AIMUHUCTPAIIYSA KMPOBCKOI'O CEJBCKOI'O MOCEJIEHMUA
CJIABSIHCKOI' O PAVIOHA

HOCTAHOBJIEHUE

ot 11 oxtabpsa 2021 roza Ne 180
xytop ["anuimia

06 yrBepxIeHNH aIMHHHCTPATHBHOIC PeriaMeHTa NPeJoCTaB/ICHHUS
MYyHHEBHIAXBHOH youyry «fiperocrasienyre MyHMHEI2IbHOIO
HMYIIeCTBa B apeH/ly IOCPeiCTBOM NPOBEAeHHE TOPIroB»

B memsx peammzanmm DenepanbHoro 3akoHa ot 27 wumrons 2010 rogma
Ne  210-®3 «O6 opra#mzanuy TPENOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHITAIATBHBIX  YCIYT», PYKOBOJCTBYSACH YCTaBOM KHPOBCKOTO CEIBCKOIO
nocenienrst ClIaBsHCKOTO paioHa, T O CTa H O B JI A 10!

1. VYTBepmuTh  aAMUHUCTPATHMBHBIA  PETNIAMEHT  IPESAOCTaBICHUA
MyHAIANIATbHOH yenyru «llpemocTaBieHrne MyHHIMOAIBHOIO MMYINECTBA B
apeH]ly IOCPEACTBOM MPOBEASHUS TOPTOBY COTVIACHO NPUJICKEHUIO K HACTOSIIEMY
MIOCTaHOBIICHUIO.

2. IIpu3HaTh yTpaTUBIIUMHU CUILY:

IIOCTAHOBJICHWE anMUHHUCTpauuu KHpOBCKOTNO  CENBCKOTO  IIOCENIeHUs
Cnassuckoro paiioHa ot 28 pexabpst 2018 roma Noe 198 «O6 yreepxneHuu
aIMUHUCTPATABHOTO perjaMeHTa IPefOCTaBleHUs MYHUIMNAIBHON YCIYTH
«IIpemocTaBienre MYyHUIUIIATHFHOTO MMYIIECTBA B apeHAy NOCPEICTBOM
TIPOBEJIEHUS TOPTOBY;

IIOCTAHOBIICHHE aJMUHHCTparuyu KUpOBCKOTO  CENBCKOrO  IIOCENICHHsA
CnassraCKoro paiiona ot 22 centsabps 2020 roma Ne 125 «O BHeceHUN U3MEHEHUsA
B IIOCTAHOBIEHWE aIMHUHUCTpaluu KUPOBCKOTO  CENBCKOIO  IIOCENEHUs
Crnassiuckoro pationa ot 28 mekabps 2018 roma Ne 198 «O6 yrBepxkaeHu#
aIMUHUCTPATABHOTO perjamMeHTa MPEOCTaBlICHUs MYHUIMIAIBHON YCIYTH
«IIpenmocraBnenre MyHUIMNAIBHOIO HMMYLIECTBE B apeHAY MHNOCPEACTBOM
TIPOBEJIEHUSA TOPTOBY.

3. O6memy otnmery oOHaponoBarh HACTOAILES IOCTAHOBICHHE B
YCTaHOBJIEHHOM HOPSAIKE M Pa3MecTUTh Ha OPUIMAaIbHOM caliTe aIMUHHCTpalUH
Kuposckoro cenbckoro noceneHus ClaBsHCKOTO paiioHa B HH(OPMAIHOHHO-
TEJIEeKOMMYHHKAIMOHHON ceTu «VIHTepHeD.

4. KoHTponb 3a BBITOJHEHWEM HAaCTOSIIErO IOCTAHOBIEHUS BO3JIOXKHTEL Ha
HavalbHHKa OOIIEro oTnena aaMuHUCTpanuy KHpOBCKOro CENbCKOTO HOCEICHHS
CrnassiHCKOTO paiioHa.



5. TlocraHoBieHHWE BCTyIIaéT B CHIIy Ha CIEOYIOIUMW JI€Hb I[IOCIE €ro
oQuUITMATHHOTO 00HAPOLOBAHMUS. A

I'maBa KupoBCKOro CEIBCKOTO

nocenenus ClIaBSHCKOTO paiioHa E.B. JleonoB




[TPHJIOXXEHUE

YTBEPXIEH
NOCTAHOBJIEHHEM aAMHHHUCTPALIUI
KupoBckoro cenbckoro
nocenexnus CnaBsHCKOro paifoHa
ot 11 okta6ps 2021 roma Ne 100

AJIMAHUCTPATHBHBIA PETJIAMEHT
npeaocTaBieHUsl My HHUMIAJIBHOMN yCIyrn
«[IpenocTaB/jieHHe MYHHUHMIIAILHOI0 UMYIECTBA B APeHIy
MOCPEACTBOM NPOBEACHMSI TOPIOB)»

I. O01me moJioKeHust

1.1. AnMHHucrpafuBHLlﬁ periaMeHT MpeNoCTaBJIEHUS MYHHIMIAIBHOMN
ycnyru «I[lpenocraBieHde MYHUIMNAIBHOIO HMMYILECTBA B apeHIy IOCPEACTBOM
OpOBEIECHHUS TOProBy (#anee — AIMHHUCTPATUBHBINA PEraMeHT) pa3paboTad B LIEIIX
NOBBIIIEHHS KAa4YeCTBA MCIOIHEHUSA M JOCTYNHOCTH PE3YyJIBTAaTOB MPEIOCTaBICHUA
MYHUIMIQTGHOM YCIIyrd, CO34aHUA KOMGOPTHBIX YCIOBHH Ui MONyd4aTenel
MyHHIUONBHOH yciryru «lIpenocraBiieHue MyHUUMIIATBHOTO UMYILECTBA B apeHIY
NOCPEACTBOM MPOBEIEHMS TOProBy (Jajlee — MyHULMNATIBHAS yCIyra) M OnpeaenseT
CPOKM H MOC/IEOBATENIHOCTh HEHCTBUH (3AMHHUCTPATHBHBIX MPOLERYp) MOpU
[PEAOCTaBICHUH MyHHUUNATBHON YCIIYTH.

1.2. OnucaHue 3asBUTENEH, MMEIOIHUX NPaBoO Ha MoJy4eHHe MyHUUMNIATEHON
YCIIyTH.

3asBUTENSIMH, MMEIOIIMMH [OpPaBO Ha MoJyuyeHHe MyHMUIUNAIBHOH YCIIyrH,
SIBISIIOTCS ropuauyeckue U gusudeckue nmuua. OT UMEHHU 3asBUTENS C 3aABJICHHEM O
npenocraBieHnd MyHULMIATBHON YCIIyTH MOXKET 00paTHTECS €ro NpeACTaBUTENb.

3asBUTENE UMEET MpaBo OOpPaTUTECA B MHOTO(GYHKUHMOHAIBHBIA LEHTP
NPENOCTaBJIEHUs! FOCYJApPCTBEHHBIX M MyHHMUHUNAIBHBIX yeiryr KpacHomapckoro kpas
C eIUHBIM 3aIPOCOM Ha IMOyYEHHE Cpa3y HECKONBKMX TOCYHapCTBEHHBIX U (MUIH)
MYHHLHUIANBHBIX YCIYT (Aanee — KOMIUIEKCHBIH 3anpoc).

1.3. TIlopsnok mony4yeHus HHPOpMAUMM 3asBUTENAMH MO BOMpPOCaM
[PENOCTaBNICHUs. MYHULMIANBHOH YCIYrM M  YCIyr, KOTOpbIe SBJIAIOTCS
HEOOXOMUMEBIMU M OOS3aTENbHBIMU U1 MPEJOCTABICHUA MYHUIUIATBHONU YCIYTH,
CBEJIEHHH O XOJI€ MPEeJOCTABICHHUS YKa3aHHbIX YCIIYT, B TOM 4YHClIE Ha OQHULIHATEHOM
caiite, a TaKKe C  HCHONB30BaHHEM  (QefepaNbHOM  rocyJapCTBEHHOM
uHpopmaumoHHOH crcTeMbl « EQUHBIN MOpTal rocy JapCTBEHHBIX U MyHHULUMIIAIBHBIX
yenyr (pynkumii)» (gosuslugi.ru) (manee — EpuHplit mopTan rocylapCTBEHHBIX H
MYHULMIATBHBIX yeiyr (GyHKIMi)), ITopTana rocyjapcTBEHHBIX U MyHULMITANBHBIX
yenyr (dyukuuit) KpacHomapckoro kpast (pgu.krasnodar.ru) (nanee — PeruoHansHblIi
[opTan).

HudopmupoBanue o OpefocTaBleHHd  MyHHIMNATBHOH  yCIyrd
OCYLLIECTBIIAETCS:

- B MHOrogyHKUHMOHANBHBIX LEHTPAaX HPEJOCTaBICHUSI TOCYJapCTBEHHBIX H
MyHUUMIAIBHBIX yeryr KpacHomapcekoro kpas (nanee — MOLI);

- HeMocCpeJCTBEHHO B aJMMHUCTpauuH KHpPOBCKOrO CENBCKOrO MOCENCHHS
CnaBsiHCKOTO paiioHa (nanee — A IMHHUCTpALHA );

- ¢ Hcnoss3oBaHKMeM EnuHOro moprana rocyJapcTBEHHBIX H MyHHLHIIAIBHBIX
yenyr (byHkuuit), PernoHansHoro moptana. OCYINECTBISETCS NOCPEACTBOM CETH
HntepHer;

- MOCpPEeICTBOM pa3MeIleHHs B HH(POpMAUMOHHO-TENEKOMMYHUKALHOHHBIX
cerax obmero mnonp3oBaHus (B TOM yHciae B cetd HHTepHer), myOnukauuu B
cpencTBax MaccoBoit MH(popMauuu, W3maHHA HHPOPMALMOHHBIX MAaTepHAIOB
(6porrop, OyKJIETOB M T.1.);

- mocpeactBoM  EnuHoro  6GecryiaTHOro  MHOrOKaHAIBHOTO — HOMepa
8-800-1000-900 (moxenensHuK-nsaTHUALA ¢ 9-00 no 18-00).

HudopMupoBaHHe O XOAe MpenocTaBieHHs MyHHUMIAIBHOW YCIyrH
OCYIIECTBIISIETCS:

- B MOII;

- HEMOCPEACTBEHHO B A IMUHHUCTpALHY;

- ¢ ucrnonp3oBaHMeM EnuHOro moprana rocyapCTBEHHBIX M MyHUIMIATBHBIX
yeayr (¢yskuuit), PernoHansHoro moprana. OCyIIEcTBISETCS MOCPEACTBOM CETH
HutepHer.

[Topsanokx uHpOpMHpOBaHUA cOTpyaHUKaMu M®L[ B HacTosLIeM periiaMeHTe
YCTaHABIUBAETC HAa OCHOBAaHUM COIJIALIEHHS O B3aUMONEHUCTBUH MEXIY
roCcyJapcTBEHHBIM  aBTOHOMHBIM  ydpexieHuem  KpacHomapckoro — kpas
«MHOroQyHKUHOHANBHBIH ~ LEHTP  MNPENOCTAaBIEHUS  [OCYNapCTBEHHBIX W
MyHHLMIATEHBIX ycryr KpacHomapckoro kpas» u angMuHHcTpanueil Kuposckoro
cenbckoro  mocenenus CnaBsHckoro padoHa (manee — Coryamesue o
B3aUMOJIEHCTBUH).

HHdopmanus, npegocraBiieMas rpaxigaHaM O MyHHIMOANBHOU ycmyre,
SIBJIAETCS OTKPBITOU M 0OLIENOCTYITHOH.

OCHOBHBIMH TPEOOBaHUAMHU K HHOPMHUPOBAHUIO MPAXNAAH ABJISIOTCS:

- NOCTOBEPHOCTH MPENOCTaBIsIEMOi HHPOpMALHY;

- YETKOCTh B M3JI0XKEHUH HH}popMaLuu;

- NOJIHOTa HHpOpMaLUy;

- HaNJAHOCTH (GOPM NPENOCTaBILIeEMOi HHPOPMALIMK;

- yA0OCTBO U JOCTYNHOCTH NOTy4YeHUs HHpopMaLuu;

- ONIEPAaTUBHOCTH MPEJOCTABNIEHHS HHPOPMALMH.

HHdopMupoBaHue rpaxaH OpraHu3yeTcs CIeQyIOUM 06 pa3om:

- HHIMBHOYalbHOE HH(OPMUpPOBaHHUE;

- mybmyHOEe HHPOPMHPOBAHHE.

HudopmupoBaHue npoBogurcs B hopme:

- YCTHOrO HHG)OPMHPOBAHHS;

- MUCEMEHHOTO HH()OPMUPOBAHHSA.



WuouBunyanbHOe YyCTHOE HHGOPMUpPOBAaHHE TIPaXJaH OCYLUECTBIAETCS
corpyaHukaMud M®PL[ u crmeuuanvcramMu AJMHHHUCTpalMM, OTBETCTBEHHBIMHM 32
npenocTasiieHHe MyHMUMOAIBHON YCIyru (Hanee — CreLManucT AJIMHHHCTPALUH)
npy oOpauieHu  rpaxaaH 3a MHGopMarLyei:

- [IPY JIMYHOM OOpalueHu ;

- 110 TenedoHy.

CoTpyOHUK, OCYLIECTBIIIOIUMHA HHIMBHOYyaTbHOE YCTHOE HHGOPMUpPOBAHUE,
JOJDKEH TPUHATH BCe HEOOXOAMMBIE Mepbl i Ja4yd [OJHOro OTBETa Ha
IOCTABJICHHEIE BOIPOCH,, a B Cily4ae HEOOXOJHUMOCTU C MNpUBJIECYEHHEM JpPYTHX
CHeuHalucToB. BpeMs oxupaHusd rpaxkaaH I@pH HMHIMBHIyaJbHOM YCTHOM
UHQOpPMHpPOBaHHM HE MOXKET mpeBbllIaTh 15 MuHyT. WHAMBHOyalbHOE YCTHOE
HHGOPMHUPOBAHME KAXAOrO TpaKJaHUHA COTPYAHUK OCYIUECTBIseT He Oonee 15
MHHYT.

B ciydae ecnu s MOArOTOBKH OTBETAa TPEOYETCS MPOAODKUTENBHOE BpeMs,
COTPYIHHMK, OCYIUECTBISIIOIIMI YCTHOE WHGOPMHPOBAHHE, MOMET IpPEIIONKHTE
rpaxIaHuHy oOparuThes 3a HeobxoauMol HMHGoOpMauueld B NHCBMEHHOM BHIE,
yepe3 VHTepHeT, /MO0 Ha3HAYUTH Apyroe ynobOHOe AN rpaxJaHHHA BpeMs Ui
YCTHOTO HHPOPMHUPOBAHHS.

3BOHKM OT TrpaxIaH MO0 Bompocy HHOOPMHUPOBaHMS O IOpAAKE
NpeJoCTaBiieHUss MyHHUHMIANBHOH YCIyrd MPUHUMAIOTCS B COOTBETCTBHH C
rpaduxom pabotst MOLI, a Taioke HEMOCPEACTBEHHO AIMHHHUCTpaluu. Pasrosop He
JIOJDKEH NpOJOIDKaThes Oosiee 15 MUHYT.

OO0s13aHHOCTH JOJDKHOCTHBIX JIMII [IPH OTBETE Ha TeNe(OHHbIE 3BOHKH, YCTHBIE
U IMChbMEHHBIE 00palleHHs TPXIAaH WIM OpraHU3aLuii.

CoTpyIHHK, OCYLIECTBISIOIIMHA NpPHEM M KOHCYJBTHpOBaHHE (MO TenedoHy
WM JIMYHO), JOJDKEH KOPPEKTHO M BHUMATEJIBHO OTHOCHTBCA K CpaxJaHaM, He
YHWKas MX 4YeCTM M JocTouHcTBa. [Ipu wuHQOpMHpOBaHUM O HOpAAKE
npenocTasyieHiss MyHUUMITABHOW yCITyrdl 10 TesiehOHY COTpYIHHMK, CHAB TPYOKY,
JIOJDKEH TPEeNCTaBUThCA: Ha3BaTh (paMHIIHIO, UM, OTYECTBO, JNO/DKHOCTh, Ha3BaHUE
YUPEKAEHHA WIM HAUMEHOBAaHUE OpraHa.

B koHLe UHGOPMHPOBAHUS COTPYJHHMK, OCYLICCTBJAIOLIMHA INpHeM U
KOHCYJIBTUPOBaHHE, JOJDKEH KpPaTKO IOJBECTH MTOr pPa3roBOpa U MEpedUCIIHTh
JeUCTBUA, KOTOphIE HANO MNpeNnpHHUMATh (KTO HUMEHHO, KOTra M YTO JOJDKEH
caenarb).

WHauBuayansHOe THCEMEHHOE HHYOPMUPOBAHUE NPH OOpallleHHU IpaKJaH B
MO®ILI, a TakKke HENOCPEACTBEHHO B AIMMHHUCTPALMIO OCYIIECTBIIETCS ITyTEM
MIOYTOBBIX OTIPABICHHMA.

OtBer HampaBJIETCS B MUCHMEHHOM BHAE WITM MO JJIEKTPOHHOU moute (B
3aBHCUMOCTH OT CIIoco0a JOCTaBKM OTBETA, YKa3aHHOIO B MMCBMEHHOM OOpallieHHH,
WM criocoba oOpaleHus 3aMHTePECOBAHHOTO JTMIA 33 HHPOpMALHei).

[TybnuyHoe ycTHOEe HHGOPMUPOBAHME OCYIIECTBIIETCA C IPHBIICYCHHUEM
CpeAcTB MaccoBoi HH(poOpMaluH, paguo (nanee — CMH).

[Ty6maHOEe  MUCBMEHHOE  HMH(OPMHPOBaHME  OCYUIECTBIIETCS  ITyTEM
ny6nukanuy nHGOpMaMOHHBIX MaTepranos B CMU, pa3MenieHHy Ha 0HLIHAIEHOM

WnrepHer-caiite AqMuauctpauuu (kirselpos.ru).

M®L[ ocymectBnsior  uMHpOpMHUpOBaHUE  3ajgBUTENEH O  MOpsIKe
MpPENOCTaBNeHUs MyHHUMNANBHOH yCIyrd, B TOM  YHCIE€ IOCPEICTBOM
KOMIUIEKCHOro 3ampoca, B M®LI, o xoae BBINOJHEHHMS 3alpoca O MPENOCTaBICHUH
MyHHMUMIAIBHOM YCIIyTH, KOMIUIEKCHOIO 3ampoca, a TaKKe M0 HMHBIM BONpPOCaM,
CB3aHHBIM €  MpeNoCTaBJeHHEM  MyHUUMIANBHOH  yCloyru, a  Takke
KOHCYJIETHPOBaHME 3asBHTENIEH O MOpANKe MpeNocTaBneHUus MyHUUMNATBHON
yciyrd B MOLI 4 yepe3 mopTalisl roCYAapCTBEHHBIX M MyHULMIANBHBIX YCIYT, B TOM
yucne myreM obOopymoBaHus B MLl pabouyux MecT, NpegHa3HAYEeHHBIX MOJIA
obecrieyeHuss  mocryma K HMHOOPMAUHOHHO-TEEKOMMYHHKAUHOHHOH  CETH
«HHTEpHeTY.

1.4. INopamok, popma, MECTO pa3MEIUEHUS M CIIOCOOB! MOMyYEHHUs CIIPaBOYHOM
uHOpMaUMH, B TOM YHCJE HAa CTEHIAX B MECTax NMPEeJOCTAaBJICHUS MYHHUIIMIAILHOK
YCIYTH M YCJIYT, KOTOpHIE SBJAIOTCA HEOOXOOUMBIMH M OOS3aTeNbHBIMH JIA
OpeNOCTaBACHHS MYHHULIMIANBHOM YCIyrd, U B MHOTO(QYHKUMOHAJIIBHOM LIEHTpe
[penoCTaBJIEHHs TOCY JaPCTBEHHBIX M MyHHLUNANBHBIX YCIIYT.

Ha EagunoM mopTaiie rocy1apCTBEHHBIX M MyHHLMIAIBHBIX YCIyr (GyHKLuMiA)

(gosuslugi.ru/structure/2340200010000893692), PerroHansHOM nopTaie
(pgu.krasnodar.ru/structure/detail.php?orgID=161702) pa3memaercs cnemyromas
uHbOpMALMS:

1) Mecro HaxoxneHus U rpadukd pabOTBl OpraHa, MPEIOCTABIAIOIIErO
MYHULUHINAIBHYIO YCIYTy, €ro CTPYKTYypPHBIX IOApa3JesIeHHH, NpeaoCTaBIAILIMX
MYHHLMIAIBHYIO YCIYTy, TrOCYyJapCTBEHHBIX M MYHHLIMIAIBHBIX OPraHoOB U
opraHu3aluii, obpamieHne B KOTOpbIe HEOOXOAUMO IS MOMyYSHUS MyHULIUIATEHOH
YCIIyIH;

2) copaBouHbBle TeNepOHBl CTPYKTYPHBIX  MOJpA3feeHHid  OpraHa,
NPENOCTAB/AIOIIEr0 MYHHLUMNANBHYKO YCIyry, OpraHu3aluii, Y4acTBYIOIUHMX B
[pefOCTaBICHHU MyHULUNATEHON YCIIyTH;

3) anmpeca 3MeKTpPOHHOH mMOYTHI U (WiM) (opMBI OOpaTHOM CBsI3M Oprasa,
IPEeJOCTABIIOIIEr0 MyHULUMIATIBHYIO YCIYTY, B ceTH «MHTepHeTY;

4)  WCYEpNBIBAIOIIMIA  MepeYyeHb  JOKYMEHTOB, HEOOXOOUMBIX I
npenocTaBieHiss MyHUIUNANBEHON yCIIyry, TpeOOBaHUA K 0GOPMIICHHIO YKa3aHHBIX
JOKyMEHTOB, a TakKe IepeyeHb MAOKYMEHTOB, KOTOpBIC 3asBUTENb BIPAaBE
NpEICTaBUTh MO COOCTBEHHOMN MHULUATHBE;

5) Kpyr 3asgBHUTENEIH;

6) cpok mpenocrasyieHuss MyHUIUIATBHOH YCITyTH;

7) pe3ynbTaThl NpPEAOCTaBAeHUA MyHMUMNAIGHOH  YCIyrd, MOPSOOK
NpEeICTaBIEHUs]  AOKYMEHTa,  SBJUIIOLIEroCi  pe3yJbTaTOM  NpEeNOCTaBIEHUS
MyHHIMnansHOR yCIyry;

8) pasmep rocynapcTBEHHOH IIOHIIMHEI, B3MMAaeMOil 3a NpeHOCTaBIICHHE
MyHuIMnansHOH yCiyry;

9) McUepIBIBAOLIMIA [IePeYeHb OCHOBAHUM I NPUOCTAHOBJICHHS MJIM OTKa3a
B NIPEIOCTaBJICHUH MyHULMNANEHOM! yCIIyTHy;

10) o mpage 3asBuTENs Ha NOCcyAedHoe (BHeCYneOHOE) 0O aloBaHUe NEUCTBHUIA



(6e3meifcTBIA) U PELICHHI, NPUHATHIX (OCYLIECTBIAEMBIX) B XOA€ MPENOCTaBICHUS
MyHUIUTANBHOM YCITYTH;

11) ¢opmer 3aseneHuil (yBemomyeHHH, COOOLIEHHI), HCIIOJNB3yeMBIE INPH
MpeI0CTaBICHUN MyHHLIMNIATBHOM YCITyTH.

HWudopmanus Ha EpuHOM moOpTane rocyJapCTBEHHBIX M MYHHIMIATBHBIX
yenyr (pyHkuwmii), PernoHanbHOM Hoprane O HOPAAKE M CPOKax NpedoCTaBICHHS
MyHHUHMIAIBEHOH YCIIYTH Ha OCHOBaHHM CBENEHHIA, cojepialuxcs B ¢enepansHon
rOCyapCTBEHHOMN uapopmanuonnoii  cucreme — «DemepasbHBII  peectp
rOCYJApCTBEHHBIX W MYHULMNATBHBIX yoiuyr (GyHkuumi)» (namee — denepanbHbli
peecTp), PErHOHAIBHOM TrocyJapcTBeHHOHW HHGopMaMoHHONH cucteMe «Peectp
rocymapcTBeHHbIx ycryr (¢yHkuumii) KpacHomapckoro kpas», NpeaocTaBiseTcs
3aABUTEIIO OECIIATHO.

Joctyn k wuHGOpMAaUMM O CpPOKax M MOpAAKE MNpPeJOCTaBIICHUS YCIyTd
ocyuiecTBisiercsi 0e3 BBIIONHEHUS 3ajiBHTENIEM Kakux-mbo TpeboBaHuUil, B TOM
yuciie 6e3 KMCIONB30BaHus MPOrPaMMHOrO OOecredyeHHs, YCTAHOBKAa KOTOpOro Ha
TEXHAYECKHE CPEICTBA 3ajABUTENS TPEOYeT 3aKTIOUCHHUS JTUIEH3HOHHOIO HIIM HUHOTO
COTTIAIIEHHS c npaBoobanareneM [IPOrpaMMHOI0 obecneueHus,
[peayCMaTPUBAIOIIEro B3UMaHUe IUTAThI, PErUCTPALUIO HIIH aBTOPU3ALHUIO 3aIBUTENA
WM IPEIOCTABJICHUE UM ITEPCOHANBHBIX JAHHBIX.

Ha usdopManuoHHBIX CTEHIaX B MOMEIIEHUH, IPEJHA3HAYEHHOM [T pHeMa
JOKYMEHTOB JJI1 MPENOCTaBIeHUs MyHUIMNANBHOH yciyrd, u MHTepHeT-caiite
AIMHHHCTpaUMy, pa3MeIlaeTcs cleayromas HHGopManus:

- BBIJCPIKKH M3 3aKOHOMAATENBHBIX U HMHBIX HOPMAaTUBHBIX MPAaBOBBIX AKTOB,
cozepKaux HOPMBI, PETYJIUPYIOIHE NeATeNbHOCTh 10 OKa3aHWI0 MyHHUMOANbEHOH
yCIIyrH;

- TEKCT AJMHUHUCTPATHBHOIO PErjlaMeHTa C MNPHIOKEHUAMH (IONHas Bepcus
Ha MHTepHeT-caiite 1 U3BIeYeHHs HAa HHPOPMALIHOHHBIX CTEHAAX);

- KpaTKoe ONHCaHKe MOPsAKa IPefOCTaBIEHUs YCITYTH;

- IepeYHH JOKYMEHTOB, HEOOXOMUMBIX AJIA MPeJOCTaBIeHHs MyHHIHMIATBHON
yCIyrH, 4 TpeOOBaHUS, IPEABABIAEMBIE K THM JOKyMEHTaM;

- obpasupl 0QOpMIICHHS INOKYMEHTOB, HEOOXOOMMBIX IUIA MPESOCTaBIEHHUA
MyHHUUIUIAIBEHON YCITyTH;

- MecTopacrosioxkenue, rpaduk (pexcum) paboTel, Homepa TenedoHoB, aapeca
HHTepHeT-CaiTOB M 3JIEKTPOHHON MOYTHI OPraHOB, B KOTOPBHIX 3aABMTENM MOIYT
TOJIYYHTE JOKYMEHTEI, He0OX0AUMBIE 111 MyHHLUNANBHOH] YCITYTH;

- OCHOBAHHA OTKa3a B MPENOCTaBIeHUH MyHHUIUNIAIBEHOH yCIyry;

- CXeMBl pasMelIeHHs KaOWHETOB JO/DKHOCTHBIX JIML, B KOTODPBIX
npegocrasisieTcss MyHHIUNAIBHAS YCITyTa.

B npenocraBieHHUd MYHULMNANBHOH yCIyrH MOrYT yd4acTBoBaTh MOII.
Hudopmauus 0 MECTOHAXOMIACHUH M rpaduke pabOTHl, CIPaBOYHBIX TeJae(oHAX,
opuumanenex  caitax  M®I[  pasmemaercs Ha  Egusom  mopTtane
MHOTO(YHKIIMOHAIBHBIX ~ LEHTPOB  NPENOCTABJICHUS  FOCYJApCTBEHHBIX M
MyHMUMDATBHBIX ~ yenyr  KpacHomapckoro  kpat B MH(OPMaUMOHHO-
TENEKOMMYHUKAHOHHOM ceTn «MHTepHeT» (nanee — Equnbii mopran M®IL[ KK) —

e-mfc.ru.
II. CrangapT npegocTaBjJeHUs My HHIHAJILHOH YCIyrH

2.1. HaumeHoBanue MyHuuunaneHoit ycmyru — «lIpenocrasiieHue
MYHHLHMIAIEHOIO HMYLIECTBA B apEHIy ITOCPEACTBOM [IPOBENEHHS TOPTOBY.

2.2. HamMmeHoOBaHHE OpraHa, NpeAoCcTapsomero MyHUIMIAIBHYIO YCIyTy.

MyHuunaneHas yciryra npexocrasiiercs AIMUHHCTpaLuei.

B npenocrasienud MyHHUIHMIIANBHOH YCIIyTH Y4acTBYIOT:

- M@LI;

- mexpaiionnas uHcnekuus ®HC Poccuu Nell mo KpacHomapckoMy Kkparo
(manee — UPHC).

3asBuTens (MPEACTABUTENE 3asBUTEN) HE3aBHCUMO OT €r0 MEeCTa MKHTEILCTRA
Wi Mecta mnpedbBaHud (WId (U3NMYECKUX ML, BKIIOYad HHAUBUIYAIBHBIX
npeAnpUHAMareneii) Moo MecTa HaxOXKIEHHs (U1 FOPUIMYECKHX JIMIL) UMEET [PaBo
Ha oOpameHue B Jrob6od no ero BeilOopy MOILl B mnpemenax TEppHTOPHHU
KpacHomapckoro kpas [UIi NpeAOCTaBJICHUS €My MyHHIMIAIBHOH YCIyrd IO
9KCTEpPUTOPHATIBHOMY NPHHLHITY.

[Ipenocrasnenve MyHumnansHoi yciyru B M®LI mo sxcTeppuTOpHAIBHOMY
OPUHUMUIY OCYINECTBJIIETCS HAa OCHOBAaHWM COIVIAIIEHMH O B3aUMOAEHCTBHHY,
3aKIOYCHHBIX  YMOJNHOMOYEHHBIM  MHOrOQYHKUHOHAJIBHBIM  LEHTPOM  C
(denepaTbHBIMH OpraHaMy HCIONHUTENBHOH BJIACTH, OpPraHaMH BHEOIOKETHBIX
GoHIOB, OpraHOM HCIOJHUTENBHOA BracTH KpacHomapckoro Kpas, OprasaMu
MECTHOTrO camoymnpasiieHus B KpacHogapckoM kpae.

2.3. Pe3synprar npepocrasieHuss MyHUIMIATBHON yCIIyTH:

- JOrOBOP apeHAbl MyHHLUNATEHOrO UMYILECTBA;

- yBemOMJIEHHEe 00 OTKasze B MPEHOCTaBJICHHM B apeHIy MYHUIMIAIBHOIO
HUMYILECTBA.

[Tpouemypa mnpenoOCTaBIEHUs YCIYrd 3aBepIlaeTcsi [IyTeM IOJy4EHHs
3asBUTENIEM:

- IOrOBOpa apeH bl MyHUIMIIATIBHOTO HMYLIECTBA;

- yBeOOMJIeHHsS OO0 OTKa3e B MPENOCTaBJIEHHMM B apeHAy MYHHMUUNAIBHOIO
UMYLIECTBA.

Pe3ynbTaT NpemoCTaBICHUS MYHHIMIAIBHOM YCIyrd N0 BHIOOpY 3asBUTENL
MozkeT OBITh mpeicTaBiieH B opMe NOKyMeHTa Ha OYMaKHOM HOCHTENE, a TakKe B
uHBIX (QopMax, yKasaHHBIX B MyHKTe 3.2.4 HacTOAWEro AIMUHHCTPAaTHBHOIO
periaaMeHTa.

PesynpTar NpeNoCTaBJICHUS MyHuuMnamTsHoH ycIyTi no
IKCTEPPUTOPUATIGHOMY NPHHLMIY B BHJAE OJIEKTPOHHBIX JOKYMEHTOB U (WJIH)
3JIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSETCA YNOJIHOMOYEHHBIM IOJDKHOCTHBIM
JIMIOM AJMHHUCTpanmy. 3asBUTENb (MPEOCTABUTENb 3asBHTENA) IS MONYYeHUS
pe3yJbpTaTa NpeocTaBleHHs MyHUUMIANBHOW YCIyrH Ha OyMaKHOM HOCHTENE
HMeEET NMPaBo 0OPaTUTHCA HEMIOCPEACTBEHHO B A IMUHHCTPALIUIO.

2.4. Cpok npepocTasjicHUsI MyHULIMIAILHON YCIIYTH, B TOM YHCIE C y4ETOM
HeoOX0omMMOCTH OOpalleHHs B OpraHd3alldM, YYacTBYIOLIME B IPEAOCTaBJICHUH



MyHHuunansHoi YCITyTH, CpoK NPUOCTAHOBIICHUS IpeIoCTaBJICHUA
MyHHUMNATEHONH yCIIyrH B Cllyyae, €CIM BO3MOXKHOCTH  IIPHOCTAHOBIICHUS
IpeoycMOTpeHa 3aKkoHoaarenbcTBOM Poccuiickoii ®enepauuy, CpoK BbIAAYH
(HampaBneHUs) JOKYMEHTOB, SBJIIOIIMXCA  pe3yNbTaTOM  MpPENOCTaBJICHHUS
MyHHUIHMNIaNbHOH YCTyTH.

MyHuuMnansHas yeryra npegocTasisieTcs B TedeHue 60 pabouux gHei co aHA
MOCTYIUICHHUS 3a5BJIEHUS B A IMUHUCTPALMIO.

Cpok BblZAaYd (HampaBleHHs) MOKYMEHTOB, SBJLIIOIIUXCS PpE3yJbTaTOM
npenocTapieHus MyHUIUMIIATBHON YCIIyTH, COCTABIAET 3 paboyux AHA.

2.5. HopmaTuBHbIE MNpPAaBOBBIE aKTHI, PpEryJIHpYIOWIHE INpeNocTaBleHHEe
MyHuUMIaNnsEHON YCIIyTd.

[epeyeHbp HOPMATUBHBIX NMPABOBBIX AKTOB, PETYJHPYIOUIMX IPeNOCTaBJICHHE
MyHuimnansHoH YCITyTH, pa3MereH Ha oduHpanEHOM caiite
Anvuaucrpaunu(slavyansk.ru/article/a-2179.html), B denepansHoM peecTpe M Ha
EnueHOM moprane rocyqapCcTBEHHBIX M MyHUIMNAIBHBIX  ycnyr (dyHKumit)
(gosuslugi.ru/structure/2340200010000893692), Ha PernonansHom
noprane(pgu.krasnodar.ru/structure/detail.php?orgID=161702).

2.6. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU
C 3aKOHOJATENbHBIMH HJIM HHBIMM HOPMATHBHBIMU IIPABOBBIMM AaKTaMHU JUIA
npenocTasieHus MyHUIMNAIEHON YCIIYTH:

No Tun
n/;l HaumeHoBaHHE JOKYMEHTa nokymenta(Opurusa, Ipumeuanue
KOMUs)
JIOKyMEHTbI, NPeaoCTABIseMbIe 3aBHTEICM:
3asBiieHne 0 NpefOCTABICHUH MYyHHLIHIIAIBHOTO
i 4 pel YR OpuruHan
MMYILECTBA B apeHy
JIOKyMEHTBI, YIOCTOBEpAIOLINE
5 | fMuHOCTH3ASBUTEINA (zasiBuTeneit), 6o OpuruHan(Juist CHATHS
" | TMYHOCTH NPENCTABUTEIS 3asABUTENS KOIHH)
(3asBUTENEH)
JlokyMeHT, yIOCTOBEpSIOLINii npaBa ECIH S SfRICHHEH
y 2 P p obpaugaercs
3. | (monHOMOYHMA) MPEACTABUTENS 3aBUTENA Opwurunan
o NpEACTaBUTEND
(3asBuTENCH) o
3asBUTENA (3asABUTENEH)
JOKYMEHTbI, PEAOCTABJIAEMBIC B PAMKAX MEKBEIOMCTBEHHOr0 B3a fcrBun:
B cny4yae opopmieHus
Beinucka u3 EnuHoro rocynapcrseHHOro };{omsg)pzfﬂa
1. eecTpa HHAUBHIYATIbHBIX MpeXNpHHUMATeNeH Opurusan
peacipa HEAMBILY PERD P MHIUBUIYaIBHOTO
(ET'PUII)
npeanpHHUMATENs
s B cinyyae odopMieHus
CBUIETENBCTBO O FOCYAAPCTBEHHOH
OpurunHan(ays CHATHA JoroBopa Ha
WK | perucTpauuy GpU3HYecKoro JULa B KA4eCTBE
KOITHH) MHAMBUAYAIBHOIO
HHOUBUIYAITBHOTO MPENTPUHAMATEINA
npeAnpHHUMATEN
Bsiucka 13EQMHOrO rocy1apcTBEHHOrO peectpa
2. Opurusan FOPUIONYECKUX JIU
ropuaueckux Jui (ETPIOJT) P st ropun H

3asBuTeNb B MpaBe MO COOCTBEHHOH HHUIMATHBE MpPENCTABUTH IOKYMEHTHI,
NpeIOCTaBIAEMBIE B PAMKaX MEXBEIOMCTBEHHOIO B3aMMONEHCTBU.

[Tpu obparmeHHH ¢ KOMIUIEKCHBIM 3allpOCOM 3afABHUTENb OJHOBPEMEHHO C HUM
nogaer B M®L[ cBemeHus, NOKYMEeHTHl M (HaH) HHPOpMALMIO, NPEXyCMOTPEHHBIE

HOPMATHBHEIMH TIPaBOBBIMH aKTaMH, PEryTHPYIOIMIUMHU OTHOIIEHHUS, BOSHUKAIOIIIE B
CBSI3U C MPENOCTaBJICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoce rocyJapCTBEHHBIX M
(MnM) MYHUUMOATBHBIX YCIYr, 3a HCKIIOYCHHEM JOKYMEHTOB, Ha KOTOpbIE
pacnpocrpansercs TpeboBaHHUe IMyHKTa 2 yacTH 1 crarbu 7 denepatbHOro 3aKoHa OT
27 wona 2010 roma Ne 210-®3 «O6 opraHMzauMM NpeIOCTaBJICHUSA
rOCYIapCTBEHHBIX W MYHHLHUNAIBHBIX YCIYT», a Takke CBEJCHHH, HOKYMEHTOB H
(wnu) uadopMayy, KOTOPEIE Y 3asBUTENS OTCYTCTBYIOT H JOJDKHBI OBITH MOTyYEHBI
00 pe3yJpTaTaM NpPENOCTABIICHUs 3asBUTENIO HHBIX YKa3aHHBIX B KOMIUIEKCHOM
3aIpoce roCyAapCTBEHHBIX M (MITH) MyHULMOANEHBIX yCryr. CBeNeHHs, JOKYMEHTHI
u (wm) uHpopManuio, HEOOXOAMMBIE IS NPENOCTAaBJCHHS TOCYNapCTBEHHBIX H
(MIH) MyHULMITATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, H [OJly4yaeMble B
OpraHu3alUMsX H Yy VYIOJHOMOYEHHBIX B COOTBETCTBUH C 3aKOHONATENHCTBOM
Poccuiickoii ®enmepaupi 3KCIEPTOB B pe3yJibTare OKa3aHHA YCIYr, KOTOpEIE
SBJISIOTCS ~ HEOOXONMMBIMH M 0Os3aTeNbHBIMH  JUIL  [PEAOCTaBJICHUS
rOCyapCTBEHHBIX M MYHHIMOAJIBHBIX YCIAYr, 3asgBUTENs Mmozaer B MOIL]
OIHOBPEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CaMOCTOSTENBHO.

Opran, npexocTapromui MyHUIMDATEHYIO YCIYTy, HE BIIpaBe:

1) TpeboBaTh OT 3aABUTEN NPEJOCTABIECHH JOKYMEHTOB U HHPOpPMaLMK WIH
OCYLIECTBJICHUSI [JEHCTBHIA, NPENOCTaBIEHHE WJIM OCYLIECTBIEHHE KOTOPHIX HE
[peIyCMOTPEHO HOPMATHBHEIMU [IPABOBBIMH aKTaMH, PErYIMPYIOIMMH OTHOIICHHUS,
BO3HHKAIOLIME B CBA3M C MPEIOCTaBICHHEM MYHULMOATBHOM YCITYTH;

2) TpeboBaTh OT 3asABUTEN NPENOCTABICHHS NOKYMEHTOB M HH(OpMauuH,
KOTOpBIE  HAXOmATCi B pacCIOpSDKEHMH  OpraHoB,  MPEOOCTABIISIOUIMX
MyHHMUHMIANBHEIE YCITYTH, HHBIX TOCYHAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYINpaBJeHU, OpraHu3alyif, B COOTBETCTBUH C HOPMATHBHHIMU IPABOBBIMH
aktamMu Poccuiickoit denepauuy, HOPMATHBHBIMH MPABOBHIMH aKTaMH CYOBEKTOB
Poccuiickoit ®enepaliy, MyHUIUNATEHBIMU IPABOBBIMH aKTaMH;

3) TpebGoBarhb OT 3asBUTENs COBEPUICHHS HMHBIX NEUCTBHI, Kpome
OPOXOXKAEHHS UOSHTUPHKAUMM M  ayTeHTHUKaLUM B  COOTBETCTBHH C
HOpDMAaTUBHBIMU IpPaBOBBIMM akTaMu Poccuiickoét ®enepauuu, ykasaHus UeTH
npUeMa, a TakKe IPEeNOCTaBCHUs CBENCHUI, HEOOXONUMBIX [UI1 pacyera
IUTATENEHOCTH BPEMEHHOIO HHTEpPBasa, KOTOPHIH HEOOXOOHMMO 3a0pOHMUPOBATH IS
npuema;

4) TpebOBaTH OT 3asBUTENS HPENOCTABICHUS JOKYMEHTOB, MOATBEPHAAIOIINX
BHECEHHUE 3asBUTENIEM IUIATHI 32 peAocTaBjieHie MyHULHNIAIEHOR YCITYTH;

5) oTka3eiBaTh B NMPHEME 3apoca U HHBIX JOKYMEHTOB, HEOOXOMUMBIX IJIS
npexocrasieHus MyHUIMIIAIBHON YCIYTH, B CIy4ae, €Cd 3alpoc U JOKYMEHTHI,
HEOOXOOUMEIE [UIA [pPeJOCTaBieHUs MyHHUUNAIBHOW YCIyTH, TOJAHBI B
COOTBETCTBHM C HH(pOpMalmuelh O Cpokax M MOPSAKE IPENOCTaBIICHHS
MyHHUUNAIBHOMH YCIYTH, OIMyOIMKOBaHHONH Ha ENHHOM mopraie rocyaapCTBEHHBIX
¥ MYHHLIMNATBHBIX youyT (GyHKUuit), PeruonansHoM nopTtane;

6) OTKa3pIBaTh B NPEJOCTABICHUM MyHUUMIANBHOW YCIYTd B CIydYae, eclid
3an0poc U JOKYMEHTHI, HE0OX0AUMBIE [UIs NIPeJOCTaBIeHHs MyHULUIIANEHOM YCITyTH,
NOAaHBl B COOTBETCTBHH C HMHGOpMaiMedl 0 CpokaXx M MOPAAKE MPeIOCTaBIIEHUS



MyHunMnansHON yCIyry, onmy6iukoBaHHOH Ha ENMHOM moprane rocynapCTBEHHBIX
U MyHHULMIATBHBIX yorIyT (GyHKumit), PernonansHoMm noprane;

7) TpeboBaThb mNpH NpeAOCTaBJEHUH MyHHLIHUNANEHOH YCIyrd IO
9KCTEPPUTOPHAILHOMY MPUHIMIY OT 3asBHTENA (TPEJCTABHTENS 3asBUTEINA) HIH
MO®IL] npenocTaBneHHs NOKYMEHTOB Ha OyMaKHBIX HOCHTEJIAX, €ClH HHOE He
npexycMoTpeHo  ¢efepanbHbIM  3aKOHOJATENBCTBOM,  PErIAMEHTHPYIOIIUM
NpeIOCTaBIICHUE MYyHULUITAIBHEIX YCITYT;

8) TpebGoBaTh OT 3aiBHTENs NPEACTABICHHA HOKYMEHTOB W HH(pOpMauuy,
orcyrcTBME€ M (WIM) HEJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBANMCH IPU
[IepBOHAYAIEHOM OTKa3€e B MIPHEME JOKYMEHTOB, HEOOXOIUMBIX UL MPEJOCTABIICHUS
MyHULIMIIAIBHOR yclyrH, nubo B MpPeoCTaBlIeHUH MYHUUMUINANBHOH YCIyrH, 3a
HCKITIOYEHHEM CIIeXYIOIINX CIIy4aeB:

a) M3MeHeHue TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX AKTOB, KaCAOIIUXCS
NpPEeJOCTABIEHUs MYHHLMIANBHOH yCIyTH, TOcle MepBOHAYalbHON moJayM
3asABJICHUA O NPEJOCTaBICHHH MYHHLUITATEHOH YCITyTH;

6) HayI4He OMUOOK B 3aABJICHUH O MPENOCTaBICHUH MyHHULUNAIBHOM yCITyTH
M JOKYMEHTaX, ITOJaHHEIX 3asgBUTENEM IIOCie NEepBOHAYAIBHOrO OTKasa B NpHeMe
JOKYMEHTOB, HEOOXOAUMBIX Ui MPENOCTaBICHHA MyHHLUIANBHON YCIyrHd, Jubo B
OpeNoCTaBICHUH MYHHMUHMIANbHOH YCIYyrM M HE BKIIOYEHHBIX B NpeICTaBJIEHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHEe CpOKa JAeiiCTBHA HOKYMEHTOB WM H3MeHeHHWe HH(opMauuu
nocjie MEepBOHAYANBHOrO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIHUMBIX I
NpeNoCTaBIeHUs] MyHHIMNATBEHOH yCITyTH, TM00 B MPEAOCTaBICHHU MYyHHULIUNAIBHOM
yCIyTH;

r) BBIABIEHME JOKYMEHTAIbHO MOATBEpKIAEHHOro (hakra (MPU3HAKOB)
OIMOOYHOrO WITM MPOTUBONPABHOTO NeHCTBUs (6e3neHCTBUA) AODKHOCTHOrO JIMLA
opraHa, IMpeJOCTAaBAIOMEr0  MYyHULUNAIPHYIO  YCIOyry, MYyHHLHIAIEHOrO
CITy»Kalero, paboTHHUKAa MHOTO(QYHKIMOHAIBHOTO LEHTpPa, pabOTHHKA OpraHM3aLuH,
npexycMoTpeHHo# yacTeio 1.1 crateu 16 DepepansHoro 3akoHa ot 27 urons 2010
roga Ne210-03 «OO0 opraHu3alMi OPENOCTABIEHUS TOCYJApCTBEHHBIX H
MYHHIMIATBHEIX YCIYr», NMPU INEepBOHAYANbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOMMMBIX IUIA  NpEeJOoCTaBIEHHd MyHUUMNAIbHOH  ycmyru, Jubo B
OpeNOCTaBICHUM MYHHUIMIANEHOM YCIyTH, O 4eM B IMUCBMEHHOM BHIE 33 MOMIMHCHIO
PYKOBOIMTENS OpPraHa, IpeJoCTaBIAIOIEr0 MyHHIUNIANBHYIO YCIYTY, PyKOBOAUTENA
MHOropyHKUHOHANBHOIO IIEHTpa @pH INEpBOHAYAIBEHOM OTKa3e B MOpHeMe
JIOKYMEHTOB, HEOOXONUMBIX U MPEeJOCTABIEHHS MYHHMIMIANBEHOH YCIyru, JH60
DPYKOBOIMTENA OpraHM3ald, MpexgyCMOTpeHHOH 4dacteto 1.1 cratem 16
OenepansHoro 3akoHa ot 27 wmrons 2010 roma Ne210-®3 «O6 opraHuzanuu
NPEeJOCTABICHUS TOCYJApPCTBEHHBIX M MYHHIMIANBHBIX YCIyr», YBEIOMIAETCS
3aABHTENb, @ TAKKE NPHHOCATCS M3BUHEHUS 3a JOCTABIICHHEIE HEY100CTBA.

9) TpeboBaTk OT 3ajABUTENA IPENOCTABICHUA Ha OyMa)kHOM HOCHUTeEIE
JIOKYMEHTOB ¥ MHGOPMALHH, JJIEKTPOHHEIE 00pa3bl KOTOPHIX paHee OBLIH 3aBEPEeHEI
B COOTBETCTBHUH C IyHKTOM 7.2 gacTu 1 crareu 16 denepansHoro 3akoHa oT 27 IO
2010 roma Ne 210-03 «O6 opraHM3alMU TNIPeJOCTABICHHS FOCYHAPCTBEHHBIX H

MYHHULIUOAIBHBIX YCIYTr», 33 MCKIIOYEHHEM CIy4aeB, €CIIM HaHECEHHE OTMETOK Ha
Takde [JOKYMEHTHI JHOO HX U3BATHE SBJIETCS HEOOXONMMBIM YCIOBHEM
IpPEeIOCTaBICHAs MYHHIMIANBHOM YCIYTH, M HHBIX CIY4aeB, YCTAHOBJIEHHBIX
(denepanbHBIMH 3aKOHAMH.

Konuu HOKYMEHTOB, YKa3aHHBIX B HAcCTOSINEM IIYHKTE, IpPEICTaBIAIOTCA
BMECTE C MOTMHHMKAMHU, KOTOPBIE MOC/IEe CBEPKH BO3BPAILAIOTCA 3asIBUTENIO.

3asBneHMe M TpuaraeMele K HEMY JOKYMEHTHI, 0O0d3aHHOCTh IO
NpPEeNOCTAaBIICHUIO KOTOPBIX BO3JMOXKEHA Ha 3afdBUTENSA, MOFYT OBITH IOJAHBI
3asBUTEJIEM HEMOCPENCTBEHHO JIMYHO B A IMHHHCTpaLMIO Wid yepe3 ML,

C ucnonp30BaHWEM PeruoHanpHOro noprana NpEenCcTaBIsIOTCS 3ajiBIEHHE U
JOKYMEHTEI, HEOOXOIuMBIe Ui NpeNOCTaBlIeHHs YCIYyTH, B (OpME 3NEKTPOHHBIX
JOKyMEHTOB.

3asiBUTENH BIIPaBE OTO3BATH CBOE 3asBJICHUE HA JIFOOOH CTaaMM PacCMOTPEHUS,
COIJIAaCOBAHMs WJIM IIONrOTOBKM JOKYMEHTa AIMHHHCTpauuedf, OOpaTHBLINCH C
COOTBETCTBYIOLIUM 3asBJICHHEM B AIMHHUCTPALHMIO, 1100 B MODII.

[MpenocraBneHde MyHHIMNATEHON YCIYyrH B yOpexJaromeM (IpOaKTHBHOM)
peKUMe B COOTBETCTBHHM C 4acThio 1 crateu 7.3 ®enmepalbHOro 3akoHa oT 27 MO
2010 roma Ne 210-®3 «OO6 opraHu3alMH NPENOCTABJICHUS [OCYJAapCTBEHHBIX H
MYHHLIMIAIBHBIX YCIyT» HE OCYINECTBISETCS.

2.7. HcuepnbplBaromuii [MepeyeHb OCHOBAaHMH JJI1 OTKa3a B [pUeMe
JIOKyMEHTOB, HEOOXOMUMBIX Ul NpeJocTaBieHuss MyHHIUNANLHOH YCIIyTH.

B npueMe TOKyMEHTOB MOXET OBITh OTKa3aHO HA CIEAYIOIUX OCHOBAHHAX:

- He NMPeIoCTaBJIeHHe BCEro HeOOXOMMMOro MakeTa JOKYMEHTOB, YKa3aHHOTO B
MyHKTE 2.6 HACTOSAIEro AJAMHUHUCTPAaTHBHOIO PETJIaMEHTa;

- HECOOTBETCTBHE XOTs OBl OJHOIO U3 AOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.6
HAcTOSALIEro AJMMHHCTPATHBHOIO periameHTa, mo (opMe HIH COJICPIKAHUIO
TpeOOBaHUAM IEHCTBYIOIIEro 3aKOHOAATENBCTBA, & TAKKE COAEPHKAHHUE B JOKYMEHTE
HEOTOBOPEHHBIX NPUIUCOK M HUCIpPAaBICHHH, KpOME CIydaeB, KOrAa JOIyIICHHBIE
HapyIIEHUs MOIYT OBITh YCTpaHEHbI OpraHaMH M OpraHU3alUsAMHE, YYaCTBYIOIUMH B
MpoLecce OKa3aHUusl MyHHLIMNAIBHBIX YCIyT;

- OTCYTCTBHE B 3a51BJIEHUU CBEAEHUH O 3asBHTEIIE;

- oOpameHue 3asgBuTENsT 00 OKazaHMM MYHHMUHIAIBHOH  YCIyrH,
NpeIOCTaBJIeHHE KOTOPOH HE OCYIUECTBIIETCS OPraHOM, YKa3aHHBIM B MOJpasfene
2.2 HacTosEro AJAMUHHCTPATUBHOIO PErjJaMeHTa.

Otka3 B npueMe HOKYMEHTOB IS NpefocTaBieHus MyHHLUUNAILHON yCIyrH
HE TMpENITCTBYET MOBTOPHOMY OOpalllEHHIO TMOCJE€ YCTPaHEHUs MPUUUHEI,
HOCITYHBIIESH OCHOBAHMEM JJII OTKa3a.

2.7.1. OcHoBaHusi U1 OTKa3a B IPHEME K DPAacCMOTPEHHIO 3asiBJIEHUA O
NpenocTaBieHny MyHUUUNANBHOM YCIYTH, NOJAHHOTO B DJEKTPOHHOM BHIE C
KCHOJIb30BaHUEM PernoHansHOro noprana:

- HecoOJII0JieHue B COOTBETCTBUU coO crarbeil 11 denepansHoro 3akona «O6
3JIEKTPOHHOW MMOJMKMCH» YCTAHOBJICHHBIX YCIOBHH NpPU3HAHHUI JEHCTBUTEIBHOCTH
YCHJICHHON KBAJIU(QUUMPOBAHHOH 3JIEKTPOHHON MOIMUCH, KOTOPOH IOAIMCAHbI
3asBJICHUA U JOKYMEHTBI, MO0 BUJ JIEKTPOHHON IMOJMUCH HE COOTBETCTBYET BHY,



KOTOpBIH OIpeneNsercs B COOTBETCTBHHM C 4acThio 2 crathu 21.1 PenepambHOro
3akona ot 27 wronst 2010 roma Ne 210-03 «O0 opraHM3alMi NpPeIOCTABICHUSA
rOCYapCTBEHHBIX M MYHHUMITANBHBIX YCIIYT»;

- 3aABUTENB-QU3MYECKOE JIUIO UCIIONH30BA MPOCTYIO 3JEKTPOHHYIO MOJMMCH,
NpH BBIJa4ye KJFOYa KOTOPOM JUMYHOCTH (DPH3MYECKOro NHLA He ObUIa yCTaHOBIEHA
[pH JITYHOM [pPUEME.

2.8. HcuepnpiBatoumiA InepeyeHb OCHOBAHWUH [UId IPUOCTAHOBJIEHHA B
NpeaocTaBIeHUH MyHUUMTIAIBHOM YCITyTH.

[MpenoctaBnenne MyHHLMIANEHON YCIIyTH MOKET OBITH MPUOCTAHOBIIEHO NPH
NOCTYIUIEHHHM OT 3asBUTENIl MHCBMEHHOrO 3asBJIEHHs O IPUOCTaHOBICHUH
npenocrasiieHus MyHUUHMNIANBHOM YCITyTH.

2.9. B mpepocrarnendd MyHUIMNATEHOH YCIyTH MOXET OBITH OTKa3aHO Ha
CJIeYIOIUX OCHOBAHUSAX:

- OTCYTCTBHE OIHOIO M3 JOKYMEHTOB, YKa3aHHBIX B AJMHHHCTPaTUBHOM
pEeryIaMeHTe;

- HECOOTBETCTBHE XOTA OBl OJHOrO M3 [OKYMEHTOB MO ¢opMe WIH
cofep)kaHuo TPEOOBAHUAM NEHCTBYIOIIEro 3aKOHOAATENbCTBA, A TAIOKE COJEPIKaHUE
B IOKYMEHTE HEOrOBOPEHHBIX MPHUITMCOK U HCIIPAaBICHHUIT;

- obpameHue 3a noylyuyeHueM MyHULMNANbHON YCITyTH HEHAUIEKAIIETO JIHLE;

- OTCYTCTBHE Y 3asBHUTENA MpPaB U HAMJISKAIIMX IOJHOMOYMH Ha IOJyYeHHE
MyHUIUMNANBHONH YCIYrH, YJOCTOBEPEHHBIX B COOTBETCTBHM C JCHCTBYIOLIUM
3aKOHO/ATEJIECTBOM;

- eclii MMYLIECTBO, MpeiaraeMoe K repenade, He SBJIAETCS COOCTBEHHOCTBIO
MYHHLMIIAIBEHOrO 00pa3oBaHus;

- €CliM MYHHLUMINAIBHOE HMYLIECTBO MNPEIOJIAracTcsi K HCIOIb30BAaHHMIO B
HHBIX LEJAX;

- obpaumende 3asBUTENd 00 OKa3aHMM MYHUUMIAIBHOM  yCIyrd,
NpenoCTaBIeHHe KOTOPOH HE OCYLIECTBIIAETCS OPraHOM, yKa3aHHBIM B IOApasierne
2.2 HacrosALero A IMUHUCTPATUBHOIO pernaMeHTa.

OTka3 B MpeNOCTaBNieHWH MyHHUMIANBHOW YCIyrd JOJDKeH OBITh
MOTHBHPOBaHHBIM, OQOPMIIEHHBIM B IMCbMEHHOM BHJE, CONEPMATh PEKOMEHIALHH
00 JaibHEMIIMM [JOEHCTBHAM  3asABUTENS, HEOOXONMMBIM Ui  IONYYEHHS
3anpamrBaeMoil MyHuumnansHo| ycuyr. [IpHuuHbl 0TKa3a JO/DKHBIL OBITh YKa3aHbI
TakkuM 00pa3oM, YTOOB! 3asBUTEHO, HE 00JafaloIeMy CeUHaIbHBIMH 3HAHHAMH B
obractu npapa, 6L10 ACHO 6€3 HOMOJHUTENBHBIX PA3bsCHEHHH, HA OCHOBAaHHHU KaKHMX
NPABOBEIX HOPM M KakHe AeHCTBHs OH JHOJKEH COBEPLIMTH B LEMAX YCTPAHEHHS 3THX
[IPUYHUH.

Otkaz B 0OpenocTaBieHUd MYHHLIUNAIBHOW YCIYTH HE MpPEnITCTBYET
HOBTOPHOMY OOpAILECHUIO [OCNe YCTPaHEHHUs MPHYHHEI, MOCTYKUBLIEH OCHOBAHUEM
UL OTKas3a.

2.10. IlepeueHpb yCIyT, KOTOPBIS SABILIIOTCS HEOOXOMUMBIMHU M O0s3aTeIbHBIMU
IUIA pefocTaBIeHHs MyHULMITANBHOM YCITYTH.

Vemyrn,  HeoOxomumble M o0f3aTeNbHBIE A IPEJOCTaBJICHUS
MyHHLIMDANBHOH YCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsanok, pasMep U OCHOBAaHHUS B3MMaHHUA [OCYJapCTBEHHOM MOUUIMHEI
WM MHOM MJaThl, B3UMaeMoii 3a PEeJOCTABICHUE MYHULUITAILHOM YCITYTH.

[ocymapcTBeHHass mMOIUIMHA HJIM HHAajd [Ulata 3a [pe’oCTaBlIEHHE
MyHUIMNANBHOH YCITyTH HE B3UMaeTCs.

2.12. MakcumanpHBIi CpOK OXHIaHMA B OYepeau MpH Mojade 3ampoca o
[peIOCTaBICHUH MyHMUMDANEHOH ~ YCNYyTH,  YCIYTH, NpeOCTaBIIAEMOM
OpraHM3auyed, yJacTBYIOLIEH B MPENOCTaBIeHMM MyHULMIANBHOR YCIyTrH, U NpH
NOJTyYEHUH Pe3yJIbTaTa NPeI0CTaBIEHHS TAKUX YCIIYT.

MakcuManbHOe BpeMs OKUIaHHMS B OYepelnd NpH mnojaye JOKYMEHTOB JULA
npeaocTaBneHus MyHHUMNANBHOM yCIIyrH HE OJDKHO MPEeBBIIATh 15 MUHYT.

MakcuManbHOE BpeMs OXHIaHHMA B O4Yepelqy [UIA IONydeHHs pe3ysbTara
npegocTaBieHuss MyHUUMNANBHOM yCIIyTH HE OJDKHO MpeBhIIaTh 15 MUHYT.

2.13. Cpok H MOpAOOK PEerucTpalMy 3ampoca 3asBUTENS O MPEAOCTaBICHHM
MyHUUIMIaNBHON YCITyTH M YCIIyTH, IPEJOCTABIIAEMON OpraHu3alue, y4acTBYOEH
B MPEIOCTaBICHHH MyHHIUNATEHOM YCIIyTH, B TOM YHCIIE B SJEKTPOHHOH (opme.

Ha ocHoBanuu CornamieHus o B3aMMOJCHCTBUM IPU MOCTYIUICHUH (II0Ja4u)
3ageieHus B MOL, cneuymanuct MOILl peructpupyer ero B 3/IEKTpOHHOH Oaze
JaHHBIX U mepemaer B OOmWuMiH oOTAEN € HCOONB30BaHUEM HHPOPMALMOHHO-
TeIEKOMMYHHUKALHOHHBIX TEXHONOTHIH N0 3aLHLICHHBIM KaHallaM CBS3H.

B cimyyae, ecnu [Uid NOMyYeHUs MYHHUMOAIBHBIX YCIYr, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TpeOYIoTCsS CBEHNEHMA, NOKyMEeHTHl M (Mnd) uH(opmarms,
KOTOpBIe MOTYT OBITH mHosydeHsl M®Ll ToNBKO MO pe3ysibTaTaM HpeNOCTaBJICHUA
HHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce [OCYHAapCTBEHHBIX M  (MiIH)
MYHULHIAIBHBIX YCIYT, HAIPaBJIEHUE 3asBIEHUH U TOKYMEHTOB B A IMHHHCTPALHIO
ocywectsiercs MOL] He no3aHee ogHOro paboyero OHA, CAEAYIOIIEr0 3a JHEM
noiydeHuss ML Takux cBeneHuit, JOKyMEHTOB U (WiH) uHPopMauuu. B ykazaHHOM
cllyyae TEYEHHE MPENyCMOTPEHHBIX 3aKOHOAATENBCTBOM CPOKOB IPEJOCTABICHUA
MYHHLHUNAIBHBIX YCIyT, yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, HAUMHAETCA HE paHee
JHA MONy4eHUs 3asBJICHUH U HEOOXOAMMBIX CBEINEHUH, HOKYMEHTOB H (HJIH)
uHdpopMaLUK A IMHUHHCTpPALMEH.

Peructpauus 3asBieHUsA, MOCTYNMBILETO B AJMHHUCTPALHMIO, HE3aBUCHMO OT
cnocoba ero JOCTaBKHU OCYIIECTBIIAETCS B JEHb NOCTYILUICHUS OOpalleHHs 3asBUTEIA
B IOpAJKE, YCTAaHOBJICHHOM IMpPAaBWIAMH JEIONPOU3BOACTBA AIMUHHCTpauuH (B
CIlydae, €CJIA IMpPEeNOCTaBIeHO B (hOpME INIEKTPOHHOrO INOKYMEHTa, HOJDKHOCTHOE
JIMLO AJAMHHUCTPALMU NPEIBAPUTEIRHO PACIEUaThHIBACT €ro U MPUIIOKEHHBIE K HEMY
JOKyMEHThI). Peructpauus 3asBieHusd, [OCTYNUBLIEro B AJMHHUCTpALMIO B
BBIXOJHOH (Hepabouuil WM npa3aHUYHBIH) JeHb, OCYIIECTBIAAETCS B IEPBEIA 32 HUM
pabouuit ness. Ilpu perucTpaluM 3asABICHUIO MPHCBAHBAETCS COOTBETCTRYIOMIMI
BXOJSALIMA HOMED.

2.14. TpeboBaHus K IOMEIUEHHIM, B KOTOPBIX HPEHOCTABIAETCS
MyHunMnaneHas yciayra, K 3ajly OXHIOAHMA, MECTaM JUIA 3alOJIHEHUS 3alpOCOB O
[IPEOCTABICHUY MyHUUMIAIBHOM  yCIyrd, HHQOPMAUMOHHBIM CTEHAaM C
obpa3uaMd HUX 3alONHEHUS U IHEpeYHeM [JOKYMEHTOB, HEOOXOMUMEBIX s
[pefOoCTaBICHU KaKA0H MyHHIMIANBHOH yCIIyTH, pasMEIEHHIO U O(OPMIICHHIO



BU3yalIbHOH, TEKCTOBOH UM  MYJbTUMEIUHHON uHpopMmauumu o  mopsike
[PENOCTaBJICHUS TaKOHW YCIyrH, B TOM 4YHCJE K OOECHEYEHHIO MOCTYHMHOCTH IS
HMHBAJIMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATENECTBOM Poccuiickoit
ODenepanuu 0 COUUATBHOM 3alMTe HHBAJHIOB.

2.14.1. IlpuéM rpakxpaH Ml NpPEAOCTABJIIEHHs YCIYTH OCYILECTBIETCA B
clieHagbHO BBINENIEHHOM Ui 3THX Leneid momeuieHuu. [TomenieHus, B KOTOPBIX
npeaocTaBigercss MyHMLIMNAIbHAsS yCIyra, JOJDKHBI COOTBETCTBOBATH CAHHUTApPHO-
TUTMEHWYECKUM MpaBMJIaM M HOpMaruBaM, NpaBWiIaM MOXKapHOW 0e30macHOCTH,
6e3omacHocTH Tpyna. [TomemeHus obOpyAyIOTCA CHCTEMaMH KOHIMUHMOHHUPOBAHUA
(oxaxcIeHUs M HarpeBaHWs) U BEHTUJIMPOBAHUS BO3[yXa, CPENCTBAMH OMOBELICHUA
0 BO3HMKHOBEHHMH YpE3BBIYaiiHON cuTyauuu. Ha BHIHOM MecTe pa3smMelaroTcsl CXeMBI
pa3MelleHHs  CPEeACTB  MOXKApOTYIUEHHs M  IyTed  3BaKyauuu  JIOAEH.
[IpemycmatpuBaercs  0oOOpyHOBaHME  HOCTYIHOTO  MeCTa  OOLIECTBEHHOrO
[OJIE30BaHUA (Tyaser).

2.14.2. Mecra 0oxuiaHusl JOJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBUAM
Uil 3asBUTENEl W ONTHUMAIBHBIM  YCJIIOBHAM  paboThl  CHELHAIHCTOB,
[peAOCTaBIAIOMMX MyHULMIATBHYIO YCIYTY.

JUii  oxXMIaHusA 3asBUTEISIMH IPUEMa, 3alOJIHEHHS HEOOXOAUMMBIX IJIA
NoTyYeHuss MyHUIMIATEHON YCITyTH TOKyMEHTOB B A IMUHUCTpaLuHy, 6o B MOILI,
OTBOIATCA MecTa, OOOpYHOBaHHBIE CTYNbAMH, CTOJaMH (CTOiKamu) JUIA
BO3MOXXHOCTH OG(OpPMIICHUS IOKYMEHTOB, OOECNEeYHBAIOTCA pPy4YKaMH, ONaHKaMu
JIOKyMeHTOB. Koimu4ecTBO MECT O)KUIaHUS ONpenessieTcss UCXOAs U3 (hakTHYEeCcKOi
Harpy3kd U BO3MOXXHOCTH X pa3MEILCHUA B IOMELIECHHUH.

2.14.3. Paboyee MecTo cneuuanucra AJAMHHUCTpauud U paborHuka MOL]
obopynyercs MepCOHAIBHBIM KOMIBIOTEPOM C BO3MOMHOCTBIO JOCTYHa K
HEOOXOJUMBIM HH(QOPMAILMOHHBIM CHCTEMaM, [€YaTalolUM M CKaHUPYIOIIUM
YCTpOHCTBaMH.

2.14.4. TTomewmenue obopynyeTcss BXOIOM Uil CBOOOJHOIO JOCTYNa rpaxcIaH
B IOMEILECHHUE.

Bxox B moMemenue obopynyercs UHGOpMALMOHHON BHIBECKOH, conepamel
uapopMaluio 00 AJMUHHCTpPAaUMM: HAaUMECHOBAaHHME U PEXHUM pabOThl, a TaKKe
yHOOHOM JieCTHHLUEH C DNOpYyYHAMM, @AHOycaMH i OecnpensiTCTBEHHOro
NEPEABIKEHUA IPAKAAH.

Mecra npenocrapieHus MyHUUMIANEHOH YCIyrH OOOpYXYIOTCA C Y4YETOM
TpeOOBaHUM MAOCTYHMHOCTH Ul HMHBIMAOB B COOTBETCTBMU C AEHCTBYIOLIUM
3akoHogatenbcTBoM Poccuiickoit denepanyu 0 COLMANBHON 3alIMTe WHBAIUIOB, B
TOM YHUCJIe 00eCIeYHBAIOTCS:

ycnoBus I OECHpensATCTBEHHOro MOOCTyna K OOBeKTy, Ha KOTOpOM
OpraHM30BaHO IPENOCTABIIEHUE YCIYr, K MECTaM OTIbIXa M INpPEJOCTaBILIEMBIM
yciyram;

BO3MOXHOCTE CaMOCTOATENIBHOIO MEPENBIKEHHS 0 TEPPUTOPHU OOBEKTa, Ha
KOTOPOM OpraHU30BaHO NPENOCTaBJIEHHE YCIYT, BXOAA B TaKOH OOBEKT U BBIXOAA U3
Hero, MOCajJku B TPAHCIIOPTHOE CPEINCTBO M BBICAJKM H3 HEro, B TOM YHCIE C
HCIIOBb30BAHUEM KPECIIa-KOJACKH;

CONPOBOX/ICHHE WHBAIMIOB, HMEIOIMX CTOMKME paccTpoHcTBa (yHKUMU
3pEHHS M CaMOCTOSATENBHOTO MePeNBIKEHIUS, M OKa3aHHE MM ITOMONIM Ha O0BEKTe, Ha
KOTOPOM OpPraHM30BaHO MPENOCTaBIEHHE YCIIYT;

HaJuieXxaniee pasMmelleHde o0OpyHOBaHMA M HOCHTened uHGOpMaLuy,
HEOOXOMUMBIX s obecnedeHHs OecrnpensiTCTBEHHOrO JOCTyNa HHBAJHIOB K
00BbEeKTY U  MNpeJoCTaBIsIEMBIM yCIyraM C  Yy4YeTOM OrpaHHYEHHMH  HMX
KU3HEEATENHHOCTH;

nyOnmupoBaHHe HEOOXOOUMOHM 11 WHBAJIUIOB 3BYKOBOM H 3pHUTENIbHOM
uHpOpMaUMK, a TaKKe HaIImMcel, 3HAKOB WM HMHOM TEKCTOBOW M rpaduueckoit
HHGOpPMalMM 3HAKaMH, BBIIOJHEHHBIMU penbedHO-ToYeuHbM mpudToM bpaiins,
JIOIYCK CYpAONEepeBOAYHKA ¥ THGIIOCY pIONIEPEBOTIHKA;

JOMyCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BAHO IIPENOCTaBIEHHE YCIIYT,
c00aKU-MPOBOJHUKA MPH HATMYUH JOKYMEHTA, MOATBEPHIAIOLIEr0 €€ CIELHANBHOE
obyyeHHe M BbLIaBaeMOro mo ¢opMe M B IMOpAIKE, KOTOPHIE OINpPENENSIOTCSA
(enepanbHBIM OPraHOM HCIOJHHUTENIBHOM BJIACTH, OCYLIECTBIISEIOLMM (YHKUMHU MO
BBIPa0OTKE M pEaIM3alUN TOCYNapCTBEHHOHW IMOJIMTHKM U HOPMAaTHBHO-IIPaBOBOMY
peryJMpoBaHHIO B chepe COLMabHON 3alIUTE HaCEIeHHUS;

OKazaHHe pabOTHUKaMH opraHa (OpraHM3alWH), NMPEAOCTABJIOIErO YCIyTH
HACEeJICHUIO, IIOMOIM HMHBAJIMIAaM B IPEONOJNIEHUM OapbepoB, MEINAIOMIMX
NIOJTyYEHHUIO MU YCIIyT HapaBHe ¢ JpYTHMH JIMLAMH.

2.14.5. BuzyanbHasi, TEKCTOBas M MyJbTHUMeIuitHas UHoOpMamus o0 mopsake
npenocTaBieHus MyHHIMNATBHON YCIyrH pasmelaercs Ha HH(opManuMoHHOM
crenge B mnomemeHud MOLl u AaMUHMCTpauMH U1 OXUAAHUSA M OpUeMa
3asBUTENEl, a Taloke Ha EQMHOM noprane rocynapCTBEHHBIX M MYHULMIAIBHBIX
yenyr (pyHkumi) wiy Ha PeruoHansHOM nmoprae.

HHdopManoHHBIE CTEHAB] Pa3MEILAIOTCA Ha BUIHOM, JOCTYIIHOM MECTE.

Odopminenue HHGOPMAIMOHHBIX JIUCTOB OCYILECTBIACTCA YHOOHBIM Ui
uyrenus mpudrom — Times New Roman, ¢opmar nucra A4; TeKCT — OPOMUCHBIE
6ykBbl, pasmepoM wpudTa Ne 14 — 0OBIYHEIN, HAUMEHOBAaHUE — 3arflaBHBIE OYKBBI,
pasmepoM mpudTa Ne 14 — xupHbIi, mons — 1 cM, BKpyroByro. TeKCTsl MaTepUasioB
JNOJDKHBl OBITH HameyaraHbl 0e3 uchpaBieHui, Haubonee BaxHas HHPOpMaLUs
BBIIENAETCS HUPHBIM wpupToM. [1pu opopmineHrH HHPOPMALHOHHBIX MaTEpPHAJIOB
B BUJEe OOpa3mOB 3asBJIEHHI Ha MOpydyeHHe MYHHLUNAIBGHONH YCIYTH, NepedHeit
IOKyMeHTOB TpeboBaHuA K pasmepy wpupra u ¢opmary JucTa MOrYT OBITH
CHIDKEHBIL.

HWudopmanyoHHple  CTEHIOBl  JODKHBI  COJEPXKATh  aKTyabHYd M
HCYEPNBIBAONIYI0 HHPOPMALMIO, HEOOXOAUMYIO Ul MOTMy4eHHs MyHHIMIAIBHOM
YCIyrd, B TOM YHCJE: O NepeyHe JOKYMEHTOB, HEOOXOMUMBIX WIS NMPENOCTaBICHUS
MyHUUMIIANBHOR YCITyTH, CPOKax NPEJOCTABIEHHs YCIYTH, MOpsAAKe 00)KaloBaHMA
JecTBuil (Oe3meiCTBHA), a TAKKE pPEIeHUIX AIMHHUCTPAUMH, MYHULMIATBHBIX
coyxamux, MOLl, paborHukor MOLI, uHpoOpMaLMIO O MNpexyCMOTPEHHOM
3aKOHOJATensCTBOM Poccuiickoit denepaliu OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML
AnvunucTpanuy, pabotHukoB M®II, o pexume paboThl, 0 TeaeOHHEIX HOMEpax
AMUHHCTpauMy U Npyroi uaopMauuy, a Taioke GopM 3asBIEHUI ¢ 00pasuamMu Ux



3aIOTHEHU L.

2.14.6. Ha TeppuropuM, mNpuierariieii K 30aHUIO, I[[€ OPraHU30BaHO
npenoctasiaeHHe MyHUUMNanbHoH yciryru Aamuauctpauuu 1 ML, pacnonaraercs
OecraTHas MapKOBKa I aBTOMOOMIIBHOIO TPAHCIIOPTa MOCETUTENEH, B TOM YHCiIe
npexycMmatpuBaromias He meHee 10 mpoueHTOB MecT (HO He MeHee OJHOro MecTa)
JUIL CIIEUHANBHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAIUAOB, KOTOpBIE HE JOJDKHBI
3aHHUMaTh MHBIE TPAHCHOPTHBIE CpElNCTBA, 3a HCKIIIOYEHHEM  CIIydYaes,
[pexyCMOTPEHHBIX MPABHIaAMU JOPOXXKHOIO JBIMKEHHS.

Bxong B momemienne MOPI[ wu BbIXOL U3 Hero 00OpyAOBaHO
COOTBETCTBYIOLIMMH YKa3aTeIAMU C aBTOHOMHBIMH HCTOYHHUKaMH OecriepeGoiHOro
[UTaHUA, a TAIOKE JIECTHUIAMHU C TMOPYYHAMH M MaHOycaMM IUIS NepenBHKEHHS
JETCKUX U UHBATMAHBIX KOJISCOK.

B nmomemennu M®L] opranuzoBaH OeCIUIaTHBIH TyasleT Uil NOCETHTENeH, B
TOM YHCJIE TyaleT, NpeJHa3HAYeHHBI! U1 HHBAJIHIOB.

2.15. TlokazaTenu HOCTYNMHOCTH M KadecTBa MyHUUMNANBHON YCIIyTH, B TOM
YHClie KOJMYECTBO B3aMMOJEHCTBMH 3asfBUTENS C AOJDKHOCTHBIMM JIML[AMM [pPH
NpefoCTaBIeHUH MyHHLMIAIBHON YCIyTrd U X NMPOAODKUTENBHOCTh, BOZMOMKHOCTh
noyiyyeHus uH@GopMauMu O XoAe MpeAoCTaBICHUs MyHHLMNAILHON yCIyrd, B TOM
4ucie C HCMONb30BaHUEM HH(POPMAUMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHIA,
BO3MOXXHOCTb JIUOO HEBO3MOMKHOCTH MOJy4eHHs MyHHIMNaIbHOU yeimyru B MOL (B
TOM YHCJIE B [IOJIHOM 00BeMe), MOCPENCTBOM KOMILIEKCHOTO 3arpoca.

AIMMHHCTpauust TOCPEICTBOM HEYKOCHUTEILHOrO COONIONEHHS CPOKOB
npenoctaBneHuss MyHHULMNAIBHON YCIyrd, a Taloke MOopsaKka MpenoCTaBIeHuUs
MyHUUHMIIATBHOR — yCIIyTH, YCTAHOBJIGHHBIX HACTOAMIMM  AJMUHHCTPATHBHBIM
pernameHToM, obecneyuBaeT KayecTBO M JOCTYIHOCTh  MPENOCTaBJICHUA
MyHuUMITATEHOH YCITyTH.

[Toka3zarensiMu JOCTYIHOCTH M KayecTBa NpPeNOCTAaBICHUSA MyHHUHIAILHON
YCIIYTH, B TOM YKCIIE B JJIEKTPOHHOM BUJIE, SBIIAIOTCA:

- MOJTy4eHUEe 3asiBUTEIIEM NOJIHOM, aKTyalbHOH U JOCTOBEPHOM HH(OpMaMHU O
HOpsAKe MPEAOCTaBICHUY MyHHUMIIAIBHOM YCITyTH;

- MOJTy4YCHHUE 3asBUTENIEM IOJIHOM, aKTyaJbHOH U 1OCTOBEPHON HHGOpPMALIUH O
XOJi€ MPEeNOCTaBIeHUsT MyHUIMIAIBHON YCIIYIH;

- IOCTYNMHOCTH OOpalleHus 3a MpefoCTaBlieHueM MyHHUMIAIBHOM yCIyTH, B
TOM 4YHMCIE JUIi JML C OrpaHMYEHHBIMH (PU3HYECKMMH BO3MOMHOCTAMH. Jlis
oOCITy)KMBaHUs 3asBUTENEH C OrpaHUMYEHHBIMH (QH3MYECKUMH BO3MOXKHOCTSAMH
nomeuieHre 06opynyeTcs MaHAycaMu, CHeUHAIbHBIME OTPOXACHUAMY U NEpUIaMy,
obecrieunBaeTcsd OECHpPENATCTBEHHOE IEPEBIIKEHHE M Pa3BOPOT WHBAIMIHBIX
KOJIICOK;

- KOJMYECTBO B3aUMOJEHCTBHH 3ajgBUTENSA C NOJDKHOCTHBIMU JIML@AMM IPU
IpefoCTaBIeHUH MyHUIMIAIBHOM YCIIYTH H UX MPOAODKUTENBHOCTD;

- BO3MOXHOCTH MOJlydeHHss MyHUIHMIOANEHOW ycinyrd B Jobom MOIL] B
ppepenax Teppuropud KpacHomapckoro Kpas BHE 3aBUCHMOCTH OT MecTa
npeObIBaHUS (nns (uznueckux JIaL, BKJIFOYAst UHIMBUIYaTBHBIX
npenpuHHMareneif) 6o MecTa HaxoxAeHus (WIS IOPUAMYECKMX JIML) B

COOTBETCTBUH C NEHCTBHEM SKCTEPPUTOPHATILHOIO MPHUHIIMIIA;

- BO3MOXKHOCTB IOJJa4Hl KOMIUIEKCHOTro 3arpoca B mooom MOII;

- YCITOBHSA OXXHAAHHA NIPHEMa;

- 060CHOBaHHOCTB OTKa30B B MPEAOCTABICHUH MyHHLUNIAIBHOH yCITyTH;

- BBIIOJIHEHHE TPEOOBAHMM, YCTAHOBJIEHHBIX 3aKOHOATEBCTBOM, B TOM YHCIIE
OTCYTCTBHE H30BITOUHBIX aIMHHUCTPATUBHBIX NEHCTBHIT;

- YCTaHOBJIGHHE IIepCOHAJBHOM OTBETCTBEHHOCTH [JOJDKHOCTHBIX JIML 3a
cobyofeHne TpeOoBaHUH aAMUHHUCTPATUBHOIO PErJIAMEHTA M0 KAXIOMY INEHCTBUIO
(amMUHMCTpaTUBHON NpOLIEAYPE) MPH NMPenoCTaBIeHHH MyHUIUMIAIBEHON YCIIyTH;

- mpemocTaBlieHHe ~ MyHHUHMIANBHOW  YCIYPM B COOTBETCTBHH C
YCTaHOBJIEHHBIMH HACTOSIIUUM AJMUHUCTPAaTUBHBIM PEIJIAMEHTOM IIOPAAKOM H
CpoKaMu;

- OTCYTCTBUE OOOCHOBAHHBIX >KajoO pemeHus U JeicrBus (6e3meicTBuUs)
AIMHHHCTpaUMH, €€ JOJDKHOCTHOTO JIMLA, MyHULMIIAIBHOTO CITYXAIero.

B3aumopeiicTBue 3asBUTENEH C JODKHOCTHBIMH JIMUAMH A IMHUHUCTPALMH NIPU
npefocTaBieHMd MyHHLIMNAIBHOW YCIYrH OCYINECTBIAETCS IBa pa3a — IpU
NpeICTaB/IeHUM 3asBICHHUS M JOKYMEHTOB, HEOOXOOMMBIX IUIA NPEXOCTAaBICHUA
MyHununaneHoi  ycmyrn (B cioyyae  HENMOCPENCTBEHHOro  oOpamieHus B
AIMHHUCTpaUMIO), @ TalKe MpH MOMYYEHHHM pe3yJibTara [peSOoCTaBICHHUS
MyHHIMNIaNBEHOM yCITyTH.

B cnydae oOpameHus 3asgBHTENs 3a NpPENOCTaBICHHEM MyHHUHMIAIBHOR
YCIYyrH B DOJEKTPOHHOM ¢opme Hu BbIObOpe 3asBUTeNeM crocoba IMOydeHHs
pe3yJibTara NnpenocTaBieHuss MyHHUIMIANBHOMN yCTyru:

- B AJMUHUCTpPALMH, TO B3aHUMOJCHCTBHE 3asBUTENS C JOJDKHOCTHBIMHU
JHUAMH A IMMHHCTPALMU OCYLIECTBIIAETCS OJHH pa3 — MPHU MOIyYEHUH pe3yNbTaTa;

- B JJIEKTPOHHOM BHJE, TO B3aUMOAEHCTBHE 3asiBHTEN C JOJDKHOCTHBIMH
JIMIAMH A IMUHUCTpAaUUH He TpeOyeTcs.

[TponOIDKUTENBHOCTE OJHOTO B3aHMMOJEHCTBUS 3asBUTENA C JOIDKHOCTHBIM
JIULIOM A IMHHUCTPALUM HE MPEBBILAET 15 MHHYT.

C ucnons3oBaHueM EnuHOro moprana rocyJapCTBEHHBIX M MyHULMITAIBHBIX
yenyr  (dyHkumif), PernoHanbHOro mnopraja 3asgBUTENIO  [PENOCTaBIAETCA
BO3MOJXKHOCTh OCYILECTBJIATE MOHUTOPHHI XOJa MpPENOCTaBIeHUsS MyHUIMIAIBHOM
YCIYTH.

3asBUTEN UMEET NMpaBo o6paTuThes B MPL B Hemix nosrydenus uadopmanuu
0 XOie NpeJoCTaBlIECHHA KOHKPETHOH MYyHUUMNAIBHOM YCIYTH, YyKa3aHHOW B
KOMILIEKCHOM 3allpoce, HIM O TOTOBHOCTH AOKYMEHTOB, SBJIIIOIUMXCS Pe3yJETaTOM
[PEAOCTaBIEHU KOHKPETHOH MyHULMIAIBHOH yCIyrd, yKa3aHHOW B KOMIUIEKCHOM
3ampoce. Yka3aHHas HHpopManus npenocrapisercas MOLI:

- B X0/l INYHOTO NIpHUeMa 3asiBUTEJIS,

- 1o TenedoHy;

- IO 3JIEKTPOHHO# MoYTe.

B cirydae obpamenus 3assutens B M®L] ¢ 3anmpocoM 0 Xo[e MpeJoCTaBIeH s
KOHKPETHOH MYHHLMIAIBHOH YCIYTH, YKa3aHHON B KOMIUIEKCHOM 3ampoce, WId O
FOTOBHOCTU JOKYMEHTOB, SBIIAIOIMUXCSA PE3yJbTATOM MPEIOCTaBJICHHS KOHKPETHOM



MYHHLMIIAIEHOM YCIYrH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, IIOCPEACTBOM
aNeKTpoHHOH mouThl, M®IL] o00s3aH HampaBUTh OTBET 3asBHTENIO HE IO3JHEE
pabouero qHs, CEIYIOLIEro 3a JHeM nosydenus MOL] ykazaHHoro sampoca.

2.16. HHele TpeboBaHMA, B TOM WYHCIE YYHUTHIBAIOIIUE OCOOEHHOCTH
[PENOCTaBICHUA MYHHLMIAIBHON YCIyrd MO 3KCTEPPUTOPHAILHOMY MPHUHUMITY (B
ClIyyae, €clld MyHHLHMIAIbHas YCIyra MpeNOCTaBIETCS MO 3KCTEPPUTOPUAIBHOMY
OPUHLHUIYY) M OCOOEHHOCTM NpeAoCTaBNeHUs MyHHLMNANBHONH YCIYyrH B
3JIEKTPOHHO# opMme.

2.16.1. [Ona  nomydyeHds ~ MyHMUMDAIBHOM  yCIOYrH  3asgBHUTEAM
IpPEeNOCTaBIETC  BO3MOXHOCTBh  IOJATh  3aiBJIEHHE O  [PEJOCTABIECHUU
MyHUIUIaTBHOM YCIIyTH M JOKYMEHTHI (conepikalquecs B HHX CBEIEHHA),
HEOOXOAMMEBIE JUI1  MpEeNOCTaBIeHUs MyHHIMIAnbHOW ycmyrn, B ¢opme
9JIEKTPOHHEIX JOKYMEHTOB [TOCPEICTBOM PernoHa-HOro noprana.

[Mpu obpaleHHd B 3JIEKTPOHHON (opMme 3a moimyyeHHEM MyHHUIMIAIBHOM
YCIYyTd 3asBJIEHHE W KKIBIA MpHaraeMplii K HEMY NOKYMEHT MOIMUCHIBAIOTCA
3asBUTENIEM YCHJICHHOH KBATU(HLIMPOBAHHOH 3NIEKTPOHHOMN MOIMUCHIO.

B ciydae oOpaieHus MpeacTaBuTeNs 3asBUTENS JOKYMEHT, YXOCTOBEPSIOLIUiA
DOMHOMOYMS IpPEACTaBHTENI1 3asdBHTENI Ha OOpalieHMe 3a  IOJy4eHHEM
MyHHIHIATEHON YCITyTH:

- BBIIAaHHBIH OpraHu3aLue, yI0CTOBEpSeTCs YCHIEHHOH KBau(pUIUPOBaHHON
3JIEKTPOHHOH MMOJMMCHIO IPABOMOYHOIO JO/DKHOCTHOIO JIMLIA OpraHH3alHH;

- BbIHaHHBIH  (QHU3HMYECKUM  JIMUOM,  yJOCTOBEpSETCS  YCHIIEHHOH
KBATMGHUUMPOBAHHOHN IEKTPOHHON MOANKMCHIO HOTapHycCa.

3asgBrneHHe M MpUIaraeMple K HEMy [JOKYMEHTBI, MOCTYIMBIIHE B
AIMHHHCTpPaUMIO B JJIEKTPOHHOH (QopMe, paccMaTpuBarTCA B INOPSAKE,
YCTaHOBJICHHOM pa3JesioM 3 HACTOSILEro periaMeHTa.

2.16.2. Ha o¢unuansHOM caiite AJMUHUCTPaUMH B HH(POpMaLMOHHO-
TeJIeKOMMYHHKaUUMOHHO# cetd «MHTepHeT 1 EquHOM nopTane rocylapCTBEHHbBIX U
MYHHUUMNATEHBIX  yoryr  (pyHkuuii) (PeroHanpHOM — mopTane)  3asBUTENIO
MPEAOCTaBIIETCS BO3MOXXHOCTh KOMUPOBaHUS GOPMBI 3asBleHUs (prtoxkeHus Ne 1
K HaCTOAILEMY PErjiaMeHTy) Ui JajbHEHILIEro ero 3anojJHeHUs B JJIEKTPOHHOM BHAE
U pacneyarku.

2.16.3. Ilpuem 3aspneHuid O mpeAOCTaBIEHWH MyHHUUHUNATBHON YCIYrH B
MO®II, konupoBaHUE M CKaHMPOBaHUE IOKyMEHTOB, MPEXyCMOTPEHHBIX IMyHKTaMU
1-7, 9, 9.1 u 18 yactu 6 crateum 7 DenepanpHoro 3akona Ne 210-03 «O6
OpraHM3alMy MpPeNOCTaBIEHHS TrOCYJAPCTBEHHBIX W MYHHUUMIAIBHBIX YCIYT»,
uHGOPMHPOBAHHE M KOHCYJIBTHPOBAaHHME 3asABHTENEH O MOpAIKE MpPEJOCTaBIECHHA
MyHHUUNAIBEHONH YCIyTH, O XOIE PacCMOTPEHHs 3ampocoB O MPEeJOCTaBICHUU
MyHMUHIATEHONH —yCIyrd, a Taloke M0 HHBIM BOMpOCaM, CBA3aHHBIM C
npenocraejieHreM MyHUnMnansHoi ycimyry, B8 MOL] ocymecTrisroTes 6ecniaTHo.

IMpu npemocraBneHMd MyHHULMNAIBHOH YCIYIH MO 3KCTEPPUTOPHATIBEHOMY
npuHipmy MOL[ npu  obpameHud 3ajgBuTens (NPEACTaBHTEN  3aABHTENA)
OCYLIECTBJISIIOT CO3JAHHE OJJIEKTPOHHBIX 00pa3oB 3asiBiEeHUS M HOKYMEHTOB,
NpEICTaBIIEMBIX 3asBUTENeM (TPEACTAaBHTENEM 3asABUTENA) U HEOOXOMMMBIX I

npefocTaBiieHuss MyHULMIANBHOH yCIyrd B COOTBETCTBUMHM C AAMHHUCTPATHBHBIM
perylaMeHTOM MpeJoCcTaBiIeHHss MyHHUMNAIBHOH yCIyrd, U X 3aBEPEHHE C LIEJBIO
HamnpaBJeHUSA B A IMUHUCTPALMIO.

IIpu obpamenuu 3asBurens B MOL] ¢ kommnexkcHsiM 3ampocoM MOL]
OCYLIECTBJIIET COCTABJICHHE HAa OCHOBAaHUHM KOMIUIEKCHOTO 3alpoca 3asBJIeHUH Ha
NPEOCTaBIeHHE KOHKPETHBIX MYHHLHUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, MOANMCAaHUWE TaKHX 3asfBJIEHMH M CKpeluleHMe uX nedareio MOILI,
¢opMHpOBaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXOAMMBIX JUIA  MOTyYCHHUS
MYHHMIMIAJIBHBIX ~YCIOyr, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHBIE
KOMIUIEKTBl TOKyMEHTOB (POpPMHpPYIOTCA M3 YHCIAa AOKYMEHTOB, CBENCHUH M (MiM)
uadpopMaLMK, NpenCTaBICHHBIX 3asBurenieM B MOIL[ npu oOpameHuun c
KOMIUIEKCHBIM 3allpocoM, a TaKkkKe NOKYMEHTOB, CBeleHHH W (wii) uHdpopmaumy,
nomydyeHHbIx ~ M®L]  camMocToATENnbHO B MOpPAAKE  MEKBEJIOMCTBEHHOrO
B3aUMOMEHCTBUA, a TakKe BCIECACTBHE MMOMYYEHHS PE3yJIbTATOB rOCYHAapCTBEHHBIX U
(W1H) MyHHIMIANBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3aIlpoce W HEOOXOIUMBIX
JUTS TIOJTyYEHHUS MHBIX TOCYJAPCTBEHHBIX U (MIH) MyHULMIAIBHEIX YCIIYT, YKa3aHHbBIX
B KOMIUIEKCHOM 3allpoce), HalpaBleHHE YKa3aHHBIX 3afBJICHUH U KOMIUIEKTOB
JOKYMEHTOB B A IMHHHCTPALHIO.

2.16.4. Ilpu npenocraeieHuu ycayru B MLl npueM U BhiAadya JOKYMEHTOB
ocymectsisgerca corpyaHukamMd MOLl. g HCHONHEHHS MaKeT AOKYMEHTOB
[epeIaeTcss HEMOCPEACTBEHHO B AIMUHUCTPALIUIO, B COOTBETCTBUH C 3aKIFOYEHHBIM
COIJIaIIeHUEeM O B3aUMOJEHCTBHM H ITYHKTOM 3.3 HaCTOSIIEro perjiaMeHTa.

2.16.5. Ilpuem OOKYMEHTOB OT 3asBHTEJd, BblJaya 3asiBUTENIO pPE3yJbTara
npefocTaBlieHdss MyHULUMNAIBHOW YCIyrH, a Takke HHQOpMHpOBaHHE H
KOHCYJIFTUPOBAaHHE 3asBUTENCH oOcCyluecTBiieTcs crneuuamuctamu MOL[ B neHsb
obpameHus 3asBUTENs B MOpAAKE O3JIEKTPOHHOH ouepend, B TOM YHCIE MO
NpeABapUTENBHON 3anKcH (Ha ONpEeNeNeHHOE BpEMs U AaTy) HENPEPhIBHO B TEYCHHUE
pabouero IHs, B COOTBETCTBUH C rpadukoM paboTel MDLI.

[Tpu mpueme KOMILIEKCHOTO 3anpoca y 3asButens pabotHuxu MOL] obs3aHb
NpouH(GOPMHPOBAaTh €ro 000 BCeX [OCYJApCTBEHHBIX M (MJH) MYHHIMIATBHBIX
yChyrax, yciayrax, KOTOpble SBJIIOTCS HEOOXOOUMBIMH M 00s3aTENbHBIMU I
[IPEAOCTABIICHUSA rOCYNAPCTBEHHBIX U MYHULMIIATIBHBIX YCIIYT, MOMy4YE€HHE KOTOPBIX
HEOOXOAUMO NI MOJMyYeHUS MYyHULMMANBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM
3ampoce.

2.16.6. B cekrope uH(pOpMHUpOBaHMA M OXuAaHUA crenuamuct MOL]
OCYLIECTBJIICT OpPraHH3aLMOHHYIO M KOHCYJIBTAllMOHHYIO IOMOLIb TIpakKIaHaMm,
obparummuMcs B MOL] s nomydyenuss MyHUIMIANBHOH YCITyTH.

2.16.7. Ob6cmyxuBanue 3asButeneit M®L[ ocymecTBiseTcs € HOMOUIBIO
JJIEKTPOHHON CHUCTEMBI YIpPABJICHUS O4YEpEAplo, KOTOopas [peAHa3HaYeHa M
perucTpauuu 3asBUTENEH B ouepend; ydera 3asBHTENiCH B odepelu; yIpaBJCHHUA
OTHENBHEIMU OYepelsiMU B 3aBHCHMMOCTH OT BHIOB YCIYI; OTOOpakeHHs CTaryca
oyepeny; NpeaBapUTENbHON 3anMcu 3asgBuTed. CucTeMa yNpaBleHHMsS OYepenpbio
BKJIIOYAET B Ce0s CHCTEMY TOJIOCOBOTO M BH3YalbHOrO HMH()OPMHMPOBAHHUA, IYJIBTHI
OIepaTopoB.



III. CocTaB, mocjieA0BaTELHOCTD H CPOKH BHINOJTHEHHUS
aIMHHUCTPATHBHBIX NPOUEAYP, TPeGoBaHMs K NOPAIKY UX BbINOJHEHHUS,
B TOM 4YHCJIe 0CO0eHHOCTH BLINOJHEHHsI AAMHHHCTPATHBHEIX NpoLeyp B

31eKTPOHHOI dopme, a TaKKe 0COOEHHOCTH BBIMIOTHEHUS

AAMHHHCTPATHBHBIX Npoueayp B MHOroQYHKIHOHAIBHBIX LIEHTPaX

3.1. CocraB, HOCJIEA0BATE]HHOCTD H CPOKH BBHINOJTHEHHS
AIMHHHCTPATHBHBIX NPOLENYP, TPeGOBAHHSA K NOPSAAKY UX BbHINOJIHEHUS
[pH npexocTaBJeHuH MyHUIMIAIBHON YCJIYrd B AAMHHMCTPANUH

3.1.1. [IlpemoctaBneHne MyHHIUNATBHOH YCIyrd B AJMHHHCTpalUH
BKJIIOYAET B ceds ciaeyromue aJMUHICTPaTUBHEIE IPOLEXYPhIL:

- MPUEM M PerHCTpaLHs 3asBJICHHS U JOKYMEHTOB;

- PacCMOTpPEHHME 3asBIEHHS, IPUHATHE PEIIEHHS U MIOATOTOBKA JOKYMEHTOB;

- BbIAa4a 3asBUTENIO pe3yibTaTa NpefoCTaBlIe s MyHUIMIIATEHOM YCITyTH.

3.1.2. AnmunucTpaTtiuBHas npouenypa «lIpueM u perucrpauus 3asBlCHHA U
JIOKYMEHTOBY.

OcHoBaHMeM UI1 Hayana NpPOLEAYpHl SBJSIETCS MOJaya 3asBJICHHS Ha WM
rnaBel  KupoBckoro cenbckoro moceseHus CraBsHCKOro paifoHa COrnacHo
NPWIOKEHHIO AJIMUHHUCTPATUBHOIO pEMIAMEHTa C MPUWIOKCHUEM JOKYMEHTOB
COrJIaCHO MyHKTY 2.6 HacTosuero AJMUHUCTPAaTUBHOTO  perjaMeHta B
AMHHHMCTPALMIO.

B uensx npenocrasneHus MyHUIMDATBHOH YCIYrH OCYIUECTBISETCS MpUEM
3asBUTENEH MO MpeABaPUTENHLHOMN 3aUCH.

3anuce Ha OpdeM B AJMHHHCTPAalMIO [POBOAUTCS  IOCPEICTBOM
ounmansHOro caira.

3asBUTENIO MPEAOCTABIIIETCS BO3MOXKHOCTE 3allUCU B JIFOOBIE CBOOOMHBIE A
npueMa JaTy W BpeMs B MpefeNax YCTaHOBJIEHHOr0 B AJIMHHHCTpalMd rpaduka
[pueMa 3asBUTEIEH.

AJMHMHHCTpalMA He BIpaBe TpeOOBAaTh OT 3asABHTENA COBEPLUICHHS MHBIX
JeHCTBUH, KpOME NpPOXOXIECHHA MICHTHUKAUMU M  ayTeHTHQHUKauMd B
COOTBETCTBUH C HOPMATHBHBIMH INpaBOBEIMH akramMu Poccuiickoit depepauuy,
yKa3aHusi LeJId NpHeMa, a TakKe NPeAOCTaBJCHUS CBENCHUH, HEOOXOMUMBIX I
pacyera  JUIMTENBHOCTH  BPEMEHHOIO  HHTEpBAId, KOTOPBIA  HEOOXOHHMO
3a0pOHHUPOBATH VI NpUEMa.

[Tpu nuuHOM 06paIeHUH CIEUHATUCT A IMHUHHCTPALMY:

- uHdopmupyeT 3aiBHUTENCH O MOpAIKE NpeNocTaBieHUA MyHULHMNATBHOU
yCIyrH;

- YCTaHaBIMBAaeT JIMYHOCTH 3asBUTEIA IIOCPEICTBOM IPEABSABICHUA UM
nacropra rpaxnaHuHa Poccuiickoit ®epepanuu JHO0 HHOrO  JOKYMEHTa,
YIOCTOBEPSIOIIEr0 JIMYHOCTb, B COOTBETCTBHM C 3aKOHOJATENILCTBOM PoccHicKoii
Qdepepauyyd  WIM  [OCPEJCTBOM  HICHTHUQUKALUMH M ayTeHTHQUKAUUMH C
HCMONB30BaHUEM HH(GOPMALMOHHBIX TEXHOJOIMH, NpEeNyCMOTPEHHBIX 4YacThbio 18
cratbu 14.1 depepansHoro 3akoHa ot 27 moja 2006 roma Ne 149-03 «O6
uHbopManuy, UHOOPMALHMOHHBIX TEXHOJOTUAX M O 3amure UHGopMauuu» (mpu

HAJTMYHMHI TEXHHYECKOH BO3ZMOXKHOCTH);

- MpOBepsET JOKYMEHT, yIOCTOBEPAIOIIHI MOHOMOYHUSA NMPENCTABUTENS, ECIIH
¢ 3asBJICHHEM OOpalnaeTcs peACcTaBUTeNb 3assBUTeNs (3asBuTeNel);

- IpU OTCYTCTBHU OGOPMIICHHOTO 3asABJICHUS Y 3asABUTENA WIM [PU
HEMPaBHIEHOM (HEKOPPEKTHOM) €ro 3amlOJIHEHHWH IpejiaraeT 3aHOBO 3allOJHHThH
YCTaHOBJEHHYIO (hOpMY 3ajABNCHHS (COIJIACHO MPWIOKEHUIO K HACTOALEMY
peryiaMeHTy), IOMOraeT B €ro 3ar0JIHEHHM;

- MpOBEpseT HAIMYHE BCEX HEOOXONMMBIX JOKYMEHTOB Ul MPEXOCTABIICHUS
MyHHUIUNANEHOH YCIIyTH, B COOTBETCTBUH C ITyHKTOM 2.6 HACTOSIIETO perjiiaMeHTa;

- IpY yCTaHOBJIEHUU (haKTOB, YKa3aHHBIX B MMyHKTE 2.7, YBEAOMJIAET 3aABUTEIISA
0 HaJMYMH NPETATCTBHH B IpHEMe JOKYMEHTOB, HEOOXOMUMEBIX IUIA IPEHOCTABICHHS
MyHuIMNanbHOM yCHyrH, OOBACHAET 3asfBHTENIIO COJEPIKAHHE BBIIBJICHHBIX
HEAOCTaTKOB B MPEJCTaBJICHHBIX IOKYMEHTAaX M Mpe[JlaraeT HPHHATH MEPHI 0 MX
yCTpaHEeHHIO;

- ecllM HEeNOCTAaTKH, INpEIATCTBYIOLME OpUeMy NOKYMEHTOB, IOILYCTHMO
YCTPaHHUTE B XO€ NPUEMa, OHU YCTPAHAIOTCA HE3aMeTUTENBHO;

- CJIMYAET KOMUH JOKYMEHTOB C X OPUTHHAIAMH, NOCIIE Yero HHKe PEKBU3UTA
JoxymeHnTa«lloanuce», NpOCTaBseT 3aBepHTENbHYI0 Haamuch: «Komus BepHay;
JOIDKHOCTh  JIMIQA, 33BEPUBINETO KONMIO [JOKYMEHTa, JIMYHYKO  IIOJIIHCH;
paciuudpoBKy NOAMUCH (MHULMATEL, (GaMuiIMiA); HaTy 3aBepeHus; meyarb. LIpu
3aBEPEHUM KONUH JOKYMEHTOB, 0OBEM KOTOPBIX NpPEBBIMIAET OJHMH JIUCT 3aBEpser
OTHENBHO KAXKIBIA JIHCT KOMHH TaKUM K€ CHOCOOOM, HMCKIIFOYEHHs COCTABJIAIOT
CITy4aH, KOTa BEPHOCTh KOMHMH MPEICTABICHHOr0 JOKYMEHTA 3aCBUAETELCTBOBAHA
B HOTapHaJILHOM ITOPSIIIKE.

Crneuuanuct AJIMHHUCTPALUH B XYpHAJE YYeTa H PErHCTPaLUM Je/IaeT 3aIuch
O mpHeme 3asBJICHUA M JOKYMEHTOB, IPOCTAaBIIET PErHCTPALMOHHBIA HOMEp, HaTy
OPHMHATHS M CBOIO IMOJNHCh HA KONMH 3asBJICHHS, BBINACT 3afBHUTENIO PACIHCKY
yCTaHOBNEHHON (POPMEI B IMOIyYEHUM OT 3asABUTENS HOKYMEHTOB C YKa3aHHEM HX
HepeyHs, JAaThl U BpEMEHH UX MOTYyYECHU.

O6muiit MaKCUMANTBHBIN CPOK MpUeMa JOKYMEHTOB HE MOXET MpeBbIaTs 15
MUHYT.

Cpok npHeMa U PeruCTpaluy 3asBieHUsA U JOKYMEHTOB — 1 paGounii JeHs.

Peructpauus 3asgBaeHUs, NOCTYIMBIIErO B AIMHHUCTPALHUIO, HE3aBUCHMO OT
cmocoba  €ro  JOCTaBKM  OCYIIECTBISIETCA B CHUCTEME  3JIEKTPOHHOIO
JOKyMeHToobopora  cmeuuamuctoM  OOIero  ornmena,  OCYIECTBIAIOLIMM
PETHCTPalMIO BXOIAWIEH KOPPECIOHICHLUMM, B [€Hb €ro HocrymwieHus. Ilpu
PEerucTpanuy 3asBIEHHIO NPHCBAHBAETCA COOTBETCTBYIOLIMH BXOJAIIUNA HOMED.

KpuTrepusMu NpUHATHS pPEIUEHUS SIBJISIOTCS:

- obpamieHye 3a noxy4eHueM MyHHIMIANEHOH YOIy HaIISKAIEro JIMIa;

- MPEeJOCTABJIECHUE B MOJHOM 00BeMe JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
AJIMHHHCTPaTHBHOTO PeriiaMeHTa;

- JOCTOBEPHOCTh IOJAHHBIX JOKYMEHTOB, YyKa3aHHBIX B MyHKre 2.6
AIMHHHCTPaTHBHOIO perlaMeHTa.

Pe3ynpTaToM agMHHHCTPATHBHOM MPOLIELYPbI ABJISETCS:



- IPHEM 3asIBJICHUS M JOKYMEHTOB Ha MoJryyeHrne MyHHUIUIANBHOH YCIyTH.

Crooco6 ¢uxcayy pe3ysbTara BEIMOTHEHUS aMUHUCTPATHBHOM MPOLEAYPHI —
BHECEHHE B CHCTEMY 3JIEKTPOHHOrO JOKYMEHT0000poTa.

3.1.3. AnMuHMCTpaTuBHAs npouenaypa «PaccMoTpeHHe 3asBIICHHSA, NPUHATHE
pELICHUs U OArOTOBKA JOKYMEHTOBY.

OcHOBaHMEM I Hayana MpoUEXyphl SBJSETCS 3aperiCTpPUPOBAHHOE
CHELMaTUCTOM A IMHUHUCTPALUHU 3asBJICHHUE.

[IpunATEIE MOKYMEHTHI IepenaroTcs oOwmpM otTnenoM riuaBe Kuposckoro
cenbckoro moceneHuss CnaBsHCKOroO paiioHa, KOTOPBIH BH3HPYET 3asBICHUE H
fepefaer ero B MOpAIKE AEJIONPOM3BOACTBA CHEUHMAIMCTY AIMHHHCTpaUUH I
UCTIOJIHEHHUSL.

CrienMaucT AAMUHHUCTPALUH OCYLIECTBIAET CIACAYIOIHUE NeHCTBUA:

- BBIIBJIAET OTCYTCTBHME JOKYMEHTOB, KOTOpBIE B COOTBETCTBHHU C ITyHKTOM 2.6
HACTOSILEr0 PEerjaMeHTa HaXOMATCS B paclOpsDKEHHM rOCYHAapCTBEHHBIX OpraHOB,
OpraHoB MECTHOTO CaMOYMpaBJI€HHs M HMHBIX OpPraHoB, YYacTBYIOLUIMX B
npefocTaBlieHud MyHHLMNANBEHONH YCIyrd, HE NpPEACTAaBICHHBIX 3asBUTENEM
CaMOCTOSITENEHO;

- MOJATOTAaBJIMBACT U HANPaBJIIET HEOOXOAUMBIE MEXBEIOMCTBEHHBIE 3aIlIPOCH
B Oprasbl, y4YacTBYIOIUME B NpPENOCTaBJIeHMH MYHHIMOAIBHOA YCIyrH, O
NpeICTaBICHHH AOKYMEHTOB H HMH(OpMaluH, HEOOXOMUMBIX IUIA IMpeJOCTaBICHUS
YCIYTH, B paMKax MEKBEJIOMCTBEHHOTO0 MH(OPMaLMOHHOTO B3aUMOJEHCTBUS B IEHb
perucTpaiyy 3anpoca (3asBIeHU):

B (opMe DIEKTPOHHOrO JOKYMEHTa COIJIACHO YTBep)KHEHHBIM (opmam
3ampoca, KOTOpBIA IOAMUCHIBAETCA JJIEKTPOHHOW UH(POBOH MNOANMCBEIO, C
UCIOJIB30BAHUEM  €OUHOH  CHCTEMBl  MEXBEJOMCTBEHHOIO  JJIEKTPOHHOIO
B3aUMOJEHCTBUA M  MOJKIOYAEMBIX K  HEH  PErHOHAIBHBIX  CHUCTEM
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOAEHCTBHS HITH

Ha OyMaXHOM HOCHUTENE, COIJIaCHO TpeOOBaHHAM, IPEXYyCMOTPEHHBIM
nyHkramd 1-8 wactu 1 cratbu 7.2 ®epepanpHoro 3akoHa Ne 210-®3, mo mnoure,
KyphepOM HITH MOCPENCTBOM (PaKCUMHIBHOM CBS3U MPH OTCYTCTBUH TEXHUYECKOM
BO3MOXXHOCTH HallpaBJICHUS MEXBEIOMCTBEHHOTO 3aIIpoca;

- [OJy4YaeT OTBETHI Ha MEXBEIOMCTBEHHBIE 3alpOCHl B TedeHHe 5 (MATH)
paboyux maHei;

- MPUHUMAET PELICHHEe O MPENOCTaBIeHHd MyHUIUMNATEHON YCIyrH, JIM60 06
OTKa3e B MPEeNOCTaBIeHHH MyHHUIMIAIBHON YCITYTH.

B cimyyae oTkasza B mpefoCTaBIeHHH MyHHULMNANBHOU YCIYIH, CIELHATUCT
AIMUHHCTpaAIMM NOJArOTABIMBAET yBEJOMIIEHHE 00 OTKa3e C yKa3aHUEM IpPUYUH
OTKa3a M HampaB/sieT €ro B MOpSAKE AENONPOM3BOJCTBA AJIS COIJIACOBAHUA M
noamucanus. IToanucaHHoOe yBeAOMIIEHHE 00 OTKa3e peruCTPHPYETCs U MepefaeTcs
CHeLUaNMCcTy AJIMHHUCTPALUHM UIS BPYYEHHUS 3asBUTEIIO.

B ciy4ae nosnoxurensHoro pemenus CrenuatuctT A MUHHCTPaLUH:

- TOTOBUT MPOEKT MOCTaHOBJICHUA AJMHHHCTpAlLMU O MPOBEIEHUE TOPIOB IO
npojake MpaBa Ha 3aKIOYEHHE JOrOBOPA apeHIbl MYHHLHIIANBHOTO HMYILECTBA,
niepeaer ero B MopsaKe AEJONPOU3BOICTBA JUIs COTJIACOBAHUSA U MOAMHCAHMS;

- KOIIMIO MOCTAHOBJIEHUS NEpPENaeT IJis BPyYEHHMs 3asBUTE0 B COOTBETCTBHH
C MECTOM IpHEMa 3asBJICHHUS;

- MepefaeT KOMUH HEOOXOMUMBIX JOKYMEHTOB B OpraH, YIOJHOMOYEHHBIH Ha
OpraHM3alMIO ¥ IPOBENEHHE TOPIOB;

- Ha OCHOBaHHH IIPOTOKOJIA O Pe3yJbTaTaX COCTOSBIUUXCS TOProB FOTOBUT s
3aKII0YeHUs ¢ MobequTesieM TOProB MPOEKT AOrOBOpa apeHIbl MYyHULMITAIBHOrO
HMMYLIECTBA, KOTOPBI MEpEeNaeT Ha COIVIACOBAaHHE M IOIIMCAHUE B IMOpSAKE
JIeNIONPOU3BOCTBA.

Pe3yneraTomM HCIONMHEHHS aiMUHUCTPATUBHOM NMPOUENYPEl O PACCMOTPEHMIO
3ageneHns CrenuanucToM AIMHHHCTpauMM H  (OPMHPOBAHUIO pe3yJbTara
MyHUUMIANBHOH YCIIyTH, B COOTBETCTBMM C 3alPOCOM 3asBHTENA SBIAIOTCA
MOJTrOTOBJIEHHBIE K BBIAAYE 3a5BUTEIO:

- TMOCTaHOBJIEHHE AJMMHHUCTpPALUH O NMPOBEIEHUH TOProB IO NMPOAaXKE MpaBa
Ha 3aKJII0YEHHE JOroBopa apeHsl MyHHIUNAILHOrO HMYIIECTBA;

- yBeomiieHUe 06 oTKa3e B IpeAocTaBIeHUH MyHHUHMIIAIEHOH YCITyTH;

- IPOTOKOJ 06 UTOrax ayKIHOHA, KOHKYpCa;

- JOrOBOP apeH.IBI.

Crnoco6 dukcauuy pe3ypTaTa BEIIOJHEHH aAMHHUCTPATHBHOMN MPOLIEAYPhI:

- BHECEHHE B XKYpHAI PErHCTpallid, B TOM 4HCIE B JJIEKTPOHHYyI 6azy
JaHHBIX.

Kpurepuu npUHATUSA pEILECHHIA:

- IOJIHOTAa M COOTBETCTBHE YCTAHOBJIEHHHIM TpeOOBaHUSIM MakeTa
[PEACTaBJIEMBIX JOKYMEHTOB;

- COOTBETCTBUE HHTEPECYIOLIEr0 MMYINECTBA KPHUTEPHUAM, YCTAHOBJIECHHBIM
JEHCTBYIOLIMM 3aKOHOIATEIECTBOM.

Cpok aAMHHHCTPAaTHBHO MpoLexypsl — 56 pabouux qHEH.

HcnonHenue JaHHOH aJMHHMCTPAaTMBHOM MpPOLIEAYPHl BO3JIOXKEHO Ha
Crienpanucra A AMUHUCTPALIUH.

3.1.4. ApaMuHUCTpaTHBHas mpouenypa «Belgaya 3asiBHTENIO pe3yJbTara
npeaocTaBaeHUss My HULMIAIBHON YCITyTHY.

IOpunudeckuM  ¢akToM, — CIHyXallUM  OCHOBaHMEM i1 Hayana
aAMUHUCTPATUBHOM  OpPOLIEAYPHI, fABJIAETCA  HAIMYHE  COINIACOBAHHOIO MU
MOANMCAaHHOIO B YCTAHOBJICHHOM IOPsJIKE AOrOBOpa apeHAbL, 00 yBENOMIICHHUS 00
OTKa3e B IPEAOCTaBICHUM MyHUIMIIABHOM YCITYTH.

Crnenpanuct AZIMHHUCTPALHU B COOTBETCTBHHU C BBIOOpOM 3asBUTEIN criocoba
[ONYYEHUs. pe3ynbTara MpeNoCTaBieHMs MyHHMUMNAIBHOH yCIyrd BBLIAET
(HampaBJfeT) pe3ynbTaT NpeJocTaBIeHHs MyHUIMIATEHOH YCITyTH.

B cmydae ecnu 3asBHTENb BhIOpanm crnocob® MoOMydeHUs —pe3yspTaTa
npenocTaBicHus MyHHUUNANEHOR yCIyrd Ha alJpec 3JIEKTPOHHOM IOYTHI, TO
Crietyanuct AIMHUHHCTpPAaUMM HalpaBisieT 3asgBUTENIO JOrOBOp apeHipl, Jmbo
yBemomyieHue o0 oTKasze B MpenocTaBieHHH MyHHIMNAIBHOH yciyrd B Qopme
JNIEKTPOHHOTO  [OKYMEHTa, MOANMCAHHOITO YCHIGHHOH KBaaM(UUHMPOBAHHOM
3JIEKTPOHHOH MOAIHKCHIO, IO aPECy JJIEKTPOHHOM ITOYTEHI.

B cmygae ecnu 3agBuTENs BEIOpanm cHmoco0® MONyYeHHS — pe3ynbTaTa



npenocTaBieHds MyHUUMNAIBHONH  YCIyrd TMOYTOBEIM  OTIPABICHHUEM, TO
Creupanict AJMUHUCTpaUUy o0ecrieduBaeT HalpaBlieHHe HOroBOpa apeHMbl, JIHO0
yBeIOMJICHHs 00 OTKase B MpenocTaBiIeHHd MYyHHLIUMNATBHOH YCIYTH HOYTOBBIM
OTNPABJICHHEM 32 BUTEITIO.

B cmydae ecnu 3asBUTENs BBIOpa) CrOCOO MOMydYeHHs pe3ysbTaTa
NpenoCTaBIeHUss MyHHIUTABHOH YCIIYTH MOCPEACTBOM BBLIAYH B A IMHHHCTpALIUH,
T0 CrienuanucT A AMHHHCTPALHH:

1) yBenomiser 3asBHTENs MO Tene(OHy HIM MHBIM JOCTYMHBIM CIIOCOOOM O
HEOOXOJMMOCTH MPHOBITE IS [MONMYYeHHS MOATOTOBJICHHBIX HOKYMEHTOB U
COIVIaCOBBIBAET BPEMsI COBEPILEHHS JAHHOTO IeHCTBU;

2) mpoBepseT INOKYMEHT, yNOCTOBEPSIOMMI JIMYHOCTH 3asBHTEN HIM €ro
NpENCTaBUTEIIS;

3) npoBepseT HaNIM4YME COOTBETCTBYIOIIMX IOJHOMOYMII Ha MOJNy4YEeHHE
MyHHUMIANBHON yCITyrH, €cliM 3a MOJyYeHHEeM pe3ynbTaTa YCIyTH obparmjaercs
NPEACTABUTEND 3asBUTEIIS,;

4) ecnu pe3yNBTATOM INpPEROCTABIEHU MyHHUMIATBHOR YCIYrH SBISETCS
JIOroBOp, MpeuIaraeT MOAMUCATh BCE AK3EMILIAPHI JOrOBOPA apeHIbI;

5) BbIDAaeT 3ajABMUTENIO JOTOBOP apeHnpl, JIMOO yBemomieHwe o6 oOTkase B
NpENOCTaBIeHUH MyHHIMIATBEHON YCITyTH.

HcnonHeHue [JaHHOM aJMUHUCTPATHBHOM MpOLEAYPHl BO3JOXEHO Ha
Cnenuanycra, OTBETCTBEHHOTO 3a BbIIauy JOKYMEHTOB.

Kputepuu npuHATHS pelieHHs — HaJIMYHe COIVIACOBAHHOIO M IOIIIHCAHHOTO
JIOrOBOpa  apeHmpl, JiMO0 yBemomyieHMs 00 OTkase B  OpPENOCTaBJICHHU
MyHHUHIATEHOR YCITyTH.

Cpok aAMUHUCTPATUBHOMN NpoLEeAypsl — 3 paboUyHX OHS.

Pe3ynbraT agMUHHCTPAaTHBHOW MpOLEXYpHl — BbIOa4ya 3asBHTENIO JOroBOpa
apeHisl, TIHO0 YBENOMIICHUS 00 0TKa3e B MPENOoCTaBiIeHHH MyHUIMNANBHOH YCIyTH.

CnocoboM  ¢ukcanuy  pe3ynsTaTa  BBIIOJMHEHHUA  aIMHHHCTPATHBHOMN
NpoLeNYPHI ABJAETCS POCIUCEH 3asiBUTEIIS O MOJyYEHHH pe3yJIbTaTa MpeJoCTaBICHHUs
MyHHLHIATIEHOM YCIyTH.

3.2. CocraB, OCIeA0BATENbHOCTH H CPOKH BbINOJHEHUS
aIMMHUCTPATHBHBIX NPOUeIyP, TPeOOBAHHUA K MOPAAKY HX BbINOJIHEHHS
npu npeaocTasjieHun MyHHUMIAABLHOMH YCIYrd B 3JIeKTPOHHOMH dopme

3.2.1. IlpemocraBnenre MyHUUMOAIBHONH YCIYrd B 3JIEKTPOHHOH (opme
BIJIIOYAET B Ce0s CIEMYIOIHE aIMUHUCTPATHBHBIE MPOLIEAYPHI:

- OpUEM M PErucTpalys 3aiBJIEHHUS M JOKYMEHTOB;

- paCCMOTpPEHHE 3asBJIEHUS, IPUHATHE PEIIEHHA H IOATOTOBKA JOKYMEHTOB;

- BBIIa4a 3asBUTENIO PE3yJIbTaTa MpeAocTaBieHuss MyHUIMIAIBHOH YCITyTH;

- OCYLIECTBJICHHE OLEHKH KayecTBa NpenocTaBiieHus MyHHUIUNanbHOR
YCITYTH.

3.2.2. ApmunucTpatuBHas npouenypa «lIpuem W peructpauus 3asBICHUS H
JOKYMEHTOBY.

OcHoBaHMeM I Hayajla MpOLEXYphl SBJIAETCA MOJaya 3asBICHUA HAa UM

raBbl  KupoBckoro censckoro moceneHus CnaBsHCKOrO paiOHa COMIacHO
MPWIOKEHHIO AJIMHHHUCTPATUBHOIO pErJIaMEHTa C MPHIOXKEHHEM JOKYMEHTOB
COIacHO ITyHKTY 2.6 HacTOAUWero AJMHHUCTPAaTHBHOIO PErJlaMEeHTa , B TOM 4HUCIIE
JIOKyMEHTOB M HH(OpPMAaLHH, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpPEHBI
B COOTBETCTBMM C myHkToM 7.2 4acth 1 crateu 16 «O6 opraHuzauuu
[IPEOCTABJIEHUs TOCYJAapCTBEHHBIX H MYHUUMIAIBHBIX YCIYr», IOCPEACTBOM
PermonansHoOro noprana.

IIpu npenocraBineHud MyHUUMIANBHOH YCIYyrM B JJIEKTPOHHOH ¢opme
ureHTHUKAIMA U ayTEeHTH(UKALMA MOXET OCYLIECTBIATHCS MOCPEACTBOM (IpHU
HaJIMYHMH TEXHUYECKOH BO3ZMOMXHOCTH):

1) enmunoif cucTeMBl HIOSHTH)UKAMH U ayTEeHTU)UKAUMM WIM HHBIX
roCyapCTBEHHBIX HMH(OPMAlMOHHBIX CHUCTEM, €CIM TaKHe [OCyJapCTBEHHBIE
uHpopManMoHHBIE CHCTEMBI B YycTaHoBIeHHOM IIpaButenscTBoM Poccuiickoit
denepanuy mopanke 00ecneYMBAIOT B3aMMOIEUCTBHE C EOUHOM CHCTEMOM
uneHTHUKAIMH W ayTeHTUPUKAUMM, [pU YCIOBHM COBNAJEHHS CBENEHHHA O
(GU3UUECKOM JIMLE B YKa3aHHBIX HH(POPMALHOHHBIX CHCTEMAX;

2) emuHOW cHUCTeMBl HIEHTUPHUKAUMM M ayTEeHTHQUKAUMM U eJUHOM
UH(OpPMaMOHHON CHCTEMBI MEPCOHATBHBIX JaHHBIX, obecrneyuBaromeil 06paboTKy,
BKJTIOYAst cOOp U XpaHEeHHE, OHOMETPUUECKHX MEPCOHANBHBIX HAHHBIX, HX MPOBEPKY
4 nepemadyy HWHPOpMALMK O CTEMEHH HX COOTBETCTBUSA MPENOCTABICHHBIM
OHOMETPHYIECKHM NEPCOHANIBHBIM JAHHBIM (PU3HMIECKOro JIHLA.

Ha ExuHoM noprajie rocy1apcTBEHHbBIX H MyHHUHMIAIBHBIX yoruyr (pyHkuumit),
PersoHansHOM mopTalie pa3MeIlaroTcsi 00pa3ipl 3aoNHEeHHs JIEKTPOHHOU (HOPMBI
3asBIICHHS.

DopMUpOBaHHE 3asBJICHUSA 3aiBUTEIEM OCYIIECTBISECTCS MOCPEACTBOM
3all0JIHEHHS DJIEKTPOHHOM (OpMBI 3asiBlieHHs Ha PerdoHampHOM moptane 6e3
HEOOXOIMMOCTH NOMOJIHUTENBHOM NMOAa4YM 3asBJICHUS B KaKOH-THO0 HHOM ¢opme.

dopmaTHO-noruyeckas npoBepKa chOpMHPOBAaHHOTO 3asBJICHUS
OCYILECTBIIAETCS aBTOMATHYECKHM IOCJIE 3aMOJHEHM 3asBUTENEM KaXJOro u3 rosei
3NIEKTPOHHOM (opMbI 3asBieHus. [Ipy BIABIEHHU HEKOPPEKTHO 3aIIOJHEHHOTO TOJIs
JNEKTPOHHON (hOPMEI 3asBIEHUS 3aIBUTEINb YBEJOMIIETCS O XapaKrepe BbISBICHHON
OIIMOKU U MOpPSOKE €€ YCTPaHEHUS MOCPENCTBOM HH(POPMALMOHHOIO COOOLIEHHS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asBIEHHU.

[pu hopMupoBaHUHM 3asBIICHUS 3aABUTENIO OOECIEUUBACTCS:

a) BO3MOXKHOCTh KONIUPOBAHHSA U COXPAHEHHUS 3asBJICHUS H MHBIX JOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.6 Hacroswmero AJIMHHHCTPAaTHBHOIO periiaMeHTa,
HEOOXOAMMBIX I peAocTaByieHuss MyHUIMNANEHOH yCIIyry;

6) BO3MOXKHOCTb 3aIOJTHEHHUSA HECKOJIBKMMH 32 BHTEISIMH OJJHOM 3JIEKTPOHHOM
¢ opMEI 3asBIEHHA MPU OOpallEHHHU 33 YCIyraMy, MpeAoJlaraloluMy HalpaBJieHUe
COBMECTHOTO 3asBJICHUSI HECKOJIBKMMH 3asBUTENSMU;

B) BO3MOJKHOCTH I€4aTH Ha 6yMaykKHOM HOCHTENE KOIMH JIEKTPOHHOU (OPMBI
3asBJICHUA;

I') COXpaHeHHe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (opMy 3asBJIEHHA 3HAYEHHE
B J0OOH MOMEHT IO KENAaHUIO MONB30BATENA, B TOM YHCIE NPH BO3HUKHOBEHHHM



omu60K BBOJIA ¥ BO3BpATe JUIS OBTOPHOTO BBOJA 3HAYEHHUH B JIEKTPOHHYIO (opMy
3asBJICHU,;

J) 3aroJIHeHHe MOoJIed 3JIeKTPOHHON (OopMBI 3asBNEHHMA A0 Hayajga BBOJA
CBEJICHHIA 3asBHTENIEM C UCMONB30BAaHHEM CBEINECHHI, pa3MEIIeHHBIX B deepanbHOi
rocyJapcTBEHHOH HHPOPMALHOHHON cucteMe «EnuHas cucteMa uaeHTUQUKALHU U
ayTeHTHQUKALUMM B  HHQPACTpykType, obecneyuBaromeili HHGOOPMaLHOHHO-
TEXHOJIOTMYEeCKOe B3auMopeHcTBUe MHPOPMAUHOHHBIX CHCTEM, HUCIIONB3YEMbIX IS
MPENOCTABICHU TOCYAApCTBEHHBIX W MYHHLUMIAIBHBIX YCIYyr B JJIEKTPOHHOM
dbopme» (mamee — emuHas cHCTeMa WICHTHQHMKAUMUA M ayTeHTHOHUKALMHU), H
CBEleHUH, OmyONMKOBaHHBIX Ha EQWHOM mopTane rocygapCTBEHHBIX U
MYHHUHMNANBHBIX yCIyr (GyHKUuMit), PerHoHaIBHOM MOpTayie B 4acTH, Kacarouieics
CBEZIEHHH, OTCYTCTBYIOLIMX B €IMHOM CHCTEME UAECHTH(UKAUMU U ayTEHTUDHKALHH;

€) BO3MOXKHOCTb BEPHYTBCS Ha JIOOOH M3 3TaloB 3alOJHEHHS 3JEKTPOHHOH
¢ opMeI 3as1BIIeHHA O€3 MoTepH paHee BBEAECHHON HH(pOpMauy;

2K) BO3MOXKHOCTB AOCTYMA 3asiBUTEN Ha EqUHOM noprane rocy japcTBEHHBIX U
MYHHLIMIATBHBIX yCIyT (GyHKUMii), PErHoHaIEHOM MOpTalie K paHee MOAAaHHBIM UM
3asBJICHUAM B T€YEHHE HE MEHee OHOro rofa, a Takke YaCTUYHO CPOpMHPOBAHHBIX
3asgBJICHUH — B TEYEHUE HE MEHEe 3 MECsLEB.

3asBieHHe M KOKIOBIH NpHIaraeMelii K HEMY JOKYMEHT MOMAIMMCBIBAETCA TEM
BUJIOM 3JIEKTPOHHOM MOJANMCH, KOTOPBIA YCTaHOBJIEH MyHKTOM 2.16.1 Hactosmiero
AIMUHUCTPAaTHBHOTO PErJIaMEHTa.

ITpu ycrnemHoi oTnpaBKe 3asBICHHIO NMPHUCBAaMBACTCS YHUKAJBHBIN HOMEp, IO
KOTOpOMY B JIMYHOM KaOuHeTe 3asBHTENA MocpencTtBoM Exuxoro mnoprana
rOCyJapCTBEHHBIX M MyHUUMOAIBHBIX yciyr ((yHkumit), PermoHansHoro noprana
3asBUTENIO OymeT NpeAcTaBjieHa MHGOpPMAUMsi O XOAE BBINOJHEHHMS YKa3aHHOIO
3asBJICHHU.

C¢opmMupoBaHHOE U NMOJNKUCAHHOE 3asBICHUE U UHBIE JOKYMEHTBI, YKa3aHHBIE
nyHKTe 2.6 HACTOAIEro AJMHHUCTPAaTHBHOTO pErjlaMeHTa, HEOoOXOOUMBIE JUIA
npenocTasiieHdss MyHHIMNAIBHON YCIYTH, HaNpaBiAlOTCS B AJMHUHUCTpPALHUIO
IIOCPECTBOM PerroHansHoOro noprana.

AnMuHHCTpalusA oOecreYuBaeT IPpHEM JOKYMEHTOB, HEOOXOMMUMBIX JUIL
npenocTaBineHus MyHHIMNANBHOH YCIYTH, M PErdcTpaluio 3asBieHus 6e3
HEOOXOQUMOCTH IMOBTOPHOIO MpPEICTaBJIEHHUSA 3asiBUTENEM TakUX JOKYMEHTOB Ha
6yMaxKHOM HOCHTENE.

ITpu mosyYyeHuHM JOKYMEHTOB U 3asBJICHHS B 3JIEKTPOHHOM BHAE U BBIABICHHA
¢dakroB, ykazaHHeIXx B myHkre 2.7.1 Hactosimero pernamenta, Cnenuanuct
ApMuHHMCTpaluMy B TedeHHe 3 (TpeX) KaJCHOApPHBIX AHEH CO OHA 3aBEpLICHHA
MpOBENEHUS NMPOBEPKH MPHHHMAET peIleHHe 00 OTKa3e B NpHEME K PaCCMOTPEHHIO
oOpameHys 3a MOTyYeHHeM MYHHUUMIANBHOH yCIYyrd U HampaBiseT 3asiBHUTENIO
yBeZOMJICHHE 00 3TOM B 3JEKTPOHHON (opMe C yKkazaHHEM IYHKTOB CTaThH 11
OenepanpHoro 3akoHa «OO0 JNEKTPOHHOH MNOANMCH», KOTOpBIE HOCITY>KHIH
OCHOBaHMEM i1 [OpPHUHATHA YyKa3aHHoro peueHus. Takoe yBegomieHHe
HOJANMCHIBAETCA KBAMHPUIMPOBAHHOH moamuceio Cneuuanucra AIMHHUCTPALUK U
HanpaBJeTCs B JIMYHBIA kabuHeT 3asBuTend Ha PeruonansHoM moptane. Ilocne

TOJTyYEeHHs YBEIOMJICHHUS 3ajiBUTENb BIPaBe OOPaTHTHECS MOBTOPHO C 0OpalieHueM o
[PENOCTaBIIEHUH YCIyTH, YCTPaHMB HapyLIEHHUs, KOTOPhIE IOCIY>KHUIH OCHOBaHHEM
JUIS OTKa3a B IPHEME K PAaCCMOTPEHMIO EPBHYHOrO 0OpaLIeHHS.

[Ipenocrasnenre MyHUIMIANBHOM yCIyrd HAYMHAETCS ¢ MOMEHTA IpUeMa H
perucrpauud AAMHHHCTpaUHeil 3JeKTPOHHBIX JOKYMEHTOB, HEOOXONHMBIX Ui
[penocTaBlieHus MyHUUMIAIBHOM YCIIyrd, a TakKe MOMyYEHHA B YCTAHOBJIEHHOM
nopsake uHGopMauuu o060 omnate MyHHLUUNANBHOH yCIOyrd 3asBuTeNneM (3a
UCKJIIOYEHMEM  Cllyyas, €Cld JUIi Hadajga Npouexypbl [peaoCTaBIECHHA
MyHHULIUTIANTBHON YCITyTH B COOTBETCTBHHU C 3aKOHOJATENILCTBOM TpebyeTcs JM4Has
SIBKa).

OOwuii MakCUManbHBIH CPOK IpUEMa JOKYMEHTOB HE MOXET MpeBBIIATh1S
MHHYT.

Cpok npueMa U perucTpaliy 3asBIeHHs U JOKYMEHTOB — 1 pabouwii neHs.

Perucrpauus 3asBieHHUs, NOCTYNMBIIErO B A IMHUHHCTPAUHIO, HE3aBHCHMO OT
crnocoba  €ro  JOCTaBKM  OCYIIECTBIAETCS B  CHCTEME  JJIEKTPOHHOIO
JOoKyMeHToobopora  cmenuamuctoM — OOmero  oThena,  OCYIUECTBIAIOIIMM
perucTpauiio BXOAAIEH KOPPECTOHAEHLUMH, B JEHb €ro NOCTYIUIeHHA (B CIIydae,
€CIIM MpPeNOCTaBjieHO B (opMe OJIEKTPOHHOTO MJOKYMEHTa, NOJDKHOCTHOE JIMIIO
AIMUHMCTpPALMM MpEIBapUTENLHO pacleyaThlBaeT €ro M NPUIOKEHHBIE K HEMY
nokyMeHThl). [Ipu perucrpanuy 3asBICHHIO TNPUCBAHBAETCS COOTBETCTBYIOIIMI
BXOASALUHHA HOMED.

KpHTepHsamMu NpHHATHA pELICHUS SBJISIOTCS:

- obpauieHue 3a noyydeHreM MyHHLUNAIBHOH yCITyTH HaJUTeXalero JIHLa;

- MPENOCTaBJICHHE B MONHOM 00OBEME NOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
AMUHHCTPATHBHOTO PErJIAMEHTA;

- JIOCTOBEPHOCTh IOJAHHBIX [JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
AJIMUHMCTPAaTHBHOIO perjlaMeHTa.

Pe3ynpTaToM agMUHMCTPaTUBHOM NPOLEXYPBI ABIIAETCA:

- IPUEM 3asBJIEHHA M JOKYMEHTOB Ha MOMy4yeHue MyHHLHUTIAIBHOM YCITyTH;

- yBe#momyieHHE 00 OTKase B IpHEME 3aiBEHUS U JOKYMEHTOB C
000CHOBaHMEM NMPHYMH OTKA3a.

Cnoco6 (ukcanuy pe3ysibTaTa BBITOJHEHHS aAMHHUCTPaTHBHOM MPOLEXYPhl —
BHECEHHE B CUCTEMY 3JIEKTPOHHOIO JOKyMEHTO000pOTAa.

3.2.3.AnmMuHHCTpaTHBHAA npouenypa «PaccMOTpeHue 3asBJICHUs, MPHHATHE
pELICHHUs U OArOTOBKA JOKYMEHTOBY.

OcHoBanvMeM Uil Hayajla NpOLEAYPhl ABIIETCA 3apErHCTPUPOBAHHOE
CHELUAMCTOM A IMMHHCTPAlMH 3asBJIEHHE.

[TpuHATEIE NOKYMEHTHl HepenaroTcs obmuM otaenoM riaBe Kuposckoro
cenbckoro moceneHus CnaBsgHCKOrO paioHa, KOTOPHIA BHU3MpYeT 3asiBJIEHHE U
IepelacT €ro B MOPAAKE AETONPOM3BOACTBA CHELUANMCTY AOMUHHMCTpALUM I
HCIIONTHEHHSL.

[Tocne npuHATHA 3agBnaeHuMs CreuuanucToM AJMHMHHCTPAUUH 3ajABIICHUIO B
JIMYHOM KaOuWHeTe 3asBHTENA Ha PernoHalpHOM MOpTalie MPUCBAUBACTCA CTATYC
«PerucTpanys 3asBUTEI U IPUEM JOKYMEHTOBY.



Creuuanuct AIMUHUCTPALHH OCYILECTBISET CIEAYIOIHE JEHCTBUA:

- BBIABJIIET OTCYTCTBHE JOKYMEHTOB, KOTOPBIE B COOTBETCTBHH C IyHKTOM 2.6
HACTOALIEr0 PerjiaMeHTa HaXOHATCA B PacHOpPSHKEHUWH TOCYJapCTBEHHBIX OPraHoOB,
OpraHoB MECTHOIO CaMOYNpPAaBIE€HHUS M HHBIX OpPraHOB, Y4YacTBYIOIIUX B
OpenocTaBNeHHd MYyHHUIMOAIGHON YCIYyrH, HE MpPEeACTABICHHBIX 3asgBHUTENEM
CaMOCTOSATEINBHO;

- OArOTABJIMBAET M HAIPABJIIET HEOOXOMUMbIE MEXBEIOMCTBEHHBIE 3alIPOCHI
B OpraHel, Y4YacTBYIOUIHE€ B NpENOCTaBICHUH MYHUUMNAIBHOH YCIyrd, O
[peCTaBJIeHHHA AOKYMEHTOB M MH(GOpPMAalMH, HEOOXOOUMBIX UIL MPEXOCTAaBICHHS
YCIIYTH, B paMKax MEeXBEIOMCTBEHHOTO MH(OPMAIIMOHHOrO B3aUMOJCHCTBUA B IEHB
pErucTpauuy 3anpoca (3asBJIeHUs):

B (opMe D3JEKTPOHHOrO IOKyMEHTa COIJIaCHO YTBEpXKAEHHbIM (opmam
3ampoca, KOTOpBI MOAMMCHIBAETCS OJJEKTPOHHOM LU(POBOM IMOIONUCHIO, C
UCIONB30BaHUEM ~ EOMHOM  CHCTEMBI  MEXBEIOMCTBEHHOrO  3JIEKTPOHHOTO
B3aUMOJEHCTBHA W  NOAKIIOYAaeMBIX K  Hell  perHoHaNbHBIX  CHCTEM
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOIEHCTBUS WM

Ha OyMaXXHOM HOCHTENe, COIJIaCHO TpeOOBaHUAM, IPENYCMOTPEHHBIM
nyskramd 1-8 gactu 1 crateu 7.2 ®enepanpHoro 3akoHa Ne 210-P3, mo moure,
KypbepoM WIM MOCpPeICcTBOM (aKCUMHJIBHOH CBSI3M MpPHU OTCYTCTBUM TEXHHYECKOM
BO3MOXXHOCTH HalpaBJIeHHs MEXBEJOMCTBEHHOT'O 3alpoca;

- MOJy4yaeT OTBEThl Ha MEXXBEJOMCTBEHHBIE 3anpochl B TeyeHUe 5 (IATH)
paboumx aHew;

- OIPUHHUMAET pelleHue O NMpeNoCTaBiIeHHd MyHUIMNANBHOH yemyry, oo 06
OTKa3e B PeAOCTaBICHUH MyHUIMIIAIBHOM! YCITyTH.

B cimyyae orkasza B mpenocrasieHMM MyHHUMOAIBHON YCIYTH, CHELUATUCT
AJIMUHUCTpaLMK TOJrOTAaBIMBAET YBEJOMJICHHE 00 OTKa3ze C yKa3aHHEM IPUYUH
OTKa3a W HampaBisieT ero B IOpAAKE MENONpPOU3BOACTBA Ui COINIACOBAHHS H
noxnucanus. [ToanucanHoe yBegoMmiieHue 00 OTKa3e pericTpUpyeTcs M mepeaaercs
CHEeUUATKCTY AAMUHUCTPALIUH /ISl BPYYEHUS 3aIBUTEIIIO.

B ciyyae monoxutensHOro pemeHus Crequanuct AJAMUHUCTPaLUH:

- TOTOBHUT IPOEKT MMOCTAHOBJEHHA AJIMHHHCTpPALMM O MPOBEJEHHE TOPIOB IO
NpOAKe MpaBa Ha 3aKIIOYEHHE JOrOBOpa apeHAbl MYHHIMNAIBHOTO HUMYLIECTBA,
nepeaer ero B OpAAKe AENONPOU3BOACTBA AT COMJIACOBAHUSA U IMOJMHCAHUS;

- KOIIMIO IIOCTaHOBIICHHUS MEPENACT U1 BPYYEHHS 3aABHTENIO B COOTBETCTBUH
C MECTOM IIpHEMa 3asiBJICHUS;

- HepefaeT KOmuM HeOOXONUMBIX JOKYMEHTOB B OpraH, yMOJHOMOYEHHEIH Ha
OpraHH3aLHIO M MPOBEIEHUE TOPTOB;

- Ha OCHOBaHHM NPOTOKOJIA O Pe3yJIbTaTaX COCTOSBIIMXCS TOProB FOTOBUT JJIA
3aKJIFOYEHUS. ¢ MOOeAUTEeNeM TOProB MPOEKT JOrOBOpa apeHAbl MYHMIMITAIBHOIO
HMYLIECTBA, KOTOPHI MepeNaeT Ha COrJIACOBAHHE U MOANHCAHHE B IOPIKE
ACJI0NPOU3BOACTBA.

Pe3yneTaToM MCIONHEHHS aqMUHHUCTPATHBHOMN MPOLEAYPHI [0 pACCMOTPEHHUIO
3asBnends CrenuyanucroM AJMUHUCTpalMH M (QOPMUPOBAHHUIO pe3yJbTara
MyHUUUNAIBHOM YCIYyrd, B COOTBETCTBUM C 3aNpOCOM 3asBUTENS SBISIOTCS

MOJArOTOBJIEHHBIE K BBI1a4ye 3asBUTENIO:

- MOCTaHOBJICHUE AJMHHHCTPALUH O MPOBEJCHHH TOPIOB IO MPOAAXKE MpaBa
Ha 3aKJII0YECHUE TOrOBOpa apeH (bl MyHHLUMIIAIFHOIO HMYIIECTBA;

- yBeIOMJIEHHE 00 OTKa3e B MPENOCTaBICHUM MyHHUMNATBHON YCIIYTH;

- IPOTOKOJ 00 UTOrax ayKIMOHa, KOHKYpCa;

- IOTOBOP apeH.bl.

Cnocob ¢uxcanuu pe3ysTaTa BHINOJHEHHS aAMHHUCTPATUBHOM NPOLEAYPHI:

- BHECGHHE B )KypHaJl PErMCTpalid, B TOM YHCJIE B OJIEKTPOHHYIO 0a3y
JIaHHBIX.

Kpurepuu NpUHATHA peLICHHIA:

- TMOJIHOTa M COOTBETCTBME YCTAHOBJIEHHBIM TpeOOBaHHMAM MakKeTa
[PEACTABIIAEMBIX JOKYMEHTOB;

- COOTBETCTBHE HHTEPECYIOIIEr0 HMMYLIECTBA KPUTEPHUAM, YCTAHOBICHHBIM
JeHCTBYIOIUM 3aKOHOIATENECTBOM.

Cpok agMHHHCTPATUBHOM mpouexypsl — 56 pabodux AHeH.

HcnonHenune f[aHHOW agMHHMCTPATHBHOW NpOULEXYPHl BO3JIOXKEHO Ha
Cneuuanucra A IMUHUCTPALIMHU.

3.2.4. AnMuHucTpatuBHas mnpouenypa «Bplmaya 3afBUTENIO pe3yJibTaTa
npefocTaBaeHUs. MyHULMIIATBHOR YCITyTH».

IOpuguyeckum  ¢akToM,  COyKallMM  OCHOBaHHEM  [UIi  Havyaia
aAMUHUCTPATUBHON  MNpOLEXYpbI, ABJIAETCS  HAIMYHE  COMNIACOBAHHOIO U
HOAMKCAHHOIO AOroBOpa apeHAbl, MO0 yBEJOMIICHUA 00 OTKa3e B MPEIOCTABICHUHU
MyHHUHUNIATEHOR YCITYTH.

Pesynerar mnpenocrasneHus MyHUUMOAIBHOH YCIyrM 3asfBHTENb IO €ro
BBIOOpY BIIpaBe MOTYYUTh:

- B (hopMe OJIEKTPOHHOrO MOKYMEHTa, MNOAIMHCAHHOIO YIHOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIOM C HCIONB30BAaHHEM YCHJICHHOH KBaNM(UUUPOBAaHHOM
3JIEKTPOHHOM IMOAIHKCH;

- Ha OyMaXXHOM HOCHTele, MOATBEPIAOIIEro COAEPHaHUE BJIEKTPOHHOrO
JOKYMEHTa, HallpaBJeHHOro A MuHucTpauuei, B MOILI.

Bo3MOXHOCTE MMOJIy4eHHs1 pe3yJbTaTa NpPEJOCTaBICHUS YCIyrd B dopme
3JIEKTPOHHOIO0 JOKYMEHTA HJIM JOKYMEHTa Ha OyMa)KHOM HOCHTeNe obecreuuBaercs
3afBUTENI0O B  TEUEHHE CpOKa  NEHCTBUA  pe3yjbTaTa  MpeJOCTaBICHHUS
MyHUUMNANBHON yCITy .

3asBuTemo obOecrneynBaeTcs HOCTYN K pe3yNbTaTy NpPEHOCTaBIEHUS YCIIYTH,
HOTy4YeHHOMY B (oOpMe 3JIEKTPOHHOrO JOKyMeHTa, Ha EguHoM moprtane
roCyIapCTBEHHBIX M MYHUUMIAIBHBIX yoryr (GyHkuwif), PernonansHoM nopraine B
TEeYEHHE CPOKa, YCTAaHOBJICHHOTO 3aKOHOJATeNsCcTBOM Poccuiickoit denepauuu.
3asBUTENO MPENOCTABIAETCS BO3MOXKHOCTh COXPAHEHHS JIEKTPOHHOIO JOKYMEHTa,
ABJIAIOIEroCs  pe3yJbTaTOM  MpEeJOCTaBICHHMS  YCIYrH M I[OAMHCAHHOrO
YIOJNHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIOM C  HCIOJB30BAaHUEM  YCHJIEHHOM
KBaTMHLHPOBAHHOHN 3JIEKTPOHHOH MOIMKMCH, HA CBOUMX TEXHHYECKHX CPEICTBax, a
TalKe BO3MOXKHOCTh HalpaBJIEHUs TAKOIO JIEKTPOHHOTO JOKYMEHTa B HHBIE OPraHbl
(opraHu3zauum).



VYBenomiienue 0 3aBepLICHUU BBIITOJTHEHHUS AnMuHUCTpaLuen
[OpeyCMOTPEHHBIX HACTOSLIMM pa3leioM AeHCTBHI HampaBiIAeTCA 3asBHTENIO B
CpPOK, HE MpeBBIIAOMMI OJHOro paboyero JHA [OCHE  3aBEpLICHHA
COOTBETCTBYIOLIErO JEHCTBUS, C HCIOJNB30BaHHEM CpeAcTB EnuHOoro moprana
FOCYIapCTBEHHBIX U MYHHULIUIANBHBIX YCIyT (QyHKIHIA), PeruoHansHOro moprana.

324.1. B cimyyae BeibOpa 3ajsBUTENIEM [MONY4YEeHHs  pe3yJbTara
[peJOCTaBiICHUs] MyHHIUMNANBHOH YCIYyrd B (JOpME 3JIEKTPOHHOTO JOKYMEHTa,
HOANMCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM C HCIOJb30BaHUEM
YCHJIEHHOM KBaNU(ULMPOBAHHOM 3JIEKTPOHHOMN MOAMHICH.

Crieyanuct AJIMHHUCTPALMM NPHKPEIUIET JJIEKTPOHHBIH 00pa3 morosopa
apeHnpl, MO0 yBeJOMIIEHHs 00 OTKa3e B MpPeNOCTaBjIeHUH MyHHUMNATBHOH YCITyru
B aBTOMaTU3UPOBAHHOM MH(OPMAUHOHHON cucTeMe «ENMHBIA LeHTp yciayr» (naree
— AUC «EnmuHbli LEHTp YCIyr») MW [EpeHanpaBisieT YHOJHOMOYEHHOMY
JOJDKHOCTHOMY  JIMLy JUIA MOANMCAHUS YCHJIEHHOH  KBaJM(UUMPOBAHHOMH
3JIEKTPOHHO# MOAIHUCHIO.

[Tocne moamucaHus pe3ysbTarT NPENOCTaBICHUS MyHULMOAIBHOH YCIyrd
oroOpaxaercs B JIMYHOM KaOuHere 3asBHTEeN1 Ha EnuHoM  moprane
roCyJapCTBEHHBIX H MYHHUIMIIAIBHBIX YCIyT ($yHKIMi), PernoHansHOM mopTae.

VYBenomiieHHe O BBITa4Ye pe3yJbTara MNpefoCTaBiIeHHs MyHHUIHUIANBHON
YCIOYrM MOCTYNMaeT Ha 3JEKTPOHHYIO IMOYTY 3asBUTENA M B JIMYHBIM KkabuHeT Ha
EnuHOM mopTase roCyNapCTBEHHBIX M MYHHUMOAIBHBIX YCIyr (GQyHKuuid) u
PernonansHOM mopraie.

VcnonHenue [JNaHHOW aIMUHUCTPATHBHOH HpoLEDypbl BO3JIOXKEHO Ha
CHELHAaIUCTa, OTBETCTBEHHOrO 3a BbIAAYy JOKYMEHTOB.

CnocoboM  ¢uxcaumMu  pesyyipTaTa  BBIIOJHEHHMS  aJAMHHUCTPATHBHOM
[pouenypbl sBiseTcs (uxcanus cOOBITUS B UCTOPUH BhIMONHeHUs nena B AHIC
«EnvHBIH HEHTP YCIIyr.

3242. B cnydae Boibopa  3asBHTENIeM ~ MOJYYEHUs  pe3ylbTara
NpEefoCTaBNeHUA  MyHUUMIANBHOW  ycimyrH Ha  OyMaxHOM  HOCHTeNe,
NOATBEP)KOAIOLIET0  COAEPMAHHE JJIEKTPOHHOrO JOKYMEHTa, HalpaBJIEeHHOTO
AnMunucTpauueit, B MOILI.

Creupanuct AJMUHUCTpaUUy B TedyeHue 1 (ofHoro) pabouero AHA ¢ MOMEHTa
dbopMupoBaHus pe3ysibTara MYHULUNAIGHONR YCIyrdM NPUKPEIUIIET 3JIeKTPOHHBIN
obpa3 noroBopa apeHnsl, JIUOO YBENOMIIEHHA OO0 OTka3ze B MPENOCTaBICHHU
Mynuuunaneaoit ycnyru B AWC «EnuHBIE LEHTp YCIyr», MNepeHamnpaBiseT
YOOJIHOMOYEHHOMY  JO/DKHOCTHOMY  JIMIYy JUIA  [OINMCAHUA  YCHJIEHHOM
KBAM(UUUPOBAHHOM 3JIEKTPOHHON NOANKCEIO H HanpaBiieHus B ML,

Crreupanuct MOLI:

1) obecneuuBaeT MpoBepKy NEHCTBUTENFHOCTH SJIEKTPOHHOH MOANMCH JIMLA,
NOAMKMCABINEr0 3JEKTPOHHBIA MOKYMEHT, Noiy4eHHelH M®L] mo pesynerary
NpenoCcTaBaeHUs My HULMIIAEHOM YCIIyru A IMUHUCTpaLUCH;

2) pacrmeyarblBaeT 3JEKTPOHHBIM JOKyMEHT, moiydeHHsidi MOL[ mo
pe3yNsTaTy npenocTaBieHus MyHHUUMDANBHON YCIyrd AmMUHUCTpanuedl (manee —
SK3EMIUIAP IEKTPOHHOTO JOKYMEHTa Ha 6YMaXKHOM HOCHUTEJE);

3) ofecneyuBaeT 3aBepeHHE OSK3EMIULApA 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE C UCIIOJIb30BaHKueM neyatu MPL;

4) yBemomuisieT 3asBUTENS MO Teae(OHy WM MHBIM IOCTYIHBIM CIOCOOOM O
HEOOXOOMMOCTH MpPUOBITE JUIS IOJYy4YEHHUS IOATOTOBIEHHBIX HOKYMEHTOB U
COIIACOBBIBAET BPEMS COBEPIIEHHS JAHHOrO AeHCTBU,;

5) mpoBepseT MOKYMEHT, YIOCTOBEPSIOIMI JIMYHOCTH 3aABHTENSI HIM €ro
[peICcTaBUTes;

6) mnpoBepseT HAIMYME COOTBETCTBYIOIIMX IIOJIHOMOYMH Ha IOIyYeHUE
MyHHIMDATBEHOM YCITYTH, €CNIH 3a IOJMyYeHHEeM pe3yibTaTa YCIyrH obpaiaercs
[peJCTaBHTEINb 3asiBUTEI;

7) menaet OTMETKY B PaclMCKe O MOXy4YEeHHU NJOKYMEHTOB;

8) BBLEAET 3ajABUTEIO IK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.

3asBUTENs MOXET MOTPeOOBaTH BMECTE C IK3EMIUIAPOM JJIEKTPOHHOIO
JOKyMeHTa Ha 6yMa)KHOM HOCHTENE MpPENOCTaBUTH €My 3K3EMIUIAP JIEKTPOHHOTO
JOKYMEHTa IyTEM €ero 3alMCH Ha CBEMHBIH HOCHTENbs HWHGOPMALMH WM
HalpaBJIeHUS 3K3eMIUApa 3JIEKTPOHHOTO JOKYMEHTA 10 3JIEKTPOHHOU MOYTE B aipec
3agBurend. [Ipy 3amucd Ha ChEMHBIH HOCUTENb WH(pOpMalMH WIM HaNpaBlIeHUU
3K3eMIUIApa JJIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH IK3EMILLID
JNIEKTPOHHOr0 HOKYMEHTa Ha OyMa)XXHOM HOCHUTeNle, IO JNEKTPOHHOM Mo4Te
HICHTHYHOCTH TaKOr0 3K3eMIUIApa O3JEKTPOHHOrO JOKYMEHTa SK3eMIULIPY
3JIEKTPOHHOr0 JOKYMEHTa Ha OyMa)KHOM HOCHTENE 3aBepsieTCs YIOJHOMOYEHHBIM
coTpyaHukoM MO®ILl ¢ HCHONB30BaHHEM YCHJICHHOH — KBaMUIMPOBAaHHON
3NEKTPOHHO NOANKCH.

HcnonHenue [JaHHOW aJAMHHUCTPATUBHOM OpOLEAYPHl BO3JIOKEHO Ha
crneuuamicta MOLI.

CroocoboM  ¢ukcauuu  pesyJibTaTa  BBIIOJHEHHA aJMUHUCTPaTHBHOM
[poUEypHI ABJIAETCA POCIUCH 3aBUTEIIA O MOJyYEHUH pe3yJIbTaTa.

Kputepuu NpUHATHA peIleHUs — HaJIM4YHe COIIAaCOBAHHOTO M IMOJNMCAHHOIO
JOroBopa apeHapl, Jub0o yBemoMieHHs 00 OTKaze B I[PEOOCTaBJICHHU
MyHUUMIANBHOH YCITYTH.

Cpok aIMHHUCTPATHBHOM MpoLexyphl — 3 pabovux [IHS.

Pe3ynbrar aAMHHHCTPAaTHBHOM HpoLEAyphl — BBIOAaYa 3asBUTENIEO IOrOBOpa
apeH/pl, TM00 yBeNOMIICHU 00 OTKa3e B MPEIOCTABICHUH MyHUUMIIAIBEHOH YCITyTH.

3.2.5. AnvusucTparuBHas mnpoueaypa «OcCylIeCTBIIEHME OLEHKH KayecTBa
npenoctasieHuss MyHUIMIATBHON YCITyTU».

OcHOBaHHEM [JI1 Hayaja AaJAMHHUCTPAaTUBHOM NpOLEAYpHl  SABIAETCA
OKOHYaHHWe NpefocTaBieHus MyHUUMIANBHON YCIYyIH 3asiBHTEMO B CIydac MOAAYU
3ampoca O MNpefoCTaBleHHH MyHHLMNAIBHOH YCIYTH B JJIEKTPOHHOH ¢opMme ¢
PernoHansHOro noprana.

3asBuTEmO 00€CIEeYUBAETCS BO3MOXKHOCTE OLIEHUTH JOCTYIHOCTh H Ka4eCTBO
MyHHUMDANBHON YCIYTH IMyTEM MPOXOMICHUS ONPOCHOrO MOMYJIS B JIHYHOM
kabuHeTe Ha PernoHaIsHOM moprase.

KpurepueM NpUHATHA pELICHHS MO NAaHHOH aJMUHMCTPATHBHOHN MpoLexype



SBJIETCS COIVIaCHE 3asBHTEN OCYLIECTBHTH OLIEHKY IOCTYHOCTH M KayecTBa
MyHHUHMIABHOM YCITYTH C HCTIONb30BaHHEM CpPeNCTB PernoHanpHOro noprania.
Pe3ynsTraroM agMHHHCTPaTHBHON MPOLEAYPHI ABISETCS OLEHKA HOCTYITHOCTH
U KayecTBa MyHUIMNANEHOM yCITyrd Ha PernoHansHOM mnopraire.
Crnocobom ¢uxcanuu pe3ynbrara aIMHHUCTPATUBHOHW MPOLIEAYPHI SBIAETCSA
yBEOOMJIEHHE 00  OCYIUECTBJIEHMM OLEHKM  JOCTYHOCTH Y  KayecTBa
MyHHUUHMIANBHOM YCIyTH B JINYHOM KabuHeTe Ha PerroHansHOM mopraie.

3.3. CocraB, noc/1eA0BaTeJbHOCTh H CPOKH BbINOJTHEHHS
AAMUHHCTPATHBHBIX NPOLEAYP, TPeOOBAHHUS K MOPAIKY HX BbINOJIHEHHS
npU npeaocTaBieHus MyHHUMNAAbHOMH ycayrn B M®I]

3.3.1. IIpenocranenne MyHununaneHoi ycnyrd B M®I[ Briovaer B cebs
clieyronye afMHHUCTPAaTUBHBIE POLIEXY PhI:

- Npu€M M perucTpauus 3asgBICHHs M JOKYMEHTOB, Ilepejaya HMX B
A IMUHMCTPALHIO;

- pacCMOTpPEHHE 3asBJIEHHS, IPUHATHE PEILEHUS U MOJrOTOBKA JOKYMEHTOB;

- HanpasjieHue AnmuuucTtpauued B MO pesynsraTa npexocTaBlIeHUS
MyHHUHUNANBHOM YCITYTH;

- BbIJaya 3asBUTENIO pe3ysIbTaTa MpeaocTaBieHust MyHHLIUNAIBHOH yCITyTH.

[Nopsmok pelictBuii corpyauukos MOLl ompenensercs Ha OCHOBaHMHU
CornaueHus 0 B3aUMOJEHCTBUH.

3.3.2. AnMuHucTpaTHBHas npouenypa «[Ipuem M perucrpauus 3asBiCHUS U
JOKYMEHTOB, Mepeaya HX B AIMUHHCTPALUION.

OcHOBaHMEM Ul Hayajla NpOLIEAYPHl SBJSETCS MOAaya 3asBJICHMS Ha HMMs
rnaspl  Kuposckoro censckoro mnoceneHus CraBgHCKOro paioHa COIJIACHO
NPUWIOKEHHI0 AJMUHHCTPATUBHOTO pErJIAMEHTA C NPHIOXKEHHEM HOKYMEHTOB
COIJIaCHO MYHKTY 2.6 HacTOsAIEero AQMHHUCTPAaTHBHOro periamenta B ML,

B nensx npenocraBneHus MyHHUIMOANBHOH YCIYTUM OCYIIECTBIISIETCS MPHEM
3asBUTEJIEH N0 MPEABAPUTENBHOMN 3alUCH.

3anuce Ha npueM B ML npoBoauTcs nocpeacTBoM PernoHansHoro noprana,
Enunoro noprana M®IL KK. i

3asgBUTENIO MPEJOCTABIIAETCA BO3MOXKHOCTE 3allMCH B JIFOObIE CBOOOIHBIE I
npueMa JaTry ¥ BpeMs B mpenenax ycraHoBneHHoro B M®I] rpaduka mnpuema
3asBUTENCH.

M®OILI He BnpaBe TpeGOBATH OT 3asBUTEIA COBEPLUIEHUA UHBIX AeHCTBHH, KpoMe
MPOXOXICHHA  HMIOCHTHQUKALUMM M  AYTCHTH(UKALUMM B  COOTBETCTBHU C
HOPDMAaTUBHBIMM MpaBOBBIMH akTaMu Poccuiickodi ®enepauuu, ykaszaHuUs LEIH
npHeMa, a TaloKe MPENOCTAaBICHUSA CBENCHUM, HEOOXONUMBIX JUIi pacyeTra
IUTUTENIEHOCTH BPEMEHHOI0 MHTEpBasia, KOTOpPBIf HEOOXOMHMMO 3aOpOHHUpOBAThH JUIA
npueMa.

[lpu nuyHoM o6pamenuu cneudaucT MOL, oTBeTcTBeHHBIH 3a NpUEM
3a4BJICHUA:

- uHopMmupyeT 3asBUTENICH O MOpAAKE MpPENOCTaBICHHA MyHMUHIIAIBEHON
yCIyrH;

- YCTaHaBJIMBAET JIMYHOCThH 3asBUTEJSI HA OCHOBAHUH MAclOpTa IpaKAaHUHA
Poccuiickoii ®epepauuu M HMHBIX JOKYMEHTOB, YIOCTOBEDPAIOIIUX JIMYHOCTH
3asBUTENA, B COOTBETCTBHM C 3aKOHoHAaTenbcTBOM Poccuiickoit ®enepauuu aubo
yCTaHaBJIUBaeT  JIMYHOCTH  3asfBUTEN, IMPOBOAUT €ro  HAEHTU(HUKaUHIO,
ayTeHTH(UKALMIO C HCIOJB30BaHHEM HWH(OPMALMOHHBIX CHCTEM, yKa3aHHBIX B
gactax 10 u 11 crareu 7 DenepansHoro 3axoHa Ne 210-03 «O6 opraHuzauuu
NPEOOCTABICHUsS TOCYJAapCTBEHHBIX M MYHULHMIAIBHBIX YCIyr» (NMpH HATHYHH
TEXHUYECKOH BO3MOXKHOCTH);

- MPOBEPAET JOKYMEHT, YAOCTOBEPSIOUIMH MOJHOMOYHS MPEACTAaBUTEIS, ECIIU
C 3ajBJICHHEM O0paIaeTcs NpeICTaBUTENb 3aABUTEN (3asBUTENEH);

- [OpH OTCYTCTBMM OGOPMIIEHHOrO 3asABJICHHS Y 3asABUTENSA WIH [pH
HenpaBHJIBHOM (HEKOPPEKTHOM) €ro 3alojIHEHHH MpeiaraeT 3aHOBO 3allOJIHUTh
YCTaHOBNCHHYIO (opMy 3asBineHus (COIJIACHO TNPHIOKEHHIO K HAacTOSLIEMY
perjiiaMeHry), NOMOraeT B €ro 3aloJHEHHH, B TOM 4YHCIE€ MOCPEICTBOM
aBTOMaTHU3UPOBAaHHBIX HH(POpMALMOHHBIX cucTeM ML,

- TMPOBEPSET HAJIMYHE BCEX HEOOXOOMMBIX HOKYMEHTOB IS NMPENOCTaBJICHHS
MyHHULMIaNbHON YCIIyTH, B COOTBETCTBHH C IYHKTOM 2.6 HacTOSIIEro periiaMeHTa u
COOTBETCTBHE KOMHUH MPEACTABIAEMBIX JOKYMEHTOR (32 HCKITIOYEHHEM HOTapUaIBHO
3aBEPEHHBIX) UX OPUTHHANIAM;

- OpH YCTaHOBJIEHUH (PaKTOB, YKa3aHHBIX B IyHKTE 2.7, YBEIOMJIAET 3asiBUTENA
0 HAJIMYHH MPENATCTBUI B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUTS MPEXOCTABICHHS
MyHHUIMDANBEHOH — YCIyrd, OOBACHAET 3asBUTENI0 COJEPXKAaHHE BBIABJICHHBIX
HEIOCTATKOB B NPEACTaBJIEHHBIX AOKYMEHTaxX M MpeIJiaraet MPHUHATH MEPHI MO MX
YCTpaHEHHIO;

- €CIIM HEAOCTaTKH, MpPENnATCTBYIOLIME IpHUEMY IOKYMEHTOB, JIOITyCTHMO
YCTPaHHUTh B XOJ€ MPHEMa, OHH YCTPAHSAIOTCS HE3aMeUTUTENbHO;

- OCYLIECTBIIAET KOIUPOBAHUE (cxkaHupoBaHuUE) JIOKyMEHTOB,
NpexyCMOTpeHHbIX MyHkTamu 1-7, 9, 9.1 u 18 uactu 6 crateu 7 DenepansHOro
3akoHa ot 27 wurona 2010 roma Ne 210-®3 «O6 opraHu3auud MpenOCTaBICHUSA
rOCYAAapCTBEHHBIX M MYHHLHUINAIBHBIX YCIyr» (Jajiee — MOKYMEHTBHI JIMYHOIO
XpaHEHUs) M NpPEeCTaBICHHBIX 3asBUTENEM (MIPEACTaBUTENEM 3asBUTEIA), B ClIyYae,
€CJIM 3asBUTENb (NPEACTABUTEND 3aBUTENA) CAMOCTOATENFHO HE MPEACTABHII KOITUU
JOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBHM C aIMUHHCTPATHBHBIM
perylaMeHTOM MpeNOCTaBICHH MyHULMIANBHONH YCIYyTH I €€ MpeaoCTaBIeHHs
HeoOXoauMa KOMHA JOKYMEHTA JIMYHOrO XpaHeHHs (3a HCKIIIOYEHUEM CIydast, KOoraa
B COOTBETCTBMM C HOPMAaTHBHBIM [PABOBBIM aKTOM Ui NPEIOCTaBJIEHHS
MyHuuunansHol yCIIyTH HE00X0qUMO NpenbsBICHUE HOTapUalIbHO
YAOCTOBEPEHHOH KOMUM JIOKYMEHTA JITYHOI'O XpaHEHHS);

- (QopMupyeT 3IEKTpPOHHBIE IJOKYMEHTHl M (WMJIM) JJIEKTPOHHBIE O0Opa3sel
3adBJIeHUA, JOKYMEHTOB, NPHMHATBIX OT 3afBHUTENsA (TPEACTABUTENA 3asBUTEJNA),
KOMUI JOKYMEHTOB JIMYHOTO XPaHEHHs, MPUHATHIX OT 3asiBUTENA ([PEACTaBHUTEIA
3asBUTENA), OOecreunBas UX 3aBEPCHUE DJIEKTPOHHOM MOANMMCHIO B YCTAHOBJICHHOM
HOPSJIKE;

- C UCIOJB30BaHUEM HMH(OPMALUMOHHO-TENIEKOMMYHUKALMOHHBIX TEXHOJIOIHI



MO 3AIMINEHHBIM KaHajlaM CBS3W HAlpaBJseT 3JIEKTPOHHBIE NOKYMEHTHI M (W)
3JIEKTPOHHBIE 00passl NOKyMEHTOB, 3aBEPEHHBIE B YCTAaHOBJIEHHOM MOpSIKE
3JIEKTPOHHOM MOAMHUCHIO YNOJHOMOYEHHOIO JOJDKHOCTHOro suua MOII, B
AIMUHHCTpPALHIO.

Crnenuanuct M®L[ aBTOMaTHYeCKM PErMCTpUpYeT 3ampoc (3asBlieHHE) B
3JIEKTPOHHOHM 6a3e MaHHBIX M BBIAAET pACNUCKy B IMOJYYEHUH JOKYMEHTOB
3aBHTENIO.

B cnydae npepocraBieHuss MyHHUIMIAIBHON YCIyTH B COCTaBE€ KOMILUIEKCHOTO
3anpoca coTpyaHuk MdL:

- uHpopMHUpyeT 3asBUTENECH O NOPSAKE NPEAOCTaBJCHUS MyHUUMITANBHOM
YCIIyTH;

- COCTaB/e€T Ha OCHOBAaHMM KOMILUIEKCHOTO 3alpoca 3asBICHHE Ha
npegocTaBieHue MyHUUMIAIBHOH yCITyTH;

- MOANKCHIBAET NAHHOE 3asABJIEHHE M CKpeIunieT ero nevarsio MOL;

- ¢opMHUpyeT KOMIUIEKT IOKYMEHTOB, HEOOXOOHMBIX Ul IOJy4eHHUSA
MyusununansHo#i ycimyrd (yka3saHHBIE KOMIUIEKTBI JOKYMEHTOB (OPMHUpYIOTCS U3
quClia JOKYMEHTOB, CBeICHHH U (WIH) HHPOPMALMK, NPEICTABICHHBIX 3asBUTENEM B
M®I] npu obpammeHHu ¢ KOMIUIEKCHBIM 3alpOCcoM, a Taloke JOKYMEHTOB, CBEICHUH U
(wnm) uHbOpMauuM, mnoaydeHHBIXx MO®I[ caMocTOATENEHO B MOpsAIKe
MEXBEIOMCTBEHHOIO B3aUMOJAEHCTBHS, a TAKKE BCIEACTBHE MOJyYEHUs PE3yJIbTATOB
rOCyapCTBEHHBIX M (WJIH) MYHHUIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce M HEOOXONMMBIX JUIL MONYYEHHS HWHBIX TOCYJapCTBEHHBIX M (WIIH)
MYHUIMOAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce);

- HampaBJIIET OJJIEKTPOHHBIE JOKYMEHTHI M (MJIHM) OSMEKTpOHHBIE 0Opa3sl
JIOKYMEHTOB, 3aBEpPEHHbIE B YCTAHOBJIEHHOM IIOPSJAKE 3JIEKTPOHHOH MOANHMCHIO
YOOJHOMOYEHHOTO  JO/UKHOCTHoro yuuma MOL[ B AgMuHuMCTpauuio ¢
UCIIONB30BAHHEM  HHGOPMALMOHHO-TENEKOMMYHHKAI[MOHHBIX ~ TEXHOJNOTHH 1o
3alIMILIEHHBIM KaHajlaM CBA3U.

[Ipu oTCyTCTBUM TeXHUYECKOH Bo3MoxkHocTH MOL], B TOM wumcne mnpu
OTCYTCTBUM BO3MOXCHOCTH BBINOJHUTH TpeOoBaHUA K ¢opmary ¢ailia qoKyMeHTa B
3JIEKTPOHHOM  BUJE, 3asABJCHHME U HHBIE JOKYMEHTBHl, HEOOXONHMBIE JUIs
npenocrapiieHus MyHUUMIATBHON YCITyry, Hanpassetoress MOLI B A IMMHUCTpaLHIO
Ha 6yMaXKHBIX HOCUTENAX.

HanpaBnenne ML 3asBneHUH M JOKYMEHTOB B AJIMMHUCTPALMIO
OCYLLIECTBJIIETCS HE MO3[HEe ONHOro paboyero JHA, CICOYIOIIEro 3a JHEM
MOJTy4YeHHs1 KOMIUIEKCHOIO 3arpoca.

AnMuHHCTpanus obecrneyuBaeT MPUEM H PAaCCMOTPEHHE NMOTy4eHHBIX 0T MPIL]
B OJIEKTPOHHOH (opMe MOKYMEHTOB M HH(OpMalMH, NMOANHCAHHBIX YCHJIEHHOH
KB (UIMPOBAHHOMN 3JIEKTPOHHON NMOAMHCHIO, HEOOXOMUMBIX IJI MPENOCTaBIEHHSA
MyHHUMDANBHOR ycayry, 6e3 MoNydYeHHs TakuX HOKYMEHTOB M HHGOpMALMH Ha
6yMaXKHOM HOCHUTEIE, €CITH HHOE HE NPEyCMOTPEHO (eepalbHBIM 3aKOHOM.

OOmmii MakCUMaJbHBIH CPOK MpHEMa JOKYMEHTOB HE MOXKET NpeBBIIAThlS
MHHYT.

Crenpanuct M®L HeceT OTBETCTBEHHOCTH 32 MONHOTY COPMHPOBAHHOIO HM

naKera JOKYMEHTOB, [IepeiaBaeéMoro B A IMUHUCTPALIUIO.

Peructpanus 3asBleHHs, IOCTYNUBILEr0 B AIMUHUCTPALHIO, HE3aBHCHMO OT
cnocoba ero  JOCTaBKM  OCYLIECTBISETCS B CHCTEME  3JIEKTPOHHOIO
IOKyMeHToobopora  cmemmayimcToM — OOmero  oraena,  OCYINECTBILAIOIIHM
PErUCTpalMI0 BXOIALIEH KOPPECIIOHACHLMH, B JEHb €ro MOCTYIUIeHHs (B ciydae,
€CIIM MNpEeNOCTaBICHO B ()OpMe D3IEKTPOHHOIO MOKYMEHTa, AO/DKHOCTHOE JIMIIO
AIMUHUCTpaLMU MNpPEABAPUTENBHO pacleyaTblBaeT €ro U MPUWIOKEHHBIE K HEMY
JokymeHThl). Ilpu perucrpauyu 3asBJICHHUIO INPUCBAMBAETCA COOTBETCTBYIOIIUM
BXOJAIIMKI HOMEP.

[MpenocraBnenne MyHHIUIIATBHONW YCIIyTH HAaYMHAETCAd C MOMEHTA IpHeMa U
perucTpauuu AIMUHHCTpaUMeil 3JIeKTPOHHBIX JOKYMEHTOB (NEKTPOHHBIX 00pa3oB
JOKyMEHTOB), HEOOXOAUMBIX JUIS NPeAOCTaBIeHUs MyHHUHMIIAIBHOMH YCITYTH.

Cpok npHemMa H perucTpaluy 3asABJICHHS H JOKYMEHTOB B A IMHHUCTpaMH — 1
pabouwuii neHs.

KpuTepussMu MPUHATHS PELISHUS SBIIAIOTCS:

- obparneHue 3a moyfyyeHueM MyHUIUNANBEHOH yCIyrd HaUIe)KaLero JIMLa;

- MPENOCTaBleHUE B MOJHOM 00BEME NOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJIMHHUCTPATHBHOIO PErJIaMEHTa;

- JOCTOBEPHOCTh TIOJAHHBIX JOKYMEHTOB, YyKa3aHHBIX B MyHKTE 2.6
AJIMHHUCTPATHBHOIO periaMeHTa.

Pe3ynbraTroM aIMHHHCTPAaTHBHOM MPOLIEXYPhI SBJIAETCA:

- IPUEM 3asBJIEHUS U JOKYMEHTOB Ha MOJIy4eHHe MyHULMIANBHOH yCITyTrH;

- yBemomiieHHMe 06 OTKase B IpHEME 3asiBJE€HHA H JOKYMEHTOB C
000CHOBaHHEM MPUYHMH OTKa3a.

Croco6 ¢uxcarmy pe3ysbTaTa BEITOMHEHU afJMUHUCTPATUBHOMN IPOLETyPEI —
BHECEHHE B CUCTEMY 3JIEKTPOHHOIO JOKYMEHTO000pOTa.

3.3.3. AOMUHHCTpaTUBHas npouenypa «PaccMoTpeHHe 3asiBlIEHUs, MPUHATHE
peLIeHHs H OATOTOBKA JOKYMEHTOBY.

OcHoBaHHEM AJIs Hayana MPOHEXYpPbI SBJISIETCA 3apErHCTPHPOBAHHOE OOIIUM
OTJEJIOM 3ajBJICHHUE.

[TpuHATEIE JOKyMEHTHI MepenaroTcs obmuM otraenoM riaBe Kupoeckoro
censckoro noceneHus ClaBSHCKOrO paiOHA, KOTOPHIA BM3MpYET 3asBICHHE U
fepejaeT ero B IOpsAAKe NEJONpPOM3BOACTBA CHELUMAIUCTY AJMHHUCTPALMH IS
UCIIOTTHEHHUL.

Crneuyamuct AZAMHHUCTPALUMH OCYLIECTBILAET CIEeNYIOIHUE JSHCTBHA:

- BBUIBJIIET OTCYTCTBUE JOKYMEHTOB, KOTOPBIC B COOTBETCTBHM C ITYHKTOM 2.6
HACTOAILEro perjaMeHTa HAaXOAATCS B PaclOpsDKEHHHM FOCYJapCTBEHHBIX OPraHOB,
OpraHoB MECTHOrO CaMOYINpAaBJI€HHs M HHBIX OpraHOB, Y4YaCTBYIOIUMX B
NpefOCTaBIeHHH MyHUIMNAIBPHONH YCIYrH, HE NPEICTABICHHBIX 3asgBUTENEM
CaMOCTOSTENBHO;

- MOArOTAaBJIMBACT U HANpPAaBIIIET HEOOXOJHMBIE MEXBEIOMCTBEHHBIE 3aIIPOCHI
B Opradpl, Y4YacTBYIOIIME€ B IPENOCTaBICHHM MyHHLMNATIBHOH YCIyrH, O
DPECTABICHUN TOKYMEHTOB M HH(OpMAIMH, HEOOXOMUMBIX MU MpPEeNOCTaBJICHHUS
YCIIyTH, B paMKaX MEXBEXOMCTBEHHOrO HHPOPMALMOHHOrO B3aHMOAEHCTBUA B IEHD



pErHCTpalyy 3anpoca (3asBJICHHA):

B (opMe DJIEKTPOHHOrO HOKYMEHTa COIVIACHO YTBEPXKIEHHBIM (opMam
3ampoca, KOTOPBIH IMOINMMCHIBACTCS OJIEKTPOHHOM LUGPOBOH NOANUCHIO, C
UCIIOJB30BAHUEM  €JMHOH  CHUCTEMBl  MEXBEAOMCTBEHHOIO  JJIEKTPOHHOIO
B3aUMOACHCTBHA M  MNOOKIOYAaEMBIX K  HEH  pErHOHAIBHBIX  CHUCTEM
MEKBEIOMCTBEHHOTO JIEKTPOHHOIO B3aMMOAEHCTBHS I

Ha OyMaKHOM HOCHTENe, COIIacHO TPeDOBaHUAM, IPENYCMOTPEHHBIM
nyHkramMu 1-8 yactn 1 crareu 7.2 ®epepanbHoro 3akona Ne 210-03, mo moure,
KYpbEepOM WM HOCPEACTBOM (PAaKCUMHIIBHOH CBS3H NpPU OTCYTCTBHU TEXHHYECKOH
BO3MOXXHOCTH HaIpaBJIEHUs MEKBEJOMCTBEHHOIO 3aIpoca;

- TOJy4aeT OTBETHl HAa MEXBEIOMCTBEHHBIE 3ampochl B TeYeHHE 5 (IATH)
pabouux nHew;

- IPUHMMAET pelIeHHe O NPeNoCTaBleHud MyHUIMNANEHON yciuyry, 6o o6
OTKa3e B IPeNOCTaBIeHNH MyHUIMIIANBHO! YCITyTH.

B ciydae oTkasa B mpenocTaBiIeHUHM MyHHLMIIAIBHOH YCIYIH, CHELMAIHCT
AIMUHHCTPAUMH NMOATrOTABIMBAET YBEAOMJICHHE OO0 OTKa3e ¢ yKa3aHHEM NpPUYMH
OTKa3a W HampaBsgeT €ro B MOpAIKe NENONPOM3BOACTBA MJI COIJIACOBaHMA U
noanucanus. IloanucanHoe yBenoMieHHe 00 OTKa3e perucTpUpyercs H nepenaercs
CHELUATIMCTY A IMUHUCTPALIUK IS BPYYEHHUS 3a1BHTEIIO.

B cityyae nonoxurensHoro pemeHus Crnenuanuct A AMUHUCTPALUU:

- FOTOBUT NPOEKT MOCTAHOBJECHUS AAMHMHUCTPALMU O MPOBEACHUE TOPIOB MO
NpojaXke NpaBa Ha 3aKIIOYEHHE JOroBOpa apeHIpl MYHHIMIIAIBHOIO HMYILECTBA,
MEepEeJacT ero B MOpsAKe JeJIONPOU3BOACTBA I COTJIACOBAHUSA U MOANMCAHUS;

- KOIHIO MOCTAHOBJIEHHS NEpenaeT Uil BPy4EHHUs 3aiBUTENIO B COOTBETCTBUU
C MECTOM NPHEMA 3asIBJICHUS;

- MepeaeT KOMUM HEOOXOAUMBIX JOKYMEHTOB B OpraH, YIIOJHOMOYEHHBIH Ha
OpraHM3aLMIO U POBEACHHUE TOPIOB;

- Ha OCHOBaHHUH MPOTOKOJA O pe3yJIbTaTaX COCTOABIUUXCSA TOPrOB FOTOBUT JJIS
3aKIII0YEHUS C MOOEAUTENIEM TOProB MPOEKT JOroBOpa apeHIbl MYHHLUIAIBHOIO
UMYILECTBa, KOTOpBIA MEpefaeT Ha COMNIaCOBaHHWE M MOANHUCAHHUE B IOPsIKe
JIENONPOU3BOICTBA.

Pe3ynpTaToM HCIIOJHEHHUS aIMHHUCTPAaTHBHOHN NpOLEdypHl IO PacCMOTPEHHIO
sasBiaeHus CreguanucroM AJMUHHCTPaUMH ©  (OPMHPOBAaHHUIO pe3yibTara
MyHUUMOATBHOH YCIyrd, B COOTBETCTBHM C 3alpoCcoOM 3asgBHTENA ABJIAIOTCA
MOJrOTOBJICHHBIE K BBIIAYE 3asBUTEIIO:

- IOCTaHOBJIEHHE AJIMUHHUCTPAUMHU O NMPOBEJEHUH TOProB IO NPOJAXKE NpaBa
Ha 3aKJIFOYEHHE JOT0BOPA apeHAbl MyHHULMIIAIEHOTO UMYILECTBA;

- yBegOMJIEHHE 00 OTKa3e B MpenOCTaBIeHHY MyHHUIUIAILHON YCIIyTy;

- MPOTOKOJ 00 HTOrax ayKUHOHA, KOHKYPCa;

- IOrOBOP apeH.pbl.

Crioco6 ¢uxcanuy pe3yJsibTaTa BBIIOJIHEHUS aAMUHUCTPATHBHOM MPOLESTy phL:

- BHECEHHE B XKYpHaJl PErHCTpalldd, B TOM YHUCIE B JJIEKTPOHHYI0 0azy
JTaHHBIX.

Kpurtepuu npuHATHA peIUCHUH:

- OJJHOTAa M COOTBEICTBHE YCTAHOBJIEHHHIM TpPeOOBAaHUAM  MaKeTa
NPEACTaBIIEMBIX TOKYMEHTOB;

- COOTBETCTBHE HHTEPECYIOILEr0 HMYIIECTBA KPHTEPUAM, YCTaHOBJICHHBIM
JEHCTBYIOIUM 3aKOHOAATENECTBOM.

CpoKk aIMHHUCTPATUBHO# POLEAyPEl — 55 pabouux nHei.

HcnonHenne [aHHOM aAMMHHCTPAaTMBHOH NpOUEAYpHl BO3JIOKEHO Ha
Crneuunanucta A AMUHHCTpPALUH.

3.3.4. AnmuHMCTpaTHBHas npouenypa «HampaBnenue AnMuHHCTpauued B
M®I] pesyneraTa npenocTaBieHus MyHUIMIATEHON yCIyTH».

Opunnyeckum  QakToM,  cioykalluM ~ OCHOBaHHEM Ui Havaia
aAMHHUCTPATUBHON  MpoLeAyphl, SBJISETCSd  HAJIMYME  COMNIACOBAHHOrO U
HOANKCAHHOTO B YCTaHOBJIEHHOM IOPSAKE JOrOBOpa apeHIbl, 00 yBeIOMIEHHS 00
OTKa3e B NPeAOoCTaBIeHHH MyHHIMIIAIEHOM YCITyTH.

Crenpanuct AIMUHHUCTpanuy B TedeHne 1 (ogHoro) paboyero JHS ¢ MOMEHTa
¢opMupoBaHus pe3ynbrara MyHMLHNAIGHOH YCIyTM HAmpaBiseT pe3yJbTaT
npenoctaBneHuss ycnmyrd B MOIL[ B COOTBETCTBHM C CODNIAIIEHHEM O
B3aUMOACHCTBUH.

Pe3ynpTaTroM agMHHUCTpPATUBHOM MpOLIEAYpH! ABJseTCS HanpasieHue B MOIL]
pe3ynbTaTa NpefocTaBieHuss MyHUUUNANEHON YCITyTH.

CrnocoboM ¢ukcaruu pe3ynpraTa aqMHHUCTPATHBHOMN MPOLENYPHI ABJIAIOTCA
copmupoBaHHbIe (ailisl, MOATBEPKAAOMUE (PaKT OTIPABKU KHIIH UHBIE JOKYMEHTEI,
noATBepXkAaroye GakT nepenavyu JOKyMEHTOB.

Kputepuu npuHATHA pelleHui:

- FOTOBHOCTB K BBIJaue pe3ysbTaTa NpeaoCcTaBIeHuss MyHUIMNIANBHOH yCyrH.

Cpok aqMHHUCTPAaTHBHOM npouenaypsl — 1 pabouuit neHs.

HcnonHeHne [aHHOM agMMHHCTPAaTHBHOH IpOLENYyphl BO3MTOKEHO Ha
Creupanucra A AMUHUCTPALMH.

3.3.5. ApnMuHMCTpaTuBHas npouenypa «Bploaya 3asBUTENIO pe3yJibTara
[pefocTaBIeHUs MyHUIUMNANBHOM YCITyTHY.

IOpugnyeckum  QakToM,  CIyXamUM  OCHOBaHMEM Uil Hadaia
aIMUHHUCTPAaTUBHOM Hpouenypshl, sBisercs nomydeHue MOLl ot AaMuHHCTpauuu
pe3ynbTaTa NpeaocTaBaeHUs MyHUIUNIANEHOH YCITyTH.

Cnenuamuct MOLI:

1) yBemomisaeT 3asBUTENd NO TeNe(GOHY WIM MHBIM JOCTYIHBIM COCOOOM O
HEOOXOOUMOCTH MPHOBITE I TOMYYEHHS MOJrOTOBJIEHHBIX MJOKYMEHTOB U
COTJIaCOBBIBAET BPEMS COBEPILICHUS TAaHHOIO NEHCTBHS;

2) nposepsieT MOKYMEHT, YAOCTOBEDSIOLIMI JIMYHOCTH 3asBHUTENS WM €ro
IpeJCTaBHUTENS;

3) mnpoBepsAeT HaJMYME COOTBETCTBYIOUIMX IIOJHOMOYMI HA MONyYEHHE
MyHyOMnIansHONH YCIyrd, €CnM 3a MOMYy4YeHHEM pe3yNsTaTa YCIyrH obpaimiaercs
MPEACTaBUTENb 3aBUTEILA;

4) nenaeT OTMETKY B pacIHCKe O MOJyYeHUH JOKYMEHTOB;

5) ecnu pe3ynpTaTOM MpENOCTaBICHHA MYyHHIMOATLHON YCIyrH SBIAETCA
JIOrOBOp, MpejlaraeT NOANMCaTh BCe OSK3EMIULIPHI JOTOBOpAa apeHmsl, OIHH



HOANUCAHHBINA 3K3EMIULIP MEpenaeT B A JMUHHUCTPALIMIO;

6) BBITAaeT 3asBUTENIO JOrOBOp apeHnsl, JMOO yBemomieHHe 00 OTKase B
MpeJoCTaBieHMH MyHHUIHMIIANBHOH yCITyTH.

HcnonseHue OaHHOHW aAMHMHMCTPAaTUBHOM IpOLEAYPHl BO3JOXKEHO Ha
cneuuanucta MPLI.

Kpurepun NpHHATUA pemieHHs — SBKa HAISKAINEro JHNA ULl HOTyYeHHS
pe3yJipTara npefocTaBieHuss MyHULMIANBHOM YCITyTH.

Cpok anqMUHHCTPAaTHBHOM NPOUEAyphl — 3 pabouux JH.

Pe3ynpTar aqMUHHCTpAaTHBHON NpOLIEAYPHl — BBIAAa4a 3asBUTENIO pe3ysbTara
NpeaocTaBleHuss MyHHIMNATBEHOH yCIIyTH.

Crnocobom  ¢uKcalMH  pe3ylbTaTa  BBIOJMHEHHMS  aAMHHHCTPATHBHOM
NPOLIEAYPHI ABJSETCS POCIMCE 3asIBUTENS O NOJyYSHUH pe3yJIbTara.

3.4. HcpaBieHHe JOMYIEHHbIX OMEYaTOK M OIMOOK B BHIAAHHBIX B
pe3yJibTaTe npeaocTaBiaeHuss MyHHIMOAJBHON YCJIYTrH JOKYMEHTAaX

OcHoBaHMEM A7 Hayaia aJAMHHHCTPATHBHOW NpOLEAYPEH! IO HCIPABJICHUIO
JIOMYLIEHHBIX OMEYaToK M omubok (manee — TexHuueckas omuOKa) B BbLIAHHBIX B
pe3ysibTarte npeAocTaBieHus MyHHUHMNAIBHON YCIYrH IOTrOBOpE apeHibl, Jubo
yBeIOMJIEHMH 00 OTKa3ze B MNpENOCTaBICHMH MyHUIMNANBHOM ycayru (manee —
BBIJAHHBIM B pe3yJibTaTe MNpeaocTaBieHHs MyHHUMNANBHONH YCIYIHM HOKYMEHT)
SIBJISIETCS MOJy4YeHHe AJMHMHUCTpaUMed 3asBJICHUS 00 KCIpaBIEHHH TEXHUYECKOH
OIIHOKH.

[lpu obOpamenud o060 ucmpaBieHHH TeXHHMYECKOW OIIMOKH 3asBHTENb
[PEACTABJIAET:

- 3asBieHKe 00 ucnpasieHu TeXHUUeCcKoi OLIHOKHY;

- [JOKYMEHTHI, IOJTBEPXKJAIOIIME HAJMYHE B BBHLAAHHOM B pe3yJibTare
npenocTaBiaeHuss MyHUIUNAIBHOR yCITyry JoKyMeHTe TexHuyeckoi omuoKu.

3assnende o0 ucnpaBieHUM TEeXHUYECKOH OIMOKM MONAETCs 3asiBUTENIEM B
AJMUHHCTpPaUMIO IO @OYTE, IO 3JIEKTPOHHOMW modyre, JUOO0 HEMOCPENCTBEHHO
nepenaercs B AAMUHUCTPALIUIO.

3asBienne 00 ucnpaBiaeHMM TexHuyeckoH OIHOKHM  perHcTpUpyercs
cneupamucroM OOmero oTaena B JeHb €ro IOCTYIUIEHHS M HalpaBisiercs B
yCTaHOBJICHHOM nopsake riase Kuposckoro censckoro mnoceneHus CraBsHCKOro
paiiona.

3asBnenue ¢ pesomouued raBel KHpPOBCKOro CENbCKOro —IOCENECHUS
CnaBsHCKOrO paiioHa B NOpAAKE MAENONpPOHM3BOACTBA IIOCTYNAET CHELUATUCTY
AJMHMHUCTPALMH [JI1 UCTIOTHEHHUA.

Crneupanuct AJQMUHHMCTPAlMd TPOBEPSAET MOCTYNHBINEE 3asBleHHE 00
ycnpasiieHud TeXHHIecKoi OMUOKH Ha mpeaMer Hanumusa TeXHHIeCKoH OmuOKy B
BBIJAHHOM B pe3yJIbTaTe NPeNoCcTaBIeHuss MyHUIMIAIBHON YCIyTY JOKYMEHTE.

KputepueM NpHHATHA pElIEHHMA [0 HchpaBieHHI0O TexHWYeckod ommbku B
BBIJAHHOM B pe3yJbTaTe IpPEeAOCTaBICHUA MYHHLUNAILHONR YCIyrd AOKyMEHTE
SIBJIAETCS HATMYHE ONeYaTKu U (HJIH) OIIHOKH.

B cnysae Hammuus TexHudeckoi OIMOKM B BBIIAHHOM B pe3ysbTaTe

HpenocTaBIeHUs MyHULHUITATBHOM YCIYTH JOKYMEHTE CIELUATHCT AIMUHUCTPALUH
ycrpanser TexHuYecKyro OMMOKY ITyTeM MOATOTOBKH NOrOBOpa apeHipl, JH6o
yBemoMmileHHs 00 OTkaze B MNpPEAOCTAaBICHHM MYHHIHMIOATEHOM YCIyrH B
COOTBETCTBHH C IyHKTOM 3.1.3. HacTosmero A IMUHUCTPaTHBHOIO perjiaMeHTa.

B cmydyae orcyrctBus TexHuYeckoil OmMOKHM B BBIJAHHOM B pe3ysbTare
npenocTaBiIeHuss MyHHIUIIATBHOM yCITyrH JOKYMEHTE CIEUHUATHCT AIMHHHUCTPALHU
FOTOBHUT YBEIOMJIEHHE 00 OTCYTCTBHM TeXHHYeCKOH OIMMOKM B BBINAHHOM B
pe3yJibTaTe NpeAoCcTaBieHuss MyHHLMNAIBHOM yCIIyTH JOKYMEHTE.

CoenpanmicT AJMUHHUCTPAUMU [epelaeT YBEIOMIEHHE 00 OTCYTCTBHHU
TexHHYeCcKO# OLIMOKU B BHITAHHOM B Pe3yNbTaTe MpeaocTaBieHus MyHUIHIaIbHORK
yCIyrH JOKyMEHTe Ha TMONNMCh IJlaBe KHpOBCKOrO CembCKOro MOCEIeHHs
CrnaBstHCKOro paifoHa.

I'maBa KupoBckoro cenbckoro nocesieHuss CnaBsHCKOro paioHa NOINMHUCHIBAET
yBeZOMIIeHHEe 00 OTCYTCTBHM TeXHHYecKOoH OINHOKM B BBIIAHHOM B pe3yJibTaTe
NpefocTaBiIeHus MyHUIUNIANBHOMN YCIyTH JOKYMEHTE.

Crenuanuct AJMUHUCTpaLMU MOAMHCaHHOE aBoii KHpOBCKOro censckoro
nocenenus CraBsHCKOro pailoHa yBenmomieHue 06 oTCyTcTBHM TexHH4ecKoit
OmMOKM B BBIAAHHOM B pe3yJbTaTe NpeJoCcTaBieHHs MyHHUMNANBHOH YCIyrH
JoKymeHTe nepenaer B OOIuUi OTAeN A1 perucTpalyy U HampaBIeHus 3asiBUTEIIO.

MakcumanbHBIi CPOK BBITIOJIHEHUS NEHCTBUA MO HCIIPABICHHIO TEXHHYECKOH
OmMOKK B BBINAHHOM B pe3yJbTaTe NpefoCTaBieHHs MyHHUHNANBHON YCIyTd
JIOKYMEHTe, TMOO NOArOTOBKH YBEAOMIIEHUA 00 OTCYTCTBHM TeXHUYeCcKoi ommOKy B
BBIIAaHHOM B PE3YJIbTAaTe MPENOCTaBJIeHUsS MyHHLIUNANBHON YCIyrH NOKYMEHTE He
MOXKET MpEeBBIIATh MATH pabouyMX HHEH C JaThl PErucTpalMy 3asBIEeHUA 00
ucnpapieHHH TeXHUYECKON OIHOKH.

Pe3yNneTaToM BBINOIHEHUS aIMHHHCTPATHBHOM MPOLIENYPbI SBIACTCS:

a) B cimydae Hamuuus TexHudeckoil oOmMOKM B BBIJAHHOM B pe3ysbTaTe
HpenocTaBiaeHuss MyHHUHUNAIBHOH YCIyrd JOKYMEHTE — JOTOBOp apeHnsl, JMOo
yBeIOMJIEHHE 00 OTKa3e B IpeJOCTaBIeHHY MyHUIMIANBHOR yCITyTy;

6) B ciyyae oTcyTcTBUA TeXHHYECKOM OMMOKM B BBIOAHHOM B pe3yJibTare
npemoctaBieHus MyHUUMIANBHOH YyCIyrM JIOKYMEHTE — YBeJOoMJIeHHe 00
OTCYTCTBUM TexXHHYECKOH OImMMOKM B BBINAHHOM B DE3YJNbTaTe MPEHOCTaBJICHUA
MyHHULIUNANEHOR yCIyTH JOKYMEHTE.

CnocoboM ¢ukcanuu pesynbrara aJMHHUCTPATUBHON IPOLEIYPH! CITYXKUT
pOCIIHCH 3afBHUTENS O TMOMYYSHHH pe3yJIbTaTa BHINOJIHEHHS aJMHHHCTPATHBHON

OpOLEIypEL.
IV. ®opMbI KOHTPOJISI 32 HCIIOJIHEHHEM aAMUHHCTPATHBHOIO PerjiaMeHTa

4.1. Tlopsmok OCYLIECTBIEGHHMS TEKYIUEro KOHTPOJL 32 COOJIOfEHHEM |
HCIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMI[AMHM ITOJIOXKEHHUI perfiaMeHTa
UHBIX HOPMAaTUBHBIX [PABOBBIX AaKTOB, YCTAaHAaBIHMBAIOMMX TpeboBaHHA K
npenocTapieHu0 MyHUIMIATBHOH YCIIYTH, a TakKe MPUHATUEM HMH peLIEeHHIA.

Texymuii KOHTPOJb 3a COOMIONEHHEM IOCIENOBATENBHOCTH NEHCTBUIA,
ONpEENICHHbIX ~ aAMHHUCTPATUBHBIMH  HPOLUEAYPaMH IO  NPEHOCTABJICHHUIO



MyHHUUNIANBHOH YCIIYTH, M MPHHATHEM pELICHUH OCYINECTBIAETCS IMOCTOSHHO
HemocpencTBeHHo riaBoil Kuposckoro censckoro noceneHus CrnaBsHCKOro paioHa
OyTeM I[pOBEJEHUA MPOBEPOK COOMIONGHHS M  HCIOJHEHUA  IIOJIOKEHHI
aJIMHHUCTPATHBHOIO PErJIAMEHTA, HHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB.

4.2. Topsnok ¥ MEPUOTHYHOCTH OCYILECTBIJIEHHS IUIAHOBBIX M BHEILIAHOBBIX
IPOBEPOK MOJHOTHl M KauecTBa MPEAOCTaBICHUs MyHULUMNAIBHOH YCIYrH, B TOM
qucne NOpsooK U (OpMBI KOHTPOJI 32 MOJHOTOM M KaYeCTBOM MpPEIOCTAaBJICHHUS
MyHHUHIANBHOH YCITYTH.

KOHTpONE MONHOTEI U Ka4ecTBa NpefocTaBleHHs MyHHUMIIANEHONH YCIyrd
BKJIIOYaeT B cebi NpoBelEHHE IUIAHOBBIX M BHEIUIAHOBHIX MPOBEPOK, B LIEJAX
MpPEAYNpPEXIEeHHs, BBIABICHUS M YCTPaHEHHs HapyLICHHI IpaB 3agBHTENA OpPH
npenocTaBiIeHd MyHHUIMIAIBHOM YCITyTH.

I1naHoBBIC U BHEIUTAHOBBIE IPOBEPKH MOTYT IPOBOAMTHCA M1aBoil KupoBckoro
cenbckoro mnoceneHus CrnaBfHCKOro padoHa, YHOJHOMOYEHHBIM JOJDKHOCTHBIM
JULOM  AIMMHMCTpalUMH, KYPHUPYIOIIMM  COOTBETCTBYIOLIEE  CTPYKTYpHOE
nozpasJeneHie AIMUHUCTPALHHY, Yepe3 KOTOPOe NPEHOCTABIACTCS MyHHUUIIATbHAS
ycayra.

Ilpu mnpoBepke MOryT paccCMaTpUBaTBCA BCE BONPOCH, CBA3aHHBIE C
[IPEAOCTAaBJCHHEM YCIYyTH B ULEJOM (KOMIUIEKCHas MNpOBEpKa), JIUOO OTAENbHBIE
BOIPOCHI (TeMaTHyeckas MpoBepKa).

B xolle n1aHOBEIX U BHEIUIAHOBBIX POBEPOK:

IPOBEPAETCS BBHIIOJHEHHE OTBETCTBEHHBIMHU JIMUAMHU TPEOOBAHHI HACTOALIErO
AJIMHHHCTPaTHBHOTO periameHra, HOpPMaTHBHBIX NPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIMX TPEOOBAHUSA K NPENOCTABIECHIIO MyHHIMIIANBHOHN yCIIyTry;

IpOBepsieTCs COOMIOAEHHE CPOKOB M IOCIENOBATENbHOCTH MCIIONHEHUS
aJAMHHUCTPATUBHEIX NPOLEAYP;

BBIABIIAIOTCA HapylUEHUs NpaB 3asBUTENEH, HENOCTATKH, JOMYIIEHHbIE B X0
[IPEAOCTaBIEeHHS MyHUIMNATLHOH YCIIYyTH.

[TnaHoBEIE MPOBEPKH OCYINECTBIIOTCA 1 (OAUH) pa3 B ro.

OcHoBaHMEM JUIi  MpPOBEICHUS  BHEIUIAHOBOH  IPOBEPKH  SBISIOTCHA
MOCTYIUICHHE KanoObl 3asBUTENIell Ha peumieHus H JeiictBus (6e3meiicTBHE)
AJMHHUCTpAlMY, a TaloKe MODKHOCTHBIX JIHML, MYHHUHMNAIGHBIX CIyXalluX, Ha
HapyIIeHUe HX TIpaB M 3aKOHHBIX HWHTEPECOB B XOAE MPeNOCTaBJICHHA
MyHuIUIANEHON YCIyTH.

4.3. OTBEeTCTBEHHOCTh JO/DKHOCTHBIX JIMI| OpraHa, MpeaoCTaBJsAIOUIEro
MyHHUUNANBHYIO YCIIYTY, 3a pelleHus u nedcTBus (Oe3neiicTBue), NPHHUMAEMbIe
(ocymecTBseMbIe) UMY B XOJ€ MpeaoCcTaBleHHs] MyHUIUNATEHON YCIIyTH.

ITo pesynpTaTtaM MpOBENEHHBIX NMPOBEPOK, B CIy4yae BBIABJICHUA HapyLICHHUA
nopsaka npenocTaBiieHds MyHUUMIANBHOH YCIyrd, MmpaB 3asBUTeed BHHOBHBIE
JMIAa  TPUBIEKAOTCA K  aIMHHUCTPAaTHBHOHW, IUCLMIUIMHAPDHOH W  HHOI
OTBETCTBEHHOCTM B COOTBETCTBHHM C  JEWCTBYIOLIMM  3aKOHOJATENECTBOM,
OenepanbHeIM 3ak0HOM 0T 2Mapta 2007 roga Ne 25-03 «O MyHHIMIIATEHOU CITyxOe
B Poccuiickoit ®enepanun», a Taxoke PeneparbHbM 3akoHOM OT 27utons 2010 roxa
Ne 210-d3 «O6 opraHM3alMM  [OpPENOCTaBICHUSA  TrOCYJApCTBEHHBIX W

MYHHLUIATBHBIX YCIIYT», U IPHHUMAIOTCS MEPHI 110 YCTPAHEHHIO HapYIIEHHIH.

JIOJDKHOCTHBIE  JMUA, MYHULMOAIBHBIE CIy)XKallde, OTBETCTBEHHBIE 3a
npexocraBieHde MyHHIMOAIBHOMN YCIIYTH, HECYT MEPCOHANBHYIO OTBETCTBEHHOCTH
3a MpHHATHE UMM pelieHus U JeicTBus (Oe3meficTBUE) MHpH MNpenOCTaBJICHUH
Mynuuunanesoit yeiayru. IlepcoHanbHas OTBETCTBEHHOCTH YCTaHABJIMBAETCH B MX
JIOJDKHOCTHBIX MHCTPYKLMAX B COOTBETCTBHU C TPeOOBAHUAMH 3aKOHOAATENIECTBA
Poccuiickoit ®enepanum.

4.4. TlonoxeHHs, XapaKTepusylolue TpeOoBaHHA K MOpAnKy H ¢opmam
KOHTpOJIA 3a MpeJocTaBieHHeM MyHHIMITAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkaaH, X 00bEIMHEHUI U OpraHu3anui.

KoHTponbs 3a MHOJHOTOW M KauecTBOM IpPEAOCTaBIeHHS MyHUIMIOAIBEHOR
YCIYTH BKIIOYAET B ceOs:

- NMpOBEJEHUE NPOBEPOK Ha NMPEIMET HMOJHOTH M MPAaBUIIBHOCTH COONIONEHHS
aIMHUHHUCTPATUBHBIX MPOLEAYP OKazaHusd MyHHIMITABHOMN yCIIyTH;

- YyCTpaHEeHHEe BBIBJICHHBIX HApYIIEHUH MpaB rpaxaaH;

- PacCMOTpeHHEe W MOATOTOBKA OTBETOB Ha 3ampockl (oOpauieHHs) rpaxia,
coAeprKallUX XKaJoObl Ha pelleHus, NeicTBus (0e3neiicTBIe) TODKHOCTHBIX JIHLL;

- 3asfBUTENIF HMMEET MNpaBO Ha JOOBIE MNpPEXyCMOTPEHHBIE NEHCTBYIOUIMM
3aKOHOAATENBCTBOM (JOPMBI KOHTPOJIL 3a JEATENBHOCTBIO aIMHHHCTPALMM [IPU
[peoCTaBIeHHH MyHUIMIANBHOMH YCITyTH.

[Topsimok ¥ GOpMBI KOHTPOJIA 3a MPEHOCTaBICHHEM MyHHUUNANBHOW YCIIyTH
CO CTOPOHBI YIOJHOMOYEHHBIX HOJDKHOCTHBIX JIML AJIMUHHCTPaLMH IHOJDKEH OBITH
NOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTHBHBIM U 9P (HEKTHBHBIM.

JIOIDKHOCTHBIE JIMIA, OCYILECTBISIOUIME KOHTPOJIb 32 MPENOCTaBIEHHEM
MyHHUMDAIBHOH YCIYrH, HOOJDKHBI NPUHMMArh MeEphl [0 MPEIOTBPALICHHIO
KOH(IHKTa HHTEPECOB IPH NPEIOCTaBICHUM MyHUIMITANEHO! YCITYTH.

KoHTpone 3a HCHONHEHMEM peraMeHTa CO CTOPOHBl TpaXaaH, WX
00BEIMHEHUI W OpraHM3aLMi SABJAETCS CaMOCTOATENBHON (POpMOii KOHTpONs
OCYLIECTBJISIETCS [MyTEM HalpaBJIeHUs oOpaleHuid B AIMHUHUCTPALUIO, B TOM YHUCIIE
obkanoBaHus AeHCTBUH (Oe3meHCTBHA) U pelIeH i, OCYIIECTBIAEMBIX (PUHATEIX) B
XOJ€ HCIIOJIHEHHs perlaMeHTa B CylJeOHOM NOpsAAKe, B COOTBETCTBHH C
3aKOoHOJaTenbcTBOM Poccuiickoii ®enepauu.

V. Hocyne0ublii (BHeCy1e0HBIH) NOPAIOK 003KaJI0BAHUS peleHui 1
JeiicTBuii (0e3aeicTBUS) OPraHa, IpeJocTaBJIsIoero
MYHHUUIAIBHYI0 YCIYry, JOJGKHOCTHBIX JIML, MyHHUMIAILHBIX
CAYMAMHUX, MHOroQyHKIIHOHAJILHOTO LIeHTPa, paboTHUKA
MHOTO()yHKIHOHAJILHOI'O LIEHTPA, a TAKKEe OPraHH3auMiA,
OCYIIECTBJIAIOMHUX (PYHKIMH [0 MPEAOCTABIEHUIO FOCYyAaPCTBEHHBIX
WM MYHHIHMIAJBHBIX YCJIYT, HIIH HX PA00THHKOB

5.1. Mudopmauus [ui 3adBUTENSA O €ro MpaBe MOJATh KaIo0y Ha pelleHUs U
(wm) JeficTBUs (be3neiicTBue) AMUHHCTpaLUHy, NPEIOCTABIAIOLIEH
MYHHUMIANBHYIO YCIYry, a TalkKe €€ JMJODKHOCTHBIX JIML, MYHHIHIAIBHEIX
ciyxamux, MOLI, pabotHuka M®IL], a TaloKe OpraHU3aUMii, OCYIIECTBISIOLIHX



(YHKIMH [0 MPENOCTaBICHHIO OCYAAPCTBEHHBIX WM MYHULMIAIBHBIX YCITYT, HIH
uX pabOTHHKOB MPH NPEIOCTaBICHUHN MYHHLIMIIAIBHOM YCIIyrd (Hasnee — xanoba).

3asBUTENH HMEIOT NPaBO Ha oOxcaoBaHHE pelneHus u (W) geiicTBHA
(be3nmelicTBUs)  AJMHHHCTpalM,  JOJDKHOCTHOTO  JIHMUA  AJMHHHUCTPALHH,
MYHULMNAIBEHOTO CIy)aIero (OTBETCTBEHHOro creuyanucra), MOL], paborHuka
MO®ILI, a Takke OpraHu3aUlid, OCYyLIECTBILIIONMX (QYHKUHMHU IO MPEIOCTABICHUIO
rOCYAApPCTBEHHBIX WJIM MYHULMIIAIGHBIX YCIyr coriacHo yacté 1.1 cratem 16
OenepansHoro 3akoHa ot 27 momt 2010 roga Ne 210-P3 «O6 opraHu3anuu
OpEIOCTaBNeHHs TOCYJAPCTBEHHBIX M MYHHLMNAIBHBIX ycnyr» (manee —
OpraHu3aumu), MM WX pabOTHUKOB B COOTBETCTBUM C JAEHCTBYIOIIUM
3aKOHOJATENbCTBOM.

5.2. [Ipenmer »xajo6sL.

3asBUTENE MOXKET OOpaTHUTBCA € kKalobOH, B TOM YHCIE B CIEOYIOMWHUX
CITyqasx:

1) HapymeHHe CpoKa pPEeriCTpal{d 3arpoca 3asBHTENL O NPEeNOCTaBICHUH
MyHMLMITATEHON YCITyTH, 3alpoca O MPeI0CTaBIEHUH HECKOIBKUX IOCYIapCTBEHHBIX
U (WIH) MyHHUMIATEHBIX YCITYT;

2) HapylleHue Cpoka MpEeNoCTaBJIeHHs YCIyrd. B yka3aHHOM ciy4ae
nocynebnoe (BHecynebHoe) oOxaloBaHUE 3asBUTENIEM peIUeHUl W aeicTBHi
(6e3netictus) MOL], paborHuka MOL[ Bo3MOxHO B ciy4ae, eciii Ha MOI],
pemeHus u aeficTBus (6e3neiicTBHE) KOTOPOro 00XKAIYIOTCS, BO3NOXKEHA (PyHKIMS 1O
[PENOCTaBICHHIO COOTBETCTBYIOUIMX MYHHLHMIIAIBHEIX YCIYr B IOJHOM oOBeMe,
BKJIFOYAsl MPUHATHE PEIUEHHUs O NMpPEeNOCTABICHUH MYHHIMIAIGHOW YCIyrdH Wid o6
OTKa3e B €€ INPENOCTABICHHH, COCTABIEHHE U IOMIUCAHUE COOTBETCTBYIOIIHX
JNOKYMEHTOB IO pe3yJbTaTaM IpPeNOCTaBJICHHS TaKod YCOyrd aubo coBepIICHHE
HaJnMceH MM MHBIX IOPHIMYECKH 3HAYMMBIX AEHCTBHI, SBILIIOLIMXCS PE3yJNBTaTOM
NpenOCTaBNECHUS MyHULMIIAIBHON YCITYTH;

3) TpeboBaHMe Yy 3adgBUTENA JOKYMEHTOB WIH HHpopmauum mubo
OCYIIECTBJICHUS JEHCTBHH, MNpPEACTABJICHUE WM OCYILECTBJIIEHUE KOTOPBIX HE
IPEeAyCMOTPEHO HOPMAaTHBHBIMH MpPaBOBBIMH akTaMd Poccuiickoit denepanum,
HOPMAaTHBHBIMH [pPaBOBEIMH akTaMd KpacHOmapckoro Kpas, MyHHLUNAIBHBIMU
NpPaBOBEIMH aKTaMH A AMHHHCTPAUHHU 1A MPENOCTABICHHUS YCITyTH;

4) orka3 B mnpHeMe NOKYMEHTOB, NPENOCTABJICHHE KOTOPBIX MPEXyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoii ®epmepauuy, HOPMaTHBHBIMH
npaBoBeIMH akTaMu KpacHomapckoro Kkpasi, NMpaBOBBIMU aKTaMd AIMUHHCTpPaLH
IUTA TIPENOCTABJIEHHS YCIIYTH, Y 3asBUTEJIS;

5) oTka3 B MNpPENOCTABIEHHM YCIYrH, €CIIH OCHOBaHMA OTKa3a He
NpexyCMOTpEHbI (eNepalbHBIMH 3aKOHAMU U NPHHATBIMH B COOTBETCTBHU C HUMH
MHBIMH HOPMaTUBHBIMH NPaBOBBIMHU akTamMu Poccuiickoit ®enepauyu, 3aKoHaMH H
HHBIMA HOPMATHBHBIMU MPaBOBBIMH akTaMu KpacHOZapckoro kpasi, MpaBOBBIMHM
akTaMi AIMHHHCTpauuM. B ykazaHHOM ciyyae JocyneOHoe (BHecyneOHOeE)
obxanoBaHUe 3asgBUTENEM peuieHui u meiictBuit (6esneiicteusa) ML, paborHuka
M®I] Bo3mOxHO B ciydae, ecnd Ha M®LI, pemenus u neiictBus (6e3neiicTBue)
KOTOpOro  OOXATYIOTCA,  BONIOXKEHa  (yHKIMI MO  NPEHOCTABJICHHIO

COOTBETCTBYIOLIIMX MYHHLHMIAIBHEIX YCIYT B IOJHOM OOBEMe, BKIFOYas MPUHATHE
pelleHUss O MNpPEeNOCTaBIEHHH MYHULUMNATGHOW YCIyrd WiM o0 oTkase B ee
NpeNOCTaBJICHHH, COCTABJIECHHE U IIOAIHUCAHUE COOTBETCTBYIOIMUX MNOKYMEHTOB IIO
pe3yJTaTaM MpeIoCTaBICHU TaKOU yCITyTH THOO COBEpIIEHUE HAMMUCEH WM UHBIX
IOPUAMYECKH 3HAYMMBIX JEHCTBHUi, SBIIOIIMXCS pPE3yJbTaTOM MpPENOCTaBJICHUS
MYHHLMIATEHOM YCITyTH;

6) 3arpeboBaHMe C 3ajABHTENs MPU MPEJOCTABIECHHM YCIYyTH IUIaTHl, HE
[peNyCMOTPEHHOM HOpMAaTHBHBIMK [PaBOBBIMM akramu Poccumiickoit denepauuw,
HOPMATHBHBIMHM TIPaBOBBIMH akTamMu KpacHomapcKoro kpas, IpaBOBBIMH aKTaMU
AnMuHHCTpaLMy;

7) oTka3 AIAMHHUCTPALUH, MPENOCTABIAOWIEH YCIyry, JHODKHOCTHOIO JIMLA
Anmunucrpamyu, ML, paborauka M®L], Opranuzauuii wid ux pabOTHHUKOB B
MCIPaBJICHHH JOIMYLICHHBIX MMM ONEYaTOK M OIMOOK B BBIJAHHBEIX B pe3yJibTare
NPENOCTaBJICHUS YCIYrd HOKYMEHTax JIMOO HapylleHHe YCTAaHOBJIEHHOrO CpokKa
TaKkuX McnpasiieHui. B yka3zaHHOM ciydae nocynebHoe (BHeCynebHoe) obxanoBaHue
3asBUTENeM pelweHudt U gedcrBuit (6espmeiicTBusi) ML, pabornumka MOL]
BO3MOXHO B ciydae, ecmu Ha M®LI, pemenus u neiictus (6e3zeiicTBie) KOTOPOro
OOXKaIYIOTCS, BO3MOXKEHa (YHKIMA MO MPENOCTaBJICHUIO COOTBETCTBYIOILHMX
rOCYHAapCTBEHHBIX WM MYHULUMIAIGHBIX YCIYT B IOJHOM oOOBEMe, BKIIHOYAsA
NPHHATHE PEIIeHUs O IPEJOCTABICHUH MYHHUIMIATBGHOM yCIIyry win o6 OTkase B ee
NpPEeNOCTaBJICHHH, COCTABIEHHE M MOINKCAHHE COOTBETCTBYIOLIMX JOKYMEHTOB IO
pe3ysibTaTaM NpeaoCTaBICHUA TaKOU ycnyru oo COBEpLICHUE HaI[HI/lCCﬁ WJIA HHBIX
IOPUIMYECKH 3HAYMMBIX JEHCTBUM, SBISIOIIMXCA pPE3YJHTAaTOM MPEIOCTABICHUSL
MYHHLUNAIEHOR YCITyTH;

8) HapymieHue cpoka MM MOpAAKa BBIAAYM JOKYMEHTOB IO pe3yjbraram
NpeJOCTaBIeHHU MyHHLHIAIBHON YCITyTH;

9) [NpPHOCTAHOBJICHUWE MPEJOCTABJICHHA MYHHLHMIAIGHONW YCIyTH, eCIH
OCHOBaHHS MPHOCTAHOBJICHUS HE MPENYCMOTPEHBI (eNepalbHEIMU 3aKOHaMH U
OPHHATBIMA B COOTBETCTBHUM C HUMH HMHBIMH HOPMATHBHBIMH [IPAaBOBBIMH aKTaMu
Poccuiickoit denepanyy, 3akOHAMU M HHBIMH HOPMATHBHBIMH IPaBOBBIMH aKTaMHU
KpacHonapckoro kpas, MyHUIMIATbHEIMU PABOBBIMY aKTaMHu. B yka3aHHOM city4ae
nocynebHoe (BHecyneOHOe) oOxcaoBaHME 3agBHTENIEM pEIIEHHH U HeHCTBHA
(6e3pmeiictuss) M®LI, paborHuka MOL[ BO3MOXHO B ciy4ae, ecid Ha ML,
peueHus 1 nedcteus (0e3eiicTBre) KOTOPOro 00XKANYIOTCS, BO3NOKeHa QYHKLHS 110
HPENOCTaBJIEHUIO COOTBETCTBYIOUIMX rOCYJAPCTBEHHBIX MIIM MYHHIMIAJIBHBIX YCIYT
B IIOJIHOM 00BbeMe, BKIIIOYAs NPHHATHE PEILECHHS O NPEAOCTABICHUH MYHHLHIAIEHO R
ycayrn wid o0 OTkase B €e MpENOCTaBJICHHM, COCTABIECHHE M MOANHCAHUE
COOTBETCTBYIOLIMX HOKYMEHTOB IO DPE3yJIbTaTaM MpPENOCTABIECHUS TaKOHM YCIYrd
b0 COoBeplLIEHHE HAONUCed WM WHBIX HOPUIAYECKH 3HAYUMBIX OEHCTBUIA,
SIBJIAIOLMXCS PE3yJIbTaTOM MPEeNOCTABICHHS MyHHLHITABHOHN YCIyTH;

10) tpeboBaHue y 3asBUTENS NPU MPENOCTABIEHUU MYHHLMITATBHON yCIyTH
JOKYMEHTOB HJIM UH(OpPMALUH, OTCYTCTBHE M (HJIHM) HENOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJINCh NPU NEPBOHAYABHOM OTKase B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
UL TIPENOCTABJICHUS MYHMUMIANBHOH yciyrd, Jub0 B  NpeNOCTaBJICHUH



MYHHULUIIANBHON YCITyTH, 32 HCKIFOYEHHEM CITy4aeB, MPEXyCMOTPEHHBIX MyHKTOM 4
yactd 1 crareu 7 DenepanpHoro 3akoHa oT 27 urona 2010 roma Ne 210-d3 «O6
OpraHM3alMH MPEeJOCTaBJICHHS TOCYAApCTBEHHBIX W MYHHLUHUNAIBHBIX yCiIyr». B
YKa3aHHOM citydae aocyaebHoe (BHecyneOHoe) 00xaloBaHHe 3asiBUTENIEM pEIICHHUI
u peiictBuil (6e3nmeiicrBusts) M®LI, paborHuka M®L] BO3MOXKHO B Ciydae, €CId Ha
ML, pewrenus U AedcTBus (6e3medcTBHE) KOTOPOro OOMKATYIOTCH, BO3JIOKEHA
(YHKUHS 0 MPEIOCTABIEHHIO COOTBETCTBYIOIUX MYyHHLMIAIBHBIX YCIYT B IIOJTHOM
obbeme, BIIIOYAS NPUHATHE PELISHHS O MPEOOCTABICHUM MYHHUHMIAILHON YCITyrd
i 00 OTKase B ee MPEeIOCTaBICHHH, COCTABJICHHE M MOJITMCAHHE COOTBETCTBYIOIIHX
JOKYMEHTOB II0 pe3yJibTaTaM MpeNoCTaBIeHHs Takod YCIyrd Jmbo coBepluieHue
HAINKCeH WIM UHBIX IOPUIMYECKH 3HAYHMBIX IEHCTBUI, SBIAIOIMXCA Pe3yIbTATOM
NPeNOCTaBIEHHS MYyHHLHMITANEHOW YCITYTH.

5.3. OpraHsl BJacTH, OpraHM3aLMHU, JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXET
OBITH HampasieHa xanoba.

Xanobpr Ha pemeHus u nedictBus (6Gespeiicreue) rmaBel KupoBckoro
ceNbekoro rmoceneHnss CnaBsHCKOTO paiioHa pacCMaTpUBAIOTCS HEMOCPENCTBEHHO
rnaBoit KupoBckoro cenbekoro noceneHus CraBsHCKOro paioHa.

Xanobs! Ha peweHus U neicTBus (Oe3melcTBUE) NOJDKHOCTHOrO JIML@Q, JTMOO
MYHHUMOAIBHOIO CIIyXauwero AIMUHUCTpalMU mojaioTcs Inase KupoBckoro
cenbekoro noceneHust ClaBsHCKOro paioHa.

XKano6e! Ha pewenus u peiicteus (6e3neiicteue) padorauka ML noxarores
pyxoBoautesro 3Toro MOLI.

JKanober Ha pewenus u peiicrBusa  (6esneiictBue) MOL] momarorcs B
nermaprameHT uH(opMaru3aumu M CBi3M KpacHomapckoro Kpas, SBISFOLIMICS
yupemurenem MOL[ (mamee — yupemurens MOL]) waM OOJDKHOCTHOMY JIHLY,
YIOJIHOMOYEHHOMY HOPMAaTHBHBIM IPaBOBHIM aKTOM CyObekTa Poccuiickoit
Oenepauuu.

XKano6s! Ha pemeHus U nelctTBus (6e3npeiicTBue) paboTHUKOB OpraHu3aLuii,
TIOIAF0TCS PYKOBOAMTENAM 3TUX OpraHu3auuii.

5.4. ITopsAnOK MOAAYH U PACCMOTPEHHUA HKAaIOOBI.

5.4.1. Xanoba MoxeT ObITh MOJaHa B MUCBMEHHOH (opMe B A IMUHHCTPALIHUIO,
B M®LI mub6o yupenuremo MPL], a taroke B OpraHu3alum.

B anexTpoHHOM Buze xaoba MOXET ObITh OJaHa 3asiBUTENIEM IOCPEACTBOM:

a) opuuuansHoro MuTepHer-caiita A nmunucrpauuy (kirselpos.ru);

6) ExuHoro mopraia rocyJapCTBEHHBIX M MyHHUMIAIBHBIX YCIyT (GyHKLHUI)
(gosuslugi.ru) (3a ucwmoueHueM >xanod Ha pemeHus U Aeficreus (OesnmeiicTBue)
npHBJIeKaeMbIX opranuzauuif, MOLI 1 uX TODKHOCTHBIX JIML] U pabOTHHUKOB);

B) moprana ¢enepaibHOi rocyqapcTBEHHOM HH(GOPMALMOHHONH CHUCTEMBI,
obecreyrBaroleii mpouecc AocynedHoro (BHeCy1e6HOro) 00XanoBaHUs pemeHuid u
neicTBuii (0e3neiCTBUA), COBEPLICHHBIX MPH NPENOCTaBICHUH IOCYAapCTBEHHBIX U
MyHHLMOATGHBIX YCIYr OpraHaM, IPeJOCTaBJSIOIMMH FOCYNAapCTBEHHBIE U
MyHULMOATGHBIE YCIYTH, WX HOJDKHOCTHBIMH JIMLAMH, TOCYNapCTBEHHBIMH U
MYHHUMOAIBHBIMEA CIIY)KallMMHU (Danee — CHCTeMa H0CyNeOHOro o0k aloBaHHA) C
HCIOJIb30BaHHEM HH(OpPMAIIMOHHO-TEIEKOMMYHUKALMOHHOH ceT «HTepHeT» (32

HCKITIOYEHHEM ano0 Ha pemeHus W paeficTBusa (Oe3meiicTBHE) NPHBIEKAEMBIX
opraHu3auMii, MHOrO(QYHKIHOHAIBPHBIX LEHTPOB M HX JOJ/DKHOCTHBIX JIMI U
pabotuukoB) (do.gosuslugi.ru).

Xanoba Ha pemeHus W peiictBua  (Oe3neiicTBHE) ANMHMHHCTpaLUH,
JOJDKHOCTHOTO JMua AJMHHUCTpalMH, MYHHUUHMIAJIBHOrO CIY>Kallero, IJaBbl
Kupogckoro censckoro noceyeHuss ClaBsHCKOro pailoHa MOXeT OBITh HarpaBlieHa
o IoyTe, yepes M®L], c HCIIONb30BAHUEM HH(OPMALHOHHO-
TEJIeKOMMYHHUKALMOHHOH ceTu «MHTepHeT», opUuUUanbHOro caiiTa A IMHHUCTPALUHY,
EnuHOro moprana rocyJapCTBEHHBIX M MYHHUMIANBHBIX ycuyr ((yHkimii) nubo
PernoHanbHOro moprana, a Takke MOXET OBITh NPUHATA NPH JIMUHOM MpHEMe
3asBUTEIS.

Xanoba Ha pemenus u geiictBus (6esnmeiictBue) M®LI, paboTHuka MOL]
MOXeET OBITh HampaBJeHa IO II04Te, C HCIOJb30BaHHEM HHGOPMALUOHHO-
TENeKOMMYHHKAUMOHHOM ceTn «MHTepHeT», odpuumansHoro caiita MOLI, a Tawke
MOXeET OBITh MPHHATA NPH JUYHOM NPHEME 3aIBUTEIIS.

XKanoba Ha pemenus u aercTBus (OespeiicTBue) OpraHuzauMii, a TaKOKe HX
pabOTHUKOB MOXeT OBITh HampaBleHa MO [OYTe, C HCHOJB30BaHUEM
UH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHOH ceTH «MHTepHeT», OQULMAIEHBIX CaliTOB
oTuX Opra”u3amuii, a TaKKe MOXKET ObITh IPHHATA MPH JIMYHOM MPUEME 3asiBUTEIS.

5.4.2. OcobeHHOCTH MOJaYH ¥ PACCMOTPEHHS XKanob Ha pelIeHus U IeHcTBUL
(Ge3peiicTBHe) AIOMHHUCTPAUMM M €ro JOJDKHOCTHBIX JIML, MYHHLMIAIBHBIX
CIIyXallMX YycTaHaBiMBalOoTCA IIOpANKOM mHOAaYM M pPacCMOTPEHHA Kalob Ha
pewenus u peiictBus (Oe3neiicTBue) amMuHHCTpauud KHPOBCKOro CeNBCKOro
noceneHus CrnaBgiHCKOro pailoHa H €€ IOJDKHOCTHBIX JIML, MYHUUMIATBHBIX
CIy>KallMX, YTBEpXKIECHHBIM IOCTAHOBINEHHEM aaMHHHCTpauuud Kupockoro
cenbckoro moceneHus CrnaBsHckoro paiiona ot 22 Hos6ps 2018 roma Ne 157 «O6
YTBEPXICHUHU MOPAAKA MOAAYM M PACCMOTPEHH Xalob Ha pelieHHs W JEeHCTBHA
(be3neiicrBue) anMuHucTpanuu KupoBckoro cembckoro moceneHus ClaBSHCKOro
paiioHa U ee JOJDKHOCTHBIX JIUL, MYHHLHITAIEHBIX CITYaLIHX».

OcCoOeHHOCTH MOJaYyd M PacCMOTpEHHs Xajuod Ha pelleHHs W JeHCTBHSA
(6e3petictBue) MOLI, paborHukoB M®IL] ycranaBnuBarotTcs [lopsaxoM momayu u
paccMOTpeHus »kanod Ha pemieHus M gelcTBus (Oe3neiicTBUE) HMCIONHHUTENBHBIX
OpraHoB rocyJapCTBEHHOM BiacTH KpacHomapckoro kpas M MX HOJDKHOCTHBIX JIMIL,
rocyIapCTBEHHBIX IPaOXAAHCKUX cyxamux KpacHomapckoro kpas, YTBEpHICHHBIM
[IOCTAHOBJICHHEM [JIaBbl agMuHHCTpauuu (rybepHaropa) KpacHomapckoro kpas ot
11 despans 2013 roma Ne 100 «O6 yrBepaxnenuu ITopsaka mojauys ¥ pacCMOTPEHUS
wamod Ha peumieHMs W OeHCTBUA  (Oe3meiicTBHE) HMCHONHUTENBHBIX OPraHoB
rocygapcTBeHHoi Biactu KpacHomapckoro Kpas M HMX JOJDKHOCTHBIX  JIHII,
roCyJapCTBEHHBIX IPAXIAHCKUX ciy:kamux KpacHomapckoro kpas 4 O BHECEHHH
U3MEHEHUH B OTHENbHBIE MOCTAHOBIEHMA INIaBBl aIAMHMHUCTpaluu (rybepHaTopa)
KpacHonmapckoro kpas».

5.4.3. XKano6s! mojuiexaT pacCMOTPEHHIO OECILIAaTHO.

5.4.4. Xanoba noJpKkHa CONEepKaTh:

1) HaumeHoBanue AnmuuucTpamud wm D.U.O. HODKHOCTHOrO JHua



AIMUHHCTpaliK, MyHHUMITATBHOrO ciyxamero, MOL], ero pykoBogutens u (1im)
pabortHuka, OpraHuzauuii, Ux pykoBoxureneil W (M) PabOTHUKOB pPEIICHHS H
neiictBus (Oe3neicTBUE) KOTOPBIX 00XKATYIOTCS;

2) paMuMIO, UMsI, OTYECTBO (MOCNIEAHEE — NPU HAIUYUH), CBEIECHHUS O MECTE
JKHTENBCTBA 3a BUTENA-PU3MIECKOrO JIMIA JINOO HAaHMEHOBaHUE, CBENECHHUSI O MecTe
HAXOXAEHHUS 3asBUTENA-FOPHIMIECKOro JIMLA, a Taloke HoMep (HoMepa) KOHTaKTHOTO
tenedona, aapec (anpeca) 3MeKTPOHHOMN MOYTHI (MPH HAIMYHM) U MOYTOBBIH anpec,
[0 KOTOPBHIM JOJDKEH OBITh HampaBlieH OTBET 3asgBUTENO(3a UCKIIOYEHHEM Cirydasd,
Korja »asnoba HanpapisieTcs CllocoO0M, YKa3aHHBIM B MOMIIYHKTE «B» MyHKTa 5.4.1.
HaCTOSILErO periaMeHTa);

3) cBemeHus 00 oOOXaTyeMbIX pelleHHAX H JaedcrBusax (6e3nelcTBHM)
AIMUHHUCTpAIMH, JOJDKHOCTHOIO JMUA AJIMHHHCTpAaUHH, JIMOO MyHULMIAIBHOIO
ciyxauero, M®LI, pabotauka M®LI, Opranuszanmii, ©X paGOTHUKOB,;

4) nmoBopl, HA OCHOBAaHUM KOTOPBIX 3ajABHTENb HE COIVIACEH C PEIUCHUEM H
JEHCTBHEM (6e3neiicTBHEM) AMUHHCTpaLUH, JOJDKHOCTHOTO JMna
AnmuHHCTpanuy, 60 MYyHHLMIAIBHOTO ciyxamero, M®Ll, paboruuka M®II,
OpraHu3anyii, UX pabOTHUKOB. 3asBUTENEM MOTYT OBITH MpeNCcTaBICHbl JOKYMEHTEI
(Tpu HaJTMYMK), IOATBEPAKIAIOILHE JOBOIBI 3asBUTEIS, JINOO UX KOMHUHU.

B cmydae ecmu okanoba mopmaeTcs depe3 NpENCTaBUTENs 3asgBUTENS,
NPEACTABIAETCS JOKyMEHT, NOATBEP)KIOAIOLIMI IIOJIHOMOYUS HA OCYLIECTBIICHHE
JEeHUCTBUH OT UMEHH 3asIBUTEJIA:

a) odopmiieHHas B COOTBETCTBMM C 3akoHOM Poccuiickoit ®enepauuu
JIOBEPEHHOCTSH (I (PU3MYECKUX JIUIT);

6) odopmieHHas B COOTBETCTBHM C 3akOHOM Poccuiickoit ®enepanun
JIOBEPEHHOCTh, 3aBEpEHHAs I€YaThI0 3asiBUTENS M IMOAIMCAHHAS PYKOBOIUTENIEM
3aABUTENS WM YIOJHOMOYEHHBIM 3THM PYKOBOAMTENIEM JIMLOM (U1 FOPUAMYECKUX
M)

B) KONHS pelleHWs O Ha3HAa4eHuM Wik o0 wu30paHuu b0 mnpukaza o
Ha3Ha4YeHHH (PU3MYECKOro JIMUA Ha JOJDKHOCTB, B COOTBETCTBUH C KOTOPBHIM TaKoe
¢u3uueckoe JMIO OOJamaeT MPaBOM MAEHCTBOBATH OT MMEHH 3asBUTENs 6e3
JIOBEPEHHOCTH.

5.4.5. Xano6a, moctynuBmias B AJMUHUCTPALIMIO, MOJUIEKUT PECHCTPALUH HE
NO3HEE CIIEAYIOLIEro paboyero AHA CO JHA €€ NOCTYIUIEHHs.

B ciny4ae mopmaum 3asBuTeneM xanobsl yepes MOPL[, MOL[ obecneyuBaer
nepenayvy »#ajaoObl B AIMUHHCTPALHIO B MOPAAKE U CPOKH, KOTOpBIE YCTAHOBJICHBI
corjialieHdeM O B3auMmoaeicTBur Mexay ML u A aMuHUCTpanueid, HO He MO3AHEe
crenyroumero paboyero qHsA co JHA NOCTYIUICHHS XKaloObL.

5.5. Cpok# pacCMOTPEHUS KATOOBI.

XKanoba, mocrynuBmas B AxMuHucTpauuio, M®L], yupenuremo MOPLI, B
OpraHu3auyy MOMIEKUT PACCMOTPEHHIO B TEUEHHE MATHAAUATH paboyux AHEH co
[Hs ee perucTpalyy, a B ciydae oOaloBaHHMA OTKa3a AaMHUHUCTpauuu, MOLI,
OpraHuzauuii B IpuUeMe JOKYMEHTOB Y 3asiBUTeNs JMOO B HCHpPaBICHMH
JOOIYUIEHHBIX OINEYaTOK M OIMUOOK MMM B Clydae 00XaloBaHUA HapyLIEHHA
YCTaHOBJICHHOTO CPOKa TaKMX MCIPABJICHHH — B TeUEHUE NMATH paboyux AHEH co JHA

€e perucTpaLyu.

5.6. Pe3yneTar paccMOTpPEHHS KaT0OBI.

[To pe3ynpraTaM pacCMOTPEHHs KATOOBI MPUHUMACTCS OXHO M3 CIEXYFOLIMX
pELUEHUIA:

1) »anoba ymoBneTBOpsAeTCS, B TOM 4YHcie B (opMe OTMEHBI NPUHATOrO
peLIeHHs, HCIpaBIeHHsA MAOMYLIEHHBIX ONEeYaTOK M OWMOOK B BBIOAHHBIX B
pe3yysTare NpefOCTaBJICHMs MYHMUMIAIBHOH YCIyrH [OKyMEHTax, BO3Bpara
3aABUTENIO [CHEKHBIX CPENCTB, B3UMaHHE KOTOPHIX HE MpPEXyCMOTPEHO
HOPMATUBHBIMH TNpaBOBBIMH akTaMH Poccuiickoii ®dexepauny, HOPMATUBHBIMH
NpaBOBBIMH akTaMu cyOwekroB Poccuiickoit @epepanuu, MyHULUNATEHBIMH
[PaBOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHUH KaJOOBI OTKA3BIBAETCS.

OTBeT MO pe3ynbTaTaM pacCMOTPEHHA KajoObl HANPaBIAETCS 3aIBUTENIO HE
No31Hee IHS, CIEYIOIEro 3a JHEM NPHHATHSA pelIeHHs, B MHCbMEHHOU ¢opme. B
ciryyae ecnd janoba ObUla HampaBjieHa CIIOCOOOM, yKa3aHHBIM B HOMIMYHKTE «BY»
nyHkTta 5.4.1 HacTosIIEro perjaMeHTa, OTBET 3asiBUTENIO  HamNpaBJIAeTCA
IIOCPEICTBOM CHCTEMBI AOoCymeOHoro obxanoBaHui. B cimydae ecnu sxanoba Opua
HanpasJieHa cnocoboM, yKa3aHHBIM B MOMITYHKTE «a», «6» myHkTa 5.4.1 HacTosIero
periaMeHTa, OTBET 3asBHTEIIIO HANPABIAETCS MO 3JEKTPOHHOU NOUYTE HUIIU IIOYTOBBIM
OTIIpaBJICHUEM B 3aBHCHMOCTH OT BEIOOpPA 3aBHTENS NPHU MOAAYE HKATOOBL.

B cnydae npusHaHMs KanoObl MOUIEXKalled YHOBIETBOPEHHIO B OTBETE
3asBUTEIIIO JaeTcs HHGOpMaLus O NEHCTBUAX, OCYLIECTBIIIEMBIX A IMUHUCTpalHeH,
MO®I] nubo OpraHuzauueii B LENIX HE3aMEIJIHTENFHOIO YCTPAaHEHUS BBIBJICHHBIX
HapyuleHHH [pH OKa3aHHM MyHHMUMNANBHOH YCIyrH, a TakkKe MPUHOCATCS
U3BMHEHHS 3a [JOCTaBJieHHble HeynobcTBa M ykaspiBaeTcs HMHpOpMamus o
JANBHEHINUX NeHCTBUAX, KOTOpble HEOOXOIUMO COBEPLIMTH 3aSBUTENIO B LEIAX
noyry4eHuss MyHULIMNATbHOM YCITyTH.

B ciyyae mpu3HaHMs KanoObl He NOAJEHKALIEH YAOBIETBOPEHHIO B OTBETE
3a(BUTENIO JAIOTCS ApryMEHTUPOBAHHBIE Pa3biCHEHHS O MPUYMHAX MPHHATOrO
peleHus, a Takke HHGopMaLysa 0 NopsAaKe 00XKaTOBaHUS PHUHATOrO PEIUCHHUA.

5.7.AIMHHUCTpaLUs. OTKA3bIBaeT B YAOBJICTBOPEHUH KaroObl B CIEHYIOLIMX
CIlyJasx:

a) HaJIM4yMe BCTYMMBIUETO B 3aKOHHYIO CHJIY PELICHHUS Cyla, apOUTpakHOro
cyJia 1o xajuo6e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUM;

6) momaya XanoOBl JMUOM, MOJHOMOYMA KOTOPOrO HE MNOATBEPXKIACHHI B
[OpsOKe, YCTAHOBJICHHOM 3aKOHOHATENbCTBOM Poccuiickoit Pepepauuy, B TOM
YUCJIE B COOTBETCTBHHU C IIYHKTOM 5.4.4 HACTOSAILEro perjiaMeHTa;

B) HaJIMYME PEIUeHHs MO anobe, MPUHATOrO paHee B OTHOIICHUH TOTO e
3asIBUTEIIS H 110 TOMY K€ MPEAMETY KanoObL.

5.7.1. AOMHMHHCTpalHs BIpaBe OCTAaBUTH kanoby Oe3 oTBeTra B CIEAYIOLIMX
ClTyYasx:

a) HaIMYHe B xkanode HeEH3YPHBIX MO0 OCKOPOUTENBHBIX BHIpXKEHUH, yTpo3
JKH3HH, 300POBBIO U MMYIIECTBY JOJDKHOCTHOIO JIMLIA, & TAKOKE WICHOB €r0 CEMBH;

6) oTCyTCTBHE BO3MOXXHOCTH IPOYMTaTh KaKylo-THOO 4acTh TEKCTa KanoOsl,



dammuio, UM, OTYECTBO (NMPU HATMYMM) M (WIM) MOYTOBBIH ajpec 3asBUTENS,
YKa3aHHBIE B Jkano0e.

AIMUHHCTpaUUsA COOOLIAeT 3assBUTENIIO 00 OCTAaBJICHHH )Xalo0bl O6e3 oTBeTa B
TeyeHue 3 pabouux qHEH CO AHS PerHCTpalUH XKaTo0bL.

5.8. Tlopsnoxk HHGOPMUpPOBAaHHS 3asABHTENSA O pe3yJNbTaTaX pPacCMOTPEHHS
WKaoObL.

He mo3nHee mHs, ClEOyrOINEro 3a JHEM NPHHATHUSA pPEIleHUA, YKA3aHHOTO B
nyHkTe 5.6 Hacroswmiero AJIMUHHCTPaTUBHOIO pErjlaMEeHTa, 3asiBUTENIO B
NUCHMEHHON (hOpMe U O HKEJIAHUIO 3asABUTEIA B 3JIEKTPOHHON (JopMe HanpasiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTAaTaX PACCMOTPEHHS JKATOOBI.

5.9.JTopsanok 00xaloBaHUA pEIEHHU M0 JKanooe.

3asBUTENM BrpaBe 00XKANOBaTh PEINEHUE IO Kajobe B CyneOHOM MOpsaKe B
COOTBETCTBUH C IIOABEJOMCTBEHHOCTBIO IEJ, YCTAHOBJIEHHOH IpOLECCYaTbHBIM
3aKOHOAATENLCTBOM Poccuiickoit denepaiuu.

5.10. IlpaBo 3asBuTeNss Ha mOJNy4eHHE HHPOPMAMU M HOKYMEHTOB,
HEOOXOJUMEIX 111 000CHOBAHUA U PACCMOTPEHHUS JKaJIOOBI.

3asBUTENM MMEIOT MNpaBO OOpaTHTBCA B  AIMHHUCTpauuoo, MOLI,
OpraHu3alMio 3a HOMyyeHueM HMHGOpMamuMud U JOKYMEHTOB, HEOOXOOUMBIX I
000CHOBaHMS M PACCMOTPEHUS KaIOObI.

5.11. Crocobsl uHGOPMHpOBaHHMs 3asBHTENEH O MOpAOKEe IMOJAYu U
PaccMOTpPEHUA HKano0bL.

3asBUTENHE MOXET MONYYUTh HHOOPMAUMIO O TMOpsAKe MmoJayd H
paccMOTpeHMs >kajo®d B TMHUCHbMEHHOH (opMe Ha OCHOBAaHMM MUCHMEHHOTO
obpateHus 3asBUTeNs B A IMUHUCTPALMIO; B YCTHOM (hopMe MPUIHYHOM OOpareHu
(w1 mo TenedoHaM) — B OTPAC/IEBOM OpraHe AJIMHHHCTPALHU, HEMOCPEICTBEHHO
NpPeNOCTaBIIOMEM MYHHUMIAIBHYIO yciayry, qubo M®IL], a Taioke mocpencrsom
UCIONB30BaHUA EQUHOro mnoprana rocyAapCTBEHHBIX H MYHULMIAIBHBIX YCIYT
(ynxumit), PeruonansHoro noprana.

5.12. B ciy4yae ycTaHOBJEHHS B XOAE WJIM IO pe3yJbTaTaM pacCMOTPEHUS
*KamoObl MPU3HAKOB  COCTaBa  AJMHHHCTPAaTMBHOrO  [PaBOHAPYILEHMSA MM
NPECTYIUICHUS NOJDKHOCTHOE JIMLIO, HAJEJICHHOE IMOJHOMOYMAMHU IO PACCMOTPEHHUIO
kanob, He3aMEeIMTENbHO HampaBisieT HMMEIONHEcs MaTepHalbl B  OpraHsl

IPOKYpaTypHl.

I'masa KupoBckoro cenbckoro
nocenieHus ClaBsHCKOro paiioHa E.B. JleoHoB

IMPHUJIOXEHHUE Ne 1
K aJIMUHUCTPaTHBHOMY PErJIaMeHTy
NPENOCTaBICHUS MYHULHNATBEHON YCITy 1
«[IpenocrasiieHre MyHULUIAIEHOTO
MMYILECTBA B apeH/Iy MOCPEICTBOM
MPOBENEHHS TOPTOBY

Llabnou 3anenenus

['naBe KupoBckoro censckoro
nocenieHuss CnaBsHCKOro paioHa

3ASABJIEHUE

[Tpoury nmpenocTaBuTh B apeHAy OOBEKT HEJBH)KMMOTO HMYIIECTBa,
HaxXOAAIIerocsi B MyHHLUNAIBHOW COOCTBEHHOCTH agMHHHMCTpauud KupoBckoro
cesibekoro noceneHus CnaBsHCKOro paifoHa:

Bun
HaumenoBanue
KanactpoBsiii (yci0BHBIH) HOMEP

Mecronaxoxnesue (anpec)

HaceneHHsplil myHKT VYnuua
Jom Kopmyc
[Tomemenue

Hnoe onucanue

L{enb ucrons30BaHUs

/ /
(®.1.0.) (noamnuck 3asBuTENs)
«»_20__r.
I'maBa KupoBckoro cenbckoro
nocenerus CnaBsHCKOro paiioHa E.B. JleonoB



[MTPUJIOXXEHHME Ne 2 [TPUJIOXXEHHE Ne 3

K aIMUHHCTPAaTUBHOMY PErJIAMEHTY K aIMHHHCTPaTUBHOMY PErJIAMEHTY
NpeNOCTaBJICHHU MyHHLUITAIBHOH YCIyTH NPEAOCTaBICHHs] MYHHLUIIATEHON YCITyTH
«[IpenocrasneHne MyHHLIUITAIEHOTO «[IpenocraBiaeHne MyHULUIATEHOTO
UMYIECTBA B apeHIy OCPEICTBOM MMYILECTBA B apeHXy MOCPEACTBOM
OPOBEJCHHS TOPrOBY [POBEIECHUS TOProBY

ITpumep 3asenenus

Illabnon yseoomnenus 0b omkase 8 npedocmagnenuu MynuyunanoHou ycayau
['maBe KMpOBCKOroO CEJILCKOro

noceneHust CIaBsHCKOrO paifloua

(OF0)
(anpec)
3AABJIEHUE
[lpomry mpemocTaBUT B apeHOy OOBEKT HEINBIXKHMMOrO HMYLIECTBA,
HaXONAIIErocs B MYHHUMIAIBHOW COOCTBEHHOCTH aJMHMHHMCTpauuu KupoBckoro 06 oTKase B PENOCTaBICHUH
cenbekoro noceneHus CiaaBiHCKOro paioHa: MYHHLHMIAIBHOH yCIIyru
Bun Hedcunoe nomeweHue
Haumenopanue
Kanactposblii (ycaoBHbIH) HOMep 23:27:00000000: 13 MectoHaxoxaeHue (anpec) YBaxkaeMblii(as) !
Kpacnodapckuii kpai, x. Lanuyvin, yn. Cogemckas, 80
Haceneunblit myHkT x. [anuysir Yuua Cosemckas Ha Baue 3asiBnieHue o npenocTaBieHUU
Hom 80  Kopmyc CPOKOM Ha MecsLeB
HOMC[HCH[/IG (OHHCBHMC MYHHLUHIANIBHOIO HM}’U—(CCTBEI)
Huoe onucanue
Liens ucnonbp30BaHUsA coobiaeM crienyrolee.
/ / Bam oTka3aHo B NpeAOCTaBICHUN
(®.H.0) (noxnucsy 3asBuTENs)
« 10 » cheepans 2021 r.
0 MPUYMHE
I'naBa KHpOBCKOro CenbLCKOro
nocenenns CrnaBsHCKOro paiioHa E.B. JleoHoB

I'naBa KupoBcKoro cenpckoro
nocenenus CrnaBsgHCKOro paiioHa E.B. JleoHos



ITPUJIOXEHUE Ne 4
K aIMUHUCTPAaTHBHOMY PEIJIaMEHTY
NPEIOCTABICHU MyHULMIIAIIBHON YCITyTH
«ITpenocTaByieHre MyHHUHMITAILHOTO
HUMYLIECTBA B apEeH.y MOCPEICTBOM
HPOBEJEHHUSA TOPrOBY

Obpasey ysedomnenus ob omkase 6 npedocmasnenuu MynuyunanovHoii ycayau
pasey . /4 (YHUY YCny.

JupexTopy obuiecTsa

C OrpaHHYEHHOH OTBETCTBEHHOCTHIO
«OKUIUIHO-KOMMYHAJIBHBIE YCITY T
H.H. MaHoBy

06 oTkaze B MPENOCTaBICHUH
MYHHUUHUNAIBHON YCITyTH

VYeaxcaeMblii UBan MBaHoBHY!

Ha Baie 3asBieHHe O NpENOCTAaBIEHHMH B apeHOy cpokoM Ha 11 Mecsues
HEeXWIBIX NOMeweHud miomanpo 328,8 KB.M, PpacmojOKeHHBIX IO ajpecy:
x. Famaupry, yo. 3enenas, 80, W HEXWIBIX MOMEUIEHHH IUIOWANBD 66,4 KB.M,
pacnoyioKeHHbIX Mo anpecy: X.[amuupH, yn. HaGepexnas, 111, coobuiaem
cremyonee.

Bam Heo0XoOMMO MNpEeNOCTaBUTH B AJMUHHCTPAlLMIO 3aBEPEHHBIE KOIMHUHU
YUpEIOUTENIbHBIX JOKYMEHTOB OOILECTBA C OrpaHMYCHHOH OTBETCTBEHHOCTHIO
«OKMITHIHO-KOMMYHAJIEHBIE YCITY TH).

I'naBa KrnpoBCKOro cenpckoro
nocenenus CraBsHCKOro paiioHa E.B. JleonoB



