AIMUHHUCTPALIMS KUPOBCKOI'O CEJIBCKOI'O ITIOCEJEHUSA
CJIABSIHCKOI'O PAIOHA

IHOCTAHOBJIEHHE

ot 08 aBrycra 2022 r. Ne 77
xyrop ["anuipia

06 yTBep:kIeHUN aIMHUHHCTPAaTUBHOTO PErJIaMEeHTa NPeA0CTaABIEHH
MYyHHIOHNAAbHOH yeayru «lipenocrapiienne uHpopmanuu 06 06beKTax
HeABHKMMOI'0 HMYLIeCTBa, HAXOAALIHNXCS B MYHUIUIAJIbHOH
cOOCTBEHHOCTH M NMpeAHA3ZHAYEHHBIX AJIf CAA4HU B apeHay»

B nensax peanuzanuu @enepansHoro 3akona ot 27 utonst 2010 roga Ne 210-D3
«O0 opraHU3alWK TPEJOCTABICHUS] TOCYNAPCTBEHHBIX W MYHUITUTIAIBHBIX YCIyT»,
PYKOBOACTBYsICh ¥YcTaBoM KHUpOBCKOTo celbeckoro nocenenus CraBsHCKOTro paiioHa,
IOCTaHOBIS I:

1. Y TBEPAUTH aIMUHUCTPATUBHBIN periaMeHT NpefoCTaBICHUS
MyHuunanbHoi  yciyru  «IIpemocraBnenve  uHbopMammum o6  oOBeKTax
HEJIB)KMMOTO HMYILECTBa, HAXOIAIIWMXCS B MYHUILMNAIBHOW COOCTBEHHOCTH U
IpeIHa3Ha4YeHHBIX IS CAaud B apeH/Iy» COIJIACHO NPUIIOKEHUIO K HaCTOSIIEMY
MIOCTAHOBJIEHUIO.

2. [Ipu3HaTh yTPATUBIIUMU CUIY:

MIOCTAHOBIIEHWE  aAMUHHUCTpanuu KHUPOBCKOTO  CENbCKOTO  IOCENCHUS
CnassHckoro paiioHa ot 06 npexabps 2018 roma Ne 164 «O6 yrBepxkieHuu
aAMUHUCTPATUBHOTO perjaMeHTa MPEeNOCTaBICHUS MYHULIUNAIBHOM  YCIyTH
«lIpemocraBnenne wuHGoOpMaruu 00 O00BEKTaX HEABHKUMOTO HMYIIECTBa,
HAXOJSIINXCS B MyHHUIIMTIAIBHONW COOCTBEHHOCTH Y TpeAHA3HAUCHHBIX JJIS CAa4YH B
apeHay»;

MIOCTAHOBNIEHWE  aJAMHUHUCTpaiud KHUPOBCKOTO  CEIbCKOTO  IOCEIEHHUS
Cnassrckoro paitona ot 03 HosOps 2020 roma Ne 162 «O BHeceHWH M3MEHEHUS B
IIOCTaHOBJNIeHHEe aAMHUHHCTpanuu KupoBckoro cenbckoro moceneHus ClaBsHCKOTO
patiora ot 06 mexabps 2018 roma Ne 164 «O6 yTBepXIeHUU aAMHUHHCTPATUBHOTO
perjiiaMeHTa MpefocTaBlieHWs  MyHuImnaibHoW  ycnyru  «lIpemocraBnenue
uHpopMani 00 o0BeKTax HEeNBWKMMOTO HMYIIEeCTBa, HAaXONAIIUXCS B
MYHUILIHATIATHHON COOCTBEHHOCTH U NIpeIHA3HAYESHHBIX TSI CJIaUX B apeHITY».

3. Obmemy otnmeny (benuk) oOHaponoBaTh HACTOSIIEEe IOCTAHOBJIICHHE B
YCTaHOBJIEHHOM TIOPSIIKE W Pa3MeCTUT: Ha O(HUIMaIbHOM caiiTe aAMUHUCTpalUU
Kuposckoro censckoro mnoceneHuss CrnaBsgHCKOro padoHa B HWHGOPMAMOHHO-
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TeJeKOMMYHHKaIMOHHOU ceTh «HTEpHETY.

4. KoHTpONb 32 BBINOMHEHHEM HACTOSIIErO IIOCTAHOBIIEHHWS BO3JIOXKMTb Ha
HavaJbHHUKa O0INero otrhaena aaMuHuCTparuyd KHpPOBCKOTO CEIbCKOTO IOCEINEHUS
CnassHckoro paiiona A.B.benuk.

5. IlocranomBneHwe BCTymaeT B CHIIy Ha CIEAYIOIIMH [€HB IIOCIE €ro
opHUIIaATEHOTO OOHAPOIOBAHUS.

I'naBa KupoBckoro ceasckoro
nocesnenus: CIaBsHCKOTO paioHa

E.B. JleosOB

salnA ,’(,,l,‘jl



MPUIJIOXXEHHME

YTBEPXXJIEH
IIOCTAHOBJIEHHEM aAMUHHCTPALMU
KupoBCKOro ceybCKOro MoceneHus

CnassHCKOrO paifoHa
ot 08 aBrycra 2022 r. Ne 77

AIMHUHUACTPATABHBIN PETJIAMEHT
MpeJoCcTaBIeHHs MYHHUMIAIBHOH yCJIyru
«lIpenocraBienue HHpopmMaLuu 06 00HEKTAX HEABHIKHMMOIO
HMYIIEeCTBA, HAXOAAIHMXCH B MYHHUMIAIBHOH COOCTBEHHOCTH U
npeJHa3HAYEeHHBIX IS CAAYM B apeHAY»

1. O0mue nmooxKeHust

1.1. AIMHHHCTPAaTHBHBIA peErjaMeHT NpPeNoCTaBlICHUS MYHHUIUMNATEHON
yenyru «[IpemocraBnenue uHpopManuu 06 00BEKTaX HEABHIKUMOIO HMYLIECTBA,
HaXOOAUMXCS B MyHHLUNAILHOH COOCTBEHHOCTH M MpEOHA3HAYEHHBIX IS CHAYM B
apeHIy» (nanee — AAMMHUCTPATHBHBIN peryiaMeHT) pa3paboTaH B LEJAX MOBBIIECHHS
KauecTBa  HCIOJHEHUS W JOCTYINHOCTH  pE3YJBTaroB  IMPENOCTaBJICHHUS
MyHUUMIAIBHON yCIyrH, CO374aHMs KOMQOpPTHBIX YCJIOBHH Ui IoJydareneit
MyHuumMnaneHol  yemyrm  «[IpemocraBnenue  wHpopMmauumd 06  0OBEeKTax
HENBIDKMMOIO HMYIIECTBA, HAXOMILIMXCA B MYHMLHIAILHOH COOCTBEHHOCTH H
NpeJHasHAYEHHBIX U1 CHAYM B apeHny» (Janee — MyHUUMNaNbHas ycioyra) u
ompefenser CpOKM U IOCIEHOBAaTeNbHOCTh JEUCTBHH  (aAMUHHUCTPATHBHBIX
Hpouexyp) NpU NpeAOoCTaBICHUH MyHUIMITANBHO! YCITyTH.

1.2. OnucaHue 3asBUTENEH, MMEIOUIMX MPABO HA MOMyYeHUe MyHUUHMNATBHOM
YCIIyTHY.

3asBUTENAMY, UMEIOLIMMH INPaBO HA MOJMydYeHHe MyHHIHIANBHON YCIYrH,
ABILIIOTCS IopUIMdeckue U ¢puzuaeckue muua. OT HMEHH 3asBUTENA C 3asBJIEHHEM O
npenocTaBlieHud MyHHUMIANIEHOH YCIIyTH MOXET OOpaTHTHCS €ro NPeACTaBUTENb.

3asBuTENH> HMEET INpPaBO OOPAaTHTHECA B MHOTOQYHKLMOHAIBHBIA LEHTP
NpeI0CTaBJIEHUs IOCYJapCTBEHHBIX M MyHHLIMNANBHBIX yoIyr KpacHonapckoro kpas
C €UHBIM 3aIPOCOM Ha MOJYYEHHE CPa3sy HECKOJIBKHMX FOCYJapCTBEHHBIX U (WIIH)
MyHHUUMIATBHBIX YCIyT (Hajiee — KOMIUIEKCHBIH 3ampoc).

1.3. Tlopsamox mnomydeHus HHGOpPMaUMU 3asfBHTENSIMH II0 BOMpOCaM
OpPEJOCTABJCHUS MYHMUMIAIBHOH YCIYyTH M YCIYr, KOTOPBIE SBIIAIOTCH
HEOOXOMMMBIMU U 00s3aTeNBHBIMU U MPENOCTABJICHAS MYHULMNAIGHOR YCIIyTH,
CBEJEHUH 0 XOJ€ MPENOCTABICHHUS YKa3aHHBIX YCIyT, B TOM YHCIIe Ha OQHLHATIEHOM
caiite, a TaKKE C  HCIONB30BaHMEM  (enepalbHOH  rocymapCTBEHHOM
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UHGOPMALMOHHO cHcTeMbl «EIUHBIA MOPTal roCy JAPCTBEHHBIX U MYHHLUMIIAIbHBIX
yeryr (dynkumif)» (gosuslugi.ru) (nanee — EfuHbIA mopTan rocyqapCTBEHHBIX U
MyHULMIANBHBIX yeryr (pyHkuuii)), [Toprana rocy1apcTBEHHBIX U MYHHUHATBHBIX
yemyr (@ynxuuit) KpacHomapckoro kpas (pgu.krasnodar.ru) (qanee — PersnoHanbHsrit
nopran).

HudopmupoBaHne 0  HpegoCTaBNeHUH  MyHHUMOAIBHOH  YCIyrH
OCYLIECTBIISETCSL:

- B MHOro¢yHKIIMOHANBHBIX LEHTPaX MPEeIOCTAaBICHHS TOCYJapCTBEHHBIX U
MYHUUMIAIBHEIX yoryr KpacHonapekoro kpas (nanee — M®LI);

- HEMOCPEACTBEHHO B aJMHHHMCTpauud KHpPOBCKOrO CeJBCKOTO IOCENIEHUA
CnaBsiHCKOTO paiioHa (fanee — AIMHHUCTpaUHs );

- C MCIONB30BaHUEM EJMHOrO moprana rocyJapCTBEHHBIX H MyHHIUIAIBHBIX
yenyr (pyskumii), PernoHaneHoro moprama. OCYIIECTBISIETCS MOCPEACTBOM CETH
HnTtepHer;

- MOCPEACTBOM pasMEIIeHHA B HH(YOPMAUHOHHO-TENIEKOMMY HUKALIHOHHBIX
ceTsx obmero monb3oBaHusA (B TOM 4YHciae B ceTH MHTepHer), myOiukauuu B
cpeiacTsax MaccoBod WHGOpMauuH, H3NaHUA HHOOPMAIMOHHBEIX MaTepHaIOB
(bporurop, OyKJIETOB H T.1.);

- mocpeacTBoM EnuHoro 6ecruiaTHoro MHorokasaisHoro Homepa 8-800-1000-
900 (moHenenpHUK-IATHHLA ¢ 9-00 1m0 18-00).

HudopmupoBaHrne O xoie MNpenocTaBieHHs MyHHOMIAIBHON —YCIIyrH
OCYLIECTBIIAETCS:

- B MOLI;

- HEMOCPEACTBEHHO B A IMUHHCTpALHY;

- C MCHOJIb30BaHMEeM EQHHOro moprana rocyaapCTBEHHBIX U MyHULHIATBHBIX
yeryr (dyHkuuii), PernoHanbHoro noptana. OCyWIECTBIAETCA MOCPEACTBOM CETH
HHrepHer.

INopsmok uHGOpMHpOBaHUs coTpynHHKaMH M®LI B HacrosiyeMm perjiameHTe
YCTaHABIMBAETCS Ha OCHOBAHMH COMVIALIGHHS O B3aUMOINEUCTBHH MEKHIY
roCyJapCTBEHHBIM  aBTOHOMHBIM  yupexxaeHHeM  KpacHomapckoro — kpas
«MHOroQyHKUMOHANBHBIT ~ HEHTP  NpPEeNOCTaBJIeHHS  FOCYHAPCTBEHHBIX U
MYHHUMNaIBHBIX ycnyr KpacHomapckoro kpas» M amMuHucTpauueit Kuposckoro
cenbckoro moceneHus CrnasfHckoro paifona (manee - Comamenwe o
B3aUMOJIEHCTBUM).

Hudopmanus, mpemocraBmsieMas rpaxiaHaM o MyHHUMIAIBHON YCIIyre,
SIBJIACTCS OTKPBITOM M OOIIENOCTYITHOM.

OCHOBHBIMH TPeOOBaHUAMHU K HHPOPMHPOBAHHUIO TPaXKIAH ABJIAIOTCA:

- IOCTOBEPHOCTH NPEAOCTaBIsIeMOM HH(pOopMaLUy;

- YETKOCTh B H3JIOKEHHUU HHOPMALIUH;

- MOJHOTA HHPOPMALHH;

- HarJHOCTE ()OPM MpefoCTaBIsIeMoit HHpOpMaLHy;

- yOoOCTBO U JOCTYITHOCTH IOy4eHUs HHPOpMAaLHY;

- OMEPAaTHBHOCTH MPEAOCTaBJICHUs! HHGOpMALIUH.

HudopMHUpoBaHHE rpakaH OpraHu3yeTcs CeaYIoumM 06pa3om:

- HHIUBHOYaJIbHOE HHGOPMUPOBAHHE;



- mybnuyHOe HH)OPMHUPOBAHHE.

HHpopmupoBaHue NPOBOAUTCS B hopMe:

- yCTHOro MH(GOPMUPOBAHHU;

- MHCBMEHHOT0 HH(OPMHPOBAHHS.

WHpuBUmyansHOE YCTHOE HHGOPMHPOBAHHE TPAKAAH  OCYIIECTBIACTCS
corpynHukamu MOIL] u cneuuanucraMd AJIMUHHCTpPAUUH, OTBETCTBEHHBIMHM 3a
npenocTaBieHue MyHUIMIAIBHOW yCmyrd (najiee — CleUHaIucT AJMUHHCTPALVH)
npH oOpaleH:H rpakaaH 3a HHopMarueii:

- [IPY JJMYHOM OOpalueHuH;

- o TenedoHy.

CoTpyRHHK, OCYIIECTBIIOMMI HHIMBUAYAIBHOE YCTHOE HH()OPMHPOBAHHE,
JOJDKEH IpPHUHATE BCe HEOOXOAMMBIE MEphl I Jayd IIOJHOrO OTBETa Ha
[OCTABJICHHBIE BONPOCH,, a B Cllyyae HEOOXOAUMOCTH C MpPHBJICYECHHEM IPYTHX
CreuHanucToB. BpeMs oOxuzaHus TpaxiaH IpH HHIMBUAyaJBHOM YCTHOM
HHOOPMHUPOBAaHUM HE MOXET MNpeBBIUarTh 15 MubyT. VHIUBHIOyalbHOE YCTHOE
HHGOPMHUPOBAHME KAXKIOrO TPKAAHMHA COTPYJHHMK OCYLIECTBIIsieT He Oonee 15
MHHYT.

B cnydae ecnu Uit NOATOTOBKH OTBETa TPeOYeTCs MPOAOJDKUTENHEHOE BpeMs,
COTPYIOHUK, OCYINECTBIIOMIMN YCTHOE HHGOPMHUPOBAHHUE, MOXET MPEIJIONHUTH
rpaOKIaHUHY OOpaTUTHCS 3a HeoOXomuMmoi HH(opMauueidl B MHUCEMEHHOM BHIE,
yepe3 KMHTepHeT, MO0 Ha3HA4YUTH Apyroe yAOOHOE I IpaxJaHHHA BpeMs I
YCTHOro HHYOPMHPOBAHHUS.

3BOHKM OT TpaxkJaH 0o BoOpocy HMHPOPMUpPOBAaHHS O MOpSAAKE
npenocTaBiieHHs MyHUUMOANBHOH YCIYrM NPHHHMAIOTCS B COOTBETCTBUH C
rpaguxoM pabotel M®LI, a Tarke HENOCPENCTBEHHO AIMUHUCTpalMH. PasroBop He
JIOJDKEH MpoaosnKatses bosiee 15 MUHYT.

O06513aHHOCTH AOJDKHOCTHBIX JIHL IIPY OTBETE Ha TeNe(OHHBIE 3BOHKH, YCTHBIE
Y MUCBMEHHbIE 00palleH s IPaXJaH WM OpraHu3aLui.

CoTpyIHUK, OCYLIECTBJIIOIIMI NPHEM W KOHCYIbTHpOBaHHE (IO TenedoHy
MM JIMYHO), JOJDKEH KOPPEKTHO M BHHMATENBHO OTHOCUTBCS K TpaKAaHaM, He
YHWKasg HMX 4YeCTM M JOCTOMHCTBA. [IpH uHQOpMHpPOBaHMHM O HOpAAKE
npeNocTaBieHuss MyHUUMIAIBHOW yCImyrd o TenedoHy COTPYAHHK, CHAB TPYyOKy,
JOJDKEH MpEeNCTaBUTHCS: Ha3BaTh (paMMIIMIO, MMS, OTYECTBO, JIOJDKHOCTh, Ha3BaHUE
YUYpPEKAEHHS WX HAUMEHOBaHHE OpraHa.

B koHHe WHOOPMHPOBAaHHMA COTPYHNHHK, OCYIIECTBIIIOINMH NpHEM H
KOHCYJIbTUPOBaHHE, NOJDKEH KpaTKO IOABECTH HTOI pa3roBOpa M IEPEYHCIUTH
JeUCTBHA, KOTOpHIE HANO MpeNNpUHUMATh (KTO HMEHHO, KOrja M 4YTO JOJDKEH
cenars).

WHauBuxyanbHoe MUCBMEHHOE HHPOPMUPOBAHHE MPHU 0OpaIUEHHH TpaXIaH B
MOILI, a Tawke HEMOCPENCTBEHHO B AIMHHHCTPAUMIO OCYLIECTBIACTCA ILyTEM
MOYTOBBIX OTIPABJICHHIA.

OTBeT HampaBisercsi B MMCHMEHHOM BHMIE WJIM IO JJIEKTPOHHOH moute (B
3aBHCUMOCTH OT Crocoba JOCTaBKU OTBETA, YKa3aHHOrO B MHCEMEHHOM OOpalleHuH,
W cnocoba oOpalieHUs 3aHHTEPECOBAHHOTO JIMLA 32 UHpOpMaImeii).

[TybnuaHoe ycTHOE HHGOPMHPOBAHHE OCYLIECTBIIIETCS C MNpPUBJICUYCHHEM
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cpeacTB MaccoBoil nHpopmanuu, paauo (xanee — CMHU).

[Ty6nuuHoe  nUCbMEHHOE  HMHGOPMHpPOBAaHHE  OCYIUECTBJIAETCA  IyTEM
myOukanuy HHPOpPMaMOHHBEIX MaTepuanoB B CMH, pa3MelneHu# Ha opHIMaTbHOM
Wurepuer-caiite Aamunuctpauud (kirselpos.ru).

M®Ll  ocywmecTBmfioT  HHGOPMUpPOBAHHME  3asfBUTENIEH O  HOpsIKe
npenocTaBieHUs  MyHHUMDAIBHOR  yclIyrd, B TOM YHCIE [OCPEICTBOM
KOMILIEKCHOro 3ampoca, B MOLI[, o xoxe BBIIOJHEHHs 3ampoca O MpeJOCTaBICHUA
MyHHUIMIANEHOH YCIyrH, KOMIUIEKCHOTO 3ampoca, a Taloke MO HHBIM BOIpPOCaM,
CBSI3aHHBIM C  [pPEAOCTaBIeHHEM  MyHMUMIANBHOH  yCOyrd, a  TaKke
KOHCYJIFTHPOBaHUE 3asBUTENEH O TMOpsAIKe MpPEXOCTaBIeHHS MyHHIUMIANBEHOR
yciyrd B MOLI 1 yepe3 nopTaisl rocyAapCTBEHHBIX M MyHUIUNANEHBIX YCIIYT, B TOM
qyucie mnyreM obopynoBaHus B MOIL[ pabouux MecT, NpeAHa3HAYEHHBIX MJIS
obecrieyeHns  goctynma K HH()OPMALHMOHHO-TEJIEKOMMYHHKALMOHHOH  CeTH
«HuTepuer».

1.4. TTopsnok, opMa, MECTO pa3MELIEHHs M CIIOCOOBI ITOyYESHHUs CIPABOYHOM
uHGOpMALHH, B TOM YHCIIE HA CTEHIAX B MECTaxX MPEeNOCTAaBNCHMS MYHHLMIAIbHOMN
YCIYTH M YCIYr, KOTOPBIE SABIAIOTCA HEOOXONMMBIMH H 00A3aTeNbHBIMH IS
MPENOCTaBNICHHS MYHHLHUIAIBHOW YCIYTH, U B MHOTO(QYHKIHOHAIBHOM LEHTpE
[peNOCTaBJICHUs TOCYAAPCTBEHHBIX M MyHULIMNAIBHBIX YCITYT.

Ha EnuHoM nopraiie rocyAapCTBEHHBIX M MYHULIMOAIBHBIX ycryr ((yHKimii)
(gosuslugi.ru/structure/2340200010000893692), PervonansHOM nopTase
(pgu.krasnodar.ru/structure/detail.php?orgID=161702) pa3mewaercs creayromas
uHpopmanus:

1) mecto HaxoxnmeHus Hu rpadukd paboTHl OpraHa, MPENOCTaBIIAIOIEro
MYHMLMIAIBHYIO YCIYTY, €ro CTPYKTYpHBIX I[OJPa3[eNeHHi, MpeaoCTaBISIOMUX
MYHHLHMIATBHYIO YCIYry, TOCYJAapCTBEHHbIX M MYHULMIAIBHBIX OpraHoOB H
opraHuzanuii, obpamieHue B KOTOpble HEOOXOAUMO [UTS MOMYyYEHHsT MYHHULIMIATIBHOM
yCIyTH;

2) cnpaBouHble TeNePOHBI  CTPYKTYpPHBIX  MOIpa3feNieHHd  Oprasa,
HpEeNOCTABIAIOMEr0 MYHUUHIAIBGHYIO YCIyry, OpraHu3auuii, Yy4acTBYIOIUHX B
NPeNOoCTaBICHHUM MYHHLMIATEHOMN yCITyrH;

3) anmpeca anekTpoHHOM mouThl M (M) (opMbl OOpaTHOH CBA3M OpraHa,
[peNOCTaB/IOIEro MyHULMIAIBHYIO YCIyry, B ceTd «MHTEepHeTY;

4)  ucuepnbIBAlOIIMI  MepeYeHb  JOKYMEHTOB, HEOOXONUMBIX I
npenocTaBaeHus MyHHUMIAIEHON YCIyrH, TpeOoBaHHsA K 0GOPMIICHHIO YKa3aHHBIX
IOKyMEHTOB, a TAaKKe MEepeYyeHb HOKYMEHTOB, KOTOpHIE 3asBUTENIb BIpaBe
NPEICTaBUTH [0 COOCTBEHHOM HHUIATHUBE;

5) kpyr 3asgBHTENEI;

6) cpok npenocrasieHuss MyHULIMIIAIBHON YCITyTH;

7) pe3ynpTaTel OpemoCTaBiieHUs MyHHLUNATEHOH YCIyrd, MOPSOOK
[peICTaBIEHHs  [OKYMEHTa, SBJUIOIIEroCs  pe3yJbTaTOM  IPeJOCTaBICHHUS
MyHHIMNanEHON yCITyTH;

8) pasmep rocynapcTBEHHOH IOLUTMHBI, B3UMAaEeMOH 3a IpPEeIOCTaBICHHE
MyHUIMIATEHOHR YCITyTH;

9) ucuepnbIBaOIMI IepeyeHb OCHOBAHMI Ul MPHOCTaHOBJICHUS WM OTKa3a
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B MPENOCTaBIEHUN MyHUIUNATBHON YCITYTH;

10) o npase 3asBUTENA Ha AOCyneOHOe (BHeCyneOHOe) obxanoBaHue AeHCTBUIA
(6e3neficTBUA) M pelleHH, IPUHATHIX (OCYIIECTBIAEMBIX) B XOJ€ MPENOCTaBICHUS
MyHUIMIANEHON YCITyTH;

11) ¢dopmer 3asBneHuil (YBEOOMJICHHH, COOOMIEHHI), HMCIIOJB3yeMbIEe IpH
MPeIOCTaBICHUY MyHHIMIIAIIBEHON YCITyTH.

Hndopmanus Ha EQuUHOM moprane rocyfapCTBEHHBIX H MYHHIHNAIBHBIX
yenyr (dbyHkuuii), PerHoHansHOM HopTaie O MOPSAKE M CPOKaxX MpeNoCTaBIICHUS
MyHHULIUIANBHOM YCIyTM Ha OCHOBAaHHM CBENEHMH, comepxaiuxcs B denepanbHOM
rocynapcTBeHHo — uHpopMmauMoHHOH — cucreme — «PepmepanbHBIf  peecTp

' rOCYIJapCTBEHHBIX M MYHULMIANBHBIX yoiuyr (byHkumit)» (manee — denepanbHbId
peecTp), PperHoHaJbHOH rocyaapcTBeHHOH HH(opMaLMOHHOH cucteme «Peectp
rocynapcTBeHHBIX ycrmyr (¢yHkumit) KpacHomapckoro kpasy», MpemoCTaBIAETCs
3ajABHUTENIO OECIUTaTHO.

Hoctyn Kk uHGOpPMAaM O CPOKax M MOPSIKE MpPEeNOCTaBIEHUS YCIYTH
OCyIEeCTBNsETCS Oe3 BBINOMHEHUS 3ajiBHTENIEM KaKUX-MOO TpeOoBaHWil, B TOM
quciae 6e3 HCIOJb30BaHUA MPOrpaMMHOrO obecledeHHs, YCTaHOBKAa KOTOpOro Ha
TEXHUYECKHE CPENCTBA 3aiBUTEN TPeOYeT 3aKIIFOYCHHS JMIEH3HOHHOTO M HHOIO
COraleHHs c npaBooOagaresneM HPOrpaMMHOTO obecneueHus,
NpeoyCMaTPUBAIOIIEr0 B3MMaHHE IUIAaThL, PETUCTPALMIO HIIM aBTOPH3ALHUIO 3asBUTEIS
WM TPEAOCTABIIEHHE UM MEPCOHATEHBIX TAHHBIX.

Ha undopManMoHHBIX CTEHAX B MOMEIIEHUH, IpeJHa3HaYeHHOM I IpueMa
JOKYMEHTOB IJi1 NpefoctaBieHus MyHununmanbHOH ycmyrd, u HHrepHer-caiite
AJIMMHHMCTpaUHy, pa3Melaercs clemyromas HHopmarus:

- BBIIEPXKHM M3 3aKOHONATENbHBIX M HUHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
cofiep>KalllMX HOPMBI, PEryJIUpyIoiie AeSTeIbHOCTh 0 OKa3aHUI0 MyHHIUNAIBHOH
yCITyTH;

- TEKCT AJIMHHHMCTPATHBHOIO perjiaMeHTa C MpPUIOKEHHAMH (IONIHAsA BEepCHs
Ha MHTepHeT-caliTe M U3BNeYeHUs Ha MHGOPMAIMOHHBIX CTEHAX);

- KpaTKOE OIMHCAaHHe MOPsIKa NPEIOCTaBICHHUs YCIyTH;

- MepeyHH JOKYMEHTOB, HEOOXOOUMBIX JJI MPEeNOCTABICHUs MyHHIHTATBHOM’
YCIIyTH, H TpeOOBaHHA, MPEABABIAEMBIE K STHM JOKYMEHTAM;

- obpasupl oQopmieHHs JOKYMEHTOB, HEOOXOJUMBIX AN NPEXOCTABJICHHUS
MyHULMNATBHOR YCIyTH;

- MecTopacrnoioxeHue, rpaguk (pexxum) paboTel, HoMepa TenedoHOB, aapeca
HHrepHer-caliTOB M 3JIEKTPOHHOM IOYTEI OPraHOB, B KOTOPBIX 3asBUTENH MOLYT
HOJIYYUTh JOKYMEHTEI, HEOOX0MUMBbIe M1t MyHUIMIANEHOM! YCITyTH;

- OCHOBaHHs OTKa3a B MPENOCTaBIeHHH MyHHIMIANLHOH YCITyTH;

- CXeMBl pa3MelleHUs KaOMHETOB JODKHOCTHBIX JIMI, B KOTOPBIX
npenocrapseTcs MyHUIUMIATBHAS YCITyTa.

B mnpenocraBieHMH MyHUIMOATBHOH yCIyrH MOryT ydacTBoBare MOILI.
Hudopmaiis 0 MECTOHAXOXKHEHUH M rpaduke paboThl, CIPaBOYHBIX TeiedoHaX,
opunmaneHeix  caifirax ~ MO®L]  pasmemaercs Ha  EngudomM  moprane
MHOTOQYHKIMOHANBHBIX ~ LEHTPOB  INPEANOCTAaBIEHMs  [OCYJAapCTBEHHBIX U
MyHUUMTANBHBIX ~ ycayr  KpacHopmapckoro  kpas B HH(OpPMAIMOHHO-
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TENEKOMMYHHUKalMOHHOH cetu «MuTepuer» (manee — Equnetii nopran M®L[ KK) —
e-mfc.ru.

II. CTanaapT npeaocTaBjeHUs] MyHHIMIAILHOH yCayru

2.1. HauvenoBanue MyHuuunansHo#t yemyru — «lIpenocrasieHue
uHpopMalMd 00 OOBEKTAaX HEOBIDKMMOIO HMMYIIECTBA, HAaXOIAIIUXCA B
MyHHUIUNATEHOH COOCTBEHHOCTH U MPEHAZHAYEHHBIX T CAAYM B apSHIY».

2.2. HaumeHoBaHME OpraHa, IpeJoCTaBsomero MyHHUMIAIBHYIO YCIIYTY.

MyHMUHnaneHas yciryra npeaocTaBisieTcss A IMUHUCTpaluei.

B npenocrapneH MyHULIHIIANBHOH YCITyTH y4acTBYIOT:

- MOII.

3asBuTens (MpeACTABUTEND 3asSBUTENS) HE3aBHCHMO OT €r0 MECTa JKHTEIbCTBa
WM MecTa MNpeObBaHUA (I (U3HMYECKMX JIML, BKIIOYas HHIUBUAYATBHBIX
npeanpUHUMAaTeNei) 1Moo MecTa HaxXOMISHHUS (UL FOPUIHIECKUX JIHL) HMEeeT IpaBo
Ha oOpamenune B Jroboil mo ero Beibopy M®DL[ B mpemenax TeppUTOpPUH
KpacHomapckoro kpas (Uil HpenocTaBlieHHs eMy MyHHIMIATBHOH YCIyrd Mo
IKCTEPPHTOPHAILHOMY IIPHHLUITY.

[penocraBnenne MyHuuMnansHo# ycayru B MOLI o 3KCTeppUTOpHATEHOMY
NPHHLMITY OCYWIECTBIIETCS HAa OCHOBAaHMH COIJIAIICHHMH O B3aMMOMEHCTBHHY,
3aKJIFOYEHHBIX ~ YMOMHOMOYEHHBIM  MHOTO(QYHKLIHOHAJIBHBIM  LEHTPOM  C
(deneparbHBIMH OpraHaMHM HCHOJHUTENBHOM BIACTH, OpPraHaMH BHEOFOIKETHBIX
¢oHIOB, OpraHOM MCIHOJHUTENBHOH BiacTH KpacHomapckoro kpas, OpraHamu
MECTHOro camoytpasyieHHs B KpacHomapckoM kpae.

2.3. Pe3ynpTar npeaocTaBieHdss MyHULUMIATBHOR YCITyTH:

- MpefocTaBleHHE HHGOpPMAUMU (BBIIMCKM) 00 OOBEKTax HEIBUIKHMOrO
UMYIIECTBA, HAXOAAIMXCS B MYHHIMIATIBHOH COOCTBEHHOCTH U MpEIHA3HAYEHHBIX
U CIIaYH B apeHy;

- yBeIOMJIEHHE 00 OTKa3e B MPeJOCTaBIeHHH MyHUIUMIANLHOHN YCIIyTH.

IMpouenypa mpenoCTaBleHUs YCIYyrH 3aBEpUIACTCA [MyTeM MOJyYeHHUs
3asBUTEIIEM:

- BBIIMCKH, coaepxkamled uHbopMamioo 00 00BeKkTax HEeIBIKHMOTO
UMYILECTBA, HAXOAAIMXCA B MYHHLMIATBHOH COOCTBEHHOCTH M NpEHA3HAYEHHBIX
IUTS Coa4yd B apeHuy;

- yBeIOMIIeHUs 00 OTKa3e B MPEJOCTABICHUH MyHUIMIANBHON YOIy TH.

PesynpTaT mpemocTaBieHMs MYHHLUNANBHOH YCIyrd IO BEIOOPY 3asBHTENS
MOXeT OBITh NpeJCTaBlIeH B (OpMe TOKyMEHTa Ha OYMaXKHOM HOCHTEJIE, & TAKKE B
UHBIX (opMax, yKazaHHBIX B MyHKTe 3.2.4 HacTOAWEro AIMHHHUCTPATHBHOIO
periaMeHra.

Pesynerar MPENOCTABICHUA MyHuuunansHoi yCIIyTH o
3KCTEPPUTOPHAIILHOMY MPHHUMITY B BHIE 3JIEKTPOHHBIX JOKYMEHTOB M (HJIH)
JJIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPAETCS YIOJHOMOYEHHBIM NOJDKHOCTHBIM
nuuoM AIMMHMCTpauuH. 3asBuTentd (NMPENCTAaBUTENb 3asBHTE/) U [OJYYEHHA
pesynsrara NpefocTaBleHHss MyHHUMDANBHOH yCIyrH Ha OyMaXXHOM HOCHTeNe
HMEET MPaBo 00paTHUTHCA HEMOCPEACTBEHHO B A IMUHUCTPALIUIO.

2.4. Cpok npenoctapineHuss MyHHIMIATLHONH YCIYTH, B TOM YHCJIE C YYETOM
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HEOOX0JUMOCTH OOpallleHUs B OpraHU3alUM, YYacTBYIOI[WE B IPENOCTABICHUH
MyHHUMnIansHOM yCITyTH, CpOK [PUOCTAHOBIICHHS NIPEeAOCTaBIICHUS
MyHuuMnansHOH yciayrd B Clydae, €CJIH BO3MOXKHOCTb PHUOCTAHOBJIEHHA
npenycMOTpeHa 3akoHojarenscTBoM Poccuiickoit ®enepauuu, CpoK BblIa4YM
(HanpaBieHHs)  JOKYMEHTOB,  SBJIIOINMXCS ~ pe3yJbTaTOM  IpPENOCTaBICHUSA
MyHuUUMnansHOH! yCIIyru.

MyHuuunaneHas yciayra npepocraensgerci B TeuyeHue 10 ngHedt co gHA
HOCTYIUICHUS 3asiBJIEHUS B A IMUHUCTPALMIO.

Cpok BbIZaud (HampaBjeHUS) HOKYMEHTOB, SBIISIOIIMXCS PE3YJHTaTOM
npenocTaByieHuss My HUIMIANEHON YCITYTH, COCTaBIIsET 1 eHs.

2.5. HopmaruBHbIE @paBOBBIE AKTBI, PETYJIUPYIOUIHME MPEIOCTaBICHHE
MyHULUNABEHON yCITyTH.

[TepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOLIHX MPCHOCTABJICHHC
MyHUIMOATBHOH YCIYrd, pasMenieH Ha OQHUIHAIBHOM caiite AJIMUHHUCTpPALUH
(slavyansk.ru/article/a-2180.html), B ®denepansHoM peectpe U Ha EnuHoM moprane
roCyIapCTBEHHBIX H MYHUUHMITATBHBIX ycayr (dyHxmumit)
(gosuslugi.ru/structure/2340200010000893692), Ha  PermoHasisHOM  mopTtaie
(pgu.krasnodar.ru/structure/detail.php?orgID=161702).

2.6. VicuepneiBalomuii epedeHb JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBUH
C 3aKOHOJATENFHBIMH WM HHBIMU HOPMAaTUBHBIMU MPABOBBIMM aKTaMH I
npeocTasyieHust My HULMIAIEHON YCITyTH:

Ne Tun nokymMeHTa

HaumenoBanue fokymeHra ITpumeyanue

/i (OpHruHa, KOMUs)
1 2 3 4
JIOKYMEHTBI, IPEAOCTARIAEMBIE 3 BUTENEM:
1 |3asBneHue 0 NpefOCTaBICHUH HH(BOPMALHK MOIMHHUK npwioxenue Ne 1

JIoKyMeHT, YIOCTOBEPAIOLIHI JINYHOCTD 3aABUTENA
2 |(3asButeneit), mubO TUYHOCTH NpeACTaBUTENA HH3NIECKOro NONJIMHHUK IUTSL CHATHA KOUH
WM IOPHANYECKOrO JIKLA

JIOKYMEHT, yIOCTOBEPSAIOLIMIA TpaBa (ITOJIHOMOYHS) €CIi C
npeacTaBuTens PU3MIECKOro WIH IOPUIMYECKOro I NOZUTMHHUK HITH 3asRJIEHUEM
3 HaJUIEKAIMM obparmaercs
obpa3om 3aBepeHHas | NpeNCTaBUTEND
KOIHUSA 3asBUTEIA
(3asBuTENEH)
J0KyMEHTBI, IPEAOCTABJISAEMbIE B PAMKAX MEK TBEHHOIO B3aH HCTBHS, HE NPEXYCMOTPEHbI

ITpu obpameHny ¢ KOMIUIEKCHBIM 3allpOCOM 3asBUTEIb OJHOBPEMEHHO C HUM
nomaer B M®IL[ cBenmeHus, TOKyMeHTHI ¥ (WM) MHQOpMALMIO, NpeXyCMOTPEHHEIE
HOPMAaTHBHBIMH IPABOBBIMU aKTaMMU, PETYIUPYIOUIMMH OTHOLIEHHS, BOSHUKAIOMIKE B
CBS3H C MPEJOCTABIEHUEM YKa3aHHBIX B KOMIUIEKCHOM 3allpoce rocyJapCTBEHHBIX U
(unM) MYHUIMOATBHBIX YCIYr, 3a UCKIIOYEHHEM J[OKYMEHTOB, Ha KOTOpBIE
pacnpocrpansercs TpeboBaHue MyHKTa 2 yacTd 1 crareu 7 PeneparbHOro 3akoHa OT
27 wions 2010 roma Ne 210-03 «O6 opraHuzanuu —IpeIOCTaBJICHUS
rOCYIApPCTBEHHBIX M MYHUUMIAIBHBIX YCITyr», a TAKXKE CBEJCHHUH, TOKYMEHTOB H
(wnm) mHPOPMALIUH, KOTOPHIE Y 3asBUTENSI OTCYTCTBYIOT H HOJDKHBI OBITh MOTy4€HBI
IO pe3ybTaTaM INpPeJOCTABJEHUA 3asIBUTENIO HMHBIX YKa3aHHBIX B KOMILIEKCHOM
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3aMpoce rocyJapCTBEHHBIX H (HJIM) MYHULMOAIBHBIX yeuyr. CBeneHus, JOKYMEHTHI
u (umm) mHopMammio, HEOOXOAUMEIE UIA NpPEXOCTAaBJICHHA FOCYHApCTBEHHBIX U
(WTH) MyHHIMITAJIBHBIX YCITYT, YKA3aHHBIX B KOMIUIEKCHOM 3alpoce, U MoJly4aeMble B
OpraHu3alMAX W Y YIOJHOMOYEHHBIX B COOTBETCTBHM C 3aKOHOJATENHCTBOM
Poccuiickoit ®enepauuy 9KCIEPTOB PE3yJIbTaTe OKa3aHUsA YCIIyT, KOTOPBIE SBJIAIOTCSA
HEOOXOMMMBIMM H OOA3aTeNBHBIMH U1 NPEHOCTAaBJIEHHS TOCYJApCTBEHHBIX H
MYHHULHUIAIBHBIX YCIIYT, 3asABHTENb Mogaer B M®L] ofHOBpEMEHHO ¢ KOMIUIEKCHBIM
3aMpPOCOM CaMOCTOATENBHO.

Opras, NpenoCTaBIIOUMA MyHUIMNATIBHYIO YCIyTY, HE BOpaBe:

1) TpeboBaThk OT 3asBUTENS MPEIOCTABICHHU JOKYMEHTOB H HHpOpMalyy Win
OCYILUECTBJIEHHsI NelCTBHUif, MPEIOCTAaBIECHHE WM OCYILECTBICHHE KOTOPBIX HE
NpeIyCMOTPEHO HOPMATHBHBIMU [PABOBBIMH aKTaMH, PEryIHPYIOIUMH OTHOLICHHS,
BO3HHKAIOIIHC B CBA3M C NPEIOCTaBICHHEM MyHHIMITAIBHOM yCIyTH;

2) TpeboBaTh OT 3ajABUTENS NPEHOCTAaBICHHA NOKYMEHTOB M HH(popManuw,
KOTOpbIE  HAXOmATCA B  pPACHOPSDKCHHHM  OpPraHoB,  OPeJOCTaBJIIFOLUMX
MyHUUMnanBHbIE YCIYrH, WHBIX TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOympaBlieHUs, opramMsaluii, B COOTBETCTBMH C HOPMAaTUBHBEIMH IIPABOBBIMH
akTamu Poccuiickoit denepaniy, HOPMAaTHBHBIMH MPABOBBIMH aKTaMH CYyOBEKTOB
Poccuiickoit Oemepauuu, MyHHUMIATEHBIMH PABOBBIMH aKTaMH;

3) TpeboBaTh OT 3asBUTENS COBEpPILICHHS HWHBIX JEHCTBHH, Kpome
OPOXOXKIEHUS  MACHTUHKAUMKH W  ayTeHTU(QUKAMH B  COOTBETCTBUM C
HOpPMAaTHBHBIMH MpaBOBHIMH akTtamu Poccuiickoli demepauuu, yKkazaHUA LETH
mpHemMa, a TaKKe IMPeJOCTaBlieHHs CBEACHMH, HEOOXOOHMBIX JUIL pacyera
JUTMTENIBHOCTH BPEMEHHOTO MHTEpBasa, KOTOPBIH HEOOXoauMoO 3a0pOHUpPOBATH UL
npHema;

4) TpeboBaTh OT 3ajABHUTEJN MPEJOCTABICHHS JOKYMEHTOB, MOATBEPMIAIOIIUX
BHECEHHE 3asBUTEJIEM IUIATHI 3@ PeAOCTaBIeHHe MyHHUIMIAIBHOM! YCITyTH;

5) OTKa3bIBaTh B NMPHEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
npenocTaByieHdss MyHULMNATIBHOU YCIYTH, B CiIy4ae, €CJM 3alpoc U JOKYMEHTEI,
HEOOXOMMMEBIE Ui ImpenocrapieHHs MyHHIMNANEHON YCIyrd, TIOJAaHEI B
COOTBETCTBHM C UH(popMaunueii O Cpokax M TMOpAAKE MPEeJOCTABICHUS
MyHHIHNANEHON YCIIyrd, onybiukoBaHHOH Ha EQUHOM mopTasie rocyAapCTBEHHBIX
U MYHHLHIAIBHBIX yeayT (QyHKUMH), PeruoHansHoOM mopraiie;

6) OTKa3bIBaTh B MPEJOCTABICHHM MYHUIMIAIBHONH YCIYrd B CIydae, eCid
3ampoc U JOKYMEHTEI, He0OX0AUMBIe Ul PeJOCTaBICHUS MyHHUIMIIANBHONH yCIIyTH,
HONaHBl B COOTBETCTBMM ¢ WHGOpMaLHedl 0 Cpokax M MOpAAKE NPEeNOCTaBIICHHUS
MyHUUMOATEHOM YCIIyrd, OnyOaMKOBaHHONW Ha EMMHOM mopTane rocynapCTBEHHBIX
U MYHULMOATBHBIX youyT (QyHKUui), PeruonansHoM noprase;

7) TpeboBaTh mHOpH NPEOOCTaBICHMM MYHHLMOANBHOH YCIyrd Mo
9KCTEpPUTOPUATEHOMY NPUHLMILY OT 3aABUTENs (MPEACTABUTENS 3asABUTENSA) WM
MO®IL] mpenocrapneHuss NOKYMEHTOB Ha OYMaOXHBIX HOCHMTENAX, €CIH HHOE He
OpenycMOTpeHo  ¢elepalbHBIM — 3aKOHOHATENIbCTBOM,  PErIaMEHTUPYIOIIUM
IPENOCTABIICHHE MYHHLUIATBHBIX YCIIYT;

8) Tpebomarp OT 3asBUTENA NPEICTABNCHHA JOKYMEHTOB H HH(OpMaLuH,
OTCYTCTBHE U (WJIM) HEOOCTOBEPHOCTH KOTOPHIX HE YKa3blBAIMCH IpH



9

MEepBOHAYATLHOM OTKa3€e B NPUEMe JOKYMEHTOB, HEOOXOAUMBIX I NPEJOCTaBICHUSA
MYHULMIANBHOH yCIyrd, JU60 B MpeJOCTaBICHUH MYyHHLHIAIBHON YCIyrd, 3a
UCKJTIOYEHHEM CIIEIYIOIMX CIIyYacB:

a) U3MeHeHHe TpeOOBaHUII HOPMAaTHUBHBIX MPaBOBBIX AKTOB, KaCaIOLIUXCS
MpPEeAOCTaBIEHUsT MYHMUHMNANBHOM YCIYrH, TMOCJ€ [EPBOHAYAIBHOH moJavu
3asBJIEHHS O NIPEAOCTABIEHMU MyHHLUIIATEHOM YCITyTH;

6) HanmM4ue OMMUOOK B 3asBJIEHHU O MPENOCTABICHUH MYHHLUNIAIBHON YCIyTH
U JOKYMEHTaxX, MOJAHHBIX 3asBHUTEJIEM MOCIE NEPBOHAYAJIBHOIO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOMUMBIX IJIsl MPENOCTABICHHS MyHUIMIANBHOH yCIIyry, nubo B
NpefoCTaBJCHUH MYHHLMIAIBHOH YCIYrM M HE BIIIOYEHHBIX B IMpPEACTAaBJICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHUE CpOKAa IEeHCTBUA JOKYMEHTOB M H3MEHEeHHe HH(popmauuu
nocje IepBOHAYANBHOrO OTKa3a B IPHEME MNOKYMEHTOB, HEOOXONHMBIX JUIA
[peNOCTaBICHUS MyHHUHUNAIBHON YCIIyTH, TM60 B NPEJOCTaBICHUH MyHULIMIATBHON
YCIYTH;

r) BBUIBJIEHHE JOKYMEHTAJBHO IOATBEP)KACHHOro ¢akra (IpHU3HAKOB)
OmMOOYHOrO WM MPOTHBONpABHOro AeicTBus (0e31eHCTBUS) HODKHOCTHOTO JIHIA
opraHa, MNpeJOCTAaB/IOLIEr0  MYHHLMOAIBHYIO  YCIYry, MYHHLUMIAIBHOrO
CITy>aIero, paboTHHKa MHOrOQYHKIMOHAJIBHOIO LIEHTPa, pabOTHUKA OpraHU3aluH,
npexycMoTpeHHOH vacThio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 urons 2010
roja Ne 210-d3 «O6 opraHMzanuy MpeNoOCTaBlIE€HUsA TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX YCIyr», NMpH TEpBOHAYanbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOMUMBIX U1  [peJOCTAaBJEHUS  MYHHLMNANbHON  ycmyrd, mubo B
[pefOCTaBICHUN MYHHUUNAIBHON yCIyTH, O YEM B MHCBMEHHOM BHJE 3a MOIIHUCHIO
PYKOBOJHTEJISI OpraHa, NpeI0oCTaB/IOIEro MyHULMIAIBHYIO YCIyTy, PyKOBOAUTEA
MHOrOQyHKUHOHAJBHOIO LEHTpa 0pd MEpBOHAYAJBHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXONMMBIX U MPENOCTABICHUS MYHMUMIAIBHON ycmyru, mu6o
PYKOBOIOMTENII OpraHM3alMu, MpegyCMOTpeHHOH 4actero 1.1 cratbu 16
OenepanbHoro 3akoHa ot 27 umrons 2010 roma Ne 210-®3 «OO6 opraHuzauuu
NpeNOCTaBICHU TIOCYJAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYr», YBEAOMIIAETCA
3as{BUTENb, a TAKOKE MPUHOCATCS M3BUHEHHS 3a JOCTaBJIEHHbIE HEey100CTBRA.

9) TpeboBaTh OT 3asABHTEIA MNPEAOCTABICHUA Ha OyMa)KHOM HOCHTENE
JOKYMEHTOB M MH(OpPMALHH, JMEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpPEHBI
B COOTBETCTBUHU C ITyHKTOM 7.2 yacth 1 crateu 16 denepansHoro 3akosa ot 27 Mot
2010 roga Ne 210-®3 «O6 opraHu3auuM NpeNOCTaBJIEHHUA TOCYAAPCTBEHHBIX H
MYHHULUIIANBHBIX YCIYT», 32 MCKIIOYEHHEM CIIyYaeB, €CIM HAaHECEHHEe OTMETOK Ha
Takde JOKYMEHTHl JMOO0 HMX H3BATHE SBJAETCA HEOOXOOHMBIM YCJIOBUEM
NPENOCTAaBICHUs] MYHULUNAIBHOH YCIYrH, M HHBIX CIIy4aeB, YCTaHOBJICHHBIX
(denepansHPIMH 3aKOHAMH.

Komuu [OOKyMEHTOB, YyKa3aHHBIX B HACTOSLIEM IIyHKTE, MpEICTaBJIAIOTCS
BMECTE C IIOAJIMHHUKAMH, KOTOPBIE IIOCIIE CBEPKM BO3BPAILAIOTCS 3asBHTENIO.

3agBNeHHE W INpWIaraeMble K HEMy JOKYMEHTHl, OOS3aHHOCTH IO
NPEIOCTABICHUIO KOTOPBIX BO3IOXKEHAa Ha 3ajiBMTENA, MOTYT OBITh MOAAHEI
3asBUTEJIEM HENIOCPEACTBEHHO JIMYHO B A IMHHUCTpaLuIo Wik 9yepe3 MOILI.

C wucnons3oBaHWEM PervoHansHOro mnoprajia NpeACTaBJAIOTCS 3asABIICHHE H
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JOKYMEHTBI, HEOOXOAUMBIE Ul MPENOCTABIECHUS YCIYTH, B (POPME DIIEKTPOHHBIX
JIOKyMEHTOB.

3asBHTEND BIPaBEe OTO3BATH CBOE 3asBIIEHUE HA 000N CTanMH pacCMOTpPEHUs,
COINIACOBAHMA WJIH MOATOTOBKH NOKYMEHTa AIMMHUCTpanueil, OOpaTHBUIMCH C
COOTBETCTBYIOLIMM 3afABJICHUEM B A IMHHUCTPALMIO, 1160 B MOII.

[IpenocraBnenue MyHHLUUNANBHOH YCIyrH B YNpeXIaromeM (IPOaKTHBHOM)
pexHMe B COOTBETCTBUM C 4acThio 1 crateu 7.3 denepanbHOro 3akoHa OT 27 MIONA
2010 roga Ne 210-03 «O6 opraHM3alHM IpPeJOCTABIECHHS [OCYJapCTBEHHBIX H
MYHHULUINAIBHBIX YCIyT» HE OCYLIECTBIAETCS.

2.7. HcuepneiBaloliuii IepeYyeHb OCHOBAaHMH MJII OTKa3a B IpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JUTS MPEe0CTaBIeHUs: MyHHIHMIANEHOH yCITyry.

B npuemMe NOKyMEHTOB MOKET OBITh OTKa3aHO Ha CIIEXYIOIIMX OCHOBAaHUAX:

- He MpeJOCTaBJICHHE BCEro HEOOXO0AMMOro MaKkeTa JOKYMEHTOB, YKa3aHHOTO B
MyHKTe 2.6 HACTOAMEero A JMUHUCTPATHBHOIO PErJIAMEHTA;

- HECOOTBETCTBUE XOTA OBl OOHOTO M3 JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
HACTOAIIEr0 AJMHHHCTPAaTUBHOIO periaMeHTta, Mo ¢opMe HIH COHEPHAHHIO
TpeboBaHUAM AEHCTBYIOLIEro 3aKOHOJATENIBCTRA, & TAKKE COAEPIKAHUE B JOKYMEHTE
HEOTOBOPEHHBIX INPUIHMCOK M HCIpPAaBICHUH, KpOME Cly4aeB, KOTAa JOITyLICHHbIC
HapylIeHUs] MOTYT OBITh YCTPaHEHHBl OpraHaMi M OpPraHH3aLUAMH, YIaCTBYIOIUMH B
MpoIECCe OKa3aHUs MyHUIUIANBHBIX YCIyT;

- OTCYTCTBHE B 3asIBICHUM CBEIECHHI O 3asIBUTEIE;

- obpamenue 3asBHTENs 00 OKAa3aHMM MYHHLMNAIBHON  YCIyrH,
NpeNocTaBIeHHe KOTOPOH HE OCYIIECTBIISETCS OPraHoM, yKa3aHHBIM B IOApasfene
2.2 HacToAIEro AMUHUCTPATUBHOIO periaMeHTa.

Otka3 B mpueMe JOKYMEHTOB I MPeNoCTaBiIeHUus MyHHIHMIANBHONW YCIyrH
HE TMpEniATCTBYeT MOBTOPHOMY OOpallEHHIO IIOCNe YCTPAaHEHUS [PUYHHBI,
NOCITY>KMBILEH OCHOBAHMEM IS OTKa3a.

2.7.1. OcHoBaHMs [ OTKa3a B IPHEME K PAaCCMOTPEHMIO 3asBJIEHHA O
npenocTaBleHud MyHHIUNANbHOH YCIIyrH, MOJAHHOTO B 3NEKTPOHHOM BHIE C
UCIONB30BaHHeM PernoHansHoro noprana:

- HecoOJIoJIeHHe B COOTBETCTBUH co craTtheil 11 denepanbHoro 3akona «O6
JJIEKTPOHHOM IIOANHUCH» YCTAaHOBJIEHHBIX YCIOBMH NPH3HAHHS JEHCTBUTEIBHOCTH
YCHJIEHHOH KBaM(HUMPOBAHHOM 3JIEKTPOHHOHN MOIMKCH, KOTOPOH ITOJMHCAHEI
JOKYMEHTHI, THOO BHUJ 3JIEKTPOHHOH IMOINUCH HE COOTBETCTBYET BHAY, KOTOPBIH
OIpeNesseTcs B COOTBETCTBUH C 4acThio 2 craThH 21.1 ®enepanbHoro 3akoHa ot 27
urosist 2010 roga Ne 210-®P3 «O6 opraHu3aluy NPeAOCTaBICHUS TOCY IapPCTBEHHBIX H
MYHHULMNANBHBIX YCIIYT»;

- 3aABUTENb-PU3NUECKOE JIULO HCIIOIB30BANl POCTYIO 3JIEKTPOHHYIO MOIIIUCE,
IpH BbJA4Ye KIFOYa KOTOPOH JMYHOCTH (U3HYECKOro JIMLA He ObUIa yCTaHOBJCHA
NIpH JINYHOM NPHEME.

2.8. HcuepnelBaomMif MepedeHb OCHOBAHUM IS NPUOCTAHOBJICHUA B
npenocTaBiaeHMd MyHHLIMIAIBHOM YCITyTH.

IMpenocrapneHre MyHHLIMIANBHOH YCIIYTd MOXET OBITh NPHOCTAHOBIIEHO NMPU
OOCTYIUIEHMM OT 3asiBUTENd [HMCBMEHHOrO 3asBIE€HHA O IPHOCTAaHOBJICHUH
npenocTaBiaeHHss MyHUUMIIAIBHOH yCITyTH.
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2.9. B npenocraBneHrnd MyHHLUIAILHOW YCIYIM MOXET OBITH OTKAa3aHO Ha
CJIEYIOIUX OCHOBAHUAX:

- OTCYTCTBUS O0BEKTa B  pEECTpPe MYHHUUMIAIBHOTO  HMMYILECTBA
MYHULMIAIBHOr0 00pa30oBaHus;

- HE IpeJoCTaBiIeHHEe BCEro HEOOXOMMMOro MakeTa, yKa3aHHOro B MyHKTe 2.6
AJMHHHUCTPaTUBHOTO PErIaMeHTa;

- uHdopMauus 3ampamuBaeTcs 00 HMyILECTBE, HE NPEOHA3HAUYCHHOM IS
cIa4yM B apeHuy;

- ofbpameHue 3asBUTENT 00 OKa3aHMM MYHHUMNAIBHONH  YCIyrd,
NpefOCTaBIEHHEe KOTOPOH He OCYIIECTBJISAETCS OPraHOM, YKa3aHHBIM B MOIpasfene
2.2 HacToAwero AJMHHUCTPAaTUBHOIO PErJIAMEHTA.

Otka3 B nOpeAocTaBieHHM MyHHLUNAIBHOH YCIYyrH JO/DKEH  OBITh
MOTHBUPOBaHHbIM, O()OPMJIEHHBIM B [IMCBMEHHOM BHJE, COAEPKAaTh PEKOMEHIALUH
N0 JaNbHEMINUM OEHCTBUSAM  3asABHTENS, HEOOXOAUMBIM IUI1  [OJMyYEHHs
3anpammBaeMoil MyHUIMNanbHOU yeiyry. [IpuduHbl 0TKa3a JOJDKHBI OBITh YKa3aHbI
TakuM 00pa3oM, 4TOOBI 3asBHTENIO, HE OONafaoEeMy CleUHATEHBIMH 3HAHUAMH B
obyactH npaaa, ObLIO SICHO 0€3 JOMONHUTENBHBIX Pa3bsICHEHUH, HA OCHOBAHUM KaKUX
NPaBOBBIX HOPM U KaKHe€ JEHCTBUS OH JO/DKEH COBEPILIMTH B LIE/ISAX YCTPAHEHUS 3TUX
[pPUYHUH.

Otkaz B mpenocTaBlieHMd MyHUUMNANBHOM YCIYrd HE MpPENATCTBYET
NOBTOPHOMY OOpallEHHIO TTOCHE YCTPAHEHUs PUYHMHBIL, MOCITY>KUBLIEH OCHOBaHHEM
JUIS OTKa3a.

2.10. IepeyeHs yciryr, KOTOPbIE SBISIOTCS HEOOXOAUMBIMH H 00s3aTeNbHBIMU
JUTS IpeAocTaBiIeHuss MyHULMIANBHON YCITyTH.

Venyrn,  HeoOxomumbie M oOs3aTenbHBlE IS [PENOCTABJICHUA
MyHuuunansHo! yCiyr, OTCYyTCTBYIOT.

2.11. Tlopsanok, pasMep M OCHOBaHHUS B3UMaHHs rOCYJapCTBEHHOH MOIIUHEI
WJIM UHOM TUIaThl, B3UMaeMOH 3a IPEAOCTaBICHUE MyHHLUUNANBHON YCIIyTH.

[ocymapcTBeHHass MONUIMHA HJIM MHas1 I[UlaTa 3a  [peJOCTaBJIEHHE
MyHHIMNATBHOU YCITyTd HE B3UMAETCSI.

2.12. MakcuManbHbIi CpPOK OXHIAHHA B O4YepeJd NpU NOAa4ye 3ampoca o
IpeIoCTaBICHHH MyHuLMnanbHO | ycCiyru, yCiyru, [PEAOCTABIIEMOMN
opraHu3alyel, yJacTByIOUeH B NpeNOCTaBJeHMH MyHHUMNAIBHON YCIYTH, H INpPH
NOJTy4Y€HHHU pe3ybTaTa MPeJOCTaBIeHU] TaKUX YCITyT.

MakcumanbHOEe BpeMs OXKUJAHHMS B OYepelNH IpU MoJaye NOKYMEHTOB I
npeaocTasieHuss MyHHLUMIANBHOM yCIYrH He JOJDKHO NPEeBhIUATh 15 MUHYT.

MaxkcumansHoe BpeMs OXHAAHMA B oOuepeld U1 TOMyYEeHHs pe3ysbTaTa
npenocrasyieHus MyHUUIUNATBHOH YCIIyTy HE JOJDKHO MpeBsIaTh 15 MUHYT.

2.13. Cpok U HOpsSIOK pPErHCTpPalMM 3ampoca 3asiBUTENd O NPEAOCTAaBICHHUU
MyHHUMIAIEHOH YCIIYTH U YCITyTH, PEJOCTaBIeMON OpraHi3anye, y4yacTByromei
B MPEAOCTaBIeHUM MyHULMITAIBHOM YCITYTH, B TOM YHCIIE B JJIEKTPOHHO#H opme.

Ha ocHoBanuu CorjiaiieHus 0 B3aUMOJECHCTBHU IPH MOCTYIUIEHHH (IIOJa4YH)
sasBnenus B MOLI, cnmeumamuct M®L] peructpupyer ero B 3JeKTpOHHOH Oaze
JAHHBIX W mepenaer B OOmMui OTAEN € HCNOONB30BaHHEM HHGPOPMALMOHHO-
TENEKOMMYHHUKAILIMOHHBIX TEXHOJIOTHH MO 3aIIMINEHHBIM KaHanaM CBS3H.
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B cnydae, ecnu IS NOMy4YeHHS MYHHUUMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TpeOyloTCs CBeNeHHs, HOKYMEHTHl W (Wid) uHpOpMarws,
KOTOpble MOryT ObITh mosiydeHsl M®L] Toibko MO pe3yjbTaTaM IMpeAoCTaBICHUA
HHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce [OCYJapCTBEHHBIX W (HJIH)
MYHHULMIAIBHBIX YCIIyT, HalpaBJeHUE 3asiBJICHUN U JOKYMEHTOB B A AMUHUCTPALHIO
ocymectpisercs M®Ll He nmo3gHee OHHOro pabodyero IHS, CJAEHYIOLIEro 3a JHEM
nosryyeHuss ML Takux cBeqeHuUi, JOKYMEHTOB U (WIH) uHpopmauuu. B ykazaHHOM
Clly4ae Te4YeHHE IPeIyCMOTPEHHBIX 3aKOHOAATESBCTBOM CPOKOB MpPENOCTaBJIEHUS
MYHHMUMIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, HAYMHACTCS HE paHee
OHA TOJNYYeHHs 3asiBICHHH M HEOOXONUMBIX CBENEHHH, NOKYMEHTOB U (WJIM)
uHpOpMaHMU A IMUHHCTpaLUEH.

Peructpauus 3asBIEHHs, MOCTYNMBINEr0 B AJMHHUCTPALMIO, HE3aBUCHMO OT
criocoba ero JOCTaBKU OCYLIECTBIIETCS B NEHB MOCTYIUICHUS OOpAILCHUA 3aABUTENS
B MOpPSAIKE, YCTAHOBJIEHHOM TpaBHJIaMH [JEJIONPOU3BOACTBA AJMUHHCTpauuu (B
cily4ae, €CId MPEeJOCTaBIEHO B (OpMe 3JIEKTPOHHOIO HOKYMEHTA, HOJDKHOCTHOE
JIUIO0 A IMHHUCTPAUUH NPEABApUTENIEHO PaceyaThIBaeT €ro M MPHUJIOMKEHHbIE K HEMY
JOKyMEHTHI). Peructpdmius 3asBiieHUs, MNOCTYMMBLIEro B AIMHHUCTPAUHMIO B
BBIXOJHOH (HepabouMit WM Npa3IHHYHEIA) AEHb, OCYILECTBIIAETCS B EPBBIH 32 HUM
pabounit news. [Ipu perucTpauuu 3asgBICHUIO MPHCBAHBAETCS COOTBETCTBYFOILHIA
BXOIAIIMHA HOMEP.

2.14. TpeboBaHus K [MOMELIEHHAM, B KOTOPHIX MPeIOCTABIAETCA
MyHuuMIaneHas yciyra, K 3ajly OXHIAHHUS, MecTaM I 3arlOJHEHHs 3alpoCcoB O
OpenocTaBAeHU MyHHUMOAIBHOM  yCIyrH, MHQOpPMAUMOHHBIM CTEHOAM C
obOpa3zsaMd MX 3alOJIHEHHA M MEpeYHeM JOKYMEHTOB, HEOOXOMMMBIX IUIA
HpenoCTaBIeHHsT Kaxnoi MyHUIMOAIBHON yCIyrd, pa3MeleHHo U O0(OpMICHHUIO
BH3YQJIbHOM, TEKCTOBOM M  MYJBTUMENHHHOW HHpOpMauUMM O  TOpsAKe
[pPEeJOCTaBNEHHS TaKOW YCIYyrH, B TOM 4YHC/IE K ODECINeYeHHIO NOCTYMHOCTH VIt
HHBAIUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJAATENLCTBOM Poccuiickoit
Denepaiyu 0 COLMANBHOM 3aIUTE HHBATUIOB.

2.14.1. IlpuéM rpaxaadH Ajasd NPEeAOCTaBIEHHs YCIYyrH OCYLIECTBIIETCA B
CHeuHanbHO BBIJEJICHHOM I 3TUX Lenei nmoMeweHuu. [ToMelmeHus, B KOTOPBIX
npepocTaBisieTcs MyHHLMNANbHAsA YCIyra, JOJDKHBI COOTBETCTBOBAThH CaHUTapHO-
THTHEHUYECKHMM TpaBWIaM M HOpMarTdBaM, NpaBUJIaM MOXAPHOH 6€30macHOCTH,
6ezomacHocTd Tpyna. [lomeueHuss 060pyIyIOTCS CUCTEMaMH KOHOULIMOHHPOBAHUS
(OxJ2)KOEHUS M HarpeBaHUA) U BEHTHJIMPOBAHUS BO3IYXa, CPEICTBAMH OMOBEIICHHS
0 BO3HHKHOBEHMH Ype3BbIYaiiHOM cuTyanuu. Ha BUOHOM MecTe pa3MeIlaroTcs CXEMBI
pasMeIleHUs]  CPeACTB  MOXApOTyIIeHMs M OyTed  3BaKkyauuu  JIOAeH.
[IpenycmarpuBaercs  00OpyHOBaHHE  NOCTYMHOTO  MeCTa  OOIECTBEHHOrO
HOJIb30BaHUA (Tyaser).

2.14.2. Mecra OxHIOaHUA OJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCJIOBUAM
Ui 3asBUTENEl W ONTHUMA&IBHBIM  YCIOBHAM  pabOTHl  CHELUMAKCTOB,
[PeJOCTaBIIIOIUMX MyHUIMNIANBHYIO YCIYTY.

JIns  OXUZaHUA 3aiBUTESIMH TNPHEMA, 3alojHEHHS HEOOXOOMMBIX JUIA
nory4eHuss MyHHLMIIATBHON YCITyTH TOKYMEHTOB B A IMUHUCTpaLuy, 6o B M®LI,
OTBOOATCA MeCTa, OOOpYINOBaHHBIE CTYJIbIMH, CTOJaMu (CToMKaMu) JUIs
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BO3MOXHOCTH O(QOpPMIIEHHS IOKYMEHTOB, OOECIEYHBAIOTCA pydYkaMH, OlaHKaMH
JOKyMeHTOB. KOJIMuecTBO MeCT OXHIaHHsA ONpENeSIeTCS MCXOAA M3 (akTHYeCKOi
Harpy3kd 4 BO3MOXKHOCTH UX PasMELIEHHs B MOMEIIEHUH.

2.14.3. Pabouyee Mecto crienuanucra AJMHHUCTpauuu H paboTHHka MOIL]
obopynyercs NEepCOHANBHBIM KOMIIBIOTEPOM C  BO3MOXHOCTBIO JOCTyNa K
HEOOXOMUMBIM HMHOOPMALMOHHBIM CHCTEMaM, I[EYaTaloMM M CKaHHPYHOLIHM
yCTpOHCTBaMH.

2.14.4. TTomemenre 060pyayeTCS BXOAOM Tl CBOOOIHOrO HOCTYNa rpaxcaaH
B [IOMELIECHHE.

Bxon B moMmeueHue obopynyercs HHGOpMaLMOHHON BBIBECKOH, colepxamei
uapopMaoo 00 AIMMHHCTpAlMH: HAUMEHOBAaHHE M pEXUM paboThl, a TaKKe
yAOOHOM JIECTHUIEH C MOpYYHsAMH, NaHAycaMd JUii OecnpensiTCTBEHHOro
NEePeBIKEHMS IPaXKIaH.

Mecrta npenmocraBieHus MyHULUNAIBHOH YCIYyrH OOOpYAYIOTCS C YYETOM
TpeOOBaHMH [MOCTYMHOCTH M HHBAJMIOB B COOTBETCTBMU C JEHCTBYIOIIUM
3aKoHOJaTenbcTBOM Poccuiickoil denepanun 0 COLMANbHOM 3allUTe HHBAIHMIOB, B
TOM YHCIIe 00€CIIeHBAIOTCS:

ycJioBHS JUI  OECHpEensITCTBEHHOro H0oCTynma K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MPEIOCTABICHHE YCIYr, K MECTaM OTAbIXa M MPEROCTaBJIAEMBIM
yCIryram;

BO3MOXKHOCTH CAMOCTOSTENBHOIO MEPEABIDKEHHS 10 TEPPUTOPHH O0OBEKTa, Ha
KOTOPOM OPraHH30BaHO MPENOCTABIIEHUE YCIIYT, BXOJA B TAKOH OOBEKT M BHIXOAA U3
HEro, MOCaJKM B TPAHCIIOPTHOE CPEACTBO M BBHICAAKM H3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM KPECINA-KOJIACKH;

CONPOBOXKJCHHE WHBAIMAOB, HMMEIOIIMX CTOMKHE paccTpoHcTBa (YyHKIMH
3peHHS M CAaMOCTOSATENHHOrO HEePeBIDKEHHUS, M OKa3aHHe UM MOMOIIU Ha OOBEKTE, Ha
KOTOPOM OpPraHM30BaHO NPEAOCTABIIEHHE YCIIYT;

HaJyIexallee pasMenieHde OOOpYHOBaHMSA M HOcuTened HHGOpMAaLuH,
HEOOXOMUMBIX Uil ofecreyeHuss OeCHpersITCTBEHHOro [OOCTYyNa HHBAIHMAOB K
00BEKTY W  IpPENOCTaBIIEMBIM  YCIyraM C  Y4Y€TOM  OIpaHHYeHHHd  MX
HHU3HEIEATENBHOCTH;

IyOnupoBaHHe HEOOXOOUMOH I HHBAIMIOOB 3BYKOBOH H 3pUTENBHOH
uHpopMalMK, a TaKKe HaNNuced, 3HAKOB M HHOM TEKCTOBOH U rpaduieckoi
MHpOpPMAIMK 3HAKAMH, BBINOJHEHHBIMH penbedHO-ToYeuHbIM mpudTom bpaiins,
JOITyCK CYpIONEPEBOTINKA ¥ TH(IIOCYPHOIEPEBOIINKA;

JONMYCK Ha OOBEKT, Ha KOTOPOM OPraHMU30BaHO NPEJOCTABJIEHUE YCIIYT,
c00aKU-NPOBOJHMKA [IPY HAJIMYUM JOKYMEHTA, MOATBEPKAAIOIIErO €€ CleuralbHoe
oOydeHne W BHIJaBaeMoro mo (opmMe U B MOpPAAKE, KOTOpBIE OMpPEAENAIOTCA
¢enepanbHBIM OpPraHOM MCIIOJNHUTENBHOM BJIACTH, OCYLIECTBIIAIOMMM (GYHKUMHU ITO
BBIPabOTKE M peaTu3alldd TroCyJapCTBEHHOH MOJHMTHKH M HOPMATHUBHO-IPABOBOMY
peryIupoBaHHIo B cepe coupanpHOM 3alUThl HACEIEHHS;

okazaHHe paboTHUKaMH opraHa (OpraHu3auyM), NPENOCTaBJIAIOLIErO YCIYIH
HaceNeHHI0, IOMOLIM HHBAJMIAM B IPEOJOJEHHM OapbepoB, MEIIAIOLIMX
[OTyYEHHIO MU YCIIyT HapaBHE € APYTHMHM JIMLAMH.

2.14.5. BusyaneHas, TEKCTOBas M MyJIbTUMeNUiHas HH(pOpMaLus O mopsike
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[pefocTaBieHus MyHUUMOATGHON YCIyrd pasMemiaertcs Ha HH(OPMALMOHHOM
creHne B nomemesun MOL[ u AnMuHHMCTpauuM Mg OXHIAHHA M IpueMa
3asiBUTENEH, a Take Ha ENMHOM mopTane roCyAapCTBEHHBIX M MYHHUMIAJILHBIX
yenyr (GyHkuui) uim Ha PernoHaisHOM HopTae.

HHdopmannoHHble CTEHIB! Pa3MEILAOTCS Ha BUIHOM, JOCTYIIHOM MECTE.

Odopmnenre HHPOPMALHOHHBIX JIMCTOB OCYINECTBIAETCA YHOOHBIM I
urenns wpHdTom — Times New Roman, ¢opmar smucta A4; TeKCT — MPONMCHEIE
6yKBEI, pasMepoM mmpudTa Ne 14 — 0OBIUHEIM, HAUMEHOBAaHUE — 3aryIaBHbIe OYKBBI,
pasmepom 1pudTa No 14 — xupHBIid, 1oas — 1 cM, BKpyroBy1o. TEKCThl MaTepHanoB
IOJDKHBEI OBITH Harevaransl 0e3 HCHpaBiieHHii, HauOolnee BakHasd HHGOpMaLus
BBIAENIAETCA JKUPHBIM mpudToM. IIpu odopmiennu HHGOPMALMOHHBIX MaTEPHAIOB
B BUIE 00pa3moB 3asiBJIEHHIl Ha MopydyeHue MYyHUUHMNAIBHOH yCIyrd, nepedHei
IOKYMEHTOB TpeboBanus Kk pa3Mepy wmpudra u dopmary mucta MOryT OBITH
CHIDKEHBI.

HHpopMauMOHHBIE  CTEHOBl  JOJDKHBI  COJEpXarb  aKTyalbHYI0 U
HCYEPNBIBAIOILYI0 WHPOpMaLMIO, HEOOXOMUMYIO U NONydeHus MyHHUHNANbHOH
YCIIyTH, B TOM 4YHMCIE: ojjiepeuHe NOKYMEHTOB, HEOOXOMUMBIX U NPENOCTaBICHHS
MyHHUHMIANBHON YCITYyTH, CPOKaxX MPENOCTaBIICHUSA YCITYTH, MOpsIKe 00)kaJoBaHUA
nmeiicTBuil (Oe3meficTBUA), a TaKkKe PEelEeHUIX AJAMUHHCTPALUM, MYHHLMIAIbHBIX
ciyxamux, MOL], pabortHukoB MOL], uHpopMauMi0O 0 NOpexyCMOTPEHHOH
3aKOHOJATeNsCTBOM Poccuiickoil deaepauyu OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL
AnmuHHCTpamy, paboTHukoB M®LI, o pexume paboTsl, 0 TenepOHHBIX HOMEPaX
AIMHHUCTpaLMK ¥ ApYroi uHdopMauuy, a Take Gopm 3adBiaeHHil ¢ oOpasuaMu Ux
3arOJHEHUS.

2.14.6. Ha Tteppuropuy, NpUieralomied K 30aHHIO, [J€ OpraHM30BaHO
npenocTasieHrne MyHHIMIATBHOU yemyru Anmunuctpauuu 1 M®LI, pacnonaraercs
OecriaTHas MapKoBKa Ul aBTOMOOWIBHOIO TPaHCIOPTa MOCETUTENEH, B TOM YHCIIE
npenycMmarpuBarmomas He mMeHee 10 mpoueHToB MecT (HO HE MEHee OJHOIO MECTa)
I CELMANIBHBIX aBTOTPAHCIOPTHBIX CPENCTB HHBAIMIOB, KOTOPHIE HE JOJDKHBI
3aHUMaTh HMHBIE TPAHCIOPTHHIE CpENCTBA, 3a HCKIIOYEHHEM  CIIy4aes,
IpeNyCMOTPEHHBIX NpaBHIaMU JOPOXKHOTO ABKIKECHHS.

Bxon B momemenne MODL[ wu Beixom u3 Hero 00OpyHOBaHO
COOTBETCTBYIOIMMHU yKa3aTeIIMU C aBTOHOMHBIMHM MCTOYHHKaMH OecriepeboiiHoro
[MTAHUA, @ TAKKE JIECTHUIAMH C NOPYYHSIMH M NaHDycaMH M1 INEpeBHKEHHS
JIETCKUX M HHBAIMIHBIX KOJIACOK.

B nomemennn M®I] opranuzoBaH OecruiaTHBIN TyaneTr Il MOCETUTENEH, B
TOM YHCIIE TyaJleT, NpeIHa3sHaYeHHBIN U1 HHBAJIUIOB.

2.15. Tloka3aTenu AOCTYNMHOCTH M KayecTBa MyHUUMOAIGHOW YCIyTH, B TOM
YUClie KOJIMYECTBO B3aMMOJCHCTBUH 3asBHTENS C JO/DKHOCTHBIMH JIMLAMH IIPH
npenocTaBieHHd MyHHLIUIAIBHON YCIyTH M UX MPOJOLKUTENBHOCTh, BO3MOKHOCTD
HOJly4eHUs: MHGOpPMaIMU O XOJe MpefoCTaBIeHUs MyHHLMNAIEHOH YCIyrH, B TOM
YuClieé € MCHONB30BaHUEM HH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOIHH,
BO3MOMHOCTH JIHOO HEBO3MOMXKHOCTE MOJTy4eHuss MyHUIMOABHOM yeryru B MOL] (B
TOM YHCJIE B TOJHOM 00BEME), MOCPEACTBOM KOMILIEKCHOTO 3aMpoca.

AJIMUHHCTpaLHUs TOCPENCTBOM HEYKOCHHUTENHHOrO COONIONEHUS CpOKOB
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NpenoCTaBieHusT MyHHLMIATGHOM YCIYrH, a TakKe IMOpsAKa MpeXOCTaBIeHHs
MyHHUMOATEHON  YCIYTH, YCTAHOBJICHHBIX HACTOSLIMM  AJAMHHHCTPATHBHBIM
perlaMeHToM, OoOecrmeyHBaeT KauyeCcTBO M JOCTYHNHOCTh  MPENOCTaBICHHS
MyHHUIMIATBHON YCITyTH.

[TokazaTensiMud HOCTYNHOCTH M KayecTBa MPENOCTaBleHHs MyHUUMIATEHOH
YCJIYTH, B TOM YHCJIE B DJIEKTPOHHOM BUJE, SBJISIOTC:

- MOJTyYeHHUE 3asABUTENIEM [TOJIHOM, aKTYaJIbHOM U TOCTOBEpHOH HHPOPMALUH O
HIOpSIKE MPENOCTaBIeHHH MyHUIMIIAIBHOM yCITyTH;

- MOJIyYEHHUE 3asBUTENEM ITOJIHOM, aKTyaIbHONH U JOCTOBEpHO HH(OpMAaLUK O
XoJie npenocTaBieHuss MyHULMIIABHOH yCITyTH;

- IOCTYIHOCTh OOpauleHus 3a NpeJocTaBleHueM MyHUUMNAIBHON YCayrH, B
TOM 4YHMCIE IS JML C OrpaHUYCHHBIMH (U3HYECKMMH BO3MOXKHOCTAMH. [l
o0CIy)XMBaHHsl 3asBHTENEH C© OrPAHHYCHHBIMH (H3HYECKHMMH BO3MOXKHOCTAMH
nomelieHne o6opyayercs NaHAyCcaMu, CIEHHATEHBIMUA OrPXKICHUAMU M NEpUIIaMH,
obecrieynBaercst OecHpeniTCTBEHHOE MNEPEIBIDKEHNE W Pa3sBOPOT HMHBAIMIHBIX
KOJIACOK;

- KOJIMYECTBO B3aMMOJCHUCTBUI 3asABMUTENsS C HO/DKHOCTHBIMHM JIMLAMH IPH
NPEAOCTaBIEHHH MyHUIMIATBHON YCIyTH U UX MPOAODKHUTENBHOCTE;

- BO3MOXXHOCTH MOJyYeHHs MyHUUMDANBHON yciayrd B Jirobom ML B
npenenax Teppuropud KpacHomapckoro Kkpas BHE 3aBHCHMOCTH OT MecTa
npeObIBaHUS (s ¢hu3nIecKuxX Ju, BKJIIOYAs HHIUBHIYaJIbHBIX
npeanpuHUMareneil) ubo MecTa HaxoXJAeHHs (Il OpHOMYECKUX JIML) B
COOTBETCTBUH C HEHCTBHEM HKCTEPPUTOPUATBEHOTO NPHHIIUIIA,

- BO3MO>XHOCTB MMOJIJa4¥ KOMILJIEKCHOTO 3amnpoca B Jitobom MOL];

- YCIIOBUS OXKHMAAHUA NPUEMa;

- 000CHOBaHHOCTb OTKa30B B IPEJOCTaBICHIH MyHHUIMIATBEHOH YCIIyTH;

- BBINOJIHEHHE TPeOOBaHH, YCTAHOBIICHHBIX 3aKOHOIATENBECTBOM, B TOM YHCIE
OTCYTCTBHE H30BITOUHBIX aIMUHUCTPATUBHBIX NEHCTBUI;

- YCTaHOBJICHHE TEPCOHAIBHONW OTBETCTBEHHOCTH MO/DKHOCTHBIX JIMI[ 33
cobmonenye TpeboBaHUi aMUHUCTPATHBHOIO pEriamMeHTa Mo KaXx oMy NeHCTBHIO
(aAMHHHCTPATHBHO# MPOLEAYpe) NPH MPenoCcTaBIeHHH MyHUUUIIAIBHON YCIyTy;

- mpemocraBieHHe ~MyHHUMIAQIBHOW  YCIyrH B COOTBETCTBHH  C
YCTaHOBJICHHBIMH HACTOSINMM AJMHHHCTPaTUBHEIM PErJIaMEHTOM ITOPSIKOM
CpOoKXamu;

- OTCYTCTBHE OOOCHOBAHHBIX XKanob pelieHus W medcTBus (Oe3meHcTBUSA)
AIMMHHCTpaLMY, €€ AOJDKHOCTHOTO JIMLA, MyHULMIAIBHOIO CITyKalero.

B3aumoneicTBue 3asiBUTENEH C NOJDKHOCTHBIMY JIMLAMU A JMUHUCTPALUUH IPU
NpenoCTaBieHMH MyHUIMIANGHOM YCIyTH OCYIIECTBIAETCA MABa pasa — IpH
NPEACTABJICHAN 3asBIICHHA M JOKYMEHTOB, HEOOXOHUMBIX I MpPEHOCTaBICHUA
MyuuuunansHO#  ycryrd (B ClOydae  HENOCPENCTBEHHOro  OOpaiieHus B
AIMMHHCTpalMIO), a Talke MpH [OJYYEHHM pe3yjbTaTa MpeNoCTaBICHHs
MyHHUIMOATEHOH YCITyTH.

B cnydae oOpauieHus 3asBUTENS 3a NPENOCTAaBIEHHEM MyHUUMIATBHON
yCIyrH B JIEKTPOHHOH ¢QopMe H Belbope 3asfBHTENEM Crocoda IOIy4YeHHUs
pe3yJibTaTa npefoCcTaBieHuss MyHHIUIATBHON yCITyTH:
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- B AJMHHUCTpalMH, TO B3aHMOJEHCTBHE 3asBUTEN C JOJDKHOCTHBIMHU
JIMIaMH A IMMHHCTPALMM OCYIIECTBIIAETCS OIMH pa3 — NpH NOTyYSHUH Pe3yJIbTaTa;

- B JJIGKTPOHHOM BHIE, TO B3aUMOJEHCTBHE 3asiBUTENA C JOJDKHOCTHBIMH
JIMIAaMH A IMMHHCTpal{U He TpebyeTcs.

[TpoO/KUTENBEHOCTh OJHOTO B3aUMOAEHCTBHUS 3asSBUTENS C JOJDKHOCTHBIM
JIMIOM AIMUHHCTpAlMU HE MpeBBIAET 15 MUHYT.

C ucnone3oBanueM EquHOro moprana rocyJapCTBEHHBIX M MyHHLMIAIBHBIX
yeayr  (byukumii), PeroHalbHOro [MOpTana 3asABHTENIO  MPEeIOCTABIAETCS
BO3MOXXHOCTh OCYLIECTBIIATE MOHHUTOPUHI XOJa MpenocTaBieHuss MyHUUMIATIbHOMN
YCIYTH.

3asgBurenp uMeeT npaBo obparurses B ML B Lensax mosydeHus ueopmanuu
O XoJe NpeIOCTaBIeHUs KOHKPETHOH MYHULUMOAIBHOH YCIyrd, YKa3aHHOH B
KOMILUIEKCHOM 3allpoce, HJIH O FOTOBHOCTH HOKYMEHTOB, SABJIIIOLIMXCS PE3YJIBTaTOM
NPEAOCTaBNCHU KOHKPETHOH MYHHLMIIAIBHON YCIyrd, YKa3aHHON B KOMIUIEKCHOM
3anpoce. Yka3anHas uHpopmauus npegocrasisercs MOLI:

- B X0Jie IMYHOTO pUeMa 3asiBUTENIS;

- o tenedony; n

- 10 3JIEKTPOHHOM MoYTe.

B ciyyae obpamenus 3asurenst B MOL] ¢ 3anpocoM o xole npesoCTaBaeHUs
KOHKPETHO! MyHULHNAIBHON YCIYrH, YKa3aHHOH B KOMIUIEKCHOM 3ampoce, HJIH O
TOTOBHOCTH IOKYMEHTOB, SBJISIOLIMXCSA PE3yNbTAaTOM MPEJOCTABICHUS KOHKPETHOM
MYHULMIAIBHOW YCIyTH, YKa3aHHOHM B KOMIUIEKCHOM 3alpoce, IOCPEICTBOM
JNEeKTpOHHON mouThl, M®L] 006s3aH HanpaBUTh OTBET 3AABUTENIO HE IO3JHEE
pabouero AHs, CleAyroWero 3a JHeM norydeHus M®L ykazanHoro 3anpoca.

2.16. Huple TpeOoBaHHMA, B TOM YHCJIE YUYUTHIBAIOIIME OCOOEHHOCTH
[PEeNOCTaBICHHS MYHHUMIAIBHON YCIYTH MO 3KCTEPPUTOPUATIEHOMY NpPUHLMIY (B
cily4yae, eCJIi MyHHLUIAJIBHAS YCIyra NpefOCTaBIE€TCS MO IKCTEPPHTOPHATEHOMY
OpUHUMITY) M OCODEHHOCTH NpENOCTaBlieHUS MyHHUIMOAIBHOW YCIyrd B
3NEKTPOHHOM dopme.

2.16.1. [na  nomydyeHds ~ MyHHUUMOAIBHOM  yCIyrH  3asBHTENAM
OpPENOCTaBJAETCS  BO3MOXKHOCTH ~ MOJATh  3asBJI€HHE O  INPENOCTABJICHUHU
MyHHUMNATBHOM YCIyrd M JOKYMEHTHl (Coaepxamiuecs B HHUX CBEICHH),
HEoOXoAuMble [UIi IpefocTaBieHus MyHHUUNAnbHOH ycioyrd, B (opme
3JIEKTPOHHBIX JOKYMEHTOB IIOCPEICTBOM PeruoHanbsHOro noprana.

Ilpu oOpameHuu B 3€KTPOHHOH (opMe 3a HOoIMydyeHHeM MyHUUMNANIbHON
YCIIyI'H NOCPEACTBOM PeruoHanpHOro nopraia 3asBieHHe U KaxIblil MpuiaraeMeiii K
HEMY AOKYMEHT MOJIMHUCHIBAIOTCA 3asBHTENEM [IPOCTOH JIEKTPOHHOM MOAMUCKHIO.

B cimyyae o6patneHus NpeacTaBUTeNs 3asBUTENA JOKYMEHT, yIOCTOBEPSIOMIMH
NOJIHOMOYHS [pEACTAaBUTEN 3ajdBUTENd Ha oOpameHHe 3a IONyYeHHEM
MyHHMIHMIIABHOM YCITyTH:

- BBIAQHHBIH OpraHu3aiye, yIoCTOBEpSeTcs YCHICHHOH KBau(HLMPOBaHHON
3JIEKTPOHHOH MOAMKUCHIO IPAaBOMOYHOIO HOJDKHOCTHOIO JIMLIA OpPraHH3aLuH;

- BbIJAaHHBIA  (QU3MYECKMM  JIMIOM,  yJOCTOBEpSETCS  YCUJIEHHOM
KBaTU(HLUUPOBAHHOM 3JIEKTPOHHOH MOJIMCHIO HOTapHyca.

B cimydae ecnu and monmydeHus MyHHLMOAIBHOHW YCIYyTHM YCTaHOBJICHA
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BO3MOXKHOCTh IIOJ@4yd JOKYMEHTOB, IOJMHMCAHHBIX @POCTOH  3JIEKTPOHHOU
NOANUCHI0, [UIA IOANUCAHUA TaKUX JOKYMEHTOB [OIMYCKAeTCs HCIOIb30BaHUE
YCHJICHHOM KBATU(PHULUPOBAHHON IEKTPOHHOMN NOIMUCH.

3asBNieHHE M MpwiIaraeMele K HEMy JOKYMEHTBHl, IOCTYNHUBIUHE B
AIMUHHCTPAUMIO B DJJEKTPOHHOH ¢opMme, paccMaTpHBalOTCS B  IOpSOKE,
YCTaHOBJICHHOM pa3iesioM 3 HACTOSAIIEro perjaMeHTa.

2.16.2. Ha oduumansHoM caiiTe AIMHHUCTpaUMM B HHGOPMALHOHHO-
TENeKOMMYHUKAUMOHHON ceTn «MHTepHeT» U ENWHOM mopTane rocyqapCTBEHHBIX U
MYHULMIANBHEIX ~ youyr  (byHkuumil) (PeruoHanbHOM — MOpTajie)  3asBUTENIO
[PEOCTaBIIAETCS BO3MOXKHOCTE KOMUPOBaHUA (HOpMEI 3as1BieHus (mpuioxkeHus Ne 1
K HACTOSLIEMY PErfaMeHTy) A JalbHEHIIero ero 3aroiHeHys B 3IeKTPOHHOM BUAE
U pacrnevyarky.

2.16.3. Ilpuem 3asgBieHHH O NPENOCTaBICHHH MyHHUHMNATBHOH YCIyrH B
M®I], xonupoBaHHE M CKAHUPOBAHHE JOKYMEHTOB, NPEAYCMOTPEHHBIX TyHKTamMu 1-
7,9, 9.1 u 18 yactu 6 crarbu 7 PenepanbHoro 3akoHa Ne 210-03 «O6 opraHu3auu
[pEAOCTaBIEHHS rOCYJApCTBEHHBIX ¥ MyHHLMIAIBHBIX YCIIYr», HHQopMHpOBaHUE U
KOHCYJIFTUPOBaHUE 3asBUTENCH O TIOpsAaKe NpeNoCTaBleHus MyHUUHMIANBEHOR
YCIIyTH, O XOIE pacCMOTPEHHs 3ampoCOB O MPENOCTABIEHHH MyHUIMIAIBHOMN
YCIYrd, a TalKke [0 MHBIM BONpPOCaM, CBS3aHHBIM C [PEJOCTaBJICHUEM
MyHununansHo# yeimyry, B ML ocymecTristores 6ecniaTHo.

IMpu npenocraBneHrnr MyHUUMINATBHOH YCIYTH MO 3KCTEPPHTOPHANBHOMY
npuHuuny MOL] npu  obpaumeHuu 3asButeNis  (OPEACTAaBUTENS — 3aABUTENA)
OCYIIECTBJIAIOT CO3[AaHME OJJIEKTPOHHBIX O00Opa3oB 3asfBICHHA M JOKYMEHTOB,
NPECTABIIEMBIX 3asBUTENEM (TPEACTABUTENEM 3afBHUTENA) U HEOOXOOUMBIX JUIA
[pefocTaBieHuss MyHULMIAIBHON YCIyrH B COOTBETCTBHU C aAMHHHCTPATHBHBIM
perjiaMeHTOM IpefoCTaBieHUs MyHHLIUNAIBHON YCIyTH, H UX 3aBEPEHUE C LIEJBIO
HarpaBJieHUs B AIMUHUCTPALHUIO.

[Ipu oOpamenuu 3asButent B MOPL] c kommekcHeiM 3ampocom MOIL]
OCYILECTBJIAET COCTABJIEHHE Ha OCHOBAHMM KOMILIEKCHOTO 3ampoca 3asBIECHHH Ha
[PENOCTABICHUE KOHKPETHBIX MYHULMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUICKCHOM
3ampoce, IMOANMCAHUE TaKUX 3asBIEHUH U CcKperuleHHe uX mnevyarbo MOI],
¢opMupoBaHHE KOMILUIEKTOB JOKYMEHTOB, HEOOXOOMMBIX UIA  HONydeHHA
MYHULMIATBHEIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHbBIE
KOMIUIEKTEl JOKYMEHTOB (OPMHUPYIOTCS M3 YHCla JOKYMEHTOB, CBENeHHI U (WIIH)
uaoOpManuy, MpeicTaBleHHbIX 3agBuTeneM B MOL npu obpamenun c
KOMIIJIEKCHBIM 3alpOCOM, a TakkKe JOKYMEHTOB, CBeNeHMH U (Miu) uHbOpMaLyH,
noMy4eHHBIX ~ MOL[  caMOCTOATENBHO B HOPAOKE  MEXBEIOMCTBEHHOIO
B3aUMOJEHUCTBHS, a TAIOKE BCIEACTBUE IOIy4€HHs pe3yJIbTaTOB [OCYJAPCTBEHHBIX U
(Wu) MyHULMIANBHBIX YCIIYT, YKa3aHHBIX B KOMILUIEKCHOM 3alpoce U HeOOXOIUMBIX
JUTSL NOTYyYEHUs] MHBIX [OCYAApCTBEHHBIX U (MJIM) MyHULMIAIBHBIX YCIIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3amlpoce), HalpaBlieHUE YKa3aHHBIX 3asBJICHHH M KOMIUIEKTOB
JIOKYMEHTOB B A IMUHHCTPALHIO.

2.16.4. Ilpu npenocrasneduu ycuyrd B MOLl npuem M BblAada JOKYMEHTOB
ocymecTpiaiercs coTpyaHukamMd MOILI. Jlnd uchnojHeHWs MaKeT JOKYMEHTOB
[epefaeTcs HEMOCPEACTBEHHO B A IMUHHCTPALUIO, B COOTBETCTBHYU C 3aKJIFOYEHHBIM
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COTJTALICEHHUEM O B3aUMOJEHCTBUH M MYHKTOM 3.3 HACTOSLIErO periiaMexTa.

2.16.5. TlpueM HOKYMEHTOB OT 3asBUTENS, BbIAYya 3asBUTENIO pe3yJIbTara
npenocTaBieHus MyHHLUMIANBHOW yCIyrH, a Takke HHOOPMHPOBaHUE H
KOHCYJIFTHPOBAHHE 3asBHTENE ocylecTBisieTcs cneupamuctamu MOL[ B nmeHb
oOpamieHuss 3asBUTENs B [OPANKE OJJEKTPOHHOU oOYepend, B TOM 4YHUCJIE IO
[peNBapUTENbHOM 3amucy (Ha onpenesieHHOe BpeMs M JaTy) HEMpephIBHO B TEYCHHE
pabodero AHs, B COOTBETCTBUM C rpadukoM padotst MOII,

[Tpu npreMe KOMIUIEKCHOTO 3arpoca y 3asButelis paboTHukyn M®L] obs3aHbI
npouH@opMHUpOBaTE €ro 000 BCEX TrOCYNApCTBEHHBIX W (WIIM) MYHHULHIATbHBIX
ycIayrax, yciyrax, KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU H 00s3aTeNBHBIMH IS
NpEeNOCTABICHUA TOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, NOJyYeHHe KOTOPBIX
HEOOXOOMMO JUIS TOJNYYEHHS MYHULMOATGHBIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM
3ampoce.

2.16.6. B cexktope HHGOPMHPOBAHHS H OXMUAAHUA creuuanuct MOIL]
OCYILIECTBIACT OPraHMU3alMOHHYI0 M KOHCYJNBTAUMOHHYIO IOMOLIb TIpaXIaHaMm,
obparusmuMcs B MOLI s nosmyvdesuss MyHUUMIANBHOM YCITyTH.

2.16.7. O6cmyxuBanue 3asBureneil MOL[ ocymecTBisSeTcs ¢ MOMOIIBIO
JJIEKTPOHHOM CHCTEMBI YINpaBIE€HHS OdYepenplo, KOTopas IpedHa3HadeHa Myt
perucTpaluy 3asBUTENEH B Odepenu; ydeTa 3asBUTENEH B Ouepeny; YIpaBieHHS
OTAENBHBIMH OYEpeIIMU B 3aBHCUMOCTH OT BUOB YCIYI; OTOOpaKEHHs craTryca
ouepeny; MpeABapUTENBHON 3amucu 3asBureni. CHCTeMa YIpaBIICHUS O4Yepenbio
BKJIIOYAET B ce0s CHCTEMY TOJIOCOBOTO M BH3YyaJbHOro MH(GOPMHPOBAHHUS, MYJBTHI
OIepaTopoB. :

II1. CocraB, moce10BaTENLHOCT H CPOKH BBINOIHEHHUS
AIMHHHCTPATHBHBIX NpoLeIyP, TPeOOBAHHS K NOPAIKY HX BbINOJHEHHS,
B TOM 4YHcJe 0cO0eHHOCTH BBINOJIHEeHHs aAMHUHUCTPATUBHLIX NPOLEAYP B

3JIEKTPOHHOI1 popMe, a TaKKe 0COOEHHOCTH BBINOJIHEHUS
aJMHHHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIIHOHAIBHBIX LIEHTPAX

3.1. CocTaB, MOC/IeA0BATEbHOCTE H CPOKH BbINOJIHEHHS
aJMHHHMCTPATHBHBIX NPOUEXypP, TPeOOBAHUSA K MOPAIKY MX BbINOJIHEHHUS
MPH NpeaocTaBjeHHd MyHHUHNAJIBHOH yCIyru B AIMUHHCTPALUU

3.1.1. TIlpemocraBneHue MyHUUMIANBHOH YCIyrd B AJMHHUCTpalHM
BKJTIOYAET B ceOs CIEAYIOLINE aIMUHUCTPATURHEIE IPOLEYPHIL:

- MPUEM U pPEerucTpauys 3asiBJICHUA H JOKYMEHTOB;

- paCCMOTPEHHE 3as1B/IEHHS, IPUHATHE PEIICHUA U TOJrOTOBKA JOKYMEHTOB;

- BBIa4a 3a4BUTENIO PE3yJIbTaTa NpeJOCTaBIeHUs MyHUIMIANEHON YCIYTH.

3.1.2. AnmuHucTpaTuBHas npouenypa «lIpuem u perucrpanys 3asBlieHUA U
JIOKYMEHTOBY.

OcHoBaHHEM JUIi Hayana INpOLENYPHl SBILETCA Mojadya 3asBJICHUSL HA UM
rmaspl  KupoBckoro cenbckoro mocesieHus CrnaBsHCKOrO paiiOHa COIVIaCHO
[OPUWIOKEHHIO AJMHMHHCTPAaTUBHOTO pEIIaMEHTa C MpPWIOKEHHEM JOKYMEHTOB
COrJIacCHO MOYHKTY 2.6 Hacrosmero AJMHHHUCTPAaTHBHOIO periaMeHTa B
AIMHHHCTpALHUIO.
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B wensx mpemocTaBieHus MyHUIMIANBHOH YCIyTH OCYIIECTBIAETCS MpHEM
3asBUTENEH MO MpeIBapUTENBEHOM 3alUCH.

3anuce Ha MpueM B AJMHHHCTPALMIO IPOBOAUTCA  I[OCPEACTBOM
oduumansHOro caiira.

3afBUTENIO MPENOCTABIIETCA BO3MOXKHOCTE 3aIMCH B JIFOOBIE CBOOOTHBIE VTS
npHeMa JaTy U BpeMs B IIpefeNiax YCTaHOBJIEHHOTO B AJMUHMCTpauu rpaduka
HpueMa 3asBHTENeH.

AIMUHHUCTpaUUsi He BIpaBe TPeOOBaTh OT 3asBUTENS COBEPLICHHS HHBIX
JedCTBHH, KpPOME MNpPOXOXKOAEHHUS HAEHTHOHKAIMH W  ayTeHTUHKaUWH B
COOTBETCTBHM C HOPMAaTUBHBIMH IIPaBOBBIMH akTaMH Poccuiickoit denepauy,
yKa3aHUs LM MpHeMa, a TaKkKe NMPENOCTABJICHHA CBEICHUI, HEOOXOMMMBIX IS
pacuera  IIMTEHHOCTH  BPEMEHHOIO  HHTEpBajlia, KOTOPBIA  HEOOXOZMMO
3a6pOHHPOBATE [TA [IPHEMA.

[Tpu JimdHOM OOpAIeHHH CIIENHATUCT A IMHHUCTPALIUH:

- uHpOpMHUpYET 3asBUTENCH O MOpsAAKE MPENOCTaBICHUS MyHHLMIATBEHOM
ycnyru;

- YCTaHABIUBAeT JIHYHOCTH 3asIBUTENA IIOCPEACTBOM MNPENBSBICHHS KM
macriopra rpaxuaHuHa Poccuiickoii ®epmepammu MO0 HHOrO  JOKYMEHTa,
YIOCTOBEPSIOIIEro JMYHOCTh, B COOTBETCTBHU C 3aKOHOAATENHCTBOM Poccuiickoi
degepauyd  WIH  TOCPEACTBOM  HICHTHOHKAUMH W ayTeHTHQHKALMH C
HCIIONb30BaHHEM HMH(OPMALMOHHBIX TEXHOJOTHH, MPEeTyCMOTPEHHBIX 4YacThio 18
cratbi 14.1 PenpepansHoro 3akoHa or 27 wmrond 2006 roma Ne 149-03 «O6
HHpopMaLuK, WHPOPMALHOHHBIX TEXHONOTHAX W O 3amuTe HHopMamum» (mpu
HATHYUU TEXHUYECKOH BO3MOXKHOCTH);

- poBepPAET JOKYMEHT, yAOCTOBEPAIOMIUI MOTHOMOYHS MPEACTABHUTENS, ECITH
C 3asBJIEHHEM 00paIlaeTCs NPeACTaBUTENb 3asiBUTENS (3asBUTENCH);

- OpU OTCYTCTBMH OGOPMIIEHHOrO 3asBJCHUS y 3asBUTENA WIA IPH
HENPaBUIEHOM (HEKOPPEKTHOM) €ro 3alOJHEHHH Mpe[yiaraeT 3aHOBO 3allOJIHUTh
YCTAQHOBJICHHYI0 (OopMy 3asdBieHMS (COIIaCHO NPUJIOKEHHIO K HACTOSIIEMY
pEraMeHTy), TOMOraeT B €ro 3arOMHEeHHUH;

- MpOBepseT HAMYME BCEX HEOOXONMMBIX JOKYMEHTOB /IS [PEIOCTABJICHUS
MyHUUMTATPHOH YCITyTH, B COOTBETCTBHM C.IYHKTOM 2.6 HACTOSIILErO PEriaMenTa;

- IPH YCTaHOBJIEHNH (aKTOB, YKA3aHHBIX B IMyHKTE 2.7, YBEIOMIIAET 3aiBHTENSA
0 HaJIMYHHU OPENATCTBHI B IPHEME JOKYMEHTOB, HEOOXOMMMBIX [UTS NPEIOCTABICHHUS
MyHHIUIMANbHOH ~ yYCITyrH, OOBICHSET 3ajiBUTENFO COJCPIKAHHE BBUIBJICHHBIX
HEJOCTAaTKOB B MPEICTAaBIEHHBIX JOKYMEHTaX M HpejularaeT NPHHATE MepHl M0 UX
YCTPaHEHHIO;

- ©CIM HEeJOCTaTK{, MNpENATCTBYIOIHE MpPHEMY IOKYMEHTOB, MIOIyCTHMO
YCTPaHHUTH B XOA€ MPUEMA, OHU YCTPAHAIOTCA He3aMeUTUTENBHO;

- CITMYAeT KOIMHHU JOKYMEHTOB C MX OPHTHHAIAMH, [IOC]Ie YEero HIKE PeKBU3UTA
JoxymeHTa «[IOAMHCE», MPOCTaBIET 33aBEPHTENBHYIO Hammuch: «Komus BepHay;
JOJDKHOCTh  JIMIA, 3aBEPHBIIEr0 KOMUIO JOKYMEHTA; JIMYHYIO  ITOJIIUCH;
pacmudpoBky DoAnHCH (MHMUMAILL, (amMuwidsd); JaTy 3aBepeHHs; medathb. lIpu
3aBEPEHHH KOMHi NOKyMEHTOB, OOBEM KOTODHIX HPEBBIIIAET OIMH JINCT 3aBepseT
OTHENBHO KKABIH JMCT KONHU TAKUM K€ CIIOCOOOM, HCKIIIOYEHHS COCTaBILIOT
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CITy4yad, KOIZla BEPHOCTh KOMMH NPEICTABIIEHHOrO JOKYMEHTa 3aCBUAETENILCTBOBAaHA
B HOTapHAIBLHOM IOPSAKE.

Crnenyanuct AJIMHHUCTPALMH B XKypHAJIe Y4eTa U PErUCTPALIHY JENaeT 3aIkich
0 mpHeMe 3asBJICHUA U JOKYMEHTOB, IPOCTABJIAET PErHCTPALMOHHBIA HOMep, AaTy
OPUHATHA H CBOIO MOANMCH HAa KONHM 3asBJCHHSA, BBIAACT 3ajABHUTENIO PacIUCKY
YCTaHOBNEHHO!H ()OPMBI B IMOJYYEHUH OT 3asBUTENA JOKYMEHTOB C yKa3aHHEM HX
[epEeYHs, JaThl U BPEMEHH UX MOJTyYeHHUS.

OObmuii MakCUMaNBHBIH CPOK MpUeMa JOKYMEHTOB HEe MOXET MpeBblmuarh 15
MHHYT.

Cpok npHeMa U perucTpanuy 3asBIeHUs H JOKYMEHTOB — 1 [IeHb.

Peructpauus 3asBJieHHs, HOCTYNMBIIErO B AJIMHHHUCTPALIUIO, HE3aBUCHMO OT
cmocoba  ero  JOCTaBKM  OCYIUECTBJIIETCA B CHCTEME  JJIEKTPOHHOTO
JOKyMeHTOoOOOpoTa  cmeumanucTtom  OOmiero  oTAeNa,  OCYLIECTBIIAIOLIMM
PEruCTpPalHIO BXOAAIIEH KOPPECNOHAEHUMH, B [EeHb ero nocrymieHus. Ilpu
perucTpanyy 3asBJCHUIO IPUCBAUBAECTCA COOTBETCTBYIOIUMHA BXOIAIIMIA HOMEp.

KpuTtepusaMu NpUHATHS peLIEHHs SBISIOTCS:

- obpalnenye 3a EyYeHueM MyHUUMIAIBHOM YCIIYTH HaIJIeKaIlero JInua;

- IPEAOCTaBlIeHUE B NOJHOM 00BEME NOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AIMHHUCTPaTHBHOTO perjiaMeHTa;

- JOCTOBEPHOCTh MOJAHHBIX JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6
A IMUHHCTPaTHBHOTO perjiaMeHTa.

Pe3ynpTaToM afMUHHCTPATHBHON MPOLIEAYPBI ABJISETCS:

- IpUeM 3asBJIEHHUS U JOKYMEHTOB Ha MoJyueHre MyHHUIUNaIbHOM YCITyTH.

Crocob ¢ukcanuu pe3yapTara BEIIOJHEHHS aJMAHUCTPATUBHOM NPOLEXy Pl —
BHECEHHUE B CHUCTEMY 3JIEKTPOHHOTO IOKYyMEHT0060pOTa.

3.1.3. AogMuHMCTpaTHBHas npoueaypa «PaccMOTpeHUe 3asBIEHHs, NPUHATHE
pelIeHHs M NOArOTOBKA JOKYMEHTOBY.

OcHoBaHHEM JUId Hayaja M[poUENyphbl SBIAETCS 3aperdCTPUPOBAHHOE
CHEUHATUCTOM AJIMUHUCTPALMH 3asiBJICHUE.

IIpunATEIE JOKYMEHTBI NepenaroTcs oOimuM oTaenoM miaBe KupoBckoro
cenbeckoro mnoceneHus CHaBsSHCKOro paifoHa, KOTOPBI BH3UPYET 3asiBlICHHE U
[epelaeT ero B MOPsOKE IEJOMPOHM3BOICTBA CHELMATUCTY AIMUHHCTPALMU IS
HCIIOTHEHHUS.

Crenyanuct AIMHHUCTPaLMM pacCMaTpHBaeT IOCTYNHBLICE 3asBliCHHE H
NPUHUMAET pELICHHUE:

- 0 MpeAocTaBIeHHH MyHHLIUNIANBEHOH yCIyry;

- 00 oTKa3e B IpefoCcTaBlIeHMd MyHHIUMNANLHOH YCIyTH.

B ciy4ae oTkasza B mpenocTaBieHMd MyHuLMNAIbHOH yciyrd, Crneyuanict
AJMUHHCTpAIMM TOArOTABIUBAET YBEJOMJICHHE 00 OTKa3e C yKa3aHHEM NPHIMH
OTKa3a M HampaeiieT ero riaase KupoBckoro cenbckoro mocesieHus ClaBsHCKOro
paiioHa IJ11 corylacoBaHMsl M mojmnucaHus. [loanucaHHOe yBeAOMIEHHE 00 OTKase
pErUCTpUpYeTCs M MepeNaeTcs CHELHATHCTY AAMHHHCTPALMM UL BPYYCHHUS
3aABHUTEIIO.

B ciyyae pemeHus npenoctasieHus MyHMUMDANbHOH yciyrd Crnequamuct
AIMMHHCTpPALMH TOTOBHUT BBIIHCKY, COAepxamyro HH(popMmauuio 006 oOBeKTax
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HEABWKMMOIrO MMYIIECTBA, HAaXOJALIMXCS B MYHHIHMIAIGHOH COOCTBEHHOCTH H
npenHa3HAayeHHbIX [UIi CcJayd B apeHny (mamee — BbMMCka 00 oOBekTax
HEIBIKMMOIO HMMYINECTBA) UMYIIECTBA, 3aTeM MepelacT €€ Ha COIVIacoBaHHE U
NOAMUCaHUE B NOPSJKE OeIONPON3BOJCTBA.

[ToanucanHas BRIMHUCKA 00 00BEKTaX HENBIDKHMOrO HMYILECTBA BO3BPAIAETCS
CHELMAIUCTY A IMUHUCTPaLUH.

Pe3ynsTaToM HCIONHEHH aAMHUHUCTPAaTHBHOM MPOLEAYPHI M0 paCCMOTPEHUIO
3asBieHdss CoenuanucToM AJMHMHHCTpaUMM H  (OpMHpOBaHHIO  pe3ysbrara
MyHHUMIANBHOW YCNMYrd, B COOTBETCTBMM C 3alpOCOM 3asABUTENA SBJAKOTCA
IOArOTOBJICHHBIE K BBIIa4Y€ 3aBUTEIIO:

- BBINKMCKA 00 0ObEKTaX HEJBIXKMMOIO HMYILECTBA;

- yBeZloMJIeHHE 00 OTKa3e B NpeAOoCTaBieHMd MyHHUUMNANBHOM YCITyTH.

Crioco6 ¢ukcaluy pe3ybTaTa BBITOIHEHH aIMHHHCTPAaTHBHOM MPOLIEAypBI:

- BHECEHHE B JKypHAJl pPErucTpalMy, B TOM 4YHCJE B JJIEKTPOHHYIO 0a3y
JAHHBIX.

Kpurepuu npuHATHS peIleHHH:

- COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB YCTaHOBIEHHBIM TPEOOBaHUAM;

- HaTMyue HH(OpMaUuH O 3anpaliiBaeMOM HEIBHXKMMOM UMYIIECTBE.

Cpok afMUHUCTPATUBHOHN NMpouenypsl — 8 AHEH.

HcnonHeHue HaHHOW aIMHHHCTPATHBHOW MNpPOLEAYPHl BO3JOMKEHO Ha
Crnenpanucra A JMHHUCTPALIMY.

3.1.4. ApMuHucTpaTHBHas npouexypa «Bbliaya 3asBUTENMO pe3ysibTara
npegocTasieHls MyHULIMIAIBHOHR yCyru».

Opunnmueckum  ¢daxkrom,  CIy)KalmuM ~ OCHOBaHHEM U1 Havaia
aJIMHHUCTPAaTHBHOM MPOLEXYPHI, ABJIAETCS HAIWYUE COTNIACOBAHHOM M MOANHCAHHON
B YCTAQHOBJICHHOM MOPsJKE BBIMMCKU 00 0OBEKTaX HEIBIKHMOrO MMYILECTBA, TUO0
yBeInoMJIeHUs 00 OTKa3e B MPENOCTaBICHHH MyHUIMIANEHON YCIIyTH.

Crneupanuct AIMUHHCTPALUM B COOTBETCTBUH C BHIOOPOM 3asiBUTENS criocoba
[OJly4eHUs. pe3ynbrarta MpefoCTaBleHUs MyHULMNAILHON YCIyrd BBIOAeT
(Hampassier) pe3yJIbTaT NpefoCTaBIeHUs MyHHULMITAIEHOH YCITyTH.

B cnyyae ecnu 3asBuTens BeIOpan cmoco® MONMyYeHHs —pesyJsibTaTa
npenocTaBieHds MyHHIMIANBHOH YCIYTH Ha afpec J3JEKTPOHHOM IOYTHL, TO
Cneuyanuct AJMHHHUCTpallMM HampaBiisieT 3asBUTENIO BBHIMUCKY 00 oOBekTax
HEABIDKMMOIO HMYIUECTBa, JHOO yBemomyieHHe 00 OTka3e B MPEIOCTaBICHUH
MyHUuMnansHOi ycayrd B (OpMe IJIEKTPOHHOrO HOKYMEHTA, IMOIIMCAHHOIO
YCUJIEHHOM KBATM(QHLIMPOBAHHON 3NEKTPOHHON MOINMUCKHIO, MO afpecy 3JIEKTPOHHOU
HOYTHI.

B cmyyae ecnu 3asBuUTeNs BhIOpanm cooco® MONydeHHs —pesyJsibTaTa
npefocTaBiieHuss MyHHUUMNANBHOM  yCIYyrH  IOYTOBBIM  OTIpPABIIEHHEM, TO
CrenramucT AJMHHUCTpPALUH oOecneyuBaeT HalpaBIE€HHE BBIUCKH 00 00beKTax
HEIBWKUMOIr0 HMYyIIecTBa, JHOO yBemOMJIeHUs 00 OTKa3e B IPENOCTaBICHUH
MyHHUIMOANBEHOM YCIYTH MOYTOBBIM OTIPABICHUEM 3aBUTEIO.

B cmyyae ecnu 3asBuTens BbIOpan cnoco6 MOMyYeHHs pe3ysbTara
npenocTaBieHuss MyHHIMNAIBHOH! yCIyTd MOCPEICTBOM BbIJAYH B A IMUHHCTpALIUH,
To Cnenuanuct A AIMHHUCTPALUU:
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1) yBenomuser 3agBHTENS MO Tene(OHy WIM MHBIM IHOCTYIHBIM CIIOCOOOM O
HEOOXOMUMOCTH MPHOBITH [UIA MOJMYYEHHS MONTOTOBIEHHLIX JOKYMEHTOB U
COIJIACOBBIBAET BPEMsI COBEPLIECHHS JaHHOIO NEUCTBU,

2) mpoBepsieT OOKYMEHT, YOOCTOBEPSIOIMH JIMYHOCTH 3asBUTENS HIM €ro
NPENCTABUTEIIS;

3) mnpoBepseT HAJNMYHME COOTBETCTBYIOIIMX IIOJIHOMOYUH Ha MOJyYeHUE
MyHHUUTIATEHON YCIIyTH, €CNM 3a MONy4YeHHEeM pe3yJibTaTra YCIyrd oOparjaercs
NPENCTABUTEIND 3aBUTEIS;

4) BBIAAET 3asBUTENIO BBITHUCKY 00 00BEKTaX HEJBMIKHMMOI0 HMYILECTBA, JIMOO
yBeIOMJIeHHe 00 OTKa3e B MpeAocTaBleHnd MyHULIUNIATEHOM YCITyT .

HcnonHeHue [aHHOM aqMUMHHUCTPATHBHOW MpPOLEXYPEl BO3JIOXKEHO Ha
CrienManycTa, OTBETCTBEHHOT'O 32 BBIIAYY JOKYMEHTOB.

Kputepuu NpUHATHA PELICHUS — HAINYUE COITIACOBAHHOM M IOIIIHCAaHHOM
BBIMUCKH 00 00BEKTax HEeIBHKMMOIO UMYINECTBA, TMOO YBEIOMJIEHHS 00 OTKase B
penocTaBieHM MyHHIMOATEHOHN YCITyT .

Cpok aqMUHHCTPATHBHOM Mpouenypsl — 1 aeHs.

Pesynprar anMUHIRTPaTHBHON MpOLEXYphl — BbIAAYA 3asABUTENIO BBHITHCKU 00
00BEeKTaxX HEOBIDKMMOIO MMYINECTBA, JHMOO yBeOOMJIeHMA 00 OTKaze B
MpenoCTaBIeHMd MyHHIMNIATEHON YCITyTH.

CrocoboM  ¢uxcauuu  pe3yibTara  BBIIOJHEHUS  aJMUHHCTPAaTUBHOM
NpOLEYPHI ABAETCA POCIHCH 3aABUTENS O MONYYEHHH Pe3yJIbTaTa MpeIOCTaBICHHA
MyHHUHNATBHOR yCITyTH.

3.2. CocTas, NOCJIEA0BATEIbHOCTH H CPOKH BbINOJIHEHUSs
aAMHHHMCTPATHBHBIX NPOLEAYP, TPeOOBAHHSA K MOPSIAKY MX BbIIOJIHEHHS
NpH npegocTaBjeHuH MyHHIMIAILHOH YCIYrH B 3J1eKTPOHHOI opme

3.2.1. IlpenocraBneHne MyHUIMIANBHOW YCIyrd B JJIEKTPOHHOH ¢Qopme
BKJIIOYAET B ce0sl ClieyIoIie afMUHUCTPATHBHEIE IPOLIENYPhI:

- MpUEM M perucTpaLys 3as1BJICHHI U JOKYMEHTOB;

- pacCMOTpEHHUE 3asiBJICHUS, IPUHATHE PEILIEHUS U MOArOTOBKA JOKYMEHTOB;

- BbIJaya 3asBUTENIO pe3yJIbTaTa NPeNOCTaBleHUss MyHHUIMIANbHOH YCIIYTH;

- OCYLIECTBIEHHE OLIEHKM Ka4yecTBa MNpPENOCTABICHUA MYHUUHMNAIBHON
YCIIYTH.

3.2.2. AogmuHucTpatuBHas npouenypa «llpuem M peructpauus 3asBICHHA U
JIOKYMEHTOB).

OcHoBaHHEM U1 Hayana MpOLEXYpHI fABJIAETCA MMOJada 3asBJICHUS Ha UM
rnaBel  KupoBckoro censckoro mnoceneHus CraBiHCKOro paioHa COMNIaCHO
NPWIOKEHHIO AJMHHHCTPAaTUBHOIO pErJlaMeHTa C IPHWIOKEHHEM JOKYMEHTOB
COIJIaCHO IMYHKTY 2.6 HacTosIero AJMHUHUCTPATHBHOIO PErjlaMeHTa, B TOM YHCIIE
JIOKyMEHTOB ¥ UH(OpMaLUH, 3NMEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLUTH 3aBEPEHBI
B COOTBETCTBMM C TMyHKTOM 7.2 4actu 1 cratem 16 «O6 opraHuzauuu
[PENOCTABIICHUA TOCYJAapCTBEHHBIX H MYHHUUMIAIBHBIX YCIYr», [OCPEICTBOM
PeruonansHoro nopraina.

IIpu npemocraBieHMd MyHHUMDATGHOW YCIOYrd B JIEKTPOHHOU ¢opme
UIeHTHOUKAUUA M ayTEeHTUQUKALUA MOXET OCYIUECTBIATHCS MOCPENCTBOM (MpuU
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HATMYUH TEXHUYECKOH BO3MOXKHOCTH):

1) enmuHOM cHCTEMBl HICHTHOHKALMH W ayTeHTHOHKALMH HIM HHBIX
roCyapCTBEHHBIX HMH()OPMAUMOHHBIX CUCTEM, €CIM TaKde TOCYHapCTBEHHEIE
uHpOpMalMOHHbIE CHCTEMBI B YycTaHOBJIeHHOM [IpaButenscTBoM Poccuiickoii
Oenepauun nopsake 00eCNEYHBAIOT B3aHMONEUCTBHE C EOUHON CHCTEMOM
UIOCHTUQUKAMM W ayTeHTHU(QUKAIMHM, NpPH YCIOBHHM COBMAJCHUS CBENEHHH O
(HU3MUECKOM JIMIIE B YKA3aHHBIX HHPOPMALHOHHBIX CHCTEMAX;

2) enuHOM cHCTEMBl HMICHTH(QUKAUMH M ayTCHTHPHUKAUMH W eIUHOH
HHPOPMALIMOHHOM CHCTEMBI MEPCOHANBHBIX JaHHBIX, obecreduBaromei 06padboTKy,
BKJIHOYast 060p U XpaHEHHE, 6HOMC’I‘pH‘{CCKHX NEPCOHAIBHBIX NAHHBIX, UX MMPOBEPKY
d nepejayy MHGOpMauMM O CTENEHH HX COOTBETCTBHS IPENOCTaBJICHHBIM
61OMETPHYECKUM NIEPCOHANIBHBIM JaHHBIM (PU3HYECKOro JHLa.

Ha EnuHoM noprane rocyJapCTBEHHBIX M MyHHLIMIAIBHBIX YCIYT (HyHKIMI),
PernoHanbHOM mOpTaie pa3MellarTcs 00pa3ubl 3amoHEHHs 3IeKTPOHHOH (GopMsI
3asABJICHHU.

dopmupoBaHue 3afgBICHUS 3ajABHTENIEM OCYLIECTBIAETCS IOCPEACTBOM
3alloJIHeHUS DJIEKTPOHHON (OpMBI 3asdBIeHHWs Ha PerwoHanbHOM mnoprane 6e3
HeoOX0IMMOCTH HOTIONHUTENBHOM oAy 3as1BICHHS B KaKOH-JIHO0 HHO# dopme.

dopMaTHO-OruYecKas poBepKa c(hOPMHUPOBAHHOTO 3asBJICHUA
OCYIIECTBJISIETCS aBTOMATHYECKHU IOCNIE 3alOTHEHUS 3asBUTEIEM KaXJIOro U3 mosei
3NEKTPOHHOH (popMBI 3asBiieHHUs. [Ipy BEIABICHUH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIs
3NEKTPOHHOMN (HOPMBI 3asIBIICHUS 3asBUTENH YBEJOMIIAETCA O XapaKrepe BbISBICHHON
OIIMOKY U TMOpAAKE €e YCTPAHEHHS MOCPEICTBOM HH(OPMALMOHHOIO COOOLIEHHS
HEMOCPEACTBEHHO B IEKTPOHHOU hopme 3asBiieHuUs .

[Tpu hopMUpOBaHUY 3asBIICHUS 3aIBUTENIO 0OECTIEYUBACTCA:

a) BO3MOXXHOCTH KOTIUPOBAHUS U COXPAaHEHMS 3asBJIEHUSA U UHBIX TOKYMEHTOB,
YKaszaHHbIX B IIYHKTC 2.6 HaACTOALUEIO AJ.IMPIHHCTpaTPIBHOFO periiamenra,
HEOOXOUMBIX I NpeJoCcTaBIeHuss MyHULMIAIBHOH yCITyTH;

6) BO3MOXHOCTH 3allOJHEHHS HECKOJIbKUMHU 3asBUTEISIMH OJHON DJIEKTPOHHOM
($opMbI 3asBlEHHA TPU 0OpaLIEeHUU 3a YCIIyraM, NperoaraloliMMK HarpaBieHue
COBMECTHOTI'O 3asBJIEHUS] HECKOJIbKUMH 3asiBUTEIISIMU;

B) BO3MOXXHOCTb NI€YaTH Ha OYMaxKHOM HOCHTENE KOMUHU 3JIEKTPOHHOH (GopMBI
3asBJICHUS;

') COXpaHEeHHe paHee BBEJCHHBIX B JJIEKTPOHHYIO GOPMY 3asBIICHUS 3HAYEHHH
B Jiro00OH MOMEHT IO JKEJIAHUIO IOJIB30BAaTE/sd, B TOM YHCJIE NPH BO3HUKHOBEHHH
ommbOK BBOAA U BO3BpAaTe LUl HOBTOPHOIO BBOJA 3HAYEHHH B 3JIEKTPOHHYIO GopMy
3asABJICHU,;

) 3amOJIHEHHE IOJIeH 3MeKTpOHHOU (OpMBI 3ajABIEHUSA N0 Hayana BBOIA
CBEIEHUI 3asBUTENEM C HCIIOJIL30BAHHEM CBENEHHH, pa3MELIEHHbIX B (elepanbHOR
rocynapcTBeHHOH uH(popMauroHHoi cucreMe «EauHas cucTeMa MIACHTHQUKALMU U
ayreHtudukamu B uHpacTpykType, obecneduBaromell  HHGOPMALHOHHO-
TEXHOJIOTHYECKOE B3aHMOJEHCTBUE MHPOPMALMOHHBIX CHCTEM, HCIOJIB3YEMBIX A
[PENOCTaBIEHNs TOCYJapCTBEHHBIX M MYHUUUNAJIBHBIX YCIYr B 3JIEKTPOHHOH
dopme» (nmamee — eouHas cucTeMa HUISHTHOUKAUMHM W ayTeHTUHKauWH), H
cBeleHUH, OmyOiUKOBaHHBIX Ha EIMHOM moprane rocyJapCTBEHHBIX H
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MYHULMOATBHBIX yoiuyr (QyHKuUMiH), PernoHansHOM mopTaie B 4acTH, Kacaromeics
CBEJICHUH, OTCYTCTBYIOIIUX B €IUHOM cHucTeMe HICHTH(UKALUH U ayTEHTU(DUKALMM;

€) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOM M3 3TaloB 3alOJHEHHS 3JEKTPOHHOMI
(dopmbl 3asBreHHs 6€3 MOTEpH paHee BBENSHHON HHpOpMaLUH;

’K) BO3MOXKHOCTB JOCTYTA 3asBUTENA Ha EAMHOM mopTaiie rocy 1apcTBEHHBIX U
MYHHLIMIATBHBIX yeyr (pyHkuuit), PernoHansHOM mopTaie K paHee MOJaHHBIM MM
3asBJICHUAM B T€YEHHE HE MEHEE OJHOr0 roja, a TaKkkKe YaCTHYHO CPOpMHUPOBAHHBIX
3asBJICHHUI — B TEYEHHE HE MeHee 3 MecsLeB.

3asBiIeHUE M KaXIbIA MpHIaraeMblii K HEMYy JOKYMEHT IOANHUCHIBAETCA TEM
BUJIOM 3JIEKTPOHHOHM MOANMCH, KOTOPHIA ycTaHOBIIEH MyHKTOM 2.16.1 Hacrosero
AMUHHUCTPAaTHBHOTO PErIaMeHTa.

Ilpn ycnemHo# oTnpaBKe 3asiBJIEHUIO NPUCBAUBAETCA YHUKAIBLHBIA HOMED, IO
KOTOPOMY B JIMYHOM KaOHWHETe 3asBUTENs mocpeacTBoM ExuHoro moprana
roCyAapCTBEHHBIX M MYHUUMIANBHBIX yciyr (pyHkuuit), PermoHansHoro nmopransa
3asBUTEMO OyneT mnpencraBiieHa MHPOPMAUMA O XOJE BBINOJNHEHHS YKa3aHHOrO
3asBJICHUA.

CdopmupoBaHHOEH MOANUCAHHOE 3asBJICHHE U UHBIE JOKYMEHTHI, YKa3aHHbIE
MyHKTe 2.6 HacTOsLEero AIMUHHMCTPAaTHBHOTO pErjlaMeHTa, HeoOXOomuMble Ul
npefocTaBleHdss MyHUUMOAIBHOM YCIYrd, HAmpaBIOTCS B AJIMHHUCTPALMIO
[OCpPEeACTBOM PernoHansHOro noprana.

AnmuHHCTpauus obecrnevyuBaeT IpUEM JOKYMEHTOB, HEOOXOIUMBIX Ui
OpefocTaBiieHuss MyHULUMOAIBHOH YCIyrd, M perdcrpauuio 3asBiieHus 6e3
HEOOXOIUMOCTH MOBTOPHOTO MPEACTABIEHUS 3asBHTENIEM TAKUX JOKYMEHTOB Ha
OyMaXXHOM HOCHUTEJIE.

[Tpu momy4eHHH JOKYMEHTOB M 3asBJICHHS B 3JIEKTPOHHOM BUIE U BBIIBJICHHS
¢akToB, yKazaHHBIX B myHKTe 2.7.1 HacTosmero perjameHTa, CHenuanuct
AnMuHHCTpauuud B TedeHue 3 (Tpex) KaleHOApHBIX OHEH CO AHA 3aBeplUeHHs
NPOBENECHUS NMPOBEPKU NPHUHUMAET peleHHe 00 OTKase B MpUEME K PACCMOTPEHHUIO
oOpamieHus 3a MHoyyeHueM MyHHLMIAIBHOM YCIyrd M HampasisieT 3asBUTENIO
yBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOW (hopMe C ykazaHMeM IYHKTOB cTaTh 11
denepanpHoro 3akoHa «O0 SNEKTPOHHON MOINUCHY», KOTOpBIE IOCTY UM
OCHOBAaHHEM JUISl TPUHATUS YKA3aHHOro pemeHus. Takoe yBeIOMIICHHE
NOANHCHIBaeTCS KBATUGUIMPOBaHHON noanucelo Crenpanucra AJMHUHHCTPALUH U
HaNpaBiAeTCs B JIMYHBIA KaOuHeT 3asBuTeNsi Ha PermonansHoM mopraine. ITocne
MOJTy4Y€HHs YBEIOMJICHH 3asBUTENb BIIPaBe 0OpaTUThCA MOBTOPHO C OOpaleHUeM O
NIPEAOCTABIEHHU YCIyTH, YCTPAHHB HapyLICHUs, KOTOPBIE MOCTY>KHJIM OCHOBaHHEM
JUIA OTKa3a B IpUeMe K paCCMOTPEHHUIO IEPBUYHOIO 00palleHHsI.

IIpenocraBneHye MyHHUIMNAIBHON YCIyr HAYMHAETCS C MOMEHTa MpHeMa U
perucTpayd AJMHHUCTPALHEH 3SNEKTPOHHBIX JOKYMEHTOB, HEOOXOOUMBIX Ul
npefocTaBieHiss MyHUUMIANIBHON yCIIyTH, a TaKKe MOJy4EeHHs B YCTaHOBJIEHHOM
nopsnke wuHbopMmaumu 06 omare MyHULMDATBHOW YCIyrH 3asBuTeneM (3a
HCKJIIOYEHHEM  Cily4as, €Cld Uil Hayaja [Npouexypbl [PeJOCTaBJICHUA
MyHHUMNAIEHOH yCIyrd B COOTBETCTBMU C 3aKOHOJATENbCTBOM Tpebyercs JIMYHas
SBKa).

OOmuit MakCUMaJIbHbIH CPOK IpHeMa JOKYMEHTOB HE MOXET NpeBhIuath 15



25

MHHYT.

Cpok npuema 1 perucTpanuy 3asBJIeHUs 1 JOKYMEHTOB — 1 eHb.

Perucrpauus 3asBieHUs, NOCTYNUBIUEr0 B AJMUHUCTPALHIO, HE3aBUCUMO OT
cocoba  ero  JOCTaBKM  OCYIIECTBIAETCA B  CHCTEME  3JIEKTPOHHOIO
JOKyMeHToOoOOpoTa  cmeuuanmuctom  OOmero  OTAeNa,  OCYUIECTBJISIOIIUM
PErHCTPALMIO BXOMAIIEH KOPPECNOHICHUMH, B IEHb €ro HOCTyIUIeHUs (B Cliydae,
€CIIM TIPENOCTaBIeHO B (OpME JNEKTPOHHOrO JOKYMEHTa, IOJDKHOCTHOE JIHIIO
AJMHMHHCTpAUMH MNpPeJBapUTENBHO pacledarsiBaeT €ro M IpPHIIOKEHHbIE K HeMy
JOKyMeHTHI). IIpH perucTpauuu 3asBICHUIO MPHUCBAHBACTCS COOTBETCTBYIOIIMIA
BXOIALIUA HOMED.

KputepusMu NpUHATUS PEIICHUS ABIIAIOTCS:

- obpalneHue 3a noTy4eHHeM MyHHULMIIANBHOH YCIIYTH Haaexalero Juua;

- MPENOCTABJICHUE B IMOJIHOM 00beMe NOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
AIMUHMCTPATUBHOIO pErjlaMeHTa;

- JIOCTOBEPHOCTh IOIAHHBIX JOKYMEHTOB, YKa3aHHBIX B @yHKTEe 2.6
AIMUHHCTPATUBHOIO perjaMeHTa.

Pe3ynpTaroM agMHUHHUCTPATUBHOH MPOLEAYPHI SIBIAETCS:

- IPHEM 3asIBJICHUA M JOKYMEHTOB Ha MoJy4eHre MyHHIHMIIAIBHOM| YCITyTH;

- yBemomyieHHe 00 OTkaze B MpHEME 3asBJICHUS W JOKYMEHTOB C
000CHOBaHHEM NPUYHH OTKa3a.

Crnoco6 ¢uKcanyy pe3ysTaTa BHIIOJHEHHA aIMHUHUCTPATHBHOM MpoLexyphl —
BHECEHHE B CUCTEMY 3JIEKTPOHHOI'O TOKYMEHTO000pPOTA.

3.2.3. ApmuHucTpaTuBHaA npouexypa «PaccMOTpeHue 3asBIICHHs, NPUHATHE
pELIeHUs U IOArOTOBKA JOKYMEHTOBY.

OcHOBaHMEM Ul Hayajla @pOLENyphl SBJSETCH 3aperHCTPUPOBAHHOE
CIELHAICTOM AIMHHUCTPALIMH 3asBICHHUE.

[IpuHATEIE AOKYMEHTHI IepefatroTcs oOmuM oTtaenoM riaBe Kuporckoro
censcKoro moceneHus CraBsSHCKOrO paiioHa, KOTOpBI BH3UPYET 3asABICHHE U
nepenaer ero B HOpsSJKe JENIONpPOHM3BOJCTBA CHNELHMATUCTY AJAMHHUCTPALUMH IS
UCIIOJTHEHU L.

[Tocne mpuHATHA 3asBneHus CreuuanucToM AIMUHUCTPALHH 3asABJICHHIO B
JIMYHOM KabHuHeTe 3asiBUTENI1 Ha PerMoHajbHOM MNOpTale MNPUCBAMBAETCS CTATYC
«PerucTpans 3asBHTENA U IPUEM JOKYMEHTOBY.

CrienManuct AJMMHHCTPAUMM pPacCMarpuBaeT IOCTYIMBIINEE 3asBJICHUE H
NpPUHUMAET peLIeHHUE:

- 0 mpenocTaBieHH MyHUUUNATBHON YCITyTH;

- 00 OTKa3e B NpenoCcTaBieHHd MYyHULMIAIBHON YCITYTH.

B ciywae oTkasa B mpepocraBneHuMd MyHununaneHo#H ycimyry, Crenuanuct
AJMUHHCTpalUM MOJrOTABIMBAET YBENOMJIEHUE 00 OTKaze ¢ yKa3aHHEM HpPUIUH
OTKa3a M HampaBisieT ero riaBe KHpoBckoro cenbckoro moceneHus CnaBsHCKOTO
paifoHa IS corjlacopaHus M noamucanus. [loamucaHHoe yBemomiieHWe 06 OTKase
PErHCTPUPYETCS M IMEpejacTcs CHeHUaNUCTy AJIMHMHHCTpaUUM i BpydYeHHA
3asBUTEJTIO.

B cmyyae pemeHusa npenoctaBieHus MyHuUMnaibHOH ycmyrd Crienuanuct
AIMUHHMCTpaUuM TOTOBUT BBINUCKY, COAEpXallyl0 HHpopMammo 06 ob6Bekrax
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HEJBIXXHMOTO HMMYINECTBA, HAXOIAUIMXCS B MYHHULHMIAIBHOH COOCTBEHHOCTH U
IpeoHa3sHaYeHHBIX U1 CHAaYd B apeHdy (#alee — BhIIMCKa 00 oOBekTax
HEIBIKHMOIO HMYILECTBA) HMMYLIECTBA, 3aTEM IMEpPENaceT ee Ha COIVIACOBaHHE U
HOAIKCAaHKUE B MOPAIKE JEeJONPOU3BOICTBA.

[ToanucanHas BeIIMCKa 00 OOBEKTaX HENBIDKUMOIO UMYLIECTBA BO3BpALIAETCA
CHELHATUCTY A IMHHHCTpPALIUH.

Pe3ynbTaToM MCHONHEHUA aIMUHUCTPATUBHOM MPOLEAYphl MO0 PACCMOTPEHHIO
3agBiieHuss  CrenuanucToM AIMHMHHCTpaUMd M (OPMHPOBAHUIO  pe3ysbTaTa
MyHHIMIANBHOW YCIIyTH, B COOTBETCTBHH C 3allpOCOM 3asSBHTENA  SBISIOTCH
[OJrOTOBJIEHHEIE K BBIIAY€E 3aSBUTEIIIO:

- BBITHCKA 00 00'beKTax HeJBIKUMOIrO UMYIIECTBa,;

- yBeJOMJIEHHE 00 OTKa3e B MPENOCTaBICHHH MyHUIMIAIBHON YCITYTH.

Crnioco6 ¢uxcaiuu pe3ysisTara BHIIOJHEHUS aIMUHUCTPATHBHOMN NpOUEnyphl:

- BHECEHHE B JKYPHAJI pPErHCTpalldd, B TOM YHUCJIE B JJIEKTPOHHYIO 0azy
JIaHHBIX.

Kputepuu npuHATHS peIeHHM:

- COOTBETCTBUE N[EICTABIECHHBIX JOKYMEHTOB YCTaHOBICHHBIM TPeOOBaHUAM;

- HaJIM4Me uHGopMalHH O 3aMpalyuBacMOM HEJBIIKUMOM HMYILECTBE.

Cpok aIMMHHUCTPAaTUBHOH npoueaypsl — 8 THEH.

HcnonHeHue [aHHOH agMUHUCTPATMBHOM IpOUEXYpel BO3JOKEHO Ha
Crneuuanycra A IMUHHUCTpALMH.

3.2.4. ApMuHHCTpaTHBHas mpouexypa «Bwlgaya 3asBHTENIO pe3ysbTara
npenocTaBaeHus MyHHUUIATBHOH yCITyry.

IOpunnyeckum  dakrom, CITyKaIluM OCHOBAaHMEM  JUIA Hayaia
aJIMUHUCTPATHBHOM NMPOLEIYPHI, SBIAETCA HATMYNE COITIACOBAHHOMW M MOANMCAHHOH
B YCTAHOBJIEHHOM MOPSAKE BBITUCKH 00 OOBEKTax HENBIDKHMOrO MMYIIECTBA, JIUOO
yBeIOMJICHU 00 OTKa3e B PeNOCTaBIeHHH MyHHUIMIIANEHOM Y CITyTH.

Pesynprar mnpenocraBneHus MyHUUMNANBHON YCIyrd 3asBUTENb MO €ro
BBIOOpY BIpaBe MOTYYHTh:

- B (opMe O3JIEKTPOHHOrO MOKYMEHTAa, MOAMHUCAHHOIO YHOJMHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMLIOM C HCIOJBb30BAaHMEM YCHWIEHHOM KBaTU(HLMPOBAHHOMN
ANIEKTPOHHOHN MOAIHUCH;

- Ha OyMa)KHOM HOCHUTENE, MONTBEPXKHAIOINEr0 COACPIKaHHE JJIEKTPOHHOrO
JOKYMEHTA, HalpaBJICHHOT0 A IMUHUCTpauuei, B ML,

B03MOJKHOCTP MONy4YeHHs pe3ysibTaTa IpPENOCTaBlIEHUs YCIyrd B ¢opme
3JIEKTPOHHOIO JOKYMEHTa HJIM JOKYMEHTa Ha OyMaXKHOM HOCHTejle obecreunuBaercsa
3aiBUTEI0O B  TEYEHHE CpOKa  JIEMCTBUA  pe3yibTara MpPeJOCTABICHUS
MyHHuIMnansEHON yCITyTH.

3agBuTemo obecneyuBaeTcs NOCTYNl K Pe3yJIbTaTy NpenOCTaBIEHHS YCIIYTH,
nomy4yeHHOMY B (oOpMe D3NeKTPOHHOrOo MJOKyMeHTa, Ha EnumHoM moprane
rOCyJapCTBEHHBIX M MYHULUIATGHBIX yciyr ($yHkumii), PernoHansHOM mopraie B
TeYEeHHE CpOKa, YCTaHOBJICHHOIO 3aKOHOIATeNbCTBOM Poccuiickoit denepauumn.
3ajgBUTEMO NPEAOCTABIIAETCS BO3MOXKHOCTh COXPAHEHHUs DJIEKTPOHHOIO JOKYMEHTa,
ABJIAIOIUETOCS ~ pe3yJIbTATOM  IPEJOCTaBICHUA  YCIYTd M I[OANHCAHHOIO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM C  HCIOJIG30BAHHEM  YCHJIEHHOMH
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KBATH(GUIMPOBAHHOM 3IEKTPOHHON MOJIHUCH, HA CBOMX TEXHHUYECKHX CPEICTBAX, a
TaKKe BO3MOXHOCTh HalpaBJIEHHs TAKOI'O 3JIEKTPOHHOIO JOKYMEHTa B HHBIE OpraHbl
(opraHu3aiym).

YBenomieHue o 3aBEpIIEHUHN BBIITOJIHEHHS AnMuHUCTpaLuen
NPEAYCMOTPEHHBIX HACTOALIMM pa3lesioM AEHCTBUH HaNpaBisercs 3asiBUTENIO B
CpOK, He INpeBBINAIOMMI ogHOro pabodero OHA [OCNE  3aBEPUICHUS
COOTBETCTBYIOLIETO JAEHCTBHA, C HCIOJB30BAHHEM CpelacTB EnuHOoro noprana
rOCYIapCTBEHHBIX U MyHHUHMIAIBHBIX YCIyT (pyHKIuM#T), PernoHansHoro moprana.

324.1. B cmyyae BelOOpa 3asBHTENleM MOJYYeHHsS  pe3yJbTara
npemocTaBiieHdss MyHUUMDATBHOH yCIyrd B (OpME 3JEKTPOHHOrO JOKYMEHTa,
NOAMUCAHHOTO YMOJIHOMOYEHHBIM [OJDKHOCTHBIM JIMHLIOM C  HCIIOJIb30BaHUEM
YCHJIEHHOH KBaJTM(HUIUPOBAHHOM 3JIEKTPOHHOMN IMOJITUCH.

CrienManuct AJIMUHHCTPALMHU MPHUKPEIUIAET NEKTPOHHbIA 00pa3 BBIMUCKH 00
00BEKTaX HEIBIXKMMOIO MMYINECTBa, JMOO yBemoMieHHs 00 oOTkase B
[IpeIOCTaBIICHUH MyHunynansHom yCiayru B aBTOMaTH3UPOBAHHOM
uHpopmManmoHHoOU cucteme «Exuublit ueHTp ycryr» (nanee — AUC «EnuHbBIH LEeHTp
yCIyr») M NepeHanpaBisieT YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMLYY Ui
NOANUCAHUSA YCHJICHHOHN KBATH(UIMPOBAHHOMN JJIEKTPOHHOM NOIMHUCKIO.

[Tocne moanucaHus pe3yabTaT MpenocTaBlieHHs MyHHUMNAIBHOW YCIIyTH
orobpaxaercs B JUYHOM KaOuHere 3asBUTEeN Ha EauHoM  moprane
roCYIapCTBEHHBIX U MyHUIMIANBHBIX YCuyT (GyHKuuit), PernonansHoM noprane.

VYBenomiieHHe O BbIJaue pesyjbTara NpeaocTaBleHUs MyHUUUNAIBHOM
YCIOyTd MOCTYNAeT Ha JJIEKTPOHHYIO MOYTy 3asBUTENI1 M B JIMUHBIAH KaOMHET Ha
EquHOM nopTane rocyJapCTBEHHBIX M MYHHUMOAIBHBIX ycnyr (QyHkumil) u
PeruonansHOM nopraie.

HcrmonHenue OaHHOW aJAMMHUCTPAaTUBHOHW MpOLEQYphl BO3JOMXEHO Ha
CHENMANIICTa, OTBETCTBEHHOIO 3a BBIJAYy JOKYMEHTOB.

CnocoboM  (ukcauuu  pe3ysibTaTa  BBIIOJHEHHSA  aJMUHHCTPATUBHOH
npouenypsl ABisieTcs (HUKcalys COOBITUS B HCTOpUHM BbIMojHeHus ngena B AKC
«EQUHBIA LIEHTp yCIyT».

3.242. B cnyyae BeiOOpa  3aABUTENEM  [IOJlyYyeHHs  pe3yJibTara
OpeNocTaBlieHds ~ MyHuUUMDAnBHOH  ycnyrd  Ha  OYM@KHOM  HOCHTEIE,
[OATBEPXKIAIOIEr0 CONEpKAHHE JJIEKTPOHHOTO JOKYMEHTA, HAalpaBJIEeHHOIO
Apmuuuctpanuei, B MOLI.

Crneuunanuct AAMUHUCTpaLUH B TeyeHue 1 (ogHoro) paboyero JHSA C MOMEHTA
¢opmupoBanus pe3ynpTata MyHHIMIANEHOH YCITyTM NPUKPEIUISET 3JIEKTPOHHBIH
06pa3 BBIMUCKU 00 O0OBEKTaX HENBIKMMOIO HMMYILECTBA, JMOO yBeIOMIEHHS 00
OTKa3e B npenocraBneHuu MynununaneHoi ycmyru B AVC «EquHbIi LEHTp ycimyr»,
MepeHanpas/sieT yINOJHOMOYEHHOMY JO/DKHOCTHOMY JIMUY Ui [OJIMCaHHA
YCHJIEHHOM KBaTM()UIMPOBAHHOMN 3EKTPOHHON MOAMUCHIO U HanpasieHus B MOLI.

Cneuuanuct MOL:

1) obecneunBaeT MpoBepKy AEHCTBUTENBHOCTH 3JEKTPOHHON MOAMMCH JIHLA,
TOJMNHKCABIIEr0 JJIEKTPOHHBIA HOOKyMEHT, noiyd4eHHbldi M®L[ no pesynsraty
npenocTaByieHuss MyHUIUNIATBHON yCIIyrd A IMUHHCTpaLUeii;

2) pacneyaThiBaeT JJEKTPOHHBIH HNOKYMEHT, Moiy4deHHblH MOPL] mno
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pe3yJbTaTy MpeaocTaBieHUs MyHHUHIANBHOH ycimyrd AQMUHHCTpanueil (manee —
9K3EMIUTAP IEKTPOHHOTO JOKYMEHTa Ha OYMaXkHOM HOCHUTENE);

3) obecneuuBaeT 3aBepeHHE IK3EMIULApA OJIEKTPOHHOrO NOOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE C UCIIOJIb30BaHueM neyatu MOPL];

4) yBemomJiseT 3asBUTENs MO TenedOHy WIM MHBIM AOCTYIHBIM CHOCOOOM O
HEOOXOMMMOCTH HpPUOBITH /I8 [OMYYCHHS IOACOTOBJIEHHBIX [NOKYMEHTOB H
COITIACOBBIBAET BpPEMsi COBEPIICHHS JAHHOTO JEHCTBHUS;

5) mnpoBepseT NOKYMEHT, yOOCTOBEPSIOLIHH JIMYHOCTH 3aSBHUTENl WIH €ro
NpeNCTaBUTEINS;

6) mnpoBepseT HaIWYME COOTBETCTBYIOLIIMX [OJHOMOYMH Ha MOJTy4YeHHE
MyHUUMIANBHOR YCIIyTH, €C/IM 3a MOJyYeHHEM pe3ysibTaTa yCIyrd oOpamaercs
NpeICcTaBUTENb 3aIBUTEN;

7) Zenaet OTMETKY B PACHUCKE O MOYYeHUH JOKYMEHTOB;

8) BBIAET 3ajBUTENIO DK3EMIULAP JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM
HOCHTEJE.

3agBUTENH MOXET MNOTPeOOBaTh BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTrO
JOKyMeHTa Ha OyMakHQM HOcHTEne NpefoCTaBUTh €My JK3eMIULIP 3JIEKTPOHHOrO
JOKyMEHTa IyTEM €ro 3alMCH Ha CBEMHBIi HOCHUTENh HHQOPMALMM WM
HanpasJIeHHs SK3EMILIIPA 3JIEKTPOHHOrO JOKYMEHTa M0 3JIEKTPOHHOH MOYTE B afpec
3agBuressA. IIpH 3amMcd Ha CheMHBIH HOCHTENh MHGOPMALMH WM HAIpaBJICHUU
9K3EMIUIAPA 3JIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOIrO COCTABJIECH 3K3EMIUIIP
IEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHTeNe, IO OJJIEKTPOHHOH moyTte
HIEHTHYHOCTh TAaKOrO0 3K3EMIUIApa 3IEKTPOHHOIO AOKYMEHTa 3K3eMIULIpY
3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XKHOM HOCHTENEe 3aBepsSeTcs YHOJHOMOYEHHBIM
cotpyaHukoM MOIL[ ¢ HCrmonb30BaHMEM  YCUJIEHHOH  KBaTU(HLUPOBAHHOK
3NIEKTPOHHOM MOJITHUCH.

HcnonHeHne HaHHOW aJMHHHCTPaTHBHOH DNpOLEQYpHl BO3JOXEHO Ha
cneyyanucta MOLI.

CnocoboM  ¢ukcauuu  pe3ynbTaTa  BBIOJIHEHHS  aJIMHHUCTPATHBHOM
OpoUeXypHI SBJSIETCS pOCHKCE 3asBUTEI O ITOYIEHHH pe3yJIbTara.

Kpurepuu NpUHATUA pelIeHHs — HajJu4ue COIVIACOBAHHOM M NOANMMCAHHOM
BBIMUCKH 00 OOBEKTax HEIBIMXMMOIO UMYILECTBA, JIMOO yBenOMIIeHHs 00 OTKase B
npenocTaBaeHUH MyHHIMNAIBHON YCITyTH.

Cpok aIMHHUCTPATUBHO npouenypsl — 1 1eHb.

Pe3ynpTar agMHHUCTPAaTHBHOW NMPOLEAYPHI — BbIJaya 3asiBUTEJIO BBHITHUCKH 00
o0BbeKTax HENBI)KMMOrO HMyLIeCTBa, Jubo yBemomieHus o0 oOTkase B
OpefoCTaBIeHUH MyHHLIMIANBHO! YCITyTH.

3.2.5. AnmunucTpatuBHai npouemypa «OCyIIECTBICHHE OLIEHKH KayecTBa
npenocTaBaeHus MyHUUMITATBHOM YCITyTu».

OcHOBaHMEM [N Havyala aJMUHUCTPATUBHON IpPOLERYpHl  SBISAETCA
OKOHYAaHUE NpPEeJOCTaBICHUs MyHULMIANBHOH YCIIYyTH 3asBUTEIO B CIy4ae MOHa4H
3anpoca O MNpeAoCTaBlieHMd MyHUUMIAIBHOM YCIYIM B 3JIEKTPOHHOH ¢opme c
PeruonansHoro noprana.
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3asBUTENIO 00ECIIEYHBAETCS BO3MOXKHOCTE OLEHHTH JOCTYITHOCTH H Ka4eCTBO
MyHUIUNATEHOM YCIyTH IMYyTEM IPOXOXAEHUS OINPOCHOrO MOIYJA B JINYHOM
kabuHere Ha PeruoHanpHOM moprae.

Kputepuem NpHHATHA pelleHHs N0 NaHHOW aAMUHUCTPAaTHBHOM MpoLemype
SIBJIIETCS COIJIaCHE 3asBMTEN OCYLIECTBUTH OLIEHKY JOCTYNHOCTH M KayecTBa
MyHHUMNATBHOM YCIIyTH € HCIIOJIb30BAHHEM CPEACTB PerHoHanisHOro noprana.

Pe3yneTaToM agMUHHCTPATUBHOHN MpPOLEAYPHI SBISIETCA OLIEHKA JOCTYMHOCTH
U KayecTBa MyHHLIMIAIBHOM yCIyru Ha PernoHansHOM nopTaie.

Crioco6oM (uKcaUu pe3ysibTara aJMUHUCTPATHBHOW NpPOLEAYPHI SBISIETCA
yBeIOMJIEHHE 00  OCYIIECTBIEHHM OLEHKM JOCTYNIHOCTM M  KayecTBa
MyHuunanbHo# ycyrd B TMYHOM KabuHeTe Ha PernoHansHOM mopTaite.

3.3. CocraB, noC/IeX0BATENLHOCTE H CPOKH BBLITIOJTHEHUS
AIMHHHCTPATHBHBIX NPOLEAYP, TPeOOBAHHSA K NMOPAAKY HX BHINOJIHEHHUS
MpH npegocTaBieHHH MyHHUHMNanbHoi yeayru B M@

3.3.1. IlpenocraBnenue MyHuuunanpHoi ycimyrd B MOL[ Biroyaer B ceds
CIIEIYIOIHIE aJMUHUCTPATHBHBIE MPOLIETYPHI:

- OpuEM M perucTpauys 3asBl€HHs M [JOKYMEHTOB, I[epeAaya HX B
A IMMHUCTpALMIO;

- PacCMOTpEHHE 3asBJIEHHs, IPUHATHE PEIICHHS U MMOATOTOBKA JOKYMEHTOB;

- HampasieHHe AnMuHucTpauued B MOL] pesynsraTa NpenoCTaBIECHHA
MyHHUIMIIaNBEHON yCITyTH;

- BBIIa4a 3asBHUTEJI0 pe3yJbTaTa npeaocTaBaeHlss MyHUIMIAIBHOH YCITyru.

[Mopsmok peictBuit corpynHukoB MOLl onpepensercs Ha OCHOBaHHH
CornameHus 0 B3aMMOJEHCTBUH.

3.3.2. AnmunuctpatuBHas npoueaypa «Ilpuem u perucTpauus 3asBiICHUA U
JIOKYMEHTOB, Ilepesiaya X B A IMUHHUCTPALHUION.

OcHOBaHHMEM I Hayaiga NpoUENyphl SBJSAETCS IoJaya 3asBJICHHS Ha UM
rnaBel Kuposckoro cenbckoro moceneHus ClaBsHCKOro paioHa COIVIaCHO
OPWIOKEHUIO AIMUHHCTPAaTHBHOTO perIaMeHTa C MPHIOXKEHHEM JOKYMEHTOB
COIJIaCHO MYHKTY 2.6 HacToswmero A IMHHUCTPaTUBHOrO perinaMeHTa B ML,

B pensax nmpenoctaBiaeHuss MyHUIMNANbHOH YCIyTH OCYLIECTBIIAETCS IPHEM
3asBUTEJIEH 10 NIPEeABApPUTEIILHON 3allUCH.

3anuce Ha npueM B ML nposoauTcsa nocpeacrsoM PernoHansHOro noprana,
Enunoro noprana M®L] KK.

3asBHTEMO MPENOCTABIIETCA BO3MOXKHOCTh 3aIlHCH B JIIOOBIE CBOOOIHBIE IS
npyeMa JaTy M BpeMs B HpeleNax ycraHoBieHHoro B M®L[ rpajuka mpuema
3asBHUTENEH.

MO®I] He BripaBe TpeOOBATH OT 3asBUTEIA COBEPLICHUS HHBIX AEHCTBUIA, KpoMe
NPOXOXKACHHS  HMACHTHQHKAUMM M  ayTeHTHQUKAMH B  COOTBETCTBUM C
HOpPMAaTHBHBIMHM [paBOBBIMU akTamu Poccuiickoit ®enepauus, ykasaHHs LEIH
npueMa, a Taloke IMpeJOCTAaBICHUs CBEICHUI, HEOOXONUMBIX M1 pacyera
JUTMTENBHOCTH BPEMEHHOr0 MHTEpBalla, KOTOPhIi HE0OX0MuMMO 3a0pOHHpPOBATH I
npHema.

[Tpu smuHOM o6pamenuu cneuuanuct MOLI, OTBETCTBEHHBI 3a NpPHEM
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3asBJICHUA:

- uH(opMmupyeT 3asBUTENEH O MOPAOKE MpeNoCTaBiIeHHA MyHULMIATBHOR
YCIIYTH;

- YCTaHaBJIMBAeT JIMYHOCTH 3aiBHTENA HAa OCHOBAHMH IAacropTa rpakaaHvHa
Poccuiickoit ®denepaumu M HUHBIX [JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTh
3asABUTENSA, B COOTBETCTBHM C 3aKOHOHATENBCTBOM Poccuiickoit ®enmepauuu JHO60
yCTaHaBJMBAE€T  JIMYHOCTH  3asABHTENS, UIPOBOOUT €ro  HACHTH(HKALHIO,
ayTeHTH()UKALMIO C HCHOJB30BaHUEM HH(POPMALMOHHBIX CHCTEM, YKa3aHHBIX B
gactax 10 u 11 crarem 7 denepanpHoro 3akoHa Ne 210-d3 «O6 opraHH3aLuH
NpPeIOCTaBIeHUs TOCYJApCTBEHHBIX M MYHHLHNAIBHBIX yciyr» (NpU HaTHYUH
TEXHHYECKOH BO3MOXKHOCTH);

- MPOBEPSET HOKYMEHT, yIOCTOBEPSIOIIHIA MOJHOMOYHS IPEACTABUTENS, €CIIH
¢ 3asBJICHHEM 00paInaeTcs MpeacTaBHTeNb 3aIBUTENS (3assBUTeENeH);

- OpPH OTCYTCTBHHM O(GOpPMIICHHOrO 3asiBJIEHHS Y 3afBUTENd MIM @pPHU
HEMpaBWJIHLHOM (HEKOPPEKTHOM) €ro 3alofHEHHM Mpe[yiaraeT 3aHOBO 3arlOJHUTh
YCTaHOBJICHHYIO (opMy 3asfBNCHHS (COIIACHO NPHIIOKEHUIO K HACTOSLIEMY
periameHTy), moMoracdgy B €ro 3alojHEeHHH, B TOM 4HCIE [OCPEACTBOM
aBTOMATH3MPOBAHHBIX HHOPMAaUHOHHBIX ccteM M®L;

- MpOBEPAET HAIUYME BCEX HEOOXOMUMBIX MOKYMEHTOB ISl MPEJOCTaBICHUA
MyHHUUIIATBHOM YCITyTH, B COOTBETCTBUH C IYHKTOM 2.6 HACTOALIETO perjiaMeHTa v
COOTBETCTBHE KOIHUiI MPENCTABIAEMBIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapUATBHO
3aBEPEHHBIX) UX OPUTHHAaM;

- MIPY YCTAHOBJICHHU (aKTOB, YKAa3aHHBIX B IYHKTE 2.7, yBENOMIIAET 3asBUTEIS
0 HAJIMYHUHM MPENATCTBHI B IPHEME JOKYMEHTOB, HEOOXOJUMBIX [UTA MPEIOCTaBICHUS
MyHHLIUIATEHOM  yCIyrH, OOBACHAET 3asIBUTENIO COJNEpPXKAHHE BBIABJIECHHBIX
HEJOCTAaTKOB B NMpPEICTaBJICHHBIX HOKYMEHTaX W INpe/laracT NpUHATE MEpHl IO UX
YCTPaHEHHIO;

- €CJIM HENOCTAaTKH, NPENATCTBYIOIIME IpHUEMY JOKYMEHTOB, HOIyCTHMO
YCTPaHHTH B X0J€ IPUEMa, OHU YCTPAHAKOTCS HE3aMEJTUTENBHO;

- OCYLIECTBIIET KONUPOBaHHE (ckaHMpOBAHHE) JOKYMEHTOB,
MPeqyCMOTPEHHBIX IMyHKTamu 1-7, 9, 9.1 u 18 uwactu 6 craten 7 PenepanbHOro
3akoHa oT 27 wmroma 2010 roma Ne 210-03 «O6 opraHH3alEd MPEROCTaBICHHUA
TOCYOAapCTBEHHBIX M MYHHUMIAIBHBIX YCayr» (mamee — JOKYMEHTHI JIMYHOTO
XpaHeHHs) M NPEACTaBICHHBIX 3asBUTENeM (IPEICTaBUTEIEM 3aiBHTENA), B CIIy4ae,
€CJTi 3asBUTENb (MPEACTaBUTENb 3aiBUTEI) CAMOCTOATEIBHO HE MpPEeICTaBU KOMUU
JOKYMEHTOB JIMYHOI'O XpaHEHHs, a B COOTBETCTBHM C aJMHHHCTPATUBHBIM
perjJaMeHToM MNpeAocTaBlieHus MyHHUUNATBHOH YCIyrM M €€ HpeloCTaBICHHS
HeoOXoMMa KOMUs TOKYMEHTA JINYHOTO XpaHEeHUs (32 UCKIIOYEHHEM CiTydas, Koraa
B COOTBETCTBMM C HODMAaTMBHBIM IIPaBOBBIM aKTOM [UIA MPENOCTABJICHUA
MyHuuunansHoH yCIyru HEOOXOAUMO NpeabABIICHUE HOTapHaJIbHO
yIOCTOBEPEHHOU KOIUH JOKYMEHTa JIMYHOTO XPaHEHHU);

- (QopmupyeT JJIEKTpOHHBIE NOKYMEHTHI M (MJIM) OJEKTPOHHBIE 00pa3bl
3asABJICHUSA, JOKYMEHTOB, NpPHHATHIX OT 3asBHTENA ((PEICTABUTENS 3asiBUTENA),
KONUHM JOKYMEHTOB JIMYHOTO XPAHEHHs, NPUHATHIX OT 3asiBUTEN (NPEACTaBUTENSA
3asBUTEI), obecrneduBas UX 3aBEpEeHHE JIEKTPOHHOM IOAMKUCHED B YCTaHOBIEHHOM
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HOpPAAKE;

- C HCIOJIb30BaHHEM HH(OPMAIMOHHO-TENIEKOMMYHUKALMOHHBIX TEXHOJIOTHIA
[0 3alUMILEHHBIM KaHajdaM CBA3U HaNpaBiseT JJIEKTPOHHbIE NOKYMEHTHI U (HJIH)
JJIEKTPOHHbIE 00pa3bl JOKYMEHTOB, 3aBEpEHHbIE B YCTAHOBJIEHHOM MOPSAKE
JJIEKTPOHHONH MOAMUCHIO  YINOJHOMOYEHHOrO JOJDKHOCTHOro Jmua MOL, B
AJMUHHCTPaLHIO.

Crneupamucr MOL] aBTOMaTH4eCKH pPErucTpupyeT 3ampoc (3asBiieHUE) B
JJIEKTPOHHOH 06a3e HaHHBIX M BBIOAET pACMHCKy B IIONYYEHHH JOKYMEHTOB
3a8BUTEIIO.

B ciyyae npepoctaBieHuss MyHUIMIIAIBHOM YCIYTH B COCTaBe KOMILIEKCHOTO
3ampoca cotpyaHuk M®ILI:

- uHGOPMHUpYET 3asBUTENCH O MOpAAKE NpeNocTaBleHHs MyHHIHNANBEHOH
ycayru;

- COCTaBLIET HAa OCHOBAaHMM KOMIUIEKCHOrO 3ampoca 3asBJCHHE Ha
npenocrasieHue MyHHUUITANBHOR YCIyTHy;

- MOAMMUCHIBAET JAHHOE 3asiBJICHHE U CKpEIUIieT ero neyarsro MOL;

- ¢dopmupyeT KOMIUIEKT MJOKYMEHTOB, HEOOXOOMMBIX JUId [ONMY4eHHS
MyHuuMnansHo# yciayrd (yKasaHHble KOMIUIEKTBI JHOKYMEHTOB (hopMHpPYIOTCH H3
qucyia JOKYMEHTOB, CBeieHHH U (W) HHPOpMALHH, IPEACTABICHHBIX 3 BHTENIEM B
MO®II npu obpaleHlH ¢ KOMIUIEKCHBIM 3aIIpOCOM, a TakXke JOKYMEHTOB, CBEIEHHH U
(wnu) wHpopMaumy, nody4yeHHelx MOPL] caMocTOATENBHO B MOpPAOKE
MEXBEJOMCTBEHHOIO B3aUMOJEHCTBHS, a TAKXKE BCISACTBUE MOJyYSHHUS PE3YJIbTATOR
rOCYapCTBEHHBIX U (WJIM) MYHUIMOATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce M HEOOXOOMMBIX [JIA [OJMyYeHHs HMHBIX [OCYHAapCTBEHHBIX M (WUIH)
MYHMUMIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIrpoce);

- HampaBJsieT OJJIEKTPOHHBIE NOKYMEHTHl M (WJIM) 3JIEKTPOHHBIE O0Opa3ssl
JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIEHHOM IOPAAKE BJICl('I‘pOHHOﬁ IOANHUCHIO
YHOJIHOMOYEHHOIO0  JOJDKHOCTHOro Jmuma MOPL[ B AgMmuHucTpauumioo ¢
UCIONB30BaHHEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX ~ TEXHOJOTHMA Mo
3aIIMIIEHHBIM KaHallaM CBS3H.

[lpu oTCyTCTBMM TeXHHYeCKOH Bo3MoxHOCcTM MOL], B TOM 4uciae npu
OTCYTCTBHU BO3MOJKHOCTH BBIIOJIHMTE TpeboBaHus K (opmary daiina ZoKyMeHTa B
JIEKTPOHHOM ~ BUJE, 3asBJICHUE U HHBIE JOKYMEHTbl, HEOOXOAUMBIE JUIA
npenocrasieHuss MyHHIMITAIBHON yCIIyry, Hanpasisiiores MOL[ B A qMUHHCTpaIMIO
Ha OyMa)KHBIX HOCHTEJAX.

Hanpasnenune MO®L[ 3agBneHMii M4 OOKYMEHTOB B AJMUHHUCTpPALHUIO
OCYIIECTBJIIETCSI HE MO3JHEEe OAHOro paboyero IHsA, CHEAYIOIIErOo 3a JHEM
HOJTy4EeHHs. KOMIUIEKCHOI'O 3arpoca.

OOumit MakCUMaNbHBIA CPOK MpHeMa AOKYMEHTOB HE MOXET NpeBbIaTh 15
MHHYT.

Coenuanuct M®LI HeceT OTBETCTBEHHOCTH 3@ MOJHOTY COPMUPOBAHHOTO UM
[aKeTa JOKyMEHTOB, IEPEAaBacMoro B A IMHHUCTPALHIO.

ApmuHHCTpanys 06ecrevnBaeT NpUeM H paCCMOTPEHHE MOTyYeHHbIX 0T ML
B OJIEKTPOHHOW ()opMe MOKYMEHTOB M HH(pOpMauLuM, MOANUCAHHBIX YCHJICHHOMN
KBaJTM(PUIMPOBaHHON 3JIEKTPOHHOM MOJNUCHI0, HEOOXOMMMBIX Il MPEAOCTABICHUA
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MyHHUMNANEHOH ycimyrd, 6e3 MoJlydeHus TakuX JOKYMEHTOB U HH(opManuu Ha
OyMa)KHOM HOCHTENE, ECJIM HHOE He MPENyCMOTPEHO (enepaTbHBIM 3aKOHOM.

Perucrpauus 3asBreHUs, NOCTYNUBILErO B AJIMHHUCTPAUHIO, HE3aBUCUMO OT
cnocoba  ero  JOCTaBKM  OCYIIECTBISETCS B CUCTEME  JJIEKTPOHHOIO
JokyMeHTooOopoTa  cneuuamdcroM — OOmero  orjena,  OCYIIECTBIIAIOILUM
pErucTpanuio BXOAfAIIEH KOPPECHOHIOCHIMH, B JEHb €ro MoCTyIUieHus (B ciyvae,
€CIIM MpeNOCTaBJIEeHO B ()OpME 3JIEKTPOHHOrO HOKYMEHTa, JOJDKHOCTHOE JIHMLO
AIMUHHMCTpaUMU MpPEABAapUTENBLHO pacleyaThlBaeT ero M MPUJIOKEHHBIE K HeMy
JOKyMeHThI). [lpH perucTpalud 3asBIEHHIO IPUCBAUBAETCS COOTBETCTBYFOLIHMH
BXOISLIMI HOMED.

IIpenocraBnenue MyHUUUNIANBHON YCITyrd Ha4MHAETCA C MOMEHTa MpHEMa U
perucTpauuy AJIMHHUCTPAUMEH SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), HEOOXOAMMBIX /U1 PEAOCTaBIEHU MyHUIUMNAIBHON YCITyTH.

Cpok npuema U perucTpauuH 3asBJICHUS U JOKYMEHTOB B AAMUHHCTpauu — 1
JIeHb.

KpurepusmMu NpHHATUS pELLIECHUS SIBISIOTCA:

- oOpauieHue 3a nixryyeHueM MyHHUIUMNATBHOM YCIIYTH HAaIUIEKALIETo JIMLA;

- IpeAOCTaBlieHUE B MOJTHOM OOBEMEe NOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6
AJIMUHUCTPAaTHUBHOIO PErJIAMEHTa;

- JOCTOBEPHOCTh TMOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AMHMHUCTPaTHBHOTO perjiaMeHTa.

Pe3ynbTaToM aAMHHUCTPAaTHBHOH MPOLEIYPhI ABJIAETCH:

- MpUeM 3asiBJIEHHs U JOKYMEHTOB Ha NoJy4eHue MyHUIMNATBHOHR YCIyTH;

- yBegomieHue 00 OTKae B INpUEeMe 3asBJICHUSI M JOKyMEHTOB C
000CHOBaHUEM MIPUYMH OTKa3a.

Cnocob ¢uxcanuy pe3yasTaTa BHIIOIHEHUS aAMHHHCTPATHBHOMN MPOLEXyPbl —
BHECEHHE B CUCTEMY 3JIEKTPOHHOIO JOKYMEHT0000poTa.

3.3.3. AnMuHMCTpaTHBHas mpouenypa «PaccMOTpeHHe 3asBIIEHHUs, NPUHATUHE
peleH s M MOAroTOBKa JOKYMEHTOBY.

OcHOBaHUEM AN Hayala MpOLEAYphl ABJIAETCH 3aperMCTPUPOBaHHOE OOLIUM
OTIEJIOM 3asBJICHHE.

[IpuHATbIE NOKYMEHTBl MEPENAloTCs OOIWMM oOTAenoM miase Kuposckoro
cenbeckoro moceneHus CnaBsSHCKOro paioHa, KOTOpPBIA BH3UPYET 3asiBJICHHE U
[epefaeT ero B MOpAAKE AENONpPOH3BOJCTBA CHELMATMCTY AIMHHUCTPALUHU A
HCTIOTHEHHUS.

Cneupanuct AJMHHHMCTPAUMH pPaccMaTpUBAaeT IOCTYIHUBINEE 3asBlICHHE H
[IPUHUMAET peUIeHue:

- 0 npeaocTaBaeHMd MyHUUMIANBHON YCITyTH;

- 00 oTKa3ze B NpeOCTaBIeHUY MyHUUMITAIBHOM! YCITyTH.

B cimy4ae oTka3a B npenocraBieHHMd MyHuuMnanbHo ycmyrd, Crnenuanuct
AIMUHMCTpAlLMU MOArOTAaBIMBAET YBENOMJIEHME 00 OTKaze C YKa3aHHEM HPUYUH
OTKa3a W HampaBiseT ero riase KupoBckoro cenbckoro nocesieHus ClaBfiHCKOro
paiioHa Ui corjiacoBaHusa M noanucanusi. I[loanucaHHoe yBemoMIIeHHE 00 OTKasze
pETUCTpUpPYETCA W MepelaeTcsi CHELMAIUCTY AJMUHHCTPALMH JUIA BpY4YEHHUS
3agBHUTEIIO.
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B cnywae pemeHus npemocTaBieHds MyHununanbHOH yciayru Crenuanuct
AIMUHUCTpalMM TOTOBHT BBIIHCKY, colepamyo HHGopMauuio 00 oObekTax
HEJBIKMMOrO HMYLIECTBA, HAXOINAIIMXCA B MYyHHLHNAIBHOH COOCTBEHHOCTH H
npeHa3sHAaYeHHBIX UL CHaYyd B apeHmy (Jajgee — BBIMMCKA 00 0OBeKTax
HEJBIDKUMOr0 HMMYIUECTBa) MMYILECTBA, 3aTeéM MEPENacT €€ Ha COITIaCOBaHHE H
HOANKCAHUE B IIOPSJIKE JEIONPOM3BOJICTBA.

[MoarnucanHas BeIMUCKA 00 00BEKTaX HEABIDKMMOIO HMYLIECTBA BO3BPAILACTCS
CHeLHaTMCTy A IMUHHCTPALMU.

Pe3ynsTaToM HCMOIHEHHs aAMUHUCTPATUBHOM MPOLELYPHI 10 PACCMOTPEHHUIO
sasereHns  CnenuanucToM AIMUHUCTpaUMH M (QOPMHpPOBaHMIO pe3ynbTara
MyHHIMOANsHON yCIyrd, B COOTBETCTBHH C 3alpOCOM 3asBUTENA  ABIAIOTCA
NOATOTOBJICHHBIE K BBIIAY€E 3asBUTEMIO:

- BBIHCKa 00 00BEeKTax HEABIKHMOIO HMYIIECTBA;

- yBeJOMJIEHUE 00 OTKa3e B MPEAOCTaBIeHHH MyBHUMNAIBHOM yCITyIH.

Crioco6 ¢uxcanuu pe3yabTaTa BIIOJHEHH aIMHHUCTPATUBHOM NpOUEXyphl:

- BHECEHHE B JKypHaT PErucTpalMH, B TOM 4YHCIE B 3JEKTPOHHYIO 0a3y
JaHHBIX.

KpuTepun NpuHATHA PELICHHIM:

- COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB yCTaHOBJIEHHBIM TPEOOBaHMAM;

- HaJI9ue HHGOPMALMH O 3alpallHBaeMOM HEIBHKUMOM HMYILECTBE.

CpOoK aIMHUHUCTPAaTHBHON NMpOLEAYPHl — 7 JHEH.

HcnonHeHue JaHHOW aIMHHUCTPATHBHOH MOpPOLIEAYpPHl BO3JIOKEHO Ha
Crneuganucra AAMHUHUCTPALUH.

3.3.4. AnmunHuctpatuBHas npouenypa «Hampaenenue AnmuHUCTpauued B
MOILI pe3ynpTaTta npeaocTaBieHHs MyHUIMIIAILHOM YCITyTHY. .

Opunuueckum  ¢axkroMm,  CIyXallUM  OCHOBaHMEM 11  Hadana
aJIMUHUCTPATUBHON MPOLEYPHI, ABJSETCS HATUMYME COMTIACOBAHHON M MOANMMCAHHOH
B YCTAHOBJIEHHOM IOPAJAKE BBIIMCKHA 00 00BEKTaX HEABMXKMMOIO MMYIIECTBA, JTHOO
yBeIOMJIEHHs 00 OTKa3e B NpeJocTaBIeHHd MyHHUHUNATEHON YCIIYTH.

Coeyuanuct AAMUHUCTpaUuH B Teyenue 1 (omHoro) pabodero AHA ¢ MOMEHTa
dopmupoBaHus pe3ynbTaTa MyHULUMNAIGHOH YCIYTM HanpaBifeT pe3yJbTar
npemocraBlicHus  ycayrd B M®OIl B COOTBETCTBMH C  COMJIAIIEHHEM O
B3aUMOJEHCTBHUU.

Pe3ynbpTaToM agMHHHCTPATHBHOM MpOLEypH! ABIIETCS HanpasieHue B MOL{
pe3ynbTara npexocTaBieHus MyHHLIMIATEHOR YCITYTH.

CnocoboM ¢ukcauy pesyaprara agMHUHHCTPAaTHBHON INPOLIEAYPHI SBJLIIOTCS
copmMupoBaHHbIe (haiiiel, NOATBEPKAAIONIME (AKT OTIPABKHU WM HHBIE JOKYMEHTBI,
noATBepXkIatomye GakT nepesayy J0OKyMEHTOB.

KpuTtepuu npUHATUS PELICHHI:

- TOTOBHOCTE K BbIJa4ye pe3yibTara NpeaocTaBieHuss MyHHIUMNAaNbHOR yCIyTu.

CpoK aIMHHUCTPATUBHOMN NpoLeAypsl — 1 AeHb.

HcnonHeHwe JaHHOH aIMMHHMCTPAaTUBHOH MpOLEXYphl BO3JOKEHO Ha
Crneuuanucra A JMHHHCTPaLMH.

3.3.5. AngmuHucTpaTHBHas npoueaypa «Bbelgaya 3asBUTEMO pe3yJsbTara
npenocTaBiaeHus MyHUIMIATBHON YCIyTU».
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Opunuueckum  ¢akToM,  CiyxalluM  OCHOBaHMEM i Hayana
aJIMHHUCTPATUBHON mpouenypsl, sBisercsd moaydernue MOL[ ot AAMUHHCTpauMu
pe3ynpTaTta npefocTaBaeH!s MyHHIMIATEHOH YCITyTH.

Coenupanuct MOLI:

1) yBenomisier 3asBUTENSA MO TenedOHy MIM HHBIM ZOCTYIHBIM CIOCOOOM O
HEOOXOAUMOCTH MPHOBITE [UIL MONYy4YEHHsS IOATOTOBIEHHBIX JOKYMEHTOB U
COIJIACOBEHIBAET BPEMs COBEPILEHHUs JAHHOTO AEHCTBHS;

2) mpoBepseT HOKYMEHT, YIOCTOBEPSAIOIMH NTUYHOCTH 3afBMTENA HIM €ro
HpeICTaBUTENS;

3) npoBepseT HaIM4YHE COOTBETCTBYIOLIMX IOJHOMOYMH Ha IOJyYeHHe
MyHULUUNAIBHOM YCIIYrd, €CM 3a INOJyYeHHEM pesysibTara yciayru obpamaercs
IpenCTaBUTENb 3as BUTEILS;

4) menaeTt OTMETKY B pPacIlHCKe O MOyYEeHHH JOKYMEHTOB;

5) BBIAAET 3asABUTENIO BHIIUCKY 00 00BbEKTaxX HEABIDKMMOrO UMYINECTBA, THOO
yBemoMiieHHe 06 OTKa3e B PeAoCTaBNeHHH MyHHUHUNABHOR yCITyTH.

HcnonxHeHde [aHHOM anMMHHMCTPaTHMBHOHM IPOLEAYPEl BO3J0XKEHO Ha
creqdanucta MOL[. &

Kpurepun npHHATHA peLIeHHs — sBKAa HAMJIEKAWIEro JMUA I IOJyYeHHMS
pe3ynbTara npexocTaBieHHss MyHHIUIANbHOH YCIyTH.

Cpok afIMHHHCTPaTUBHOM Nponenypsl — 1 AeHb.

Pe3yneTaT agMHHUCTPAaTHBHON HpPOLIEAYPHl — BblAA4Ya 3aiBUTENO Pe3ysbTara
npenocTaBieHuss MyHUIMIAaNbHOH YCITyTH.

CnocoboM  ¢Qukcaru  pe3ynpTaTa  BBINOJHEHHA  aJAMHHHCTPaTUBHOM
OpOLENypPHI SBIAETCS POCIUCH 3asBUTENS O NOTY4YEHHHU PE3YJIbTaTa.

3.4. HcnpaBieHne AONMYLIEHHBIX ONEYaTOK H OLIH0OK B BbIAAHHBIX B
pe3yabTaTe npeaocTaBiieHns MYHHIMNAIBHOH YCIYTH JOKYMEHTax

OcHoBaHUEM IJIsI Hayala aJMMHHCTPAaTHBHOHW MpOLIEAYPHl MO HCIIPABICHUIO
JOMYIIEHHBIX ONeYaTok W ommbok (manee — TexHuyeckas OWIMOKa) B BBIHAHHEIX B
pe3ynapTarte mnpenocTaBieHus MyHMUUNAIBHOH YCIyrd BBIIHCKM 00 0OBEKTax
HEABIKMMOrO HMYLIECTBa, JHOO yBeOOMIEHHs OO0 OTKa3e B IpPeIOCTaBICHUH
MyHuIMIaneHOM ycnyrn (majee — BBIOAHHBIA B pE3yJBTAaTe [PENOCTABIECHUS
MyHHIMIATEHON yCIyrd [JOKYMEHT) SBJSIETCA MOJydeHHe AJMHUHUCTpaLuei
3asBJIEHUS 00 UCNPaBIEHUU TEXHUYECKOH OMHOKU.

IIpu obpamenud 006 wucnpaBneHud TexHuUYeckod OUIMOKM —3asBHTENH
NpeICTaBIIIeT:

- 3asBieHUe 00 ucnpapneHu TexHuueckoi omubKy;

- [OKYMEHTHI, NOATBEP)KIAIOIIME HAIMYUEe B BBIAAHHOM B pe3yJbTare
npenocTaBiieHns MyHUIMIATEHOH yeiryru nokyMeHnTe TexHuueckoi omuoKy.

3asgBieHne 00 UcHpaBieHHH TeXHUYECKOi OMMOKH MoNaeTcs 3asBUTENIEM B
AJMUHHCTpaUMIO MO MOYTE, MO OJJIEKTPOHHOH mo4YTe, JUO0 HEemOCPEACTBEHHO
nepenaercs B A IMHHHCTPALIHIO.

3aspnenne 00 HcOpaBlieHUHM TEXHHYECKOH OIIMOKM  perucrpupyercs
cneupamuctom OOmero orAena B JAeHb €ro IOCTYIUIEHHA M HaNpaBisieTCs B
yCTaHOBJIEHHOM mopsake riase KupoBckoro censckoro mnoceneHus CraBsHCKOro
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paiioHa.

3adBiaeHne C pesoonueidl rmaBel KHpOBCKOrO CENBCKOrO  MOCENIEHHS
CrnaBsgHCKOro paiioHa B MOpAJKE [EJIONPOM3BOJACTBA [OCTYNAET CHELUATHMCTY
AIMMHUCTpALMH U1 UCTIOHEHHS.

CrneupanucT AIMUHHCTpPAUMU [pPOBEPSET IMOCTYNHBINEE 3asBIEHHE 00
ucnpapneHuy TexHuueckoi ommOku Ha mpeaMeT Hanuuus TexHuueckoil omubku B
BBIJIAHHOM B Pe3yJIbTaTe NpeNoCTaBlIeHHs MyHHIUNANBHOH yCIyri JOKyMEHTe.

KpureprieM npHHATHA pelieHHs MO HCHpaBieHUIoO TeXHHYecKoil ouHnOKu B
BBIJAHHOM B pe3ylbTaTe MNpeNocTaBieHHs MyHUUMMAIBHON YCIIyrd IOOKyMEHTe
SBJIAETCS HATMYKE OMEYaTKH H (MITH) OIIHOKH.

B ciydae Hamumyusa TexHudeckod omMOKH B BBIIAHHOM B pe3ynbTare
npegocTasieHus MyHHIUNANEHOR yCIIyrH JOKYMEHTE CIIELHATUCT A MUHHCTPALMU
yocrpanseT TexHuYeckylo OMMOKY IIyTeM MOArOTOBKM BBIMUCKUA 00 oOBeKTax
HEJBIDKMMOIO HMYIECTBa, JHOO yBenoOMJIeHHs 00 OTkaze B MNpPENOCTaBICHHU
MyHUIMIIAIBHOH  YCIlyrd B COOTBETCTBHMM ¢ ImyHkToM 3.1.3. Hacrosmero
AJMHHHCTPAaTHBHOIO perjlaMeHTa.

B ciydae orcyrctBus TexHHueckod OIIMOKHM B BBIAAHHOM B pe3yJjbTare
[peaOCTaBIeHHsT MyHHUHMIIAIBHON yCIYrH JOKYMEHTE CIIELMANIUCT A IMUHHCTPALMU
FOTOBUT yBe#OMJIGHHE 00 OTCyTcTBHM TeXHUYECKOH OINMOKH B BBITAaHHOM B
pe3ynbTate NpeaocTasiieHus MyHULIMNANBHON YCIIyTH JOKYMEHTE.

Cneuvanuct AAMHMHHMCTpalMH MNepefaeT YyBeJOMJIEeHHe 00 OTCYTCTBHM
TexHudecko# oMUOKH B BEITAHHOM B pe3yJibTaTe NPeaocTaBiIeHus MyHUIHIATIBHONR
YCIYrH [OOKYMEHTE€ Ha MOAmuCh maBe KHpOBCKOro CeabCKOro MOCeNeHUs
CraBsiHCKOro paifoHa.

I'naBa KupoBckoro censckoro noceneHus ClaBsHCKOro paifioHa MONNHCHIBAET
yBemoMIieHHe 00 OTcyTcTBMH TexHHuYeckoif omMOKU B BBIJAHHOM B pe3yJbTaTe
npenocTasieHus MyHHLHIAIBHOM YCITyTH JOKYMEHTE.

Crnenuamuct AOMUHUCTpalMK MOANMCAaHHOE riaBodl KHpoBckoro cembckoro
noceneHus CraBsHCKOro paiioHa yseaomieHHe 00 OTCyTcTBHM TeXHHYECKOi
ommOKM B BBIAAHHOM B pe3yJbTare NpenoCTaBieHHs MyHHIUIANGHONU YCIyrH
JoKyMeHTe nepejaeT B OOLHiA OTHes Il PEruCTPalMy U HAaIPaBJICHUs 3asBHTEIIO.

MaxcuManpHBIH CPOK BBINIOJIHEHUs ACHCTBMA IO UCIpPABJICHHIO TeXHUYECKOU
omuMOKM B BBUIAHHOM B pe3yNIbTare MNpPEeNOCTaBICHHS MYyHHUHMNAIEHOH YCIyrH
JOKYMEHTe, IM00 NOArOTOBKH yBeAOMIIEHUs 00 oTCyTCTBHM TeXHHYECKO# OMUOKH B
BBIIAHHOM B PE€3yJbTaTe MpeAOCTaBICHUS MyHULMIIAIBHOH YCIYyrH HOKYMEHTE He
MOXET NpeBBIATh IATH pabouuxX HHeH ¢ JaThl PErucTpaudH 3asBieHHs 06
ucnpaslieHUd TeXHUYECKOH OMUOKH.

Pe3ynbTaToM BEIIOJIHEHUS aMUHHCTPATUBHOM NPOLEXYPEI SBISAETCA:

a) B ciay4yae Hanuuusd TexHuyeckod OmMOKM B BBINAHHOM B pe3yNbTare
npenocTaBieHuss MyHHUUNANBHOM YCIYyTH HOKYMEHTE — BBIMUCKAa 00 oOBeKTax
HEIBIDKHMOTrO HMYILIECTBa, JMOO yBENOMIIEHHE OO0 OTKa3e B INPEeNOCTAaBICHUU
MyHUUMITANBHON YCITyTH;

6) B cmyyae orcyrcTBHsa TexHudeckolt omMOKU B BBIJAHHOM B pe3yJIbTaTe
npefocTaBieHuss MyHHUUNAIBHOH YCIyrM JOKYMEHTe — YyBeJOMJEHHE 00
orcyTcTBUM TexXHHYeckoH OImMOKM B BBIIAHHOM B pe3yJbTaTe NPENOCTABICHHS
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MyHUIMOANEHOH YCIIyTH TOKYMEHTE.
CrocoboM ¢ukcauuu pesynbTara aIMUHUCTPATHBHON NPOUEXYPhl CIIYKHT
pOCIIMCH 3asBUTENA O MOJNYYECHHH pPE3yJbTaTra BHITOJHEHHS aIMHHHCTPATUBHOM

HPOLIEXYPHI.
IV. ®opmMbI KOHTPOJIS 32 HCIIOJHEHHEM aAMHHHCTPATHBHOIO PerjaMeHTa

4.1. Tlopsanok OCYHIECTBIEHHS TEKYLIEro KOHTPOJA 3a COONIIoNeHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMH JOJLKHOCTHBIMH JIMLAMH TIOJIOKEHHUH periiameHTa u
HHBIX HOPMATHBHBIX [PABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHHA K
MPEIOCTaBIEHUI0 MyHUIMDANBHOH YCIIyTH, a TAloKe NMPUHATHEM MMM pEeLUeHHIA.

Tekymuil KoHTpPONB 3a COONIOAEHHEM MOCIEIOBATEBHOCTH IEeMCTBHIA,
ONMpEAENICHHBIX  aJMHHUCTPAaTHBHBIMM  IPOLENYPAaMH IO  [PEIOCTaBJICHHUIO
MyHHUMnaneHOR yCIyrd, M OpPUHATHEM pPEUICHHH OCYIIECTBIAETCA MOCTOSHHO
HerocpeacTBeHHO miaBoit Kuposckoro censckoro moceneHus CnaBsHCKOro padoHa
IyTEM TMpPOBENCHUS IMPOBEPOK COONIONEHHUS M HCIOJNHEHHS  IOJIOMKEHHMA
aJIMUHMCTPAaTHBHOIO PELJJaMEHTa, MHBIX HOPMATUBHBIX [IPABOBBIX AKTOB.

4.2. Tlopamok u IMEPUOAUYHOCTE OCYIUECTBJICHHS [UIAHOBBIX M BHEILIAHOBBIX
MPOBEPOK IOJHOTHl U Ka4yecTBa MPENOCTaBJI€HU MyHHUMDAIBHONH YCIIyTH, B TOM
YyCIie MOPANOK M (OPMBI KOHTPOJIA 3a IMOJHOTOH M KaueCTBOM IPENOCTABICHUS
MyHuuMnansHoi ycIryru.

KOHTpOJIE NOMHOTEI M KayecTBa NpeaocTaBAeHUs MyHMUMNATLHONH YCIYyrH
BKJIFOYAeT B cebs MpOBEJCHUE IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, B LEJAX
NPENYNpPEeXACHUS, BBIABICHUS M YCTPAaHEHUs HAapyUICHUH MNpaB 3asgBUTENA MpU
npenocTaBiIeHud MyHUIUNAIEHOR yCIyr .

ITnaHoBBIE M BHEMIAHOBEIE IPOBEPKH MOTYT NPOBOAMUTECS IM1aBoit KHpoBCKOro
ceNbekoro mnoceneHuss CnaBgHCKOro paioHa, YNOJIHOMOYEHHBIM JOJDKHOCTHBIM
JMLOM  AIMUHHMCTpalMd, KypUpPYIOLIMM  COOTBETCTBYIOIEE  CTPYKTYpHOE
nojpaszeneHue AIMUHUCTPALMH, YEPE3 KOTOPOE MPEeNOCTaBSIETCS MyHULUITAIbHASL
ycunyra.

Ilpy mnpoBepke MOIrYyT paccCMaTpUBAaTBCS BCE BOIPOCHL, CBS3aHHBIE C
[OPENOCTaBIEHHEM YCIyrd B LENOM (KOMIUIEKCHas NpOBEpKa), MO0 OTAebHBIE
BOIPOCHI (TeMaTuyeckas poBepKa).

B xopne miaHOBBIX M BHEIUIAHOBBIX MPOBEPOK:

IPOBEPSETCS BHIMOJIHEHHE OTBETCTBEHHBIMM JTMUAMU TpeOOBaHHUI HACTOSLIETO
AMHMHHCTPaTHBHOTO perjiaMeHra, HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
YCTaHaBJIHBAIOIIUX TPeOOBAHHUS K MPEJOCTABICHHIO MyHHUIMNIABHOM yCITyTH;

npoBepseTcs COOMIOAEHHE CPOKOB M IIOCIEHOBATENBHOCTH —HCIOJHEHHA
aAMHUHUCTPATHBHBIX IIPOLIEAYP;

BBIABJIAIOTCA HApYIIEHHs MpaB 3asiBUTENEH, HEIOCTATKU, HOMYLIEHHBIE B X0e
npenocrasieHlsd MyHuunanbHol ycmyry.

ITnanoBeIe MPOBEPKH OCYILECTBIAIOTCH 1 (0MH) pa3 B roA.

OcHoBaHHEM [ MPOBEJCHHA  BHEIUITAHOBOM  MPOBEPKH  SIBJISIOTCS
HOCTyIUICHUE >kanoObl 3asBUTENell Ha pemeHds d nOeiictBua  (Oe3meiicTBue)
AQMUHHMCTpaUMH, a TaKKe JODKHOCTHBIX JIML, MYHULMIAIBHBIX CIyXAl[UX, Ha
HapylleHHE HUX TIIpaB M 3aKOHHBIX HHTEPECOB B XOAE MPEHOCTABIIECHHS
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MyHUUMDAIBHON YCITyTH.

4.3. OTBETCTBEHHOCTh [O/DKHOCTHBIX JIML OpraHa, IpPefOCTaBJIAIOMIErO
MyHHIMIATBHYIO YCIyTy, 3a pelieHus W aedcTBus (Oe3neicTBHeE), NMpUHHMMaeMble
(ocymecTriIsEMEBIE) UMH B X0€ MPEeAOCTaBIeHU MyHUUIUNIAIBHOH yCITyTy.

ITo pe3ynpraTtaM NpPOBENEHHBIX MPOBEPOK, B CIyyac BBIABJICHHUS HapyLICHUI
MOpska HpenocTaBieHus MyHHIUMDANBHON yCIyrd, NpaB 3asBUTESCH BHHOBHBIE
JIMIa [pUBIEKAIOTCA K  aJIMUHUCTPATMBHOHM, AMCUMIUIMHADHOW M HHOM
OTBETCTBEHHOCTH B  COOTBETCTBHM C  JEHCTBYIOIIMM  3aKOHOJATENBCTBOM,
®depepanbHeM 3akoHOM OT 2 Mapta 2007 roma Ne 25-®3 «O MyHHIMNanbHOH
cnyxbe B Poccuiickoit denepauumn», a Taoke denepansHbIM 3aKOHOM OT 27 UIONA
2010 roma Ne 210-03 «O6 opraHu3aluM INPENOCTABIECHHUS TOCYAapCTBEHHBIX H
MYHHULMIATEHBIX YCIIYT», X IPUHUMAIOTCS MEPBI 110 YCTPaHEHHIO HapyILeHUH.

JIOJKHOCTHBIC  JIHMLIA, MYHHIHIAIBHBIC CIy)Kallde, OTBETCTBEHHBIE 3a
npenocrasieHne MyHHUIUMNATBHOH YCIYTH, HECYT MEPCOHANBHYIO OTBETCTBEHHOCTH
3a NpPUHATHE WMU pemieHds W pAedcTBusi (Oe3nelcTBHE) INpU NPEJOCTABICHUH
MyHununansHo#i ycmyru. [lepcoHanpHas OTBETCTBEHHOCTH YCTAHABJIUBAETCS B HX
JOJDKHOCTHBIX HMHCTPYKLUHMSAX B COOTBETCTBUH C TpeOOBaHHAMH 3aKOHOJATENHCTBA
Poccuiickoit ®enepauum.

4.4. TlomoxxeHus, XapakTepusymoliue TpeOoBaHUA K HOpAAKY M ¢opmam
KOHTPOJIAL 32 MpeAocTaBieHieM MyHHIMIAIBHOH YCIIyTH, B TOM YHUCJIE CO CTOPOHBI
rpaxKiaH, uX O0BEIUHEHHI U OpraHU3alyii.

KoHTposns 3a MOAHOTOM M KAa4eCTBOM IpPeNOCTaBieHHs MyHUIMNATBHOM
YCIIyTH BKJIFOYAET B ce0sl:

- MpOBeAEHHE MPOBEPOK HA MPEIMET MOJHOTHI M MPAaBUJIHLHOCTH COONIIOAEHUS
aJIMUHMCTPaTHBHBIX NpoLEAYp OKa3aHusd MyHHIUNAILHON YCIyTH;

- yCTpaHEeHUe BhIBICHHBIX HAPYILEHHI IIPaB rPAXIaH;

- paccMOTpeHME U MOJrOTOBKA OTBETOB HA 3ampochl (oOpallieHus) rpaxiaa,
cofieprKauIMX >kao0Bl Ha peleHus, AeiicTeus (be3neicTBrE) JOIKHOCTHBIX JIMLY;

- 3asBUTENb HMMEET MNpaBO Ha JIHOOBIE MpPETyCMOTPEHHBIE JEHCTBYIOLIMM
3aKOHOAATEILCTBOM (OPMBI KOHTPOJIS 32 JEATENIbHOCTBIO aIMUHHCTPAUMH TpH
NpeAoCcTaBIeHHH MyHHULMNAIBHONH YCITyTH.

[Mopsnok u ¢OpMBEl KOHTPOJIA 3a MPEAOCTaBJICHUEM MyHUIMITANBHOH yCIyru
CO CTOPOHBI YNOJIHOMOYEHHBIX NOJDKHOCTHBIX JIUL AJMHHHCTPALMU JOJDKEH OBITh
MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTHBHBIM U 3()(EKTHBHBIM.

JIOJDKHOCTHBIE JIMI[@, OCYIIECTBIAIOIUME KOHTPONb 33 MpPEAOCTaBJICHUEM
MyHULUOATBHOM  YCIYrd, HOJDKHBI NpPUHMMAaTk MeEphl [0 MPEeAOTBPAILCHUIO
KOH(JIMKTa MHTEPECOB MPU NMPENOCTaBICHUY MyHHIMIANBHOHN yCITyTH.

KoHTposme 3a HCIONHEHHWEM perjlaMeHTa cO CTOPOHBI TpakAaH, HX
0oObENUHEHHH M OpraHu3aliil SBIAETCA CaMOCTOATENbHOH (OPMOH KOHTPONIA H
OCYIIECTBIIAETCS IyTEM HalpaBJIeHUs oOpalieHuii B AMUHUCTPALIUIO, B TOM YHCIIE
oboxanoBaHus aeiicTuil (0e3meficTBU) U pEeLIEHHH, OCYIIECTRIAEMBIX (IPUHATHIX) B
XOle WCIOJHEeHHs periaMeHTa B CyHeOHOM mopsiKe, B COOTBETCTBHH C
3aKoHoHaTeNnscTBoM Poccuiickoit denepauun.

V. Nocyneousiii (BHecy1eOHBIH) MOPAIOK 002KaI0BAHHS PemIeHH 1
neiicTBuii (0e3neiicTBHSA) OpraHa, NpeaoCTABISIONIEro
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MYHHUMOANBHYIO YCIYTY, XOJUKHOCTHBIX JIML, MyHHUMAIATBHBIX
CITYKAIHX, MHOrO(YHKIIHOHAJIBHOIO LIEHTPa, pa0oTHHKA
MHOro()yHKIHOHAILHOT'O LEHTPA, a TAKIKe OPraHH3auMii,

ocyecTBAMIOMUX (YHKIMH 110 HPeJOCTABIEHHIO FOCYAAPCTBEHHbIX

HJIH MYHHIMIAJILHBIX YCJIYT, MM HX pa6oTHHKOB

5.1. Mudopmanus Uit 3asBUTENS O €ro IpaBe MOAATh kKalnolby Ha pelmeHus U
(wm) JeCTBUA (be3neiicTBUE) AIMHHHCTpaLUH, NpenoCTaBIsIomei
MYHHIMIATBHYIO YCIyry, a Takke ee JOJDKHOCTHBIX JIHL, MYHHIHIaIbHBIX
cryxamux, M®LI, paborHuka M®IL[, a Taioke OpraHu3aLMii, OCYIIECTBITIOLINX
GYHKIMH [0 NMPEXOCTABICHHIO FOCYJapCTBEHHBIX MUIH MYHHIMIATBHEIX YCIYT, HIH
UX pabOTHHKOB MPH MPEXOCTABICHUH MYHUIMIAIBEHOH YCIyrH (Hasee — xanoba).

3asBHTEM HMEIOT pPaBO Ha oOOXKajloBaHHWE peleHus u (HWiM) NeHCTBHAL
(bespmeiicTBUA)  AINMHHUCTpalMH,  HOJDKHOCTHOIO  JIMNA  AJIMUHHCTPALMH,
MYHHLUIATEHOTO Cy>amero (OTBETCTBEHHOro crermmanucra), M®L], paboTHuka
MOI], a Taoke OpraHH3alMil, OCYIECTBIAOMUX (QYHKIMH MO0 MpPEXOCTaBJICHUIO
rOCYJapCTBEHHBIX HJIM UMYHHIMIANBHEIX YCIyr coryiacHo 4actu 1.1 cratem 16
OenepansHoro 3akoHa oT 27 wrona 2010 roma Ne 210-03 «O6 opraHuzaumu
NpEeJOoCTaBJeHHsT T[OCYJapCTBEHHBIX M MyHHULIMNAIBHBIX yciuyr» (magee —
OpraHuzaniu), HWIH HX pabOTHUKOB B COOTBETCTBUH C  JEHUCTBYIOIIUM
3aKOHO/ATENBCTBOM.

5.2. Ilpenmer xano0kl.

3asBUTENE MOXET OOpaTUTBCA C JKajNoboi, B TOM YHCIEe B CIEXYIOIUX
CITyqasx:

1) HapymeHue Cpoka pEerMcTpaliy 3ampoca 3asiBUTEN O NPEIOCTaBICHUH
MYHHIMIIATEHOH yCIIyTHd, 3anpoca O NMPe0CTABICHHH HECKOJIBKUX IOCYHapCTBEHHBIX
4 (WIH) MyHULMOATBHBIX YCIYT;

2) HapylleHHe CpoKa IpeJoCTaBlieHHs YCIyrd. B yka3zaHHOM citydae
nmocynebHoe (BHecyaeOHOE) OOXKaTOBaHHE 3ajABUTENIEM peLleHUHA M AeicTBHI
(6e3neiicrBus) MOII, paborHmka MOIL[ Bo3MOXHO B ciydae, ecnd Ha MOIL],
peweHus 1 aeldcTeus (6e3neicTBUE) KOTOPOro 0OXKATYIOTCS, BO3MIOMXKEHA QYHKIMSA 110
IPEJOCTABJIEHUIO COOTBETCTBYIOIIMX MYHULMOAIBHBIX YCIyr B IOJIHOM 0ObeMe,
BKJIIOYAsl MPHHATHE PEINEHUS O MPENOCTABICHUM MYHULMIAIBHOH YCIYTd WIH 00
OTKa3le B €¢ MPENOCTaBJIEHUH, COCTABJICHUE W MOMIMCAaHHE COOTBETCTBYIOLIMX
JIOKyMEHTOB IO PEe3YJIETaTaM IIPEJOCTABICHUS TaKOH yCIyru JMOO COBEpIIEHHE
HaJMCeH WM UHBIX IOPHIMYECKH 3HAYUMBIX JCHCTBHIM, SBIAIOIIUXCS PE3yJETATOM
[pPeIOCTaBICHHA MyHHLMIIAIBHOMN yCITyTH;

3) TpeboBaHue y 3ajgBHTENd [JOKYMEHTOB MIM HHpopmamuu mubo
OCYILECTBJICHHSL [EWUCTBHU, MPEICTaBJICHHE I OCYIIECTBJICHUE KOTOPBIX He
IPEeIyCMOTPEHO HOPMATHBHBIMH IPAaBOBEIMH akTamMH Poccuiickoit ®epepauun,
HOpPMAaTHBHBIMM TpaBOBHIMM akTaMH KpacHomapckoro kpas, MYyHHIMIAIbHBIMH
[PABOBEIMH aKTaMH A IMHHHCTPALMH [T NPEJOCTaBICHUs YCITyry;

4) oTka3 B mpueMe JOKYMEHTOB, NPEAOCTaBICHUE KOTOPLIX MPEIyCMOTPEHO
HOPMAaTHBHEIMH IIPaBOBBIMH akTaMu Poccmiickoif dDepepalii, HOPMAaTHBHHIMU
IpaBOBEIMHM akTaMH KpacHomapckoro Kpas, NMpaBOBBIMH aKTaMH AJIMHHHCTPALMH
UL OIpeIOCTABIEHHS YCIIYTH, Y 3asBUTEN;
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5) oTka3 B MpPENOCTABJICHUH YCIYTH, €CIM OCHOBaHHA OTKaza He
npexycMOTpeHbl deepalbHbIMU 3aKOHAMM U NPUHATHIMU B COOTBETCTBHH C HUMH
MHBIMH HOPMAaTHBHBIMH NPaBOBBIMH akTaMu Poccuiickoif denepauuu, 3akoHaMH U
MHBIMU HOPMAaTHBHBIMH IPaBOBBIMHM akTaMu KpacHOAapckoro kpas, NpaBOBBEIMH
akTaMd AJIMuMHHCTpauud. B ykasaHHoM ciy4yae pmocyneOHoe (BHecymeOHOE)
ob>kaoBaHUe 3ajiBUTENEM pelleHui u aedictBuil (6e3meiicrBusa) MO, paboTHuka
MOI] Bo3MOXKHO B ciy4ae, eciid Ha M®LI, pemenust u neiicreus (Oe3meiicTBue)
KOTOPOro  OOXAMyroTCs,  BO3NOXKEeHa  (QYHKLHA no [PEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYT B IMOJHOM 0OBEME, BKIIOYAA MPUHATHE
pelieHdss O MpefOCTaBICHUH MYHUUMNAIBHOM ycimyrm wid o6 oTkase B ee
[PEeOCTaBICHNH, COCTABJIEHHE U MOANMHCAHHE COOTBETCTBYIOLIMX NOKYMEHTOB IO
pe3ynbpTaTaM [pefXoCTaBJIeHUS TakOH YCIYrH JIMO0 COBEpLICHHE HANIHUCEeH UITH HHBIX
OPUIMYECKH 3HAYMMBIX JEHCTBUH, NBIBIIOLIMXCH PE3YJBTATOM MNpPEAOCTABIEHUS
MYHHULUOAIBHOHR YCITyTH;

6) 3atpeboBaHME C 3asBUTENS NPH NPEIOCTABICHUH YCIYyTH IUIaThl, He
MpeTyCMOTPEHHOH HOPMAaTHBHBIMU IPaBOBBIMU akTaMu Poccuiickoit ®enepauum,
HOpPMAaTHBHBIMHM MPaBOBBIMH akTaMu KpacHooapckoro kpas, IpaBOBBIMH aKTaMH
AJIMHHHUCTpaLUH;

7) oTka3z AJMHHUCTpAUMH, MPEXOCTABIIOMECH YCIyry, NOJDKHOCTHOIO JIHLA
Anmunuctpauuy, ML, paborHuka MOLI[, Opranuzanuii WM ux pabOTHHKOB B
UCIPaBJIEeHHH JOMYIIEHHBIX UMH ONEYaToK M OWIMOOK B BBIOAHHBIX B pe3yibTare
NpPEeNOCTABNICHUS YCIyTd HOKYMEHTax Jub0 HapylIEHUE YCTAHOBJIEHHOrO CpOKa
TaKUX MCTIpaBlieHUil. B ykazaHHOM citydae mocynebHoe (BHeCyneOHOe) obxanoBaHue
3adBUTENleM pelleHud W geiictBuii  (Oe3peiictBus) MOLI, pabotHuka MOL]
BO3MOJKHO B ciTy4ae, ecni Ha M®LI, pemenus u aeficteus (Oe3neiicTBue) KOTOPOro
OOXKaNMyIoTCs, BO3JNOXKEHa (YHKOUSA MO MPENOCTABICHHIO COOTBETCTBYIOLIHX
rOCYJApCTBEHHHIX HJIM MYHHLUMOAIBHBIX YCIYr B IIOJIHOM OOBEMe, BKIIOYAs
IPHHATUE PELIEHHS O NPEAOCTAaBICHUM MYHHLUMNIATBHON YCIyId WM 00 OTKa3se B ee
IpPEeJOCTABJICHNH, COCTABJIEHHE W TOJIMCAaHUE COOTBETCTBYIOUIMX IOKYMEHTOB IO
pe3yJibTaram MpeJOCTaBJICH s TaKOH yCiyry JIMO0 COBEPLICHUE HATHCEH MM HHBIX
IOPUAMYECK 3HAYUMBIX JEHCTBMH, SBISIOLIMXCS pE3YJbTaTOM IPENOCTaBICHHUS
MYHULMIATEHOH YCITyTH;

8) HapylueHHe CpOKa HIHM MOpAIKa BHIIAYM JOKYMEHTOB MO pe3ysbTaraM
IPeOCTaBJICHHs MYHHUIMITAIBHON YCITYTH;

9) IpPHOCTAHOBJICHUE IPENOCTABICHHUA MYHHLMIAIBHOM YCIyrd, €ciu
OCHOBaHHMsS MPUOCTAHOBJICHHA HE MPEeNyCMOTPEeHbl (enepambHBIMH 3aKOHAMH M
OPUHATHIME B COOTBETCTBUH C HMMHM WHBIMM HOPMATHUBHBIMHU IPaBOBHIMH aKTaMH
Poccuiickoit ®enepanuy, 3aKkOHaMH M HHBIMM HOPMAaTHUBHBIMH IPaBOBHIMH aKTaMH
KpacHomapckoro kpas, MyHHLUITAIEHEIMY IPaBOBBIMU aKTaMH. B ykazaHHOM ciydae
nmocyneoHoe (BHecyneOHOe) oOkalloBaHHE 3ajiBUTENEM pELUeHHH U JeHCTBHUi
(6esmeitcTeust) M®L], paborHuka M®L[ BO3MOXHO B ciydae, ecium Ha MOII,
peweHus U neiicTus (6e3neiicTBrEe) KOTOPOro 0OXKATYIOTCA, BO3JIOXKEHA (QYHKIHA 110
[PEJOCTaBJICHHIO COOTBETCTBYIOIUX IOCYJAPCTBEHHBIX MM MYHHUHUIAIBHEIX YCJIYT
B IOJTHOM 00bEMeE, BKJIFOYas IPUHATHE PEIUCHHUS O MPEAOCTaBICHUH MyHHIUIATEHON
ycayrd wid o6 OTKaze B €€ IpeHOCTaBJIeHHH, COCTAaBJICHHE M MOJNHCAHHE
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COOTBETCTBYIOIIUMX [JOKYMEHTOB IO pe3yJbTaTaM NpeOCTaBJICHUA TaKoil YCIyrd
b0 coBeplieHME HaamUCedl WM HHBIX IOPHIMYECKH 3HAYMMBIX [IeUCTBHI,
SBJLIOLIMXCS PE3yNBTaTOM NPEAOCTABIEHHS MYHULIUIAIBHOMU YCITYTH;

10) TpeboBaHMe y 3ajABUTENA HPH MPENOCTABIECHHHA MYHHUMIAILHON YCITyrH
JIOKyMEHTOB WM HHGOpMAaLH, OTCYTCTBUE U (WJIM) HEHOCTOBEPHOCTH KOTOPEIX HE
YKa3bIBaMCh MPH IEPBOHAYATEHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIHMMBIX
UL OpefOCTaBIE€HUA MYHHLMOAILHOH YCIyrd, Jub0 B  MOpe’OCTaBJICHUH
MYHHUMNANIBHOH YCIIYTH, 332 UCKITIOYEHHEM CIIydYaeB, MpeXyCMOTPEHHBIX MyHKTOM 4
yactd 1 craren 7 ®epepanpHoro 3akoHa ot 27 mrona 2010 roga Ne 210-03 «O6
OpraHu3alid MPEeJOCTABJICHUS IOCYNapCTBEHHBIX W MYHHIUMOAIBHBIX yciayr». B
YKa3aHHOM ciydae JocynebHoe (BHecyneOHOe) 00kanoBaHHe 3asiBUTENEM pelueHUl
u peificteuii (6e3neiicTeust) MOLI, pabotHuka M®L] BO3MOXHO B Cily4ae, €CJIH Ha
M®ILI, pemenus U gedctBua (6e3neHCTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA
(GYHKUUA MO MPEXOCTABIICHUIO COOTBETCTBYFOIIMX MYHULUMIAIBHEIX YCIYT B MOJIHOM
obbeMe, BKITFOYAs MPUHATHE PEINECHHs O MPEHOCTABICHHH MYHHUHMIAIBHON yCayru
Uy 06 OTKa3e B €e MPEAOCTABICHUH, COCTABJICHUE U MOAIMCAHHE COOTBETCTBYIOIHX
JOKyMEHTOB IO pe3yJigaTaM NpeNOCTaBIeHHs TakoW YCIyrdH JIMOO CcoBepiueHHe
HAJMUCEH WIH UHBIX IOPUAMYECKH 3HAYMMBIX ACUCTBUH, ABJIAIOMIMXCA PE3YJIETATOM
[PeOCTABICHUS MYHHULMIIAIBHOMU YCITYTH.

5.3. OpraHbl BIacTH, OpPraHH3alUH, NOJOKHOCTHBIE JIMIA, KOTOPBEIM MOXET
ObITH HanpapJieHa Xanooba.

XKanobsl Ha pemenus u pedicrBus  (OesmeiicTBHe) riaBel KupoBCkoro
cenbckoro moceneHus CIaBSHCKOro palioHa paccMaTpUBAOTCH HEIOCPEACTBEHHO
riaBoit Kupoeckoro cenbckoro nocenenus CnaBsHCKOro paidoHa.

XKanoOel Ha pemeHus u AeficTeua (Oe3nelcTBHE) NOMKHOCTHOIO JiMna, b0
MYHHLUMIIANBHOIO  CIyXalero AJIMHHHCTpaUMM MojaloTcs riaBe KHpoBCKoro
CeJILCKOro noceyieHus1 CIaBsiHCKOro paifoHa.

XKano6s! Ha pemieHus u aeicreusd (6esneiicTBue) paborHuka M®L] noparoTcs
pykoBoguTemo atoro MOII.

XKamobel Ha pemeHus u peiicteus (GesmeiictBue) MO®L[ moparoTcs B
JenapTaMeHT HHGpOpMaTH3alMd U CBiA3M KpacHOTApcKoro Kpas, SBJISIFOLIMICS
yupenuteneM MOIL] (nanee — ydypemutrens MOL) und IOJLKHOCTHOMY JIHLY,
YIOJHOMOYEHHOMY HOPMATHBHEIM IIPaBOBBIM aKTOM cyObekra Poccuiickoit
denepanum.

JXKanobsl Ha pemreHus u Aeficteus (6e3neiicreue) paboTHukoB OpraHusauuii,
[OHAIOTCS PYKOBOJUTENAM 3THX OpraHu3anyii.

5.4. [Topsaok nogayu U pacCMOTPEHHS HKATIOOBL.

5.4.1. Xanoba MoxeT ObITh MOAaHA B MICEMEHHOM GopMe B A AMUHHUCTPALHUIO,
B M®IL] nubo yupenutemo MPLI, a Taxoke B OpraHuzaiuy.

B s1eKTpoHHOM BHJE Kan00a MOMKET OBITH [I0JJaHa 3aABUTENIEM IOCPEICTBOM:

a) opuumansHoro MutepHer-caiita Anmunuctpauud (Kirselpos.ru);

6) EquHoro mopTtana rocyJapCTBEHHBIX M MYHHUHIAIBHBIX YCIyT ((yHKLHiT)
(gosuslugi.ru) (3a uckmoyeHueMm xan00 Ha pelieHds M AeicTBHA (Oe3neiicTBHeE)
NpHBJIEKaeMBbIX opranuzanuii, MOLl u X HODKHOCTHBIX JIML U pabOTHUKOB);

B) mnoprana ¢eaepaibHONH roCyJapCTBEHHOH HH(OPMAUMOHHON CHCTEMSEI,
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obecrnieyuBaroIeil nporecc K0cyAedHoro (BHeCYxeOHOro) 00xaaoBaHUsA PeIieHHA 1
JeHcTBuit (6e30elCTBUA), COBEPIIEHHBIX MPH MPEIOCTaBIEHHH TOCYNAPCTBEHHBIX H
MYHULUNANBHBIX YCIyr OpraHamy, MpPeNOCTaBIIOIIMMU TIOCYyJapCTBEHHBIE U
MYHHUHMOAIBHBIE YCIYT'H, HMX JO/DKHOCTHBIMHM JIMLIAMH, TIOCYJApCTBEHHBIMH U
MYHULMIIATEHBIME CIY)KaIlUMH (Ianee — CHCTeMa HOCyNeOHOro o0xanoBaHus) C
HCIIONIb30BaHHEM HHGOPMALHOHHO-TeJIEKOMMYHUKAUMOHHON cetu «VHTepHET» (3a
UCKITIOYEHHEM Kajlod Ha pemeHus u JeicTBus (Oe3meiicTBHE) NpHBIEKAaEMBIX
opraHuzaiuii, MHOrOQyHKUMOHANBHEIX LIEHTPOB M HX MHOJDKHOCTHBIX JIHI U
pabotHukoB) (do.gosuslugi.ru).

Xanmoba Ha pemenus wu gedicteus  (OesnmeiicTBHE) AJMUHMCTpaLUH,
JO/DKHOCTHOrO  JIMUa AJMHMHUCTPAalUMH, MYHHLUUIAIGHOIO CIy>Kallero, IJaBsl
Kuposckoro censckoro moceneHus ClaBsHCKOrO paifoHa MOXKET ObITh HampapiieHa
no [oure, yepe3 ML, c HCIIOJIG30BaHHEM HH(POPMALHOHHO-
TeNeKOMMYHHUKALMOHHON ceTH «MHTepHeT», opUIHansHOro caifita A XMUHHUCTPALUH,
EnuHOro moprajia rocyJapcTBEHHBIX M MYHMUMIAIBHBIX YCIyr (QyHKumi) nudo
PernoHanbHOro moprana, a TaKkKe MOXET OBITH NPUHATA NPH JIMUHOM [NpHEME
3asABHTEN.

Xanoba Ha pemenus u nerictBus (6e3neiicreue) MPLI, pabotHuka MOIL]
MOXKeT OBITh HampaBjeHa [0 [0YTe, C MCIOJIH30BAHHEM HH(OPMALMOHHO-
TeJeKOMMYHHUKaMOHHOU ceTu «MHTepHeT», opuuuansHoro caiita MOLI, a Takxe
MOJKET OBITh MPHHATA [PU JINYHOM NPUEME 3aBUTEIIA.

XKanoba Ha pemenus u neictBus (Oe3neiictBue) OpraHuzanuii, a Tawke UX
pabOTHUKOB MO)eT OBITh HampaBieHa IO [OYTE, C  HCIOJIb30BaHHEM
HH(OPMALMOHHO-TEIEKOMMYHUKaIHOHHOH ceTH «MHTepHeT», ODHUHANBHEIX CAUTOB
aTux OpraHu3auuii, a TaKKe MOXET ObITh MPHHATA IPH JIUYHOM IPHEME 3asBHTEJS.

5.4.2. OcoOEHHOCTH MOAYU U PACCMOTPEHHS JKaJIOO Ha pelIeHUs U JeUCTBUSL
(be3pmeiicTBe) ANMUHHMCTPALMM M €ro JODKHOCTHBIX JIML, MYHUIHIAIBHBIX
CIy)KalllMX YyCTAaHABNHMBAIOTCA [IOpSAKOM moOmaYM M PACCMOTPEHUS Kalnod Ha
peweHus u peiictBus (6esnmelictBue) agMuHHCTpauuu KHPOBCKOro CelbcKOro
nocesieHuss ClaBsSHCKOro paioHa H €€ JOJDKHOCTHBIX JIML, MYHHLMIATBHBIX
CIIyXAIIMX, YTBEP)XXICHHBIM IIOCTAHOBJICHHEM agMUHHCTpauuud Kuposckoro
censckoro noceneHua CraBsHCKOro paifoHa ot 22 Hoa6psa 2018 roma Ne 157 «O6
YTBEPXKICHHH NOpPAAKA MOAAYH M PAacCCMOTPEHUS Kanob Ha pemeHus u AedCTBHA
(be3peiicteue) anMuHHCTpauMu KupoBckoro cenmsckoro mnoceneHus CraBsHCKOro
paiioHa ¥ ee JO/DKHOCTHBIX JIML, MyHULMIIAIBHBIX CITYKaIUX».

OCOo0EHHOCTH MOJAaYd M PACCMOTPEHHS JKAT00 Ha peIleHHs M HEUCTBUA
(6e3neiicteue) MOLI, paborHukoB M®IL ycranaBnuBatorcs [TopsakoM nmojmayd u
paccMOTpeHMs1 Kanod Ha pemeHus M AeHcTBUA (Oe3mefCTBHE) HCIIONHUTENBHBIX
OpraHoB rocynapcTBeHHo# Byactu KpacHomapckoro kpas M MX JOJDKHOCTHBIX JIMIL,
roCyapCTBEHHBIX IPOKIAHCKUX ciyxamux KpacHomapckoro kpas, yTBEp:KIEHHBIM
[IOCTaHOBJIEHHEM TJIaBbl aAMUHUCTpauuu (rybepHaropa) KpacHomapckoro kpas ot
11 ¢erpana 2013 roga Ne 100 «O6 yreepkaeHuu [Topsaaka nogjayu U pacCMOTpPEHHA
xanob6 Ha pemeHus u JgeicTBuA (6e3nedcTBHE) MCMONHUTENBHBIX OpPraHOB
rocynapcTBeHHOH Binactd KpacHomapckoro kpat M HX JOJDKHOCTHBIX JIMLL,
roCyJapCTBEHHBIX I'PAXKHOAHCKHUX ciyxamux KpacHomapckoro kpas M O BHECEHMH
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U3MEHEHUI B OTHENIbHBIE IOCTAHOBIEHMA IJIaBBI aqgMUHUCTpauuu (rybepHaTopa)
KpacHomapckoro kpas».

5.4.3. XKayno0sl moutexaT pacCMOTPEHUIO OECIUIaTHO.

5.4.4. XKanoba noypkHa conepKaTh:

1) HauMeHoBanue AnMuHucTpanud wid O.M.O. [ODKHOCTHOrO JHLA
AIMUHUCTpaUMH, MyHUIMIIAIEHOTO cimyxaiero, MOILI, ero pykoBomurens u (HiH)
pabotHuka, OpraHu3auuii, UX pykoBomuTeneid u (WiM) pabOTHUKOB pEIUEHUS H
neiicTus (6e30elCTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunmio, UM, OTYECTBO (MOCIIEAHEE — MPU HATMYMH), CBEICHHUS O MECTe
JKHMTENIBCTBA 3asBUTENA — QU3HYECKOrO JIHLA JIMOO HAUMEHOBAHKE, CBEICHUS O MECTe
HaXOXKICHUsS 3asBUTENI — HOPUOWYECKOrO JIMLA, a Takke Homep (HoMepa)
KOHTaKkTHOro TenedoHa, ampec (aapeca) 3JEKTPOHHOU MOYTHL (MPH HAIMYMH) H
IIOYTOBBIA aJpec, MO KOTOPHIM MOJDKEH ObITh HAmpaBieH OTBET 3aABHTENIO (32
HCKJIIOYEHHUEM Ciydas, Koraa jxajnoba HampaBiseTcs crnocoboM, yKa3aHHBIM B
HOIITyHKTE «B» IyHKTA 5.4.1. HACTOAIIEro perjamMeHTa);

3) ceemeHus 00 oOamyeMblX pelleHUAX M JeicTeusx (be3neicTBim)
AIMUHHCTpAIMH, AODKROCTHOrO JiMIa AIMHHHCTpalUH, JIM00 MYHHLHMIAIBHOrO
cimyxamero, ML, pabotuuka M®LI, Opranuzanuii, X pabOTHUKOB;

4) noBompl, HA OCHOBaHHM KOTOPHIX 3asBHTENb HE COINIACEH C PELICHHEM U
neiicrBueM (be3peiicTBUEM) AJMUHHCTpALYY, JTOJDKHOCTHOTO Juua
AIMHMHHCTpanMy, JIMOO0 MYyHHMIMIAIBHOTO ciyxamero, M®L], pabornuka MOILI,
Opraxuzauuii, uX pabOTHUKOB. 3asBUTENIEM MOTYT OBITH MPEACTABIEHBI JOKYMEHTBI
(pu HaNIMYMH), TOATBEPAKIAIOIIUE JOBOBI 3aABUTENIS, JTHOO UX KOMHH.

B cmyyae ecimu xanoba mnopaercs uepe3 MPEACTABHTENS 3asBHTEIN,
NPEACTaBIeTCA JOKYMEHT, MOITBEPKAAIOIIMA [OJTHOMOYMSA HAa OCYLIECTBIICHHE
JIeHCTBUH OT UMEHM 3aBHTEIIA:

a) odopmieHHas B COOTBETCTBHH C 3akOHOM Poccuiickoit ®epmepauuu
JOBEPEHHOCTH ([l PU3MYECKUX JIHIT);

6) odopmieHHas B COOTBETCTBUM C 3aKkoHOM Poccuiickoii ®enepaumu
JIOBEPEHHOCTh, 3aBEPEHHAas MEYaThi0 3ajABHTEN W IOANMUCAHHAS PYKOBOIHTENIEM
3aiBUTEISl MM YIOJTHOMOYEHHBIM 3TUM PYKOBOIMTENEM JIMLOM (VIS IOPUAUYECKHX
JIMLL);

B) KONHS peIIeHHs O Ha3HAYeHWH WM 00 wu3bpanun gubO npHkaza o
Ha3Ha4YeHUH (M3UYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHE C KOTOPBIM TaKoe
¢u3uyeckoe JUMIO OONamaeT HpaBOM MOEHCTBOBATH OT HMEHH 3asBUTENs Oe3
JIOBEPEHHOCTH.

5.4.5. XXanoba, noctynusmas B AJIMUHUCTPALUIO, MOJUIEKHUT PETHCTPALMU HE
NO3/IHEE CIIEIYIOMEro paboyero JHs CO AHS €€ MOCTYIUICHHS.

B cmyuae mopmaum 3asButeneM xanobel yepes MOL[, MOI[ obecrneynBaer
nepeavy >kanobsl B AIMHUHUCTPALUIO B MOPAAKE U CPOKH, KOTOpPBIE YCTAHOBJICHBI
CorIalleHHeM O B3auMoeHcTBUU Mexny MOLl u A nmuHMCTpalue, HO He mo3aHee
clieqyrouero padbo4ero QHA CO JHS MOCTYILICHHS JKalo0BbL.

5.5. Cpoku paccMOTpEeHHs HKaNoObL.

Xanoba, nmocrynusmas B AnmuHuctpaumio, MOL], yupenurermo MOL, B
OpraHu3auyy NOJIEXKUT PACCMOTPEHUIO B TEYEHHE IATHAIUATH pabo4Hux JHEH co
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IHA €€ pEerucTpaluy, a B cilydae OOXaloBaHUA OTKaza AnMuHMcTpauud, MO,
OpraHu3aupii B MpUeMe MAOKYMEHTOB Y 3asBUTENA JHMOO B HCIIPaBICHHH
JIOTMYIIEHHBIX OMeYaToK M OMHUOOK KM B Cily4ae O0XaJOBaHUS HapyUICHHS
YCTaHOBJIEHHOI'O CPOKa TAKHUX UCIIPABJICHUI — B TEYSHHUE MATH Pabouux OHEH cO JHA
€€ perucTpaLyi.

5.6. Pe3yyprar pacCMOTpPEHHS JKaJIOOBL.

ITo pe3ympTaraM pacCMOTPEHHS >KTOOBI MPUHHUMAETCS OOHO M3 CIEXYIOUIMX
pelIeHuIt:

1) xkanoba ynoBneTBOpsAETCS, B TOM 4YuCie B (OpME OTMEHBI NPHHATOrO
peUIeHHs, HCIpaBJeHUs MOMYLICHHBIX ONEYaTOK M OWMOOK B BBEIJAHHBIX B
pe3ynbpTaTe NpeJOCTaBICHHUS MYHHULMIAIBHOH YCIyrH MJOKYMEHTaX, BO3Bpara
3aABUTENII0 JCHEXKHBIX CPEICTB, B3HUMaHHE KOTOPHIX HE IPEIYCMOTPEHO
HOPMaTHUBHBIMHM [paBOBBIMM akTaMu Poccuiickoit ®exepauuy, HOPMATUBHBIMH
MpaBOBBIMM aKkTaMH CyOBekToB Poccuiickoit ®enepauuy, MyHUIUIAIBHBIMU
[PaBOBBIMH aKTaMH;

2) B yIOBJIETBOPEHUH KAaNOOBI OTKa3BIBACTCH.

OTBer No pe3ynbTaTaM pacCMOTPEHMS JKaIOObI HalpaBisAeTCA 3aABHTENIO HE
No3Hee JHS, CIEAYIOIEro 3a JHEM NPHHATHI pelueHHus, B NHUCbMeHHOH ¢opme. B
cilyyae eciiy »anoba OpUla HampaBlieHa CHocOOOM, YKa3aHHBIM B IOMIYHKTE «B»
nyHkra 5.4.1 HacToOALIEro perjlaMeHTa, OTBET 3aiBHTENI0O  HampaBJIsETCS
IIOCPEACTBOM CHCTEMBI HocyAebHOro obxanoBaHusi. B ciydae ecnu sxanoba 6buia
HanpasJieHa CI0COO0M, YKa3aHHBIM B MOIITYHKTE «ay, «O» myHkTa 5.4.1 HacToswmero
perjaMeHTa, OTBET 3asiBHTEIIF0 HANPaBILAETCS M0 3JIEKTPOHHOM [0YTE HIIH MOYTOBBIM
OTIpaBJIEHUEM B 3aBUCUMOCTH OT BBIOOpA 3asBUTENS NPH NOAAYE HKATOObL.

B cnydae npu3HaHUA kanoObBl MOUIEKaIIel YIOBJIETBOPEHUIO B OTBETE
3asBUTEJIIO aeTcs MHGOpMALUA O JeHCTBUAX, OCYLIECTBISEMBIX AJMHHUCTpALUEH,
M®I] nubo OpraHuzanyedl B LEJNAX HE3aMEJIUTENBHOI0 YCTPAHEHHMS BBIABJIEHHBIX
HapyIIeHdH 0Opd oOka3aHuM MyHULMOANBHOM YCIyrd, a TalKe MPUHOCATCA
M3BMHEHHUS 3a [OCTaBlieHHbIE HeynoOcTBa M ykasbiBaercs uHpoOpMauus O
JATbHEWIINX NEHCTBUAX, KOTOphIE HEOOXONMMO COBEPUIMTH 3aABHTEIIO B LEJIAX
noxydeHuss MyHULMIATBHOR yCITyTH.

B ciyyae mpusHaHMs KaTOObl HE MOIJIEKAINEH YIOBIETBOPEHHIO B OTBETE
3asBUTEJIIO0 [JAIOTCA apryMEHTUPOBAHHBIE pPa3bjACHEHUS O NPUYMHAX TIPUHATOrO
peLueHus, a TakKe HHGopMaLus o MopsaKe 00XKaNoBaHU NPUHATOrO PEILeHHS.

5.7. ADMHHUCTpaLUs OTKa3bIBa€T B YAOBJIIETBOPEHHHU KAJOOBI B CIEXYIOUINX
CITyyasx:

a) HaJMYMe BCTYNMHMBLIErO B 3aKOHHYIO CHJIY PEIIEHHS Cyna, apOHTpakHOro
cyJza o xanobe 0 TOM e NpeJMeTe U IO TEM e OCHOBAHUAM;

6) momaya *xanoObl JIMLOM, IMOJHOMOYHMS KOTOPOrO HE MOATBEPMICHHI B
HOpsAAKe, YCTaHOBJIEHHOM 3aKoHoaateascTBoM Poccuiickoit ®enepanuu, B TOM
YHCJie B COOTBETCTBHUH C IYHKTOM 5.4.4 HAaCTOSILIEro perjiaMeHTa;

B) HaJIMYHe pELICHHs MO 2Kajiobe, MPUHATOrO paHee B OTHOIIEHHM TOrO XKe
3aABHTEJIA U [10 TOMY XK€ MPEAMETY HamoObL.

5.7.1. AAMHHHCTpalUMsA BOpaBe OCTAaBHUTH >kanoby 6e3 oTBeTa B CIELYOLIUX
CITyYasx:
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a) HaJI4Ke B )kanobe HEeleH3YPHBIX JINO0 0CKOPOUTENIBHEIX BEIPOKEHHUH, yrpo3
YKH3HHM, 3[I0POBBIO U UMYILECTBY JOJDKHOCTHOTO JIMIIA,  TAKKE WICHOB €ro CEMBH;

6) OTCYTCTBHE BO3MOXXHOCTH NPOYMTATH KaKyO-JTHOO 4acTh TEKCTa ajloObl,
damunmio, UMs, OTYECTBO (NMPU HATMYMM) M (MIM) MOYTOBBIM aapec 3asBHTENS,
yKa3zaHHbIe B xajiobe.

AIMHHHCTPAUHS COOOIIAeT 3assBUTEMIO 00 OCTaBIeHHH Kano0bl 63 oTBeTa B
TedyeHue 3 paboyux qHel Co AHA PeruCTpaliH XKaloObl.

5.8. Tlopsamok WHGOPMHUPOBAHHA 3asBUTENA O pE3yJbTaraX pPacCMOTPEHHs
JKanooBbl.

He mo3znHee nmHA, CliedyIOINEro 3a AHEM MPUHATHS PELIEHHMS, YKa3aHHOTO B
OyHKTe 5.6 HacrosAwero AJMUHHCTPAaTHBHOIO perjaMeHTa, 3asBUTEO B
OUCBMEHHOM (JopMe M IO KENIAHHUIO 3aABUTEI B AIEKTPOHHOMN (OpMe HalpaBIAETCS
MOTHBHPOBAHHBIN OTBET O PE3y/bTaTaX PACCMOTPEHUS HKATOObI.

5.9. Iopsnok 06xcamoBaHUA PeLISeHHUs Mo xKanobe.

3asBuTeNU BHpaBe 00XKATOBAThH pelIeHHE MO )kanobe B CyneOHOM Mopsiake B
COOTBETCTBUM C IOABEIOMCTBEHHOCTHIO J€JI, YCTaHOBJIEHHOH MpoLecCyanbHbIM
3akoHomaTeapcTBOM PocBuiickoit denepauuu.

5.10. IlpaBo 3asBuTENss Ha MOJy4YeHHE HHPOpPMALMHU H JOKYMEHTOB,
HEOOXOIUMBIX U1l 000CHOBaHUS M PACCMOTPEHHUS HKATOOBI.

3asBuTENId HMEIOT MNpaBo oOparuTecs B AamuHMcTpauuio, MOLL,
OpraHu3anyio 3a MoJy4eHueM HHAOPMaUuMHd M JOKYMEHTOB, HEOOXONHMBIX JUIA
000CHOBaHUS U PACCMOTPEHHSA HKATOOBI.

5.11. Crnocobsl uHpOpMHpOBaHMs 3asBHUTENIEHl O MOpAOKE M[OJAYd H
PacCMOTPEHUS JKaTO0BI.

3asBUTENs MOXET MOMYyYydTh HHGOPMALMIO O [MOpsAAKE MOJa4Yd H
paccMOTpeHHs Jkajo6 B MNHCEMEHHOW (OpME HAa OCHOBAaHHM HCBMEHHOIO
obpaiieHus 3asgBUTENd B AIMUHHCTpaUMIO; B YCTHOH ¢opMe npu JIHYHOM
obpamenny (WM no TenedoHaM) — B OTPACNeBOM oOpraHe AJMHMHHCTpaLUH,
HE[OCPEeNCTBEHHO IPENOCTaBAIOEM MYyHULIMNAIBHYIO yciayry, nubo MOLI, a
TaKKe MOCPEICTBOM MCIONB30BaHUsA ENMHOro moprana rocyJapCTBEHHBIX H
MyHULMOANBHBIX yeryT (GyHkuuit), Pernonanssoro noprana.

5.12. B ciiyyae yCTaHOBJIEHHS B XOIE€ WIM [0 peE3yJIbTaTaM pPacCMOTpPEHHs
xanobbl OpPU3HAKOB COCTaBa AJAMUHUCTPAaTUBHOTO  IPAaBOHApYIICHHA  HIH
MPECTYIUIEHUS JOJDKHOCTHOE JIMLO, HAIeIeHHOE MOJHOMOYMAMH MO PacCMOTPEHUIO
)Kanob, He3aMEIIMTENIbHO HaIpaB/ieT HMMEIOIMECs MaTepuajibl B OpraHsl

NPOKYPAaTyphIL.

['maBa KupoBcKoro cenbckoro
nocesieHus CnaBsHCKOro paoHa E.B. Jleonos
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HEABIKMMOIO HUMYIIECTBA, HAXOMALIMXCS B
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E.B. JleoHoBy

3AABJIEHHUE
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npeIHA3HAYEHHOM ISl CIAYH B apeHIY, HAXOASAIIEerocs B MyHHLMNAILHON
CcOo0CTBEHHOCTH
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Caenennst 06 06beKTe HEABHKMMOr0 HMYIIECTBA, NPEIHAZHAYEHHOr0 ISt CAAYH B apenay, HHdopmanus no
KOTOPOMY 3anpamMBaercs

Bun
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# Iy HKT,
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Hroe c MECTOIIOJIC

Hens moxyenus

Hudopmanrmo crnenyer: BBUIATH HA PYKH, OTOPABUTE MO NOYTE

(HEHYMHOE 3a4EPKHYTh)

(cobcTBeHHOPYYHAA NOANMMCH (PU3HYECKOro NHLa)

I'naBa KHpOBCKOro CETBCKOro
noceneHus CraBsiHCKOro paiioHa E.B. Jleonos
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3AABJIEHUE
0 npexocTaBieHHH HHGpOpMaHH 00 00bEKTe HEABUIKUMOI0 HMYILECTBA,
npeAHA3HAYEHHOM ISl CAAYH B aApeH/1y, HAXOAAIIErocs B My HHUMIAIbLHOM

c00CTBEHHOCTH
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Cseuel-mn 00 o0bexre HEeABHKHMOI0 HMYLIECTBA, MPEAHAZHAYEHHOI0 JIs CAavu B apeHay, HH(llOlelllllﬂ no
KOTOPOMY 3aNPAMIMBAETCH
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['maBa KupOBCKOro cejibCcKoro
noceneHus CnaBsHCKOro paioHa E.B. Jleonos



[TPUJIOXEHME Ne 3
K aZIMUHUCTPaTHBHOMY pErJIaMeHTy
NpeNOCTaBICHHs MyHULUNIAIBHON YCITyTH
«[Ipenocrasnenue nHpopMaruu 06 oObeKTax
HEJIBIKUMOTO UMYIIECTBA, HAXOAUIUXCA B
MyHHUHIATEHOU COOCTBEHHOCTH U
npeaHa3HAYCHHBIX LIS CAAYH B apEHIY»

Lllabnon yeedomnenus 0b omkaze 6 npedocmagieHuu MyHuyunanoHou ycayau
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06 oTkaze B BbIIa4e HHGOPMALMU

00 00BeKTaX HEABHIKUMOTO HMYIIIECTBA
HAXOJALIMXCA B MYHHLHITAIBHONH COOCTBEHHOCTH
M [IpeHa3HaYeHHBIX [UIA CHAYH B apeHIy

VYBackaeMbIii(as) !

Anmunuctpanus Kuposckoro censckoro mnoceneHus CnaBsHCKOro paioHa,
paccMoTpeB Bame 3asBieHHEe OT «__ » 20 r. (Bx. Ne ),
cooOwaer 06 oTka3e B MpeJOCTaBICHHH MyHUUIUNANBbHOM yoinyru «[IpexocraBneHue
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MYHHLMIATEHOH COOCTBEHHOCTH M MpeJHAa3HAYEHHBIX 1 CHAYH B apeHay» Mo
CJIEQYIOUIMM OCHOBaHHUSAM(HIO): '

["'naBa KupoBckoro censckoro
nocesieHust CllaBSHCKOro paioHa E.B. Jleonos



