

- HE IPeJOCTaBJIEHHE BCEro HEOOXOAUMOro MAKeTa, YKa3aHHOro B MyHkKTe 2.6
AIMUHUCTPaTHBHOTO PEIIaMEHTa;

- uHdopMals 3anpayBaeTcs 00 UMYIIECTBE, He NPEIHA3HAYEHHOM IS Clia-
YH B apeHy;

- obpaienue 3asBUTENS 00 OKa3aHHU MyHULMIATBGHON YCIIyTH, MPeJoCTaBie-
HHe KOTOpO# He OCYIIECTBIETC OPraHOM, YKa3aHHBIM B OZIpasziene 2.2 HacTose-
ro AIMUHHUCTPATUBHOIO PErIaMEHTa.

Otka3 B npenoctraBieHu MyHHUMIATEHONH YCIYTH HOJDKEH OBITH MOTHUBUPO-
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BaHHBIM, OQOPMIICHHBIM B IHCBMEHHOM BHAE, COIEPMKATh PEKOMEHAALMH O JAJlb-
HEeHIKMM JEeHCTBHMAM 3asABHUTENA, HEOOXOOMMBIM A TNOJMYyYeHHS 3ampauidBacMoii
MynuuunaneHo# yemyru. [IpHYMHEL 0TKa3a JOJDKHBI OBITH yKa3aHbl TAKHM 00pa3oMm,
4TOOBI 3aj4BUTENIO, HE OOJIANAIOIEMy CCLHaIbHBIMU 3HAHUAMH B 00JaCTH IpaBa,
OBUTO 5ICHO 0€3 JOMONHMTENBHBIX Pa3bhSICHEHHH, HA OCHOBAHMM KaKHUX MPABOBBIX
HODM M KaKue NEeHCTBUS OH JO/DKEH COBEPLUHTH B LEMSIX YCTPAHEHUS STHX NPUIHUH.

Ortka3 B npefocTapneHnd MyHHIMIATBHON YCIYTH HE MPEensTCTBYeT MOBTOp-
HOMY 0OpaIlleHHIO [IOCIIe YCTPaHSHHMS IPUYHHEL, MIOCITYKUBLIEH OCHOBAHUEM [UTA OT-
Kaza.

2.10. IepeyeHs yciyT, KOTOpBIE ABISAIOTCS HEOOXOOUMBIMH M 00S3aTENbHBIMH
I pefocTaBieHuss MyHUIUNAIBEHOM YCITyTH.

Yemyru, HeoOxoauMble U 00sI3aTeNbHBIE IS NPeIOCTABIEHMs MyHUIMIIAb-
HOH yCIyTH, OTCYTCTBYIOT.

2.11. Topsanok, pasMep ¥ OCHOBAaHHS B3MMaHUs [OCYNAPCTBEHHOMN MOILTUHEL
WUIM MHOM IIaThI, B3UMAeMOM 3a NPeNOCTaBICHHE MyHHIUNIAIEHON YCIIyTH.

I'ocynapcTeeHHas MOLIIMHA MM MHas IUIaTa 3a MpemocTaBlieHue MyHHUIM-
NaJBHOM ycnyru He B3uMaeTcsl.

2.12. MakcuManeHeI# CPOK OXHAAHHMA B OdepeAd INpU [oJaye 3ampoca o
npeaocTasjieHu MyHUUMOAIBHOH yCIIyTH, YCIYTH, IPEAOCTABIAEMOM OpraHu3aly-
€il, y4acTByIOIIEH B NpeNOCTaBIeHUd MyHHUMIAIBHON YCIIYTH, W MPU HONyYeHHH
pe3ybTaTa NpeAoCTaBICHHUS TaKUX YCIIyT.

MaxkcumanbsHOe BpeMs OXXHIAHHUA B OYEpedd IPH MoAave AOKYMEHTOB IS
npenocTapyieHus MyHUIMIIANBHOR YCIyrd He JOJDKHO MPEBBIATh 15 MUHYT.

MaxkcumansHOe BpeMsi OXMAAHMUA B OdYepedy I IIOMydYeHHs pe3yJisrara
npenocTasieHus My HUUMIANBHOR yCIIyTy He JOJDKHO NPEBBIIATh 15 MUHYT.

2.13. Cpok M HOpAZOK PEerHcTpaly 3ampoca 3asBUTENSA O MPEXOCTABICHUH
MyHuuMNansHOH yCIIyTH U YCITYTH, MPEIOCTaBIIAeMOl OpraHu3ayei, y4acTBYoIme i
B IIPENOCTABJIEHMM MyHHUMIIAIBHON YCIIyTH, B TOM YHCIIE B JJIEKTPOHHOH dopme.

Ha ocnopanuu CornameHus o B3aHMOJSHCTBMM NPU NOCTYIUIEHHH (MOAAYH)
sagBienus B MOLI, cnenuanuct M®LI perucTpupyer ero B 3JIeKTpOHHOM 6ase naH-
HBIX M mepenmaeT B OOmuil OTHEN € HUCHOJIB30BaHHEM HHPOPMALUOHHO-
TENEKOMMYHHUKALMOHHBIX TEXHOJIOTHH 110 3aIIUINEHHBIM KaHaIaM CBA3H.

B cmyd4ae, eciu Ui NMOJy4eHUSA MYHHLMIANBHBIX YCIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3arpoce, TpeOyIoTCs CBeNEHUs, JOKYMEHTHI U (Kid) uHopManus, KoTo-
pele MOryT ObITH moydeHsl M®L] TOJNIBKO MO pe3yNbTaraM NPENOCTABIECHUS UHBIX
YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ rOCYJapCTBEHHBIX M (WJIM) MYHHUHIATBHBIX
YCIIyT, HanpaBJICHHE 3asiBJICHUI U TOKYMEHTOB B A IMUHHUCTPAIMIO OCYUIECTBIAETCS
M®II ve mo3aHee ofgHOro paboyero AHA, CISAYIOLIEro 3a JHEM moaydeHds MOI]
TaKuX CBEAEHUil, TOKyMeHTOB U (wiH) MHPOpMaUuU. B yka3aHHOM citydae TedeHue
IPENyCMOTPEHHBIX 3aKOHOJATEIBCTBOM CPOKOB INPENOCTABIECHUS MYHHUHUNATLHBIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3alpOce, HaYMHAETCAd He paHee JHSA MOJydeHHs
3agBJICHUH ¥ HEOOXOOUMBIX CBeJCHUH, JOKYMEHTOB U (WiH) uHpOpPMAIMH A IMUHK-
CTpaLUen.

Perucrpauus 3asBieHHs, MOCTYNMBIIErO B AJMHUHHUCTPALHIO, HE3aBUCHMO OT
criocoba ero JOCTaBKH OCYIIECTBIIETCSA B AEHb MOCTYIUICHHS OOpaIleH)s 3asBHTeN s
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B [IOPAJIKE, YCTAHOBIEHHOM NPaBUIIaMH AEJIONPOU3BOACTBA AAMHUHUCTpALHH (B CITy-
qae, eClii MPEeNOCTaBJIeHO B (OpPME DIIEKTPOHHOTO JOKYMEHTA, HOJDKHOCTHOE JIMLO
AJIMUHHMCTpPALUM NMPEABAPUTENBHO pacledyaThBAET ero M NPHIIOKEHHBIE K HEMY JO-
KyMEHTBI). Peructpaiys 3asBieHus, NOCTYIHBIIEr0 B AIMUHHCTPALMIO B BBIXOIHON
(nepabo4mit UMM Npa3AHUYHBIN) JEHb, OCYIIECTBIIAETCA B HEPBBIA 32 HUM pabouumii
nens. Ilpu perucrpalu 3asBJICHHIO NIPUCBAMBAETCS COOTBETCTBYIOLIMHA BXOMSLIMA
HOMEp.

2.14. TpeboBaHHMA K NOMELICHHAM, B KOTOPHIX Mpenocrapisercs MyHHIu-
nanbHas yCiyra, K 3ajly OJKMIaHUA, MECTaM IS 3aIOJIHEHHUS 3apPOCOB O MPEAOCTaB-
JeHnd MyHUUMDAnbHOH ycnyrd, HHGOpMalMOHHEIM CTeHAaM ¢ obpasiamu uX 3a-
IOJIHEHUA U IIEPEYHEM IOKYMEHTOB, HEOOXOOUMBIX IUI MPEHOCTABJICHHS KaKHION
MyHUIMNAaNBEHOH YCIIyTH, pasMEIeHUuIo H 0pOPMIICHHIO BU3YaJIbHOM, TEKCTOBOM U
MyJNbTUMENUHHON MHpOpPMAIMU O MOpSAKE MPENOCTABISHHUS TAKOM YCIyTd, B TOM
qucile K 00ECIIeYeHMIO JOCTYIMHOCTH I MHBATUAOB YKa3aHHBIX 0OBEKTOB B COOT-
BETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit denepauuu 0 COUHANBLHON 3alIATE HH-
BaJIU/IOB.

2.14.1. Ilpuém rg@xaan Uit NpeAOCTaBICHHUS YCIyTH OCYLIECTBISETCS B CIIe-
UHAJIBHO BRIIETIEHHOM JUIS 3THX Leneii momenieHny. [ToMereHus, B KOTOPBIX Ipeo-
craBisiercas MyHMUMNAnbHas YCIIyra, JMJOJDKHBI COOTBETCTBOBATH CaHHTAPHO-
TMIMEHMYECKUM MpaBMiIaM M HOpMaTHBaM, IIPaBHIIaM MOXKapHOU 6e30macHoCTH, 6e3-
ONacHOCTH Tpyna. IloMmemeHHs OOOpYHYIOTCS CHCTEMaMH KOHIHIHOHHPOBAHMS
(oxnMa)KHeHUs ¥ HarpeBaHHsA) U BEHTHJIMPOBAHHUS BO34YXa, CPEACTBAMH OMOBELIECHHS
0 BO3HMKHOBEHMH Ype3BbIYaiiHON cuTyanuu. Ha BUIHOM MecTe pasMeInaroTcs CXeMbI
pasMelIeH s CPEACTR MOXKapOTyLIEHHs M IyTel 3BaKyaluu Jioaei. [Ipexycmarpusa-
eTcs 060pyAOBaHHE TOCTYITHOTO MeCTa OOLIECTBEHHOrO I10JIb30BaHus (Tyaser).

2.14.2. MecTa 0KMIaHUA JOJDKHBI COOTBETCTBOBATh KOM(OPTHEIM YCIIOBUAM
JUIS 3asiBUTETIEN M ONTHMAJBHBIM YCIOBUAM PabOTHl CHEUHUAHCTOB, NPEIOCTaBIIAIO-
X MyHUUUDAIBEHYIO YCIIYTY.

Jns oxwupaHus 3agBUTEAMM IPUEMA, 3aIIOJHEHHS HEOOXOIAMMBIX Ul MOJY-
YyeHdsd MyHMUUIansHOH yCIyrd JOKYMEHTOB B AIMUHHCTpauuH, 6o B M®ILI, or-
BOZIATCA MecTa, 000pyIOBaHHEIE CTYJBIMHU, CTOJIAMH (CTOMKAMHM) JUIA BO3MOMHOCTH
odopMIeHUs. JOKYMEHTOB, 00ECIIeYNBAIOTCS PydYKaMHu, OlIaHKAMU NOKYMeHTOB. Ko-
JIMYECTBO MECT OKHMIAHMS ONpEAENsIeTcs UCXOMI M3 (HaKTHYECKON HArpy3Kd M BO3-
MOXKHOCTH X pa3MeleHHs B TOMEIICHHH.

2.14.3. Paboyee MecTO cHeLManuMcTa AJAMHHHCTpaudd W paboTHrka MOL]
060opyayeTcs: NepCOHAEHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO IOCTYINA K HEO6XOHU-
MBIM MHGOPMAUHOHHEIM CHCTEMAM, IIEYaTAIOIUM M CKAHUPYIOLIUM YCTPOUCTBAMH.

2.14.4. Ilomemenue 060pyayeTcs BXOOOM UL CBOOOJHOIO AOCTYHA TPaXKIaH
B IIOMELIEHHE.

Bxon B momemeHue obopyayeTcs HHQOPMaLMOHHON BBIBECKOM, CoAepKaiiei
uH(pOpManuo 00 AJAMUHHCTPALUMH: HAUMEHOBAHHE U PEXKUM PaboTEL, a Takke ymo6-
HOM NECTHHUEH C MOPYYHAMH, NAHTyCaMHU I OECIPENsTCTBEHHOTO NepeaBUKEHUS
TpajiIaH.

Mecta npenocrapneHus MyHUUMIATEHOH YCIyrd 0OOpYOYIOTCA C Y4ETOM
TpeboBaHUil JOCTYITHOCTH JUIA HHBAJIUIOB B COOTBETCTBUHM C JEHCTBYIOIMM 3aKOHO-
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narensctBoM Poccuiickoit ®demepaluy 0 COLMANBHOHM 3aIIUTE WHBAIHAOB, B TOM
qucie 00eceYHBaroTC:

YCIOBHS TS OECIIPENATCTBEHHOTO JJOCTYTa K OOBEKTY, Ha KOTOPOM OpraHM30-
BAHO NPENOCTABJIEHUE YCIYT, K MECTaM OTABIXA H NIPEAOCTABIAEMBIM yCIyTaM;

BO3MOXHOCTh CAMOCTOSATENBHOTO MEePEeIBIKEHHS 0 TEPPUTOPHU OOBEKTa, Ha
KOTOPOM OPraHH30BaHO MPEJOCTABICHHE YCIIyT, BXOAA B TaKOH OOBEKT H BBIXOAA 3
HEro, MOoCaJKHi B TPAHCIIOPTHOE CPEACTBO M BBICAKH U3 HETO, B TOM YHCIIE C MCIIOJb-
30BaHHEM KpECNa-KOJCKH;

CONpPOBOKACHHE MHBAIMAOB, HMEIOIIHX CTOHKHME paccTpoiicTBa QyHKLUM 3pe-
HUSL ¥ CAMOCTOSITESIbHOTO IEPEeIBIKEHMS, U OKa3aHHe MM HMOMOINHM Ha 0OBekTe, Ha
KOTOPOM OpPraHH30BaHO NPEAOCTABICHHE YCITYT;

HaJUIexalnee pasmelrenie o6opyaoBaHus 1 Hocuteneil HHpopMaLu, Heo0xo-
IUMBIX U1 obecredeHus] OeCTpeIsTCTBeHHOrO JOCTyNa MHBAIMAOB K OOBEKTY H
NpeqoCTaBIIeMbIM YCITyTaM C yYeTOM OTpaHHYEHHH MX )KU3HEAEATENEHOCTH;

nybnupoBaHde HEOOXOOUMOH IUIi MHBATUIOB 3BYKOBOH M 3PHUTENLHOM MH-
dopmaruy, a TakxKe HaAMHCEH, 3HAKOB M HHOM TEKCTOBOH M rpaduyeckoii nHpopma-
MM 3HAKAMH, BBIMOJHEHHBIMH pernbedHo-TodeyHsIM MmpudToM Bpaitna, momyck
CypHonepeBoaYrKa U TU(GIOCYpaONepeBOAIHKA;

IOIYCK Ha OOBEKT, HA KOTOPOM OPraHW30BaHO NPENOCTABIEHHE YCIIYT, coba-
KH-NIPOBOJIHMKA TIPH HATUYHMH JOKYMEHTa, IOATBEPANAOLIETO e CrelyansHoe 00y-
YeHHEe M BBLIABaeMOro no GopMe W B MOpsIKe, KOTOPHIE ONpenemsoTes dexepans-
HBEIM OPTaHOM HCIOJIHMTENBHOM BJIACTH, OCYLIECTBIAIOIMM (YHKIHH IO BEIPaOOTKE
U peaM3aluy rOCYAapCTBEHHOM MOJNUTHKH U HOPMaTHBHO-NIPABOBOMY PEryIMpOBa-
HHUIO B chepe COMaNbHOM 3aIHUTHl HACEIeHHS;

OKkazaHue pabOTHHKaMH opraHa (OpraHM3alHH), NPEIOCTABIAIOMIEro YCIyrH
HACEJIEHHIO, TIOMOIIM HMHBAJMAAM B IPEOJOJICHHH OaphepoB, MELIAIOIIMX MOJyde-
HUIO UMH YCIIyT HapaBHE C APYTHMH JIMLAMH.

2.14.5. BuzyansHasi, TEKCTOBas W MyJbTHMeIuitHas MHQOpMaLHUs O MOpsAAKe
HpeNoCTaBieHus MyHULUMIAIGHOW YCIyrd pasMmelnaercsi Ha HHGOPMalHOHHOM
crerne B nomemennd M®Ll 1 AIMHHHCTpaUMy Ui OXMAAHHA U pHeMa 3aiBUTe-
nei, a Take Ha ENUHOM MOpTane rocyIapCTBEHHBIX M MYHUIMIANBHBIX YCIYT
(pyHxumit) unu Ha PernoHansHOM IOpTAae.

HudpopMaIoHHbIE CTEH/IBI Pa3MEINAl0OTCA Ha BUIHOM, JOCTYIIHOM MECTE.

Odopmiienne uHGOPMALIUOHHBIX JIMCTOB OCYIIECTBIACTCS YIOOHBIM I 4Te-
Hus mpudrom — Times New Roman, gopmar sucra A4; TeKCT — IPONKCHBIE OYKBEL,
pasmepom mipudra Ne 14 — 0OBIYHEIN, HAMMEHOBAHUE — 3aryIaBHBIE OYKBEL, Pa3MEPOM
mpudTa Ne 14 — xupHeIi, moiad — 1 cM, BKpyroByro. TEKCTEI MaTEPHATIOB JOJDKHEI
OBITH HameyaraHsl 0e3 WUCHpaBICHUH, Haubonee BaxHAs WHPOPMALMA BBIIENACTCH
xupupv mpudrom. [pu opopmrenny MHGOPMAMOHHBIX MaTepHalioB B Buie 00-
pasuoB 3a’ABIEHUN Ha NMOpy4YeHHe MyHUIUIANBHOH YCIyrH, NepeYHed TOKYMEHTOB
TpeGoBaHus K pasmepy mpudTa U popMary JIHUCTa MOTYT OBITH CHUAKEHEL.

HudopManuoHHsle CTEHIBI JODKHBI CONEPHKATh aKTyallbHYI0 H HCUEpIIBIBAIO-
myro uHGOpPMAIHIO, HEOOXOAUMYIO JUIA MONTy4eHus MyHHIHUIAIbHOM! YCIIyTH, B TOM
Yycie: O NepeYHe JOKYMEHTOB, HEOOXOMMMBIX IJIi MpeAocTaBneHHs MyHuunab-
HOH YCIIYId, CPOKaxX MpPeJOCTABJICHHS YCIyrH, NOpsAIKEe OOXKaloBaHHsA JeHCTBMH
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(be3neiicTByA), a TaKKe peHIeHUSIX AJMUHHUCTPALMHU, MYHHUMIAILHLIX CIIyXauuX,
MO®II, paborauko M®LI, uadopManuo 0 NpeayCMOTPEHHOH 3aKOHOAATEILCTBOM
Poccuiickoit denepanyy OTBETCTBEHHOCTH JOJDKHOCTHBIX ML AIMUHUCTpPAlKH, pa-
60THUKOB M®I], 0 pexxume paboTel, 0 TeneGoHHBIX HOMEpax AIMHHHCTPALMU H
npyroit uadpopmauuu, a Takxe GopM 3agBIeHHH ¢ 00pa3uaMH HX 3al0JIHEHHMS.

2.14.6. Ha tepputopuu, NpUIIErarllei K 30aHUI0, TOe OPraHu30BaHO MpPEno-
crapiedue MyHUIUMOATEHON yeuyru AaMunuctpanud 1 MOLI, pacnonaraercs 6ec-
[UIATHAS MapKOBKa JJII aBTOMOOHIBHOIO TPAHCIIOPTA IIOCETUTENIEH, B TOM YHCIE
npemycMarpuBatomas He Menee 10 MpoOLEHTOB MecT (HO HE MEHEE OJHOTO MECTa)
JUIA CHIeUHMAaNbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB, KOTOphIE HE JNOJLKHEL 3a-
HHUMaTh MHBIE TPAHCIIOPTHBIE CPEACTBA, 332 MCKIFOYEHUEM CIIy4aeB, NPeayCMOTpEH-
HBIX MPaBUJIAMH JTOPOXKHOTO JABMOKEHMA.

Bxon B nomemenne M®I] 1 BBIXOJ U3 HEr0o 000pYyIOBaHO COOTBETCTBYIOIIH-
MM yKa3aTeJsIMH C aBTOHOMHBIMHM HCTOYHHKaMHK OecrepebofHOro NuTaHus, a TaoKe
JIECTHHUAMH C TIOPYYHSIMH M MaHIyCaMH UL TIEPEIBIKEHHUA NETCKMX U MHBATUIHBIX
KOJIACOK.

B momemennu MEPL[ opraHu3zoBaH OeCIUIaTHBINA TyaseT QI MOCETUTENEH, B
TOM YHCJIE TyaJIeT, IpeAHa3HaYeHHBIH 171 HHBAIMIOB.

2.15. Tokazarend JOCTYNMHOCTH M KadecTBa MyHHMLUMIAIBHOW YCIYyTH, B TOM
YHCie KOJMYECTBO B3aUMOJCHCTBUI 3ajiBHTENA C JODKHOCTHBIMHM JMUAMH NPH
npenocTaBiieHHM MyHHIMOATIBHOR YCIyTd M MX IPOAOJDKMTENBHOCTh, BO3MOMXKHOCTE
noy4yeHus MHGopMaIMy 0 Xoze NpemoCTaBlIeHUs MyHMIMIAILHON YCIyTH, B TOM
YHcle C MCIOJIb30BaHHEM MH(OPMAIMOHHO-KOMMYHUKAUMOHHEIX TEXHOIOTHHI, BO3-
MOXHOCTb JIM6O HEBO3MOKHOCTE HOJMyYeHus MyHuuunansHoi ycmyrd B MOLI (B
TOM YHCJIe B MOJTHOM 00BeMe), IOCPEACTBOM KOMILIEKCHOTO 3ampoca.

AIMMHHCTpalis. [OCPEICTBOM HEYKOCHHTENHHOIO CODJIONEHHS CPOKOB
npenocTaeieHuss MyHHIMIATBHOH yCIyrH, a TaKke Nopsaaka npenocrasiends My-
HULMIATGHON YCIYTH, YCTAHOBJIEHHBIX HACTOAIUM AJMUHHCTpPAaTHBHBIM perjlaMeH-
TOM, O0ecHedrMBaeT KavyeCTBO W JOCTYHMHOCTh IpefocTaBieHHs MyHUIMIATbHOM
YCIIYIH.

ITokaszaTensMd JOCTYMHOCTH M KayecTBa INpeJocTaBlieHHs MyHUUMIaIbHOM
YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOM BHIE, ABJISIOTCA:

- OJTyYeHHe 3asiBUTEIEM HOJHOM, akTyaJlbHON M JOCTOBEPHOH HHpOpMalUK O
MOPAJKE NPeNOCTaBIeHHH MyHULMIAIEHOM YCIIYIH;

- MONTyYeHHe 3asBUTENEM IIOHOM, aKTyalbHON M JOCTOBEPHOH MH(pOPMALH O
X0Je IpeaocTaBIeHuss MyHULIMIAIBHOH YCIIyTH;

- IOCTYMHOCTH OOpalleHus 3a npefocTaBleHueM MyHHUUMIANBHON YCIIyTH, B
TOM YHCIIE JUIS JIKL C OrPaHUYCHHBIMU (HH3UYECKMMU BO3MOMKHOCTAMM. [l obey-
JKHBaHMSA 3as1BUTENICH C OrpaHHYSHHBIMU (U3MYECKUMHU BO3MOXKHOCTAMHU IIOMEIIEHHE
0GopyayeTes HaHIycamy, CIeLHaNbHBIMHE OrPaXKICHUAMY U NIEPUIIAMH, 00eceunBa-
eTcs OecrpensaTCTBEHHOE NEePEeABIKEHUE H PA3BOPOT MHBAMIHEIX KOIACOK;

- KOJIMYECTBO B3aMMOJEUCTBUIN 3asBUTENA C JOJDKHOCTHBIMM JIMUAMH IpH
MPEAOCTaBNeHUY MyHULMIATBHON YCIIyTH H MX IPOAOJDKUTENEHOCTE;

- BO3MOXXHOCTb Oy 4eHus MyHHIMIATBEHOH ycimyru B moboM ML B npene-
nax teppuropur KpacHomapckoro Kpas BHE 3aBUCHMOCTH OT MecTa IpeObIBaHMA
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(ans pu3MYecCKHX ML, BIIIFOYAs MHIMBUAYAIBHEIX MPEANPHHAMATENEH) MO0 MecTa
HAXOXCIEHHS (Il FOPHIMIECKHX JIML) B COOTBETCTBUM C HEHCTBUEM IKCTEPPHTOPHU-
JILHOTO NPUHLUIIA,

- BO3MOKHOCTB I0a41 KOMIUIEKCHOIO 3ampoca B Jirobom MOII;

- YCIIOBHS OXKHMIAHUSA IIpHEMa,;

- 0DOCHOBAHHOCTb OTKA30B B NPEAOCTABIEHUY MyHUUMIATLHON YCIyTH;

- BBITIOJTHEHHE TPEOOBaHUI, YCTAHOBJIEHHBIX 3aKOHOJATEIECTBOM, B TOM YHUCJIE
OTCYTCTBHE H30BITOYHBIX aAMHHHCTPATHBHEIX NEHCTBHIA;

- YCTaHOBJIEHHE IEPCOHAIBHOM OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMI[ 3a CO-
Omonenne TpeGOBaHMI aAMHHHCTPATHBHOILO PEIJIAMEHTa MO KaKIOMY NENCTBUIO
(amMUHHCTpaTHBHOM NpoLieype) NPHU MPeJOCTaBICHHM MYyHHUMIIANEHOR YCIyTH;

- mpepocrasnedre MyHHUHUNAIBHONH YCIYTM B COOTBETCTBUH C YCTaHOBJIEH-
HBEIMH HACTOSAIIUM AIMUHHCTPATHBHBIM PETIAMEHTOM MOPSIKOM U CPOKAMH;

- OTCYTCTBHE 00OCHOBAaHHBIX XaI00 pelreHus U meiictBus (Gesneicreus) An-
MHHHCTpAlUH, €€ JOJDKHOCTHOTO JIMIA, MyHHIMIIABHOTO CITY)Kaliero.

B3aumopeiicTeue 3asBHUTENE C JOJDKHOCTHBIMHE JIMLIAMU A IMHUHHCTPALUH HPH
npenocTaBaeHud MyHHUIMIANEHON yCIyrd OCyINEecTBIseTCS ABA paza — NP Ipel-
cTaBJIeHMHU 3asBJIEHHS U JOKYMEHTOB, HEOOXOAUMEIX IS MPENoCTaBeHuss MyHUIH-
HanbHOH ycIyrH (B CIydae HEIOCPEICTBEHHOIo obpalieHus B AMHHUCTPALHIO), a
TaKoKe [P MOMyYeHHH pe3ybTara NpeaocTaBaeHuss MyHULIMITATEHOH YCITyTH.

B cnyuae obpalneHus 3asBUTENS 3a NPEIOCTaBIeHHEM MyHUUMIAILHON yeiTy-
T B 3JIEKTPOHHOH (opMe M BEIOOpe 3asBUTENEM crocoba IOTydYeHds pe3yibTara
npenocTasieHuss My HUIMDATbHOM YCITy T :

- B AIMHMHHCTpall{H, TO B3aUMOZEHCTBHE 3aABUTENS C JOJDKHOCTHBIMH JIMLA-
MM AZIMHHHCTpalUM OCYIIECTBIETCS OAUH Pa3 — NPH HOJYYCHHUH Pe3YJIETATa;

- B JIEKTPOHHOM BHIE, TO B3aMMOJCHCTBUE 3afBUTENS C JOJDKHOCTHBIMH JIH-
UaMu AJIMMHHCTpaLUH He TpebyeTcs.

ITpoXOIDKMTENEHOCTS OJHOTO B3aMMOAEHCTBUA 3asABUTENS C JOJDKHOCTHBIM
JIMLOM AZMHHHUCTPALMH He IpeBhIIIacT 15 MUHYT.

C ucnons3oBanueM EMMHOro moprana rocyqapCTBEHHBIX M MYHHUMIAIbHBIX
yenyr (¢yHKuuii), PernoHansHOro moprana 3asBHTENIO NPEHIOCTABISETCS BO3MOMK-
HOCTb OCYLUECTBIIATE MOHUTOPHHT X0/ IPeNOCTaBIeHIs MyHUIMITAIBHOM YCITyTH.

3asgBUTENTH UMEET NpaBo obparuThesa B MOL] B 1esax mostydeHus HubpopManuu
0 XOJie HpeJOCTaBJIeHUsd KOHKPETHOH MyHHMLHMNAIBHOH YCIyrd, yKa3aHHOW B KOM-
IUIEKCHOM 3alpoCe, MJIM O TOTOBHOCTH JOKYMEHTOB, SIBIIOIIUXCS pPe3yJETaTOM
OpeJOCTaBIeHMs] KOHKPETHON MYHHLIMNAIBHON YCIIYTH, YKa3aHHOM B KOMIUIEKCHOM
3amnpoce. Yka3aHHas HHhopManus npenocragisercs MOLI:

- B XOJI€ JITYHOTO NIpHeMa 3as BUTES,

- 1o TenedoHy;

- 10 3JIEKTPOHHOM ITOYTe.

B ciyyae obpaueHus 3assurens B MOLI ¢ 3anpocoM o Xoje npeaocTaBlIeH s
KOHKPETHOH MyHHUMIANBGHOH YCIIyrH, yKa3aHHOH B KOMIUIEKCHOM 3alpoce, WM O
TOTOBHOCTH JIOKYMEHTOB, SBJIAIOIMUXCSA Pe3yJbTaToOM NPEeNoCTaBICHUS KOHKPETHOM
MYHUIMIAIBHOM YCIYIH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, MOCPEICTBOM JJIEK-
TpoHHOH nourel, MPIl 0643aH HaNpaBUTH OTBET 3ajIBUTEIIO HE MMO3IHEe pabodero
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JIHA, CITEYIOLIEro 3a AHeM nosryyenus MPL ykasaHHoro 3amnpoca.

2.16. HiHble TpeOOBaHHSA, B TOM YHCIIE YYMTHIBAIOINHME OCOOEHHOCTH MpEMO-
CTaBJICHUS MyHHUHIIAIBHOH YCIIYTH MO 3KCTEpPUTOPHATIGHOMY MPHHUMIY (B cliydae,
€CIM MyHMUMOATEHAs yCayra NpeJoCTaBIAeTCs M0 3KCTEPPUTOPHAIBHOMY HpPUHLH-
y) ¥ 0COOEHHOCTH NPENOCTaBNIeHU MyHHIMNANBHON YCIyrd B 3EKTPOHHOM ¢op-
Me.

2.16.1. Ina nosyveHuss MyHHLUNAIBHOMH YCIyTH 3assBUTESIM [IPEIOCTABIIAET-
€ BO3MOXHOCTE IIOAaTh 3asBJIEHUE O NPEIOCTaBJCHUHM MyHHIMNAILHOW YCIyrH U
JOKYMEHTHI (Comepkallyecs B HUX CBEJCHM), HEOOXOOUMBIE IS MPEXOCTaBIIEHHS
MyHMUMIANEHOR YCITYTH, B OpMeE 3IeKTPOHHBIX JOKYMEHTOB MOCPENCTBOM Peruo-
HaJIBHOTO NOpTaJa.

Ilpu obpameHHH B 3MeKTPOHHOM (opme 3a moiydeHHeM MyHUUMIATLHON
YCIIyTH IIOCPENCTBOM PernoHanpsHOro noprana 3asBieHUe ¥ KaKABIi IpHiaraeMelid K
HEMY JOKYMEHT ITOANHUCHIBAIOTCS 3asBUTENIEM IPOCTOU SNIEKTPOHHOM MOAMKCHIO.

B cirydae obpameHus npeacTaBUTeNs 3aABHTEN JOKYMEHT, YI0CTOBEPSIEOLIMIA
[IOJITHOMOYMS NpPENCTaBHTEN 3asBHTENI Ha oOpalleHde 3a MoJydyeHHeM MyHHIM-
ManbHOM yCIyru: &G

- BBIOIAHHEIA Opradu3aluyer, yI0CTOBEPSIETCs YCUIEHHOH KBATU(HUIIMPOBAHHO!
3NIEKTPOHHOM MOIUCHIO IPABOMOYHOIO JO/DKHOCTHOTO JIMLA OpraHH3aLUH;

- BEIIAHHBIH (U3MIECKHM JIMLIOM, YIOCTOBEPSETCS YCHICHHOH KBATH(HUMPO-
BaHHOM 3JIEKTPOHHOH NONKCHIO HOTapuyca.

B ciyyae ecnu i nmodydeHUs MyHMUMIATGHOH YCIYTM YCTaHOBJIEHA BO3-
MOXHOCTb TOJa4d JOKYMEHTOB, MOAMKCAHHBIX NPOCTOM 3NEKTPOHHON MOIIHCHIO,
JUIA DOANUCAHUA TaKUX NOKYMEHTOB JIOIYCKAaeTCsl UCIOJb30BaHUE YCHJICHHOM KBa-
MUIUPOBAHHO AIIEKTPOHHOMH MONIKCH.

3asdBiieHHE M NpHUIaracMele K HEMy JOKYMEHTHI, NOCTYNHUBLIME B AIMUHHU-
CTPaLHIO B 3IEKTPOHHOH (hopMe, pacCMaTPUBAIOTCS B MOPSIKE, YCTAHOBJICHHOM pas-
JIeNIOM 3 HaCTOSILIETO periaMeHTa.

2.16.2. Ha odunuansHoM caiite AAMMHUCTpauud B HHpOpManuoHHO-
TENEKOMMYHMKaUOHHOH ceTH «HMHTepHeT» U EnMHOM mopTaine rocyqapCTBeHHBIX U
MYyHULUIATBHEIX yeryr (Qynkuuii) (PernoHanbHOM NOpTalie) 3asBHTENIO IMpPExo-
CTaBJIAETCA BO3MOMHOCTh KONUPOBaHHA (GoOpMbl 3aiBneHus (mpuiokeHus Ne 1 k
HACTOSLIEMY PETTIaMEHTY) IUIA JaTbHEHIIEro ero 3amoMHeHHS B AJIEKTPOHHOM BUJIE U
pacheyaTK.

2.16.3. Ilpuem 3asBICHHH O NPENOCTaBICHHH MyHHUUMNANBHOM YCIYyrH B
M®II, xonupoBaHHe H CKAHUPOBAHHE JTOKYMEHTOR, MPELYCMOTPEHHBIX IyHKTaMH 1-
7,9, 9.1 u 18 yactu 6 crateu 7 OenepansHoro 3akoHa Ne 210-d3 «O6 opranuzanuu
NPEIOCTABJIEHUs TOCYIAPCTBEHHBIX M MYHHULUIABHBIX YCIyT», HHPOPMHPOBAHHE U
KOHCYJIbTHPOBAHME 3asBUTENEH O MOPAIKE NPEXOCTABIEHUA MyHUIMIAIBHON yCITy-
I'H, O XOJ€ PacCMOTPEHHS 3alPOCOB O MPEJOCTABICHHH MYHUIMIAIBHONU YCIIYTH, a
TaKKe 0 MHBIM BOIPOCaM, CBA3aHHBIM C NpeAocTaBieHueM MyHUIMNANBEHON yCiy-
ri, B M®I] ocymecTBisaroTcs 6ecuiaTHo.

Ilpu mpenocraBneHMd MyHHUHMNATEHOH YCIYTH MO 3KCTEPPHTOPHATILHOMY
npuHpny M®I] npu obpamenun 3asiBuTens (IPEACTABUTENS 3aBUTENA) OCYINECTB-
JIIFOT CO3/1aHUE BJIEKTPOHHBIX 00pa3oB 3asBIECHHA M HOKYMEHTOB, NPEICTABIIEMBIX
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3asBuTeNeM (TPEACTAaBUTENEM 3asBUTENA) M HEOOXOAUMBIX IS MpPEeNOCTaBIICHHUS
MyHHUHUNATBHOH YCIyTM B COOTBETCTBMU C aJMUHUCTPATHBHBIM pPErIaMEHTOM
npenocTaBiaeHHs MyHHIUMNAIBHONH YCIyTH, M X 3aBEPEHHE C LEIBIO HallpaBJIeHUs B
AMHHHCTpALMIO.

[Tpu obpawenun 3assurens B M®L] ¢ kommnekcHsiM 3anpocoM ML ocy-
IIECTBJIIET COCTaBICHUE HAa OCHOBAHMM KOMIUIEKCHOIO 3ampoca 3asBiCHHH Ha
[pPEeNOCTaBIeHHE KOHKPETHBIX MYHHULMIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, MOANKMCAHUE TAKUX 3asBIIEHHI M ckperuieHne ux medarsio ML, dopmu-
pOBaHKEe KOMIUIEKTOB JOKYMEHTOB, HEOOXOJUMBIX I TMOMyYeHHS MyHUUUNANbHBIX
yCIIyT, yKa3aHHBIX B KOMIUIEKCHOM 3ampoce (ykasaHHBIE KOMIUIEKTH JOKYMEHTOB
(GopMHUpYIOTCA M3 YMCNIa JOKYMEHTOB, CBeNeHMH M (wix) MHpOpMAUHH, MpeacTaB-
NeHHbIx 3asButesieM B MO npu obpameHuu ¢ KOMIUIEKCHBIM 3allpOCOM, a TaKKe
JIOKyMEHTOB, CBeAeHuI u (1H) uHbopManuH, nmomydeHHsIXx M®I] caMmocTosTeNnsHO
B MOPSAOKE MEXBEIOMCTBEHHOIO B3aUMOJAEHCTBUA, a TAKXKE BCIEACTBHE NOJIYyYEHUSA
Pe3yJBTaTOB rOCYAAPCTBEHHBIX U (MJIM) MyHUUMIIANBHBIX YCIyT, YKa3aHHBIX B KOM-
IUIEKCHOM 3anpoce ¥ He0OXOMMBIX 11 MOYYEHUSI HHBIX TOCYAapCTBEHHBIX U (MIIH)
MYHHUIMITATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), HalpaBlieHHe YKa-
3aHHBIX 3asABJICHUN U KOMIJIEKTOB JOKYMEHTOB B A IMUHHUCTPALHUIO.

2.16.4. TIpu npenocraBneHuu ycayrd B MOL] npueM M BbIa4a JOKYMEHTOB
ocyuecTpisercs corpyaHuxkamMud M®LI. s uconHeHMs NAaKET JOKYMEHTOB Iepe-
JIAaeTCs HEeMOCPEACTBEHHO B AJIMHHUCTPALIUIO, B COOTBETCTBUM C 3aKIIFOYEHHBIM CO-
rJIaUIeHHEM O B3aUMOJEHCTBUM M ITYHKTOM 3.3 HACTOAIIETO perjiaMeHTa.

2.16.5. IlpueM HOKYMEHTOB OT 3asBMTeJd, BbIJaya 3asiBUTEIO DPE3ynbTaTra
HpenocTaBieHuss MyHUIUNIANbHOMH YCIyTH, a Takke HHPOPMUPOBAHUE U KOHCYJIBTH-
poBaHHME 3asBUTENEH OCYIIECTBIAETCA creuanmicTamd M®L] B ieHs oOpallenus 3a-
SIBUTEJA B MOPSJIKE 3JIEKTPOHHON OYepely, B TOM YHCIIE IO NIpeABapUTEIbHOM 3amu-
cu (Ha onpeJeseHHOe BpeMsl U [aTy) HelpephiBHO B TEYEHUE paboyero JHA, B COOT-
BercTBuH ¢ rpadukom paborer MOLI.

ITpu npruemMe KOMIUIEKCHOTO 3ampoca y 3asButensi paboTHukd M®L] 06s13aHbl
nporHpOpMHUPOBATE €ro 060 BceX roCyAapCTBEHHBIX U (UJIH) MyHHIHIAIBHBIX YCITy-
rax, yciayrax, KOTOpble SBISIOTCA HEOOXONMMBIMH M 00sA3aTeNBHBIMU AT Mpeno-
CTaBJIEHUs] TOCYIAPCTBEHHBIX M MYHHLHMNAIBHEIX YCIYT, NOJMyYeHHe KOTOPBIX Heo0-
XOAUMO VIS OTyYeHUS] MyHUIMIAIBHBIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIpo-
ce. ‘

2.16.6. B cexrope MHGOPMUpPOBaHUA M OxxHmaHusa cnenpanuct MOI[ ocy-
IECTBIIAET OPraHU3aLMOHHYIO M KOHCYJBTAMOHHYIO NMOMOIUb TpaskaaHam, obpa-
TuBIEMcA B ML i nomydyeHuss MyHHLIHNATBHOH YCITyTH.

2.16.7. O6cnyxuBanue 3asBureneit MOL] ocymecTBisercs ¢ MOMOILBIO JMIEK-
'TPOHHO¥M CHUCTEMBI YIPABIEHUA OYEPEbI0, KOTOpas NpelHasHayeHa Ui perucrpa-
UMK 33 BHUTENICH B 0YepeH; yyeTa 3asBUTeNeil B 0uepeay; YIpaBIeHHs OTAEIBHBIMU
oYepensMU B 3aBHCUMOCTH OT BHJIOB YCIYT; OTOOP@KEHHA CTaTyca OYepenH; Mpes-
BapHUTENLHON 3anucy 3asBuTesl. CucTeMa yHpaBieHHs O4Yepe/iblo BKI0YaeT B cebs
CHICTEMY OJIOCOBOTO ¥ BU3YyJIEHOTO HH)OPMHPOBAHHU, ITyJIETEI ONIEPATOPOB.

III. CocraB, MOC/IeA0BATENLHOCTH H CPOKH BBINIOJHEHHUSI
aIMHHHUCTPATHBHBIX MPOLIEAYP, TPeGOBAHMS K MOPSAAKY MX BBINOJIHEHMS,
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B TOM YHCJIe 0CO00eHHOCTH BBINOJIHEHUsI A/AMUHUCTPATUBHBIX MPOLIEAYP B
3JIeKTPOHHOI opMe, a TaKKe 0COOEHHOCTH BBINOJIHEHMS
AIMHUHUCTPATHBHBIX NPOLEAYP B MHOIO()YHKUHMOHAJBLHBIX L EHTPAX

3.1. COCTaB, NMoCjaeA0BaATECIbHOCTE H CPOKH BBINOJITHEHH A
AAMHHHCTPATHBHBIX NIpoUexyp, Tpeﬁosamm K MOPAAKY HUX BBINOJTHEHHU A
NpH npexocTaBIeHHH MyHHl.lHIIaJleOﬁ ycCiayra B A,llMPlHﬂCTpal.[Hl/l

3.1.1. Ilpenocrapnenre MyHUIMIAIBHOW YCIIyTd B AIMUHUCTPAUMU BKIIIOYa-
eT B ce0s cheayromue aiAMUHUCTPATUBHbIE IPOLIEIYPBI:

- IPUEM M PErMCTpaLUs 3asiBJICHHA H JOKYMEHTOB;

- pacCMOTpEHHE 3asABJICHHUS, IPUHATHE PEILIECHUS U IIOJrOTOBKA JOKYMEHTOB;

- BBIIa4ya 3asBUTEJIIO pe3yJibTaTa NpeocTaBieHuss MyHUUMIAIBHOR YCITyTH.

3.1.2. AgmuHHcTpatuBHas npouenypa «IIpuem M perucrpauys 3asBJICHUA H
JIOKyMEHTOBY.

OcHOBaHMEM I Ha4yajla MPOLEAYpHI ABIAETCSA NoAaya 3asBJICHUA Ha UM IJa-
BBl MaeBCKOro CeNbCKQro noceneHus ClaBsSHCKOrO paioOHa COMIACHO NPMIIOMKEHMIO
AIMHHHCTPaTHBHOTO PEIJIAMEHTa C IPHJIOKEHHEM IOKYMEHTOB COLJIACHO ITyHKTY
2.6 HACTOAIEro AJMHHUCTPATHBHOTO PerjlaMeHTa B AJIMUHHCTPALIHIO.

B mensx mpenocraBieHuss MyHHMUHUNAIBHOM YCIYIM OCYLIECTBIIAETCS NPUEM
3asBUTENICH [0 NPEABAPHTENBLHOM 3aMUCH.

3anuck Ha IpUeM B A IMHHHUCTPALMIO HPOBOJUTCS MOCPEACTBOM OQHUMAIBHO-
ro caiTa.

3aqBUTENIO MPETOCTABIISETCS BO3MOXKHOCTE 3aIIUCH B JII00BIE CBOOOMHBIC I
npueMa AaTy M BpeMs B MpefesiaXx YCTaHOBJIGHHOrO B AIMHMHUCTpauuH rpaduka
MpUeMa 3asiBUTEIICH.

AMUHHCTpalMs He BIpaBe TpeOOBaTh OT 3aiBHUTENSA COBEPIIEHHSA MHBIX JeH-
CTBUIA, KPOME HPOXOXKIEHHS MASHTH(HHKAMA ¥ ayTeHTHQHKALIUA B COOTBETCTBHH C
HOpPMaTUBHBIMMU MPaBOBBIMH akTaMH Poccuiickod denepauuy, yKkasanus Leau npue-
Ma, a TaKKe NPEeJOCTaBIeHHs CBEICHHUH, HEOOXOMUMBIX Il pacyera JUIHTEeIbHOCTH
BPEMEHHOT0 MHTEpBaJIa, KOTOPHIH He00X0JUMO 3a0POHUPOBATE ANIs MPUEMA.

Ipu JTU9HOM OOpaIeHNH CIIeNNaNnUCT AIMHHUCTPALMH:

- uHGOpMHUpYeT 3asBUTENECH O MNOpSAKe MpeAocTaBleHHs MyHMUMNAIBHOR
yCIyry;

- YCTaHaBJIMBAET JINYHOCTH 3asBUTENS MOCPEACTBOM IPENbABICHMSA UM Iac-
nopra rpaxaaHuna Poccuiickoit ®enepauuu MO0 HHOTO HOKYMEHTa, YIOCTOBEpPS-
IOIIEro JIMYHOCTh, B COOTBETCTBUH C 3aKOHOJaTeNscTBOM Poccutickoil ®enepauuu
WM OOCPENCTBOM HICHTHOHMKALMU M ayTeHTU(QUKALHMU C UCIIONB30BaHHEM HH(Op-
MaUHMOHHBIX TEXHOJIOT A, IPelyCMOTPEHHBIX YacThio 18 cratbu 14.1 denepansHoro
3akoda ot 27 wrona 2006 roma Ne 149-03 «0O6 undopmaruu, HHGOPMALHMOHHBIX
TEXHOJIOTHAX | O 3auuTe uHpopMauum» (IpU HATMYUH TEXHHIECKOH BO3MOXXHOCTH);

- IpOBepsIeT HOKYMEHT, YAOCTOBEPSIOINHI MOTHOMOYMS MpPEICTaBUTEN, ECIU
C 3ajBJIeHHEM 0OpalaeTcs NpeACTaBUTENb 3asIBUTENS (3aBUTENEH);

- PY OTCYTCTBHM O(OpPMIIEHHOTO 3asABJICHHs Y 3asBUTENS WM NPH Hempa-
BHJIBHOM (HEKOPPEKTHOM) €ro 3aIlOJIHEHUH IpeJIaraeT 3aHOBO 3allONHHTh YCTaHOB-
JIeHHy!0 (opMy 3asBieHus (COIJIACHO NPUIIOKEHMIO K HACTOSIIEMY PEIaMeHTy),



19

[IOMOra€eT B €ro 3arojHEHUY;

- NPOBEPSIET HAJMYHE BCEX HEOOXOMUMBIX HOKYMEHTOB Ui NPENOCTaBJICHUA
MyHUUMOATBHOR YCITyTH, B COOTBETCTBHU C IYHKTOM 2.6 HACTOSIIErO perjiaMeHTa;

- IPH yCTaHOBJICHHUH (haKkTOB, yKa3aHHBIX B MYHKTE 2.7, YBEOOMIISET 3asABHTEIS
O HAJIMYMH NPEMATCTBUH B NpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS MPETOCTaBICHUS
MyHUIMOATEHOR YCIyTH, OOBACHAET 3asBUTENIO COAEPKAHHUE BBIABJICHHBIX HEMO-
CTaTKOB B NPEJCTABJIEHHBIX JOKYMEHTaX M IpeasiaraeT NpUHATh MEphI 0 UX ycTpa-
HEHHUIO;

- €CINM HEJOCTaTKH, NPENATCTBYIOUIME MpUEMY JIOKYMEHTOB, JOITyCTHMO
YCTPaHHUTh B XOJ€ NPUEMa, OHU YCTPAHAIOTCA He3aMeITUTENbHO;

- CJIMYAeT KOMHMM JOKYMEHTOB C HX OpPUTHHAJIAMH, TTOCIIEe YEro HIKE pEeKBH3UTA
JokymeHnTa «lloanmucey», MPOCTaBsIET 3aBEPUTENIBHYIO Haamuch: «Komus BepHaw;
JOJDKHOCTB JIMLA, 3aBEPHBLIEr0 KOMMUIO NOKYMEHTA; JIMYHYIO IMOAMKCE; paciiuppoB-
Ky MOAMUCH (MHUIHAIIBL, GaMIIIKsA); AaTy 3aBepeHHs; neyathb. [Ipy 3aBepeHrn KOmui
JIOKYMEHTOB, 00beM KOTOPHIX MPEBBIIAET OIHH JIACT 3aBEpsieT OTHEJBHO KaXKIBIH
JIMCT KOMUH TaKHM )K€ CIIOCOO0M, UCKITFOUEHHS COCTaBIIIOT CIlyYaH, KOrjia BEepHOCTb
KOIMH NPEACTABJIEHHOIO NOKYMEHTa 3aCBHIETENbCTBOBAHA B HOTAPHAIBHOM IOPSA-
Ke.

Crneunanuct AIMHHHCTPAlUH B )KypHAJIe Y4eTa U perdcTpalyH JeJlaeT 3alluch
0 mpueMe 3afdBJICHUS M JOKYMEHTOB, MPOCTAaBJSET PErHCTPALMOHHBIA HOMEp, naTy
NPUHATAS M CBOIO IOANMCH HAa KONHUH 3asBJICHUSA, BBIJACT 3aiBUTEIO PACIHCKY
YCTaHOBJIEHHOH ()OPMBI B MOJy4E€HHHU OT 3asBUTENS JOKYMEHTOB C YKa3aHHUEM HX Iie-
peuHs, AaThl U BPEMEHHU HX ITOJIyYEeHUS.

O6uuii MakCUMAaNbHBIM CPOK NMpHeMa JOKYMEHTOB HE MOXET NpeBbImarh 15
MUHYT.

Cpok npuema 1 perHCTpalyy 3asBIeHUA U JOKYMEHTOB — 1 IeHb.

Perucrpanus 3asBiacHUs, NOCTYNUBIIETO B AJIMHHUCTPALMIO, HE3aBUCHMO OT
crocoba ero JOCTaBKU OCYLIECTBIIETCS B CHCTEME BJIEKTPOHHOTO JOKYMEHTO000po-
Ta cnienuanucToM O6IIEro oTaena, OCyIEeCTBISIOIMM PErHCTPALMIO BXOASIIEH KOp-
PECIIOHACHIMY, B IEHb €ro nocTyruieHus. [Ipu perucTpauuy 3asBJIeHUIO PHUCBaUBa-
€TCsl COOTBETCTBYIOIUI BXOAAIMUI HOMED.

KputepusaMu NpUHATUSA PeIeHUs ABIIAIOTCA:

- obpalneHue 32 Moy YeH:HeM MyHHIUITANBHOH YCIIyTH HaUTe)Kaulero JIMia;

- NpefoCTaBlIeHUE B IIOJHOM OOBEMe OKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AJIMMHHMCTPaTHBHOTO PErJIAMEHTa;

- JOCTOBEPHOCTh NOAAHHBIX HOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 AIMHHH-
CTPaTUBHOIO pETJIAMEHTA.

Pe3ynpTaToM agMUHUCTPATHBHOMN NIPOLIEAY PBI SABJISIETCS:

- IPUEM 3asBJIEHUS U JOKYMEHTOB Ha MOJly4yeHHe MyHHIUMIAIBEHO! YCITyTH.

Cniocob (ukcanuu pesynbrara BBIIONMHEHHS aIMUHUCTPATHBHOMN HPOLELypPEI —
BHECEHHE B CHCTEMY 3JIEKTPOHHOIO JOKYMEHTO0O0poTa.

3.1.3. AnMuHHCTpaTUBHasA npouexypa «PaccMoTpeHue 3asBIEHUS, PUHATUE
peLIeHus ¥ MOAroTOBKa JOKYMEHTOBY.

OcHOBaHMEM [UIA Hayajla OpOLEAYpPHI SBIAETCS 3apErMCTPUPOBAHHOE CIIELHa-
JICTOM AJIMUHUCTPALMU 3asBIEHHUE.
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ITpuHATEIE JOKYMEHTHI MEPENAOTCS OOLIMM OTHENIOM IJlaBe MaeBCKOro Celib-
ckoro nocesnenua CIaBsHCKOro paioHa, KOTOPBIA BU3UPYET 3asBJICHUE U NEpelaeT
€ro B MOPAJKE JEJIONPOU3BOACTBA CIIEUUATUCTY A AMUHHCTPALMY IS UCIIOJTHEHUS.

Cneunanuct AIOMHHUCTPALMM PAacCMaTPUBAET IOCTYNHBLIEE 3asBJICHUE M
NPUHUMAET pEeLICHHE:

- 0 penocTaBIeHU MyHUIUIIAIBHON yCITyTH;

- 00 OTKa3e B peJOCTaBICHUH MyHHLHMITAIBHOM YCIIyTH.

B crmyuyae oTkaza B mpemocTaBieHHMH MyHHIMNanbHOH ycmyrd, Coenuaiuct
AZMUHUCTpaLMHU NOATOTaBJIMBAET YBEAOMIICHHE 00 OTKa3e C yKa3aHWEM MPUYUH OT-
Ka3a U HalpaBJisieT ero rjiaBe MaeBcKoro cenbckoro rnocesieHus ClaBsHCKOroO paifo-
Ha 11 corilacoBaHus M moxanucanus. IloamucaHHOe yBeIOMIIEHHE 00 OTKa3e peru-
CTpHUpYeTCs U NepenaeTcs CeUHATUCTY A IMUHUCTPALMH [T BPYYESHHUS 3aBUTEITIO.

B cmyuae pemieHust npenocTaBiieHus MyHHUMnanbHOH ycinyrd Creuuanuct
AIDMHHUCTpPAUMU FOTOBHMT BBINUCKY, COAEpXKaulyro HH(popmauuro o6 obbpekTax He-
JBIKUMOTO MMYILECTBA, HAXOIALIMXCSA B MYHHIHUIANBHOW COOCTBEHHOCTH M Mpen-
Ha3HAa4YEHHBIX AJIA CJAa4M B apeHXy (hajee — BhINMUMCKAa 00 0OBEKTaxX HEOBIKHMOIO -
HUMYILECTBA) UMYILECTBE, 3aTe€M IepelacT ee Ha COrllaCOBaHHe M NOAMHCAHUE B I1O-
psIKe AeNoNpOU3BOACTBA.

IMopnucaHHas BeITHCKA 00 0OBEKTaX HEABW)KMMOIO MMYILIECTBA BO3BPALIACTCS
CHEeUHATUCTY AIMUHUCTPALIUH.

Pe3ynpTaroM MCHONHEHMS aJMUHHCTPATHBHOMH NPOLIEAYPHI IO PACCMOTPEHHIO
3asBieHus CrequanucToM AIMUHUCTpaUUM ¥ (GOpMHpOBAHHIO pe3ynbTata MyHwu-
UHUNAIBHON YCIIyTH, B COOTBETCTBUH C 3alIPOCOM 3asBUTEJIS SBJIIOTCS [MOArOTOBJIEH-
HBIE K BBIIa4e 3asBUTEIIO:

- BBIIIUCKA 00 00'pEKTaX HEIBIKUMOTO HMYIIECTBA;

- yBeoMJIeHHe 00 0TKa3e B IpeNocTaBIeHHH MyHHUMIATBHOM YCIIyTH.

Cnoco6 ¢ukcaluy pe3yysTaTa BEINOTHEHUS aIMHHHCTPATHBHOM IpoLe yphL:

- BHECEHHME B JKypHaJl PErdCTpalyy, B TOM YHUCIE B 3JEKTPOHHYIO 0a3y naH-
HBIX.

KpuTtepuu NpHHATHA peIleHuUI:

- COOTBETCTBHE MPECTABJICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAHHAM;

- HaJIM4YHe HHGOPMAaLMHK O 3aTlpaliMBaEMOM HEBIKMMOM HMYLIECTBE.

Cpok agMUHMCTPaTHBHOMN NpoLEAypsl — 8 THEH.

HcnonHeHue NaHHON aqMUHMCTPATUBHOM NMpoLeayphl BO3IokeHo Ha Crenua-
nucTa AIMHHHCTpPALHH.

3.1.4. AnvuuucTpaTHBHas mnpouenypa «Beigaya 3ajgBUTENIO pe3yJbTaTa
npenocTaBIeHHss MyHULMITANEHOR YCITyTH.

IOpummyeckum (akroMm, CiIyKalUM OCHOBAaHHEM U Hayala aIMHUHUCTpa-
THUBHOH NpPOLEXYPHI, BJIETCA HAIMYME COITIACOBAHHOM M IMONNMCAHHON B YCTaHOB-
JICHHOM IOpsJIKe BBIIMCKU 00 00BEKTaX HEIBIXKMMOTO UMYILECTBA, JIMOO YBENOMIIE-
HUA 00 OTKa3e B penoCcTaBIeHUH MyHHUMDATBHOM YCITy .

Creuuanuct AZAMHHUCTPALUH B COOTBETCTBUH C BBIOOPOM 3asABUTEIA criocoba
HOJTy4YeHHs Pe3ynbTaTa NpeaocTaBienus MyHHIMIanbHOH yCIIyry BhIIaeT (Hampas-
JI€T) pe3yJIbTaT NpefocTaBIeHuss MyHHIMNAIbHO! YCIyry.

B ciygae ecnu 3agBHUTENH BEIOpA CIIOCO0O MOMyYESHHUS pe3yJibTara MpPeaoCTaB-
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JieHdss MyHUIMIaNbHOH yCIIyTH Ha anpec 3MeKTPOHHON mouTsl, To Cnenuanuct An-
MUHHCTpPALMHM HANPaBJAeT 3asBHTEIIO BBIMUCKY 00 00BEKTaX HEABWKHUMOIO MMYILE-
CTBa, OO yBemoMiIeHHe o6 OTka3e B IPeNOCTaBIeHHd MyHHUMIANEHOH yCIyru B
(dopmMe 3IEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOrO YCHJICHHOH KBAJIM(UUHMPOBaHHOM
3NIEKTPOHHOH NOANHKCEIO, MO afpecy JIEKTPOHHOM MOYTHL.

B ciyuae ecnu 3asgBuTENs BRIOpA CIOCOO MONyYEHHs pe3yJibTaTa IpefoCTaB-
JeHds: MyHUIMIIABHON YCIIyTH MOYTOBBIM OTIpaBieHHeM, To Cneuuanuct AaMu-
HHUCTpalUKU 0OecreyrBaeT HaNpaBJIeHUE BBIIMCKU 00 00BEKTaX HENBIDKHMMOIO HUMY-
IeCTBa, JIUOO yBEeAOMIIEHHS 00 OTKa3e B NPEAOCTaBJCHUH MyHULUMNAIEHON YCIyTH
HOYTOBBIM OTTIPABJICHUEM 3asBUTEIIO.

B ciyyae ecnu 3asBHTENE BBIOpa CIIOCOO MOMYYEHHS pe3ysibTara NpemoCcTaB-
JieHuss MyHUUMIATbHONW YCIyrd MOCPEACTBOM BBIOAYH B AQMUHHCTpauuu, To Cre-
LHMATHCT A IMMHHCTPALIUH:

1) yBemomutsier 3asBUTeN MO TeNeOHY WIIM MHBIM JOCTYHHBIM CIIOCOOOM O
HEe00XOJMMOCTH MPUOBIT IS MOMyYIEHHS IOATOTOBICHHBIX JOKYMEHTOB U COITIAaco-
BBIBAET BPEMs COBEPLICHHUS JAHHOTO NECHCTBU;

2) mpoBepseT AOKYMEHT, yJOCTOBEPSIOMIMH JIMUHOCTH 3asBUTIENA MIM €ro
NpeNCTaBUTENS;

3) mpoBepsieT HAIMYHE COOTBETCTBYIOILMX MOJHOMOYHH Ha MoimydyeHue MyHu-
UMIATBEHOM YCIIyTH, €ClTi 3a MOMYyYeHHEeM pesyJibTara yCIyrd obpaliaercs mpeacra-
BHUTEJIb 3aBUTEILS;

4) BBIOaeT 3asBUTEIIO BBITUCKY 06 0OBEKTaX HEABIXKUMOrO UMYIECTBA, MO0
yBeIOMJIEHHE 00 OTKa3e B NPENOCTaBIEHHH MyHUIMIATBHON YCIyTH.

VcnonHeHue faHHOM aqMUHUCTPATHBHON NpoLexyphl Bo3oxxeHo Ha Crienua-
JIUCTA, OTBETCTBEHHOTI'O 32 BbIIa4y JOKYMEHTOB.

Kputepur NpUHATUS pelleHHs — Halu4he COIVIACOBAaHHOM W IMOANHMCAHHOM
BBINMCKH 00 00BEKTaX HENBIKMMOIO MMYILECTBA, JIMOO yBeNOMIIEHHA 00 OTkase B
npenocTaBieHHH MyHHIMIANBEHOH YCITyTH.

Cpok agMUHUCTPATHBHOM Npoueaypsl — 1 neHs.

Pe3yneTaT aqMUHHCTPATHBHON NMpPOLEAYPHI — BBIaYa 3asBUTENIO BBIUCKH 00
o0BeKTax HeJBW)KHMOrO MMYIIECTBA, MO0 yBeJOMIEHHA 06 OTKa3e B MPENOCTaBJie-
HUK MyHHIHUIIAaNBHON YCITyTH.

Crnioco6oM ¢ukcalyuu pe3ysbTaTa BBITOIHEHHUS aIMHHUCTPAaTUBHOM MpoLEexy-
PBI SBJISETCS POCIMCH 3asABUTEJNA O MOJyYEHUU pe3yJibTara npeaocrapieHus MyHu-
LMIIAIGHOM YCITyTH.

3.2. CocraB, NoC/IeJ0BATEIBLHOCTH M CPOKH BbINOJTHEHHS
aAMHHHCTPATHBHBIX NPOLEAYP, TPEOOBAHHS K MOPAIKY MX BBINOIHEHHS
NpH NpefocTaBieHMH MyHHIMNAIBHON YCIYITH B 2IeKTPOHHOH (opme

3.2.1. TlpemocraBieHre MyHHUUMIAIFHON YCIyrH B OJIEKTPOHHOH (opme
BKJIFOYAET B ce0s CIEAyIONIHe afMHHUCTPATUBHBIE NIPOLETYPHL:

- IPUEM M pPerucTpanys 3asBJICHUSI U JOKYMEHTOB;

- pacCMOTpPEHHUE 3as1BJICHHS, IPUHATHE PEIICHHUS U MOATOTOBKA JOKYMEHTOB;

- BBIJa4a 3aBUTENIO pe3yJbTaTa NpeaocTaBiIe s MyHULMIAIbHON yCIIyTH;

- OCYILIECTBJICHHE OLIEHKH KayecTBa IMpeJOCTaBlIeHH MyHUUMIAIBHOH YyCITy-
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TH.

3.2.2. AgmuHucTpatuBHas npouenypa «lIpueM U perucrpauus 3asBJICHUS H
JIOKyMEHTOB.

OcHOBaHHEM I Hayalia MpoLeAypsl ABJAETCS Moaya 3asBjeHHs Ha UM Iia-
BBl MaeBcKOro cenbckoro noceneHus CnapsHCKOro pailOHa COIVIACHO NMPHIIOKEHHUIO
AIMUHHUCTPATUBHOIO pErjiaMeHTa C MPHJIOKEHUEM JOKYMEHTOB COIJIACHO ITYHKTY
2.6 HacTosIWero AIMHHUCTPAaTUBHOIO perjaMeHTa, B TOM YMCIe JOKYMEHTOB M MH-
dopmanuu, dIeKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIH 3aBEPEHBI B COOTBETCTBUM C
nmyHKToM 7.2 yactu 1 crateu 16 «O6 opraHu3auyu NpenocTaBlieHHs roCyqapCTBEH-
HBIX ¥ MYHHUHMIATEHBIX YCIIYT», HOCPEACTBOM PerHoHaNsHOro noprana.

[Mpu mpenocraBneHH MyHHUIUMIANBHOM YCITyTH B 3JIEKTPOHHOH (opme HeH-
TUduKaLKs ¥ ayTeHTU(GHKAIHAA MOXKET OCYIIECTBIATECA MOCPEICTBOM (IPH HATUYHK
TEXHHYECKOH BO3ZMOMXHOCTH):

1) exuHOM CHCTEMBI HACHTH(GUKAUMH H ayTeHTH(PUKALUMHN MM HHBIX rocyaap-
CTBEHHBIX HHGOPMALMOHHBIX CHCTEM, €CIIH TaKHe rOCyAapCTBEHHble HHPOPMaLHOH-
HBIE CHCTEMEI B ycTaHOBIEeHHOM [IpaBurenscTBoM Poccuiickoit denepauuy nopsake
00€eceYnBaroT B3auMOSBHCTBIE C €AUHOU CUCTeMOH HMAECHTU(GUKALMHE U ayTeHTH(H-
Kallid, TP YCJIIOBUM COBIANCHHS CBENEHUH O (M3UYECKOM JIMLE B yKa3aHHBIX HMH-
(G OpMaIMOHHBIX CUCTEMAX;

2) eauHOMN CHCTEMBI HACHTH()HUKALNK U ayTeHTH(GUKALMU U eAUHOH HHpopMa-
LMOHHOM CHCTEMBI MEPCOHANBHBIX JaHHBIX, obecneunBaromei 06paboTKy, BIIOYAs
cbop u xpaHeHHe, OHOMETPHYECKUX MePCOHANBHBIX JaHHBIX, MX POBEPKY U mepena-
4y UHGOpPMALUK O CTENEHU UX COOTBETCTBHSA NPENOCTABIECHHBIM OGHOMETPUYECKHM
HEePCOHAJIEHBIM NaHHBIM (PU3MYECKOTro JIMIA.

Ha EqusoM nopraiie rocyAapCTBEHHBIX M MyHHUMIAIBHBIX YCIyT ((yHKUHEL),
PerroHajsHOM TopTajie pa3MelaoTcss 00pasupl 3al0JIHEHUs SIEKTPOHHOH (HOpMEI
3aABJICHMUS.

QOpMHUpPOBAHHUE 3asBICHUA 3aIBHTENIEM OCYIIECTBIIAETCSA MOCPEICTBOM 3arol-
HEHHUs DJIEKTPOHHOM (GOpMbI 3asBieHMs Ha PernonansHoM nopraie 6e3 HeoOxomu-
MOCTH IOTIOJIHMTEIFHOM MOJAYH 3asBICHHS B KaKoH-T100 UHOM dopMme.

OopMaTHO-JIOrUYecKas NpoBepka cOPMUPOBAHHOTO 3asABIEHUS OCYIIECTBIIA-
€TCsl aBTOMaTHYECKU IOCIIe 3alOJHEHHs 3asBUTENEM KaXIOro M3 MOJeH 3IeKTpOoH-
HO#t (opMmbl 3asBNeHus. [Ipy BBIBJICHHM HEKOPPEKTHO 3aNONHEHHOIO IOJA 3JIeK-
TPOHHOM (OpMBI 3asiBICHHS 3ajiBUTEIb YBEJOMIAETCS O XapaKTepe BBLIBICHHOM
OWIKOKA W TNOPAAKE €€ YCTPaHEeHHs IMOCPEACTBOM HH(OPMAIMOHHOTO COOOIIEHHUS
HEOCPEICTBEHHO B JIEKTPOHHOM (opMe 3asBIEHHS.

[Tpu popMHUpOBaHUY 3asBIECHUA 3aABUTEIIO 00ECIIEIUBACTCA:

a) BO3MOXKHOCTh KOIIMPOBAHUS X COXPAHEHUS 3asBICHUA U UHBIX JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6 HACTOAIIEr0 AJIMHHHCTPATHBHOIO PErjlaMeHTa, Heo0Xoau-
MBIX U1 IpeIoCTaBIeHUs MyHUIMIIAJIBHOM YCITyTH;

6) BO3MOXKHOCTD 3aIOJIHEHUS HECKOJIBKUMH 3asBHTEIIIMU OJHON 3JIEKTPOHHOMH
($opMBI 3asBICHHS NPH OOpaIEHUH 32 YCITyraMH, NpearosaraloliuMi HalpasJieHUe
COBMECTHOTO 3asBJICHUS HECKOJILKMMU 3asBUTEIIMH;

B) BO3MOKHOCTH ITeYaTH Ha OYMaX<HOM HOCHTeJIE KOIHHU 3JIEKTPOHHOH (OPMBI
3asBJICHUS;
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I') COXpaHEHUE paHee BBEIECHHBIX B DJIEKTPOHHYIO (hOpMY 3asiBIICHHS 3HAUCSHHIMA
B 00O MOMEHT IO JKEJAHHIO MOJIE30BaTeNs, B TOM YKCI€ MPU BOZHUKHOBEHUH
own60K BBOZA U BO3BPATE UL MIOBTOPHOTO BBOJA 3HAYEHHUI B JIEKTPOHHYIO GopMy
3asBJICHHS;

) 3aMoJIHEHUE MOJIeH 3NIeKTPOHHON (GOPMBI 3asBJICHUS IO Hayajia BBOIA CBe-
JEHUH 3aABHMTENIEM C HCIOJB30BAaHMEM CBEIEHHH, pa3sMEIleHHBIX B (enepasbHOM
rocyIapcTBeHHOM MH(pOpMaLHOHHON cucTeMe «EQUHas cHCTeMa HOCHTUQUKALUH U
ayreHTHQUKaUMH B  HH}pacTpykType, obecneuuBaromieii HHHOPMALKOHHO-
TEXHOJIOTUYECKOE B3aMMOAEHCTBHE MHPOPMALMOHHBIX CHCTEM, MCIIOJIB3YeMbIX UL
OpeJOCTaBICHHs FOCYAapPCTBEHHBIX M MYHULMIAIBHBIX YCIYyT B 3JIEKTPOHHOM dop-
Me» (Ianee — emuHas CHUCTeMa MACHTH(OHMKALWH M ayTeHTH(UKAUWMK), U CBENEHUH,
omy6nMKOBaHHBIX Ha EXMHOM mopTase rocyaapCTBEHHBIX M MYHUUMIAIBHBIX YCIIyT
(pynkumit), PeruoHansHOM NOpTajie B YacTH, KacaroIercs CBENEHH, OTCYTCTBYIO-
KX B €IMHOM cHCTeMe UACHTHOHMKALIMK 1 ay TeHTH(HUKALIH;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOM M3 3TAroB 3allOJHEHHS 3JIEKTPOHHOM
(dhopMBI 3a1BNICHUS 0€3 NOTepH paHee BBEISHHON HHPOpMaIHy;

2K) BO3MOXKHOCTB JIOCTYTIa 3asABUTENA Ha ENMHOM mopTaie rocyAapCTBeHHbBIX 1
MYHHUMOAIBHBIX yeiyr (hyHkuuit), PeruoHansHOM mopralie K paHee MOJaHHBIM UM
3asjBJICHUAM B TEYEHHME HE MEHee OJHOTrO Iofia, a TAKXKe YaCTHIHO CHOpPMUPOBAHHBIX
3asdBJIEHHI — B TEUEHUE HE MEHee 3 MecsAUEB.

3asBiieHHE M KKIBIH NpHIaraeMblii K HEMY JOKYMEHT MOAMHMCHIBAETCA TEM
BUZIOM 3JIEKTPOHHOM NOJNMCH, KOTOPBIH yCTaHOBJIEH MyHKTOM 2.16.1 Hacrosmero
AJIMMHHMCTPaTHBHOI'O perjlaMeHTa.

INpu ycnemHo#H oTnpaBke 3asBJICHUIO NPUCBAUBAETCSA YHUKAIBHBIA HOMEp, 110
KOTOpPOMY B JIMYHOM KaGHHETe 3asABUTENS MOcpeAcTBoM Enunoro moprana rocyaap-
CTBEHHBIX M MyHHMIMIANBHBIX yCIyT (QyHKIHH), PernoHansHOro noprana 3asBUTENO
Oyner npexncrasieHa HHGOpPMALUS O XOJE BHIIOJHEHUS YKa3aHHOTO 3asBJIEHHU.

CdopMHUpOBaHHOE M MOJIMCAHHOE 3asABJIEHHE U MHBIE JOKYMEHTHI, yKa3aHHbIe
IyHKTe 2.6 HacTOAIEero AJIMHUHHCTPAaTHBHOIO perjiaMeHTa, HeoOXOOuMBble IS
npeaocTaBaeHuss MyHHLUMIANBHOH yCIyrd, HampapsiOTCsS B AIMHHHUCTPALMIO TIO-
cpeacTBoM PernoHansHOro nmoprana.

AZMMHHCTpauus O0OeCleYUBaeT NPHEM JOKYMEHTOB, HEOOXOOMMBIX HJIA
npesocTaBIcHHs MyHUIMIIANBHON YCIIYTH, U PETUCTPALMIO 3asiBiIeHHs 6e3 HeoOXxo-
JMMOCTHU IOBTOPHOI'O IPEJCTaBICHHUS 3aIBUTENEM TaKHX JOKYMEHTOB Ha OYMaXKHOM
HOCHTEJIe.

IIpu noxy4eHuu AOKYMEHTOB U 3asBJIEHHUA B DJIEKTPOHHOM BHIE W BBHISBJICHUS
(axToB, yka3aHHbBIX B IyHKTe 2.7.1 HacTosmero periiamMenTa, CrieHaiiuct A IMHHHI-
CTpalnuu B TedeHue 3 (Tpex) KaleHAapHHIX JHEH CO IHA 3aBepLICHHs MPOBEICHHS
NPOBEPKH NPHHHUMAET PelIeHHe 00 OTKase B MpHeMe K pacCCMOTPEHHIO obpanieHus 3a
noyydeHrneM MyHUIMNANBHOM YCIyrd M HampaBiisieT 3aABHUTENIO YBEIOMIICHHE 00
3TOM B 3JIEKTPOHHOMH (OopMe C yka3aHHEM ITyHKTOB cTaThu 11 denepaiabHOro 3akoHa
«O6 31IEKTPOHHOM NMOINUCHY», KOTOPBIE MOCIY KT OCHOBaHHEM Ul NPUHATHA yKa-
3aHHOro pemieHus. Takoe yBeqOMIIEHHE MOJNMCHIBACTCA KBATM(UUMPOBAHHOM MO/~
nuceio Crenpanucra AIMUHUCTPALMA U HalpaBJseTCs B JINYHBIN KaOHHET 3asBUTe-
N1 Ha PernonansHoM moptane. ITocie nomyyeHHs yBeOOMIIEHHS 3asABHUTENb BIIPaBe
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00paTUTBECA MOBTOPHO C OOpalleHHeM O MPEHNOCTAaBJICHHU YCIYTH, YCTPAaHUB Hapy-
IIEHUs, KOTOPBIE MOCIYXHIH OCHOBAaHHEM U1 OTKa3a B IpUEME K pPacCMOTPEHHIO
MEPBHYHOTO OOparIleHus.

ITpenocraBieHre MyHUIMNANBHOH yCIyrd HAYHMHAETCA C MOMEHTA NpUeMa U
perucTpaui AIMUHUCTpaLHeil BJIEeKTPOHHBIX JOKYMEHTOB, HEOOXONUMBIX I
NpefoCTaBIeHU MyHHUUNAIBHOW YCIYTH, a TAaKkKe MOJyYEeHHS B YCTAaHOBJIEHHOM
nopsake MHGopMauuu o6 ormare MyHHUMNAIBHOM YCIyrd 3asBUTENEM (32 UCKITIO-
YeHUEM CiIydYas, ecli Uil Hayaja NMpouedyphl NMpeNocTaBieHHs MyHHUHIANbHOK
YCITyTH B COOTBETCTBUH C 3aKOHOAATENIECTBOM TpeOyeTcs TMYHas SBKa).

O6uuii MakCMMaJIBHBIA CPOK IpHeMa JOKYMEHTOB HE MOXKET NpeBhiuars 15
MHHYT.

Cpok npuema U perucTpaliy 3asBJICHUS U JOKYMEHTOB — 1 IeHb.

Peructpauus 3asdBieHUA, MOCTYIHBINETO B AIMHHHUCTPAUMUIO, HE3ABUCUMO OT
croco6a ero JOCTaBKU OCYIIECTBIISETCA B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO060pO-
Ta crieruanuctoM OO1ero oTaena, OCyeCTBIAIOIUM PErUCTPALMIO BXOAAIIEeH KOp-
PECTIOH/IEHIIUY, B IeHb €ro MOCTYIUIeHHs (B CIydae, €Ci NPENOCTaBIeHO B ¢opme
9JIEKTPOHHOr0 AOKyMeRja, HOJDKHOCTHOE JIUIO AIMHUHUCTPALMH IpeIBapUTEIBHO
pacreyaTbIBaeT €ro U NPUIIOKEHHbIE K HEMY NOKyMeHTHI). [IpH perucrpauuu 3ass-
JICHUIO IPHUCBAUBAETCS] COOTBETCTBYIOLIMI BXOAAIIUN HOMED.

KpurtepusaMu NpUHATHA pEIEHUs SBIIAIOTCA:

- obpamieHue 3a nogyyeHueM MyHHUMIATEHOH yCIIyrH HaUTeKalIero JIMNa,;

- NPEeNOCTaBJICHUE B MOJIHOM 0OBEME HOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AIMUHHCTPAaTUBHOTO PErJIAMEHTa;

- IOCTOBEPHOCTh MOAAHHBIX AOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 AJMHHU-
CTPaTUBHOTIO perjaMeHTa.

Pe3ynbraToM agMUHUCTPAaTUBHOM NPOLIEAYPHI ABJISAETCS:

- PUEM 3asBJIEHHS U JOKYMEHTOB Ha NOJTydyeHue MyHHIUIATEHOH! yCITyTH;

- yBeiOMJIeHHe 00 OTKase B IMpHeMe 3ajABJICHUSA U JOKYMEHTOB C 000CHOBaHH-
€M [IPUYHH 0TKa3a.

Croco6 ukcanyu pesynsTaTa BBITOMHEHUS aAMHHUCTPATHBHOM IPOLIELy Pl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa.

3.2.3. AgMunucTpaTHBHasA mpouexypa «PaccMoTpeHue 3asBieHUS, PUHATHE
pelLIeH s ¥ IOATOTOBKA JOKYMEHTOBY.

OcHOBaHHEM [UIA Hayasa IpOoLEeLyphl ABIAETCS 3aperdCTPUPOBAHHOE CIIEIHa-
JIMCTOM AJIMHUHUCTPALUHY 3asBJICHUE.

IpuHATEIE JOKYMEHTHI IEPENAoTCs OOMIUM OTHAENIOM IJlaBe MaeBCcKoro celb-
ckoro moceneHuss CIaBsHCKOro palioHa, KOTOPBIH BU3UDPYET 3asBJICHUE U IHepenaer
€ro B MOPSJIKE NENONPOU3BOACTBA CIEHATUCTY A IMHHUCTPALMHU TS HCIIOJHEHHUS.

ITocne npunATHA 3asgBaeHUs CHELUATMCTOM AJMHHHCTPALMH 3asBICHHIO B
JIMYHOM KabuHeTe 3asBUTEN Ha PernoHaNIbHOM IOpTalle pHUCBauBaeTcs cTaryc «Pe-
TUCTPALMA 3aBUTENS U IPHEM TOKYMEHTOB).

Cneunanuct AIMHHUCTPALUM pPAacCMaTPUBAeT MOCTYIHMBLIEE 3asBICHHE H
MPUHUMAET pelIeHHe:

- 0 IpenocTaBpneHNH MyHUIUIIATIEHON yCIIyTH;

- 00 oTKa3e B penocTaBieHu MyHHIUIATEHOH yCITyTH.
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B cnydae oTkaza B mpenoctaBieHMM MyHUIMDaabHOHU ycnyrd, Crenuanict
AIMHHHCTpPaUHHY TOATOTABIMBAET YBEIOMIICHHE 00 OTKa3e ¢ yka3aHHEM IPUYHH OT-
Ka3a ¥ HalpaBJsIET ero riaBe MaeBckoro cenbckoro noceneHus CnaBsHCKOro paifo-
Ha JUIs COIJIacCOBaHMA M HoAmucaHus. IloanucaHHOe yBeIOMIICHHE 00 OTKa3e perH-
CTpPUpYETCS U NEePeAaeTcs CeUUATUCTy AAMUHUCTPALMM JUI BPYYEHHS 3asBUTEIIIO.

B cnydae pemeHds mpemocTaBieHHs MyHUIHMNATbHOH ycayrd Creuuanuct
AIMUHHCTpPAUMH TOTOBUT BBIIMCKY, COmepikailylo mHopMaiuio 06 oObeKTax He-
JBIDKMMOTO HMYILECTBA, HAXOMAIUXCS B MyHULMIAIBHONH COOCTBEHHOCTH U Ipes-
Ha3HAYEeHHBIX ISl CHAYM B apeHOy (maree — BBITHCKA 00 00BEKTaxX HEIBMKHMOIO
HMYIIIECTBA) MMYLIECTBA, 3aT€M NIEPEAAET €€ Ha COIIacOBAaHUE M MOAMUCAHHE B IIO-
psaKe JeIoNpOU3BOICTRA.

[MToanmucaHHas BBIMKMCKA 00 00BEKTaX HEABW)KMMOIO HMYIIECTBA BO3BPALIAETCS
CrieqHaIICTy A,HMHHHCTpaHHH.

Pe3ynpTaToM MCHOJIHEHUS aAMUHUCTPATUBHOM MPOLIEAYPHI IO PACCMOTPEHMIO
3asBieHns CrneyuanucToM AIMUHUCTpPAUMHM U (GOPMUpPOBaHHMIO pe3ynbTara MyHH-
LHUIATBHON YCIYTH, B COOTBETCTBUH C 3alIPOCOM 3aBUTEILI ABJIAIOTCA IOArOTOBIIEH-
HBIE K BbIIa4e 3asBUTEIIIO: '

- BBIIKCKA 00 00beKTax HeIBHKUMOTO UMYIIECTBA;

- yBenomiieHHe 00 0TKase B MPEAOCTaBIeHUH MyHHIUNATEHOH YCITyT .

Croco6 ¢ukcanuu pe3ynsTaTa BEITOIHEHHS aqMHHUCTPATHBHON NPOLEAYPhI:

- BHECEHHE B JXYPHAJl PETHCTPALMK, B TOM YHCIE B 3JIEKTPOHHYIO0 0a3y naH-
HBIX.

KpHTepuu NpUHATHSA pelIeHHIA:

- COOTBETCTBHE MPE/ICTABIIEHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEeOOBAHUSAM;

- HaJTMYKre HHGOPMAIMK O 3arpalliBaeMOM HEABIKHMMOM HMYLIECTBE.

CpoK aIMUHUCTPATUBHOM NpoLexyphl — 8 IHEH.

HcnonHeHue TaHHON aXMHHUCTPAaTUBHOM NpoLeaypsl Bo3noxeHo Ha Crenua-
JHMCTa A IMUHUCTPALHH.

3.2.4. AnMuHUCTpaTHBHAs mpouexypa «Bbimauya 3asiBHTENIO pe3yJbTaTa
npenocTaByieHdss MyHULIUNAIBHON yCITyTH».

FOpunuueckum ¢akToM, CIy»alluM OCHOBaHUEM JUIA Hayaja aJMHHUCTpa-
THBHOM MpPOLEAYPEI, ABJIIETCS HANUYHE COINIACOBAHHOM M MOINUCAHHOM B yCTaHOB-
JIEHHOM TOPS/KE BBIMHCKH 00 00BEKTaX HEIBIKUMOTO MMYLIECTBA, MO0 yBexoMIIe-
HUA 00 OTKa3e B MpefoCTaBIeHUd MyHUIMIIAIBEHOHR yCITyTH.

PesyneTar npepoctasneHus MyHHUMIIANBHON YCIYTH 3asSBUTENb IO €ro BI6O-
Py BIpaBe MOIYYUTh:

- B ¢opMe 3JIEKTPOHHOrO MAOKYMEHTA, IOJIUCAHHOIO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM C WCIHOJIb30BaHMEM YCUJICHHOH KBaNM(HIHPOBAHHOM 3JIEK-
' TPOHHOM TIOATIHCH; = K

- Ha OyMa)XHOM HOCHUTEJIE, MIOATBEPIKAAIOIIEr0 COAECPKAHUE IIEKTPOHHOIrO J0-
KyMEeHTa, HalpaBJieHHOro A MunucTpauueii, B MOII.

B03MOXXHOCTE NOJTyYEeHHS Pe3yJIbTaTa NPeJOCTaBIeHUs YCIyTH B QOpMeE 3JIeK-
TPOHHOrO AOKYMEHTa MJIM JOKYMEHTa Ha OyMaXKHOM HOCHTeNe obecreunBacTes 3a-
SBUTEJEO B TEYEHHE CPOKa JEHCTBUA pe3ynbTara NpenocTaBleHus MyHUIMIAIBHOM

YCIyTH.
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3asBuTeno obecneduBaeTcs MOCTYINl K pe3ysbTaTy NpeJoCTaBIEHUS YCIyTH,
NIOJ[y4eHHOMY B (hopMe 3NIEKTPOHHOro AOKyMeHTa, Ha EJuMHOM moprajie rocynap-
CTBEHHBIX M MYHHLMIAIBHBIX ycuyr (pyHkumit), PeruoHansHOM mopraje B TeYEHHE
CpOKa, yCTaHOBJIEHHOIO 3akoHojaTenscTBOM Poccuiickoil ®enepauuu. 3asBUTENO
NPEeNOCTaBIIETCA BO3MOMHOCT COXPAHEHHs 3IEKTPOHHOIO HOKYMEHTA, ABJIAIONIE-
rocs pe3yJbTaToOM IMPEJOCTaBIECHHS YCIYIM M TMOJMMCAHHOIO YIMOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCHOJIB30BaHHEM YCHJICHHOM KBaM(QUUIMPOBAHHOH 2reK-
TPOHHOM MOANHMCH, HAa CBOMX TEXHHYECKMX CPEICTBAaX, a TAaKXKE BO3MOMHOCTH
HaMpaBJIeHHs TAKOTO 3JMEKTPOHHOrO JOKYMEHTa B HHBIC OpraHbI (OpraHU3aLyH).

VBenoMIleHUe O 3aBEpIICHHH BBINIOJHEHHS AJIMHHHCTpalyeil npexycMOTpeH-
HBIX HACTOSIIMM pa3lesoM NeHCTBHH HampaBlsAeTCs 3asBUTENIO B CPOK, HE MPEBHI-
Iaromuil ogHOro paboyero AHS MOCHE 3aBEPIISHHS COOTBETCTBYIOMIETO AEHCTBH, C
HCIIONIB30BaHHEM CpeAcTB ENMHOro moprana rocyJapCTBEHHBIX M MyHHUMIAIBHBIX
yeayT (GyHKImit), PErHoHaNsHOTO noprana.

3.2.4.1. B cnyyae BeIOOpa 3asBUTENIEM IOJyYeHHs pe3yJibTaTa MpenoCcTaBJe-
HUA MyHHIHMIANBHOH yCIyrd B ¢opMe 3IEeKTPOHHOTO AOKYMEHTa, MOJNUCAHHOrO
YIIOJTHOMOYEHHBIM JOJFHOCTHBIM JIMIIOM C HCIIOIBb30BaHUEM YCHIIEHHOH KBanudu-
LIMPOBAHHOM 3JIEKTPOHHOM IMOAKCH.

Crnenpaniact AJIMUHUCTPALMH NPUKPEIUIAET JIEKTPOHHBIN 00pa3 BBIMKCKH 00
00BEKTaX HEABIKUMOrO HMYLIECTBA, MO0 YBEXOMIICHHS 00 OTKase B NpefoCTaBle-
HUM MyHUIMIATEHOM YCIyTM B aBTOMAaTH3UPOBaHHOH HHGOpPMaIMOHHOH cHCTeMe
«Emuusiit uentp yoryr» (manee — AUC «ERuHBIN LEHTpP yCIyr») U MepeHanpasIisieT
YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMLLY JUIS IOINHCAHUA YCHJICHHOH KBaIM@uIu-
POBAHHOM 3NIEKTPOHHO MOAMHKCEIO.

ITocne momnucaHuss pe3yibTaT NpeAocTaBieHUs MyHHLUMOANBHOH YCIyTH
orobpaxkaeTcst B TMYHOM kabuHeTe 3asgBUTENd Ha ENMHOM moprayie rocyaapcTBeH-
HBIX ¥ MYHULUMIATBHBIX yCIyT (QyHKIMi), PernonansHoM nopraie.

VYBenomiieHHe 0 BbIIaye pe3yJbTaTa NpemocTaBieHUs MyHUIMIAIBHON yCITy-
TU MMOCTYMAeT Ha JJIEKTPOHHYIO [OYTY 3asiBUTENSA M B JIMYHBIH kabuHEeT Ha ExuHoM
NopTajle TOCYAapCTBEHHBIX U MYHUIMIAIBHBIX yoryr ((yHkuui) 1 PeruoHansHOM
noprare.

HcnonHeHnne AaHHOM aIMUHUCTPATHBHON NpPOLIEAYPHI BO3JIOKEHO HA Crienua-
JIMCTA, OTBETCTBEHHOTO 32 BBIaYy JOKYMEHTOB.

CrnocoboM (HKcaluM pe3ynpTaTa BBINONHEHHS aJMUHUCTPATHBHOM NPOLETy-
pbI sBisieTcs (uKcauus COOBITHA B HCTOpHM BbIMonHeHMA nena B AWC «Epusbii
LEHTP YCITyI».

3.2.4.2. B cnyyae BpIOOpa 3asBUTENEM IONYYeHHs pe3ysbTaTa IpeJoCTaBiie-
Hus MyHMIMIANBHOM YCIyrd Ha OyMa’kHOM HOCHUTeNe, MOATBEPXIAIOIIETO COAep-
JKaHHe JIEKTPOHHOTO IOKyMEHTa, HallpaBlIeHHOro AIMUHUCTpauueli, B ML,

Crienpanuct AIMHHUCTpaluy B TeueHue 1 (omHoro) paboyero AHA ¢ MOMEHTa
(opmupoBaHus pe3ynapTaTa MyHMIHUNAIBHOM YCIYyTH NPUKPEIULIET 3JIEKTPOHHBIH
obpa3 BBIIMCKH 00 00BEKTaX HEJBIKUMOrO UMYIIECTBA, TMOO0 YBEIOMIIEHHA 00 OT-
Ka3ze B npenocTtaBieHnd MynuuunansHoi ycmyrd B AVIC «EQUHBIN LIEHTp yCIIyr»,
NepeHaNpaBiseT YIOIHOMOYEHHOMY NOJDKHOCTHOMY JIMLYY TS IOANMCAHHUSA YCHIIEH-
HO¥ KBaTM(ULIUPOBAHHOM 3JIEKTPOHHOM MOAMMCBIO M HanpasieHusa B MPLI.
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Crneuuanuct MOLI;

1) obecneunBaeT MpOBEPKY AEHCTBHTENBHOCTH 3MEKTPOHHOM MOAMMCH JHIA,
TIOMHCABIIETO 3NEKTPOHHBIA AOKYMeEHT, nony4ennsiii MOL no pesymsTary mpemo-
craBiieHuss MyHHIMOANBHON YCIyTd A IMUHUCTpalHUe;

2) pacmeyaTbiBaeT dMEKTPOHHBIH JOKYMEHT, MONyYeHHBI MO®I] no pesysrbra-
Ty NpeoCTaBieHns MyHHIMIAIBHOH ycIlyrd AIMHHHCTpaLuel (faiee — SK3eMIUIp
9JIEKTPOHHOTO OKYMEHTa Ha OyMaXKHOM HOCHUTESE);

3) obecnieumBaeT 3aBepeHne IKIEMILIAPA HIEKTPOHHOTO TOKYMEHTA Ha GyMar-
HOM HOCHTEIE C MCIIOJIb30BaHueM mevatu M®II;

4) yBenoMiseT 3asBHTENA [o TenedOHy WM HHBIM JOCTYIHBIM COCOGOM O
HEOOXO/IMMOCTH MPUOBITE TS MOy YEHHS IOATOTOBJIEHHBIX JOKYMEHTOB M COTIACO-
BBIBAET BPEMSA COBEPIIECHUSA JAHHOTO AEHCTBHS;

5) TpOBepsAeT TOKYMEHT, YAOCTOBEPSIONIMII JHYHOCTH 3as{BUTENS WM €ro
[PEACTaBUTENS;

6) poBepsET HATMYHE COOTBETCTBYIOLMX MONMHOMOYHI Ha MOMyYEHHE Mynu-
UMMANBHOH YCITyrH, €CIU 3a MONlyYeHHeM pe3yJIbTaTa YCIlyrH 06pamaeTcs npeacTa-
BUTEJIb 3asBUTEJIS,;

7) AenaeT OTMETKY B PAacCKe O IOy IeHHH JOKYMEHTOB;

8) BBIJAET 3ajABUTEITIO K3EMILIAP SIEKTPOHHOTO TOKYMEHTA Ha GYMaKHOM HO-
cHuTene.

3asBHTENE MOXKET MOTPEOOBATh BMECTE C IK3EMILIPOM 3NEKTPOHHOTO JIOKy-
MEHTa Ha OyMa@KHOM HOCHTENe NPENOCTABUTE €My SK3EMILIAP 3JEKTPOHHOTO JIOKY-
MEHTa IYTEM €r0 3aliCH Ha CHeMHBIH HOCHTENb HHQOPMAlMK HITH HANIPaBJIEHHS JK-
3eMILLAPA SJIEKTPOHHOrO OKYMEHTA [0 3JIEKTPOHHOM IT0YTe B ajpec 3asBUTend. Ilpu
3aMMCH HA CHEMHBIH HOCHTENb MH(OPMAIMU WM HAIPaBICHAH IKIEMILIAPA SIIeK-
TPOHHOIO JIOKyMEHTA, HA OCHOBE KOTOPOrO COCTABJIEH K3EMILTAP SJIEKTPOHHOIO H0-
KyMeHTa Ha OyMa)KHOM HOCHTeJIe, I10 SJIEKTPOHHOM II0YTE HISHTHIHOCTH TAKOTO K-
3EMIULAPA SJIEKTPOHHOIO JOKYMEHTA SK3eMILLAPY JJIEKTPOHHOrO JOKyMEHTA Ha 6y-
M2)KHOM HOCHUTENIE 3aBePAETCA YIOJHOMOYEHHBIM COTPYyOHHUKOM M®ILI ¢ ucnons3o-
BaHHEM YCHJICHHOM KBATH(HIHUPOBAHHOM 3IEKTPOHHOMN MOITHCH.

Hcnonxenve naHHOH aIMAHHCTPATHBHON MpPOLEAYPHI BO3OKEHO HA CHIEHA-
mucta MOILI.

CrocoGom (uKcaluy pe3ysbTaTa BHINOIHEHHS aJMHHUCTPATHBHOM MpOLIELy-
PBI SBJSIETCS POCIUCE 3aABHTENA O IOYYESHHUH pe3yIbTaTa.

Kpurepui NpHHATHA pelIEHHS — HaJU4YHe COINACOBAHHON M IOAMUCAHHON
BEIIUCKH 00 00BEKTaX HEJBIDKMMOIO MMYIIECTBA, JTHGO YBELOMIICHHS 06 OTKa3e B
NpenoCcTaBleHuy MyHULUNIANBEHOM YCITy T .

Cpox aIMUHHMCTPATUBHOM poueayphl — 1 AeHs.

Pe3ynbTar aqMHUHUCTPaTHBHOM NPOLEMYPhl — BHIIAYA 3aABUTENIO BEITUCKH 00
00BeKTax HEABIKUMOTO MMYIIECTBA, THOO yBEXOMIIEHHs 06 OTKase B IIPeIOCTABIIE-
HUM MyHMIMOanbHOR yCIyra.

3.2.5. AnmunucrpaTuBHas npoueaypa «OCYIIECTBICHHE OLEHKM KadecTBa
npenocTasieHus My HUIUMNANLHOH Yy ruy.

OcHoBanueM 171 Hayana agMHMHECTPATHBHON MPOLETYPH! SBIAETCS OKOHYA-
HUE NPENIOCTaBIeHHs MyHULUIANEHOH yCITyTH 3aBHTEIIO B CllyYae OJaud 3ampoca
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0 MpeoCTaBIeHH MyHHUMNANBHOH YCIIyTH B 3JIEKTPOHHOM GopMe ¢ PernoHabHo-
ro nopTrana.

3asABUTENIO 00ECTIEYMBAETCA BO3MOKHOCTE OUEHHUTh JOCTYIHOCTD U KAa4eCTBO
MyHHUMNATBHOH YCIyTH MyTeM MPOXOX/IEHHUS ONPOCHOTO MOIYIIA B THYHOM Kabu-
HeTe Ha PernoHansHOM noprare.

Kputepuem mpubATHA peleHHS 1O NAHHOH aIMUHUCTPAaTHBHOM npouenype
ABJIACTCS COTNACHE 3aABUTENA OCYIIECTBHUTH OLEHKY NOCTYIHOCTH M KauecTBa My-
HULMIANIBHOH YCIIyTH C HCNOJIb30BAHMEM CPEJCTB PernoHansHOro noprana.

PesyinbraromM anMHHHCTPaTHBHOM MPOLEAYPEI ABIAETCS OLEHKA HOCTYIHOCTH
H Ka4ecTBa MyHHUUMNANBEHOH ycnyry Ha PernoHansHoM moprare.

Crniocobom ¢ukcanuu pesyiabrata agMUHHCTPATHBHOM MPOLEAYPHI SABJIAETCS
yBeJOMIICHHE 00 OCYLIECTBIIEHMH OLEHKH NOCTYIIHOCTH M KadecTBa MyHHUHUIATE-
HO¥ yCIIYTH B JIMYHOM KabuHeTe Ha PernodaisHoM noprare.

3.3. CocraB, NOCIEN0BATENLHOCT H CPOKH BHINOJHEHUS
AAMHHMCTPATHBHBIX NPOLEAYP, TPeGOBAHMS K NOPSAKY MX BBINOTHEHH
TpH NPEAOCTABICHUH MynununansHo# ycnyru B M®IL

3.3.1. Ilpemocrasnenre MyHuuMnansHoH yemyrn B M®L[ Bouaer B cebs
CIeAyIoIIHe AIMUHUCTPATHBHBIEC IPOLIELY PBI:

- NpUEM ¥ PEerucTpauus 3asBJICHHMS W IOKYMEHTOB, Nepefaya uX B AMHHH-
CTpaLuIo;

- PacCMOTpEHMe 3asiBJICHUS, IPUHATHE PELIEHHA H IIOArOTOBKA JOKYMEHTOB;

- HampasjieHWe AIMUBHCTpanued B MOL[ pesynsrata npenocTaBleHus My-
HUUUNANEHON yCITyTH;

- BBIJIa4a 3a4BUTEIII0 pe3ybTaTa NPEeAOCTaBIeHHs MyHUIMIAIEHOM YCIyTH.

IMopsanok neficteuit corpynuukos M®L] onpenensercss Ha ocHoBaHHH Corma-
UIEHHS O B3aHMOJCHCTBHH.

3.3.2. AnmunuctpatusHas mpoueaypa «IIpHeM W perHCTparys 3asBiICHUA U
JOKYMEHTOB, Ilepeiaya uX B A IMHHUCTPALIUIOY.

OcHoBaH#eM N HaYana npoueypsl ABIAETCA MOJaYa 3asABICHHS HA UM 7Ia-
BBl MaeBckoro cenbckoro nocenenns CaBsHCKOrO paiOHa COTACHO TPHIIOIKEHHIO
AJIMUHHCTPATHBHOTO pErfaMeHTa ¢ NMPUIOXKEHHEM JOKYMEHTOB COLIACHO IYHKTY
2.6 HacTosAIEro A IMMHUCTPaTHBHOTO pernamenta B MPL].

B uemsix npepocraenenns MyHHIMNANBHOR YCIyIH OCYIECTBIAETCA IPHEM
3asBUTEIIEH 110 NMPeIBaPUTENHLHOM 3aKCH.

3anuck Ha npuem B M®L[ nposomuTes nocpeacTBoM PerronansHoro noprana,
Enunoro noprana M®L[ KK.

3asABUTENIO MPENOCTABIAETCS BO3MOXKHOCTE 3aIUCH B JIOGBIE CBOGOMHBIE A
NpHeMa laTy M BpeMs B Hpejienax ycraHosseHHoro B ML rpaduka npuema 3asBu-
TeNen.

MO®I] He Bupase Tpe6OBATE OT 3asBUTENS COBEPLIEHHS MHBIX JEHCTBHIA, Kpome
IPOXOXIECHUA HACHTAQHUKALMK U ayTEHTUQHUKAUMH B COOTBETCTBHU C HOPMATHBHEL-
MH NMPaBOBBEIMH akTaMu Poccuiickolt deepanuy, yKasaHus Ueld NPHeMa, a TAKKe
TIPENOCTaBJICHHsA CBEJCHUM, HEOOXOMMMBIX JUIA Pacuera MIHTENbHOCTH BPEMEHHOTO
HHTEpBalIa, KOTOPbIH HEOOXOqUMO 3a6POHUPOBATE IS MPHUEMA.
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[pu muaroM obpaiesuy crienuanuct MOL], oTBeTCTBeHHEIH 3a PHEM 3adB-
JICHHUS:

- urQOpMHUpyeT 3asBUTeNell O IOpAHKE NpemocTaBjieHus MyHHMIMIANBHOMN
YCIyTH;

- YCTaHABJIMBAeT JMYHOCTh 3aABUTENS Ha OCHOBAHHMHM NAcHOpTa rpaXknaaHHHA
Poccuiickoit Penepannu 1 HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTD 3aABUTE-
JIs1, B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickolt denepauun nubo ycTaHas-
JIMBAET JIMYHOCTE 3ajABHTEINA, IPOBOIUT €ro HACHTU(UKALMIO, ayTeHTUHKALMIO C
HCITOJIF30BAHMEM MH(OPMALMOHHBIX CHCTEM, yKasaHHBIX B 4acTax 10 u 11 crarbu 7
depepanpHoro 3akoHa Ne 210-03 «O6 opraHdsauuMi IpeIOCTaBIEHUS rocynap-
CTBEHHBIX M MYHULHNAIBHEIX YCIyT» (IPH HATMYHH TEXHHIECKOH BO3MOXKHOCTH);

- IIpOBEpPAET AOKYMEHT, YIOCTOBEPSIOIMIA MOJIHOMOYHS NPEACTABHUTENA, ECIIH
C 3asBIICHHEM 06palaeTcs NPEACTaBUTENb 3asBUTENA (3aABUTENIEH);

- IPH OTCYTCTBUM OGOPMIIEHHOTO 3afBIEHHMS Y 3asBUTENA WIM IPH Hempa-
BHJIBHOM (HEKOPPEKTHOM) €ro 3aIloJIHEHHM IpeMyIaraeT 3aHOBO 3aIOJHUTE YCTaHOB-
JNeHHyIo (GopMy 3aiBieHHs (COMIACHO NMPHIIOKEHHMIO K HACTOSLIEMY DerjiaMeHty),
[IOMOTaeT B €ro 3amojHEeHHH, B TOM YHCJe MOCPENCTBOM aBTOMAaTH3MPOBaHHBIX MH-
¢dopmaunoHHBIX cucTeM M®LI;

- MpOBEpsET HAIMYHE BCEX HEOOXOAMMBIX NOKYMEHTOB Ul NMpPEOCTaBIEHHA
MyHHLUDATBEHON YCITYTH, B COOTBETCTBHY C IYHKTOM 2.6 HAaCTOSILIErO PerjaMeHTa 1
COOTBETCTBHE KOIHIA IPECTABIAEMBIX JOKYMEHTOB (32 MCKIIOYEHHEM HOTapHabHO
3aBEPEHHBIX) HX OPUIUHANIAM;

- TIPH YCTaHOBJICHUH (HaKTOB, YKA3aHHBIX B [yHKTE 2.7, yBEAOMIIACT 3asBUTENLA
0 HATMYHMH NPENATCTBHIA B IpHeMe JOKYMEHTOB, HEOOXOUMBIX IS MPENOCTaBICHIA
MyHHIMIAIBHOR YCIyTH, OOBACHAET 3asBMTENIO COACPIKAHUE BBIABIEHHBIX HEMO-
CTAaTKOB B MPEJICTABJIEHHBIX JOKyMEHTAaX M IpeiiaraeT NpUHATE MEpBI N0 HX yCTpa-
HEHHIO; ‘

- eCld HENOCTAaTKH, MpEMATCTBYIOIHE IpHEMY HOKYMEHTOB, IOITyCTHMO
YCTPAaHUTE B XOZE NPUEMA, OHH YCTPAHAIOTCS He3aMeTUTENBHO;

- OCYIIECTBJIAET KOMMPOBaHHe (CKAHMPOBAHME) NOKYMEHTOB, HPEIyCMOTpEH-
Heix mysktamu 1-7, 9, 9.1 u 18 yactu 6 craren 7 enepanbHOro 3akoHa OT 27 mrons
2010 roga Ne 210-03 «O6 opraHu3aldd NPEAOCTABIEHUS rOCYJapCTBEHHBIX U MY-
HULMIATEHEIX YCIyr» (fajee — AOKyMEHTB! JIMYHOTO XPAaHEHHMS) U MPECTABICHHBIX
sasBUTENeM (NPEICTaBUTENEM 3asBUTENs), B CIyyae, eCIIM 3asiBHTeNb (NPEACTaBH-
TeNb 3aABHUTENA) CAMOCTOATENBHO HE MPEeACTaBH/l KOHK JOKYMEHTOB JIMYHOIO Xpa-
HEHHs, 2 B COOTBETCTBHM C aJMHHMCTPATHBHEIM PErNaMeHTOM IpeaocTaBienus My-
HHLUIANGHON YCITyTH JUIs €€ PENOCTABIICHUs HEoOX0nMuMa KOMUs JOKYMEHTa JIuY-
HOTO XpaHeHus (3a UCKIFOYEHHEM Clydasd, KOrJa B COOTBETCTBMM C HOPMAaTHBHBIM
MPaBOBBIM AKTOM I NPEJOCTABIeHMs MYHHMIMNATBHOH YCIyrH HeOOGXOMMMO
NpembABIEHAe HOTaPHATBHO YHOCTOBEPEHHOM KONMMM JOKYMEHTa JIHYHOTO XpaHe-
HHA);,

- HOpMHpYET 3NEKTPOHHBIC JOKYMEHTHI M (M) 3NIEKTPOHHbBIC 00paskl 3asBIIe-
HUsl, OKYMEHTOB, IIPHHATHIX OT 3asBUTENs (IPEJCTABUTENA 3aABUTEIS), KOIUH 10-
KYMEHTOB JIUYHOTO XPaHEeH!s, PHHATHIX OT 3a1BUTeNs (NMPENCTABUTENS 3asBUTEN),
obecreyrBas UX 3aBEPEHIE IIEKTPOHHOM MOMMCEHIO B YCTaHOBJICHHOM ITOPSZIKE;
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- C HCIOJNB30BaHHEM HH(OPMALMOHHO-TENIEKOMMYHHKALMOHHBIX TEXHOJIOTUH
10 3AWMUICHHBIM KAHANAM CBA3M HAMNpABJIAET SJIEKTPOHHBIC JOKYMEHTHI M (MITH)
SIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC B YCTAaHOBICHHOM MNOPANKE SJIEK-
TPOHHOMH MOJNHKCHIO YIIOIHOMOYEHHOTO JOJDKHOCTHOTO jtuiia MOLI, B AxMuHuCTpa-
LHIO.

Creupamucr M®I] apToMaTHYECKH PETUCTPUPYET 3ampoc (3asBIICHHUE) B JIEK-
TPOHHOM Oa3e JaHHBIX U BHIJAET PACHIUCKY B MOTyYeHHH JOKYMEHTOB 3asBUTEIO.

B cnyuae npenoctaBieHds MyHUIMNAILHON YCIYyrd B COCTaBe KOMIUIEKCHOTO
3anpoca coTpyIHuK M®II:

- uHpOPMHUpYeT 3asBUTENEH O MOpsAAKE HpenocTaBieHAs MyHHUMNATBHOMK
YCIyTH,

- COCTaBIIIET HA OCHOBAHHH KOMILIEKCHOTO 3alpoca 3asBIeHHEe Ha NPEeIoCTaB-
JleHne MyHHUIMIIANIBHOM YCITyTH;

- OIUCHIBAET JAHHOE 3asABJIEHME U CKpEIULIeT ero nedarsio MOII;

- (OpMHpYeT KOMIUIEKT HOKYMEHTOB, HEOOXOMMMBIX [T Mony4eHus MyHu-
LUIATEHON yCIyru (yKa3aHHBIE KOMIUIEKTH JOKYMEHTOB (OPMHpYIOTCS U3 HHCIa
JIOKyMEHTOB, cBeleHUitty (win) HH(OPMAIIHH, Ipe/ICTaBIEHHBIX 3asBuTeneM B MOL]
TIpU 0GPAIIEHUH ¢ KOMIUIEKCHBIM 3aIIPOCOM, a TaKiKe JOKyMEHTOB, CBEJICHHH 1 (MIIH)
undopmanun, ToIy4eHHsX M®L] caMOCTOATENBHO B NOPSAKES MEKBEAOMCTBEHHOTO
B3aUMOJICHCTBHS, a TaKKe BCJIEICTBUE MONYYEHHU Pe3yETaTOB rOCYapCTBEHHBIX H
(WJIH) MyHHIMOATBHBIX YCIIyT, YKA3aHHBIX B KOMIUTEKCHOM 3apoce ¥ HEOOXOMUMBIX
TSl TIOMy9E€HKs MHBIX FOCYAAapCTBEHHBIX H (MIIM) MYHMUMIATBHEIX YCITYT, YKa3aHHBIX
B KOMIUIEKCHOM 3aIpoce);

- HampaBIAeT 3JIEKTPOHHBIE TOKYMCEHTHI U (M) 3JIEKTPOHHBIE 00passl JOKy-
MEHTOB, 3aBEPEHHBIC B YCTAHOBIEHHOM MOPAIKE 3JIEKTPOHHOH [TOMMUCHIO YIIOIHO-
MOYEHHOTO HOJDKHOCTHOrO jmua M®L] B AIMUHMCTPALIUMIO C UCIIOB30BaHHEM HH-
($OPMALMOHHO-TEIEKOMMYHHKAIMOHHBIX TEXHOJIOrMA IO 3alHIICHHBIM KaHajaMm
CBSA3IH.

IMpu OTCYTCTBHM TEXHHYECKOH Ro3MOxHOCTH MOILI, B TOM 4YHCIe IPU OTCYT-
CTBHH BO3MOKHOCTH BBITIOJHUTE TpeboBaHus K popmary (aiina JOKyMEHTa B ek~
TPOHHOM BHJIE, 3ajBJIEHHE U MHBIE IOKYMEHTEI, HEOOXOMUMBIE [l NPEAOCTaBIICHHA
MyHHIHIANEHON yCIIyTH, Hanpasisiotes MOL B AIMUHUCTPAUMIO Ha GYMAaXHBIX
HOCHUTEIIIX.

Hanpasnenue M®1] 3asBIeHUH M JOKYMEHTOB B AZIMHHMCTPALMIO OCYIIECTB-
JIleTCA HE TO3[Hee OJHOro paboyero JHA, CIAEAYIOMIEro 3a AHEM MOJyYEHHS KOM-
TUIEKCHOTO 3a1poca.

O6wuMif MaKCHMaJIBHEIA CPOK NpHeMa JOKYMEHTOB HE MOXET MpeBbInarsh 15
MHHYT.

Crenpanuct M®I] HeceT OTBETCTBEHHOCTH 32 MOJHOTY CHOPMHUPOBAHHOTO UM
MaKeTa JOKYMEHTOB, IEPefaBacMoro B AJIMHHUCTPALHIO.

AZMMHHECTpaLus 06eciequBaeT NpUeM U pacCMOTPEHHE NOTyYeHHbIX 0T M®L]
B 3JIGKTPOHHO# (popMe JOKyMEHTOB M MH(OPMALHH, NOANHCAHHBIX yCHIICHHON KBa-
TUQUIMPOBAHHON SJIEKTPOHHOM IIOJMMCHI0, HEOOXOMUMBIX I NPEeIOCTaBICHUA
MyHUIUNANBEHOH YCITyTH, 63 MOy YeH:s TaKHX JOKyMEHTOB M uHpopMaluu Ha Oy-
MaKHOM HOCHUTeJIE, ECIIM HHOE He MPEIyCMOTPEHO (denepanbHbIM 3aKOHOM.
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Peructpauus 3agBieHus, MOCTYNHUBINEro B AJIMUHHCTPALMIO, HE3ABUCHMO OT
croco6a ero I0CTaBKM OCYLIECTBIAETCSA B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO060p0-
Ta cnenranicToM OOLIero oT/aeNa, OCyEeCTBIAIOUNM PErHCTPALMIO BXOAIEH Kop-
PECIIOHACHIMH, B ICHb €ro MOCTYIUIEHHS (B Cllydae, ecd MPeNOCTaBlIeHo B hopme
3JIEKTPOHHOTO JOKYMEHTA, MOJDKHOCTHOE JMUO AJAMHHHUCTPAUMH MpPENBAPUTENLHO
pacreyarbBacT ero U MpHIOXKEHHBIE K HEMY JOKYMEHTHI). [Ipu periucrpauuu 3ass-
JIEHUIO IPMCBAHBAETCA COOTBETCTBYIOIIMIA BXOIALINI HOMED.

lpenocrasnenue MyHHIMNANBHOH YCTYTH HAYMHAETCS ¢ MOMEHTA MpHEMA U
perucTpausd AIMUHUCTpauMed 3JEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), HEOOXOUMEIX I MPENOCTABIICHHA MyHUIMIAILHOM yCIyTH.

Cpok 1preMa M periCcTpaluy 3asaBIICHHS U JOKYMEHTOB B A IMUHHCTpauy — 1
JIeHB.

Kputepusamu NpUHATHS peLISHUS SBIISFOTCA:

- obpaienue 3a noxyyeHueM MyHULMIANEHOR YCIyTH HALIEKAEro JTHNA;

- IPeNoCTaBleHUe B IOJHOM OOBEME NOKYMEHTOB, YKAa3aHHBIX B MyHKTe 2.6
AJIMUHUCTPaTHBHOTO PerjiaMeHTa;

- JIOCTOBEPHOCTH NMOAAHHEIX JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 AQMMHH-
CTPaTHBHOTO perfaMeHTa.

Pe3yneTaToM aIMHUHUCTPATHBHON POLEMYPhI ABJIAETCS:

- IPUEM 3asBICHUS U JOKYMEHTOB Ha MOTy4YeHue MyHHIMIATBHON YCITyTH;

- yBeZoMIIEHHE 06 0TKa3e B IPHEME 3asBJICHUA U JOKYMEHTOB C 060CHOBAHH-
€M IPHYHH OTKa3a.

Crioco6 ¢ukcaumu pesyspTaTa BEIIOIHEHHS aMAHACTPATHBHOMN NPOLIEAYPHI —
BHECEHHE B CUCTEMY BJIEKTPOHHOTO IOKYMEHTO000pOTa.

3.3.3. AnmunucTpaTHBHA npouenypa «PaccMoTpeHue 3asBIIEHHS, NPUHATHE
peleHys ¥ IOArOTOBKA JOKYMEHTOR).

OcHoBanMeM [JI Hayana IpOLERYpH! SBISIETCS 3apErMCTPUPOBAHHOE OBIIMM
OTZENIOM 3asBIICHHUE.

IpuaATEIE JOKYMEHTHI NEpeNaloTcs OOLMIUM OTHENOM IiaBe MaeBCKOro Cenb-
ckoro nocenenust CiaBiHCKOro paioHa, KOTOPEIH BU3HPYET 3asBIIEHHE U IEPEAaeT
€ro B MOPsIKE NEIONPOU3BOICTBA CIIEUMATUCTY A IMUHUCTPALMH TS HCIIOJHEHHU.

Creupanvict AJMMHUCTPAalMM PacCMaTPUBAET IOCTYNHMBINEE 3asBiICHHE H
NPUHAMAET peLUCHHE:

- 0 IpeJOCTaBIeHMU MyHUIIMIATIBHOM YCITyTH;

- 06 oTKa3e B MPeOCTaBIeHHH MyHHIMIANLHON YCIyTH.

B cmyyae orkasa B mpenocraBieHHH MyHHAUMOATEHOR yeiyry, CHenyanucT
AIMHHUCTPaUMHK HOArOTaBIMBACT YBeIOMIICHNE 00 OTKa3e C yKa3aHHeM MPHUHH OT-
Ka3a M Hamlpaejsier ero riase MaeBcKkoro censckoro nocenenus ClaBsHCKOro paiio-
Ha JUI1 cornacoBaHus W moamucanus. [lognucanHoe yBemomiieHne o6 oTkase peru-
CTPUPYETCA M MEPeaeTCs CelanticTy AIMHHUCTPAUHMH IS BPYIEHHA 3a9BUTENIO.

B ciygae pemenms npenocTaBiaeHMs MyHHOMIAIbHON ycnyru CHenuaniuct
AJMMHHCTpaliM TOTOBMT BBIMHUCKY, COJEPXKAILYI0 MHYOpPMALMIO 06 0OBEKTaX He-
JBIDKMMOrO MMYIIECTBA, HAXOMMIUXCA B MYHMUMIAILHOH COOCTBEHHOCTH U MpeN-
HasHAYEHHBIX UIA COA4YH B apeHAy (manee — BEBIIHCKA 00 OOBLEKTAX HEIBHKMMOTIO
HMYIIECTBA) HMYIIECTBA, 3aTeM IepeaeT ee Ha COIrIACOBAHME M MOIIHCAHHE B II0-
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pAKe NEeJONPOU3BO/ICTRA.

[Toanucannas BHIMUCKA 06 0O6BEKTaX HENBIDKMMOIO HMYLIECTBA BO3BPAIACTCS
CHELHATHCTY AIMHHUCTPALHH.

Pe3ynbTaToM UCIOMHEHU aJMUHHUCTPATHBHON MPOLEAYPHL IO PACCMOTPEHHIO
sasBrieHds CrneuuanictoM AIMUHHCTpAUMd M (OPMHUpPOBaHMIO pe3ynsTaTa MyHH-
LUIAIBHON YCIIYTH, B COOTBETCTBUH C 3alPOCOM 3asiBUTENS SABJIAIOTCA MOATOTOBJICH-
HBIE K BBIJaYe 32 BUTEIIO:

- BBITHCKA 00 00beKTaX HEABIKUMOIO UMYLIECTBA;

- yBemomienue 06 oTkase B NpeNoCTaBIeHHH MyHHUMIAILHOM! yCIyTH.

Criocob ¢ukcauuu pesysbTaTa BHIIOJHEHUS aIMHHUCTPATHBHOMN NPOLETYPBI:

- BHECCHHE B XKYPHAI PErUCTpALlM{, B TOM YHCIIE B 3JIEKTPOHHYIO 6a3y maH-
HBIX.

Kputepuu npuHATHS penienmit:

- COOTBETCTBHE NPEACTABIEHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEGOBAHUAM;

- HalM4Me HHGOPMaIUHM O 3aMPAIIHBAeMOM HEABIHKAMOM UMY ILECTBE.

Cpox anIMHHHCTPaTHBHOM NPOUEAYphl — 7 AHEH.

Hcnonnenne ganfbii aMUHUCTPAaTHBHOMN Mpouenyphl BodnoxkeHo Ha Crenpa-
Jiucta A AMHUHHCTpaLMH.

3.3.4. AnmunuctparusHas npouenypa «Hamnpasinenue AaMuHECTpanueii B
M®I] pe3ynerara npenocTapneHss MyHUIHUIATBEHOR YCITyTHy.

IOpunnyeckum Qaxrom, CyKaluM OCHOBAaHHEM Ul HAYasla aJMHUHHCTpa-
THBHOH NPOUENYPEI, ABIAETCA HATHYUE COITIACOBAHHOM U MOANMCAHHON B YCTAHOB-
JICHHOM MOpsIKe BBUTUCKH 06 00BeKTaX HEIBIKUMOrO HMYIIECTBA, JTM60 yBEeIOMIIe-
HUs 00 OTKa3e B NPEAOCTABICHHH MyHULMIATBHOM yCITyTH.

Crienmanuct AMHHMCTpAlUK B Teyenue 1 (oguoro) pabodero AHs ¢ MOMEHTA
(opmuposanus pesyssTara MyHHUMIAIBHOM YCIYTH HANPABISET PE3YNBTAT MPEIO-
crapyieHus yciyrs B MOLI B COOTBETCTBHH C COrIAUIEHUEM O B3aUMOAEHCTBHU.

Pe3syneTaToM aiMHHUCTPATHBHON NPOLEIYPHI ABIAETCA Hampasjienue B M®L]
pesynbTara npefoCTaBIeHHs MyHUIUNAIBHON YCITyTH.

Crnocobom ¢uxcauum pesysnbraTa agMHHHCTPATHBHON MPONEIYPHI ABIAKOTCS
chopMUpOBaHHEIe QaiIbl, HOATBEPKAAIOMIHE (AKT OTIPABKH MM HHBIE JOKYMEHTEL,
noATBepxIaomue Gpakt nepenayn T0KYMEHTOB.

KpHTepHu MpUHATHS peILeHHIA:

- FOTOBHOCTE K BblIaue pe3yJisTara NpenocTapaeHus MyHUIUIANBHOR YCIIyTH.

CpoK aaqMHHHCTPaTHUBHOM NpoLEeaypsl — 1 [IeHs.

Hcnonnenue naHHOH agMHUHHCTPATHBHON MpPOIEMyphl BosNnoxkeHo Ha Crenna-
JicTa AIMUHHUCTpaLUy.

3.3.5. AnMuHucTpaTHBHAas Ipouexypa «Bblaua 3asBHTEIO pe3yNbTaTa
npegocTaBieHHs MyHULUIIATBHOM YCITY T Y.

IOpunuyeckum daktom, CIyHalMM OCHOBaHHEM Ul Hayana aaMHHUCTpa-
THBHOM NpPOLEAYpPHI, sBfeTCA modydeHne MOL] oT AXMHHUCTpAUHMH pe3yibTaTa
npefocTaBiieHHst MyHUIUMNATEHOM YCITyTH.

Crneuupamact ML

1) yBenomser 3asBUTENs MO Tene)OHY WM MHBIM JOCTYIIHBIM CIOCOGOM 0O
HEOOXOIMMOCTH NPUOBITH U1 MOJTYYEHHs OATOTOBIEHHBIX JOKYMEHTOB M COTIaco-
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BBIBAET BpPEMs COBEPIIEHH JaHHOIO ACHCTBUS;

2) mpoBepseT IOKYMEHT, yJOCTOBEpSIOIMI JHMYHOCTh 3asBUTENI HIU €ro
IPENCTaBUTEII;

3) mpoBepseT HaM9YKMe COOTBETCTBYIOIIHNX ITOJHOMOYHH Ha monydenue MyHu-
LMIANTBHOH YCIIyTH, €CIM 32 MONYyYEeHHEM pe3yJNbTaTa yCIIyrH oOpamaercs Ipeacra-
BHTETb 3aBUTEIIS;

4) nenaet OTMETKY B PacIHCKe O MOMy4YeHUH JOKYMEHTOB;

5) BBIZAET 3aABUTEJIIO BHIMHCKY 00 00BEKTaX HEOBIKAMOrO UMYIIECTBA, JTUOO
yBelOMIIeHHE 00 OTKa3e B MPENOCTaBICHUH MyHHIMIANBHOH YCITyTH.

Hcnonnenne naHHON aqMHHUCTPAaTHBHOM MPOLEAYPHI BO3I0XKEHO Ha CIELHa-
nucta MOILI.

Kputepuu npuHATHA pelueHus — SBKa HajjIexallero JMia s MoaydYeHus pe-
3yJbTaTa MPeNOCTaBIeHUs] MyHUIUITANBHOM YCITyTH.

Cpok agMUHHMCTPAaTHBHOH Mpoueaypsl — 1 OeHs.

PesynpTaT agMUHHCTpaTHBHON NpOLEAYPHl — BblIaya 3asBHTEIIO PE3yIbTaTa
npenocTaBieHnss MyHHIUITAIBHON YCITyTH.

CnocoboM ¢ukcanuu pe3ysbTaTa BEIIOJHEHHS aJMHHHCTPaTUBHOH mpoLemy-
PBI ABJIAETCS POCIUCH 3aABUTENS O MONyYEeHUH Pe3yNbTaTa.

3.4. McnpaBiieHue JOMYIEHHBIX ONEYaTOK U OIMO0K B BLIZAHHBIX B
pe3yabTaTe npeaocTaBjieHuss MyHHIHNAIBHON yCIyrH JOKyMEHTaxX

OcHoBaHMeM ISl Hayana aAMHHHCTPATHBHOM MPOLEAYPHl MO HMCIPABJIEHHUIO
JOMYyLIEHHBIX ONEYaToK M ommbok (manee — TexHUdYeckas omMOKa) B BHIJAHHBIX B
pesynprare NpenocTaBlieHHs MyHUIMNATEHOW YCITYrH BBIMMCKH 00 oOBEeKTax He-
JBIKAMOTO MMYINECTBA, MO0 yBEXOMIICHUs 00 OTKase B NMpeocTaBpIeHHH MyHUIHU-
IAIBHOM yCNyrH (manee — BBITAHHBIN B pe3yJibTaTe NpefocTaBleHHs MyHHIMIab-
HOH YCIIYyrd HOKYMEHT) sIBIIeTCS IOoNydeHue AIMMHUCTpanuedl 3asBieHHs o6 uc-
NpaBJIeHNH TEXHUYECKOH OIUOKH.

Ilpu obpamenuu o6 ucnpapneHud TexHuyeckod OMMOKH 3asBHTENb Mpe-
CTaBJIeT:

- 3asBiIeHKe 00 HcnpaBieHun TexHu4eckoi ommoky;

- JOKYMEHTBI, MOATBEP KIAOIIME HAJTMYME B BBIJAHHOM B pe3yJIbTaTe Mpeno-
CTaBleHHs MyHHIHMIIAIBEHON ycIyry fokyMeHTe TexHuueckoit ommMoKy.

3aseineHue 06 ucnpapneHHd TeXHHYECKOH OMMUOKM NOJAETCs 3aIBUTENIEM B
AZIMUHHCTpAIHIO 10 MOYTE, IO 3JIEKTPOHHOM IoYTe, MO0 HEMOCPeICTBEHHO Mepe-
Jaercs B AJIMHHHCTPALHIO.

3aseneHue 06 ucnpaBieHUH TeXHHYECKOH OMMOKH perucTpUpyeTcs crelHa-
yuctoMm O61ero oTaena B AeHb €ro MOCTYILIEHHS M HalpaBIETCA B yCTAHOBIEHHOM
nopske riase MaeBckoro censckoro noceneHus CnaBsHCKOro paioHa.

3aspneHue ¢ pesomouueil rmaBsl MaeBCKOro CenbeKoro mocejeHus CrnapsH-
CKOTo paifoHa B IMOPSAJKE AENONPOU3BOJICTBA MOCTYNAET CNENUANUCTY AJIMHHUCTPa-
LY AJI1 HCHIOJIHEHUA.

CrenpaicT AJMUHHCTpPAaUMH IPOBEPSET IOCTYNHBIIEE 3asBICHHE 00 HC-
npaeiennd TexHuyeckod ommbKku Ha nmpeaMer Hammaus TexHuyeckoH OmMOKH B
BBITAHHOM B pe3yJIbTaTe NPeNoCTaBIeHus MyHHIUIANbHOH YCIyTH JOKyMEHTE.
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KputepueM NpUHATHS PEIleHHS N0 MCHpaBieHHo TeXHuueckod OIMOKH B
BBIIAHHOM B pe3yjbTaTe NpenocTaBieHus MyHHLIMNAIBHONW YCIYrd OOKYMEHTE SB-
JIeTCs HAJIMYME OIeYaTKy U (WITH) OLIMOKH.

B ciyyae Hamuyusa TexHuYecKkoll OIIMOKU B BBIAAHHOM B pe3ynbTare Mpeio-
cTaBlneHus MyHMUMIANBHOH YCIYyrH MAOKYMEHTE CIEHUAIUCT AJAMHHHCTpAlUH
ycrpanser TeXHUYECKy0 OIIMOKY ITyTeM IOATrOTOBKH BBIMHCKU 00 0OBEKTAaX HEABU-
JKMMOTO MMYIIECTBa, OO yBeJoMeHHA 00 OTkaze B IpenocraBleHUHM MyHHIH-
NaJILHON YCIIYI'M B COOTBETCTBUH C IyHKTOM 3.1.3. HacTosmero A AMHUHUCTPaTUBHO-
ro perjaMenTa.

B cimydae orcyrcrBus TexHHYecKod OINMOKHM B BBIJAHHOM B pe3ysbTaTe
npenocTasieHis MyHULHUIATBHON YCIYTH JOKYMEHTE CIEUHATACT A IMHHUCTPaLuH
FOTOBHT yBeJOMJIeHHE 00 OTCYTCTBHM TeXHUYECKOH OIUOKM B BEIIAHHOM B PE3YIb-
TaTe NpenocTaBieHuss MyHUIMNATBHON YCIIyTd JOKYyMEHTE.

Crenuanict AMUHUCTPAlMH epeaaeT yBeIOMIIeHHe 00 OTCYTCTBHM TexHH-
Yyeckoi OIIMOKM B BBITAHHOM B pe3ysbTare IpeaocTaBieHus MyHUIMIaapHOH yciy-
r'd JOKyMEHTe Ha IOAMKCH JaBe MaeBCKOro ceiabckoro nocexeHus CrnaBsHCKOro
paiioHa. o

I'nmaBa MaeBckoro cenbckoro noceneHus CrnaBsSHCKOro paiioHa MOANMUCHIBAET
yBemomiiende 00 OTCYTCTBHM TeXHHYecKOH OIIMOKH B BBIAaHHOM B pe3yibTaTe
npenocTaBieHus MyHUIUIANEHOR yCIIyTH JOKYMEHTE.

CreupanuctT AJMUHUCTPAUUH NOANUCAHHOE INIaBOoH MaeBCKOro CelbecKoro
nocesends ClaBiHCKOro paifona yBeqomieHue 00 OTCYTCTBHH TexHHYecKkoi onmod-
Kd B BBIJAHHOM B Pe€3yJIbTaTe NPeoCcTaBleHus MyHuIMnansHoH ycmyri JOKyMeHTe
nepenaet B OOIwuiA OTAEN IJ1 peruCTPALMK ¥ HAIIPaBJICHHS 3asBUTEIO.

MakcHUMabHBIH CPOK BBINOHEHUS JEHCTBHS IO MCIpaBAcHHIO TexHU4eCKoH
ommOKM B BBEIIAHHOM B pe3yJbTaTe NpefocTaBieHHs MyHULMNANbHOH YCIyrd Jo-
KyMEHTe, TK0O IMOJrOTOBKH YBEIOMIIEHUS 00 OTCYTCTBMM TexHuueckoil OmmOKM B
BBIIAHHOM B pe3yNbTare NpefocTaBlieHHs MyHUIUNAIBHONW YCIYyTd HOKyMEHTe He
MOJKET NPEBBIATh NATH PaboyuX JHEeH ¢ JaThl PerHCTPaLiK 3a1BJICHUI 00 UCIpaB-
nenun TeXHuIeckoi OmmuOKu.

Pe3ynbTaroM BBINOIHEHUS aAMUHUCTPATHBHON MPOLETYPbI SABIIAETCS:

a) B cliy4yae HaTMIusA TeXHUYECKO# OIIMOKY B BEITAHHOM B pe3yJIbTaTe Ipeso-
cTapieHis MyHHUIUNAIBHOM YCIYrH JOKyMEHTE — BBITUCKA 00 00BeKTax HEABMKU-
MOTO MMYIIECTBa, THOO yBeIOMIICHUE 00 OTKaze B IpeAOCTaBICHUM MyHHIUNAIb-
HOM yCIyTH;

6) B ciryyae OTCYTCTBHSA TEXHHYECKOH OIIMOKM B BBIHAHHOM B PE3YJbTAaTe
npefocTaBNeHds MyHUIMIIANBHOM YCIyrM JOKYMEHTe — YBeJOMIIeHHe 00 OTCyT-
ctBud TexHHYeckoil OIIHMOKM B BEIIAHHOM B Pe3yJbTaTe IpeNocTaBIeHUs MyHHIM-
[IaJIbHOM YCITyI'M JOKYMEHTE.

CriocoboM ¢uKcanuu pesysibTaTa aIMUHHCTPATHBHON NPOLEAYPHI CITYIKUT
POCIIHCH 3asBHTENS O IMOJYYEHUH Pe3yJbTaTa BHIIIONHEHHS aIMHAHHUCTPATHBHOM Mpo-

UenypsL
IV. ®opMbI KOHTPOJISI 32 HCIIOTHEHHEM aAMUHUCTPATUBHOIO PerjiaMenTa

4.1. HOpSUIOK OCYIIECTBJICHHA TEKYIUEro0 KOHTPOJIA 3a CO6J1}0I[CHPICM H UACIIOJI-
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HEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMLIAMH ITOJIOXKEHHH perjiaMeHTa U UHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB, YCTAHABJIHMBAIOIUX TPEOOBAHUS K MPEIOCTABICHHIO
MyHHAUMOANEHOM YCITyTH, @ TAKOKE IPUHATHEM UMH pEIlCHU.

Tekyluii KOHTPOJIb 32 COOJIFOJIEHHEM IOCIIeJ0BaTeIbHOCTH NEHCTBHIA, Orpe-
JIeNIeHHBIX aIMUHUCTPATUBHBEIMU IPOLEAYPaMU IO NPENOCTaBIEHHI0O MyHULIUMIAb-
HOH YCITyTH, ¥ IPHHATHEM PEIUEHUI OCYIIECTBIAETCS MOCTOSHHO HEMOCPEACTBEHHO
riaaBoil MaeBckoro cenbckoro noceneHus CrnaBsHCKOrO paioHa NMyTeM MpOBENeHUs
NPOBEPOK COONIOAEHUS M UCIIOIHEHUS MTONI0KEHHH aMUHUCTPATUBHOIO PerjlaMeHTa,
UHBIX HOPMATHBHBIX MPABOBEBIX aKTOB.

4.2. TTopsROK M NEPUOAMYHOCTh OCYLIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX
[IPOBEPOK IOJNHOTHI M KayecTBa MpeJOCTaBiIeHHs MyHULMIANBHOH yCIyrH, B TOM
Yuycie NOpSaoK M GOpMBI KOHTPOJIS 3a MOJHOTOMH U KauecTBOM IpenocTaByieHust My-
HULMIAJBHON yCITyTH.

KoHTposb NOJHOTBL M KauecTBa NpeNocTaBieHUA MyHHLMNAIBHOH yCIyru
BIJIIOYAET B ce0s MpOBEAEHHE ILUTAHOBBIX U BHEIUIAHOBBIX NPOBEPOK, B LIENAX Mpey-
NPEMXKICHHUS, BBISABICHUS U YCTPaHEHHU HapyLICHHI MPaB 3asiBUTENS IIPH NPEIOCTaB-
JleHn MyHuImnansHo! yCimyry.

InanoBbie ¥ BHEIUIAHOBBIE TIPOBEPKHM MOTYT MPOBOTUTEHCS IiaBoii Maerckoro
cenbekoro moceseHus CraBsSHCKOTrO padoHa, YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIM-
LIOM AIMHHUCTpPALMH, KypHPYIOIIMM COOTBETCTBYIOLIEE CTPYKTYPHOE IOIpaszese-
HHE AZIMHUHUCTpALMK, Yepe3 KOTOpoe MPeJoCcTaBIAeTCs MyHHIUNATbHAs yCIIyra.

ITpu mpoBepke MOTyT pacCMaTpPHBATHCS BCE BONPOCHI, CBA3AaHHBIE C MpPENO-
CTaBJICHHEM YCJIYIH B LIeJIOM (KOMIUIEKCHas MpOBepKa), THOO OTHAECNBHEIE BONPOCHI
(TemMaTmyeckas mpoBepKa).

B xo0/1e mIIaHOBBIX M BHEIUIAHOBBIX IIPOBEPOK:

[pPOBEPSETCS BHIIOJHEHHE OTBETCTBEHHBIMM JIMLIAMHU TPeOOBaHHI HACTOSILETO
AIMHHUCTPaTHBHOTO perjIaMeHTa, HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABJIHBAIO-
KX TpeOOBaHUA K MPEIOCTaBICHUI0 MyHUIMNATBHON YCIYTH;

NpOoBepseTcs COOIONEHHEe CPOKOB M IOCIENOBATENEHOCTY MCIIOIHEHUS aiMU-
HUCTPATHBHBIX NPOLIEAYD;

BBIABJIIOTCS HAapyLICHHs NpaB 3asBHTENIeH, HEOCTATKH, JOMYLMIEHHBIC B X0O/€
MpeaoCTaBIeHUs MyHUIMIATBHON YCIYTH.

ITnaHoBEIE MPOBEPKU OCYILECTBISAIOTCS 1 (0AUH) pa3 B roJ.

OcHOBaHUEM I NPOBENEHUS BHEIUIAHOBOW MPOBEPKH SBISAIOTCS IMOCTYILIE-
HUE ao0bl 3asBUTENEl Ha pelleHus U AelcTBus (Oe3nelcTBue) A IMUHUCTPALUM, &
Taloke JODKHOCTHBIX JIML, MyHULMIAIBHBIX CITyXKAaIlUX, Ha HapylIeHHe MX IIpaB U
3aKOHHBIX HHTEPECOB B XOJI€ MPeIOCTaBieHUsI MyHHIUIANEHOMN yCIyTH.

4.3. OTBETCTBEHHOCTH OJDKHOCTHBIX JIML OpraHa, peJocTaBiiomero MyHu-
MIAIBHYIO YCIIYTy, 3a pelleHus M aeiicTeus (Oe3neiicTBue), mpuHUMaeMble (ocy-
IECTBIIAEMBIE) IMH B XOZI€ MPEJOCTaBIeHI MyHUMIATBHON YCIYTH.

[To pe3ynpraTaM NpPOBEAEHHBIX NPOBEPOK, B CIIy4ae BBIABJICHUS HapyIIEHHS
NOpAZKa MpeNOCTaBIeHUsT MyHULHUNANBHONH YCIyrd, NpaB 3asBUTENCH BUHOBHBIC
JIMIa TPHMBJIEKAIOTCS K aIMUHUCTPATUBHOMN, MUCUUIUIMHAPHOM M MHOHM OTBETCTBEH-
HOCTH B COOTBETCTBMM C JEHCTBYIOUIMM 3aKOHOIATENBCTBOM, DenepanbHBIM 3aKo-
HoM ot 2 mapta 2007 roma Ne 25-03 «O MmyHuuunaneHOU ciyxbe B Poccuiickoit
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Denepauuuy», a Taoke denepanbHbIM 3akoHoM oT 27 mrona 2010 roga Ne 210-@3
«O6 opraHH3alMy MPEAOCTABICHHUS FOCYJAPCTBEHHBIX U MyHUIMIANBHBIX YCIYT», U
OpPUHUMAIOTCS MEPHI 10 YCTPAHEHHUIO Hapy IEHHH.

Jo/mKHOCTHBIE JMUA, MYHUIHMIAIBHEIE CITyXallie, OTBETCTBEHHBIE 3a MpPeo-
cTaBieHie MyHHMLMNAIBHONH YCIYTH, HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCThH 32
DPHHATHE UMM pelIeHus U meficTeus (Oe3nelicTBUe) NMpH MpesocTaBaeHHd MyHHIH-
najgpHOM ycnyrd. IlepcoHalibHash OTBETCTBEHHOCTh YCTAaHABIMBAETCA B HX JOJDK-
HOCTHBIX HHCTPYKLHUAX B COOTBETCTBUM C TpeOOBaHUAMHM 3aKOHOAaTeNbCTBa Poccuii-
ckoit ®enepauyu.

4.4. TlonoxxeHus, XapaKkTepH3yoluye TpeOOBaHUI K NOpAAKY M GopMaM KOH-
TPOJIA 32 NpenocTaBleHueM MyHHLUMNAIBHOH YCIyTH, B TOM 4YHMCIIE CO CTOPOHBI
rpakziaH, X OOb€AMHEHUH U OpraHu3auuil.

KoHTpoJIb 32 MOMHOTOH U KauecTBOM IPeJOCTaBIeHUS MyHUUMIANLHOM yCITy-
I'M BKJIFOYAeT B cebs:

- MPOBeJIcHHE MPOBEPOK Ha MpEeaMeT HMOJHOTHI H NMPAaBHIBHOCTH COOMIOneHHA
aJIMUHUCTPATHBHBIX NIPOLIEAYP OKa3zaHMsA MyHHULUNANEHOH YCIIyIH;

- yCTpaHeHHe BBIHIEHHBIX HAPYIIEHUH NpaB rpaxIaH;

- paccMOTpeHHe W MOATOTOBKA OTBETOB Ha 3ampochl (0OpalleHMs) rpaxaa,
CoZIepIKaIIUX JKAJIOOBI Ha peleHus, TeHCTBHSA (0e31eCTBHE) TOMKHOCTHBIX JIHILL;

- 3afBHUTENb MMEET MPABO Ha JMOObIE NpeIyCMOTPEHHBIE NEHCTBYIOUIMM 3aK0-
HOIATeNbCTBOM (POpMBI KOHTPOJIA 3a AEATEIBHOCTBIO aIMHHHCTPAUMM NPH MHpeno-
cTaBJeHHY MyHULIMNATIBHOM YCITyTH.

IMopsanox ¥ GopMbl KOHTPOIA 3a NPENOCTaBIeHHEM MyHUUMIANBHOH yCIIyru
CO CTOpPOHBI YIIOJHOMOYEHHBIX JOJDKHOCTHBIX JHI AIMHMHHCTPALMU AOJDKEH OBITH
MOCTOSHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3 EKTUBHBIM.

JomKHOCTHBIE JIMLA, OCYIIECTBIIAIOIIME KOHTPOIb 3a MPeJoCTaBiIeHHeM My-
HULUMOATGHON YCIyTH, JOJDKHEI IPUHUMATh MEpPHI 0 NPeJoTBpalleHUuI0 KoHpukTa
HHTEPECOB NIPHU NPEJOCTaBICHUY MyHULMIIAIBHON YCITyTH.

KoHTpons 3a HCIONHEHUEM perjiaMeHTa CO CTOPOHBI IPpaXKJIaH, UX 00benuHe-
HU{ M OpraHM3alyil ABJIIETCS CAMOCTOSTENbHOH (OPMOI KOHTPOJA H OCYIIECTBIIA-
ercs IMyTeM HampaBJieHHs oOpalieHuii B AJMUHHCTpALUIO, B TOM YHCIIe 00XKaoBa-
Hus fgeiicTBuil (6e30efCTBYA) U PEIIeHH, OCYIECTRIIEMBIX (IIPHHATHIX) B XOHE HC-
[IOJIHEHMS periiaMeHTa B CyAeOHOM IOpPAAKE, B COOTBETCTBUHU C 3aKOHOAATENECTBOM
Poccuiickoii ®enepanyu.

V. JdocynedHblii (BHeCYAeOHBINH) MOPATOK 002KaI0BAHMS PEeIeHHI 1
nelcTBUil (0e3aeHcTBHA) Oprasa, NpeJocTaBIsIoero
MYHHUHIAJLHYIO YCIYTY, XOJKHOCTHBIX JIML, MyHHIHAIbHBIX
CIYXKalHX, MHOro(yHKIIMOHAJIBHOI0 EHTPa, pa00THHKA
MHOTr0(yHKIIHOHANLHOTIO LIEHTPA, 2 TAKKe OPraHUu3aLuii,
ocyuiecTBJISIIOMHUX (GYHKIMH N0 NPeAOCTABJIEHUIO FOCYAaPCTBEHHbIX
WM MYHHUMIAJIBHBIX YCJIYT, HIIM UX paGOTHHKOB

5.1. Muadopmanms [UIs 3asBUTENS O €ro MpaBe IOJaTh XKano0y Ha peLieHus u
(unm) peiictBus (6e3nmeiicTBHE) AIMUHUCTpALM, NPEXOCTABILIIOMEH MyHULHIAIb-
HYIO YCIyIy, a Takke ee JOJDKHOCTHBIX JIML, MyHULHMNAIBHBIX Ciy:xammx, M®L],
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pabotHuka ML, a Takke OpraHu3alMii, OCYWECTBIMOMMUX QYHKIMK MO IpPeao-
CTaBJICHHIO IOCYAAPCTBEHHBIX MJIM MyHUIUIIANBHBIX YCIYT, HIH UX PaOOTHUKOB IIPH
HpeIoCTaBIieHH MyHHLMIIATIBHOR yCIyTd (nanee — xkanoba).

3asBMTENM MMEIOT NPABO Ha oOXaloBaHue pemeHus u (win) geicTeus (6es-
HOedcTBUA) ANMHHHCTPAUH, NO/DKHOCTHOIO JIMLA AJMUHUCTPAUMH, MYHHUMIAIb-
HOTO ClITy:Kalero (OTBETCTBEHHOro cnenuanucra), M®LI, pabotauka M®I1I, a Takxke
OpraHu3auuii, OCYIIECTBIIOMMUX (QYHKIUM 110 NPEHOCTABICHHIO FOCYIAPCTBEHHBIX
W MYHMUMITAIEHEIX YCIIYT COracHO 9acTH 1.1 crateu 16 denepaibHOro 3akoHa ot
27 wona 2010 roga Ne 210-®P3 «O6 opraHu3alyy mpeJoCTaBleHus rocyAapCTBEeH-
HBIX U MyHUUMIAIGHBIX YCIyr» (nanee — OpraHd3auyy), Wid X pabOTHHKOB B CO-
OTBETCTBMU C AEHCTBYIOIUM 3aKOHOIATEIECTBOM.

5.2. IIpeamer xano0sl.

3agBHTENHs MOXKET OOPATHTHCS C XKATOOOIA, B TOM YHUCJIE B CIEAYIOMIMX CIyda-
AX:

1) HapyleHHe Cpoka PEeriCTpaly 3anpoca 3asBHTENS O MPEJOCTABIEHUA My-
HUUMIATLHOR YCIIyrH, 3anpoca 0 MpeoCTaBIIeHHH HECKOIBKHX TOCYIAPCTBEHHBIX 1
(MNH) MYHHMIUATBHBIX YCIIYT;

2) HapyLIeHHe CPOKa NPEAOCTABIEHUS YCIyrd. B ykazaHHOM ciiydyae mocyne6-
Hoe (BHecynebHOe) obxaloBaHue 3asBUTENICM pelleHHN 1 aeicTBui (GesneiicTrms)
MOII, pabotHrka M®L] Bo3MOXHO B ciy4ae, ecid Ha M®LI, pemedus u neiicTBus
(6e3neiicTBHE) KOTOPOro OGKAIYIOTCS, BO3JIONKEHA (QYHKUMS IO MPENOCTABIICHHUIO
COOTBETCTBYIOLIMX MYHMUMIAIBHBIX YCIYr B MONHOM OOBEME, BKIIIOYAs NPUHATHE
peuleHys O MPEeNOCTaBJeHUH MYHHLUNAILHON YCIyTH WM 00 OTKaze B ee Npemno-
CTaBJICHHH, COCTABJIEHHE Y IOJNUCAHME COOTBETCTBYIOIIMX JOKYMEHTOB IO Pe3yiIb-
TaraM NPemOCTaBIeHUA TaKOH YCITyTH MO0 COBEpINECHME HaIMUCeH MM UHBIX IOpH-
JAYECKH 3HAYMMBIX NEHCTBUM, SBIAIOIUUXCS PE3yJIbTATOM NPENOCTaBJICHUS MYHH-
LMIATBHOM YCITYTH; ' '

3) TpeboBaHuE y 3ajABUTEIA JOKYMEHTOB MM HHGOpMAUK JTIHGO OCYIIECTRIIE-
HHS JEHCTBUM, NpPENCTaBIeHHe MM OCYLIECTBIEHHe KOTOPHIX HE NPEXyCMOTPEHO
HOPMAaTHBHEIMH NPaBOBEIMH akTaMu Poccuiickoii denepanuu, HOPMaTHBHEIMH pa-
BOBBEIMM akTamH KpacHoJapckoro kpas, MyHUIHMIAIGHBIMH [IPABOBBIMHM aKTaMH AJl-
MHHHCTpPALMH U1 IPEIOCTABIEHHS YCITyTH;

4) oTKa3 B IpHEMe NOKYMEHTOB, IPENOCTaBJIEHHE KOTOPEIX IIPENyCMOTPEHO
HOPMAaTHBHEIMHU NPaBOBBIMHU akTaMu Poccuiickoit ®enepaly, HOPMaTHBHBIMH Ipa-
BOBBIMM akTamu KpacHomapckoro kpas, MpaBOBBIMH aKTaMH AJIMUHHUCTPALMH s
NPeIOCTABIICHUS YCIyTH, Y 3a BUTEIIS;

5) OTKa3 B IPEeJOCTABICHHH YCIIYTH, €CIIM OCHOBAHMA OTKAa3a He IPELyCMOTpe-
HbI (hesiepanbHBIMU 3aKOHAMHU U IPHHATHIMEA B COOTBETCTBHU ¢ HUIMU WHBIMH HOpMa-
THBHBEIMH NIPaBOBBEIMHU akTaMu Poccuiickoit denepanum, 3aKOHaMU ¥ MHEIMH HOpMa-
TUBHBIMHU [IPAaBOBLEIMU akTaMd KpacHoAapckoro kpas, NpaBOBBIMU aKTaMd AJIMWHH-
cTpauud. B ykazaHHOM ciyuae mocynebHoe (BHecyneOHOe) 00XKaJoBaHUE 3asBUTE-
NeM pelneHui u aekicteuit (OesmeiicTrrs) M®L], paborauka M®PL[ BO3MOXKHO B City-
qae, ecnd Ha MO®L], pemenuns u peiictBus (Oe3meiicTBHE) KOTOPOro oOXKaIyrOTCH,
BO3NIOJKEHA (YHKUHMA IO HPENOCTABJICHHIO COOTBETCTBYIOIIMX MYHHIIHIATbHBIX
YCIIYT B HIOIHOM 00BbeMe, BKITI0Yas NPUHATHE PEIICHU O MPEIOCTABICHHN MYHHULM-
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HaJBHOHM YCIYTH WM 00 OTKa3e B e NPEHOCTaBIEHUH, COCTABIEHME U HOIIHCaHUE
COOTBETCTBYIOIIMX JOKYMEHTOB MO pe3yNbTaTaM IPEAOCTABICHHS TAKOU YCIIYTH Jid-
60 coBeplIeHHE HANMHCEH WM MHBIX I0PUANYECKH 3HAYMMBIX AeHCTBHMIA, SBIISIOMIUX-
Csl pe3yJIbTaTOM IPENOCTARIEHU] MYy HULMITAIBHOM YCIIyIH;

6) 3aTpeboBaHME C 3ajgBUTENA IPH NPEIOCTABICHHH YCIIYTH IUIATHL, HE PEy-
CMOTPEHHOX HOPMaTUBHBIMM NMpPaBOBBIMU akTaMu Poccuiickoit Oeneparuu, HopMa-
THUBHBIMM MPaBOBBIMK akTaMu KpacHOZapcKoro kpas, npaBOBBIMH aKTaMH AIMUHU-
CTpaLuH;

7) oTka3 AIMHMHHCTpALMH, NPEeIOCTABIAIOUICH YCIYyry, MOUKHOCTHOTO JIHMIA
Anvunuctpanuu, ML, paborauka M®LI, Oprasuzauumii Wik HX pabOTHUKOB B KC-
NpaBjieHMd JONYIUEHHBIX MMM ONEYaTOK M OMMOOK B BBINAHHBIX B pPe3yJibTare
NpPEeNOCTaBIEHHS YCITyIM JOKyMEHTaxX JIMOO HapyIIeHHE YCTAHOBJICHHOIO CPOKa Ta-
KHMX HMCIpaBieHHiA. B ykazaHHOM cimy4ae nocynebHoe (BHecyneOHoe) obxkanoBaHue
3aABMTENEM pelleHui u nefictuii (6esnetictens) M®L, pabotHuka M®LI Bo3mMOx«-
HO B ciy4ae, ecinu Ha M®II, pemenus u geiicTBus (Oe3peiicTme) xoTOporo o6xa-
JYIOTCA, BO3JIOXKeHa (GYHKUHMA 1O MNPEJOCTABIEHHIO COOTBETCTBYIONIUX TOCYHAp-
CTBEHHBIX HITM MyHHUMIIIEHBIX YCIIyT B IIOJIHOM O0BEMe, BKIIFOUAS NPUHATHE pelle-
HHS O MPENOCTABJIEHUU MYHHMUMIATBHON YCIYTH WM 00 OTKase B ee IpenocTaBlie-
HMH, COCTABIICHHE U IOJMHMCAHHE COOTBETCTBYIOUIMX NOKYMEHTOB IO pe3yJbTaram
NPeIOCTaBIEHHA TAKOH yCIyTd MO0 CoBEpLIEHNE HANMCEH WA UHBIX FOPUIHIECKH
3HAYMMBIX JEHCTBUH, ABIAIOMHUXCA PE3YJIBTaTOM MPENOCTABICHHASA MYHHIMIAILHON
YCIIyTH;

8) HapymieHHe CpOKa MJIM HOpAAKa BEIIAYH HOKYMEHTOB MO pe3ysibTaram
MIPEAOCTAaBIICHUS MyHULMIIAIBHOHN yCIIyTH,

9) npuOoCTaHOBICHHE NPEIOCTABICHUS. MYHUIUITAIBHOM YCIIyTH, €CIIH OCHOBA-
HMSA IPUOCTAHOBJIEHMA HE NPEeLyCMOTpPEeHs! (eepaTbHBIMK 3aKOHAME U TIPUHATHIMU
B COOTBETCTBMH C HMMH HUHBIMH HOPMAaTHBHBIMH NPABOBBIMHM aKTaMd PoccHifckoii
@enepanuy, 3aKOHAMH M HHBIMH HOPMaTHBHBIMU IIPaBOBBIMM aktamu KpacHonap-
CKOro Kpas, MyHHMIHMIAIbHEIMU IPaBOBBIMH aKkTaMy. B yka3aHHOM ciy4ae nocyue6-
Hoe (BHecyneOHOe) 00XKalIoBaHHE 3asiBHTENEM PEeLICHHMI U JeicTBril (Ge3neicTBrs)
M®L], paborHuka M®L] Bo3MoxkHO B ciyuae, ecyii Ha MOLI, pemends u neicTBus
(6e3pelicTBHE) KOTOPOro OOXKAYIOTCS, BO3NOXKEHA (YHKUHMS [0 NPENOCTABJICHHIO
COOTBETCTBYIOIIUX IOCYJAPCTBEHHBIX WM MYHULHMNAIBHBIX YCIYT B IOJHOM 00Be-
Me, BKIIIOYas MPUHATHE PENIEHHsA O NPENOCTaBJICHHH MYHHUIUIAILHON YCIyTH HIA
06 OTKa3se B ee MPEAOCTaBICHUHU, COCTABIICHHE U MOMCAHHE COOTBETCTBYIOMUX J0-
KyMEHTOB [0 pe3y/bTaTaM NPeloCTaBIICHH TaKoH YCIyTH MO0 COBEpIIEHHE HaIIU-
Cell MIIM MHBIX JOPUANYECKH 3HAYMMBIX NeHCTBHUM, SBISIOIUXCS Pe3yJIETaTOM MPEIo-
CTaBJICHHS MyHULUIIAIEHOM yCITyTH;

10) TpeboBaHue y 3asBHTENSI NPU HPENOCTABICHHH MYHHUMIATLHON YCIyrH
JOKYMEHTOB MJIM MH(GOPMAlHHY, OTCYTCTBHE U (MJIM) HEZOCTOBEPHOCTH KOTOPHIX HE
YKa3pIBAJIMCh NMPH MEPBOHAYANBHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOTUMEIX
IJiA TIPeIOCTaBIECHHMA MYHULIHNAIBHOH YCIYTH, MO0 B MPENOCTABICHHH MyHHIHU-
NanbHOM YCIIyrH, 3a HCKIIIOYEHHEM CITy4aeB, IIPEXyCMOTPEHHBIX IyHKTOM 4 yacT 1
crateM 7 ®enepanbHoro 3axkona ot 27 mroms 2010 roma Ne 210-03 «O6 opranuzauuu
HPEIOCTaBJICHHA FOCY JapCTBEHHBIX M MYHULMITANBHBIX yCIyr». B ykazanHoM cityyae
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nocynebHoe (BHECYNEOHOE) OOKANOBaHHE 3asBUTENEM pElIeHHi u nekicTuii (Oes-
neiicrBust) M®LI, paborauxa MOIL] BO3MOXKHO B ciy4ae, ecnu Ha ML, peuredus u
neiictBus (Ge3leCTBIE) KOTOPOro OOXKAayIOTCs, BO3JNOKEHA (GyHKUMA MO Mpeno-
CTaBJIEHHIO COOTBETCTBYIOIMX MYHULMITAIBHEIX YCIYT B MOJHOM O0BEME, BKIKOYAs
NPUHATHE PELIEHHS O NPEXOCTABIEHUM MYHULMIIAIBHOM YCIyTH MU 00 OTKa3e B €€
OPEIOCTABIEHHH, COCTABICHHE M IOJIHCAHHE COOTBETCTBYIOIMX JOKYMEHTOB IO
pesyJbTaTaM MpefOCTaBICHHS TaKOH YCIIyTH MO0 COBEPLICHUE HAANMCER MM HHBIX
FOPUIMYECKH 3HAYUMBIX JSHCTBUM, SBIIIOMIMXCS pe3ybTaTOM MPENOCTaBICHU My-
HHULHUITAIEHON YCITyTH.

5.3. Opraubl BIAaCTH, OpraHH3al{H, NOJDKHOCTHBIE JIMUA, KOTOPHIM MOXET
OBITH HampaBIeHa XKanoba.

XKano6sl Ha pewieHus U eiicTBus (Oe3nelicTBre) raBsl MaeBCKOro CENbCKOro
nocenenuss CNABSHCKOro paifioHa paccMaTpPUBAIOTCS HEMOCPENCTBEHHO INaBoi Ma-
€BCKOT'0 CeNBCKOro nocenenus CnaBssHCKOro paifoHa.

XKano6sl Ha pewmenus W feiicTeus (Ge3nelcTBUE) HODKHOCTHOTO JIMLA, MO0
MYHHUMIIQIEHOTO CITyXalero AJIMUHUCTPALMH TOAAIOTCA IaBe MaeBCKOIo Cellb-
cKoro nocenenus CraBsHCKOro paifoHa.

XKanoOwl Ha peweHus u Aeiicteus (be3peticreue) paborHuka M®II nmogatorcs
pykoBoautesno 3toro MOLI.

Kano6w! Ha peurenus u neiicteus (6e3neiicraue) M®I] nogaloTcsa B aenapra-
MenT uHpopMaruzauuu 1 cBi3u KpacHO#apckoro kpas, SBIAIOIIMACA yYpeauTeeM
MOL] (nanee — yupemurens MOII) unM JOMKHOCTHOMY JIMIYY, YIOJHOMOYEHHOMY
HOpPMATHBHBIM NPABOBBIM aKTOM cyObekra Poccuiickoit denepanuu.

XKano6e1 Ha pewrenus u jeiictBus (besmeiicTBre) paboTHHKOB OpraHM3aLUi,
MOJIAFOTCS PYKOBOJUTENAM 3TUX OpraHu3auui.

5.4. TTopsiIOK MoJa4y ¥ pacCMOTPEHHS JKaJIOO0bI.

5.4.1. XKanoba MoxeT ObITh IIOJaHa B MUCBEMEHHOM (opMe B AIMUHUCTpALIUIO,
B M®ILI 60 yupemuremo M®PLI, a Taroke B Oprasuzauyy.

B 3JIeKTPOHHOM BHJIE Xaoba MOXKET OBITh 0JJaHa 3asBHTENIEM MOCPENCTBOM:

a) opuuuansHoro MaTepHer-caiita AxMuaKucTpanuy (adm-maevskoe.ru);

6) Equeoro noprajia rocyaapcTBEeHHBIX M MYHUUMIATBHBIX YCIyr (hyHKuit)
(gosuslugi.ru) (3a ckIIOUeHHeM xano6 Ha peleHus U neicTeuA (6e3nelicTrue) mpy-
BJIEKAaeMBIX opradusaiuit, MOL] 1 ux JODKHOCTHBIX JIUL ¥ pAOOTHUKOB);

B) moprana (enepaibHO rocynapCTBEHHOH HMH(OPMAUMOHHOA CHCTEMSEI,
obecneunBaronieil mpouece KocyaeGHoro (BHeCYAeOHOro) 00XKANIOBAHMA pPEIICHUH K
neiicTeuil (Ge3meicTBUS), COBEPIICHHBIX IPU NPEJOCTABICHUM TOCYJapCTBEHHBIX U
MYHHUMIAIBHBIX YCIYT OpraHaMu, HPeoCTaBIOMUMUI FOCYAapCTBEHHEBIE U MYHH-
UMNATGHLIE YCIYTH, WX JOJDKHOCTHBIMU JIMLAMH, TOCYJapCTBEHHBLIMH M MYHHLM-
DANBHEIMH CITyXKAmUMu (Janee — cucTeMa JOCyAeOHOro 00XKaJoBaHMs) C HCIOb30-
BaHHeM MH(OPMAUMOHHO-TEIEKOMMYHHKAMOHHON ceTh «HHTepHeT» (3a HCKImoYe-
HMEM Xalob Ha pelreHus u aeictBus (6e3neiicTBIE) NPUBIICKAEMBIX OpPraHM3alUM,
MHOTO(YHKLUMOHANBHEIX LEHTPOB M HX JODKHOCTHBIX JIMI M PaGOTHUKOB)
(do.gosuslugi.ru).

Kanoba Ha pereHus u AecTBus (Oe3necTBUe) AIMUHHUCTPAIUMH, JOJDKHOCT-
HOTO JIMIa AMUHUCTPALNH, MYHAMITATEHOTO CIyKaIlero, rmaBsl MaeBcKoro cejb-
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ckoro mocenenus CaBsHCKOro paiioHa Mo)keT OBITH HanpaBJIeHa IO IOYTE, Yepe3
M®L], ¢ ucnons30BaHueM WH(POPMAIMOHHO-TETeKOMMYHHKALMOHHOM ceTn «HHTep-
HET», OQHIMATBHOrO caiiTa AMHHUCTpaly, ExiMHOro noprasna rocy 1apcTBeHHBIX H
MyHHUMOATBHBIX yeuyr (GyHkuuii) u6o PernoHansHOro moprana, a TakKe MOXKET
OBbITH PUHATA NPY JINYHOM NPUEME 3aABUTEIIA.

XKanoba na pewenus u neitcreus (6e3neiictene) M®LI, paborauka M®IL] mo-
aKeT OBITh HampapleHa @0 [oYre, C HCIOJb30BaHMEM HH(OPMAUMOHHO-
TeNneKOMMYHHUKAIMOHHON ceTn «VHTepHeT», oduumansHoro caiira ML, a Tarxke
MO>KET OBITH IPHHSATA P JTAYHOM IIPHEME 3aBUTEIS.

XKanoba Ha pewenus u neiictus (Oesneiicrue) OpraHu3aluii, a TAKKe UX
PabOTHUKOB MOXKET GBITH HANpaBiieHa [0 HOYTE, C HCIONB30BAHHEM HH(POPMALHOH-
HO-TeNIeKOMMYHHUKaHOHHOM cetu «IHTepHeT», opHIMaNBHEIX caliToB 3TMX Opranu-
3alMif, a TaKKe MOXKeT OBITh IPUHATA IIPU IMYHOM ITPUEME 3aABUTE.

5.4.2. OCO6EHHOCTH MOJa4Y1 U PACCMOTPEHHS XKano0 Ha pelIeHHs U JeHCTBHA
(GesneiicTBre) AMUHHCTPALIMH U €r0 JOJDKHOCTHBIX JIML, MyHHIMIATBHBIX CITyKa-
IMX yCTaHABIMBAKOTCA [1OPAIKOM IMOJAYH M PACCMOTPEHMSA Kanob Ha pemeHus
Jeiicreus (OesmeiicTeuéy amMuuucTpanyn Maesckoro cenbckoro mocenenus Cra-
BAHCKOrO paiioHa U ee JOJDKHOCTHBIX JIML, MYyHUIHUMATBHBIX CIYXaluX, yTBEp-
JIEHHBIM IOCTaHOBJIEHHEM aAMHHUCTpaluy MaeBckoro censckoro nocenesus Cra-
BAHCKOTrO paifona ot 21 Hosx6ps 2018 roxa Ne 137 «O6 yTBep aeHHH MOpsIKA MONA-
9 U pacCMOTPEHHUs XKanob Ha pewreHus U neiicteus (Oe3nelcTBrE) aMAHUCTPALHH
MaeBcKoro celnpCKoro moceneHus CnaBsHCKOro paiioHa M ee JOJDKHOCTHBIX JIMIL,
MYHHLMIATBHBIX CITyKaUIEX».

Oco6eHHOCTH NMOAaYM U PaCCMOTPEHHUS XKaJlo0 Ha peureHus W neHcTaus (6e3-
neiicteue) M®LI, paboraukos MOII ycranapnusarorca [Topsaakom momayu u pac-
CMOTpEeHHs xKano0 Ha peureHus U gedcTsua (6e3nelicTBUE) MCIIOJHUTENBHBIX Opra-
HOB roCyIapcTBeHHOMN BiacTH KpacHOIapcKkoro Kpas M MX JOJDKHOCTHBIX JIML, TOCY-
JApCTBEHHBIX TPAXKTAHCKUX CIIyxKamux KpacHoOapckoro Kpas, yTBEpPKOESHHBIM ITO-
CTaHOBJICHHEM IJIaBEl anMubucTpauuu (rybepraropa) KpacHomapckoro kpas ot 11
despans 2013 roma Ne 100 «O6 yrBepxmenuu Ilopsanka mogayd W paccMOTPEHUS
xano6 Ha pemenus U AeiicTBus (Oe3gelicTBHE) MCIIOMHUTENBHEIX OPraHOB rocynap-
cTBeHHOM BracTi KpacHomapckoro Kpasi ¥ MX JO/DKHOCTHBIX JIULI, TOCYAapCTBEHHBIX
IPOKIAHCKUX CITyKalux KpacHOIapckoro kpas M O BHECEHUH M3MEHEHHUH B OTIENb-
Hble IOCTAHOBIICHH IMIaBEI afMUHUCTpaluH (rybepHaropa) KpacHonapckoro kpasy».

5.4.3. YKanoObI NO/JIeXaT PacCMOTPEHUIO OECILIaTHO.

5.4.4. Xanoba 1omKHa CONEPKaTh:

1) maumenoBanue Anmunuctpauuu wim O.M.0. nomxHOCTHOrO jMua AnMu-
HUCTpAIHH, MyHAIUIAILHOTO cinysxatero, MOL], ero pykosoaurens u (wi) paboT-
Huka, Opranu3anuii, uX pykoBoguTeneil H (Mau) pabOTHHKOB PEINEHUS M IEHCTBHA
(6e3meiicTBHE) KOTOPBIX 0OXKAIYIOTCS;

2) damunuro, ¥Ms, 0TIECTBO (HOCNEHEE — NPH HAIMYKHM), CBEJECHUS O MECTE
JKUTENECTBA 3aABUTENS — (PU3MYECKOro JIMIa MO0 HAMMEHOBAHUE, CBEACHHIA O MECTE
HAXOXIEHMA 3agBUTENA — IOPHANYECKOTrO JIMIA, a TaKkKe HOMep (HoMepa) KOHTaKT-
goro Tenedona, anpec (agpeca) dISKTPOHHOH MOYTHI (IPH HAMYMHM) M [OYTOBBIH
apec, MO0 KOTOPHIM JOJDKeH ObITh HANpaBJICH OTBET 3ajABHTENIO (32 HCKIFOYEHHEM
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Ciydast, KOT/a Jkajoba HampasiseTcs CiocoO0M, YKa3aHHBIM B MOIITYHKTE «B) ITyHK-
Ta 5.4.1. HaCTOAIIEro perjiaMeHTa);

3) ceenenus 00 obKanyeMbIX peLIeHMAX W JNedcTBuix (bezmeiicTBum) AIMH-
HUCTpALMH, JOJDKHOCTHOTO JIMIA ANMHHHCTPALHMH, JHOO MYHMIMIAIEHOIO CIIy)Ka-
wero, MOLI, paborHuka M®L], OpraHuzanuii, HX pabOTHHKOB;

4) moBonpl, HA OCHOBAaHMU KOTOPHIX 3asBUTEIb HE COITIACEH C PELIEHHEM H
neiicrteueM (GesmeiicTBreM) AIMHHUCTPALMH, JOJDKHOCTHOTO JHUA AJIMHHHCTpa-
UMK, 00 MYHHUHMIAIBHOrO ciyxamero, M®Il, padorauka M®LI, Opranusauui,
UX pabOTHUKOB. 3asiBUTENEM MOTYT ObITh NPEACTABICHBI JOKYMEHTHI (IPH HAJIMYHUH),
HOITBEPKAAIOIIHE JOBOIBI 3aABUTEIL, TMO0 X KOMHUH.

B ciy4ae ecnu jxanoba momaercs uepe3 NpeACTaBUTEN 3asBHUTENS, NPeACTaB-
JIIeTCA MOKYMEHT, IMOATBEPKIAOIIMI MOJTHOMOYHS Ha OCYILECTBIEHHE JEHCTBUH OT
UMEHH 3asBUTEIL:

a) opopMieHHas B COOTBETCTBUH C 3aKOHOM Poccuiickoii ®enepauuu mose-
pEeHHOCTH (s PUMIECKHX JIUL);

6) odopmiieHHas B COOTBETCTBHM C 3akoHOM Poccuiickoil ®enepauuu nose-
PEHHOCTB, 3aBepeHHas ITeYaThio 3asSBUTEN U MOANMCAHHAsA PYKOBOJMTETIEM 3asABUTE-
JISL WM YIIOJIHOMOYEHHBIM STUM PYKOBOJUTENEM JIMIIOM (JUIS FOPHANYECKUX JIMIT);

B) KONMS pelIeHUs O Ha3HAYEeHUH WM 00 u36paHuu MO0 NpuKkas3a 0 HazHaye-
HUM (PU3MUECKOrO JIMLA HA OJDKHOCTH, B COOTBETCTBHM C KOTOPBIM Takoe (u3Mye-
CKOE JIMIIO 06J1aaeT NpaBoM JeHCTBOBATh OT UMEHH 3asBUTEN 0€3 JOBEPEHHOCTH.

5.4.5. Xanoba, noctynusuias B A IMHHUCTPALMIO, NOAJIEXKHT PEMHCTPAUHK HE
HO3/HEE ClleAyrouero paboyero qHs Co JHA €€ NOCTYIJICHHUS.

B ciyuae nomayM 3assuresieM xano0bl yepez MO, M®PI] obecnieuunsaer me-
penady kano6sl B AJMHHHCTPALMIO B MOPSJKE U CPOKH, KOTOPEIE YCTaHOBJIEHBI CO-
rjaimeHueM o pzauMonaercTBuu Mexay MOl u AnMuHHCTpauueil, HO He MO3JHEe
clenyrouero pabo4ero AHI O JHA MOCTYIUICHUS AKanoOsl.

5.5. CpoKd pacCMOTPEHHS >KaI00BI.

Kano6a, mocrynusiuas B Axamuauctpammo, MOLI, yapenuremo M®II, 8 Op-
raHU3alUH TOJJIEKUT PACCMOTPEHHIO B TEYEHUE IATHAAUATH pabodux AHel co AHs
ee perdcrpauuy, a B ciiyuae o0xanoBaHus oTkasza AamunucTpanuu, MOLI, Opranu-
3alldii B IPHEMe JOKYMEHTOB Y 3asBUTEN JMOO B HMCIIPaBJIEHHH JOMYLIEHHBIX OIle-
YaTOK M OIUMOOK WITK B CiIydae 00KajloBaHHs HapyIUEHMs YCTaHOBJIEHHOIO CPOKa Ta-
KHX HCIpaBJIeHUi — B TeUSHHE IATH pabounx JHEH co AHA ee PErMCTPal|H.

5.6. Pe3ynesTar pacCMOTPEHHS JXKAIO0BL.

[To pesynpTaraM pacCMOTPEHMSA KATOOBI MPUHUMAETCS OJHO U3 CIEMYIOIIUX
peLIeHUI:

1) sxanoba ymoBaeTBoOpsAercs, B TOM YHcie B GopMe OTMEHBI IPUHATOTO pelle-
HUSA, MCTIPABIEHUS MOMYLIEHHBIX ONMEYaTOK M OMHUOOK B BBUJAHHEIX B pe3yJbTare
IpeIoCTaBIeHUs MyHULUNANIBHON YCIyTrH JOKYMEHTAX, BO3BpATa 3aBUTEN0 ACHEXK-
HBIX CPEICTB, B3MMaHWE KOTOPBIX HE IPEXyCMOTPEHO HOPMATUBHBIMH MPABOBLIMH
akramu Poccuiickoit ®ezepalui, HOPMATHBHBIMU TPABOBBIMM aKTaMH CyOBEKTOB
Poccuiickoit denepauuu, MyHUIUIAIEHEIMHA IPABOBEIMU aKTaMH,

2) B YIOBJIETBOPEHUH JKaJIOOBI OTKA3BIBAETCA.

OTBET MO pe3ysibTaTaM PacCMOTPEHMS KATOOBI HANPABILIETCSA 3aiBUTENIO HE
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HO3[HEe IHs, CIEIYIONIEro 3a AHEM NPHHATHS PelIeHHs, B IMCBMEHHOW dopme. B
cilydyae ecii jkanoba ObUla HampapieHa CIHOCOOOM, YKa3aHHBIM B IIOIIYHKTE «B
nyHkra 5.4.]1 HacTOAIIEro perjiaMeHTa, OTBET 3asABHUTENI0 HampaBiAeTcs NOCpes-
CTBOM CHCTEMBEI JOCYyAeOHOro ofxanoranus. B ciydae ecnu skanoba Oblna Hanpas-
JieHa croco0oM, YKa3aHHBIM B TIOJITYHKTE «a», «6» myHkTa 5.4.1 HacToAIIEro peria-
MEHTa, OTBET 3asJBUTENII0 HANPABISETCS MO 3JIEKTPOHHOH MoYTe MJIM IIOYTOBBIM OT-
npaBJieHHeM B 3aBHCHMOCTH OT BBIOOpPA 3asBUTEIIA NIPH N0AaYe XKanoosl.

B ciyuyae mpusHaHUs XKaITOOHI MOIeKAIIEeH YIOBIETBOPEHHIO B OTBETE 3aiBH-
Temo Aaercs HHdopManus o JEUCTBUAX, OCYIIECTBIAEMbIX A MUHUCTpauuel, MOL]
6o OpraHuzamueil B LEAX He3aMeIJIUTeIbHOTO yCTPaHeHHUs BBIABICHHBIX Hapy-
weHui Mpy OKkaszaHud MyHHUMIAIBHOMN YCIIyTH, a TaloKe IPHHOCATCS W3BMHEHUA 34
JIOCTaBJIEHHbIe HeyOoOCTBa M yKaspiBaeTcsi HHGopMaLus o JAalbHEHINX AeHCTBHAX,
KOTOpbIE HEOOXOAUMO COBEpPIIUTE 3asABUTENIO B LENAX MoMydeHns MyHMUMNaIbHON
YCIIyTH.

B ciyyae npu3HaHHS KATOOBI He MOUICKAIIEi YIOBIETBOPEHUIO B OTBETE 3a-
SBUTENO JAIOTCS apryMEHTUPOBAaHHBIE Pa3bACHEHHS O NPUYMHAX MPHHATOIO pelle-
HMS, a TaKKe HHPopMartis O HopAIKe 00XKaJIOBAHHS IIPUHATOTO PEIIeHHU.

5.7. AIMUHUCTpAUKs OTKa3bIBAeT B YIOBJIETBOPCHUH XKAJIOOBI B CIEAYIOIHX
CIlyJasx:

a) HANMYHE BCTYMHBILErO B 3aKOHHYIO CHJIy PEIICHHS Cy[a, apOMTpakHOro
CyJa 1o xanode 0 TOM ke IPEAMETE H IO TEM XKE OCHOBAHUAM,;

0) mofaya >xago0bl JIMIIOM, MOJHOMOYHS KOTOPOTO HE NMOIATBEPMKIEHE! B IIO-
pSZIKe, YCTAHOBJIEHHOM 3aKOHOIaTeNbCcTBOM Poccuiickoit denepaluy, B TOM YHCIIE B
COOTBETCTBHMH C ITYHKTOM 5.4.4 HaCTOSILETO perjiaMeHTa;

B) HAJIMYKE PEINCHH IO )kajode, MPUHATOro paHee B OTHOIIEHHH TOIO K€ 3a-
SIBUTEIIA U 110 TOMY XK€ NPEIMETY JKaJoOBI.

5.7.1. AqMUHMCTpauUs BIpaBe OCTAaBUTH kKanoOy Oe3 OIBeTa B CIECHYIONIHX
CITyJasx:

a) HAJTMYKe B )kanobe HeleH3yPHBIX JIN00 0CKOPOUTENBHBIX BEIPaXKEHHUH, YIpo3
JKH3HH, 300POBEI0 U HMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TAKIKE WIEHOB €r0 CEMBH,

6) OTCYTCTBHE BO3MOXXHOCTH IPOYMTATH KAaKYIO-THOO YacTh TEKCTA JKaloOsl,
(daMwio, UM, OTIECTBO (NPH HANMYMHU) M (MJIM) HOYTOBBIH agpec 3aABHTENA, YKa-
3aHHEIE B xKaobe.

AIMUMHHMCTpaL@s cOOOMIaeT 3asBUTENI0 00 OCTAaBICHUH Xanobsl 6e3 OTBETa B
TeyeHde 3 paboYnx JHEH co AHA PEerHCTPALHHU KATOOEL.

5.8. ITopsimok UHGOPMUPOBAHUS 3aIBUTENA O PE3YNbTaTaX PaCCMOTPEHMA XKa-
JIOOBL

He mosgHee OHA, CIEOYIOLIEro 3a JHEM NPUHATHSA PEIUEHUs, YKa3aHHOIO B
IyHKTEe 5.6 HacTOAMEro AIMHHHCTPATHBHOIO PEriaMeHTa, 3aiBUTENI0 B IMUCHMEH-
HOIi opMe U 10 HKEeTTAHUIO 3aIBHTEN B DIIEKTPOHHOM (opMe HanpasigeTCs MOTUBH-
POBaHHBINA OTBET O PE3yJbTaTaX PACCMOTPEHHM JKaTIOOBL.

5.9. IMopsaxok 06xanoBaHuUs peLIeHHs IO >Kaobe.

3asBMTENH BOpaBe 00XKANOBaTh pelleHHe 10 xanobe B cyneOHOM Iopsake B
COOTBETCTBHH C TOABEIOMCTBEHHOCTBIO €N, YCTAHOBIEHHOH NpoueccyalbHbIM 3a-
koHomarenscTBOM Poccuiickoit enepanuu.
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5.10. IlpaBo 3asBUTENS Ha MONyYeHHE MH(POpMALUK H JOKYMEHTOB, HEOOXO-
JUMBIX 11 0OOCHOBAHHA M PACCMOTPEHHMA HKATOOEIL.

3asBuTENM MMEIOT MpaBo oOpaTHTeCA B AnmuHHCTpauuo, MOL], Opranusa-
LMIO 32 NOyYeHHeM HHGpOpMaLHK U JOKYMEHTOB, HEOOXOAUMBIX I 06OCHOBAHH
¥ PacCMOTPEHHUS KOOI

5.11. Croco6b1 HHGOPMUpPOBAHHUS 3asiBUTENEH O MOPSIKE MOAAYH U PacCMOT-
PEHHS HKATOOBI.

3asBHTENbE MOXKET MOJYYHTh HHPOpPMAIMIO O MOPSAKE MOJAYH U PaccMOTpe-
HUA Xanod B MMCBMEHHOH GopMe Ha OCHOBaHMM MUCEMEHHOTO OOpAINEHUs 3as BUTE-
7 B AIMUHHCTpALHIO; B YCTHOH ()opMe NpH JIMIHOM oOpamieHuH (Wi 1o tenedo-
HaM) — B OTPacieBOM OpraHe AJMHHHCTPALMH, HENOCPEACTBEHHO NpPENOCTaBIIIO-
IeM MYyHUIUNAIBHYIO YCIyry, mub6o M®L], a Taroke MOCPEACTBOM HCIOJIB30BaHHUA
Enmusoro moprajia rocyqapCTBEHHBIX M MYyHHUHNANBHBIX yeiyr (dyHkuuit), Peruo-
HaJIBHOTO MOpTaa.

5.12. B ciiy4ae yCTaHOBJICHHS B XOJIE KIIM IIO pe3yJIbTaTaM pacCMOTPEHHUS JKa-
JI00BI MPU3HAKOB COCTAaBA JMUHUCTPATHBHOTO MPABOHAPYILEHUS HIH NPECTYIIICHUS
JOJDKHOCTHOE JIMLIO, HAEeJIEHHOe NOJHOMOYMAMH IO PacCMOTPEHHUIO XKajod, He3a-
METUTENBHO HalPaBIIET HMEIOLIUEC MaTepHaIbl B OPraHsl IPOKYPaTyphL.

I'maBa MaeBckoro ceapckoro
nocesieHus CnaBsHCKOro paioHa A.E. IMUTpHYEHKO
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