AJIMMHUCTPAIMSI HEJAHHOTO CEJILCKOI'O IMOCEJIEHUA
CJIABSIHCKOI'O PAMOHA

INOCTAHOBJIEHHE

ot 05.04.2021 Ne 48

rocenok LlenuHHBINA

O6 yTBep:KIeHHH aIMUHHCTPATHBHOIO periaMeHTa NpeiocTaBIeHHs
MyHHIHENAILHOI yeayrn «IIpefocTasienne nHpopmManuu 00 o0bexkTax
HeIBHIKHMOT0 HMYIECTBA, HAXOASIIIANXCSl B MyHHIUNAIbHOH
c06CTBEHHOCTH M NpeJHAa3HAYEeHHBIX AJIs c1a4H B apeHay»

B nensax peanuzanuy PeiepalbHOTO 3aKOHA OT 27 urons 2010 roma Ne 210-@3
«O6 opraHU3anuy TPELOCTaBICHUS TOCYIapCTBCHHBIX ¥ MYyHHIMIIANBHBIX yCIYI»,
PYKOBOZICTBYSICh Y cTaBoM LIeTMHHOTO CENBCKOT0 ITOCETIECHIS ClaBsSHCKOTO PayoHa,
IOCTaHOBIIO:

1. YTBepauTh aJMUHUCTPATUBHBIN persiaMeHT IIPEIOCTaBICHUA
MyHurunamsHO#  ycmyrm  «IIpemocrapienue  MH(QOPMAIlHH 06  oOpekTax
HEJBKAMOTO MMYIIECTBA, HAXOIALIMXCS B MYHHIMIAIBHOM COOCTBEHHOCTH H
pelHa3HAYEHHbIX I CIaYd B apeH[y» COINIACHO IPUJIOKEHWIO K HACTOAIIECMY
ITOCTaHOBJIEHUIO.

2. IIpu3HaTh yTPATUBIINMHU CUILY:

[IOCTAHOBJIEHUE  aIMUHHCTpaldyd  [IeIMHHOrO  CEJIbCKOro  IIOCEJICHMS
CnasstHckoro paiioma or 05 nexabps 2018 roma Ne 101 «O06 yTBEpXIECHUH
aJJMAHUCTPATHBHOIO  perjaMeHTa IpPeNOCTaBICHUA MYHUIIUIIAJIBHOW  YCIIYTH
«IIpemocraBnenne uHOOpMamuu 06 00beKTaX HEIBWKAMOIO — MMYINECTBa,
HaXOJSIIIAXCS B MYHHUIHIATEHON COOCTBEHHOCTH ¥ IpeHa3HAaYCHHbBIX UL CAa9H B
apeHIy»;

[IOCTAHOBJICHUE  anMUHHCTpanuu  LIeMMHHOTO  CEeNBCKOro  IIOCCIICHUS
CnassiEckoro paifona or 01 mroms 2020 roma Ne 79 «O BHeceHMH M3MEHEHUS B
TOCTAHOBJIEHVE aIMUHHACTpAIui 1lenMHEOr0 cembekoro moceneHuss ClaBsHCKOTO
paitona ot 05 nexabpst 2018 roma Ne 101 «O06 yTBEepPXXIE€HUU aIMUHHCTPATUBHOI'O
pernaMeHTa  IPEAOCTAaBIEHMS  MYyHHIMNATPHOM  yCIYyTH «IIpemocTaBnenue
pHbpopManuu 00 O00BEKTaX HEJBWKUMOLO HMYIIECTBA, HAXOIAIMMXCA B
MyHUIUNATEHOY COOCTBEHHOCTH U NPEAHA3HAYCHHBIX UL CIA4HU B apCHIY.

3. O6memy orneny (Ilpunadrna) 0OHAPOZOBATH HACTOAIIEE IIOCTAHOBICHNUE B
yCTaHOBIEHHOM TIOPSIIKE M Pa3MECTUTh Ha OQHUIMAIEHOM caliTe aIMUHUCTpaIiu
[lenuHHOrO ceibckoro moceneHus CIaBsHCKOro paiioHa B “HOOPMaITUOHHO-
TeJIeKOMMYHHUKAIIMOHHOM ceT «IHTepHeT».

4. KoHTpOnb 3a BBIIOJHEHHEM HACTOSIIErO IIOCTAHOBNIEHHUS BO3JIOXHUTEL Ha
HadaJbHHKA OOINero OTHeNa aJMHHUCTpanuu LIeJTHHHOTO CeNbCKOIO IIOCEICHHUS
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CnassiHCkoro paitona I'.IT. ITpunagnny.
5. TlocraHoBlIeHHEe BCTyIlaeT B CHIYy Ha CIIeIyIOIUNA JeHb IIOCNe €TO
oUIHATEHOT0 0OHAPOIOBAHHA.

['masa llemmHHOTO CETTBCKOTO |

nocenenus CIaBsHCKOIO paioHa,/
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ITPHUIIOKEHHE

YTBEPXIEH
[OCTaHOBJIEHUEM aIMHHHUCTPALIUH
I{enuHHOrO CENbCKOro MOCEIEHUA

CnaBsHCKOTO paiioHa
ot 05.04.2021 No 48

AIMHUHUCTPATHBHBIN PETJIAMEHT
rlpellOCTaBJIeHl/lfl MyHHuﬂnaﬂbHOﬁ yoayra
«IIpenocraBrenue HHGopManHuH 06 00bEKTAX HEABHKUMOIO
uMyluecha, Haxoasmuxcs B MyHﬂHﬂﬂaﬂbHOﬁ COﬁCTBeHHOCTH H
npeuﬂasﬂaqeﬂnux JJIdA cCAJaYU B apeﬂ,uy»

I. O0mme MOJIOKEHUA

1.1. AJMHMHUCTpParTUBHBIA pErJIaMEHT IIPENOCTABJICHMS MYHHIHTATEHOR
yenyru «[Ipenocrasienne mHGOpManuu 06 0OBEKTaX HEABIKHMOIO HMYIIECTBA,
HAXOAUIMXCA B, MyHUIUNANBHOH COOCTBEHHOCTH M NPEHA3HAYEHHBIX U CHa4H B
apeHny» (nanee — AIIMI/IHI/ICTpaTI/IBHLII/I peryameHT) pa3paboTaH B LENX TOBBIICHMSL

Ka4yecTBa HCIIOJHEHUS .U JOCTYITHOCTH pe3ynbTaToB NpeaoCTaBJICHUA -

MYHULMIAIGHOM * YCIIyTH, CO30aHMA KOM(OPTHBIX YCIOBHH [UIf MoJyvarene
MyHuuunansHoii  yonyru  «IIpemocraenenve  HHGopMamum 06  0OBekTax
HEJIBIOKAMOTO MMYUIECTBA, ,HAXOAUIMXCA B -MyHHIHIATEHOMH COOCTBEHHOCTH H
TpeNHA3HAYEHHBIX U1 CAA4d B apeHmy» - (mamee = MyHuuunansHas ycmyra) u
ompenenser CPOKH M  MOCIHENOBATENBHOCTH  JEHCTBUM (auMHanrpamBme
IponueAyp) NpH MPeNOCTaBNeHHH MyHUIMITANBHOH YCITYTH.

1.2. Ormcaﬂne 3asBATENCH, HMEIOIUX NPABO Ha TOJyYeHUE MyHnana.nLHoﬁ
YCIyTH.

. 3asBUTEIMH, nMelomnMH npaBo Ha noixy4esue’ MyHHUMNAIBHOK ycnym

. . ABJIAKOTCA loppmnqecmc " (bHBI/I‘IeCKHC yuna. OT UMEHHU 3asABUTEIIA C 3aiBJIEHUEM O

TpefocTaBIeHud MyHUUHNATEHON YCITYTH MOXKET OOPATHTECS €ro IPEICTaBHTENb.
3agBUTENs HMMEET MNpaBO OOPaTUTBCA B MHOTOQYHKIHMOHAIBHBIA LEHTP
TIPEIOCTABIIEHHs FOCYIAPCTBEHHBIX H MYHHIHMIIABHBIX YCIyr KpacHoaapekoro kpas
C ‘eIMHBIM 3aNPOCOM. HA TOJYYEHHE CPa3y HECKONBKUX TOCYJapCTBEHHBIX M (wnm)
" MYHUIMIQTBHBIX YCIYT (Janee — KOMIUIeKCHBIH 3amnpoc). ‘

1.3. Tlopsmok mnomyyeHus WHGOPMAaUMK 3asBUTEIAMM IO  BONpPOCAM
NpEOCTARNEHHs MYHHUMIANEHOH YCIyTM W YCIYr, KOTOphle SBJAIOTCA
HeOOXOIUMBIME M 00A3aTENBHBIMU Ul MPETOCTABJICHHUA MYHHIMIAIBHOW YCIIyTH,
CBeJIeHHI O XOJIE MPEIOCTABICHH YKa3aHHBIX YCIIYT, B TOM YHC/IE Ha OQUIHMATEHOM
caiiTe, a TaKKe C HCOONB30BaHMEM (emepanbHOH  rocynapcTBEHHOR
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uHpOpMAHOHHON cucTeMbl «EIUHBIN MOpPTal roCyJapCTBEHHBIX M MyHHIHMIAIBHBIX
yonyr (bysaxumii)» (gosuslugi.ru) (manee — EpuHEld mopTan rocyfapCTBEHHBIX H
MYHHUMITATBHEIX yeiyT (GyHkmit)), [TopTana rocyAapcTBEHHBIX M MyHHUIUNATBHEIX
yenyr (Gpyuxuuit) KpacHonapckoro xpas (pgu.krasnodar.ru) (manee — PernonanbHbli
nopTan).

WudopMupoBande  ©  NpenocTapieHMM  MyHUIMOANBHOW  yCIyrd
OCYIECTRIAETCS:

- B MHOroyHKUHOHAJIBHBIX LEHTPaX NpPEJOCTaBJICHHUSA OCYJAapCTBEHHBIX H
MyHHUMIATBHEIX yeryr Kpacnomapckoro kpas (manee — M®II);

- HENOCPEeNCTBEHHO B aJMUHUCTpanuH I[eNHHHOro CEembCKOro MOCENCHHS
CnaBsHCKOro paifoHa (najee — A IMHHHCTpALHA);

- ¢ HCIOJIb30BaHueM EAMHOroO moprana rocyfapCTBEHHBIX M MyHHLIMIATbHEIX
yenyr (¢pynxumii), PernonansHoro moptana. OCyIECTBISETCS I[TOCPEJCTBOM CETH
WnTtepHer;

- IIOCPEICTBOM pa3MelleHus B HHPOPMaHOHHO-TENEKOMMYHHKAHOHHBIX
ceTax o6bmero moms3oBaHus (B TOM 4YuCie B ceTd VMHTepHer), IyOnuKauuy B
CpecTBaX MaccoBo HMH(pOpPMalWW, HU3aHUA HHPOPMALMOHHBEIX MATEpHATOB
(6porrop, OyKIEeTOB U T.1.);

- mocpexacteoM EnuHoro GecruiaTHOro MHorokasansHoro somepa 8-800-1000-
900 (monenensHuK-msTHUIA ¢ 9-00 10 18-00).

HndopmupoBane o0 Xoie IpedocTaBieHMs MyHHUIMOANBHOW yCIyrH
OCYIIECTRIIAETCA:

- B MOIJ;

- HENIOCPECTBEHHO B A IMHHUCTPALMH;

- ¢ ucmonk3oBagHeM EIHHOIO mopTana rocyIapCTBEHHBX ¥ MyHHIHNATBHBIX
yenyr ($ynkumi), PernonansHoro moprana. OCYIIECTBISETCS [OCPEICTBOM CETH
Hureprer.

" Tlopsmox mHpopmupoBanus coTpynHukaMu MOL] B HacTosmeM periaMeHTe
YCTAHABJIMBAETCS = HA OCHOBAHWM COMNALICHUA O B3aHMOJCHCTBHH MEXKIY
rOCYJapCTBEHHBIM  aBTOHOMHBIM  y4pexnaeHnueM  Kpacmomapckoro — xpas
«MHOroQyHKIHOHANBHEIA  LEHTP  NPEIOCTABIICHHA  TOCYIAPCTBEHHBIX M
MyHMUHIATEHEIX yoryr KpacHomapckoro kpas» M amaMuHuctpanueidl LlenuuHoro
cenbCeKoro ..mocenenus CnaBsuckoro paiioHa (mamee - Cornamenue o
B3aMMO/IEHCTBHH).

Hudopmauus, npemocrasisieMas IpakiaHaM o MyHHUMNANBEHOH yCiyre,
SIBJISIETCS OTKPBITOM U 00IEe 0CTyTHOM.

OCHOBHBIMH TPEOOBaHUAMM K MHGOPMHUPOBAHMIO FPaXKIaH ABIIAIOTCS:

- IOCTOBEPHOCTE MPEIOCTABIAEMON HE(OpMALHK;

- YEeTKOCTH B H3JI0XKEHHU HH(OpMaLHy;

- NOJIHOTAa MHGOpMaLUH;

- HADJIAMHOCTE (pOopM npenocrasiseMoi nHpopManuy;

- yI0OCTBO ¥ JOCTYIHOCTH MONYUeHHs HHGOPMALHH;

- OIEPaTHBHOCTD MIPeIOCTABIEHUA HH(pOPMALIUH.

HH(opMuEpoBaH#e IPaXIaH OPraHH3yeTcs CIEAYIOMUM 00pa3oM:

- HHIOUBHIYaJbHOE HH)OPMHUPOBAHHE;



- ny6aHOe MHPOPMUPOBAHHE.

Hudopmuposanue npoBoaurcs B popme:

- YCTHOro HHGOpMHUpPOBaHHUS;

- IMCBMEHHOT0 HHQOPMHUPOBAHUS.

HunusupyanbHoe yCTHOE HMH(POPMHUPOBaHHE TIpaKJaH OCYIIECTBIAETCS
corpynuukaMd MOIl u crneupanucraMd AIMUHHCTPAUMM, OTBETCTBEHHBIMH 3a
npegocrasieHie MyHHUMIANbEHOH yCayrd (oajgee — CHeHHATHCT AIMUHHUCTPALIHH)
npH 0OpaIeHuH TpakaaH 3a HHGOpMaLHeii:

- IPY JIMYHOM OOpaILCHHUH;

- o TenedoHy.

CoTpynHMK, OCYIIECTBIMIONI HHANBHAYATbHOE YCTHOE MH(OPMHpPOBaHWME,
JOJDKEH IPMHATE BCE HEOOXOAMMBIE MeEpBl I [Jayd IOJHOrO OTBETAa Ha
[OCTaBJIEHHEIE BOTPOCHI, a4 B Clyyae HEOOXOAMMOCTH C IPHBJICYEHHEM IPYIUX
CreuuanucToB. Bpemsa OxHIOaHMs TpakiaH IpU  HMHAMBUIOYATHHOM  YCTHOM
MHQOPMHPOBAHHH He MOXeET HpeBbluarh 15 MuHYT. VHAMBUIOyaNbHOE YCTHOE
HHPOPMHUPOBaHHE KKIOrO POKIAHMHA COTPYAHHUK OCYLIECTBIAET He Gomee 15
MUHYT.

B ciyyae ecnu A7 MOATOTOBKM OTBETa TpedyeTcs MPOJOJDKUTENBHOE BpeMs,
COTPYIHHMK, OCYIIECTRIAIOMMH yCTHOE MH(POPMHUpOBaHHE, MOXKET MNpPEMIOKHUTE
TPaKIaHUHY OOpaTUThCA 3a HeoOxoaumoil uupopMauuedl B MUCHEMEHHOM BHIE,
4epe3 MHTepHer, MO0 Ha3HAYMTH Ipyroe ymOOHOe Ui TPaXIaHWHA BpeMs A
YCTHOTO HH()OPMUPOBAHHS.

3BOHKM OT TpaXAaH @O BONPOCY HWHPOPMHPOBAHUA O MOpAMAKE
npenocrasiaeHus MyHHLIHMNANBHON YCIYTM UpPHUHAMAIOTCS B COOTBETCTBHH C
rpadukoM pabotel MOLI, a Takke HEMOCPEACTBEHHO AMUHUCTpALUK. PasroBop He
JOIDKEH MPOIOIDKAThCS Oomee 15 MUHYT.

O653aHHOCTH HOJDKHOCTHBIX JIMI] IPH OTBETE Ha TeNe()OHHbIE 3BOHKH, YCTHEIE
U IIUCBMEHHBIE 00pAILeHHs IPKIAH UK OpraHU3alHil.

CoTpynHMK, OCYLIECTBIIOIIMMA NPHEM M KOHCYNbTHpoBanue (0 TeedoHy
WM JIMYHO), JOJDKEH KOPPEKTHO M BHHUMATEJIbHO OTHOCHTBECA K IpaXKaaHaMm, He
YHIKAas MX 4YeCTM M JOCTOMHCTBA. IIpu MHOOPMHpOBaHMM O HOpsIKE
npenocrasiends MyHUIMNAnEHOH ycIyru mo TenedoHy COTPYIHHK, CHSB TPYOKY,
JOJDKEH NPEJCTABUTBCA: Ha3BaTh (paMMIUIO, UM, OTYECTBO, JOJDKHOCTH, Ha3BaHUE
YYPEXKICHUS I HAMMEHOBAHHE OpraHa.

B konne uWHGOPMUpPOBAHHA COTPYIOHUK, OCYLIECTBIIIOUIMA DPHEM M
KOHCYJIETUPOBAHME, JOJDKEH KpAaTKO IIOJIBECTHM MTOr PasroBOpa W INEPEYHCIIUTH
JEeWCTBHA, KOTOpBIE Hago0 MNpeANpHHUMATh (KTO HMMEHHO, KOTAA M YTO IOJDKEH
CHenars).

HupuBuOyansHoe MECEMEHHOE HHYOPMHpPOBaHUE NpH 00palleHnn IPaXaaH B
MO®I], a Take HENOCPEACTBEHHO B AJMHHHCTPALMIO OCYIIECTBIETCS IIyTEM
MOYTOBBIX OTIPABJICHUA.

OtBer HampapnfeTcs B NHUCBMEHHOM BHJE WM IO 3JIEKTPOHHOH moure (B
3aBHCHMOCTH OT CIIoco0a JOCTaBKU OTBETA, YKAa3aHHOIO B MHUCHMEHHOM OOpaIlEHHH,
UM criocoba oOpalleHus 3aMHTepPECOBAHHOrO JIMIA 33 HHpOpMaUHei).

ITybmuynoe ycTHO€ HH(DOPMHPOBAaHHE OCYIUECTBIAETCS C IPUBJIECYECHHEM
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cpelcTB MaccoBoi mHpopMaruy, paguo (aanee — CMHU).

ITybnuyHoe  MHUCBMEHHOE HMH(OPMHpPOBaHHE  OCYLIECTBISETCA  IIYTEM
my6nuKaruy HEGOpMaMOHHBIX MaTepuaios B CMU, pazMemennn Ha opuIHanIbHOM
Hutepuer-caiite Anmunuctpanuu (celin-adm.ru).

M®L]  ocymecTBIfloT  HMHPOPMHUpPOBaHHE  3asBUTENEH O  MOPAIKE
npenocTaBieHdd  MyHHMUMOAnbHOH  yCmyrH, B TOM  4YMCIEe [OCPEACTBOM
KOMILIEKCHOro 3amnpoca, B M®II, o xoxe BBIIOJHEHHS 3ampoca O NMpefOCTaBJIeHUH
MyHuIUIanEHoH yCIyrH, KOMIUIEKCHOTO 3alpoca, a TakKe [0 HHBIM BOMpocawm,
CBA3AaHHLIM C  NPENOCTaBICHHEM  MyHMIMNAIBHOM  ycayrH, a  TakKke
KOHCYJIbTUPOBaHME 3asdBUTENEH O IOpAAKE MpPeHoCTaBieHUA MYyHHUHIIATBHOMR
yciyru B MOII u 9epe3 nopralisl rocy JapCTBEHHBIX M MyHHLUIIATBLHBIX YCIIYT, B TOM
gyucne myreM obopymoraHus B MOI[ paboumx Mect, NpeAHasHAYEHHBIX JUIS
obecneyeHuss  JOCTyma K  HHOOPMAUMOHHO-TEICKOMMYHMKAUMOHHON  ceTH
«HHTepHeTY.

1.4. Iopanoxk, ¢opMa, MECTO pa3MEIEHHUS U CIIOCOOBI MOJIyYEeHHs CIPAaBOYHON
uHGOpPMalUH, B TOM YHCJIE HA CTEHIAaX B MECTAaX MPEeJOCTaBJIECHHI MYHULUNAILHOM
YCIYTH M YCIYT, KOTUpBIE SBISIIOTCS HEOOXONUMBIMM M OOA3aTeIbHBIMH IS
NPENOCTABJIEHHA MYHHUMIAIBHOH yCIyr#, ¥ B MHOTOQYHKI[OHAJIBHOM LEHTpe
IpPENOCTaBIEHHS TOCY JAPCTBEHHBIX U MYHHUIMIAIBHBIX YCITyT.

Ha EqunoM noprane rocy1apcTBEeHHBIX H MYHHIHIAIBHBIX yCIyT (¢yHKUwHiA)

(gosuslugi.ru/structure/2340200010003144261), PernonansHoM nopraie
(pgu.krasnodar.ru/structure/detail.php?orgID=160160) pasmemiaercs ciemyromas
uHGpOpManus:

1) Mmecro HaxoxneHus W rpaduku paboTBl OpraHa, NPeXOCTABIIONIErO
MYHHMUMIIAJIBHYIO YCIYTy, €ro CTPYKTYPHBIX IOAPAa3AeNeHUi, MPeHoCTaBIISIOIHIX
MYHMUMIIANBHYXO YCIYTy, TOCYJapCTBEHHBIX M MYHHLUNAIGHBIX OpPraHoB U
opraHu3anuii, obpameHne B KOTOPbIE HEOOX0IUMO JUTA TOMYyYEHHs MyHHIAIATEHOM
yeiyry;

2) cmpaBouHele TeneOHBI  CTPYKTYPHBIX TNOApA3NENeHHd  opraua,
[PEJOCTABIAIONEr0 MYHMIMIANBHYIO YCIYTy, OpraHH3auMii, YYacTBYIOIIUX B
MPEAOCTABICHUN MYyHUIMNAIBHOM YCIyIY;

3) ampeca anmekTpoHHOM mMoYTHl M (WiM) (OpMbl OOpaTHOM CBA3M opraua,
HPENOCTABILIIOIEro My HULHIANEHYIO YCyry, B cetd « IHTepHeT;

4)  WCUEpNBIBAIOIIMA  MEpPEYeHb  JOKYMEHTOB, HEOOXOMUMBIX  JJIf
NpenocTaBieHus MyHHIUNANBHON yCIyTH, Tpe6oBaHuA K 0QOPMIIEHHIO YKA3aHHBIX
INOKYMEHTOB, a TakkKe IIepeyeHbh JOKYMEHTOB, KOTOPBIC 3asBUTENIb BIIPaBe
MPEACTAaBUTH IO COOCTBEHHOU HHHUI[HATHEE;

5) Kpyr 3asBHUTENEH;

6) cpok npenocrasineHuss MyHUIMITANBHOM YCIyTH;

7) pesymeTaThl IpPEeNOCTAaBIEHUA MyHHIMIATGHON YCIyTH, MOPANOK
NpEJCTaBJIEHHs  JOKyMEHTa,  SBJSIOMIErocs  pe3yJNsTaroM  [peJOCTaBlICHHS
MyHUIMDATBHOM YCITyTH;

8) pasMep TroCyIapCTBEHHOH IIOLUIMHBEL, B3UMAaeMOM 3a IPENOCTABIIEHHE
MyHununansHoH yciyry;

9) HcUepIBIBAIONIMI NepeYeHb OCHOBAHUM I IPHOCTAHOBICHHS MM OTKa3a
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B MPEIOCTaBICHUA MyHHUIMNAIBHON yCIyTH;

10) o mpase 3asBuTENA Ha HocyneOHOe (BHeCyAeOHOe) obxanoBaHue AeHCTBHI
(be3melicTBYA) M pemeHui, MPHHATHIX (OCYINECTBIIEMBIX) B XOJ€ NpPeNOCTaBICHHA
MyHUIMNANEHOM YCITYTH;

11) ¢opmer 3asBnenuii (yBemoMJIeHHH, COOOINEHHM), HCHOJNB3yeMbIe IpH
npenocTaBieHHd MyHULUIATEHOM YCIyTH.

Wndopmauuss wa EnuHOM mnoprane rocyIapCTBEHHBIX W MYHHIHMIAIbHBIX
yenyr (byHkuumit), PernoHaJEHOM MOpTaie O MOPANKE M CPOKaX MPeNOCTaBICHHS
MyHUUMIATBHOM YCIYTH Ha OCHOBAaHHM CBEJCHHM, colepiamuxcs B (enepaabHOM
rocymapcTBeHHOM  uH(pOpMauMoHHOM  cucreme — «DemepalbHBIE  peecTp
rOCYIapCTBEHHBIX M MYHHIHIAIBHBIX yeuyr (pyHxkumit)» (mamee — PenepaibHBIH
peectp), perHoHaNBHONW roCyHapcTBeHHOM uH(pOpMaunoHHON cucreMe «Peectp
TFOCYAAapCTBEHHBIX YCIIYyT ((byHKumI) KpacHomapckoro kpas», NpeaocTaBJIseTCs
3aJBHMTENIO OECIUTaTHO.

Hoctyn k uapopManyu o cpoxax U TOpsSAKE NPENOCTABICHUA YCIyTH
ocymecTBIAeTcs Oe3 BBIIONHEHUS 3ajiBHUTENEM KaKux-THO0 TpeOOBaHHi, B TOM
yycie 6e3 HCIONB30BaHMS IPOrpaMMHOro OOECHEeYeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHHYECKHE CPEICTBA 3asIBUTENA TPEOYET 3aKTIOUCHHS JIMUEH3MOHHOTO HIIH MHOI'O
COTNAIICHHS C npaBoobaxaresieM [pOrpaMMHOTO obecreueHus,
[peNyCMaTPUBAIOIIEro B3UMaHMe IUTATHL, PETHCTPALMIO MM aBTOPU3ALMIO 3aIBHTEIII
W IPEAOCTABIIEHHE MM [IEPCOHATBHEIX JaHHbIX.

Ha uHdopMaruoHHEIX CTeHIaX B MOMEICHHH, IPEeAHA3HAYSHHOM I IpHeMa
IOKYMEHTOB I TpelocTapieHud MyHunmmnaneHo#i ycmyruw, U HHTepHer-caiite
AIMMHMCTpALMH, pa3sMelaeTcs CIeAYIomas MHGOPMAIIHA: -

- BBRUICPXKKM M3 3aKOHOJATENHHEIX M MHBIX HOPMATHBHBIX IPABOBEIX aKTOB,
CofiepIKalUX. HOpML[ peryaupyomue ,I[CSITCJILHOCTL MO OKAa3aHHUIO MYHPILIHHaHBHOPI

yenyr;

= TEKCT A,ZIMI/IHI/ICTpaTPIBHOI‘O periaMenTa ¢ NpHIOKCHUAMH (HOJIHa;[ BCpCI/Iﬂ

Ha UHTepHeT-caiiTe M U3BJIeUeHU Ha HHGOPMAIIMOHHBIX CTEHAX);
- KpaTKOe OIKCaHUe MOpAAKa NPEeIOCTaRIIeHUs YCIIyTH;
, . - MIEPEYHH TOKYMEHTOB, HEOOXOMUMBIX I PENOCTABIEHHA MyHUIMIAIBHON
YCIlyTH, ¥ TPeOOBaHHS, IPEABABIIEMEIE K STHM TOKYMEHTaM;
- 06pasusl 0OpMIEHHS TOKYMEHTOB, Heo6xozli>1x I TIpeOCTaBIICHHS
MyHHIMITANEHOH YCITyTH;

- MecTopacnoyoxeHue, rpaguk (pexum) pa60T51 HOMepa TenedoHOB, a‘npeca'

I/IHTCpHC’I‘-CaI/ITOB u SHCKEPOHHOI/I IOYTEI OpPraHoB, B KOTOPBIX 3aABUTEIIA MOTYT
" IIOJIy4YUTh JOKYMEHTEI, HCOGXOJIPIMLIC p1a) 6§ MyHHLIPIl'IEU'ILHOﬁ yciyry;
- OCHOBaHHA OTKasa B NPEOOCTABJICHUH M}’HI/IHI/IHaJIBHOi;I yciyru;

- CXeMbl pa3MelleHHi KAOHHEeTOB* MO/DKHOCTHBIX JHI, B KOTOPBIX -

npefocTapseTcs MyHHIMIAILHAS yCIyTa.

B rmpenocraBneHMd MYHUUMIOAIBHOH ycayrm MoryT ydactBoBare MOII.
HHdopMamia 0 MECTOHAXOXKNEHHUHM M rpaduke paboTHI, CHPaBOYHBIX TeneoHax,
obuuManeHEIX  calitax ~ M®I]  pasMemaercs Ha EjgumHoM  moprane
MHOrOyHKIIHOHANBHBIX ~ LEHTPOB  NPEHNOCTABIEHUS  TIOCYJApCTBEHHBIX H
MyHMUMOATBHBIX ~ yonyr  KpacHomapckoro  kpas B HMH(OpMAaIMOHHO-
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TeJIEKOMMYHHKAIMOHHOI cetu «UHTepHeT» (manee — Emunbiid mopran ML KK) —
e-mfc.ru.

I1. Ctannapr npeaocTaBiaeHHus MyHHIMIIAJIBHOH yCJIyrd

2.1. HaumenoBanue MyHununansHoii ycmyrum — «lIpenocraBnenue
uHbpopManmu 00 O0OBEKTaX HEABIKHMMOIO HMYLIECTBA, HAXOAAIMXCA B
MYHHLUITATEHONR COOCTBEHHOCTH U NpeIHA3HAYEHHBIX I CaYH B apeHIy».

2.2. HauMeHOBaHu€e oprasa, NpeaocTaBJIoIIero MyHHIUNAIBHYIO YCIyTy.

MyHuuunaneHas yeIyra nIpeocTaBisercs A IMUHUCTpauueii.

B npenocrasneHny MyHHUMNATEHOR YCIYTH Y4aCTBYIOT:

- MOII.

3asBuTenb (MPEICTaBUTEND 3asBUTENSA) HE3ABUCHMO OT €ro MECTa JKHUTEIbCTBA
WM MecTa npeObBaHdd (WIs (U3MYECKUX JIHML, BKIOYAt HHIMBUIYAIBHBIX
npeanpHHAMaTenell) MO0 MecTa Hax0XIeHHs (VI IOPUIMYECKHX JIMI[) MMEET PaBo
Ha oOpamendne B Joboit mo ero BelOopy MOLl B mpejenax TeppUTOPHU
KpacHomapckoro kpas,JUll NpERoCTaBleHUs eMy MyHMIMDAIPHOH YCIyTH IO
SKCTEPPUTOPHATEHOMY IIPUHLIUILY.

Ilpenocrasnenue MyHUIMNaIbHON yciayru B ML 1o skcreppuTOpHalEHOMY
NPUHLHUIYY OCYIIECTBIIETCS HA OCHOBAHHM COINIAIIEHMH O B3aHMOJEHCTBHH,
3aKMOYEHHBIX  YIOJHOMOYEHHBIM  MHOTOQYHKIMOHAIGHBIM  LEHTPOM  C
(enepaibHBIME OpraHaM{ WCIIOJHUTENBHOM BIACTH, OpraHaMH BHEOIODKETHBIX
($OHIOB, OpPraHOM HUCIOJIHHUTENBHOM BracTd KpacHOHApcKOro Kxpas, OpraHamu
MeCTHOro camoynpasieHus B KpacHomapckoM kpae.

2.3. Pe3ynprar npepocraBineHus MyHUIMNATBHOR YCITyTH:

- mpepocraeieHue HHGOpManuM (BBIIUCKH) 00 O0OBEKTaX HEIBIDKMMOIO
HUMYINECTBA, HAXOMALIMXCA B MYyHUIMITAIEHOH COOCTBEHHOCTH M NpeJHA3HAYCHHBIX
VTS CIaYM B apeHiy;

- yBeJOMIIeHUE 00 0TKa3e B peAoCTaBIeHHd MyHUIIUNANbHOH YCIIYTH.

IIpouenypa IpemOCTAaBNEHHS YCIYIM 3aBepUIaeTcs IIyTeM IOMy4YeHHs
3a4BUTENEM:

- BBIOMCKH, coaepxamell uHopManuio 06 0O0BeKTax HeIBKAMOIO
HMMYIIECTBA, HAXOAMIMXCSA B MYHHIMIAIGHOH COOCTBEHHOCTH M IpeIHa3HAYEHHBIX
U CIaYdl B apeHIy;

- yBeIOMJIEHHS 00 OTKa3e B peAocTaBlIeHud MyHUIUNAIGHOMH YCIyTH1.

Pe3ynsTaT mpefoCTaBICHH MYHHLMIAIBHOM YCIyTH IO BBIOOPY 3asABHUTEINSA
MOXeT GBITH NPEACTaBieH B GopMe HOKYMEHTa Ha GYMaKHOM HOCHTENE, a Takoke B
HHBIX (opmax, ykazaHHBIX B IyHkTe 3.2.4 HacTOAmEero AJIMUHUCTPATHBHOIO
perjiaMeHra.

Pesynerar MPEeNOCTABICHUA MysuuunansHoR yCIyTH no
SKCTEPPUTOPHUAIBHOMY NPHHIMIy B BHIE SJICKTPOHHBIX MOKYMEHTOB M (MIIH)
3JIEKTPOHHBIX 00pa3oB HOKYMEHTOB 3aBEPAETCS YMOTHOMOUYEHHBIM JOJDKHOCTHBIM
JMUOM AIMuHMCTpauuy. 3ajiBUTeNs (IPEICTABUTENb 3asBUTENA) I IONyYSHHS
pesynerara mpenocrapieHHs MyHUIMIANBEHOH YCIyrH Ha OyMaXHOM HOCHTENe
HMeeT MPaBo 00PaTUTHCS HEMOCPEACTBEHHO B A IMUHUCTPALIMIO.

2.4. Cpox npenoctaBieHuss MyHUIMIIAIBHOR yCIyTrd, B TOM YHCIIE C YYETOM
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HeobxoquMmocTH OOpalieHHs B OPraHH3alMd, YYAaCTBYIOIIHE B IPEHOCTABICHUH
MysuuunansHoH yCIIyTH, CpOK IIPUOCTAHOBIIEHHS NIPEAOCTaBJICHUA
MyHHUMIATEHOH yCIYrH B Cly4ae, €ClId BO3MOXHOCTH IPUOCTAHOBJICHHUS
NpEeNyCMOTpeHa 3aKoHoHarenbCcTBOM Poccuiickoit dexepauuu, CpoOK BBIOAYU
(HampaBneHHs)  HOKYMEHTOB,  SBIIIFOI[MXCS  PE3YJBLTATOM  IPENOCTAaBIICHHS
MyHHUUTIATBHON YCITyTH.

MyHuIunaneHas yciyra IpefocTaBisiercs B Tedende 10 nmHelt co mHA
IIOCTYIUICHHUS 3asBJIEHUS B A IMUHHCTPALHIO.

Cpok BblTayM (HampaBjieHHsi) HOKYMEHTOB, SBISIOLIMXCA pPE3yJIbTaToOM
pefocTaBiIeHus MyHUIMITATBHOM YCITYTH, COCTaBJIseT 1 IeHb.

2.5. HopMaruBHbIE TIIPaBOBBIE aKTBI, PETYJUPYIOLIIME IpeXOCTaBlICHHE
MyHUUUIANBEHOU YCITyTH.

IlepeyeHr HOPMATHMBHBEIX NPABOBEIX aKTOB, PEryNUPYIOLIMX MpPeNOCTaBJIeHHE
MyHHLIMIATEHOM YCIYTH, pa3sMelleH Ha oduuuansHOM caiite AIMUHHCTpaLiM
(slavyansk.ru/article/a-2431.html), B ®enepansuom peectpe u Ha Enuuom mopraine
roCyapCTBEHHBIX U MYHHLUIAJIBHBIX ycIyr (byHxumii)
(gosuslugi.ru/structure/2340200010003144261), wna  PeruoHansHOM  mOpTANE
(pgu.krasnodar.ru/structure/detail.php?orgID=160160).

2.6. HcuepnsiBaromuii nepedyeHs JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C 3aKOHOJATENBHBIMH HWJIM HHBHIMU HOPMATHUBHBIMH TIPABOBEIMH aKTaMH JUISA
npefocTaBiIeHus MyHHUIMIAIBHOM YCITyTH:

Ne Tun nokymenTa

HaumenoBanue noxymenra IIpumeuanue
/i (OpHrHHAa, KOMHUA)

1 2 3 4

I[oxcymeﬂrm, NpenOoCTaBIAEMBIE 3aIBUTEIIEM:

1 |3asBneHue o npexocTaBieHHy HHboOpMaLK MOJUTHHHUK nprosxenne Ne 1

JIOKyMEHT, YAOCTOBEPAIOLM IHIHOCTD 3aABUTENA
2 |(asBuTeneil), 1ubO IUYHOCTH NpeAcTaBUTENA HU3HIECKOTO TONJTMHHUK JUISL CHATHUSA KOIHU
WM FOPUIMYECKOTO JIHIA

JIOKyMEHT, yIOCTOBEPAIOILHIi NpaBa (IIOJTHOMOYHUA) €CIIH C
NpencTaBUTeNs PU3NIECKOrO HIIH I0PUIUYECKOTO JIHIA NOMUTHHHHUK WK 3asBICHHEM
3 HaJUIexKaliM obparuaercs
o0pa3oM 3aBepeHHas | NPEACTABUTENb
KOTIHA 3asBHTENA
(3asBuTeNEit)

)onymen'ru, npexocTaBjiieMbIe B PAMKAX MEKBEIOMCTBCHHOI0 B3aHMOllei:lCTBHﬂ, HE NpexyCMOTpEeHbI

ITpu oOpameHu: ¢ KOMIUIEKCHBIM 3allpOCOM 3asBHTENb OIHOBPEMEHHO C HUM
nogaer B M®I] ceeneHusa, JOKyMEHTHl M (WIH) MHGOPMAIHIO, MPEXyCMOTPEHHEIE
HOPMAaTUBHBIMH NPAaBOBBIMH aKTaMH, PETyIMPYIOIUMMHU OTHOIIEHHU S, BO3HUKAIOIIUE B
CBA3H C MPEJOCTaBICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce roCyNapCTBEHHBIX H
(wnM) MyHHMUMOAIBHBIX YCNYr, 33 HCKIIOYEHHEM IOKYMEHTOB, Ha KOTOpbIE
pacnpocTpaHiercs TpeboBaHue myHkTa 2 yactd 1 cratbu 7 deaepaabHOro 3aKoHa OT
27 woma 2010 roma Ne 210-®3 «O6 opraHu3audM TPEIOCTABICHHS
roCyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT», a TaKKe CBEICHHUM, NOKyMEHTOB H
(unu) uHpOpPMALMH, KOTOPHIE Y 3asBUTENS OTCYTCTBYIOT M JOJDKHBI OBITH HOyYeHbI
IO pe3ynbTaTaM MpeJOCTaBICHHS 3ajABHTENI0 HHBIX YKAa3aHHBIX B KOMILIEKCHOM
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3ampoce rocyJapcTBEHHBIX M (MIM) MyHUUMNATGHBIX yciyr. CBeleHHUs, JOKYMEHTHI
U (wm) uHpopmarmio, HEOOXOAUMBIE IUIA INPENOCTABICHHSA TOCYAApCTBEHHBIX M
(vnK) MyHUIMOATEHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, U MoNydyaeMble B
OpraHM3alMsX M Yy YIOJHOMOYEHHBIX B COOTBETCTBHH C 3aKOHOJATENBCTBOM
Poccutickoit denepanyu 3KCIepTOB pe3ynbTaTe OKa3aHUs yCIyT, KOTOPBIE SBIISAIOTCS
HEOOXOIUMBIMM M 00s3aTeNbHBIMU IJI1 IPEAOCTaBIEHHS TIOCYJAPCTBEHHBIX H
MYHHUUIMIAIBHBIX YCIIyT, 3asgBuTenb nogaer B MLl ofHOBpEMEHHO C KOMIUIEKCHBIM
3aMpOCOM CaMOCTOATEIBHO.

Opran, npefgocTaBasAomKi MyHUUHNaNbHYIO YCIyTy, HE BIIpaBe:

1) Tpe6oBaTh OT 3asBUTENA NPENOCTABICHUS JOKYMEHTOB U MHGOPMaNUH MU
OCYIUECTBJIEHUS NEHCTBMH, NPENOCTABICHUE WM OCYILECTBJIEHHE KOTOPBIX He
[peIyCMOTPEHO HOPMATUBHBIMH NPABOBBIMU aKTaMH, PEryJIMPYIOIIUMHI OTHOLICHUS,
BO3HHKAIOIIKE B CBA3M C IpefocTaBlieHHeM MyHUIUNANEHOH yCIIyry;

2) TpebOBaTH OT 3asABUTENS MpPEAOCTaBIIEHHsA IOKYMEHTOB W HH(popmanumy,
KOTOpBIE  HAxXOAATCA B  DACHOPSDKEHHMM  OpPraHoOB,  NPENOCTABJIAIOIIMX
MyHHIMOaNbHBIE YCIYTH, WHBIX TIOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYMpAaBJICHUA, OpraHu3aliif, B COOTBETCTBMM C HOPMATHUBHBIMM IIPaBOBBIMH
aktamu Poccuiickolt ®enepanuy, HOPMaTHBHBIMH IPaBOBBIMH aKTaMM CyOBEKTOB
Poccwuiickoit @enepauuy, MyHUIHMNATEHBIMU IIPABOBBIMH aKTaMHy;

3) TpeboBarhb OT 3asfBUTENA COBEpIIEHMA MHBIX JEHCTBUH, KpoMme
MPOXOXIEHUs MISHTUGUKAIMU M  ayTeHTUGUKAUMM B  COOTBEICTBMH C
HOPMAaTHBHBEIMU MpPaBOBBIMU akTamu Poccuiickoit ®epepauuu, ykasaHuid UEIH
MpUeMa, a TaKKe MpPeNOoCTaBIeHU CBENeHUH, HeOoOXOOUMBIX [UI1 pacdera
JUTATENIEHOCTH BPEMEHHOT0 HMHTEepBajia, KOTOPHIH HEOOXOMUMO 3abpOHHpPOBATE IUIL
NpHeMa;

4) TpeboBaTh OT 3asBHUTEI MPENOCTABIEHHS JOKYMEHTOB, NOATBEPKAAIOLIMX
BHECEHHE 3asBUTENIEM IUIATHI 3a IpefocTaBienue MyHHIMIIaIEHOH yCITyTH;

5) oTka3slBaTh B NpHEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX Ui
IpeaocTaBieHHss MyHUIMIANLHON YCIIyrd, B Clly4yae, €CIH 3alpoC M JOKYMEHTEL,
HeoOXoImMMEBIE JUIA IpeNoCcTaBleHHs MyHHMIMDATBHONH YCIYrH, IIOJaHBl B
COOTBeTCTBHM ¢ uHpopManued o0 cpokax M IOpAJKE TPEeNoCTaBJICHUA
MyHHMIMOATEHON YCIIyrd, OMyOIMKOBaHHOM Ha EMUHOM mopTasne rocynapCTBeHHBIX
U MyHHMIUIATBHBIX yeuyT (GyHKuuii), PernoHansHoM nmopraie;

6) oTKa3pIBaTh B NPENOCTaBICHUHM MyHHIMIAIBHOH YCIyTH B Clydae, ecld
3anpoC M AOKYMEHTHI, HEOOXOAUMEBIe JUT PEeJOCTaBIeHUS My HUIIUIIANBHON YCITyTH,
MOJAaHBl B COOTBETCTBUHM ¢ HHGOpMaIHedl O CpoKax U IOpANKE NPEIOCTaBIICHUS
MyHuAIMOANEHOH yCITyrH, oyOmMKoBaHHON Ha EXpHOM mopTtane rocynapCcTBEHHBIX
U MyHUIMNATBHBIX yoryr (GyHKuui), PernoHansHOM mopTaie;

7) TpeboBaTh TpH NpPENOCTaBNCHMM MYyHHUIMNATEHOM YCIyTH MO
9KCTEPPUTOPUAIIGHOMY TPHUHLMITY OT 3asBHUTeNs (TIPeICTaBUTEN 3aABUTEN) WIIH
MO®I] npenocraBieHHs MOKYMEHTOB Ha OYMaXHBIX HOCHTENAX, €CII HHOE He
IpeaycMOTpeHo  (eepanbHBIM  3aKOHOJATENBCTBOM,  pENIAMEHTHUPYIOLIUM
MPENOCTaBIECHUE My HUIUIAIBHEIX YCIYT,

8) TpeboBark OT 3ajgBUTENs NPEACTABICHUS IHOKYMEHTOB M HH(MOpMaLuH,
OTCYICTBME M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3plBAMCh IIPH
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NEpBOHAYaAILHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOMUMBIX ULl HPEAOCTABIEHHSA
MYHULUMOATEHOH yCIIYTH, U060 B IPENOCTaBIEHWH MYHHIHNATBHOM YCIyTH, 33
HCKIIOYEeHHEM CIIEIYIONIMX CITyYaes:

a) M3MEHEHME TpeOOBaHMH HOPMATHBHBIX MNPABOBBIX AKTOB, KAaCArOIIHMXCH
NpPENOCTaBJIEHHs MYHHMUMIANBHOH yCIOyrH, mocie IepBOHAYAIBHOM —IOJaYd
3asBJICHHUA O NPETOCTABICHUH MyHUIUIABHOMN YCIIYTH;

0) Hamuyue oHOOK B 3ajABJICHHHU O MPEJOCTABIEHUN MYHHUIMITAILHON YCITyTH
U JOKyMEHTaX, IOJAaHHBIX 3asBUTENIEM IIOCe HMEepPBOHAYAJILHOIO OTKA3a B NpPHEME
JOKYMEHTOB, HEOOXOUMBIX IJI1 MPEAOCTABICHHA MyHMIHIIATBHON yCIyrH, 1ubo B
NpeJOCTaBJIEHUM MYHMIMOANbHOM YCIyTH M He BKIIOYEHHBIX B IPEICTABJICHHBIA
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpPOKa JEHCTBHA INOKYMEHTOB MM H3MeHeHue HH(POpMauuu
Hocje IEepBOHAYaNbHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
NpeNoCcTaBIeHUs MyHUIMNAIBHON YCIyTH, MO0 B IPEIOCTABICHHH MY HULMIATEHON
yciyru; :

r) BBUBJIEHHE JOKYMEHTAIBHO IOATBEPXKICHHOro (pakra (NPH3HAKOB)
OINMOOYHOIrO MJIM MPOTHBONPABHOIO AeHCTBUs (GE3HEWCTBUS) MOJDKHOCTHOTO JIMLA
oprasa, MNpPeAOCTABJIAIOLIET0 ° MYHHIHNANBHYIO  YCIYTy, MyHHULUMIAIEHOIO
CITy>amero, paboTHUKA MHOrOGyHKIHOHAIBHOIO LEHTpa, pabOTHHKA OpraHU3aluH,
npeaycMOTpeHHoM yacTeio 1.1 craten 16 ®enepansHoro 3akona ot 27 moss 2010
roma Ne 210-®3 «OO6 opraHu3auMd @PENOCTaBICHUS TIOCYNAPCTBEHHBIX M
MyHULMOANEHEIX yCIYr», NPH IEPBOHAYAEHOM OTKa3e B IpUEME IOKYMEHTOB,
HEOOXOMMMBIX  JJI  NpPelOCTaBlIeHHA MYHMIMIOAIBHOM  yciayrd, Jubo B
TPeIOCTABIEHHH MYHHIMIATEHOM YCIIyTH, O 4eM B IIMCBMEHHOM BHUJIE 33 OAIMCHIO

" PYKOBOJIMTENIS OPraHa, NPefOCTABIAIONIEro My HHIMIANBHYIO YCIYTY, PYKOBOAUTE
‘MHOTOQ)yHKIMOHATBHOTO IIEHTpPa NpPHM MEPBOHAYANLHOM OTKa3e . B NpHEME
IOKYMEHTOB, HEOOXOMMMBIX Ul MPEJOCTABIEHUS MyHULMOAIBHON YCIyTH, 60

PYKOBOAHMTENA  OpraHd3allid, K NPeAyCMOTpeHHOM wacteio 1.1 cratem 16

®enepanshoro 3akona or 27 momt 2010 roga Ne 210-®d3 «OG6  opranasanuu
"IPENOCTaBIEHHA TOCYIapPCTBEHHBIX M MYHHUMIAIBHBIX YCIYr», YBEIOMIAETCS
3ajABHTENb, A TAKKE IPHHOCATCS U3BUHEHHS 3a JOCTABIICHHBIE HeyI00CTRa. '

" 9) -TpeboBaTe OT 3ajgBHTENH NPEIOCTABIEHHA Ha -OYMOKHOM HOCHTENE
IOKYMEHTOB ¥ MH(pOpMaLW|H, 3eKTPOHHBIE 06pa3bl KOTOPHIX paHee GBLTH 3aBEPEHEI
B COOTBETCTBHH C ITyHKTOM 7.2 uact 1 craren 16 DesiepalnibHOrO 3aKOHa OI 27 urons

2010 Toma Ne 210-03 «O6 opraHM3alMH HNPEeIOCTABIEHHS ' TOCYNAPCTBEHHBIX H .
MYHHUHMIATBHBIX YCIYr», 32 MCKIFOYEHHEM CITyYaeB, €CIIM.HAHECEHHE OTMETOK Ha.

TaKMe JOOKYMCHTBI 60 HX H3IBATHE ABIACTCA HCO6XOI[HMLIM ij'IOBHeM

IPENOCTABIIEHUS .- My HUUMIANEHOR YCIyTH, M HMHBIX CIIyYaeB, YCTAHOBJICHHBIX .

" enepaibHBIMU 3aKOHAMH.

Komuu JOKyMEHTOB, YKA3aHHBIX B HACTOAMEM ITYHKTE, . MPEACTABIMIOTCA -

'BMeCTe C NIO/UTMHHUAKAMH, KOTOPIE T0CIIe CBEPKH BO3BPAIIAIOTCA 3asBHTEITIO.
3asBlIeHMe W IpWIaraeMble’ K HEMY JOKYMEHTHI, OOf3aHHOCTH O

npezxo_cmngienmo KOTOPEIX BO3JOXKEHA HA 3asBUTEN, MOLYT OBITH MOZAHb!

3asBUTENEM HETOCPENCTBEHHO JIMYHO B AJIMHHUCTPALMIO HITH gepe3 MOII.

C uCHOB30BaHHEM PerHOHAIBHOrO IOpTala IPENCTABIAIOTCA 3asBieHUe H
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JOKYMEHTHI, HEOOXOAUMBIE I INPEIOCTABJICHHS YCIYTH, B (OpMe DIEKTPOHHBIX
JIOKyMEHTOB.

3asBHTEND BIPaBe OTO3BATH CBOE 3asBIICHUE HA OO0 CTAIHU PaCCMOTPEHUS,
COINIaCOBAaHMs MM IOArOTOBKM HOKyMEHTa AJMHHHUCTpauyei,, OOpaTHBIIHCH C
COOTBETCTBYIOLIHM 3a5BJICHUEM B AMUHHUCTpALMIO, 1160 B MDII.

ITpenocraBnenre MyHUIMNIANBHOM YCIyTH B yOpexIaroumeM (IPOaKTHBHOM)
peXUME B COOTBETCTBHHM € 4acThio 1 ctathu 7.3 PenmepansHOro 3akoHa ot 27 HoJA
2010 roga Ne 210-03 «O6 opraHM3alMM NpPEJOCTABICHHS TOCYAAPCTBEHHBIX H
MYHMUHIIAIBHBIX YCIIYT» HE OCYLIECTRIISETCA.

2.7. HcuepnmiBalomuii mepedeHb OCHOBaHMI [JIs OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIS PEIOCTaBICHUS MyHHIMIATBEHOM YCITy T .

B npueme NOKyMEHTOB MOKET OBITh OTKa3aHO Ha CJISAYIOLIMX OCHOBAHHAX:

- HE IPeJOCTaBJIEHHE BCEr0 HEOOXOMMMOro MakeTa JOKyMEHTOB, YKa3aHHOTO B
IyHKTe 2.6 HacToAMmEero A AMUHUCTPATUBHOTO PerjlaMeHTa,;

- HECOOTBETCTBHE XOTS OBl OJHOrO M3 HOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6
HACTOSAILEro AlIMHHHCgpaTIfIBHOFO pernameHTa, mo QopMe WM conepXKaHHIO
TpeGOBaHUAM JEfCTBYIOIIEro 3aKOHONATENbCTRA, & TAKKE CONEPKAHUE B JOKYMEHTE
HEOTOBOPEHHBIX NPHUIIMCOK M MCIpPABICHUI, KpoMe ClIyyaeB, KOrja HONYIIECHHEIE

. HapylIeHHs MOTYT OBITh YCTPaHEHBI OPraHaMH M OPTraHU3alUsAMH, YIACTBYIOLIUMH B

IpoLECCe OKa3aHUd MyHHLUNAIBHBIX YCIYT;

- OTCYTCTBHE B 3aBJICHUM CBEJICHUII O 3asBUTEIE;

- oOpameHue 3afBUTENM 00 OKa3aHWM MYHMUMOAIBHOM  YCIyrH,
NPENOCTaBJIEHHE KOTOPOH HE OCYIIECTBIACTCS OPraHOM, yKa3aHHBIM B [OZpa3sneie
2.2 HacTosAIero AJMUHUCTPATHBHOIO perjiaMeHTa.

Otka3 B npHeMe JOKYMEHTOB JUIS MpeJOoCTaBIeHHs T MyHHALMNAIBHOM ycayru
HE MpEeMmATCTBYeT TMOBTOPHOMY OOpAIEHHIO IIOCHE YCTpPaHeHHs IPUYUHBI,
MOCITYKUBILIEH OCHOBaHHMEM UL OTKAa3a.

2.7.1. OcHoBaHusA A1 OTKa3a B MpHEME K PACCMOTPEHHIO 3asBICHUS O
NpeIoCTaBIeHHd MyHHMUMNANBGHOH yCIyrd, MOAAHHOIO B DJJIEKTPOHHOM BHIE C
HCII0JIb30BaHUEM PErnoHasbHOro moprana:

- HecoOMOZIeHHe B COOTBETCTBUM cO ctatheif 11 MenepansHoro 3akona «06
SNEKTPOHHO! TOJIMCHY» YCTAHOBNIEHHBIX YCJOBHI NPH3HAHHA NEHCTBHTEIHHOCTH
YCHJIEHHOH KBanu(pMUMPOBAHHOM OSJIEKTPOHHON IIONIMCH, KOTOPOM IOIHCAHEI
JOKYMEHTHI, TH60 BHJ 3JIEKTPOHHON IIOANMCH HE COOTBETCTBYET BHIY, KOTOPBIA
OIpeJeIseTcs B COOTBETCTBUM C YacThio 2 crathu 21.1 denepansHoro 3akona ot 27
moy 2010 roxa Ne 210-03 «O6 opraHH3aliK NPENOCTaBICHHS FOCYAAPCTBEHHBIX H

. MYHUIMIAIBHBIX YCIIyTY;

- 332BP!TCJIB-(1)H3HHCCKOC JIMLIO HCIIOJIB30BAI IIPOCTYIO 3JICKTPOHHYIO MOAIMCE,

. TIpH BBITade KIH0YA KOTOPOH JIMYHOCTH (PM3MUECKOTO JIMIA He GBUIA YCTAHOBIEHA

NP JIMYHOM TIpHeMe.
2.8. HcyepnmiBaronmuii IepedyeHb OCHOBaHM JUIS NPHUOCTAHOBIEHHA B
[pefoCTaBlIieHUH MyHUIMNABHON YCITYTH.
IIpemocrasnenie MyHUIUNANIBHON YCIYTH MOXET OBITh MPHOCTAHOBIICHO IPH
NOCTYINIeHMH OT 3afBHTENA THCHMEHHOTO 3afBICHHA O NIPUOCTAHOBIICHUH
npeaocTaByieHs MyHHIMOANbHO#H yCIIyTH.
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2.9. B npenocrapienusn MyHHUMOAIBHOM YCIyTH MOXET OBITh OTKa3aHO Ha
CJIeIYIOIMX OCHOBAHMAX:

- OTCYTCTBUSI OOBEKTa B  peecTpe MYHHLUIAIBHOIO  UMYLIECTBA
MYHHLHIIATEHOTO 00pa3oBaHus;

- He MPENOCTaBIIEHHe BCEro HeoOX0aUMOro MakeTa, yKa3aHHOro B MyHKTE 2.6
AIMUHHUCTPaTHBHOTO PErJIaMEHTa;

- urdopMaums 3anpammBaeTcs 00 HMYIIECTBE, HE NpPEJHA3HAYEHHOM st
cHa4y B apeHny;

- oOpamende 3asBuTeNss 00 OKa3aHWM MYHHULUNAIBHOH  YCIyTH,
MPEeIOCTaBICHUE KOTOPOH HE OCYIIECTBIIAETCA OPraHOM, YKa3aHHBIM B IOJpasiene
2.2 Hacrosmero AJMUHUCTPAaTHBHOTO perjlaMeHTa.

OTka3 B TNpemocTaBieHdd MyHHIMIANBHON YCIyrM JOJDKeH OBITh
MOTHBHPOBaHHBIM, OQOPMICHHBIM B MHCBMECHHOM BHJE, COAEPXKaTh PEKOMEHAALMH
IO JaIbHEHIIMM JeHCTBUAM  3ajABHUTENA, HEOOXOOUMBIM IUIS  MOIY4YEHHS
3anpamMBaeMoil MyHHUMIAIEHOM yeayry. [IpHYHHBL 0TKa3a JOJDKHBI OBITE YKa3aHEI
TakuM 00pa3oM, YTOOBI 3asABHTENIO, He obJanarolmeMy coelHanbHBIMH 3HAHUAMH B
obacTu paBa, ObUIO SICHO 6€3 NONONHHUTENIBHBIX Pa3bsiCHEHHUI, Ha OCHOBAHUM KaKUX
HpPaBOBBIX HOPM M KaKue JeHCTBHA OH JOJDKEH COBEPIIUTE B LIENAX YCTPAHEHUS STHX
NIPUYHH.

Orka3 B NOpemocTaBneHUd MyHHUMIANBHOH YCIyTH HE MpPENSTCTBYET
TOBTOPHOMY OOpalleHHIO NOCNe YCTPAaHEHHs IIPHYMHEI, IIOCITYKUBLIEH OCHOBAHHEM
JUTA OTKa3a.

2.10. Tlepeyens yciyr, KOTOPBIE SBIAIOTCS HEOOXOJUMBIMH U 0053aTeNbHBIMU
JUIS IpefocTaBieHuss MyHUIMIAIEHOM yCIIyri.

Venyrs,  HeoOXooumele M 00s3aTeNbHBIE  IJId  NPEJOCTABJICHHUS
MyHHADMDANEHON YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsnok, pasMep U OCHOBAaHMs B3UMAaHMS IOCYHAapPCTBEHHON MOIUTHHBI
HJTA HHOM IJIaTHI, B3MMAEMO# 3a IPEIOCTABICHUE MY HULIUIIAIBHOM YCIIYIH.

locynmapcrBeHHas TOLUIMHA MM MHAasg IUlaTa 3a  [OPEJOCTaBJiCHHE
MyHUIMIIANBHOM yCIyTH HE B3UMAETCHl.

2.12. MakcuMaNbHBI CPOK OXMAAHHMA B O4Yepeld INpH Iojaye 3amnpoca o
MPEJOCTaBICHUN MyHuIMnansHOR YCIYTH, YCIIyTH, MPEIOCTABIAEMOM
opraHu3aumei, yJacTBYOIIeil B IpefoCTaBIeHuH MyHMIMIANEHOA YCIyId, U IpH
HOJTyYEHHHU pe3yJIbTaTa MPeA0CTaBICHHA TaKuX YCIIyT.

MaxkcumaisHoe BpeMs OXHIAHHS B Odepeny IpH nojade NOKYMEHTOB IJIA
npenocTasyiennss MyHHUMDaTEHON yCIIyrd He JOJDKHO MPEBBIIATh 15 MUHYT.

MakcuMalpHOe BpeMs OXHAAHHsA B O4YEpeAM JUld IIONYy4YeHHA pe3yJibTara
HpefocTaByieHus MyHHIMIAIBHON YCIIYTH He IOJDKHO IPEBRIATh 15 MUHYT.

2.13. Cpok ¥ MOPSHOK PETHCTPAlMU 3aUpoca 3asgBHTENA O MPEXOCTaBICHUH
MyHMUMOATEHOM YCIYTH U YCIYTH, MPEI0CTaBIAEMO OpraHu3alyel, y4acTByIomen
B HpefocTaBJIeHi MyHUIMIATEHOR YCIyTH, B TOM YUCIIE B 31IEKTPOHHOM dopme.

Ha ocnopanuu Coryanienus O B3aMMOASHCTBHM NPY HNOCTYIUIEHHHU (IIOHAYM)
sageinerns B MOI], cmenmanmict M®L] perucTpupyeT ero B SIEKTpOHHOH 6ase
JaHHbIX W mepemaer B OOWMHA OTHEN C MCHONB30BaHMEM HH(OPMAMOHHO-
TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH MO 3alIUIIEHHBIM KaHanaM CBA3H.
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B cinyyae, ecnd i1 NOMYYEHHs MYHUUMOANBHBIX YCJIyr, YKa3aHHBIX B
KOMILIEKCHOM 3ampoce, TpeOyIoTcs CBeNeHHs, NOKYMEHTH M (umu) umHdopmauus,
KOTOpEIe MOryT OBITH MomydeHsl M®L] Tonapko Ho pesynsTaTaMm NpemoCTaBICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYyIapCTBEHHBIX M (WIIH)
MyHHIUNATIBHEIX YCIIYT, HAapaBJeHUe 3asBICHUM U JOKyMEHTOB B AJIMAHHCTPALIHIO
ocymectaisercs ML He mo3nHee oxHOro paboyero IHA, CIENYIOLIETO 33 HHEM
nonyuyenuss M®I] Takux cBeeHH, JOKYMEHTOB | (WiK) HHpopManuu. B ykazaHHOM
Cllydae TeYeHHe NpPedyCMOTPEHHBIX 3aKOHOAATENbCTBOM CPOKOB IPEIOCTaBJICHHUS
MYHHLMIIAIBHEIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAYMHACTCS He paHee
JIHA TIONMYYeHHsS 3asABJEHMA W HEOOXOINMMBIX CBEJCHHH, MOKYMEHTOB M (WIHM)
uHdopMauuH AIMHHUCTPALUEH.

Perucrpauus 3asBieHUs], HOCTYIHBIIETO B AJMMHHCTPALHIO, HE3ABUCUMO OT
crocoba ero JOCTABKH OCYLIECTBJIACTCS B JEHb MOCTYIUIEHUS 0OpalleHus 3adBUTEN
B IOpAOKE, YCTAHOBJEHHOM IpPABIIAMH JEIONPOM3BOJACTBA AJIMUHHMCTpauuu (B
Clly4ae, €Clld NpPeXOCTaBIeHO B ¢opMe SJIEKTPOHHOIO IOKYMEHTa, NOJLKHOCTHOE
JIALO AJIMAHUCTPALMH MpeIBAPUTETIEHO PACIIEYaTHIBAET €r0 U MPHIOKEHHEBIE K HEMY
JOKYMeHTHI). PerucTpalis 3asfBICHHs, NOCTYNMBIIErO B AIMHHHCTPaUMIO B
BBIXOJHOM (Hepaboumii WM NPa3THAYHEIN) JEHb, OCYIIECTBIIAETCA B IEPBHIA 32 HUM
pabounii nedp. [Ipy perucTpaliy 3asBICHHIO IPHUCBAHBAETCA COOTBETCTBYIOIIHIMA
BXOJALIUA HOMED.

2.14. TpeboBaHMA K IOMELWIEHUAM, B KOTOPBIX MPEAOCTaBIACTCA
MyHUUMOATEHAS YCIyTa, K 3Ty OXHAAHMA, MECTaM Ul 3allOJIHEHUA 3alpOCOB O
npenocTaBieHnd  MyHHIMOATPHOH — yCIYrd, HMHQOPMAIMOHHBEIM —CTEHOaM C
00pasuaMi MX 3aNONHEHWs M IIepedHeM JOKYMEHTOB, HEOOXOmMMBIX i
NpeNoCTaBeHAs KKIOM MyHHIMIANEHOM YCIYTH, pa3sMele U0 U 0QOpMIIEHH IO
BH3yalbHOM, TEKCTOBOM M  MYNbTHMeNUHHOH wmHpopManuu O  MOpsKe
HpEIOCTABJIEHUsS. TAKOM YCIYTH, B TOM YHCIE K ODECIEeYEHMIO JOCTYIHOCTH JUIA
HHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOIATENLCTBOM Poccuiickoi
denepauny 0 COUMATLHON 3alIUTE HHBAMIOB.

2.14.1. Tlpuém rpaxaaH Ajsd NPeIoCTaBIeHUA YCIYIH OCYIIECTBIAECTCS B
CHeLXaNbHO BBIIENIEHHOM U 3THX Leseill moMmewmeHud. Ilomemenus, B KOTOPBIX
npenocrasisieTcs MyHUIHIANBHAA yCIyra, JOJDKHEI COOTBETCTBOBATh CAHUTAPHO-
IUTMEHMYECKMM NpaBWiaM M HOpMAaTHBaM, IPaBHIAM IIOXKApHOH 0€30MacHOCTH,
Ge3onacHoctd Tpyna. IloMemeHns oO60OpyayrOTCA CHCTEMaMH KOHAUIMOHHPOBAHHS
(oxyaxkHeHds M HarpeBaHUd) U BEHTHIMPOBAaHMA BO3IyXa, CPEACTBAMU ONMOBELUCHMS
0 BO3HHMKHOBEHHH Ype3BbIyaiiHoi cutyanun. Ha BHIHOM MecTe pa3sMeIaroTCs CXeMBbL
pasMelleHuss  CPeICTB  IIOXKApOTYIISHHMA M INyTed  3Bakyauud  JIFOHCH.
IpenycMarpuBaercs  O0OpyZOBaHWE  JOCTYIIHOTO ~ MeCTa  OOIIECTBEHHOIO
[OJIb30BaHuUA (Tyaner).

2.14.2. MecTta OKUIAHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHEIM YCIIOBUAM
Il 3agBUTENEd W ONTUMAIBHBIM  YCIOBHAM  paboTBl  CHELHAIUCTOB,
NPeIOCTaBIIOMUX MyHHITUNIATBHYIO YCIIyTY.

Jiia  oxuIaHMs 3aABUTEISIMH IPUEMa, 3aMOJHEHHA HEOOXOMUMBIX JUIA
HoTyYeHus MyHUUMIATBHOMN YCIIYTH JOKYMEHTOR B AIMUHUCTpamy, mu6o 8 M®L],
OTBOIATCA MECTa, OOOpYIOBaHHBIE CTYJBSAMH, CTONaMM (CTOHKaMu) JuIa
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BO3MOXHOCTH O(QOpPMIICHHS JOKYMEHTOB, ODECIIEYHBAIOTCA pydyKaMH, OJaHKaMu
JoKyMeHTOB. KOJIMYecTBO MECT OXHIaHHS OUPENeNAeTcs MCX0ond M3 (akTHdeckon
HArpy3Kd M BO3MOXXHOCTH MX PasMELIEHMs B IOMEIICHHM.

2.14.3. Pa6oyee Mecro creuuanucra AIMHHMCTpauuu M paborHuka MOI]
obopyayeTcs NepCOHANBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO  JOCTYIAa K
HeoOXOMMMBIM HHGOOPMALMOHHBIM CHUCTEMaM, HEYAaTAIOWMM M CKaHMPYIOLMM
yCTpOHCTBaMH.

2.14.4. Ilomemenre 00OpyIyeTcs BXOIOM VI CBOOOJHOrO JOCTYIA rpakaaH
B IIOMELICHHUE.

Bxonx B moMmeuienue obopyayercs uHGOPMaLMOHHOH BBIBECKOH, coaepxariei
uagopMaluio 06 AIMUHHCTpALMM: HAUMEHOBAaHHE W pPEeXHUM pabOTHI, a TakKe
yIOOHOM JIeCTHHULEH C MOpYYHAMM, MaHAycaMd Ijid OecHpensaTCTBEHHOro
NEpENBIKEHHS IPaXKaaH. ) -

Mecra mpenocTaBieHHs MyHHIMNATBHON yCIyrH oGOpYAyIOTCA C y4eTOM
TpeOOBaHMI HOCTYIIHOCTH IJIA MHBAIMAOB B COOTBETCTBHUM C JEHCTBYIOLIAM
3aKOHOJATEeNIECTBOM Poccuiickoil demepaliyl 0 CONMANBHON 3alldTe HHBAIMIOB, B
TOM YHCNE 00ecneYuBaroTCs: : _

.ycmoBus JyiA  GECTPENsATCTBEHHOrO JOCTyNa K O0BeKTy, Ha KOTOPOM
OpraHU30BaHO NPEIOCTABJICHUE ycnyr K MecTaM OTJBIXa H MPE/OCTABIIEMBIM
yeayram; -

. BO3MOXHOCTb CAMOCTOATENIFHOTO NEPE/IBIKEHUA 0 TePPUTOPUH o0BekTa, Ha
KOTOPOM OpraHU30BaHO HPEeIOCTaBJICHHE YCIIYT, BXOAA B TaKOH 0OBEKT M BHIX0JA U3
HETO, . [IOCAAKH B TPAHCIIOPTHOE CPEICTBO H BBICA/IKH . M3 HErO, B TOM 1HCIE C
HCIIONIb30BaHUEM KpPeCna-KOJACKH; - ' ;

. COIIPOBOXKJICHHE HHBATMIOB, HMMEIOMIHX CTOHKHE pacc'rpoucma (byHKllI/II/I
'3peHHUs M CAaMOCTOATENEHOTO NEPEBIKEHH), M OKA3aHHe UM NOMOIIH Ha 06BEKTe, Ha
KOTOPOM OpPraHH30BaHO MPEJOCTaBICHHUE YCIIYT; .

HaJUIeXKaliee pasMellieHde .00OpyJNOBaHMA M HOCHTENeH nH(bopMaupm
HEOOXOMMEIX /Ui obecredeHus GEeCIpensTCIBEeHHOr0 JOCTyNla HHBAIHIOB K
00BEKTy: H  MpPeIoCTaBIIEMBIM ycnyraM C y4eToM OrpaHMYeHHH - HX
XKHU3HEICATENEHOCTH, ’ : .

. y6iupoBanue HeoO6X0muMMOi st HHBaJ'IPIIlOB 3BYKOBOH H 3pPITeJILHOP[

uHpOpMAIK, a.TaKKe HANNMCel, 3HAKOB W HMHOM TEeKCTOBOH M rpaduyeckoi
-undopManuy 3HAKaMH, BBIIONHEHHBIMH pelbeHO-TOUeHbIM MpupTOM Bpaiis, .

JIONYCK CYp/IONEPEeBOTINKa H TUdnocypronepeBo IHKa;

' ‘momyck Ha OOBEKT, Ha KOTOPOM OPraHH30BaHO MpEIOCTaBICHHE ycnyr
'co6aKn-npono,anKa NpY HAIMYMK JTOKYyMEHTa, MOATBEPIKIAIOIIETO e CreluanbHoe
~ o0yyeHHe M BBIIaBaEMOro IO $opme ¥ B -MOPAAKE, KOTOPHIE ONpE/IEAIOTCS

! Q)enepam,ﬂsm OpraHoM HCHONHHUTENEHON BJIACTH, OCYIIECTBIAIOMMM GYHKIMH 1O
BHIPABOTKE W peau3ald rOCYJAPCTBEHHOM MOIUTHKA M HOPMATHBHO- HpaBOBOMY
PEry/IMpOBAHHUIO B Chepe COLMANBHOM 3alIUTEl HACENEHH;

OKaszaHWe pabOTHHKAaMH opraHa (OpraHM3allHH), NPeJOCTABIAIOMIErO YCIyrH
HACENICHMIO, TNOMOUIM MWHBAIMIAM B TpeojofieHuu - Gapsepos, .Memaiomux
MOJTy4eHUIO UMM YCIIyT HapaBHE C JPYTUMH JIHIAMH.

2 14.5. BusyanbHas, TeKCTOBadA M MyJILTHMCIIHI/IHaJI HHq)OpMaI.IPI}I 0 TopsKe
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npenocTaBieHuss MyHUIUMOATBHON YCIyrH pasMmemnaercsi Ha HHGOPMAalUOHHOM
creHge B mnomemeHnd MOIl u AgMuHHCTpauuM A7 OXHAAHUA M IpHeMa
3asBUTeNed, a Takke Ha EQUHOM mopTaiie rocyJapCTBEHHBIX M MYyHHLMIAILHBEIX
yeayr (GyHKupid) Hnu Ha PernoHansHOM moprae.

WndopManioHHbIE CTEHIB Pa3MEINAIOTCS Ha BHAHOM, HOCTYITHOM MECTe.

Odopmienne HHPOPMAUMOHHBIX JIMCTOB OCYIIECTBIICTICA YIOOHBIM JUIA
yreus wpudprom — Times New Roman, opmar mucra A4; TekcT — NPONMCHBIE
6ykBEl, pasmMepoM mmpupTa Ne 14 — 0OBMHEIN, HAUMEHOBaHHE — 3aryIaBHBIE OYKBBI,
pasmepom mpudra Ne 14 — xupHsIi, ot — 1 cM, BKpyrosyro. TekCTEl Marepraion
JOJDKHBl OBITH HameyaTawsl Oe3 HcOpaBiieHdit, Hamboyiee BaxkHas HHGOpMaUs
BBIIENAETCA XUPHBIM wpudTom. [Ipu odopmirernr HHGOPMALMOHHBIX MaTEPUAoB
B BHAe oOpasuoB 3asBieHHil Ha mopydeHHe MyHHLUNANBHOH YCIYIH, IepeyHeH
IOKyMeHTOB TpeboBaHus K pasMmepy wwpudra H Qopmary amcrta MOryT OBITH

" CHIDKEHBI.

HudopmaumoHHble  CTEHABI  HOIDKHBI  COAEPXKAaTh  aKTyalbHYl0  H
HCYEPIBIBAIOIIYI0 HMHPOPMAIHIO, HEOOXOOUMYIO ANl MOMyYeHHs MyHUIUNAIEHOM
YCIIyTH, B TOM YHCIIe: ¢ IepedHe JOKYMEHTOB, HEOOXOMMMBIX UL NMpeJOCTaBIeH s
MyHUUMITAIBHON yCIIyrH, CpOKaxX IPEeJOCTaBIeHHs YCIyTH, MopAake 06anoBaHus
JeicTBuii (6e3meiicTBUA), a TaloKe pelleHHMAX AIMHMHHCTPALMH, MyHHUMIATLHBIX
cnyxamux, MOL, paboraukoB MOI], wuHpOopManuio O NpedyCMOTPEHHOMH
3aKOHOJATEIECTBOM Poccuiickoit ®enepau OTBETCTBEHHOCTH HOJDKHOCTHEBIX JIHI
Anvunucrpanuy, pabotainkoB MOILI, o pexume paboThl, 0 TeneGOHHBIX HOMEPaX

. AvuHECTpamu M Apyro¥ mHpopMaLyy, a Takoke GopM 3ajBlIeHHI ¢ 00pa3uaMu HX

3aMONHEHHSA.

2.14.6. Ha Teppuropuu, Npwieralomed K 34aHHIO, [J€ OPraHU30BAHO
npenocraeyeHre MyHUIUnansHON ycayrd AnqMunauctpanud 1 ML, pacnonaraercs
OecrnaTHas MapKoBKa I aBTOMOOMIIBHOTO TPAHCIIOPTA MOCETHTENEH, B TOM YHCIe
npenycMaTpusaromas He MeHee 10 mpoueHTOB MecT (HO He MeHee OHOTO MECTa)
UL CIIeNUATBHBIX aBTOTPAHCHOPTHBIX CPEJCTB MHBAIMIOB, KOTOPHIE HE JOJDKHEBI
3aHMMaTh. WHBIE TPaHCIOPTHBIE CPEACTBA, 3a HCKIIOYEHHEM  CIy4aeB,
HpeIyCMOTPEHHBIX MPABUIIAMHE JOPOIKHOTO JBHKEHHUS.

‘ Bxox B momemenwe M®PL[ um BeIXOm W3 Hero 00OpYHOBaHO
COOTBETCTBYIOIUMH YKa3aTeJIMA C aBTOHOMHBIMH MCTOYHMKaMu Gecriepe6oifHoro
MUTaHHUS, & TAKKE JIECTHULAMH C NOPYYHAMH M IAHAyCaMH JUisd IEepeIBIKEHH

-ACTCKHUX M MHBAJIMOHBIX KOJIACOK.

B momemenun M®L] opraHn3oBad OecIUIaTHBIA TyaJleT Ul MOCETHTeNeH, B

TOM YHCJIC TYaJIET, HpCIIHa3Ha‘ICHHLIﬁ JJ1A HHBAJIUOB.

2.15. IToka3aTenu JOCTYIHOCTH M KauyecTBa MyHHIMNANLHOH YCIYTH, B TOM
YUCNE " KONMYECTBO B3AMMONIEHCTBMI 3asBUTENS C NOJDKHOCTHBIMH JIMUAMH IPH
HpenocTaBieHn: MyHULMIANEHOM YCIyTH H HX NPOAOJDKATENEHOCTh, BO3MOXKHOCT
noy4yeHus HHGOpMalK O XojJe NpeaocTapieHus MyHMIHMIANLHOH YCIIYTH, B TOM
gHcIe C HCIOJb30BaHHEM HHGOPMAIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJOTHM,

. BO3MOMKHOCTE JIMOO HEBO3MOXHOCTH NOy4eHs MyHununansHoit ycmyru 8 MOLI (B
“TOM 4HCIIE B IOJIHOM 00beMe), MOCPECTBOM KOMILIEKCHOTO 3aIpoca.

AI[MHHPIC’I’paI.IHH IIOCPEACTBOM HEYKOCHHUTEJIBHOI'O CO6J'HOIICHI/ISI CpPOKOB
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npenocrapieHus MyHMUMOANHOH YCIyrH, a Takke MHOpAaKa NpeXOCTaBlICHUA
MynuupnansHOR — yCIYTH, YCTAHOBJIGHHBIX HACTOSALIMM A JIMHHHUCTPATHBHBIM
permaMeHToM, OOecreyMBaeT KayecTBO M JOCTYNHOCTH  IPEHOCTABJIEHUSA
MyHuuMnansHoi yciuyru.

IToka3saTenaMu JOCTYNHOCTH M KadecTBa MpeNOCTaBiieHHs MyHHUMIAIbHOM
YCIIyTH, B TOM YHCIE B JIEKTPOHHOM BHIE, ABJISAIOTCA:

- MOJTyY€HHe 3asBUTENIEM TOTHOM, aKTyaJIbHOM M JOCTOBEpHOM HH(MOpMALUK O
HopsAKe NpeaocTaBJeHu MyHUIUIATBHOM YCITYTH;

- MOJTy4Y€eHHe 3aABUTENIEM NOJTHOM, aKTyallbHOM U JOCTOBEPHOM HH(OpMALUH 0
XoJie IpefocTaBlieHHss MyHUIUIAIBHOM YCITyTH;

- IOCTYNHOCTh OOpallleH!s 3a MpeNocTaBlieHHeM MYHHUNNAIBHOW yCIyIH, B
TOM 4YHCIE JUI1 JIML C OrPaHHYEHHBIMH (U3HYECKHMH BO3MOXKHOCTAMH. [l
00CITy>KMBaHHS 3asBHTENIEd C OrpPaHMYEHHBIMH (H3HYECKUMH BO3MOMXKHOCTAMH
nomenienre 06opyayercs NaHoyCaMH, CIICLMaNbHBIMU OTPAXACHMSIMA U TIEPHIIaAMH,
obecnieunBaeTcsi OECHpPENiATCTBEHHOE MEpEABIKEHHE M PasBOPOT MHBAIMOHEIX
KOJISICOK;

- KOJIMYECTBO B3aUMOZAEHCTBMI 3asfBHTEN C MODKHOCTHBIMH JIMLAMH IPH
npenocTaBIeHNH MyHHIUIAIBHOM YCIyTH U MX HPOIOJDKHTEIBHOCTE;

- BO3MOXKHOCTh MONyYeHUs MyHHIMIAIBHOW ycimyrm B mobom MOII B
npezenax Tepputopud KpacHomapckoro Kkpas BHE 3aBUCHMOCTH OT MeCTa
npeOBIBaHUA (mns ¢$usmyeckux JIL, BKJIIOYAs MHIUBHIYaIBHBIX
npeAnpuHUAMATene) MO0 MecTa HaxXOXKAEHMS (Wi IOPUAMYECKHX JIML) B
COOTBETCTBUM C JEHCTBHEM SKCTEPPUTOPHAIIBHOTO MPHHIIHIIA;

- BO3MOXHOCTh II0Ja4{ KOMIUIEKCHOTO 3ampoca B modom MOIT;

- YCIIOBHS OXKUIaHUA NpUEMa;

- 060CHOBaHHOCTH OTKA30B B NPENOCTABICHUH MYHULINIATIBHOM YCIIy Ty,

- BEINIOJTHEHUE TPeOOBAHMUI, YCTAHOBIEHHBIX 3aKOHOIATENECTBOM, B TOM YHCIIE
OTCYTCTBHE H30BITOYHBIX 3IMHHUCTPATABHEIX EHCTBHIA;

- YCTaHOBJICHHE IIEPCOHAJILHOM OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMI[ 3a
cobmoneHne TpeOOBaHHi aIMUHHCTPATHBHOLO PErNIAMEHTa MO0 KKAOMY HEHUCTBHIO
(amMHHHCTPATHUBHOM NpoLeaype) NPU NPeIOCTaBIeHHA MyHUIUIIAIEHOM YCIIyTH;

- OpelocTaBleHHe MYHUUMIATBHON  YCIyrH B COOTBETCTBHH C
YCTaHOBJICHHBIMM HACTOSAIMMM AJMHMHHCTPATHBHEIM pErJIAMEHTOM IIOPSOKOM U
CpOKaMu;

- OTCYyTCTBHE OOOCHOBaHHBIX Xajo0 pelieHds W nedcTBus (Oe3mecTBHA)
AJMMHMCTpAIUH, €€ JOIDKHOCTHOTO JTHIA, MyHHIMITAIBHOTO CITYKaIlero.

B3zaumogeiicTBre 3aMBUTENEH C JODKHOCTHBIMM JIMUAMH A IMHUHHCTPALUH IPH
npenocraBieHdd MyHHIMIANEHOH YCIyrd OCYIIECTBIAETCA IBa pa3a — IIpu
npencraBieHuy 3asBieHHA M JOKYMEHTOB, HEOOXOAMMEIX M HPENOCTABICHHS
MysuuunaneHoi  ycmyrn (B cioydae  HEINOCPEICTBEHHOrO  OOpaiieHds B
AQMHMHMCTpALMIO), a Talke @pH IOMyYEHUH pe3yJbTaTa IPeHOCTaBJIEHUS
MyBuIHIansHOR yCIyTH.

B cmyyae oOpameHus -3asgBUTENS 3a INPENOCTABICHHEM MyHHUMIANEHOM
ycayrH B 3neKkTpoHHOH ¢opme u  BeIOOpe 3asBHTeneM crocoba MOJyYeHHS
pe3ynbTara NpefocTaBiaeHus MyHAUIUIABHON YCITyri:
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- B AIMUHHCTpallUM, TO B3aHMOAEHCTBHE 3ajdBUTENA C JOJDKHOCTHBIMH
JIMLaMH A IMMHUCTPALMU OCYIIECTBILIETCS ONUH Pa3 — IPH NOJYYSHUH Pe3yIbTara;

- B 3JIGKIPOHHOM BHJE, TO B3aUMOJCHCTBHE 3ajiBHTENI C JODKHOCTHBIMH
JULAMH A IMUHUCTpaUMK He TpebyeTcs.

ITponomKUTENEHOCTh OJHOTO B3aUMOZEHCTBHS 3asSBHUTENA C JOJDKHOCTHBIM
JIMUOM A IMHMHMCTPaUMH HE NPEBHIIIAET 15 MUHYT.

C ucnons3zoBanueM EauHOro moprana rocymapCTBEHHBIX U MYHHIMITAIBHBIX
yeayr  (byHkumit), PerMoHaipHOr0 mOpTata 3asBUTENIO  MPENOCTABIISIETCS
BO3MOXKHOCTh OCYIIECTBIIATH MOHMTOPHMHI XOZIa HpeNoCTaBIeHHS MyHHUUMIANLHOM
YCIYTH.

3asBHTENH HMEET NpaBo oOpaTuTecsa B MDL B 1ensx nomydeHus undopmaumu
O XOJle NpeJOCTaBNEeHUs KOHKPETHOH MYHHLHUNAIBHOH YCIYTH, YKa3aHHOU B
KOMILIEKCHOM 3alpoce, HJIH O FOTOBHOCTH JOKYMEHTOB, ABJIOUIMXCA Pe3yJbTaTOM
TIPENOCTABJIEHHs] KOHKPETHOH MYHMIUNAIBHON YCIYTH, YKa3aHHOM B KOMILUIEKCHOM
3ampoce. YkasanHas nHGopMauus npegocrasisercs ML

- B XOZIe JIMYHOI'O NpUeMa 3asiBUTEIS;

- o Tenedony; o,

- 110 3JIEKTPOHHOM Mo4Te.

B cnysae obpamenus 3assurens 8 MOII ¢ 3anpocoM o Xoze NpenoCcTaBIeHUs
KOHKPETHOH MYHHUMIANBHOH YCIYIH, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, WIH O
TFOTOBHOCTH JOKYMEHTOB, SBJIAIOIIMXCS PE3yJbTaTOM NPEeNOCTaBIEHHS KOHKPETHOMH
MYHHLUIAIEHOM YCIyrd, yKa3aHHOH B KOMIUIEKCHOM 3alpoce, IOCPEICTBOM
3NeKTpoHHOH noursl, M®I] 00s3aH HampaBUTH OTBET 3afABHMTENIO HE IO3IHEE
paboyero JHA, CIeAyIONIero 3a JHeM nony4denus MOL] ykasanuoro 3ampoca.

2.16. Huele TpeboBaHHA, B TOM YHCIE YYUTHIBAIONIHE OCOOEHHOCTH
NPENOCTaB/IeHH MYyHHULMIAIBHON YCIyTM MO SKCTEPPHUTOPHAIBHOMY NpUHUMITY (B
cllyyae, €Clld MYHHULMIIAIBHAS yCIyra NpeNOCTaBIETCS N0 SKCTEPPUTOPHATIBHOMY
OpUHIMIY) M OCOOEHHOCTH DPENOCTaBICHUS MyHHALUNAIBHOW YCIyrH B
3NEeKTPOHHOH dopme.

2.16.1. [dna  npomydyeHus  MYHUUMIOAIBHOM  YCIYI'H  3aJBHTEIAM
OpPENOCTaBIAETCS  BO3MOXKHOCTH  INOJATh  3asBI€HHE O  NPEJOCTaBJICHUH
MysHuunansHOR YCIyrH M JOKyMEHTHI (coiepkalmiuecsi B HHX CBEAEHHA),
HeoOXOmUMBIE JUI1 mpefocTaBieHWs MyHuuunaneHod ycmyrd, B (dopme
3JIEKTPOHHBIX JOKYMEHTOB IIOCPEICTBOM PEerHOHAIEHOIO mopTaa.

Ilpu obpameHuu B 3NeKTPOHHOH (opMme 3a monyueHHeM MyHHLIUIANBHOM
YCIIyIH IIOCPEACTBOM PervoHansHoro nopraia 3asBieHHe U KaKIBIH IpuIaraeMelid K
HEMY JOKYMEHT IOJNHMCHIBAIOTCS 3asBHTENIEM IIPOCTOMH 3NIEKTPOHHOM HOAMHUCEIO.

B ciyuae oOpameHus IpeICTaBUTeNs 32 BUTEN JOKYMEHT, Y JOCTOBEPSIOIHA
MOJIHOMOYHA  INpPEACTaBHTENd 3ajiBUTENII Ha OOpalleHHe 3a IONyYeHHEM
MyHuIMnansHOU YCIIyTH:

- BBIIaHHBI OpraHu3auye, yqocTOBepAETCS YCHWIEHHOH KBanupHuUpOBaHHON
3NEKTPOHHOM MOAMUCEHIO IPAaBOMOYHOTO JOJDKHOCTHOTO JIMIIA OpPraHN3aLuHy;

-  BBIOAHHBIE  (U3WYECKHMM  JIMUOM,  YIOCTOBEPSEICS  YCHJIEHHOM
KBATU(QUIMPOBAHHOMN SNIEKTPOHHOMN HOANKMCEIO HOTApHyca.

B cmydae ecnu mnd moimydyeHus MyHUIMIANBHOW YCIYyTH YCTaHOBJIEHA



17

BO3MOJKHOCTH IOJAYU JOKYMEHTOB, IIOANHUCAaHHBIX IPOCTOH 3JIEKTPOHHOM
NOMIUCEI0, [UIA TONNHMCAaHHUA TaKuX JOKYMEHTOB MOILyCKAETCS HCIIOIB30BaHUE
YCHJICHHOM KBaTMGUIHUPOBAHHOMN 3JIEKTPOHHOM MOMHCH.

3agenenHe M NpWIaraeMele K HeMy JOKYMEHTHI, MOCTYNMBIIME B
AIMUHHCTpAaUMIO B D3JNEKTPOHHOH ¢opMe, paccMaTpUBAIOTCA B  MOPSAJKE,
YCTaHOBJICHHOM pa3iesioM 3 HAaCTOSAIIErO perlaMenTa.

2.16.2. Ha o¢uuuansHOM caiiTe AJMMHHCTpanMH B HH(OpPMaNHOHHO-
TeeKOMMYHHKaUHOHHOM ceTn «MHTepHeT» u EnuHOM mopTrane rocyapcTBEHHBIX U
MyHMUMOATBHBIX ~ yoiayr (GyHkumi) (PerHoHampHOM — IIOpTaje)  3asBHTEIIO
NPEIOCTABISETCS BO3MOXKHOCTh KOIMPOBaHUs (POPMBI 3asBNeHus (nprtoxenns Ne 1
K HACTOSAINEMY PErJIAaMEeHTY) Ul JajIbHEHIIEro ero 3aroIHeHUs B 3JIEKTPOHHOM BHIE
U pacreyaTKH.

2.16.3. Tlpuem 3asBleHHH O IpeAOCTaBIEHMM MyHHUMIAILHOH YCIIyTHd B
M®ILI, KonupoBaHHe ¥ CKAaHUPOBAHHE JOKyMEHTOB, PEIyCMOTPEHHBIX IyHKTaMH 1-
7,9,9.1 u 18 yactu 6 crareu 7 ®enepanbHoro 3akona Ne 210-03 «O6 opranuzanuu

. IPEJOCTABICHHS TOCYJAPCTBEHHBIX ¥ MYHMIMITANBHEIX yCIyT», HHPOPMHUPOBAHUE H
 KOHCYJIETHpOBaHME 3asfBUTeNedl O Iopsake NpenocTaBleHds MyHHIHNAIBHOM
YCIIYTH, .0 XOZI€ PacCMOTPEHHSA 3alpocOoB O NpPEJOCTABICHUM MyHHIUNATLHOM
"yCIOyrd, a TaKKe II0 MHBIM BONPOCAaM, CBA3aHHBIM C IPENOCTaBJICHHEM
MynuuunaneHoi yciayry, B MOL] ocymecTBisroTcs 6ecIiaTHO.

IMpu npemocraBneHMM MyHHLHMNANTBHOH YCIYTd IIO 3KCTeppnTopnanLH0My
npusnany M®L] npu  obpameHus 3asBuTeNs (UPEACTABUTENA 3asBMTEN)
OCYIIECTBIISIOT CO3JaHHe OIEKTPOHHBIX 00pa3oB 3asBIECHHA M . JOKYMEHTOB,
TIPEJICTABIAEMBIX 3aABUTENEM (IPEICTABATEIEM 3ajiBUTEII) M HEOOXONUMBIX I
TpeoCcTaBienusl MyHAUMIATLHON YCIYTH B COOTBETCTBHH C aIMUHHCTPATHBHBIM
perJaMeHTOM INPeNoCTaBIeHNs MYHHMIUNAIBHOR YCIyIH, M MX 3aBEPEHME C LENbIo
HAIPABJICHUA B AJMUHHCTPAIHIO. _

* Ilpm obpamenuu 3agBuTENi B MCDI_[ ¢ KOMIUIEKCHEIM 3ampocoM MOI]
OCYMIECTBIICT COCTABJICHHE HA OCHOBAHMH KOMIUIEKCHOTO 3ampoca 3asBJICHUH Ha
TPENIOCTaBIEHHE KOHKPETHEIX MyHUIMIANBHEIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM
3ampoce, NONIMCAHHE TaKMX 3asBIGHUH M CKpenneHde uX mnedateio MO,
‘popMHpOBaHHE KOMIUIGKTOB JOKYMEHTOB, HEOOXOMMMBIX IJISi .- TIOJNYYEHHA
MyHAUMIATBHBIX ~ YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce . (YKasaHHbIE
KOMIUIEKTH JOKyMEHTOB (OPMHpYIOTCA M3 YHCIA NOKYMEHTOB, CBENEHHH ¥ (¥iu)
uadopManuu, IPEACTaBICHHBIX 3asBuTeneM B MOILl npu obpamenun ¢
KOMIUIEKCHEIM 3allPOCOM, a TaKkKe JOKYMEHTOB, CBeleHWH M (win) uHpopMmanmu,
TIONTyEHHBIX MOI[  caMOCTOATENBHO - B NOPAAKE  MEKBEJOMCTBEHHOIO
B3aHMOJIEHCTBHA, a TAKOKE BCIEICTBUE MOydeHUs Pe3yNbTATOB TOCYJapCTBEHHBIX U

(W) MYHUOMIATBHBIX YCITYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce ¥ HEOOXOMUMBIX

JUIA OJIYYEHMS MHBIX TOCYXAapCTBEHHBIX M (UIM) MyHHIMIIANBHBIX YCIIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3ampoce), HalpaBlieHHEe YKa3aHHBIX 3adBIICHUH M KOMIUIEKTOB
JOKYMEHTOB B A IMMHUCTPALIUIO.

2.16.4. Ilpu npenocrasnenuy ycayrd B ML npreM ¥ BhIa4ya JOKyMEHTOB
ocymecTBisiercs corpyaHukaMu MOII. Jngd HCOONHEHHMA MNAaKeT JOKYMEHTOB
TiepeaeTcs HEOCPEICTBCHHO B A IMHHUCTPALMIO, B COOTBETCTBHH € 3aKIIFOIEHHBIM
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COrJIalIEHNUEM O B3aUMOJEHCTBUY U I[yHKTOM 3.3 HACTOAILETO periaMenTa.

2.16.5. IlpueM OOKYyMEHTOB OT 3asBMUTENA, BbIIAada 3asBUTEIO pe3yJibTaTa
npenocTaBieHus] MyHMUMIANIBHOH yCIyrd, a Taoke HHPOPMHpOBAHHE U
KOHCYJIETHPOBAaHME 3asBUTENeH ocymecTBisiercs crenuanucramu MOIL] B nmeHp
obpamieHus 3ajgBUTEN B IOpSAAKE OJJIEKTPOHHON OuYepend, B TOM YHCIE IO
npeIBapUTeNIbHON 3anmucH (Ha OlpeesieHHOe BpeMs U JaTy) HENpephIBHO B TEYEHHE
paboyero OHs, B COOTBETCTBUH C rpadukoM paboTst MOLI.

I[Mpu mpremMe KOMILIEKCHOTO 3ampoca y 3assurens pabotauku MOL[ obs3aHsl
nporH$opMUpOBaTs €ro 000 BCEX TOCYHNapCTBEHHBIX M (MIM) MyHHUMOAIBHBIX
yciyrax, yciyrax, KOTOpHIE SBILIIOTCA HEOOXONMMBIMH M 00sA3aTeNbHBIMH I
NPEeIOCTAaBIICHUS FOCYAapCTBEHHBIX H MYHHLUNANBHBIX YCIYT, MOIy4YeHHE KOTOPBIX
HEOOXOMMMO IS MOJMYYEHHS MYHUUHMIANBHBIX YCIYT, YKa3aHHBEIX B KOMIUIEKCHOM
3ampoce.

2.16.6. B cekrope wuHbOpMHUpOBaHHMA H OXHIaHMA crenpanuct MOI]
OCYIIECTBISIET OPraHU3aLHOHHYI0O M KOHCYNGTallUOHHYIO IOMOIIb TpaKIaHaM,
obparusmumcs B MOII 111 nomydeHuss MyHHUIUNATBHON YCIIYTH.

2.16.7. Ob6cmyxupanue 3assurened MOL] ocymecTBaseTcs ¢ NOMOIIBIO
3IEKTPOHHOM CHCTEMBI YIpaBJICHWs OYEpeAplo, KOTOopas IpeAHa3sHaYeHa s
peruCTpalyy 3asBUTENEl B OdepeAyd; ydera 3asBHTENICH B OdYepenH; yUpaBJICHHS
OTHENBHBIMUA OYepe[sIMH B 3aBUCHMOCTH OT BHIOB YCINYT; OTOOpaxKeHHUs CTaryca
odepeny; NpenBapHTENbHON 3amucH 3asBuTend. CucTeMa yNpaBleHHS OYEPENbio
BKJIIOYAET B ce0A CHCTEMY TOJIOCOBOTO M BH3YaJBHOTO MHGOPMHPOBAHMSA, ITYJIBTHI
OIIepaToOpOB.

III. CocraB, moc1e10BATENBHOCTh M CPOKH BBINOIHEHUS
AAMHHMCTPATHBHBIX MPOLEXYP, TPeGOBaHHSA K MOPSIAKY UX BBHINOJIHEHHUS,
B TOM YHCJIe 0CO0EHHOCTH BhIOJHEHHs aIMAHHCTPATHBHBIX IIPOLeXyp B

3JIEKTPOHHOI (hopMe, a TaKKe 0COGeHHOCTH BBINIOJIHEHHS
4AMHHHCTPATHBHBIX NPOLEXYP B MHOTOYHKIIMOHATBHBIX IEHTPax

3.1. Cocras, nocaeA0BaATeNEHOCTE H CPOKH BBINOTHEHHUS
aIMHHUCTPATUBHBIX MPOLEXYP, TPEGOBAHHUSA K NOPSAKY HX BbIIOJIHEHUS
'IIpH npeaocTaBaeHHH MyHHIHNAABLHOH yCJIyrH B AAMHHUCTPAHM

3.1.1. IIpemocraBneHue MyHHIMDATBHOH YyCIYyrH B AJMHMHUCTPalHMH

‘BKJIIOYAeT B cebs CJIEAYIOIIHUE aAMAHHUCTPATHBHEIC NIPOLENYPHI:

- MPUEM M pEerucTpauys 3asBIEeHHI H JOKYMEHTOB;

- PacCMOTPEHHE 3asIBJICHUS, IPMHATHE PENICHHS ¥ IIOArOTOBKA JIOKYMEHTOB;

- BbIjaya 3aABUTENIO Pe3yabTaTa NpeaocTaBieHus1 My HIMIanbHON yCIyTH.

3.1.2. AgmuHucTpaTiBHas npoueaypa «llpueM M pervcrpauys 3asdBIECHHA U
JIOKYMEHTOBY.

OcHoBaHueM IUIs Hayana Mpouenypsl SBIETCS NOAadya 3asBICHUS Ha HMA
riaaBbl  IlenMHHOTO cenbckoro moceneHus ClaBfHCKOro paiioHa COrIacHo
MPUJIOKEHHIO -~ AJIMHHUCTPATHBHOIO . pEMIaMEHTa  C NPHWIOXKEHHEM JOKYMEHTOB
COITMACHO MYHKTY 2.6 HacroAmero AIMHHHUCTPAaTHBHOIO perJlaMeHTa B
A ZIMHHUCTpAaLHMIO.
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B memix mpemocraBiaeHHs MyHULMNAIBHOH YCIyTrdM OCYLIECTBIIIETCA IpUEM
3asBUTENICH 1O NpeIBapUTENBHOMN 3alUCH.

3anuce Ha TpueM B AJMHUHHUCTPALMIO TPOBOJUTCS  IOCPEICTBOM
ouumansHOro caiira.

3asABUTENIO NPEJOCTABIAETCS BOBMOXKHOCTD 3alMCH B JIFOOBIE CBOOOIHBIE I
npHeMa JaTry ¥ BpeMs B Ipefenax yCTaHOBJEHHOTO B AIMHHHCTpauluu rpaduka
npueMa 3asgBHUTeNeH.

AIMHMHHCTpalUs He BIpaBe TPeOOBATh OT 3asBUTENS COBEpPIICHHS HHEBIX
JedcTBHl, KpoMe TPOXOXKHEHHUS HICHTHQHUKAMHA W  ayTeHTHQUKamuu B
COOTBETCTBUH C HOpPMAaTHBHBIMHM IpaBOBBIMH akTamMu Poccuiickoit Denepauummy,
yKazaHUA LeMM NMpHeMa, a Takoke NMPENOCTaBIEHHA CBEHEHMIl, HEOOXOOUMBIX IUIA
pacdera  JIMTETBHOCTH  BPEMEHHOIO  MHTEpBaja, KOTOPHIH  HE0OX0oIUMO
3a0pOHHPOBATH 1A MpHCMa.

Ipu mu4HOM 00paIleHHH CIEUATMCT AAMHUHUCTPALMH:

- uHpopmupyeT 3agBHTENEH O NOpAOKE NpPENOCTaBICHHS MyHHUIMIANEHON
yCIyTH;

- YCTaHaBJMBAeT JIMYHOCTH 3afBUTEN IIOCPEICTBOM INPENbSBICHUSI UM
Iacmopra rpaxiaHuHa Poccuiickoii ®epepauuu SO0 HHOrO JOKYMEHTa,
yIOCTOBEPSIOIIEro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOIATENBCTBOM Poccuiickoit
Qepepauun  WIM  NOCPEACTBOM  MACHTH(UKAUMHM H  ayTeHTHGHUKAUUH C
HCIONB30BaHHEM HH(OPMAIOHHBIX TEXHOJIOTHH, NPEXyCMOTPEHHBIX YacThio 18
crareu 14.1 ®epepanpHoro 3akoHa ot 27 mrona 2006 roma Ne 149-03 «O6
uHpOpManuH, HHPOPMAIMOHHBIX TEXHOJOTHAX M O 3ammure HHpopMammu» (mpu
HAJIMYMH TEXHUYECKOH BO3MOXKHOCTH);

- MIPOBEPSAET JOKYMEHT, YAOCTOBEPAIOIIMI ONHOMOYHS NPENCTaBUTENS, €CIIU
¢ 3asBJICHHEM oOpamnraeTcs NpeaCcTaBUTe b 3assBUTEN (3asiBUTENe);

- HpH OTCYTCTBHH O(I)OpM.TIeHHOI‘O 3adABJIEHUA Yy 3adABUTENA WU NpPH
HENPaBUJIBHOM (HEKOPPEKTHOM) €ro 3alOJHeHUM MpeliaraeT 3aHOBO 3arlOJHUTH
YCTaHOBJEHHYI0O (opMy 3asBieHHs (COIVIACHO NPHIOKEHHI0 K HACTOSLIEMY
peryaMeHTy), IIOMOTaeT B €ro 3amOoHEHUHY;

- IpOBepsAeT HATHYHE BCEX HEOOXOAUMBIX JOKYMEHTOB JUIA NPEeNOCTaBJICHUS
MyHuIMIIaNBHOH YCIyTH, B COOTBETCTBHH C IIYHKTOM 2.6 HaCTOAIIETO PErjlaMeHTa;

- IIPY YCTaHOBJICHUH (PaKTOB, YKa3aHHBIX B IyHKTE 2.7, YBEXOMIIAET 3aABUTEIA
0 HATMYWH NPETATCTBHI B IPHEMe JOKYMEHTORB, HEOOXOMUMBIX IS IIPENOCTABICHHS
MyHuUMOANBHOR — YCIyrH, OOBACHAET 3aSABHTENIO COAEPMKAHHE BBIIBICHHBIX
HEJOCTaTKOB B IPEACTABIEHHBIX JOKYMEHTAaX U IpesaraeT NpUHATH MEpHl 10 MX
YCTpaHEHHIO;

- €CIH HEJOCTaTKH, IpeNATCTBYIOLME INpHEMy JOKYMEHTOB, AOILyCTUMO
YCTPaHUTh B XOJI€ IPUEMa, OHH YCTPAHAIOTCA HE3aMEITUTENBHO;

- CJIMYAET KOIHHU JOKYMEHTOB C MX OPHTHHAJIAMH, ITOCTIEe YEro HIKE peKBH3UTA
nmokyMmeHTa «IloAmucey», MPOCTaBIIeT 3aBEpPHUTENbHYIO Hammuck: «Komus BepHa»;
JNOJDKHOCTh  JIMIA, 3aBEPHBIIEr0 KONMHIO JOKYMEHTa; JIMYHYIO IOJIUCH;
pacudppoBKy HoAmMcH (MHUIMANBl, (paMWIKi); ATy 3aBepeHus; medarsb. llpu
3aBEpPEHUH KOMHUIi JOKYMEHTOB, OOBEM KOTOPBIX IPEBHINIACT OAWH JIUCT 3aBepseT
OTHENBHO KaKABIA JIMCT KONHMH TaKHM JK€ CIIOCOOOM, HCKIIFOYEHHS COCTABILIIOT
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cily4au, KOTja BEpHOCTh KOIIMH IPEJCTaBIEHHOr0 JOKYMEHTa 3aCBHAETEILCTBOBAHA
B HOTapHaIEHOM MOPSIZIKE.

Crienpanuct AJIMHHUCTPALUM B )KypHaJe y4eTa U perucTpaLiy AeNaeT 3anich
O IIpHEME 3asABJIECHHS M JOKyMEHTOB, IPOCTABIIAET PErHCTPALMOHHEIA HOMEp, OaTy
NPUHATUS M CBOIO IIOAINKMCH Ha KONHUM 3asBJICHUS, BHIJAET 3asABHUTENIO PACIHCKY
yCTaHOBIEHHOH (OPMBI B IOIYyYEHHH OT 3asBUTENS JOKYMEHTOB C YKa3aHHEM HX
HepeyHs, AaThl U BpEMEHHU HX NOJTyYeHHUSI.

OO0muit MakCUMAaBHBIA CPOK NMpHeMa JOKYMEHTOB He MOXKeT NpeBblmars 15
MHHYT.

Cpok npreMa U perucTpauyy 3asBJISHUA U JOKYMEHTOB — 1 JIeHb.

Peructpauus 3asBieHUs, MOCTYNHBLIIETO B AIMHHUCTPALIUIO, HE3aBHCHMO OT
cmocoba  ero  JOCTaBKM  OCYIIECTBIIIETCS B  CHCTEME  DJIEKTPOHHOIO
IoKyMeHTooOopora  cmeumanucrom  OO6uiero oTaena, OCYUIECTBIIIIOLIAM
PErucTpalyio BXOIIIeH KOPPECNOHICHIMH, B JAEHb €ro mnocrymienus. I[lpu
pEerucTpanyu 3asBICHHIO IPUCBAUBAETCSA COOTBETCTBYIOIIMI BXOMSAIIMIA HOMep.

KputepusaMu NpHHATHS PEIIeHUs SABISIOTCA:

- obpamieHue 3a rigimyyeHrneM MyHHIMNAIBHOM YCIIYTy HaUTeKaIero uia;

- TPEeJOCTaBIIeHHE B IIOJITHOM O0BEMe JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
AJIMHHHICTPaTHBHOTO PErJIaMeHTa;

- JOCTOBEPHOCTh IOAAHHBIX MJOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AJIMHMHHCTPATHBHOTO PEraMeHTa.

Pe3yneTaToM agMUHHCTPATUBHOM MPOLIEAYPEI ABJISAETCA:

- IPMEM 3asBIECHHUS U JOKYMEHTOB Ha MojyuyeHre MyHHUIMIaNBHO! YCITyTH.

Cnoco6 ¢ukcanyu pe3yssTaTa BHIIOTHEHU aIMHHHCTPATHBHON IPOLIELYPhl —
BHECEHHE B CUCTEMY SJIEKTPOHHOIO TOKYMEHTOOO0pOTA.

3.1.3. AnMuHHCTpaTHBHAs npouenypa «PaccMoTpeHMe 3asBICHHS, HPUHATHE
pEeIICHMA U MMOArOTOBKA JOKYMEHTOBY.

OcHoBaHHMEM JJI1 Hayaja MpOUENyphl ABJAETCA 3aperdCTPUPOBAHHOE
CHELHUATMCTOM AJMUHUCTPALIMH 3asABJICHHE.

IIpuHATEIE AOKYMEHTHl IepefaroTcsi OOLIMM OTHENOM Iiare LlenuHHOrO
CelnbCKOro moceneHus CaBsSHCKOrO paifoHa, KOTOPHIA BH3HPYeT 3asABJICHHE W
ICpeaacT €ro B IOPAOKE OEJIONPOM3BOACTBA CHEHHATIMCTY AJIMI/IHI/ICTpaLII/II/I pin)e g
HCTIOJIHEHHU .

CrenyanucT AIMHHUCTpaLdM pacCMaTpUBaeT IOCTYNHUBIIEE 3asBJICHHE H
NPUHUMAET peIleHHUe:

- 0 IpeAOCTaBICHUY MyHHIMIIAIEHON YCITyTH;

- 00 OTKa3e B nperoCTaBIeHu MyHUUMIAIBHOM! YCITyTH.

B cnyyae oTkaza B npemocTaBleHUM MyHHIUIATEHOH ycryrd, Creuuanuct
AMUHMCTpanuu NOATOTAaBJIMBAET YBEAOMIICHHE 00 OTKaze C YyKa3aHHEM HPHUYUH
OTKa3a M HampaBjieT ero riase LlemuHHOro cenbckoro moceneHus CIaBsSHCKOro
paiioHa JUIi corylacoBaHus M noamucanui. IloanucanHoe yBemomieHHe 06 OTKase
PEruCTpHUpYyeTCS U TepefaeTcs CHENUAIUCTY AJAMHHHMCTPaUMH [UId BPYYCHHS
3agBUTEIIIO.

B cmyuyae pemenus npenocraBieHus MyHununansHo# yciayrd Cnenuanuct
AJMUHUCTpaUMM TOTOBHT BBIIMCKY, colepxkamylo uHbpopMamuio 00 ob6bekrax
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HEBIDKMMOTO HMYINECTBA, HAXONALIMXCS B MYHHIMOAIBHOH COOCTBEHHOCTH H
NpefHa3sHAaYeHHBIX JUId CcJavYd B apeHOy (majee — BBIOMCKA 00 06BEKTax
HEJBIKAMOIO MMYIIECTBA) MMYILIECTBA, 3aTeM MEpeldeT €€ Ha COIIACOBAHUE M
TIOJINUCAHKE B NOPAAKE AEJIONPOH3BOACTRA.

IlonnucanHas BBIMKECKA 06 00BEKTaX HEABHKHMOIO MMYIIECTBA BO3BPAIIAETCS
CIHEeUHUANnUCTy AIMUHHCTPALHH.

Pesynsrarom ucnonHeHHs agMHHECTPATHBHOM NPOLEIYPHI IO PACCMOTPEHUIO
sasBieHus CreuuantucToM AJMHHHCTPAUMM M (QOPMHMPOBAHMIO — pe3yNbTara
MyHAUUDANBHOR YCNyTH, B COOTBETCTBHM C 3alpOCOM 3afBHTENA  SBIITIOTCA
IOATOTOBJIEHHBIE K BBIJaYe 3aABUTEIIO:

- BEINKCKA 00 0OBEKTaX HEABIXKMMOIO UMYIECTBA,

- yBeZlomieHUe 06 0TKa3e B NPeJOCTaBIeHHHN MyHULMIATBHOMR YCITyTH.

Croco6 dukcanuy pesyabTaTa BHIIONHEHH aAMAHHCTPATHBHOM MpOUEHypBIL:

- BHECCHME B JKYpPHAll PErHCTpaluM, B TOM YHCIe B SJEKTPOHHYIO 6a3y
JaHHBIX.

Kputepuu npuHATHS pelueHuii:

- COOTBETCTBUE NPEACTABJIEHHEIX IOKYMEHTOB YCTaHOBIICHHEIM TPEOOBAHMAM;

- HAIMYKME HHPOPMALMH O 3aNpalIHBacMOM HEABUKUMOM MMYIIECTBE.

Cpox aqMHHHCTPAaTHBHOM HPOLEMyphl — 8 IHEIA.

VconHeHue JaHHOH aJIMHHHCTDATMBHON IIPOLELYPHl BO3NOXKEHO Ha
Crenpanucra A IMAHHCTPALUH.

3.1.4. AnMuHHCTpaTHBHAA npoue,uypa «Br,maqa 3a4BUTENIO pe3ynbTara

npenocTasnenns My HUIMIATEHOR YCIIyTH». e N

IOpumuueckuM ~ GakToM,  Cly)KalM  OCHOBAHHEM  J[UIi . Hadana
aIMMBHCTPATHBHOR IIPOLEAYPEI, SBJSETCS HANMYHE COMIACOBAHHON H IOMIACAHHOI
B YCTAHOBIICHHOM IOPS/KE BEIIUCKU 06 06HEKTaX HEABHKMMOIO HMYILLIECTBA, NGO
yBEZIOMJICHHS 06 OTKa3e B MPeIOCTABTEHHM MyHHIHIIATEHOR YCITyTH.

CrienpanicT AIMUHHCTPALMK B COOTBETCTBHH C BEIGOPOM 3asABUTENS CIIOCO6A -

HONYYeHHs Ppe3ynbTara IPeNOCTaBlIeHWs MyHMUMIATBHOH YCIyrH  BBIAeT
' (HanpasnseT) pe3ybTaT NPefOCTaBIeHUs MyHAIMIANEHO#H YCITyTH.

B cmyyae ecnum 3asBuTeNs BEIOpAl CHOCO6 TONYdYEHHA —pe3ybTaTa
. DpefocraBienus MyHUIUNANBHOH YCIYTHM Ha ajpec 3JIEKTPOHHOH IOYTHI, ‘TO
. CnenpanuctT AJMHHHCTPALMH HANMpaBlseT 3asBHTEIIO BBIIIUCKY . 00 . o6BekTax
.HeI[BIDKMMOT'O . MMyIIECTBa, MO0 yBeJOMIIGHHE OO OTKase B..pEIOCTaBIEHUM
MyHuupIanBHOH . yenyrn B (OpMe  3MEKTPOHHOIO JOOKYMEHTa, TIOANHCAHHOTO
YCHUIIEHHOH KBaJIMULIHPOBAHHON SJIEKTPOHHOM MOANMCHIO, IO a,upecy BJIEKTPOHHOMI
.. HOYTHL
B B cmysae ecnu 3agBuTens BeOpan  Ccriocob nonyqemm pe3ynbTara
" TpenocTaBNeHHs MyHHUMIAIBHON . YCIYIW ° -HOYTOBHIM  OTHPAaBIEHHEM, TO
" Cretpanmct AnMyHKCTpanuu o0ecneYuBaeT HaNpaBJIeHUe . BEIIMCKU 00 00beKTax
HEJIBIKMMOTO HMYIIECTBA, JHOO YyBEJOMICHHS 00 . OTKaze B TIPeOCTABICHHH
MyHuuMnagEHOR YCIyTH HOYTOBBIM OTIPABJIEHHEM 3aABHTEITO.

B Cllydae €CIM  3asBMTENs BHIOpal C€HOCOO = NMONydYeHHs pesyisTara .
HpefOCTaBIeHrs MyHUIMIANBHOMN YCIyrH TOCPEICTBOM BEIIAYH B A/IMHHUCTPALKH,

TO CneuuanHCT A,LIMPIHHCTpaIII/IH
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1) yBenomuser 3aiBuTeN N0 Tene(OHY WM HHBIM JOCTYHHEIM CIIOCOGOM O
HEOOXOMMMOCTH TPUOBITS I NONYYEHWsS IOATOTOBJIEHHBIX JOKYMEHTOB H
COTJIaCOBBIBAET BPEMsl COBEPIICHHS JaHHOTO JEHCTBHSA;

2) mpoBepsAeT JOKYMEHT, YIOCTOBEPAIOIMI JIMYHOCTH 3asBHTENS HIM €ro
NIPEICTaBUTEILS;

3) mpoBepseT HATMYME COOTBETCTBYIOIIMX IIOJHOMOYMH Ha IOJyYeHHE
MyHuUMnanEHOH yClyrH, €clM 3a TOJYYEHHeM pe3ynbTaTa yciyrd obpamaercs
NIPEACTaBUTEND 3asBUTEIL;

4) BBIIAET 3a5BUTENIO BRIIUCKY 00 00BEKTaX HEABUKMMOT0 HMYUIECTBA, JIHO0
yBeOMJIeHHe 06 OTKa3e B NPENOCTaBICHHH MyHHIMIATEHON YCIYTH.

Ucnonnenne NaHHOM aJMHHECTPATMBHOM [NpOLEAYPEl BO3JIOXKEHO Ha
CrienanucTa, OTBETCTBEHHOT'O 3a BEINAYy JOKYMEHTOB.

Kpurepun npumATUA pEIIEHHS — HATMYME COIJIACOBAHHOM M ITOANMCAHHOM
BBUIUCKH 06 06BEKTaX HEIBIDKHMOIO MMYLIECTBA, JIMGO YBEIOMIIEHHS 00 OTKa3e B
NpeIoCTaBIeHMH MyHUIUNATBHOM YCITYTH.

Cpox amMHHUCTPATHBHOH Hpouexypsl — 1 feHs.

PezynsTar anMUHNCTPaTHBHOMN NPOLEIYpEl — BBIAAYA 3aBUTENIO BHIIHCKH 06
O0BEKTaX HEABIKMMOTO HMMYINECTBA, /MO0 yBENOMIEHHS 06 OTKase B
npefocTaBieHud MyHAUIaNBHOM yCITyrH.

CrmocoGoM  ¢ukcauuu — pesynbraTa  BBIIONHEHHS  aJMHHHMCTDPAaTHBHOM
NPOUERYPHI ABACTCA POCIHCEH 33 BUTENSA O MONYYEHHUH pe3yJIbTara NpeaoCTaBIeHus
MyHHIUIaTEHON YCITYTH.

3.2. Cocras, MOCHEA0BATENLHOCTh H CPOKH BHIIOIHEHHST
AAMUMHHUCTPATHBHLIX NPOLEAYP, TPeGOBaAHMS K NOPAIKY HX BBINIOJIHEHHS
NpH npexocTaBaeHnd MyHMUMNANBLHOH YCJIYTH B JeKTPOHHOM dopme

3.2.10 Ilpenocrasnenrie MyHHMIMNANBHON YCIYTH B 3NeKTPOHHOH (opme
BKIIKOYAET B ce0 ClIeyIonne aiMUHHCTPATHBHEIE IPOLIEAyPBL:
- IpUEM M PErUCTpauys 3asBICHUI H JJOKYMEHTOB;
- pacCMOTpEHHUE 3asABJICHUA, IPHHATHE PEIEHHA U IIOATOTOBKA OKYMEHTOB;
- BbIJaya 3a(BUTENIO PE3yJIbTaTa IPEeIOCTaBICHUS MyHULMNATLHOR yCIyTy;
- OCYNIECTBJICHHE OLEHKH Ka4eCTBa IpPENOCTABNEHHS MyHHIHIAILHOMN

~ yCIyTH.

3:2.2. AnmunuctparueHas nponeaypa «IIpueM W pervcTpans 3asBICHHS H

JIOKYMEHTOBY.

OcHoBaHHEM U Havdana INpOoUuEHyphl sABJIACTCA Iomada 3asABJICHHSA Ha UM
IrJIaBBI HC.IIPIHHOI‘O CeIbCKOro moceneHuas ClaBsHCKOro pafinHa corjacHo

.- IIPHUIIO2KEHHIO AlIMHHHCTpaTHBHOFO periiaMeHTa C TPWIOKCHUEM JIOKYMEHTOB

COIJIacCHO MYHKTY 2.6 HACTOAIIEro AJMHHMCTPATHBHOTO PErNIaMEHTA, B TOM 4HCIE
HOKYMEHTOB ¥ MH(OPMAIUH, SIEKTPOHHEIE 06Pa3bl KOTOPHIX paHee GBLIM 3aBePEHEI
B COOTBETCTBHM C IyHKTOM 7.2 wacth 1 cratem 16 «O6 opranusanuu
TpE/IOCTABIICHHs. [OCYAapCTBEHHBIX M MYHHIMOANBHBIX YCIyI», MOCPEACTBOM
PeruonansHOrO. HOpTANa.

Ilpn mpenocrabnenun MyHMIMNAIBHONW YCIYTH B SJEKTPOHHOK (opme
HJICHTUQUKALMA ¥ ayTeHTHUKAIHEA MOXET OCYIIECTBIATECA NMOCPENCTBOM (IIPH
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HATMYMH TEXHHIECKOH BO3MOXKHOCTH):

1) emuHOM cucTeMbl HOCHTHQHKANMM H ayTeHTHQUKAMM MM HMHBIX
roCyIapCTBEHHEIX HHGOPMAIHOHHBIX CHMCTEM, €CIIM TaKdHe IOCYJapCTBEHHBIE
HH(OPMAUMOHHBIE CHCTEMBl B YyCTaHOBNeHHOM IIpaButenscTBoM Poccuiickoi
denepauun  TOpsIKe OOECIEYMBAOT B3aUMOJEHCTBUE C ENUHOM  CHCTEMOH
HIeHTHOUKAIMA ¥ ayTeHTH(UKAUMK, HPU YCIOBMM COBIANEHHS CBEACHHH O
(du3MUECKOM JTHULE B YKa3aHHBIX MHYOPMAIHOHHBIX CHCTEMAX;

2) eOuHOW CHCTeMBI HISHTHQUKAUMH H ayTeHTHQUKAUUM H EOMHOH
MH(OPMAIIMOHHOM CHCTEMBI MEPCOHANBHBIX TaHHBIX, obecnedunBaromeii 06paGoTky,
BKJIO9as c60p M XpaHeHHe, 6MOMETPHUYECKMX NEPCOHANBHBIX JaHHBIX, HX IPOBEPKY
U nepejady MHGOpMALMH O CIENEHH WX COOTBETCTBUA MPEIOCTaBICHHBIM
OUOMETPHYECKUM NIEPCOHATBHBIM JAHHBIM (PM3HIECKOTO JIHL@.

Ha ExpHOM mopTaie rocyapcTBEHHBIX ¥ MyHHUMIATBHEIX YCIyT (QyHKUuiA),
PersoHasHOM MOpTAle Pa3MELIAIOTCs 0OpasLbl 3arONHEHUs NEKTPOHHON (opMbI
3asBIICHHS.

dopmHpoBaHHEe 3asBICHUA 3ajABUTENEM OCYIIECTBISCTCS IIOCPEACTBOM
3aIOJIHEHHs SJEKTPOHHOM (OpMBI 3ajBieHus Ha PernoHanbHoM moprane 6Ge3
HeoOXOMMOCTH TOMONHATENHHOM MoauK 3asBleHIs] B kakok-mu6o uHol ¢opwme.

DopMaTHO-IOrHYECKas IpoBepKa cdopmupoBaHHOTrO 3asBJICHUS
OCYUIECTBIAETCA ABTOMATUYECKH [IOCIIC 3aOIHEHM 3a5BUTENEM KOKAOro U3 monei
9JIEKTPOHHOI GopMEl 3asBNeHH. IIpH BEIABICHUH HEKOPPEKTHO 3aIIOJHEHHOTO II0JIA
MEKTPOHHOM (POPMBI 3aSBIEHU 35 BUTENb YBEJOMIIAETCS O XapakTepe BBIABICHHOM
OIMOKH M TOPAJKE €€ YCTPAHEHHs NOCPEICTBOM HH(OPMAUMOHHOIO COOOMICHHS
HEMOCPENCTBEHHO B IEKTPOHHOM opMe 3asBIIeHHUS.

TIpu popMHPOBAHKH 3asBICHHS 3aABUTENIO 00ECTIEYUBACTCS:

) BO3MOJKHOCTD KOTMPOBAHUS M COXPAHEHHS 3asBJICHHS M UHBIX JOKYMEHTOB,
yKa3aHHBIX B [yHKTe 2.6 HACTOAMEro AJMHHUCTPATHBHOIO —PErJaMEeHTa,
HEOOXOMMMEIX UTS PEAOCTaBIeHUs MyHHIUNAIBHON yCITyTy;

6) BO3MOXHOCTb 3aIOHEHUS HECKONBKMMH 3aSBUTEIAME OJHOM JIEKTPOHHOH
(OpMBI 3asBIIeHUs PY 0OpaIIEeHHH 3a YCITyraMy, NpeoIaraloliiMK HanpaBJIeHHe
COBMECTHOI'O 3asiBJICHIS HECKONBKMMM 3aABUTEIAMH;

B) BO3MOXXHOCTH [e4aTH Ha OYMaXXHOM HOCHTENE KOIHMH 3EKTPOHHOM HopMbl
3asBJICHU;

r) COXpaHEeHHe PaHee BBEJEHHBIX B JIEKTPOHHYIO HOpMy 3asBIICHUS 3HAYCHUM
B JOOOK MOMEHT IO JKEJAaHWIO MONB30BaTENsd, B TOM YHCJE IPH BO3HUKHOBEHUM
omK6OK BBOJA M BO3BpATe i IOBTOPHOIO BBOJA 3HAUEHHIA B 3JIEKTPOHHYIO (opMy
3asBJICHUS;

I) 3anojHeHde IoJieil SMEeKTPOHHOH (OopMBl 3asBIEHMS IO Havala BBOJAA
CBeJIeHHi 3asABATENEM C HCIIONB30BAHHEM CBEIICHHUIl, Pa3MELICHHBIX B (eepatbHOi
rocyJapcTBeHHoH MH(OpPMaLMOHHOI cicTeMe «EMHAs cucTeMa MACHTUQHKALMH U
ayrenTudukamuu B MH(pAcTpykType, obecmedynBaomeld  UH(GOPMAIHOHHO-
TEXHOJIOTMYECKOE B3aMMOJEHCTBHE HH()OPMALMOHHEIX CHCTEM, HCIIONB3YEMBIX AJIA
TPEIOCTABIEHHS TOCYJAPCTBEHHBIX M MYHHIMIATBHBIX YCIYr B OJIEKTPOHHOH
dopme» (namee — enuHas CHCTeMa HUOEHTHHUKALMH U ayreHTHOUKALHUH), H
CBeICHMH, ONMyONUKOBAHHBIX Ha EjuHOM IOpTaje roCylapCTBEHHBIX H

24

MyHHLUIATBHBIX youyr (QyHKuHif), PeruoHansHOM IopTane B YacT, Kacarouleiics
CBeIeHHil, OTCYTCTBYIOIIYX B €/IUHO CHCTEME HACHTH(UKAIMH U ay TeHTHQHKALMHY;

€) BO3MOJKHOCTH BEPHYTBCS Ha JIO0OH M3 3TANOB 3aIOJHEHHs 3NEKTPOHHOM
dopMeI 3asBIIeHUS Ge3 IOTepH paHee BBEIEHHOH UH(bOpMALHI;

%) BO3MOXKHOCTB JIOCTYIIa 3asABHUTEN Ha EqMHOM HopTaine rocy 1apCTBEHHBIX 1
MYHALUNATBHBIX yeuyT ((GyHKimit), PEruoHaIbHOM mopTaie K paHee NOJNaHHBIM MM
3aABJIEHUAM B TEUEHHE HE MEHee OJIHOrO rOfia, a TaKkke JaCTHIHO COPMHUPOBAHHBIX
3asBJIEHUI — B TeUeHUE He MeHee 3 MecALeB.

3asBleHHE U KAl puiaraeMelii K HEMY HAOKYMEHT MOJNHUCHIBACTCA TEM
BUJIOM B/IEKTPOHHOM MOMMKCH, KOTOPBIH yCTaHOBJEH MyHkToM 2.16.1 Hacrosmero
AJMUHHCTPATHBHOIO pPerjiaMeHTa.

IIpH yCHEIHOH OTNpaBKe 3asBJISHUIO MPUCBAMBAETCS YHUKAIBHBIA HOMEP, IO
KOTOPOMY B JIM4HOM KabuHeTe 3asBHMTeNs mocpefcTtBoM Enxusoro mnoprana
rOCYIapCTBEHHBIX W MYHULMIANBHBIX yeryr ((yHkumii), PernoHanbHOro moprana
3ajgBUTENI0 OyJeT mpexacrapieHa MHGOpMaAlMA O XOJAE€ BBHINOJHEHUA YKa3aHHOrO
3asBJICHUS.

CopmMupoBaHHOR M MONNMCAHHOE 3aABJIEHHE M MHbIS JOKYMEHTEI, YKA3aHHbIE
NyHKTe 2.6 HACTOAWEro AJIMHHHUCTPAaTHBHOTO PEIJIAMEHTa, HEOOXOMMMEIC JJid
npenocTaBienus MyHULMITANGHON YCIYTd, HANpaBJGUOTCS B AJMHHHCTPALMIO
NOCPEACTBOM PernonansHoro noprana.

AIMUHHCTpamus obecrievMBaeT IpPHEM JOKYMEHTOB, HEOOXONUMBIX JUIL
npenocTaBieHis MyHHUMIANBHOM YCIyrd, W PErHCTPalMIO  3asBJICHHAL 6e3
HEeoOXOJAUMOCTH IIOBTOPHOrO IIPEJCTABIICHMA 3aiBHUTENEM TaKHX NOKYMCHTOEB Ha
OyMajKHOM HOCHTEIE.

IIpu moNyYeHHH JOKYMEHTOB M 3aiBJICHHS B SJICKTPOHHOM BUJIE M BBIABJICHUA
(daxToB, yKasaHHBIX B IIYHKTE 2.7.1 wacrosumero pernamenra, Chenpandct
AnMusMCTpauud B TedeHHe 3 (TpeX) KaJleHZAapHBIX IHEd €O JHA 3aBEpLICHHS
NpoBe/IeHHs. NPOBEPKH NPHHUMAET pelieHue o6 OTKase B NPpUeMe K pacCMOTPEHHIO
obpamenys 3a MoNy4YeHHeM MyHHUMNATGHON YCIYTH H HANpPaBJAET 3aiBHTEIO
yBelOMIeHHe 06 3TOM B ONEKTPOHHOH (opMe € yKasaHWeM NyHKTOB cTatbd 11
®enepansHoro 3akoHa «OO  BIEKTPOHHOM IOIIHCHY», KOTOPBIE  IOCIYHIIH
OCHOBAaHMEM JUIA TPUHATHA YyKa3aHHOro pemenus. Takoe yBeJOMIICHHE
TIO/IMCHIBACTCS KBATUPHUIMPOBAaHHOM moanuceo Crenuandcra AJIMUHHCTPAUUH H
HANpABIsETCS B JIMYHBIA KaGuHeT 3asBuTeNns Ha PervonamsHoM mnoprane. ITocne
IOJTy4eHHs YBEIOMIICHHS 3asBHUTEb BOPaBE 0OPaTHTHCS MOBTOPHO € OOpAINEHHEM O
NpeNOCTABIEHAN YCIYTH, YCTPAHUB HApYLIEHMs, KOTOPhIE MOCITYKHIIM OCHOBAHHUEM
IUIT OTKA3a B MPHEME K PACCMOTPEHHIO TIEPBHYHOIO OOpalleHus.

IIpenocrasnende MyHHIMIATBHOR yCIyrd HAYHHACTCA C MOMEHTa NpHEMA M
perucTpauyy AIMHHHMCTPAIMEN SJIEKTPOHHBIX JIOKYMEHTOE, HEOOXOMUMBIX IJIA
npenocTaBineHss MyHUIMIANBHOR YCIyTH, a TaKkke IONy4YeHHA B YCTaHOBJIEHHOM
nopsangke uHopmanmi 06 omnare MyHMUMDAIEHOHW YCIYTH 3adBUTENEM (3a
HCKIIOYEHMEM  Cllyyas, eclid Ul Hayaja Ipouelypbl  IIpeJOCTaBJICHHA
MyHHIUMATEHOR YCITYTH B COOTBETCTBHH C 3aKOHONATENBCTBOM TPeOYeTCs JIMYHAs
sIBKa).

O61uit MaKCHMAIbHEI CPOK TpHeMa JOKYMEHTOB HE MOXET NpeBbluarh 15
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MHHYT.

Cpox mpreMa ¥ perucTpalyH 3asBJICHHAS U JOKYMEHTOB — | ieHb.

Perucrpaupst 3asByieHus, HOCTYIHBIIETO B AIMHHHCTpPAIHIO, HE3aBHCHMO OT
cmocoba  ero  [I0CTaBKM  OCYNIECTBISETCS B CHCTEME  3JIEKTPOHHOIO
AOKyMeHToOOOpoTa  cmemuamdcToM — OGWero  oThena,  OCYIIECTBISIOLIMM
PErUCTPalMio BXOJSAIIEH KOPPECHOHIEHIMH, B JeHb €ro HOCTyIUIeHHs (B CIyyae,
€CIM MPEeOCTaBIeH0 B (OpMe BIEKTPOHHOrO JOKYMEHTA, JOJDKHOCTHOE JIHIIO
AIMUHHCTpPalUM NpPEABapHUTENbHO pacleyaThBaeT ero u TIPHIIOKEHHBIE K HeMy
JOKYMEHTHI). IIpH perucTpauuu 3asBICHHIO IPHCBAMBAETCS COOTBETCTRYIOLIMA
BXOJAIINIA HOMep.

KputepusaMu NpHHATHSA peLICHUs SBIIAIOTCA:

- oOpamenue 3a noy4eHreM MyHHUMIATBHON YCIyTH HaIeXKAaIIero JIULA,

- TIPEIOCTABIIEHHE B NOJIHOM 00hemMe TOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJIMMHHCTPaTHBHOTO PerjlaMeHTa; _

- JIOCTOBEpPHOCTb IIOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJIMMHHCTPaTHBHOTO perjiaMeHTa. ‘

Pe3ynbTaToM aqMHUHUCTPaTHBHON NPOUELYPHI ABIAETCA:

- IpHEM 3asBJICHIS K JOKYMEHTOB Ha HOTy4eHHe MyHHIMIATEHOMN YCITyTH;

- yBejomiieHwe 06 OTKase B NpHeMe 3asBIEHHA W JOKYMEHTOB  C
060CHOBaHHEM NIPHUYKH OTKA3a.

Cnioco6 duKcaIiy pe3ysbTaTa BEIIONHEH S anMHanrpamBHon NPOLEIYpPBI —
BHECEHHE B CHCTEMY 3JIEKTPOHHOTO HOKYMEHT0060pOTa.

3.2.3; ANIMHHHCTpaTHBHAs NPOLEYPa «PaCCMOIpeHne 3afBJICHHS, TIPUHATHE
PEIIECHUSA H OATOTOBKA JJOKYMEHTOBY. ;

OcHoBaHveM Uil Hayana MOpOLEIYPH SBIETCS ~ 3aperMCTPHPOBAHHOE
CIICUATMCTOM AJMHHHCTpPALUH 3asBJICHHUE. '

IIpuuaTbie MOKyMEHTHI NepealoTcs obmuM. oTmenoM mmase LlenumHoro
cenbckoro mnocenenus CraBAHCKOrO pafioHa, KOTODBIA ‘BU3MpYET 3asABICHHE M
NEpENiacT €ro B HOPSIKE JeNONpOH3BOLCTBA cneunanncry AJIMI/IHI/ICTpaIH/IPI st
" HCTIONHEHHU. ‘

" Ilocne mpuHATHA 3asBIEHHS CneunaumcmM AJIMHHHCTpaIII/II/I 3aABJEHHIO B
TMYHOM KabMHeTe 3aiBHTENs Ha PerHoHamEHOM nopraie; NPUCBAMBACICH CTaryc
«PerdcTpauys 3asBUTENA U NIPHEM. JOKYMEHTOBY.

Cneunanncr AIIMPIHI/ICTpaHI/II/I paCCManHBaeT nocryrmnmee 3a4BJICHHUEC H‘

NPHHAMAET PelIeHHE: . .
- 0 IPEOCTABIECHHH MyHHIMNANEHOM yCITyTH;
- 00 oTKa3e B MPEIOCTABICHAN MyHUIMIATEHOM 'ycnyrn.
B cmy4ae oTkasa B mpemocTaBICHHH MynunpunansHoi ycnym CneuHaJmCT

. AHMI/IHHCTpaI.IHI/I IOATOTaBIIMBACT yBCI{OMJICHPIe 06 oTKaze Cc yKaSaHPICM IIpH‘IPIH'
. . OTKaza " HaHpaBJ'IﬂCT €ro riase I_ICIII/IHHOI‘O CENBCKOTO HOCBJ'ICHPUI CrnaBsHCKOTO

_. padioHa Iy cornacoBaHMs M mopnucanus. .IlonmucaHHOe yBemOMICHHE 06 OTKaze
PETHCTPHPYETCS M TEPENaeTesl "CeLUanucTy AJIMHHHC’I’paIIHH UL BpYYEHHA
3asBUTEJIO. '

B CIly4ae peIIEHHs NpeNOCTaBJIECHHUs MyHHunnanLHou ycnym Chieypanucrt
AJIMVMHUCTPAllMM TOTOBHUT BBIIMCKY, COIepKalmylo HHpopManmio o6 -0GBexrax
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HEJBIDKMUMOTO HMMYIUECTBA, HAXONAMXCI B MYHMIHMIIATGHOA COOCTBEHHOCTH H
NMpenHasHaYeHHBIX I CHaYd B apeHAy (masee — BEIMMCKa 06 o6bekTax
HEJIBIDKMMOTO HMYIIECTBA) MMYIIECTBA, 3aTeM IEpENaeT ee Ha COTNAcOBAaHHE M
MOANMCAHHE B IIOPAIKE AETONPOU3BOACTBA.

Honnucanuas BeINKMCKa 06 06BEKTax HEABXKMMOIO HMYIIECTBA BO3BPAIIAETCH
ClIENUanycTy A IMUHUCTpPALUH.

PesynsTaToM HCTONHEHHS aIMUHUCTPATHBHON NPOLEAYPH! 10 PACCMOTPEHHIO
sageieHns  CreuuamueToM AJMHHHCTPaUMH H  (OPMHPOBAHMIO PpE3yNbTara
MyHUUMOANEHOH yCITyrH, B COOTBETCTBMM C 3alpoCOM 3aiBHTENS SBIIOTCS
TIOArOTOBJIEHHBIE K BEIIA4e 3asBUTEIIO:

- BBIIKCKA 06 00BeKTax HEeIBUKUMOTO HMYIIECTRA;

- yBeIOMIIeHHE 00 OTKa3e B MPEJOCTaBICHAN MyHHUINNAIBHOMH YCITYTH.

Croco6 duKcauyy pesybTaTa BHIONHEHHS aAMAHMUCTPATHBHOR POy PhI:

- BHECCHHE B JKYPHAI DErdCTIpaldd, B TOM YHCIC B 3JIEKTPOHHYIO 6asy
JIaHHBIX.

Kpurepuu NpuHATHS pelueHuii:

- COOTBETCTBUE NPR/CTABJICHHEIX JOKYMEHTOB YCTaHOBJIEHHBIM TPEGOBAHIAM;

- HAJIMYHE HHPOPMAIUH O 3aNpalIUBaeMOM HEBIKMMOM HMYIIECTBE.

Cpok aIMMHHCTPAaTHBHOM IPOLEAYPHI — 8 JHEH.

Wcnonuenne  NaHHOM aIMUHUCTPATHBHONW TNpOUENYPEl BO3MOKEHO HA
CrienpanucTa A IMEHHCTPALIAH.

~ 3.24. AnvunuctpatuBHas nponenypa «Bbigaua 3asBHTENO pe3yneTara
OpeAocTaBneHus MyHHIUNAIBHOM YCIy .

: IOpumugeckuM  akToM,  COyKAMM =~ OCHOBAaHMEM Ul Havana
aJMUHHCTPATUBHOM NPOUEMYPEI, ABIAETCA HAIMYUE COIJIACOBAHHOMN M MOIMHCAHHOM
B YCTaHOBJICHHOM TOPS/IKE BBITHCKM 06 0GBEKTaX HEABHKHUMOTO HMYIIECTBA, JTUOO
YBEOMJICHHS 00 OTKa3e B MPeJOCTaBICHHH MyHHIMNATEHOM YCIyTH.

Pesynerar mpemocraBinenns MyHHUMNATBHON YCIyTH 3aiBHUTENb IO €ro

 ~ BBIOODY BIIPaBe MOJTyYHTE:

- B (opMe D3NEKTPOHHOrO IOKYMEHTa, IOANHMCAHHOIO YIIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM C HCIOJNB30BAHWEM YCHIEHHOM KBaIM(HUUPOBAHHOM
3NIEKTPOHHOM HOZIINCH;

- Ha GyMaXKHOM HOCHTeNe, MOATBEPIKAAIOIIEr0 COJIEp>KaHUE 3JIEKTPOHHOrO
JOKyMEHTa, HalpaBJIeHHOro A MuHUCTpanueit, 8 M®LI.

BosmoxHOCTs MONlydeHUs pesyneTara MpefocTaBICHUS ycayru B ¢dopme
3JIEKTPOHHOTO TOKYMEHTa MM JOKyMEHTa Ha OyMa)KHOM HOCHUTele 00eceuuBaeTCs
3aiBUTENI0O B - TE€UEHHE CpPOKA  JEHCTBHMS  pe3yNbTara  MpeNOCTaBJIEHHUS
Myﬂnupma.rmnon YCIyrH.

3agBuTemo obecreunBaeTcs JOCTYN K pe3yJbTaTy NpEeNOCTaBICHUSA YCIYIH,

. TIOJly4eHHOMY B ()OpMe 3NIEKTPOHHOrO JIOKyMeHTa, Ha EjmudoM moprane

rOCYyIapCTBEHHBIX M MYHHULMIANBHEIX yCIyr (yHkuuii), Peruonansaom moprane B
TEYEHHE CpOKa, YCTaHOBICHHOIO 3aKOHONATENbCTBOM Poccuiickoit ®eneparuu.
3ajBHTEIIO, NIPEOCTABIIAETCA BO3MOXKHOCTS COXPAHEHHs 3JIEKTPOHHOIO JOKYMEHTa,

SBIMIOIIEIOCA  PE3yNBTaTOM  MpPENOCTABIECHHS YCIYTM W IOIIHCAHHOTO

YOOITHOMOYEHHBIM  OOJDKHOCTHBIM  JIMUIOM C  HCHOJIBE30BAHUEM yCHﬂeHHOﬁ
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KBATH(HIMPOBAHHOM SJIEKTPOHHOM MOIHUCH, HA CBOMX TEXHMYECKHMX CPENCTBAX, a
TaKOKe BO3MOKHOCTE HAIIPABJICHHS TAKOI0 3JIEKTPOHHOI0 JOKYMEHTa B MHEBIE OpraHbl
(opranusanum).

VBegomieHue 0 3aBEpLICHUM BBIOJTHEHHS AMHHUCTpauuer
TIpeTyCMOTPEHHBIX HACTOAIMM Pa3fesioM NEeHCTBHH HaNpaBAeTCsA 3asBUTENO B
CpoK, He MpeBBIUAIOLMA ogHOro paboyero JHA TOCIHE  3aBEPUICHHUS
COOTBETCTBYIONIETO JEHCTBHS, C MHCIONb30BaHUWeM cpeacts EpumHoro moprana
rOCYAPCTBEHHBIX M MYHULMIIANBHEIX yeryT (yHKumit), PernonansHoro noprana.

3.24.1. B cmysae BpIOOpa  3adgBUTENeM MOIy4YeHUA  pe3ynbrara
npenocTasienns MyHHIUNATRHOM yciyrd B (OpMe 3JIEKTPOHHOrO AOKYMEHTa,
HOJMCAHHOTO YIOJIHOMOYEHHBIM JOJUKHOCTHBIM JIMLIOM C  HCIOJb30BaHUEM
YCHJIEHHOH KBIU(HIMPOBAHHOM DJIEKTPOHHO MOITHCH.

CretuanicT AIMHHUCTPAIMY IIPUKPETLISET 3JIEKTPOHHBLA 06pa3 BBITUCKH 00
06BEKTAX HEOBIKUMOTO HMYyIIecTBa, JMOO yBEJOMIEHHA 00 oOTkase B
NPEeIOCTABJICHUH MyHHUUTIANTEHOR yCIyru B aBTOMAaTH3UPOBABHOM
urdopManHoHHOM cucTeMe «EIUHEBIA HEHTP YCIyT» (manee — AMIC «EIUHBIA UEHTD
yCIyr») W TePeHampaBiiieT YIOJHOMOYEHHOMY HOJDKHOCTHOMY JIMUy UL
TIO/ITTHCAHKS YCHIICHHOM KBATH(UIMPOBAHHOM 3JIEKTPOHHON HOINUCEIO.

[locie NOAMHMCAHUA pe3yJbTar NpPEAOCTABIeHMA MyHUUMIANBEHON YCIyTH
orobpakaercs B JIM4HOM KabuHere 3asBure)si Ha EnuHOM  moprane
rOCYApCTBEHHBIX M MyHHLMIATEHBIX YCIYT (GyHKUWMi), PerioHansHOM nopTae.

VBemOMIIEHME O BBINaue pe3yisTara INpefocTaBleHus MyHUIMIANbEHOMA
YCIYTH TOCTYNAeT Ha SJIEKTPOHHYIO IIOYTY 3asBHTEN ¥ B JIMUHBIA KabUHeT Ha
EnuHOM TOpT@ie TOCYJAPCTBEHHBIX M MYHHUMIANBHBIX yCIYT (byuxomit) u
PernonansHOM nopTae.

HcnonHeHue [JaHHOM aJAMUHHUCTPAaTUBHOM IpPOUENYypBl BO3JTOXKEHO HA
CIIELMAIIICTa, OTBETCTBEHHOTIO 3a BBIIAYy JIOKYMEHTOB.

CriocoboM  (HUKCAu — pe3yNbTaTa  BBIIOJHEHHMS — aAMUHHCTPaTHBHOM
npouenypsl ABisercs (uxcanus coObITUs B MCTOPUM BBEIIONHEHUS Heia B ANC
«EIAHBIA LEHTP YCIIyI».

3242. B cnoyyae BhlOOpa  3adBUTENEM  TNONYYEHHA  pe3ynbTara
mpemocTaBnends — MyHHUMOAnBHOM — ycoyrnm  Ha  OyMaXHOM — HOCHTENe,
HOATBEDKIAIOLIET0  CONEP)KAHUE  JJIEKTPOHHOrO  NOKYMEHTA, HAIpPaBJICHHOrO
Anvunucrpanueii, B MOII.

Crenpanict AIMHHECTpalUU B TedeHue 1 (oqHoro) paboyero JHs ¢ MOMEHTa
dopMupoBanus pesynsTaTa MyHHIMIANEHOM YCIYTH NPUKpEIuiieT 3JIEKTPOHHBIH
06pas BHIMHCKA 06 OGBEKTAX HEIBIKMMOTO HMMYIIECTB, JTHOO YBEIOMJICHHS 06
oTkase B mpeocTasnenud MysuuunaneHoi yeiyru B AUC «EquHBIH IEHTP yeIyr,
THepeHanpasiser YINONHOMOYEHHOMY IOJDKHOCTHOMY JIMIY Uil  TIOJMMCAHHA
YCHJICHHOM KBaNH(UIMPOBAHHOH SJIEKTPOHHOM [IOANKCHIO H HAMPABJIEHUS B ML,

Crnenpanact MOI:

1) obecnedrBaeT NPOBEPKY NEHCTBUTENHHOCTH BMICKTPOHHOM ITOMUCH JIHLIQ,
[TOHCABIIEr0 BJIEKTPOHHEIA JOKYMEHT, monydeHnsid MO®Ll mo pesymsrary
npenocTasneHus MyHUIMIATEHOR YCITyTH AIMUHHCTPaLUeH;

2) pacmedyaThlBaeT INEKTPOHHBIA JNOKYMEHT, moyyenusliit MOL  mo

28

pe3ysbTaTy MpeAocTaBieHus MyHUIUIATbHOH yCIyrd AXMHHHCTpaued (manee —
SK3EMILTAP 3NEKTPOHHOTO HOKYMEHTa Ha 6yMaKHOM HOCHTEIE);

3) obecrmeynBaer 3aBepeHHME OJK3EMILULAPA SJCKTPOHHOrO MOKYMEHTa Ha
6yMaXKHOM HOCHTEJIE ¢ HCIIONb30BanueM nedatd MOLL;

4) yBemOMIIsET 3asBUTENA MO Tele(OHy WM HHBIM JOCTYHHBIM criocoboM o
Heo6XOJUMOCTH NpPUOBITE Ui [OJyYEHHs MOATOTOBJICHHBIX JOKYMEHTOB U
COTTIACOBBIBAET BPEMs COBEPILEHHS JAHHOTO JEHCTBH;

5) mpoBepseT NOKYMEHT, YAOCTOBEPAIOMMA JIMIHOCTH 3afBHTENA WM €ro
NpeACTaBUTEILS;

6) mpoBepseT HaIMYHE COOTBETCTBYIOIIMX IOJHOMOYHH Ha TONyveHHEe
MyHHAUMIANBHON YCITYTH, €M 3a MOJydYeHHeM pe3yNbTara yCiyru obparaercs
NpenCTaBUTENb 3aIBUTEI,;

7) JenaeT OTMETKY B PACIHCKE O TOJyYeHHH JOKYMEHTOB;

8) BBIIAET 3aSBMTENIO OK3EMILULIP MEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM
HOCHTENE.

3agBUTENF MOKET MNOTPeOOBaTh BMECTE C 3K3EMIULIPOM 3JICKTPOHHOIO
moKyMmeHTa Ha GymaxH@M HOCHTENe MPENOCTAaBUTh eMy SK3EMIULAD SJIEKTPOHHOrO
HOKyMEHTa IIyTeM €ro 3alMCH Ha CHEMHBIH HOCHTEIb WH(OPMAUMH M
HANPABIEHUs IK3EMILIIPA SIEKTPOHHOTO JOKYMEHTA [10 3JIEKTPOHHOM NOYTe B anpec
sasBuTend. [IpH 3alMCH Ha CHEMHBIH HOCHTENh MH(OPMAaUMH MM HalpaBJIeHAU
SK3EMILIAPA 3JIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTABIICH IK3EMILIIP
SJIEKTPOHHOTO JIOKyMeHTa Ha OyMaKHOM HOCHTeNe, IO OJICKTPOHHOH mouTe
HIEHTHYHOCTh TAKOro SK3eMIULIpa JIEKTPOHHOrO  JOKYMEHTa  SK3EMIULIpY
3IEKTPOHHOTO0 JOKYMEHTa Ha OYyM@XHOM HOCHTEINIE 3aBEpAETCA YIOJHOMOYCHHBIM
corpyaaukoM MOIL] ¢ MHCIONB30BAaHHWEM YCHICHHOM KBaTH(ULIUPOBAHHOH
3JIEKTPOHHOM IOAMUCH.

HcmonHeHde JAHHON  aJMHHMCTPaTHBHOM IPOLEMYPHl BO3JIOKEHO Ha
cnenuamucta MOLI.

CriocoGoM  (QuKcauu — pesynbTara  BEIONHEHMS — aJMUHHCTPATHBHOM
HpOLEAYPEI SBISETCS POCIIMCH 3aSBUTEN O MOTYISHHH PE3yIbTaTa.

KpuTepuy NPUHATHA PEIEHHs — HANMYME COTIACOBAHHOH W NONNMCAHHOM
BBIIMCKY 06 0OBEKTaX HEABWKUMOrO MMYIIECTBA, JIMGO yBeZOMICHHA 00 OTKase B
npenocTaByieHuH MyHUIIMNATBHOR YCITyTH.

CpoK aIMUHUCTPATHBHOM Nponeayphbl — 1 NeHs.

Pe3yneTarT aqMUHUCTPATHBHOM MPOLETYPhl — BBAaYa 3a4BUTENIO BBIMCKH 06
06BEeKTaX HEJBIKMMOrO - HMMYyIIECTBa, JbO yBEJOMICHMA OO0 oOTkase B
npenocTaBIeHHHd My HUIMIAIBHO! YCITyTH.

3.2.5. ApvuuucrpatuBHas npoueaypa «OCYIIECTBICHHE OLEHKH KadyecTBa
NpemoCcTaBIeHHs MyHULIMIAIBHON yCITyTH.

OcHOBaHHEM JUIi Hayaja aJAMUHUCTPATHBHOM INPOUETYpHl  ABILIETCA
OKOHYAHHE NpeAoCcTaBeHuss MyHHIMNANBHOR YCIyTH 3ajJBUTEIO B CIy4Yae IONaYH
3ampoca O TPEIOCTABICHHH MYHHUMIATBHON YCIyrd B SJIEKTPOHHOK dopme ¢
PervoHajsHOro MopTrana.



29

3asBuTemo obecreunBaeTcs BO3ZMOXKHOCTh OLEHUTH NOCTYIHOCTh M KayeCTBO
MyHHUMOATBHON YCIYTd IyTEM IPOXOXKIEHHUS ONPOCHOT0 MOXYJS B JIMYHOM
KabuHeTe Ha PernoHamsHOM IopTae.

Kputepuem npuHATHA pelieHHs MO OaHHOW agMMHHCTPAaTHBHOM Mpouexype
SIBJIIETCS COTJIaCHE 3asABUTENS OCYIIECTBUTh OLIEHKY IOCTYNHOCTM M KayecTBa
MyHHUMOATBHOM YCIIYTH C UCIIOJIb30BaHUEM CPEACTB PernonaisHoro noprana.

Pe3ynpTaTtoM amMUHUCTPATUBHOM MpPOLEXYPH! ABJIAETCA OLEHKA JOCTYIMHOCTH
U kayecTBa MyHHIMnIansHOM yciryrd Ha PernosansHOM moprase.

CrnocoboMm ¢ukcalmu pe3ysasraTta aIMHHHCTPAaTUBHON MpoUenyphl SBISETCS
yBenOMJIeHHE 00  OCYIUECTBJIEHMM OLIGHKM JOCTYNHOCTH M  KadecTBa
MyHHIMIATEHON YCIyTH B IMYHOM kabuHete Ha PernoHansHOM mopTane.

3.3. CocraB, IOCIeI0BATEIbHOCTE H CPOKH BbLINOJHEHHS
aMHHHCTPATHBHBIX NMPOLEXYP, TPeOOBAHUSA K NOPAJKY HX BBINOJIHEHUS
npu npegocraBiaeHu MyHHUIUNAALHOH yeayru B MPIT

3.3.1. IlpenocraBnenne MyHuumnaneHoit ycryrn B MOI Brmovaer B cebs
cleayomye aJMUHICTPATUBHBIE MPOLIETY PBI:

- mpuEM M perucTpauys 3asBieHHI U ,IIOKYMCHTOB mepejaya HX B
AIMUHHCTpaIHIO;

- pacCMOTpEHUE 3asBJICHUS, IPUHATHE PEILIEHUS U IOArOTOBKA JOKYMEHTOB;

- HampaBneHue AjamunucTpauueii B MOIl pesynerara IpeAoCTaBICHHUA
MyHHLIUNANEHOHR YCITyTH; '

- BBIJIa4a 3asBUTEIIIO Pe3yJIbTaTa NpeAocTaBIeHus MyHUIUNaIbHOH yCITyTH.

Ilopsamox peiictBuii corpyaHukoB MOII ompepensercsi Ha OCHOBaHUH

CornameHnus 0 B3auMOIEHCTBUY.

3.3.2. AnMuHMCTpaTHBHAs Ipouexypa «HpneM ¥ PErHCTpAIMA 3asBICHHI U
JIOKYMEHTOB, Ilepefaya ux B A IMUHUCTPALHION.

OcHOBaHHEM JUI1 Hayala MpOLEAypHl SBAETCS NOAaua 3asBJEHUS HA UM
rnaBel LlenuuHoro cenmbckoro mnoceneHus ClaBSHCKOro paioHa COINIACHO
MPWIOKEHHUIO AJIMHHUCTPATUBHOTO pEIJIaMEHTa C MpPWIOXKEHHEM JOKYMEHTOB
COIJIACHO MYHKTY 2.6 HacTOALero A JMUHUCTPAaTUBHOrO perinamenra B MOILI.

B nemsx NpeaoCTaBICHUAA MyHHIIPIl'Ia_HBHOPI yCiyru OCylECTBIACTCA NPHEM

3asBUTENEH O MpeIBapUTENLHOI 3aKCH.
" 3anuce Ha npueM B ML nposoaurcs IIOCpe,lICI‘BOM PemOHanLHoro TnopTaa,
Epmunoro noprana ML KK. »
3asgBUTENO MpPeIOCTaBIAETCS BO3MOXKHOCTD 3alIUCH B JIEOOBIE CBOOOIHEIE A
mpueMa JaTy M BpeMs B Ipeaenax yCTaHOBneHHoro B M®II rpaduxa npneMa
3asBUTENEH. . .

MOILI He BnpaBe TpC60BaTB OT 3asBUTENS cosepmeﬂm HHBIX nenc’mm Kpome

OpOXOXACHUA  HMACHTHOUKAUMH ¥ - AyTeHTHOUKAIUM B ° COOTBETCTBHHM C
'HODMATHBHBEIMH .[IPAaBOBBIMH aKTamH Poccuiickoli ' ®enepaluu, ykasaHus e
npueMa, a TaloKe IPeJOCTABICHHSA CBEJCHUH, HEOOXONMMBIX JJA pacyeTa
JUIMTENIEHOCTH BPEMEHHOTO MHTEpBalla, KOTOPEIH HeoOXomuMo 3abpOHMpOBATh I
npueMa.

Ilpu nuaaoM obpamenud cneuuanuct ML, OTBETCTBEHHBIH 3a IpUEM
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3asIBJICHUA:

- uHopMupyeT 3ajgBUTENEl O MOpPANKE NpPeNOCTaBNICHHS MyHHIHUNAIBHOMN
yCIyrH;

- YCTaHaBJIMBACT JIMYHOCTH 3asABUTENI Ha OCHOBAHUM MAaclopTa IpaxJaHuHa
Poccuiickoii depepaumu M HHBIX [JOKYMEHTOB, YIOCTOBEPAIONIMX JIMYHOCTH
3a7BUTENS, B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepauuu ubo
YCTaHABIMBAET  JIAYHOCTH  3asABHTENII, NPOBOOUT €ro  HIACHTH(HKALHUIO,
ayTeHTH)UKALMIO C MCIOJBE30BaHHEM HHGOPMAIMOHHEIX CHCTEM, YKa3aHHBIX B
gactax 10 u 11 crareu 7 OenepanpHoro 3akoHa Ne 210-P3 «O6 opraHuzanuu
MPENOCTABNICHUS TOCYHApCTBEHHBIX M MYHHLIMIAIBHBIX YCiuyr» (IpH HaMYUU
TEXHUYECKO BO3MOXKHOCTH);

- TpOBepSET NOKYMEHT, YIOCTOBEPSIOUIMIA MOMHOMOYHS NPENCTABUTEN, €CITH
¢ 3asBJIeHHEM 00palaeTcs IpeACTaBUTeNb 3aABUTeN (3as1BHUTeENIeH);

- IpU OTCYTCTBHH OQOPMIIEHHOTO 3asiBICHUS Yy 3aiBUTENd WIH IpH
HENpaBIWIFHOM (HEKOPPEKTHOM) €ro 3alloJIHeHMH MpejiaraeT 3aHOBO 3allOJHUTH
YCTaHOBJIEHHYI0 (OopMy 3adBiieHHsS (COIIACHO TPHIOKEHHIO K HACTOAMEMY
pernmamenrty), momorald B €ro 3amoNHEHHH, B TOM 4YHCIE IOCPEIACTBOM
aBTOMAaTH3UPOBAHHBIX HH(OPMALMOHHKIX cucTeM M®II;

- IIpOBepsAeT HAIMYME BCEX HEOOXOMMMBIX JOKYMEHTOB I IPENOCTABICHUSA
MyHULHMIIATEHON YCIYTH, B COOTBETCTBUH C IYHKTOM 2.6 HACTOAIIEro periaMeHTa u
COOTBETCTBHME KONUIl Npe/ICTaBIsIeMbIX JOKYMEHTOB (32 HCKIIFOUEHHEM HOTapHalbHO
33aBEPEHHBIX) X OPUTHHATIAM;

- IIPY YCTaHOBJIEHUHU (aKTOB, yKa3aHHBIX B MYHKTE 2.7, YBEIOMIIAET 3asiBUTEIL
0 HaJIMYMH NPETSTCTBHUIA B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS IPeOCTaBICHHUS
MyHHUIUNANEHONH YCIYTH, OOBIACHAST 3afBUTENIO COHEPXKAHHE BBLABJICHHBIX
HEJIOCTaTKOB B IPEICTABIECHHBIX AOKYMEHTaX U MpEeAsiaraeT IPUHATH MEPBI IO HX
YCTPaHEHUIO;

- €CNM HENOCTaTKH, NPENATCTBYIOWME IpPHEMY JOKYMEHTOB, IOIYCTUMO
YCTpaHMTH B XOJI€ IPHEMA, OHH YCTPaHAIOTCA HE3aMEJIUTEIHHO;

- OCYUIECTBIISIET KOTIMPOBAaHUE (ckaHupOBaHue) IOKYMEHTOB,

’l'IpeJ:[YCMOTpeHHBIX myskramu 1-7, 9, 9.1 u 18 gactu 6 crateu 7 ®eneparbHOro

3akoHa oT 27 wmrona 2010 roga Ne 210-®3 «O6 opraHuM3alMH HPeIOCTaBICHHA
COCYJAPCTBEHHBIX ¥ MYyHALMOATGHBIX YCIyr» (Hajee — JOKYMEHTHI JMYHOrO
XpaHeHHs) U NPECTABIEHHBIX 3asiBUTeENeM (MPE/CTABUTENEM 3asBUTENA), B ClIydae,
ecnu 3aABUTEND (PENCTABUTENh 3aABHUTEN) CAMOCTOATENBHO He MPEICTABHI KOUH
IOKYMEHTOB JIAYHOTO XDAHEHHi, @ B COOTBETCTBMM C aIMHHHCTPATHBHEIM
PErJaMeHTOM MpeNoCTaBleHHss MyHHMUMIANHOW yCIyTH Ui €€ INpPeNOCTaBIeHHUS
Heob6XoUMa KOIHS JOKyMEeHTa IMYHOTO XpaHeHHUs (32 UCKIIIOYEHHEM CITydas, Koraa
B COOTBETCTBHU ' C HOPMAaTMBHBIM IIPaBOBBHIM aKTOM Ui IpeJOCTaBICHUS
MyHHIMIANEHOH - yCHyrH Heobxoaumo npeabABICHUE HOTapHaJlbHO
yIOCTOBEPEHHOM KOIHMH JOKYMEHTa JIMYHOTO XPAHEHH);

¢dopMHpyeT SNEKTPOHHBIE HOKYMEHTHl M (WIH) ODJEKTPOHHBIE 00pa3sl

_ 3adBJICHHUA, OOKYMEHTOB, NPHHATHIX OT 3asABUTEIIA (IIpCJICTaBPITCJUI 3aSIBI/ITeJ'Iﬂ),

KOIMU JOKYMEHTOB JIMYHOTO XPaHEHHs, HNPHHATHIX OT 3asBHUTENs (peICcTaBHTENs
3agBUTEN), 00eCeynBas UX 3aBEPEHUE HIIEKTPOHHON MOAMNCHIO B YCTAHOBJICHHOM
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NOPSIKE;

- C HCTOJIb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHKAMOHHBIX TEXHOJIOTHI
IO 3AIMILEHHBIM KaHajJaM CBS3M HAMpPAaBISET 3JIEKTPOHHBIE MOKYMEHTHl W (WIIH)
SJIEKTPOHHBIE 00paspl JNOKYMEHTOB, 3aBEpEHHBIE B YCTAHOBIEHHOM IIOpAJKE
SJIEKTPOHHOM TOJNHUCHI0 YHOJHOMOYEHHOro MJOJDKHOCTHoro suuma MOLI, B
AMHUHUCTPALHIO.

Crenpanmuct M®IL] aBTOMaTHYECKH pPErHCTPUPYET 3ampoc (3asBiEHHE) B
DJIEKTPOHHOW 0a3ze MAHHBIX W BBINAET pACHHMCKy B MOJYYEHMHM JOKYMEHTOB
3asABHUTEITIO.

B cnyuae npenocraenesus MyHUIMITAIGHOM YCIyTH B COCTaBE KOMILIEKCHOTO
3anpoca coTpyIHuK MPII:

- uHdopMupyeT 3ajiBHTENEH O MOpAAKE NpenocTaBieHHMs MyHHIHIATLHOK
yeyru;

- COCTaBJIIET HAa OCHOBaHMHM KOMIUIEKCHOrO 3ampoca 3asBJICHHE Ha
npeocTaBieHde MyHUIMIIANEHOH YCITyTH;

- MOAKCHIBAET JAHHOE 3asBJIIEHHE U CKpEIUIieT ero neyarso MOILT;

- (QopMHpyeT KOMIUIEKT JOKYMEHTOB, HEOOXONMMBIX IJIs TOIydYEeHHUS
MyHAUMNANBHOR yeiayri (yKasaHHbIE KOMIUIEKTBI JOKYMEHTOB (GOPMHpYIOTCA M3
Yucla TOKyMEHTOB, CBeAeHui 1 (1r) HHGOPMAIUY, PEACTABIECHHBIX 335 BUTEIIEM B
MOIL] mpu o6paleHiy ¢ KOMIUIEKCHBIM 3alpoCcoM, a TakkKe JOKYMEHTOB, CBEICHUHA 1
(wm) uHdopManmu, nomydeHHbIX MOL] camocroATENEHO B IOpSAAKE
MEXBETOMCTBEHHOTO B3aHMOISHCTBHUA, a TAKKe BCIIEICTBHE MONYyYEHHUs Pe3yIbTATOBR
rOCYHApCTBEHHBIX W (WJIH) MYHHLHMATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce M HEOOXOMMMBIX JUIS IOJYYeHMS HHBIX TOCYHapCTBEHHBIX M (WIIH)
MYHHIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce);

- HampaBleT OJIEKTPOHHbIE NOKYMEHTHl H (WJIM) 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB, 3aBEpeHHbIE B YCTAHOBIEHHOM MODSAKE 3IEKTPOHHOH IOAMMCHIO
YIIOJTHOMOYEHHOIO  JODKHOCTHOro Juua M®I[ B AOMUHHCTpauuio ¢
HCIIOJIF30BAHHEM  MH(POPMALMOHHO-TEIEKOMMYHUKAMOHHBIX ~ TEXHOJIOTMH IO
3aMIMIIEHHBIM KaHAJIaM CBS3H.

Ilpu oTCyTCTBMHM TeXHHYeckoH Bo3MoxkHocTH MOII, B TOM uucie npu
OTCYTCTBHM BO3MOKHOCTH BBIIOJHHUTE TpeOoBaHUA K dopmaty ¢aiina JoKyMeHTa B
SMEKTPOHHOM BHZE, 3asBICHHE W HHBIE JOKYMEHTHL, HEOOXOAUMEIE JUIA
npenocTaBieHuss MyHHIMIAIBHOH yciyry, Hanpasisrores M®I] B A IMUHHCTpaLHMIO
Ha GYyMa)KHBIX HOCHTEIIAX.

Hanpasnenue MO®I[ 3asBneHuid M JOKyMEHTOB B AJIMHHUCTPALHUIO
OCYIUECTBIISETCS HE MO3NHEee OIHOro padoyero JHs, CIEIYIOIEro 3a JHEM
MOJTy4eHHs KOMILTEKCHOTO 3ampoca.

OOMIMil MaKCHMAJIBHBIA CPOK IMpHeMa JOKYMEHTOB HE MOXET NpeBHIaTh 15
MHHYT.

Crenpanuct M®L] HeceT OTBETCTBEHHOCTE 32 MONHOTY ¢OPMUPOBAHHOTO MM
maxera JOKYMEHTOB, IIEPeAaBacMoro B A IMHHUCTPALIHIO.

ApMmunuCcTpanus obecrneyuBaeT IPHeM U pacCMOTpeHHe NoMy4eHHbIX 0T MOI]
B 3NEKTPOHHOH (opMe AOKYMEHTOB M HH(OpMAauWy, IOANMCAHHBIX YCHIIEHHOM
KBATM(HIUPOBAHHOM 3JIEKTPOHHON MOAMNHCHIO, HEOOXOMMMEBIX I IPEXOCTaBICHHA
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MyHUIMNaTEHON yenyru, 6e3 HOdydeHHs TakuX NOKYMEHTOB M MH(opmamuu Ha
OyMaXXHOM HOCHTEJIE, ECITM HHOE He MPEeyCMOTPEHO (deaepanbHbIM 3aKOHOM.

Perucrpauus 3asBieHUs], IOCTYIHBLIET0 B AJMUHMCTPALIUMIO, HE3ABHCUMO OT
criocoba  ero  JOCTaBKM  OCYIIECTBIIIETCS B CHCTEME  JJIEKTPOHHOIO
JoKyMeHToOOOpoTa  crmenpandctoM — OOmero  OTAena,  OCYINECTBIIAIOLINM
PETHCTPAUMIO BXOISAIUEH KOPPECHOHACHUMH, B JEHb €ro NOCTYIUIeHHA (B Cllydae,
€ClIH [peIOCTaBIeHO B (opMe OJIEKTPOHHOTO IOKYMEHTa, MIO/DKHOCTHOE JIMIO
AIMHHHMCTpPALMH TIPEIBAPUTENBHO pAacHeyaTHIBAET €ro H NPHIIOKEHHBIE K HEMY
JOKyMeHTHI). IIpu perucrpaudy 3asBICHHIO IPUCBAMBAETCS COOTBETCTBYIOLIMMI
BXOISAIIUH HOMED.

I[Npemocrasnenre MyHHUMIAIEHOR YCIYTH HaUuMHACTCS C MOMEHTA IIpUeMa U
perucrpauus AIMAHHUCTpPALMel 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
IOKYMEHTOB), He0OXOIHUMBIX 1A NPeAoCcTaBIeHHA MyHHIHIAIBEHOH YCITyTH.

Cpok mpuemMa ¥ perucTpalyi 3asBIeH)s U JOKYMEHTOB B AIMHHHCTpauuy — 1
JIeHb.

KpurepusamMu NpHHATHA pEIEHMS ABIIAIOTCS:

- obparenue 3a nitdtyyeHMeM MyHHIMIATBHOH YCIIyTH HaUTeXaero JInua;

- mpeJocTaBJieHHEe B IOJIHOM OOBbeMe JOKYMEHTOB, yKa3aHHBIX B MyHKTE 2.6
AJIMUHHCTpPaTHUBHOIO PErfaMeHTa;

- [IOCTOBEPHOCTh IOJAaHHBIX JOKYMEHTOB, YyKa3aHHBIX B IyHKTEe 2.6
AJIMUHHCTpPaTUBHOIO PErjaMeHTa.

Pe3ynpTaToM aqMUHHCTPATHBHOM NPOLEAYPHI ABJIAETCA:

- pUeM 3asBJICHUS U JOKYMEHTOB Ha NOy4eHue MyHHIMIAILHON yCITyTH,

- yBemomieHHe 00 OTKa3e B IIpUeMe 3asiBlCHHA H JOKYMEHTOB C
000CHOBaHHEM IIPUYHUH OTKA3a.

Crnoco6 ¢ukcanuy pe3ypTara BEIIOJHEHM aIMHUHUCTPATUBHOM NPOLENYPhI —
BHECEHHE B CHCTEMY 3JIEKTPOHHOTO JOKYMEHTO000poTa.

3.3.3. AnMuHMCTpaTUBHasA nporenypa «PaccMoTpeHue 3adBlICHUS, IPUHATHE
pEIIeHUs U MIOArOTOBKA JJOKYMEHTOBY.

OCHOBaHHEM JUT Hayaya IPOLENypHl SABIIETCS 3apErHCTPUPOBAHHOE OOIIUM
OT/IEJIOM 3asiBIICHHE.

IpunsaTele NOKyMEHTHl IlepemaloTcs oOmmM otaenoM rnase I[lemuuHOro
cenbckoro mocenends CraBsHCKOro paiioHa, KOTOPBIH BHU3MpPYeT 3adBJICHHME H
mepefaer ero B IOpAIKE HEIONPOHM3BOACTBA CHELNMANHCTY AJMHHMCTpAUMH I
HCIIOJTHEHHS.

Creupanyct AIMUHHCTPAlUM PAacCMaTPHBAET IMOCTYNMHUBIIES 3adBIICHUE H
NPHHHMAET pelIeHUe:

- 0 mpepocTaBiaeHud MyHHIUNIANBHON YCIIyTH;

- 00 0TKa3ze B IIPefOCTaBIeHUH MyHHIUIIANBHOM YCITyTH.

B ciyyae oTkaza B mpemocTaBleHUHM MyHuIMNanbHOH yciyrd, Creuuanuct
AMUHMCTpaU¥i TOATOTaBIUBAET yBENOMIICHHE 00 OTKase C yKa3aHHeM NpHYMH
OTKasa W Hampaeier ero miaee LlemaHHoro censckoro noceneHus CrIaBsHCKOrO
paifona mns cornacoBaHus W mopanucaHui. IloanmcaHHoe yBenoMIleHME 00 OTKaze
PETHCTpHUpYeTCd U Iepenaercs CHENUANNCTY AIMHHHCTPaUMU I BpYYEHHA
3asBHUTENIO.
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B cnyyae pemenus npemocraBieHHs MyHHUMOANBHOMH yenyrn Crenpanuct
AIMAHMCTPalMM TOTOBUT BBIIMCKY, COIEpKAIyl0 HHpopMamuio 06 0OBeKTax
HEIBIOKUMOTO HMYIUECTBA, HAXOAAIIMXCA B MYHHUHMIAIGHON COOCTBEHHOCTH M
OpelHasHaYeHHEIX M4 COa4d B apeHny (mamee — BeUIMCKA 006 0OBEKTax
HEIBIKMMOIrO HMYIIECTBA) MMYIIECTBA, 3aTeM MEPelaeT ee Ha COIIACOBAHHE M
HOANKYCAaHHE B MOPSIKE NEeTONPOU3BO/ICTBA.

IToanucanHas BBHIMHMCKA 00 00BeKTaX HEABIDKUMOrO UMYLIECTBA BO3BpAIAETCS
CHELHANIMCTY A IMUHUCTPALIHH.

Pe3ynbTaTtoM HCIONHEHHS aqMHHHCTPATHBHOM HPOLEYPHI IO PACCMOTPEHHIO
sasenenus CrnenmanucToM AIMHHHCTpaUMM M (GOPMHpOBaHMIO —pe3ynbTaTa
MyHHUMNATEHOH YCIYTH, B COOTBEICTBUM C 3alNpOCOM 3asABHTENS SBJAIOTCA
IOATOTOBJIEHHBIE K BBIJAYe 3aIBUTENIO:

-= BBIIHCKA 00 00BEKTaxX HeABHKHMOTO HMYIECTBA,;

- yBeZioMIieHHe 00 OTKa3e B NPeJOCTaBIeHHH MyHHUMIAIBHOMN YCIyTH.

Croco6 ¢uxcauy pe3ynbTaTa BEIIONHEHHS aMHHUCTPATUBHON POy PBL:

- BHECGHME B JKYPHAJI DETHCTpaUMH, B TOM 4YHCJIE B DIEKTPOHHYIO 0a3y
JaHHBIX. ‘
Kpurepuu npuHATHA pelueHuit:
- COOTBETCTBHE NPECTABICHHBIX noxyMeH'roa YCTaHOBJICHHBIM TPEeOOBaHMAM;
- Hanu4ue HHGOPMALMH O 3aNPAIIMBAEMOM HEABIKUMOM HMYIIECTEe.

Cpok aIMUHHCTPAaTHBHOMN HpOLEAYpPHI — 7 MHEI.

HcnonHnenne paHHOH . amqMHHUCTPATHBHOM npouenypm BO3JIOKEHO Ha
Crrenpanicra A IMHHUCTpPAIIUH. . )

3.3.4. AnMuHuCTpaTHUBHAS npouez[ypa «HanpaBneHne A,lIMPIHHc’I’paI.I,I/IeH B
MO®I] pe3ynbTaTa NpeOCTaBICHASL MyHHanaJILHou YCIIyTH».

JOpunudeckum akroM,  ClyxamMM  OCHOBaHMEM  JUIA  Hadyaia
aJIMUHUCTPATHBHON MPOLIEAYPEI, ABJIAETCA HANMYHE CONTACOBAHHON U MOAIMCAHHON
B YCTAHOBJICHHOM IOPS/KE BBIMMCKH 06 06HEKTAX HENBIDKHMOrO MMYIIECTBA, THG0
YBEIOMIICHHS 00 OTKa3e B IIpeJOCTaBIeHUH MyHHIMOATEHON YCIyTH.

Crienpanuct AJMUHHCTpauuy B TedeHue 1 (oaHOro) paboyero AHs ¢ MOMEHTA
¢dopmupoBaHus pe3ynbTaTa MYHHULIMNAIBHOM YCIYyrd HAUOPABISAET Pe3yJIBTAT
NpEeNOCTaBJIEHUs YCIYyrH B - M<I)L[ B coome'rcmml C COIIallEHUEM .0
B3aHMO,ZleHCTBI/IH ' R

" PesynsraTom anMHHucrpaTmsHon npouenypm SBJIAETCA HanpaBneHne B MOI]
pe3yJbTaTa NpeJoCTaBIeHUA MyHPIL[HHaJILHOH YCIIyTH.

Cnioco6oM dhukcaruu pesyibraTa aIMHHACTPATHBHOM [POLEAYPEL ABISIOTCH

chopmupoBanHble (ailibl, TOATBEPKAAIONIHE GAKT OTIPABKH I UHEIE JOKYMEHTEL,
NIOATBEPI AtONIHe ¢akT nepenaun JIOKYMEHTOB.

. KpATepuM NpUHATHA peINeHui: * .

- TOTOBHOCTS K BBIJa4Y€ pe3yJibTara npenocrasneﬂm MyHununaneHo# yciyry.

" Cpok aIMUHKMCTPaTHBHOM NpoIeXyphl — 1 JeHs. v

Hcnonnenne maHHOU aJ.IMHHHCTpaTPIBHOH NpOLEAYPEl  BO3JIOKEHO Ha
Croeuupanucra AnMHHI/ICTpaunn

3.3.5. AIMUHHCTpAaTHBHAfA < NpPOLELypa «Bnmaqa 3a5BUTEIO pesyanaTa
HPENOCTABICHUS Mylmunnam,ﬂon YCIyTH».
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IOpunuaeckuM  ¢akToM,  CIy)KallUM ~ OCHOBaHMEM U1 Havaia
aIMUHUCTPATHBHOW MpPOLEXYpHI, ABIAeTCA nomydeHne MOIL[ or AgMuHHCTpauMH
pe3ynbTara npefocTaBIeHiss MyHHIMIANBHOMR YCIyry.

Croenuanuct MOLI:

1) ysemomnster 3adBUTENS N0 TenedOHy WM UHBIM JOCTYIHBIM CIIOCOGOM O
HEoOXOMMMOCTH NpPHOBITH UL IONyYEHHs [OATOTOBJIEHHBIX JOKYMEHTOB M
COIJIACOBELIBAET BPEMs COBEPLICHHS NJAHHOTO IEHCTBHS;

2) mpoBepsieT IOKYMEHT, yIOCTOBEPAIOWIMI JIMYHOCTH 3aABHTENS WM €ro
NIPECTaBUTEIIS;

3) npoBepseT HaNMYHE COOTBETCTBYIOI[MX [OJHOMOYMH Ha MOMydYeHHe
MyHAUMOATEHOM yCITyTH, €cld 3a IIONTYyYeHHeM pe3yJbTara YCIyrd obpalmaercs
IpeNCTaBUTENb 3asBUTEIIS,

4) menaeT OTMETKY B PaclycKe O MOJyYEHHH NOKyMEHTOB;

5) BBIJAET 3aABUTENIO BHIIHCKY 00 0OBEKTaX HEABWKUMOIO MMYIIECTBA, 60
yBeOMIIEHHE 00 0TKA3€ B IIPEJOCTaBICHUH MyHHUMIATLHOMN YCIyTH.

Hcnonuenne [JaHHOW aIMHHHCTPAaTHBHOW IpPOUENYpsl BOIJNOKEHO HA
cnenpamicta MOL. &

Kputepud: NpUHATHA pEIleHds — SBKa HAIJIeKAIIEro JIANA A IONYYEHHs
pesynbTaTa npefocTaBieHHs MyHHINANEHOIM YCIIyTH.

Cpox aZMHHUCTpPaTHBHON Npoueayps! — 1 neus.

Pesynbrar agMHHHCTPaTHBHOH HPOLEAYPH — BbIaYa 3a{BUTENIO Pe3yibTara
npenocTaBiieHuss MyHUIMNansHO| yCiyTH.

' CrnocoboM ., ¢ukcaryi  pesynsTara  BBIONHEHMSA  aJIMHHHCTPATHBHOMN
TIPOLIE/TPEI ABIAETCA POCIKCE 3asBUTENS O TMONYYEHUH PE3yThTaTa.

3.4. HcnpaBiieHne IOMYMEHHBIX ONEYATOK M OMIHG0K B BLIAAHHBIX B
pe3ynbTaTe npeaocTapieHuss MyHIIUNANLHOM YCJIYrH JOKYMEHTAX

OcHOBaHHEM JUI Hayaja aJMHHHUCTPATUBHON HPOLEMYPHI 0 HCIPABIECHHUIO
JIOIYINEHHEIX ONeYaTok M omuboK (nanee — TexHudeckas ommOKa) B BHIJAHHBIX B
pesysibTaTe IIPEJOCTARNCHMA MyHHIHIATLHOH YCIYTH BBEIIMCKH 00 OOBEKTax
HEJIBIDKMMOTO MMYIIECTBa, OO yBenomieHds 00 OTKase B IIPEIOCTABICHUH
MyHnuuunansHoli ycIyru (gajee — BBIJAHHBIA B pe3yNbTaTe NpeJOCTABICHHS
MyHPIL(HHaJILHOH YCIYyTd JOKYMEHT) SIBIUIETCSA IONy4eHhe AIMUHMCTpauyei
3ajBJICHUA 00 HCIPABIEHUH TEXHHIECKOM OIMUOKH.

IMpu .obpameHun 06 ucnpaBieHUMd TeXHHYECKOH OINMOKH 3asdBHTENB
NPEJICTaBIISET:

_ <'3asByeHue 06 ucnparieHny TeXHIYECKOH OMUOKY;
.- JIOKyMEHTHI, NONTBEPX/AOMHE HATMYHE B BHIIAHHOM B pe3yJbTaTe

" NpefocTaBneHus MyHUIUNANBHOU yeyrn NoKyMeHTe TeXHHYecKoH OmuOKH.

“3assneHue 00 mcnpaBneHun TexXHHYECKOW OMMOKM MOAAETCA 3afBHUTENCM B
AIMMHHCTPAlMI0 10 MOYTE, IO 3NIEKTPOHHOM IoYTe, JMO0 HEMOCPEACTBEHHO
nepenaeTcs B /AIMUHHUCTPALHIO.

3asenenre 06 wWcnpaBieHMM TeXHMYECKOH OIMGKH perucTpupyercs
cneunanucTom . OOmero orngena B OeHb €ro NOCTYIUIEHHS K HAmpaBisdercs B
YCTaHOBJIEHHOM Mopsjke rIiaBe LlemwHHOro censckoro moceneHus ClaBSiHCKOTO
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paiioHa.

3asenenwe ¢ pesomouueil rnaBel  LIeMHHOrO  CENBCKOro  IOCEIEHHA
CrnaBsHCKOro paifoHa B NOpSAAKE J[AEJONPOM3BOACTBA IMOCTYNACT CHENHMATHCTY
AIMUHHUCTPAUMH JUIS UCTIOJIHEHUS.

CrienuanucT AJMHHMCTpAalMd IIPOBEPSAET IOCTYIHBLIEE 3ajBIEHHE 00
ucnpaBrenny TeXHUeCKoH OmubKK Ha NpeaMeT Hanmuuus TeXHHIECKOH OLMOKM B
BEIIAHHOM B pPe3yJIETaTe MpeJoCcTaBIeHus MyHHIMIAIBHOMA YCIIyTh JOKYMEHTe.

Kputeprem NpPUHATUS pelleHHs IO HempapieHmio Texuudeckodl OmHMOKH B
BLIIAHHOM B pe3yiibTare NpeRocTaBleHds MyHULIMNAIbHOW YCIyrd IOKYMEHTE
SBIIETCS HAIMYKME OMEYaTKH U (MIIM) OMIHOKH.

B cnyusae Hammuus TexHuYecKod OMMOKM B BBIJAHHOM B pesyibTare
pefocTaBieHs MyHHUMITANEHON YCIyTH H0KyMEHTE CIEUMANIUCT AJAMAHUCTPALH
ycrpanser TexHMYeckyl0 OWIMOKY IyTeM MOATOTOBKM BBIMHCKU 00 OGBexrax
HEJIBIJKMMOIO MMYyIUEeCTBa, JIHOO YBEAOMIEHHA OO0 OTKase B IPEAOCTABICHUH
MyHuIMNATEHOH YCIYyrH B COOTBETCTBHM ¢ IyHkToM 3.1.3. Hacrosuiero
AJMHHHUCTPATHBHOTO PErTIAMEHTA.

B cny4yae orcyrctBus TexHHYeckoil OmMOKM B BHIIaHHOM B pe3yJbTare
TpenocTaBienns My HHLMIAIBEHON YCIYTH JOKYMEHTE CIEeNHaIiCT AJMUHHUCTpalid
TOTOBHT YBEJOMIEHHME OO0 OTCYTCTBUM TEXHHYECKOH OIIMOKM B BBIIAHHOM B
pesyJbTaTe npenocTaBieHns MyHHLIMIAIBHOM YCIyrH TOKYMEHTE.

Crenpamict AJMHHMCTpalMd [epefaer yBEJOMIICHHE 00 OTCYTCTBHM
TexHuyeckoi OMMOKY B BEIAHHOM B pe3yJbTaTe NPEROCTaBIeHMS MyHUIMIATBHOM’
yCIOyrd JOKYMEHTe Ha MOANUCH InaBe IL[eNMHHOrO CEeNBbCKOro  IOCENCHMA
CnaBsHCKOro paioHa.

I'masa Llenunnoro censckoro noceneHus CnaBAHCKOrO paioHa NOANKCBHIBAET
yBemomnenre 06 orcyrcrBud TexHHIecKOH OMHMOKM B BBIIAHHOM B DPe3yNbTaTe
npexocTaBieHuss MyHUIUNAIBEHOH yCITyTH JOKYMEHTe.

Creupandct AIMHHHCTPAlMU HONNUCAHHOE I1aBod LIeMMHHOro CenbCKoro
moceneHns ClaBAHCKOro paifioHa ysemomieHHe 00 OTCYTCTBHM TeXHUYecKoi
omuOKM B BBIJAHHOM B pe3ylbTare NpPeJOCTAaBICHHA MyHULMNAILHOR YCIyrH
JoKyMenTe mepenaer B OOMmuiA OTAeN AN PErHCTPaliy M HApaBIeHUs 3asIBUTEIIO.

MakcUMabHBIA CPOK BEIIONHEHHA ASUCTBUA MO UCIPABIIEHHIO TeXHUYECKOH
oMOKA B BBIJAHHOM B pE3YyJETare . NPENOCTaBIeHUS MyHHUMNOAILHOR yCIyTH
IOKYMEHTe, 1160 MOArOTOBKH yBeIOMIeHHS 06 OTCYTCTBUM TeXHU4ecKol OmMOKM B
BEIJAHHOM B pe3yibTare HpeAocTaBieHus MyHHMIMIAIBHON yCIyrH NOKYMEHTE He
MOXET HpeBHINATh NATH pabodmx IHel ¢ JaThl PErHCTPaliu 3asBleHHs 00
ucnpasieHnd TeXHHYEeCKOH OIHOKH.

Pe3yneTaroM BHINOJHEHMS aIMHHUCTPATHBHOM NPOLEyphI ABJLAETCA:

a) B ciyyae Hauuyus TexHHYecKod OIMOKM B BBIJAHHOM B peE3yJbTare
TpeocTaBNenus MyHMUMIATBHON YCIYTrH JOKyMEHTE — BBIIUCKa 00 0OBekTax
HEBIDKMMOrO MMYIIECTBa, JIMOO YBeIOMIeHHE 00 OTKase B IPENOCTaBJIEHHH
MyHHIMIATBHOHN YCITyTH;

6) B ciyyae orcyrcrBus TexHHUecKOH OIIMOKH B BBIJAHHOM B pe3ylbTaTe
npenocTaBieHus MyHMUMIAIBHOR YCIyrH JOKYMEHTe — yBelOMIeHue 00
orcyrcTBui TexHudeckod OMMOKM B BBIAHHOM B pe3yNbTaTe IPeIOCTaBICHHA
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MyHHIMITEHOHN YCIIYTH JOKYMEHTE.
Cnoco6oM Qukcauuu pe3yNbTaTa aIAMUHHUCTPATUBHON INPOLENYPBl CIYMKHT
pOCIIMCE 3aABUTENS O MOJYYeHHH PEe3yJbTaTa BBINOJHEHUA aJAMUHUCTPATUBHON

HOpouenypsl.
IV. ®opMbI KOHTPOJISA 32 UCHOJHEHHEM AAMHMHUCTPATHBHOIO PerjiaMeHTa

4.1. TlopsAmoK OCYIIECTBIEHHMS TEKYIEro KOHTPOJNA 3a COOMIONEHHEM U
HCIIOTHEHHEM OTBETCTBEHHBIMU JODKHOCTHBIMU JIULIAMM IIOJIOKEHUHM periiaMenTa u
MHBIX HOPMATHBHLIX TPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHA K
MpeNOCTaBIeHMI0 MyHHINIANEHON YCITyTH, a TAKKe PUHATHEM MMHU PEIICHHH.

Texymuii KOHTPOJL 3a COONIOAEHHEM IIOCNENOBATENBHOCTH JICHCTBHIA,
ONpeNeNeHHbX — aIMHUHHCTPATHBHBIMM  HpOLENypaMd MO  MPEJOCTaBICHHUIO
MyHHUMITATBHON YCIyrH, M NPHHATHEM PpEUIEHAH OCYLWIECTBIACTCS IOCTOSHHO
HEeNoCPEICTBEHHO 1aBoi LIeNMHHOro cemcKkoro noceneHus ClaBsHCKOro panoHa
myTeM IpOBEJEHUs NPOBEpOK COONIONEHHA M HMCHOJHEHHA  MOJIOKEHHI
aMUHUCTPATUBHOTO PELJIAMEHTA, HHBIX HOPMATHBHBIX NPABOBBIX aKTOB.

4.2. Topsamox 1 HEpHOANYHOCTE OCYIIECTBIEHHMS IUIAHOBHIX M BHEIUIAHOBBIX
IPOBEPOK MOJHOTHI M Ka4ecTBa NpPEeNOCTaBIeHHs MyHHUNNANbHO! YCIyrd, B TOM
qucye NOpAXOK M (HOPMBI KOHTPOJA 3@ MOJHOTOH M Ka4ecTBOM INPEAOCTABIICHMA
MyHHIUNATEHOR YCITYTH.

KOHTpOJIE TOJHOTBL W KayecTBa NpenocTapieHus MyHHIMOATBHOH YCIyrH
BKJFOYaeT B cebs MNpOBeleHHe IUIAaHOBBIX M BHEIUIAHOBBIX NPOBEPOK, B LEAX
HpeqynpexIeHus, BBIABICHUSA M YCTPaHEHUs HapyLICHHMA NpaB 3asfBHTENA IIPH
npeocTaBeHHd MyHHUMIAIBEHON YCIYTH.

IT1aHOBBIE M BHEILIAHOBBIE MPOBEPKU MOTYT IPOBOAUTECA rnapoi Llemunuoro
cenpckoro mocesienus CaBsHCKOrO paioHa, YMOIHOMOYEHHBEIM JOJDKHOCTHBIM
JMUOM  AIMHHHCTpPAalHH, KypUpYIOIIMM  COOTBETCTBYIOLIEE  CTPYKTypHOE
noapasjeienne AIMUHUCTPALUH, Yepe3 KOTOPOe MPEJOCTABIAeTCS MyHULIUITaNbHAS
yciyra.

Ipu npoBepke MOIYT pPacCMaTPHBATLCA BCE BONPOCHL, CBA3aHHBIE C
HpeOCTABIEHHEM YCIYTH B LENOM (KOMILUIGKCHas NpOBepka), JIUO0 OTHEsbHbIE
BOIIPOCHI (TeMaTHYecKas MPOBEPKa).

B x0/1e TUIaHOBBIX ¥ BHEILUIAHOBBIX NPOBEPOK:

HPOBEPAETCS BBHIIOJIHEHHE OTBETCTBEHHBIMH JIMIAMH TPEOOBAHMHA HACTOSLIErO
AMUHUCTPATUBHOIO periaMeHTa, HOPMaTHBHBIX MPaBOBBIX aKTOB,
yCTAHABJIMBAIONINX TPEOOBaHKA K IPEAOCTABNEHUI0 MyHUIMIIATEHOM YOIy TH;

nposepsercs COOMIOJEHHUE CPOKOB M IOCIENOBATENbHOCTH HCIOJIHEHHA
aJIMUHUCTPATHUBHBIX NIPOLEAYD;

BBIABJIAIOTCS HApYIICHHWA NpaB 3asBUTENEH, HEJOCTATKH, NOIIEHHBIC B X0Ie
npenocTaBieHus MyHHIMIATBEHOM yCITyTH.

ITnaBoBbIE NPOBEPKHU OCYINECTBILIOTCA 1 (01MH) pa3 B rof.

OcHOBaHMEM UI1I [pPOBENEHU BHEIUIAHOBOM  IPOBEPKH  ABJIAKOTCA
IIOCTYIUIeHHEe >anobsl 3asBUTENel Ha pewleHus M Jekiceus (OesneiicTeue)
AIMUHUCTpAUMK, & TaKKe MODKHOCTHBIX JIHI, MYHULHMIANGHBIX CIIyXKalluX, Ha
HapylleHMe KX 0[paB M 3aKOHHBIX HMHTEPECOB B XOAE IPEJOCTaBICHHA
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MyHHUIUNAIBHON YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX ' JIMI[ Oprasa, IpeaoCTaBIIIIOIIEro
MyHULMIATIBHYIO YCIIyTy, 3a pellleHns W nelcreus (OesnelicTBHe), NPUHUMAEMbIE
(ocylecTBisIeMbIe) IMH B XOZI€ IpeIocTaBleHust MyHHIMIANBHOH YCITyrH.

ITo pe3ynsrataM MPOBENCHHBIX NPOBEPOK, B Cy4ac BEIABJIECHHA HapyIICHHA
HOpAKA MpefoCTaBleHHs MyHHUIUNAIBHON YCIYTH, NMpaB 3asBHTENEH BUHOBHEBIE
JMUA  OPUBJIEKAIOTCS K  aJMMHMCTPAaTMBHOM, [HCUMIUIMHADHOX M  HHOH
OTBETCTBEHHOCTH B  COOTBETCTBMH C  JAEHCTBYIOIIMM  3aKOHOJATENLCTBOM,
®enepansubivM 3akoHOM oT 2 Mapra 2007 roma Ne 25-®3 «O MyHMUMDAIBHOM
cnyx6e B Poccuiickoit denepaiyuy», a Taioke OefepanbHBIM 3aKOHOM OT 27 HIONS
2010 roma Ne 210-®3 «O6 opraHuM3aluH NPeIOCTaBIEHHMA [OCYNapCTBEHHBIX H
MYHHUUIATEHBIX YCIYT», H IPHHAMAIOTCSA MEPEI 10 YCTPaHEHHIO HapyIEeHH .

JIOJDKHOCTHBIC JIMIA, MYHHUHNAIBHBIE CIy)Kallde, OTBETCTBEHHbIE 3a
npenocrasieHne MyHULIHIATSHOR YCITYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH
33 NpHHATHE HMH pelleHus W jeiictBus (GesnelicTBME) NpH HpPEeTOCTABIECHHH
MyHuuMnaneHoit - yermyru. IlepcoHanbHas OTBETCTBEHHOCTE YCTaHABIMBAETCH B HX
JIOJDKHOCTHBIX MHCTPYKUHAX B COOTBETCTBHUH C TPeOOBAHHMAMH 3aKOHOJATENLCTBA
Poccuiickoit Memepatiiu.

4.4. TlomoxeHus, xaparcrepusylomue -TpeboBanMA K TopsAmKy u (opmam
KOHTpOJIA 3a IPeJocTaBleHHeM MyHHIMNATBHON yCIyTH, B TOM YHCIIE CO CTOPOHEL
rpaxaaH, UX 00beIMHEHMH H OpraHu3alyi.

KoHTpons 3a NONHOTOW M Ka4eCTBOM MpelocTaBieHust MyHHUHIaIbHOI
yCITyTH BKJIIOYAET B CeOs: :

' - IPOBE/ICHHE TPOBEPOK Ha rlpe;uv[er IIOIIHOTLI U npaBmILHocm coﬁmoz(emm
aIIMUHHUCTPATHBHBIX NPOLEAYDP OKa3aHHs MyHHILMIATBHOM YCITyTH;
) - yCTpaHeHHe BEIBJICHHBIX HApYIIECHUH NpaB IPaxIaH; .

'~ paccMOTpeHHe ‘M IOJIrOTOBKA OTBETOE Ha 3alpoOCHl (oﬁpamennﬂ) rpanmaﬂ _

COZePIKAIIIHX HKANOGE! Ha pelIeHus, NecTBrs (Ge3nelicTBHE) JOIDKHOCTHBIX JIML;

_ - 3agBHTENh MMEET MNpPaBO Ha . JIOOBIE IPeNyCMOTPEHHBIE JCHCTBYIOMIUM
3aKOHOJIATENLCTEOM (POPMEL  KOHTPOIIL - 33 . AEATENBHOCTHIO  aIMHHHCTPAUMK . IPH
pexocTaBieHAd MyHUIMIanbHOH yemyrs. = :

Tlopsnok U HopMBI .KOHTPONA 3a. npe;iocTaBneHneM Myﬂuunnanmon yoIyru
CO CTOPOHBI YIIOJTHOMOYEHHBIX JIOJDKHOCTHBIX JIALL AJIMMHHCTPaL|K JIOJDKEH OBITH
NOCTOSHHBIM, BCECTOPOHHHM, OOBEKTUBHBIM H 5 heKTHBHBIM.

JIO/DKHOCTHBIE JIMI[2, OCYIIECTBISIONIME KOHTPONb 3a MPENOCTABICHHEM
MyHHIMNATEHOR YCIyTH, JAOJDKHBI IPMHHAMATE MEDEl MO  IIPENOTBPALICHHIO
KOH()IMKTA MHTEPECOB IIPU IPEAOCTABICHHN MyHHIHIAIBHOR YCIIyTH.

KOHTpOJNL 3a MCHOJHEHWEM - PeIJIaMeHTa CO CTOPOHBI TpPaX[aH, HX

" 0OBCHWHEHMH M OpPraHM3alMil SABISETCH CaMOCTOATENBHOM (OpMOM KOHTpONA H
OCYLIECTBIIAETCSA MyTEM HANPABJIEHHS OOpALIeHHH B AIMUHUCTPALMIO, B TOM YHCIIE
o0xanoBanua aelicTBuit (6e3neicTBUs) M peLIeHUH, OCYIIEeCTBIAEMBIX (IPHHATHIX) B
XOIe WCHONHEHHSA perjamMeHTa B . CyZeOHOM ~ IHOpAAKEe, B COOTBEICTBHH C
3aKOHO/IATEECTEOM Poccuiickoit menepauun

V. ocyne6ublii (BHeCY TeOHBIN) nopmmx 00)KaI0BaHMSl PelICHHH H
neiicTBuii (0e3aeiicTBUS) OPraHa, NpeAOCTaBIAIONIEero.:
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MYHUIHIAIBHYIO YCIYTY, AOJKHOCTHBIX JIHL, MyHHAIMIAILHBIX
CJIy’KAIUX, MHOTO()yHKIIHOHAILHOTO LIEHTPA, Pa00THHKA
MHOr0(YHKIMOHAILHOT0 LIEHTPA, 2 TAKIKE OPraHH3 AU,

OCYLIeCTBISIOMMX (hYHKIIMHM 10 MPEJOCTABICHHIO rocy AP CTBeHHbIX

MM MYHHIMIIAJBHBIX YCIYT, HIH HX pAaGOTHHKOB

5.1. Mudopmarus s 3asBUTENS O €ro npase HOJaTh XKalo0y Ha PEIICHHS U
() IercTBUA (6e3meiicTBuE) AIMUHUCTpaUuH, MPEeIOCTaBILIIOIIeH
MyHULMOATBGHYIO YCIYTy, a TakkKe €€ JODKHOCTHBIX JIMI, MYHMUMIAILHBIX
cyxamux, M®LI, paborauka MOL], a Tawke OpPraHU3aL|i, OCYIIECTBILIOLIMX
(QYHKLUUH 110 MPEJOCTABICHHIO TOCYAAPCTBEHHBIX MM MYHHUMIAIBHBIX YCIIYT, HIA
UX pabOTHHUKOB MPH NPEIOCTABICHHMH MyHHUIMIATEHON YCIyTH (Hajiee — xanooa).

3adBUTENM HUMEOT NpPaBO Ha OOXaloBaHWE pemieHus u (W) AekcTBHA
(GesneiicTBuss)  AIMHMHHCTPAIMH,  JOJDKHOCTHOTO  JMUIA  AJMHHHUCTDALUHM,
MYHMIMIIATBHOTO CIIyXamero (OTBETCTBEHHOro crenpamicta), ML, paborHuka
M®L], a Tarke OpraHu3aluii, OCYIIECTBISIOIMX (YHKUUH IO IPEROCTABIEHHIO
TOCY/APCTBEHHBIX HIIHSMYHHIUIATBHEIX YCIYT COTJIACHO YacTH 1.1 crateu 16
denepansHoro 3akona or 27 moms 2010 roma Ne 210-O3 «O6 opranusanuu
HPENOCTABIEHMS [OCYJAapCTBEHHBIX M MYHHIHMIAIBHBIX yCIOyr» (Jamee —
Opranuzanuy), WIM HMX pabOTHUKOB B COOTBETCTBMM C JEHCTBYIOIUM
3aKOHOATEIECTBOM. :

5.2. [IpenmeT aso0BbL

3a.$[BPITeIH> MOXET 00paTHThCA ¢ Kano0oM, B TOM 4YHCIEC B CIEAYIOIHX

ciyganx:

1) HapyuieHde cCpoka PErMCTpalid 3alpoca 3asfBUTENS O NPENOCTABICHHH

MYHULMIATBHOH YCIIyTH, 3aIpoca O NPEAOCTABICHHH HECKOIBKHX IOCYNapCTBEHHBIX

¥ (W) MYHULUIIAIBHBIX YCIIYT;
2) HapylleHde CpOKa NPENOCTaBleHHs YCIyrH. B ykazaHHOM ciydae
JocyneOHoe (BHecynmeOHOe) oOXaloBaHHWE 3asBUTENEM peEHWH M JeHCcTBUM

- (GezneiicTeus) MOLI, paborrmka M®I[ Bo3MoxHO B ciydae, ecnu Ha ML,

pewieHus 1 gericTBus (Oe3nelicTBHE) KOTOPOTo 00XKAMYIOTCS, BO3IOMKEHa (PyHKIHS 10
HPENOCTABNIEHHIO COOTBETCTBYIOIMX MYHHULMIAIBHBIX YCIYyr B IOIHOM oObeMme,
BKJIOYAs TPHHATHE PEIICHHS O IPEJOCTABICHHH MYHMLMIATBHOM YCIYrH WM 06
OTKa3e B €€ MNpPEeJOCTABIICHHH, COCTABICHME M IIOJNHCAHHE COOTBETCTBYIOINHX
HOKyMEHTOB 10 PE3y/IbTaTaM MNpENOCTaBIIeHHs TaKO yCIyrH JHOGO COBepIIeHHUE
HAJINMCEN WM MHBIX IOPUIMYECKH 3HAYMMBIX JEMCTBHM, ABJIOMMXCSA PE3yJIBTaTOM
NPEIOCTABIEHHs MYHHIMIIAIBHOMN YCIIyTH;

3) TpeGoBaHWe y 3ajsBHTENS JOKYMEHTOB WM MHpopManuu Jm60
ocymechnerm -NEHCTBHM, IpPEACTABICHHE WIA OCYIIECTBIEHHE KOTOPHIX < He
IPETYCMOTPEHO HOPMATHBHBIMH TNpPaBoBBIMM akramu Poccubickodi ®enepanum,

HOPMATHBHBIMH IIPaBOBBIMH akTaMH KpacHOZapcKoro Kpas, MyHHIMIIANEHBEIME
.TIPAaBOBBIMY aKTaMH A JIMUHUCTPALMH UL IPEJOCTaBIECHUA YCIIyTH;

4) oTka3z B mpueMe JOKYMEHTOB, NPEIOCTABICHHE KOTOPHIX IPEXyCMOTPEHO
HOPMATHBHEIMH = TIPaBOBBIMH - akTaMu - Poccuiickoii ®enepaumn, HOPMaTHBHBEIMH
npaBoBEIMH akTtamu KpacHomapckoro kpas, NpPaBOBBIMHM aKTaMd AIMHHHUCTPaLMy
U1 IIPEJOCTABIEHMA YCIIYTH, Y 3adBUTEII;
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5) oTka3 B IPENOCTaBIEHHH YCIYIH, €CJIH OCHOBaHMA OTKa3a He
npenycMOTpeHs! (eeparbHbIMU 3aKOHAMH W IPHHATHIMH B COOTBETCTBHM C HUMH
MHBIMH HOPMAaTHMBHBIMM IIPAaBOBBIMU akTamMH Poccuiickoii @eneparyu, 3akoHaMu U
WHBIMH HOPMaTHBHBIMM IPaBOBBIMH akTaMd KpacHomapckoro kpas, HpaBOBBIMH
akTaMd AJMHMHHCTpauud. B ykazaHHOM ciy4yae nocynebHoe (BHecymeOHoOe)
o0>xanoBaHHe 3asBUTENIEM pelleHui u nedicteuil (be3meiicTera) ML, paboTHuKa
M®I] Bo3MoxHO B city4ae, ecnd Ha M®ILI, pemenus u neiicteus (Oe3meiicTBue)
KOTOpOTO oboxanmyroTes, BO3JIOKEHA byHKIHA no MPENOCTABJICHUIO
COOTBETCTBYIOIIMX MYHHIMIIATBHEIX YCIYT B MOJHOM O0BeMe, BKIIOYas MPHHATHE
pelieHus T O MPeNOCTaBIeHHH MYyHHLUHNAIGHON yciyrd wid o0 oTkase B ee
NpEeaoCTaBJICHUH, COCTABJICHHUE H NOANHUCAHHE COOTBETCTBYIOIIHMX HNOKYMEHTOB IO
pe3ynbTaraM HpeJOCTaBIeHHs TaAKOU YCIIyrH MO0 COBEpUICHNUE HAAMMCEN HTH UHBIX
OPHAHYECKH 3Ha4YHMBbIX ,I[BﬁCTBHﬁ, ABJIAIOIIHUXCA PE3yAbTATOM HNPEOOCTaBICHHUA
MYHULUATEHON yCITyTH;

6) 3arpeboBaHMe C 3asBHTEN INIPU NPEJOCTABICHWM YCIYyTM IUIAaTHl, He
NpeNyCMOTPEHHOH HOPMaTUBHBIMM IPaBOBBEIMHM akTaMH Poccuiickoit Depepauuy,
HOPMAaTHBHBIMM IPABOBEIMH akTamMu KpacHONApCKOro Kpas, INPaBOBBIMH aKTaMH
AMUHHCTpaLUHy;

7) oTka3 AIOMHHHCTpaLMH, NPESOCTABIIOMEH YCIyry, NOJDKHOCTHOIO JIMLA
Anvunucrpaupn, MOL], paborauka M®LI, Opranuzauuii WM UX pabOTHUKOB B
HCOpaBICHAM JONMYIIEHHBIX MMM ONEYaTOK M OINIMOOK B BBINAHHBIX B pe3yJbTaTe
NpPEeJOCTaBJICHH YCIYyrH JOKyMEHTax JIMOO HapylIeHWe YCTaHOBJIEHHOTO CpoKa
TaKHX MCIpaBJeHui. B ykasanHoM citygae nocynebuoe (BHecynebHoe) obxanoBanue
3agBUTENEM pelmeHuid | neiictBuit  (6e3pelictBusn) MOLI, paboreuka MOIL]
BO3MOXXHO B ciryqae, ecnu Ha MOL], pemenus u neficteus (6e3neiicTBrue) KOTOPOro
oOXKamyroTcs, BO3NMOXKEHa (YHKIHMA IO NPEJOCTABJICHHIO COOTBETCTBYIOIUX
FOCYNapCTBEHHBIX WM MYHHIMUATBHBIX YCIYr B IIOJHOM oO0BeMe, BKIIOYAs
NPHHATHE PEIeHHs O IPEJOCTaBICHIM MyHUUMIATEHOM YCIyry MK 00 OTKase B ee
NpPEeJOCTABICHHH, COCTaBJICHHE M IOIIUCAaHWE COOTBETCTBYIOIIMX NOKYMEHTOB MO
Pe3ynbTaTaM HpeaoCTABIICHUS TAKON YCIyrd b0 COBEpIICHHEe HANIHUCEH HTH HHBIX
IOPUIMYECKA 3HAYMMEIX JNeMCTBH, SBIIONIMXCSA pPe3yNbTaToOM IPeIoCTaBICHHUS
MYHUUMIAIBHOHN yCITyTH;

8) HapymeHuwe cpoka WM NOpPAAKA BBIaYH NOKYMEHTOB IO pe3yNbTaram
MPeOCTABICHIA MYHUIHIATEHON YCITyTH;

9) NpPHOCTAHOBJIEHHWE NPEIOCTABICHHS MYHULUNANBGHOM YCIyTH, eCIH
OCHOBAHMS NPHOCTAHOBICHHS HE MPEXyCMOTpeHsl (enepalbHBIMUA 3aKOHAMU ¥
NPUHATEIMA B COOTBETCTBHH C HAMH WHBEIMH HOPMAaTHBHBIMM IPaBOBHEIMH aKTaMH
Poccuiickoit Penepanuy, 3akOHAMH U HHBIMH HOPMaTHMBHBIMM IIPaBOBBIMH aKTaMH{
KpacHonapckoro kpas, MyHUIIUNIAJbHEIMY IPaBOBBIMM aKTaMH. B ykazaHHOM cirygae
nmocynebHoe (BHecyneOHOe) oOXaloBaHHE 3asBUTENIEM peleHud H JeHcTBHi
(6esneiicteus) M®LI, paborHuka MOI] Bo3MoxkHO B ciydae, ecnd Ha MOII,
peurenus U aeiicteus (be3aeiicTBre) KOTOPOTo 00XKAIYIOTCS, BO3TOXKEHA QYHKIUS 10
NPEIOCTABICHHUIO COOTBETCTBYIONIMX FOCYJAPCTBEHHBIX MIIM MYHUIMIATEHEIX YCIIyT
B IIOJIHOM 0ObeMe, BKIIF0Yast IPUHATHE PELIeH s O PEXOCTABICHUN MYHUIMIATBHOM
yoryri wid o0 OTKase B ee NPENOCTAaBICHUH, COCTaBJICHHE H IIOJIHCAHUE
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COOTBETCTBYIOIIMX JOKYMEHTOB IIO pe3yJbTaTaM IpPEAOCTaBJCHMSA TAaKOH YCIyrH
b0 coBepUIeHHE Haanucedl WIM HHBIX IOPUIMYECKH 3HAYUMBIX JeHCTBUA,
SBJIAIOIIMXCS Pe3yIbTATOM NPEAOCTABJIEHUS MYHHIUNATBEHON YCITyTH;

10) TpeboBanue y 3ajgBUTENA NpPU NPEIOCTABICHHA MYHHLHIIAIBHON yCIyTH
JOKYMEHTOR MM MH(POPMALMH, OTCYTCTBHE M (WJIH) HENOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBATMCEH IIPU IEPBOHAYANEHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMHUMBIX
UL [pPEeNOCTaBIEHHs MYHUIMIANBHOM ycnmyrH, Jubo B  NpeNOCTaBICHHH
MYHHULUIATBHOW YCITYyTH, 32 UCKIIFOUYEHHEM CIIy4aeB, MPEIyCMOTPEHHEBIX MYHKTOM 4
gactd 1 crateu 7 ®OepepansHoro 3akoHa oT 27 umrons 2010 roma Ne 210-03 «O6
OpraHM3allii TNPEIOCTABJICHUS TOCYHAPCTBEHHBIX M MYHUIMIAIBHBIX yciayr». B
yKa3aHHOM cliy4ae JocynebHoe (BHecyneOHoe) oOxaoBaHUe 3asBUTENIEM peIleHHI
U peiicrBuit (6e3neiicteust) M®LI, padorHrka M®L] BO3MOXKHO B Cllydae, €clM Ha
M®II, pemrenus u pAeiicTBuA (6e3meiicTBHE) KOTOPOro OOMKATYIOTCSA, BO3JIOKEHA
(GYHKIHUA IO NMPEIOCTABIICHUIO COOTBETCTBYIOIIX MYHHIUIIAIBHEIX YCIYT B IOJHOM
ob6beMe, BIJIFOUAs NPUHATHE PEIIEHMs O NPEJOCTaBICHHM MYHHUIMIAIBHOM YCIIyrd
WM 00 OTKa3e B €e NPEXOCTABICHUH, COCTABICHUE Y MOANMCAHHE COOTBETCTBYFOLIHX
OKYMEHTOB IO pe3yngfaraM MpeNOCTaBCHHS TaKoM YCIyrH JIMOO COBepLUCHHE
HaJmuced WX MHBIX IOPUAUYECKH 3HAYUMBIX NEHCTBUH, SBISIOIIMXCH PEe3yJNbTaTOM
MpeIOCTaBIeHHUSI MYHULMNAIBHOM yCITyTH.

5.3. Oprassl BJIacTH, OpraHM3alldH, JOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET
OBITH HampasJieHa Jkanoba.

JKanobs! Ha pemenus U aeicteus (be3neiicTeue) raaBsl L{eTHHHOrO CenbeKoro
noceneHus CIaBAHCKOTO paifoHa paccMaTpPUBAIOTCS HEIOCPEACTBEHHO INIaBOit
HenunrHoro cenbckoro noceneHus CaaBsHCKOro paioHa.

JKanobsr Ha perreHus M jgelicTBUs (Oe3nelicTBHE) NODKHOCTHOTO JIMI@, b0
MYHHULMIIATBHOTO  CIy’Kalero AAMHHHCTpalMM IojaroTcs riaBe ILlemuHHOTrO
cenbpCcKoro noceneHus CnaBsHCKOro paiioHa.

JKano6s!l Ha pemeHus U AedcTBus (Oe3peiicTBue) paboTHrka M®L] nmogatoTcst
pykxoBoautemo aToro MOII.

XKano6rl Ha pemenus u peiictBus (6esmeiicrBue) MOL[ moparotcs B
JemapTaMeHT WHGopMaTH3anM H cBi3dM KpacHomapckoro xpas, SBJLTIOIIMIACS
yupenuteneM MOI] (manee — yypemurens MOL]) wid HOKHOCTHOMY JIHLY,
YIIONTHOMOYEHHOMY HODMAaTHBHBIM IIPaBOBEIM akToM cyObekra Poccuiickoit
denepanyu.

XKamobsl Ha pemenus u neiicteus (6e3neficTue) paboTHHKOB OpraHu3anuii,
MOJAIOTCS PYKOBOTUTEISAM 3THX OpraHu3anuii.

5.4. TTopsa oK MOJa4Y U paCCMOTPEHUS KOOk,

5.4.1. XXanoba MoxxeT OBITH IOAaHa B MUCEMEHHOU opMe B A IMHHHCTPALHIO,
B M®I] nubo yapenutemo M®PL], a Taroke B OpraHuzalim.

B anexTpoHHOM BHJIE xao0a MOXKeT OBITh II0JJaHa 3asBUTENIEM IOCPEICTBOM:

a) opunuansHoro MuTepHeT-caiita AaMuHucTpauuu (celin-adm.ru);

6) EquHoro moprana rocyfapCTBEHHBIX U MYHHIMIAIBHBIX YCIyT ((yHKImit)
(gosuslugi.ru) (3a mcrmoueHueM xanobd Ha pemeHus u gelicteus (OesmeiicTBue)
NIPUBJIEKAEMBIX oprasu3anuii, MOI] 1 uX ZODKHOCTHBIX JIUL] X pabOTHHUKOB);

B) noprana (eneparsHOM TroCyHapCTBEHHOM HH(OpPMAIMOHHOM CHCTEMEL,
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obecreynBaromeil npouecc Xocyne6Horo (BHecyne6HOro) 06xanoBanus peleHn 1
neiicTBuii (Ge3meiicTBUs), COBEPIIEHHBIX NPH NPEIOCTABJIEHHH TOCYIaPCTBEHHbIX
MYHMIMNAIGHBIX yCIYT OpraHaMH, NPeJOCTaBIIIONMUMH TOCYJapCTBEHHbIE H
MYHUUMNATBHEE YCIYTH, UX JOJDKHOCTHBIMH JIALAMH, TOCYJapCTBEHHBIMH U
MYHHIMIATBHEIMA CITyXAUUMH (Iajee — CHCTeMa JIoCyIeDHOro 00KaloBaHus) C
HCIIONMB30BAaHHEM HH(OPMALHOHHO-TEIEKOMMYHHKAUHOHHOM ceTn «HHTepHeT» (32
HCKITIOYSHWEM >kanob Ha pelleHus W jeiictBus (Oe3meicTBHE) NpPUBIEKAEMBIX
OpraHu3aiyi, MHOrOQYHKUHOHANBHBIX UEHTPOB M MX MOJDKHOCTHBIX JIMI{ H
pabotauxos) (do.gosuslugi.ru).

XKanoba ma peurenus U JefictBus  (OesmelcTBue) AIMHUHUCTpALUH,
JIOJDKHOCTHOIO JIMIA AJMHHUCTPALMY, MYyHHIUNAIBHOIO CIIY’Kallero, IJaBbl
LlenuHHOrO CeNbeKoro noceneHust CIapsHCKOro paioHa MOXKET OGBITh HalpaBiieHa 1o
noudre, 9epe3 MPL], ¢ UCIIOJIB30BaHAEM HH(OPMALHNOHHO-TEIEKOMMYHUKALMOHHOM
cetu «MurepHer», oduuUMANBHOrO caifita’ AnMuHUCTpauud, Epuxoro noprana
rOCYJApCTBEHHBIX M MYHHIMNAIBHBIX Ycuyr (GyHkumii) nub0 PeruoHansHOro
HopTana, a TAKKE MOXKET OBITh IPUHATA IPU JTHMIHOM [PHEME 3asBUTEII.

Xanoba Ha pemenua u neiicreus (6espeiicreue) M®LI, paborhuka M®I]
MOXET OBITh HampaBjJieHa [0 MOYTe, C HCIOJF30BaHUEM HH(OPMAIMOHHO-
TeNeKOMMYHUKAuoHHOi ceTn «HHTepHeT», oduumansHoro caiita MOILL, a Taike
MOKET OBITH PHHSATA P JTUYHOM IPUEME 3adBUTEIS.

Jano6a Ha pemrenms u jeiicteust (6espeiicTBue) OpraHu3aumii, a TaloKke MX
paGOTHUKOB MOXeT OBITh HampasleHa MO IOYTe, C  HCIOINB30BAHHEM
HHBOPMAIHEONHO-TeNEKOMMY HUKALIHOHHO# ceTH «MHTepHET», OQUUMATBLHEIX CAHTOB
THX OpraHu3anuii, a TAKKe MOXKET GBITh IPHHATA IPH IMIHOM TIPUEME 3asBHUTEIIS.

5.4.2. Oco6eHHOCTH [OAAYM ¥ PAaCCMOTPEHHUS Kao0 Ha peleHH ¥ JeHCTBUS
(GespmeiicTBre) AJNMHUHHCTPAUMM M €r0 IOJDKHOCTHBIX . JIMI, MYHHIMIANBHBIX
CIIyXKAUIMX YCTAHABJIMBAIOTCA IIOpANKOM IIOadd M DPAcCMOTPEHMA Kanob Ha
pemenus u pjeiicteus (GesnelcTBHE) anMMHHCTpauuM LIeMMHHOrO — CebCKOro
nocenendss CHaBsSHCKOTO palioHa M €e JODKHOCTHBIX JIML, MyHHLMIIAIBHBIX
CTyXAMX, YTBEP)KAEHHBIM IIOCTaHOBNEHHEM anMumucTpauuu Llemuuuoro
CcenBeKoro. mocenenus ClaBsHCKOro paiiona ot 21 HosOpsa 2018 roma Ne 96 «O6
YTBEpIKEHHH IOPSAAKA NMOJAYH M PACCMOTPEHHS Xano0 Ha pelleHHs M AeHCTBHSL

(6e3netictere) ammuuucrpauun LlemuaEOro cembckoro moceneHus CIaBSHCKOTO

paiioHa U €€ IOJDKHOCTHBIX JIMLI, MyHHLMNAIBHEIX CITYKAIIHX).

OCOGEHHOCTH TOJaYH M PACCMOTPEHHUs Xamo0d Ha peuleHus M JeHcTBHA
(6e3neticteue) M®LI, paborHuko M®II ycranasmsatorcsa IlopsakoM nopavu H
PacCMOTPEHHUS JKano0 Ha pEIleHUs M neiicteua (6€3meHCTBIE) MCHONHUTENBHBIX
OpraHoOB rocy/apCTBEHHOH BiacTi KpacHONAapeKoro kpas M MX JIOJDKHOCTHBIX JIHLL,
TOCYHApCTBEHHEIX IPUKIAHCKUX CIyxamux KpacHomapckoro kpas, yTBepXKICHHEIM

NOCTAHOBJIEHHEM INIaBBI aaMuHHCTpauuu (rybepHaropa) KpacHomapckoro xpas oT

11 ¢espans 2013 roga Ne 100 «O6 yreepxaenun [lopsanka nogadu U pacCMOTPEHHUs
Kamo6 Ha pelleHus M JelicTBus (6e3zeiiCTBHE) HCIONHUTENBHEIX OPraHoB
rocynapcreenHo# Bnactd KpacHopapckoro Kkpas M MX JIOJDKHOCTHBIX JIMIL
rOCYIAPCTBEHHBIX TPAXKIAHCKUX CITYXKAIIMX Kpacnoz[apcxoro Kpas U O BHECEHUH
M3MeHEeHUil B OT/EJbHBIC ITOCTAHORICHHS IJIaBbl aJMMBHMCTpauuy (rybepHaropa)
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Kpacnonapckoro kpasi».
" 5.4.3. XKano6rI HoIexaT pacCMOTPEHHMIO OECILIaTHO.

5.4.4. XKanoba nomkHa coaepxKarb:

1) wammeHoBanue Anmunuctpaumn wim ©.M.O. XoDKHOCTHOro JMua
AIMHHMCTpAIMH, MYHHIMIATBHOTO cryxamero, M®LI, ero pykoBomutens H (W)
paboTHuka, Opranuzaumii, UX pykoBoiuteneidl M (W) pabOTHHKOB pELUCHHA H
JeicTBus (Ge3meiicTBUE) KOTOPBIX 00XKAITYIOTCS;

2) damMuInro, UMs, OTYeCTBO (TOCTeqHEe — NIPH HATMYHH), CBENECHAS O MECTe
JKMTENBCTBA 3aABUTENS — QHU3UYECKOrO JIMLA JTHO0 HAUMEHOBAHME, CBEIEHHUS O MeCTe
HaXOXJIGHMS 3asBUTEN — IOPHAMYECKOrO IMI@, a TakKe HoMep (HOMepa)
KOHTakKTHOro TeiedoHa, aapec (agpeca) 3NMEKTPOHHON IOYTH (NP HATMMUH) H
ITOYTOBBIH anpec, MO KOTOPHIM JO/DKEH ObITh HANpaBIeH OTBET 3asdBUTENIO (32
HCKJIFOYCHHEM Cllyyas, KOrja »xanoba Halpassiercs CIOCOOOM, YKa3aHHBIM B
HOJIYHKTE «BY» IyHKTA 5.4.1. HACTOSILIEro perimaMeHTa);

3) cBemeHHA 06 OOXaTyeMbIX peleHMsAX M JOeicTBEsX (OeszeicTBuM)
AJIMMHHCTpAIMKY, NODKHOCTHOrO JIMLA AJMUHHCTPALMH, MO0 MyHUIHMIAIEHOrO
cimyxamero, M®LI, pabfirauka M®L], Opraauzanuii, uX pabOTHHKOB;

4) mOBOIBI, HA OCHOBAHHH KOTODHIX 3afBMTENH HE COIJIACEH C pelICHHEeM H
neicTBHEM (6e3neiicTBUEM) AIMHHHCTpALIUY, JOJDKHOCTHOTO JMna
AIMAHECTpaKH, 60 MyHHUIMIANGHOro ciyxamero, M®ILI, paboramka M®ILI,
Oprauusauyii, X pabOTHUKOB. 3asBHTENEM MOTYT OBITH NPEACTABJIEHB! JOKYMEHTHI
(UpH HaMYKHK), TOATBEPHKIAIONINE TOBOIBI 3aABUTENIS, JIMOO HX KOIHH.

‘B, cmydae ecnd okano6a IIOJA€TCA Yepe3 TPECTaBHTENs  3asiBUTEIN,
fpencrasisercs JOKYMEHT, IOATBEPKIAIOIMHA IOJNHOMOYHMS HA OCYLIECTBICHHE
IIeiCTBUIL OT MMEHH 3asABUTEN:

a) oopmieHHas B COOTBETCTBHH C 3akoHoM Poccuiickoit ®eneparuu
JOBEPEHHOCTH (/11 HU3HMIECKHX JIULL);

6) odopMieHHAs B COOTBEICTBMH C 3akoHOM Poccuiickoit ®enepariuu

- JOBEPEHHOCTh, 3aBECPECHHAA NEYaThlO 3asABUTEINA M IMOAIMCAHHAS PYKOBOOUTEJIEM

3agBUTEN WIH YIOJHOMOYEHHBIM 3THM PYKOBOJHUTENEM JIMIOM (U1 FOPHIMIECKAX
nun);

B) KOMMsS PEINCHWA O HA3HAYCHHM HIH 06 mn3bpaHum MO0 MpUKa3a O
Ha3HaYeHMH (PU3MYECKOrO JIMUA Ha JOJDKHOCTB, B COOTBETCTBHMM C KOTOPHIM Takoe
duspdeckoe NMUO O6NagaeT NpaBoM [IEHCTBOBATh OT MMEHH 3asBUTens 6e3
JIOBEPEHHOCTH.,

5.4.5. Xanoba, noctynuBmas B AIMUHUCTPALMIO, IIOJIENKUT PETHCTPALIUN HE
HO3/HEE CIIeIyIomero pabo4ero JHA CO [Hs €€ NOCTYILICHHS.

B cnyyae monauyd 3asBuTeneM xanobbl wepes MPI], M®I[ obecneuusaer

. epenaqy Kano6s B AJIMUHUCTPAIMIO B MOPAJKE H CPOKH, KOTOPHIE YCTaHOBJICHEI

corJalleHleM o B3auMopeiicTBuu Mexay M®L] u A MuHHMCTpanei, HO He Mo3Hee
crieyromero pabo4ero JHs CO THS MOCTYIIEHHUS XKaNnoObL.
~5.5. Cpoku paccMOTpeHus KanoOkL.
. XKanoba, mocrymusmas B Agmuuucrpaumo, MOLI, yupemuremo MOILI, B
OpraHM3anyy TOIEKAT PACCMOTPEHHIO B TeYeHHE ITHAAUATH pabouux AHeH co
JHS €e PErMcTpauuy, a B Clydae OOXKalOBaHWA OTKas3a Apvuauctpanuy, ML,
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Opranusanuii B IpHeMe JOKYMEHTOB Y 3asBuTens Jub0 B HCIpaBIeHAM
JOMYIIEHHBIX OIEYaToK M OMHOOK WM B Ciiyyae OOXKAIOBAHHA HApyLICHUA
YCTaHOBJICHHOTO CPOKA TaKMX HCIIPABJICHUI — B T€YSHHUE IATH pabovHX JHEH cOo JHA
€€ perucTpaLyy.

5.6. Pe3ynprar pacCMOTpPEHHS JKaJIO0BL.

ITo pesynbTataM pacCMOTpeHHSA KaJOOBI NPHHHMAETCA OHO M3 CIIELYIOIMX
peueHui:

1) xamoba ymoBieTBOpseTcs, B TOM uucie B ()OpME OTMEHBI NPUHATOrO
pelleHys, HCIpaBJIEHUA JAOMYIIEHHBIX OIEeYaToK M OmMOOK B BBIJAHHEIX B
pesynbTare MpeJOCTaBIeHHs MYHHULUIANBHOH YCIyrH MJOKyMEHTaX, BO3Bpara
3aABUTENIIO  JEHEXHBIX CPEACTB, B3MMaHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH MpPaBOBLIMH akTamM Poccuiickoii denepauuy, HOPMAaTHBHBIMU
NpaBOBEHIMHM akTaMH cybpexToB Poccuiickoit Penmepauus, MyHHUHIAIBHBIME
NPaBOBBIMH aKTaMWy;

2) B yZIOBJIETBOPEHHH JKAJIOOBI OTKa3bIBAETCA.

OTBeT No pe3ynbTaTaM pPacCMOTPEHMs KATOOBI HANPABJIAETCA 3aABUTENIO HE
NO3/IHee JHS, CIENYIOWIEro 3a JHEM NPUHATHS pelleHHs, B MUCEMeHHo# ¢opme. B
cllydae ecii jxanoba 6GbUla HalpaBjieHa CocoO0M, YKa3aHHBIM B IOAIYHKTE «BY»
nynkra 5.4.1 HacToAmero permaMeHTa, OTBET 3ajABUTEII0  HANPaBJIAETCA
NOCPENCTBOM CHCTEMBI JOCcyneOHOro obkanoBanus. B ciydae ecnu sxanoba Gbpbia
HampaeJeHa ciocoboM, YKa3aHHBIM B HOMIYHKTE «ay», «0» MmyHKTa 5.4.1 HacTosumero
periiamMenTa, OTBET 3aJBUTEI0 HANPABIAETCA MO JIEKTPOHHON MOYTE MJIM MOYTOBHIM
OTIpaBIICHHEM B 3aBUCHMOCTH OT BBIOOpA 3asBUTEIS IPH HOJAYE HKAITOOEL.

B ciyyae npusHaHMsa KanoObl MOUIeXamieidl YHOBIETBOPEHHIO B OTBETE
3aABUTENO JAeTCa MHGOpMAaUHs O JSHCTBUAX, OCYIECTBIIEMBIX AIMUHUCTpALHEH,
MOILI mubo OpraHu3anueil B LENIX HE3aMeJIUTEBHOr0 YCTPAHEHUS BEIABJICHHBIX
HAapylWleHUH IpM OKa3aHUM MYHUIMIANBHOM YCIYTH, a TakkKe MPUHOCATC
M3BMHEHHMA 3a JOCTaBlIeHHble HeynobcTBa H ykaspBaeTcs HHQopMauus o
JaIbHEHIIUX NEHCTBHAX, KOTOpBlE HEOOXOOUMO COBEPINHMTH 3asABHTEO B IEIAX
Noy4eHuss MyHUIMIaNbEHOH YCITyTH.

B cmyyae npusHaHUA kanoOBl He NOMJIeXalleil YHOBIETBOPEHUIO B OTBETE
3a4BUTENIIO JIAIOTCA apPryMEHTHPOBAHHEIE Pa3bSCHEHHS O NPHYHHAX IPHHATOrO
pelleHus, a TaKke HHPOPMAIUs O MOPANKe 00XKAOBAHUS IIPUHATOO PEIUEHHMS.

5.7. AIMUHHCTpPaUMA OTKA3BIBAET B YNOBJICTBOPECHHHU KOOI B CIEAYIOLIUX
cIIyqasnx:

a) HaJMYhe BCTYNHUBIIETO B 3aKOHHYIO CHJIy PELICHUS CYAa, apOHTPaKHOIO
CyZa IO XKaJobe 0 TOM e PEIMETe M 110 TEM 3KE OCHOBAHHUAM;

0) mojaya >amoObl JIMIOM, IOJHOMOYMSA KOTOPOrO HE IIOATBEPXKIEHEl B
MOpsiAKe, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoil ®enepauuu, B TOM
YHCIIE B COOTBETCTBUH C ITYHKTOM 5.4.4 HaCTOAIIETO perjaMeHTa;

B) HaIMYME pelIeHHd MO ajaobe, MPHUHATOrO paHee B OTHOIIEHUH TOrO XKe
3aABUTEIA U [10 TOMY K€ PEIMETY JKaIOOEI.

5.7.1. AAMHHUCTpaUMs BIOpPaBe OCTAaBHTH JKalloOy 0e3 orTBera B CIEMYIOIIUX
CITyqasnx:

a) HaJIMYKE B XKaJI00e HELIEH3YPHBIX JIHO0 OCKOPOMTENBHBIX BHIPAKEHHI, yrpo3
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JKU3HM, 300POBBIO M HIMYIIECTBY OJDKHOCTHOTO JIMLIA, & TAKXKE WISHOB €ro CEMBH;

6) oTCyTCTBHE BO3MOXKHOCTH IPOYHTATEH KAKYIO-IKOO 4acTh TEKCTa KajoOkl,
damMunuro, UM, OTYECTBO (IPH HAMMYMH) W (MIM) IOYTOBBIA afpec 3asBUTENA,
yKa3aHHEIE B xasobe.

AJMMBHCTpaLys coobIIaeT 3asBUTENEO 00 OCTaBJIeHHH Ka00Bl 6e3 OTBETA B
TedeHue 3 pabouux HEH Co JHSA perucTpayy xKaao0sl.

5.8. Tlopsmox MHGOPMHpOBAHHS 3asABUTENS O PE3YJBTATAX PACCMOTPEHHS
JKanoOkL.

He mospnee nmud, crneayromero 3a JHEM NPUHATHS PELICHHs, YKa3aHHOrO B
myHkTe 5.6 Hacrodmero AJMHHUCTPaTUBHOTO perjlaMeHTa, 3asBUTENIO B
IHMCEMEHHOH (GopMe U 110 JKeTaHHIO 3asBUTEN B JJIEKTPOHHOI hopMe Hampasnsercs
MOTHBMPOBAHHBIM OTBET O PE3yJIBTaTaX PACCMOTPEHHUA KaTOObI.

5.9. ITopsAnox 00xKaNOBaHMA PELISHHA IO Kao6e.

3asgBUTENH BOpaBe 00XKAIOBATh PEIICHHE IO XKanobe B CyHeGHOM MOpPSAKE B
COOTBETCTBUM C IO[BENOMCTBEHHOCTBIO J€J, YCTAHOBJIEHHOM MpOLEecCyabHBIM
3aKOHOJaTeNsCTBOM Poccuiickoii ®enepanumy.

5.10. IlpaBo 3dyBuTens Ha mnonydeHde HHPOPMAUMHA M JOKYMEHTOB,
HEeoOXOIUMBIX U1 0OOCHOBAHMS Y PACCMOTPEHHUS HKATOOBL.

3agBuTeNM HWMEIOT IpaBo oOpaTtuThcs B AnMuHHcTpaumoo, MOI],
OpraHus3anuio 3a MOMy4YeHueM HHPOpPMALMH W JOKYMEHTOB, HEOOXOMUMBIX MIJI
000CHOBAHHUSA U PACCMOTPEHHS KaJIOOBL.

5.11. Crnocobsl HHGOPMHPOBaHUA 3asBUTENEHl O NOpAAKE M[OJAYH M
PacCMOTPEHUS KaTOObL.

3asBHTENs MOXET MOMYYUTH HMHPOPMAIMIO O MOpSOKe I0JaYd |
paccMOTpeHUs >Kano® B NHCEMEHHOW (GOpMe HA OCHOBAaHHM NHCHMEHHOIO
obpamieHHs 3ajBHTENS B AJMHHUCTPAlLMIO; B YCTHONM (opMe NpH JIMIHOM
obpamennu (umu no TenedoHaM) — B OTPacieBOM OpraHe AIMHHHCTpPALUH,
HEMOCPEICTBEHHO MPENOCTaBIMIOIEM MyHUUHMIANBHYIO YyoIyry, jguoo MOLl, a
Taoke IIOCPEACTBOM HCIONB30BaHUA EIWHOrO mopraja rocylapCTBEHHBIX U
MyHUIMIANBHBIX yeyT (GyHKLuit), PernoHansHOro noprana.

5.12. B cnmy4ae yCTaHOBIEHMA B XOJ€ MU IO pPe3yJbTaTaM pPacCMOTPEHHS
xanobsl NPH3HAKOB COCTaBa  aJAMHHHCTPATHBHOIO  MpPAaBOHAPYLIEHHSA WU
NPECTYIUIEHMS JO/DKHOCTHOE JIMIO, HaJEeJIeHHOE IOJHOMOYMAMH IO PACCMOTPEHHIO
xanob, He3aMe[JMTENFHO HampaB/IIeT MMEIOIMEeCs MAaTepualsl B  Oprasbl

MPOKYpPAaTyPBL

I'nara I{enrHHOTO CENBCKOro
nocenenusn ClnaBsHCKOro paiioHa WN.JO. I[Tmxanora
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