AIMUAHUCTPAIIVA KHPOBCKOI'O CEJILCKOI'O ITIOCEJIEHUA
CJIABSHCKOI'O PAUOHA

IHOCTAHOBJIEHHUE

ot 12 oxtsiopst 2021 roga Ne 101

xXyTop [amuusia

OO0 yTBepsKIeHHH aAMHHHUCTPATHBHOIO pPerjiaMeHTa NpeaocTaBJIeHHs
MYHHIHNAJIbHOH ycayru «/{aya nucbMeHHbIX Pa3bsiCHEHUH
HAJIOrOILIATEJIBIIHKAM H HAJIOrOBBIM areHTaM 10 BOIpocam

IPUMEHEHHs] HOPMATHBHBIX NIPABOBbLIX AKTOB MYHHIHIIAJIbHOIO
00pa30oBaHHS 0 MECTHBIX HaJI0rax M coopax»

B memsix peamuzanuun ®@enepanbHoro 3akoHa or 27 wmrons 2010 roma
Ne 210-@3 «O6 opraHuzanuu IPENOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHULUTIATBHBIX YCIYyT», PYKOBOACTBYSCH YcTaBOM KHpPOBCKOTO CEIHCKOTO
nocenieHust CIaBsHCKOIO paifoHa, MO C Ta H O B JI 4 10:

1. VYTBepauTh  aIMUHUCTPATUBHBIA  pErVIaMEHT  IPEHOCTaBICHUS
MYHHIUITAIBHON YCIYTH «Jlaua MUCBMEHHBIX Pa3bsICHEHUM HAJIOTOILIATENbIINKAM
1 HAJIOTOBBIM areHTaM II0 BOIpOcaM NMPUMEHEHUs HOPMATUBHBIX MPABOBEIX aKTOB
MYHHIIATIATHPHOTO 00pa30BaHMUS O MECTHBIX Hajiorax Hu cbopax» COIJIacHO
IPWIOKEHUIO K HACTOSIIEMY ITOCTaHOBIICHHUIO.

2. Ilpu3HaTh yTpaTUBIIUMU CUILY:

IIOCTAHOBJICHWE aJMUHUCTparul KUpOBCKOro CENbCKOrO  IOCETIeHHUS
CnasHckoro paiioHa oT 08 oxTsabps 2020 roma Ne 153 «OO6 yTBepkneHuu
aJIMAHUCTPATUBHOTO perJlaMeHTa IIPeNOCTABIEHUS MYHHLWNAIBHONA YCIIyTH
«Jlaga MUCBMEHHBIX Pa3bICHEHWM HAaJOrOIUIaTEIbITUKaM M HaJIOTOBBEIM areHTaM
0 BOIpOCaM MpPHUMEHEHWs] HOPMATHUBHBIX IIPABOBBIX AaKTOB MYyHHIUIIAIBHOIO
00pa30BaHUsA O MECTHBIX HaJorax U coopax»;

IIOCTAaHOBIIEHWE aaMUHUCTpalm KHpPOBCKOTO  CENBbCKOTO  IOCEJIEHUS
Crnasickoro pationa ot 17 nexadbps 2020 ronma Ne 188 «O BHeceHUU U3MEHEHUS B
IIOCTaHOBJIEHUE aAMHUHUCTpau KupoBckoro cenbckoro moceneHus: CnaBsHCKOTO
pationa ot 08 oxTsOpst 2020 roma Ne 153 «O06 yTBepKIeHUM aJMHUHUCTPATHBHOIO
periiaMeHTa TIpPefOoCTaBICHUS MyHHUIMNANBHOM yciayrd «Jlada IMCEMEHHBIX
pa3bsICHEHUH HaJOrOoIIaTeNbIKaM M HaJOrOBBIM areHTaMm II0 BOIPOCaM
IpUMEHEHUS] HOPMATHBHBIX IIPABOBBIX AKTOB MYHHIIMIIAIIEHOTO 00pa3oBaHUS O
MECTHBIX Hajorax u coopax.

3. OOmemy otmeny oOHapolOBaTh HACTOsSIIee IIOCTAaHOBIEHUE B
YCTaHOBJICHHOM TIOPSIIKE U Pa3MECTUTh Ha OQHUIIMAIBHOM CaiiTe aJIMUHHUCTpaIUH



KupoBckoro cenbckoro moceneHust CiaBSHCKOTO palioHa B HH(OPMAIMOHHO-
TeIEKOMMYHUKAITMOHHOU ceTr «VIHTepHEeT.

4. KoHTpOIb 3a BBIIOJTHEHHUEM HACTOSIIETO IIOCTAHOBIIEHHS BO3JIOXKUTH Ha
HayalbHHKa OOIIEro oTaena aaMUHUCTpauud KHpOBCKOrO CENbCKOTO IOCENICHHUS
CraBsiHCKOTO paiioHa.

5. TlocTaHOBIEHWEe BCTyHmaeT B CHIy Ha CIEIyIOIIU{ JeHb IIOCIe €ro
o(HUIATEHOI0 00HAPOAOBaHUS.

I'maBa KupoBCKOTro CenbCcKoro
moceneHuss CliaBSHCKOIO palioHa - e E.B. JleonoB



TTPUJIOXKEHHE

VYTBEPXIEH
NIOCTaHOBJIEHHEM aJMUHHUCTPALIUH
KHpoBCKOTro cenpckoro
noceneHus CraBgIHCKOro paifoHa
ot 12 oxra6ps 2021 roga Ne 101

AJIMAHUCTPATUBHBIN PETJIAMEHT
NPEAOCTABJICHHA MYHMUMIIAILHON yCayru
«/laya NHCbMEHHBIX PAa3bSICHEHHI HAIOTOIUIATENbIHMKAM H HAJIOTOBBIM
areHTaM IO BONPOCaM NMPHMeHeHHs] HOPMATHBHBLIX NPABOBLIX AKTOB
MYHHIUNAJBHOT0 00Pa30BAHHUS 0 MECTHBIX HAJIOrax u coopax»

I. O0uIHe noJIoKeHHst

1.1. AJIMMHUCTPATHMBHBIA pEIrJIaMEHT MPEJOCTaBICHHUA MyHULMIATEHOMN
yenyrn «Jlada MMCBMEHHBIX Pa3bACHEHUH HAIOrOIUIATENbIIMKAM M HAJIOrOBBIM
areHTaM IO  BONPOCaM  TPUMEHEHHS HOPMAaTHBHBIX  TIPAaBOBBIX  aKTOB
MYyHHUMIIAIBHOrO 00pa3oBaHMA O MECTHBIX Hajorax M cbopax» (mamee —
AIMUHUCTPATUBHBIA perjiaMeHT) pa3paboTaH B ILENAX IOBBIUEHHA KayecTBa
UCIIOJIHEHMS M JOCTYIIHOCTH PE3YJIETATOB MPENOCTABICHUS MyHHLMIAILHON YCITyTH,
co3maHusg KoM(QOPTHBIX YCIOBUM U1 NOMydyaTeneld MyHMUMIIAJIBHON yciayru «Jlada
IHMCbMEHHBIX Pa3biACHEHHH HAJOTOIUIATENbIIMKAM M HAJOroBBEIM areHTaM II0
BONPOCAaM MpPUMEHEHWs] HOPMATHBHBIX [PABOBBIX AaKTOB  MYyHHIMIAIBHOTO
00pa3oBaHKsA O MECTHBIX Hajorax W cbopax» (manee — MyHHLHMIANbHAA yCIyra)
ONpeneNsieT CPOKd M  IOCIeJOBaTeNbHOCTh NeHCTBMH  (3JMHHUCTPAaTHBHBIX
npowenyp) MpH NpenocTaBieHnd MyHHIMIATEHOM yCITyT .

Anmunuctpauus KupoBckoro cenbckoro mnocenenus CnaBsHCKOro paiioHa
OCYLIECTBJIAET MPEAOCTaBieHne MyHUIMIANBHON YCIYIH B OTHOLIGHMHM MECTHBIX
HAJIOrOB W COOpOB, YCTaHOBICHHBIX Ha TeppHTOpHUM KHpoBckoro cemsckoro
HOCEJICHHS.

1.2. Onucanue 3asBUTENEH, MMEIOIMX IPABO Ha NOJyYyeHHe MyHULHIIAIBHOH
YCITyTH.

3asBUTENAMH, UMEIONIMMH TPaBO Ha MOMydYeHHe MyHMIMOANbHOH YCIyry,
SBNIAIOTCA OpraHu3alud ¥ (U3UYECKHe JIMLA, HAa KOTOPBIX B COOTBETCTBHMH C
Hanoroseiv Komekcom PO Bo3nokeHa 0053aHHOCTH YIUIAYMBAaTh COOTBETCTBEHHO
HaJIOrH, COOpbI (HAIOroIUIATENbIUKY), IHOO KOTOPBIE MPU3HAIOTCA B COOTBETCTBHU
¢ Hanoroseim KomekcoMm P® HanmoroBsiMu areHTamMu. OT HMMEHM 3asiBUTENA C
3a4BJICHAEM O MPENOCTABIEHUM MYHHLHMIAIBHOH YCIIyTH MMEET NPaBoO OOpaTHThCA
€r0 3aKOHHBIN MPEeICTaBUTENb.

3adBUTENs HMEET MNpPaBO OOPAaTUTBECS B MHOrOQYHKUHOHANBHBIH LEHTP
TpeNOCTaBIICHHs TOCYJapCTBEHHbBIX H MyHHIUMNANBHEIX yeIyr KpacHomapckoro kpas
C €IUHBIM 3a[POCOM Ha MOJYYSHHE Cpa3y HECKOJBKHMX IOCYJapCTBEHHBIX M (HIIH)

MYHULMIATEHBIX YCIYT (fanee — KOMIUIEKCHBIH 3ampoc).

1.3. Tlopsmox momydyeHus HMHPOpMamuHM 3agBUTENAMH IO BONpOCaM
NpPEeIOCTaBNeHU A MYHHUMIAIGHOM YCIYrM M YCIyr, KOTOpBIe SBJISOTCA
HEOOXOIUMBIMH M 00A3aTENBHBIMH i1 MPENOCTaBICHUA MYHHLMIANBHOW YCITyTH,
CBEJICHHI O XOJIe MPENOCTABIEHH YKa3aHHBIX YCIIYT, B TOM YHCIE Ha OQHIMATEHOM
caiite, a TaKKe C  HCIOJb30BaHHEM  (eNepaTbHO  roCyIapCTBEHHOH
uHGOPMAUMOHHOM crcTeMbl «EXUHBIN MOPTal rOCYAAPCTBEHHBIX X MyHHLMIIATbHBIX
yenyr (dysxmuit)» (gosuslugi.ru) (mamee — EnuHblil mopTayn rocymapCTBEHHBIX H
MyHULIUNAIBHBIX yeuyT (GyHkuuii)), [loprana rocy1apcTBEHHBIX ¥ MyHHLHIATEHBIX
yenyr (¢ynkuuii) KpacHogapckoro kpas (pgu.krasnodar.ru) (nanee — PernoHasHbIH
[OpTaJ). :

HudopMupoBanue O  NPemOCTaBIieHHH  MYHUUMIATBHOM  YCIIyrH
OCYIIECTBIIAETCS:

- B MHOro)yHKIMOHANBHBIX LIEHTpaX NMPEAOCTABICHUS IOCYIapCTBEHHBIX U
MYHHULMIANBHBIX yenyr KpacHomapckoro kpas (manee — MOLI);

- HENOCPEeJCTBEHHO B aJMMHUCTpauuu KHpPOBCKOTO CeNnbCKOro IMOCENeHHS
CrnaBsiHCKOTro paiioHa (nanee — A IMHHHCTpaLs);

- ¢ HCcmonp30BanueM EnuHOro moprana rocyqapCTBEHHBIX M MYHHUMIATBHBIX
yenyr (¢yHkumii), PernoHansHoro moptana. OcCyINECTBISETCA MOCPEACTBOM CETH
WnrepHer;

- TOCPEACTBOM pasMeIleHHs B HH(OPMALHMOHHO-TENIeKOMMYHHUKAHOHHBIX
cersx oOmero monp3oBaHUsA (B TOM 4ucie B ceTd HIHTepHer), myOnuKalud B
CpencTBax MaccoBoil MH(popManmu, H3NaHUA HHPOPMALMOHHBIX MAaTepHalioB
(6bpourrop, 6yKiIeTOB U T.1.);

- mocpexctBoM EpmuHOro  6ecruilaTHOro  MHOTOKaHAJIBHOTO — HOMepa
8-800-1000-900 (monenensHuk-nmatauna ¢ 9-00 no 18-00).

HUndopmupoBanne o xoie mpeAocTaBleHHS MYHHIMNAIGHON YCIyrH
OCYIIECTBIIAETCS:

- B MO®L];

- HETIOCPEICTBEHHO B A IMUHUCTpALIUH;

- C HCIONIB30BaHMEM EQHHOro moprajia rocyAapCTBEHHBIX M MYHUIMIAILHBIX
yemyr (¢yHkumit), PermonansHOro moprana. OCYINECTBISETCS IMOCPEICTBOM CETH
HHTepHer.

INopsmok uHdpopMupoBaHus coTpynHukamMu M®I] B HacTosIueM perjaMeHTe
YCTaHaBJMBACTCA HA OCHOBAaHHM COIJIALICHHMS O B3aHMOICHCTBHH MEXIY
roCyIapCTBEHHBIM  aBTOHOMHBIM  ydpexaeHueM  KpacHomapckoro — kpas
«MHOropyHKIMOHANBHBI ~ LEHTP  NPENOCTaBIeHWsA  TOCYJapCTBEHHBIX  H
MYHULIMIIATBHBIX yeuyr KpacHopmapckoro kpas» M agMUHHCTpauued KupoBckoro
cempckoro moceneHus CnaBsHckoro paiioHa (manee — ComnameHwe O
B3aMMOJEUCTBUM).

Hudopmarus, npenocrapiseMas rpaxgaHaM o MyHHIMNANBHON —yciyre,
SIBJIIETCS. OTKPHITOM M OOLIEAOCTYITHOM.

OCHOBHBIMM TPeOOBaHUAMH K MHPOPMUPOBAHHUIO IPAKAAH SBISIOTCS:

- JOCTOBEPHOCTH NIPEIOCTaBIIsIeMOM HH(pOpMALUHL;

- YETKOCTh B H3JI0XKEHUH HHPOpMALHY;



- MOJIHOTA UHGOpMALUH;

- HADTSIMHOCTBE OpPM MpeaocTaBIseMoi HHGOpMALIUH;

- yOOOCTBO U JOCTYITHOCTH NONYyYEeHUS MHOPMALUY;

- ONIEPAaTUBHOCTH MPEAOCTABICHUS HHPOPMALIHH.

HupopMUpOBaHUE IPKAAH OpPraHU3yeTCs CleIyIoUM 00pa3oM:

- HHAUBUAYAIbHOE HH)OPMHUPOBAHUE;

- my6nmyHOe HHGOPMHPOBAHHE.

HudopmupoBanue nposoautcs B Gopme:

- YCTHOTO HH(GOPMHUpOBaHHUS;

- NUCBMEHHOTO MH(OPMHUPOBAHHUSL.

WHpuBuayansHOE YCTHOE WHGOPMHPOBAHHE TIpaxKJaH OCYLIECTBIIAETCS
corpynHukaMu MO®Il u cneuuanucramMu AIMHHHCTPALMHM, OTBETCTBEHHBIMHU 3a
npemocTarnenie MyHUIHMUaNbHOM yeuyry (nanee — CHELHANUCT AJIMUHHUCTpPALUH)
npu oOpalieHny rpaXkIaH 3a HHpopMaLHeii:

- IIpY JIMYHOM OOpaIleHNH;

- 1o Teneony.

CoOTpyOHHUK, OCYIIECTBISIOIMNA HHAMBHOYaJIbHOE YCTHOE HH(OPMUPOBAHHE,
OOJDKEH NpHHATH BCE HEOOXOAMMBIE MeEpBl UL Hayd [OJHOrO OTBETa Ha
[IOCTaBJIEHHbIE BOMpPOCHL, a B ClIy4ae HEOOXONMMOCTH C MPHBJIEYCHHEM IPYTHX
CIEUUANMCTOB. BpeMs OXHMmaHWs TrpaxkaaH NpH HHOMBHAYaJbHOM YCTHOM
UHQOPMHUPOBAaHUM HE MOXET mnpeBbluate 15 MuHYT. MHAuBHAyanbHOE YCTHOE
MHDOPMHUPOBAHHE KDKIOrO FpaKHaHHHA COTPYIHUK OCYIUECTBIAeT He Gomee 15
MUHYT.

B ciyyae ecnu Ui OATOTOBKM OTBETa TPEOYETCs MPOJOIDKHTENEHOE BpeMs,
COTPYIHHMK, OCYUIECTBIIIOIIMI YCTHOE HH(OPMHUPOBAHHE, MOXET NPEMIOKHTh
rpaXIaHuHy OOpaTHTBECA 3a HeoOxomumoi HHGOpMauued B NHMCEMEHHOM BHIE,
yepe3 MHTepHeT, MO0 Ha3HAYUTH Apyroe yAoOHOe Ui IpakJaHMHA BpeMs A
YCTHOrO MHGOPMHUPOBAHHS.

3BOHKM OT TpaXHAaH [0 BONPOCY HMHGOPMHpOBaHHA O HOPSIKE
npexocTaBieHds MyHHUMNATIBHONW YCIyrd INPUHMMAIOTCS B COOTBETCTBHH C
rpadukom paborsl ML, a Taioke HeMoCpeNCTBEHHO AIMHHUCTpauuy. Pasrosop He
JIOJDKEH IIPOJIOJDKAThCA bomee 15 MUHYT.

O643aHHOCTH JOJDKHOCTHBIX JIML IPH OTBETE Ha Tee(OHHBIE 3BOHKH, YCTHEIE
U IMCBMEHHBIE O0paleH s IPAXIAH WM OpraHu3aluii.

CoOTpyOHHUK, OCYIIECTBIIOIMIA IMpHEeM M KOHCYJIbTHpOBaHHE (10 TenedoHy
WM JIMYHO), HDOJDKEH KOPPEKTHO W BHHMATENIbHO OTHOCHTBCA K TIpaxJaHaM, He
YHIDKas HMX YeCTH MW JOCTOMHCTBAa. IIpm MHGOpPMHpOBaHMM O HOpsIKE
npenocTasieHnss MyHUIMIAIBHOH YCIYrd mo TenedoHy COTPYIHMK, CHAB TPYyOKy,
JOJDKEH TPEeJCTaBUTHCSA: Ha3BaTh (aMUIIHIO, UM, OTYECTBO, HOJDKHOCTH, HA3BaHHUE
yupexxJeHus WIH HAHMEHOBaHUe OpraHa.

B koHUue HWHQOPMHPOBAHUA COTPYAHUK, OCYLIECTBIIOWIMHA @PHEM U
KOHCYJIbTUPOBAHHE, JOJDKEH KPAaTKO MOJBECTH MTOT pasroBopa M IEpEYHCIIHTH
JedcTBUs, KOTOpBIE HaI0 MNpeAnpHHMMarh (KTO HMMEHHO, KOrma M 4TO JOJDKEH
CIIeNarTh).

HuauBuayansHOE MUCEMEHHOE HHGOPMHPOBAaHUE NMPH OOpAINEHHH IPaKIaH B

M®I], a Taike HENOCPeACTBEHHO B AJMMHHCTpALMIO OCYLIECTBIAETCS ITyTEM
NOYTOBBIX OTHPaBICHHH.

OTBer HamnpaBifeTcs B NMHCBMEHHOM BHIE HJIM O JJIEKTPOHHOW mHouTe (B
3aBHCHMOCTH OT Croco6a JOCTaBKM OTBETA, yKA3aHHOTO B MMCHMEHHOM OOpallleHUH,
HJIM criocoba oOpaleHHs 3aMHTEPECOBAaHHOTO JIMNA 33 HHOpMaLUei).

[TybnuuHoe ycTHO€ HHGOPMHUPOBAHUE OCYIUECTBIACTCA C IpPUBICYEHHEM
cpeAcTB MaccoBoii uH(popmauuy, panuo (nanee — CMHA).

[Ty6n4HOe  MUCBMEHHOE HMH()OPMHMPOBaHHE  OCYLIECTBIIETCA  IyTEM
nyonukanuy vHhopMaLHOHHBIX MaTepuanoB B CMH, pa3melneHuy Ha opuuHaIsHOM
Wnrepuer-caiite A mmunuctpauus (Kirselpos.ru).

M®ILl  ocywecTBIAlOT HHPOPMHUpPOBAaHHE  3ajgBUTENEH O  MOpsIKe
npenocTaByieHuss MyHULUUMNANBHOW — YCIyrdH, B TOM 4YHCIE IIOCPEICTBOM
KOMILIEKCHOTrO 3amnpoca, B M®L], o Xozie BBIIOIHEHHs 3aMpoca O MPEAOCTABICHHU
MyHHULIUMANEHOH YCITyTH, KOMIUIEKCHOTO 3ampoca, a Takoke IO HWHEIM BOIpOCaM,
CBA3aHHBIM C  MpeJOCTaBJIeHHEM  MyYHHLHMIIAIBHOM  YCIyrW, a  Takke
KOHCYJIFTHPOBAHHE 3asBUTENEl O TOpAAKEe NpenocTaBieHUd MyHUIUIATBHON
ycrmyra B MOLI 1 yepe3 nopTaiel rocy JapCTBEHHBIX H MyHHULUMIAIBHBIX YCIIYT, B TOM
qyucne myreM obopymoBaHus B MOL] paboumx MecT, NpeAHasHAYEHHBIX IS
obecreueHus  mocTyma K MHQOPMALMOHHO-TENEKOMMYHHKALMOHHOW  CETH
«MHTEpHETY.

1.4. TTopanok, ¢opMa, MECTO pa3MELIEHHs M CIIOCOOBI MOYYEHHMs CIPaBOYHOI
UHGOPMALHHU, B TOM YHCJIE HA CTEHIOAaX B MECTAaX MPENOCTABJICHUS MYHHLIUIAILHOM
YCIYTH U YCIYr, KOTOPBIE SBISIOTCA HEOOXOAMMBIMM M OOS3aTENBHBIMH ISt
NpeJOoCTaBIeHHs MYHULUMNANBHOH YCIyrd, ¥ B MHOTOQYHKIHMOHAIBHOM LIEHTpPE
NPEAOCTaBIIEHUs TOCY AAPCTBEHHBIX U MyHHLUIIAIBHEIX YCIIyT.

Ha EpunoM mopTane rocy1apCTBEHHBIX M MyHMIMIIANBHBIX YCIyT ((ByHKUIHMI)
(gosuslugi.ru/structure/2340200010000893692), PernonansHOM noprasne
(pgu.krasnodar.ru/structure/detail.php?orgID=161702) pa3meruaercs cremyrowas
uHpopMaLHs:

1) mecro HaxoxJeHHA W rpaduku pabOTBI OpraHa, NpeIOCTABIAIOIETO
MyHULUNANBHYIO YCIYTYy, €ro CTPYKTYPHBIX IIOApa3NeNIieHHH, NpPeJOCTaBIIAIOMKX
MyHULUNANBHYIO YCIYry, TOCYOapCTBEHHBIX M MYyHHLHMIAJGHBIX OpPraHOB M
opraHu3aluii, obpaieHe B KOTOpbIe HEOOXOAUMO TS MOJyYESHUS MYHHLMIAILHON
yCIIyry;

2) cnopaBouHele TeneOHBl  CTPYKTYPHBIX  INOApa3feNieHdid  oprasa,
NpeJOCTaBIAIOIIEr0 MyHUUMOANBHYIO YCIYTy, OpraHH3alMi, y4YacTBYIOLUMX B
NpeIoCTaBIeHUN MYHULMITAIBHOM YCIIyTH;

3) azmpeca 3nmeKTpOHHOH mouTel M (WiM) (OpMBI OOpaTHON CBA3M Opraua,
NPENOCTABIIAIOMIEr0 MyHHLUITABHYIO YCIYTY, B ceTd «HHTepHeT;

4)  ucUepNBIBAIONIMI  NEPeYeHb  JOKYMEHTOB, HEOOXOOUMBIX  JUIA
npefocTaBneHns MyHHIUIANBHOH YCIIyrd, TpeOoBaHusA K 0QOPMIIEHHIO YKa3aHHBIX
JOKyMEHTOB, a Talkoke IepeyeHb MIOKYMEHTOB, KOTOpbIe 3asABUTENb BIpaBe
IPEACTAaBUTH IO COOCTBEHHON WHHUIMATHBE;

5) xpyr 3asABUTENEH;

6) cpok npenocrapaeHus MyHULUIAIBHON YCIIyTH;



7) pe3ynmsTaThl OpeNoCTaBleHHs MyHHUMIAIBHOM YCIyrH, [OPAAOK
NpEACTaBIeHUs  JOKYMEHTa,  SBILSIIOIIErOCs  pe3yJbTaToM  HpedoCTaBIeHHSA
MyHULMIANBHON YCITyTH;

8) pasmep rocyJapcTBEHHOM IOLIIMHBI, B3MMaeMOil 3a IMpPeNOCTaBleHUE
MyHuIMnaneHO| ycyry;

9) McuepmBIBAIOIIMI MEepeYeHb OCHOBAHUM IJIS NMPHOCTAHOBJIEHUS WJIM OTKa3a
B NIpefocTaBIeHMd MyHUIMITAIBHOH yCIIyTH;

10) o npaBe 3asBuTENA Ha HocynebHoe (BHeCyNeOHOe) ODxaTOBaHUE AEHCTBUI
(be3neiicTBUS) M pEIlCHHUH, MPUHATEIX (OCYINECTBIEMBIX) B XOI€ MPEAOCTABIIEHUS
MyHHIUTIANBHON YCITyTH;

11) ¢dopmsl 3asBneHuil (yBemOMIICHMH, COOOLIEHMII), HCIONB3yeMble MpH
npenocTaBieHM MyHUIMIANBHON YCIyTH.

Hudopmauns Ha EouHOM TmoOpTane rocyIapCTBEHHBIX M MyHHIMIATBHBIX
yeryr (¢yHkuuit), PernoHanbHOM moptane O MOpsAke M CpoKax NpPeAoCTaBIeHHA
MyHULIUNATEHON YCIyTH Ha OCHOBaHMM CBEICHHI, conepxaimuxcs B denepanbHOR
rocyJapCTBEHHOH  WH(OPMALMOHHOM cucreMe  «@emeparbHBIl  peecTp
roCcyJJapCTBEHHBIX M MYHHLHMNAIBHBIX ycruyr (pyHkumit)» (nanee — denmepaibHblii
peecTp), PErHOHANBHON TroCyHapCTBEHHOM HH(pOpManuOHHOM cucreme «Peectp
rocynapcTBeHHbIX yeuyr (¢ynkmumit) KpacHomapckoro kpas», HpemocTaBisercs
3asBUTEINIO OECILIATHO.

Joctyn k uHGOpMaMU O CpOKax M IOPSIKE IpPENOCTaBICHUSA YCIYTH
OCYIIECTBIsAETCS 0e3 BEHIMOJHEHHS 3asBUTENIeM Kakux-TM0o TpeOoBaHMi, B TOM
qycne 6e3 MCIOJIBb30BAaHUA NMPOrpaMMHOrO OOECIeYeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPENCTBA 3aABUTEN TPeOyeT 3alIIFOUCHHs JIMLEH3HOHHOTO WM HHOTO
COIJIAIIEeHHS c npasoobJanarenem NPOrpaMMHOTO obecnieueHus,
HpeayCMATPUBAIOIIEr0 B3MMAHHUE TUIATHI, PETHCTPALMIO WITH aBTOPU3ALIUIO 3aIBUTENA
WM TIPEIOCTABJICHHE UM NIEPCOHATBHBIX JaHHbIX.

Ha uHdopManmoHHbIX CTEHAAX B MOMEIIECHHUH, IPeIHA3HAYCHHOM JUIA MpHeMa
JOKYMEHTOB JUIi NpenocTaBieHus MyHHUMNANbHONW ycmyrn, W HHTepHer-caiite
AIMHHUCTpanyH, pa3Meliaercs cleayonmas uHpopmanus:

- BBIIEPXKKH M3 3aKOHOMATENBHBIX M HHBIX HOPMAaTHBHBIX NMPAaBOBBEIX AKTOB,
colepKauX HOPMBI, PETYIHPYIOIIHe AesTeTkHOCTh N0 OKa3aHuio MyHUIUIAIEHON
ycayry;

- TEKCT AJMMHUCTPATHBHOIO PEIIaMEHTa C NPHIIOKEHUAMH (TOJNHAs BEPCHs
Ha VIHTepHeT-caiiTe U U3BIeYeHHs Ha HHPOPMaIMOHHBIX CTCHAAX);

- KpaTKoe OMUCaHUe MOPSKa PEIOCTABICHHUS YCIIYTH;

- IEPeYHHU TOKYMEHTOB, HEOOXOAUMBIX JUIA NPENOCTaBIeHHs MyHUIMIATBHON
yCIIyrH, ¥ TpeOOBaHus, PEABABIIEMbIE K 3TUM JOKYMEHTaM;

- obpasupl 0)OpMIEHHS NOKYMEHTOB, HEOOXONMUMBIX IUIA NPEHOCTABICHUA
MyHULMIIANBHOM YCIYTH;

- MecTopacrosoxenue, rpagux (pexum) paboTel, HoMepa TenedoHOB, anpeca
HHTepHeT-CalilTOB U 3JIEKTPOHHOM IOYTHl OPraHOB, B KOTOPHIX 3asIBUTENH MOTYT
HOJIYYHTE JOKYMEHTHI, He0OXoaUMEIe Ut MyHHUIHIATEHOH YCITyTH;

- OCHOBaHMJ OTKa3a B MPeJOCTaBICHUH MyHHULIUNIABHOH YCITyTy;

- CXEeMBl pa3MeIeHHs KaOWHETOB JOJDKHOCTHBIX JMI, B KOTOPBIX

npenocTaBsiercss MyHULIUNANbHAA YCITyra.

B mpemocraBneHMM MYHHLHUNAIBEHOM YCIyrH MOryT ydactBoBarh MODILI.
Hupopmanus 0 MECTOHAXOXKASHHM M rpaduke pabOTHI, CIPaBOYHBIX TeiedoHax,
opunuaneHeix  caiitax ~ M®L[  pa3memaercs Ha  EmpumHoM  moprtane
MHOroyHKIMOHANBHBIX ~ LEHTPOB  MPENOCTaBICHHA  [OCYHApPCTBEHHBIX M
MyHUUMNaneHeIXx ~ ycmyr  KpacHomapckoro  kpat B HMHGOpPMAaLUMOHHO-
TeIeKOMMYHUKaIMOHHOH cetu «MHTepHeT» (manee — Enunbiit mopran MO®L] KK) —
e-mfc.ru.

II. CTaHpapT NpeAocTaBIeHUs] MYHHIMIAILHOMN yeayry

2.1. HaumenoBannme MyHununansHod yemyru — «J/laya DHCEMEHHBIX
pa3bsACHEHMH HAJIOroIUIaTENbIIMKaM M HAJOrOBBHIM areHTaM II0 BONpOCaM
NPUMEHEHH HOPMAaTHBHBIX IIPABOBBIX AaKTOB MYHHLHUNAIGHOTO 0Opa3oBaHUA O
MECTHBIX HaJjlorax u coopaxy.

2.2. HammeHoBaHHe Opraxa, NpeaocTaBiistoliero MyHUUHIANBHYIO YCIYTY.

MynuiunansHas yciayra npefocTaBisieTcs A JMUHHCTpaLueH.

B npenocrasneHuy MyHUIUNATEHON YCIYTH Y4aCTBYIOT:

- MOI1.

3asBuTeNs (MPEACTaBUTENb 3asBUTENA) HE3aBHCHMO OT €r0 MECTa JKHTENbCTBA
Wi Mecta mnpedbBaHuA (W1 (U3MYECKUX JIML, BKIOYAT HHIAABUAYAIHBIX
npeanpUHUMaTenel) Mubo MecTa HaXOKIEeHU (I FOPUIWYECKUX JIUI) HMEET PaBo
Ha oOpamenne B Jro6oit mo ero BeiOopy MOL] B mnpemenax TeppUTOpUM
KpacHopapckoro kpas Uil NpefOCTaBICHUS €My MyHMUMIAIBHOH YCIYrH IO
9KCTEPPUTOPUATIBHOMY IPUHIIHITY.

IIpenocraBnenne MynuuunansHoH ycayrd B MOL] no sxcreppuTopHanibsHOMY
OpPUHLUITY OCYLIECTBJIIETCS HAa OCHOBAaHUM COMIAIUCHUH O B3aUMOACHCTBUH,
3aKIOYCHHBIX  YIIOJIHOMOYEHHBIM  MHOroQyYHKUMOHANBHBIM  LEHTPOM  C
¢deneparbHEIME OpraHaMd HCIOJIHUTETBHOM BJIACTH, OpraHamMH BHEOIODKETHBIX
(OHIOB, OpPraHOM HCIONHUTENbHOM BnactH KpacHomapckoro kpas, OpraHamu
MECTHOTO camoynpaByieHus B KpacHomapckoM kpae.

2.3. Pezynerar npepocrasineHus MyHULIUMNAIBHOHN yCITyry:

IHCBMO, COZEpIKAllee NMUCbMEHHBIE Pa3bsACHEHMs 10 BONMpPOCaM NPHMEHEHUS
MYHULMIIBHEIX IPABOBBIX aKTOB O MECTHBIX HAJIOrax M cOopax;

yBeIOMIIeHUe 00 0TKa3e B IpeAocTaBIeHud MyHUIUIIAIBHOM YCITYTH.

IIpoueaypa mnpenocTaBneHHs MyHHMUIMNAIGHON YCIyrd 3aBEepINAETCs ITyTeM
BBIIAYH 3aBUTENIO:

IHChMa, COJEPIKAILEro MUCHbMEHHBIE Pa3bsiCHEHHS II0 BOIPOCAM NPHUMEHEHHS
MYHHULMIIANBHEIX PABOBBIX aKTOB O MECTHBIX HAJIOrax M cbopax;

yBeIOMIIEHHUs 00 OTKa3e B MPenocTaBIeHHH MyHUIUTIANBHOM YCIIyTH.

Pesynerar mpenocraBieHHs MyHULMIATBHOH YCIYTM IO BHIOOpY 3asBHTENS
MOXKeT OBITH MpejcTaBieH B GopMe JOKyMeHTa Ha OyMaxKHOM HOCHTENe, a TakKe B
uHBIX (opMax, ykaszaHHBIX B IyHKTe 3.2.4 HACTOAIEro AJMHHHCTPATHBHOIO
periaMmeHra.

PesynsTar IIPEIOCTABIIEHH MyHuuMnansHoi yCIyru no



9KCTEPPUTOPUATEHOMY TPHHLUMIY B BHIOE OJIEKTPOHHBIX HOKYMEHTOB M (HJIH)
9NIEKTPOHHBIX OOPa30B HOKYMEHTOB 3aBEPSETCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM
JIMIOM AJZMUHUCTpauuH. 3asBUTeNb (TPEACTAaBUTENb 3asABHTENA) IUIA MONYYEHHS
pe3ynbTaTta NPemOCTaBleHUs MyHHUHMIATBHONH YCIyrH Ha OyMaXKHOM HOCHTelNe
HMEET MPaBO 0OPATHTHCA HEMOCPENCTBEHHO B A IMHHHCTPALIHIO.

2.4. Cpok npenoctaBieHuss MyHHIMIATEHOH yCIIyTH, B TOM YHCIIE C Y4ETOM
HEeoOXOAUMOCTH OOpalyeHHs B OpraHH3aldHd, Y4YacTBYIOLIME B MPENOCTAaBICHUH
MyHuMnIansHOR yciyrH, CpOK NPHOCTAHOBJICHUSA MPeNOCTaBICHUA
MyHHUMIATBHOH YCIYTM B Cly4ae, €CIH BO3MOXKHOCTh IPUOCTAHOBIICHHUS
NpeayCMOTpeHa 3aKOHOJATeNbcTBOM Poccuiickoit  (denepanuy, CpPOK BBIIAYH
(HampaBiieHUs)  JOKYMEHTOB,  SIBIAIOLIMXCS  PE3yJIBTAaTOM  NPENOCTABICHUS
MyHUIMIIaNBHOR YCITyTH.

OO6wuit cpok mpemocrasnenuss MyHHUHMIANBHOM ycmyrd cocraBnsger 50 gei
CO JIHA MOCTYIUICHHS COOTBETCTBYIOIIEro 3anpoca B AIMUHUCTpaLHIo. 10 permeHuro
HayaJlbHAKa (3aMECTUTENs HavyajJbHUKA) (MHAHCOBOrO OTHAENa YKa3zaHHBIH CpOK
MOJKeT OBITh IIPOJJIEH, HO He boJiee yeM Ha OHH MeCSL.

Cpok BbImaud (HampaBieHHs) [JOKYMEHTOB, SBJSOLIMXCS pe3yJBTaTOM
npexocTaBaeHus MyHUIMIIANBHON yCITy T, COCTABIIET 2IHS.

2.5. HopmaruBHBIE TNpaBOBBIC AaKTHl, PpETYJUPYIOIIHE MpeIOCTaBlICHHE
MyHHUUTIATEHOR YCITYTH.

ITepedeHr HOPMATHBHBIX IMPABOBBIX AKTOB, PEryNHPYIOMUX MPEAOCTABICHHE
MyHHIMTaTBHOR YCITyTH, pasMmerieH Ha odunmansHOM caiite
Anmunuctpauuu(slavyansk.ru/article/a-2891.html), B ®enepansHoM peectpe H Ha
EnuHOM mopTajie TroCyNapCTBEHHBIX W MYHHULMIAIBHBIX ycuyr (yHKumiA)
(gosuslugi.ru/structure/2340200010000893692), Ha PeruonansHoM
noprane(pgu.krasnodar.ru/structure/detail. php?orgID=161702).

2.6. VicuepnsIBarOIIMiA [TEpEeUeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C 3aKOHOAATENbHBHIMH HJIM WHBIMH HOPMAaTHBHBIMH MpPABOBBIMH aKTaMu Ul
npenocTaBIeHus MyHUIMNIBHOM YCITyTH:

Tun
Nen/n HaumeHoBaHue JOKYMEHTa JOKyMeHTa(OpUrHHAl, Ipumeuanne
KOIHA)

I{oxymen'n,l, npexocTaBIsieMbIC 3asiIBUTEJIEM:

1 |3asBnenue Opurunan
OKYMEHT, YIOCTOBEPAIOILUI IHUHOCTE
2 Hoxy A pAIOTH Opurunan JIJIsL CHATHSA KOIUH
3asABUTEJIA WU [PEICTABUTENS 3aABUTENS
3 JloKyMEHTBI, MOATBEPHKAAIOLIKE TIOTHOMOYHS o B cnyuae obpauienus
NPENCTABUTENA 3asBUTENA P MpeJICTaBUTENS 3asIBUTEIS
JIOKYMEHTBI, UMEIOIIHE HENOCPEACTBEHHOE Konuu Tlpu HaTHIUH

OTHOILEHHE K OKa3bIBAEMOI yciyre u
obecrneynBaloMX MPEeIOCTABICHHE HYXHOM
rpaxiaHuHy HHGOpMaLUU

HOKy MEHTBI, IPEAOCTABJIAECMBIC B PAMKAX MEKBECAOMCTBECHHOI0 B3aHMOJEHCTBHA, HE npeaycMoTpeHbI

HpH o6pau1em»m C KOMIUJIEKCHBIM 3allpOCOM 3aABUTEJIb OMHOBPEMEHHO C HUM

nozaer B M®L] cBemenusi, JOKyMEeHTHl ¥ (WIM) HH(OpMALMIO, NPETyCMOTPEHHbIE
HOPMATHBHBIMH [IPABOBBIMU aKTaMH, PETyJIUPYIOIHUMHU OTHOIIEHHS, BO3HUKAIOILIUE B
CBSI3H C MPEJOCTABJIEHHEM YKa3aHHBIX B KOMIUIEKCHOM 3aMpoce rocyJapCTBEHHBIX H
(W1M) MYHHLHUIATIBHBIX YCNYr, 3a HCKIIOYEHHEM [OKyMEHTOB, Ha KOTOpBIE
pacnpocrpaHsercs TpeboBaHHe IyHKTa 2 yacTu 1 craren 7 @enepajbHOro 3aKkoHa OT
27 woma 2010 roma Ne 210-03 «O6 opraHu3amMM NPENOCTaBIICHHA
rOCYIapCTBEHHBIX W MYHHLMITANBHBIX YCIYT», @ Taloke CBEJCHHUH, NOKYMEHTOB H
(wnn) urdOpMaMK, KOTOPHIE y 3aiBUTEN OTCYTCTBYIOT M JOJDKHBI OBITE MOTyYEeHSEI
N0 pe3yisTaTaM NpPEHOCTAaBICHUS 3asBUTENI0 HHBIX YKa3aHHBIX B KOMIIIEKCHOM
3ampoce rocyapCTBeHHBIX W (WJIM) MYHHUMIIAIBHBIX ycIyr. CBeqeHHs, JOKYMEHTHI
u (wnn) uHGopMauuio, HEOOXOAUMBIE I MPENOCTaBIICHUS TOCYAAPCTBEHHBIX U
(¥nM) MyHUIMDAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoCe, U MOJy4aeMbIE B
OpraHM3alMiX M Y YIOJHOMOYEHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoii denepald 3KCHEPTOB B pE3yNbTare OKa3aHHS YCIYr, KOTOpbIE
SBJIAIOTCSL ~ HEOOXOOMMBIMH M OOS3aTeNBHBIMH 111  [PEJOCTaBJICHUS
rOCYIapCTBEHHBIX M MYHHLMIANBHBIX YCIYT, 3asBUTeNs mnopaer B MOI]
OIHOBPEMEHHO C KOMILIEKCHBIM 3alpOCOM CaMOCTOSTENIBHO.

Opras, npexocTaBIIOWHE MyHHIMIATBHYIO YCIYTy, He BIIpaBe:

1) TpeboBaTh OT 3asBUTENA MPENOCTABIEHHS JOKYMEHTOB U HH)OPMaIHU MM
OCYLIECTBIIEHUS [EHCTBUM, NpPENOCTaBJIEHHE WM OCYIUECTBICHHE KOTOPHIX He
NpesyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTaMH, PEryIHpPYIOIHMH OTHOIICHHUS,
BO3HMKAIOLIME B CBA3U C NpeNocTaBlIeHHeM MyHULIMIAIBHOM yCITyTH;

2) TpebGoBarh OT 3ajABUTENA MPEAOCTaBIEHHA AOKYMEHTOB M HH(pOpmauuu,
KOTOpBle ~ HAXOAATCA B  PACIOPSDKEHHHM  OpraHoB,  MNPENOCTaBILIOIIMX
MyHUUMIIABHBIE YCIIYTH, HHBIX TOCYJapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO
CaMOYINpaBJIeHUA, OpraHU3aluii, B COOTBETCTBMM C HOPMATHBHBIMH IPaBOBHIMH
akTamu Poccuiickoit denepauyy, HOPMATUBHBIMH NPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoii ®enepauyu, MyHULUNATEHBIMH IPaBOBBIMU aKTaMU;

3) TpeboBarh OT 3asfBUTENS COBEpIICHHS MHBIX HEHCTBUM, Kpome
NPOXOKOCHUS  UACHTHOHUKAUMH M  ayTeHTHMUKALUMU B  COOTBETCTBHH C
HOPMAaTUMBHBIMH TpPaBOBBIMH akTaMu Poccuiickolt ®enepauuu, yka3aHus LU
npydeMa, a Taloke TNpesoCTaBleHHs CBEAEHHH, HEOOXOAMMBIX M1 pacyera
JUTUTENIEHOCTH BPEMEHHOI'0 MHTEpBasa, KOTOPBI HEoOXOMUMO 3aOpOHHPOBATH IS
npueMa;

4) TpeboBaTh OT 3asABHUTENS NPEAOCTABICHUS AOKYMEHTOB, MOATBEPHKIAIOIINX
BHECEHHUE 3asBUTENEM IUIATHI 32 Npe0CTaBIeHHe MyHHIUMIATEHON YCITyTy;

5) oTka3pIBaTh B IpUEME 3alpoca U HHBIX HOKYMEHTOB, HEOOXOMMUMEIX IJIS
npenocTaBacHUuss MyHHIUNANbHOH YCIYTHM, B Clly4ae, €CIM 3alpoc M JOKYMEHTHI,
HEOOXOAUMBIE MIJI1 TNpPENOCTaBIeHUA MyHHUIUMNANBGHOM YCIyrd, MNOJAHBl B
COOTBETCTBMH C HHpOpMaLMeil O CpoKax H MOpsOKe [PeJOCTABJICHUS
MyHHUIMIANTBHON YCITyTH, ONyONMKOBaHHO# Ha ENMHOM mopTalie rocyAapCTBEHHBIX
U MyHUIMIATBHBIX yorIyT (pyHKkimit), PeruoHansHoM nopTae;

6) oTka3bIBaTh B NPENOCTABICHUM MYHHUIUNANBEHOH YCIYTH B Ciydae, eclid
3anpoc ¥ JOKYMEHTHI, HE0OXOMUMBIE IS IPENOCTaBIeHU MyHHLMNIAIBHOM YCITyT |,
NOJaHBl B COOTBETCTBUH C MH(OpMamueld O CpoKax WU MOpSAKE NpeJOCTaBJICHHUS



MyHuIHIansHOR yCIyrH, OmyOnukoBaHHOW Ha EXMHOM moprasie rocyaapcTBeHHBIX
U MyHMIMOANBHEIX yoIyr (GyHKuuii), PernonansHoM nopraie;

7) TpeboBarh NpH NPENOCTaBICHMM MyHHMUMNANBHON YCOyrH IO
9KCTEPPUTOPUATEHOMY HPHHIMITY OT 3asBUTENA (IPEACTABHUTENSA 3asBUTENA) HIM
MOI] npemocTaBieHUs] NOKYMEHTOB Ha OyMaXHBIX HOCHTENISIX, €CIM HHOE He
npenycMoTpeHo  (emepanbHBIM  3aKOHONATENBCTBOM,  PErNIAMEHTHPYIOLIUM
NpenocTaBIeHHe MyHUIUIIANBHBIX YCIYT;

8) TpeboBaTh OT 3asBUTENA IpPEACTABIEHUS IOKYMEHTOB M HH(popMmarmy,
OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIUCH IIPU
nepBOHaYaTEHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOJUMBIX JUIA MPENOCTaBICHUS
MyHHLMIATEHOH YCIyrd, JTHOO B IPEJOCTABICHUM MYHHULMNATBHON YCIyTH, 3a
HCKITIOUEHHEM CIIeTYIOIHX CITy4aeB:

a) M3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX MPABOBEIX AKTOB, KACAIOLIUXCS
OpENOCTaBNEeHUs MYHUUMIIANIBHOH yCIyrd, IIOCNie IEepBOHAYAIBHOH MOJayH
3asgBJICHHS O PEJOCTaBICHMH MyHHLIUNANEHOH yCIIyTH;

6) HaMyHe OMMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHULUIATBHON YCITyTrd
M NOKYMEHTaX, MOJAHHBIX 3asBHTeNeM Iociie NepBOHAYalIbHOro OTKa3a B NpHUeMe
JOKYMEHTOB, HEOOXOAUMBIX I HPEeIOCTaBIeHUS MYHHIMIAIBHOMN yciayrd, oo B
NpeNOCTaBJIeHUH MYHHIUIAIBHONH YCIyTH M HE BKIIOYEHHBIX B IPEACTaBJICHHBIH
paHee KOMIUIEKT JOKyMEHTOB;

B) HCTEYEHHEe CpoKa [eHCTBUA JOKYMEHTOB HIHM H3MeHeHHe HHGOopMauuu
HoC/ie MHEPBOHAYAIBHOIO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOOMMBIX JUIA
NpenoCTaBlIeHU MyHHIMITATEHOH YCIyTH, MO0 B MPEIOCTaBICHUN MyHHUIMIATBHOH
ycyry,

r) BBIABIEHHE IOKYMEHTAIRHO IIOATBEpKACHHOro (hakra (mpHU3HAKOB)
OmMO0YHOr0 WM HMPOTHBOIPABHOrO AeiicTBusA (Oe37eHCTBHA) IOJDKHOCTHOTO JIMIA
opraHa, MpPeJOCTAaB/AIOMEr0  MYHUIMOANBHYIO  YCIYyry, MyHHUUUNAIbHOrO
cIyxatero, paboTHIKa MHOTOGYHKIIMOHATBEHOTO HEHTpa, paboTHHKA OpraHU3aluH,
npexycMOoTpeHHol yacTeio 1.1 crateu 16 ®enepanbHoro 3akona ot 27 mrond 2010
roma Ne210-®3 «O6 opraHu3anuy MpeAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHULMNATEHEIX YCIyr», NPH NEpBOHAYalbHOM OTKa3e B MNpPHEME IOKYMEHTOB,
HEOOXOMMMBIX JUIA  TNPENOCTABIEHMA  MYHHLMIANBHOH  ycmyrw, maubo B
NpeIOCTaBICHHH MYHHIUIABHOMN YCITyTH, O YeM B MMCHMEHHOM BHJIE 3a IOJIUCHIO
PYKOBOIUTENS OpraHa, NMPEROCTaBIAIOEr0 MyHHIUNANBHYIO YCIYTY, PyKOBOAUTENS
MHOrO(yHKIMOHATGHOTO IEHTpa MpH MEPBOHAYANLHOM OTKase B IIpHEME
JOKYMEHTOB, HEOOXOMMMBIX UI NPENOCTABICHHA MYHHUMIAIBHON YCIyrd, JOO
PYKOBOIMTEN OpraHH3allMd, NpexycMOTpeHHOH dacteio 1.1 cratem 16
denepansuoro 3akoHa oT 27 wrons 2010 roma Ne210-03 «O6 opraHusauu
NpPENOCTABJICHHS TOCYHApCTBEHHBIX M MYHHMIMIANBHBIX YCIyT», YBEIOMIAETCSA
3a7BUTEND, & TAKXKE IPUHOCATCS U3BHHEHUS 32 IOCTaBIIEHHbIE HEYJ0OCTBA.

9) TpeboBarh OT 3asBUTENA NPENOCTABICHHA Ha OYMaKHOM HOCHTeNe
JOKYMEHTOB M MHGOPMALIH, 3TEKTPOHHEIE 00pa3kl KOTOPBIX paHee ObLIM 3aBEPEHBI
B COOTBETCTBHH C IyHKTOM 7.2 yacTu 1 cratbu 16 ®efepansHOro 3akoHa OT 27 IO
2010 roga Ne 210-®3 «O6 opraHM3auuH NPENOCTaBICHUS IOCYJapCTBEHHBIX H
MYHHUMIATBHBIX YCITYT», 32 UCKIIOUEHHEM CIydaeB, €CIIM HaHECEHHE OTMETOK Ha

Takde HOKYMEHTHl JIM0O MX U3bATHE SBJAETCS HEOOXOAUMEBIM YCIOBUEM
NPeNOCTaBNEHUs MYHUUMIAIGHONH YCIyrd, ¥ HHBIX CIIy4yaeB, YCTaHOBJEHHBIX
¢eneparbHBIMU 3aKOHAMH.

Konuu HOKyMEHTOB, yKa3aHHBIX B HACTOAIIEM IIYHKTE, MpPEICTaBIAIOTCA
BMECTE C NOMTMHHUKAMH, KOTOPBIE MOCIe CBEPKH BO3BPALIAIOTCS 3asBUTEIO.

3asBneHHEe W OpWiIaraeMele K HeMy JOKYMEHTBL, O0sS3aHHOCTh IO
NPEIOCTaBICHAI0 KOTOPBIX BO3JIOXKEHAa Ha 3asfBHTENI, MOIYT OBITH IIOAAHEI
3asBUTEJIEM HEMOCPEACTBEHHO JIMYHO B AIMUHHCTpauio Wix yepes MOILI.

C ucnons30BaHuEM PernoHasbHOr0 Nopraia NpeNCTaBIAIOTCSA 3asBlICHHE M
JIOKyMEHTBI, HEOOXOIUMBbIE IJIA NPENOCTABIEHHS YCIYyTrd, B (opMe 3SJIEeKTPOHHBIX
IOKYMEHTOB.

3asBUTEND BIpaBe OTO3BATh CBOE 3ajBJICHHE Ha JIOOOW CTaTUM PacCMOTPEHUH,
COIJIaCOBaHMSA WM TOJrOTOBKH JOKYMeHTa AIMHHHCTpalueil, oOpaTHBIIUCH C
COOTBETCTBYIOIMM 3asBJIEHHEM B A IMUHHCTPAIHIO, W00 B MDII.

IIpenocraBnende MyHHUIMIATEHON YCIYyTH B yIpekxaomeM (IpoakTHBHOM)
pexuMe B COOTBETCTBUH € 4acThlo 1 craThu 7.3 denepanpHOro 3akoHa oT 27 Ui
2010 roga Ne 210-®3 «OO06 opraHM3alMH NPEOOCTABIIEHUSA TOCYJApCTBEHHBIX H
MYHHUIMIAIBHBIX YCIyT) HE OCYIIECTBIIAETCS.

2.7. HcuepnbiBarolMif IepeueHh OCHOBaHMM [UIS OTKa3a B IIpUEMe
JIOKYMEHTOB, HEOOXOAUMBIX I IpeAocTaBAeH!s MyHUIMIATBHOU YCIIYTH.

B npueMe JOKYMEHTOB MOXET OBITh OTKa3aHO Ha CNEIYIOIHX OCHOBAHUAX:

1) oTcyTCTBHE OAHOTO M3 MOKyMEHTOB, YKa3aHHBIX B IMYHKTE 2.6 HACTOAIIErO
perjiiaMeHTa;

2) HECOOTBETCTBHE XOTS OBl OJHOTO M3 JOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.6
HACTOSILEro perjaMenTa, mo GopMe Wi CONepIKaHUI0 TPeOOBaHUAM JEUCTBYIOIIETO
3aKOHOJATENECTBA, a TAKKE COAEPHKAHUE B NOKYMEHTE HEOTOBOPEHHBIX MPUIMCOK U
HCIpaBleHMi, KpoMe CIydYaeB, KOrha IONMyIIeHHbIE HapyLIeHHsA MOTrYT OBITH
YCTpaHEeHBl OpraHaMH W OpPraHH3ALAMH, YYACTBYIOIIMMH B NPOLECCE OKAa3aHUs
MYHHULMIIAIBHBIX YCIIYT;

3) oOpameHue HEHaUIEXKAILErO JTULA;

4) npencraBuTeNieM He MpeAcTaBieHa OGOpPMIIEHHAas B YCTaHOBJIEHHOM
MOPSIKE JOBEPEHHOCTD HA OCYIIECTBIICHHE AEHCTBHIA.

OTtka3 B IpueMe JOKYMEHTOB I NpeNocTaBieHus MyHHIMIANGHON YCIyrd
HE MPEMATCTBYET IOBTOPHOMY OOpalICHHIO [OCNIE YCTPAHEHUS NPUIUHEL,
MOCITY>KMBIIEH OCHOBAaHHEM I OTKa3a.

2.7.1. OcHoBaHMA [IUIA1 OTKa3a B IpUEME K PACCMOTPEHHIO 3ajABJIEHUSA O
MPENOCTaBIeHMM MyHUIMIANBHON YCIyrd, NONaHHOTO B DIJIEKTPOHHOM BHUIE C
HCIIOJI30BaHKMEM PeruoHansHoro noprana:

- HecoOMIoIeHHe B COOTBETCTBHM cO cTathedl 11 denepansHoro 3akoHa «O0
9JIEKTPOHHOH IOANMCH» YCTaHOBJICHHBIX YCIIOBUH NpU3HAHUA HEHCTBUTENBHOCTH
YCHUIICHHOM KBaTU(UIMPOBAHHOM DJJIEKTPOHHOH MOMNMCH, KOTOPOM IOJMHCAHBI
JOKYMEHTHI, JTU0O BHI JJICKTPOHHO} NOIIMCH HE COOTBETCTBYET BHAY, KOTOPBIH
OIPEAENACTCS B COOTBETCTBHUM € YacThio 2 cTaThu 21.1 PenepanbHOro 3akoHa ot 27
urors 2010 ropa Ne 210-03 «O6 opraHu3anyy NpeIOCTaBICHIS IOCYIapCTBEHHBIX H
MYHHULMIABHBIX YCIyT»;



- 3aBUTENB-QU3HIECKOE JIUIIO HCIIOIB30Ba MIPOCTYIO BJIEKTPOHHYIO IOIIUCH,
OpH BHIIaYe KI0Ya KOTOPOW JIMYHOCTH (DM3MUECKOro Jidna He ObLIa yCTaHOBJIEHA
NP JTMYHOM NIPHEME.

2.8. HcuepneiBatomuii INepeyeHb OCHOBaHMM I NPHOCTAHOBJIEHHS B
npeaocTaBJIeHHM MyHHIUNaNbHOH yCITyTH.

OcHOBaHuUS [UTA MPHOCTAHOBJICHUS MyHHLIMNATBHON YCIIYTH B COOTBETCTBHH C
3aKoHozaTenbcTBOM Poccuiickoit deneparyu oTCYyTCTBYIOT.

2.9. B npenocraieHMd MYyHHUHMIAIBHON YCIYTH MOXET OBITH OTKa3aHO Ha
CIIEYIOIMX OCHOBAHUAX:

OTCYTCTBHUE OJHOIO W3 JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HaCTOALIEro
pernaMeHTa;

HECOOTBETCTBHE XOTHA OBl OJHOrO M3 JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOSIIEro perjiaMeHTa, o ¢popMe MM COOSpPIKaHHI0 TPeOOBAHHUAM AEHCTBYIOLIEro
3aKOHO/ATeNbCTBA, a TAKKE COAEP)KAaHHE B JOKYMEHTE HEOrOBOPEHHBIX MPHUITHCOK H
UCIpaBICHUH, KpOMe Cily4aeB, KOTrJa JOINYLIEHHbIE HapyLIeHUs MOryT OBITh
yCTpaHEHbl OpraHaMH M OpraHd3aUHsMH, YYaCTBYIOIUMMH B IIpOLecCe OKa3aHHsA
MYHHULMIATBHBIX YCITYT;

obpaleH’e HeHaIJIeKalero JHLa;

IpeNCTaBUTENIEM He MpeAcTaBieHa oOpMIIEHHAS B YCTaHOBJIEHHOM HOPSIKE
JIOBEPEHHOCTH Ha OCYIIECTBJIEHHE NEHCTBHIA;

3ajgBUTENb OOpaTWiCs 3a pa3biCHEHUEM IPUMEHEHHS NPABOBBIX aKTOB O
HaJlorax U cbopax, NPUHATHE KOTOPHIX HE BXOAUT B KOMIETEHIMIO A IMUHHCTPALHH.

Otka3 B npenocTaBieHUd MyHUIMOAIGHOW YCIYrH HE MpPEnsaTCTBYET
HOBTOPHOMY OOpALIEHHMIO OCHE YCTPaHSHHUs NMPHYUHEL, OCIYXUBLIEH OCHOBaHHEM
JUIA OTKas3a.

2.10. IlepeyeHpb yciIyr, KOTOPBIE ABJAIOTCS HEOOXOAUMBIMH M 00sA3aTELHBIMU
JUTS IPeNOCTaBNeHUsI MyHUIMIATBHOM YCITyTH.

Vemyru,  HeoOxomuMele W o0s3areNbHbIE  UIA  NPENOCTaBJICHHS
MyHUUMOANEHOH YCITyTH, OTCYTCTBYIOT.

2.11. Tlopsanok, pa3aMep U OCHOBaHHS B3MMAaHMS rOCYJApCTBEHHOM NMOIUTHHBI
WJTH WHOM IIAThI, B3MMAeMOU 3a MPeOCTaBIEHHE MyHUIUIABHOM YCITyTH.

locymapcTBeHHass TOLUIMHA MM MHas IUlaTa 3a  INPeJOCTaBJIeHHe
MyHUIUIATBHOM YCITyTH HE B3UMAETCH.

2.12. MakcumanbHBIl CPOK OXXMZAHHMA B O4epeAd IPH IOAaye 3ampoca o
NpeNocTaBleHUd  MyHUUMOQIBHOM  yCIyrd,  YCIYrH,  IpenocTaBiseMoi
OpraHu3alyell, y4acTBYIOIEH B NpeAOCTaBJeHUH MyHULMNAIBHOH YCIYTH, U IpH
MOJTyYEHHH pe3yJIbTaTa NpeJoCTaBICHU] TaKUX YCIIyT.

MakcuManbHOE BpeMs OXHAAHHMA B OYepeAd HpHU Iojaye AOKYMEHTOB JUIA
npeaocTaByieHuss MyHUIMIAIBEHON YCIIyTH HE NOJDKHO MPEBBIATh 15 MUHYT.

MakcuManbHOE BpeMs OXUJAAHUA B ouyepeqd IS IONYy4YeHUs pe3ynbTara
npenocTaBieHuss MyHUIUMNANBHOH yCITyry He JOJDKHO NPEBBIATh 15 MHHYT.

2.13. Cpox M NOpPAAOK PErHCTpalMH 3ampoca 3asBUTENA O NPEJOCTABICHUH
MyHHUUIATBHON YCITyTH M YCIIYTH, IPEA0CTaBIsIeMOM OpraHi3anyei, y4acTByIoeH
B MPENOCTaBIeHUY MyHUIMIIANEHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHON (opme.

Ha ocHoBanuu CornameHds O B3aUMOAEHCTBHM NpPU IOCTYIUIEHHH (TIOJAYH)

sasBiends B M®I], cneumanuct MOL] peructpupyer ero B 3JMEKTPOHHOH Oase
JAHHBIX M mepemaeT B OOMmMiA OTAEN € HCIONB30BaHHEM HH(OPMALMOHHO-
TeJIEKOMMYHHKALHOHHBIX TEXHOJIOTHH N0 3aIMIIEHHBIM KaHaJlaM CBS3H.

B cnmydae, ecnu M MOMyYeHHS MYHHLUNAIBHBIX YCIYTr, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TpeOyroTcs CBeNeHHs, MOKyMEHTHl W (Mnu) HH(opmauus,
KOTOpBIE MOTYT OBbITH MoxydeHsl M®L[ Tonpko Mo pe3ynpTaraM MpeIOCTaBIICHUS
HHBIX YyKa3aHHBIX B KOMIUIEKCHOM 3alpoceé TOCYAapCTBEHHBIX M  (WIIH)
MYHHULMITATBHBIX YCIIyT, HalpaBieHUE 3asiBICHHA U JTOKYMEHTOB B A IMHHUCTPALUIO
ocyuectisiercs MOL[ He mo3nHee omHOro paboyero AHA, CIAECOYIOIIEro 3a JHEM
nomyuernss M®L] Takux cBemeHui, TOKyMEeHTOB U (WiK) uHpopMauuu. B ykazaHHOM
cllyyae TedeHHe IMPEoyCMOTPEHHBIX 3aKOHOJATENbCTBOM CPOKOB MNPEHOCTaBIICHHUS
MYHUUHUIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAaUMHAETCA He paHee
JHS TIOJIyYeHHUs 3asBJIeHHH W HEOOXOOUMEIX CBeNeHHil, JOKYMEHTOB H (IIH)
uHpopMaLUK AMUHUCTpALMEH.

Perucrpauus 3asBiICHHUS, MOCTYNHBLIETO B AJIMUHUCTPALIUIO, HE3aBHCUMO OT
crocoba ero JOCTaBKH OCYLIECTBIETCA B A€Hb MMOCTYIUICHUS OOpaIeHUs 3asiBUTEIA
B IOpAOKE, YCTaHOBJIEHHOM IpaBWJaMU JAENONpPOM3BOACTBA AIMUHUCTpauuH (B
clly4yae, €ClM HpeJOCTaBICHO B ()OpME 3JIEKTPOHHOIO HOKYMEHTa, NOJDKHOCTHOE
JUIO AIMUHHCTPALMH NPEIBAPUTENBEHO pacleqyaThiBaeT ero U MPUIIOKEHHbIE K HEMY
JOKyMeHTHI). Perucrpauus 3asBieHHs, NOCTYNMBLIErO B AIMUHHUCTPALMIO B
BBIXOAHOU (Hepabouuii WM Npa3qHAYHBINA) IeHb, OCYIIECTBISETCA B NEPBHIA 32 HUM
pabouuit neHs. IIpu perucTpauuy 3asABJICHHUIO NPHCBAUBAETCS COOTBETCTBYIOIIMIA
BXOJALIUI HOMED.

2.14. TpeboBaHus K TMOMELIEHUSIM, B KOTOPBIX IPEHOCTABIIAETCS
MyHuuunaneHas yciayra, K 3aly OXKHAAaHHA, MECTaM JUIA 3aIlOJIHEHUS 3alPOCOB O
NpeNoCTaBICHHH MyHULUMNANBHOH yCIyrM, HH(QOpPMAlMOHHEIM CTeHHaM C
obpa3laMH HX 3alONHEHUs M TIepeYHeM JOKYMEHTOB, HEOOXONUMBIX ISt
NPEfOCTaBNEHU KaXa0H MyHMUMNAnbHOH YCIIYrH, pa3MeIleHU0 M 0GOopMIIEHHIO
BU3YaIPHOH, TEKCTOBOM M  MYNbTUMEAMHHONH UHPOpPMAmMH O IHOpsAAKe
NPEIOCTABIICHUA TaKOH YCIyrd, B TOM YUCIE K OOECHEYEHHIO HOCTYNHOCTH IS
UHBAJIMJIOB YKa3aHHEIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENECTBOM POCCHIACKOI
denepanuu 0 COUHATBHON 3alUTE HHBAIMIOB.

2.14.1. IlpuéM rpaxpgaH A8 NPENOCTaBIEHUS YCIYTH OCYLIECTBIAETCS B
CIEeUUANbHO BBIIEJICHHOM I 3TUX Leseil moMemeHud. [loMeleHus, B KOTOPBIX
npenocTaBisieTcss MyHUUMIaabHas yciayra, OOJDKHBI COOTBETCTBOBATh CaHUTApPHO-
TMFHEHUYECKMM MpaBHjlaM M HOpMAaTHBaM, IpaBHIaM II0xKapHOW 0e30macHOCTH,
6e3zonmacHocTH Tpyna. IloMemeHus 06OpYmYyIOTCA CHCTeMaMH KOHIHMIMOHHPOBAHHS
(oxJTaXXXeHUSA M HarpPEeBaHWS) U BEHTHIMPOBAHUS BO3AyXa, CPEACTBAMH OMOBEILEHHS
O BO3HUKHOBEHHMH YPE3BBIYaiHON cHUTyauuu. Ha BUIHOM MecTe pa3MeIaroTcs CXeMBI
pasMeIleHHs  CpEACTB  MOXKApOTYIIEHHs M IyTed  dBaKyauud  JIFOJEH.
ITpemycmaTpuBaeTcs  00OpyHOBaHHE  JOCTYNHOTO  MecTa  OOIIECTBEHHOIO
NOJIb30BaHuUs (TyaJeT).

2.14.2. Mecra 0XHOaHUS JODKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHAM
Ul 3ajABUTENEH M ONTHMA&IBHBIM  YCJIOBMAM  pabOTHl  CHELHMATHCTOB,
NpeIoCTaBIOMMX MyHUUUNIANBEHYIO YCIIYTY.



JUin  oXUZaHUA 3agBUTEJIMM IIPHEMa, 3allOJHEHMA HEOOXONUMBIX Ul
noyry4yeHuss MyHHLUIAIBHON YCIyrH JOKYMEHTOB B A IMUHUCTpauuy, 1ubo B ML,
OTBOIATCA MecTa, OOOpYHOBaHHBIE CTYNbAMH, CTONMaMHu (CTOMKaMu) JUis
BO3MOXKHOCTH OGQOpMIIEHHS IOKYMEHTOB, OOECHEYHBAIOTCA pydYKaMH, OJlaHKamMu
OKyMeHTOB. KONMYECTBO MECT OXKHIAHUS ONpelessieTcsl UCXOAs M3 (haKTHIECKOM
Harpy3ku U BO3MOXKHOCTH MX pa3MelLIeHUs B IOMEIIEHHH.

2.14.3. Paboyee Mecro cmemuandcta W paborHuka MOL] obopynyercs
NEPCOHAIBHBIM KOMIMBIOTEPOM C BO3MOXHOCTBIO JIOCTYyNa K HEOO0XOIUMBIM
UH(OPMALMOHHBIM CHCTEMaM, NeYaTaloluM U CKaHHPYIOIUM YCTPOUCTBAMH.

2.14.4. TTomeuienue o60pyayeTcst BXOAOM sl CBOOOAHOro JOCTyNa rpaxKaaH
B IIOMEILCHHUE.

Bxonx B noMeuieHue obopyayercss HHGOpMAMOHHON BBIBECKOM, coeprkanieit
uHpopmanmio 06 AIMHHUCTpAUMM: HAUMEHOBAHHE M DEXUM pabOTHl, a TaKKe
ymoOHOM JieCTHHUEH C MOpPYYHAMH, MaHIycaMd Uil OecHpensiTCTBEHHOrO
NepeIBIKEHHUs TPAXCIaH.

Mecra npenocraBieHuss MyHHUUIAIBHOW YCIyrd OOOpYOYIOTCA C y4EeTOM
TpeOOBaHUM MJOCTYNHOCTH [ HWHBAIMIOB B COOTBETCTBHH C JEHCTBYIOLIUM
3aKoHoAaTenscTBOM Poccuiickoit denepanuu 0 COUMAIBEHOM 3aLIUTE MHBAIMIOB, B
TOM YHCJIe 00eCIeYUBaAIOTCA:

ycnoBus Iy OECHpeNATCTBEHHOTO JOCTynma K OOBEKTy, Ha KOTOPOM
OpraHM30BaHO IPENOCTABIEHHE YCIYr, K MECTaM OTIbIXa M IIPEJOCTaBIsAEMBIM
yciyram;

BO3MOXKHOCTH CaMOCTOSTENIEHOTO MEPEABMKEHUS 110 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpraHW30BaHO MPENOCTAaBJIEHHE YCIYyT, BX0Ja B TaKoi 0OBEKT M BBIXOAA U3
HEro, Mocajkd B TPAaHCIIOPTHOE CPEACTBO M BBICAZKM M3 HEro, B TOM YHCIE C
UCTIOJIb30BaHUEM Kpecia-KOJIACKH;

CONPOBOXKACHHE HMHBATMAOB, HMMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUMU
3peHHs i CaMOCTOATENHEHOTO MEPEABIKEHHUS, 1 OKa3aHHe UM NOMOLIH Ha 00BeKTe, Ha
KOTOPOM OpraHH30BaHO NPENOCTABIICHUE YCIIYT;

Ha[UIeKamee pa3MelleHrne OOOpyOBaHMS M HocuTened uHGopMaLuH,
HEOOXOMMMEIX U1 obecreyeHUs OeCHpemsiTCTBEHHOro MHOCTyNa WHBAJIHIOB K
00BEeKTy © NpPEeNOCTaBIsIEMBIM yCIyraM C  Y4eTOM OrpaHHYeHud HX
KU3HEEATEbHOCTY;

OybnupoBaHHe HEOOXOOUMON IUII MHBAIHOOB 3BYKOBOW M 3pUTENBHOMN
uHpOpMaLMK, a TalkKe HaINHCel, 3HAKOB M HMHOH TEKCTOBOH M rpaduyeckoi
MHpOpMAaUMK 3HAaKaMH, BBIIOJIHEHHBIMH pelbe(HO-ToYedHbIM wpudToM bpaiins,
JOIyCK CYypIOTIepeBOUUKA U TUGIIOCYpAOTIEPEBOAYHKA;

JIOMyCK Ha OOBEKT, HAa KOTOPOM OpPraHU30BAHO IPEJOCTABIECHHE YCIYT,
cO0aKK-TIPOBOHMKA TMPU HAJIMYMU JOKYMEHTA, MOATBEPHJAOIIEro €€ CIEMabHOE
obyuenne u BbIHaBaeMoro mo ¢GopMe M B INOpAAKE, KOTOPBIE OIpeensroTCsa
(enepabHBIM OPraHOM HCIOJHHUTENBHOM BIACTH, OCYIIECTBIAIOMUM (QYHKUMH MO
BBIpabOTKE W peanu3ally FOCYAapCTBEHHOM INOJMTHKH M HOPMAaTHUBHO-TIPABOBOMY
PEryIMpOBaHUIO B chepe COLMANTBHOM 3alIUTHl HACENeHUS;

oKa3aHHe pabOoTHHKAMH OpraHa (OpraHu3alliM), NPENOCTaBIAIOILEro yCIyrd
HaCeJEHMIO, NOMOIUM WHBAJMAAM B TPEOHONEHMHM OaphepoB, MeELIAIONIMX

MOJTyYESHHUIO UMM YCITYT HapaBHE C JPYTHMMH JIULAMH.

2.14.5. BuzyanbHasi, TEKCTOBasA M MyJbTHMEIUHHAs MHGOpMaLyI O MOpAIKe
npenocTaBneHus MyHHIMIIANBHONH YCIyrH pasMemiaercsi Ha HHGOPMALMOHHOM
creHae B nomeumieHUd MOIl u AAMUHHCTpauMM U8 OXHIOAHMA M IIpHEMa
3asBUTENeH, a Taike Ha EJWHOM moprane rocyaapCTBEHHBIX M MYHHLMIAIBHBIX
yenyr (pyHkuuii) win Ha PernoHansHOM moprane.

HH}popMalHOHHBIE CTEH/IBI pa3MELIAI0TCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmienue HHGOPMALMOHHBIX JIUCTOB OCYLIECTBIACTCS YHOOHBIM IUIA
yreHus wpupToM — Times New Roman, ¢opmar mucra A4; TEKCT — NPONKCHBIE
OyxBbl, pasmepoM mpudTa Ne 14 — 0ObMHBIN, HAUMEHOBaHUE — 3arJIaBHBIE OYKBBI,
pa3mepom mpudta Ne 14 — sxupHsIi, mons — 1 cM, BkpyroByro. TekcTsl MaTepuaioB
JNOJDKHEI OBITH HameyaTaHbl 0e3 WcCIpaBleHuii, HauOojee BaxHast HHGbOpMAIMA
BBIIEIAETCS KUPHBIM mpudToM. IIpu odopmneHry HHGOPMALMOHHBIX MAaTEPHATIOB
B BHIE O00pa3loB 3asiBJIeHHH Ha MopydyeHue MyHHMUMIAIBEHON YCIYrH, NepeyHei
JOKyMEHTOB TpeOoBaHHs K pasmepy wpudra u ¢dopmary mnmcra MoryT ObITH
CHIDKEHBI.

HWHpopMaioOHHBIE  CTEHABl  JODKHBI  CONEPXKATH  AKTYaJbHYID U
HCYEpNBIBAIOIIYI0 WH(pOpMaLKIO, HEOOXOAUMYIO IUIA MOSydeHHA MyHUIUNanbHOH
YCIIyTH, B TOM YHUCJE: O MepevyHe JOKyMEHTOB, HEOOXOAUMBIX IS MpPEeNOCTABICHUS
MyHHIMIANBHON YCIYTH, CPOKax MPENOCTABJICHHUS YCITYTH, HOpAIKe 00XKamoBaHUS
Jelicreuit (Oe3neHCTBHA), a TaKkKe PEeUIeHUAX AJMHUHUCTPAlUM, MyHHLHMAIbHBIX
ciyxammx, MOL[, pabotHukor MOILI, uHbOpMaLHIO O MpPETYCMOTPEHHOM
3aKOHOAATENbCTBOM Poccuiickoil denepanuu OTBETCTBEHHOCTH HOJDKHOCTHBIX JIHLL
AnmusdcTpanyd, pabotaukoB MOL], o pexxume paboThl, O TenedOHHBIX HOMepax
AJIMUHMCTpAIMH U Ipyroit uHpopMauy, a Takke GopM 3asBleHHi ¢ 00pa3amMu Ux
3aIOTHEHU.

2.14.6. Ha Tepputopud, Npwieralomeid K 3JaHHIO, [Jie OpraHU30BaHO
npepocTapiieHue MyHununansHol ycnyru Aamuauctpauuu 1 MO, pacnonaraercst
GecruiaTHas MapKoBKa JJII aBTOMOOUIBHOTO TPAaHCIOPTa MOCETUTENEH, B TOM YHCIIe
npexycMmarpuBaronias He MeHee 10 MpoLEHTOB MecT (HO HE MEHee OJHOIrO0 MecTa)
JUI CHEUHAIBHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIHIOB, KOTOpHIC HE HOIDKHBI
3aHMMaTh HMHBIE TPaHCIIOPTHBIE CpPENCTBA, 32 HCKIIOYEHHEM  CIIyYaes,
NpeXyCMOTPEHHBIX NPaBHIIAMH JOPOKHOTO IBMKEHUA.

Bxom B nmomemenne MO wu BeXOA M3 Hero 0OOpYHOBaHO
COOTBETCTBYIOIIMMH YKa3aTelIMU C aBTOHOMHBEIMH HCTOYHHKaMH becrnepe0oitHoro
IIUTaHUA, a TalOKe JICCTHHULAMU C MOPYYHAMH W NaHZyCaMH Ui NEepelBIDKCHUA
JETCKUX U HHBAJIMIHBIX KOJISCOK.

B nomemennn M®L] opraHu3oBaH OeCIIaTHBIA TyaJieT I MOCETHTENe, B
TOM YHUCJIE TyaJIeT, IPEAHA3HAYCHHBIH /11 HHBAIUJIOB.

2.15. IokazaTenu JOCTYNMHOCTH U KadecTBa MyHUIMIANBHON YCIYTH, B TOM
YHClle KOJIMYECTBO B3aUMOJEHCTBHI 3asBUTENA C NOJDKHOCTHBIMHM JIMIAMM IIPH
NpeAOCTaBNeHMM MyHHUIMNANBHON YCIIyTH U X IPOJOJDKUTEIIBHOCTD, BO3MOXKHOCTD
noJydeHus: MHGopManuu o Xoxe MpenocTaBleHuss MyHUIUMNANBHON yCIyTH, B TOM
quclie C MCIONb30BaHWEM HH(OPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHI,
BO3MOXHOCTB JIMOO HEBO3MOXKHOCTH MOJy4eHHs MyHHIMITanbHO#| yemyrd B ML (B



TOM YHCJIE B [TOJIHOM 00BEME), TOCPEACTBOM KOMILIEKCHOTO 3ampoca.

ANMUHHUCTpaLHs ITOCPEACTBOM HEYKOCHHTENBHOrO COONIFOJCHUS CpPOKOB
npenocTaBneHds MyHHUMDANBHOH YCIyrd, a Talke NOopsAAKa NpexoCTaBlIeHUS
MyHUMUMOANBHONH — YCIYTH, YCTaHOBJICHHBIX HACTOSIIMM A JMUHHUCTPATHBHBIM
pernaMeHToM, obecrneydBaeT KayecTBO M JOCTYIHOCTh  IPEIOCTaBIEHHA
MyHUIMNATEHOM YCITyTH.

[Toka3aTensMd AOCTYNMHOCTHM M KayecTBa IpefoCTaBieHUs MyHUUHNAIbLHOR
YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOM BUJE, ABJIAIOTCA:

- MOJyYeHHUE 3asBUTENEM [IOJIHOM, aKTyaJIbHOH U AJOCTOBEPHOH MHGOpMAUHUH O
TIOpsiIKe NPeOCTaBIeHHH MyHHIUNIAIEHOH YCITyTH;

- MOJyYeHHUEe 3asBUTENEM MOJTHOM, aKTyaJbHOM U JOCTOBEPHON MH(bOpMALHH O
X0Jie npenocTaBieHust MyHULUNIAIBHOM YCITyTH;

- IOCTYNHOCTH OOpalleHus 3a MpenocTaBleHueM MyHHULMIANBHON ycimyru, B
TOM 4YHCNIE I8 JML C OrPaHHYCHHBIMH (H3MYECKUMH BO3MOXXHOCTAMH. Jlns
o0CIy)KMBAaHUS 3asABUTENICH C OrpaHHYCHHBIMH (PU3HYECKUMHU BO3MOKHOCTAMU
foMeleHue o6opyayercs MaHAycaMH, ClieldaTbHBIMU OTPKICHUAMH H NepHIaMHu,
obecnieynBaercs OECHPENATCTBEHHOE IEPeBIKEHHE H Pa3BOPOT HHBATHIHBIX
KOJIACOK;

- KOJIMYECTBO B3aHMOJEHCTBUI 3asBUTENS C JOJDKHOCTHBIMU JIMIAMH TNPH
NpenoCcTaBIeHUH MyHHIMIATBHOH YCIYTH U UX IPOJOJDKUTENFHOCTS;

- BO3MOXXHOCTH MOJIy4eHHUS MyHHUMnanpHOH ycimyrd B mobom MOI[ B
npenenax Teppuropud KpacHomapckoro Kpas BHE 3aBUCHMMOCTH OT MecTa
npeObIBaHUA (mms (usryeckux JIHLL, BKJTIOYAs HMHIUBHIYaJIbHBIX
npeanpuHUMaTenei) Jub0 MecTa HaXOXICHUS (I IOPUOMYECKHX JIMI) B
COOTBETCTBHH C ACHCTBUEM SKCTEPPUTOPUATIEHOTO MPUHLIUIIA;

- BO3MOJXKHOCTB IOJJa4i KOMILJIEKCHOrO 3ampoca B odom ML

- YCIIOBUS OXKMIAHHS NPUEMA;

- 000CHOBaHHOCTH OTKa30B B NPEIOCTABICHHH MyHUIMIAIBHON YCITyTH;

- BBINIOJIHEHHE TPeOOBaHUI, YCTAHOBJICHHBIX 3aKOHOATEIECTBOM, B TOM YUCIIe
OTCYTCTBHE H30BITOYHBIX aJMUHHUCTPATUBHBIX JIeHCTBUIA;

- YCTaHOBJIEHME IEPCOHANBHOM OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMLL 32
cobmoneHue TpeOoBaHUH aIMMHHCTPATHBHOIO pErjiaMeHTa N0 KaKIOMY NEeHCTBHIO
(agMUHUCTPATUBHOM MpoUeNype) NPy NpeoCTaBIeHU MyHUIMIIAIBHOH yCITyTH;

- §npenocraBleHHe MyHUUMIAIBHOM  YCIYTM B COOTBETCTBHH C
YCTaHOBJIEHHBIMH HACTOSAIMMM AJMHHUCTPAaTHBHBIM PpETJIAMEHTOM IIOpPSAIKOM U
CpOKaMH;

- OTCYTCTBHE OOOCHOBaHHBIX >KaJo0 pemeHus W pedcreus (6e3meiicTBHA)
AIMUHUCTpaUMH, €€ NOJDKHOCTHOTO JIULA, MyHULUNAIBHOTO CITYXAIIEro.

BzaumozelicTBue 3agBHTENEH C JOJDKHOCTHBIMY JIMIAMU A IMUHHUCTpALUH IPH
NpenocTaBleHnd MYHHULMNANBHOM YCIYyrd OCYINECTBISI€TCS JBa pa3a — IpH
HpECTaBJICHUH 3asABJICHUSA M JOKYMEHTOB, HEOOXOAMMBIX JUI IPENOCTABJICHHA
MyHuuMnaneHo  ycenyrd (B Clyyae  HEMOCpPEACTBEHHOrO  oOpauieHds B
AIMUHUCTpAIMIO), a Taloke I@pU MONYYEHMH pe3ysbTara IpeROCTaBICHUS
MyHUIUNATBHOHR YCITyTH.

B cmydae obpamieHust 3asgBUTENA 32 MpPEIOCTaBJICHHEM MyHHIUNATBHON

yCIyrd B ONeKTpoHHOH ¢opme u BbIOOpe 3asBUTENeM crocoba IOIydeHUSA
pe3ysibTara npeaocTaBineHuss MyHHIUNAIbHO! YCITyT1:

- B AJMUHHCTpalMH, TO B3aMMOJCHCTBUE 3asABUTEN C JOJDKHOCTHBIMH
JMLAaMH A IMUHUCTPALUH OCYLIECTBIIETCSA OAUH Pa3 — PH MOSyYESHUH Pe3ysbTaTa;

- B OJIGKTPOHHOM BH[E, TO B3aHMOJEHCTBHME 3asBHTENS C JOJDKHOCTHBIMH
JIUIaMu A IMHHUCTpaUXH He Tpedyercs.

[TponO/mKUTENPHOCT OJHOTO B3aUMOJAEHCTBHS 3asiBUTENA C JOJLKHOCTHBIM
JIMUOM AJMUHHUCTpPALMHY HE MpeBbIaeT 15 MUHyT.

C ucrnone3oBaHueM EnuHOro moprana rocy1apCTBEHHBIX M MYHHULHIATBEHBIX
yenyr  (byHkuwmif), PeruoHaspHOro moprana 3afBUTENIO  NPEHOCTABIAETCA
BO3MOXKHOCTB OCYLIECTBJIATE MOHHTOPHMHI XOJa MpeAoCTaBIeHUs MyHHIHMIANBHOM
YCITyTH.

3asBUTENH UMEET NpaBo oOpaTuThes B MOL] B Lessix mosydeHus HHGopMauuu
0 XoJe MpeAOCTaBICHHUS KOHKPETHOH MYHHUUMNAJIBHOH YCIYrd, YKa3aHHOH B
KOMIIJIEKCHOM 3ampoce, HJIM O FOTOBHOCTH JTOKYMEHTOB, SBJIAIOIIUXCS PE3yJIETaTOM
[PEeJOCTAaBJICHUS KOHKPETHOH MYHHULMNANBHOH YCIYTH, YKa3aHHOH B KOMIUIEKCHOM
3anpoce. YkazaHHas uHpopmanus npenocrasisercs MOLI:

- B XOJIe JIMYHOT'O NpUeMa 3asBUTEJIS;

- 1o Tenedony;

- 110 3JIEKTPOHHOM IIOYTE.

B ciyyae obpamenus 3asputens B M®OIL] ¢ 3anpocom o XoJe mpenoCcTaBieHuUs
KOHKPETHOM MYHMLHMIT&JIbHOW YCIyrH, YKa3aHHOH B KOMIUIEKCHOM 3ampoce, WK O
FOTOBHOCTH JOKYMEHTOB, SBJISAIOLIMXCA PE3YJIbTATOM NPENOCTABICHUSA KOHKPETHOM
MYHHUHUIAIBHONW YCIIyTH, YKa3aHHOW B KOMIUIEKCHOM 3alpoce, IOCPEICTBOM
3JIeKTpOHHOH mouTel, M®I] 006s3aH HampaBUTh OTBET 3aiBUTENIO HE IIO3IHEE
pabouero A, clexyromero 3a AHeM nomydeHus MOL ykaszaHHoro 3ampoca.

2.16. Huble TpeGoBaHUS, B TOM UYHCIE YYHUTHIBAIOIIHE OCOOEHHOCTH
[PEAOCTABJIEHUS MYHUUMIAIBHON yCIyrd IO 3KCTEPPUTOPUATIBHOMY NpPUHLUIY (B
clly4yae, eclid MyHHUHMIANIbHAsA yClyra IpefoCcTaBiieTcs M0 JKCTEPPUTOPHATEHOMY
DPHHUMITY) H OCOOGHHOCTH NpenocTaBieHUA MyHHIMOAIBHON yCIyrM B
3JIEKTPOHHOH (opme. '

2.16.1. Jna  nomydyeHus ~ MyHMUMDATBHOH  YCIYrH  3asBUTENSM
IPENOCTABIAETCS  BO3MOXKHOCTH  IOAAaTh  3afdBJICHHE O  IPEAOCTaBJIEHUU
MyHHIMNAIBHOR YCIIyrM M JOKYMEHTHI (COAep)kallMecsi B HHX CBEJICHHUA),
HeoOXoIMMbIe UL TNpeJOoCTaBleHus MyHULIMDANbHOM ycnyrd, B  ¢Qopme
9JIEKTPOHHBIX JOKYMEHTOB IOCpecTBOM PernoHansHoro noprasna.

Ilpu obpameHun B 3ITEKTPOHHOH (opMe 3a moiydeHueM MyHHUMOATIBHON
YCIIYTH OCPEACTBOM PeruoHaipHOro noprana 3asBieHHe U KOKIBIA NpUiaraeMeli K
HEMY JIOKYMEHT MOJIMCBIBAIOTCSA 3aBUTENEM IIPOCTOMN 3JIEKTPOHHOMN MOAIHUCEHIO.

B cimyyae obpamieHus NpeCcTaBUTEN 3aBUTEIIS JOKYMEHT, YA0CTOBEPSIOIIHIA
[IOJIHOMOYMS TPEJICTaBUTENA 3asiBUTENI Ha OOpaljeHHe 3a  IOJydeHHeM
MyHUUMATIEHOM YCITYyTH:

BBLIZIaHHBIA OpraHM3alyei, yIoCTOBEPSETCS YCUICHHOH KBaH(HIMPOBAHHOM
3NEKTPOHHOM MOJMUCKHIO IPAaBOMOYHOTIO JOJDKHOCTHOTO JIMLA OPraHH3aluy;

BBIJAHHBIH ¢buzHyecKuM JIHLOM, yIOCTOBEPSAETCS YCUJICHHOM



KBATU(UUUPOBaHHOMN 3IEKTPOHHON IMOANUCHIO HOTapHyCa.

B cinyyae ecnm i1 momydeHus MyHMUMNATBHONH YCIYTM YCTaHOBJIIEHA
BO3MOXKHOCTh MOJA4M  JOKYMEHTOB, IIOANMCAHHBIX INPOCTOM  3MEeKTPOHHOM
NOANKUCHIO, IUIA TMOANHCAHUA TaKHX JOKYMEHTOB IOITyCKAeTCS HCIOJb30BaHUE
YCHJICHHO# KBaJIM(GHUUUPOBAHHOM 3JIEKTPOHHO# MOqIHUCH.

3asBneHHe M OpwiaraeMple K HEMy JOKYMEHTBl, IOCTYNMBILHE B
AIMUHHCTpALMIO B D3JEKTPOHHOM ¢opMe, paccCMaTpUBAIOTCA B  IOpPAAKE,
YCTaHOBJIEHHOM pa3/ieJIoM 3 HAaCTOSILEro perjiaMeHTa.

2.16.2. Ha oduumansHOM caiiTe AIMHHHUCTpalMd B WH(GOPMALOHHO-
TENeKOMMYHHKaMOHHOH ceTH «VHTepHeT» u ENMHOM mopTane rocyaapCTBEHHBIX U
MYHHUMIATBHBIX — youyr  (QyHkumii) (PerHoHaJlbHOM — TOpTajie)  3asBUTENIO
NPEAOCTAaBIIETCS BO3MOXKHOCTE KOIMUPOBaHUA (HopMBI 3asBieHUA(npuioxeHus Ne 1
K HAaCTOAIIEMY PerlaMeHTy) JUIA JajdbHeilero ero 3arnojHeHus B 3JIEKTPOHHOM BHE
M pacrieyaTKH.

2.16.3. Ilpuem 3asBIEHHA O NpPENOCTaBIEHMH MyHHLMIAIBEHOH YCIYTH B
M®II, KonupoBaHHE U CKAHUPOBAHHE JOKyMEHTOB, IPEAYyCMOTPEHHBIX yHKTaMH 1-
7,9, 9.1,u 18 yactu 6 crarbu 7 ®enepansHoro 3akoHa Ne 210-P3 «O6 opranuzanuu
NpEeNOCTaBJIEHUs TOCYAAPCTBEHHBIX U MYHHUIHIIAJIBHBIX YCIyr», HHQOopMHpOBaHUE U
KOHCYJIFTUPOBaHHE 3asfBHTENEH O TOpsAAKe MpeNoCTaBleHHs MyHHIMIAIEHOMH
YCIyrH, O XOJE PacCMOTPEHHsS 3alpOCOB O MpPEeJOCTaBIEHUH MyHHIUNAIBHON
yCOyrd, a TaKKe II0 HHBIM BONpPOCaM, CBS3aHHBIM C IIPENOCTAaBICHHEM
MyHununaabHo# yeryry, B MOL] ocymecTBisoTes 6ecriaTHo.

ITpu mpenocraBneHHd MyHUIMIANBHOH YCIYTH MO 3KCTEPPUTOPHAIBHOMY
npuniuny MOIL] npu  obpameHun 3asBuTens (MPEACTAaBHTENS 3asBUTEIN)
OCYIIECTBIIIOT CO3J@HHME OJJIEKTPOHHBIX 00pa3oB 3asBIEHUS U IOKYMEHTOB,
NpeNCTaBsIeMBbIX 3asBUTENIEM (IPENCTABUTENEM 3asfBUTENA) M HEOOXOOMMBIX I
npenocTaBieHds MyHUUMOATEHOW YCIYTM B COOTBETCTBMM C aJIMHHHCTPATHBHBIM
pEraMeHTOM IPENOCTaBIeHUs MyHHLUMNATEHO! YCIYTH, H UX 3aBEpeHHE C LIENBIO
HanpaBJIeHHs B AAMUHUCTPALIUIO.

IMpu obpameHun 3asButens B MOI] ¢ koMmiekcHbIM 3ampocoM MOI]
OCYILECTBIIIET COCTaBJICHHE Ha OCHOBAaHWHM KOMIUIEKCHOTO 3ampoca 3asBJICHHH Ha
NPEAOCTaBICHHEe KOHKPCTHBIX MYHHUUHIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, NOAMUCAHWE TAKUX 3asiBIIEHHH WU CKperuieHHe HX medatsio MOII,
dbopMupoBaHHEe KOMIUIEKTOBR INOKYMEHTOB, HEOOXONHMBIX JUIA  MONYYEHMS
MYHHUMOAIGHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yka3aHHbIE
KOMIUIEKTBI JOKyMEHTOB (QOPMHUPYIOTCSA M3 YHCNa NOKYMEHTOB, CBENEHHH M (W)
undopMauuy, TPeICTaBJIEHHBIX 3asBuTeneM B MOL[ mnpu obpamenuu ¢
KOMIUIEKCHBIM 3alpOCOM, a TaloKe NOKYMEHTOB, CBEHEHHH M (W) uHpopMaluu,
nomyueHHslx  MOI]  camocToATEeNnsHO B IOPAAKE  MEXKBEJOMCTBEHHOIrO
B3aMMOJENCTBHUA, @ TAKXKE BCIESICTBUE IOJYUYEHHUS Pe3yIbTaTOB roCyJapCTBEHHBIX M
(W) MyHHMIUMIATBHEIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce U HEOOXOJUMBIX
JUTA TIOJyYEHHS HHBIX TOCYAAapPCTBEHHBIX U (MJIM) MYHUIMIIANBHBIX YCIIYT, YKa3aHHBIX
B KOMIUICKCHOM 3alpoce), HalpaBJIeHWEe YKa3aHHBIX 3asBICHUH H KOMIUIEKTOB
JOKYMEHTOB B AJIMUHUCTPALHIO.

2.16.4. Ilpu npemocraBneHud ycayru B ML npueM U Bbliada JOKyMEHTOB

ocymecTBigercss corpyaHukamd MOILl. Jna wucnoiHeHds IakeT JOKyMEHTOB
nepenaercs HeMmoCpeACTBEHHO B AZIMUHUCTPALHIO, B COOTBETCTBHHM C 3aKIIIOYEHHBIM
COIJIALIEHHEM O B3aUMOAEHCTBUH U IYHKTOM 3.3 HAaCTOSLIEro periaMeHTa.

2.16.5. IlpueM OOKYMEHTOB OT 3asiBUTEN, BblAaya 3asBUTENXO pE3yiabTara
MpenoCTaBNeHHs MyHHUMIATBHOM YCIyrd, a Take HHPOpPMHPOBAaHHE M
KOHCYJIbTHpOBaHUE 3asBUTENEH ocyliecTBiercs crneuuanucramuy MOL] B aeHs
obpareHus 3asBUTEN B IOPAJKE OJJEKTPOHHOH oOvepend, B TOM 4YHCIE [0
NpeIBaPUTENEHON 3amucH (Ha ONpeelleHHOe BpeMs M JIaTy) HeNpephIBHO B TeYEHHE
pabouyero IHA, B COOTBETCTBUH ¢ rpaduxom pabotsr MPLI.

ITpu mpremMe KOMIUIEKCHOTO 3ampoca y 3asButens padotHuku M®L] ob6s3aHseI
npouHpOpMHPOBaTh ero 000 BCeX rOCYAapCTBEHHBIX W (M) MYyHHLHUIAIBHBIX
yciayrax, yciyrax, KOTOpbie SBIIOTCA HEOOXOOMMBIMM H 00s3aTeNbHBIMH I
MPeJOCTABJICHUS FOCYAapPCTBEHHBIX H MYHHLIHUNAIBHBIX YCIYT, MOJYyYeHHEe KOTOPBIX
HEOOXONUMO Ui MOJyYeHHs MYyHHUHMIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM
3anpoce.

2.16.6. B cekrope HHGOOPMHUpOBaHHSA M OXHIaHUA cneuuamuct MOIL]
OCYWIECTBIISET OpPraHU3alUMOHHYI0 M KOHCYJNBTAaLMOHHYIO IOMOIUG TIpaxgaHaM,
obpatuBuMcs B ML i momy4eHuss MyHHAIUMIATBHOM YCITYTH.

2.16.7. Obcnyxuanue 3asBureneii M®L] ocymecTBIsSEeTCS € MMOMOLIBIO
3JIEKTPOHHOH CHCTEMBI YIpAaBJCHUs OuYepelplo, KOTopasd IpeJHasHayeHa Jyit
perucTpanuy 3asiBHTENIEHl B ouepend; ydeTa 3asBUTENICH B O4YepenH; yNpaBIEHHS
OTHENBHBIMU OYepelsMH B 3aBUCHMOCTH OT BHAOB YCIYI; OTOOpaKeHHs cTaTyca
ouepeny; NpedBapUTENBHOM 3amMcu 3asBuTeni. CucTeMa YIpaBlICHUS O4Yepelblo
BKJIIOYAET B ceDs CHCTEMY FOJIOCOBOTO M BH3YaJbHOrO MH(OPMUPOBAHUS, ITyJIBTHI
OIIEpaToOpPOB.

III. CocraB, nocyie0BaTeJIbHOCTE H CPOKH BBINOJIHEHHS
aJMUHHCTPATHBHBIX NPOLeAYP, TPEOOBAHHA K NOPAIKY HX BbLINOJIHEHMS,
B TOM 4HCJie 0COOEHHOCTH BBINOJIHEHUs] AAMUHHCTPATUBHBIX MpPoLEAyp B

3JIeKTPOHHOI (hopme, a TaxHKe 0COOEHHOCTH BbINOJIHEHHS
aIMHHUCTPATHBHBIX MpPOUEeIYP B MHOr0()yHKIHOHAIBHBIX LEeHTPax

3.1. Cocras, mocien0BaTebHOCTh H CPOKH BbINOJIHEHHS
aJAMHHUCTPATUBHBIX MPOLELYP, TPeGOBAHMS K MOPSAKY MX BHINIOIHEHUS
npu npexocTaBjieHud MyHHIMOANLHOK YCIyrd B AIMUHUCTPALMA

3.1.1. TIlpenocraBneHne MyHMUUNATBHOH YyCIyrH B AJMHHUCTPaLUH
BKJIFOYAET B ce0s CleAyIOLHe afMUHUCTPATUBHEIE MPOLETYPhL:

NPUEM H perucTpalus 3asBICHUA U JOKYMEHTOB;

paccMOTpeHHe 3ajABJICHUS, IPUHATHE PELIEHHUS U OATOTOBKA JOKYMEHTOB;

BBIZa4a 3asBUTEJIIO pe3yJibTaTa NpeJoCTaBlIeHUs MyHUIMNAIBHO! YCITyTH.

3.1.2. AnpmuHucTpatuBHas npouenypa «lIpueM M perucrpauus 3asBICHUSA H
JIOKYMEHTOBY.

OcHoBaHMEM Ui Hadaja Npouexyphl ABJIAETCSA NOAaya 3asABJICHUSA COIVIACHO
TPUJIOKEHHIO AJIMHHUCTPATHBHOIO pErJlAMEHTa € IPWIOKEHUEM JOKYMEHTOB
COIIaCHO MYHKTY 2.6 HAcTOAIEro AJMHHHCTPAaTHBHOTO perjlaMeHTa B



AIMUHHCTpALHUIO.

B mensx mpemoctaBneHus MyHHUMNANBHOH YCIYTH OCYIIECTBIAETCS MpHEM
3asBUTENEl N0 NpeBapUTENBHOMN 3aMHCH.

3anMce Ha MpHeM B AJIMMHHCTPaLMIO INPOBOAUTCS  IOCPEACTBOM
o¢HIHaTBEHOTO caiTa.

3asABUTENIO MPENOCTABIAETCS BO3MOXKHOCTH 3aIlUCH B JIIOOBIE CBOOOAHBIE VI
npueMa JaTy M BpeMs B NpeleNax YCTaHOBJEHHOro B AIMHHHUCTpauuH rpaduka
[pueMa 3asBUTEIIEH.

AIMUHHCTpaLMs He BIpaBe TpeOOBaTh OT 3aABHTENS COBEPIUCHHS HHBIX
JEHCTBHM, KpOME NPOXOXKICHHA HMAEGHTHOHKAUMH M  ayTeHTHPHUKAUUH B
COOTBETCTBHMM C HOPMATUBHBIMH IpaBOBBIMU akTamu Poccuiickoii ®enepauum,
yKa3aHusA LENM NpHeMa, a Taloke MpPEeJOCTaBJICHHS CBeIeHUH, HEOOXOAMMBIX s
pacyeTa  IUIMTENBHOCTH  BPEMEHHOrO  HWHTEpBala, KOTOPHIH  HEOOXOAHMO
3a0pOHUpPOBATh UIA IIpUEMa.

I[Tpu nu4HOM 0OpaIEeHHH CHEHANUCT A IMUHHCTPALMH:

- MHGOPMHUpYET 3asBUTENECH O MOpAAKE MNpenocTaBieHUs MyHHULUMATIBHOM
ycmyru,

- YCTaHaBIMBAET JIMYHOCTH 3aABHUTENA IOCPEICTBOM MPEXBABICHHI HM
nacropra rpaxpanuHa Poccuiickoit ®enepanmuu MO0 HMHOrO  JOKYMEHTa,
yIOCTOBEPAIOLIEro JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOJATeNLCTBOM Poccuiickoit
denmepatuu MMM [OCPENCTBOM — MIOCHTUQUKALMM M ayTeHTU(GUKALUH C
HCIIONb30BaHUEM HH(OPMAUMOHHBIX TEXHOJOTHH, MPEXyCMOTPEHHBIX 4acThio 18
cratbu 14.1 ®epepanpHoro 3akoHa ot 27 wmrons 2006 roma Ne 149-03 «O6
uHpopManyy, MHPOPMALMOHHBIX TEXHOJNOTHMAX M O 3amure HHpopMauuu» (Ipu
HAIUYHY TEXHUYECKOH BO3MOXKHOCTH);

- IPOBEPSIET NOKYMEHT, YAOCTOBEPSIOIHI MOIHOMOYHS NPEACTABUTENS, €CIIU
¢ 3asBJIEHHEM oOpalaeTcs MpeJCTaBUTENb 3aBUTENS (3asABHUTENEH);

- Npd OTCYTCTBUM OGOPMIICHHOTO 3asBIEHHMA Yy 3aiBHTENd WIH TIpU
HEMNpaBUIEHOM (HEKOPPEKTHOM) €ro 3aloJIHEHHH IIpelaraeT 3aHOBO 3alloJIHUTh
YCTaHOBIEHHYI0O (opMy 3asfBIICHUA(COTNIACHO NPHIIOKEHHUIO K  HACTOSLIEMY
perJiaMeHTy), IIOMOTaeT B €ro 3all0JIHEHUH;

- MpOBEpsSeT HATWYHE BCEX HEOOXOMMMBIX NOKYMEHTOB UL MPENOCTABICHUSL
MyHuUUMOANEHOH YCITyTH, B COOTBETCTBHM C ITyHKTOM 2.6 HaCTOSILIErO PerjiaMeHTa;

- IPY YCTAHOBJIEHHH (aKTOB, YKa3aHHBIX B ITyHKTE 2.7, YBEIOMIIAET 3asiBUTEINSA
0 HAIMYMU NPEIATCTBUI B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIA MPENOCTABICHUS
MyHununmaneHOH yciyrd, OOBACHAET 3asBHTENIO COIEPHAHHWE BBIABICHHBIX
HEJOCTAaTKOB B MPEACTABJICHHBIX JOKyMEHTaX M Npe/laracT NPHHATE MEPHI IO HX
YCTpaHEHHUIO;

- €Cld HeNOCTaTKH, TMPENATCTBYIONME NPHEMY IOKYMEHTOB, IOIyCTHMO
YCTPaHHUTH B XOJ€ PUEMA, OHU YCTPAHAIOTCS HE3aMeIUTENBHO;

- CIMYaeT KOMHUU JOKYMEHTOB C X OpUTHHAIaMH, MOCNIE YEro HIKE PeKBU3UTA
JokymeHTa «[loanuch», MPOCTAaBIAET 3aBEPUTENBHYIO Haanuch: «Komus BepHa»;
JOJDKHOCTh ~ JIMI@, 3aBEPHBINET0 KOMHIO JOKYMEHTa; JIMYHYIO IOAINCE;
pacuudpoBky moanucd (MHUUMANGL, GaMunug); ATy 3aBepeHus; nedyatb. [lpu
3aBEPEHUH KOIMHil HOKYMEHTOB, 00BEM KOTOPHIX NpPEBHINIAET ONHMH JIMCT 3aBEepseT

OTHENBHO KXKIBIA JIUCT KOMUM TAKUM XK€ CII0COOOM, HCKITIOYEHHSA COCTaBIIAIOT
ClTy4ad, KOrJja BEpHOCTh KOIUH IPEICTABIEHHOr0 JJOKYMEHTa 3aCBUAETEIbCTBOBAHA
B HOTapUaJIbHOM MOPSIKE.

Crenuanyct AIMHUHUCTPALUH B )KypHaJe y4eTa U perucTpalyy AeNaeT 3aruch
0 NpueMe 3asiBJCHHSA M JOKYMEHTOB, MPOCTaBJIAET PETMCTPALMOHHBIA HOMEp, JaTy
NPUHATUS. U CBOIO MOJNNKMCH HAa KOMHM 3asBJICHUS, BBIJAET 3asABUTENIIO PACIHHCKY
YCTaHOBJICHHO!M ()OPMBI B NONTYyYEHHM OT 3asBUTENI JOKYMEHTOB C yKa3aHMEM HX
nepeyHs, AaThl U BpEMEHH UX IOTyYeHUs.

OOwuii MakCUManbHbBIH CPOK NMpHeMa JOKYMEHTOB HE MOXET MpeBbILIaTh 15
MHHYT.

Cpok npueMa ¥ perucTpalyy 3asBJIEHU] U JOKYMEHTOB — 2 JIHA.

Peructpauus 3asBieHUs, MOCTYNHBLIEro B AJIMHHUCTPALUIO, HE3ABUCUMO OT
cmocoba  ero  JOCTaBKH  OCYLUECTBIIAETCS B~ CHCTEMe  JJISKTPOHHOIO
JOKyMeHToobopora  crneuuanucrom — OOmero  oTAena,  OCYIIECTBISIOLIMM
PEruCTpalui0 BXOAALIEH KOPPECNOHAEHLMH, B JeHb ero mnoctymieHus. Ilpu
PErucTpauuH 3asBJICHHUS NPUCBaUBAETCS COOTBETCTBYIOILUI BXOAALIMI HOMEP.

KpuTepusiMu IPUHATHS PEILEHUS SBISIOTCS:

- obpatenue 3a noy4eHneM MyHHIUMITBHON YCIYTH HaJUIeKaILero JIMua;

- MPENOCTaBIIEHHE B IIOJHOM 00BEME NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
AZIMUHUCTPATMBHOIO perjaMeHTa;

- JIOCTOBEPHOCTH IMOAAHHBIX [OKYMEHTOB, YKa3aHHbIX B IyHkTe 2.6
AJIMUHHCTPATUBHOIO perjaMeHTa.

PezynpTaromM agMHHHMCTPAaTUBHOM MPOLEYPbI ABJIAETCS:

NpUeM 3asBJICHUA H JOKYMEHTOB Ha MOJy4yeHue MyHHUHUNAIEHON YCIyTH.

Croco0 ¢ukcanuu pe3yabTara BbINOJHEHUS aJMUHHUCTPATHBHOMN MPOLEyPhl —
BHECEHUE B CHCTEMY DJIEKTPOHHOIO JOKyMEHTO000pOTA.

3.1.3. AnMuHHCTpaTHBHAs npouenypa «PaccMOTpeHMe 3asBIEHHS, MPUHATHE
peLIeHHs ¥ MOArOTOBKA JOKYMEHTOBY.

OcHOBaHMEM [UIi Hayaja [pOLEAYphl SBIAETCS 3aperMCTPUPOBAHHOE
CMEUHATMCTOM AJMUHUCTPALIMH 3asBJICHHE.

IMpuHATEIE AOKYMEHTHI IepefaroTcs obmuM oTaenoM miaBe KHUpPOBCKOro
cenbckoro noceneHus CraBSHCKOro paioOHa, KOTOPBIH BH3HpYeT 3asgBlIiCHHE H
nepeJaeT ero B IMOpSJAKE AETIONPOU3BOACTBA CHNELMANUCTY AIMUHHUCTPALUHU UIs
UCTIOJTHEHHS.

Crnenuaniact AJMUHMCTpallMM pacCMaTpUBAaeT IOCTYNHMBIIEEe 3asBlEHUE M
[PYUHUMAET pEeLIECHHE:

- 0 PeAOCTaBIeHUH MyHULIUIATIBHON YCIIyTH;

- 00 oTKa3e B MPeJOCTaBICHUH MyHHIMIATBHOMN YCITyTH.

B cnyyae orkasa B mpegoctaBieHMH MyHUUUNansHOU ycmyrd, CrequaaucTt
AJIMMHHMCTpaUMH TNOArOTaBIMBAET yBEAOMIEHHE 00 OTKa3e C yKa3aHHEM NpPHYUH
OTKa3a M HanpaBiiieT ero rase Kuposckoro censckoro mocenieHds ClaBsSHCKOTO
paifoHa Juii corjlacoBaHus M noamucanus. [loamucaHHoe yBemomiieHue 00 OTKase
PEruCTpUpPYETCs M MEepeNaercs CHEeUMaHCTy AIMMHHMCTPALHU U BpPYYEHHS
3asBUTEIIIO.

B cnyyae mosioxmTeNnsHOro pemenus Crenuanuct AJIMUHUCTPALMH [OTOBUT



IMCHMO, COJepXKaliee IUCbMEHHbIE pa3bsACHEHUS IO BONpOCaM IPUMEHEHHUSA
MyHMLUITATBHBIX PABOBBIX aKTOB O MECTHBIX HaJlorax M cbopax, KOTopoe repenaer
rnaBe KupoBckoro cenbckoro noceneHus ClnaBsHCKOro paioHa Uil COIJIacOBaHUA U
noanucanui. IToamucaHHOoe MUCBMO, COAEpIKalllee MHCBMEHHBIE Pa3bSCHEHMS MO
BONPOCAaM IPUMEHEHUS MYHMUMIIAJIBHBIX NMPABOBBIX AKTOB O MECTHBIX Halorax H
cbopax, peructpupyercss M rmnepepaerca Crenuanucty AIMUHHMCTpaUMU UL
BpYYEHHS 3asBUTEIIO.

Pe3yneTaToM MCIOMHEHMS aAMHHUCTPATUBHOM MPOLEAYPHI IO PaCCMOTPEHHIO
sagBieHns  CreuuanucToM AJMHUHUCTpaUMM M (GOPMHpPOBAHHIO  pe3ysbTaTa
MyHUUUNANBHOW YCIyTH, B COOTBETCTBHM C 3alpoCOM 3asBUTENSA SBJIIOTCA
NOATOTOBJIEHHBIE K BBIIaUe 3asBUTETIO:

MHCHMO, COJEpXKalee MUCBMEHHBIE Pa3bACHEHMS MO BONPOCAM NPUMEHEHHS
MYHHLUHIATBHBIX IPABOBEIX aKTOB O MECTHRIX HANOrax u cbopax;

yBeIOMJIEHHE 00 0Tka3e B MPeRoCTaBJeHHH MyHHUIUNIAIBHON YCITyTH.

Crioco6 ¢ukcanuy pe3yasTaTa BBIIOJIHEHUS aAMUHUCTPAaTUBHOMN MPOLEAy PBI:

BHECEHHUE JaHHBIX B CUCTEMY 3JIEKTPOHHOIO JOKYMEHTO060pOTa;

BHECEHHE B XKypHaJl PErMCTpalMu.

Kpurepuu NpUHATHA PELICHUI:

[PEJOCTABJICHHE BCEro HEOOXONMMOro IaKeTa, yKa3aHHOrO B IyHKTe 2.6
AJIMHHUCTPAaTUBHOIO PErJIaMEHTa.

CpoK afIMHHHCTPATHBHOM NpOLEaypsl — 46 qHE.

HcnonHeHnue MOaHHOM aIMMHHUCTPAaTUBHOW IPOUEAYpPHl BO3JIOKEHO Ha
Crnenpanucra AMUHHCTPALMH.

3.1.4. ApMuHuCTpaTHBHas mpouenypa «Bpigaya 3asgBUTENIO pe3ynabTaTra
npenocTaBieHus MyHUIMNAIBHOH YCITyTH).

IOpunnyeckuM  ¢axkToM,  CIOyXKaluM  OCHOBaHMEM  JUIi  Hadana
aJIMUHUCTPAaTUBHOW  NpOLENYpHl, SABIETCA  HAIMYME  COMIAaCOBAHHOIO M
[O/NMMCAHHOTO B YCTaHOBJIEHHOM IIOPSAKE IMCbMA, COAEPXKAIIEro INUCHMEHHBIE
pa3psSCHEHHA MO BONMPOCAM MPUMEHEHHs MYHHUMIAIBGHBIX IPABOBHIX 4aKTOB O
MECTHBIX Hajiorax H cbopax (yBemomieHus o0 OTkaze B IPENOCTaBICHUU
MyHUUMOATEHOH YCITyTH).

Crneuyaauct AJ.IMPIHHCTpaIIHH B COOTBETCTBHU C BLI60p0M 3asBUTEIIA crlocoba

[OJy4yeHUs pe3yibTara MNpeJoCTaBICHUA MyHULMNANIBHOH yCIyrd BBIJAET
(nampasJiseT) pe3ynbTaT NPeAoCTaBIeHH MyHHUMIATEHOM YCITy Ty,

B cmywae ecnu 3asgBUTeNb BBIOpanm Croco0 MONYYeHHsA pe3ynbrara
npenocraBieHis MyHUIMNAIBPHOM YCIIyrM Ha afipeCc 3JIEKTPOHHOM IO4YTEHI, TO
CrenanicT AJMUHHUCTPALMM HampaBJieT 3asiBHTENIO IHCHbMO, COJEpiKallee
NIMCBMEHHbBIE Pa3bSACHEHHs II0 BONPOCAM NPHUMEHEHHS MYHMUMIAILGHBIX NPaBOBBIX
aKTOB O MECTHBIX Hajorax M cbopax (yBemomiieHHe 00 OTKase B IpeJOCTaBIEHHH
MyHuuunansHoi ycinyrd) B ¢opMe 3JIEeKTPOHHOTO HOKYMEHTa, HOAMHCAHHOro
YCHJICHHOM KBaTM(UIMPOBAHHOH 3JIEKTPOHHOM MOAMKCEIO, 110 aJPECy EKTPOHHOM
HOYTHL.

B cinyyae ecnd 3asBHTENh BHIOpan cmoco® IONydeHHs pe3yipTara
npenocTaBieHus MyHHMUMOANEHOM — yCIyrd  IMOYTOBBEIM  OTNPABJIEHHEM, TO
Crenpanict AJMHHHCTpaUMy oOECIeuMBaeT HANpABJICHUE MHChMa, COAEPHKAIEro

MHCBMEHHBIE PAa3bACHEHUS IO BOMPOCAM NMPUMEHEHMS MYHULMOAJBHBIX IPaBOBBIX
aKTOB O MECTHBIX Hayorax W cbopax (yBemOMJICHHA 00 OTKase B NPENOCTaBIICHHU
MyHUIMIATEHOM YCIyTH) MOYTOBBIM OTHPABJICHUEM 3aABHTEITIO.

B cmyyae ecnm 3asBuTens BBIOpan cHnoco® MONYYEHHS pesynbrara
npenocraBieHHss MyHUIMIATEHOM YCIIy T IOCPEICTBOM BBIIAUH B A IMHHHCTPALIUH,
T0 CHenuanicT A IMUHUCTpPALUH:

1) yBenomiisieT 3asBUTENS MO TeneOHY WM UHBIM JOCTYIHBIM CHOCOOOM O
HEOOXOAUMOCTH NPHOBITH AN IOJNYYEHUS IOATOTOBIEHHBIX JOKYMEHTOB H
COTJIaCOBEHIBAET BPEMSI COBEPILIEHHS JAaHHOTO EHCTBUSA;

2) npoBepseT NOKYMEHT, YHNOCTOBEPSIOIHH JIMYHOCTh 3as{BUTENSA HIH €ro
NPEeACTaBUTENS,

3) npoBepseT HAIMYHE COOTBETCTBYIOLIMX IIOJIHOMOYMH Ha IIOJyYeHHUe
MyHUIMIATEHOM YCIYTH, €ClM 3a IOJMydYeHHEM pe3yspTara YCIyrH ofpamaercs
NPEeICTAaBUTENb 3asBHTENS;

4) BpIIaeT 3a’(BHUTENIO NKHCHMO, COXEp)Kallee MUCEMEHHbBIE Pa3bsACHEHHs IO
BOIPOCaM MPUMEHEHHA MYHHLUNAIBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOrax H
cbopax (yBemomieHHe 00 OTKa3e B PEAOCTaBICHUY MyHULIMIAIEHOMN YCITyTH).

HcnonHeHne HaHHOW aJMHUHHUCTPATHBHOM MPOLEAYPHl BO3JOXEHO Ha
Crneuuanicra, OTBETCTBEHHOTO 32 BBIAAYY JOKYMEHTOB.

Kputepuu NpHHATHS PEILESHNS — HATHYHE MUChMa, COAEPKAILEro MIChMEHHBIE
pa3bsCHEHHs O BOMPOCaM NpPUMEHEHHs] MYHHUIUINAIBHBIX INPAaBOBBIX aKTOB O
MECTHBIX Hasorax u cbopax (yBemomyieHus 00 OTka3e B IIpeJOCTaBIECHUH
MyHUIUNAIBHON YCITyTH).

Cpok aqMUHMCTPAaTUBHON MPOLEXYpHI — 2 IHA.

Pe3yneTaT aqMUHUCTPATUBHOW NpOUEOypHl — BEINAaYya 3asABUTENIO IHUCHMA,
COlep)Kalero  MHCHMEHHBIE  pa3biACHEHHA IO  BONpOCaM  IPHMEHEHHUS
MYHULUNATEHBIX [IPAaBOBBIX aKTOB O MECTHBIX Hamorax M cbopax (yBemomieHus 06
OTKa3e B OpeJoCTaBIeHMd MyHHLUIIAIBHON YCITyTH).

CrocoboM  (Qukcauuu  pe3ysibraTra  BHIIOJMHEHUS  aJMUHHCTPATHBHOM
NPOUEIYPHI SBJETCA POCIUCH 32 BUTENS O MOITYyYEHUH pe3yNbTara IpeXoCTaBIeHUs
MyHuUIMIaNEHON yCITyTH.

3.2. CocTaB, noCjIeJ0BATEJHLHOCTh H CPOKH BLINIOJTHEHHS
aIMHMHUCTPATHBHBIX MPOLEAYP, TPeOOBAHUSA K NOPSAJKY HX BbINMOJHEHHS
NpH npegocTaBieHHd MyHHIMIAIBLHOM YCJIYTH B 3JIEKTPOHHO# hopme

3.2.1. IIpemocraBnenne MyHHULMNAILHOH YCIYyrd B 3NEKTPOHHOW ¢opme
BIUTIOYAET B ce0s CIIeAYIONHE aAMHHICTPATHBHEIE MPOLIEXYPHI:

NPUEM U PErucTpanys 3asBICHUS U JOKYMEHTOB;

paccMOTpEHHE 3asBJICHHU, IPUHATHE PEILECHHS ¥ MOATOTOBKA JOKYMEHTOB;

BBIZIaua 3asABUTENIO pe3yJIbTaTa NpeaocTapneHuss MyHHIUNANBHOH! YCITyTH;

OCYILECTBJICHHE OLIEHKU Ka4yecTBa MpeIoCTaBIeHUs MyHHIMIANEHOM YCITyTH.

3.2.2. AnpmunuctpatuBHas npouenypa «lIpuem U perucrpauys 3asBiICHHA H
JOKYMEHTOBY.

OcHOBaHHEM M Havana HpoLENypsl SABIAETCA MOAaya 3asfBIICHUSA HA MM



rmaBel KupoBckoro censckoro mnoceneHus ClaBsiHCKOro paiioHa COINIACHO
HPHIOKEHUIO AJMHHHCTPAaTHBHOTO perjlaMeHTa C MpPUJIOKEHHEM JOKYMEHTOB
COIJIACHO MYHKTY 2.6 HAcTOAIEro AIMUHUCTPATUBHOIO peryIaMEeHTa, B TOM YHCIe
JIOKYMEHTOB W UH(OpMALUH, SNEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUTH 3aBEpEHEI
B COOTBETCTBHM C TIyHKTOM 7.2 uyacth 1 cratem 16 «O6 opraHuzanuu
NpEeoCTaBIEeHHs TOCYJAapPCTBEHHBIX M MYHMUHMNAIBHBIX YCIyr», MOCPEACTBOM
PeruoHansHOro nopTrana.

[Ipu npenocraBneHMd MyHHMUHMNANBHON YCIYrH B 3JIEKTPOHHOH ¢opme
UOCHTUOHUKAIUA W ayTEHTHOUKALMS MOXET OCYLIECTBIATHCA MOCPEACTBOM (NpU
HAJTMYHH TEXHUYECKOH BO3MOXKHOCTH):

1) enuHOM cuCTEeMBl HOCHTUPHUKALUMH H ayTeHTHQUKAUUH WIM HHBIX
rOCYIapCTBEHHBIX MH(POPMALMIOHHBIX CHUCTEM, €CJIM TaKHe TOCYAapCTBEHHBIE
uH(POPMALHOHHEIE CHUCTEMBI R ycTaHorieHHoM IIpaButenscTBoM Poccuiickoit
depepaunu nopsake 00€CNEYMBAIOT B3aUMOICHCTBHE C EOHHOHW CHCTEMOit
HOSHTHOUKAUMKA W ayTeHTH(UKAUWHM, NPU YCIOBHHM COBMAAEHHS CBENCHHH O
(GU3UYECKOM JIHLE B YKa3aHHBIX HHYOPMALMOHHBIX CHCTEMAX;

2) emuHOM cucTeMbl HOSHTUQUKAUMH M ayTEeHTUQUKAUMM | eIUHOMH
MH(OPMALMOHHON CHCTEMBI MEPCOHANBHBIX JAaHHBIX, obecneynBaromeii 06paboTKy,
BKJIIOYAst cOOp U XpaHeHHe, OMOMETPUYECKHUX MEPCOHATBHBIX JAaHHBIX, UX MPOBEPKY
W rnepenady HMHQOpPMAIMH O CTENMEHH HX COOTBETCTBHA IPENOCTABICHHBIM
OHOMETPUYECKMM NEPCOHATBHBIM JaHHBIM (PU3MIECKOTro JIMLA.

Ha ExuHOM mopTasie rocy1apCTBEHHbBIX M MyHUUMNAIBHBIX YCIyT (QyHKIMT),
PervoHaJIbHOM MOpTajie pa3sMelatoTcs oOpa3upl 3aMOJHEHHUS SMEKTPOHHOH (HOpMBI
3asBJICHHUS.

@dopMupoBaHHE 3aiBJIIEHUS 3ajBUTENIEM OCYIUECTBJIETCS IOCPEACTBOM
3aMOJIHEHUS DJIEKTPOHHOH (OpMBI 3afBNeHH Ha PerMoHanmpHOM moprtane 6e3
HEOOXOAUMOCTH JIOTIOJIHUTENBHOM NOAAYH 3asBJIEHUS B KaKOW-IMO0 HHOI dopme.

dopmarHo-noruyecKas NpoBepKa c(hOpMUPOBAHHOTO 3as1BJICHUSA
OCYLIECTBIIAETCA aBTOMATHYECKH IOCIIE 3aOIHEHHA 3aABUTENEM KaKIOro M3 nojei
9JIeKTPOHHOH (hopMEI 3asByieHUs. [Ipy BBIABIEHHH HEKOPPEKTHO 3aIIOJHEHHOTO MO
9JIEKTPOHHOM (hOPMEI 3as1BJIEHUS 3asABHUTENb YBEAOMIIETCS O XapaKTepe BBIABICHHOM
OIMOKK ¥ TIOPS/IKE €e YCTPAHEHHs MOCPEACTBOM HHGOPMALMOHHOIO COOOILEHHS
HEMOCPEeICTBEHHO B 3JIEKTPOHHO (OopMe 3asiBIEHHUS.

[pu hOpMUpPOBaHUH 3asBJICHUS 3aIBUTEIIO 00EeCIEYHBACTCS:

a) BO3MOXKHOCTh KOTIMPOBaHMS U COXPAaHEHHUS 3asiBJICHUA U UHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6 HacTosAmero AJIMHMHHCTPaTHMBHOTO pErjIaMeHTa,
HEOOXOAUMBIX U NpeAoCcTaBIeHUA MyHUUUNIAIBHOH YCIyTH;

6) BO3MOXXHOCTH 3alOJIHEHHS HECKOJBKUMH 3asBUTENIIMU OJHON 3NIEKTPOHHOM
(GopMBI 3asBICHHUS MPH 0OPALIEHUH 3a YCIIyraMH, HPEANoJaraloliuMy HalpaBieHHe
COBMECTHOTIO 3asBJICHHS HECKOJIBKHUMU 3asBUTEISIMU;

B) BO3MOXKHOCTb I€YaTH Ha OyMa)XHOM HOCHTENE KOIUM 3JIEKTPOHHOU (HOpPMBI
3aBJICHUS;

I') COXpaHeHHE paHee BBENCHHBIX B AJIEKTPOHHYIO (opMy 3asBIICHUS 3HAYSHHH
B JI000 MOMEHT [0 JKEJIAHWIO MOJI30BATENsA, B TOM YHMCIIE NPU BO3HUKHOBEHUHU
omKbOK BBOJA U BO3BPATE JUIL MOBTOPHOIO BBOAA 3HAYCHUI B 3JIEKTPOHHYIO OpMY

3asBJICHUS;

I) 3aroJIHCHHE IoJeil 31MeKTpOHHOH (OpMBI 3asfBIEHMS OO Hayaja BBOJAA
CBEJICHUI 3asBUTENIEM C HUCIIONB30BAHUEM CBENEHMH, pa3MEILeHHBIX B (enepanbHoil
rocynapcTBeHHOH mHGopMauuoHHON cucteMe «EnuHas cucrema uaeHTHOUKAMHA U
ayreHTHpuKauuu B HHQpacTpykType, obecneuuBaromeii HHGOpMaIMOHHO-
TEXHOJIOTHYECKOe B3aUMOJEUCTBHE MHPOPMALMOHHBIX CHCTEM, MCIOJB3YEMBIX IS
NPENOCTaBJICHUS! TOCYJAapCTBEHHBIX M MYHHLMIAIBHBIX YCIYr B 3JIEKTPOHHOI
dbopme» (manee — enuHas cuCTeMa HASHTUGHKALUMK M ayTeHTH(QHUKAUMH), U
CBEICHHH, OIMyONMKOBaHHBIX HAa EAMHOM mopraje rocyJapCTBeHHBIX U
MYHHUMOAIBHBIX yoryr (GyHkuuit), PeruoHassHOM mopTane B YacTH, Kacarouieics
CBEJIEHUH, OTCYTCTBYIOIIHX B €IUHOM CHCTEME HOCHTU(HUKAUMH U ayTeHTUDUKALUH;

€) BO3MOXXHOCTh BEPHYTBCS Ha JIIOOO# W3 3TamloB 3alOjHEHHs JJIEKTPOHHOM
(dopMel 3asBneHHs 6e3 moTepH paHee BBeAEHHOH HHOpMaLHH;

’K) BO3MOXCHOCTH IOCTYIa 3asBUTENS Ha EQMHOM mopTaiie rocyqapcTBEHHBIX U
MYHHIMOANBHBIX YeryT ((yHKIuif), PernoHansHOM NopTane K paHee NOAaHHBIM UM
3ajABJICHUAM B TeUEHHE HE MEHee OHOIO rofia, a TalKe YaCTHYHO CHOPMUPOBAHHBIX
3asdBJICHUI — B TEYEHHE HE MEHee 3 MEeCALIEB.

3adBreHHEe W KaOXIBIH MpUIaraeMplii K HEMY XOKYMEHT IOAIMMCHIBAETCH TEM
BHUIIOM 3JIEKTPOHHOM IOANMCH, KOTOPBIA YCTaHOBJIEH IMyHKTOM 2.16.1 Hacrosimero
AMUHHCTPAaTHBHOIO perjlaMeHTa.

[py ycnemHoi oTnpaBKe 3asBJICHUIO MPHCBAUBACTCS YHHKAIBHBIN HOMED, IO
KOTOpOMY B JIMYHOM KaOMHeTe 3afBUTENs IOCpeACTBOM EauHOro moprana
roCyIJapCTBEHHBIX M MyHULMNATBHBIX yciyr (pyHkumii), PernoHansHOro moprana
3as{BUTENIO OyIeT NpeacTaBieHa MHGOpPMALMA O XOIE BEHIMOJHEHHS YKA3aHHOIO
3asBJICHHS.

CdopMupoBaHHOE U MOANKMCAHHOE 3ajBJICHHE U HHBIE JOKYMEHTHI, YKa3aHHBIE
NMyHKTE 2.6 HAcTOSAIEro AJMHHHCTPAaTHBHOTO perjiaMeHTa, HeOOXOOMMBIE s
npenocrapyieHds MyHMUMDANBHOH YCIyTH, HaNpaBIIOTCA B AIMHHHCTDALMIO
HOCPEeACTBOM PernoHansHoro nopraia.

AnMuHucTpanus obecrieddBaeT IpHeM JOKYMEHTOB, HEOOXOMUMBIX Ijis
npefocraBieHuss MyHHLMOAIBHOW YCIyrd, M PpPEerdcTpauHio 3asBiieHHs 6e3
HeoOXOMMOCTH HOBTOPHOTO TNPEACTABJIICHUS 3asiBHTENIEM TAKUX JOKYMEHTOB Ha
OyMa)xHOM HOCHUTEJIE.

ITpu moy4eHHH JOKYMEHTOB U 3asBJIEHHS B DJIEKTPOHHOM BHIE M BBISBIIEHUS
¢dakToB, YKa3aHHBIX B IyHkTe 2.7.1 HacTosmiero periamenrta, CHenHaIuCT
AnMuHMCTpalM B TedyeHHe 3 (Tpex) KaleHHAPHBIX IHEH CO OHA 3aBepIUeHHs
NPOBENEHUA NPOBEPKM NPHHHMMAET pellcHHe 00 OTKa3e B IPUEME K PacCMOTPEHHMIO
obpaleHus 3a MoJMlydeHHeM MyHHUMIATBHON YCIYrd M HANpaBiseT 3asBUTEINIO
yBemoMIIeHHe 00 3TOM B 3JIEKTPOHHO#M ¢opMe ¢ yka3aHueM IyHKTOB cTaTbd 11
®enepansHoro 3akoHa «OO0 2JIEKTPOHHOH MNOAMUCH», KOTOpBIE HOCITYKUIIH
OCHOBaHMEM JUI1 MNpPHHATUA YKa3aHHOrO peleHus. Takoe yBeoOMIIEHHE
HOJNMCHIBAETCS KBaNH(UUUPOBAHHOW moAmuceio Crenuanucra AIMUHUCTPAUMU U
HanpaBJiieTcAd B JIMYHBIN KaOWHeT 3asBuTeNs HAa PermonansHom moprane. Iocne
NOJTyYEHHs YBEIOMIIEHHUS 3aBUTENb BIpaBe 0OpaTUTHCA MOBTOPHO C O0OpaleHreM 0O
NPEAOCTaBJICHUU YCIIYTH, YCTPAaHUB HAPYIUEHHUS, KOTOPBIE MOCIYXUIH OCHOBAaHHEM



JUIA OTKa3a B PHEMe K paCCMOTPEHHIO IIEPBUYHOTO 0OpaIeHHs.

IIpenocrasnenre MyHUIMIIAIBHOM YCIIyIrM HAYMHAETCS ¢ MOMEHTa IpueMa u
perucTpauiy AIMUHUCTPAIMEd 3JEKTPOHHBIX IOKYMEHTOB, HEOOXOOHMBIX JUIA
npenocTaBieHuss MyHULMIAIBHOM YCIIyrH, a TakkKe IOMy4YeHUs! B YCTaHOBJIEHHOM
nopsake uHbopmauuu 00 omwiate MyHMUHMIAIBGHOM YCIyrd 3asBuTeneM (3a
UCKIIIOYEHUEM  Cllydasd, €cliM Uil HayajJa Mpoueayphl  IpedoCTaBICHHUS
MyHHUHIATBHON YCIIYTH B COOTBETCTBUH C 3aKOHOJATENHCTBOM TPeOyeTcs JUYHas
SIBKa).

OO6muit MakCUMaJIBHBIA CPOK IpHeMa NOKYMEHTOB HE MOXET MpeBbILaThlS
MHHYT.

Cpoxk npreMa U perucTpalyu 3asBJIeHUsA U JOKYMEHTOB — 2 JHA.

Perucrpauus 3asBiIeHHs, NOCTYNHBILEr0o B AIMUHHCTPALIUIO, HE3ABMCHMO OT
cmoco6a  ero  HOCTaBKM  OCYLIECTBISIETCA B CHCTEME  OJIEKTPOHHOTO
OoKyMeHToobopora  cmeumamucToM — OOmero  OTAena,  OCYINECTBILIOLIUM
PErHCTpaLHio BXOIAIIEH KOPPECTIOHASHIUH, B EHb €ro MOCTyIUleHus (B ciydae,
€CIM MPEINOCTaBIeHO B (OpME DJIEKTPOHHOrO JOKYMEHTa, JOJDKHOCTHOE JIMIIO
AIMUHMCTpaLMM TpPENBapUTEbHO pacledyaTblBaeT €ro W IMpPUIIOKEHHBIE K HEMY
IOKyMeHThI). IIpu perucrpanuu 3asBICHHIO TNPHUCBAUBAETCS COOTBETCTBYIOLIMI
BXOZALUMI HOMEp.

KpuTepusMu NpUHATHA PEIIEHUS SIBISAIOTCA:

obpaineHue 3a NoxyyeHueM MyHUIUIANBHOH YCITyTrH HaUIeKaIlero JIMIa;

[PEeOCTaBIICHHE B IOJHOM OOBEMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AJIMMHUCTPAaTUBHOT'O PEITIAMEHTa;

JOCTOBEPHOCTh IOJAHHBIX [JOKYMEHTOB, YyKa3aHHBIX B IyHkTe 2.6
AIIMMHUCTPaTHBHOTO PETIaMEHTa.

Pe3ynbeTaToM agMUHUCTPaTUBHOM MIPOLIEAY PBI SBIAETCA:

MpUeM 3asBJICHUS ¥ JOKYMEHTOB Ha NoyiydeHre MyHHLIUNAIEHON YCIyTH;

yBeIoMIIeHHE 00 OTKa3e B IpHeMe 3asBJICHHA U JOKYMEHTOB C 000CHOBaHHEM
[PUYMH OTKa3a.

Crioco6 ¢uxcanyu pe3ynbTaTa BHIIOJHEHUS aAMHHUCTPATHBHON MpOLEeyphl —
BHECEHHE B CUCTEMY 3JICKTPOHHOI0 JOKYMEHTO000pOTa.

3.2.3. AgMuHHMCcTpaTHBHAsS Ipouenypa «PaccMOTpeHue 3asBICHMs, NPUHATHE
peLIeHus ¥ OArOTOBKA JOKYMEHTOBY.

OcHoBaHMEeM I Hayala NpOLEXypbl SBIETCS 3aperdCTPUpPOBAHHOE
CHEeLMATUCTOM AJIMUHHCTPALUH 3asBJICHHE.

[puHsATEIE DOKYMEHTHI MepenaroTcs oOmuM oTaenoM riase Kuposckoro
cenbCkoro noceneHus ClaBfiHCKOrO paiioHa, KOTOpPBIH BH3HPYET 3asgBJIEHHE U
HepefiaeT ero B IOpAJKE IENONpOU3BOACTBA CHNEUUANUCTY AIMHHUCTpALMM A
HCTIOJTHEHHS.

CrieqyaucT AJMHHHMCTPAlMd pacCMaTpUBAET IOCTYNMBILEE 3asABJIIEHHE H
NPUHUMAET peIleHHE:

- 0 IpexocTaBieHUd MyHUIUNAIBHON YCIIyTH;

- 00 0TKa3e B MPENOCTaBICHUM MyHHLIMIAILHON YCIIyTH.

B ciyyae oTkaza B mpenocTaBieHHd MyHHIUMIanbHOH yciyrd, CnenuanmicTt
AIMUHHCTpALMK HOArOTABIMBAET yBEIOMIICHHE 00 OTKa3e C yKa3aHHEM NpHYHMH

OTKa3za M HampapisieT ero riase KupoBckoro cenbckoro moceiaeHuss CraBsHCKOro
paifoHa Ui cornacoBaHus M mommucaHus. IloamucaHHoe yBemoMIleHHE 00 OTKase
perucTpupyercsi M Iepelaercs CHEUMaIMCTy AJMHHUCTPALMM JUIi BpYYEHHUS
3aABUTEIIO.

B cnyyae monoxxurensHoro pemeHus Cneuuanuct AIMHHUCTPAlMd OTOBHUT
MMUCHMO, COZAEpiKalllee MUCHMEHHBIE pa3bsACHEHUS IO BOIpPOCaM IPUMEHEHHS
MYHHULHUNATBHBIX PABOBBIX aKTOB O MECTHBIX HAJIOrax U cbopax, KOTopoe mepenaer
rinaBe Kupopckoro censckoro noceneHus CraBsHCKOro paioHa I COrJIaCOBAaHHUS H
noanucaHus. [ToaNHCaHHOE IHMCHMO, COAEpKallee MUCBMEHHBIE Pa3bICHEHUS IO
BOIPOCaM NPUMEHEHHS MYHHUUMIAIBHBIX NPaBOBBIX aKTOB O MECTHBIX Hajorax U
cOopax, peructpupyercs M nepegaercd CneuuanucTy AIMUHHUCTpaLUH Ui
BPYYEHHUS 3a1BUTENIO.

Pe3ynsTaToM UCTIOMHEHHS aJMUHHCTPAaTUBHON MPOLEAYPHI 0 PACCMOTPEHHIO
3asBieHus  CrneuuandcToM AIMHHHCTpalMd ¥ (OPMHpPOBAaHHMIO  pe3yJbTara
MyHMUHMNANBEHON YCIIYyrH, B COOTBETCTBHM C 3alpOCOM 3asiBUTENA SBJIAIOTCA
IIOJrOTOBJIEHHBIE K BbI/Ia4€ 3asBUTENIO:

DHMCBMO, COZEpXKallee NMUChMEHHbIE Pa3bsACHEHUS IO BONMpPOCAaM NPUMEHEHUS
MYHHLUIAIFHBIX PABOBBIX aKTOB 0 MECTHBIX HaJlorax M coopax;

yBeIOMIIeHHe 00 OTKa3e B IPeJOCTaBIeHMY MyHULIUNIABHON YCITyTH.

Crnioco6 ukcanuu pe3yapTaTa BHIIONHEHUS aAMUHUCTPAaTUBHON MPOLeyphI:

BHECEHHE JAHHBIX B CHCTEMY 3JIEKTPOHHOTO JOKyMEHT0000pOoTa;

BHECEHHE B )KypHAJI pErHCTpaluy.

Kputepuu NpHHATHA peIleHu:

NpeJoCTaBlieHHe BCEro HEoOXOAMMOro MaKeTa, YKa3aHHOTO B IyHKTE 2.6
AIMUHUCTPATHUBHOTO perjiaMeHTa.

Cpok aqMUHUCTPAaTHBHOM Mpoueaypsl — 46 nHei.

HcnonHenne [JaHHOM aOMUHMCTPAaTUBHOM MPOLEOYpPEl BO3JIOXKEHO Ha
Creypanucra A JMHUHUCTPALMH.

3.2.4. ApnmuHHCTpaTHBHas mpouexypa «Bplmada 3asBUTENIO pe3ynbTara
NpenoCTaBIeHHs MyHULMIIANBHOMH YCITyTH».

IOpupguueckuM  ¢akToM,  CHOy)XallUM  OCHOBaHMeM  JUI1  Hayana
aJIMUHUCTPATUBHOW  NpOLENYPHl, SBIAETCS  HAIM4YME  COINIACOBAHHOIO M
HOANKCAaHHOTO B YCTAHOBIEHHOM IIOPAAKE IHMChMA, COJEPXKALIEro IHUChMEHHBIE
pa3bACHEHUs IO BONpPOCaM MPHUMEHEHUS MYHHLMIANBHBIX IIPABOBBIX aKTOB O
MECTHBIX Hajorax M cOopax (yBemomJeHHs o0 OTKase B IpPeIOCTaBICHHU
MyHHLIUNATBEHOH YCITyTH).

Pe3ynerar npenocraBineHHs MyYHUUUNAIBHOM YCIYrH 3asgBUTENHF IO €ro
BBIOODY BIIpaBe MOJIYYHTh:

- B (opMe DIIEKTPOHHOTO MOKYMEHTA, INOJMUCAHHOIO YMNOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMLOM C MCIOJB30BAaHHEM YCHJICHHOH KBamU(UIHPOBaHHOM
3JIEKTPOHHO MOAMHUCH;

- Ha OyMaXHOM HOCHUTEJE, NMOATBEPKAAIOLIErO COJAEpPXKAHHE OSJIEKTPOHHOTO
JOKYMEHTa, HalpaBJIeHHOro A AMHUHHCTpatuel, B MOII.

B03MOXXHOCTh TOMy4eHHs pe3yJibTaTa NpeNOCTaBIEHHA yciayrd B ¢(opme
3NIEKTPOHHOr0 JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHTeNe 00ecneyrBaercs



3ajBUTEI0 B  TEYEHHE CpOKa  JEHCTBMA  pe3yjbraTa  INPedOCTaBJICHUA
MyHHUIHIaNBHOHN yCITyTH.

3asBUTENO 00ECEeYMBACTCS JOCTYN K pe3yNbTaTy NpeNOCTaBICHUS YCIYTH,
MONly4deHHOMY B (opMe JJIEKTPOHHOIO JOKyMeHTa, Ha EauHoM mnoprane
rOCYIapCTBEHHBIX U MYHHLHIAIBHBIX yeruyr (¢pyHkuuii), PernoHansHoM moprane B
TEUeHUE CpOKa, YCTAHOBJIEHHOrO 3aKoHoAaTenscTBOM Poccuiickoit ®enepaumu.
3asBUTENIO MPENOCTABIIETCS BO3MOXKHOCTh COXPAHEHUS 3JIEKTPOHHOTO JOKYMEHTa,
ABJIIOLIErOCs  pe3yNbTaTOM  MpPEIOCTaBIEHUSA  yCIAyrd W MOANMCAaHHOIO
YIIOJTHOMOYEHHbIM  JO/DKHOCTHBIM ~ JIMLIOM C  KCHOJB30BaHUEM  YCHJICHHOM
KBATMHLUUPOBAHHOM SJIEKTPOHHON NOINHUCH, HA CBOMX TEXHHYECKUX CPEICTBaX, a
TaIOKe BO3MOXKHOCTE HAaIPaBJICHHUS TAKOTO 3JIEKTPOHHOTO JOKYMEHTa B MHbIE OpPraHsbl
(opranu3zauuu).

VYBenomneHue o 3aBepIIeHHH BBITIOJTHEHHS AnMuHHCTpaLueit
[PEeNyCMOTPEHHBIX HACTOSLIMM Ppa3lenoM JeHCTBHI HampaBisieTcs 3asBUTENIO B
CPOK, He NpEeBBINAIIMA oxHOro pabodero JHA IOCJNE  3aBEpIUEHHS
COOTBETCTBYIOILEr0 JEHCTBHA, C HUCIIONB30BaHUEM cpencrs ExuHoro mnoprana
rOCYIapCTBEHHBIX H MYHHLHMITATBHBIX youyr (GyHkimit), PernoHansHoro noprana.

324.1. B cmyyae BolOOpa 3asBHUTENIEM IOJYyYEHHSA  pe3ysibTara
npenocTaBiieHdss MyHUIUIAIBHOH ycimyrn B (opMe 3IeKTPOHHOTO JOKYMEHTa,
HOAIMCAHHOTO  YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMUOM C HCIOJb30BaHHEM
YCHJIEHHO! KBaJIM(HULIPOBAHHOMN 3JIEKTPOHHOM MOAMUCH.

Cneunaiuct AJAMUHUCTpPAUMM TPUKPEIUIseT SJEKTPOHHBI 00pa3 mnMceMa,
coiep)Kalero  NUChbMEHHbIE  pa3biACHEHHs IO  BONpOCaM  IPUMEHEHUs
MyHHUMOATBHBIX PABOBBIX aKTOB O MECTHBIX Hajlorax u coopax (yBeXOMIICHUS 00
OTKa3ze B NPEeNOCTaBIeHMd MyHMUMNAIBHOH YCIyrd) B aBTOMAaTH3MPOBAHHOH
uH(popmanroHHO# cucteme «EnuHbIi neHTp yenyr» (nanee — AUC «EnuHbIA HEHTP
ycayr») © TNEepeHamnpaBisieT YIOJHOMOYEHHOMY JO/DKHOCTHOMY JIMLY — JUIf
HOANUCAHHS YCHUJICHHOH KBATU(UIUPOBAHHON dIEKTPOHHOM NOAMKUCEIO.

ITocne nopnucaHus pe3ynbTaT NpeAoCcTaBlieHUss MyHHUUMOATBHOH YCIIyTH
oTobpaxkaercs B JHMYHOM KaOWHeTe 3asBUTEeNd Ha EmuHOM  moprtane
roCyIapCTBEHHBIX M MYHHUMIATBHBIX yeryr (GyHkuuit), PernoHansHOM nopraie.

VBemomieHHe © BblJaue pe3yneTara NPeNoCTaBeHUs MyHULUNAIBHOH
YCJIYrd MOCTYIAeT Ha DJICKTPOHHYIO IOYTY 3asBUTENIA M B JIMYHBI KaOWHET Ha
EQuHOM moOpTane TrOCYAapCTBEHHBIX M MYHMUHMIANBHBIX ycuyr (byHkuui) u
PernoHansHOM nopTaie.

HcnonHeHue NaHHOM aIMUHHMCTPAaTMBHOM IpOULEMYpBl BO3JIOXKEHO Ha
CIIELIHAJICTA, OTBETCTBEHHOI'O 3a BbIJayy JOKyMEHTOB.

Cnoco6oM  ¢ukcalMu  pe3ysibTaTa  BBIONHEHHS  aJMUHUCTPATHBHOM
npoueayps! sBisiercs (UKcauus coOBITHSA B MCTOpHMH BbINONHEeHHs nena B AKWC
«EOUHBIA HEHTP YCIyr».

3242. B cnyyae BoiOopa  3adBUTENEM ~ MONMYy4YEHUS  pe3yJbTaTa
npefocTaBneHus  MyHMIMNANBHOH  ycoyrd Ha  OyMaXHOM  HOCHTENE,
MOATBEPKIAIOILET0  COJNEPIKAHUE OIIEKTPOHHOIO  JOKYMEHTa, HaIpaBJIEHHOIO
Anmunuctpanueii, B MOILI.

Crienpanuct AIMUAHUCTPAlUU B TeyeHue 1 (oqHoro) paboyero JHsA ¢ MOMEHTA

(dopMupoBaHus pesyinbrara MyHULMIANBHOH YCIYTM NPUKPEIULIET 3JIEKTPOHHBIM
00pa3 miuceMa, COAepIKaIlero MUCEMEHHbIE Pa3biACHEHHUs 0 BOIPOCaM NPUMEHEHUS
MYHHMUHMITATBHBIX NIPABOBBIX aKTOB O MECTHBIX Haiorax M coopax (ysemoMieHHs 00
OTKase B mnpenocraBieHMd MyunuuunansHod ycmyru) B AMC «EpuHblit DeHTp
yCIIyr», IepeHanpasieT YIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMIY JAJIS NOANHCAHHS
YCHIIEHHOH KBaTU(UIMPOBAHHON 3NIEKTPOHHON MOANKCHIO U HanpasiieHus B MOLI.

Cneuuanuct MOL:

1) obecneyuBaeT MpOBEPKy NEHCTBUTENBHOCTH 3JIEKTPOHHON MOIIKCH JIHIA,
MMOJNHMCABLIET0 3JIEKTPOHHBIM JOKYMEHT, mnomydeHHsld MO®L[ no pesynbraty
npegocTasiieHuss MyHMUIMNAIBHON yCIIyrd A IMUHUCTpaLKeii;

2) pacneyarblBaeT OJEKTPOHHBIH JOKYMEHT, moiydeHHbli MO®L[ 1o
pe3ynpTaTy NpenocTaBieHus MyHMUMNANbHOH ycIyru AJMMHHCTpauued (manee —
SK3EMILLIP 3JEKTPOHHOIO JOKYMEHTA Ha O6yMaXKHOM HOCHTEJe);

3) obecmeunBaer 3aBepeHHE OSK3EMIUIApa JJIEKTPOHHOrO HOKYMEHTa Ha
OyMa’kKHOM HOCHTENE C HCIOJIb30BaHHeM neyaTtn MOLI;

4) yBemoMIIsSeT 3asBUTENA IO Tene(OHy WIM WHBIM JOCTYIHBIM CIIOCOOOM O
HEOOXOOMMOCTH TMpPHUOBITH JUIA TONMYYeHHS MOATOTOBJICHHBIX [OKYMEHTOB U
COIJIacOBBIBAET BPEMsl COBEPILEHHS JAHHOTO NEHCTBHS,

5) mpoBepseT IOKYMEHT, YIOCTOBEpSIOIMI JHYHOCTH 3asBHTENA WIA €ro
Npe/ICTaBUTEJLS;

6) mpoBepseT HAJM4YME COOTBETCTBYIOLIIMX IIOJJHOMOYHMH Ha IOJydYeHHe
MyHuUIMNanEHOM yCITyrH, €ClM 3a MONly4eHHeM pe3ynbTaTa yciIyrd obparmaercs
[pPEACTAaBUTENb 3asIBUTEIL;

7) nenaetT OTMETKY B PaclHCKe O MOJYYSHUH J0KYMEHTOB;

8) BhIIAeT 3asABUTENIO DK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa Ha OYMaXKHOM
HOCHTEE.

3agBUTENH MOXET NOTPeOOBaTH BMECTE C OK3EMIULIPOM 3JIEKTPOHHOrO
JOKyMEHTa Ha OyMa)KHOM HOCHTENe NMPENOCTaBUTH eMy JK3eMIUIP S3JEKTPOHHOTO
JOKYMEHTa IIyT€M €ro 3aldCd Ha CBEMHBII HOCHTENh HHOOPMALUH WM
HanpasJIeHUs SK3EMILIAPA JJIEKTPOHHOrO JIOKyMEHTA M0 3JIEKTPOHHOM IOYTe B ampec
sagurens. Ilpy 3amucH Ha ChEMHBIH HOCHTENh MHPOpPMALMH WM HalpaBiIEHHU
BK3EMIUIAPA 3JIEKTPOHHOIO JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTaBJICH 3K3EMILISAp
9NIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM HOcHUTelle, O 3JIEKTPOHHOM II0oYTe
UIEHTHYHOCTh TAKOrO OJK3EMIUIAPA 3JIEKTPOHHOIO  JOKYMEHTa JK3eMIULIPY
3JIEKTPOHHOIO NOKYMEHTa Ha OYyMaXKHOM HOCHTENle 3aBepseTCs YIOJIHOMOYEHHBIM
coTpymHukoM MOI] ¢ HCHONb30BaHMEM YCHICHHOH  KBanU(UIMpOBaHHOM
3JIEKTPOHHOU MOANHUCH.

HcrmonHende JaHHOW aJAMMHHMCTPATHMBHOM MpOLENYPBl BO3JIOKEHO Ha
cnenuamucra MO,

CrocoboM  ¢duxcanuu  pesynsrara  BBINOJHEHHS  aJMHHUCTPATHBHOM
NPOLENYPEI SABJIAETCS POCIUCE 3asBUTEI O IOIYyYESHUH pPe3yJIbTara.

Kpurepuu NpUHATHS pElIeHUa — HATMYUE IIMChMa, COEPIKALIEro MMChMEHHbIE
PasbACHEHMS [0 BONPOCAM IPMMEHEHMs MYHULUMIAIBHBIX IIPABOBBEIX aKTOB O
MECTHBIX Hajorax M cbopax (yBegoMJIeHHA 00 OTKase B MNpPENOCTABIEHHH
MyHUIUNIANBEHOH YCITyTH).



CpoK aIMHHUCTPATUBHOM NPOLEXYPHl — 2 JTHSA.

Pe3ynprar agMHUHHCTPaTUBHON NpOLIEAYypHl — BbIJaya 3asBUTENIO IHCHMA,
CofepXKalero  NHUCBMEHHbIE  pa3bsCHEHHWs 10  BONpocaM  NPHMEHEHHsA
MYHHLHMIIATBHBIX TPABOBBIX aKTOB O MECTHBIX Hajorax u cbopax (yBemomieHus o6
OTKa3e B peIOCTaBICHUH MyHHIHIIAIBHON YCIyTH).

3.2.5. ApmuHucTparuBHas npoueaypa «OCyIECTBIEHHE OLEHKH KayecTBa
npexocTasyieHus My HULHIATBHOM yCITyTH».

OcHoBaHHWEM [UIi Hayana aJMMHHCTPAaTHMBHOH MpOLIEAYpHl  SBIAETCA
OKOHYaHKE MPENOCTABICHUS MyHUIMIAIBHOM YCIYTH 3asBUTEIIO B CIydae IOJa4yH
3ampoca O NpeJOCTaBIeHHH MyHHULHUNANIBHOM yCIyrH B 3JIEKTpOHHOH (opme ¢
PernoHansHOro nopraia.

3asBUTENO 00€CNEYUBACTCS BO3ZMOMKHOCTH OLIEHHTH JOCTYIHOCTh H Ka4ECTBO
MyHUUMNAIEHOM YCIYTH IyTeM IPOXOXIEHHS OINPOCHOrO MOAYJIA B JIMYHOM
kabuHere Ha PerHoHaIEHOM HOpTAae.

KpureprieM NpUHATHA peLIEHHA MO JAaHHOH aIMHHHCTPaTUBHOH mpoluexype
SBJIIETCS COIJIaCHE 3asBUTEN OCYINECTBUTh OLEHKY MJOCTYHHOCTH M KayecTa
MyHUIMNANEHOH YCITyTH € MCMONIB30BaHUEM CPEACTB PerHoHansHOro noprana.

Pe3ynsTaToM agMHHHCTPaTUBHOM NpPOLENypHl ABJISETCA OLIEHKAa JOCTYNMHOCTH
H KayecTBa MyHUUMIATBHON yCIIyru Ha PernonansHoM nopraie.

CrniocoboM ¢ukcanuy pesyssTaTa agMHHHCTPATHBHON Mpouexyphl ABIAETCS
yBemomieHne 00  OCYIIECTBIIEHHM  OLIEHKM  JOCTyNHOCTH M  KayecTpa
MyHHUUMIAIEHOM YCIyTH B IMYHOM KabHHeTe Ha PernoHansHOM mopTae.

3.3. CocraB, Noc/1eJ0BATENLHOCTH H CPOKH BbINOJIHEHHUS
AAMHHUCTPATHBHBIX NPOLEAYP, TPeGOBAHUSA K MOPAAKY HX BbINOJIHEHUS
NpH npegocTapieHn MyHHUMNAILHOMH yeayru B M®IT

3.3.1. Ipenocrasnenue MyHuuunansHoit yciayrn B ML Bimodaer B cebs
CcliexyIouye aqMUHICTPaTUBHbIE IIPOLE LY PhI:

npuéM M perucTpauisi 3asBlIeHMA W JOKYMEHTOB, Ilepefaya HX B
AMUHUCTPALHIO;

PacCMOTpEHHeE 3asBJICHHSA, IPUHATUE PELICHHS U MOArOTOBKA JJOKYMEHTOB;

HampaBieHue ApaMuHucTpauued B MOIL] pesynbrara npenocTaBiieHUSA
MyHUIUNANBHOH yCIyTH;

BhIZa4ya 3aABUTENIIO pe3ysbTaTa npefocTaBleHus MyHUUMIIAIBHOM’ YCITYTH.

Ilopsimox JjelcTBuii coTpynHukoB MOLI onpenendercs Ha OCHOBaHHMHU
CornameHus 0 B3auMOJEHCTBHH.

3.3.2. AnmuHucTpaTiBHas npoueaypa «[IpueM M perucrpauus 3asBiICHUA U
JIOKYMEHTOB, Tepeaya uX B AIMUHUCTPALHION.

OCHOBaHHEM Ui Hayana NpoUeHyphl ABIAETCA MOAaya 3asgBJIEHHMA Ha HMA
rmaBel  KupoBckoro censckoro moceneHus CaBsHCKOro padoHa COIVIACHO
NPWIOKEHNIO AJMHHHCTPATUBHOTO pErjaMeHTa C TNpPUIOKEHUEM JIOKYMEHTOB
COTNIACHO IMyHKTY 2.6 HacToswero AJMHHUCTPAaTHBHOrO pernamenTa B MOILI.

B wemax mpenocraBieHus MyHHIMNANBHOR YCIyrd OCYIIECTBIISAETCA MpHUEM
3agBUTENEH MO NPEeBAPUTEILHON 3aIIHUCH.

3anuck Ha npueM B MLl npoBoauTCs MOCPEACTBOM PernoHansHoro nopraia,
Enunoro noprana M®L] KK.

3asBUTENIO NPENOCTaBISAETCA BO3MOXHOCTh 3alMCH B JOObIe CBOOOAHBIE JUIA
mpueMa JaTy W BpeMs B mpenenax ycraHosieHHoro B MOIL] rpaduxa npuema
3asBUTEIIEH.

MO®II He BripaBe TpeOOBAThH OT 3asBUTEINS COBEPILECHHU UHBIX AEHCTBUIA, KpOoMe
OPOXOXIEHHA HIOCHTUQUKAMM M ayTeHTHQUKAUMH B  COOTBETCTBHH C
HOpPMATUBHBIMU IPaBOBBIMH akTaMu Poccuiickoil ®enepauunu, ykazaHus LEId
IpyeMa, a TakKe IMpEeJoCTaBICHHsS CBEJEHMH, HEOOXOOMMBIX JUll pacyera
JUTMTENIEHOCTH BPEMEHHOr0 MHTEpBalla, KOTOPHI HEOOXOAUMO 3a0pOHMpOBATH IUIA
npueMa.

[MIpu nuuHom obpamenuu creuyuanuct MOLI, oTBETCTBEHHBIH 3a NpUeM
3asABJICHUA:

- uHopMHUpyeT 3asBUTENIEH O MOpAAKe MpemocTaBiieHus MyHUIMIATbHOH
YCIIyTH;

- YCTaHaBJIMBAET JITYHOCThH 3asBUTEN HA OCHOBAHHM IaclopTa rpaxJaHHHA
Poccuiickoit ®enepalii ¥ HHBIX [OKYMEHTOB, YIOCTOBEPAIOMIMX JIMIHOCTH
3a{BUTENIA, B COOTBETCTBHHM C 3aKOHOAATENBbCTBOM Poccuiickoit ®enepauuu mudo
yCTaHAaBIMBAE€T  JIMYHOCTH  3asBUTENA, INPOBOJUT €r0  HACHTH(HKALHUIO,
ayTeHTU()UKALUIO C HCHONB30BaHHEM HHGOPMALMIOHHBIX CHUCTEM, YKa3aHHBIX B
gactax 10 u 11 crateu 7 ®enepansHoro 3akoHa Ne 210-@3 «O6 opraHu3anuu
OpeNoCTaBIeHUs TOCYNApCTBEHHBIX W MYHHUMIAIBHBIX YCIyr» (IpH HaIWYUH
TEXHUYECKOU BO3MOKHOCTH);

- IPOBEPSAET NOKYMEHT, YJOCTOBEPSIOIUI OTHOMOYHS NPEICTaBUTENA, €CIH
¢ 3asBJICHHEM 00palaeTcs NpeACTaBUTeNb 3asBUTEN (3asBUTENEH);

- IpU OTCYTCTBUM OGOPMIICHHOTO 3asBIEHHMA Y 3asiBHTENS WIM NpU
HENpaBUJIFHOM (HEKOPPEKTHOM) €ro 3alojHEHHM IpejularacT 3aHOBO 3alOjHUTh
YCTaHOBJIEHHY!0 (OopMy 3ajABNICHUA(COINIACHO TNPHJIOKEHHI0O K HACTOALIEMY
periaMeHTy), IIOMOraeT B €ro 3alOoJHEHHH, B TOM YHCJIE IOCPEICTBOM
aBTOMAaTH3UPOBAHHBIX HHPOPMaLMOHHEIX cucTeM M®II;

- MPOBEPSET HAIMYME BCEX HEOOXOMMUMBIX NOKYMEHTOB I HPENOCTABIICHHS
MyHMUHITATEHOM YCIIYTH, B COOTBETCTBUH € IYHKTOM 2.6 HaCTOALIEr0 perjiamMeHTa U
COOTBETCTBHE KOMHUI NPECTaBIIEMbIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapHaIbHO
3aBEPEHHBIX) MX OpUTHHANIaM;

- IPH YCTAHOBJICHUH (HaKTOB, yKa3aHHBIX B IyHKTE 2.7, yBEJOMIIAET 3asBUTENA
0 HAIMYHMH NPENATCTBUH B IPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS PEIOCTaBICHHUS
MyHHMUMDANBHOM  YCIyrd, OOBSCHSAET 3asgBUTENIO COINEPXKAHHE BBIABICHHBIX
HEJOCTAaTKOB B IPEACTABICHHBIX AOKYMEHTAaX W IpeinaraeT NPUHATH MEphI 0 MX
YCTpaHEHHIO;

- €CIIM HEeNOCTarTKY, IpEeNATCTBYIOIIME MpUEMY AOKYMEHTOB, IOIyCTHMO
YCTPaHUTh B XOJIe IIpUeMa, OHU yCTPaHAIOTCA HE3aMeUIUTENbHO;

- OCYILECTBIIET KOIIUPOBaHHE (cxaHHpOBaHHUE) JIOKyMEHTOB,
NpenyCMOTpPeHHBIX IMyHKTamu 1-7, 9, 9.1, u 18 yactu 6 crateu 7 PepepanbHOro
3akoHa oT 27 wmona 2010 roma Ne 210-®3 «O6 opraHu3anue NPeHOCTaBIEHHSA
rOCYyHapCTBEHHBIX W MYHHIMIIAIBHBIX yCIyr» (Hamee — IOKYMEHTHl JIMYHOTO



XpaHEHUs) U MPEACTABICHHBIX 3asgBUTENEM (TPeICTaBUTEIEM 3asBHUTEN), B CIydae,
€CJIH 3asBUTEND (MPEICTABUTEND 3aABUTENS) CAMOCTOATENHEHO HE MPENCTABHI KOMUH
JNOKYMEHTOB JIMYHOTO XpaHEHHsi, a B COOTBETCTBUM C aJMHUHUCTPaTHBHBIM
peraaMeHToM MpefoCTaBAeHUs MyHHUMIAIBHONH YCIyrd IUIS €€ NpeNoCTaBIIEeHHS
Heo6xoquMa KOMUs JOKYMEHTA JIMYHOTO XpaHeHUs (3a UCKITIOYEHHEM CITydas, Koraa
B COOTBETCTBUHM C HOPMATHUBHBIM IIPaBOBBIM aKTOM [UIS IPEAOCTaBJICHUA
MyHuuunansHoH yCIyTH HEOOX0IUMO npenbsIBICHUE HOTapHaIBEHO
yIOCTOBEPEHHOM KOIHH JOKYMEHTa JIMYHOTO XPaHEHHS);

- (dopMHpyeTr OJIeKTPOHHBIE IOKYMEHTHI W (MJIM) OBJIEKTPOHHBIE 0Opaskl
3ajBJICHUs, JOKYMEHTOB, MPUHATHIX OT 3asBUTENs (MPEACTaBUTENSA 3aAsBUTEINS),
KONMA JOKYMEHTOB JIMUHOTO XpaHEHWs, NMPHHATHIX OT 3asgBHTENS (MPEeICTaBHTENA
3agBHTENA), OOeceunBas UX 3aBEpPEHHE JIEKTPOHHON IOAMKCHIO B YCTaHOBJIEHHOM
HOPSJIKE;

- C HCHOJIb30BaHUEM HH(OPMAILMOHHO-TENIEKOMMYHHKALMOHHBIX TE€XHOJOIHH
[0 3alMIUECHHBIM KaHaJlaM CBS3M HANpaBisAeT JJIEKTPOHHbBIE NOKYMEHTHI U (MJIH)
9JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIEHHOM IOpsAKE
9JIEKTPOHHOW TOAMHUCHI0  YIOJHOMOYEHHOr0 JOJDKHOCTHOro numa MOLI, B
AIMUHUCTPALMIO.

Crneupanuct M®L] aBTOMaTHYeCKd PErHCTPHUpYeT 3ampoc (3asBlieHHE) B
9NIEKTPOHHON ©0a3e MaHHBIX M BBIIAET PACMUCKY B TMONYYEHHH JOKYMEHTOB
3a5BUTEIIO.

B cnydae npenocraBneHus MyHUUMOAIBHON YCIYTH B COCTaBE KOMIUIEKCHOTO
3anpoca coTpyaHuk MOI:

- uHpopMmHpyeT 3asBUTeNEd O NOpAAKE MpenocTaBleHHs MyHHUHUNAIBHON
yCIyTH;

- COCTaBJIET Ha OCHOBaHMM KOMIUIEKCHOTO 3alpoca 3asjBJCHHE Ha
npeaocTaBieHHe MyHUIMNAIBHOH yCIyrHy;

- NOAMUCHIBAET JaHHOE 3ajABJIEHHE U CKpeIUIsieT ero neyarsio MOILI;

- (opMHupyeT KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JUIL IOJIy4YECHHUS
MyHUUMOATEHON ycmyrd (YKa3aHHbIE KOMIUIEKTHI AOKYMEHTOB (GOpPMHUpYIOTCA U3
Yycia JOKYMEHTOB, CBENEHUI U (W) HHQOPMaLUH, IPEICTaBICHHBIX 3aBUTENEM B
MO®II npu 06paieH1y ¢ KOMIUIEKCHBIM 3aIIpOCOM, a TAKXKe JOKyMEHTOR, CReJICHUH U
(unu) uHpopMmManmM, momyyeHHeIXx MOL] caMOCTOATENEHO B HOpPSAOKE
MEXBEIOMCTBEHHOTO B3aUMOAEHCTBHS, a TAkKe BCIEICTBUE NIOTyYEHH pe3yIbTaToB
rOCYHapCTBEHHBIX M (WJIM) MYHMUMNAIBHBIX YCIYTr, YKa3aHHbIX B KOMIUIEKCHOM
3ampoce M HEOOXONMMBIX IUI1 TONYYEHHS MHBIX TOCYHNApCTBEHHBIX M (WUIM)
MYHHLUMOAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alIpoce);

- HAmpaBJeT OJJIEKTPOHHBIE MOKYMEHTHI M (WJIM) JJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJICHHOM IOpPAJKE 3JCKTPOHHOHM IOAMUCHIO
YIOJTHOMOYEHHOIO  OJDKHOCTHOro  jmua MOL[ B AAMHHUCTpauMioo C
HCIIOJIb30BaHUEM  MH(OPMAIMOHHO-TEIEKOMMYHUKALIIOHHBIX ~ TEXHOJOTHH IO
3aIIUIIEHHBIM KaHaJlaM CBS3H.

IIpy OTCYTCTBMM TEXHHMYECKOH BO3MOkHOCTHU MOPILI, B TOM uucie mnpu
OTCYTCTBHHM BO3MOXKHOCTH BBIIIONHHUTH TpeOoBaHUA K (opMary ¢aiina JOKyMEHTa B
SNIEKTPOHHOM  BHJE, 3afBJICHME M UHBIE JOKYMEHTHI, HEOOXOOUMBIE A

npenocTaBieHUss MyHUUMIANBHOH ycimyry, HanpasssaoTes MOL] B AAMUHUCTpaLUIO
Ha OyMa)X(HBIX HOCHUTENX.

- HaNpaBIIAET 3asBJICHUE U KOMIUIEKT JOKYMEHTOB B A JMUHUCTPALHUIO.

HanpaBnenne MOL[ 3agBneHMsM  JOKYMEHTOB B AJMHHHMCTpALHIO
OCYIIECTBJIIETCS HE II030HEe OJHOro pabodyero IHA, CIEAYIOLIEro 3a JHEM
NOJTyYeHHs1 KOMILIEKCHOrO 3ampoca.

OOumit MakCUMaNbHBIH CPOK IpHeMa NOKYMEHTOB HE MOXET IMpeBbILaTh15
MHHYT.

Cneuunamuct M®IL] HeceT OTBETCTBEHHOCTH 32 MOJHOTY C(HOPMHUPOBAHHOIO UM
[aKera JOKyMEHTOB, [lepelaBaeéMoro B A IMUHUCTPALIHUIO.

AnMuHHCTpaUus 00ecIeyHBaeT PUEM U PaCCMOTPEHUE MOTYYEHHBIX 0T M®L]
B 3JIEKTPOHHOI (opMe IOKyMEHTOB M HMH(POPMAalMH, NOIIHCAHHBIX YCHIEHHOMN
KBUTU(HLUPOBAHHON SIEKTPOHHOMN IOJIMHCHI0, HEOOXOMMMBIX ISl MPeIOCTaBISHHA
MyHuuunaneHo#i ycmyrd, 6e3 ModydeHHs TakuX AOKYMEHTOB M HWH(OpPMauud Ha
OyMa)KHOM HOCHTEJIE, €CII HHOE HE MPEIyCMOTPEeHO (enepanbHbIM 3aKOHOM.

Perucrpanus 3asBieHUs, MOCTYNHBLIET0 B AIMUHHUCTPALMIO, HE3aBHCHMO OT
crocoba  ero  JOCTaBKM  OCYINECTBIISIETCS B CHCTEME  SJIEKTPOHHOIO
JoKyMeHTooOopoTa  crenuanucroM  OOwmiero  OoTAena,  OCYIIECTBILTIOIIMAM
PEruCTpalMIo BXOAALIEeH KOPPECIOHAEHUMH, B IEHb €ro mocrymieHus (B ciydae,
€CIIM NPEeNOCTaBIeHO B (opMe ONEKTPOHHOTO NOKYMEHTa, XOJDKHOCTHOE JIMLO
AJIMMHHMCTpPALMM TNpeJBAPUTENHHO paclevyaThlBaeT €ro H INpPHJIOKEHHBIE K HeMy
JOKYMeHThI). IIpu perucrpauuu 3asBIEHHIO INPUCBAUBACTCA COOTBETCTBYIOLIMIA
BXOAIIMI HOMED.

IpenocraBneHue MyHULUMNANBHON YCIyI'H HAaYHHACTCS C MOMEHTA TpUeMa W
perucTpauuy AIMUHUCTPaUMel 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), HEOOXOJUMBIX JUIS [IPEOCTaBICHIS MYyHHUMIIAIBHON YCITyTH.

Cpox nnpyeMa M periucTpaluuy 3asBIeHHS ¥ JOKYMEHTOB B A IMUHHUCTPAUMH — 2
JHS.

KpurepusamMu npHHATHS pEILEHUS SBISIOTCS:

obpalieHue 3a noydeHieM MyHHIMIANEHOM YCIIyTH HaUIEeXAIIero JIMNa,;

NpeAOCTaBlIeHUE B IIOJHOM OOBEME NOKYMEHTOB, YKAa3aHHBIX B IyHKTe 2.6
AMUHHUCTPaTUBHOI'O perjlaMeHTa;

JOCTOBEPHOCTh  MOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJIMMHUCTPAaTUBHOT'O perjaMeHTa.

Pe3ynsTaToM aqMUHUCTPATUBHOM NPOLIEAYPHI SBIISAETCS:

HpUeM 3asBJIEHHA M JOKYMEHTOB Ha IOJTy4eHHe MyHUIMIATBHOM YCITYTH;

yBeIoMIIeHHE 00 OTKa3e B IPHEME 3asABJICHUS U JOKYMEHTOB C 000CHOBAHHEM
IIPUYHUH OTKa3a.

Crnioco6 ¢uxcanuy pe3ynsTaTa BBIIOIHEHHS aIMHHUCTPATUBHON MPOLEAYPHI —
BHECEHHE B CUCTEMY DJIEKTPOHHOIO JOKyMEHT0000poTa.

3.3.3. AamuHUCTpaTHBHAA mpouexypa «PaccMOTpeHUe 3asBieHHs, NPUHATHE
pEIIeHUs ¥ IOATOTOBKA TOKYMEHTOBY.

OcHoBaHmeM i1 Hayana TpOLEAYpHl SBIAETCA 3apPErMCTPHPOBAHHOE
CHEUHATMCTOM AIMUHUCTPALIUH 3asBJICHHUE.

IIpunATEIE NOKyMEHTEI NepefaroTcs obmuM otnaenoM miase Kuposckoro



cenbckoro moceneHuss ChaBsHCKOrO paiOHa, KOTOPBIH BH3UPYET 3asBICHHE H
nepesaeT ero B MOpPSJAKE AEJIONPOM3BOACTBA CHNELMAUCTY AJMHHHUCTpaUMU AJIL
UCIIOTHEHHU L.

Crienpanuct AAMUHHCTpaLMM pacCMaTpHBaeT IOCTYIHMBINEE 3asBICHUE MU
NPUHUMAET pelieHHe:

- 0 mpeAocTaBleHHH MyHHLIUNIAIEHON YCIIYTH;

- 00 oTKa3e B nmpenocTaBJeHHd MyHHULMIAIBHOMN YCITyTH.

B cnmydae oTkaza B npenocTaBieHMH MyHHUHNaIbHOH ycnyry, Crneuuanuct
AMUHHCTPAlMU TOArOTABIMBAET yBeIOMIIEHHE 00 OTKa3e € yKazaHHEM INPHYHUH
OTKa3a M HampasjseT ero riase KupoBckoro cenbckoro moceneHus CraBsSHCKOro
paiioHa s coryiacoBaHMs M moanucanus. [loamucaHHoe yBenomieHue o6 OTkase
PErHCTpUpYeTCs M HEpeaeTcs CHeUHANMCTy AIMHUHHUCTPAaUMH JUIi BPYYEHHS
3asIBUTEJTIO.

B ciyyae monoxwurensHoro pemeHus CrnenyanicT AJMHHUCTpaldd OTOBUT
[MCBMO, COIEp)Kallee NUCHMEHHBIE pa3BiICHEHUS II0 BONMpOCaM IPUMEHEHHMSA
MYyHHULUMNATBHBIX MPABOBBIX aKTOB O MECTHBIX HaJlorax M cbopax, KOTopoe nepenaer
rnaBe KupoBckoro cenbckoro noceneHuss ClnaBsHCKOro paioHa IJIs COITIacOBaHMA U
noxnucanus. IlogmucaHHOE MHMCBMO, COAEpIKaliee MHCHMEHHBIE Pa3bSCHEHUS II0
BOIIPOCaM NpPUMEHEHHSA MYHUUMNAIBHBIX MPABOBBIX aKTOB O MECTHBIX HaJlOrax M
cbopax, perucTpupyercs M mnepenaercsa Crenuanucty AJMHHUCTpaLUM Ui
BPYYCHUS 3aBUTENO.

PesynpraTroM HCIOMHEHUS aAMHHUCTPATHBHOM NpOLEXYphl IO PACCMOTPEHHIO
sasBieHnst CrnequaiucToM AIMHHHCTpaudd M (OPMHPOBAHMIO pe3yJbTaTa
MyHULMIIAIEHOW YCIIyTH, B COOTBETCTBHH C 3alpOCOM 3asBUTENA ABJIAIOTCA
HOATOTOBJICHHBIE K BBIIAY€E 3aABUTEIIO:

NMCBMO, COZAEpIKallee NMUCbMEHHBIE Pa3bsiCHEHHs II0 BOMPOCAM IPUMEHEHUA
MyHMIMIATEHBIX PABOBBIX aKTOB O MECTHBIX HaJlorax M cbopax;

yBeIOMIJIeHHE 00 O0TKa3e B NpenocTaBieHMu MyHULMNATbHON YCIIyTH.

Crioco6 ¢ukcanuu pe3ynpTaTa BEIIOTHEHUS aIMHHUCTPATHBHOMN MPOLIEAY PBI:

BHECEHME JaHHBIX B CUCTEMY 3JIEKTPOHHOTO JOKyMEHTO000pOTa;

BHECEHUE B )KypHaJl pErUCTPALIUH.

Kpurtepuu NpHHATHS peLISHUM:

NPENOCTABIEHHE BCEr0 HEOOXOAMMOrO IaKeTa, YKa3aHHOro B INyHKTe 2.6
AJIMMHUCTPAaTHBHOTO perJiaMeHTa.

Cpox aqMUHUCTPATHBHOMN NMpoLERypsl — 45 qHEH.

HcoonHenwe [NaHHOM aAMHHHCTPATHBHOM IIPOLEAYpPHl BO3JIOKEHO Ha
Cneuuanucra AJMUHUCTPALIUH.

3.3.4. AnMuHuCTpaTuBHas mnpoueaypa «HampapneHue AIMHMHMCTpauded B
MO®I] pe3ynbraTa NpeaoCcTaBieHuss MyHUIMIAIBHOM YCITy T ).

IOpuguaeckum  ¢akToM, — CIyXalldM  OCHOBAaHMEM  JUIi  Hayaia
aIMUAHUCTPATUBHON  NpPOUENYPHI, SABIAETCA  HAJM4YME  COIVIACOBAHHOIO M
[OANMKCAHHOTO B YCTAHOBJIEHHOM TIOpAJKE IMChbMa, COJEPXKAIUEro NUCHMEHHEIE
paspACHEHHA IO BONPOCAM NPHUMEHEHHA MYHHUMIANBHBIX IIPaBOBBIX aKTOB O
MECTHBIX Haysorax W cbopax (yBemoMyieHWs 00 OTKasze B MpPEJOCTaBIECHHMH
MyHHLUTATEHOHN YCITYTH).

Croeuuanuct AJMHHUCTpaLHU B Teyenne 1 (ogHoro) pabodero AHA ¢ MOMEHTa
¢dopmupoBanus pesynerata MyHHUMNANEHOH YCIYyTH HampaBiseT pe3yJasTaT
npenoctaBieHus yciayrk B MOILl B COOTBETCTBMHM €  COMJIAIUEHHEM O
B3aUMOJICHCTBHH.

Pe3yneTaToM aAMHHUCTPAaTHBHOH MpOLEXYPHI ABJIAETCSA HampasieHue B MO
pe3yJbTara npeaocTasieHus MyHUIMIANBHOR YCITyTH.

CniocoboM (ukcauuu pelynbrara agMUHHCTPAaTUBHON MpPOLENYpPHl ABJSIOTCS
chopmupoBaHHble (aitibl, NoATBepKAAoIKe (HaKT OTIIPABKU HIIH HHBIE JOKYMEHTEL,
noATBepxIaonye Gakt nepeaadyu JOKyMEHTOB.

Kputepuu npuHATHS pelIeHHiA:

- TOTOBHOCTB K BbIJaye pe3yJpTaTa INpeJoCTaBIeHHs MyHUIMNATBHON YCIyTH.

Cpox aqMHUHHCTPAaTUBHOM Npouexypbl — 1 IeHs.

HcnonHeHue [JaHHOW aOMUHUCTPATHBHOM IPOUENYpHl BO3JOXKEHO Ha
Croenuanucra A IMUHUCTPALHH.

3.3.5. ApMunucTpaTuMBHas mpouexypa «Bblgaya 3ajgBUTENIO pe3yJibTara
NpenocTaBieHuss MyHHUUIAIBHON yCITyTHy.

Opunumyeckum  ¢dakroM,  Coy)KalldM ~ OCHOBaHMEM i Hadana
aJIMUHUCTPATUBHOW mpoueaypsl, spiserca noaydeHne MOLl or AaMuHHCTpauyy
pe3yJbTara npeocTaBie s MyHUIMIIANBHON YCITyTH.

Cnemuanuct MOIL:

1) yBenomiser 3asBUTENs IO TeneGOHY HMIM MHBIM JOCTYIHBIM CIIOCOOOM O
HEOOXOAUMOCTH TPHOBITH /I IOJMy4YeHHS IMOATOTOBJIEHHBIX JOKYMEHTOB U
COITIaCOBBIBAET BPEMs COBEPLICHHS JAHHOTO JICHCTBHSA;

2) mpoBepsieT HOKYMEHT, YIOCTOBEpAIOIIMH JMYHOCTH 3asBUTENA WIM €ro
NpeACTaBUTEIIS;

3) mpoBepse€T HaJIUMYMEe COOTBETCTBYIOUIMX IIOJTHOMOYMI Ha IOJyYeHUe
MyHuIMNanEHO| YCIIyTH, €clM 3a MONY4YeHWEM pe3ysbTaTa YCIyrd obpaiaercs
IPEeIICTaBUTENb 3asIBUTEILS;

4) menaet OTMETKY B PacycKe O NOTyYeHUH JOKYMEHTOB;

5) BBLEAET 3ajABUTENIO IMCBMO, COJEpiKallee NMUCEMEHHBIE Pa3bACHEHUS IO
BONpOCaM NPUMEHEHUS MYHHLMIAIBHBIX NPABOBBIX aKTOB O MECTHBIX Halorax u
cbopax (yBemomiieHHe 00 OTKa3e B IPEAOCTaBICHIM MyHHIMIATLHON YCIIyTH).

HcnonneHue MAaHHOHW aIMUHHCTPAaTHBHOM MpPOLIEAYPEl BO3JIOKEHO Ha
criendamcta MOLI.

Kpurepun npuHATHA pelueHUs — fABKAa HaIJIEKALIEro JMIA U IMOJyYEeHUs
pe3yJbTara npenocrasieHus MyHHUIMNAIBHOR YCITyTH.

CpoK agMUHUCTPaTUBHOMN MpoUenypsl — 2 JIHS.

Pe3yneraT aqMMHHCTPaTUBHOM MpOLIEAYPHl — BhIJAaYa 3aiBUTENIO pe3yibTara
NpenocTaBieHuss MyHUIMNAIBHOR YCIIyTH.

CrocoboM  ¢uxcauuu  pe3ynbTara  BBIIOJHEHHS  aJIMUHUCTPAaTHBHOM
NpOLIEAYPHI ABJIAETCS POCIHUCH 3asBUTEN O TOJy4EHHH pe3yJsIbTaTa.

3.4. UcnipaBJieHHe AOMYIIEHHBIX ONEYaTOK H OIIUO0K B BHIAAHHBIX B
pe3yabTaTe NpexocTaBieHHss MyHHIMIAILHON YCJIYTH JOKYMEHTAX



OcHoBaHHMEM Ul Hayala agMHUHHCTPAaTUBHOH NpOLEXYpHl 10 HCIPaBICHHIO
JOIYLIEHHBIX OrieyaTok U ommbok (manee — TexHuueckas omubKka) B BHINAHHBIX B
pesynsraTe mpenocTaBieHUs MyHHMUMOATBHON YCIyrd MHCBMeE, coJepiKameM
MUCBMEHHbIE Pa3zbCHEHHS MO BOMPOCAM NMPUMEHEHHS MYHHLHIAIBHBIX MPaBOBBIX
aKTOB O MECTHBIX Hayiorax u cbopax (yBemoMIeHHH 00 OTKa3e B IPEAOCTABIECHUH
MyHHUMIANBHOM yCIIyrd), (Hajee — BBIJAHHBIH B pe3yNbTaTe IMPeAOCTaBIECHHA
MyHUUMITAIBHOM  YCIIYTH [OKYMEHT) SBIS€TCS MOJydYeHue AIMUHHCTpauuei
3asBJIeHHs 00 UCTIPaBJICHUH TEXHUYECKOH OMUOKH.

[Ipu obpameHun 06 wHcrpaBleHMH TeXHHYECKOH OIIHOKH 3asBUTENH
OpelncTaBieT:

- 3asBJIeHHe 00 ucnpapneHuy TeXHUYEeCKOH OUIMOKH;

- JOOKYMEHTBI, IOATBEpXKJAIOIME HaIMYHe B BHIJAHHOM B pe3yJIbTaTe
npenocrasieHus MyHHUIHMIATEHOU YCIyrH JokyMeHTe TeXHHIeckoi ommoKu.

3asBnenne 06 ucrpaBieHUM TeXHUYECKOH OIMMOKM MOJAETCs 3asBUTENIEM B
AIMUHUCTpaUMIO IO IOYTe, IO ODJEKTPOHHOW IoYTe, JIUOO HEIOCPENCTBEHHO
nepenaercs B AIMHHHCTPALIUIO.

3aseneHne 00 wucnpaBieHuH TexHWYecKOdl OMMOKH perucTpupyercs
crerpanicroM OOmero ormena B JEHb €ro IOCTYIUIGHHSA W Hampapisdercs B
YCTaHOBJICHHOM Iopsake riase KupoBckoro cembckoro moceneHus CaBsHCKOro
patioHa.

3asBneHue ¢ peszomouued rnaBbl KHpPOBCKOro CENbCKOrO IMOCEJICHUSA
CnaBsHCKOro paiioHa B IOpAAKE JEJIONPOMU3BOJACTBA IIOCTYNAET CHELMANIUCTY
AJMMHHUCTpalUMH U1 UCTIONIHEHHS.

Crneunanuct AIMHHHCTPAlMM MpPOBEpSAET IOCTYNMBINEE 3asiBiCHHE 00
ycrnpasieHul TeXHUYeckoi omubky Ha npeameT Hanuuus TexHudeckoi omubku B
BBIZIAaHHOM B pe3yJbTaTe NpenocTaBIeHuss MyHUIMNAIBHON yCIIyrd JOKyMEHTE.

KpuTepueM mNpuHATHA PEIEHUS IO HCHpPABICHUIO TeXHWYECKOHW OIMOKM B
BBIIAHHOM B pe3yJibTaTe MpeAoCTaBieHHs MyHHLMNAIBHONH YCIYIH IOKyMEHTE
SIBJIIETCA HATMYHME ONeYaTKH U (MIM) OLIMOKH.

B cnyyae Hamuuus TexHuyeckod OIIMOKM B BBIJAHHOM B peE3yJIbTare
npexocTaBieHuss MyHHIMIATBHON YCIIyrd NOKyMEHTE ClielHanicT AIMHHUCTPALUH
ycrpanseT TeXHHYeckyro OIIMOKY ITyTeM TOATOTORKM IHMChMa, COJEepKallero
NHCHMEHHBIE Pa3bsACHEHUA IO BONPOCAM NPUMEHEHHUS MYHMUMOAIBHBIX NPaBOBBIX
aKTOB O MECTHBIX Hanorax u cbopax, (yBenomieHHus o0 OTKaze B IPENOCTaBJICHHU
MyHMUMOATEHOM YCIYrd) B COOTBETCTBMM C myHkToM 3.1.3. Hacrosiero
AIMUHHCTpPaTHBHOTO perjaMeHTa.

B cnyyae orcyrcTBui TexHMYeckod OINMOKH B BBIJAHHOM B peE3yJibTare
Mpef0CTaBIeHU MyHUIMIIATBHON YCIIyrH JOKyMEHTE CHELUMAIMCT A IMUHUCTPALUU
TOTOBUT yBeloMiieHHe 00 OTCyTcTBHMHM TexHu4yeckoidl omuOKM B BBIIAHHOM B
pe3ysbTare npeaocTaBieHuss MyHUUUNAIBHOH yCIIyTH JOKyMEHTE.

Croeunanuct AIMUHUCTPAUMM II€pefacT yBeJOMJEHHEe 00 OTCYTCTBHM
TexHnyecKkoi OLIMOKH B BBIIAHHOM B pe3yJIbTare NpenocTaBiIeHuss MyHUUUNAIbHOH
yCIyrd JOKYMEHTe Ha MOANnMCh rIiaBe KHpPOBCKOro CembCKOro IMOCeNeHHs
CnaBsHCKOro paiona.

I'maBa KupoBckoro cenmbckoro moceneHus ClaBsSHCKOTro paioHa MOIIMUCHIBAET

yBeoMIieHHe 00 OTCYTCTBUH TeXHHYECKOH OIIHMOKM B BBIAAHHOM B pe3yJibTare
npefocTaBiIeHHs MyHUUHUNAIBHON yCIyTH JOKYMEHTE.

Crieupanuct AJMHHUCTpaUMM MOANUCAHHOE InaBoii KupoBckoro cenpckoro
noceneHuss CnaBsgHCKOro paifoHa yBemomiieHHe 00 OTCYTCTBHMM TexHHYEecKoit
OMOKM B BBIOJAHHOM B pe3yJIbTaTe MNpPeAOCTaBICHUS MYHHLMOANLHOU YCIyrH
JokyMmeHTe nepenaer B OOLHiA OTAEN A pErHCTPAlMH U HalpaBJIeHUS 3a1BUTEJIIO.

MaxkcumaibHBIH CPOK BBITNIOJIHEHUS JEHCTBHA IO MCHpaBieHHIO TexHu4Yeckoi
OMOKM B BBIAAHHOM B pe3yJbTaTe NpeAoCTaBIeHUs MyHHLIMIAILHOW YCIyru
JIOKYMEHTE, JINO0 IMOArOTOBKH YBEIOMIICHUS 00 OTCYTCTBMU TeXHUYECKON OLIHOKH B
BBIJaHHOM B pe3yJbTare NpenocTaBiIeHus] MyHUUHUNANBHON yCIyrd AOKYMEHTE He
MOXET IpeBHIUATh IMATH pabouyux IHEeH C OaThl pervcTpauud 3asBieHHs 006
ucnpasneHHH TeXHHYEeCKOi OMMOKH.

Pe3yneTaToM BEIMOJHEHUS aIMUHUCTPATUBHON MPOLIEAY PhI SBISETCS:

a) B ciiyyae Hanu4usad TeXHHYecKOil OWMOKH B BBIIAaHHOM B pe3yJIETaTe
npenocTasieHdss MyHULMOAIBHOW YCIYrH JOKYMEHTe — IIMCBMO, coIeprkaliee
NUCbMEHHBIE Pa3bsCHEHHsA IO BONPOCAM NPUMEHEHHUS MYHHLMIAJIBHBIX IPaBOBBIX
aKTOB O MECTHBIX Hajorax M cbopax (yBemomieHue 06 OTKase B NPENOCTaBIECHHH
MyHHIMDANBHON YCITyTH);

6) B cimydae OTCyTCTBHA TeXHMYECKOH OINMOKH B BHIJAHHOM B pPe3yJibTaTe
NpefocTaBiaeHus MyHHLUNANBHOH YCIyrd JOKyMEHTE — YBeIOMJIeHHe 00
OTCYTCTBMM TeXHHYEeCKOH OIMOKH B BBIAAHHOM B DE3YNbTAaTe INPEHOCTABICHUA
MyHHUIMIIATBHON YCITyTH JOKYMEHTE.

CrnocoboM ¢uxcauuu pesynsTaTa aAMHHHCTPATHBHON MPOLEXYPHI CIIY>KUT
pPOCIIUCH 3asfBUTENSA O IONYyYEHHH pe3yJibTaTa BBINOJHEHUS AJAMUHHMCTPAaTUBHOM

MPOLETYPHIL.
IV. ®opMbI KOHTPOJIS 32 HCHOHEHUEM AJMUHUCTPATUBHOIO pPerjiaMenTa

4.1. Tlopsnok OCYIIECTBIEHHS TEKYLIEro KOHTPOJIL 32 COONIOAEHHEM |
HCIIOJIHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIML[AMH IIOJIOKEHUH permaMeHTa u
HMHBIX HOPMAaTHMBHBIX IIPaBOBBIX AaKTOB, YCTaHABJIMBAIOWIMX TpeOOBaHUA K
NPEAOCTaBICHHI0 MyHUIMIAIEHOM YCITyTH, @ TAKoKe MIPUHATUEM HMU PELICHHIMA.

Texkymmii KOHTpONs 3a COOJIOJEHHEM IIOCNIENOBATENIBHOCTH JEUCTBUIA,
ONpENENICHHBIX ~ aJMMHHMCTPaTUBHBIMM  IPOUEAypaMH IO  NPEHOCTaBJICHHIO
MyHMUMDANEHON YCIYTH, M TOPHHATUEM pEIIeHHH OCYIIECTBIAETCS HOCTOSHHO
HEMOCPEACTBEHHO IT1aBod KHpOBCKOro cenbeckoro moceneHus ClaBsSHCKOTO paiioHa
INyTEM TIPOBEIEHHMA TPOBEPOK COONIOJCHHS W  HCIOJHEHHS  [OJIOMKEHHIH
aJIMMHHMCTPaTUBHOIO PEIJIaMEHTA, MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB.

4.2. TlopaAaoK U NMEPUOAMYHOCTH OCYLIECTBICHHUS IUIAHOBBIX M BHEILIAHOBBIX
IIPOBEPOK IIOJIHOTHI M KayecTBa MPENOCTaBIECHUS MyHHUIMIAIBHOW YCIYrH, B TOM
YyCie MOPSAOK U (OPMBI KOHTPOJS 3a IOJHOTOM M KayeCTBOM IPEHNOCTaBJICHMSA
MyHuUUMDaNTBEHON YCITyTH.

KoHTposis MONMHOTEI M KayecTBa MPENOCTaBIeHUs MyHHLMIANBHON YCIIyrH
BKJIFOYaeT B ce0s MpOBENEHHE IUIAHOBBHIX W BHEIUIAHOBBIX IPOBEPOK, B LEJAX
OpeNyNpeXIeHHs, BBIABICHUA M YCTPAHEHHWs HapylIeHMH MpaB 3adBHTENA IpU



MpeAoCTaBJIeHUH MyHUIMIIAIBHOM YCITYTH.

ITnanoBEIe M BHEIUIAHOBEIE MPOBEPKH MOTYT NPOBOJHUTECA IMaBoii Kuposckoro
cenbckoro mocesieHuss CIaBsSHCKOro paiioHa, YHOJHOMOYEHHBIM JOJDKHOCTHBIM
JHIOM  AJMUHUCTpaUMy, KypPUPYIOIIMM  COOTBETCTBYIOLIEE  CTPYKTypHOE
noapaszeneHue AJIMHUHUCTPALMH, Yepe3 KOTOPOe MPeIOCTaBIAETCS MyHHUIUIATbHAS
ycayra.

Ilpn mpoBepke MOTYT paccMaTPHBATECA BCE BOIPOCHL, CBS3aHHBIE C
MpPEIOCTABICHUEM YCIyTH B IEeTOM (KOMIUIGKCHas NpOBepka), JIMOO OTHEeNbHBIE
BOIPOCEHI (TeMaTHieckas poBepKa).

B xoz€e 11aHOBBIX M BHEIUIAHOBBIX NPOBEPOK:

IPOBEPAETCA BHIIOIHEHUE OTBETCTBEHHBIMH JIMLIAMH TPeOOBaHUI HACTOAIIErO
AJIMMHUCTpPaTHBHOIO periiaMeHTa, HOPMAaTHBHBIX NIPaBOBBIX aKTOB,
YCTaHABJIMBAIOLIMX TPEOOBAHKSA K MPEAOCTABICHHUIO MYHHIMITANEHOMH YCIYTH;

npoBepsieTcs COONMIONeHHEe CPOKOB M IOCHENOBATENBHOCTH HCIOJHEHHS
aJIMHHUCTPATHUBHBIX MPOLEIYD;

BBLABJLAIOTCSA HAapyLICHUs NpaB 3asBUTEJNCH, HENOCTATKH, JOMYMIEHHEIE B XOIe
npeAocTaBeHUs MyHUIMNIATBEHOM YCIIYTH.

ITnaHoBEIE MPOBEPKU OCYLIECTBIAOTCA 1 (OMH) pa3 B TOJ.

OcHoBaHMEM JUIA MNPOBEAEHHS  BHEIUIAHOBOW  MpPOBEPKH  ABJIAIOTCA
MOCTYIUICHHE JKaloObl 3afBUTeNled Ha pemeHus M Jeiicreus (besneiicTeue)
AJMUHUCTpaLUH, a TaKkKe NODKHOCTHBIX JIMI, MYHULMIAIBHBIX CIyXalOHX, Ha
HapylleHHe KX TMpaB U 3aKOHHBIX MHTEPECOB B XOJE NpeNOCTaBJICHUA
MyHHIUNaNBEHOH yCITyTH.

4.3. OTBEeTCTBEHHOCTh JO/DKHOCTHBIX JMI[ OpraHa, NpeNoCTaBILIOEro
MyHUIMOANEHYI0 YCIIyTY, 3a pelleHds W jaelicTBus (besmeficTBHe), PUHAMAacMBIe
(ocyliecTBiieMbIe) MU B X0JIe IPEJOCTaBIeHUs MyHNIMIIABHOHN YCITYTH.

ITo pe3ynpTaraM NpOBENEHHBIX IPOBEPOK, B CIydae BBIABICHHS HApYIICHHS
HOpsAAKa MPEAOCTaBICHU MyHHUMNAIBHONW YCIIYTM, NpaB 3asgBUTENeld BHHOBHBIE
JMUa TpUBIEKAIOTCS K  aJMUHHUCTPAaTHBHOM, IUCUMIUIMHADHOH M HMHOM
OTBETCTBEHHOCTH B  COOTBETCTBMM C  JCHCTBYIOUIMM  3aKOHOJATENbCTBOM,
OenepanbHBIM 3ak0HOM OT 2MapTta 2007 rona Ne 25-03 «O MyHHIMnIANEHOH ciryxbe
B Poccuiickoit ®enepauuny», a Takxe OenepanbHbM 3akoHOM oT 27urons 2010 ropa
Ne 210-03 «O6 opraHuzauMd OPEOOCTAaBICHHA  TOCYJapCTBEHHBIX U
MYHMLUNANBHBIX YCIyT», ¥ IPUHHMAIOTCSA MEPHI 10 YCTPAHEHUIO HapyIIeHUH.

JIOJDKHOCTHBIE  JIMLA, MYHULMIAIBHBIE CIy)Kalue, OTBETCTBEHHBIE 3a
npenocTasiieHue MyHUIMNANBHOM YCIIyTy, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH
3a NPUHATHE HMH pelleHus u JAeidicTBus (Oe3meiicTBUe) HpH NpeNOCTaBIEHUH
MynununansHoH ycimyry. [lepcoHanbHas OTBETCTBEHHOCTh YCTaHABIUBAETCH B HX
JOJDKHOCTHBIX MHCTPYKUMAX B COOTBETCTBHM C TPEOOBAaHHUAMH 3aKOHOIATENHCTBA
Poccuiickoii Penepauumn.

4.4. TlonoxeHus, XapakTepusyromue TpeOOBaHHA K HOpAnKy H (opmam
KOHTpOJIA 3a MpeAocTaBlieHueM MyHUMIUNATBHON YCIIYTH, B TOM YHCIIE CO CTOPOHEI
rpaxiaH, X 00BEIMHEHUH U OpraHu3aLuii.

KonTpons 3a MONHOTOH M KayecTBOM IpeNoCTaBlieHHs MyHUIMIAIBHON
YCIIYTH BKITIOYAET B cels:

- NPOBEJICHUE NPOBEPOK Ha IPEIMET MOJHOTHI U NPABWILHOCTU COOIONEHHUS
aZMHHUCTPATHBHBIX POLEAYP OKazaHus MyHHULIUNAIbHON yCIIyrH;

- YyCTpaHEHHeE BBIABJICHHBIX HApYLIEHUI paB rpakaaH;

- pacCMOTpeHHE M MOArOTOBKA OTBETOB Ha 3ampochl (o0palieHus) rpaxnas,
COAEpIKaLIKX JKATOOB! Ha pelIeHus, NelcTBHA (Oe3neiicTBrE) JOJUKHOCTHBIX JIUIL,

- 3ajBUTENIb MMEET IPaBO Ha JHOOBIE NPEIyCMOTPEHHBIE IEHCTBYIOIIHIM
3aKOHOIATENECTBOM (OPMBI KOHTPOJIS 32 JAEATENbHOCTHIO AJMHHHCTPAlWH HpH
MpeJOCTaBICHUH MyHHUMITANEHON YCIyTH.

ITopsinox U GOpMBI KOHTPOJIS 332 NPENOCTaBICHUEM MyHHULMITIATBHONU YCIyTH
CO CTOPOHBI YIOJHOMOYEHHBIX AOJDKHOCTHBIX JIML AJMHHHCTpAlMH AOJDKEH OBITH
NIOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM M () (EKTHBHBIM.

JIOJDKHOCTHEIE JIMIA, OCYLIECTBIIIONIME KOHTPONL 33 MpPEXOCTAaBICHUEM
MyHHUIMNATEHON  yCIyrd, IOJDKHBI NPHHAMATB MEPHl MO MNPEIOTBPAILCHHUIO
KOH(Q)IIMKTa UHTEPECOB IPH NPeIOCTaBIeHHH MyHUIMIIATBHON YCITYTH.

KoHTpons 3a HCIOJHEHMEM perjlaMeHTa CcO CTOPOHBI TIpaxJaH, HX
OOBEIUHEHUI M OpraHU3alMid SBIAETCS CaMOCTOATENBHON (OpMON KOHTpONA H
OCYLIECTBIIAETCS IyTEM HalpaBJieHHs oOpalieHui B AIMHUHUCTPALIHIO, B TOM YHCIIE
obxanoBaHus OeHcTBUil (0e30eHCTBUA) M pelleHUH, OCyeCTBIIeMBIX (IPHHATEIX) B
XOIe MWCIOJHEHUS perjamMeHTa B CyJeOHOM TIOpAAKe, B COOTBETCTBHH C
3aKoHOIaTeNnscTBOM Poccuiickoii denepanyy.

V. JocyaeOHblii (BHecyAeOHBI) MOPSAA0K 00:KaT0BAHUS PelIeHuii 1
JeiicTBui (Oe3eiicTBHS) OpraHa, MpexoCTABJISIOMIEro
MYHHIHIATBHYIO YCJIYTY, A0JKHOCTHBIX JIML, MyHHIMIAIBHBIX
cIyXKalHx, MHOTo(hyHKIHOHAILHOTO0 LIEHTPA, pa6oTHHKA
MHOI0()YHKIHMOHAJBLHOIO LEHTPA, 2 TAKKe 0praHU3alMii,
OCYIUECTBJSIIOIHUX (PYHKIHHU MO NPEXOCTABIEHHIO FOCYAaPCTBEHHBIX
HJIM MYHMIMOAJIBHBIX YCJIYT, HIM HX PAGOTHHKOB

5.1. Madopmanys Ui 3asBUTENA O €ro IpaBe MOJaTh XKanoby Ha peleHust U
(anm) neicTBus (be3neiicTrue) AnMuHUCTpanuy, MPEIOCTaBIIAFOLIEH
MYHUUHUNAIBHYIO YCIYry, a TaKKe €€ JODKHOCTHBIX JIML, MYHHLMOATEHBIX
ciyxamux, M®I], paborHuka M®I], a Tarke OpraHd3alMid, OCYUIECTBIAIOIIUX
GYHKIMU MO MPEeJOCTaBJICHUIO TOCYNAPCTBEHHBIX UM MYHULMIATGHBIX YCIIYT, HIA
UX pabOTHHKOB IPH NMPEIOCTaBICHHH MyHHIMIIATEHOH yCIyrH (Hanee — xanoba).

3asBUTENM HMEIOT NpaBO Ha o00XanoBaHHE pelmeHHs W (WIM) NeUCTBHS
(6e3pmeiicTBUA)  AIMHHUCTpPAaUMH,  JO/DKHOCTHOrO  JIMUA  AJMHHHCTpPALUH,
MYHHLMIAIBHOIO CIy>Kalero (OTBEeTCTBEHHOro creuuanmucta), MOLI, paboTHuka
MO®II, a Taike OpraHu3aluid, OCYIIECTBIIOIMUX (YHKUUM MO NPEIOCTaBICHUIO
rOCYJapCTBEHHBIX WIM MYHULIMIAIBHBIX yciIyr corjacHo wactu 1.1 craten 16
®enepanbHoro 3akoHa ot 27 mroma 2010 roga Ne 210-P3 «O6 opraHuzanuu
MpPENOCTaBleHUs] TOCYHAPCTBEHHBIX M MYHWIMIANBHBIX ycouyry (manee —
Opranu3auuy), HWIM ¥X pabOTHHKOB B COOTBETCTBUM C  JEHCTBYIOLIHM
3aKOHOJATENbCTBOM.

5.2. Ilpeqmer xano06sl.



3aj{BUTENb MOXET OOPaTUTHCA C JKajoOOW, B TOM YHCIE B CIEOyIOIIUX
CIIyqasx:

1) HapylleHHe CpoKa PericTpaliM 3ampoca 3asBUTENS O MPeNOCTaBICHHU
MyHHLHMIATBHOM YCIIyTH, 3alpoca O MPeIOCTaBICHUH HECKOIBEKUX rOCYAapCTBEHHBIX
¥ (WJIM) MYHUIUTATBHBIX YCIIYT;

2) HapylIeHHE CpOKa MpPENOCTaBJEHHs YCIYyrd. B yka3aHHOM ciydae
nocynebHoe (BHecynmeOHOe) oOO)kaloBaHHE 3asABUTENEM pEIUCHHH U AeHCTBUI
(6e3peiictBus) M®L], paborHuka MOL[ BO3MOXHO B ciy4dae, ecnd Ha MOII,
pemeHus 1 neicTus (6e3aeiicTBre) KOTOPOro 00XKaMyIOTCs, BO3JIOXKEHa PyHKIHSA 1O
DPEeNOCTABJIICHUIO COOTBETCTBYIOIMX MYHHUUMNAIBHBIX YCIYr B IOJHOM OOBEMe,
BKJIIOYAS MPUHATHE PELIEHHs O MPENOCTABIEHHM MYHHLHMITAIBHOH YCIYrH HIH 00
OTKaze B €€ MpPeNOCTAaBJIEHHU, COCTAaBIEHHE M IOIIKCaHUE COOTBETCTBYIOIIUX
IOKYMEHTOB IO pe3yNbTaTaM NpENOCTaBJEeHHsS TaKOH YCIyrH JIMOO COBeplieHue
HaJUCe WM UHBIX JOPUAMYECKU 3HAYMMBIX HEHCTBUH, ABIAIOIMXCS PE3yJIBTaTOM
NPeNOCTaBJICHUS MYHULMITAIBHOM YCITYTH;

3) 1TpeboBaHMe y 3afABUTENA JOKYMEHTOB MWIH HHpOpManuud JMbo
OCYIIECTBJICHUA JEHCTBHH, NpEeNCTaBICEHHE WM OCYLIECTBICHHE KOTOPBIX He
NpeIyCMOTPEHO HOPMAaTHBHBIMK IIPaBOBBIMH akTamu Poccuiickoit deneparuu,
HOPMaTUBHBIMH IIPaBOBBIMH akTaMd KpacHomapckoro kpas, MYHHUIMIAJBHBIMU
[PaBOBBIMU aKTaMH AJMUHUCTpALUHU UL PENOCTABJICHUS YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPENOCTAaBJIEHHE KOTOPBIX IpPeryCMOTPEHO
HOPMATMBHBIMM NPaBOBBIMU akTamMu Poccuiickoit denepary, HOPMAaTHBHBIMHU
NpaBOBBIMK akTaMu KpacHomapckoro kpas, NpaBOBBIMH akTaMH AJMHHHCTpalHU
JUTS IPEIOCTABIICHUS YCIIYTH, Y 3asBUTEILS;

5) oTka3 B IPENOCTaBICHUM YCIYIM, €CIM OCHOBaHHMA OTKaza He
NpeNyCMOTPEeHB! (enepalbHBIMU 3aKOHAMH U NPUHATHIMH B COOTBETCTBUM C HUMHU
UHBIMH HOPMAaTHBHBEIMU IPaBOBBIMM akTaMM Poccuiickoit ®enepauuu, 3akoHaMu U
HUHBIMH HOPMAaTHBHBEIMU IPaBOBBIMM akTaMM KpacHomapckoro kpas, NpaBOBBIMU
akTaMd AJMUHUCTpauud. B ykazaHHoM ciy4yae pocynebHoe (BHecymeOHOE)
obJkaloBaHHE 3asABUTENIEM pelleHui u nedcrBuil (Oespeiicteusa) ML, paboTHHKa
M®I] Bo3MOXHO B ciydae, ecnd Ha M®IL], pemenus u peiicteus (6e3melcTBue)
KOTOPOro  OOXKaNYyIOTCS,  BO3NMOXKeHa  (QYHKUMA 1O  IPEJOCTABIEHHIO
COOTBETCTBYIOIIUX MYHHLHMNAIBHBIX YCIyT B MOJHOM OOBEME, BKIIOYAs MPHHATHE
peLieHHss O IpeNOCTAaBIEHHMUM MYHHLMIAIBHOW yCIyrd Wud o6 oTkase B ee
NPEIOCTABICHHH, COCTaBIeHHE U TOINUCAHHE COOTBETCTBYIOIIUX NOKYMEHTOB IO
pe3yNBTaTaM NpeoCTaBICHUS TAKOU yCIyrd JIMOO COBEPIICHUE HANNMCEeH HITH MHBIX
FOPUIMYECKH 3HAYMMBIX JEHMCTBUM, SBIAIOIIMXCA PE3yJbTaTOM IPEIOCTaBICHHA
MYHHLHUIIAJIBHON YCITyTH;

6) 3atpeboBaHHE C 3ajgBUTENd IPU MNPEHNOCTABICHUM YCIYrH IUIAThl, He
MpeIyCMOTPEHHONH HOPMATHUBHBIMU TNPABOBBIMM akTaMHu Poccuiickoit ®enepanuuy,
HOPMAaTUBHBIMHM MNpaBOBBIMH akTaMH KpacHOmapckoro kpas, NMPaBOBBIMU aKTaMH
AMUHHCTpaUuy;

7) oTka3 AAMUHUCTpALMH, NPEAOCTABILIOIEH YCIyry, NODKHOCTHOTO JIMLA
Anmunuctpauu, M®L], padborauka M®LI, Opranuzanuii WM UX pPabOTHHUKOB B
UCIPABJICHUM OOMYIIEHHBIX MMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe

NpPEeJOCTABJICHHs. YCIYrH JOKyMEeHTax MO0 HapyIleHHEe YCTaHOBJIEHHOIO CpoKa
TaKMX UCIpaBiieHuit. B ykazanHOM cityyae nqocynebHoe (BHecyneOHoe) obxaoBaHUe
3asBUTENleM pelueHuit u geiictBuil  (6e3meiictBus) MOLI, paboTHHka MODIL]
BO3MOXHO B cityyae, eciii Ha M®L, pewenus u ngeiicteus (6e3neiicTtBre) KOTOPOro
o0JKanmyroTCs, BO3JMOXKEHA (YHKIHA [0 TNPENOCTaBIEHHIO COOTBETCTBYIOIIMX
rOCYJapCTBeHHBIX MM MYHHUHUIAIBHBIX YCIYr B IIOJHOM O00BEMe, BKIIOYAL
NPHHATHE PEIIeHHs O MPENOCTaBIeHUH MYHHUIUIIAIEHOH yCIyrH WK 06 oTkase B ee
NPEeNOCTABIICHAH, COCTaBJIEHHE M MOAMHCAHUE COOTBETCTBYIOIIMX JOKYMEHTOB IO
pe3ynpTaTram mpeJOCTaBIeH s TAKOH YCIIYTH JIMOO COBEPINEHHE HAAIMCeH MM HHBIX
IOPUIMYECKH 3HAYUMBIX JeHCTBUH, SBISIOMIMXCS pE3YJNBTaTOM IPEAOCTABICHUA
MYHHULMIATIBHON YCITyTH;

8) HapymieHue cpoka WM INOPSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTam
NpeNOCTABJICHUS MYHUIMIAILHOMN YCIyTH;

9) [OpUOCTAHOBIEHHE MNPEJOCTABICHUS MYHMIMIAIBHOM YCIYTH, €CIH
OCHOBAHHs IPUOCTAHOBJIEHHS HE MpPEAYCMOTPEHBl (eNepalbHbIMH 3aKOHAMH U
NPHHATHIMH B COOTBETCTBHM C HUMM HHBIMH HOPMATHBHBEIMH IPaBOBBIMH aKTaMH
Poccuiickoit denepauny, 3aKOHAMH ¥ UHBIMH HOPMATHBHBIMH PABOBBIMH aKTaMU
KpacHoapckoro kpasi, MyHHUIMIAIGHBIMU [IPABOBBIMM aKTaMu. B ykazaHHOM cityuae
nocynebHoe (BHecyneOHOE) OOXalOBaHHE 3asBHUTENIEM pEUIEHWH W JeHCTBUIA
(6e3pmeiictBus) M®LI, paborHuka M®IL[ Bo3MOXXHO B ciyyae, ecomu Ha MOII,
pelreHus u neiictBus (be3neicTBie) KOTOPOro 00KaIyIoTCs, BO3JI0MXKeHa (QYHKUHUS 10
NPEJOCTABJICHHIO COOTBETCTBYIOIUX IOCYAapPCTBEHHBIX HIIM MYyHULUUIIATBHBIX YCIYT
B ITOJTHOM OOBEME, BKIIOYAS MPUHATHE PELIEHHS O NPENOCTaBICHUH MyHULMIAIbHON
ycayrd WM o0 OTKae B €¢ IpPEeNOCTABICHWH, COCTaBJICHHE H IIOJIMCAHHUE
COOTBETCTBYIOIMX JOKYMEHTOB IO pe3yjbTaTaM IPeNOCTaBICHUS TaKOH yCIyrd
MO0 COBEPILEHHE HANNHMCEH WM MHBIX FOPUIMYECKH 3HAYUMBIX [EeHCTBUH,
SIBJIAIOLHMXCS PE3yBTATOM IPENOCTABICHUS MYHULHMIIABHOMN YCITYTH;

10) TpeboBaHue y 3asBUTENA NPH MPEIOCTABJICHUM MYHHLMIAIEHON YCITyrH
JIOKyMEHTOB MJH UH(OPMALKMH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCE TPH NEPBOHAYATLHOM OTKa3e B IpHEME JNOKYMEHTOB, HEOOXOMHMMBIX
IUIA  TIPENOCTAaBIEHHMSA MYHHLMNANBHOW YCIyrH, JHO0 B M[pPeHOCTaBJICHHU
MYHULMIIATEHON YCIIyrH, 33 MCKIIOYEHHEeM CITydJaer, MpeJyCMOTPEHHEBIX IMyHKTOM 4
gacti 1 crarem 7 ®enepansHoro 3akoHa ot 27 uronst 2010 roma Ne 210-03 «O6
OpraHu3aldH MpPEAOCTaBIEHUs TOCYJapCTBEHHBIX H MYHHLMNAIBGHBIX yCiayr».B
yKa3aHHOM cllyyae JocyaeOHoe (BHecyneOHoe) 0OxaoBaHHe 3asBHTENIEM PELICHHIMA
u peictBuit (be3neiicteus) ML, paboTtHuka M®L] BO3MOXHO B Clly4ae, eCjid Ha
MO®LI, pemeHus U AedcTBUA (6e3mEHCTBHE) KOTOPOro OOKAIYIOTCHA, BO3JIOKEHA
(GYHKUUA IO MPEIOCTABJICHUIO COOTBETCTBYIOLIMX MYHHIHUIAIBHBIX YCIYT B [TOJHOM
obpeMe, BKIFOYAs NPUHATHAE PEICHHA O MPEIOCTABICHUH MYHHUHMIIAIBHON YCIIyrH
UM 06 OTKa3e B e NPeOCTABIIEHHH, COCTABJICHUE M IIOAMCAHNE COOTBETCTBYIOLIMX
JIOKYMEHTOB IIO pe3y/lbTaTaM HPENOCTaBIeHUA TaKOW YCIyrd Jmbo coBeplUIeHHe
HaJUCE WM WHBIX IOPUIUIECKH 3HAYMMBIX JEHCTBUM, ABJSIOIKMXCA PE3YIHTATOM
NPeIOCTaBIICHUS MyHHULUIIAIBHON YCITyTH.

5.3. OpraHbel BlacTd, OpraHH3alMH, NOJDKHOCTHBIE JIMLA, KOTOPBIM MOXET
OBITH HalpaBJieHa Jkanoba.



XKamobpr Ha pemenus u pgeidcreus (OesmeiictBue) riaBel KupoBckoro
cenbckoro moceneHus CaBSHCKOTO paifoHa paccCMaTpUBAIOTCS HENOCPENCTBEHHO
riaBoi Kuposckoro censckoro noceneHus CrnaBsgHCKOro paifoHa.

) JXKano6sl Ha pemeHus U AeiicTBus (Oe3nelCTBHE) NOJDKHOCTHOIO JIMNA, JUO0
MYHULMIATEHOTO CIyXamero AIMHHHUCTPalUMH IopjaroTcs riaBe KupoBckoro
cenbcKoro nocenenus ClaBsHCKOTo paifoHa.

XKano6s! Ha pemieHust U neiicteus (bespeiictere) pabornuka M®L] momarotcst
pykoBogurento 3toro MOII.

XKamobsl Ha pemeHus u geiictBua (Oesneiicteme) MLl mopmaroTcs B
JernapTaMeHT HHGpopMaTH3alMd M CBsi3M KpacHONAapCKOro Kpas, SBIFOLIMICA
yupequreneM MOILl (mamee — yupenutens MOI]) und JOMKHOCTHOMY JIMIY,
YIOJHOMOYEHHOMY HOPMATHBHBIM TIPaBOBEIM akKTOM cyObpekTa Poccuiickoit
denepanum.

KanoOsl Ha pemeHus U AeHcTBusa (6e3neilicTBue) paboTHUKOB OpraHu3auui,
[OJAIOTCS PYKOBOAUTENAM 3TUX OpraHu3anuii.

5.4. TTopsnoK MoJayu U pacCMOTPEHUS HKATOOBI.

5.4.1. XKanoba MoxxeT OBITH MOJaHa B MUCBMEHHOM (JopMe B A IMUHHUCTPALIHIO,
B MO®II nubo yupenutemo M®PLI, a Taroke B OpraHuzanuu.

B a1exkTpoHHOM BHE >kaioba MOXKET OBITH NOAaHa 3asiBUTEIEM MTOCPEICTBOM:

a) opuumansHoro MurepHer-caiita A nmununctpauu (kirselpos.ru);

6) EauHoro moprajia rocyJapCTBEHHBIX U MYHUUMIAIBGHBIX YCIyT (yHKIuMiA)
(gosuslugi.ru) (3a uckmoveHneM xano0d Ha pelieHHs u neiictBus (OesneiicTBue)
NpHUBJIEKaeMbIX opraHu3amuii, MOL] 1 uX JOIHDKHOCTHBIX JIUL H pabOTHUKOB);

B) moprana ¢enepanbHOW TrOCyHapCTBEHHOM HH(OPMALMOHHONW CHUCTEMBI,
obecrieunBaronieil mpoiuecc HocynedHoro (BHecyneOHOro) 06xaaoBaHus PeIeHHH U
necTBuil (Oe3eiCTBIs), COBEPIIEHHBIX PU MPEIOCTABICHHH T'OCYNAPCTBEHHBIX M
MYHULUNAIBHBIX YCIYyr OpraHaMH, INPENOCTABIAIONIMMUA TIOCYyJapCTBEHHbIE U
MYHULMNAIBHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMIAMM, [OCYHAapCTBEHHBIMH U
MYHULUMIATGHBIMEA CIIY)KallUMHU (ajiee — cucTteMa JOCyneOHOro o0 aloBaHMs) C
UCIIOJIB30BaHHEM HHGOPMALMOHHO-TEIEKOMMYHHKAIMOHHON ceTn «MHTepHeT» (3a
HCKITIOYEHHEeM JKaiob Ha pemeHus W neiictBus (6e3neHcTBHE) NMpPUBIEKAEMBIX
opraHuzanuii, MHOrO(YHKIHOHAJBFHBIX LEHTPOB M HMX JOJ/DKHOCTHRIX JIMI H
pabotHukoB) (do.gosuslugi.ru).

XKamoba Ha pewenns u JeiictBua (Oe3meiicTBHe) AIMHUHMCTpalUH,
JOJDKHOCTHOrO JIMIa AJIMHHUCTPAlMH, MYHHIMIATGHOTO CIIyXaIlero, TIJaBbl
Kuposckoro cenbckoro noceneHus: CllaBsHCKOro paioHa MOXET OBITh HalpaBlieHa
o noyre,  4epes M1, c UCIIOE30BAHUEM HH(POPMaLOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTd «IHTepHeT», OQUIHAIBHOTO caiita A IMUHHUCTpPALMH,
Enuuoro moprana rocyqapCTBEHHBIX M MYHHLMIAIBHBIX ycnyr ((yHkumid) nmudo
PeruoHaNbHOTO MOpTajia, a TaKkKe MOXET OBITh NPUHATA NPU JIMYHOM IIpHEME
3aABUTEIS.

XKanoba na pewrenus u neicrBus (6esneiicteue) MOLI, pabornrnka MOL]
MOKET OBITH HampaBjeHa II0 [OYTe, C HCIONb30BaHUEM MH(OpMalMOHHO-
TeJICKOMMYHHKAIMOHHOU ceTH «MHTepHeT», opuumansHoro caiira MOL], a Tarke
MOJKeT OBITh PHHATA NPY JTMYHOM NpHEMe 3asgBUTENS.

JKanoba Ha pewreHus u peiictBus (Oesneiicreue) OpraHuzanmii, a TaKKe UX
pabOTHHKOB MOXET OBITH HampaBlieHa MO TOYTe, C HCIOJb30BAHHEM
UH(POPMALMOHHO-TEIEKOMMYHHUKAMOHHOU ceTH «VHTepHeT», obHIHaNbHEIX CAHTOB
aTux OpraHu3anyi, a TakKe MOXKET OBITh NPHHATA NP JIUYHOM NpHeMe 3asBUTENS.

5.4.2. OcoOEHHOCTH MOJAYH M PACCMOTPEHHS HKajo0 Ha pPeLIeHUs U JeHCTBUA
(be3pmeiicTBHe) AQMMHHCTpalMd ¥ €ro JOJDKHOCTHBIX JIML, MYHHLMUNAIBHBIX
CIy)KaUIMX YCTaHaBIHBAIOTCA IIOpAAKOM ©OJaYM M PacCMOTpPEeHHs >amob Ha
pewienuss W gedcTBus (Oe3nmeiicTBue) amMUHHCTpanuMd KHpOBCKOro CENbCKOro
nocenendss ClaBIHCKOrO pafioHa M €€ JODKHOCTHBIX JIML, MyHHLHITATbHBIX
CIIy)aUIMX, YTBEPXAEHHHIM IIOCTAHOBJICHWEM aaMuHucTpamuu Kuposckoro
cenbeKoro mocesneHus CrnaBsHCKOro paiioHa ot 22 Hos6ps 2018 roma Ne 157 «O6
YTBEpXKIECHUH MOpsIKa MOAAaYd M PacCMOTpEHHs Kajaob Ha peumieHus U AeHCTBHSA
(6e3pmeiictue) anmmuuHcTpauud Kupopckoro censckoro moceneHus ClaBsSHCKOTO
paifoHa ¥ ee NOJDKHOCTHBIX JIML, MyHUIMIATBHBIX CITY KAIHX).

OCoOeHHOCTH MOAAaYd M PACCMOTPEHHUs Xanob® Ha peleHus U JeHCTBUA
(6e3peiicteue) MOL], paboraukoB M®I] ycranapnusatoTcs I[TopsakoM nogadu H
paccMoTpeHHsl kanob6 Ha pelreHus W JecTBui (Oe3neHCTBHE) MCHONHUTENbHBIX
OpraHoB rocymapcTBeHHOH BiacTH KpacHomapckoro kpas U MX JO/DKHOCTHBIX JIML,
rOCyJapCTBEHHBIX IPaXNAHCKUX CIyxamux KpacHomapckoro kpas, YTBEpXKICHHBIM
NOCTAHOBJICHHEM [JIaBbl agqMUHUCTpanuu (rybepHaropa) KpacHomapckoro kpas ot
11 ¢eBpans 2013 roga Ne 100 «O6 ytBepxaeHuu ITopsaka mogayu ¥ pacCMOTPEHHS
xano0 Ha pemeHds U pgeiictBus  (Oe3meHCTBHE) HCIONHMTENBHBIX OPraHoB
rocynapcrBeHHoii BimacTH KpacHomapckoro Kpas M HMX JOJDKHOCTHBIX  JIMIL,
rOCYHapCTBEHHBIX TPaXHAHCKUX Chyxamux KpacHomapckoro kpas M O BHECEHUH
HW3MEHEHUN B OTHENbHBIE IMMOCTAHOBJIECHHS IJIABHl agMHHUCTpauud (rybepHaTopa)
KpacHonapckoro kpas».

5.4.3. XKanoOsl moiexar paCCMOTPEHHIO OECILIaTHO.

5.4.4. Xano6a nomkHa conepxars:

1) naumenoBanue ApnmunucTtpauud wim O.M.0. IOWKHOCTHOrO JHMUA
AIMHHUCTpaUMH, MyHHIUMNAIEHOTO ciyxamero, M®L], ero pykoBomurens U (W)
paborHuka, OpraHuzanmii, UX pykoBomuresed M (WnMH) PabOTHUKOB PEIUCHHA H
neiicTBus (6e3aeicTBIE) KOTOPHIX 00XKaTYIOTCS;

2) damunuio, UMs, OTYECTBO (IOCNENHEe — NIPU HAIMYMH), CBEOECHHUA O MECTe
JKUTENBCTBA 3aABUTENA-QU3MIECKOTO JIUIA JTMO0 HAaUMEHOBAHHUE, CBEIEHUS O MECTe
HAXOXICHHUS 3asBUTENA-IOPUIITIECKOro JIMIIA, a TaloKke HoMep (HoMepa) KOHTaKTHOTO
teneona, agpec (agpeca) MEKTPOHHOU MOYTHI (PH HATWYHM) M MOYTOBEIN ajpec,
[0 KOTOPBIM JOJDKEH OBITH HAalpaBieH OTBET 3aiBUTEIIO(3a MCKIIOYEHHEM CIIydasd,
KOrJa xanoba HanpaBsAeTCs CIIOCOO0M, YKa3aHHBIM B MOIITYHKTE «BY» IMyHKTa 5.4.1.
HACTOSIIEro periaMeHTa);

3) ceemeHua 00 oOXkamyeMbIX pelIeHMAX H JeicTBusAx (Oe3meicTBHM)
AIMUHHCTpAlUH, JOJDKHOCTHOTO JMIa AJMHHHUCTPALUM, MO0 MyHHLHIATbHOIO
ciyxauiero, ML, paborauka M®LI, Opranuzauuii, UX pabOTHHKOB;

4) moBOIBI, HA OCHOBAaHHMU KOTOPBIX 3asBHMTENIb HE COMNIaCEH C PEIIEHUEM H
ZIelcTBHEM (6e3neiicTBreM) AIMUHHCTpaLHY, JIOJDKHOCTHOTO JMua
AIMUHUCTpAIMK, MO0 MyHULHNAIBHOro ciyxamero, M®L[, pa6orHuka ML,



Opradu3zanuit, UX paboTHHKOB. 3asBHTEIEM MOTYT OBITH PEICTABICHBI JOKYMEHTHI
(mpu HaNMMYMK), NOATBEPIKJAIOLIME JOBOBI 3asBUTENS, TMOO MX KOTIHH.

B cmyqae ecmu okanmoba momaercs 4Yepe3 IMPENCTABUTENS 3asBUTEN,
NPeJCTaBIAETCA AOKYMEHT, MOATBEPXKIAIOUIMH IOJIHOMOYMS Ha OCYILECTBJICHUE
JIeHCTBUI OT UIMEHH 3asABUTEIIA:

a) odopMIeHHas B COOTBeTCTBUH C 3akoHOM Poccuiickoit ®enepauuu
JOBEPEHHOCTH ()11 PUBHUECKUX JIULY);

6) odopmneHHas B COOTBETCTBUH C 3aKOHOM Poccuiickoit ®enepauuu
JIOBEPEHHOCTh, 3aBEPEHHAs IEYaThI0 3afBUTENS M MOIIMCAHHAS PYKOBOAMTEIEM
3aABUTENS MM YIOJIHOMOYEHHBIM 3TUM PYKOBOIMTENEM JIMUOM (IS IOPUAMYECKHX
JML);

B) KOMMA peIleHHs O Ha3Ha4eHHH WM o0 u30bpaHud nubO mpHkasa o
Ha3HaYeHHH (PU3MYECKOro JIMUA Ha HOJDKHOCTH, B COOTBETCTBHM C KOTOPHIM TaKoe
¢m3uyeckoe nMUO oOJNamaeT MpaBOM MIEHWCTBOBaTE OT MMEHH 3asBuTeNd 6e3
JOBEPEHHOCTH.

5.4.5. XKanoba, nocTynuBIIas B A IMHHHUCTPALHUIO, MOAJIEXUT PETHCTPALMH He
MO3/IHEE CIIEAYIOIEro paboyero AHs CO AHA €€ MOCTYIUICHHUA.

B ciyyae momaum 3asBuTeneM xanobsl yepes M®PL], M®I] obecneuyunBaer
nepenayy »anobsl B AIMHHUCTPALUIO B MOPAAKE M CPOKH, KOTOPHIE YCTaHOBJIEHBI
coryameHydeM o BaumozencTeuu mexay MOLl u A nMuHUCTpaUueid, HO He Mmo3aHee
creyromero pabo4ero AHi CO IHA MOCTYIUICHHUS JKaIOObL.

5.5. CpokH pacCMOTPEHHS JKAJOOBI.

XKanoba, noctynuBmasd B AaMuHucTpauuoo, MOILI, yupemuremo MOILI, B
OpraHu3al{y MOUIEKHUT PACCMOTPEHHIO B TEYCHHE MATHAIUATH pabodux IHEH co
IHA ee perucTpalyd, a B clyyae OOXKajloBaHMs OTka3a AIMUHMCTpauuu, ML,
OpraHuzauuifi B T@pueMe JOKYMEHTOB Yy 3afBHTENA JMOO B HCHPaBICHUH
JOIMYIIEHHBIX OIEYaTOK M OWHMOOK WM B Ciydyae O0O0XaJOBaHUA HapyUICHUS
YCTAHOBJICHHOTO CPOKA TAaKMX HCIPaBJICHUH — B TEYCHHE MATH pabovuX OHEH co IHS
€€ PerucTpauum.

5.6. Pe3yneTar paccCMOTPEHHS JKaI00BI.

ITo pe3ynbTaraM pacCMOTPEHUs >KaloOBl MPUHUMAETCS OJHO M3 ClIeXYIOIIUX
pelIeHuii:

1) xamoba ymOBIETBOpSETCS, B TOM 4YHciae B (OpME OTMEHBI HPHHATOrO
pelueHus, MCIpPABICHHA JOIMYLIEHHBIX ONEYaTOK ¥ OWMOOK B BBEIJAHHBIX B
pe3ynbTare NpEeJOCTaBIEHHS MYHMIMNAIBHOM YCIYyrH MJOKYMEHTax, BO3Bpara
3aJBUTEMI0 JEHEXHBIX CpPEACTB, B3HMaHUE KOTOPBIX HE IPEXyCMOTPEHO
HOpMaTHBHBIMHM IpaBOBBIMM akTamMH Poccuiickont ®epepauu, HOpPMaTHBHBIMU
NpaBOBBIMU akTaMu cyObekToB Poccuiickoit ®enepaiuy, MyHHIMIATHHBIMH
[IPAaBOBBIMU aKTaMH;

2) B yOOBIETBOPEHHUH HKATOOBI OTKA3bIBACTCH.

OTBeT MO pe3ynbTaTaM PacCMOTPEHHMS JKAIOOBI HAIPaBIAETCS 3asBHTEIIO HE
Mo3Hee JHA, CIEeXYIOUIero 3a JHEM NpPHHATUA pEUIeHHUs, B NMCbMEHHOH ¢opme. B
ciiydae ecnu »kanoba Obputa HampapieHa CIOCOOOM, yKa3aHHBIM B IMONITYHKTE «B)
myHkra 5.4.1 HacTOAIEro perjiaMeHTa, OTBeT 3ajABHUTENIO  HampaBiseTcs
MOCPENCTBOM CHCTEMBI IocynebHoro obxanomanus. B cnydae ecnu xanoba Opuia

HarpasJieHa CII0co00M, yKa3aHHBIM B MOAIMYHKTE «a», «0» myHkTa 5.4.1 HacTosAuero
perjiaMeHTa, OTBET 3asIBUTEIO HANpPABIIAETCA MO JIEKTPOHHOM [0OYTE MM MOYTOBBIM
OTIHpaBJICHHEM B 3aBUCUMOCTH OT BBIOOpPA 3asBUTENA IIPU MOAAYE JKAIOOBL.

B cnyvae npusHaHMs KajoOBl MOAJIeXkauleld YHOBIIETBOPEHHUIO B OTBETE
3aABUTENIO JaeTcs MHGOpManus O NeHCTBHUAX, OCYILECTBIAEMbIX AJIMUHUCTPALUEH,
MO®ILI nmubo OpraHuzaumeil B UEIIX HE3aMEUIMTEIBHOTO YCTPAHEHUS BBIABJICHHBIX
HapylleHuH @pu OKa3aHuM MyHHUMIAIBHOM YCIYyrH, a Taloke MPHHOCATCS
M3BHHEHHA 3a [IOCTaBJEGHHbIE HeynoOCTBa M ykaspiBaeTcs HHpopMauus o
JaTbHEHIUMX NEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIUUTH 3asBHTENIO B LEJAX
nosyyeHuss MyHUIMNanbHON yCIyTH.

B crnyyae mpu3HaHHUS >KaJIOOBI HE MOJUIEXKAIlEd YIOBIETBOPEHHIO B OTBETE
3a5BUTENIO JAIOTCS apryMEHTHPOBAHHBIE pa3bSCHEHHMS O HPUYMHAX TNPHUHATOrO
peLIeHus, a Takxe HHGopMaLMs o mopsiake 00XKaTOBaHMS IIPHHATOTO PELICHHS.

5.7.ADMHMHUCTpaUUs OTKa3bIBaeT B YIOBJIETBOPEHHH JKAJOOBI B CIEAYIOLIMX
CITyyasx:

a) HaJIMYHE BCTYNHMBIUETO B 3aKOHHYIO CHJIy PELICHHUS cy[a, apOUTpa)kHOro
cyZa Mo >anobe 0 TOM e NpeAMETe U 10 TEM )K€ OCHOBAHUSM;

6) momaya >xajJoOBl JIMLOM, MOJHOMOYUS KOTOPOrO HE MOATBEPXIECHHI B
MOpAAKe, YCTAaHOBJIEHHOM 3aKoHoHaTenbcTBOM Poccuiickoit Pepepauuu, B TOM
YHCJIe B COOTBETCTBHH C ITYHKTOM 5.4.4 HAaCTOSLIEro periaMeHTa;

B) HAJIMYHE pELICHHs MO Xanobe, MPUHATOrO paHee B OTHOLIEHUH TOTO Ke
3aABHUTENS U I10 TOMY K€ MPEIMETY JKaJIo0BI.

5.7.1. AnMuHMCTpauys BIpaBe OCTaBUTh anoOy 6e3 oTBeTa B CIENYIOLIUX
CIIyJasx:

a) HaJIMYHeE B 3Kaobe HELeH3yPHBIX TM00 OCKOPOUTENBHBIX BEIPOKEHHU, yrpo3
JKU3HHU, 300POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMLA, @ TAKKE YWIEHOB €ro CeMbH;

0) OTCYTCTBHE BO3MOXXHOCTH MPOYHUTATh KAKYIO-IHOO YacTh TEKCTa XKaJoOkl,
daMunio, UMs, OTYeCTBO (NMPH HANMYMM) M (WJM) IOYTOBBIA ajpec 3asBUTEN,
yKa3zaHHbIe B xaobe.

AnMUHUCTpal|s COOOLIaeT 3asBUTENIO 00 OCTaBJIEHHH aJlo0kl 0€3 OTBeTa B
TedyeHue 3 pabouux AHel Co JHA perucTpauyH Kamoobl.

5.8. Ilopsamox WHGOPMHMpPOBAHHA 3asBUTEN O pPE3YNBTATaX PACCMOTPEHHA
JKaNoObI.

He mosnHee AHA, CIEXYIOIIEro 3a OHEM NPHHATHA PEUICHHs, YKa3aHHOrO B
MyHKTe 5.6 HacTosAlero AJMHHUCTPATHBHOIO perjlaMeHTa, 3afBHTENI0 B
NHCBMEHHOH opMe H MO XKENaHUIO 3asBHTEN B JJIEKTPOHHOM (opMe HampasisieTcs
MOTHBHPOBAHHBIH OTBET O PE3yNbTaTaX PACCMOTPEHHS XKATOOBL.

5.9.Ilopsamok 06XxanoBaHus penIeH s 110 xajobe.

3asBUTENH BIpaBe 00XKANOBATh PEIIEHHE MO Kanobe B CyqeOHOM MOpsaKe B
COOTBETCTBMH C TOJBEJOMCTBEHHOCTHIO JeJl, YCTAaHOBJICHHOM IpoLecCyaIbHBIM
3aKoHOJaTenbCcTBOM Poccuiickoit denepauuu.

5.10. IlpaBo 3adBUTENA HA TONyYeHHE HMHPOPMALMU U JOKYMEHTOB,
HEOOXOMUMBIX U1 000CHOBAaHHS H PACCMOTPEHHUS JKAJIOOEI.

3asBUTENM HMEIOT TpaBo oOpaTHThCA B AnmuHucTpaumo, MOII,
OpraHu3alyIo 3a NONy4YeHUeM HHPOpPMAUMU M JOKYMEHTOB, HEOOXOOUMBIX IS



000CHOBaHHS M PaCCMOTPEHUS XKAIOOBL.

5.11. Cnocobsl HHGOPMHUpOBaHUS 3ajdBUTENEH O TNOpsAOKE MOJaYH U
PaccMOTpPEHUS XKAJOObL.

3asgBUTENE MOXKET MONYyYUTE HHGOpPMAUMIO O TMOpAAKe MOJadd M
paccMOTpeHus Jkaio® B MHCEMEHHOM (OpMe Ha OCHOBAaHHM ITUCBMEHHOTO
oOpauieHus 3asBUTENA B AJMUHUCTPALMIO; B YCTHOH (hopMe NPUIMYHOM 0O paleHuH
(wu mo TemedoHaMm) — B OTpaciIeBOM OpraHe AJMMHHUCTPALMH, HEIOCPEICTBEHHO
NpeNOCTaBIIOMEM MYHHUHNAIBHYIO ycuyry, mu6o M®LI, a Tawke mocpeacTBOM
HCIIONIB30BaHMs ENMHOro moprana rocyAapCTBEHHBIX M MYHHLIMOAIBHBIX YCIyr
(pyHxumit), PernoHansHoro noprana.

5.12. B ciy4ae yCTaHOBJIEHUS B XOAE WIM IO pe3yJbTaraM pacCMOTPEHHS
xKajnobbl NpPU3HAKOB COCTaBa  aOMUHMCTPaTUBHOIO  NPAaBOHApyLIEHWS MU
NPECTYIUIEHUS JOJDKHOCTHOE JIMLO, Ha[EJICHHOE MOJHOMOYHAMH 110 PACCMOTPEHHIO
Kanob, He3aMeUIMTENbHO HalpaBiiieT HMEIOUIMecs MaTepuainsl B Oprabl
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