AIMUHUACTPANINA YEPHOEPKOBCKOI'O CEJIBCKOTI'O IIOCEJIEHUST
CJIABAHCKOI'O PAMOHA

IHOCTAHOBJIEHUE
oT 0(/{; [75”” Ne jy

cTaHuIa YepHOEpKOBCKas

OO0 yTBepKAeHUH aIMUHHACTPATHBHOIO PerjaMeHTa
NpeAoCTABIeHUS] MyHHIMNAJbHOM YCIyru
«IIpenocTaBiaenne BLIMUCKA U3 MOXO03SIHCTBEHHOH KHHI'H

B nemsix peanuzamuu ®@enepanpHoro 3akoHa oT 27 utonsg 2010 r. Ne 210-03
«O6 opraHuzanyy NPEefOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYD»,
mpukasza MuHUCTEpPCTBa CENbCKOro Xo3siictBa Poccutickoit ®demepamuum ot 27
ceaTssOpst 2022 1. No 629 «OO6 yrBepxneHuM GOPMBI W TMOpPSOKA BEIECHUS
IIOXO3WCTBEHHBIX KHUI», PYKOBOJCTBYSCH YCTaBOM UepHOEPKOBCKOTO CEIbCKOrO
nocesieHns CllaBSHCKOIO palioHa, 1O C T a H O B JI 4 O:

1. YTBepauTH aIMUHUCTPATUBHBINA perjiamMeHT IIPEIOCTaBICHUS
MYHULHANAIBHON ycinyru «lIpenocraBieHne BBITUCKA U3 MTOXO3SIUCTBEHHOW KHUTH»
COTJIACHO IPHJIOKEHUIO K HACTOSIIIIEMY IIOCTAHOBIICHHUIO.

2. O0mmeMy oTHeNny aIMUHHUCTPAIud YepHOEPKOBCKOTO CEIBCKOI0 II0CEIEHHUS
Cnassackoro pariona (Comoxa H.H.) oO6HapomoBath HacTosImee IMOCTAHOBIEHUE U
obecrieuuTh ero pasmMelnleHue (omyOnuKoBaHMe) Ha OQUIIMATHHOM calTe
aIMUHHCTpalUd YepHOEPKOBCKOIO CEJIBCKOro IoceneHus CraaBsHCKOro paiioHa B
UHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHETY.

3. Ilpu3HaTh yTPaTUBIIUMU CUIY:

IIOCTAHOBJICHUE aIMUHUCTpalu UepHOEPKOBCKOTO CEIIbCKOTO ITOCEIICHHUS
CnaBsHckoro paiioHa ot 04 wmapra 2021 r. Ne54 «O06 yTBepXKIeHHUH
aMUHUCTPATUBHOIO  pEIVIAMEHTa [PENOCTaBICHUS MYHUIMITAIBHON  YCIIyTH
«IIpemocTaBieHre BBIITUCKU U3 ITOXO3SIMUCTBEHHON KHUTHY; .

IIOCTAHOBIICHUE aIMUHUCTpPAllUd YEepHOEPKOBCKOTO CEJIHCKOTO ITOCEIICHUS
Cnapstackoro paiiona oT 23 HostOps 2021 1. Ne 208 «O BHeceHHH W3MEHEHHS B
IIOCTAHOBJICHME  aJIMHUHUCTpalud  YepHOEPKOBCKOTO  CEIBCKOTO  IOCENICHHS
CnaBsHCKOrO parioHa ot 04 wmapra 2021 1. Ne54 «OO6 yTBepkmeHUH
aIMUHUCTPAaTUBHOI'O  PEIVIAMEHTa IIPEJOCTABICHUS MYHUIUNAIBHOU  YCIyTH
«IIpenocTaBieHre BBITUCKA U3 TOXO3SMCTBEHHON KHUTK.

4. KoHTposb 3a BBIOJHEHWEM HACTOSIIETO ITOCTAHOBIEHHS OCTABIIIO 3a
co0OH.

5. llocraHOBIEHWE BCTYHAaeT B CI/IJIy Ha. cneﬂy}omnn I€Hb TIOCJE €ro
ouIMaNTEHOr0 00HAPOIOBAHUS. ~

['maBa UepHOEPKOBCKOTO CEIHCKOTO ;
noceneHust CaBsHCKOTO pailoHa 143 1 B/ 1 H.IL. Nlpyzsika



IIpunoxenue

VYTBEPXIEH

[I0CTaHOBJIEHHEM aIMUHHCTPALUH
YepHOEPKOBCKPIO CEIHCKOro

Mo CeNneHus Cgaxymcxom aiioHa

ot L4k Ne 3

A,IIMI/IHI/ICTPATI/IBHLIFI PEI'JIAMEHT
NpeAoCTABICHUS MYHHIUNANBHOMH YCJIYIH
«IIpexocTaBiieHHe BHINMCKH U3 NMOXO03AHCTBEHHON KHUIM»

I. O0ue mox0MKeHUsT

1.1. AJMUHHCTpPAaTMBHBIA pEIIAMEHT IPEJOCTaBIEHHA MYHHUUUNAIBHON
yenyru «IIpemocraBnieHde BBIMMCKM U3 TIOXO34MCTBEHHOW KHMrH» (Hmamee —
AIIMMHMCTPaTHBHBIH pErJIaMeHT) pa3paboTaH B LENAX IOBBIUEHHS KayecTBa
HCTIOJIHEHHS ¥ IOCTYIIHOCTH Pe3yJIBTaTOB NMPENOCTaBIeHU MyHHLMNAIBHON YCIIYTH,
co3maHus KOMQOPTHHIX YCIOBMH MJIA IONydYarelneld MyHHLMNAIBHOW YCIIyrd
«[IpenocraByieHye BRIMMCKY U3 MOX03AHCTBEHHOMN KHUTH (Hanee — MyHULMIaIbHAS
yCIIyTra) M ONpefeNnseT CPOKM M MOCIIeN0BaTeNbHOCTE NEHCTBUH (a AMHHUCTPaTHBHBIX
npoLeAyp) NpH NpenocTapaeHnd MyHHIUNAIBHON YCITyTH.

1.1.1. Vyer nu4yHOro MOACOOHOrO XO3AHCTBAa OCYINECTBIAETCS B KHUTaX B
3NEKTPOHHOH QopMe ¢ HCIONB30BaHHEM KOMIUIEKCHO!H MH(POPMAMOHHON CHCTEMBI
cbopa u 00paboTkm OyXranrepckoil H CHENHATU3HMPOBAHHOW OTYETHOCTH
CEeNbCKOXO03AHCTBEHHBIX TOBAPONPOU3BOAUTENECH, (OPMHPOBAHUA CBOJHBIX OTYETOB,
MOHHMTOpHMHIa, YydYeTa, KOHTPOId M aHauu3a cyocuouii Ha [OIIEepIKKY
arponpOoMBIIUICHHOTO KOMILIEKCA.

CeeneHHs O JMYHOM MOICOOHOM Xxo3siictBe (mamee — JIIIX) cobuparorcs
agMUHHCTpanued YepHOEepKOBCKOro cenpckoro mnoceneHus CrnaBsHCKOro paioHa
€XEeroJHo N0 COCTOsHMIO Ha 1 sHBaps myteM crutomHoro oboxoxa JIITX u ompoca
yneHoB JIITX B nepuox ¢ 10 ssHBaps mo 15 ¢espas.

Conepxanue cBeieHuid 0 JIITX B KHUTe MOXET OBITH YTOYHEHO IO COCTOSHHUIO
Ha MHbIE JaThl N0 WHUIMATUBE WieHOB JIIIX npHu HX OOpaleHHH C 3asBICHHEM O
BHECEHMH U3MEHEHUH B CBEJICHU.

1.1.2. MyHuuunanbHas yciayra BKIIOYaeT B ceds 2 moaycityru:

1) monmyyeHue BEIMUCKH U3 NOXO351HCTBEHHON KHUIH;

2) BHECEHHE M3MEHEHHI B CBEICHUS NIOXO3IHCTBEHHOM KHUTH.

1.2. 3agBHUTENAMH, MIMEIOLMMH IPaBO Ha NOJy4eHHe MyHUIMIANBHOM YCITyTH,
ABJAIOTCA rpaxcaane Pd, KOTOPHIM MpPENOCTaBleH U (MJHM) KOTOPBIMH NpPUOOpeTeH
3eMenbHBINH ydacTok mia BegeHus JIIIX (manee — rmaBa JIIIX) Ha TeppuTOpUM
YepHOEpKOBCKOTrO Cenbckoro mnoceneHus CnaBsiHCKOrO paioHa, WM SBILIIOIIUECS
yiieHamu JIIIX (nanee — unple wiens! JINTX).

I'nasa JIITX uMeeT mpaBo MOMYYMTH BBIIMCKY M3 KHUTH TOJBKO B OTHOIICHUH
csoero JIITX B moboM o6beMe, 1o T0O0My NEPEeYHIO CBENEHUI 1 1A JIIOOBIX Henei.
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Unoii unen JIIIX umeer mpaBO MOJNYYHTH BBINMCKY M3 KHHTH TOJBKO B
otHoweHud ceoero JIITX B mmo6oM o6beme, MO MOOOMY HEPEUHIO CBEAECHHN U IUIS
JIIOOBIX LieNeld, 32 HCKTIOYSHHUEM NEPCOHANIBHBIX AaHHBIX raBsl JITTX.

C 3asBIEHUEM BIpaBe 00PATUTHCA NPECTABUTENHM 3asIBUTENS, IEUCTBYIOIIUE B
CHJy IIOJJHOMOYMI, OCHOBAaHHBIX Ha OQOpPMJIEHHOH B  YCTaHOBJICHHOM
3aKoHOJaTeNbCTBOM Poccuiickoit denepauyu nopsake JOBEPEHHOCTH, HAa YKa3aHUU
(enepanpHOro 3akoHa JMOO Ha aKTe YIIOJHOMOYEHHOTO Ha TO IOCYJapCTBEHHOIO
opraHa, oprasa MECTHOIO CaMOYIpaBJIEHUS WJIM OpraHa IyONMYHOM BJIACTH
(enepanpHOIi TEpPUTOPHUH (Hasee — MPEACTaBUTENb 3aIBUTEIIS).

3agBuTENs HMEET NpaBO OOPAaTUTECA B MHOTOQYHKIHOHAIBHBIA LEHTP
[PEAOCTaBICHUA rOCyJapCTBEHHBIX M MyHULIMNANBHEIX YCIyr KpacHomapekoro kpas
C €AUHBIM 3alpOCOM Ha MOJyYeHHE Cpa3y HECKONBKHX FOCYNapCTBEHHBIX M (WUIIH)
MYHHLHMIAIBHBIX YCIYT (ajiee — KOMIUIEKCHBIH 3ampoc).

1.3. TIlopsamok momydeHus HHGOPMAUMH 3asiBHTEISIMH 0O BOHNpPOCaM
NpPEeNOCTaBNEHH MYHULUMNAIBHOH yCIOyrM M YCIYr, KOTOpBIE  SIBJISIOTCS
HEOOXOMUMBIMH M OOS3aTENFHBIMU JUIA NpPENOCTaBJICHHS MYHHLHNAILHON YCIIyTH,
CBEJIEHUI1 O XOJie MPEeI0CTaBIEHUs YKa3aHHBIX YCIIyT, B TOM YHCIE Ha O(QUIHAIEHOM
caiiTe, a Talke C  HCINONB30BaHMEM  (enepanbHOM  rocynapCTBEHHOM
uH(OpMAUMOHHOU cHcTeMBI «ENUHBIN MOPTAT rOCYAapCTBEHHBIX M MYHHIUIATBHBIX
yeayr (bysxumit)» (gosuslugiru) (manee — EIN'Y), IMoprana rocysapcTBeHHBIX H
MyHULMNANBHEIX yeryr (GyHxuuit) KpacHogapckoro kpas (pgu.krasnodar.ru) (nanee
—PIITY).

1.3.1. MudopmupoBaHye 0 MOpSAKe NpeJoCTaBIeHUs MyHHUIUNANBHOM YCIy |
OCYLIECTBIIACTC:

HEMOCPEACTBEHHO TMpU JIMYHOM @pHEME 3asiBHTENsd B AJMUHUCTPALMH
YepHoepkoBckoro cenbckoro mnoceneHus CrnasgHckoro padioHa (mamee —
AIMHMHHMCTpanMs) WJIH B MHOTOQYHKUHOHANBHBIX LEHTpax IPEIOCTaBJICHUL
roCcyNapCTBEHHBIX M MyHHLIMIAIBHBIX yeryr KpacHonapckoro kpas (manee — M®LI);

o teniedoHy AnMuHUCTpauuy wid MOILI:

MUCBMEHHO, B TOM YHCJIE€ IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PakCHMUIIEHOMN
CBSI3H;

IIOCPENICTBOM pa3MelIeHHsl B OTKPBITOH M AOCTYNHOH ¢opme uHPOpMaLuu B
EII'Y, PIIT'Y, Ha opuumansHoM HHtepHer-caiite AnMunucTpanun (chernoer.su);

MOCPEACTBOM pa3memenus uHHGopMauuy Ha WHPOPMAMOHHBEIX CTEHIAX
Anmunucrpanyu wia MOL;

1.3.2. MHpopMupOBaHHE OCYLIECTBIAETCS IO BONPOCAM, KaCAIOIUMCS:

CIoco0O0B NOAAYH 3asBJICHUA O MPEAOCTaBIeHUH MYyHUIIUNAIBHOM! YCITyTH;

anpecoB AnMuHHcTpauyd U1 M®L], oOpaimeHue B KOTOpHIE HEOOXOAUMO IJIA
npenocTaBieHuss MyHUUMNAIBHOH yCiTyry;

cnpaBo4HOH uHGopMamuM o0 pabore AAMHMHHCTpauuu (CTPYKTYpPHBIX
TOZpa3fieNieHHii A IMUHUCTPALMH);

JOKYMEHTOB, HEOOXOAUMBIX JUI NIPeNOCTaBIeHU MyHHUIMIIANEHOM YCIIyTH;

MOpsAKa ¥ CPOKOB MPEAOCTaBNICHUA MyHUIMNANEHON YCIIyTH;

MopsiKa IOJMy4eHHs CBEOCHUH O XOAe MNpeAocTaBlieHHMs MyHHIMIAIBHOK



yCyru;

[0 BOIPOCAM NPENOCTAaBJIEHUS YCIYT, KOTOphie ABJAIOTCA HEOOXONUMBIMH H
00s3aTeNBHBIMM  IJIA  NpeNOCTaBNeHHs MyHHIMIATBHONH ycoyrd  (BKIIOYas
nHGOPMUPOBAHME O HOKYMEHTAaX, HEOOXONHMMBIX UIs IPENOCTaBICHHSA TaKHX
yemyru);

nopsaka gocynedHoro (BHecynedHOro) obxanoBanus neicTBuii (6e3neicTBus)
JOJDKHOCTHBIX JIML, ¥ NPHHUMAEMBIX MMH pELIeHHH DNpd MpPeIOCTaBICHUH
MyHHULIMIANBHOM! YCITYTH.

ITony4enue wHOOpPMAILMM O BOIPOCAM NPENOCTaBICHUA MyHULUNATBHOM!
YCITyTH OCYLIECTBIIAETCA OECILIaTHO.

IMopsnox uHGopMupoBaHus coTpymHukamu M®Ll B HacTosLIEM perjlaMeHTe
YCTaHaBIMBAeTC HAa OCHOBAaHWM COIJIAIEHWS O B3aHMOAEHCTBHH MEXIY
roCyIapCTBEHHBIM  aBTOHOMHBIM  yupexieHmeM  KpacHomapckoro — kpas
«MHOroQyHKUMOHANBHBIM  IEHTP  IPENOCTAaBIE€HUA  TOCYAAapCTBEHHBIX U
MYHHOMNAIBHBIX ~ ycuyr  KpacHomapckoro — kpas» M aAMHHHCTpaunuer
YepHOEpKOBCKOTrO  Cenbckoro mocenenus CnaBsHckoro pafiona (mamee —
CornanmeHue o B3auMOJEHCTBUH).

1.3.3. Tlpu ycTtHOM oOpamieHud 3asBUTENs (JIMYHO WM 1O TenedoHy)
JNOJDKHOCTHOE JIMIO AnMuHHCTpauuy, pabotHuk MOIL, ocyiecTBIIOMMH
KOHCYJIbTHPOBaHHKe, MOAPOOHO U B BEMUIMBOH (KOppekTHOH) dopme uHpopmupyer
00OpaTHBIIMXCS IO HHTEPECYIOIMM BOIPOCAM.

OtBer Ha TeNne)OHHBI 3BOHOK JOJDKEH HAa4YMHATECA C MHpopMaumu o
HaUMCHOBaHUM OPraHa, B KOTOPHIH MO3BOHIII 3asBUTENb, (haMUITHH, UMEHH, OTYEeCTBA
(mocnenHee — NpH HATMYHMK) U JOJDKHOCTH CIELHANIUCTA, IPUHABLIEro Tele(OHHBIH
3BOHOK.

Ecnu IODKHOCTHOE NMUO AIMHHUCTPALMU HE MOXET CaMOCTOSTENBHO JaTh
OTBeT, TeNe)OHHBINA 3BOHOK NOJDKEH OBITH mepeagpecoBaH (MEpeBEleH) Ha ApYyroe
JIOJDKHOCTHOE JIMLIO HJIM Jke€ OOpaTHUBIIEMYCs JMIYy JOJDKEH OBITh COOOILIEeH
TeneOHHBIE HOMEp, MO KOTOPOMY MOXKHO OyZeT IOJYyYUTh HeoOXOTUMYIo
uH(pOopMaLHIO.

Ecnu noaroroBka orBera Tpedyer NPOJOJDKUTENEHOTO BpEMEHH, OH
NpeIaraeT 3asiBUTEI0 OJMH U3 CICOYIOIUX BapHAHTOB JAJILHEHINUX NeHCTBHUIMA:

U3JIOXUTH OOpaleHue B MucbMeHHOH (opme;

Ha3HAYUTh JPYroe BpeMs I KOHCYNBTAIM.

IlojoKHOCTHOE  JMI0  AJMHHHCTPallMd HE  BIpaBe  OCYLUECTBIATH
WHGOPMUpPOBaHKE, BHIXOMANIEE 3a PaMKU CTaHJAPTHBIX NpOLENYp H YCJIOBHIt
NpeocTaBIeHdss MyHHIUIANBHOM YCIyTH, W BIMAIOLIEe NPAMO WM KOCBEHHO Ha
[PUHUMAEMOE PeIleHHE.

ITpomomKuTeNEHOCTS HHPOPMUPOBAHKA MO TeNeOHY HEe NOJDKHA MPEBHINATH
10 MuHYT.

HndopMupoBaHHe OCYINECTBIAETCS B COOTBETCTBHM C rpadukoM IpueMa
rpaxjaH.

1.3.4. ITo nuceMEeHHOMY OOpAILEHUIO NO/DKHOCTHOE JIMIO AJMHHUCTPALMH,
OTBETCTBEHHOE 3a MpenocTaBieHde MYyHHIMNAIGHOM YCIyrd, NOOOPOOHO B
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NMCEMEHHOU opMe pazpsACHAET rpakIaHUHy CBENEHUS IO BONMPOCAM, YKa3aHHBIM B
nyHkre 1.3.2. HacTosmwero AIMHHUCTPaTHBHOIO perjlaMeHTa B  IOPSJKE,
ycTaHoBieHHOM PenepanbHbIM 3akOHOM 0T 2 Mad 2006 r. Ne 59-®3 «O nopsaxe
paccMoTpenus obpamenuii rpaxaan Poccuiickoit ®eneparmuny.

MOIL] ocymecTBIAlOT HHOOPMHpOBaHME  3afBHTENed O  mopsjke
npenocraBneHHs ~MyHMIMIANBHOH YCIYTH, B TOM 4HCIe IOCPEICTBOM
KOMILTEKCHOrO 3ampoca, B M®L], o xozie BBIIOJIHEHHs 3ampoca O NpeNoCTaBICHUH
MyHUUUIATBHOR YCITyTH, KOMIUIEKCHOTO 3alpoca, a Takoke II0 HHBIM BOIPOCAM,
CBA3aHHBIM C  [pEAOCTaBlieHHeM  MyHMUMIAIBHOH  yCIyrH, a  Takoke
KOHCYNFTHPOBAHHE 3asgBUTENEfl O MOpAAKe MpenoCTaBleHus MyHHIUNANBHON
yciyrd B ML u yepe3 EII'Y, PIIT'Y, B ToM uucie mytem obopynoBanus B M®IL]
pabounx MecT, NmpeJHa3HaYeHHBIX I obecmedeHHs NOCTynma K HHGOPMalHMOHHO-
TeJIeKOMMYHHMKalHOHHOMH ceTu «THTepHET».

1.4. TTopsinoxk, opma, MecTo pa3MeIeHUs U CIOCOOBI MOIYYeHUs CIPABOYHON
uHopManyHy, B TOM YUCIE HA CTEHOAX B MECTAaX NPENOCTaBJICHUSA MYHULMIIAIBHOMH
YCIyrd M YCIYT, KOTOphHIE SBIAIOTCA HEOOXOOMMBIMH M OOSA3aTeNBHBIMM JUIA
[PEIOCTaBICHU MYHHUHUNAIBHOH YCIYrH, ¥ B MHOrO(QYHKIMOHAJIBHOM LIEHTpe
MPEeIOCTaBJICHUA FOCYJAPCTBEHHBIX U MYyHUIMIAIBHBIX YCIyT.

1.4.1. Ha EII'Y (gosuslugi.ru/613278/1/form, gosuslugi.ru/613279/1/form),
PIITY (pgu.krasnodar.ru/structure/detail.php?orgID=160154) pa3sMeIaTCs
CBEJIeHUS, NpPEeXyCMOTPEHHBIE IOJOXKEHHEM O (enepaabHOR TroCynapcTBEHHOM
uHpopmanpoHHoil  cucreMe «®DemepalbHBIA  peecTp  roCcyJapCTBEHHBIX U
MYHMUMOATBHBIX — yonyr  (QyHkumit)» (mamee — OPIY), yTBepKAEHHBIM
nocraHoBneHueM IIpaBurenscra Poccuiickoit depepauuu ot 24 oxtabps 2011 roma
Ne 861.

Undopmanus na EIIY, PIII'Y o nopsake M Cpokax HpPeNOCTaBICHUS
MyHUIMIIANEHOM YCIIyTM Ha OCHOBAaHMM CBeINeHHi, conepxamuxci B OPILY,
PErHOHAIBHOM rocylapCTBEHHOM UHPOpPMALMOHHOM CHCTEME «Peectp
rocyaapcTBeHHsIX ycmyr (¢yHkuuid) KpacHomapckoro kpas», HpenocTaBIIseTCS
3ajBUTENIO OECILIATHO.

Hoctyn kx uHpOpPManMd O CpOKax M MOPAAKE NPEJOCTaBIEHHSA YCIyrd
ocymecTBiiercs 6e3 BBIIONHEHMA 3ajABHUTENEM KaKMX-THO0 TpeGoBaHUi, B TOM
qucne 0e3 HCIOJBb30BaHUS MPOTPAaMMHOrO OOECIeYeHHs, YCTAHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3aABUTENS TPEOYET 3aKIIOUEHUA JTMUESH3HOHHOTO WM HHOrO
COrJIaIleHHs c npaBoobnanareneMm MPOrpaMMHOro obecnieueHmus,
NpeyCMaTPUBAIOIIEr0 B3MMaHUE IUIAThl, PETHCTPALUIO WM aBTOPU3ALHIO 3asBUTENA
WM NPENOCTaBJICHUE UM NEPCOHANIBHBIX JAHHBIX.

1.42. Ha odunuansHOM caiite AIMHUHHCTpalM, Ha CTEHOaX B MecTax
npenocTaBaeHuss MyHUIMNaneHOH ycuyrd 1 B MOIL] pasmemaercs cnemyromas
cnpaBo4Has HHGOpMaLus:

0 MecTe HaXOXJeHUA U rpaduke paboThl AJAMHHUCTPALUK U HX CTPYKTYPHBIX
NOfpa3eNieHyii, OTBETCTBEHHBIX 3a MpeocTaBieHHe MyHUIMIAIBHOM YCIYr, a
Taoke MOL;

crpaBoYHBIE Tene(hOHBl CTPYKTYPHBIX NOApa3AeNeHUi AJIMHHHCTpaLHH,



5

OTBETCTBEHHBIX 3a IPENOCTaBlIeHHEe MYyHULMNAIBHOH YCIyr'H, B TOM YHCJIe HOMep
TenedoHa-aBrouH(popmaropa (IpH HATHIUH);

agpec ouUMATBEHOro caiiTa, a Takoke dNEKTPOHHOM MoYThl M (WH) (OpMEI
00paTHO# CBA3M AIMUHHCTpPaUHH B ceTH «MHTEepHeT».

HHbopManus o0 MecTOHaxXokJeHMH M rpaduke pabOTHL, CIpPaBOYHBIX
TenedoHax, opuuHaNBHEIX calitax MO®L] pasmemaercs Ha EpusHoM mnopraine
MHOrOQYHKIIMOHAJIbHBIX ~ LEHTPOB  INpPENOCTaBIE€HHSA  [OCYJapCTBEHHBIX W
MyHUUMNAIBHBIX ~ ycuyr — KpacHomapckoro  kpasi B HHGOpPMAIMOHHO-
TeNneKOMMYHHKalMoHHOH cetn «HHTepHeT» (manee — Enunbni nopran MOILI) — e-
mfc.ru.

14.3. B 3anmax oxugaHus AJMHHHCTpalMH pPa3sMELIAIOTCS HOPMAaTHBHBIC
NpPaBOBBIE aKTHl, PEryJHPYIOLIHE IOPAMOK IpPEeNOCTaBIeHUS MyHUIMIATEHOMN
YCIYrH, B TOM 4YHCNe AJMHHHCTDATHBHBIA PEIJAMEHT, KOTOPHIE 10 TPeGOBAHMIO
3ajgBUTEJIS IPEAOCTARIBIIOTCSA €MY I 03HAKOMIICHHUS.

1.44. Pasmemende uHpopMamud O  MOpAOKE  HPelOCTaBIECHHUA
MyHUAUMIANBHON yCIIyrd Ha WH)OPMAaLMOHHBIX CTeHZax B moMemieHun MOL]
OCYIIECTBIAETCA B COOTBeTCTBMM ¢ COrjlalleHHeM O B3aUMOJEHCTBHH C YYETOM
TpeboBaHMi K  WHQOPMHUPOBAHMIO, YCTAaHOBJIEHHBIX  AJMHHHCTPAaTHBHBIM
periamMeHToM. )

1.4.5. VadopManus O XoJe pacCMOTPEHHs 3asBJIEHHS M O pe3yJbTarax
npenocTaBiaeHHss MyHUIUNATEHOM YCIYyTH MOXET OBITh MOJTyYeHa 3asBuTeneM (ero
IpeicTaBUTENleM) B JMYHOM kabuwere Ha EIIIY, PIITY, a Tawke B
COOTBETCTBYIOILEM CTPYKTYPHOM IOAPA3NEICHUH AJIMHHUCTPALMY NPpY oOpaleHun
3asBUTEJIA JIMYHO, 10 TeNeOHY, NOCPENCTBOM 3JIEKTPOHHOM MOYTHL.

II. CrangapT npenocraBieHUs MyHULMIIAJLHON YCIyru

2.1. HaumeHoBanue MyHunmnanbHOi ycmyru — «IIpemocraBiieHHe BBITUCKH
U3 TIOXO3SHCTBEHHOM KHUIW.

2.2. HaumeHOBaHUE OpraHa, NpeJoCTaBIonero MyHHIMNAIBHYIO YCIIYTy.

MyHununaasHas yciryra IpeIoCTaBIseTCs A IMUHUCTpALIME.

B npenocraBnenuyd MyHUIMIATEHOR YCIYTH Y4aCTBYIOT:

MO®II.

3asBuTens (peICTaBUTENb 3asBUTENA) HE3aBUCHMO OT €r0 MECTa JKUTENILCTBA
WM MecTa npeObIBaHus UMEeT MpaBo Ha obpaiieHue B moboii o ero Beioopy MOL]
B npepenax teppuropuu KpacHomapckoro kxpas IUIi NpEJOCTaBICHUA eMy
MyHULMITANBHOM YCIIyTd 110 SKCTEPPUTOPUATIBHOMY IIPUHLIUITY.

IIpenocraBnenne MyHuuunansHoi ycryru B ML no skcreppHUTOpUHaIEHOMY
NPUHLMITY OCYLIECTBIIETCA Ha OCHOBaHMM COryaleHus O B3aMMOACHCTBUH.

2.3. Pe3ynbraTroM npenocTaBieHdss MyHULIMNATBHOH yCIYTH ABJISAETCA:

BBINIHCKA U3 MIOXO3HCTBEHHOH KHUI'H;

pelrenue 06 OTKase B NPeqoCTaBIeHAH MyHUIMIaTEHOMN YCIIyTH.

2.3.1. B nenax rocyAapCTBEHHOH peruMcTpalyy IpaB Ha 3eMENbHBIA Y4acTOK,
NpeNOCTaBICHHBINH rpaxaaHuHy Ui BegeHus JIITX, BeIMCKa U3 MOXO3HCTBEHHOM
KHUTH odopmisieTcs mo Gopme COrIacHO NMPHIOKEHUIO K mpukazy denepanbHON
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CIy>kOBI rOCyJapCTBEHHON PErHCTpanyy, Kafgactpa M kaptorpaduu oT 25 aBrycra
2021 r. Ne I1/0368 «O6 ycraHOBNeHHU GOPMBI BBITUCKH U3 MOXO3SAUCTBEHHON KHUIY
0 HAJIMYHMM Y TPaKAaHKUHA [IpaBa Ha 3eMeJbHEIA yJacTOK.

B ocTanmpHBIX CiydasX BBIMACKA M3 IOXO3AMCTBEHHOM KHHITH MOXET
COCTaBJIITECA B NPOM3BONBHOM (opme (Hampumep, mo (opMe OTHENBHBIX JIMCTOB
KHHTH, WM [0 pa3fienaM (oapasaenam), WK 0 KOHKPETHBIM ITYHKTaM KHHIH).

Brimucka M3 KHMTM B (JOpMe 3JIEKTPOHHOTO JOKYMEHTa IIOJIUCHIBAETCS

YCHJIEHHOH KBaJMQUIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO IIaBsl YepHOEPKOBCKOTO
cenbckoro moceneHus CHaBsHCKOro paiiOHa WIM  YHOJTHOMOYEHHBIM MM
JOJDKHOCTHBIM JIMLIOM.
» Beimucka M3 KHHTH B (JOpMeE BJIEKTPOHHOrO HOKYMEHTa [PefOCTaBiseTcs B
mmgHoM kabunere Ha EIN'Y, PIII'Y B ciy4ae, eci 3asBJIEHHAE HANPABJIEHHO B
3NEKTPOHHO#H (opme ¢ ucronp3oBaHueM PIIIY. B ocTaNbHBIX CIy4asX BBIIHCKA U3
KHUTH B (OpME 3JIEKTPOHHOrO JOKYMEHTa pacleyaThbIBaeTcsi M HalpaBigeTcs
3aKa3sHBIM IMCBMOM Ha NO4YTOBBIM ajpec rnasel JIIIX wmm uHoro wiena JIIIX,
yKa3aHHBIA B 3ajABJICHHH, MO0 mepenaerca rnase JIIX win udomy wiedy JIIIX mo
NPEABABICHHH AOKYMEHTA, YAOCTOBEPSIOLIEro JITYHOCTD, IO/ JINYHYIO MO/IIHCh.

B ciyyae HEBO3MOXXHOCTH (POPMHPOBAHHS BBIIMCKM M3 KHUTH B (opme
3JIEKTPOHHOTO JOKYMEHTA BBINUCKA U3 KHUTH Ha OYMaXKHOM HOCHTEJIE€ COCTABIIAETCS
B ABYX 3Kk3eMIUnipax. Oba sk3eMIuipa SBIAIOTCSA HOMIMHHBIMH, NOMIMCHIBAIOTCS
rinaBoii  UepHOEPKOBCKOro cenbckoro moceneHds ClaBsHCKOro paiioHa wWid
YHOJIHOMOYEHHBIM MM  [JO/DKHOCTHBIM  JIMIIOM M 3aBEpSIOTCA  II€YaThio
AnvmuHuCcTpanuu ¢ u3obOpaxenmeM I'ocymapcTBeHHoro repba Poccuiickoit
Oenepanun (nanee — OTTUCK MEYaTH).

B cimyyae koraa BBHINMCKA H3JIOKEHA HA HECKONBKMX JIHCTAX, OHH JOJDKHEI
OBITh IPOINMTEl M INPOHYMEPOBAaHBL. 3alMCh O KOJNMYECTBE NPOIIMTEIX JIUCTOB
(nanpumep: "Bcero mHpoOIIMTO, MPOHYMEPOBAHO M CKPEIUICHO MEYarhio IecATh
JIUCTOB") 3aBEpAETCA MOANUCHIO JOJDKHOCTHOIO JIMLA M OTTUCKOM IMEYaTH.

Breimucka Beinaerca rnase JIIIX wiun uaoMy uneny JIIIX mo npenssBieHHM
JOKyMEHTa, YAOCTOBEPSIOIIEro JUYHOCTb, O JIMYHYIO HOANKCH.

JlaTa u BpeMs NIpeNOCTaBJICHUS BBIIMCKM M3 KHHUTH, JAHHBIE NOJDKHOCTHOIO
JIMI@, NPEIOCTABUBLIErO BBIMUCKY M3 KHHMIH, 4 TakKe JIUNA, MOJNYYHUBIIEro BBINKCKY
U3 KHWIH, IOMJIEXAT y4deTy B AIMUHMCTpaluH. BTOpoil »k3eMIULp HOJDKEH
XpaHUTHCA B A IMHHHCTpaLUH.

2.3.2. Pemenue o6 oOTka3e B MpeNOCTaBICHHM MyHULMOAIBHON YCIyrd
opopmisercs mo ¢Gopme COMNACHO NPWIOKEHHIO S5 K  HACTOAIIEMY
AJIMUHUCTPAaTHBHOMY DErJIAMEHTY.

2.3.3. Pe3ynbTaT npenocTaBacHus MyHUIMIIANBHOM YCIYTH 3asBUTENb 110 €ro
BBIOOpY BIPaBE IOJYYUTh:

- Ha OyMaXHOM HOCHUTeNE HEIOCPEICTBEHHO B AJMHUHHCTpAlUWH, JHOO B
M®II, 3aka3HpIM NHMCEMOM Ha MOYTOBLI aapec rnasel JIIIX win uhoro wiena JIITX,
YKa3aHHBIHA B 3asBJIICHUH;

- B (opMe 3IEKTPOHHOrO JOKyMEeHTa (B MalIHHOYMTacMOM (opmare mpu
ucronb3opanud  EINTY), DNOANMCAaHHOIO C  HUCHOJB30BAaHHEM  YCHIIEHHOM
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KBTM(QUIMPOBAHHOM 3JIEKTPOHHOM NOANMMCH vepe3 JIM4HBIH Kabuner Ha EITY
(PIII'Y), mpu yclnoBMM MOAAYM 3alpoca Ha NpenocTaBieHHe MyHULMNAIBEHON
yenyru yepe3 EINTY (PIII'Y). BMecte ¢ pe3yasTaToM NpeNOCTAaBICHUSA YCIyTH
3asBUTEMO B JIM4HbIA kabuner Ha EII'Y (PII'Y) HampaBiseTcs yBEIOMIJIEHHE O
BO3MO)KHOCTH IOJy4€HHs pe3yJibTaTa NpeaocTaBieHus MyHUUMnanisHOH YCIIyrH Ha
OyMaXXHOM HocuTesie B AqMunuctpanuy wid B MOI] (B ciyyae BeIOOpa 3asBUTENEM
npy nojade 3amnpoca). B yBenoMieHuH AJIMMHHCTpalMs yKa3pIBaeT JOCTYIHOE JUIS
MOJTy4YEeHHs pe3yJibTara nmpeaocTaBiieHus ycuyru M®L] ¢ ykaszaHueM ajpeca.

2.3.4. @akr DONyYeHHS 3asBUTENIEM  pe3yibTaTa INPeNOCTaBJICHUS
MyHuMnansHou yCIIyTH ¢uxcupyercs B cucreMe 3JIEKTPOHHOIO
JIOKyMEHTOO00pOTa, a TaK XKe B Cllyyae oOpalleHHs 3asiBUTENA 32 NPEAOCTaBICHHEM
MyHHUMIATEHON yCIyrd B OJIEKTPOHHOM BHue mnocpeactBoM EIIIY — B
aBTOMATHU3MPOBAHHON MH(OPMALMOHHON cHcTeMe «DJEKTPOHHAA MOXO3:1HCTBEHHAA
kuura» (manee — AHC IIK) ), mocpencrBom PIII'Y — B aBTOMaTH3UpOBaHHOH
uapopmaunonHoit cucreme «Emumbiii uentp ycmyr» (mamee — AMC EILY) u B
JmyHOM Kabusere 3asButend Ha EITTY (PIITY).

2.3.5. Pesymprar mnpenmocraBieHds ~ MyHUUMIIBHOH  yCiIyrdH IO
SKCTEPPUTOPHATIGHOMY IPHHLIMIY B BHAE OJIEKTPOHHBIX IOKYMEHTOB M (HIIH)
3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPACTCH YNOJIHOMOYEHHBIM AOJDKHOCTHBIM
JIALOM AIMMHHCTpauuy. 3asBUTENb (NPEACTaBUTENb 3asABUTENS) UL IOJyYeHHsS
pesyibrara npenocTaBleHHs MyHHUUNAIGHOW YCIyrH Ha OyMa)KHOM HOCHTeNe
HMeeT MpaBo 00paTUTHCA HEMOCPEACTBEHHO B A IMMHHCTPALMIO.

2.4. Cpok npenoctaBieHuss MyHUUMIIANBHOM YCIYIH, B TOM YMCIIE C YYE€TOM
HE0OXOMUMOCTH OOpaleHns B OPraHM3aLllM, YJYacTBYIOIIME B IPENOCTABICHUH
MyHULUTIATEHOM yciyry, CpoK MIPUOCTAHOBJICHUS NPENOCTaBIICHUA
MyHHUMNATBPHOH YCIYrd B Cllydae, €CId BO3MOXXHOCTB IPHOCTAHOBJICHHS
MpegyCMOTpeHa 3aKoHoJaTeNscTBOM Poccuiickoii Penmepanuy, Cpok BBIIAYH
(HampaByeHHs)  JOKYMEHTOB,  SBJIIOIIMXCA  PE3yNbTaTOM  NpPEeJOCTaBIIEHHA
MyHUIUTIIATTBHON YCITyTH.

2.4.1. MakcuManbHBId CpPOK NPENOCTaBIeHUI MyHHLIMIAIBHON YCITyrH,
KOTOPBIA HMCYHMCISETCS CO [HA PErucTpauMHd 3ampoca M JOKYMEHTOB W (WIM)
uHdOpManMK, HEOOXONUMEIX Ui TpEeJOCTaBIeHHA MyHHLUIANBHON yCIyrH, B
AJMUHHCTPAaUMH, B TOM 4YHCJIe B CIydYae, €CId 3ampoc U JOKYMEHTBI U (WIIH)
uHpopMmauys, HeoOXoAUMEBIE JUI1 TpPENoCTaBleHUs MyHHIUNAILHOH yCIIyrH,
MMOJAHBl 3asABHTENIEM IOCPENCTBOM IOYTOBOTO OTHPABJICHUS B AJMUHHMCTpALHMIO,
cocraBiiieT 3 pabouux JHA.

2.4.2. MaxkcuManbpHBIii CpOK mpexocTaBlieHMs MyHUIUNAIBHOH YCIyTH,
KOTOPHIl HMCYHCIACTCA CO IHA PETMCTpPallM¥ 3alpoca M JOKYMEHTOB M (W)
uHpOpMalHK, HEOOXOAMMBIX JUIL NpeNoCTaBlIeHHA MyHHMIMNANBHOH YCIYrH, B
PIII'Y, cocraBnser 3 pabouux IHs.

2.43. B cmyyae, ecnmu 3afBJICHHME U JOKYMEHTHl W (wiu) uH(Ppopmarus,
HEeoOX0MUMBble T NPEAOCTaBIeHHs MyHHUMIIAIBHOH YCITyTH, IOAaHBbI 3asBUTENIEM B
M®II, obumit cpok npenocraBieHuss MyHHLUUNAIBHOH yCIyTH, YCTAHOBJICHHBIH B
nyukTe 2.4.1. HacTosmero pasiena, YBEJIMYHBAETCS Ha CPOK Iepefadyd 3ampoca u

JOKyMeHTOB W (W) uHPOpMauuy, HEOOXOAUMBIX MU MPENOCTaBJICHUA
MyHuuunansHOR ycmyrd, u3 MOL[ B AAMHMHHCTPAUMIO B COOTBETCTBHH C
CornameHueM 0 B3aUMOJEHCTBUH.

2.5. HopmaTuBHBIE TIIpaBOBHIC aKTHl, PperyJMpyIOIlHe IpeJOCTaBICHHE
MyHHIMDATBHON YCITYTH.

ITepeyeHs HOpPMATHBHBIX NPABOBBIX AKTOB, PEryJHPYIOIIUX MPENAOCTaBICHUE
MyHUIMOANBHOM YCIyrd, pasMeleH Ha OQUUUMaIBHOM caiiTe AJMHHHCTpalHU
(slavyansk.ru/article/a-2473.html), B ®enmepansHomM peectpe u Ha PIITY
(pgu.krasnodar.ru/structure/detail.php?orgID=160154).

2.6. UcuepnpiBaronuii NepeyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C 3aKOHOHATENbHBIMH WIM MHBIMA HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMM JUIA
npenocTasieHuss MyHUIMIAIBHOH yCITyru:

2.6.1. 3asBUTENb MOXET NPENCTaBUTH 3afABJICHHE U IHOKYMEHTHI OJHUM U3
CIIeQYIOLHMX CIIOCOO0B:

a) B 3JIeKTpOHHOI opme mocpencteoM EINT'Y, PIITY.

B ciyyae HanpaBiieHMs 3asBIEHHS M IpPUJIAraéMblX K HUM JOKYMEHTOB
YKa3aHHBIM CIOCOOOM  3asBUTENb, MNPOWICAUIMH NpPOLENYyphl pPErucTpauuH,
UIeHTHUKAMM W ayTeHTHQHKAaMd C  HCIoNb30BaHWeM  (emepanbHOMR
rocyaapCTBeHHOU HH(POpPMaIMOHHON cucTeMbl «ENuHat cucTeMa HISHTH(OHKALMA U
ayrenTupukanuu B HMHQpacTpykrype, obecneyuBaromeii HHGOPMALMOHHO-
TEXHOJIOTHYECKOe B3auMOAeHCTBHE MH(OPMALMOHHBIX CUCTEM, UCIIONB3YEMBIX IUIA
NpPENOCTaBJIEHUS! TOCYJApCTBEHHBIX W MYHHLUMIAIGHBIX YCIYr B 3JIEKTPOHHOH
¢dopme» (manee — ECHA) MM MHBIX FOCYapCTBEHHBIX MH(OPMALMOHHEIX CHCTEM,
€clId Takue TroCYHapCTBEHHble HH(POPMALHMOHHBIE CHCTEMBI B YCTaHOBJIEHHOM
IIpaButenscTBoM Poccuiickoit denepanuu nopsake odbecrneydBaroT B3auMOIeHCTBHE
¢ ECHA, npu ycroBUH COBNAJEHHs CBENEHUH O (QU3MYECKOM JIHLE B YKa3aHHBIX
UHQOPMALMOHHBIX CHCTEMaX, 3amoyHAeT (OpMy 3asiBICHHA C HCIOJIb30BaHUEM
HUHTEPaKTHBHOU (OPMBI B 3JIEKTPOHHOM BHIE.

3ajgBjeHHE HANpaBIAETCS  3ajABUTENIEM BMECTe C  IPHKPEIUIEHHBIMU
3JIEKTPOHHBIMU TOKYMEHTaMH, YKa3aHHbIMH B MOJIYHKTaX 2.6.3.-2.6.4. HaCTOAIIEro
pa3znena. 3asBlieHHEe MOANKCHIBACTCS 3asBUTENIEM IPOCTON 3JIEKTPOHHOM MOAIKCHIO,
MO0 YCHUIIEHHOH KBaNM(UIUPOBAHHOMN DJIEKTPOHHON MOMIKCEHIO, JIUOO YCHIEHHOH
HeKBATU(GUIMPOBaHHON NMOIITUCHIO, CEPTU(HUKAT KIIFOYa NPOBEPKH KOTOPOi CO31aH U
ucnones3yercs B uHQpacTpykrype, obecneuuBaromedi  MH(pOpManUMOHHO-
TEXHOJIOTHYECKOEe B3auMozeHcTBHE MHGOPMAUMOHHBIX CHCTEM, HCIOJNIB3YEMbIX IS
NPEAOCTaBJICHUs] TOCYAAapCTBEHHBIX M MYHHLUNAIBHBIX YCIYr B 3JIEKTPOHHOH
¢$opme, KOTOpass CO3MACTCS M MPOBEPAETCA C UCIIOIB30BAHUEM CPEICTB IEKTPOHHOMH
DONNKUCH W CPEINCTB YIOCTOBEPSIOLIErO IIEHTPAa, MMEIOIUX IOATBEPXKICHUE
COOTBETCTBHS  TpPeOOBAaHHMAM,  YCTaHOBIEHHBIM  (pemepalbHBIM  OpraHoM
HCIIOJIHUTENIFHOM BIIACTH B obylacTH obecredeHus 6e30IacHOCTH B COOTBETCTBHH C
qacThio 5 crarbu 8 denepanbHblil 3akoH OT 6 anpenst 2011 r. Ne 63-03, a Taioke npu
HaJIMYUH Y Blafenbla cepTHdukara Kroya IpOBEpPKU KIF0Ya NPOCTON 3JIEKTPOHHOM
MOANKCH, BBIAAHHOTO €My IpH JMYHOM IIpdeMe B COOTBEeTCTBUM C IlpaBuimamu
HCIOJIB30BaHUsA MPOCTON 3JIEKTPOHHOM MOJUCH NMpY OOpalleHUH 32 MOJyYEHHUEM
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rOCYApPCTBEHHBIX M MYHUUHMIAIBHBIX YCIYT, YTBEPXICHHBIMU ITOCTAHOBJICHHEM
IIpaBurensctBa Poccuiickoit Penmepanuu ot 25 suBaps 2013 r. Ne33 «O6
HCIIOJIb30BaHUH NPOCTOH 3IEKTPOHHOM MOMNKCH NPU OKa3aHHU [OCYNAPCTBEHHBIX U
MYHULIMIANBHBIX YCIYr», B COOTBETCTBHM C [IpaBuiaMu omnpeneneHus BHIOB
9NIEKTPOHHOMN HOJIMCH, MCIIOB30BaHHE KOTOPHIX JOIYCKAeTCs MpU oOpalieHuu 3a
HOJIy9eHHEM TIOCYNapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, YTBEPKICHHBIMH
nocra”HoeneHueM IIpasurenscrBa Poccuiickoilt ®epepauuu ot 25 mons 2012 r.
Ne 634 «O Bupax 3JIEKTPOHHOMN MOINKCH, UCIIOJIB30BaHHE KOTOPBIX HOIyCKaeTcs MpH
obpaieHny 3a NOJIyYeHHEM rOCYIapCTBEHHBIX M MYHHUMIIANBHBIX yCIIyr» (nanee —
yCUJIEHHas HeKBATH()HUUMPOBAHHAA JIEKTPOHHAS TTOMIHCE).

B  umemax  npenoctaBieHHs — MyHUUMIANBHOH — YCIIyTM  3asBUTEIIO
obecneuuBaercsa B MOLI noctymn k ETIT'Y, PIIT'Y B COOTBETCTBHM C MOCTaHOBJIEHHEM
IMpaBurenscTBa Poccuiickoit Pepepanuu ot 22 nexabps 2012 r. Ne 1376 «O6
yTBepKIOCHUM IIpaBHi OpraHM3alMi AEATENBHOCTH  MHOrOQYHKIHOHAIBHBIX
LEHTPOB NPEOCTABJICHUS FTOCYAaPCTBEHHBIX H MyHULUNAIBHBIX YCITyT».

6) Ha OyMaXHOM HOCHUTENIE TIIOCPEACTBOM JIMYHOrO OOpalleHds B
AnMmuHMCTpanuio, B ToM ymciie yepe3 M®IL] B coorBerctBuu ¢ CoriameHueM o
B3aUMOJAEUCTBUY, MO0 MMOCPEICTBOM IOYTOBOIO OTIPABJICHUS C YBEIOMJICHHEM O
BPYYEHHH.

3asBneHue o NpeOCTaBICHNH BBIIUCKU U3 KHUIH MOXET OBITh 3allOJIHEHO OT
PYKH, MaIIMHOIMCHBIM CIIOCOOOM JIHOO ITOCPEACTBOM 3JIEKTPOHHBIX MEYaTAONIHX
YCTpPOMCTB.

2.6.2. JTOKYMEHTHI, pujiaraeéMsle 3asBUTENIEM K 3asBIICHHIO, IIPECTaBIsIEMBIE
B JJIEKTPOHHOM (hopMe, HANPaBIIAIOTCA B CIEAYIOMUX GopmMarax:

a) xml — W1 JOKYMEHTOB, B OTHOIIEHHH KOTOPHIX YTBEPXICHBI (GOpMBI U
TpeboBaHus MO (OPMHUPOBAHMIO DIJIEKTPOHHBIX MOKYMEHTOB B Bupe (aiinoB B
¢dopmare xml;

6) doc, docx, odt — 1 JOKYMEHTOB C TEKCTOBBHIM COIEpIKAHHEM, HE
BKIFOYAOIUM (GopMyJisl (32 HCIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJIITYHKTE
"B" HACTOSILIETO IyHKTA);

B) xls, xlsx, ods — 11 TOKYMEHTOB, COAEPMKALIUX PACYETHI;

r) pdf, jpg, jpeg, png, bmp, tiff — 111 HOKYMEHTOB C TEKCTOBBIM COJEpPIKAHHEM,
B TOM 9YHCIe BKIOYaromux ¢opmyisl u (wim) rpapuueckue uzobpaxeHus (3a
HCKITFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IOJIYHKTe "B" HACTOAINEro MyHKTa), a
Taloke JOKYMEHTOB ¢ rpaQM4eCKHM COZIepIKaHueM;

I) Zip, rar — JUIs CXKaThIX JOKyMEHTOR B OIUH (aiir;

€) Sig — II1 OTKPEIUIEHHOM YCHJICHHOH KBamM(HLUMPOBAHHOH 3JIEKTPOHHOM
TIO/ATIHCH.

B cirygae ecnu OpurdHanbl JOKYMEHTOB, NPUIIaraéMblX K 3alpocy, BBIAAHBI U
NOANKCAHBl YTOMHOMOYEHHBIM OpraHOM Ha OyMaXXHOM HOCHTENe, IOIyCKaeTcs
($hopMHpOBaHUE TAKHX JOKYMEHTOB, IIPECTABIIEMBIX B JIEKTPOHHON opMe, IMyTeM
CKaHHPOBaHMsI HENOCPEICTBEHHO C OPHIHHANA NOKYMeHTa (MCIOJIb30BaHME KOMUi
HE JIOIyCKAaeTCs), KOTOPOe OCYHIECTBIIAETCS C COXPAaHEHUEM OPHEHTALMM OpHrHHaa
nokymeHnta B paspemenun 300-500 dpi (macmTab 1:1) M Bcex ayTEeHTHYHBIX
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NPHU3HAKOB NMOIJIMHHOCTH (rpadHMyecKkoli MOANMCH JIMLA, I1eYaTH, YIIOBOro TaMma
61aHKa), C HCIIONB30BAaHUEM CIIENYIOIHUX PEXHMOB!

"qepHO-0eNnbIii" (MpHU OTCYTCTBHH B NOKyMeHTE rpaduyeckix H300pakeHHil U
(MIM) LBETHOTO TEKCTA);

"OTTeHKH ceporo" (IpH HaJMYMH B JOKYMEHTe rpaguyeckux H300pakeHui,
OTJIMYHBIX OT L[BETHOTO rpadMueckoro H3o0paxeHus);

"BETHOMH" WM "pEXUM MONHOH 1Beronepenayu” (IpH HAMYUH B JOKYMEHTE
LBETHBIX rpaduecKkux H300paxKeH i IUOO LIBETHOTO TEKCTa).

KonuuectBo ¢aiiloB HODKHO COOTBETCTBOBAaTH KOJIMYECTBY JOKYMEHTOB,
KaXKBIi U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (MIIH) rpadMIecKyIo HHGOPMALHIO.

JIOKYMEHTHI, NpuiaraeMble 3asBUTENeM K 3asBICHHIO, NPENCTABIEMBIE B
3NIEKTPOHHO! ()OopMe, JODKHBI OOeCcHeYHBaTh BO3MOXKHOCTh HIECHTH(HIMpOBATH
JOKyMEHT U KOJIMYECTBO JIUCTOB B IOKyMEHTE.

2.6.3. HeobxomuMmpIMH [ NpeAoCTaBleHUs MyHHUMNAIBHOH YCIYTH
JOKYMEHTaMHM, MOIJICKAIIUMH HPEICTABICHHIO 3ajfBHTENIEM CAMOCTOATENBHO,
SIBJIAIOTCSL:

1. 3asBneHue o npemocTaBIeHU MyHMIMIANEHOH yCITyTH o popMe COracHo
OpUWIOKEeHMI0 1 K HacTosmeMy AJIMHHHCTPaTHBHOMY pErllaMeHTy IpHKazy,
3allOJJHEHHOE IO 00pasly B COOTBETCTBUM C HPUIIOKEHHEM 2 K HacTOsIEeMY
AJIMUHUCTPAaTUBHOMY PpEIJIaMEHTY, KOTOpOE 3asiBHTENb MOMET MOJATh JIOOBIM
crnocoboM, yKa3aHHBIM B TNONMyHKTe 2.6.1 HacTosero AJMHHHCTPaTUBHOTO
perjilaMeHTa.

B ciyuae mojayM 3agBIEeHHS B 3JIEKTPOHHOM BHUJie GOPMHPOBAHHUE 3asBIICHHS
OCYIIECTBIIAETCS MOCPEACTBOM 3aNONHEHM 3aIBUTENIEM MHTEPaKTHBHOH (OpMBI Ha
EIII'Y, PIII'Y 6e3 HEOOXOOMMOCTH IOMOJHHUTEILHOM MOJAYH 3asBJICHHS B KaKOM-
JI60 HHOM opMme.

2. JIOKyMEHT, YINOCTOBEPSIOIIUI JHMYHOCTh 3asiBUTENA HIH MPeCTaBUTENs
3asBHTENA (B CIyuae NPEACTABIEHHU 3as1BIEHUA U MPUIAraeMbIX K HEMY JJOKYMEHTOB
MOCPEACTBOM JIMYHOr0 0OpameHus B AJIMUHUCTPALHIO, B TOM Ydcie yepes MOL]).

B cmyyae wHampasieHus 3asBieHus mnocpeacrsoM EITY  cemenus wu3
IOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTS 3asABUTENIA, NPEACTABUTENA (HOPMUPYIOTCS
OpH ToATBep kAeHMH yduerHoH 3amch B ECHMA M3 cocTaBa COOTBETCTBYIOIIMX
JaHHBIX YKa3aHHOW y4eTHOM 3alMCH M MOTYT OBITh IPOBEPEHH! IyTeM HalpaBJICHHS
3ampoca € MCHOJI30BAaHMEM CHCTEMBI MEXBEAOMCTBEHHOTO  3JIEKTPOHHOIO
B3aHMOJIEHCTBHA.

3. JIOKyMEHT, NOATBEP>KAAOIIMI MOJIHOMOYHMS MPEICTaBUTEN 3asiBUTENA (B
CITy4ae, eClIi 3asBJICHHE HANPaBJICHO MPEJCTABUTENEM 3asBUTENS).

B ciy4yae mpenocTaBieHHs HOKYMEHTOB B 3JIEKTPOHHOM (opMe MOCpencTBOM
EIIl'Y, PIII'Y B COOTBETCTBHM C MOJAIMYyHKTOM «a» MyHKTa 2.6.1. HacTosmero
AJIMUHHCTPAaTUBHOIO periiaMeHTa NpEeNoCTaBAeTCs HOTapHalbHas JOBEPEHHOCTS,
MOANHCaHHAsA YCUIICHHOH KBaTU(GUIMPOBaHHOH 3IEKTPOHHOM IMOAIIMCEHI0 HOTapUyca.

Konuu NOKYMEHTOB, YKa3aHHBIX B HACTOSINEM ITyHKTE, INPENCTaBIAIOTCA
BMECTE C NOMTUHHUKAMHU, KOTOPBIE MOCIIE CBEPKH BO3BPAIIAIOTCS 3asBUTENIO.

2.64. JIOKyMEHTEL, MoJuTeKalue [IPENCTABJIEHHIO B pamkax
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MEXBEIOMCTBEHHOT0 MH(OPMALHOHHOTO B3aUMOAEHCTBUA, HO KOTOpPHIE 3asBUTENb
BIpaBe NPEICTaBUTh MO COOCTBEHHOM HHULIMATUBE, HE NIPEXyCMOTPEHBI.

2.6.5. ITpu obpanieHuH ¢ KOMIUIEKCHBIM 3alIPOCOM 3asBHTEINH OJJHOBPEMEHHO C
HUM momaer B MODI[ cBemeHus, HOKyMeHTHl M (wma) uHGOpMauHo,
NpenyCMOTPEHHbIE  HOPMAaTHBHBIMH  IIPaBOBEIMH  aKTaMH,  PEryIUpPYIOMMMH
OTHOLUCHHS, BOHUKAIOIIHE B CBA3U C IPEIOCTABICHUEM YKA3aHHBIX B KOMIUIEKCHOM
3alpoce TOCYAApCTBEHHBIX W (WJIM) MYHUUMNAIBHBIX YCIYT, 3a HCKIIOYEHHEM
JOKYMEHTOB, Ha KOTOpbIE pacipocTpaHieTcs TpeboBaHue myHkTa 2 9acty 1 crateu 7
@epepansHoro 3akoHa OT 27 moont 2010 r. Ne210-d3 «O6 opraHu3anuu
MPEeXOCTABIEHHS IOCYJapCTBEHHBIX M MYHUMUMIAIBHBIX YCIYI», a TAloKe CBEAEHHMH,
JOKyMEHTOB M (Wix) uHGOPMaLUK, KOTOPhIE y 3ajgBHTENI OTCYTCTBYIOT U JOJDKHBI
OBITH MMOMy4YeHBI MO pe3yNbTaTaM NPEeJOCTaBICHHUSA 3ajABHTENIO MHBIX yKa3aHHBIX B
KOMIUIEKCHOM 3alpoce TOCYyOapCTBEHHBIX M (WIM) MYHUUMOAIGHBIX YCIYT.
CeeneHus, JOKYMEHTH U (M) HHPOPMALHIO, HEOOXOOUMBIE I MPeNOCTaBIECHHS
rOCYyJapCTBEHHBIX W (MJIM) MYHHLMIQIGHBIX YCIYTr, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, ¥ IOy4aeMble B OpPraHH3alMsAX M y YIOJHOMOYEHHBIX B COOTBETCTBUH C
3aKoHOAATenbCcTBOM Poccuiickoit denepalu 3KCIEPTOB B pe3ysbTare OKa3aHHs
YCIIYT, KOTOPHBIE SBJIAIOTCS HEOOXOMMMBIMH U 00s3aTeNILHBIMU IS NPENOCTABJICHUS
rOCyJapCTBEHHBIX ¥ MYHULIMNATBHBIX YCIYr, 3aiBUTENs IomaeT B MOI]
OIHOBPEMEHHO C KOMIUIEKCHBIM 3aIIpOCOM CaMOCTOSTEIBHO.

2.6.6. Opran, npenocrasisiroyuil MyHUIMIATBHYIO YCIIyTy, HE BIIPaBe:

1) TpeboBaTh OT 3asABHUTENSA NPESHOCTABICHUA JOKYMEHTOB M MH(pOpManuy WiIx
OCYIIECTBJIEHHUS IEHCTBUIA, NPENOCTaBJCHHE WJIM OCYIUECTBJICHUE KOTOPBIX HE
NpeIyCMOTPEHO HOPMATHUBHEIMHU IPABOBBIMHM aKTaMH, PEryJIUMpPYIOLIMMU OTHOILECHUS,
BO3HHUKAIOIIUE B CBA3MU C NPEJOCTaBlIeHUEM MyHUIMIIANBHOH yCITyTy;

2) TpebGoBaTh OT 3ajABHUTENA MpPENOCTABJICHHS NOKyMEHTOB M HHGOpMaIHY,
KOTOpble  HAaxXomATCI B  PACHOPSDKEHHHM  OpraHoB,  NPeJOCTaBILIIOIIMX
MyHUUMOANBHEIE YCIYTH, HHBIX TOCYHapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJIeHUs, OpraHu3alyii, B COOTBETCTBUH C HOPMAaTUBHBIMU MPABOBBEIMU
aktamu Poccuiickoii denepauuy, HOpMATHBHBIMU IPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoii ®enepanuy, MyHHIUNATHHEIME NPABOBHIMU aKTaMH;

3) TpeboBarh OT 3asfBUTENS COBEPINEHHS WHBIX JEHCTBHIA, Kpome
HOPOXOXKHEHUS HACHTUQHUKAIMM W  ayTeHTUQUKAUMHM B  COOTBEICTBHH C
HOPMAaTHBHBIMU IIpAaBOBBEIMHM akTamHM Poccuiickod ®denepauud, ykazaHHi LIEIH
IpueMa, a Talke IPEeNOCTaBIEHUA CBEINCHHWH, HEOOXOAMMBIX IUI1 pacyera
JUTATEIGHOCTH BPEMEHHOTO HHTEpBala, KOTOPHIi HeoOXonumo 3abpOHUpPOBATH IS
npUeMa;

4) TpeOOBaTH OT 3asBHTEN NPENOCTABICHUI JOKYMEHTOB, MOJTBEPKIAOIIMX
BHECEHHE 3aBUTENEM IUIATHI 3a IpefocTaBiieHue MyHHIUNaIEHOM YCIIyTH;

5) oTKa3bIBaThk B NPHEME 3ampoca M HWHBIX JOKYMEHTOB, HEOOXONUMBIX JUISA
npenocTaBieHnss MyHHMIMIATEHOR YCIyTH, B ClIydae, €ClIH 3alpoc M JOKYMEHTEL,
HEOOXOAMMBIE UIA IPENOCTaBNeHWs MyHHMUIMNAIBHOH YCIyrW, NOAAHBl B
COOTBETCTBMM ¢ HHpOpMamueifi O Cpokax M IOpsIKke IpeNoCTaBICHUA
MyHAUMIATBEHOH yeiyTH, onybmukoBanHoii Ha EITTY, PIIT'Y;
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6) oTKa3pIBaTh B NPEIOCTABICHUM MyHMUMNAIBHONH YCIYIH B CIydae, €ClIM
3ampoc U TOKYMEHTHI, He0OXOAMMEBIE I IPeoCTaBIeHHss MyHUIUIIAIBHON YCIyTH,
MOJaHbl B COOTBETCTBMM C HH(OpMaIHeil 0 Cpokax W IOpAAKE NPeNOCTaBJICHUSA
MyHuIMIANEHOR yeiyTHy, omy6nukoBanHoi Ha EIITY, PITT'Y;

7) TpeboBaTh INpH MNPEHNOCTABIEHHHM MYHHMUMNAIBHOH yCIOyrH IO
IKCTEPPUTOPHAIIGHOMY IPHUHIMIYY OT 3asBUTENs (NPEICTAaBUTENA 3asBUTENS) WIH
MO®II mnpenocTaBneHds IJOKYMEHTOB Ha OyMaKHBIX HOCHTENAX, €CIIH HHOE He
OpeqycMOTpeHo  (emepanbHBIM — 3aKOHOJATENbCTBOM,  periaaMeHTHPYIOIUM
MpEeA0CTaBJIEHUE MyHULMITAIBHBIX YCIIYT;

8) TpeboBarh OT 3asfBHTENA NpPENCTABJIEHUA IOKYMEHTOB M HH(popmauum,
OTCYTCTBHE W (WIH) HEJOCTOBEPHOCTh KOTOPHIX HE YKasblBAJMCh IPH
MepBOHAYAIEHOM OTKa3e B pHeMe JOKYMEHTOB, HE0OXOMUMBIX JUIS NPENOCTaBICHHS
MYHHUMIAIEHOM YCIYrH, JMOO B MPENOCTaBIEHHM MYHHUMIAIGHOH YCIyrd, 3a
UCKITIOYSHHEM CIIEOYIOIHX CIIyYaeB:

a) U3MeHeHHe TpeOOBaHMI HOPMATHBHBEIX IPABOBBIX AKTOB, KacCArOLIMXCS
NPEeNOCTABJICHUS. MYHHLHIANBHOH YCIyrd, TIocie MepBOHAYaJbHOH IOJa4YM
3asBJIEHHS O IPEAOCTaBICHUN MyHHLIUNATBHON YCIIYTH;

6) Haymyme OmUOOK B 3asSBIEHUH O MPEIOCTABICHUM MYyHHUUIAIBHOR YCIIyTH
M JOKYMEHTaX, MOJAHHBIX 3asBHTEJNEM IOC/Te MepBOHAYAIBHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOQUMBIX LI NMPEHOCTABICHUS MYHUIMIATBHOMR YCIyTH, JTHOO0 B
MpeIOCTaBICHHH MYHHIHMIIANBHONH YCIYTH M HE BKIIOYEHHBIX B IIPECTaBIICHHBIA
paHee KOMILIEKT JOKyMEHTOB;

B) HCTEYEHHE Cpoka NeiCTBHA INOKYMEHTOB HIM H3MEHEeHHe WH(popManuu
mocjie THepBOHAYANBHOrO OTKa3za B IpHeME JOKYMEHTOB, HEOOXONMMBIX I
NpeIOCTaBNICHUS MyHHIMITATBHOH yCITyry, MO0 B MpeIOCTABICHUH MyHULIUNAIBHOM
yCayru;

r) BBUIBJIIEHHE JOKYMEHTAJBHO IOATBEp)KIEHHOro (akra (IIPU3HAKOB)
ouMOOYHOr0 WM MPOTUBONPABHOrO NeicTBus (Oe3neiicTBHA) NOJDKHOCTHOTO JIMIA
opraHa, NpPEIOCTaBIIOIIET0  MYHHUHIANBHYIO  YCIOyTy, MyHHUIUNAIBHOIO
CITyKaIero, paboTHHKa MHOrO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHHKA OpraHU3aluy,
npexycMOTpeHHO# JacTeio 1.1 crathu 16 ®denepansHoro 3akoHa ot 27 moist 2010
roga Ne210-®3 «OO6 opraHu3aluy NPEeJOCTABICHUSA TIOCYJapCTBEHHBIX U
MYHHLMIANGHBIX YCIYyT», NPU IIEPBOHAYAIGHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXONUMBIX NI MPEeNOCTaBIEHHA MYyHMLUIATbHOW  yciyrd, Jmbo B
HpeIOCTaBJICHUH MyHHLHUIAIBHOHN YCIyrd, O 4YeM B MUCBMEHHOM BHAE 32 MOANUCEIO
PYKOBOIHUTENS OpraHa, MpeXOCTaBIAIOIEro MyHHIUMNAIBHYIO YCIyTy, PyKOBOAUTEIIA
MHOro()yHKIIMOHAJILHOTO LIEHTpa HpH NEPBOHAYANBHOM OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXONMUMBIX UL HPENOCTaBIICHHS MYHULUNAIBHOH YCIYrd, JUOO
PYKOBOIMTENS OpraHM3aldy, INpegycMOTpeHHoOH uwacteto 1.1 cratem 16
denepansHoro 3akoHa ot 27 wmiona 2010 roma Ne210-03 «O6 opraHM3anuu
DpEIOCTaBJICHH TIOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT», YBENOMILETCS
3asiBUTEND, @ TAKKE MPUHOCATCS U3BUHEHHS 32 JOCTABJICHHBIE HEYy0OCTBa;

9) TpeboBaTh OT 3asBHTENA NPENOCTABICHHA Ha OyMaXKHOM HOCHTENe
JIOKyMEHTOB ¥ MH(pOpMALUH, 3IEKTPOHHEIE 00pa3sl KOTOPHIX paHee OBUIM 3aBepEeHbI
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B COOTBETCTBHH C ITyHKTOM 7.2 yacTH 1 crateu 16 ®enepansHoro 3akoHa ot 27 HIoms
2010 roma Ne210-®3 «O6 opraHM3andi NPENOCTaBIEHHS TOCYHapCTBEHHBIX H
MYHHULUNANBHBIX YCIYT», 32 MCKIIOYEHHEM CITyYaeB, €CIIM HaHECEHHE OTMETOK Ha
TaKkue JOKYMEHTHI JMOO HMX M3BATHE ABNAETCSd HEOOXOOUMBIM YCIOBHEM
NpeOCTaBIEeHU MYHHUMIIAIBHOH YCIyTH, M MHBIX CJIy4aeB, YCTaHOBJIEHHBIX
(enepaJbHBIMH 3aKOHAMHU.

2.6.7. 3asBuTeNs BIpaBe OTO3BaTh CBOE 3asBIEHHE Ha JOOOH cramuu
pacCMOTpeHMs, COIJIACOBAaHHA WJIM IOATOTOBKH HOKYMEHTa AJIMUHHCTpauuei,
00OpaTHBIIKCH C COOTBETCTBYIOILUM 3asBIICHHEM B A IMHHUCTpaLHIo, 1160 B M®II.

2.6.8. [IlpemocraBneHne MyHUIMNAIBHOH YCIYTH B  YIPEXIArOWEM
(IPOaKTHBHOM) PEXMME B COOTBETCTBMM C 4acThio 1 cratem 7.3 PenepanbHOro
sakona or 27 mons 2010 r. Ne210-®3 «O6 opraHusaiuu MpPeNOCTABIEHHS
rOCyIapCTBEHHBIX U MyHHLMIAIBHBIX YCIYT» HE OCYLIECTBIAETCS.

2.7. HcuepnplBarolmMid I€peyeHb OCHOBAHWMM JUIi OTKa3a B IpHEMe
JOKYMEHTOB, HEOOXOMMBIX I IPENOCTaBIeHHs MyHHIIHITATBEHOH YCITyTH.

B npuemMe JOKYMEHTOB MOXET OBITh OTKa3aHO Ha CJIeXYIOIHX OCHOBaHHUAX:

C 3ajBJ€HHEM OOpaTHIOCH JIMLIO, He yKa3aHHOe B MyHKTe 1.2 Hacrosmero
AIMMHHCTPaTUBHOTO PErJIaMeHTa;

NPEICTABIIEHUE HETIOTHOTO KOMILIEKTA JOKYMEHTOB; »

NPE/CTaBIeHHbIE NOKYMEHTEl YTPaTWJIM CHJIy Ha MOMEHT oOpamieHus 3a
MyHHUUIATBHON yCIyrofl (HOKyMEHT, YINOCTOBEPSIOIIMH JIMYHOCTh, INOKYMEHT,
yIOCTOBEPSIOMINIA IOJIHOMOYMS MPEACTABUTEIN 3asBUTENA, B CiIydyae oOpalieHus 3a
[peJoCTaBIeHUeM YCIYTH YKa3aHHBIM JIULIOM );

HpeNCTaBIeHHBIE Ha OyMa)XHOM HOCHUTeENEe JOKYMEHTHI COJepxaT MOAYMCTKH U
HCOpaBjieHWs  TEeKCTa, HE  3aBepeHHble B  MOpAAKE,  YCTAaHOBJICHHOM
3aKoHOJaTeNsCTBOM Poccuiickoi Penepauuu;

IPENCTABJICHHBIE B 3JICKTPOHHOH opMe TOKYMEHTHI COZepXKaT MOBPEXIEHHUS,
HaIMYHe KOTOPHIX HE IO3BOJIET B NOJHOM O0BEME HCIONB30BaTh HHGOPMALMIO H
CBEIEHHUS, COJieprKaliecs B JOKYMEHTAX IS IPEAOCTaBIIEHUS YCIIyTH;

HENONIHOE 3alloJIHEHHEe Iojell B ¢opMe 3asfBiIeHHA, B TOM YHCIE B
UHTEePaKTUBHOMU (popMe 3asBIECHHUS;

3asgBleHHe O MpPENOCTAaBJIEHHH YCIYrM NOJAaH B OpraH TIOCYNapCTBEHHOM
BJIaCTH, OpTaH MECTHOIO CaMOYINpPABIEHWA, B IMOJHOMOYHSA KOTOPHIX HE BXOAUT
NIPEAOCTABIECHHE YCIIYTH.

Orka3 B npueMe NOKYMEHTOB JUIl NMpeJoCTaBiIeHHs MyHHUIMNAIBHONH YCIyTH
He MpemiATCTBYeT MOBTOPHOMY OOpAlllCHHIO IIOCNE€ YCTPaHEHHWsA HPHYHHBL,
MOCITy>KHMBILIEH OCHOBAHMEM I OTKA3a.

Pemenue 00 oOTkaze B NpPHEME MOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.
HACTOSIEero AMHHHUCTPaTHBHOIO perjiaMeHTa, ojopmisercs mo ¢opme COrjacHoO
NPHIOKEHHUIO 5 K HaCTOAEMY AIMHHHCTPAaTUBHOMY PEITIAMEHTY.

Pemmenne 00 OTka3ze B IpHeMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HACTOSILEro AMHHHCTPATUBHOIO periiaMeHTa, HalpaBseTcs 3assBUTEIO CIIOCOO0M,
ompeeNieHHBIM 3asBUTENIEM B 3ajBJICHHH, HE M03/{Hee paboyero JHA, CIEMYIOIEro 3a
JHEM TOJy9eHMSA TAaKOro 3ampoca, MO0 BBIAAETCA B JIEHB JIMTYHOTO oOpameHus 3a
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MOJTyYeHHUEM yKa3aHHOro pemeHus B MOL umu A qMUHUCTpaLHIO.

2.8. Hcyepneiaroluii IepeyeHb OCHOBAHMH JUIS NPHOCTAHOBIEHHWA B
npenocTaBIeHUH MyHULMIIANBHOMH YCITYTH.

OcHoBaHus U1 NIPHOCTAaHOBIECHHS MyHUIUTIANBEHON YCIIYTH B COOTBETCTBHM C
3aKOHOJaTenbCTBOM Poccuiickoii ®enepauuy OTCyTCTBYIOT.

2.9. B npenocraBieHu MyHULMNANBHON YCIYTH MOXET OBITh OTKa3aHO B
clIy4yae OTCYTCTBHS JaHHBIX O 3asBHTEJE B MOXO3SMCTBEHHBIX KHAraX.

OTka3 B INpeNocTaBNeHMHd MyHHLUHMNANBHOW YCIyTH HE NpPEensITCTBYET
IIOBTOPHOMY OOpalICHHIO IOCJIE YCTPAaHEHHs NPHYUHEBI, TOCITYXUBLIEH OCHOBAHHEM
IUTS OTKa3a.

2.10. IlepedeHs yciyr, KOTOpBIE ABIAIOTCA HEOOXOMUMBIME U 00j13aTEbHBIMU
U mpefocTaBieHuss MyHUIMIAIBHOR YCITyTH.

Vemyru,  HeoOXomumele W oOsf3aTenbHbIE IS [PENOCTABJIEHUA
MyHULMNANBHOM YCIIyTH, OTCYTCTBYIOT.

2.11. ITopsanok, pasmMep U OCHOBaHMS B3UMAaHHUA rOCYJApCTBEHHOM MOLLUTAHBI
WJI UHOH IUIATHI, B3UMaeMO#i 3a IPENOCTaBICHUE MYHULIMIIAIBHON YCITyTH.

locynmapcTBeHHas mNOLUIMHA MM HMHasi IUulaTa 3a  [PEJOCTaBJICHUE
MyHUUMIIATBHON YCIIyTH HE B3UMAETCS.

2.12. MaxcuMmanbHBI CPOK OXHMAAHHA B O4Yepedd INpH [ojaye 3ampoca o
IpefoCTaBlCHUH  MyHMUMNAIBHOH  YCIYrH,  YCIOYTH,  NpPENOCTaBIIIeMOi
OpraHHM3alMel, yJacTBYIOIIEH B MPEOCTaBIEHUH MyHHMIHMIANEHOH YCIyTH, U NpPU
MOJTy4eHHH Pe3yJIbTaTa NPEAOCTABICHH TaKUX YCIIYT.

MaxkcuManbHOe BpeMsi OXXMAAHHSA B OYepelnd IpU Iojaue JOKYMEHTOB JUIs
npenocTapieHuss MyHUIMNATBEHOMH YCIIyTH He JOJDKHO NPEBBINATh 15 MUHYT.

MakcuManesHOe BpeMsl OXKHMAAHMA B Odepead Uil TMOJY4YeHHS pesyJibTara
npenocTaBaeHuss My HUIMIAIBHOM YCITyTH He JOJDKHO NpeBBINaTh 15 MUHYT.

2.13. Cpok M MOpsOOK pEerucTpalMy 3ampoca 3asBUTENS O MPEHOCTaBICHUH
MyHHLIUNANBHOR YCIyTH M YCIyTH, NIPeA0CTaBIsIeMOH OpraHu3aliiel, y4acTBYIOLIe
B NIPEAOCTaBICHUH MyHHIMIIANBHOM YCITyTH, B TOM YHCIIE B 3JIEKTPOHHOU dopMe.

Ha ocHoBanuu CornameHus 0 B3aMMOJCHCTBMU NPHU NOCTYIUICHHMM (TIOAAYH)
3asBieHuss B MOLI, cneuuamuct M®I] perucTpupyer ero B 3JIEKTPOHHOM Oase
JaHHBIX M IepenaeT B AJIMHMHHCTpAlMIO C MCIOJNB30BaHUEM HH(GOPMAIMOHHO-
TENEKOMMYHHUKALMOHHBIX TEXHOJOTHIA N0 3aIUIIEHHBIM KaHajlaM CBS3H.

B cinydae, ecnu And NONY4YEHUS MYHHMLUNANBHBIX YCIYr, YKa3aHHBIX B
KOMIUTEKCHOM 3ampoce, TpeOyIoTcs CBeNeHMA, NOKyMEHTHl M (iiu) uHdopMauus,
KOTOpBIe MOryT OBITh moiydeHs! M®L[ TONBKO IO pe3ysbTaram MpeaOCTaBJIEHHS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoceé TIOCYJapCIBE€HHBIX H  (WUIH)
MYHMIMOATIBHBIX YCIIyT, HAalpPaBJICHUE 3asBJICHHN U JOKYMEHTOB B A IMHHUCTPALUIO
ocymectBisiercs M®L[ He nmo3aHee omHOro paboyero AHSA, CIEAYIOINErO 3a JIHEM
nosrydedus MOI] Takux cBeneHuid, JOKyMeHTOB U (win) nHpopManuu. B ykazanHoM
Clydyae TeYeHHE MpPEeJyCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB HPENOCTaBJIEHHA
MYHUIMNANTEHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3alpoce, HadHHaeTcs He paHee
JHA TIOMy4YeHHsA 3adBIICHHMH M HEOOXOAMMBIX CBENEHMH, NOKyMEHTOB W (MIJIH)
uHpopMaLuK A MUHUCTpALMEH.



15

Perucrpauus 3asBieHHs, NOCTYNUBIIETO B AJIMUHMCTPALIMIO, HE3aBUCHMO OT
crocoba ero JoCTaBKH OCYIIECTBIIETCS B JEHB IMOCTYIUIEHUS 00palieHus 3asBUTENs
B IOpANKE, YCTAaHOBJIEHHOM IIpaBWJIAMH JENONPOM3BOJACTBA AIMUHUCTPALMH.
Peructpauus 3asBieHHs, NOCTYNMBIIEro B AJMMHHCTpauuio nocie 16.00 wia B
BBIXOZHOM (HepabouMii MM Mpa3qHUYHEIH) IEHB, OCYIIECTBIAETCS B IIEPBHIA 33 HUM
pabouuii nens. Ilpu perucTpanuu 3asBICHHIO NMPUCBAHBAETCS COOTBETCTBYIOIMI
BXOIALIUHA HOMED.

2.14. TpeboBaHMA K NOMEIIEHHAM, B KOTOPHIX IPENOCTaBIAETCA
MyHuuunansHas yciayra, K 3ajly OXKHIaHHsS, MecTaM JUIA 3allOIHEHHs 3alpoCcoB O
npenocTaBieHud  MyHULMIANBHOM — yCIyrd, HWHQOPMALMOHHBIM CTeHAaM C
ofpasuaMd HMX 3alOJHEHHMS W IIEPEYHEM JOKYMEHTOB, HEOOXOAMMEBIX JUIA
npenocTaBieHus Kaxaod MyHHIMNANbHOH YCIyrd, pasMemeHHIo M odopMieHuio
BH3yaJIbHOM, TEKCTOBOW W  MynpTHMenuitHoH uHQOpMauuum o  mopsake
[peOCTaBJIeHUs Takof YCIyTH, B TOM dYHClie K OOECHeYeHMIO MOCTYMHOCTH I
WHBAJIMIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATENECTBOM Poccuiickoit
denepauyy 0 COUANTBHOMN 3aIUTe HHBAINIOB.

2.14.1. TlpuéM rpaxzpaH [UId NPeNOCTaBIEHHs YCIYIM OCYLIECTBIAETCA B
CIEUHATIEHO BBIACNIEHHOM M1 STHX LeneH nomemeHud. IToMemeHus, B KOTOPBIX
npenocTaBiieTcs MyHUIMNAnbHas yCiyra, HOJDKHBI COOTBETCTBOBAaTh CAHHUTAPHO-
HTHEHHYEeCKUM TpaBHIaM M HOpPMaTHBaM, IpaBHjaM MNOXapHO#H Oe3omacHOCTH,
6e3omacHocty Tpyaa. Ilomemenus o60pyayrOTCS CHCTEMaMU KOHIMIMOHHUPOBAHUS
(oxUTaXkIeHUs M HarpeBaHus) M BEHTHIMPOBAHHUA BO3yXa, CPENCTBAMHU OINMOBEIIECHHA
0 BO3HMKHOBEHMH Ype3BblYaiiHON cuTyanuu. Ha BUAHOM MecTe pa3MemaroTcs CXeMbl
pasMelieHuss  CpeICTB  IOXApOTYIIeHHs M MyTed  3BaKyalMd  JIOfeH.
[IpemycmarpuBaercs  0oOOpyZOBaHHE  OOCTYIIHOTO  MecTa  OOLIECTBEHHOTO
MOJIb30BaHUS (Tyaser).

2.14.2. Mecta OXHIaHHUA JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHAM
UL 3asBHTENel W ONTHMAIBHBIM  YCJIOBUAM  pabOTBl  CIHELMANHCTOB,
HpeJOoCTaBIIOMUX MyHUIUMIIANBHYIO YCIYTY.

Ins oxupmaHus 3asBUTENAMH IIPHEMa, 3allOHEHHSA HEOOXOAUMBIX I
notydeHuss MyHULMIANEHOH YCIyTH JOKYMEHTOB B A IMMHMCTpauuy, 6o B MOL],
OTBOIATCA Mecra, OOOpYyIOBaHHBIE CTYJIBSAMH, CTONaMH (CTOiKamu) A
BO3MOXKHOCTH O(OpMIICHHSA IOKYMEHTOB, OO€CHNEUMBAIOTCA pydKaMH, OJaHKaMu
JOKyMeHTOB. KONHYEeCTBO MECT OXKHIAHHUA ONpEeNeNeTcs UCXOnd U3 (axruyeckoi
Harpy3Kd ¥ BO3MOXKHOCTH MX Pa3MEIICHUS B IOMEIIECHHH.

2.14.3. Pabouee Mecro crenmamucra M paborHuka MOLl obopymyercs
NEepCOHANBHBIM KOMIBIOTEPOM C  BO3MOXKHOCTBIO JOCTYyra K HEOOXOAUMBIM
WH(OPMALMOHHBIM CUCTEMaM, IIeYaTarOIHUM M CKaHUPYIOLIMM yCTPOHCTBaMH.

2.14.4. TloMeuieHue 060pyayeTcs BXOOOM Jisi CBOOOIHOrO AOCTYIA TpakaaH
B IIOMEIIEHHUE.

Bxox B nomemenue obopyayercs HHYOPMAILMOHHOM BBIBECKOM, conepxaieit
uHbopManmio 00 AIMHHHCTpAlMH: HAaUMEHOBaHHME H PEXHM pabOTHI, a Taioke
yOOOHOM JieCTHHUIEH C TOpPYyYHAMH, MaHOycaMH il OecHpensTCTBEHHOrO
HEPE/IBIKCHHS TPXKIAH.
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Mecra npemocraBneHHs MyHHLUNAIBHOW YCIYrd OOOpPYHYIOTCA C YYETOM
TpeOOBaHMH NOCTYMHOCTH [IUIA HMHBAJIMOOB B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHOJAaTeNsCTBOM Poccuiickoit @enepauuu 0 COLMAIBLHONW 3aIUTE WHBAJIHIOB, B
TOM YHCJIE 00ECIIeUHBAIOTCA:

ycrmoBHA I OECHpeniaTCTBEHHOro MOCTynma K OOBeKTy, Ha KOTOpOM
OpraHM30BaHO MNPENOCTaBIEHHE YCIYr, K MECTaM OTAbIXa U HPeAocTaBIeMbiM
yciyram;

BO3MOXKHOCTh CaAMOCTOSTEIBEHOIO MEPEIBIKEHHS IO TEPPUTOPHU 00BEKTa, Ha
KOTOPOM OPraHH30BaHO NPENOCTaBJICHUE YCIIYT, BX0OJa B TAKOH OOBEKT M BBIXOJA H3
Hero, MOCagky B TPaHCIIOPTHOE CPEACTBO M BHICAJAKH K3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM KPECHa-KOJIACKH;

CONPOBOXKAEGHHE HHBAIMAOB, HMEIOIIUX CTOWKHE paccTpoiicTBa (QyHKIMM
3pE€HHA U CaMOCTOATEIIBHOI'O NMEPENBIDKEHNS, U OKa3aHWE UM MMOMOIIHN Ha 06’581('[‘&, Ha
KOTOPOM OPraHH30BaHO NPENOCTaBIEHHE YCIIYT;

HaJUIeXalee pasMemeHde oOopynoBaHus U Hocutenedt uH(popmauuwy,
HeOOXOMUMBIX M1 obecnedeHuss OecHpeniaTCTBEHHOrO AOCTyNa HHBAIMAOB K
0o0BEKTY M  NpEeJOCTaBIIEMBIM  yCIyraM C  Y4eTOM OrpaHHYeHHHd HX
JKHU3HEOCATCIIEHOCTH,

IybnupoBaHue HEOOXOOUMOW i HMHBAIMOOB 3BYKOBOW M 3pHUTENBHOH
uHpopMalMy, a TaKe HaAmMCced, 3HAKOB M HHOW TEKCTOBOM M rpaduyeckoit
uHGOpMaUMH 3HAKaMH, BBINOJHEHHBIMH penbedHO-TOUueuHbIM IpudToM Bpaiins,
JIOIYCK CYpAONepeBoIYUKa U THGIIOCY pAONEPEBOIUHKA;

JIONyCK Ha OOBEKT, Ha KOTOpPOM OpraHM30BaHO NPENOCTABIEHHE YCIYT,
co0aKu-NPOBOJHAKA NPH HAMMYMU JOKYMEHTa, OATBEPKAAOLIEro ee CenranbHoe
oOydyeHue W BBIaBaeMoro mo ¢opmMe M B IMOPSOKE, KOTOPHIE ONPENENAIOTCS
(enepanbHBIM OpPraHOM HCIOJHMTENFHOM BJIACTH, OCYIIECTBIAIOIMM (YHKLIHH IO
BBIpa0OTKE M peald3alMid roCyJapCTBEHHOH MOJMUTHKA U HOPMAaTUBHO-IIPABOBOMY
PEryIMpOBaHUIO B chepe COLHaNbHON 3alUThl HACETICHUS;

OKa3zaHWe pabOTHMKAaMU oOpraHa (OpraHH3aluM), MPENOCTABIAIOLIEr0 YCIyTH
HaCEJIeHHI0, TIOMOLIY HHBAIMAAM B MpPEoAoNieHUd OaphepoB, MeELIAIOUIMX
MOJTy4EHHIO MIMHU YCIIyT HapaBHe C APYTUMH JIMLAMH.

2.14.5. BusyaneHas, TeKCTOBas W MyIETUMeAuiHAs WHGOPMALHA O MOpSIKe
NpeNoCTaBIeHUss MyHUIMNANBEHOM YCIyrH pasMemaercs Ha HHPOPMAIMOHHOM
creHae B noMemeHun MOL] u AjaMuHucTpanuu IUIA OXHIAHMA M IpuUeMa
3asgBuUTENei, a Taioke Ha EINT'Y, PIITY.

W opManroHHsIe CTEHIBI pa3MeINaloTCs Ha BUIHOM, JOCTYITHOM MecCTe.

Odopmnenre HHPOPMALMOHHBIX JIMCTOB OCYINECTBIACTCA YNOOHBIM JUIA
yrenus mpudrom — Times New Roman, ¢opmar ymcra A4; TEKCT — MPOMHUCHEBIE
6ykBbl, pasmepoM mpudra Ne 14 — 0OBIMHBIN, HAUMEHOBaHUE — 3arjiaBHbIE OYKBEL,
pa3MepoM mpupra Ne 14 — xupHEIHA, mons — 1 cM, BKpyroByro. TeKCThI MaTepHanoB
JOJDKHBI OBITH HameyaTaHel 0Oe3 HcmpaBieHUi, Haubonee BaxHas uHGopManus
BBIIEIAETCA JKUPHBIM WpudTOoM. ITpu odopmieHrH HHPOPMALMOHHBIX MaTepHaIoB
B BHIE 0O0OpasloB 3asBIECHHH Ha mMopydeHHe MyHHIHMNAIBHOW YCIyrH, NepedHei
JIOKyMEHTOB TpeboBaHMs K pasMepy mpudra U ¢opmary jmcra MOryt OBITH
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CHIDKEHBL

HNudopmanmoHHsle  CTEHABl  JOJDKHBEI  COEpPXKaTh  aKTYalbHYI0 M
HCYEPIBIBAIONIYI0 HHGOPMALHIO, HEOOXOMUMYIO UL MOoNydeHus MyHUIMIAIbHOH
YCIYTH, B TOM YHCIE: O IepeYHe JOKYMEHTOB, HEOOXOAUMEBIX JUIS MpPeXOCTaBICHUS
MyHAUMOATEHOM YCIyTH, CPOKaX MPEeJOCTaBJICHUS YCIYTH,. MOpAaKe 00)KasoBaHUS
nIeiicTBuii (Oe3meicTBHA), a TAlOKe peIleHUsAX AJMUHHUCTPAUMM, MYHULMIATBHBIX
cayxamux, MOIl, paborHukor MOI], uHbOpMAUMIO O IPETyCMOTPEHHOMH
3aKoHOAaTeNIbcTBOM Poccuiickoil denepaiu OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL
ApMuHucTpauyy, padoTHukoB M®LI, o pexume paboTsl, 0 TeneoHHBIX HOMEpax
A IMUHHCTpalMH B Apyrod naGopMalmy, a Takke GopM 3asgBieHui ¢ 0dpa3naMu X

_ 3aIIOJIHEHHMA. _ )

2.14.6. Ha TeppuTOopHMH, NpUIEraromell K 30aHHIO, TIE€ OPraHM30BaHO
npenocrasieHue MyHuIMnanpHoi yenyru Anmunuctpanuu 1 MOL, pacnonaraercs
OecruiaTHas MapKoBKa JUI aBTOMOOMIBHOIO TPAHCIIOPTa [IOCETHTENEH, B TOM YHCIIe
npeaycMaTpuBaiomas He MeHee 10 mpoleHTOB MecT (HO He MeHee OJHOrO MECTa)
UL CIIeUMAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAIHIOB, KOTOPBIC HE IOJDKHBI
3aHAMAaTh MHBIE TPAHCIIOPTHBIE CpENCTBa, 3a MCKIIOYEHHEM  CIIy4aes,
[pexyCMOTPEHHBIX MIPaBUJIAMU JOPOXKHOTO ABIKEHM.

Bxox B nmomemenne M®PI[ w BHXON U3 Hero 000pyIOBaHO
COOTBETCTBYIOIIMMH yKa3aTesIMU C aBTOHOMHBIMH MCTOYHHMKaMH OecriepeboidHOoro
NMUTaHUd, a TaKKe JIECTHULAMHM C MOPYYHSIMU M NaHIYCaMHd Ui NEpeABHKEHMS
JETCKUX ¥l HHBAJIMIHBIX KOJIACOK.

B nomemenun M®IL opranuzoBaH OGecIUIaTHBINA TyalleT Uil IOCETUTeNeH, B
TOM YHCJIE TyalleT, IpeJHa3HaYeHHBIN A7 UHBAJINIOB.

2.15. TToka3aTenu AOCTYHNHOCTH M KadecTBa MyHMUMNANEHOH YCIyrd, B TOM
YHClie KOJMYECTBO B3aUMOJEHCTBHIL 3asBUTENS C NOUKHOCTHBIMM JIMLAMH IpU
npexocTaBieHHd MyHHIUMNANEHOR YCIIYTH U UX [POJOJDKUTENEHOCTh, BO3MOMKHOCTh
moy4yeHuss MH(pOpMaluKu O X0JA€e MpenoCcTaBieHus MyHHUUNANbHOH yCIIyrd, B TOM
YHUCJIE C HCIOJIB30BaHHEM MHPOPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHIA,
BO3MOXXHOCTH JIHOO HEBO3MOXXHOCTH MOJy4eHus MyHHIMNAIEHO! yomyru B ML (B
TOM YHCJIe B IOJIHOM 00BeMe), HOCPEICTBOM KOMIUIEKCHOTO 3ampoca.

AIOMHHUCTpAaUUs MOCPEACTBOM HEYKOCHHUTENHHOIO COONIONEHHS CPOKOB
npenocTaBlieHHss MyHUIMIANBHOM YCIyrd, a TakKe IOopaoka MNpefoCTaBIeHUT
MyHHLMNANBHOM  YCIYrH, YCTaHOBJICHHBIX HAcTOAMMM AJMHHHCTPAaTHBHBIM
permaMeHTOM, oOecrleynMBaeT KauyecTBO M AOCTYNMHOCTh  NPEeJOCTaBIECHHA
MyHUIUNaTBHOR YCIIyTH.

IToka3aTensIMH AOCTYIHOCTH M Ka4yecTBa NpeNOCTaBIeHUA MyHUUMIIAIbHOH
YCIIYTH, B TOM YHUCJIE B 3JICKTPOHHOM BHIIE, ABJIAIOTCA:

MOJIy9EeHE 3asBUTENEM IIOJHOM, aKkTyanbHOH U NOCTOBEpHOH HHGOpMaUHH O
NopsJIKe NpeaocTaBleHd MyHHIMIIATBHOHN yCIIyTH;

MOJTyYeHHe 3asBUTENeM IOJHOM, aKTyaabHOM M JOCTOBEpHOH HH(pOpMALUK O
Xoze mpenocTaBieHHus MyHHLIUNANLHOH YCIyTH, B TOM YHCIE C HCIOIb30BAHUEM
EIT'Y/PIIT'Y;

JOCTYIIHOCTh OOpaIleHUs 3a MpeNoCTaBleHHeM MyHHLUNANbHON YCIyrH, B
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TOM 4YHCJIE I JMLI C OrpaHMYEeHHBIMM (U3MYECKMMH BO3ZMOMHOCTAMH. [l
o0CIy)XMBaHUA 3ajiBUTENCH C OrpaHHYEHHBIMM (PU3MYECKMMH BO3MOXHOCTAMU
MOMEIeHHe 000pyayeTcs MaHAycaMH, ClielHanbHBIMH OTPXICHUAMH U TIEPIIaMH,
obecrieunBaercs OECHpPENSTCTBEHHOE IIepelBIDKEHHE ¥ Pa3BOPOT HMHBAIMIHBIX

- KOJIACOK;

KOJIMYECTBO B3aMMOAECHCTBHI 3ajgBHTEN C JO/DKHOCTHBIMH JIMLIAMH IPH
MPEAOCTaBICHUH MyHULMIIAIBHON YCIIYT'H M X IPOJOJDKUTENBHOCTD;

BO3MOXKHOCTh MONMy4eHUs MyHUUMNanbHOM ycmyru B Jmobom MOIl B
mpemenax Teppuropun KpacHomapckoro Kpas BHE 3aBHCHMOCTH OT MecTta
npeObIBaHUA (ans ¢$usmyecKux i, BKJTIOYAs HHAUBUIYATBHBIX
npennpuHMMaTesei) JMO0 MecTa HaXOXIeHHA (II1 IOPHAMYECKUX JIHL) B
COOTBETCTBHH C AEHCTBUEM 3KCTEPPUTOPHATBLHOIO NPUHLIUINA;

BO3MOXKHOCTB ITOJa4¥ KOMIUTEKCHOTO 3ampoca B Jiobom ML,

YCIIOBUSA OXKUIAHUS NIPUEMA;

000CHOBAHHOCTb OTKA30B B IIPEIOCTABICHAY MyHUIIMNIAIEHOHN YCITyTH;

BBINOJIHEHHE TPEOOBaHUH, YCTAaHOBIEHHBIX 3aKOHOAATENbCTBOM, B TOM YHCIIE
OTCYTCTBHE H30BITOYHBIX aIMHHUCTPATUBHBIX NEHCTBUIL;

YCTaHOBJICHUE II€PCOHAIBHOM OTBETCTBEHHOCTH JMO/DKHOCTHBIX JIMI[ 32
cobyronenue TpeOOBaHUi aAMUHUCTPATUBHOIO PErjlaMeHTa MO KaXIOMY AEHCTBHIO
(agMuHUCTpaTHBHOMN pOLEype) NP NPeNOCTaBIeHHH MyHULUTATBHON YCITyTH;

npenoctaBieHie  MyHMUUNAIBHOH ~ yCIyTH B COOTBETCTBMM  C
YCTaHOBJIEHHBIMU HACTOSLIMM AJIMHMHHCTPAaTHBHBEIM PETJIAMEHTOM HOPAIKOM H
cpokamy;

OTCYTCTBUE OOOCHOBAaHHBIX Kalo0 pemeHus u JedcTsus (Oe3meiicTBs)
AIMUHHCTPALWH, €€ JODKHOCTHOTO JIMIA, MyHHUIMIIABHOTO CIIy>Kalero.

B3aumopeiicTBUe 3asABHUTENCH € NJOJDKHOCTHBIMH JTMUAMHU A IMHUHMCTPALMH NIPU
MPEAOCTaBICHUH MYHUIMIAIBHON YCIYTM OCYIIECTBIETCS JBa pasa — IpH
npencraBieHud 3ajABJICHHA M JOKYMEHTOB, HEOOXOAMMBIX I MpPEXOCTaBICHHUS
MyHuuunanssoid  yeayrd (B cioydae  HENOCPEINCTBEHHOTO  OOpalleHHs B
AIMUHHUCTpALMIO), a Talke @pUd IOMYYEHHH pe3yJsTaTa [peAOoCTaBIICHUS
MyHHLMIansHON YCIyrH.

B cnyyae oOpameHus 3asBUTENS 32 NpPENOCTaBlIeHHEM MyHHIMNANEHOK
yCIyrd B ONeKTpoHHON ¢opme u Bbibope 3asBuTeNeM crocoba IMOydeHUs
pe3yJibTaTa npeaocTaBicHus MyHUIUnaipHoi yemyru:

B AJIMHHHCTpaLUM, TO B3aUMOIEHCTBUE 3asBUTEN C AOJDKHOCTHBIMH JIULIAMH
AJIMUHHCTPaUHHU OCYIIECTBIIETCSA ONUH pa3 — IPH IOIyYCHHH Pe3ybTara;

B OJIEKTPOHHOM BHIE, TO B3aHMMOJCHCTBUE 3asgBMTENI C JOJDKHOCTHBIMH
JHIaMu A IMUHHCTpPALHH He TpeOyeTcs.

ITpOoIOMKUTENPHOCTE OJHOTO B3aUMOJEHCTBHUA 3asBUTENA C JOJDKHOCTHBIM
JIMIOM AJJMUHUCTpAlMHU HE NpeBsIIaeT 15 MUHYT.

C ucnons3oBandeM EINT'Y, PIIT'Y 3asBUTENO MPENOCTABIAETCS BO3MOXKHOCTE
OCYLIECTBJIATH MOHUTOPUHTI X012 MPENOCTaBIeHUsT MyHHIUIIAIEHOM YCITyTH.

3asBuTens MMeeT npaBo oopartuTsca B MOL] B nesix nmomyyenus uHGopMamu
O XOJie NpeNoCTaBICHUS KOHKPETHOH MYyHHMUMNAIBLHOH YCIyrd, YKa3aHHOH B
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KOMIUTEKCHOM 3aIlpoce, WIH O FOTOBHOCTH JAOKYMEHTOB, SBJSIOIUXCS Pe3yabTaToOM
NpeNoCTaBIeHUI KOHKPETHOH MYHMUMIIAIBHOHN YCIyTH, YKa3aHHOH B KOMIUIEKCHOM
3ampoce. YkasaHHasd HHGopManus npenoctasmsiercs MOLI:

B X0JI€ JINYHOTO NpHeMa 3asBUTEIL;

o tenedoHy;

0 3JIEKTPOHHOM 1oYTe.

B ciy4yae obpamenus 3asBurens B MOLI ¢ 3anpocoM 0 Xo1e NpenocTaBIeHHs
KOHKPETHOH MYHHLMNAILHOH YCIyTd, YKa3aHHOM B KOMIUIEKCHOM 3alpoce, WIH O
TOTOBHOCTHM JIOKYMEHTOB, SBJISIOIIMXCS PE3yJbTaTOM IPEeIOCTaBJICHUS KOHKPETHOH
MYHULMIIANBHOW YCIYrH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, IOCPEACTBOM
9JIeKTpOHHOH mNouThl, M®I] 00s13aH HanpaBUTh OTBET 3asgBUTENIO HE MNO3JHEE
pabodero mHsi, CIeNyIOWero 3a 1HeM noiaydenus M®L] ykazanHoro 3ampoca.

2.16. Hupile TpebOBaHMA, B TOM YHCJIE YYHTHIBAIOIIHE OCOOEHHOCTH
IPeAOCTABICHUA MYHULMIAIBHON YCIYTH IO 3KCTEPPHUTOPHATLHOMY MNPHHLMIYY (B
cilyyae, eclid MyHULMIANBHAs yciIyra MpemoCTaBIAETCs IO 3KCTEPPUTOPUATEHOMY
OPUHUMITY) M OCOOCHHOCTH INpPENOCTaBIeHHA MyHMUMOAIBHOW YCIyrH B
3JIEKTPOHHOMU (hopMme.

2.16.1. Ha od¢muuuansHOM caiiTe AJIMHMHHCTpalMd B HMHGOPMaLHOHHO-
TeNneKOMMYHHKaMOHHOH cetn «MHTepHer» M PIII'Y 3asBUTENIO MpENOCTaBIETCA
BO3MOXKHOCTb KONHPOBaHUA (OpMBI 3asBieHUS (NPWIOKEHHI 1 K HACTOAIMEMY
AJIIMHHUCTpaTHBHOMY pErJIaMeHTY) [UIi [JANbHEHIIero €ero 3amoiHeHHsA B
3JIEKTPOHHOM BHIIE M PACIICUaTKH.

2.16.2. Ilpuem 3asBneHUil O NpeAOCTaBICHUM MyHMIMNAIBHOH YCIYrH B
M®I], xomupoBaHHE B CKAHUPOBAHUE JOKYMEHTORB, NPEIyCMOTPEHHBIX MyHKTaMH 1-
7,9,9.1 u 18 gactu 6 craten 7 Genepansaoro 3akona Ne 210-03 «O6 opraHuzaliu
HPeIOCTaBJIEHHs TOCYJAPCTBEHHBIX M MYHHIMIATIBHBIX YCIyr», HHGOPMHPOBAHHE U
KOHCYJIFTHpOBaHHE 3asBUTENIEd O NOpAAKE NpexocTaBleHUs MyHUUMIANBHOM
YCIYTd, O XOJE pacCMOTPEHUS 3alpoCOB O MpeNoCcTaBleHHH MyHHLUNAIBHOH
YCIyrd, a TaKKe IO HHBIM BONpPOCaM, CBA3aHHBIM C IPEROCTaBJICHUEM
MyHuumnansHoit yciyry, B ML ocymecTBistoTcs 6ecruiaTHo.

IMpu npenocraBineHUd MyHUUMDATBHOM YCIYTH HO OSKCTEPPHTOPHUANBHOMY
npuHuuny MOI] mpu obpamendn 3asBUTeNs (IPEACTABHTENI  3asgBHTENIA)
OCYIIECTBIAIOT CO3JaHHE OJIEKTPOHHBIX OOpa3oB 3asgBJICHUI M HOKYMEHTOB,
OpeJCTaBIIEMBIX 3asgBUTeNeM (MpPEeNCTAaBUTENEM 3asBUTENA) M HEOOXONUMBIX JUIA
npenocTaBieHus MyHUIMNAIBHONH YCIYrH B COOTBETCTBUM C aJMUHHCTPATUBHBIM
perilaMeHToM NpeaocTaBiIeHuss MyHUIMIANBHON YCIyTd, M UX 3aBEPEHHUE C LEJBI0
HAlpaBJieHUus B A IMHHHCTPALHIO.

Ilpu obpamenun 3assurens B MOL] ¢ kxoMmmuiekcHbIM 3ampocoM M®PI]
OCYLIECTBIIET COCTaBJIEHHE Ha OCHOBAHMM KOMIUIEKCHOIO 3alpoca 3asBIeHUi Ha
NPEOCTABIEHUE KOHKPETHBIX MYHUIMIIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, NONNHMCAHHE TaKHUX 3asgBICHHA M CKpeluleHHMe uX mnedarsio MOII,
¢bopMupoBaHHE KOMIUIEKTOB JOKyMEHTOB, HEOOXONUMBIX A  IONyYeHHs
MYHULMIAIGHBIX  YCIYT, YKa3aHHBIX B KOMIUIGKCHOM 3ampoce (yka3aHHBIC
KOMIUIEKTHl TOKyMEHTOB (OPMHUPYIOTCS M3 YHCNA JOKYMEHTOB, CBENEHUIH U (WITH)
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uHpOpPMaUUK, INpelCTaBlIeHHBIX 3asBuTerieM B MOI[ nppm obpameHun c
KOMIUIEKCHBIM 3aIlpOCOM, a Takoke NOKYMEHTOB, CBeXeHMH M (M) mH(popMammy,
momy4yeHHelx ~ MOIl  caMmocTosTeNsHO B IOpAJKE  MEXBEIOMCTBEHHOIO
B3aUMOJIEHCTBHUSA, a TAKKE BCIESACTBHE NOJYyYSHUS PE3yJIbTATOB FOCYAapPCTBEHHBIX M
(WK) MYHHIMITAJBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce U HEOOXOIUMBIX
JUTA TIOJTY9E€HUS. MHBIX TOCYAAapPCTBEHHBIX M (MJIHM) MyHUIMITAIBHBIX YCIIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3ampoce), HampaBlIeHHe YKa3aHHBIX 3asiBJCHUA WU KOMIUIEKTOB
JIOKyMEHTOB B A IMHHHUCTPALIUIO.

2.16.3. Tlpu npenocranenuu ycayrd B MOI] npueM u Bblaaya JOKYMEHTOB
ocymecTBiiercs corpyaHukamMd MOI[. JIng #cnonHeHHs NakeT JOKYMEHTOB
riepelaeTcs HeMOCPEACTBEHHO B A IMHHHCTPALMIO, B COOTBETCTBUH C 3aKIIOUEHHBIM
CoryalieHueM O B3aUMOAEHCTBUHU M IyHKTOM 3.3 HACTOALIEro AJAMHHUCTPATHBHOIO
perjiaMeHTa.

2.16.4. TlpueM IOOKYMEHTOB OT 3asBUTENA, BhIOaya 3asABHTEIIO pe3yJbTaTa
IpeNOCTaBJIieHHs MyHHIMNAIBHOM yCIyrH, a Taoke WHOOPMHpOBaHHE M
KOHCYJIFTHPOBAaHUE 3asBHUTENEH OcCyulecTBIieTcs cneuyuandcraMmu MOIl B neHs
oOpamieHus1 3asBUTENA B MOPSAOKE OIEKTPOHHOW OdYepend, B TOM YHCIE IIO
MpeaBapUTeILHON 3amicH (Ha onpeeNieHHOe BpeMs U AaTy) HEeIpephIBHO B TEUEHHE
pabodero OHA, B COOTBETCTBHH C rpadukoM paboTsr MOILI.

[Tpu npueMe KOMIUIEKCHOro 3ampoca y 3asButens padorHuku MOL] o6s3aHbl
npouHGOPMHPOBATE ero 060 BCeX TOCYAApCTBEHHBIX M (MJIH) MYHHIMIATEHBIX
ycIyrax, yclyrax, KOTOpPBIE SBISIOTCA HEOOXONMUMBIMH M 