AIMUHUCTPAIINSI HEPHOEPKOBCKOT'O CEJIBCKOI'O ITOCEJIEHUS
CJIIABAHCKOI'O PAUOHA

INIOCTAHOBJIEHUE
OTJ/Z//LC?&,/ Ne A0

craHuna YepHoepKoBCKas

OO0 yTBep:KIeHHH aAMUHUCTPATUBHOIO perjiaMeHTa NpefocTaB/IeHHs
MYHHIHNAJBLHON ycayru «Bpigaya paspemienns Ha nmepecajky 3eJIeHbIX
HacCaKIeHH»

B nemsx peanmsanuu 3akoHa KpacHomapckoro kpast oT 23 ampens 2013 r.
Ne 2695-K3 «O06 oxpaHe 3eieHbIXx HacaxaeHud B KpacHomapckoM Kpaey,
Denepanpaoro 3akona ot 27 wmiond 2010 roma Ne 210-O3 «OO6 opraHuzanuu
IPEIOCTABIICHUS TOCYNapCTBEHHBIX W MYHUIMNAIBHBIX YCIYI», PYKOBOICTBYSChH
VYcraBom  UepHOEPKOBCKOTO — Celbekoro — mocesieHus:  ClaBsiHCKOrO — paioHa,
MOCTaHOBII 4 :

¥ YTBEpAUTH aJIMUHUCTPATUBHBIN periiaMeHT PEeAOCTaBIEHUS
MYHHULMITAIBHOW  ycimyrd «Beimaga paspemieHuss Ha  IIepecaiKy — 3€JIeHBIX
HACaKIEHHU I COTJIACHO MPUIIOKEHUIO K HACTOAIIEMY ITOCTAHOBIICHUIO.

2. O0miemMy OTaeTy agMUHUACTPAllMU YepHOEPKOBCKOTO CEIBCKOrO IOCEICHMUS
Cnasstackoro pationa (KydepeHko) oOHapojoBaTh HACTOsIIEE ITOCTAHOBJIEHHE B
YCTAHOBJICHHOM TIOPSIIKE W Pa3sMECTUTh Ha O(QULHUAIBHOM calTe aIMHHHUCTPALUU
YepHOEPKOBCKOIO CEIbCKOro roceiieHrs CaBsHCKOTO palioHa B MH()OPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHOU ceTn «HTepHeD.

4. KoHTposhb 3@ BBHIIOJHEHHUEM HACTOSIIEro0 IIOCTAHOBIEHHUS BO3JOXKUTH Ha
HadyalbHWKA OOIIero OTAena aIMUHUCTpaUud UEepHOEpPKOBCKOIO  CEJILCKOIo
nocenienust CiapsiHckoro paiiona Kyuepenxo T.B.

5. TlocranoBiieHne BCTyNHaer B CHJy Ha CIHEAYIOIUMA JEHb IOCJIE €ro
ohuIMaIBHOTO OOHAPOIOBAHUSI.

[ 1aBa LICpHOGpKOBCKOFO CCIIBCKOTL

nocenenust CIaBsiHCKOTO palioHa H.IL [py3ska



IIpunoxxenue

YTBEPXIEH

[IOCTAHOBJICHUEM aIMUHHCTPALIU
YepHOEpKOBCKOr0 CEJICKOro
TIOCENIEHHUS] ?aa_;mcxoro paiiona

oT J{S 7. 20/ N »Z[/)g

AJIMHUHUCTPATHUBHBINA PETJIAMEHT
NpeJoCTABJIeHHS MyHMUMIAJIBHOMH YCIyIrH
«Bbigaya pazpemieHus Ha MepecagKy 3eJeHbIX HacCakaeHui»

I. OG1uHe moJIoKeHHst

1.1. AQMHMHHCTPAaTMBHBIH peErJIaMEHT MpPEJOCTAaBICHUSA MYHHIMIAIBHON
ycnyrd «Bpimada paspemieHHs Ha Iepecajiky 3eleHBIX HacaXIeHHi» (nanee —
AZIMMHHUCTpPAaTHBHBI periaMeHT) pa3paboTaH B HENAX IIOBBIIEHHSA KayecTBa
HCIIOJTHEHHS U AOCTYITHOCTH pe3yNIbTaTOB NMPENOCTaBICHUA MYyHHULIUIIAIBHON yCIIyTH,
co3naHuss KOMQOPTHBIX YCJIOBMM I TOJyyaTeraed MyHUUMNAIbHOW YCIyrd
«Bplgjaya paspelieHds Ha IepecamKy 3eNIeHBIX HacaXIeHuWi» (mamee —
MyHuuMnansHas yciayra) 4 ONpefesieT CPOKM M IOCIENOBaTeNBHOCTh NeUCTBHUI
(aEMUHHCTpPATHBHBIX NPOLEAYP) IPH NPEeIOCTaBICHIM MyHUIUNIANBHON YCITyTH.

1.1.1. Tlox mepecaikod 3elE€HBIX HACaXKICHUH IOJApa3yMEBalOTCA NEHCTBUA,
CBS3aHHBIE C [EpeMEIEeHMEM U II0CaJKOHM 3€JEHBIX HACaKIOCHHH B MECTE,
OIpeNleIEHHOM B pa3spelieHUH Ha Iepecaigky, a TaloKe C MPOBEAECHUEM YXOMHBIX
paboT 10 MOHOH NPHXKUBAEMOCTH 3€NIE€HBIX HACAKICHHUM.

IMepecanke mojyexaT IepeBbs C JUAMETPOM Y OCHOBaHUs CTBOJA He Gonee 12
CaHTHMETPOB U KyCTapHHUKH BO3PACTOM 10 5 (IATH) JIET.

INepecanka 3eneHBIX HaCAKACHHH, HMEIOLHX MEMOPHAIBHYIO, HCTOPUYECKYIO
WIM YHUKAIBHYIO JCTETMYECKYI0 LIE€HHOCTh, CTaryC KOTOPBIX 3aKpEIUIeH B
YCTaHOBJICHHOM IIPABOBBIMHM aKTaMH MOPSJKE, X BUIOB APEBECHOM U KyCTapHUKOBOH
pacturensHOCTH, 3aHeceHHBIX B KpacHyro Kuury Poccuiickoit denepanmu 6o
Kpacuyro Kuury KpacHomapckoro kpas, 3anpelieHa, KpoMe CiIy4aeB BOSHHKHOBEHHSA
Ype3BbIYAHON CHTyallH.

IMepecamka 3eNEHBIX HACWKIEHUH OCYIUECTBIAETCS 3a CYET CpENCTB
3aMHTEPECOBAHHOTO JIMLA (3agBHTENA) M OCYLIECTBIAECTCA HCKIIOUUTENBHO Ha
OCHOBaHMHM pa3pelIeHHs Ha TMepecajKy 3€leHBIX HaCaKICHHUH, BBIJaBaEMOro
anMuHHCTpauuei YepHOEpKOBCKOTO CeNbCKoro noceyneHus CnaBsHCKOTO paiioHa Mo
MECTy MpOM3pacTaHus 3eNeHBIX HacaKIEeHWi, nominexamux nepecaaxe. Ilepecanka
3eJICHBIX HACaXKIEHM, BBHINONHEHHEIE 03 MONyueHUs pa3pelleHds Ha INepecajky
3eJIeHBIX HaCAXKIEHHI JIMOO C HapyIIEHUEM UX YCIIOBHUH, SBIIAIOTCS HE3AKOHHBIMH.

[TpoBeneHUe IMONHOrO KOMIUIEKCA YXOJHBIX paboT MepecaXKeHHBIX 3€NIEHBIX
HacCa)KOEHUH OCYLIECTBIETCS OO MOMEHTa MX IprkuBaeMOocTd. CpoK IONHOM
MNPYKMBAEMOCTH COCTABIJIIET 2 roJla C MOMEHTA NIEPECaIKU 3€IEHBIX HACHKICHHUM.

HHdopMupoBaHUe >XUTENEH O MPOBENEHUH pabOT MO Mepecanke 3eNeHBIX
HaCaXIEHUH OCYIIECTBIAETCA He Mo3qHee, YeM 3a 3 IHA A0 JHA MpOBENEeHUs paboT
IO Mepecajke 3eNeHbIX HaCOKAEHUMH, yTeM YCTaHOBKM HH(OPMAIMOHHOTO IIMTA B
MECTaxX NMPOM3BOICTBA PaboT JIMIOM, OTBETCTBEHHBIM 32 OCYLIECTBIICHHE IepecaIKH
3€JICHBIX HaCaXKICHHUIA.

HH}popManHOHHBIHA IUT XODKEH UMETh pa3Mep He MeHee 2 X 2 M U CoZepxarth
yKa3aHMe 3aKa3yuKa, OAPAOHOH OpraHM3allH, HOMEpPOB HX TeNe(OHOB, a Takke
BHIAa M KOJIMUECTBA IEPECAXMBACMBIX 3€JICHBIX HACaXACHUM, JaTy M HoMep
paspelieHis Ha Mepecaiky 3eJIeHBIX HacaXIeHWH, BBIIAHHOrO aJMHUHHCTpauyen
YepHOEpKOBCKOTO CENBCKOro nocesneHus CnaBsHCKOro paioHa.

1.2. Onucanue 3asaBuTeNei, HMEIOIMX NIPABO Ha MOTy4yeHue MyHUIMIAIEHOM
YCIYTH.

INomyyatemsiMd MyHULMIANBHOM YCIyrH (majnee — 3asiBUTENSIMU) SBISAIOTCS
JIMLA, OCYLIECTBIIOIHE XO3SAMCTBEHHYI0 M HHYIO HEATeNBHOCTh, M1 KOTOPOM
Tpebyercs mepecaika 3€/IeHbIX HACKIACHWH, pPAcCHONIOAKEHHBIX Ha TEPPUTOPUH
YepHOEpKOBCKOrO CenbCcKoro mnoceneHus CNaBsSHCKOro paifoHa, HE3aBUCHMO OT
¢$opMBI COOCTBEHHOCTH Ha 3€MENbHBIE YYacTKH, 33 HMCKIIOYEHHEM 3EMENbHBIX
YYacCTKOB, IPEJOCTaBJIEHHBIX TpaXAaHaM Ui HHAMBUAYAJIBHOTO IKHJIHIIHOTO
CTPOUTENBCTBA, BENCHHSA JIMYHOrO IMOACOOHOrO XO3SHCTBA, CAJOBOAYECKUM HIIH
OrOpOJHUYECKUM HEKOMMEpPYECKHM TOBApHUILECTBAM, a TAKKE 3eMENbHBIX YYaCTKOB
B TpaHMUAX HACENEHHBIX IIyHKTOB, OTHECEHHBIX K TEpPPUTOPHANIBHBEIM 30HaM
CHELHATBEHOrO Ha3HAYeHHS, 30HaM BOEHHBIX 00BEKTOB, 30HaM
CEeNbCKOXO3AHCTBEHHOIO  HMCIONB30BAHUS, 3aHATBIX MHOTONETHHMH  ILUIOJOBO-
ATONHBIMM HACaKIEHWAMH BCEX BHIOB (HEpeBbS, KyCTapHHUKH), YaiHBIMU
IUIAHTalMsAMM, [HUTOMHHUKAaMHM  JPEBECHBIX M  KyCTADHHMKOBBIX  PacTEHHH,
BUHOTPAIHUKAMHU.

JeiictBue AJOMUHUCTPAaTUBHOTO peErjlaMEeHTa HE pachmpoCTPaHSAIOTCS Ha
OTHOWIEHHsA B cdepe OXpaHbl 3eNICHBIX HACAKICHHM, PAcIONOXKEHHBIX Ha 0c000
OXpaHAEMbIX TPHPOAHBIX TEPPUTOPUAX, 3eMJIIX JiecHoro ¢oHIma, 3eMiix
CeJTbCKOXO3SHCTBEHHOTO Ha3HAYCHU L.

OT uMeHM 3asBUTENA C 3asABJICHUEM O MPENOCTaBICHHHM MyHHIMIATBHON
YCIYyI'M MOXKET 0OpaTUThCA €ro MpeACcTaBUTENb.

3asBUTENs HMEET MpaBO OOpaTHTBCS B MHOrOQYHKIHMOHATHHBIA LEHTP
NPENOCTAaBICHUS TOCYAapPCTBEHHBIX U MyHHLMIIANBHBIX yeryr KpacHomapckoro kpas
C €AMHBIM 3aIIpOCOM Ha IONy4YEHUE CPa3y HECKOJBKHMX IOCYJApCTBEHHBIX M (W)
MYHHULIUMNANBHBIX YCIYT (Hanee — KOMIDIEKCHBIH 3ampoc).»;

1.3. Tlopsmox monyyeHus HWHPOPMALUMK 3aSBUTEISAIMH IO BOIPOCAM
NpEeNOCTaBICHH MYHMLUNAIBHOH YCIYIM W YCIOYyr, KOTOpbIE  SBIAIOTCA
HEoOXOAUMBIMH U 003aTeNbHBIMU [UIA MPENOCTaBJICHHA MYHHIMIIAIBHOM YCIyTH,
CBEJCHUI 0 X0Je NMPENOCTaBJICHU YKa3aHHBIX YCIIYT, B TOM 4YHUClIe Ha OQUIMaNbHOM
caffTe, a TaKe C  WCIOJNB30BaHHEM  (emepabHON  rocyHapCTBEHHOM
uHpOpMaMOHHON cHCTEMBI «ENUHBINA MOPTAT FOCYIapCTBEHHBIX ¥ MyHHUIMMATEHBIX
yemyr (pyHxumit)» (gosuslugi.ru) (mamee — EnuHbld mopTan rocyJapCTBEHHBIX U
MYHULUNANBHEIX yeryT (GyHkuuit)), [TopTana rocy 1apcTBEHHBIX M MYHULUITAIBHBIX
yeyr (¢ynkuuit) KpacHomapckoro kpas (pgu.krasnodar.ru) (manee — PernoHanbHbIi
MOPTAJ).

HWudopmupoBanue o IpEefOCTaBICHMM  MYHUUMOAIBHON  YCIyru



OCYLIECTBIIAETCS:

- B MHOro)yHKIMOHANEHEIX LEHTPaxX NpPENOCTABJICHUS I'OCYINAapCTBEHHBIX H
MyHUUMIATBHEIX yeayT KpacHogapekoro kpas (manee — MOLI);

- HeNOCPENCTBEHHO B aJMHUHHUCTpauuM UepHOEpKOBCKOrO  CEJIbCKOIo
noceneHust ClaBsSHCKOro paiioHa (nasee — A IMUHUCTpPALUA);

- C UCHOJIb30BaHHEM EQWHOro moprajia rocyAapCTBEHHBIX M MyHULMIAIBHBIX
yenyr (pyHkuuit), PeruonansHoro moprana. OCyINECTBIAETCS MOCPEACTBOM CETH
HutepHer;

- TOCPEACTBOM pa3MelieHHs B HHGPOPMALHOHHO-TEIEKOMMYHHKAIIHOHHBIX
cersx oOIero mome30BaHMs (B TOM 4Yuciie B ceTd VIHTepHer), myOnukauuud B
cpencTBaXx MaccoBOoiM HHpopMauuH, H3OaHUA HHGPOPMAUHOHHBIX MAaTEepHAIOB
(6pourop, OYKIIETOB H T.1.);

- mocpexncrBoM ExuHoro 6ecriarHoro MHorokanajisHoro Homepa 8-800-1000-
900 (monenensHUK-MATHULA ¢ 9-00 mo 18-00).

HWudopmupoBaHHe O XoIe NperocTaBNeHUA MyHHLUMNAIGHON YCIyrH
OCYLIECTBIIETCS:

- B MOIJ;

- HEMOCPEACTBEHHO B A IMHHHUCTpALIUY;

- C HCIOJB30BaHMEM EMMHOro moprana rocyqapCTBEHHBIX M MYHULMIATBHBIX
yenyr (¢yHkuwmit), PernonansHoro moprana. OCyIIECTBIAETCS MOCPEACTBOM CETH
Hurepuer.

IMopsmok unpopMupoBanus coTpyaHukaMd M®L] B HacTosdmeM periaMeHre
yCTaHaBJIMBAeTCA HAa OCHOBAaHWM COIJIAIIEHMA O B3aUMOJEHCTBHU MEXIY
roCyJapCTBEHHBIM  aBTOHOMHBIM  yupexaeHueM  KpacHomapckoro — Kpas
«MHOrOQYHKIMOHAIBHBIA ~ IHEHTP  NPEeNOCTaBleHHs  TOCYNapCTBEHHBIX U
MyHHUMIATGHBIX ~ yenyr — KpacHopmapckoro — kpas» M agMUHUCTpanueit
YepHOEpKOBCKOTO ~ CeNlbckoro moceneHus CnaBsHCKoro paiioma (mamee —
CorJaiieHye 0 B3aUMOJCHCTBHH).

HNudopmanus, npemocraBisieMas rpaxiaHaM o MyHuLMDanbHOH yciyre,
ABJIETCS OTKPHITOH M 00IEXOCTYIHOM.

OCHOBHBIMU TPEOOBaHUAMYU K HHHOPMUPOBAHHUIO TPXKAAH SIBISFOTCS:

- IOCTOBEPHOCTH NPENOCTaBIIEMOi HHGOpMALIUH;

- YeTKOCTb B M3JI0XKEHUH HHPOPMALUH;

- HoNHOTa MH(OpMaIHy;

- HarAHOCTh (JOPM MpEAOCTaBiIsIeMON HHGOpMALUHY;

- yI0OCTBO U JOCTYIHOCTH MOMy4eHus HH}opmanuy;

- ONepPaTHBHOCTH NPEAOCTaBIEeHUS HHPOPMALIHH.

HupopmupoBaHHe rpaxIaH OPraHU3yeTcs CIeIYIOLMM 00pa3oM:

- HHAUBHAYAJIbHOE HHPOPMHUPOBaHUE;

- mybnuyHOE UHPOPMHUpPOBAHHE.

Hndopmuposanue npoBoaurcs B Gpopme:

- yCTHOrO HH)OPMHUPOBAHHS;

- IMCEMEHHOTO MH()OPMHPOBAHHA.

WunuBuayansHOoe YCTHOE HHGOPMUpPOBaHME TIPaKOAH OCYILECTBIIETCS
corpymaukamMu MOI[ u coeumanucramMu AIMHHUCTPALMM, OTBETCTBEHHBIMHU 3a
npexocrasiense MyHUIMIAIBHON YCIyTH (#ajiee — CeLHaIMCT AJAMUHUCTPALIUN)
npu 0OpalleHHH rpaxaaH 3a HHGOpManue:

- IIPY JIMYHOM OOpaIleHuH;

- 1o TenedoHy.

CoTpyIHHK, OCYLIECTBIIIOIMI HHAMBHIAYaJIbHOE YCTHOE HH(OPMHpOBaHUE,
JNOJDKEH NpPHHATh BCe HEOOXONUMBIE MepBl JUIi Jadd IIOJIHOTO OTBeTa Ha
NIOCTaBJIEHHBIE BOINPOCHL, a B CIy4ae HEOOXOJUMOCTH C MNpHBICYEHHEM IpPYTUX
CHEeUUATMCTOB. BpemMs oXumaHus TrpaxgaH NpH HHAMBUIYAJIBHOM YCTHOM
UHDOPMHPOBAHMM HE MOXET MpeBBIaTh 15 MuHYT. MHAMBUAYyaNBHOE YCTHOE
HHGOPMHPOBAHHE KAKIOTO TpaKJAaHWHA COTPYIOHHK OCYLIECTBIIieT He Oonee 15
MHHYT.

B ciyyae ecnu Ais MOATOTOBKM OTBeTa TPeOyeTcs MpOINOJDKUTENBHOE BpeM,
COTPYIOHHUK, OCYLICCTBIIOUIMNA yCTHOE HHGOPMUpPOBAHHE, MOXKET IpPEITIOKHUThH
rpaXIaHUHY OOpaTHTBCA 3a HeoOXoaumo# HH(opMaunpeil B NMUCEMEHHOM BHIE,
yepe3 MHTepHeT, MO0 Ha3HAyuTh Ipyroe ynoOHOe MU IpaKIaHHWHA BpeMs VLA
YCTHOTrO MHGOPMHUPOBaHUS.

3BOHKM OT TIpaxkaaH IO BoOOpocy HHPOpMHMpOBaHHA O IOpAIKE
npenocTaBaeHus MyHHULHUNANBHON YCIYTH HPHHHMAIOTCA B COOTBETCTBUHM C
rpadukomM padotsl MPLI, a Takke HENOCPESACTBEHHO AIMHHHCTpanuy. Pasropop He
JIOJDKEH MPOAoIDKaThes 6onee 15 MUHYT.

OO6s13aHHOCTH IOJPKHOCTHBIX JIHIL IIPU OTBETE Ha TeNEe()OHHBIE 3BOHKH, yYCTHEIE
Y NMMCBMEHHBIE 00paleHys IPpaXkaaH UM OpraHu3aluii.

CoTpyOHMK, OCYLIECTBILIIOIUMIA IpUeM M KOHCYNbTUpOBaHHE (1O TenedoHy
WM JIMYHO), JOJDKEH KOPPEKTHO M BHHMATeNbHO OTHOCHTHECS K TpaXKAaHaM, He
yHIKags HX 4YEeCTH M JOCTOMHCTBAa. Ilpu MHMOPMHpOBaHMM O IOpsOKe
npenocTaBiaeHHss MyHUIUMNANEHON yCIIyru mo TenedoHy COTPYIHHK, CHSB TPYOKY,
IOJDKEH INPEeICTaBUTHCA: Ha3BaTh (haMHIIMIO, MM, OTYECTBO, NOJDKHOCTH, Ha3BaHHE
YUPEXIEHUS UIIM HAaMEHOBAaHHE OpraHa.

B koHue MHGOPMHpOBaHHS COTPYAHHK, OCYLIECTBILIIOIIMI IIpUeM H
KOHCYJIFTHPOBAHHE, MODKEH KpaTKO IOIBECTH HUTOI PasroBopa M IEpedHCIIHTH
JEeHCTBHA, KOTOpbIE HamO MNpeANpHHHMATh (KTO HMMEHHO, KOTAa M 4YTO HOJUKEH
caenarsb).

WHnuBuOyanbHoe NMHCEMEHHOE HH)OPMHUPOBaHKE NIPH 0OpalieHUH IPaKaaH B
M®IL], a TaKe HEMOCPEACTBEHHO B AJMHUHHMCTPAUMIO OCYIIECTBIIIETCS ITyTEM
HOYTOBBIX OTIPABIICHUH.

OtBeT HampaBisieTcs B NHCBMEHHOM BHJE WIM IO 3JIEKTPOHHON moute (B
3aBUCHMOCTH OT clloco0a JOCTaBKHM OTBETA, YKa3aHHOIO B MHCEMEHHOM OOpauieHHy,
WM criocoba oOpanieHUs 3aMHTEePECOBaHHOTO JIMLa 3a HHOpMaLueir).

[Ty6nuuHoe ycTHOoe HHGOPMHMpPOBAHHE OCYLIECTBICTCS C TPUBJICYEHHEM
cpenctB MaccoBoi uHpopmanuu, paguo (manee — CMHU).

[TybnuuHoe mNHCBMEHHOE HMH(OPMHpPOBaHHE  OCYNIECTBIAETCS  IIyTEM
nmy6nukanuu uHGOpManOHHBIX MaTepyanioB B CMU, pasmerenny Ha OQHIHATEHOM
Wnrepuer-caiire Aamunuctparuy (chernoer.ru).

M®Il  ocymecTBnAOT MHGOPMUpDOBAHUE  3asjBHTENEH O  MOpAIKE
npenoctaBneHuss MyHUIMOAIPHOW  YCIYrH, B TOM YHCIE IOCPEACTBOM
KOMIIJIEKCHOIO 3anpoca, B M®IL], 0 Xone BBIIOIHEHHUS 3ampoca O MPeNOCTaBJICHUH
MyHULUNANBHOR YCIYTH, KOMIUIEKCHOTO 3alpoca, a Takoke MO HHBIM BOIPOCaM,
CBA3aHHBIM C  MpeAoCTaBICHHEM  MyHMUMNANBHOM  YCIOyrd, a  TaKkke
KOHCYJIFTUPOBAHHE 3asBUTENEH O MOpAAKE MpexoCTaBleHus MyHHUUIAILHOM



ycyru B ML 1 yepe3 mopTaisl rOCYyAapCTBEHHBIX H MyHULUNAIBHBIX YCIIYT, B TOM
qyucie nyreM obopymoBanus B MOPI[ pabGouux MecT, HpexHa3HAYEeHHBIX Ui
obecneyeHus  JocTynma K  HH(OPMAIMOHHO-TEICKOMMYHUKALMOHHOH  CETH
«HHTEpHEeTY.

1.4. TTopsanok, ¢hopMa, MECTO pa3MeILEeHUs U CIIOCOOBI MOyYeHHUs! CIPaBOYHOM
yH(dpopManuH, B TOM YHCJIe Ha CTEHAAX B MECTaX NpeNOCTaBICHUS MYHHLIHANATEHOU
YCIyTH ¥ YCIYr, KOTOpBIE SBJIIOTCS HEOOXOAUMBIMH M O0f3aTENbHBIMHM IS
NPEeJOCTaBJICHUA MYHULIMNANBGHOM YCIYyrH, W B MHOTOQYHKUMOHAIBHOM IEHTpe
NIPENOCTABJICHHS FOCY AAPCTBEHHBIX M MyHUIUIATBHBIX YCIIYT.

Ha EnusoM moprane rocyfapCTBEHHBIX M MyHHIHIANBHBIX YCIIyT ((hyHKIH)
(gosuslugi.ru/structure/2340200010003149797), PernonansHOM ropTasne
(pgu.krasnodar.ru/structure/detail.php?orglD=160154) pa3smemaercs crexyromas
uHbopMaLus:

1) Mecto HaxoxpaeHHs M rpadukd pabOTHl OpraHa, IpPeXOCTABIIAIOLIEro
MYHHULMIIANBHYIO YCIYTy, €ro CTPYKTYpHBIX IOJpa3fiesieHUuH, NpenoCTaBIAIOLIUX
MYHULMIATEHYIO YCIYTy, TOCYHApCTBEHHBIX W MYHHIMIAIGHBIX OpPTraHOB M
opraHu3alii, oopameHre B KOTOpble HEOOXOAUMO IS MOTYyYEHHs MyHULMIATEHOM
ycyry,

2) copaBouHble TeNnedoOHBl  CTPYKTYpPHBIX  IOApa3[eNeHWi  opraHa,
NpPeNOCTABISIOMEr0 MYHULIUNAIBHYIO YCIyTy, OpraHH3aluii, YyYacTBYIOIUUX B
NpeNoCTaBICHUH MyHULMIIANIBHOH yCITyTH;

3) ampeca 3nMeKTpOHHOH mouTsl M (MiM) GOpMBI OOpaTHOM CBs3M OpraHa,
NPENOCTABIAIOIEr0 MyHULIMIIATBHYIO YCIIyTY, B ceTd «MHTepHeT»;

4)  WCYepUBIBAIOINMHA  IEpeyeHb  JOKYMEHTOB, HEOOXONUMBIX  JUIA
npenocTapieHus MyHUIUIATEHOM YCITyTH, TpeboBaHUS K 0QOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKke IlepedeHb MOKYMEHTOB, KOTOpBIE 3asBUTENIL BIpaBe
NPEeICTaBUTh 110 COOCTBEHHON MHHLIUATHUBE;

5) kxpyr 3asBUTENEH;

6) cpok nmpepocTasyieHuss MyHUUMIIAIBHOH YCIIyIH;

7) pe3ynpTaThl MPEeNOCTaBICHUS MyHUIMIAIBHOH YCIyrd, IOPAIOK
NPEACTaBICHUA  JOKYMEHTa,  SBJLIOIIErocs  pe3yJbTaToM  NPeNoCTaBICHUS
MyHHLUNANBHON YCITYTH;

8) pasmep rocyAapCTBEHHOH IOLLIMHBEI, B3MMaeMOH 3a IPENOCTABIEHUE
MyHUUMIANBHOH YCITyTH;

9) ucyepnbIBarOLIMii epeYeHs OCHOBAHHUM IS TIPUOCTAHOBIIEHUS MIIH OTKa3a
B MpeoCTaBIeHHMM MyHUUMIIAIBHOM yCITyTH;

10) o mpase 3asBUTEN Ha JOCyAeOHOe (BHECYNEeOHOE) OOKaTOBaHIE NEUCTBUIA
(6e3meiiCTBUS) U pEIICHUH, MPUHATHIX (OCYLIECTBIAEMBIX) B XOI€ NPENOCTaBIeHHs
MyHHUUMIATBHOM YCITyTH;

11) dopmsl 3asBneHuil (yBeOOMIEHHH, COOOINEHHUI), HCIONB3yeMble MpPU
npenocTaBieHHd MyHHIUNATBHOH YCITyTH.

Wupopmauus Ha EnuHoM noprane rocylapCTBEHHBIX M MYHUIMNAIBHBIX
yeayr (¢yHkuumi), PeroHansHoM noprange O MOPSAAKE M CpPOKaxX NpPeNoCTaBIEHHUS
MyHHUMOATEHON YCIIyTH Ha OCHOBAaHUH CBEJEHMI, colepixamuxcs B denepanbHoii
rOCYAapCTBEHHOMI UH(POpMaLMOHHOH CHUCTEME «®DenepanbHbIi peectp
rOCYapCTBEHHBIX M MYHHLIHMNANBHBIX ycuyr (yHkuuii)» (nanee — denepanbHslii
peectp), pPEerHOHAJIBbHOW rocynapcTBeHHOH HH(popManuoHHOH cucteme «Peectp

rocygapcTBeHHbIX yciyr (¢dyHkuuit) KpacHomapckoro Kpas», NpemoCTaBIsAeTcs
3agBUTENMIO OECILIATHO.

Joctyn k wuHpOpMAuMM O CpPOKax M MOpSAKE IPEeJOCTABIEHHA YCIIyTH
OCyLIECTBIIsI€TCS 0€3 BBINOJNHEHUS 3ajfBUTENEM KaKHX-THMO0 TpeboBaHUM, B TOM
qycne 0e3 HCMONB30BaHUA NMPOrPaMMHOro obOecredyeHus, YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKUE CPEJICTBA 3aABUTENSA TPEOYET 3aKIIOYECHHUS JTMIEH3HOHHOTO MM HHOTO
COrMaleHus c npaBoobnanarenem POrpaMMHOTr0 obecreyeHHs,
IpexyCMaTpUBAIOLIEro B3MMaHKe IUIAThI, PETUCTPALUIO WM aBTOPU3ALHIO 3aBUTENA
WITH NIPEJIOCTaBIEHHE UM NePCOHANBHBIX JaHHBIX.

Ha uHdopMalOHHEBIX CTeHax B MIOMEIIEHUH, MPEAHA3HAYEHHOM 111 NpHeMa
JOKYMEHTOB II1 IpeNOCTaBlIeHUs MyHuuunaneHo# yciyrn, U HHTepHer-caiite
AIMHMHHCTpalLHH, pa3MeliaeTcs cleayomas nHpopMamus:

- BBIIEPXKKH M3 3aKOHOJATENBHBIX M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
cofiep KalMX HOPMEI, PEryJIHpYIOIHe JeaTeNbHOCTh 0 OKa3aHHio MyHMIMNAIBHON
yenyry,

- TEeKCT AJMHHHCTPATUBHOIO PErIAMEHTA C NPHJIOKEHUAMH (TIONHas BEpPCUs
Ha MHTepHeT-caliTe U M3BJIeUYeHUs Ha HHOOPMAIIMOHHBIX CTEHaX);

- KpaTKOe OMUCcaHKe MOPSAKa NPeAOCTaBIIeH s YCITyTH;

- [IepeyHH JOKYMEHTOB, HEOOXOMUMBIX UL NPEOCTABNCHMsT MyHULMIATBHOM
yCITyTH, ¥ TpeOOBaHus, NpeabABIAEMbIE K 3TUM JOKYMEHTaM;

- 00pasusl 0hOpPMIIEHHS JOKYMEHTOB, HEOOXOOMMBIX IUI MPEeNOCTaBJICHUS
MyHuMnansHou yciyr;

- MecTopacrnoioxenue, rpaduk (pexxuM) paboTel, HoMepa TeneoHOB, aapeca
HHrepHeT-caliToB U 3JIEKTPOHHOH MOYTHI OPraHOB, B KOTOPBIX 3asSBUTENH MOTYT
HOJTYYHUTh JOKYMEHTEI, HEOOX0MMMBIe U1 MyHHUIHIANBHOMN YCIIyTH;

- OCHOBaHUA OTKa3a B NPeIOCTaBIeHNH MyHULUNIABHOM yCITyTH;

- CXeMBl pa3sMeIeHHA KaOWHeTOB [OJDKHOCTHBIX JIMI, B KOTOPBIX
npenocTassieTcs MyHHLIMNANbHAS YCIIyra.

B mnpenocraBieHMM MYHULUNANBHOH ycmyrH MOryt y4actBoBarb MOII.
Hudopmanpss 0 MECTOHaXOXIEHUM U rpaduke paboThl, CIPaBOYHBIX TenedOoHax,
obpuumaneHelx  cafitax ~ M®IL[  pasmemaercs Ha  EmuHom — moprane
MHOrO(yHKIIMOHANBHBIX ~ LEHTPOB  MpENOCTaBIE€HUS  TOCYINApCTBEHHBIX  H
MyHHUMIAIBHBIX ~ ycmyr — KpacHomapckoro  kpas B HH(OpMaIMOHHO-
TENeKOMMYHHUKAaMOHHOH cetn «MHTepHeT» (nanee — Enunsii nopran MOL] KK) —
e-mfc.ru.

II. CrangapT npenocTaBieHUs] MyHHIHMIIAJILHOM YEIyrH

2.1. HaumeHnoBaHue MyHuIMNanbHOH yciayrd — «Bblmaya paspemueHus Ha
nepecasKy 3eJeHBIX HaCOKICHUI.

2.2. HauMeHOBaHHUE Oprasa, NpeAocTaBsomero MyHHLIUIANEHYIO YCIYTY.

MyHuuMIaneHas yciayra IpeoCTaBiIieTcs AIMHUHUCTpaLyeil.

B npenocrasnenun MyHHUIIUNANBHOH yCIyTH Y4acTBYIOT:

- ML, .

- yNpaBlIeHUE apXUTEKTyphl aIMHUHHCTPALMKM MYHULMIAIBHOro 0Opa3oBaHUs
CrnaBssHCKHH paifoH.

3asBuTens (MpeiCTaBUTENb 3asBUTEN) HE3aBUCUMO OT €T0 MECTa JKHTENbCTBA
Wi Mecra mnpeObiBaHuA (W1 (U3MYECKUX JIUL, BKIIOYAd WHIMBUAYATBHBIX



npeanpuHUMaTeneit) 160 Mecta HaXOKIEHU (I IOPUANYECKHX JIUI) UMEEeT MPaBo
Ha oOpamenne B moboii mo ero BeiOopy MOL[ B mpenenax TeppHTOPHU
KpacHomapckoro kpas A7 NpefocTaBiieHus eMy MyHUIMIANbHOM YCIyrH o
9KCTEPPUTOPHAIEHOMY NPHUHLIMITY .

[Ipenocrasnenre MyHnuuunansHoi ycayru B MOLI o axcTeppHTOpHAIBLHOMY
NPUHUMITY OCYIIECTBJIIETCS HAa OCHOBaHMHM COINIAIICHHMH O B3aUMOIEHCTBHUH,
3aKIIOYEHHBIX ~ YIOJHOMOYEHHBIM  MHOrOQYHKIHOHANBHBIM  LEHTPOM  C
(denepaNbHBIMM OpraHaMM HMCIHOJIHUTENBHON BJIACTH, OpraHaMH BHEOHODKETHBIX
(OHIOB, OpraHOM HCIONHHTENBHONH BracTH KpacHomapckoro Kpas, OpraHamu
MECTHOro camoymnpasiyieHus B KpacHonapckoM kpae.

2.3. Pe3ynerar npenocrasieHus MyHHIMIAIBHOMH yCITyry:

- paspelieHHe Ha NepecajKy 3eleHbIX HaCaKACHHUH;

- yBeioMJIeHHE 06 OTKa3e B NpeAocTaBieHud MyHHIHMIAIBHOMN yCIIyTH.

[Tpouenypa mpemoCTaBlieHMs YCIyr'd 3aBEepIUaercs IIyTeM IOMy4eHHA
3asABHTENIEM:

- paspemeHus Ha NepecaKy 3eeHbIX HaCOKICHUH;

- yBeoMiIeHHs 00 0TKa3e B MPeAOCTaBIeHUH MyHHIMIANBHOH YCITyTH.

Cpok neiicTBHA pa3pelleHHs Ha IepecaiKy 3eJIEHbIX HacaxIEHHH COCTaBIsAeT
OJIVH KaJIeHIapHEIil FOJ CO AHA ero BBIAYH 3aHHTEPECOBAaHHOMY JIUIYY (3asBHTEIIO).

Pe3ynerar npemocTaBNeHUs MyHHLUMIAIBHON YCIYIM IO BBHIOOpY 3asBHTEIN
MOXKeT OBITh MpeACTaBlIeH B GopMe JOKYMEHTa Ha OyMakHOM HOCHTENE, a TakKe B
UHBIX (opMax, yka3aHHBIX B IyHKTe 3.2.4 HacTOAImero AIMHHHCTPaTHBHOIO
periaMeHTa.

Pesynprar MPEIOCTaBICHHS MyHuIMnansHOR YCIIyrd no
3KCTEPPHTOPHATIEHOMY NPHHUWITY B BHUIE JICKTPOHHBIX JOKYMEHTOB M (MIIH)
3NMEKTPOHHBIX 00pa30B JNOKYMEHTOB 3aBEPAETCS YNONHOMOYEHHBIM MOJDKHOCTHBIM
JMLUOM AJMUHHUCTpauuH. 3asBUTENb (MPEICTaBUTENs 3asBUTENA) IUIA MOJNYYESHUS
pe3yJpTaTa NpemoCTaBlieHWs MyHHIMOATGHOM YCIyrd Ha OyMakKHOM HOCHUTele
HMEET NPaBoO 00PaTUTHCS HENIOCPEACTBEHHO B A IMHHUCTPALIMIO.

2.4. Cpok npenocraBiieHHss MyHHLIMIIAILHOH YCIIyTH, B TOM YHCIIE C YYETOM
HEOOXONUMOCTH OOpalleHHs B OpraHH3alMy, YYacTBYIOIME B IPENOCTaBICHUH
MyHuunansHoi YCIIyTH, CpoK [PUOCTAHOBIICHUS NPEAOCTaBIICHHUS
MyHMUMIIAIBHOW  YCNyTM B Cly4ae, €CId BO3MOXXHOCTH IPHOCTaHOBJIEHHSA
IpeyCMOTpEHa 3aKOHOAATeNnscTBOM Poccuiickoit @epepanuy, CpoK BBIAAYU
(HanpaBneHus) JAOKYMEHTOB, SBIIOIIMXCA  pe3yJNbTaTOM  MPEJOCTaBICHUA
MyHuUIMIaNBHON YCITYTH.

Cpok mpemocTaBleHUss MyHHLIMNAIBHOW ycIyrn — B TedeHue 17 paboyux
JIHEe# co IHA NOJayYH 3asBJICHUS B A IMUHUCTPALMIO.

B mensax npemynpexneHus M JIMKBUJALMH Ype3BBIYAHHBIX CHUTYalMHd, Npu
BO3HUKHOBEHUH aBapHHUHBIX CUTYaIHii, TpeOyIOmUX 6e30TaraTeIsHOro MpoBeaeHUs
PEMOHTHBIX PaboT Ha NMOA3EMHBIX MHXECHEPHBIX KOMMYHHKAIMAX U KalUTAIbHBIX
HH)KEHEPHBIX COOPY)KEHHUX JOIMyCKaeTcs NpoBeeHre paboT Mo Nepecanke 3eNeHbIX
HacaxeHuit 6e3 mpenBapUTENBEHOr0 OGOPMIIEHHS paspelieHUs C IOCIERYIOIHM
odpopmneHHeM pa3pelleHMs Ha Iepecajky 3eJICHBIX HACWKICHHH JIMLIOM,
OTBETCTBEHHBIM 3a IPOU3BOJCTBO paboT, B 5-IHEBHEIH CpOK MO (akTy Hepecamku
3eNIEHBIX HaCAKICHHUM.

Cpok BbImayM (HampaBJICHHs) [OKYMEHTOB, SBILIOLIMXCS pe3YJIBTaTOM

NpenocTaBaeHUus MyHUIUITAIBHOM YCIyTH, COCTaBIIAeT 3 pabovHX JHA.

2.5. HopmaTuBHBIE TIpaBOBBIE aKTHI, pEryJHPYIOLIHE NPEIOCTABICHHE
MyHHIMIansHON YCITyTH.

ITepeyeHs HOPMATHBHBIX NpPABOBBIX AKTOB, PETYJIHMpPYIOIIUX HNPEIOCTABICHHE
MyHHIMIANBHOH YCIyrH, pa3sMelleH Ha OQUUHANIBHOM caliTe AJMHHHUCTpaLMH
(slavyansk.ru/article/a-3666.html), B ®enepansHoM peectpe u Ha EnunoM moprane
roCyIapCTBEHHBIX U MyHHLHIATBHBIX yenyr (byHKUMIA)
(gosuslugi.ru/structure/2340200010003149797), Ha  PerdoHaisHOM  moOpTaie
(pgu.krasnodar.ru/structure/detail.php?orgID=160154).

2.6. VicyepnbIBarOIIUiA EpeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C 3aKOHOAATENBHBIMH MM HHBIMH HOPMAaTHBHBIMHA IPABOBBIMH aKTaMH Ui
npenocTasiieHHss MyHUIMIANBHOH YCITyTH:

Ne HaumeHoBaHHe TOKyMeHTa Tun I[Ipumeyanue
/i JOKYMEHTa
(opuruHan,
KOTIHS)
JOKyMeHTBI, PELOCTABIAEMbIE 3asIBHTEIEM:
3asBeHue opuruHan | 1mo ¢opMe corsacHo
1 nputoxkenuio Ne 1 B
< COOTBETCTBHH C TPHIOKEHHEM
Ne 2
JIOKYMEHT, yAOCTOBEPAFOIIH JINIHOCTD 3asBUTEIS KOTHSI,
(3aaBuTENel), MO0 ero (MX) NpefCcTaBUTENA npexbABIAeMas
BMECTE C
2 OPHTHHATIOM
HJIM OPUTHHAI
JUISL CHATHSA
KOTHH
JIOKYMEHT, MOATBEPXKAAIONIMH MOTHOMOYHSA 3aBEPEHHAdA | €CIIH C 3asABJICHUEM obpamaercs
NPECTABUTENA 3asBUTENS (3aABUTENCH) KONHUS WIM | NPEACTABHTENb 3asBUTENA
3 KOIHA, (3asABHUTENEH)
TpenbsABIseMan
BMECTE C
OpUTHHATIOM
JIOKYMEHTSI, MOATBEPKAAIOLIHE HEOOXOMUMOCTE KOMHs,
4 |mpomssonictsa pabor, TpebyroLWux nepecanky npebsBiseMas
3eJIEHBIX HACAXKAEHHH Ha ONpeeIeHHOM BMECTE C
3eMEJIBHOM y4acTke OPHIHHAIOM
5 |Habopmauus 0 CpoKe BHINONHEHHA paboT OpHUTHHAT

I(oxcymenru, NMpeaoCTaBIAECMBbIC B PAMKAX MEXBEAOMCTBECHHOI0O B3aHMOﬂeﬁﬂBﬂﬂ, HE NpPEeAyCMOTPEHbI

ITpu obpameHus ¢ KOMIUIEKCHBIM 3alpOCOM 3asBUTEINb OJHOBPEMEHHO C HUM
noxaer B M®II cBeneHus, TOKyMEeHTH U (HIM) HH(POPMALHIO, IPEXyCMOTPEHHbIE
HOPMAaTHBHBIMH NPaBOBBIMHU aKTaMHM, PETYIUPYIOIHMMH OTHOLICHKS, BO3HUKAOLIKE B
CBSI3M C MPENOCTAaBIEHUEM yYKa3aHHBIX B KOMIUIEKCHOM 3allpoce roCyqapCTBEHHBIX H
(Wix) MYHMUMNANBHBIX YCIYT, 33 HCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpBIE
pacrnipocTpaHseTcs TpeboBaHue IMyHKTa 2 yacTu 1 cratsu 7 @enepassHOro 3aK0Ha OT
27 wmwomax 2010 roma Ne 210-®3 «O6 opraHMzauMM TNIPEAOCTABICHHUA
roCyJapCTBEHHBIX M MYHHLMIANBHBIX YCIIYr», a TAKKE CBEHCHHH, JOKYMEHTOB M
(unu) uHGOpPMALUH, KOTOpBIE Y 3asIBUTENA OTCYTCTBYIOT U JHOJDKHEI OBITH MOIYYEHEI
N0 pe3yNpTaTaM IpPEeJOCTABJICHHs 3afBHTENI0O HHBIX YKa3aHHBIX B KOMIUIEKCHOM




3ampoce rocyJapCTBEHHBIX M (WJIM) MyHHLMOATBHBIX yciayr. CBeIeH s, JOKyMEHThI
U (k) uHPOpPMALUIO, HEOOXOAMMBIE [UIS MpPENOCTaBJICHUS TOCYHAPCTBEHHBIX MU
(MnM) MyHMUMOANBHBIX YCIYT, YKa3aHHBIX B KOMIIIEKCHOM 3aIlpoce, U NMOIy4acMble B
OpraHM3alMsiX M Yy YMNOJNHOMOYEHHBIX B COOTBETCTBHHM C 3aKOHOIATEIHCTBOM
Poccuiickoit @enmepauu 3KCHEPTOB B pe3ynbTare OKa3aHHA YCIYr, KOTOpbIe
SBJSIOTCS ~ HEOOXOOMMBIMH M OOs3aTeNBHBIMH U8 MPEJOCTaBIICHHSA
rOCYyHapCTBEHHBIX M MYHHLHUNAJBHBIX YCIYyr, 3asBUTeNs nojaer B MOIL]
OJTHOBPEMEHHO ¢ KOMIUIEKCHBIM 3alpOCOM CaMOCTOATEIBHO.

Opras, npexocTaBIsionMi MyHUIMIANBHYIO YCIyTy, HE BIIPaBe:

1) TpeboBaTh OT 3asBHUTENA MPENOCTABIEHUA JOKYMEHTOB U MHGOPMAIHH HIIH
OCYLUECTBJICHHS [OSHCTBHH, NPENOCTAaBICHHE WM OCYLIECTBICHHE KOTOPBIX He
penyCMOTPEHO HOPMATHBHEIMHU INPABOBEIMH aKTaMH, PEryJIUPYIOUIMMH OTHOLIEHHMS,
BO3HUKAIOIIKE B CBA3U C MPENOCTaBICHHEM MyHUIMIIAIBHOH yCITyTH;

2) TpeboBaTh OT 3asBUTENA NPENOCTABIEHHA HOKYMEHTOB M HH(pOpMaLMH,
KOTOpble€  HaXxOmATCi B  pacCHOpsOKEHMM  OpraHoB,  IPENOCTaBIBIOIIUX
MyHUUMIANBHBIE YCIYTH, HHBIX TOCYHapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJieHUs, OpraHU3alHii, B COOTBETCTBMH C HOPMAaTHBHBIMH IPaBOBBIMH
aktamu Poccuiickoii denepanyu, HOPMaTHBHBIMM NPAaBOBBHIMH aKTaMH CyOBEKTOB
Poccuiickoit denepanuy, MyHHLMIAIEHEIMY IPAaBOBBIMU aKTaMH;

3) TpeGoBarh OT 3asBHTEN COBEpIICHUS MHBIX JEHCTBMH, Kpome
NPOXOXKACHHS  MIOGHTHGUKAUMM W  ayTeHTUQUKAMH B  COOTBETCTBHHU C
HOpMAaTHBHEIMA TPABOBEIMH akTaM Poccuiickoit ®emepauuu, ykazaHds ULEIH
mpuemMa, a TakKe IpeNoCTaBlIeHHs CBEIEHUH, HEeOoOXOAUMBIX M1 pacyera
IUTATEIEHOCTH BPEMEHHOTO MHTEpBasla, KOTOPBIH HEOOXOOHUMO 3a0pOHUpOBATH IS
mpueMa;

4) TpeboBaTh OT 3asBUTENA NMPENOCTABIECHUS JOKYMEHTOB, MOATBEPKAAIOLIMX
BHECEHHE 3asBUTENEM ILIATHI 3a NpelocTaBIeHue MyHUIUNAIBHOH! yCITyTrH;

5) oTKa3piBaTh B IPUEME 3ampoca U HHBIX JOKYMEHTOB, HEOOXOOMMBIX LA
npenocTaBleHNss MyHHIMIAIBHOH yCIYrH, B CIIydae, €ClIM 3ampoc M JOKYMEHTEI,
HEOOXOAUMBIE [JId MPEeNOCTaBlIeHHs MyHMUMIAIBHOH YCIyrd, TOJaHbl B
COOTBETCTBMM C wuHpopMauuedi o0 Cpokax W MOpSAKE MPEeAOCTaBJICHUS
MyHUUHMITAIBHOM YCIIyrd, orybIuKoBaHHO# Ha EnuHOM moprane rocyaapCTBeHHBIX
M MYHHUMOAIEHBIX yeryT (GyHKuuiit), PernonansHoOM moprae;

6) oTKa3pIBaTh B MpPENOCTaBICHWH MYHUIUNAIBHOH YCIYTH B Cllydae, ecid
3a1pocC U JOKYMEHTHI, HEOOXOMUMBIE IS IPENOCTaBeHUs MyHUIUNANbHOR yCIIyTy,
MOJaHBl B COOTBETCTBMHM C MH(OpMauueidl o cpokax M NOpsiKe MpeAoCTaBICHUS
MyHULUIAIBHON YCITyrd, OmyOIMKOBaHHOM Ha ENMHOM moprane rocyiapcTBEHHBIX
U MyHHUMIATEHEIX yenyT (pyHKUuii), PernonansHom noprarne;

7) TpeboBaTh @NpH TpPENOCTaBICHHH MyYHHMIMNAIBHOM YCIyTH IO
9KCTEPPUTOPHAIEHOMY NPHHLMITY OT 3asBHUTENA (NpPEeICTaBUTENs 3asdBUTEN) HIM
M®IL] npemocraBieHUs IJOKYMEHTOB Ha OyMaXKHBIX HOCHTEIIX, €CIM HMHOE HE
OpeaycMOTpeHo  (eepabHEIM — 3aKOHOJAATENbCTBOM,  PETNIAMEHTHPYIOIIMM
npenocTaBiIeHHe MyHULUNAIBHEIX YCITYT;

8) TpeGoBaTh OT 3asBUTENS NPEACTABICHUS INOKYMEHTOB U HMH(OpMaluUH,
orcyrctBie W (MIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH
NEePBOHAYATFHOM OTKAa3e B IPHEMe JOKYMEHTOB, HEOOXOMUMBIX UL NPENOCTaBICHUS
MYHULMIAIBHOR YCIYrH, JMOO0 B NPENOCTaBIEHUH MyHULUNAIBHOH YCIyrW, 3a

UCKJIFOYSHUEM CIIEYIOLIMX CITyYaeB:

a) M3MEHeHHe TpeOOBaHHI HOPMATHUBHBIX MPABOBBIX aKTOB, KacalOIHXCA
OpeNoCTaBiIeHHs MYHULUMIAIBHON YCIYrH, I@OCHe MepBOHAYAIBHOH IOJaYu
3ajABJICHUSA O NPENOCTaBICHUH MYHUIMIATBHON YCITYTH;

6) Hanmumuue onrMOOK B 3asBJIEHHH O MPENOCTaBJICHHU MYHHLIUIAIBHOH yCITyry
U JOKyMEHTaX, MOJAHHBIX 3asBUTENEM IIOC/IE MEPBOHAYAIHLHOrO OTKa3a B NpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IJI1 MPENOCTaBICHUA MYHULIMNAIBHON yCIyrd, 1ubo B
NpPEeNOCTaBIEHHd MYHHUMIAIBHOW YCIYIM U HE BKIIOYEHHBIX B MpPEACTABICHHBII
paHee KOMILUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa AEHCTBUS NOKYMEHTOB WM M3MEHEHHEe HHGPOpMaLUu
[ocne MepBOHAYaJBHOTO OTKa3a B IpHeMe IOKYMEHTOB, HEOOXONUMBIX IS
IpeIOCTaBIeHHs] MyHHLUNAIBHON YCIIYTrH, MO0 B PeA0CTaBICHHH MyHUIMIAILHOH
yCIyry;

I) BBIMBICHHE JOKYMEHTATbHO MOATBEPXKICHHOro (axra (MPHU3HAKOB)
omub0YHOro MM NPOTHBONPABHOrO HEHCTBUS (Oe31eiicTBHS) JOJDKHOCTHOIO JMIA
OpraHa, NpeJOCTABIAIOWIEr0  MYHULHMIAIBGHYIO  YCIOYTy, MYHHUIMIAIEHOTO
cITyxamero, paboTHuKa MHOTO(YHKIMOHATEHOTO LIEHTpa, pabOTHUKA OpraHU3alLiH,
IpexycMOTpeHHOH YacThio 1.1 craren 16 ®epepansHoro 3akoxa ot 27 mrond 2010
roga Ne210-®3 «Og OpraHM3alii NpPEIOCTaBJEHUS TrOCYJApCTBEHHBIX U
MYHMUMIAJIBHBIX YCIyIr», NPH HNEpPBOHAYAIEHOM OTKa3e B IIpUeMEe JOKYMEHTOB,
HEOOXOOUMBIX U1l  IPEeNOCTaBlCHHs MYHHLMOAIGHOH  yciayrd, Jsmbo B
[IpeI0CTaBIEHUU MYHHLIUIIAIBHON yCIIyTH, O YEM B IIMCBMEHHOM BHJE 3a MOJIHMCEHIO
PYKOBOJMTENS OpraHa, NpeaoCTaBIIAIOIIEro MyHHLUUIIATBHYIO YCIIYTy, PYKOBOIUTENS
MHOrOQYHKIHOHATBHOIO LEHTpa IpH MNEpBOHAYAJBHOM OTKa3e B MpUEeMe
JIOKyMEHTOB, HEOOXOOUMBIX IJi NPEeNOCTAaBIEHHS MYHULMIANLHONU yCIIyrd, TH60
PYKOBOJMTENA OpraHu3ald¥, MpeaycMoTpeHHo dacteio 1.1 cratem 16
@enepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne210-®3 «O6 opraHuzanuu
IpeOCTaBIEHHsl TOCYHAApPCTBEHHBIX M MYHHUIMIANBHBIX YCIYr», YBEOOMIAETCA
3asBUTEIb, @ TAKKE NPUHOCATCS U3BUHEHNS 3a JOCTABJIEHHBIE HEYI0OCTBA.

9) TpeboBarh OT 3asBUTENS INpPEeJOCTAaBIEHHS Ha OyMaKHOM HOCHTENe
JIOKYMEHTOB U MH(OPMALUH, 3EKTPOHHBIE 00pa3bl KOTOPEIX paHee OBUTH 3aBepeHbI
B COOTBETCTBUM C IMyHKTOM 7.2 yactu 1 crareu 16 ®enepanbHOro 3akoHa oT 27 MO
2010 roma Ne 210-®3 «OO6 oprasu3anMi NpPEeNOCTaBICHUSA TOCYAAPCTBEHHBIX H
MYHHMUMITAIBHBIX YCIIyT», 32 MCKIIOYEHHEM CIIy4YaeB, €CIM HaHECEHHE OTMETOK Ha
Takde MOOKYMEHTBl JIMOO HX M3BATHE SBIAETCS HEOOXONMMBIM YCIOBHEM
[PeNOCTAaBICHHs MYHHUUUNAIGHONH YCIyrd, M HUHBIX CIy4aeB, YCTAHOBJIEHHBIX
(henepanbHBIMH 3aKOHAMHU.

Komun HOKyMEHTOB, yKa3aHHBIX B HAacTOAINEM IIyHKTE, IpPEACTaBIAIOTCA
BMECTE C NOAJTMHHUKAMH, KOTOPBIE IIOCJIE CBEPKU BO3BPALLAIOTCA 3asBUTEITIO.

3asBneHMEe M IpHIaraeMele K HeMy JOKYMEHTBl, 00S3aHHOCTH IIO
MPENOCTABICHHIO KOTOPHIX BO3JIOXKEHA HAa 3asBUTENA, MOLYT OBITH IIOJAHBI
3asBUTEJIEM HETMOCPEACTBEHHO JIMYHO B A IMHHHCTpaLHo Wi yepe3 MO,

C ucrnons3oBaHUEM PernmoHanbHOro noprajia NpeNCTaBIAIOTCS 3asBICHUE U
IOKYMEHTBI, HEeOOXOMUMBIE I NpPENOCTaBJIEHHA YCIYrH, B (opMe 3IEKTPOHHBIX
JIOKyMEHTOB.

3asBUTEND BIpaBe OTO3BATh CBOE 3asBJIEHUE HA 00O CTauU pacCMOTPEHHU,
COIJIACOBAaHUS WM MOATOTOBKM JOKYMEHTa AIMMHHCTpauueidl, OOpaTHBIIHCEH C



COOTBETCTBYIOIIUM 3asBJICHHEM B A IMHHHUCTpaUHIo, 1n60 B MDLI.

[Mpenocrapnenne MyHHIMIATBHOM YCIYTH B YIpexaaromeM (NpoakTHBHOM)
pexHMe B COOTBETCTBHHM C 4acThio 1 crarbu 7.3 denepanbHOro 3akoHa oT 27 Mrojs
2010 roma Ne 210-®3 «OO6 opraHu3audd NPEOOCTABIEHHUS [OCYAapCTBEHHBIX H
MYHHULHMIIAIBHBIX YCIYT» HE OCYILECTBIIAETCS.

2.7. HcuepmblBaloIlMi TepeyeHb OCHOBAHMI Ui OTKa3a B IpHEMe
IOKYMEHTOB, HEOOXOUMBIX I NpeRocTaBaeHHs MyHHUIMNAIBEHON yCITyTH.

B npueme qOKyMEHTOB MOXET OBITh OTKa3aHO Ha CJISYIOLIMX OCHOBaHUAX:

- He MpPeIOoCTaBJIeHHe BCEro He0OX0AMMOro NaKeTa JOKyMEHTOB, YKa3aHHOTO B
IyHKTe 2.6 HacTOAIIero AAMUHUCTPATUBHOIO PEIIaMEHTa;

- HECOOTBETCTBHE XOTs OBl OJHOrO U3 AOKYMEHTOB, yKa3aHHBIX B MYHKTE 2.6
HACTOSIEro AJMHMHHCTPATHBHOIO perjaMeHTa, No ¢opMe WWIM COAEPMKKAaHHIO
TpeOOBaHUAM AEHCTBYIOLIErO 3aKOHOIATENBCTBA, a TAIOKE COAEPIKaHUE B JOKYMEHTE
HEOTOBOPEHHBIX MPUIMCOK W HCIpPAaBJIEHHH, KpoMe ClydaeB, KOrja MOIMYLIEHHbIE
HapyLIEeHUs MOTYT OBITh yCTPaHEHbI OpraHaMu M OpraHU3alMsIMU, YYaCTBYIOIMMU B
npouecce OKa3aHUsl MyHULMNAIBHBIX YCIIYT;

- OTCYTCTBHUE B 3asBJICHUU CBEICHUH O 3asBUTEIE;

- oOpameHue 3asBHTENs 00 OKa3aHWM MYHUIMIAIBHOW  YCIYIH,
NpeAoCTaBIeHHEe KOTOPOil HE OCYLIECTBIIAETCS OpraHOM, YKa3aHHbIM B IOApa3zene
2.2 HacroAmero AJIMUHUCTPAaTUBHOTO perjaMeHTa.

Otka3 B nmpueMe JOKYMEHTOB JJI IpefocTaBieHuss MyHHLUNAIBHOH yCITyTH
HE MpPEensATCTBYEeT IOBTOPHOMY OOpallleHHIO T[ocjle€ YCTPaHEHHs IPUYUHEL,
MOCITY>XUBIIEH OCHOBaHUEM IS OTKa3a.

2.7.1. OcHoBaHus MjI1 OTKa3a B IIpMeME K pPacCMOTPEHHIO 3asBJIEHHS O
npefocTaBieHud MyHULMIATBHOM YCIyrd, MOJaHHOTO B 3NIEKTPOHHOM BHIE C
UCIOJIb30BaHUEM PernoHansHOro noprana:

- HecoOJIoieHHe B COOTBETCTBUM cO craTheit 11 denepanbHoro 3akoHa «O6
SNIEKTPOHHON IOJIMCH» YCTAHOBJIEHHBIX YCJIOBUM INpU3HAHUSA INEHCTBUTEILHOCTH
YCUJICHHOH KBaMU(UIMPOBAHHONW 3NEKTPOHHOM IOANMCH, KOTOPOH MOIMUCAHBI
3ajABJICHUA U JOKYMEHTBI, MO0 BUA SJIEKTPOHHOMN MOAMKCU HE COOTBETCTBYET BHUIY,
KOTOpBIH OmpeneNsercs B COOTBETCTBUU € 4acThlo 2 crarbu 21.1 denepansHOro
3akoHa ot 27 mons 2010 roma Ne 210-®3 «OO6 opraHu3alMu NpPeNOCTaBICHUS
rOCYJapCTBEHHBIX H MYHHULUIATIBHBIX YCITyT»;

- 3asiBUTENb-(PU3MIECKOE JTHLIO UCIIOJIE30BANl POCTYIO 3JEKTPOHHYIO HOMAIMKCH,
OpH BBIAAYe KJIFOYa KOTOPOH JMYHOCTH (PU3MYECKOro JMLA He ObUla yCTaHOBJIEHA
OpH JIMYHOM NpHEMeE.

2.8. HcuepnblBaromuii INepeyeHb OCHOBAHMU JUIA INIPUOCTAHOBJIEHUS B
NpeNoCTaBIeHUH MyHUUIUNIAIBEHOH YCITyTH.

OCHOBaHHSA /IS PHOCTAHOBJIEHUS! MyHHIIUNAIBHOM YCIIYIH B COOTBETCTBHU C
3aKOHOAATeNECTBOM Poccuiickoit denepanyu OTCYTCTBYIOT.

2.9. B mpepoctaBneHn: MyHHIMIAIBHON YCIYTH MOXET OBITh OTKa3aHO Ha
CIIEIyIOIMX OCHOBAHMAX:

- HETOJIHBIH COCTaB CBEJICHUH B 3asBJIEHUU M MPEACTaBIEHHBIX JOKYMEHTAX;

- oOpameHue 3asBHTEN 00 OKa3aHWM MYHHLMNAIBHOH  yCIIYyrH,
NpeoCTaBICHUE KOTOPOH HE OCYILECTBIIETCS OPraHOM, YKa3aHHBIM B IOJpaszene
2.2 HacToAIIEro AIMHHUCTPATUBHOTO PEIIaMeHTa;

- HAJIMYME HEOCTOBEPHBIX TAHHBIX B IIPEACTABIEHHBIX JOKYMEHTAX;

- 3eJIeHBIe HaCXKIECHMS, IIPEAroNaraeMble K repecaiKe:

a) SABJMIOTCA [EpeBbSMHM C AMAMETPOM Yy OCHOBaHMs cTBona Gomee 12
CaHTHMETPOB;

6) ABJAIOTCS KYCTapHUKAMHU BO3pacToM Oonee 5 (miaTH) JieT;

B) UMEIOT MEMOPHAJIBHYIO, HCTOPHUYECKYIO MM YHHUKAIBHYIO 3CTETHUECKYIO
LIEHHOCTh, CTAaTyC KOTOPHIX 3aKpEIUIeH B YCTAaHOBJICHHOM IIPAaBOBBIMH aKTaMU
NOpsAAKe, U BHUAOB NOPEBECHOW M KyCTapHMKOBOH pPacTUTENBHOCTH, 3aHECEHHBIX B
Kpachyto Kuury Poccuiickoit ®enepaunu nmubo Kpacuyro Kuury KpacHomapckoro
Kpas;

- OTpHLATENbHOE 3aKJIF0YeHHE KOMHUCCHH IO OOCIEHOBAHUIO 3eJICHBIX
HaCa)XJICHUMH.

OTka3 B NPEAOCTaBICHUH MYHUIMIATBHOM YCIyrH HE MpemnsTcTBYeT
MOBTOPHOMY OOpAIIEHHIO TIOCNIE YCTPAHEHHS MPHYHMHEL, IOCTYKUBIUESH OCHOBAHHEM
JUI1 OTKa3a.

2.10. [TepeyeHs yciyr, KOTOPHIE SBJIAIOTCA HEOOXOOUMBIMU U 00S3aTEEHBIMU
JUTA IpenocTaBieHuss MyHUIMIAIBHOM YCIIyTH.

Vemyru,  HeoOXomuMbele M 00sf3aTeNbHBIE  JUIA  NPEAOCTABICHHSA
MyHHMIHMIAIBHOM yCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsanok, pasmep ¥ OCHOBaHHs B3MMaHHUs [OCYNAPCTBEHHOH MOIUTHHBL
WJTH MHOM IUTaThl, B3UMAEMOH 3a IPENOCTaBICHNE MYHHLUITAIEHOH YCITyTH.

locymapcTBeHHas IOUUIMHA WM MHas I[UlaTa 33  IPeJOCTaBlieHHEe
MyHHUIUNATBHON YCITyTH HE B3HMAeTCs.

2.12. MakcumanbHbl CpOK OXMAAHHMA B O4epequ IpH Iofaye 3ampoca o
NpenocTaBleHud  MyHUUMOANPHOM  YCIOyrH,  YCNIYIH,  HpenoCTaBIsAeMOil
opraHM3aluel, yJ4acTBYIOEeH B NpeaocTaBIeHHMd MyHHIHUIANBHOH YCIyTH, M NpH
TIOJTy9eHUH pe3yNbTaTa NPENOCTaBIEeHUS TAKUX YCIIYT.

MakcumanbHOe BpeMs OXHIAHHS B OYEpedd NpH Nojade NOKYMEHTOB UIA
npenocTaBieHuss MyHULMIIAIBHOM YCIIyTH HE TOJDKHO MPEBBIIIATh 15 MHHYT.

MakcumanbHOe BpeMs OXHIAHHA B OuYepeq Uil IONYyYeHHs pe3ysbTara
TIPENOCTaBICHHA MyHHULIMITAJILHOM YCIIyTH HE JOJDKHO IIPEBBILATE 15 MUHYT.

2.13. Cpok M HOpAIOK PErHCTpaly 3alpoca 3asBUTENA O NPEAOCTABICHHU
MyHUIMIAIEHOR YCITyTHM M YCIIYTH, PEIOCTaBIIEMON Opraiu3anyeii, y4acTByomei
B NIpeOCTaBIeHM MyHHIMIANEHON yCITyTH, B TOM YHCIIE B 3IIEKTPOHHOM (opme.

Ha ocnoBanuu CornamieHus 0 B3aMMOJCHCTBHM IPH NOCTYIUICHHH (IOXAyH)
sageneHus B MOII, cnenmamucr M®L[ perucTpupyer ero B 3JEKTPOHHO Oase
JaHHBIX W mepemaer B OOmMUHA OTAEN C MCIOJBb30BaHHEM HH(POPMALHOHHO-
TENeKOMMYHUKALMOHHBIX TEXHOJIOTUH O 3alUINEHHBIM KaHaJlaM CBS3H.

B cnyyae, ecnu I NOMydYeHHs MYHUIMNANBHBIX YCIYr, YKa3aHHBIX B
KOMIUIEKCHOM 3arpoce, TpeOyloTcs CBEACHHUs, NOKYMEHTHI W (Wik) WMHGOpMaLH,
KOTOpble MOryT ObITh moyydens! M®Ll ToNskO MO pesynbTaraM MpeIoCTaBlIEHUs
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce TOCyJapCTBEHHBIX M (WIIH)
MyHHIMIANBHBIX YCIIYT, HalpaBjieHUe 3asBIICHUI U JOKYMEHTOB B AIMUHUCTPALHIO
ocymectBigercs ML He mo3aHee ogHOro paboyero NHSA, CNEOYIOIIETO 32 JHEM
nonydeHusst M®LI Takux cBeneHuit, ZOKyMeHTOB U (1u) uHpopmaruu. B ykazanHom
Cllyyae TEYEHUE NPeNyCMOTPEHHBIX 3aKOHOAATENHCTBOM CPOKOB IPENOCTaBJICHHUS
MYHHLUIAIBHBIX YCIIYT, YKa3aHHEIX B KOMIUIEKCHOM 3alpoce, HauMHAeTCs He paHee
JHA TIONYYeHHsA 3asBJICHUH W HEOOXONHMBIX CBEIEHMH, NOKYMEHTOB W (W)



uHpopMau AIMUHUCTpaLIKEH.

Perucrpanys 3asBieHus, NOCTYMUBIUErO B AJMHUHHCTPALUIO, HE3ABUCHMO OT
criocoba ero JOCTaBKU OCYLIECTBISIETCS B A€Hb MOCTYIUIEHHS OOpaILEeHHUs 3asBUTENA
B NOpSAZKE, YCTAHOBJIEHHOM MpPaBHIAMH JEJIONPOM3BOJACTBA AJIMUHHCTpaniy (B
Clydae, €ClM HpeNOoCTaBlIeHO B (opMe 3JIEKTPOHHOrO JOKYMEHTa, JO/DKHOCTHOE
JIMLO AIMUHHCTPALMH MPEJBAPUTENBHO pacleyaThIBaeT €ro U MpUJIOKEHHbBIE K HEMY
JOKyMeHTHI). Peructpauus 3asBieHHs, IOCTYNHBLIEr0 B AJMHMHHCTpalMIO B
BBIXOZHOM (Hepaboumii WM Mpa3qHUYHBIN) [eHb, OCYIIECTBIACTCS B IMEPBBIil 32 HUM
pabouuii menb. [Ipu perucTpanuu 3asBIEHHIO NPHUCBAHBAETCS COOTBETCTBYIOLIMI
BXOIAIIUNA HOMEp.

2.14. TpeboBaHus K TMOMELIEHMAM, B KOTOPBIX IMPEIOCTABIAETCA
MyHUIMIaNIBHAS YCITyTra, K 3aly OKMAAHH, MECTaM Ul 3alloJHEHHs 3allpocoB O
NpenocTaBieHd MyHHUMIANGHOH  yCIyrd, MHQOpPMAalMOHHBIM CTEHJAaM C
oOpasuaMy HMX 3alONHEHHS U IIepeYHeM JOKYMEHTOB, HEOOXONUMBIX JUIL
IpenOCTaBIeHHs KaKIOoH MyHHUUUNANbHOH YCIYrH, Pa3MEIeHHI0O U OGOPMIIEHHIO
BU3YaIbHOM, TEKCTOBOM M  MyJsTUMeIuiiHOM uHbOpMamuu o  HOpAnIKe
NPENOCTaBIEHUs] TaKOM YCIyrH, B TOM YHCNEe K O0ECIeYeHHIO JOCTYNMHOCTH IS
MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccuiickoit
denepaly 0 COMAIBHOM 3aUTE HHBAJIMIOB.

2.14.1. TlpuéM rpaxmaH i1 NPEAOCTaBICHHs YCIYI'M OCYLIECTBISETCS B
CIELUAFHO BBIOENICHHOM Il 3THX Liejed nomemeHuu. IlomemeHus, B KOTOPBIX
npenocrapisieTcs MyHULUNAnbHas yciyra, AOJDKHBI COOTBETCTBOBATH CAHUTApHO-
TUTHEHHYECKUM [paBWiaM M HOPMarTHBaM, NpaBHiaM MOXapHOW 6e30macHOCTH,
6ezomacHocTH Tpyna. [lomemieHus o60OpyMyIOTCS CUCTEMaMU KOHOMLUHOHUPOBAHHA
(oxnakaeHus: ¥ HarpeBaHUsA) U BEHTUIMPOBAHUS BO34yXa, CPEACTBAMH ONOBELICHHUS
0 BO3HHUKHOBEHUH 4Ype3BblYaiiHON cuTyanuu. Ha BUIHOM MecTe pa3MeIatoTCs CXEMbI
pasMeIleHHs  CpPeACTB  IMOXApOTyIIeHHs M IyTed  JBaKyauMd  JIIOJEH.
[penycMarpuBaercs  060OpyJOBaHME  JOCTYIHOTO  MeCTa  OOLIECTBEHHOIO
MONB30BaHuA (Tyaner).

2.14.2. MecTa 0XHIOaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM
IUIA  3agBHTENEd W ONTHMAIBHBIM  YCIOBHSM  pabOThl  CIELUAIMCTOB,
NPEeIOCTABIIOIUX MyHUIMIIANIBHYIO YCIIYTY.

Ilns  oxuanuss 3asdBUTEIMA TpUEMa, 3alOJNHEHHA HEOOXOOUMBIX JUIL
noJydeHuss MyHULUITATBHOM YCIyTH JOKYMEHTOB B A IMUHUCTpanuy, mubo B ML,
OTBOOATCA MeCTa, OOOpYINOBaHHEIE CTYNBAMH, CTOJNIAaMH (CTOMKamu) It
BO3MOXKHOCTH O(OpMIIEHHS IOKYMEHTOB, OOECIEYMBAIOTCA pydYKaMH, OnaHKaMH
IoKymMeHTOB. KonmM4ecTBO MeCT OXKHIaHHUs ONpENeNnsieTcss HMCXons U3 (aKTHYeCcKoH
Harpy3ku ¥ BO3MOXKHOCTH MX pa3sMelIeHHs B IIOMEILEHHH.

2.14.3. PaGoyee Mecro creuuanucra u paborHuka MOL[ obopynyercs
[EPCOHAGHBIM ~KOMIIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTYyNa K HEOOXOJMMBIM
UH(OPMAIMOHHBIM CHCTEMaM, [IEYaTaroMM U CKaHUPYIOIHM yCTPOHCTBaMHU.

2.14.4. Tlomemenue 060pyxyeTcs BXOAOM Ui CBOOOIHOro JOCTYyHa rpakaaH
B IIOMELICHHUE.

Bxox B momeuienue obopyayercs HHGOPMALOHHOM BBIBECKOH, coaepxamen
uHpopMalmio 00 AJMUHHCTPALMU: HAUMEHOBAaHHE M PEXMM paboTHl, a TakKe
yooOHOM JieCTHHLEH C TOpYyYHAMH, TaHAycamMH Ui OecHpensTCTBEHHOro
NepeNBKEHHS MpaXIaH.

Mecra npenocraBneHHss MyHHIMIIAIBHONH YCIYTH OOOPYHYIOTCS C Y4YETOM
TpeOOBaHUI [IOCTYMHOCTH JUII HMHBAIMAOB B COOTBETCTBHH C JEHCTBYIOLIMM
3aKoHOAaTeNnbCTBOM Poccuiickoit denepauyu O COLMANbHON 3alUTe MHBAIUIOB, B
TOM YHCJIe 00eCTIeUUBAOTCS !

yClnoBHA A OECHpensTCTBEHHOIO JHOCTyma K OOBEKTy, Ha KOTOpOM
OpraHU30BaHO MpPEIOCTaBIIEHHE YCIyr, K MeCTaM OTAbIXa W MpeI0CTaBIAEMbIM
yciIyrawm;

BO3MOXXHOCTH CaMOCTOSATEHHOTO MEepeIBIKEHHS IO TEPPUTOPUH 00BEKTa, Ha
KOTOPOM OpraHH30BaHO NMPEOCTABIICHHE YCIIYT, BXOIa B TaKOil OOBEKT M BBIXOAA U3
HEro, MoCaJK# B TPAHCIIOPTHOE CPEICTBO M BHICAJKH M3 HEro, B TOM YHCIE C
HCIIOJIB30BAHHEM Kpecia-KOJACKH;

COINPOBOXKACHHE HHBAIUAOB, HMEIOUIMX CTOMKHE paccTpoiicTBa (YHKLMH
3pEHM U CaMOCTOSTENFHOTO NEPEABIDKEHHS, U OKa3aHWe UM NIOMOIIH Ha 0OBeKTe, Ha
KOTOPOM OpPraHW30BaHO IPEJOCTaBIeHUE YCIIYT;

HaJjexaigee pasMeleHne OoOopyloBaHMA W HocuTesied uHbOpMaUH,
HEOOXOMUMBIX JUI1 obecredeHus OecnpensTCTBEHHOIO IOCTylla HHBAIHOOB K
OOBEKTYy M  NpPENOCTaBIIEMBIM YyCIyraM C Y4YeTOM OrpaHd4YeHMd HX
JKH3HENEATENBHOCTH;

IybnupoBaHue @onounMOﬁ I MHBAJIMAOB 3BYKOBOM M 3pUTENBHOMR
uHpopManuM, a TaKKE> HaANUcel, 3HAKOB M HMHOM TEKCTOBOM W rpaduueckoit
uHbOpPMAMU 3HAKaMH, BBHINOJHEHHBIMU penbedHO-TouedHbM wmpudToM bpaiis,
JOIMYCK CYpIOIepeBOAYHNKA M THGIOCYpHONepeBOaINKA;

JOIyCK Ha OOBEKT, Ha KOTOPOM OPraHW30BaHO IPEIOCTABICHHE YCIYT,
CODaKu-NPOBOJHUKA NP HATUYHK JOKYMEHTa, OATBEPHK/IAOIIEro ee CrienHalbHOe
obydeHHe W BBHIIaBaeMoro mno ¢opmMe W B IOPSOKE, KOTOPBIE OMPENENSIOTCA
¢enepaJbHBIM OPraHOM HCIOJHHUTENBFHOM BJACTH, OCYIIECTBIIOIIMM (QYHKIMH IO
BBIPabOTKE M peaM3alMi IOCyJapCTBEHHON IOJUTHKM M HOPMAaTHBHO-IIPABOBOMY
PeryJIMpoBaHHMIO B chepe COLMaNbHOM 3alIUThl HaCeICHHS;

oKazaHue pabOTHHKAMM OpraHa (OpraHH3alyH), MPEeJOCTABJAIONIErO YCIyTrH
HACeJEHUIO, IIOMOINM WHBAJIMAAM B IpPEOJOJIeHHH 06apbepoB, MEINArOIUX
TOJTy9€HHIO UMM YCITyT HapaBHE C IPYTHMH JIHLAMHY.

2.14.5. BusyanpHas, TEKCTOBas ¥ MyJbTHUMenuitHas WHGOpMAUUs O MOpSIKe
npenocTaBieHus MyHHMIMIAMEHOM YCIyrd pasMemaercs Ha HHGOPMAIMOHHOM
creHge B mnomemennd MOI[ u AnMuHHCTpauud IUIi OXHIAHMA M IpHEeMa
3asiBUTENEH, a Takxke Ha EJIMHOM mopTane rocyJapCTBEHHBIX M MYHHLMIATbHBIX
yemyr (GyHkumii) wid Ha PerioHabHOM MOpTaJie.

WH(popManroHHBIE CTEH/BI pa3MeINalOTCs Ha BUIHOM, JOCTYIIHOM MECTe.

Odopmnenre WHPOPMAUMOHHBEIX JIMCTOB OCYLIECTBIIAETCA YHOOHBIM Ui
uyreHus mpudrTom — Times New Roman, gopmar mucta A4; TEKCT — NpPOIMCHBIC
6ykBBI, pasmepom mpudra Ne 14 — 0OBUHBIN, HAUMEHOBAHHE — 3arjIaBHBIE OYKBEI,
pazmepoM mmpudra Ne 14 — sxupHslit, mona — 1 cM, BKpyroByro. TeKCThl MaTepHaioB
IOIDKHBI OBITH HameyaTaHbl 0e3 HCIpaBlIeHHi, Hauboiee BaXHAsA HHGOOpMALUS
BBIAENAETCS XUPHBIM mpu¢ToM. [Ipu opopmineHrH MHPOPMALMOHHBIX MAaTEPHAIOB
B Buje 00pa3LOB 3asBIICHMI Ha MOpydYeHHe MyHHUIMIAIBHON YCIyrH, MepeyHei
IOKYMEHTOB TpeOOBaHMA K pa3mepy wmpudpra U ¢opmary JHMCTa MOTYT OBITh
CHIDKEHBI.

HHpopMalmoHHBIE ~ CTEHIABI  JOJDKHBI  COIEpXKAaTh  aKTyalbHYIO M



HCYEPIBIBAIONIYI0 MHAOPMALIIO, HEOOXOMUMYIO U MOMy4eHHs MyHHUIHNATBHON
YCIIyrH, B TOM YHMCJIE: O IepeyHe TOKYMEHTOB, HEOOXOAUMBIX JUIA MPEAOCTaBICHHS
MyHHUIHMIATBEHOM YCIyTrd, CpOKax MpeNOCTaBICHHs YCIYTH, NOpsSAKe oOxanoBaHus
JevicTBuii (Oe3neiicTBHA), a TalKe PEelIeHUSIX AIMUHHCTPAUUH, MYyHULUMOAIBHBIX
cnyxamux, MOIl, paborHuxkoB MOL], uHpopManuO O NPETyCMOTPEHHOM
3akoHOIaTenscTBOM Poccuiickoli denepaniii OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMIL
AnvuHucTpanud, paboTHukoB MOILI, o pexume paboThl, 0 TeneOHHBIX HOMepax
AJIMUHUCTpaUMH 1 Jpyroii uudopManuy, a Taioke GopM 3asABICHUH ¢ oOpasuamMu ux
3aI0JIHEHHUL.

2.14.6. Ha Teppuropuy, Npuieraiomeil K 3IaHUIO, IJl€ OPraHUu30BaHO
npenocTaByieHne MyHULHIANBHOH yciryru AamuaucTpaund 1 ML, pacronaraercs
6ecrutaTHas MapKOBKa JUIL aBTOMOOMIBHOIO TPAaHCIIOPTa MOCETUTENEH, B TOM YHCIIe
npexycMmarpuBaiomal He MeHee 10 mpomeHTOB MecT (HO HE MEHee OJHOTO MEeCTa)
U CIIELMAJIBHBIX aBTOTPAaHCIIOPTHBIX CPEACTB HHBAIMAOB, KOTOPHIE HE IOJDKHEI
3aHMMaTh MHBIE TPAHCIOPTHBIE CPEICTBA, 3a HCKIIOYEHHEM  CIIy4aes,
MPeayCMOTPEHHBIX NPABUIIaMH JOPOXKHOIO IBHKEHHS.

Bxox B nomemenue M®PI[ wu BeIXOm u3 Hero 000pyZOBaHO
COOTBETCTBYIOIIUMHU yKa3aTe/sIMU C aBTOHOMHBIMM MCTOYHHKaMH GecriepeboiiHOro
NMUTaHHA, & TaKKe JIECTHUUAMH C MOPYYHAMH M MaHAyCaMH UIi IHepelBHIKEHUS
JETCKUX M UHBAJTUAHBIX KOJISCOK.

B nomemenun M®L] opraHu3oBaH OecIUIaTHBIA TyaleT A MOCETHTeNeH, B
TOM YHCJIE TyaJeT, IpelHa3sHa4YeHHBIH JJIs1 HHBAIUIOB.

2.15. Tokazarenu AOCTyNHOCTH M KadecTBa MyHHMIMIIAIBHOM YCIYTH, B TOM
YHC/ie KOJMMYECTBO B3aUMOMACHCTBHH 3asgBMTENI C HOJDKHOCTHBIMHM JIMLAMH IIpHU
MpenocTaBleHU: MyHHULIUMNANIEHOR YCIYyrd ¥ MX NPOAOJDKUTENBHOCTD, BO3MOXHOCTD
HOTy4eHus: HHGOPMAIUU O XOJle MpeNocTaBieHUus MyHHIUMNAIbHOH yCIyTH, B TOM
YHCJie C MCHOJIB30BaHMEM HH(POPMalMOHHO-KOMMYHHUKALMOHHBIX TEXHOJOTHU,
BO3MOXKHOCTB JIUOO HEBO3MOXKHOCTH NoJTyyeHus MyHuuunansHoi yciayru B MOIL] (B
TOM YHCIIe B IOJHOM 00BEME), IIOCPEACTBOM KOMIUIEKCHOTO 3aIpoca.

AIMUHHCTpalUs MOCPEACTBOM HEYKOCHUTENHHOIO COONIONEHHS CpPOKOB
NpenocTaBNeHUus MyHMIMIANBHOW YCIYrd, a Taloke IOpsAKa IpeJoCcTaBIeHUs
MyHHIMIAIEHOH  YCIyTH, YCTAHOBIEHHBIX HACTOSIUUM AJMHHHCTPaTHBHBIM
periaMeHToM, OOecmedmBaeT KayecTBO W JOCTYIHOCTh  INIPENOCTaBJICHHS
MyHHLMDAIEHOH YCITyTH.

ITokazaTensMH AOCTYNHOCTM M KauecTBa NpeAoCTaBieHUs MyHHIMIAIBHOM
YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOM BUJIE, SBIIOTCH:

- TOJTyYEHHE 3asBUTENIEM ITOJTHOM, aKTyaIbHOU U JOCTOBEPHOM MHGOpMAIHHU O
MOpsJIKe IpeA0CTaBIeHUH MyHHIIMIIAIBHON yCIIyTH;

- TIOJTy4eHHe 3asBUTEIEM ITOJIHOM, aKTyaJIbHOU U JOCTOBEpHOM HHGOPMAIHHU O
XOJie MpeaoCcTaBIeHuss MyHUIMITAIbHON YCIIyTH;

- IOCTYHHOCThH OOpallleHus 3a NpefocTaBIeHueM MyHULUNANnbHOH YCIyry, B
TOM 4dYHCe Ui JIMI C OrpaHWYEeHHBIMH (PU3MIECKMMH BO3MOMKHOCTAMH. JInd
00CITy)XUBaHHA 3asABUTENCH C OrpaHHYCHHBIMH (DU3HMYECKMMU BO3MOXKHOCTAMH
noMeuieHre 000pyAyeTcs MaHIycaMu, CIIeLUANBHBIMU OTPOKICHUAMU M EPHIIAMH,
obecrieynBaeTcs OECHPENATCTBEHHOE IIEPEIBIDKEHUE M Pa3BOPOT WHBAJMITHBIX
KOJIICOK;

- KOJIMYECTBO B3aUMOJECHCTBHH 3asgBHTENI C JODKHOCTHBIMH JIMLAMHU IpU

npefocTaBleHHd MyHHLIUNATBHOH yCIyTd U MX IPOJOJDKHTENBEHOCTE;

- BO3MOXKHOCTh IIONy4eHHS MyHHUMOaNbHOW ycmyrn B Jrobom MOI] B
npenenax Tteppuropud KpacHomapckoro kpas BHE 3aBHCUMOCTH OT MecTa
npeOBIBAHAUS (mns $uznyeckux i, BKJIFOYAs HMHIMBUIYJIBHBIX
npeanpuHUMarenell) JMO0 MecTa HaXOXIOCHHS (I IOPHAMYECKHX JIML) B
COOTBETCTBHH C AEHCTBHEM 3KCTEPPUTOPHATEHOTO NPHHIIMIIA;

- BOBMOKHOCTB 1012494 KOMIUIEKCHOTO 3ampoca B JoooM MOIT;

- YCIIOBHA OXHIAHUA pHEMa;

- 000CHOBAaHHOCTH OTKA30B B [IPEAOCTaBICHUN MyHHIHUIIANBHOM YCITyTH;

- BBINIOJTHEHHE TPEOOBaHMUH, YCTAHOBJIEHHBIX 3aKOHOJATEJIECTBOM, B TOM YHCIIE
OTCYTCTBHE U30BITOYHBIX aIMHHUCTPATHBHBIX JECHCTBUM;

- YCTaHOBJIGHHE IIEpPCOHAIBHOH OTBETCTBEHHOCTH [OJDKHOCTHBIX JIHI 3a
cobmonenue TpeOOBaHUI aqMUHUCTPATUBHOTO perjiaMeHTa IO KaXIOMY NeUCTBHIO
(anMHUHHCTpaTHBHOHN NMpPOLIEAYPE) MPU NPENOCTaBIeHUMH MYHHIHMIIAIBHOM! YCIIyTH;

- mpemocraBineHue MyHUUMNAIBHON  YCIyTM B COOTBETCTBHH  C
YCTaHOBJICHHBIMHM HACTOSAIIMM AJMHHUCTPAaTHBHBIM PpErjaMeHTOM MOPSAKOM H
CpoKaMu;

- OTCYTCTBHE OOOCHOBAHHBIX >KaJloO pelleHMs W HeUcTBUA (Ge3HmeiCTBHA)
AIMHHUCTPALHH, €€ IOJDKHOCTHOTO JIMIA, MYHHUMIAIBHOTO CITy)Kalero.

BsaumopeicTBue 3asBUTENEH C JOJDKHOCTHBIMH JIMUAMU A IMUHUCTPALUK [IPU
NpenocTaBNeHMd MyHHLIMNATBHOH YCIyTH OCYIIECTBIETCS [Ba pa3a — MpH
NpeACTaBIeHHU 3asBJICHUS M JOKYMEHTOB, HEOOXOAUMBIX JUIl IPENOCTABICHHSA
MyHununansHot ycmyru (B cIOydae HENOCPEICTBEHHOrO OOpaleHHs B
AIMUHUCTPAIMIO), a Taloke MpH TMOMyYeHHH pe3yJbTara MpeJoCTaBIIeHHs
MyHunMnansHOH yCyry.

B cmyyae oOpameHus 3asBUTENA 32 MpeHOCTaBICHHEM MyHHUIMIATEHON
YCIYrH B OJEKTpoHHOH ¢opMe u BeIOOpe 3asBHTENEM cHocoba IoydeHus
pesynbTara npefocTaBie s MyHUIUnansHo| yemyru:

- B AIMHMHHCTpalMd, TO B3aMMOJEHCTBUE 3afABUTENA C JOJDKHOCTHBIMHU
JIMLAaMH A IMHHHCTpPalMH OCYLIECTBIIIETCA OJJMH pa3 — IIPH IOyYSHUH pe3yJbTara;

- B JJIEKTPOHHOM BHJE, TO B3aUMOJEHCTBHE 3aiBUTENA C IOJDKHOCTHBIMH
JIMLAaMH A IMUHHCTpPALMH He TpeOyeTcs.

ITpofO/KUTENBFHOCT, OAHOIO B3aUMOJEHCTBMS 3asABHTENA C JOJDKHOCTHBIM
JMLIOM AJMUHHMCTpAlUH He NpeBhIIaeT 15 MUHYT.

C ucnone3zoBanueM EnuHOro moprana rocyaapCTBEHHBIX M MYHHIUIATbHBIX
yeayr  (byHkumif), PeruoHamsHOro moprajia 3aj(BHTENI0  [PEIOCTABJIAETCS
BO3MOXXHOCTh OCYLIECTBJIITE MOHUTOPHHI XOJa IpenocTaBieHHs MyHHUMIATEHOMK
YCIYTH.

3asBUTENH HMEET NpaBo obpaTuThea B MPLI B nemnsix monyyeHust HHGpopMauuu
0 XOJe MNpeAoCTaBICHUSA KOHKPETHOM MYHHLUNAILHONW YCIYIH, YKa3aHHOM B
KOMIUIEKCHOM 3aIlpoce, HIM O TOTOBHOCTH JOKYMEHTOB, SBILIIOIIMXCS PE3YJIETATOM
NIPEJOCTABJICHUS KOHKPETHOH MYHUUMIANBHOH YCIYTH, yKa3aHHOH B KOMIUIEKCHOM
3ampoce. YkazaHHas uHopManus npenocrasnsercs M®LI:

- B X0ZI€ JINYHOTO NIpHEMa 3aiBUTEIIS;

- mo Tenedony;

- I10 3JIEKTPOHHOM IOYTE.

B ciyyae obpamenus 3asutens B MOLI ¢ 3anpocoM 0 X0jie MpeaocTaBIeH A



KOHKPETHOM MyHULMIAJIBHOH YCIIyTH, YKa3aHHOH B KOMILJIEKCHOM 3ampoce, WM O
TOTOBHOCTH OKYMEHTOB, SIBJIFOLUMXCSI PE3yJIbTATOM NpPENOCTaBIEHHS KOHKPETHOH
MYHHULMIIAIBHOM YCIIyTH, YyKa3aHHOW B KOMIUIEKCHOM 3ampoce, IOCpPEeICTBOM
anekTpoHHoi mouThl, M®L] 00s3aH HampaBUTh OTBET 3ajABUTENIO HE TO3[HEE
pabouero AHA, CIEMYIOIIETro 3a AHeM nonydyenus ML ykazanHoro 3ampoca.

2.16. Huple TpebOBaHHMi, B TOM 4YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH
NpeqocTaBieHus] MYHULUMIAIBHOM YCIYTH IO 3KCTePPUTOPUAIBHOMY NpPUHLHIY (B
cllyyae, eClIi MyHHUMIAJIbHAs YCIIyra NpeJoCTaBIIETCA MO 3KCTEPPUTOPUATEHOMY
OPUHUMIYY) M OCOOGHHOCTH MpPENOCTaBIeHMS MyHHUIMNATBHOW YCIYyrH B
NIEKTPOHHOM dopme.

2.16.1. [JIna  momydeHHs ~ MyHMUMNAIBHOH  yCIyTM  3asgBUTEIIM
NpPEeNOoCTaBIIETCs  BO3MOXKHOCTH  IOJAaTh  3afdBJEHHME O  MPEeNOCTaBICHHU
MyHUUMIATBHONH YCIyTH ¥ JOKYMEHTHI (Cofep)kalidecsi B HHX CBEJCHHSA),
HeoOXomuMble UL NpenocTaBlieHMs MyHHUMDANbHOH ycmyrd, B  Qopme
9JIEKTPOHHBIX JOKYMEHTOB IIOCPEACTBOM PerroHapHOro noprana.

Ilpu obpaieHus B 3eKTpOHHOH (opme 3a HoiaydyeHueM MyHHIMIANBHOM
YCIYrH 3asBICHUE M KaXKIBIA HpuilaraeMblii K HEMY HOKYMEHT IOJIMCBIBAIOTCS
3asABHUTEJIEM YCHICHHOM KBaTMUIMPOBAHHOM 3JIEKTPOHHOM NMOMMHUCHIO.

B ciyyae obpaieHus npencTaBuTeNs 3asBUTENS JOKYMEHT, YIOCTOBEPSIOIINHA
MOJIHOMOYHS ~ NPEACTABUTEN 3asBUTENs] Ha oOpalleHHe 3a IOJIyYeHHEM
MyHMUHIIIBHOM YCITyTH:

- BBIIAHHBIH OpraHu3alyeil, yI0CTOBEpAETCS YCUICHHOH KBaTM(HIHPOBAHHON
QNIEKTPOHHON MOJMUCHIO IPABOMOYHOI'O JOJDKHOCTHOIO JIMLIA OpPraHU3aLluH;

- BHIJAHHBIA  (QU3UYECKUM  JIMLIOM,  YAOCTOBEpSETCS  YCHIIEHHOM
KBaTH(HIUPOBAHHOH dNIEKTPOHHOM MOAMKCEHIO HOTapHyca.

3asBieHHe W TpWwiIaraeMble K HEMy [OKyMEHTHl, IOCTYIMBIUHME B
AIMHHHCTpaUMIO B OJIEKTPOHHOH (opMe, paccMaTpHBaIOTCI B  MOPSIKE,
YCTaHOBJICHHOM Pa3ZieioM 3 HaCTOSIIEro periaMeHTa.

2.16.2. Ha o¢uuuancHOM caiite AJMUHUCTpanMd B HHGOPMAIMOHHO-
TEIEKOMMYHHKALHOHHOU ceTH «MHTepHeT» U EquHOM nopraie rocyaapCTBEHHBIX U
MyHUIMNATBHEIX  yoiayr  (pynkumii) (PerHoHanbHOM — IOpTane) — 3asBUTEIEO
HPEIOCTaBIIETC BO3MOXKHOCTH KOIMUPOBaHHs GopMbl 3asBieHus (npunoxeHus Ne 1
K HACTOAIIEMY perIaMeHTy) U JajdbHEHIIero ero 3arnoHeHHs B 3JIEKTPOHHOM BHIE
U pacteyaTKi.

2.16.3. Ilpuem 3asBieHWi O NpenocTaBleHUMM MyHUUMNAIBHOH YCIyTd B
M®II, KonupoBaHUE U CKAaHUPOBaHHE AOKYMEHTOB, PEAYyCMOTPEHHBIX ITyHKTaMH 1-
7,9,9.1 u 18 yactu 6 crarbu 7 PepepansHoro 3akoHa Ne 210-03 «O6 opraHuzauu
NPENOCTaBNIeHHs TOCYJapCTBEHHBIX M MYHHIMIIANBHEBIX YCIyr», HHGOPMHPOBaHHE U
KOHCYJIFTUPOBaHHE 3asBUTENICli O IOpAAKE NpeJoCTaBICHHs MyHUUMIAIBHOM
yCIIyrTH, O XOJ€ PacCMOTPEHHs 3alpocOB O INpPENOCTaBICHUM MyHHULIUNAILHOK
yCIyrd, a Taloke II0 MHBIM BONPOCAM, CBA3aHHEIM C IPEJOCTaBJICHHEM
MyH=uuunansHo| yeryry, B M®L] ocymecTBstoTcs 6ecmiaTHo.

IIpu mpemocTaBleHUHM MyHHUIMNANBHOW YCIyrH MO 3KCTEPPHTOPHAILHOMY
npunpuy MOLL npu  obpameHuu 3asBuTeNs (NPENCTaBUTENA  3asABUTENA)
OCYINECTBIAIOT CO3JAHHE OSJEKTPOHHBIX O00pa3oB 3ajBEHMI M JIOKYMEHTOB,
NpeNCTaBIseMbIX 3asBUTENEM (IPeJCTaBUTENEM 3asBHTENA) H HEOOXOMMMBIX Ui
[pefoCcTaBieHuss MyHHMIMNANBHOH YCIyrH B COOTBETCTBMH C aAMMHUCTPATHBHBEIM

PErnaMeHTOM MpenocTaBneHuss MyHHUUNAIBHON YCIYTH, H HX 3aBEPEHHE C LIENbI0
HampasJIeHUs B AIMUHUCTPALIHIO.

ITpu obpamennu 3asButens B MOPL] ¢ kxomIulekcHeIM 3anpocoM MOI]
OCYIIECTBJISET COCTABJIEHHE HAa OCHOBAaHMM KOMIUIEKCHOTO 3ampoca 3asiBJEHHHA Ha
[PEJOCTAaBIEHNE KOHKPETHBIX MYHHULMIIAIBHBIX YCIIYT, YKa3aHHEIX B KOMIUIEKCHOM
3ampoce, NOANMCAHME TaKMX 3asBIEHHM M CKperuieHHe HX medarsio MOIL],
(dopMHpOBaHHE KOMIUIEKTOB HOKYMEHTOB, HEOOXODMMBIX JUIL  IOJYYEHHS
MYHULIMINAIBHBIX ~ YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yka3aHHbIE
KOMIUIEKTHI JOKyMEHTOB (GOPMHPYIOTCS M3 YHCJa JOKYMEHTOB, CBENEHUH M (WIIH)
uHpOpMalMy, TNpeICcTaBleHHBIX 3asBuTeneM B MOILl mpu obpawenuu c
KOMILJIEKCHBIM 3alpoCcOM, a Taloke NOKYMEHTOB, CBEAEHHH M (MiH) WHPOpMaLHH,
nomyyeHHeIx ~ M®I[  caMocTOATeNBHO B IOPSAOKE  MEXBEIOMCTBEHHOIO
B3aMMOJEHCTBUS, a TAKKe BCIIEACTBHUE IOJYYEHHS pe3yJIbTaTOB FOCYAapCTBEHHBIX H
(unu) MyHHIMIATBHBIX YCITYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIIpoce M HEOOXOIUMBIX
IUTS TIOJTyYeHUS UHBIX FOCYAapCTBEHHBIX U (MJIM) MyHHUHIIAIBHEIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoce), HalpaBjeHUE YKa3aHHBIX 3ajiBJICHUH H KOMIUIEKTOB
JIOKYMEHTOB B AJIMUHHMCTPALHIO.

2.16.4. Ilpu npenocrasneHuy yciyrd B M®IL] npueM u BpIgaya JOKYMEHTOB
ocymecTBisercss cotpynHukamu MOILL.  [l1i HCHONHEHWs NakeT NOKYMEHTOB
nepeAaeTcs HenocpeACTEHHO B AJIMUHHCTPALIMIO, B COOTBETCTBHHU C 3aKIIOYEHHBIM
COTJIAlIEHHEM O B3aUMOJEHCTBHHU U IyHKTOM 3.3 HAaCTOSILIEro perinaMeHTa.

2.16.5. IlpueM HOKYMEHTOB OT 3asBUTEN, BblAaya 3afBUTENIO pe3yJbTara
npenocraBleHus MyHUIMIANBHONH —yCIyrd, a Talke HHOOPMHpOBAaHHE M
KOHCYJIbTHPOBAHUE 3asiBHUTENEH ocymecTBiAercs cnenuamucrama MOl B nmeHs
obpameHus 3asgBUTENs B NOpPAAKE OSIEKTPOHHOH oOdYepenw, B TOM YHCIE IO
NpeIBapUTEeNIEHOM 3aIiCH (Ha ONpeAeNeHHOe BpeMs M JaTy) HeNpephIBHO B TEUEHUE
pabodyero IHs, B COOTBETCTBUH ¢ rpadukom pabotst MOLI.

ITpu npreMe KOMIUIEKCHOTO 3ampoca y 3asBurensi padoTHuku MOL] obs3aHbl
npouHpOPMHPOBATE €ro 000 BCEX TOCYAApCTBEHHBIX M (WIM) MYHHLMOATBHBIX
yclyrax, yciyrax, KOTOpbIE ABJIIIOTCS HEOOXONMMBIMH M 00A3aTENBHBIMH [ULA
NPENOCTaBIEHUs TOCYAapCTBEHHBIX U MyHHLMIAIBHBIX YCIIYT, MOJIy4YeHHEe KOTOPBIX
HEOOXOMUMO JUIA MONTYyYEeHHS MYHHIHIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce.

2.16.6. B cekrope HHGOPMHpPOBAHUA M OXHMIOaHUA crenuamuct MOIL]
OCYIIECTBIIAET OPraHU3alMOHHYI0 M KOHCYJNBTaLMOHHYIO IOMOLIb TIpaKaaHawm,
obpatusmumMcs B MOLT nis nomydyeHuss MyHHIUMNANBHOR YCITyTH.

2.16.7. Ob6cmyxuBanue 3assuteneit MOL] ocymecTBiseTrcs ¢ MOMOIIBIO
JJIEKTPOHHOH CHCTEMBl YIpaBlieHUsA OYEpenplo, KOTOpas INpeAHa3HaYeHa s
perucTpauuy 3asBUTENICH B OYepend; ydeTa 3asBUTENIeM B OYEpeaM; YIpaBJICHHS
OTHENBHBIMU OYEpels MU B 3aBHCHMOCTH OT BHIOB YCIYr; OTOOpaXEHHs cTraryca
oyepeny; NpeaBapUTENbHON 3amucu 3asBuTeNs. CHCTEMa YIMpaBICHUS OYEpelNbio
BKJIFOYAeT B ce0s CHCTEMY rOJIOCOBOTO M BH3yalbHOrO MH(OPMHUPOBAHMA, MYJIBTHI
OIIepaTopoB.

II1. COCTaB, nocjie10BaTeJIbHOCTE H CPOKH BBINOJHEHHUA
AAJMHHHCTPATHBHBIX NIpouexyp, Tpeﬁosal-um K NOPAAKY HX BBLINOJIHECHHS,
B TOM YHCJIe 0CO0EHHOCTH BHITIOTHEHHUS AaJMHHHCTPATHBHBIX NIpoueayp B



3JIEKTPOHHOI (hopMe, a TaKHKe 0COOEHHOCTH BBINOJIHEHHUS
aAMHHHCTPATHBHBIX NpoueayP B MHOroQyHKIHOHAIBHBIX LIEHTPAaxX

3.1. CocraB, nocae0BaTeILHOCTh U CPOKH BBIIIOJHEHHUS
AAMHHHCTPATHBHBIX MPOIeAYP, TPeGOBAHUS K MOPAAKY HX BHINOTHEHHS
NpH npegocTaBaeHnd MyHHIMNAIBLHON YCJIYrH B AIMHHHCTPALHH

3.1.1. IlpenmocraBneHne MyHMUHUNAIGHOW yCIyrd B AJMHHUCTPaLHU
BKJIIOYAET B ce0s cleNyIolue aAMUHHCTPaTHBHbIE IPOLIETYPHL:

- IpUéM U perucTpanys 3asBICHHUI U JOKYMEHTOB;

- pacCMOTpEHHE 3asBIICHM S, IPHHATHE PELISHHUS U IIOATOTOBKA JOKYMEHTOB;

- BbIJ1a4a 3a4BUTEIIO pe3yNbTaTa NpeaocTaBIeHuss MyHUIMIAIBHON YCITyTH.

3.1.2. AnmuHuctpatuBHas npouenypa «I[IpueM W perucTpaiys 3aABICHUSA U
JIOKYMEHTOBY.

OcHoBaHUEM JUI1 Hayala NpoLexypsl SBIAETCS Nojaya 3asBIEHHI Ha MM
raBbl  YepHOEPKOBCKOro CeNbecKoro mnoceneHus CIaBsHCKOro paiioHa COrNIacHO
NPUWIOKEHHIO AJIMUHHCTPATUBHOTO peEIIaMeHTa C IPWIOKEHUEM [OKYMEHTOB
coriacHoO MyHKTY 2.6 Hacrosmero AJMUHHCTPAaTMBHOTO  perijaMeHTa B
AMHMHUCTpaLHIO.

B memax npenoctasieHuss MyHULMNAIBHOR YCIIyTH OCYIIECTBIAETCS MpHEM
3asABHUTENEH 10 IPEeABAPUTENEHON 3alUCH.

3amuce Ha mnOpueM B AJMUHHCTPAlMIO TIPOBOJHUTCA  IOCPEICTBOM
odumansHoro caiira.

3asBUTENIO NMPEIOCTABIIAETCS BO3MOMCHOCTD 3aIHCH B JIFOOBIE CBOOOIHBIC IIA
npHeMa IaTy M BpeMs B Ipefeiiax YCTAaHOBJIEHHOIO B AJIMHHMCTparmu rpaduxa
IIpUeMa 3asiBUTeNIEH.

AIMUHHCTpalii He BIpaBe TPeOOBAaTh OT 3asBUTEN COBEPIICHHS HHBIX
JIeUCTBUH, KpOMe NPOXOXKACHHSA HAEHTUPUKAUMH W  ayTeHTHQHKAIMHA B
COOTBETCTBHM C HOPMAaTHBHBIMH IPaBOBBIMH akTamMu Poccuiickoii ®epepanuwu,
yKa3aHusd LeNH NpUeMa, a Taloke MPENOCTABIEHUS CBENeHUH, HEOOXOMUMBIX IS
pacuera  AJIMTEIBHOCTM  BPEMEHHOTO  HHTEpBaja, KOTOPBIH  HE00XOOHMMO
3a0pOHHUPOBATE UL IpUeMa.

ITpu MU4HOM OOpAIIEHHH CTISHHATUCT A IMHHHCTPALIHH:

- uHbOpMHpYyeT 3asBUTENEH O IOpsIKe NpeaocTaBieHUs MyHMUIMNIANbHOMH
YCIyTH;

- YCTaHABIMBAET JIMYHOCTH 3aiBUTEN IOCPEACTBOM IPEABABIECHUA MM
macmopra rpaxrmaHuHa Poccuiickoit ®enmepanuu MO0 HMHOTO JOKYMEHTa,
YAOCTOBEPSIOILETO JIMYHOCTh, B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoif
denepay  MIM  IOCPEACTBOM  HICHTU(QUKAUMH M ayTeHTHQHKAUMH C
HCIIONB30BAaHHEM HH(OPMAIMOHHBIX TEXHOJOrHH, NpEeXyCMOTPEHHBIX YacTblo 18
cratbu 14.1 ®epepanbHoro 3akona ot 27 wmonst 2006 roma Ne 149-03 «O6
uHopmanyuy, UHGOPMALMOHHBIX TEXHOJNOTHAX M O 3amure HHPOpMauuw» (IpU
HaJTMYUM TeXHHYECKOH BO3MOXKHOCTH);

- MpOBepsAeT NJOKYMEHT, YAOCTOBEPSIOUIMIA IOTHOMOYHMSA NPEICTaBUTENS, €CIIU
¢ 3asBJIEHMEM o0pallaeTcs NpeICTaBUTENb 3asBUTeNS (3asBUTENEH);

- @OpH OTCYTCTBHM OGOPMIEHHOIO 3aiBICHHA Yy 3asgBUTENd WIM [pU
HENpaBWILHOM (HEKOPPEKTHOM) €ro 3allOJJHEHUM MpeJyiaraeT 3aHOBO 3aIlOJHHUTH
YCTaHOBNEHHYK0 (opMy 3asBieHHsA (COINACHO MPUIOKEHHI0 K HACTOAINEMY

periamMeHTy), HOMOraeT B ero 3aroJHeH Y,

- IPOBEPSET HAIMYUE BCEX HEOOXOAMMBIX JHOKYMEHTOB IS MPENOCTaBJICHHSA
MyHuUMIanEHOH YCIIyTH, B COOTBETCTBHH C IYHKTOM 2.6 HACTOAIIErO perjiaMeHTa;

- IPY YCTaHOBJICHNH (haKTOB, yKa3aHHBIX B MyHKTe 2.7, YBEAOMIIAET 3aABUTEIS
0 HAIMYHUM NPENATCTBHI B IPHEME JOKYMEHTOB, HEOOXOMUMBIX IS NPEHOCTABICHHSA
MyHHUMIIATEHOR — YCIYTH, OOBSCHAET 3asfBUTENIO COIEPHKAHHE BBIABJICHHBIX
HEIOCTaTKOB B IPEACTABJICHHBIX NOKYMEHTaX M IpeIiaracT MPUHATH MEphl M0 UX
yCTpaHeHHIO;

- €CIIM HEeNOCTaTKH, NPENATCTBYIOIIHE NpHEeMy TOKYMEHTOB, NOILYCTHMO
YCTPaHHTh B X0[e PUeMa, OHU YCTPaHAIOTCS He3aMeTUTEIbHO;

- ClMYaeT KOMUH JOKYMEHTOB C MX OPHTHHAIAMH, [TOCHIE Yero HIKe PeKBU3UTA
JokymeHTa «IIoAmuce», MPOCTaBIAET 3aBEpHTENbHYIO Hammuchk: «Komus BepHay;
JOJDKHOCTB  JIML[A, 33aBEPHBIIEr0 KONHIO JOKYMEHTa, JIHYHYIO [OJIHCE;
pacidpoBKy HommucH (MHUOMAb, Qamunus); nary 3aBepeHds; Iedars. llpu
3aBEepPEeHHU KOIMUH HOKYMEHTOB, 00BEM KOTOPHIX HPEBHIIIAET OAMH JIUCT 3aBepser
OTHENBHO KaKABIA JIMCT KONHM TAaKUM )K€ CIIOCODOOM, HCKIIIOYEHHS COCTABILSIIOT
CITydad, KOrJja BEpHOCTb KOIIMH NPEACTABJICHHOIO JOKYMEHTa 3aCBHUACTENIECTBOBAHA
B HOTapHUAJILHOM IOPSIKE.

CreunanicT AIMUHUCTPALKMH B JKypHAJIE YYeTa U PETUCTPALIMH Je/aeT 3aIlHuch
0 mpueMe 3asBIeHUs HHOKYMEHTOB, MIPOCTABIIAET PETHCTPALOHHBIA HOMeEp, HaTy
NPUHATUSA U CBOKO NOINMCH HA KONHUM 3asBIICHUA, BHITAET 3asiBHTENO PACIHUCKY
YCTaHOBJIEHHOH ()OPMBI B IOIyYEHHH OT 3asBUTENA JOKYMEHTOB C yKa3aHHEM MX
MepevHs, aThl 1 BpEMEHH HX TOJTYYSHUS.

OOmmii MakcUMalnbHBIH CPOK IpHeMa JOKYMEHTOB He MOXKET MpeBbimars 15
MHUHYT.

Cpok npreMa U perucTpanuy 3asBICHUSA U JOKYMEHTOB — 2 pabo4nx IHs.

Peructpanus 3asBieHUA, NOCTYIMBINETO B AJMHHUCTPALMIO, HE3ABUCHMO OT
crmocoba  ero  JOCTaBKM  OCYIIECTBIAETCI B  CHCTEME  3JICKTPOHHOIO
JoKyMeHToobopora  cmempanmucroM — OOmero  oTHena,  OCYIIECTBIFOIIMM
PETHCTPAlMIO BXOAAIIEH KOPPECHOHACHLHMM, B JCHb €ro IMOCTYyIUeHus. [lpu
PErucTpalyy 3asBJIEHHIO TIPHCBAUBAETCS COOTBETCTRYIOIIUI BXOAAIIMIA HOMED.

KpuTtepussMu NpUHATHS PEIIECHUS ABJIAIOTCS:

- obpareHue 3a noydeHneM MyHUIMIaIbHOM YCIIYTH HajIeXKallero JIMNa;

- NpeNocTaBlIeHUe B IOIMHOM 0OBheMe NOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6
AJIMMHHCTPaTHBHOTO PerjiaMeHTa;

- JIOCTOBEpHOCTh IOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AIMUHUCTPATUBHOTO perJIaMEHTa.

Pe3yneTaToM aIMUHUCTPATHBHOM MPOLEIYPHI ABJIAETCA:

- TIpUEM 3asIBIICHHA M JOKyMEHTOB Ha IOJIy4eHHe MyHULMIATBHON YCIyTH.

Cnoco0 Qukcanuu pe3yJabTaTa BBIOJHEHHS aJMHHUCTPATHBHON NPOLIETYPhl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOI0 JOKYMEHT0000poTa.

3.1.3. AaMunucTpaTHBHas Hpouexypa «PaccMoTpeHMe 3asBIICHHS, NPUHHATHE
peIIeHUs ¥ MOArOTOBKA JOKYMEHTOB).

OcHOBaHMEM HJ1 Hayana TMpOLEAYPHl SBISETCS 3apErHCTPUPOBAHHOE
CHELHATUCTOM AJIMUHHUCTPALIAH 3asgBJICHHE.

[TpuHsATEIE TOKYMEHTHI IIepearoTcs OOIUM OTIeNoM IiiaBe UepHOEpKOBCKOTO
cenbCKoro moceneHuss CNaBSHCKOro paifoHa, KOTOPHIA BH3UPYET 3asABJECHUE MU



mepefaer ero B IOpAAKE AEIONPOM3BOACTBA CHELHUATMCTY AIMMHHMCTpaLMU A
HCIIOTHEHUS.

Coenpanuct AIMHHHCTpalMM pacCMaTpUBaeT IIOCTYMHBIIEE 3asiBIICHHE H
NPHHUMAET peLIeHHe:

- 0 penoCTaBIeHHH MyHUIMIIAIBHOM YCITyTH;

- 00 oTKa3ze B MPeJOCTaBIeHUH MyHUIMIAIBEHON YCIyTH.

B cmyuae oTkasza B mpemocTaBlieHUM MyHHUMNaNbHON ycmyrd, CrnendanicTt
AIMUHUCTPAUMH TOArOTABIMBACT YBEJAOMIICHHE 00 OTKa3e C yKa3aHHEM INpHYUH
OTKa3za M HampaBlsgeT ero rnase UYepHOEPKOBCKOrO CENbCKOrO IIOCENEeHHA
CnaBsiHCKOTO paioHa [Vl COrjacoBaHMs M noanucanus. [ToanucanHoe yBeIOMIEHHE
06 orkase permcTpupyercsi M mnepenaercs CHeUHanucTy AIMHHHCTPALMH JUIA
BPYYEHHS 3asIBUTEITIO.

B ciygae monoxxurensHOro pemeHus CreyuanicT AIMHHUCTPALMH COOHpaeT
KOMHCCHIO 1O 0OCIIEIOBAaHMIO 3€JIEHBIX HaCakKAEHUMH, NpearoaraeMsiX K mepecaake
U PpacHOJOXKECHHBIX Ha TEPPUTOPUM MYHHLHIAILHOro obOpaszoBaHus (manee —
Komuccus).

KoMuccus mnpoBOOWT C BBIE3IOM HAa MECTO 00C/eJOBaHHE 3€JEHBIX
Haca)XIeHHH, peAnonaraeMbIx K repecaixe.

Ilo pe3ynbTaTaM IpPOBEICHHOr0  OOCNENOBAaHMS  COCTaBIAETCA  aKT
o0crieoBaHUs 3eNECHbIX HacaKAEHUH (Hamee — AKT), B KOTOPOM OOOCHOBBIBAETCA
HEOOXOAUMOCTh HIIM OTCYTCTBMH HEOOXOJUMOCTH MEPECAIKH 3€IEHBIX HaCAKICHHH.

B cnyuae ompenenenus Komuccuel HeoOXOOMMOCTH II€pecagkd 3eNICHBIX
Hacaxaenuii CrienUanucT AJMMHHCTpalldd HAa OCHOBAaHMM AKTa TOTOBHMT JUIA
BBIIAYH 3aIBUTEIIO pa3pellieHre Ha MepecajKy 3eNeHbIX HACKACHUH M HalpaBlsAeT
ero miaBe YepHOEPKOBCKOTro cenbCcKoro mnoceneHus CraBsHCKOro paifoHa mis
coriacoBaHus M moanucanus. IloanyvcaHHOe paspelleHHe Ha MepecajKy 3eleHBIX
HacaxxIeHuit nepepaercs Crieuanucty A IMHHHCTPALUH AJIS BpyYESHUS 3aBUTEIIO.

B ciyuae ompenenenus Komuccueit oTCyTCTBUS HEOOXOOUMOCTH IEpECamku
3eNIeHbIX HacakaeHui CrienuanucT AIMHHHCTPALMHU MOArOTaBIMBAET YBEJOMIIEHHE
00 oTkase ¢ ykazaHHEM IPUYMH OTKa3a M HapaBIeT ero riase YepHOepKOBCKOro
cenbckoro mnoceneHus CnaBSiHCKOro paioHa I COMJIACOBAHUA M TMOIMMCAHMA.
IMoanucanHoe yBeIOMIIEHHE 00 OTKa3e perucTpupyercs u nepepaercs CroeluanucTy
AIMHUHHCTpPAUHY JUIS BPY4EHHS 3asBUTEIIO.

CpOoK aqMUHICTPATHBHOM NpoLexypel — 12 pabounx mHeH.

KpurepusiMu MpUHATHS peLICHHS ABIIAIOTCS:

- COOTBETCTBHE MPEICTABIEHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHMUIM.

Pe3synbpTaroM afMUHUCTPATHBHOM MPOLETyPHI ABJIAETCS:

- AKT;

- paspellIeHHe Ha NePecajiKy 3eNIeHbIX HaCaKIECHUH;

- yBeIOMJIEHHE 00 OTKa3e B MPEAOCTaBIeHUH MyHUIMNAIBHON yCITyTH.

Crocob ¢uxcaly pe3yabTaTa BEIIOIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI —
BHECEHHE B JKypHAJl pETUCTPAMU A IMHUHHCTpALHH.

3.1.4. ApmuHucTpaTHBHas mpolenypa «Bplgaya 3agBUTENIO pe3ysbTara
npenocTasieHHss MyHULUNATLHOM YCITy 1.

IOpumuueckum  ¢pakToM,  CIOyXalldM ~ OCHOBaHMeM  [UII  Hadaiua
aJMUHUCTPAaTHBHOH  IIPOLIEAYPHI, fABNAETCA  HANMYME  COINACOBAHHOTO M
NOAIUCAHHOTO B YCTaHOBJICHHOM IIOpAKE pa3pelleHHs Ha MepecajKy 3eNeHBIX

HACaXIOCHUH WIM YBEOOMJICHHS 00 OTKase B IpeNoCTaBlIeHMM MyHULMNAIBHOM
YCIIyTH.

Crneunanuct AJMUHHCTPAlMY B COOTBETCTBHUM C BEIOOPOM 3asBHUTENS crocoba
MONMY4YEHUs1 pe3yibTaTa NpefoCTaBICHUA MYHULIMIAIBHOH YCIYTH BBIOAET
(HampaBiseT) pe3yJIbTaT npeaocTaBieHuss MyHHUIUNANbHOHA yCIIyTH.

B cnoyyae ecnu 3asBUTENh BBIOpas cmoco0 MONyYeHHS pe3yibTara
NMpenoCTaBleHUs. MyHHUUIMDANBHONH YCIYyrd Ha ajpec JJIEKTPOHHOM IOYTEI, TO
Criequanict AIMUHUCTpPALMH HampaBigeT 3asBUTENIO pa3pelleHHe Ha INepecaaKy
3eJIeHBIX HAacaKAEHUH WIM YyBeIOMJIEHHE 00 OTkaze B IpPeNOCTaBIEHUH
MyHsuuunaneHoit ycnyrd B (opMe 3IeKTPOHHOrO IOKYMEHTa, IOJNHMCAHHOIO
YCHJIEHHOH KBaTM(PHUHUPOBAHHOM 3JIEKTPOHHOM MOAIHUCEIO, IO aJipecy JIEKTPOHHOH
MOYTBHI.

B cnysae ecnu 3asBHTENs BBIOpa Ccroco® IOJy4YeHUs —pe3ynbTara
NpPENOCTaBNeHUss MyHHMUUNANBHONH  YCIYyTH TOYTOBBIM  OTHpaBJICHHEM, TO
Crneunanuct AJIMHHHCTpauud oOOeclieydBaeT HampaBlieHWE paspelleHHs Ha
nepecaiky 3eJeHbIX HACHKICHUM WM YBEAOMIIEHHMS 00 OTKa3e B NPENOCTABJIEHHU
MyHUUMIaNBHOM YCITyTH NOYTOBBIM OTIPAaBJIEHHEM 3aABUTEITIO.

B cmy4yae ecnu 3asBHTEeNs BBIOpaT cmoco® MMOJMY4YeHUA —pe3ynbTara
IpeAoCTaBIeHH MyHUUNANEHOM YCIIyr| NOCPEICTBOM BBIIAYH B AJIMUHHCTPALUK,
To CnienManuct A IMUHITCTPaLUH:

1) yBemomuser 3asBUTENA MO Tene(OHY MIM MHBIM AOCTYIHBIM Coco6oM o
HEOOXOOUMOCTH TNPHUOBITE I IONYYEHHA IOATOTOBIEHHBIX JIOKYMEHTOB M
COIJIACOBBIBAET BpeMs COBEPIIEHHS JAHHOTO AECHCTBHS;

2) mpoBepseT NOKYMEHT, yNOCTOBEPSIOLIMH JUMYHOCTH 3asBUTENA HWIH €ro
NPEICTaBUTENS;

3) npoBepser HaIMYMe COOTBETCTBYIOIIMX IIOJTHOMOYHI Ha IOJNyYeHHE
MyHHIMNAIBHONW YCIyTH, €CM 3a TMOJYy4YeHHeM pe3yssTaTa YCIyrd obpariaercs
NPEICTaBUTENb 3aBUTEIL;

4) BBIJAET 3asBHUTENIO pa3pellleHHe Ha Iepecajky 3eJICHBIX HACAXIEHHH I
yBemoMiIeHHe 00 0TKa3e B MpeaocTaBieHud MyHHIUITATEHOH YCITyTH.

HcnonHenue [aHHOH agMHUHMCTPaTHBHON NpoLENyphl BO3JOKEHO Ha
Crnenyanycra, OTBETCTBEHHOTO 3a BbIJAYy JOKYMEHTOB.

Kputepuu npuHATHA pPEUIEHUS — HAIMYHE COITIACOBAHHOIO M MOINHMCAHHOTO
pa3pelleHns Ha Nepecanky 3€NeHBIX HaCaKACHWH WM yBeIOMJIEHHA o0 oTkaze B
NPeAOCTaBICHIM MyHULIMIATBHOU YCIIYTH.

Cpok aqMUHUCTPATUBHOM Npouexyphl — 3 pabouux qHs.

Pe3ynpTaT afiMUHUCTPAaTHBHOMN MpOLEIYpHl — BbIla4ya 3asiBHTEIO pa3peIleHUs
Ha Iepecaiky 3eJIeHbIX HaCaKICHHUH WK YBEJOMIIEHHA 00 OTKase B MPENOCTaBICHUH
MyHUIUNATBHON YCITyTH.

Cnocobom  ¢ukcamuu  pe3yiabraTa  BBIIONHEHHUS  aJIMHMHMCTPaTHBHOU
MPOLENYPHI ABISETCSA POCIUCH 3asiBUTENA O MOIyYEHHH pe3ynbTara MpeJoCTaBIIeHUA
MyHHAUMIAaIBHON YCITyTH.

3.2. CocraB, NoCJIeA0BATEILHOCT H CPOKH BBINOJHEHUSA
aJMUHUCTPATUBHBIX NPOLEAYP, TPeGOBAHMSA K NOPSAKY HX BBINOJIHEHHS
npu npegocraBieHu MyHHIUNAJBLHONH YCIYIH B 3JIeKTPOHHOMH (hopme

3.2.1. IlpemocraBneHne MyHUIMNAILHOW YCIYTH B 3JIEKTPOHHOH ¢opme



BKJIIOYAET B ce0s CIIeqyIONIHe aqMUHUCTPATUBHBIE POLIEAYPhL:

- IpUEM M periucTpanys 3asBleHUs U JOKYMEHTOB;

- paccMOTpEeHHe 3asBJICHH, IPHHATHE PELIEHHUs ¥ TOATOTOBKA IOKYMEHTOB;

- BBIIaUa 325 BUTEIIO pe3yJIbTaTa NpeRocTaBleHus MyHUIMNaIbHOH yCIyry;

- OCYyLIECTBJICHHE OLIEHKM KadecTBa INPeAoCTaBleHUs MyHHUIHMIAILHOMH
YCITYTH.

3.2.2. AgMuHMCTpaTUBHAs Ipouenypa «[IpHeM M perucrpals 3asBiEeHHS U
JIOKyMEHTOBY.

OcHoBaHMeM AJd Hayala MpoLeAyphl sSBISETCA Iojaya 3asBICHUS Ha HMA
rnaBbl YepHOEpKOBCKOrO cenbeckoro mnoceneHus CaBSHCKOro paioHa COINIaCHO
NPHIOKEHUIO AIMUHHUCTPATHBHOIO pErIAMEHTa C IPHIIOKCHHEM IOKYMEHTOB
COIJIAaCHO MYHKTY 2.6 HacTOSIEero AJMHUHUCTPAaTUBHOIO perjiaMeHTa, B TOM YHMCIIe
JOKYMEHTOB U MH(OPMaI|H, SIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIH 3aBEpPEHEI
B COOTBETCTBHH C @yHkroM 7.2 4actu 1 cratem 16 «O6 oprasusauuu
NPENOCTAaBJIEHAs. T[OCYJapCTBEHHBIX H MYHHMIMIANBHBIX YCIyr», MOCPEACTBOM
PernonansHoro noprana.

Ilpu npexocraBneHud MyHHLIMNAIBHONH YCIYTH B 3JIEKTPOHHOH (Qopme
uaeHTaduKanus ¥ ayTeHTUQUKALUS MOXET OCYLIECTBIIATHCA IOCPENCTBOM (IIpU
HAIMYHH TEXHAYECKOH BO3MOKHOCTH):

1) enuHOit cHCTeMBl HICHTHQUKALMHM M ayTeHTHGHKALMH MIM HHBIX
rOCYHapCTBEHHBIX HHGOPMAIIMOHHBIX CHCTEM, €CIH TaKde TIOCyAapCTBEHHBIE
uHGOPMAIMOHHBIE CHCTEeMBl B YyCTaHOBJIEHHOM IIpaBurenscTBoM Poccubickoi
denepauud  mopsake O00ECIIEUMBAIOT B3aMMOJCHCTBHE C €OWHOH CHCTEMOH
uneHTHGUKAIMA W ayTeHTU(QUKALHUM, IPH YCIOBUM COBNANEHUA CBEICHMH O
(duzHYECKOM JIHLIE B YKa3aHHBIX HH)OPMAMOHHBIX CHCTEMAX;

2) enuHOM cHCTeMBl HICHTH(QUKAUMH M ayTeHTUQUKAUMH H eIUHOH
MH(GOPMAUMOHHON CHCTEMBI [EPCOHANBHBIX JaHHBIX, obecrednBaromel oopaboTky,
BKJIIOYas cOOp M XpaHeHue, OHOMETPHYECKHX IEPCOHANBHBIX JAHHBIX, HX MPOBEPKY
U 1epefadyy HMHPOpPMAamMKM O CTENMEHH HX COOTBETCTBHA IPEJOCTAaBJICHHBIM
OHOMETPHYECKUM NepCOHANBHBIM JaHHBIM (PM3UYECKOTO JIHIIA.

Ha EnyvHoM mopralie rocyJapCTBEHHBIX 1 MyHHUIUNANBHBIX yeryT (GyHKLwit),
PervoHanbHOM MOpPTAe pasMeINaloTcs oOpa3ubl 3allONHEHUs 3JIEKTPOHHOH (GopMBI
3ajABJICHUA.

@opMupoBaHHe 3a’ABJICHHS 3afBUTEIIEM OCYMIECTBIETCA MOCPENCTBOM
3aII0JIHEHMS JJEKTPOHHON (OpMEI 3aiBleHUs Ha PervoHamsHOM moprane 0e3
He06X0AMMOCTH HOTONHUTENBHOMN 101241 3ajBIICHUS B KaKOH-THO0 HHOM dopme.

@DopMaTHO-JIOTUIeCcKas OpoBepKa copMHUpPOBaHHOTO 3asABJICHUA
OCYILECTBIIACTCS aBTOMAaTHYECKH I10CIIE 3aIlOJIHEHH 3adBUTENEM KaXJ0ro M3 Moei
SJIEKTPOHHOM (opMBI 3asiBNIeHH. [IpH BEIABICHUH HEKOPPEKTHO 3alOJJHEHHOTO IO
DNIEKTPOHHOM (HOPMBI 3asIBIICHH 3asBUTEIb YBEIOMILIETC O XapaKTepe BHIABICHHOM
OMKUOKM W TOpAJKE ee YCTpPaHEeHUS IMOCPEACTBOM HH(OPMAILMOHHOIO COOOIIEHHA
HENIOCPEACTBEHHO B JIEKTPOHHOH (opMe 3as1BIeHH.

[Mpu hopMUPOBaHUY 3aBIICHHS 3ABUTEIIO 00ECTIEYHBACTCA:

a) BO3MOXHOCTH KONMPOBAHUSI U COXPAHEHHS 3asBIEHHSA M UHBIX JOKYMEHTOB,
yKasaHHBIX B IyHKTe 2.6 HacrosAumiero AJIMHMHHUCTPaTHBHOTO pEINIaMeHTa,
He0oOXOMUMEIX IS IPeNOCTaBIeHHs MyHHIMIIATIBHOM YCITyTH;

0) BO3MO)XHOCTH 3aIlOJIHEHHUS HECKOJIEKUMH 3asBHTEAMH OJHOMN 3JIEKTPOHHOM

(GopMBI 3asBIEHMSA IPU OOpalLIeHUH 32 yCITyraMH, MPeaNoNaraloluMy HarpaBieHUue
COBMECTHOTO 3asBJICHUS HECKOJIBKUMU 3asIBUTEIIIMUY;

B) BO3MOXKHOCTbH I€YaTH Ha OYMa)KHOM HOCHTEJNE KOIUH 3JIEKTPOHHOH (HOpMBI
3asBJICHUS;

r) COXpaHEeHHe paHee BBEIECHHBIX B 3JISKTPOHHYIO GopMy 3asBiIeHUS 3HAYECHUH
B 000 MOMEHT MO >KeJaHMIO IOJIB30BATENs, B TOM YHCHIE [IPU BO3HHMKHOBEHUH
oLIMOOK BBOJA U BO3Bpare I/ MOBTOPHOTO BBOAA 3HAUEHHUH B AIEKTPOHHYIO GopMy
3asBIICHHS;

[l) 3amojHeHue IoJel BJIEKTPOHHOH ¢OpMBI 3asBIEHMS N0 Hayana BBOAA
CBEJICHUI 3asBUTENIEM C UCIIOIb30BaHUEM CBEIEHHI, pa3MEIleHHBIX B (enepatbHOM
rocynapcTeeHHoOU MHGOpManHoHHOU cucTeMe «EnuHas cucTeMa WOCHTHQUKAUMU U
ayTeHTHUKaMu B HHPpacTpykType, obecrmeynBaromeil HH(OPMaMOHHO-
TEXHOJIOTHYECKOe B3auMOIeHCTBHE HH(OPMALMOHHBIX CHUCTEM, HCIIONb3YEeMBIX LA
MPENOCTaBIEHHs TOCYHNAapPCTBEHHBIX M MYHHLIUNAIGHBIX YCIYr B 3JEKTPOHHOM
dopme» (mamee — emuHas cucTeMa UIeHTHQUKAUMHM W ayTeHTUQUKAUUH), U
CBeIcHWH, ONyONMKOBaHHBIX Ha EAWHOM T@opTale roCydapCTBEHHBIX |
MYHHUMIANBHEIX yCIyT (¢yHkuuil), PernoHansHOM noprajie B 4acTH, Kacarolehcs
CBEJIeHHUI1, OTCYTCTBYIOLIHUX B €IUHOM CHCTEMe UAECHTU(HKALMY U ayTeHTU(UKaLIK;

€) BO3MOXXHOCTH BEPHYTHCS Ha JIIOOOH M3 STAIOB 3AIOJHEHHA JJIEKTPOHHOH
(dhopmel 3asBrIeHNs O€3 1HOTEpU paHee BBEISHHOM HHopMaLim;

K) BO3MOKHOCTE JIOCTYIA 3asiBUTEN Ha ENMHOM mopTane rocyAapCTBEHHBIX K
MYHULMITATEHEIX YeIyT (GyHKIHHA), PernoHansHOM MOpTalie K paHee MOJAHHBIM UM
3ajdBJICHHAM B TEUECHHE HE MEHee OJHOTO rofia, a Takoke YaCTHIHO c(hOpMHUpPOBAHHBIX
3asBJIEHUI — B TEUEHUE HE MEHEe 3 MECSLIEB.

3asBneHHe U KXl MpuwilaraeMplii K HEMY HOKYMEHT IOAIMMCHIBAETCS TEM
BUZIOM 3JIEKTPOHHOH NOANMHUCH, KOTOPBIH yCTaHOBJIEH MyHKToM 2.16.1 Hacrosmero
AIMHHHMCTPaTHBHOTO PEIIaMeHTa.

Ilpu ycnemHo# oTIpaBKe 3asBICHUIO NPUCBAUBACTCS YHUKATEHBIA HOMeEp, IO
KOTOPOMY B JMYHOM KabuMHeTe 3asBUTeNs IocpeacTBoM EpuHoro moprana
roCyJapCTBEHHBIX U MYHHUUNAIBHBIX ycnyr (pyHkuuit), PernonansHoro moprana
3asBUTENIO OyZeT npencraBlieHa HH(oOpMaunus O XoAe BBIONHEHHS YKa3aHHOTO
3asBJICHHS.

CdopMupoBaHHOE U NOANKMCAHHOE 3asBJIEHUE U MHBIE JOKYMEHTEI, YKa3aHHbIE
MyHKTe 2.6 HACTOSINEro AIMHHHCTPAaTHBHOTO pEIrJlaMeHTa, HeOOXOmUMBbIE IS
npemocTaBieHds MyHHUIUNANBHOH YCIyTH, HalpaBAIOTCS B AJIMHHHCTpALHIO
MOCPEACTBOM PeroHaNsHOro noprana.

ApMmuHuCcTpauus oOeclieuMBaeT IpHeM HOKYMEHTOB, HEOOXOOUMEIX A
mpemocTaBieHuss MyHHUMIAIBHONH YCIYyrH, W pPEruCTpalMio 3ajABlieHHS 0Oe3
HEOOXOMMMOCTH IIOBTOPHOIO IPEICTABICHUA 3asiBHTENIEM TakKuX JOKYMEHTOB Ha
OyMa)KxHOM HOCHTEIIE.

ITpu nosy4eHUH TOKYMEHTOB M 3asiBJICHUS B DJIEKTPOHHOM BHIE W BBISABJICHHUS
¢daxToB, yka3aHHBIX B IyHKTe 2.7.1 HacTosmero pernameHTa, CHEUHATHCT
AnMUHHCTpanuM B TeueHHe 3 (Tpex) KaleHAapHBIX OHEH CcO JHS 3aBepLICHHUS
IPOBEIECHUA NPOBEPKH MPHHUMAET pelleHHe 00 OTKa3e B MpHEMe K PACCMOTPEHHIO
obpameHus 3a IOMydeHHeM MyHHIMIATBHOM YCIYIH M HalpaBisieT 3asBHTENO
yBeIOMJIEHHE 00 3TOM B 3JE€KTpPOHHOW (opMe C yKka3aHHEM IyHKTOB craTed 11
@epnepanbHOro 3akoHa «OO6 ONEKTPOHHOM MOAMMCHY», KOTOPHIE IIOCIYMKHIU



OCHOBaHMEM JUI1l IPHHATHA YKa3aHHOro pemleHusd. Takoe yBedOMIIEHHE
HOJMUCHIBACTCA KBATU(PHIHPOBAHHOW mommuceio Crienyanucra A MUHUCTPAUUH U
HampaBlseTcs B JMYHBIN KaOWHET 3asBHTENd Ha PermoHamsHoM mopraie. Ilocme
HOJyYeHUs YBEJOMIICHHS 3asSBHTENb BIPaBe 0OpaTHTHCS MOBTOPHO ¢ 0OpaIeHHeM O
NPEfOCTABJICHUH YCIIYTH, YCTPAaHUB HAapyIUEHHS, KOTOPhIE MOCIYXHIM OCHOBAaHUEM
UL OTKAa3a B IIpHeMe K pPaCCMOTPEHHIO IIEPBUYHOrO 00paIeH .

[Ipenocrasnenre MyHUUMITAIBHOM yCIyrd Ha4WHAETCS ¢ MOMEHTa NpHeMa U
perucrpanuy AJAMHUHHUCTpALMEed 3JIEKTPOHHBIX HOKYMEHTOB, HEOOXONUMBIX JUIA
npenocTaBiaeHuss MyHHUUNANBHON YCIyTH, a TakkKe IOJY4YEHUS B YCTaHOBJIEHHOM
nopsake uHbopMauuu 00 ormrare MyHUUMNANBHOM YCIyrH 3asBHTENeM (3a
HCKIIOYEHUEeM  Cily4as, €ClM /Ui Havyajga [poLeAypsl  NpPEAoCTaBJICHUS
MyHHIUIANBHON! YCIIYTH B COOTBETCTBHH C 3aKOHOAATENBCTBOM Tpebyercs JHYHas
ABKa).

OOmuit MakCUMambHBIA CPOK NpHeMa JOKYMEHTOB HE MOKET IpeBbIarh 15
MUHYT.

Cpoxk npHeMa U perucTpalyu 3asBlIeHUs ¥ JOKYMEHTOB — 2 pabouux AHA.

Peructpanus 3asBiIeHUs, NOCTYNMBIIErO B AJMHUHHCTPALMIO, HE3aBHCUMO OT
cocoba  ero  JOCTaBKM  OCYIIECTBIAETCS B  CHUCTEME  DIEKTPOHHOIO
JokymeHTooOOpoTra  crmenuanucTtoM — O6mero  oTHaena,  OCYIIECTBIIAIOILIUAM
perucTpanyio BXOOAMIEH KOPPECIOHICHIMY, B JEHb €ro IOCTYIUIeHHA (B ciyvae,
ecld NpeNoCTaBIEHO B (hopMe 3MEeKTPOHHOrO IOKYMEHTa, MOJDKHOCTHOE JIHIO
AIMUHHCTpAIlMU TIPEABApUTENIEHO pAaclieyaThlBAeT €ro M MpPHIOKEHHBIE K HeMy
JOKyMeHTHI). IIpu perucTpanu 3asfBICHHIO TNPHCBAUBAETCA COOTBETCTBYIOIIUH
BXOJSALIUA HOMED.

KputepusaMu NpuHATHA pEeLICHHUS SABIIAIOTCA:

- oOpanieHue 3a Nony4eHrneM MyHUUMIIAIBHOM YCITyTH HaUIEXaILETo JILaA;

- MPEIOCTaBJIEHUE B IIOJIHOM 00BEMe JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
AJIMHHUCTPAaTHUBHOIO PErIaMEHTa;

- JOCTOBEPHOCTh IIOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AIMHHHUCTPaTHBHOTO perjlaMeHTa.

Pe3ynpTaToM aAMHUHUCTPATUBHON NPOLEYPHI ABJAETCS:

- IpHeM 3asiBIIEHHA U JOKYMEHTOB Ha MojyueHue MyHUIMNanbHOH yCIyTH;

- yBemOMJIeHHe 00 OTKase B IpueMe 3asiBIICHUS U JOKYMEHTOB C
000CHOBaHUEM IIPUYHH OTKAa3a.

Crioco6 ¢uxcanuu pe3ynsraTa BBIIOJIHEHUS aqMUHHCTPAaTUBHOM Npouenyphl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOI0 JOKYMEHTO000pOTa.

3.2.3. AgMuHUCTpaTUBHAsA npoueaypa «PaccMoTpeHue 3asBJICHHUs, NPUHATHE
pelIeHUs ¥ NOArOTOBKA JOKYMEHTOBY.

OcHoOBaHMEM [UId Hayala MNpoUEeAyphl SBIIETCA 3apErMCTPUPOBAHHOE
CIENHATIICTOM A IMUHUCTPALHHU 3asBIICHHE.

[IpuHATEIE JOKYMEHTHI IepealoTcs OOIUM OTAENOM IaBe YepHOEepKOBCKOro
cenbckoro moceneHuss CnaBSHCKOro paioHa, KOTOPBIM BH3HMPYET 3asiBJICHUE H
IepefaeT ero B MOpAJAKE JeNONPOM3BOACTBA CHNELUANTUCTY AIMHUHUCTPALMHU UL
UCIIOJTHEHMSL.

[Mocne npuHATHA 3asBieHds CHeqManucToM AIMMHMCTPAUMH 3asABICHUIO B
JMYHOM KaOuHeTe 3asiBUTENsd Ha PeruoHanpHOM MOpTajie NPHCBAMBACTCA CTATYC
«PerucTpanys 3asBUTENA M IPUEM JOKYMEHTOBY.

Croenpanuct AIMHHHCTPAUMM pPacCMaTPHBAET IOCTYIMBINEE 3asABIICHUE MU
NPUHUMAET peLIeHHe:

- 0 mpexocTaBieHUd MyHHLIUNAIEHOH yCITyTy;

- 00 OTKa3e B MPEAOCTABICHUH MyHUIMIATEHOM YCITyTH.

B cnyyae oTkaza B npenocTaBleHHMM MyHUUMIANBHOH ycmyrd, Croenuanyct
AMUHHCTpaLlUH TOATOTABIMBACT YBEJOMJICHHE 00 OTKa3e C yKa3aHHEM NPHYMH
OTKa3a U HampaBiIsieT ero rINaBe YepHOEPKOBCKOTO CENBCKOrO IOCETIeHHUS
CnaBsiHCKOrO paifoHa I COrIacoBaHMSA U moAnucanus. [loanucaHHOe yBeJOMIICHHE
00 oTkaze perucTpupyercs H mnepemaercs CHenHanucty AIXMHHUCTPAUMH VLA
BPYYCHHUS 3as5BUTEIO.

B cnydae mosoxxurensHoro pemenus Cnenyanuct A IMUHUCTPALHK coOUpaeT
KOMHCCHIO IO 00CIIEIOBaHUIO 3eJICHBIX HaCaXICHUH, IperoaraeMblX K mepecanke
U pacroJIOXKEHHBIX Ha TEeppUTOPUM MYHHLMIANBHOro obpa3zoBaHus (nanee —
Komuccus).

KoMuccus mpoOBOOMT C BBIE3IOM HAa MECTO OOCNEeIOBaHHE 3eJICHBIX
Haca)KICHUM, IpearosaraeMelx K nepecaxe.

Ilo pesynsTaTaM MNpPOBENEHHOrO  OOCNENOBAaHHUA  COCTABIAETCS  aKT
obcrnefoBaHUsA 3€NEHBIX HacaXJeHWi (Hanee — AKT), B KOTOpPOM OOOCHOBBIBAETCH
HEOOXOMMOCTH HITH OTCYTCTBUH HEOOXOMMOCTH MEPECAKH 3e/IeHbIX HACAKACHHH.

B cnyyae ompefenenus Komuccuell HeoOXOOMMOCTH Tepecanku 3eleHBIX
HacaxaeHuid CroeuuanucT AJIMHHHCTpPalUMd Ha OCHOBAaHMM AKTa TOTOBUT I
BBIIaUH 3aSBUTEIIO Pa3pellieHHe Ha Mepecanky 3eJIEHBIX HaCAKICHUI U HalpaBisieT
ero rinaBe UYepHOEPKOBCKOTO CENbCKOro moceneHus CraBSHCKOro paifoHa it
coracoBaHus M moamucaHus. IToanucaHHOe paspellleHHe Ha IepecajKy 3eNeHBIX
Haca)xaeHHi nepenaerca Cnenuanucty AJAMHUHUCTPALUHY UL BPYYEHHS 3asiBUTEITO.

B ciy4yae onpepenenus Kommuccuelt oTCyTCTBUS HEOOXOOUMOCTH IEpECaaku
3eNIeHbIX HacaxaeHui CrnenyanricT AJAMUHUCTPALHUY TTOArOTABIMBAET YBEIOMJIICHHE
06 oTka3e ¢ yKa3aHMeM NPHYHMH OTKa3a M HANpaBILIET €ro riase YepHOEpKOBCKOIo
cenpckoro mnoceneHuss CnaBsSHCKOrO paifoHa Ui COIVIACOBAHUS W MOJINUCAHUA.
[MoanucaHHOE yBeIOMIIEHHE 00 OTKa3e perucTpupyercs U nepegaercs CrienHanucTy
AIMUHHCTPALUH 711 BPYYEHHS 3a5BUTEIIO.

Cpok aqMHUHHACTPATHBHOM Npouexypsl — 12 pabounx aHel.

KputepusiMu NpUHATHSA pELICHUS ABIAIOTCA:

- COOTBETCTBHE NPEACTABJIEHHBIX JOKYMEHTOB YCTAHOBIICHHBIM TPEOOBAHUAM.

Pe3ynbTaToM aAMUHUCTPATUBHOM MPOLEAYPBI ABJETCA:

- AKT;

- pa3peleHue Ha NepecaKy 3eJeHbIX HaCaKACHUH;

- yBeZIOMJIEHHE 00 OTKa3e B NpeoCTaBIeHHH MyHUIUNIAIBHOM YCIyTH.

Croco6 ¢ukcarmy pe3ynbraTa BEIIONHEHHUS aMHAHACTPATHBHON IPOLEyPbl —
BHECEHHUE B )KypHAJI pErHCTpalui AIMUHUCTPALMH.

3.24. ApmuHucTpaTHBHas mpouenypa «Bplgaya 3asBHUTENIO pe3ysbTara
npenocTaBieHHs MyHUIMIATBHOH YCITyTH».

IOpupumyeckuMm  ¢akToM,  Coy)KallMM  OCHOBaHMEM  JUIi  Havyaia
aJIMMHHCTPAaTHMBHOH  NIpOUENYphl, ABJETCS  HAIMYME  COIVIAaCOBAaHHOIO U
MOANHUCAHHOTO B YCTAaHOBJICHHOM IIOPAIKE pa3pelleHUs Ha Nepecaiky 3eleHBIX
HAaCAKIOCHUH MM yBEJOMIICHUS 00 OTKa3e B NPEeNOCTaBIEHMH MYHHLIHNAILHOM

YCITyTH.



Pe3ynerar mnpemoctaBineHus MyHHMUMIAIBGHOH YCIYrM 3asBHTENb IO €ro
BBIOODPY BIpaBe MOJTYyYUTh:

- B (opMe D3JEKTPOHHOrO IOKYMEHTa, NOANHCAHHOIO YMOJHOMOYEHHBIM
JNO/DKHOCTHBIM ~ JIMIOM C MCIOJNB30BaHMEM YCHJIEHHOH KBalH(UUUpOBaHHON
3JIEKTPOHHOH MOJIHUCH;

- Ha OyMa)kKHOM HOCHTeJNie, IOATBEPKIAIOIIEro COAep)KaHHE 3JIEKTPOHHOIO
JOKYMEHTa, HallpaBJIeHHOro A MuHucTpauue, B MOLI.

B03MOXXHOCTh MONMy4YeHHS pe3yibTara MpeNoCTaBIeHUs YCIyrd B ¢opme
9JIEKTPOHHOTO JOKYMEHTA MM JOKYMEHTa Ha OyMa)KHOM HOCHTENE 00eCIeunBaeTCs
3adBUTENII0O B  TEYEHHE Cpoka  JEeHCTBHA  pe3yiapTaTa  NpeNOCTaBJICHHUS
MyHHUMNIATBHOM YCITyTH.

3asBuTEeMO 0OecneYrBaeTCs NOCTYN K pe3yNbTaTy NpeNoCTaBICHHUs YCIyTH,
DOJlydeHHOMY B (opMe O3JIeKTpOHHOro [JOKyMeHTa, Ha EIuHOM nopraie
roCyJapCTBEHHBIX M MYHHUMIANBHBIX yeuyr (QyHkumit), PernonansHoM noprane B
TEYSeHHEe CpOKa, YCTAHOBJIEHHOro 3aKoHoAaTenscTBOM Poccuiickoii depepauum.
3asBUTENIO NPEIOCTABIIAETCS BOZMOXKHOCTh COXPaHEHHMS 3JIEKTPOHHOIO JOKYMEHTa,
SBJSIOIIErOCS ~ pe3yJbTaTOM  NPENOCTaBJIEHHA YCIYTM M IOANHCAHHOIO
YHOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLOM C  HCIOJB30BAaHUEM  YCHIIEHHOH
KBATUGULIMPOBAHHOM 3JIEKTPOHHOM MOAINKCH, Ha CBOMX TEXHMYECKHX CpeICTBaX, a
TaKXKe BO3MOXKHOCTH HallpaBJICHUs TAKOTO BJIEKTPOHHOI'O JOKYMEHTa B HHBIE OpTraHbl
(opranuzanum).

YBenomienue o 3aBepllIeHHU BBIITOJIHEHHS AnMuHHCTpanuen
NpeIyCMOTPEHHBIX HACTOSIIMM pa3JefioM NCHCTBUM HampaBise€TCs 3asiBUTENO B
CpOK, HE TMpeBBIUAIONIMI omHOro pabodero [JOHA MOCHe  3aBEpLICHHUS
COOTBETCTBYIOILEr0 HEHCTBUA, C MCIOJNB30BaHHEM CpeACTB EnuHoro noprana
rOCYIapCTBEHHBIX H MyHUIMIIAIBHBIX YCIyT (yHKIui), PeruoHansHoro noprana.

324.1. B cmyyae BeiOopa 3asBUTENEM IONy4YeHHUS  pe3yspTara
npenocraBieHus MyHUIMNANBHONH YcIayrd B (oOpMe 3JIEKTPOHHOrO JOKYMEHTa,
DOJIIMCAaHHOTO  YTOJHOMOYEHHBIM JO/DKHOCTHBIM JIMIOM C  HCIIOJIbB30BAHUEM
YCHJIEHHOW KBaTU(HIMPOBAaHHO DJIEKTPOHHOH MOIIHCH.

Croenpanuct AIMUHHUCTPAIMK NPUKPEIUIIET MJIEKTPOHHbINH 00pa3 pa3perenus
Ha Mepecajiky 3eJICHbIX HaCaKIASHUH WM yBeIOMIIeHHs] 00 O0TKa3e B IPEOCTaBICHUH
MyHHUMNANBHOW YCIIyrH B aBTOMATH3UPOBAaHHOM HHGOpPMALMOHHOW CHCTeMe
«Enuusiit nentp yoryr» (manee — AVC «EnuHBIH LEHTp yCIIyr») U NepeHanpaBsieT
YIOJIHOMOYEHHOMY  JO/DKHOCTHOMY  JIMLY A7  IOJNMCAHUS  YCHJIEHHOM
KBTH(UIIMPOBAHHON 3NIEKTPOHHOM MOATHKCEHIO.

ITocne nonmucaHus pe3ylbTaT NpeAocTaBleHds MyHHLMDANBHOH YCIyTH
oroOpaxkaeTcs B JIMYHOM kaOuHeTe 3asBHTeNss Ha ExuHoM  moprane
rOCYJapCTBEHHBIX M MYHULMIATBHBIX YCIIyT (QyHKIHIT), PErHoHAIBHOM MopTae.

VYBemomyieHue O BbIJaye pesyJbTara NpefocTaBNeHUs MyHHUHUNAIBHOM
YCIIyTH IOCTYNaeT Ha 3JIEKTPOHHYIO TOYTY 3asBUTENA M B JIMYHBIA KaOWHET Ha
EnuHoM mopTaiie TOCYNapCTBEHHBIX M MYHHMIMIANBHBIX ycuyr (QyHKuui) u
PerunonansHOM nopraie.

HcronHeHue OaHHOW aJIMUHUCTPATUBHOM IPOLEHYpPHl BO3JIOKEHO Ha
CIIEIHATUCTa, OTBETCTBEHHOIO 32 BBIAa4y JOKYMEHTOB.

Cnocobom  (ukcauuu  pe3yiabraTa  BBIIOIHEHHS  aJMUHUCTPATHMBHOH
npouenyphl ABNAeTcs (uKkcarys COOBITHA B MCTOPUM BBINONHEHHs jena B AKC

«EDuHBINA UEHTp yCIyry.

3242. B cmyyae BeIOOpa 3asBUTENEM MOJNYYEHHS  pe3yJbTaTa
OpenocTaBieHHs  MyHUUMIATBHOM  ycayrH  Ha  OyMaKHOM  HOCHUTENE,
NOATBEP)KIAOIIEr0  COAEpXMAaHHE JJISKTPOHHOTO  JOKYMEHTa, HalpaBJIeHHOTO
ApmuHucTpauueit, B MOLI.

CrieunanuctT AIMUHUCTpaUuU B Tedyenue 1 (oaHoro) paboyero JHA ¢ MOMEHTA
¢dopMupoBaHus pe3yibrara MyHUIMIATGHOW YCIIYTrH HNPUKpPEIUIIeT 3JIeKTPOHHBIN
00pa3 paspenreHus Ha epecaKy 3eeHbIX HaCRKACHUM MM YBEIOMIICHHUS 00 OTKase
B npenocraBieHud MyHuuunansHoit ycimyrd B AWC «EmuHBIA LEHTp yciayr»,
HEpEHANpaB/IeT YMOJHOMOYEHHOMY JO/DKHOCTHOMY JIMLy JUIS IOAMUCAHHA
YCHIIEHHOH KBaJIM(pHUHPOBAHHOMH 31€KTPOHHOM NMOANHKCEIO U HanpasieHus B ML,

Cneupanmuct MOII:

1) obecneduBaeT MPOBEPKY AEHCTBUTEIBHOCTH 3JIEKTPOHHOH MOAMMCH JMUA,
MOAMMUCABIIEr0 3JIEKTPOHHBI JOKYMEHT, mnoiydeHHeldi MOI] mo pesynbraty
npenocTaBieHuss MyHULMIAIBEHOM yCITyTd A AMUHHACTpaLME;

2) pacmeyarblBa€T 3JIEKTPOHHBIA JIOKYMEHT, moiydeHHslii M®L] no
pe3yNbTaTy npenocraBieHus MyHUIMNAIBHOW yciayrd AJAMUHUCTpauuei (nanee —
9K3EMIULIP 3JIEKTPOHHOrO JOKYMEHTa Ha OyMaXKHOM HOCHTeJIE);

3) obecrieunBaeT 3aBepeHME OK3EMIULAPA ONEKTPOHHOTO NOKYyMEHTa Ha
OyMaXKHOM HOCHTENE C MENONb30BaHHeM neyaru MOL;

4) yBenomiieT 3asBUTENA 10 TenedOoHy MM MHBIM JOCTYIHBIM CIIOCOOOM O
HEOOXONUMOCTH TpPUOBITE JJA TOMyYSHHS IOATOTOBJIEHHBIX IOKYMEHTOB H
COIJIACOBBIBAET BpPeMs COBEpILEHUS JAHHOTO NEeHCTBUS;

5) mpoBepseT AOKYMEHT, yIOCTOBEPSIOLIMH JMYHOCTH 3asBUTENA WM €ro
NpeJICTaBUTeNS;

6) npoBepseT HAIMYHE COOTBETCTBYIOIIMX IIOJJTHOMOYHMH Ha IIOJNyYeHHe
MyHUIMIIAIBHOM YCIyTd, €CJIM 3a IOMy4eHHEM pe3ynibTara yciayrd obpamaercs
NpelCTaBUTEINb 3asBUTEI;

7) ZenaeT OTMETKY B PACIMCKE O IOIyYEHUH JOKYMEHTOB;

8) BRIDAaeT 3agBHTENIO OK3EMIULIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXKHOM
HOCHTeJIE.

3asBUTENs MOXET IOTPeOOBaTh BMECTE C 3K3EMIULIPOM 3JIEKTPOHHOIO
JIOKyMeHTa Ha OyMa)KHOM HOCHUTENE MPENOCTABUTH €My SK3EMIULP 3JIEKTPOHHOTO
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